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Y4eOHasi NpaKkTHKa SBJSIETCS 3aBEpLIAIOLIMM JTarnoM OOyuYeHHsI COOTBETCTBYIOIIUX
poeCCHOHATIBHBIX MOJYJICH M MPOBOJUTCS KOHIICHTPUPOBAHO IOCIE OCBOCHUS CTYyIECHTAMHU
IporpaMMbl  TeOpeTHdeckoro  oOyueHus  mpodeccuonHanpHoro  moxyias IIM - 02
JIOKYMEHTHpOBaHUE U OpraHU3alMOHHAs 00pabOTKa JOKYMEHTOB.

2. lenn u 3a5a4n y4eOHOM NPAKTHKH
Ilens:

-bopMupoBaHne y  OOydYarOmIMXCs  yMEHWH, MNPUOOpETeHHEe  TEPBOHAYAIBLHOTO
NPaKTUYECKOTO OMBITa B paMKaX OCBOCHHUS Ipodeccuu.

3amaun:

- popmupoBaHue y 00y4arONIMXCsl MePBOHAYATIBHBIX MPAKTUYECKUX MPO(hecCHOHATBHBIX
YMEHHH B paMKkax NpodecCHOHANbHBIX MOJYJEH MO OCHOBHBIM BHIaM MpodheccHOoHaTbHOM
JeSITeIbHOCTH /1151 OCBOCHMS pabouelt npodeccun, 00yueHue TpyI0BbIM IIpHeMaM, ONepaLusM U
crioco0aM BBITIOJTHEHUS! TPYJOBBIX MPOIECCOB, XapaKTEPHBIX Ui COOTBETCTBYIOLIEH Mpodeccun
¥ HEOOXOIMMBIX JUTSI TIOCIIEAYIOMIET0 OCBOSHHSI IMU OOIIMX U TIPO(ECCHOHANBHBIX KOMITETESHITHIA
o n30paHHOU Mpodeccuu;

- BBIMIOJIHEHUE paboT B 00JAacTH JTOKYMEHTALMOHHOTO obOecneueHust JesTeIbHOCTH
OpraHu3alKi U HEOOXOIUMBIX JJIS MTOCIIEIYIOIEro OCBOSHHSI UMM OOIIMX M MPOQecCHOHaTbHbIX
KOMITETEHIINI 10 N30paHHO# npodeccum;

- 3aKperuIeHue " COBEPILICHCTBOBAaHUE MepPBOHAYATEHBIX MTPAKTUICCKIX
npodeCCHOHATBHBIX YMEHUI 00yJatoIIiXCs;

- IpOBEpPKa 3HAHUM, MoJydyeHHbIX npu u3ydyeHun [IM 02 JlokymeHTUpOBaHWE U
opranu3arnus 00padOTKH JOKYMEHTOB.

B xone npoxoxaeHus MPakTUKK 00yYaOIIUICs JOKEH UMETh MPAKTUYECKHUI OIBIT:

- JOKYMEHTHPOBaHUS H JOKYMEHTAIIMOHHOW O0OpabOTKH JIOKYMEHTOB KaHIICISPUU
(apxuBa);

YMETh:

-TIPOBEPATH MPABUILHOCTH O(OPMIICHHS IOKYyMEHTOB;

-CHCTEMaTU3UPOBATh U XPAaHUTh IOKYMEHTHI TEKYIIIETO apXHBa;

-opMHUpOBAThH CIPABOYHEIH ammapar, 00eCeYrBarONIHi ObICTPBINA MOUCK TOKYMEHTOB;

-OCYIIECTRBIISITh 3KCHEPTU3Y JIOKYMEHTOB, TOTOBHUTh H IIepe/iaBaTh JIOKyMEHTAJIbHBIC
MaTepuaibl Ha XpaHEHHE B apXUB;

3HATh:

-OCHOBHBIE TIOJIOKEHUST ENMHOM rocy1apCTBEHHOM CUCTEMBI JIEIONPOU3BOCTBA;

-BUJIbI, QYHKIIMM JOKYMEHTOB, ITPaBUJIa UX COCTABJICHUS U 0(hOPMIICHUS;

-TOPSIIOK JJOKYMEHTHPOBAHUST HH(POPMAITMOHHO-CIIPABOYHBIX MAaTEPHUAJIOB;

Ob6nagath 00IKMMHU U TPOPECCHOHATBHBIMU KOMIETEHIIUAMU

3. Pe3yabTaThl y4eOHOM NPAKTHKH

Pesynbrarom y4eOHOM IPAKTUKU SIBISIETCS:
ocBoeHue 001X komnetreHui (OK)

Kon HaumenoBanue pesynbrara
[PAKTUKU

OK1 [ToHUMAaTh CYyIIHOCTh M COLMANBHYIO 3HAUUMOCTh Oynymieit npodeccun,
IIPOSIBJISITh K HEW YCTOWUYMBBIN HHTEPEC.

OK 2 OpraHu3oBBIBaTH COOCTBEHHYIO JESTEIBHOCTD, UCXOIS U3 IIETH U
CIIOCO0O0B €€ JIOCTHKEHHUSI, OIPEICIEHHBIX PYKOBOIUTEIIEM.

OK 3 AHanu3upoBaTh pabouyr0 CUTYalUIO0, OCYIIECTBIATh TEKYIUI U
UTOTOBBIM KOHTPOJIb, OLICHKY M KOPPEKIIMIO COOCTBEHHOM JEATEIIbHOCTH,




HECTH OTBETCTBEHHOCTH 32 PE3YyJIbTaThl CBOEH pabOThI.
OK 4 OcymiecTBisITh MOUCK UHPOPMAITIH, HEOOX0IUMOH 1711 (P PEKTUBHOTO
BBINOJIHEHHSI TPO(ECCHOHATIFHBIX 3a]1a4.
OK 5 Hcnonb3oBath HHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
npodeccCHoHaANBEHOM IeATENbHOCTH.
OK 6 Paboratp B komaH[e, 3 HEKTUBHO 0OIIATHCS ¢ KOJIJIETaMH,
PYKOBOJICTBOM, KJIIMEHTAMHU.
OK 7 VcnonHATh BOMHCKYIO O0SI3aHHOCTD, B TOM YHUCIIE C TPUMEHEHHEM
MOJTYYCHHBIX TPO(HECCUOHATILHBIX 3HAHUH (JIsl FOHOIICH).
npodeccuonanbubix komnereHuuit (I1K):  (ykasvieaemca 6 coomeemcmeuu ¢ 6udom
oeccuoHanbHou desmenbHOCmuL)
Kon HaunmenoBanue pesyibrara
MPAKTHKHU
K 1.1 [IprHMMAaTE U PErUCTPUPOBATH MOCTYIAIOIILYIO0 KOPPECTOHICHIIUIO,
HAINpaBJIATh €€ B CTPYKTYPHBIE MOJIPA3/IeIeHUs] OPTaHU3AIHH.
IK 1.2 PaccmarpuBath JOKyMEHTHI U Iepe/laBaTh UX Ha UCIIOJIHEHHE C YUETOM
PE30JIOIMH PYKOBOIUTEIICH OpraHU3aIiH.
I[IK 1.3 OdopMIISITE PETHCTPAITMOHHBIC KAPTOYKH M CO371aBaTh OAHK JTAHHBIX.
IK 1.4 BecTr KapTOTEKy ydeTa MpOXOXKIACHUS JOKYMEHTATbHBIX
MaTepHaJIoB.
K 1.5 OCyIIECTBISATH KOHTPOJIb 32 MPOXOKIECHUEM JTOKYMEHTOB.
IK 1.6 OTnpaBnaTh UCHOJHEHHYIO JTOKYMEHTALMIO ajjpecaraM ¢ MPUMEHEHHUEM
COBPEMEHHBIX BHJIOB OPTraHU3alIMOHHON TEXHUKH.
K 1.7 CoctaBnsath U 0OQOPMIIATH CIyXKeOHbIe JOKYMEHTBI, MaTepuaibl ¢
MCTIOJIb30BaHUEM (DOPMYJIISIPOB JIOKYMEHTOB KOHKPETHBIX BHJIOB.
1K 2.1 D opMHUPOBATH JIENA.
IK 2.2 ObecnieunBaTh OBICTPHIN MOMCK JOKYMEHTOB IO HAy4HO-CIIPAaBOUYHOMY
arnmapary (KapToTeKaM) OpraHu3aIuy.
IK 2.3 CucreMaTH3UPOBATh U XPAaHUTh IOKYMEHTHI TEKYIIET0 apXHBa.
IK 2.4 O6ecneunBaTh COXPAaHHOCTD MMPOXOAAIIEN CITyKEeOHOM TOKYMEHTALIUH.
IK 2.5 ["'0TOBUTH U NIepeaBaTh JOKYMEHThl HA apXUBHOE XPaHEHHUE.
IK 2.6 OGecneynBaTh COXPAHHOCTh APXMBHBIX JOKYMEHTOB B OPraHU3alMH.

4. TpynoeMKOCTh OCBOEHHSI MPOTPaMMBbI Y4eOHOH MPAKTHKH:
Bcero 72 ugaca.
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