[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

MhdopmauMHHHETEPCTBO HAYKHA U BBICIIETO OBPA3OBAHUS POCCUMCKOM ®EJIEPAIINA
ON0: LLiebsyxosa Tatbara AfréAHAYREfI0e rocyapcTBeHHOE ABTOHOMHOE 00pPa30BATEIbHOE YIPEKICHHE
[lomxHocTb: [upekTop MsTuropckoro HCTUTyTa (Grman CesepoB—LKng(ﬂ%c#gr%ﬁ P —

enepanbHoro yHuBepcuTeTa P

Nora noamcanys: 08.06.2023 154G EBEPO-KABKA3CKHIl ®EJEPAJIbHBII YHUBEPCHTET»
YHUKabHbIA NPOrPaMMHbIN KIioy: Isituropcekuii MHCTUTYT (Ppraunanx) CKOY
d74C893Cd40€39275C3b82f58486412a1(ﬁﬁf9ﬁienm HHTHFOPCKOFO MHCTHUTYTA ((l)nﬂna_]-[a) CKobYy

METOANYECKHUE YKA3ZAHUAIIO
OPI'AHU3BAIIMU U ITPOBEJIEHUIO YUYEBHOM
IMPAKTUKU
CnemmansHoctu CITO

09.02.01 KoMnbroTepHbIE CUCTEMBI U KOMIUJIEKCHI

KBanmudukanus TEXHUK 110 KOMITBIOTEPHBIM CUCTEMaM

[Tsaturopck 2021



MeTonnyeckne yKa3aHHsl COCTaBJIE€HbI B COOTBETCTBUU ¢ TpeOoBaHusamMu PI'OC
CIIO, npenHa3HadeHbl JUIs CTYyAEHTOB, oOydarommxcsa no cnenupanbHoctd 09.02.01
KoMmnbroTepHble CUCTEMBI B KOMILIEKCHI.

Paccmotpeno Ha 3acemanum 1K xomnemxka [laruropckoro mHcturyTa (unmana)

CKoY

IIporokom Ne. ot 2023 .

CocraBurenn O.B. Mopkeinb

JlupekTop Koiemka 3.A. Muxanuna



OrJiaBJjieHune

OO01ue moNoKeHus

Lenu u 3agaun yuyeOHON TPAKTUKH

TpeOGoBaHus K pe3yJbTaTaM OCBOCHHS MPAKTUKU

[lepeueHb ocBanBaeMbIX KOMIIETEHIIUN

O0s13aHHOCTH PYKOBOUTENS MpakTUKU. OOS3aHHOCTH CTYyICHTA-ITPaKTUKAHTa
Crpykrypa u cogepkaHue yueOHOU MPaKTUKU. 3aJaHus U MOPSIOK UX
BBITIOJTHEHUS

Kputepun BbICTaBICHUS OLICHOK

VYuebHo-meToanueckoe U nH(POpMAIIMOHHOE 00ecrieueHne YyueOHOM TPaKTUKU

[Ipunoxenus



OO0uue mos10KeHus

YdeOHas mpaKkTHKa SBISIETCS 005S3aTENBHBIM ATAlOM MPH MOATOTOBKE CTYACHTOB
no crnenuanbHocTH 09.02.01 «KoMmbroTepHBIE CHCTEMBI M KOMIUIEKCHD». Ee
MIPOXOXKICHUE SIBISIETCS COCTABHOM 4YacThi0 0Opa3oBaTeNbHON MPOTpamMMbl CPEIHETO
npodecCUOHaAILHOTO 00pa30BaHus 10 U30PaHHOMU CIIEIUATBLHOCTH.

YyeOHast mpakTHKa OpPraHU3yeTCs KOJUICIKEM, a B YACTHOCTH 3aMECTHUTENIeM
JTUPEKTOpa MO TMPOU3BOJCTBEHHOMY OOYYEHHUIO, PYKOBOAMTEIEM MPAKTUKH OT
KoJuiemka (KyparopoM) Ha 0aze ydeOHO-ITPOU3BOJACTBEHHBIX MACTEPCKHUX KOJUIEIKA
NCTu/l.

[TIporpamma mo y4eOHOM NpaKTHKE HaIpaBlieHa HAa BCECTOPOHHEE YIydIlEHHE
KayecTBa MpO(EecCHOHAIBHON TMOATOTOBKH CTYJEHTOB B TMEpHOJ OOy4YeHHsS B
KOJIJIE/IKE.

[IpakTuka 3aKkaHYMBaeTCA NPOLUEAYPOH MyOJIMYHOM 3allUTBl OTYETa C
aTTecTalueil CTyJeHTa W BBICTABICHHEM OOIICH OIIEHKH C 3aHECEHHWEM B 3aYETHYIO
KHIKKY. OTYeT caeTcsi pyKOBOAMTENIO 1O MPAKTUKE OT KOJUIEHKA 32 HEJENI0 0 €To
3aIUTHI, C IeJBI0 TIPOBEPKHU MPABUIIHBHOCTH €ro HamucaHus u opopmiieHus. B ciayuae
omuOO0K, HETOYHOCTEH WM HECOOTBETCTBUS TPeOOBaHUSM €ro o(OpMIICHHS, OTYET
BO3BpAI[AETCsl CTYJEHTY Ha J0pabOTKy, MOCie KOTOPOW PYKOBOAMUTENb MPUHUMAET
pEIIeHHE O ero JOIyCKe K 3alluTe.

Pabouast Henenst coctouT u3 6 JNHEH, BBIXOJHBIM JTHEM CUHUTAETCSI BOCKPECEHBE.
HlecToli neHb NPAKTUKU Ha3HAU€H B KaueCTBE KOHCYJIbTALIMOHHOTO JHS C KypaTOpOM
[0 IPAaKTHKE OT KoJuiemka. KoHCynbTauy Mo MpakTUKe MPOBOASTCS B COOTBETCTBUU
C Ha3HAUEHHBIM BpEMEHEM U TpaUKOM HX MPOBEACHUS YTBEPKIACHHBIM JTUPEKTOPOM
Konnemxa UCTu/l.

[lepen mpakTUKOW CTYJAEHTHI B 00S3aTE€IHHOM MOPSAIKE MPOXOASIT WHCTPYKTAXK TI0
OXpaHe TpyJAa, TEXHUKe Oe3omacHOocTH Ha pabodyeM MecTe, MPOTHUBOMOKAPHOM
0€30MacHOCTH W TPOBEPKY 3HAHUI MPaBWJI YJIUYHOTO WM JOPOXKHOTO JIBHYKEHUSI.
Pe3ynbTaThl MpOBEACHHOTO HHCTPYKTaKa OPOPMIISIFOTCSI IIPOTOKOJIOM.

esn 1 321244 y4e0OHOI MPAKTHKH
[enu ydeOHOM MPaKTUKHU:

- 3aKperieHue M YriyOJIeHWe 3HAaHUW TMOJY4YeHHBIX CTYIEHTaMH B IPOLECCe
TEOPETUYECKOTO O0YUCHUS;
- mpuobpeTeHrne HeoOXOMMBIX YMEHHI, HABBIKOB M OIBITa MIPAKTUYECKON pabOTHI 110
M3Y4aeMOH CIIEIIUAIbHOCTH.

3amauamMu y4eOHOU MPAKTUKHU SBISIOTCS:
- (opmupoBaHue y CTyeHTa 00IIKX U NPO(HeCCHOHATBHBIX KOMIIETEHINI;
- npuoOpeTeHue MPaKTHUYECKOro omnbiTa, peanusyemoro B pamkax OIl CIIO no
OCHOBHBIM BHJIaM NMPOPECCUOHANBHONW JEATEIbHOCTH IJIsl MOCIEIYIOUIEr0 OCBOCHUS
UMHU OOmUX M MNPodeCCHOHAIBHBIX KOMIIETeHIIMH mno crenuanbHoct 09.02.01
KoMmbroTepHbie CUCTEMBI M KOMILIEKCHI;



- MpOBEpKa 3HAHMM, MONMy4YeHHBIX Npu u3ydyeHuu [IM 04 BrimonHeHnue paboT Mo
OJIHOM WJIM HECKOJIbKUM MpodeccusiM pabouux, TOJKHOCTAM CIyKalluX.

TpeGoBanus k pe3y/ibTaTaM 0CBOEHHS NMPAKTUKH

[IpoBepka BBHITIOTHEHUS CTYJICHTAMHU MPOTPAMMbl TPAKTUKH OCYIIECTBIISETCS B
(dbopMe TEeKYIEro U UTOrOBOTO KOHTPOJISl PYKOBOJUTEISIMHU IPAKTUKH OT KOJUIEKA.

Texymuii KOHTPOJIb OCYIIECTBIACTCA MyTeM HaOI0AeHHs 32 paOOTON CTyIeHTa
o TporpaMme TMpakTUKH (cOOp Marepuana, ONPOC IO MPONACHHBIM TeMaM,
KOHCYJIbTallUH 110 YCBOCHHBIM BOMPOCAM MPOrPAMMEI).

VY4yeOHass W TPOU3BOACTBEHHAS NPAKTUKH HAYUHAIOTCS C YCTAHOBOYHOM
KOH(EpEeHIIH, KOTOPYI0 TMPOBOJMWT 3aMECTUTENh JUPEKTOpa 10  Y4eOHO-
MPOU3BOJICTBEHHOMY OOYUYEHUIO, T/I€ Pa3bsICHSICTCS MOPSAIOK MPOXOXKICHHS MPAKTUKH,
ee 1eJb, 33J1a4u, COACPKaHUE U CPOKHU MTPOBECHUSI.

[To pe3ynapTaTaM MNPOXOXKJICHUS TNPAKTUKK OOYyYaIOIIMIICS TpeACTaBIseT
PYKOBOJUTENIO TPAKTUKKA OT KOJUIEJXa JIHEBHUK IO TIpaKkTHKe, MO Qopme,
YCTAHOBJIEHHOW B MeTOIWYeCKUX YKa3aHUSAX IO OpraHu3alid W MPOBEIACHUIO
y4eOHOM MpPaKTUKU. YdeOHas MpaKTUKAa OLICHUBAETCS PYKOBOAMUTENEM IMPAKTHUKU Ha
OCHOBE padoT, BBINIOJHEHHBIX 00YYaIOIUMCS B 3TOT HEPUO.

[IpakTUKM Ha KaXXIOM Kypce 3aBEpIIAIOTCS 3aKIIOYUTENIbHONW KOH(EpeHIHe,
Ha KOTOpPOHN MPOBOASTCA MX HMTOTM M NPOBOJUTCS ATTECTallMsi, B COOTBETCTBUU C
y4eOHBIM 1IaHOM, ¢ yaeToM TpeboBanuit ®I'OC CIIO no naHHOM CIIeUaTbHOCTH.

OueHka MO MPaKTUKE WM 3a4eT NPUPABHUBAIOTCS K OLIEHKaM (3adeTram) Mo
TEOPETUYECKOMY OOYYCHHMIO ¥ YYUTBIBAIOTCS TIPU TOJBEICHUN WTOTOB 0OIIeH
yCIIEBAEMOCTH 00YyYaIOIIHNXCS.

OOyuaronuecs, HE BBIIOJIHUBIINE MPOrpaMMbl MPAKTUKU MO YBAXKUTEIbHOU
NpUYMHE, HAMPABISIOTCS HAa NPAKTUKYy BTOPUYHO B CBOOOJHOE OT y4eObl BpeMs.
OOyuaronuecsi, HE BBINOJHUBIIME  MPOTPAMMbl TMPAKTUKU 0€3 YBaKUTEIbHOU
OPUYUHBI WM TOJIYYUBIIME OTPUIATEIBHYIO OIICHKY, MOTYT OBITh OTYMCIICHBI W3
KOJUIe/PKa, KaK HWMEIOIIME  aKaJIeMHYEeCKYI0  3aJ0JDKEHHOCTb, B  TOPSIKE,
npeaycMoTpeHHoM YcraBoM CKOY.

IlepeyeHb ocBanBaeMbIX KOMIIETEHIIMI

Ne
ConepxaHue KOMIETEHIUH [udp
/1
Qowue komnemenuuu OK(Ne
1. | Beibupats ciocoOsl penieHus 3aaau npodeccuoHalbHOM 1eITeTbHOCTH OK 1
HpI/IMeHI/ITCJ'II)HO K paBJ'II/ILIHI)IM KOHTCKCTaM,
2. | Ucnosib30BaTh COBPEMEHHBIE CPENICTBA NTOMCKA, aHAIM3a U MHTEPIPETAUU OK?2
UHpOpMALUH, U HHPOPMALTMOHHBIE TEXHOJIOTHHU JJIsl BBITOTHEHUS 3a7a4
podeCCHOHATILHOMN JCSATEIHHOCTH;




3. | DpdexTHBHO B3aUMOEHCTBOBATh U pabOTAaTh B KOJUIEKTHBE U KOMAH/IE; OK 4

4. | [lomp3oBarbes npodeccnoHANbHOM TOKyMEHTAlMeH Ha TOCYJapCTBEHHOM H OK 9
WHOCTPAHHOM SI3bIKaX.

HIK(No
Ilpogheccuonanvnvle kKomnemenuuu

1. | IIK 4.1 IToarotaBiauBaTh K paboTe U HaCTpaUBaTh aIapaTHOE 0OECIeUEHUE, T1IK 4.1
nepudepuitHpie yCTpoiCcTBa, OMEPAIIMOHHYIO CHCTEMY MEPCOHATBLHOTO
KOMITBIOTEPA M MYJIBTUMEIUITHOE 000pYI0BaHHE.

2. | IK 4.2 BemmonHsATh BBOA HU(POBON U aHATIOTOBOM MH(OpMAIIUU B 11K 4.2
MEePCOHAJIbHBIA KOMITBIOTEP C PA3JIUYHBIX HOCUTENECH.

3. | IIK 4.3 KonBeptupoBath (aiiisl ¢ unppoBoil nHpopmanuei B pa3inyHbie [1IK 4.3
(dbopMmaThl.

4. | [IK 4.4006pabaThiBaTh aya10- U BU3YyaJIbHBIH KOHTEHT CPEJICTBAMHU 3BYKOBBIX, TIK 4.4
rpadUIeCKuX U BUJCOPEIAKTOPOB.

5. | [IK 4.5 Co3naBath 1 BOCIIPOU3BOIUTEH BUICOPOTUKH, TPE3CHTALINH, CTIA/I- TIK 4.5
1oy, Meauadaiisibl ¥ Ipyryro UTOTOBYIO MPOIYKIIMIO U3 UCXOTHBIX ayaHo-,
BU3YJIbHBIX U MYJbTUMEIUNHBIX KOMIIOHEHTOB CPEACTBAMU MEPCOHAILHOTO
KOMIBIOTEPA U MYJIETUMEAUHNHOTO 000y I0OBAHUSI.

6. | [IK 4.6 BemonHsaTs TpeOOBaHUS HOPMATUBHO-TEXHUYECKOM TOKyMEHTAIIUU. IIK 4.6

OO0513aHHOCTH PYKOBOAMTE/IA NMPAKTUKH

PykoBoauTeNh TPAaKTUKK OT KOJUIEIKA!

- pa3pabaTbIBaeT IPOrpPaMMbl 1 METOAMYECKOE 00ECTIEUeHNE TI0 KAKIOMY BULY
MPAKTUKHU 0 CHEIHAIBHOCTH;

- YCTaHABIMBAE€T CBSI3b C PYKOBOJUTEISIMU NPAKTUKUA OT MPEANPUATHS,
YUPEXKJICHUs, OpraHu3alldid M COIJIACOBBIBAET C HUMHU MPOrPAMMBI MPOBEIACHUS
MPaKTUKY;

- OCYIIECTBJISIET KOHTPOJIb 3a COOJIIOJICHHEM CpPOKOB TIPAaKTHMKH U €€
COJICp)KaHUEM;

- OpraHu3yeT MPOBEJICHUE aTTECTAIlMHU 110 TPAKTHUKE;

- pa3pabarpIBacT TEMATUKY HHANBUIYATbHBIX 3aJaHUN 00YUYarOIIUMUCS,

- IPUHUMAET y4YacTHe B pachnpelelieHnH oOydarommxcs Mo pabouynM MecTam
WIKM TIEpeMelieHne WX 10 BUJAaM paboT B OpraHu3amnuu, JHOO CTPYKTYPHBIX
MOJpa3IeJICHUAX UHCTUTYTA;

- HECET OTBETCTBEHHOCTb COBMECTHO C PYKOBOJHUTENEM MPAKTUKH OT
MPEANPUATHS, YUIPESKICHUS, OPTaHU3AINKA 32 COOJO/ICHNE OOYJAFOIIMMUCS TPABHII
TEXHHUKH 0€30MaCHOCTH;

- OCYIIECTBJISIET KOHTPOJIb 3a COOJIIOJICHUEM CPOKOB TIPAaKTHUKA U €€
COJICp’)KaHUEM;



- OKa3bIBA€T METOAMYECKYIO MOMOIIb O0YyYarOUIMMUCS MPHU BHIOJIHEHUU HUMHU
WHJMBUAYaJbHBIX 33JlaHUN U cOOpe MaTepHaioB K BBIMYCKHON KBadU(UKAIIMOHHOU
pabore;

- 3aMoJIHAET aTTECTAllMOHHBIA JIMCT Ha CTYJIEHTA, COJAEp KAl CBEICHUS 00
YPOBHE OCBOCHHS OO0ydaronuMcsi MpodeCCUOHAIBHBIX KOMIIETCHIIMH COBMECTHO B
PYKOBOJUTENEM MPAKTUKH OT OPraHU3alNH;

- OLIEHUBAET PE3YJIbTATHI BHITIOJHEHUS 00YUYAIOIUMHUCS POTPAMMBI PAKTUKU;

- POBOJUT MEPONPUATHE 110 AHATIU3Y UTOTOB IPAKTUKU;

- KOHTPOJIUPYET BEICHUE THEBHUKOB, IOATOTOBKY OTUETOB U MPEAOCTABIISIET HA
LUKJIOBYIO KOMUCCHIO JTHEBHUKHU U OTUETHI CTYIEHTOB 10 MPAKTUKE B CPOK HE MO3/IHEE
10 nHelt mocne MpoBEAECHUSI UTOTOBBIX MEPOIIPUSITHIA;

- TMPEAOCTAaBJISIET HA LUHUKJIOBYK) KOMHUCCHUIO UTOTOBBIM OTYET PYKOBOIWTEIS O
pe3yybTaTax MpPAKTHUKE.

O0s13aHHOCTH CTYICHTA — IPAKTUKAHTA
OOyuaromuiics npu NpOX0KIEHUU TPAKTUKH 00s13aH:
- BBITIOJTHATH 33JaHUS, TTPEyCMOTPEHHBIE IPOTPAMMON TTPAKTHKH;
- coO0aTh EUCTBYIONIME B OpPraHU3alliy MpaBuUiia BHYTPEHHETO TPYAOBOIO
pacrnopska;
- cO0JII0/IaTh MpaBUIIa OXPaHBI TPYJIa U MOXKAPHOUM 0€30MaCHOCTH;
- HECTU OTBETCTBEHHOCTH 3@ BBINOJHSAEMYIO pabOTy U €€ pe3yJbTaTbl HapaBHE
CO IUTAaTHBIMU PAOOTHHKAMHU, a TAK)KE MaTepPHAIbHYI0 OTBETCTBEHHOCTb 3a MPHUOOPHI U
o0opynoBaHue;
- CUCTEeMAaTUYECKHU TPEACTABIATh PYKOBOJIUTENI0 MH(POPMAIUIO O BHIIOJHEHHOU
paboTe, B Ha3HAYEHHOE BPEMS SIBIISTHCS HA KOHCYJIBTAIIUN PyKOBOIUTENEH TPAKTHKY;
- coOpaTh HEOOXOAUMBIE MaTepUANbI JJIsi HAMMMCAHUS KypPCOBOWM HIIM BBITYCKHOMN
KBaNTU(UKAIMOHHON PabOT COTTIACHO MHAMBHUAYAIILHOMY 3a/IaHUIO HA TPAKTUKY;
- IO OKOHYAHUH MPAKTUKH MPEJICTABUTh PYKOBOJIUTENIO MPAKTUKU HAATIEKAIUM
00pazoM opopMIICHHBIC TOKYMEHTHI.

CTpyKkTypa u cogepxxkaHue y4eOHO NMPAKTUKH.
3anaHus ¥ NOPSAOK MX BHINOJHEHUS

O6mrast Tpy10EMKOCTh Y4eOHOM TTpakTuku cocTaBisieT 11 Henenn(396 yacon).

Dopmbl
% TEKYIIETO KOHTPOJISA
No © | Bcero dopma
Paznensl (9Tamsl) npakTuKu = .
T/T1 3 | uacos IPOMEKYTOYHOM
aTTeCTallu
(no cemecmpam)




BBoaHBINM MHCTPYKTaX IO TEXHUKU
0e301acHOCTH

L [ToxkmnroueHue yCTpomucTs BBOAA — 12
BBIBOJIA K CHCTEMHOMY OJIOKY.

5 VYcranoBka, 0OHOBJIEHHE U HACTPOMKA 12
IPOrpaMMHBIX ITPOJIYKTOB.

3 3ameHa 000pyA0OBaHUS U MOJTYJICH Ha 6
MAaTEpUHCKOM IIaTe.

4 Hacrpoiika n ontuMuszanus padoThl 12

' OBM.

5 YcTaHoBKa U HACTpoiKa NepUPpEpUNHBIX 12
YCTPOMCTB pa3jIuUHbIX TUIIOB
Hacrpotika mblim, Ki1aBuaTypshl,

6. MOHHTOpA, MaHeN! 3a/1a4, pabovero 6
CTONa, U T.J., YCTAHOBKA BPEMEHU U
JIaThI.
OTKpBITHE/3aKPHITUE OKHA TIATIKH,
U3MEHEHHUE PEKUMOB OTOOPAKEHHUS

7. | OKHa, U3BMEHEHUE PA3MEPOB, 6
[IEPEMEIICHUE OKHA, PACIIOJIOKEHHE
HECKOJBKHX OKOH Ha paboueM CToJIe.

8. | Briuncienne Ha KanpKyJsATOpe 6

9 Coznanue, pe1aKTUPOBAHUE TEKCTOBBIX 6

" | IOKYMEHTOB B IporpaMmMe biIOKHOT.

Co3pnanune, pe1akTUPOBAHHUE U

10. | popmaTupoBaHUE TEKCTOBBIX 6
JTOKyMeHTOB B mporpamme WordPad.
Coznanue mpocThiX TeKCTOB B Microsoft

11. 6
Word.

. BBon u penaktupoBanue tekcta. Pabora 6
C HECKOJIBKUMH OKHAMM.

3 ®opmaTUpOBaHUE U IT€YaTh TEKCTOBOTO 6
JOKYMEHTA.

14 Co3nanue 1ByX 1 MHOTOKOJIOHOYHOTO 6
TEKCTA.

s, Co3nanue B TEKCTOBOM JOKYMEHTE 6
TaOIHUIL.
Hcnonb3oBanue Ajig BBojia Gopmyn

16. | pemakTopa hopmyJ, A pUCOBAHUS 6
MaHeJId PUCOBAHMUSL.

17 OcBoeHNEe OCHOBHBIX TPUEMOB PabOTHI C 6

" | DIEKTPOHHBIMHU TAOJIHULIAMH.
18, | CopTHpOBKa M QUIBTPALUS NaHHBIX. 6
19. | Co3manue TaOIUITHI U BBITIOJIHCHUE 12




BbIuKCIIeHUH. Mcnionb3oBaHue
BcTpoeHHbIX dyHKImui Excel.

Coznanue u peIaKTUPOBAHKE THATPAMM.

20. 12

ol Nurerpanus npunoxenuid. Cozganue u 12
dhopmaTrpoBaHUe MPANCINCTA.

7o | OTIpaBKa 3IEKTPOHHOMN OYTHL. 6
Co3znanre BEKTOPHOTO U300paKEeHUS C

23. | MCTIOJIB30BAaHUEM OCHOBHBIX (DYHKIIUN U 12
Bo3MoxkHOCTeH CorelDraw.
Co3znianue pacTpoBOro U300paKeHHUSI C

24. | KCIIOJIB30BAHUEM OCHOBHBIX (DYHKLHN U 12
Bo3MokHOCcTe AdobePhotoShop.

25 | CkaHupoBaHue nso0paxenus. 4 12 12

26 Koppextuposanue nzobpaxenuii B Corel 12

" | Draw. u Adobe Photo Shop.

27 Hactpoiika noaknrouenus k Internet 12

78, OcymiecTBieHre moucka naopmauu 12
pas3nu4yHbIMH criocobamu B IHTEpHET.

2. OTIpaBiaaTh ¥ IPUHUMATH SJEKTPOHHYIO 6
uH(OpMaIHIO, TOUTY
Hroro 3a 4 cemectp 252
VYcraHoBka, 0OOHOBJIEHHE U HACTPOMKaA

30. | mporpaMMHBIX IPOJYKTOB U 18
nepudepUMHbIX YCTPOUCTB.
Cosznanue, hopMaTUpOBaHUE U

31. | peIaKTUPOBAHUE TEKCTOBBIX JIOKYMEHTOB 18
B Pa3JIMYHbBIX IpOrpaMMax

1. BBoa u penaktupoBanue tekcra. Pabota 13
C HECKOJIbLKUMHU OKHaMHU.
Coznanue TaOGIMIBI U BBITIOJHEHHE

13, BBIYMCJICHUHN B Pa3JIMUHBIX IIPOrpaMMax. 13
Hcnonb3oBanre BCTPOCHHBIX QYHKIUN
Excel.
Co3znanre BEKTOPHOTO U300paKEeHUS C

34. | UCTIOIB30BAaHUEM OCHOBHBIX (DYHKIIHH U 18
Bo3MoxkHOCTeH CorelDraw.
Co3znianne pacTpoBOIro U300paKEHHUSI C

35. | HCTIOJIB30BAaHUEM OCHOBHBIX (DYHKIIMI U 18
Bo3MokHOCcTe AdobePhotoShop.

36, OcymiecTBiieHHE MOUCKa HHPOpMAITUU 18
pas3nuyHbIMU criocobamu B IHTepHET.

37. | YcraHoBKa IpalBEpOB Pa3IMYHBIX 18




BHEIIHUX YCTPOMCTB

Hroro 3a 5 cemectp

144

JAu¢.3auer (3amura
0TYeTa Mo MPAKTHKE)

KoHTposbHbIE BONPOCHI U 32IaHUA ISl IPOBeIeHUS TeKYLIeld aTTeCTAlNH M0
pa3nenam (3TanamM) NPaKTHKHU, 0CBAUBAEMbIM CTYJEHTOM CAMOCTOSATEIbHO.

1. Unatepdetic: crpykTypa. OCHOBHBIE KOMaHAbl MEHIO U TUAJIOTOBBIX OKOH:
Pa3HOBUHOCTH, HA3HAUYCHHUE.
2. Onepanuu ¢ (paitmamu U KatajioraMu: BUAbL, IOCIEA0BATEILHOCT JEHCTBUMH,
pe3yabtar. CriocoObl MpeACTaBICHUs 1 00pabOTKU UH(pOpMAIUU
3. CoxpaHeHue, reyaTh U 3aKpbITUE JTOKYMEHTOB B IPOrpaMMax-000JI0UKax:
TpeOOBaHHUs K BBINOJHEHUIO. BhlNonHeHe padoT B MporpaMMax-o00JI0uKax.
4. IlpuknaaHbie TPOrpaMMBbl: Pa3HOBUIAHOCTH, (QYHKIIMH
5. TeKCTOBBIE pENAKTOPBI: PA3HOBUIHOCTH, IPUMEHEHHE, CBOMCTBA
6. PenaktupoBanue Tekcra: obmue ceenenus. Pabora ¢ nokyMeHTaMu
(pa3melienue, peaaKTupoBanue, popMaTupoBaHue, WILTIOCTPUPOBAHKE,
oopMJICHUE): OCHOBHBIE TPEOOBAHUS, TPUEMbI, CPE/ICTBA.
7. TexctoBblil penakrop Word: xapakTepuCTHKH, HA3HAYEHUE,
IpUMEHEHUE, OCHOBHBIE 3JIEMEHTHI SKpaHHOTo HHTEepdeiica. MeHro
IPOTPaMMBI U TIaHETT HHCTPpyMeHTOB B Word: cosiep>kanue onun
8. Kputepun s3¢dppexruHoi padotsl B Word. TpeboBanus K COXpaHEHUIO,
MEeYaTH U 3aKPBITUIO TOKYMEHTOB
9. BBox Tekcta, pU(ThI, CTUIH
10. Brog tekcra: hopmaTupoBaHue ad3alen
11. TaGauiel, obue cBenenus. opMaTupoBaHUE TAOIHI]
12. TaGau1pl, 1OMOTHUTEIBHBIE BO3MOXKHOCTU. [IpruMeHeHne TabauIl K
NOATOTOBKE JOKYMEHTALIUH.
13. Pasmemienue rpaduku B ToKymMeHTe. BcTaBka 0o0bekTa, CO3JaHHOTO B APYTOM
rpaduueckoM pesakTope.
14. PucoBanue B JOKyYMEHTE.
15. BcTaBka B TOKYMEHT MYJIbTUMEHA.
16. TexcroBbie 3 dextol. Pegakrop Gopmyn
17. IlpaBuna moAroToBKH 1 0OpMIICHHS TOKyMEHTOB. [leuats.
18. CiocoObl ycTpaHeHus: OIIMOOK.
19. OT. ABrOoMaTnuecKkoe CyMMUPOBAHUE JTAHHBIX, IIPEACTABICHUE YUCET.
O6pamienue sueek. L[Bet Pona u Tekcra.
20. Pabouue nuctel: Co3nanue, yajieHue, IepeuMeHOBaHNE, CBSI3b.
21. BJI. TaGau1bl: mepeMeleHue o Tadaue, onepaluy Moucka, yJaaacHue
JAHHBIX.




22. b/I. 3anpocer: CopTupoBKa JaHHBIX B 3aMPOCE, IPUMEHEHUE CIIEIUATBHBIX
KpUTEPUEB.

23. OCHOBBI KOMIIBIOTEPHOU TpaduKu

24. KomnbroTepHas rpadguka: Ha3HaueHHe, IPUMEHEHUEe, OCHOBHbIE CPE/ICTBA,
NEPCHEKTUBBI.

25. OcHOBHBIE BO3MOKHOCTH, HA3HaYEHUE, CBOMCTBA, 001aCTh MPUMEHEHHS.
['paduueckue makeTsl: BUIbI, TPEUMYIIIECTBA, HEJOCTATKU

26. I'paduuecknii penakrop PAINT. Bo3moxkHocTH, TpUHIIHIIBI PaOOTHI,
uHTEpENiC.

27. Komanasl meHto. [Tanenb THCTpYMEHTOB: OCHOBHbIE cpeficTBa. Co3naHue
pUCYHKa

28. PaboTa ¢ TUHUSAMU, IPSIMOYTOJIbHUKAMHU, SJUTATICAMHU.

29. KonupoBaHue, BCTaBKa OOBEKTOB. 3aJIMBKA.

30. Pabora ¢ 00beKTamMu U rpyninaMmu 0ObEKTOB: BUJIbI ONlepalui, MpaBuiia
BBITIOJTHEHUS, CIIOCOOBI, CPEJICTBA, OCHOBHBIE JIehCcTBUSA. CTIOCOOBI
UCIIOJIb30BaHUS 1[BETA.

31. IIporpamma pactpoBoii rpadpuxu «ADOBE FHOTOSHOP», naznauenue,
BO3MOXHOCTH, IPUHIUIIBI paOOTHI.

32. MacmtabupoBaHue H300paKeHUS, COXpaHEHHE N300pakeHus B (haii.
N3meHeHne pa3mMepoB N300pakeHHUs.

33. Koppexkuus nzobpaxxenuit, perymupoBanue Gororpaduii. CiioxHas peTyIb.
34. Pabota co crnosimu.

35. YnpaBneHue npo3padHoCThIo uepe3 anbha-kanan. Co3nanue TeKCTypPHOU
3anuBku. Pabota ¢ mackamu, 3¢ HexTo.

CTpyKTypa u cojepKaHue 0TYeTa

B otuer 1o yueOHOM MpakTUKE PEKOMEHIYETCS BKJIIOYUTD CIAEAYIONIUE Pa3/iebl:
"V BBEJEHME(Bo BBeIeHUH TOTKHBI OBITH MPUBEACHBI AKTYaIbHOCTh
MIPOBEJICHUS MPAKTUKH MO MOJYUYSHHUIO MPOGHECCHOHAIBHBIX YMEHUN U OIbITa
npodeCcCUOHANILHON JIEATETbHOCTH, a TaKKe €€ 1eIU U 3a]1a4n);

/[ locHoBHBIE pa3aenabl oT4eTa (CTpyKTypa 0TUETA MOKET MEHSITHCS
PYKOBOAUTENEM MPAKTUKHU B 3aBUCUMOCTU OT OCOOCHHOCTEN MPEeANpPUSITHS, HA
KOTOPOM CTYJICHT IIPOXOJUT MPAKTUKY, & TAKYKE BBIIAHHOI'O UHAMBUILYaIbHOIO
3a7aHus);

[ uHAMBUAYaJIbHOE 3aaHUe (BBIIACTCS KOKJAOMY CTYACHTY IS

KOHKPETHOTO PACCMOTPEHUS KAKOW-THOO0 OMIPEIeICHHON TeMbI, COOTBETCTBYIOIICH
cneruduke Oyaymein mpodeccun)

3AKIIOYEHMUME (3akmroueHne NpenyCMaTpuBaeT KPaTKUM aHAJIN3
pEe3yJIbTATOB MPAKTUKH: CTYAEHTY PEKOMEHIYETCS CIIETIaTh BBIBOJIBI O TOM, YTO
HOBOT'O U TOJIE3HOTO Jlajla €My MPaKTUKAa HA KOHKPETHOM MPEANPUITHH, & TAKKE
KPUTUYECKHUE 3aMeYaHus 10 paboTe NMpeaNnpusTHs, OpraHru3aluy MPaKTUKUA U T.IT)



CmpykmypHvle 1emenmsbl omuema no npaKkmuke:
Tumynonoiu aucm

COJIEP’)KAHUE

BBEJIEHUE

1. OcnosHuvle pazdenvl omuema

2. Unousuodyanvroe 3a0anue

3AKJIFOUEHUE

CIINCOK UCITOJIB3YEMbBIX NICTOYHHMKOB
Ipunooicenus (ecau umeromcsi)

OT4er 1O TpPaKTUKE CTyACHTA-CTaKepa [OJDKEH TPENCTaBIsATh CcoOO0M
3aKOHYEHHYIO pa0O0Ty, BBINOJIHEHHYI0 WM JIMYHO N0 pe3yJbTaTaM MPOXOKIACHUS
npaktuku. Otuer opopmirsercs B ueptexkubix pamkax ['OCT (Ilpunoxenue 2). Otuet
JOJKEH OBITh T'PAMOTHO M3JI0XKEH, aKKypaTHO O(OpMIIEH, HameyaTaH C I[OMOIIbIO
KOMIIBIOTEPA WM pa300pPUYMBO HAMKMCAH OT PyKH. TEKCT oTyeTa clielyeT mucarb Ha
onHoM ctopone nucta popmara A4 (210 x 297 mm) 80r/m2. Pazmeps! nosneil: geBoe —
30 MM, mipaBoe — 10 MM, HmwkHee — 20 MM, BepxHee — 20 mMm. Pazmep aGzariHOrO
OTCTyIMa JAOJKEH ObITh OJIMHAKOBBIM 10 BCEMY TEKCTY paOOThl U paBHBIM 1,25 MM.
Tekct meuaraercs yepes 1,5 unrepBana, mpudt TimesNewRoman, pasmep mipudra
14. Ctpanunsl HyMepyroTcsi apabckuMu nudpamu, co0Iro1asi CKBO3HYI0 HyMEpaIuio
no Bcemy Tekcty. HyMmepanus crpaHuil OT4eTa BBINOJHSETCS BHU3Y JIMCTa B MPAaBOM
KpaiHEM IM0JIE Y3KOr0 IITaMIa YEPTEKHOU PAMKH.

MakcuMalbHO JOIYCTUMBIN 00BheM oTueTa (C mpuiiokeHussMu) — 30 cTpaHwil.
Tutyneneiil uct (I[lpunoxenue 1) sBigercs 1 cTpaHuleil oTyeTa W BKIIOYAETCA B
oOLIyI0 HyMEpalHiO CTPAaHHULl, HO HOMEp CTPAaHMIIBI HA 3TOM JIMCTE HE MPOCTABIISETCS.
Kaxxnplil U3 yka3aHHbIX B MEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETa HAYMHAETCS C
HOBOM CTpaHHULIbl. 3aroJIOBKM CTPYKTYPHBIX 3JIEMEHTOB CIIEIyeT pacrojiaratb BBEPXY
CTPAaHMIIBI MO IIEHTPY; MOCJIE€ 3aroJioBKa CTaBUTCA «IpOOEI» M TEKCT HAYMHAETCS C
ab3ala ¢ «KKpacHOU CTPOKU.
Huxakux BblIeneHUN MO XOMy HM3J0KEHHUS MaTepUajoB OoTdeTa He Aomyckaercd. He
JIOIyCKAaeTCsl  TakKe  BBbIJCNICHHWE  pa3IMYHBIMM  I[BeTamMH  Ipudra  TeKcTa,
IIOTYCPKHUBAHUS CJIOB, CJIOBOCOYETAHWUN WU MPEIJI0KEHU .

Tunossie hopMbl JOKYMEHTaMK (KCEPOKOMNH, Tabenu ydyeTra pabodero BpeMeHH,
CXEMBbI U T.II.) IPUBOJATCA B KOHIIE OTYETA, MPUIIOKEHUS HYMEPYIOTCS OTIEIbHO U
MPUBOJSATCA C HAUMEHOBAHUEM KaXKJIOTO MPUITOKEHUS.

OCHOBHYIO 4acTh OTYETa MO MPAKTUKE CIEAYET IEIUTh HA PA3[esbl U ITYHKTHI.
Paznensl M MyHKTBHI JOJDKHBI UMETH 3ar0JOBKH. 3arojIOBKH JTOJKHBI YETKO U KPATKO
OTpakaTh CoOJAEpKaHWe. Pa3nensl W IyHKTHI HYMEpPYIOT apaOCKUMH LHPpamH,
HampuMmep: MepBblil pasznen - 1, mepBwlid MyHKT nepBoro pasnena - 1.1 (uudpsr
pa3fensloTca TOYKaMH, Iocie mnociuenHed mudpsl Touka He craButcs) CloBo
«Paznen», «IlyHk» He numerca. Hanpumep:

1 HAUMEHOBAHUE ITEPBOI'O PA3IEJIA



Il

Hywmepaiusi myHKTOB epBOro pasena

2 HAUMEHOBAHUME BTOPOI'O PA3IEJIA

i

Hywmepanus nyHKTOB BTOPOro pasaesna

PA3JIEJIbI, BBEAEHUE, 3AKIIFOYEHUE, CIIMCOK HCIIOJIb3YEMbBIX
NCTOYHUKOB pacnonaratorcs ¢ ab3allHOrO OTCTYIA, MPOMHUCHBIMU OYKBaMH,
BBIPaBHUBAHUE 10 IIMPUHE. 3aMPEIIAETCS OCTABIISTh 3ar0JIOBOK pa3/iefla WJIM IyHKTa
Ha OJIHOM CTpaHMIIE, a TEKCT IEPEHOCUTh Ha IPYTYIO CTPAHUILY.

Paccrosinue Mexay 3aroJiloBKOM M TEKCTOM JIOJDKHO OBITH paBHO 1,5 MHTEpBaa.

Texcr nomxkeH OBITh KPAaTKHUM M HE JIOMYCKaTh PAa3JIMYHBIX TOJKOBAaHUH.
Tepmunbl, 0003HAYEHUST U ONPEACIICHUS JTOJDKHBI COOTBETCTBOBATH YCTAHOBICHHBIM
CTaHJapTaM, a MPU HUX OTCYTCTBUM - OOILIETPUHITHIM B HAYYHO-TEXHUYECKOU
JUTEPATYPE.

B Tekcrte He nonmyckaercs:

- MPUMEHSTH 000POTHI PA3rOBOPHON peuH, TEXHUIIU3MBI, MPO()ECCUOHATU3MBI;

- MPUMEHSTH JIJII OJHOTO M TOTO K€ MOHSATHUS Pa3IMUHble HAYYHO-TEXHUUECKUE
TEPMUHBI, OJIM3KHUE MO0 CMBICTY (CHHOHUMBI), @ TAK’K€ MHOCTPAHHBIE CJIOBA U TEPMUHBI
IIPU HAJTUYUHU PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHSATH MPOU3BOJIBLHBIE CIIOBOOOPA30BAHUS;

- IPUMEHATHh COKPAUIEHUE CJIOB B TEKCTE U B MOJMUCIX IMOJ WIUTOCTPALUSIMU,
KpOME yCTaHOBIIGHHBIX TpaBwiamMu opdorpaduu, NyHKTyamuu, a TaKkKe
COOTBETCTBYIOIIMMU TOCYJJAPCTBEHHBIMU CTaHJApTaMU;

- COKpaliaTh 0003HauYeHUs (PU3NUYECKUX EIMHHUILI, €CIIM OHU YNOoTpeOnsitoTcs 0e3
u(p, 32 UCKIIIOUEHUEM €IMHUL (PU3UYECKUX BEIUYMH B TA0IUIAX U B paclIu(ppoBKax
OYKBEHHBIX 0003HaYE€HH, BXOASIINUX B (DOPMYJIbI U PUCYHKU;

- 3aMEHSTH CJI0BAa OYKBEHHBIMU 0003HAYCHUSIMH.

«COHNEPXAHUE», «BBEIEHUE», <«3AKIIIOYEHUE», «CIIMCOK
HNCIIOJB3YEMBIX HMCTOYHHUKOB», «ITPHUJIOXXEHUE» cnenyer pacnonaraTh
nocepeuHe CTPOKH, 0€3 TOUYKM B KOHIIE, HE MOAYEPKUBAs, HE BBIAETSAS KUPHBIM U
KypcuBoM. [IepeHOCHI CI0B B 3aroyioBKax He AOIyCKaroTcs. ECiiM 3arojloBOK COCTOUT
Y3 JBYX MPEJI0KECHUN, TO OHU PA3AEIAIOTCS TOUYKOM.

Kaxneii paznen, «COHLEPXAHUE», «BBEAEHUE», «3AKJIFOUEHHMEY,
«CIIMCOK HCIIOJIB3YEMBIX NCTOUYHUKOBY, «ITPUJIOXXEHUE)» naunnaroTcs
C HOBOW CTPAaHULIBL.

Ogopmnenue mabauy

[HudpoBoit MaTepuan peKOMEHAYETCs TOMEIATh B OTYETE B BUE Tadnull. Tabnuily, B
3aBUCUMOCTM  OT €€ pa3Mmepa, NOMENIAI0T I0J TEKCTOM, B  KOTOPOM
BIIEPBBIE J]aHa CChLIKA HA HEe, UJIM Ha CIEAYIOIIe CTpaHulle, a, IpU HEOOXOJUMOCTH,
B NPUJIOKEHUU K padoTe. Ha Bce Tabnuiibl JOJKHBI OBITh IPUBEIEHBI CCHUIKU B TEKCTE
OoTuYeTa, NMPHU CCHUIKE CIEAYeT MHCATh CIOBO «TAa0JUIA» C YKa3aHHEM €€ HoMepa.



Ha3Banue TaOnauipl AOHKHO OTpakaThb €€ COJAEp)KaHHE, ObITh TOYHBIM M KPATKUM.
Ha3Banue cnenyer nomemars HajJ Tadbauuei o ueHrpy. Hanpumep:

Taomuna 2.1 - HasBanue TaOIUIIbI
En. uzmepenus

3aroj10BoK 2
3aroJIoBOK 3aroJI0BOK

10/13arojoBOK 1 [10/13ar0JIOBOK 2

Tabnuier HymepyroT apadckumu nudpamu B mipezennax pasaena. B atom cimydae
HOMEp TaOJUIBI COCTOMT M3 HOMEpa pasjeia U TOPSAKOBOIO HOMepa TaOJUIIbI,
pasneraeHHBIX TOUKOW. TabIuIIbl TOKHBI OBITH BRIPOBHEHBI 10 IIIUPHUHE OKHA.

Tabnuipl KaXJ0ro MNPUIIOKEHUST 0003HAYAIOT OTACIBHOM Hymepaluen
apabckumu 1udpamMu ¢ jgoOaBlieHHeM mepea Uu@poil OyKBEHHOTO O00O03HAUYCHUS
TIPHIIOKCHUS.

Ogopmnenue unnocmpamugHo20 mamepuana

Nnmoctpanmu (4eprexu, cXeMbl, TpaduKu, 3CKU3bI, TUarpaMMmbl, (POTOCHUMKH,
PUCYHKH) pacrmoyiaraloT Tak, 4YToObl HMX OBUIO yIOOHO paccMaTpuBarTh,
HEMOCPEJICTBEHHO TMOCJE TEKCTa, B KOTOPOM OHHU YIIOMHHAIOTCS BIIEPBHIE.
Nnmroctpanmu o6o3Hauatores cinoBoM «Pucynok». Ha Bce puCyHKM JOMKHBI OBITH
JaHBl CCBUIKA IO TEKCTy TIOSCHHUTEIBHON 3aluCKUA. PUCYHKH OJDKHBI HMETh
HAUMEHOBAHUS, KOTOPBIC TOMEIIAIOT TOJ PUCYHKOM, IO IEHTPY CTpaHMIBI. Touka
MI0CJIC HANMEHOBAHUS PUCYHKA HE CTABUTCA.

Dopmynvl u ypasHeHus

YpaBHeHus U GOpMYIIBI BBIICISIOT U3 TEKCTa B OTACIBHYIO CTPOKY. BpIle m
HWKE KakJI0H (GopMyJIbl MM YpaBHEHHUS JOJKHO OBITh OCTABJICHO HE MEHEE OJIHOM
cB0OOHOM cTpoku. Eciam ypaBHeHHE He ymelaercs B OJHY CTPOKY, OHO JIOJDKHO
OBITH MEPEHECEHO MOCIe 3HaKa PaBEHCTBA (=) WM MOCye 3HaKa (+), Uiy 1o clie APyrux
MaTEMaTUYECKUX 3HAKOB C UX 00S3aTEIbHBIM MIOBTOPEHUEM B HOBOM CTPOKE.

®opMynbl U ypaBHEHHsI B paboTe CielyeT HyMepoBaTh B Mpejenax pasiaena
apabckumu 1udpaMu B KpYIJIbIX CKOOKax HampoTHB (OPMYJBI B KpailHE TpaBOM
nonoxeuun. Hanpumep, (1.1), (1.2).

HemocpenctBerHo mon (opmysioil mpuBOAUTCS pacmii@poBKa CHUMBOJIOB H
YHUCIIOBBIX KO3((PUIMEHTOB, €ClIi OHU HE ObUIM MOSICHEHBI paHee B Tekcre. Ilepsas
CTpOKa pactnpoBKHA HAYMHACTCS CIIOBOM «TJe» 0€3 TBOCTOUHS IMOCTIE HETO.

Hanpumep:
O6nem npousBojictBa (OIl) B cMeHy, ThIC.pyO., BRIYUCIISIOT 110 (popMmyIie:
OIl=Y x CB, (1.1)

rae U - cpenHecnrcoyHasi YUCJICHHOCTh PAOOTHUKOB, YEll.;
CB - cpennsist BbIpabOTKa Ha OJIHOTO PAaOOTHHKA B CMEHY, THIC.pYO.
Ogopmnenue npunodiceruti



B npunokeHus: BKIIOYAOT JOMOJHUTENbHBIA BCIOMOIATENbHBIA MaTepuai, K
KOTOPOMY OTHOCATCA MPOMEXYTOUHBIE pacyeThbl, TaOJMUIBl BCIOMOIraTEIbHBIX
M(POBBIX JaHHBIX, WHCTPYKIMH, METOAMKHU, WUTFOCTPAIlUU, 3alOJIHEHHBIE (POPMBI
OTYETHOCTH U JIPYyTHUE TOKYMEHTHI.

Kaxxnoe mpuinoxeHue OJKHO HaYMHATHCA C HOBOM cTpaHulpl. [lpunoxenus
HYMEPYIOTCS COOTBETCTBEHHO IpWJIaraéMblM JOKyMeHTaM. Ha BepxHel cTpoke
KQKJIOT0 JOKYMEHTa MPHIOKEHHUS 10 LHEHTPY pacmonaraercs ciioBo «IIpumoxenue 1»
C 3arjaBHOM OYKBbI 0€3 3HaKOB npenuHanus. [IpunokeHue T0JKHO UMETh 3ar0JI0BOK,
PacoJIOKEHHBI CTPOKOM HUXKE MOCEpEINHE. 3arojoBOK MPUIOKEHUS HAYMHAETCS C
3arjaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCSI.

Ogopmnenue yumam u ccolioK

[Ipu cchuike B TEKCTE HA JIUTEPATYPHBIM MCTOYHUK TMOCJE YIOMUHAHUS O HEM
IPOCTABIISIOT B KBAJPATHBIX CKOOKAaX HOMEP, MOJA KOTOPHIM OH 3HAYUTCSA B CIIHCKE
UCIIOJIb30BAHHBIX ~ MCTOYHUKOB. B HeoOxomumblx  ciaydasx (OOBIYHO  MpHU
UCIIOIb30BaHUU IU(MPOBBIX JaHHBIX WM IUTAThl) YKa3bIBAIOTCS W CTPAHUIIBI, Ha
KOTOPBIX MOMENIAETCS] UCTIONb3yeMblil ucTouHuk: Hampumep [25, c. 14-19] unm [28,
T.1, c.128].

Ccbulky Ha TaOJIULBI, PUCYHKH, IPUIIOKEHUS YKA3bIBAIOTCS B KPYTJIBIX CKOOKAX:
(Tabnuia 2.1), (pucyHok 4.2), (mpuioxeHue 2).

['OTOBBIN OTYET CHAETCS PYKOBOAUTEIIO 3a HEAECHIO O JHS 3allUTHl C LEJbIO

JIMKBU AU BO3MOKHBIX HCIOYCTOB U YCTPAHCHUSA BO3MOKHBIX OHII/I6OK, ITIOCJIC 4Y€TO,
OTYCT BO3BpPaAIIACTCA CTYIACHTY. B ACHb 3aIlllMTbl IIPOBOJIHUTCA aTTCCTAlUA II0
pe3ysibTaTaM IPOXOKACHUA ITIPAKTUKU C BBICTABJIICHUCM UTOrOBOM OLICHKH.

Kpurepuu BoicTaB/IeHHS OLIEHOK

Oyenka«omauuHo» 8blCMAGIAEMCA, ecu.

CTyIeHT BBINOJIHUI B CPOK U HAa BBICOKOM YPOBHE BCE 3aJIaHUS IPAKTUKH,

IPOSIBUAJI CAMOCTOSITENIbHOCTD, TBOPYECKHUM NOAXO0J U MHULIUATUBY. B yCTaHOBIEHHBIE
CPOKHM NPEJCTaBUI: JHEBHUK, INCBMEHHBIA OTYET, XapaKTEPUCTUKY. B mucbMeHHOM
OTYETE JIal MOJIHOE, 0OCTOSATENILHOE ONMCAHUE 3aJaHUN TPAKTUKY, PUITOKHII
HEOOXOAUMBIE JOKYMEHTBI, IIPOBEN UCCIIEI0BATENbCKYIO U/UIN aHAJTUTHYECKYIO
paboTy, caenan npaBWIbHbIE, [TyOOKHE BBIBOJIbI, BHEC MTpeioxkeHus. OTYeT Hamucanl
IpaMOTHO, O(DOPMIIT B COOTBETCTBUU C TPEOOBAHUSIMH.

Ha 3amure noruyecku BEpHO, apryMEHTHPOBAHO U SICHO JaBajl OTBETHI Ha
IIOCTABJICHHBIE BOIIPOCHI; AEMOHCTPUPOBAJ IIOHUMAHUE CYITHOCTH U COLIUATIbHON
3HAYMMOCTH CBOEH OyayIel npodeccuu, HHTEpeC K Heil; TEMOHCTPUPOBA YMEHHE
OPUHUMATh PELIECHUS B CTAHJAPTHBIX U HECTAHIAPTHBIX CUTYAIUSIX, HECTU 32 HUX
OTBETCTBEHHOCTh

Oyenka«xopouio» 6biCmasnAemcs, eciu.:

CTyIeHT BBINIOJHUI B CPOK BCE 3aJaHUS MPAKTUKH, IPETYCMOTPEHHBIE

IIPOrpPaMMOM NPAKTHUKH, POSBUII CAMOCTOATEIBHOCT. B yCTaHOBIIEHHBIE CPOKH



MPEICTABUIL: THEBHUK, MINCbMEHHBINA OTYET, XapaKTEPUCTUKY, ATTECTAIIMOHHBIN JIUCT.
B nuceMeHHOM oTueTe J1a U3JIUIIHE MOJPOOHOE, HE KOHKPETHOE/KPATKOE OMUCAHUE
3a/IaHUH TTPAKTUKHU, TIPUIIOKUIT HEOOXOIUMbIEC TOKYMEHTBI, TPOBET
HCCIIEIOBATEIBCKYIO U/WIN aHAIUTUYECKYIO paboTy, caesan ciiabbie BHIBOIBI U
npeaioxKeHust (B BEIBOAAX UIPEITIOKEHUAX OTCYTCTBYET KOHKPETHOCTh). OTUueTHas
JOKyMEHTaIusi opopMiieHa B COOTBETCTBUH C TPEOOBAHUSIMU, TTOJI0OPAHBI
HEO0OXOIUMbIE TTPUIIOKEHUS

Oyenka «y00861emeopumesibHoy 6blCMAGIACMcs, eC:

CTyAeHT BBIMOJIHWI BCE 3aIaHMs, HO HE TIPOSBIII TIYOOKUX TEOPETHUECKUX

3HAHUU U YMEHUU IPUMEHSATh UX Ha MPAKTUKE. B yCTaHOBIIEHHBIE CPOKH MPEACTABUII:
JHEBHUK, TUCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTAMOHHBIN JINCT. B
MMACbMEHHOM OTYETE J1aJl IOBEPXHOCTHOE, HETIOJHOE ONKMCAHUE 3a/IaHUM MTPAKTUKH,
MPUIOKUIT HE BCE IOKYMEHTHI, POBEJI UCCIE0BATENbCKYIO U/UIIM AaHATUTHYECKYIO
paboTy, OTCYTCTBYIOT BBIBOBI U/WIIH MpeiiokeHus1. OTueT 0hopMuil HEOPEKHO, C
HApYIICHUSIMU TPEOOBAHUM.

OyeHnka «Hey006,1emeopumeIbHo) 8blCMAaBAsLemcsl, eCiu.

CryneHT He BBINMOJIHUI TPOrpaMMy MPAKTUKU W/ WK HE TIPEJICTaBUI B CPOK
OTYETHYIO JOKyMEHTalni0. OTYET, BBIIOJIHEHHBIN CTYIEHTOM, HE MO3BOJISIET CAENATh
BBIBOJI O TOM, YTO OH OBJIaJIe]1 Ha4aJIbHBIM MPO(GEeCCHOHATBHBIM ONBITOM U
npodeccroHaTbHBIMU KOMIIETEHITUSIMU 10 HATIPABJICHUSIM: BBITIOJTHEHBI HE BCE
3aJlaHusl, HAPYIIEHA JIOTUKA U3JIOKEHUS, OTBETHI HE ITOJIHBIE, OTCYTCTBYIOT BBIBOBI,
KOIIMU JOKYMEHTOB.

YueOHO-MeTOAMYECKOEe U MHPOPMALIMOHHOE O0ecriedyeHUue Y4eOHOoM
NPaKTHKH
OcHoBHas JuTepaTypa:

1. T'oxGepr, I'. C. Undopmanmionnsie TexHomoruu: yueonuk ans CIIO / T'. C.
I'ox6epr, A. B. 3aduenckuii, A. A. Koporkun. 13n. 3-e, crepeorun. - M.: UI]
«Axanemus», 2020 — 240 c.

2. Ilernuna, E. M. HNHdopmaimoHHbIE TEXHOJIOTUH B TPOodheCcCHOHATBHON
nestenbHOCTU: yueOHoe mocooue mist CIIO / E. M. Ilernuna, A. B. I'opb6aueB. —
Caparos: [Ipodo0OpazoBanue 2021. —111c.

3. CosertoB, b. fl. MndbopManioHHbIE TEXHOJOTHUHU: YYEOHUK MJII CPETHETO
npodeccuonansuoro oopazosanus / b. 5. Coetos, B. B. llexanoBckuit. — 7-e u3j.,
nepepab. u gom. — MockBa: MsmarensctBo  FOpaiit, 2022.— 327 c¢.—
(ITpodeccuonanbuoe o6pazopanne). — ISBN 978-5-534-06399-8.

4. I'o3neBa, B. A. Undpopmarnka, aBTOMaTU3MpOBaHHbBIE HMH()OPMALMOHHBIE
TEXHOJIOTUU U CUCTEeMbI [DJIEKTpPOHHBINA pecypc]: yueOHuk / B.A. I'Bo3neBa. — M.:
OOPYM: UHDPA-M, 2021. — 542 c.



5. ®epnorosa, E. JI. MHpopMalMOHHBIE TEXHOJOTMU B MNPOPECCUOHAIBHOU
NEeATEeNbHOCTU [DNEeKTpOHHbINA pecypc|: yueOHoe nocodue / E. JI. denoroBa. — M.:
N «®OPYM: UHOPA-M», 2021. — 367 c.

JlonosiHUTEIBLHASA JUTEpaTypAa:

1. Jlanmuua, C. H. MadopmalniioHHbIe TEXHOJIOTHH B MEHEPKMEHTE : yueOHOe
nocobue s CIIO / C. H. Jlanmmnaa, H. U. TebGalikuna ; mox pemakuueit B. B.
[TonkoBa. — 2-e u3n. — CaparoB, ExarepunOypr : [IpodobpazoBanue, Ypaibckuit
dbenepanbublil yauBepcuret, 2019. — 83 ¢. — ISBN 978-5-4488-0462-5, 978-5-7996-
2862-8. — TekcT : aneKTpOoHHbIH // DnekTpoHHo-0nbmoTeyHas cuctema [IPR BOOKS
: [caiit]. — URL: http://www.iprbookshop.ru/87808.html.

2. Kypasnesa T.IO. UudopmarnmonHsie TEXHOJIOTHH [IIEKTPOHHBIN pecypc] :

yuebHoe nocobue / T.}O. XKypapneBa. — DneKTpoH. TeKCTOBbIe AaHHbIe. — (Capartos:
Bysosckoe oOpazoBanue, 2018. — 72 c. — 978-5-4487-0218-1. — Pexum gocrymna:
http://www.iprbookshop.ru/74552.html.



Ipuiaoxenue 1
MMHHUCTEPCTBO HAYKHU M BBICHIET'O OFPA30BAHUS POCCUMCKOM ®EJEPALIUMA

®enepanbHoe rocy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe YUpeKIeHUe
BBICIIETr0 00pa3oBaHusI
«CEBEPO-KABKA3CKHI ®EJEPAJIbHBIA YHUBEPCUTET»
Hsaruropckmii uHCTUTYT (puimman) CKOY
Koanemx Ilaruropckoro nncruryra (puanana) CKOY

OTYET
IO YYEBHOU ITPAKTUKE

craenuaibHocTs 09.02.01

((KOMHBIOTepHI)Ie CHUCTCMBI U KOMIIIICKCBID»

Crynenrta Kypca
rpynmnsl KCK -

(®.J1.0.)
MecTo POX0XKACHHS MPAKTUKNA U HAMMECHOBAHUE TIPSIPUSTHSA:

PykoBonuTenb npakTUKu:

IIPEIo1aBaTeb

(MOIKHOCTD) (moamuce) (®.1.0.)
OTtueT npeACTaBIEH Ha MPOBEPKY: « _ » 20 r.
3amnuTa oT4eTa COCTOsIach: «  » 20 T

OO6m1as oneHKa 3a MPaKkTHKY:

r. [Isturopck 201 r.



Ipuiaoxenue 2

MUHUCTEPCTBO HAYKHU U BLICIHEI'O OGPA3OBAHUMS POCCUMCKOM ®EJEPAIIAN
DenepajibHOE TOCYIapCTBEHHOE ABTOHOMHOE 00pa30oBaTe/ibHOE YUpe:KaeHue
BBICIIEr0 00pa3oBaHusI
«CEBEPO-KABKA3CKHI ®EJIEPAJIbHBIA YHUBEPCUTET»
IIsaturopckuii nacTUTYT (puanan) CKOY
Koaaenx IIaturopckoro nuneruryra (puamnana) CKOY

ATTECTAIIMOHHBIA JIUCT IO MPAKTUKE

o0yyJaroil_ cs TpyMIb crnennanbHocTh CITIO 09.02.01
KoMmrmbroTepHble CcUCTEMBI M KOMIUIEKCHI, TpoIien (Ja) y4eOHYH/TIpOU3BOJICTBEHHYIO
npakTuky 1o [IM.04 Beimonnenue padoT Mo 0HOM MIIM HECKOJIIBKUM MpodeccusiM pabouunx,
JOJDKHOCTAM  CITY’KaIllMX C 20 r. mo 20 r. B
OpraHu3aluu

OreHka ypoBHS OCBOCHHSI OOIIMX KOMIIETEHITUI

HanmeHnoBanue 00mMMUX KOMITETCHITHI YpoBeHb [Ipumeuanue
OCBOCHUSA™

OK 1. IToHnmaTh CyIIHOCTh U COLUANIBbHYIO 3HaUUMocTh | 012345
cBoel Oyaymiei npodeccun, mposBISITH K HEH
YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITEIBHOCTD, 012345
BbIOMPATH TUIIOBBIE METObI U CIIOCOOBI BHIITOJIHEHUS
npodeccHoHaIbHBIX 33/1a4, OLIEHUBATh HX
3(pheKTUBHOCTD M Ka4eCTBO.

OK 3. [IpuHuMaTh pemieHus B CTAaHAAPTHBIX U 012345
HECTaHAAPTHBIX CUTYyalUsAX U HECTH 3a HUX
OTBETCTBEHHOCT.

OK 4. OcyuiecTBasITh MOUCK U UCITOJIb30BaHUE 012345
uHpopManuu, HeoOXoaAUMOH 11t 3PHEKTUBHOTO
BBITIOJTHEHUS MMPO(ECCUOHANBHBIX 3a]1a4,
podeCCHOHATIBHOTO U TMYHOCTHOTO Pa3BUTHS.

OK 5. Ucnonb3oBath HHGOPMAIIMOHHO- 012345
KOMMYHHKAIIMOHHBIE TEXHOJIOTHUHU B MPOHECCHOHATBHON
NEeATEeNbHOCTH.

OK 6. Paborath B KOJUIEKTUBE U KOMaH e, 3)PEKTUBHO 012345
o0mIaThCs ¢ KOJUIeraMu, pyKOBOACTBOM, IIOTPEOUTEIISIMHU.

OK 7. bpatp Ha cebst OTBETCTBEHHOCTH 3a paboTy wieHoB | 012345
KOMaH/Ibl  (ITOAYMHEHHBIX), Ppe3yJbTaT  BBIOJIHCHUS
3aJaHUM.

OK 8. CamoCTOSTENBHO ONPENEIIATh 3a1a4n 012345
npoQEeCCUOHATIBFHOTO U IMYHOCTHOTO Pa3BUTHA,

3aHUMATbhCA CaM006p3,30BaHI/I€M, OCO3HAHHO IINIAHUPOBATH




IIOBBIIICHUC KBaJII/I(I)I/IKaL[I/II/I.

OK 9. OpueHTHpOBATHCA B YCIOBHUSX YaCTOM CMEHBI

TEXHOJIOTUH B MPOPECCUOHATIBHOMN ACSITEIBHOCTH.

012345

OreHka ypoBHS OCBOCHHSI MPOPECCUOHATBLHBIX KOMIETEHITUI

HaumenoBanue npodeccruoHanbHbIX KOMIETEHIIUMA YpoBeHb [Tpumeuanue
OCBOCHHS*

IIK 4.1 IToaroraBnuBath K pab0OTe ¥ HACTPAUBAThH 012345

anmapatHoeoOecrieueHue, nepudepuitHpie yCTpONUCTBa,

OTMEpaAlMOHHYIO CUCTEMY MEPCOHAIIBHOTO KOMITbIOTEpA U

MYJIbTUMETUIHOE 000pYI0BaHUE.

[1K 4.2 BpInoaHsaTs BBOI IU(PPOBOH U aHATIOTOBOM 012345

UH(OpPMAIINK BIEPCOHAIBHBIN KOMIBIOTEP C Pa3IMYHbIX

HOCHTEJEH.

[1K 4.3 KonuBeptupoBats (aiiibl ¢ nudpoBoii 012345

uH(popMalnen Bpa3inyHbie (OpMaThl.

[1K 4.4006pabatbIBaTh ayIM0- U BU3yaJTbHBI KOHTEHT 012345

CpeJICTBaMHU 3BYKOBBIX, Tpa)UUECKUX U BUJICOPETAKTOPOB.

>kOI_ICHI/IBElHI/Ie OCYHICCTBIIACTCA 110 MATHOAIJIBHOM cHCTEME IIYTCM BBIACICHUA OLICHKHU.

B cnyuae HesiBKM 00yuarolerocs Ha IpakTHUKY UCHOIb3yETCs

Jara « » 20 1.

[Toanuch pyKoBOAUTENS MPAKTHKU:

OT KOJLICIXKa

orrenka 0.




