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€ 1CATCJIbHOCTH OPraHu3alum»

B CTPYKTYpe MNPOrpamMMbl NOArOTOBKH

TTpOM3BOACTBEHHAT — NPAKTHKA  ABIGIETC 3aBepUIalOIIMM  J3TarioM  oOydeHus
COOTBETCTBYIOIIMX MPOPECCHOHANBHBIX MOJIYJEH H MPOBOJUTCS KOHIIEHTPHUPOBAHO IOCIIE
OCBOCHUA CTyYACHTaMU IMporpaMmaI TECOPECTUUCCKOTO 158 MMPAKTUICCKOI'O O6y’~I€HI/I$I
npodeccuonansHoro moxyis I[IM.01  JlokymeHTanmoHHOE oOOecreueHue AesITeIbHOCTH
OpraHu3aINH.

2. llesn ¥ 32724 NPOU3BOCTBEHHOM MPAKTHKH

Llens:

- popmupoBanne y  0oOydYaromMXcsi ~ YMEHUH, MNpUOOpEeTeHHe  TMepBOHAYATHHOTO

MPAKTUYCCKOI'0 OIIbITa B paMKaX OCBOCHUA HpO(beCCI/II/I.

3agaun:

YMEHUH B paMKax HpoQecCHOHATbHBIX MOAYyJeH

dbopMupoBaHre y 00y4aroIIMXCsl MEePBOHAYATIBHBIX MPAKTHUYECKUX MPO(PECCHOHANBHBIX

110 OCHOBHBIM BHJaM HpO(I)eCCHOHaHLHOIZ

NEeSITeIbHOCTH ISl OCBOEHUs paboueit mpodeccuu, o0yueHue TPyAOBbIM MpUeMaM, OlepalusM U
croco6aM BBITIOTHEHUS TPYIOBBIX MPOLIECCOB, XapaKTEPHBIX ATl COOTBETCTBYIOIIEH Mpodeccuu u
HEOOXOAMMBIX TSI TIOCIICAYIOIIETO OCBOSHUS UMM OOIINX W MPO(EeCCUOHATBHBIX KOMIIETSHITHH 110

n30panHO# podeccun;

- BBIMOJHEHUE pPabOT B 00JACTH JTOKYMEHTAllMOHHOTO OOECTEeUeHUs AESITeIbHOCTH
OpraHu3aIi ¥ HEOOXOJAUMBIX IS MOCIEAYIOIIET0 OCBOCHHS UMHU OOIIUX W MPO(PECCHOHATBHBIX

KOMITETEHIINI 110 N30paHHO# mpodeccum;
3aKperuIeHHe "
npodecCHOHATBHBIX YMEHUI 00yJatoiXcs;

COBCPUICHCTBOBAHUEC

IEPBOHAYATIBHBIX MPAKTUYCCKUX

- MpoBepKa 3HaHUH, noayuyeHHbIX Tpu nu3ydenuu [IM.01 JlokymeHnTanmonHoe obecrieueHue

ACATCIIBHOCTH OpraHru3aluu.

B xone npoxoxkieHust pakTUKH 00y4arouuiics

JIOJDKEH
UMETh MPAKTUYECKUH OTIBIT:

-AOKYMCHTAallUOHHOT' O obecneyeHus ACATCIIbHOCTU OpraHU3alivuu,

VYMmers:

-IIPUHUMATh, PETUCTPUPOBATD, YUUTHIBATh ITOCTYIIAIOIINE JOKYMEHTHI;
-TIPOBEPATH MPABUIBHOCT 0(OPMIICHUS IOKYyMEHTOB;
-BECTH KapTOTEKY y4eTa MPOXOKIACHUA JOKYMEHTAIBHBIX MATEPUAIIOB;

3HATh:

-OCHOBHBIE TI0JIOKeHUs] ENMHON rocyJapcTBEHHOM CHUCTEMBI J€IO0NPOU3BOCTBA;
-BUJIbI, QYHKIIMK JOKYMEHTOB, ITPaBUJIa UX COCTABJICHUS U O()OPMIICHUS;
-TIOPSIIOK JJOKYMEHTHPOBaHUSI HH(GOPMAIIMOHHO-CIIPABOYHBIX MAaTEPUAJIOB;
-TpaBUJIa JIEJIOBOTO 3TUKETA U JIEJIOBOTO OOIICHUS;

Ob6nagath 00IKMMHU U TPOPECCHOHATBHBIMU KOMIETSHIIUSIMU

3. Pe3yaibTaThl NPOM3BOACTBEHHOM MPAKTUKH
Pe3ynbpTaTom mmpousBo

Z[CTBGHHOI71 IMPAKTHUKHU ABJIACTCA:

ocBoenue oommx komnerennui (OK)

Kon HaumeHoBaHMe pe3ynbTaTa NPakTHKH
OK1 [Tonnmatp CyImHOCTb U COLIMATIBHYIO 3HAUUMOCTH Oyay1iei nmpodeccum,
IIPOSIBJISITh K HEW YCTOMUYMBBIN MHTEPEC.
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO ACSTEILHOCTD, UCXO/AS U3 LIETHU U
croco00B €€ TOCTHKEHUS, ONIPEIeTICHHBIX PYKOBOIUTEIEM.
OK 3 AHanmM3upoBaTh pabOUYyIO CUTYAINIO, OCYIIECTBIISATh TEKYITUN U

UTOTOBBIM KOHTPOJIb, OIICHKY M KOPPEKIIUIO COOCTBEHHOH JIEATEIIEHOCTH,
HECTH OTBETCTBEHHOCTH 32 PE3YJIbTaThl CBOEHM pabOTHI.




OK 4 OcymecTBISTh MOUCK UHPOPMAITUHU, HEOOX0IUMOH 117151 3P PEKTUBHOTO
BBITOJIHEHHSI TPO(ECCHOHAIILHBIX 3a]1a4.
OK 5 Hcnonp3oBats MHPOPMAITMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUHU B
poheCCHOHATTLHOM JISATEIILHOCTH.
OK 6 PaboTaTh B kOMaHie, 23 (HEKTUBHO OOIIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU.
OK 7 VcnonHATh BOMHCKYIO 00SI3aHHOCTD, B TOM YHUCIIC C TPUMEHEHHEM
TIOJTYYCHHBIX TIPO()eCCHOHATBHBIX 3HAHHUH (JIJIs1 FOHOIICH).
npodeccuonanbubix komrereHuuit (I1K): (yxaszwieaemcas 6 coomeemcmeuu ¢ 6udom
ogeccuoHanbHOU OessmeabHOCmL)
Kon HanmeHoBaHME pe3ysibTaTa MPaKTHKH
K 1.1 IIpuHUMAaTE U PETUCTPUPOBATH IOCTYIAOLIYI0 KOPPECIIOHICHIIHIO,
HAIPABJIATh €€ B CTPYKTYPHBIC MOJIPA3ICIICHUS] OPTaHU3AIHH.
MK 1.2 PaccmarpuBath TOKyMEHTHI U TIepelaBaTh UX HA UCIIOJIHEHHE C YIETOM
PE30IIOIMH PYKOBOIUTEIICH OpraHU3aIiH.
K 1.3 OdopMIsiTh perucTpaiOHHbIC KAPTOYKH U CO3/1aBaTh OAHK JAHHBIX.
IIK 1.4 Bectu kapToTeKy y4yeTa NpoXOoKICHHS TOKYMEHTAIbHBIX
MaTepuasoB.
IIK 1.5 OcCymIeCTBISATh KOHTPOJIb 32 NPOXOKJICHUEM JOKYMEHTOB.
IK 1.6 OTIpaBiATh UCHOIHEHHYIO JOKYMEHTALHUIO apecaTaM ¢ IIPUMEHEHHEM
COBPEMEHHBIX BHJIOB OPTraHM3alIMOHHOW TEXHUKH.
IIK 1.7 CocTaBnate ¥ OQOPMIIATH CIy’KEOHBIE JOKYMEHTBI, MATEpPHAIBl C
UCIIOJIb30BaHUEM (DOPMYJISIPOB JIOKYMEHTOB KOHKPETHBIX BHJIOB.
IIK 2.1 DopMHUPOBATE JIENA.
1K 2.2 ObecrieunBaTh OBICTPHIN MOKWCK JOKYMEHTOB IO HAyYHO-CIIPABOYHOMY
annapary (KapToTeKaMm) OpraHHu3aliHy.
1K 2.3 CucreMaTH3UPOBATh U XPAHUTh JIOKYMEHTHI TEKYIIETO apXHBa.
1K 2.4 O0ecrieunBaTh COXPAHHOCTh MPOXOASANICH CITY)KEOHOH JIOKYMEHTAIIUH.
IIK 2.5 [OTOBHUTH U NEPEIaBaTh JOKYMEHTHI Ha aDXUBHOE XPAHEHHUE.
1K 2.6 O0ecrieunBaTh COXPAHHOCTh APXUBHBIX JJOKYMEHTOB B OpraHHU3allvH.

4. TpynoeMkocTh 0CBOEHUSI MPOrpaMMbl POU3BOICTBEHHON MPAKTHKH:
Bcero 72 gaca.



	АННОТАЦИЯ РАБОЧЕЙ ПРОГРАММЫ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ
	1. Место производственной практики в структуре программы подготовки специалистов среднего звена (далее ППССЗ)
	2. Цели и задачи производственной практики
	3. Результаты производственной практики
	4. Трудоемкость освоения программы производственной практики:

