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1.ITacmopT pato4eid mnporpaMmmbl y4eOHOH TUCHUNIMHBI

1.1 Ob6aacTs npuMeHeHus padoyeil IPOrpaMMbl

Pabouas nporpamMma y4eOHOW AMCLUILIMHBI SIBJIAETCS YacThio o0pa3oBaTesbHON nporpamMMel D
B cootBercTBUU ¢ PI'OC no cnemmansHoctd CIIO 38.02.01 DxoHoMuka u OyxranTepckuil yder (1o
OTpacisiM), YTBEPKICHHBIM NPUKa30M MuHucrepcTBa oOpa3oBanus U Hayku Poccuiickoit denepauuu ot
09.12.2016 r. N 1547 (B neiicTBYIOIIEH pEAaKIIUN).

Hcnonb3oBanue pabodell  mporpaMmbl  y4yeOHOM — OUCHMIUIMHBI B JOHOJHHUTEIBHOM
npoeCCHOHATBLHOM 00pa30BaHUK HE IPEIYCMOTPEHO.

1.2  Mecro y4eOHOI THCHUILUIMHBI B CTPYKTYpPe 00pa3oBaTe/IbHOM NMPOrpaMMbl:

VYuebnas mucnumamaa EH. 02 HMuadopmanmoHHBIE TEXHOJIOTHHM B IPOQecCHOHATBHON
NESTeIbHOCTH BXOAMT B MaTEeMAaTUYECKMH M OOLIMI €CTeCTBEHHOHAYYHbIM LUK Hpo¢ecCHOHATbHON
MOJITOTOBKH U M3y4aercs B 1 u 2 cemecTpax.

1.3 Hesan u 3agaum yuyeOHOH JUCHUILIMHBI — TPeOOBAHUS K pe3yJibTaTaM OCBOEHHs YUeOHOH
AUCUMIIHHBI:

B pe3ynbraTte ocBoeHHs yueOHOM NUCHUIUIMHBI 00YYaroIUICs JODKEH YMETh:

- UCTIOJIH30BaTh MH(POPMAITMOHHBIE PECYPCHI TSI TOMCKA U XpaHEeHUs! HH(popMaIum;

- 00pabaTbIBaTh TEKCTOBYIO U TAOIMYHYIO HH(OPMAILIUIO;

- UCTIOJIB30BATH JICTOBYIO rpaduKy ¥ MyJIbTHMEINA-UH(POPMAIIHIO;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHATh AaHTUBUPYCHBIE CPECTBA 3alIUTHI HH(POPMAIINH;

- yuTaTh (MHTEPHPETUPOBATH) MHTEpQEiic crennanu3upoBaHHOIO MPOrPpaMMHOro OOecIeyeHHUs,
HAXOJUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh C TOKYMEHTALNEH;

- IPUMEHSATH CIIeLUATU3UPOBAaHHOE IPOrpaMMHOE oOecrieueHue 11 coopa, XpaHeHust 1 00paboTKu
OyXranTepckoil nH(OpMAIMK B COOTBETCTBUH C M3y4aeMbIMH MTPOPECCHOHATTLHBIMU MOAYJISIMU;

- I0JIb30BaThCs aBTOMATU3UPOBAHHBIMU CUCTEMaMH JIeJIONPOU3BOICTBA;

- IPUMEHSTh METOJIBI ¥ CPEJICTBA 3ALIUTHI OyXTaaTepcKoi HHPOPMALNH;

B pe3ynbraTe ocBoOeHMS yueOHOM AUCHUIUIMHBI 00YYarOIUICs TOHKEH 3HATh:

- OCHOBHBIE METO/Ibl M CPEACTBA 00paOOTKH, XpaHEHUSs, Iepeaun U HaAKOIJICHUS] HHPOpMaIHH;

- HA3HAUYEHHUE, COCTaB, OCHOBHBIE XapaKTEPUCTUKHU OPTaHU3AMOHHON U KOMIIBIOTEPHOW TEXHUKHU;

- OCHOBHBIE KOMIIOHEHTHl KOMITBIOTEPHBIX CETeH, MPHUHIUIBI MAaKEeTHOH TNepeiadn IaHHbBIX,
OpraHU3aIMI0 MEXKCETEBOT0 B3aMMO/ICHCTBHS;

- Ha3HAYEHUE W MPUHIIUITBI HCTIOJIB30BAHUS CHCTEMHOTO M MIPHKJIATHOTO 00ECIIeUeHUS;

- TEXHOJIOTHIO TOHCKa MH(popManuu B HHPOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON CeTH
«MutepHer» (nanee — cetb IHTEpHET);

- IPUHIUIBI 3aIIUTHl THPOPMAIIUN OT HECAaHKIITUOHUPOBAHHOTO JIOCTYTIA;

- TIPaBOBBIC AaCIEKTHl HCIIOJIB30BaHUS WH(POPMAIMOHHBIX TEXHOJOTMA UM TPOTPaMMHOTO
obecneueHus;

- OCHOBHBIE MOHSATHUS aBTOMAaTU3HPOBaHHON 00pab0oTKN MH(POpMAINY;

- HaTpaBJICHUs aBTOMATHU3allUU OyXTraaTepcKOi NesITeIbHOCTH;

- Ha3HAYEHWE, TPUHIMIBI OPTraHW3alld W AKCIUTyaTallul OyXTanTepCcKux HWH(OPMAIMOHHBIX
CHUCTEM,;

- OCHOBHBIE YI'PO3bl U METO/]IbI 0OecTieueHHs] HHPOPMAIIHOHHOM 0€3011aCHOCTH.

1.4 Komnerenuuu (popMupyeMbie B pe3yJabTaTe 0CBOCHH S THCHMIJIMHBI:

Oomue IMoka3aTesu oeHKH
KOMIIETEHI[HHU pe3yJabTara
OK 01 BoI6npaTh CItoco0OBI peleHus 3a1a49 IpodecCHOHATBHOMN eI TeTBHOCTH

IMPUMCHHUTCIIBHO K Pa3JIMYHBIM KOHTCKCTaM.

OK 02 M cronb30BaTh COBPEMEHHBIE CPEICTBA MTOUCKA, aHAIIM3a U UHTEPIPETaluU
MH(pOpMAIUH 1 WHPOPMAIIMOHHBIE TEXHOJIOTUH ISl BRITIOTHEHHS 33129
npodecCHOHATLHON ISATEIIbHOCTH;

OK 03 [ImaHupOBaTh U PEATM30BBIBATE COOCTBEHHOE MPO(ECCHOHATHFHOE U TMIHOCTHOE




[PA3BUTUC, IIPCANIPUHUMATCIILCKYTO ACATCIILHOCTDL B HpO(l)eCCHOHaJIBHOfI C(bepe,
MCII0JIb30BAaTh 3HAHUA 10 (bHHaHCOBOﬁ T'paMOTHOCTHU B PA3JIMYHBIX JKU3HCHHBIX
CUTyaluAX;

OK 04 D dhexTnBHO B3aMMOACHCTBOBATh U paboTaTh B KOJUIEKTUBE U KOMaH/IE

OK 09 [Tomp30BaThCs MpodeccnoHaIbHON JOKYMEHTAINE Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3BIKax.";

IpodeccnonanbHbIe Ioka3zaTesin oeHKH

KOMIIeTeHIUH pe3yJbTara

MK 1.1 O0pabaTeIBaTh MIEPBUYHBIE OyXTaNTePCKUE JOKYMEHTHI.

[K 1.2 Pa3pabaTbiBaTh U COTIACOBBIBATH C PYKOBOJCTBOM OpTraHM3allMH PadovHil IUIaH
CYETOB OYXTaJTepCKOrO ydeTa OpraHUu3alHH.

[IK1.3 [IpoBoaNTh y4YeT MAEHEXHBIX CPENCTB, OGOPMIISATH [EHEXKHBIE W KaCCOBBIC
ITOKYMEHTBHI.

IIK 1.4 DopmupoBaTh OyXranTepcKhe MPOBOAKH MO YYETy aKTHBOB OpraHHU3alldk Ha
OCHOBE Pab0OYero IiiaHa CYeTOB OYXTaJITepPCKOro yuerTa.

[IK 2.1 DopmMupoBaTh OyXTalTepCKHUE MPOBOAKH TIO YYEeTy HCTOYHUKOB aKTHBOB
OpraHu3alMy Ha OCHOBE Pab0yYero IJIaHa CUeTOB OyXTralITepCcKOro yuera

[IK 2.2 BBINONHATH TIOPYYEHUsT PYKOBOJCTBA B COCTaBE KOMHCCHM 10 MHBEHTAPU3ALMH
MMYILECTBA B MECTaX €ro XpaHeHUHU

[IK 2.3 [IpoBOOUTH MOATOTOBKY K WHBEHTAPU3ALMH M HPOBEPKY JCHCTBUTEIBHOIO
COOTBETCTBHSI (PAKTUUCCKHX JTAHHBIX MHBEHTAPU3ALNU JAaHHBIM yUeTa.

[IK2.4 OTpaxkaTh B OyXTaJITePCKUX MPOBOJKAX 3a4eT M CIUCAHHE HEJIOCTaYH LICHHOCTEH
(peryupoBaTh MHBEHTapU3AMOHHBIE PA3HUIIBI) 10 pe3yJIbTaTaM HHBEHTAPH3AIINH,

K 2.5 [IpoBomuTe  Tpomenypsl  HWHBEHTapH3alWk  (UHAHCOBBIX  OOSI3aTENBCTB
OpraHu3aIMH.

K 2.6 OcymecTBiIATh cOOp HHGOPMAIMK O JEATSIILHOCTA OOBEKTa BHYTPEHHETO
KOHTPOJISI 110 BBITOJHEHUIO TpeOOBaHWI IMPaBOBOH W HOPMATHUBHON 0a3bl U
BHYTPEHHHX PErjIaMeHTOB.

IK 2.7 BEINOMHATS KOHTPOJIBHBIE TPOIEAYPbl W HX JOKYMEHTHPOBAaHHE, TOTOBUTH U
0QOpPMIISITH 3aBepIIAONIIE MATEPUAIBI [0 PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS.

K 3.1 DopmupoBaTh OyXraiTepcKue TMPOBOAKKA IO HAYUCICHUI0 W TEPEUUCICHUIO
HAJIOTOB U COOPOB B OIOPKETHI Pa3IUYHbIX YPOBHEH.

K 3.2 OdopMIIsaTh MaTeXHbIe JOKYMEHTHI JJIs MEepPEeYHCICHUs HalloroB U cOOpOB B
Oro/KEeT, KOHTPOJIUPOBATH UX MPOXOXKICHHUE 1O PACYETHO-KACCOBBIM OaHKOBCKUM
orepanusiM.

K 3.3 DopmupoBaTh OyXralTepCcKHe TMPOBOAKKA IO HAYUCICHUIO W TEPEUHCICHUIO
CTpaxOBBIX B3HOCOB BO BHEOIOKETHBIE (DOHIbI M HAJIOTOBBIE OPTaHbl.

1K 3.4 OdopMIIsATh TUIATEXKHBIE JOKYMEHTHI Ha TIEPEYUCIICHHE CTPaXxOBBIX B3HOCOB BO
BHEOIOKEeTHBIE (DOHIBI U HAJIOTOBBIE OPTraHbl, KOHTPOJIUPOBATh UX MPOXOKACHUE
[0 PacYeTHO-KACCOBBIM OAHKOBCKHMM OIEPALIHSIM.

TIK 4.1 OTpakaTh HaApacTAOIIMM HWTOTOM HAa CYETax OyXTaJITepCKOTO  yYeTa|
MMYIIECTBEHHOE U ((MHAHCOBOE TIOJI0KEHHUE OpPraHU3aIiH, OTPEENATh Pe3yIbTaThl
XO03SIICTBEHHOM JESITEIbHOCTH 3@ OTYETHBIM EPHOJ

1K 4.2 CoctaBisath GopMbl Oyxrantepckoit (prHaHCOBOH) OTYETHOCTH B YCTAHOBJICHHbIE
3aKOHO/IaTENHCTBOM CPOKH.

K 4.3 CocTaBIIsATh OTYETH M HAJIOTOBEIE JCKJIApaIliy M0 HAJIoTaM U cOopaM B OIOIIKET,
YIUTBHIBasi OTMEHEHHBIN eqHbBIN conranbHbid Hator (ECH), oT4eTsI o cTpaxoBbIM
B3HOCAM B TOCYAapCTBEHHbIE BHEOIO/KETHBIE (OHIBI, a Takke (QOPMBI
CTaTHUCTUYECKON OTYETHOCTH B YCTAHOBIICHHBIE 3aKOHOATEIECTBOM CPOKH.

1IK 4.4 [IpoBoANTH KOHTPOJIb M aHaIM3 HHPOpMaNMU 00 akTHBaX M (HUHAHCOBOM

MMOJIOKCHUHN OpraHu3aiinum, €€ IJIATEKECIIOCOOHOCTH U JOXOJHOCTH.




IIK 4.5 [TprHMUMATE y4acTHe B COCTaBICHUN OM3HEC-TUIaHA.

11K 4.6 IAHATH3UPOBATH (PHHAHCOBO-XO3SIICTBEHHYIO e TEFHOCTD, OCYIIECTBIISATh aHAN3
WH(GOpPMAITUH, T[IOMyYeHHOH B XOAE TMPOBEICHHS KOHTPOJBHBIX MPOIEIyp,
BBISIBJICHHUC W OLICHKY PUCKOB.
11K 4.7 [IpoBOAUTE MOHUTOPUHI YCTPAaHEHUS MEHEIKMEHTOM BBISBICHHBIX HapyLICHU,
HEOOCTATKOB M PHUCKOB.

1.5 PexomeHayeMoe KOJMYECTBO 4YacOB HA OCBOeHHe padouyeil mnporpamMmbl yuyeOHOI
AUCHUIIMHBI:
MaKCHUMaJIbHOW yueOHOM Harpy3ku odyyvaromerocs 74 4acoB, B TOM UYHUCIIE:

- B (hopMe MPaKTHUECKOM MOJTOTOBKH — 36 Jaca;
- 00s13aTeNIbHON ayIMTOPHOM YyUeOHOM Harpy3Kku oOydJaromerocs 74  dac;
- CAaMOCTOATENbHOM paboThl 00y4JaroUIerocs - 4acos.

2. CTpyKTypa M coiep:KaHue y4eOHOH AU CHUIIIMHBI

2.1. O0beM Yy4eOHOM TUCHUIIIMHBI 1 BUILI VYe0OHOH Pad0oThI

Bup y4eOHoii padoThI Oovem uacos
MakcumanbHas yueOHasi Harpy3ka (Bcero) 74
B T.4. B ()opMe MPAKTHYECKOIi MOJATOTOBKH 36
Oobs13aTesibHAs ayIUTOPHAs yueOHAs HATPY3Ka (Bcero) 74
B TOM YHCIIE:
JIEKIIUU 36
nabopaTtopHbIe pabOTHI 38

MPAKTUYCCKUC 3aHATUA -

KontpomnbHbie paboTbl -

KypcoBas paboTa (poeKT) (ecau npedycmompeno) -

CamocrosiTesibHast padoTa o0y4yaronierocsi (Bcero) -

B TOM YHCJIC:

- IOJITOTOBKa pedeparta -

IIpomexyTounas arrecTanus B GopMe KOHTPOJIBbHOI padoThl B 3 cemecTpe,
B (popMme 3a4era B 4 cemecTpe




2.2. TemaTH4YecKHii IJIAH U coJep:KaHUe YUeOHOH THCIMILTHHBI
EH.02 MudopmanmoHHbIe TEXHOJIOTHH B TPO(HECCHOHATBHOMN IeATEIIbHOCTH

HaumeHoBaHue Copep:xanue yueOHOro MaTepuasa u ppopMbl OpraHM3alUu 1esITeJIbHOCTH Oobem YpoBeHb
pa3iesioB U TeM o0yyarommxcst B yacax OCBOCHMA
1 2 3 4
Pa3gen 1. UndopmMannoHHble TEXHOJIOTUS U TEXHUYECKHE CPeICTBA ABTOMATH3HPOBAHHBIX CHCTEM B 4
YCJI0BHUSIX
COBPEMEHHOI0 Pa3BUTHS NPO(ecCHOHAIbHOI 1eATeJbHOCTH
Tema 1.1. BBenenune. Coaep:xxanue yueOHOro MaTepuaJia 1
CoBpeMeHHbIE
nH(pOpMaIMOHHBIE 1. Ponp uHpOpPMAIMOHHOM ACSITEILHOCTH B COBPEMEHHOM OOIIECTBE. 2
TEXHOJOTHS Cocrasnsromue UT, pazsutue UT.
[IpakTHyeckue 3aHATHS (HE PELyCMOTPEHbI)
KonTponbHbie paboThl (HE IpeyCMOTPEHBI)
CamocrosiTenbHas pabota o0yyaroumxcs (He npeaycMOTpeHa)
Tema 1.2. Coaep:xxanue yueOHOro MaTepuaJia 1
TexHuueckue cpeacTna
aBTOMAaTHU3HPOBAHHBIX 1. OnpeneneHus NOHATUS «KOMITbIOTEPHbIE TEXHOJIOTHUS, KIACCUPUKALIHS 4
CHCTEM ABTOMATH3UPOBAHHBIX CHCTEM, BUJIBI O0ECTICUCHUST aBTOMATH3UPOBAHHBIX
cucteM. OCHOBHBIE, yCTPONCTBA, BXOASIINE B KOMIIBIOTED.
[IpakTnueckuie 3aHATHS (HE TPETYCMOTPEHBI)
KonTtposnbHble paboThl (HE IpeayCMOTPEHBI)
CamocrosiTenbHas paboTta o0yyarouxcs (He npeaycMOTpeHa)
Pa3nes 2. CucreMHOe M NPHUKJIAHOE POTPAaMMHOE o0ecredeHne 10
Tema 2.1. Copepxxanue yueOHOro MmaTepuaJia 1,2
Ha3naueHnvie u OCHOBHBIE
(byHKIUH ONepaliiOHHbIX Ocuosnblie xapakrepuctuku I1IK. Cocras ycrpoiicts 11IK. ITokonenne 9BM. 2

CUCTEM




JIaboparopHbie pabOTHI
JIaboparophast pabota Nel OcHOBHBIC (DYHKIIUU ¥ KOMAH]IbI OTICPAIIMOHHON CHCTEMBI,

[IpakTuueckuie 3aHATHS (HE TPETYyCMOTPEHBI)

KoHTponpHbIe paboThI (HE IPEyCMOTPEHBI)

CamocrosiTenbHas paboTta o0yyaronmxcs (He mpeayCMOTpeHa)

Tema 2.2.
Knaccudukanus
IIPHUKJIaTHOTO
POrPaMMHOTO
obecneyeHus

Conep:kanue y4e0HOIro MaTepuasia

CucremHoe nporpaMmmHoe obecrneuenue. Cucremsl nporpammupoBanus. [IpukiagHoe
nporpaMMHoe obecrieueHue. Bupl MpUKIagHOTO IPOrpaMMHOTO 00ECTICUSHHS.

JlabopaTopHbie pabOThI

JlaboparopHast pabota Ne 2. OpucHbie IpOrpaMMHBIC CPEIICTBA.
JlaboparopHas padota Ne 3. KomanaHblil uHTepdeiic NpUKIaAHBIX MPOTPAMM.

[IpakTuueckue 3aHsATH (HE TPETYyCMOTPEHBI)

KonTponbHble paboThl (HE IPeyCMOTPEHBI)

CamocrosiTenbHas paboTta o0yyaroumxcs (He npeaycMOTpeHa)

Pa3gea 3. TexHosioruu ucn

0JIb30BaHMs I100a1bHOM ceTH Internet B npodeccnoHa/IbHOM eI TeIbHOCTH

1,2

Tema 3.1. [Tpunnuumns
OpraHu3aIu 1
uH(pOpMaIMOHHbBIE
pecypcsl cetu Internet.

Coaep:xxanue yueOHOro MaTepuaJia

OcHoBHbIE TPUHIUIBI paboThI Internet. UHTEpHET TEXHOJIOTHH, CIIOCOOBI U
CKOPOCTHBIE XapaKTEPUCTUKH MOAKIIOUEHUS, IpoBaiiaep, Opaysep, HOUCKOBBII
cepsep.

JlaGopatopHble paboThI

JlabopaTtopHas pabota Ne 4. DnektponHas noyrta. [TouroBas nmporpamma MS Outlook
Express.

JlabopaTtopHnas padota Ne 5. [Touck napopmaiyu B rmo0ambsHON CETH.

[IpakTuyeckue 3aHATHS (HE IPEyCMOTPEHBI)

KontposbHbie paboThl (HE MpeTyCMOTPEHbI)

CamocrosTenbHas paboTta 00ydaronmxcs (He IpeayCMOTpEHa)

1,2

Pa3nen 4. Texnonoruu npe3enranuu B nporpamme MS Power Point

10




Tema 4.1. Texaomoruu
CO3JaHUs MTPE3CHTALINN

Conep:xxanue yueOHOIro MaTepHuaJia

1,2

Mynptumenua trextonaoru. Co3nanue ciaijoB. DJIEMEHTHI CIIali10B. 2
JlaGopaTopHbie pabOThI

JlaGopaTtopHnas padota Ne6. ['maBHoe MeHto mporpammbel MS Power Point. 2
JlaGopaTtopHnas padora Ne7. [Tanenu nactpymeHTOB B iporpamme MS Power Point. 2
JlaboparopHast pabota Ne8. ConepxaHue U pelaKTUPOBAHHUE MTPE3CHTAIIHH. 2
Hrorosas 3adeTHOE 3aHsATHE (KOHTPOJIbHAS paboTa) 2
[IpakTuueckue 3auaTHs (HE IPEAYCMOTPEHBI)

KonTponbhbie paboThl (HE IpeyCMOTPEHBI)

CamocrosTenbHas paboTta o0yuarouuxcs (He mpeaycMOTpeHa)

Hroro 3a 3 cemecTp 34
Pa3nes 5. TexHoJI0rUM MOATOTOBKH TeKCTOBBIX J0KyMeHTOB B MS Word n aBToMaTU3UpOBaHHOH 00padoTKHu
JOKYMEHTOB C HCI0JIb30BAHHEM CHIENUATbHBIX POrPaMM

Tewma 5.1. Texnonoruu Conep:xanue yueOHOIro MaTepuaJia 12 1,2

MOATOTOBKH TEKCTOBBIX

nokymenToB B MS Word 8 | O3HaKoMIIeHHe ¢ MHTEpQEicoM 1 6a30BBIMU BO3MOYKHOCTAMH TEKCTOBOTO IIPOLIECCOPa 2

npoeCCHOHANEHOM MS Word. Onpenenenne OCHOBHBIX ATarnoB pabOThl ¢ TEKCTOBBIMH JIOKYMEHTAMM:

ACATCIILHOCTH. Habop, pelnakTUpoBaHHe, (HOpMaTHUPOBAHUE, COXpAaHEHHWE, IeYaTh, apXHUBAlMA.

[IpaBuna co3panust CTPYKTYpbl JOKYMEHTA.

JIaGopatopHble paboThI

JIaGoparopnas padota Ne 9. OCHOBHOI HHCTpPYMEHTAapHil TEKCTOBBIX JOKYMEHTOB MS 2
Word.

Jlaboparopuast pabora Ne 10. Cosmanue pabodero JOKYMEHTa C HCIOJIb30BaHUE 2
Tabaunel MS Word.

JIaGoparopnas pabota Ne 11. I'paduueckue nzodpaxxenus B nporpamme MS Word. 2

[TpakTuyeckue 3aHATHS (HE MPETyCMOTPEHBI)

KontposbHbie paboThl (HE MPeTyCMOTPEHbI)




CamocrosiTenbHas paboTta o0ydarommxcs (He mpeayCMOTpeHa)

Pa3znen 6. Texnosorust 06padoTKu YNCI0BOIT HHGOPMAIIMH. ABTOMATH3AIMSs KAJbKYJISIIHOHHBIX pacuéToB B MS Excel

12

Tema 6.1. BBenenue.
CpejicTBa aBTOMATH3AIHH
CO3/IaHUS IIEKTPOHHBIX
TalJInI

Conep:xanue y4eOHOro MaTepuasa

®opmupoBaHUH TAOIHII, BBOJI, PEAAKTUPOBAHUE U (POPMATUPOBAHUE TEKCTOBBIX U

YHCJIOBBIX JAHHBIX, 4 TAKKC (bOpMYJ'I.

JIaboparopHbie pabOTHI:
JIaboparophas padota Ne 12. bazossie anementsl MS Excel

[MpakTrueckue 3aHATUS (HE MIPEAYCMOTPCHBI)

KonTponbHble paboThl (HE IPEyCMOTPEHBI)

CamocrosTenbHas padoTta o0yyarouuxcs (He npeaycMOTpeHa)

1,2

Tema 6.2 TabnuyHble
Beruncienus B MS Excel

Conep:xanue yueOHOIro MaTepuaJia

1. Bo3MOXHOCTh HCIIOJIB30BaHus GOpMYI ¥ (DYHKITHHA.

JlaGopaTopHubie paboThI (HE MPETyCMOTPEHBI)

[TpakTryeckue 3aHsATHS (HE IPETYyCMOTPEHBI)

KonTtpomnbHble paboThl (HE MPeTyCMOTPEHBI)

CamocrosTenbHas pabora o0ydaronmxcs (He IpeayCcMOTpEHa)

Tema 6.3 Anpecanust sraeek.

Conep:xxanue yueOHOro MaTepuaJa

Tuna aJipecanuu g4€CK: OTHOCUTCIIbHAA, a6COJ'IIOTHaH, CMCIIaHHasd.

JlabopaTopHbie paOOThI:
Jlaboparopuas pabota Ne 13 Cosnanue u pacyer npaiic-iucra

[TpakTyeckue 3aHATHS (HE MPETyCMOTPEHBI)

KonTtposbHble paboThl (HE MpeTyCMOTPEHBI)

CamocrosrenbHas pabora o0ydaromuxcs (He IpeyCMOTpeHa)

Tewma 6.4 Tumnbl GyHKIUH B
MS Excel

Conep:xaHue y4e0HOro MaTepuaJjia

1 Haznauenue u coctapisitoniue GopMyJl, IpaBuUjia UX 3allUCU U KOIIHPOBAHMUS.

1,2




Hcnonp30BaHne MaTeMaTHYeCKUX, CTATUCTUYECKUX U JIOTHYECKUX (PYHKIIUH,
¢bynkuuii natel U Bpemern B MS Excel. Buabl 1 3anmuch cChIsIOK TaOIMYHOTO
poIeccopa, TEXHOJIOTUS MX BBOJIA M KOMTMPOBAHUSI.

JlaGopaTopHbie pabOTHI :
JlaGopaTtopHas padota Ne 14. Buzsr pyukumii. Micrnonp3oBanue GyHKIHIA.

[IpakTuueckue 3aHsATHs (HE TPETYyCMOTPEHBI)

KonTtposbHbIe paboThI(HE TPEIYCMOTPEHBI)

CamocrosTenbHas pabota o0yyarouuxcs (He mpeaycMOTpeHa)

Pa3nen 7. TexHonoruu padoTsl ¢ MaccuBaMu HHdopManum B 6a3e ganHbix MS Access

18

Tema 7.1. ba3a nagaeix MS
Access

Conep:xxanue yueOHOro MaTepuaJa

1 TMousATHE, HA3HAYCHHUSI, ITAITBI Pa3pabOTKU 0a3 JaHHBIX, HA3HAYCHUE U
BO3MOkHOCTH. [IpesicTaBinenne 06 opranu3aiiu 6a3 JaHHBIX U CHCTEMaX YIPaBJICHHSI
0a3aMu JTaHHBIX.

JlaGoparopHble paboThI (HE MPEIYCMOTPEHBI)

[IpakTuueckue 3aHsATHs (HE TPETYyCMOTPEHBI)

KoHnTponbHble paboThI(HE TPEyCMOTPEHDI)

CamocrosTenbHas padoTta o0yyarouuxcs (He npeaycMOTpeHa)

1,2

Tema 7.2. PaboTa ¢ JaHHBEIMH B
0ase JaHHBIX

dopmMatupoBaHue, KOHTPOJIb, KIIFOUH, CBS3H, TIOUCK, PUIBTPALIHS, COPTHPOBKA
JIAHHBIX.

JlabopaTopHbie pabOThI:

JIaGoparopnas pabota Ne 15. Uutepdeiic Access. OcHOBHBIE 1eMEHTHI HHTepdelica,
o0mnacTk 3a/1a4 Mpo(ecCHOHaNbHON HAMTPaBIECHHOCTH.

JIaGoparophas pabota Ne 16. PensiimonHble 6a3bl TaHHBIX U UX MJIAHUPOBAHUE
(mpodeccroHanbHON HAPaBIEHHOCTH)

IIpakTnueckue 3aHATHS (HE IPELYCMOTPEHBI)

KonTponbHble paboThI(HE TPEyCMOTPEHDI)

CamocrosTenbHas padoTta o0yyaroumxcs (He npeaycMOTpeHa)

Tema 7.3. Co3maune u

Co3aHue 1 UCIOJIb30BaHUE 3aIIPOCOB: MMPOCTHIC, CIIOKHBIC, MHOIOTA0JIUYHbIC

9




HICTIOJIB30BaHUE 3aIIPOCOB JIaGopaTopHble pabOTHI:

JlabopaTtopHas pabota Ne 17. dopmaTtupoBaHue U KOHTPOJIb AaHHBIX. Co3ianue u 2
HCIOJIb30BaHUE (OPM.
JlabGopaTtopHas padota Ne 18. Kitouu, cBs3u u uHaekcsl Tadaui. Co3nanue u
UCII0JIb30BAHHUE 3AIIPOCOB. 2
[IpakTuueckuie 3aHATHS (HE MPEIYCMOTPEHBI)
KontposbHbIe paboThI (HE MPEIYCMOTPEHBI)
CamocrositenbHast paboTta o0ydarommxcs (He mpeayCcMOTpeHa)
Hroro 3a 4 cemecTp 40
IIpomexyTouHas aTTecTanus B popme 3auera -
Bcero: 74

[ XapakTepUCTUKH YPOBHS OCBOCHUS yUeOHOr0 MaTepHaja UCIIOJIB3YIOTCA CIIEAYIoIre 0003HaAUCHHUS:

1. — O3HAKOMUTENBHBIN (Y3HaBaHUE paHee N3yUeHHBIX OO BEKTOB, CBOICTB);
2. — PETPOLYKTUBHBIN (BBIITOJTHEHHE IESITEIIHOCTH 110 00pasily, MHCTPYKIIUH WIIH MO PYKOBOJCTBOM);
3. — MPOJYKTUBHBIH (INIAHUPOBAHKE U CAMOCTOSITENIHOE BHITIOIHEHHE ACATENILHOCTH, PElIeHUe TPOOIEeMHBIX 3a1a4)
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3.2.UudopmanmnonHoe odecredeHue 00y4eHusl.
Ilepeyenn y4eOHBIX H31aHHIl, HHTEPHET-PECYPCOB, JONOJHUTEIbHOM JUTEPATYPHI.

OcCHOBHBIC HCTOYHUKHU:

1. Kocunenko H.C. MHpopManmoHHble TEXHOIOTHH B MPO(ECCHOHATBHON AEATEIbHOCTH
[DnekTponHsbIit pecypc] : yaeoHnoe nmocodue mis CIIO / H.C. Kocunenko, N.I'. ®puzen. — 2-¢
u3]. — DIEKTPOH. TeKcToBbIe Aanubie. — Caparos: [IpodobpaszoBanue, Aii [1u Ip Menua, 2018.
— 308 c¢. — 978-5-4486-0378-5, 978-5-4488-0193-8. — Pexum pocrymna:
http://www.iprbookshop.ru/76992.html

2. lIBetkoBa, A. B. Undpopmarruka u nHHOpMAIMOHHBIC TEXHOJIOTHH : yU4eOHOE mocooue
st CITO / A. B. IIBetkoBa. — CaparoB : Hayuynas kuura, 2019. — 190 ¢. — ISBN 978-5-9758-
1891-1. — TekcT : aneKTpOoHHBIH // DnekTpoHHO-O0nbMnoTeunas cuctema IPR BOOKS : [caiiT].
— URL: http://www.iprbookshop.ru/87074.html . — Pexum noctyma: Juis aBTOPU3MD.
M0JIb30BaTENIeH

3. Kosanera B.JI. UHdopmanmoHHbIe CHCTEMBI B SKOHOMHKE [DIIEKTPOHHBIN pecypc] :
yuebHoe nocobue / B.J[. KoBaneBa. — DiexkTpoH. TekcToBble nanHble. — CapaTtoB: By3oBckoe
obOpazoBanme, 2018. — 88 c¢. — 978-5-4487-0108-5. — Pexum gocryna:
http://www.iprbookshop.ru/72536.html.

JIoMOJTHUTEIbHbIe MCTOYHHKH:

1. [TaxomoBa H.A. MH(popManinoHHbIE TEXHOJIOTHH B MEHEIKMEHTE [ DJIEKTPOHHBIH pecypc]
: yueOHO-MeTonuyeckoe mocodue / H.A. IlaxomoBa. — DJEKTPOH. TEKCTOBBIC JaHHBIC. —
Capatos: Ail IIlu Dp Meaua, 2018. — 93 c¢. — 978-5-4486-0033-3. — Pexum npocryma:
http://www.iprbookshop.ru/70765.html.

NHTEepHET HCTOYHUKH:

1. www.intuit.ru Uareprer YauBepcuter MHGOPMAIMOHHBIX TEXHOJIOTHI

2. http://www.edu.ru ®enepanbublii moptan «Poccuiickoe 00pa3oBaHuey

3. http://support.microsoft.com/ Caiit noaaepxku KOMIaHUN

4. KoHTPOJIb ¥ OLICHKA Pe3y/1bTATOB OCBOCHHUS Y4eOHOM JMCIUIIIHHbI

KoHTponb U oneHka pe3yJbTaTOB OCBOCHMS Y4YEOHOH AHMCHUIUIMHBI OCYIIECTBISETCS
IpernojaBaTesieM B MpoIiecce MPOBEAEHUS IPAKTUUECKUX 3aHATH, pedepaTos.

Pe3yabTaTsl 00yyeHus
Dopmuvl u MemoObl KOHMPOIA U OYEHKU
(ocBOEHHbIE YMEHHS1, YCBOCHHbIE 3HAHMA)

B pesynbrare ocBOeHHs y4eOHOW TUCHMILIMHBI
00yYaroLMICs TOIKEH YMETh:

UCIOJIb30BaTh MH(POPMALMOHHBIE PECYPChI JUIS
MoMCKa U XpaHeHHs nHpopmannuu; o0padbaTeiBaTh
TEKCTOBYI0O U  TaOJMYHYI0  HMH(OpPMAIHIO;

HCII0JIb30BaTh JIETIOBYO rpaduky u

MyJIbTUMEINa-UH(POPMAIINIO; cosnaparp | Konrposshas pabora

IIPE3EHTALINH; MIPUMEHSATH anTMBHpYycHBIe | Habmonenue 3a BHINOIHEHHEM NPAKTHYECKOTO
cCpeAcTBa  3almIMThl  MH(MOPMALMH;  YHUTATh | 3aJaHMS.

(MHTEpIPETUPOBATH) uHTepdeiic | OueHka BBITOIHEHUS TPAKTHISCKOTO 3a/1aHHs
CIELUATU3UPOBAHHOT O IIPOrPaMMHOI0

o0ecrieYeHns, HaXOIUTh KOHTEKCTHYIO TTOMOIIIb,
pabotate C  JOKyMEHTauuell; TNPUMEHATh
CTICINATM3UPOBAHHOE MpOrpaMMHOE
obecrieyeHue i cOopa, XpaHeHus: U 00pabOTKH
Oyxrajitepckoi MH(OpPMAIIMH B COOTBETCTBHH C
M3y4aeMbIMH TIPO(ECCHOHATBHBIMU MOIYJISIMH;
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http://www.iprbookshop.ru/72536.html
http://www.iprbookshop.ru/70765.html
http://www.intuit.ru/
http://www.edu.ru/
http://support.microsoft.com/

MOJIb30BAThCSA ABTOMATHU3UPOBAHHBIMHU
CHCTEMaMH  JICJIONPOM3BOJICTBA;  NPUMEHSTH
METOJIbI M CpPEICTBA 3alUTHI OyXTaJTepPCKOM
nHpopmaluu

B pe3yibrare OCBOECHUS JACLIUTIIIUHBI
00y4arolUIiCs TOJKEH 3HATh:

OCHOBHBIE METOJBI W CpeACTBa 00pabOTKH,
XpaHCHHUS, nepeaadn u HAKOTUICHHSI
uHbOpMalMY; HAa3HAYEHHE, COCTaB, OCHOBHBIC
XapaKTePUCTHKH OpraHu3aIOHHON u
KOMITBIOTEPHOM TEXHHKH; OCHOBHEIE
KOMITOHEHTBI KOMITBIOTEPHBIX CETEH, TPUHIIMITBI
MAKeTHOM Tepelayd JaHHbIX, OPTraHU3aIHIo
MEKCETCBOIO B3aMMOJICHCTBUS; HA3HAUCHHUE WU
NPUHIUIBl  WCIONB30BAaHUA  CHCTEMHOTO |
MPUKIIAIHOTO 00eCIIeUeHHS; TEXHOJIOTHIO TIOUCKA
nHpopMaUn B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKalMOHHOW  cetn  «MHTepHET»
(mamee — cerp MHTEpHET); NMPUHLIMIIBI 3AIIUTHI
uHbOpMAIIMM ~ OT  HECAHKIIMOHHMPOBAHHOTO
JOCTYIA; TIPABOBBIE ACHEKTHl HCIIOJIE30BAHMS
WHGOPMAIIMOHHBIX TEXHOJIOTUH B TPOTPAMMHOTO
obecrieueHus; OCHOBHEIE IIOHSTHS
aBTOMATU3MPOBAHHON 00pabOTKU MHGOPMAITUH;
HaNpaBJICHUSl aBTOMATH3AIMH OyXTraJTepCKOM
NesTeNbHOCTH; Ha3HA4YeHHE, TIPUHITUTTBI
OpTraHW3allMil M OKCIUTyaTallud OyXTralTepcKuX
MH(OPMAIIMOHHBIX CHCTEM; OCHOBHBIE YIPO3bI U
METOBI o0ecrnieyeHus MH(pOpMalMOHHOU
0e30macHOCTH
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