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BBenenue

lleqbt0 OCBOEHUA AUCIUIUIUHEI « CaMOMeHeKMeHT» ABJISAeTCH MOATOTOBKa CTYAEHTOB K
3¢ peKTUBHOMY BBINOITHEHHIO 3a/lad B 00/IaCTH OpraHU3al[MOHHO-YIIPaB/IeHUeCKOH [esaTe/IbHOCTH,
pxomsdmjen B KommneTeHnun (YK-3, YK-6, [IK-3) mo HampaBnenuto mnoArotorku J38.04.02 -
MeHe)KMEHT B TOM UHC/Ie OOyUeHHe CTYAeHTOB IpHHI[MIAM >(@(eKTHBHOIO HCIIO/Ib30BaHHUS
pabouero BpemeHH, 5(PEKTHUBHOIO OT[AbIXa, a TakKKe IpPHHIMANAM, crocobaM M MeToaMm
yIIpaB/AeHUs JIMUHOM KapbepoH B Mpollecce IpodeccHoHA/JbHOHW [OdesATelbHOCTH. B mpoijecce
U3YUeHUA KypCa pelllaloTCAd C/IeAyIoI[Hhe 3a1auH:

-PacKphITh CYIITHOCTE CaMOMeHeDKMeHTa, ciaraemMele 3¢ peKTHBHOTO caMOMEHeKMEeHTa;

- OTIpe/Ie TATH ITYTHU YIIPaBJIeHUs e IOBOU Kaphe POu;

- pacCMOTPeTh OCHOBEI TAUM-MéeHe [FKMeHTa B YIIpaB/IeHUeCKOU JesTe/IbHOCTH;

- OXapaKTepH30BaTh CIOCOOLI OpraHu3al[Hi pabouero MecTta pyKOBOIWUTES H MeTO/IbI

palfHOHAIHA 3allMH JIMUHOr O TPY/Ja MeHe /DK epa;
- paCcCMOTpPeTh KOMMYHUKATUBHELIE TeXHUKHU B YIIPaB/JIeHUeCKOH OesATelbHOCTH;

- paCCMOTPETh MPOI[eCChl pa3sBUTHs, caMOODpa3oBaHts, CaMOOOyUeHHS;
- chopMHUpOBaTh YMEHHS OCYI[eCTRBAATE CAMOKOHTPOJIb YIIPaR/JIeHUeCKOH JeATeTbHOCTH.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO
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IIpakTHuecKoe 3aHATHE 1
Tema 1: 3HaueHHe U CYIIHOCTh CaMOMEHEeJKMeHTa

[{enb: MTOHMMaHHWe Ba)KHOCTH CaMOMeHe/DKMeHTa B IpodecCHOHAIbHOR AesiTeTbHOCTH
B pesy/bTaTe oCcBOeHHUS TeMbI O0YUAIOITHHCA JO/IKEH:
3HaTh: 3HAUEHHUE U CYIIHOCTh CaMOMeHeDKMeHTa, 3Tallbl Pa3BUTHA CaMOMEHeDKMEHTa.

YMeTh: OIleHMBaTh KauecTBa, HeOoOXOAuMBIe [Is VCIIeIIHOW IpogeCcCHOHATbLHON
NesATeTbHOCTH.

BiageTs: HaBbIKAaMH K TNPaKTHUECKOH [eATe/JbHOCTA II0 CaMOOpraHu3allukl H
CcaMO0Dpa30BaAHHIO
B pesynbTare ocBOeHHUs TeMbI (pOpMHPYeTCs KOMIIeTeHIIHs

YK-3 - cnocobeH OpPraHHW30BBLIBATH H PYKOBOAWTE pPabDOTOM KOMAaHIBIL, BhIpaDaThIBast
KOMaHIHYIO CTpaTeruio /ISl JOCTW)KeHUs TTOCTaB/IeHHOH 1[e/Tn

YK-6. - crnoco0eH OIpeensaTh U peau30BbIBaTh HPHOPHTEThEI COOCTBEHHOH AeATelbHOCTH
M CITOCODOKBI ee COBepIIeHCTBORBAHHSA HA OCHOBE CAMOOIIeHKH

IK-3 - crmocobeH OCYIeCTR/IATh CTPAaTerHuecKoe yIIpaBAeHHe PUCKaMHA OpPraHHA3al[up

TEDPETHLIECEHH HACTh

GHMDMEHE,[LH{MEHT — 32TO VIIpdB/IeHHE COOCTBEHHBEIMH JIMUHOCTHBIMHA pecypCaMH, T.e.
YMEHHEe HX HpHDGpETE’lTb, COXPaHATh, PdA3BHBATE H PaAllHOHA/IEHO HCIIONIB30BdTE H OBITH YCIIeMHBIM
H CaMOJOCTdTOYHBEIM UYe/TOBEKOM. OH HdIIPpdB/I€H Ha YeThIPE BAKHEHITUX OOBLeKTa YIIPpaBJ/IeHHA
(EPEMH, dKTHBHOCTE, [JIATeKeCIIOCOOHOCTE U HHTe/LIEKTY a/IBHEIE CIIocobHOCTH J'IHLIHDCTH),

YmpaeneHHe cobOH — 2TO YMeHHe VIIPaBATh KaKIOH W3 IepPeurCcIeHHBIX ITOACHCTEM H HX
WHTET pa/ioM — TMUHOCTH FO.

3amaHue 1

Tect 1. IlomymaunTe, Kakve BHYTPeHHHE NIPUUMHBI MOTYT MoMellaTh BamM HUcHonb30BaTb METOMbI
caMOMeHeDKMeHTa M VIIpaB/JeHHs BpeMeHeM Ha IpakTuKe. Huke cieayeT HaboOp BO3MOKHBIX
orBeToB. OTMeThTe B Tabmuile 1 Te MyHKTHI, C KOTOpLIMH BbI coriacHel. UToORI orjeHuThL Bartie
OTHOIIIEHHe K YIIpaBJAeHHIO BpeMeHeM, 3alluIInTe cebe OHO OUKO 3a KaKJoe M3 IpeCcTaBIeHHbIX
HHJKe YTBepP)KIeHWH, eC/Ii OHO COOTBETCTBYeT Bamum yOex JeHHsIM.

Tabmuma 1 — O1jeHKa OTHOIIEHHUS K CaMOMeHeKMeHTY
YTBepKIeHHe Ha | Het

1. "MHe He maeTcd IVTAaHAPOBAHWE BPEMEHH, TaK KaK OT POKIeHUS 5

HeopraHM30BaHHBIA Ue/IOReK'

"llocTOsAHHOE TUTAaHUPOBAHHE BpeMeHH OTHUMeT Y MeHs CJIMIIKOM MHOI'O CHJT'

"Y1paB/ieHHe BpeMeHeM (pyHKIITHOHHUPYeT TOAbKO B TEOPHH

"l lmaHupoBaHUe BPEMEHH JIMIIIUAT MO0 JKHU3Hb CIIOHTAHHOCTH |

" I17151 MOeH IMpaKTHUeCKOH paboTHI B KauecTie caMOMeH eKMeHT

He IMoAoHIeT"

""O10 BCce a30yuHbBIe HCTHHEL' .

"Heuro mogobHoe 51 fe/maro yKe Ha MPOTSUK eHUH psiga et

"Pea/lbHOCTEL He OyIeT COOTBeTCTBOBAThH MOMM ILjIaHaM"

RNl R

©|e|N|o

"Mou Komneru (med, moJUrHeHHbIe ) BLICMEIOT MeHS$, eC/Id S HauHy

HKﬁCﬂ%WﬂL peMeHu"
CopiudQar:| 2ddoib@ak PrROOTFAIG MAKEHMAJELHO ITPOIYKTUBHO Ha NPOTSJKeHUH BCero JHs .
Snajerel, | MSPCREE HEARHO HESEREIS coemaTh ToO, UTO 3arylaHUpPOBaHO' .
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12. | "Ecmm 51 3axouy, uToOBI paboTa ObUIa ce/laHa, I CYMEO ee BBIITOJHUTh, He

npuberast K TalM-MeHe/DKMeHTY .

13. | "Ecm 6BI 3T0 OBLIO TaK IIPOCTO, TO 3TO OBI Je/Tana Kak b "
BAII PE3YJIBTAT

3aganue 2. Pa3bop MpakTHUeCKHX CUTYaI[UH
D opMy/ITUPOBaHUE KHU3HEHHBIX I[e/IeH

Curyanusa 1. B Bam «IpyXKHBIM» KOJ/UIEKTUB IIPUXOAWT «HOBMUOK». OH CUuMTaeTCs MpeKpaCHLIM
CHEeI[HATHCTOM, H er0 KaueCTBa COOTBETCTBYIOT DOMLIIHHCTBY HaWIYyUIIHX KauecTB MeHemkepa. C
TeUueHHeM BpeMeHH 5TO IMOATBepKIaeTCs, HO BBIACHAETCH, UTO I[IPA BBINOJHEHWHA CPOUHBIX
3a[jaHHH, TPeOyIOMUX BBICOKOM OPraHH30BAHHOCTH M ITYHKTYa/JbHOCTH, KaueCTBO ero pabOTEHI
CHIKaeTcsd. Bel mpuriamaere ero Ha 6eceIy ¥ TOBOPHUTE: ...

Curyaiuda 2. [Ipunse Ha pabory MeHemkepa, Bel Hafesimich Ha Oomee s¢gdekTuBHYIO paboTry, HO B
pe3y/bTaTe pa30uyapoBaHbl, TaK KaK OH He COOTBeTCTBYEeT OTHOMY U3 BaXKHEHIIHUX KauecTB
MeHe/DKepa — camoaucijuiuinHe. OH He oDsi3aTesieH, He coOpaH, He yMeeT OTKasklBaTk. Ho TeM He
MeHee OH OTJIMUHBIM NpodeccruoHal B CBoeu AeAaTe/ibHOCTH. Kak Brl paspemninte JaHHYIO
CUTYaLAO?

Cutyaijus 3. Bam npeyiox eHO 3alIOMHATE aHKETY, MTOCBAL[eHHYIO IIpeUMYyIIecTBaM
caMOMeHeJKMeHTa. Kakue W3 3THX IpPeHMMYI[ecTB Haubojiee BaXHble W KaKHe B HavOO/bINeH
CTeTlleHW OKa3bIBalOT BAHMSAHHEe Ha (opMHUpORaHMe XHW3HEeHHOH Ijeid MeHemkepa? Uro Bo
3aldIll eTe B KauecTee onpefeneHns B rpady « OpraHu30BaHHOCTE» ?

CROH OTBET apryMeHTHPYHTE.

3aaHue 3.

CoOCTaBUTh MHUHH TIPOEKT:

[IpuMepHBIe TeMbI MUHHA-TIPOEKTOR

1. MuHu-11poeKT « 2P (PeKTHBHEIA JeHb»

2. MuHH-1poeKT « MOoU MUUHBIM )KU3HEeHHBLIA T1JIaH»
3.Munu-nipoekT «IlnaHupoBaHue IeI0BOH Kaphbephbl»
4. MUHHU-TIpoeKT «/KU3Hb KaK MeuTa»

5. MUHH-TIPOEKT «f — rpaMOTHBIA PYKOBOIUTEIE»

BDHPDCI::I K ITPAdKTHUECKOMY 3dHATHIO.

1. KakoBa CyI[HOCTh CaMOMeHeDKMeHTa.

2. YTipaB/ieHHe KAKUMH PecypCaMH BK/IKOUaeT CaMOMeHe/DKMEHT?

3. Kakora riiaBHas 1jejib cCaMOMeHeDKMeHTa ?

4. Kakue 3Tarbl MOKHO BBIJIEJINTH B PA3BUTHUHA HAaYKH CaMOMeEHe KMeHTa?

b. HeobxoauM 1 caMOMeHe/DKMEeHT B JIeATe/IbHOCTH MeHe Bk epa? MoKHO 1
HaYUUThCA CaMOMeHe LK MeHTY?

6. Hago nu crieliua/ibHO W3y4aTh MpaBHIa yIIpaBaeHHs CODOH?

PekoMeHTyeMas TUTepaTypa:

W
an%%ﬁggﬁHggﬂ%%nﬁ%%KDMEHmFEMEIE HCTOUHHEKHW HH Cl)DpMﬂL[HH

Ceppudomkar: 2C0000043E9ABBES52205E7BAS00060000043E (Ng HCTOUHHA I{E’[)

Bnaheneu: OCuil-IE%a]_;:ﬁEIEH TaTbAHa

An
S OTonHUTeIEHASA MeTtopueckas NHTepHeT-

Heicteutened: ¢ 19.08.2022 no 19.08.2023 5



peCyPChI

1-3 1-3 1 1-7

Tema 2: Ciaraemble 3¢ peKTUBHOTO caMOMeHe K MeHTa

HEHL: H3YVUeHH e OCHOBHEIX Clldl'deMBIX Hd)CbEI{THEHDFD CaMOMEHETHMEHTA

B pesynabTaTe oCBOeHHUS TeMbl OOy UAIOITHHCA JO/IKEH:
3HaTh: cj1araeMble 3¢ peKTUBHOTO cCaMOMeHeKMeHTa
YMeTh: OlLleHMBaTh KauecTBa, HeOoOXOAUMBIE [JIs YCIIeMIHOH Ipo¢eCcCHOHATLHON

NesTe b HOCTH.
BinageTs: HaBbIKAMHM K TPaKTHUECKOHW [eATe/JbHOCTA II0 CaMOOpPraHu3allui u
caMo0oOpa30oBaHHIO
B pe3ynbTaTe ocBOeHHUsI TeMbI (POPMHPYeTCS KOMITeTeHITHs
YK-3 - cnocobeH OpPraHU30BBLIBATH H PYKOBOAWTE pPabDOTOM KOMAaHIBI, BhIpaDaThIBast
KOMaHIHYIO CTpaTeruio jisi JOCTH)KeHUs TIOCTaB/IeHHOH 1[e/n
YK-6. - crnoco0eH OIpeenaTh U pean30BbIBaTh HPHOPHTETEI COOCTBEHHOH AeATelbHOCTH
M CITOCODEI ee COBepIIeHCTBORBAHHA HA OCHOBE CAMOOIIeHKH
IIK-3 - crtocobeH OCYIeCTR/IAThE CTPaTerHuecKoe yIIpaBieHHe PUCKaMHA OpPraHW3alun

TeoperHueckas yacTh

IInsa Toro urobbl HayudThCsd 3((PEKTUBHO YIPaBaATh C0OO0H, HeOOXOAWMO ITPHJIOKHTE
VCHIHAS A ITOTPaTUTh HEMAaJI0 CHJI M BpeMeHH. PaccMaTpHBarOTCs COCTaBAsonHe 3¢ (eKTHBHOIO
caMOMeHeDKMeHTa, npenokeHHble KenT KuHaH, AUIIZTOMUPOBAHHBIM IICUXOJ/IOTOM.

1) Camoorjenka. CaMoOOIleHKa WrpaeT OUeHb BaKHYIO PO/lb B caMOMeHeKMeHTe. Eciam y
ye/IOBeKa 3aHHKeHHAasg CcaMOOIleHKa, TO eMy Jae He IPHIET B FOJIOBY MBIC/L O HeoOXOOUMOCTH
HAYUMTHCS YIIPaB/IsATE cobon. Eciu uemoeek cam cebs He I[eHHT, MOUeMY ero JO/DKHBI I[€HHTh
ApyTue?

PekOMeH/TyeTCsI COCTAaBUTh CIIMCOK TOTO, UTO UeJIOBEKY CaMOMY B cebe HpPaBHTCS, a UTO
HeT. Be3yc/I0BHO, oco3HaHMe COOCTBeHHBIX AOCTOHHCTB [JAaeT UeI0BeKY YBepeHHOCTh B cebe. A
HeJOCTaTKH MOJKHO BOCIIPUHHMATh KaK HeUTO Hen30eXKHoe — KaK uacTh cebst caMoro — WK MOKHO
MOMEITATLCS OT HUX H30aBUTHCSL

Heobxoaumo HayuMThCs 1[eHUTH cebss. HHUKTO He cMOXKeT 3aCTaBHTh Ue/IOBeKa I[eHHTh
caMoro cebsi, ec/Id OH CcaM 3TOr0 He 3aX0ueT. A ellje OH He OyJeT Bcepbe3 BOCIIPUHHUMATh ITOXBaIy
OKPYK afOI KX, IIOTOMY UTO He OyAeT yBepeH B TOM, 3aC/TYKHJI JIX OH ee.

Tombko cBOM COOCTBeHHBIE [JOCTHKEHHS MOTYT TIIOBBICHTh CaMOOI[eHKYy. KuHaH
peKOMeH/IyeT HauaThk C MaJIoTro:

- NPHXOIATE BOBpeMsi Ha paboTy;

- BBITIO/IHATE 3alaHusI I CAMOCTOSTe/IbHOM pabOThI B CPOK;

- BBITTO/IHATE ODeIaHus;

- BBITIO/IHUTE XOTSA ObI OHO 3ajaHie, KOTOPOe COBCEeM He XOTea0Ch [Ae/aTh;

- 3aKOHUHWTh TO, UTO KOTr'Ja-TO Haua/li ¥ HUKAK He MOTJ/IH 3aKOHUMUTE.

YBepeHHOCTh B cebe TMOSBUTCS TOJBKO C BO3SHHMKHOBEHHEM COOCTBeHHBIX CTaHApPTOR.
Heobxomumo mnpuAepKUBATHCA HMX. [JOCTHTHYB ONpejle/IeHHBIX Pe3y/IbTAaTOB, UeIOBeK HauHeT
BOCIIPAHEY AR fiie. ©KDYK afOI[MX KAK Harpajay 3a BBHIIOJHEHHWe AaKe He3HAUMTeTbHBIX

CerTBAAATTR 11" B3R ORL OBV AT OB uro moxeana 3acaykena. CneqyeT MOMHHTh, UTO HHKTO He

Bnaneneu: llleGayxoea TaTenAHa AnexkcaHgpoBHa
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CMOKeT VHH3UTh Ue/IoBeKa 6e3 ero Her/1acHOTO IMO3BO/JIeHHs Ha To. BEICOKasg caMOOI[eHKa J1aeT ero
obJ/1aziaTe/ 0 YBepeHHOCTE B cebe U CImocoDCTBYeT JOCTHKEHHIO yCIexa.

2) YMeHHe mocToaTh 3a cebs. UacTo MoasaM oueHb TPYOHO Ce/laTh [Be Bel[d — HACTOSTh
Ha CBOEM H CKa3aTh «HET», IMOCKOJABbKY OHHM [OyMakOT, UTO HABA3LIBAIOT CBOKO TOUKY 3PEeHUs
OKPYVIK arOIIl M.

a) YMeHHe HacCTOATh Ha cBoeM. Ec/iM ue/ioBeK K UeMy-TO CTPEMMTCS M CTapaeTcs BCeMH
CHIaMH 5TOTO [JOCTHUL, TO OOBIUHO OH HCHBITEIBAET UYBCTBO HEKOTOPOI'o OecIoKOHCTBa,
BBISBAHHOE TIpeJUuyBCTBHEM OTKa3a. PHCK OTKasa BCerja BO3MOMXKEH, HO HY)KHO OBITH K 3TOMY
TOTOBBLIMH, UTO ITOTOM He pacCTpavuBaThCs.

OT TOro, Kak ue/IOBeK BBLIPA3HUT CBOE JKelaHWe, 3aBUCUT MHOroe. CKazaTh «JTO HeIioXas
uaesl, HO...» Jyulle, ueM «5 Xouy, uToOLI...» Ele Go/blle maHCOB Ha yCIeX ITOABHTCS, eC/H
CKa3aTb «s1 3HaAtO, uro BEI 3aHATEL, HO A Tpocun Bac...», a He «llouemy Bbl He BEINO/THUIH
3a/laHhe, O KOTOPOM A Bac rpocui?»

Y ue/lOBeKa, He TMPUBLIKIIETO HACTaUBaTh HAa CBOEM — eC/IA BCe MO/IydaeTCsd UMeHHO Tak,
KaK OH XOTes, - MOXeT BO3HHMKHYTL UYBCTBO BHHEL HYKHO HayuMThCS H30aBIATLCS OT 3TOTO
yyBCTBa. BoCIIpMHMMaTh CBOHM IIpaBa Kak JO/DKHOe, He Dojlee.

6) ¥YMenue ckaszaTbk «HeT». OcHOBHasz mpobigeMa OOMBIIMHCTBA JIOJIEH — 3TO HeyMeHHe
OTKa3bIBaTh. 1151 TOro 4roObI He MPHUXOAW/IOCE OUeHb YAaCTO FOBOPHTHL «HET», Ue/JIOBeKY HYKHO
oyMaTh, TTOUueMy HMEHHO K HeMy obpamjaroTcs ¢ npockbamu. MokeT OBITh, TOTOMY, UTO OH
XOPOIIHNK Ue/IOBeK, WX IIOTOMY, UTO OH OUeHbh MSITKMH UeOBeK, KOTOPLIA BCerja IMOMOMXET H
CIIPABUTCS C JIFOOBLIMHM TPYAHOCTAMH. BO3MOKHO, JaHHEIA Ue/IOBeK OUueHb OTBETCTBeHHLIH, H BCe
3afjaHus 1T CaMOCTOATEeILHOH pabOoThI BRINOJHSACT BOBpeMs — MHOTJA Jaxke B yilepd cebe. A
MOJKeT, IpyTrHe U Oo/ee HaCTOMUHBEI H/IH STOMCTHUHEL

CrnenyeT npoaHa/IA3UPOBaTh, UAaCTO JIM Ue/JOBEK OKAa3bIBaeT IMOMOIb APYTHM. BBIIOIHAA
MOIMOJ/JITHUTEe/IbHOEe 3a/laHue, Ue/JOBEK TpaTUT CBOe AparolleHHOe BpeMs. HyXHO IMONBITaThCS
OOBSICHUTE JIIOAAM, TJe MOXHO HaWTH HeoOXOQuMylo HWH(OpPMAIIMIO, M paccKas3aTh, Kak
BBIMTO/THATE BBLI3BABINYIO 3aTPYJHEHHE 3a/lauy. JTa CTpaTerust UMeeT [Ba IIpPeruMYyIlecTBa:

- UeJIOBEKY He TIPUIETCA BBINOJJIHATE UYKYIO 3a/1auy;

- [IpyrAe HAyuaTCsl BBIOIOMHATE 3aJlaHHe COOCTBeHHBLIMM CHJIaMH M OojibIlle He OyOyT
HaJioe1aTh C IIPOChDaMH.

OOBIUHO UeIOBEKY OUeHb TPYAHO CKa3aTh «HeT» - OH MO0 UyBCTBYeT cebsl HeJIOBKO, JIMOO
JKe ero IpPOCTO 3acCTaB/IsIOT 3TO CenaTh, He IpeAoCTaB/iassd Jake mpaBa BelOopa. Kent Kunao
CoBeTyeT He OOATLCS TOBOPDHTH «HET», HO VYUMT [ejaTh 5TO KOHCTPYKTHBHO. [IpH 3TOM
PeKOMeH/IyeT CTapaThCs IIOMOraTh AedbHBLIM COBETOM, KOTOPBLIA OOMeruuT pelleHHe BO3SHHUKIIEH
npobeMbl. Beersia CTOMT IMOMHHTE: eCid K Ue/IOBeKYy 0DpamfarTcs C IMIPOoCchDOM, W OH I'OBOPHT
TBepAbIM romocoM: «HeT, 4 He MOry rmomMoub, HO 1 MOTY MpPeI/IOKHUTh...», TO ero HHUKOra He
3aCTaBAT JeaTh TO, UTO He BXOJUT B KPYT ero o0s3aHHOCTeH.

Ecmu uenoBek He OOJ/DKEH UTO-TO [Ae/iaTh M TOBOPHUT «HET», a B OTBET IIPOCHUTEe/Nb de/aeT
BHJI, UTO ero He IIOHHMaeT, He HaJlo DOAThCA CHOBa CKa3aTh: «JTO He BXOWUT B MOH ODSI3aHHOCTH.
Ienate sTOro A He Oyay». Ecinm mos3sBo/MTL «cecTh cebe Ha TOMOBY», MIOAU OYIOyT ITOCTOSHHO
obpararecs ¢ mpockbamu. Ho 3Toro MoxHo m30e)aTh, HayUHBIIACE TOBOPUThL «HeT». M BmomHe
BO3MOKHO M30aBUTLCSI OT HeHYKHBIX XJ/I0IMOT. HeobXomuMo yMeTs TBep/Jo CKas3aTh «HeT», H JION

oy ayT Dﬁgﬁ%ﬁw&&%%hm Bce pexxe. OHH MOMMYT, UTO Ue/I0BeK I[eHUT ceDsI B CBOe BpeMsl.
Ceprudmkar:  2CO00 M PHRY S BEIT L A AT O tiiBLiM. [IpHHAB pemmeHHe, HYKHO HeMeIeHHO [JeHCTBOBRATE.

Bnaneneu: llleG3yxoea TaTeAHa AnexkcaHgpoBHa

TombKO TaK MOXHO [JOOHTHCS XOPOIIMX pe3y/bTaToB. [IpeycrieBaroT He TOMBKO YMHBIE H
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yOaWwInBkIe Toad. JJoOHUThCS ycmexa MOXKeT KaKIbIH, KTO IMOCTOSHHO paboTaeT W HaCTOHUMBO
CTPEMHUTCSI K JIOCTHJKEHHMIO ITOCTAB/JIeHHBIX ITe/led. Bes3ycIoBHO, ueoBeK [A0/MKeH OBITh Ha CTO
MPOLIEHTOBR VBepeH B HeoOXOOUMOCTH OCYIIeCTBIeHHsT TOH WIM HHOH 3amaud. OH I0/DKeH
MOOHBATLCS CBOEro, Mpeo/o/eBasi BOSHUKAIOI[He Mperpajbl U IMPensATcTBHs. [IpH 3TOM, KOHEUHO,
MOMXHO YCJIBIIIATh W HeraTHBHBIE OT3LIBLI OTHOCHTENILHO CBOMX AeHCTBHM, HaWAETCS MHOMKECTBO
MPUUHH [JOKa3aTh HeOCYI[eCTBUMOCThL IUIaHa. Ho ec/i uenoBeK TBepo yBepeH B IIPaBH/ILHOCTH
CBOETO pellleHHs], 5TO He [O/DKHO eMy IoMeIaThk. I1o3ToMy HeobXoguMo IojaraTthcsl TOMLKO Ha
cebsT W yImopHO [AOOHMBaThECA TIOCTAB/JeHHBIX Ijened. HacTOWUuMBOCTE — KauecTBO, KOTOpPOe
HeoOXOIUMO ITOCTOSIHHO Pa3BHBaTh H BOCHUTHIBAThE. MOKHO JOCTHUL ITOTPSICAIOIIMX Pe3yIbLTaToB,
MMOBEPUB B yCIeX U MMPOJo/UKasi HauaToe femo. Hy’KHO MOMHHTE, UTO «BOJIa KAMEHbL TOUHTY.

4) YMeHHe CHpaBIATHECSI CO CTpeccoM. I[lepBOOBITHBIE MIOOH OBIUIH  OXOTHHKAMH-
cobupatensvu. OHH oObecreunBaiu cebsi BceM HeoOXOAWMEBIM, OXOTSICh Ha [UKHX JKHBOTHLIX,
Cpakasich C IPYTHMH IUIeMeHaMH, ITOCTOSHHO 60psich 3a BEDKHBaHHe. OHH JKHUIA B IIOCTOSTHHOM
crpaxe W rHepe. Crpax M IHEB [0 CHX IIOpP HeOTheM/IeMbIe UACTH UeJOBeuUecKOH CcymiHocTd. Ho
ue/IOBEK YCTPOeH TaK, UTO MOJKeT CIIPABMThLCS C STHMH UyBCTBAaMH. B OTBeT Ha yrpo3y OMacHOCTH
4e/IOBeUeCKHUHA OPraHu3M I'OTOBHTCA K ABYM BH/IAM 3allJUTHOM peaKI[Hu:

- K 60ppbe — cMeJIbIid M pellluTeNbLHEIA Ue/OBeK CIPABHTCS C CHUTyal[Hel (mubo ke y Hero
IPOCTO He OyJeT Apyroro BeIOOpa;

- K mobery — eciu GrmaropasyMHee n36ekaTh IPO3SI] e OaCHOCTH.

[TogoOHBEIM MeXaHW3M pearMpOBaHMs IIPUBOJWAT K BO3HUKHOBEHHIO CTpecca, IMOTOMY 4To
CIOCOOCTBYeT HAaKOIJIeHHWIO HeraTUBHOM SHepruu, KOTOPOH He BCer/ia MOXKHO JIaTh BhIXO/. TakuMm
oOpa3oM, ue/loBeK OKa3bIBAeTCsI B CTPECCOBOH CHUTYaIlHH.

[TaHamess oT cTpecca peadbHO cyilecTByeT. OOBIUHO BOB/JAeUeHHe B KaKyHO-HHOYIb
mesaTe/bHOCThL ITOMoOraeT W30aBHUTHCS OT cTpecca. ECTh TpH mpeKpacHBIX crocoba u3baB/ieHHs OT
cTpecca:

1) ®usnuecKkre Harpy3KH CHUMAIOT HAMpsDKeHHe W IIOMOTaloT BepPHYTHCS K HOPMAa/IbHOMY
COCTOSTHHIO.

2) OOmeHue ¢ OKPYKalON[MMH, ApyKecKas Oecefa M cMeX [alOT BBIXOJ HeraTHBHOH
SHEPrHH.

3) CocTapieHHe pa3/IMUHBLIX ITAHOB MIOMOraeT OTBJ/IeULCs, 3aCTaB/IsAeT 3ayMaThCsI i TAKHM
oOpa3oM HaIpaBHUThL SHEPryi0 B [PYroe PyCIo, XOTS 3TO W He caMbld 3¢@eKTHBHBEIH criocob
1M30aBUTHLCA OT CTpecca.

MOKHO HMCIIOAb30BaTh KaXKIBIA METO[ OTAeALHO, HO MX KOMOHWHHMpOBaHHe CIIOCODCTBYeT
MOCTHK €HHIO JTYUIIMX pe3y/IbTaToR.

KoMy-To MOKeT IMOKa3aThCsl CTPAaHHBIM PAacXO[0BaTh (PH3AUECKYIO SHEPTHIO0 Ha CHSTHE
crpecca. Ho Besib HeT HeoOXOUMOCTH paJIiKalbHO MeHSTE 00pa3 u3HH. [IpocTo MOXKHO cenaTh
cBOM OyOHH OO/ee aKTHBHBIMM, H 3TO IIOMOXKET W30aBUTHCS OT Meper30bITKa SHepruu. Ilcuxonor
peKOMeH/IyeT:

- IIPOUTHUCH MEITKOM;

- CXOZIUTh B OaccenH;

- TIOCEeTUTh TPEeHaKePHLIA 3a/7 WK MPOCTO CAefaTh 3apsAfKy — 5TO yiayullaeT (Qpurypy u
CIOCOOCTBYeT MOAHATHIO KH3HeHHOr 0 TOHYCa.

C}éﬂ%‘%ﬁ%bﬁ%@ﬂfﬁ U OpyTHe BUABI (PH3HUECKMX Harpy30K: TEHHHUC, CKBOII U T. [I.
CepPIiaik G HOAGOPAPE 2For PEUH S SARE1T 91, KOoTophI uenmoBeKy Io Aymie. Jlaxke IIpH HeOOMbIIHX

Bnapeney: lleGayxoea TaTenAHa AnexkcaHgpoBHa

YCHIIUAX Pe3V/IbTdT HE 3dCTdBHT cebs HOATh.
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BoMpocCk! K MPpaKTHUeCKOMY 3aHATHIO
1. lauTe  XapakKTepUCTUKY  COCTaBAsION[UM  3(P@PeKTUBHOTO caMOMeHeIKMeHTa,
npemioXeHHble KedT KuHan?
2. TompKo cBOM COOCTBeHHBIE [JOCTHKEHHMS MOTYT TIOBBICHTH CaMOOIeHKY. UTo
pekoMeHayeT Kunau? OTBeT oOocHyHTe.

PekomMeH/IyeMas JTUTeparypa:

PekoMeHIyeMble HCTOUHHKHA WH(OpMaI[iu
(Ne icTOUHMKA)

OcHOBHas IlorionMHATe/IbHASA MeToguuecKast Wrreprer-
pPeCYPCEHI
o 1-3 1 1-7

Tema 3: MeToOsl MHBeHTapHU3allUd BPpeMeHH

[less: M3yueHHe METO/IOR aHa/IM3a 3aTpaT pabouero BpeMeHH

B pesy/bTaTe oCcBOeHHS TeMbI OOy UAIOITHHCA JO/IKeH:

3HaTh: MeTO/ibl UHBEHTAapU3allul BpEMEeHH

YMeTh:OlleHHBaTh KauecTBa, HeODXOAUMEIe [jisi YCHEeNIHOW IIpo¢eCCHOHA/TLHON

NesITeTbHOCTH.
BiageTh: HaBbBIKAMH K IIPaKTHUECKOH [JesiTeIbHOCTA II0 CaMOOpraHu3al[ud H
caM0o0Opa30BaHHIO
B pe3yibTaTe ocBoeHHUsI TeMbI ()OPMHPYeTCs KOMITeTeHITHs
YK-3 - cnocobeH OpraHU30BBLIBATE H PYKOBOAWTE pPabOTOM KOMAaHEBI, BhIpaDaThIBast
KOMaHIHYIO CTpaTeruio st JOCTWKeHUs TTOCTaB/JIeHHOU I1e/1
YK-6. - crmocobeH OIpeensaTh U peal30BbIBaTh HIPHOPHTETEI COOCTBEHHOW AesATelbHOCTH
M CIIOCODRI ee COBepPIIeHCTBORAHHA HA OCHOBE CAMOOIIeHKH
IIK-3 - crtocobeH OCYIeCTR/IATh CTpaTerHuecKoe yIIpaBAeHHe PUCKaMHA OpraHHW3alun

TEDPETHLIECKHH HdCTE

Bpems sBisgeTcss HEBOCIIOJHUMBIM pPecypcoM, IMO3TOMY KaKIbIM Ue/IOBeK JOMKeH BeCTH
ero TOUHBLIA yUeT, UTOOLI HayUHThCA JOPOKHUTL BpeMeHeM U OTJaBaTh cebe IMOJMHLIA OTUeT, KaKUM
00pa3oM OHO pacXoyeTcs, B 3TOM MOMKeT IIOMOUb WHBeHTAapH3al[hs U aHa/Ii3 BpeMeHHBIX 3aTpar,
KOTOpPbIe IIPOBOAATCA C UCIIO/Ib30BaHUE Psifja MeTOZOB: KapTouKa eXKeJHEeBHOI'O yueTa BpeMeHH A.
['acteBa, yuer BpemenHHu [I. M. KepxenieBa, ABC-xpoHoMmeTpaxk, yueT BpeMeHH B Excel A.
demopora, ¢ororpadusa paboued Headenmd, XpPOHOMeTpax Mo [.A. ApXaHTe/lIbCKOMY, XypHall
BpeMeHH, aHa/IM3 eXeIHEBHBIX TTOMeX BPpeMeHHU.

Bonpock K IpakTUUeCKOMY 3aHATHIO:

1. KakoBbl OCHOBHEIE IPHUMHEI Ae(hUIIMTa pecypca BpeMeHH?

OKYMEHT NOAINCAH 5
2. snRHEMHBRACBNMMEMMO YIIPDAB/IATE PECYPCOM BpeMeHH

Ceptudpmkar: 2C0000043ESABBBI52205E7BAS00060000043E
Brageney:  lWedsyxBACKPQUFeMETOHIMKY eXXelIHEBHOTO yueTa BpemeHH A. ['acTeBa.
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4. Ha3zoBuUTe OCHOBHEIe MIPUHITUIILI « A BC XpoHOMeTpaXK a».
5. st uero Hy’KHO MCIIO/Ib30BaTh MeTOAMKY ¢ororpadun paboueil HeleiM U B UeM ee
CYIIIHOCTh?

6. B uem 3akirouaeTcs aHa/W3 eXeJHeBHBIX TOMeX BpeMeHHU?

3amanuel. IlpoBeauTe aHanW3 3aTpaT Balllero BpeMeHM C WCIIOAb30BaHHEM MeToa
¢oTorpacdun pabouen Heeln.

CyTh MpeACTaB/JeHHOHM MeTOAWKH 3aKAiouaeTcs B CleAyIOm[eM: HeoOXOAWMMO BecTH
e)KeJIHeBHEIe 3aITHCHA abDCOMTIOTHO BCeX el 3a Hee/lio C JOCKOHAILHLIM OMMMCAaHHeM pabouero s
C yYKasaHHeM Hauajia M 3aBeplieHus /Mo0oro BHIA [AeATelbHOCTH. IlpruemM maHHasi KapTHHA
Io/mKHA OBITH peasibHa, IS TOTO, UTOOBI YBHAETh HCTHHHEIE ITPOO/IEMEI IIOTePH Balllero BpeMeHH.
3areM, 1oc/ie cOopa HeoOXOAUMOHW MH(OpPMAILMH HNPUCTYIIAIOT K ee aHa/IM3y: CTPYIIIHPOBLIBAIOT
BBLITIOTHeHHLIE [JeWCTBHS W IIPHCBAMBAalOT WM oONOpefleleHHBIe KoAwpl. Hago oTmMeTuTs, UTO
KnacCH(pHIUPOBATh fiejia MOXKHO CJ/IeQyIOI[MM 0Dpa3oM: MO BBITOJIHSAeMBIM (PyHKI[UAM (KOHTAKThI
C KIHeHTaMH - 3BOHKM (3), mneperopopbl (IIp), mmcema (IIm)); mo >ddexkTuBHOCTH
M3pacxoJoBaHHOrO BpeMeHH (pabouee Bpemsi (Pab), maysel U mepepwBhl (I1a), Hepaboume
pasroBopkl (Pa3), orawix (O)) U T.A 3arpaueHHOe BpeMsl TakKe [eIUTCS MO HPHOPHTETaM:
M3pacXoJoBaHHOe Ha ITaBHEIe 3a7aud (1), Ha TeKym[yio paboty (2) u HeBaxkHYIO (3).

Tabnuua 2 - NpuMepHbIN aHann3 pesyabTaToB hoTorpadmm padboven Hepenum

IlaTa C ueM UMeErO Oe/0
ITo Tennedony IIpu BcTpeue | Ilo 3/1eKTpoHHOM
(Ten) (BC) moute (31)
Uto Ilor oBapuBaroCh (IIp)
ASIAEO PaspabatriBaro (p3)
Otapixato (oT)

BHTEM, BEICHHTEIBAETCA 110 K4XK JIOMY OCHOBAHHIO I‘UIHCCHEbHKE’lL[HH KO/THUYeCTBO BpPeMEeEHH,
H3PaCXOO0BaHHOI'O Ha TOT HJ/IH HHOH KO/, a IIOAYUYeHHEIE NJdHHEIE HBDGPH}KH}DTCH B TaO/IUUHOM

WU TpacdhuuecKoM BU]IeE.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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Pucynok 2 — I'paduk doTorpacduu pabouen Hegemu

HPDHHHHHEHPDEHTL, KdK HMEHHO pdCXOAVeTCA BpeMiHAd M CKOJIBKO er'o TpPdTHTCH, OINeHHTHb
[IOJIYVUEHHBIE IIO0KA34Te/l1H, COe/1daThk BBIBOABEI O TOM HABIAIOTCA JHM OHH OIITHMJA/JIBHBIMHA @ [1JIH

3¢ peKTUBHON pabOTHL

JaJaHue 2.

Ympaensiere u Bbl cBouM BpemeHeM? UTOOBI OBITE XOpPOHNIMM pPYKOBOJWUTE/NIEM H
obecrieunBath  3(p¢eKTHBHOe  (YHKIIHOHMpPOBaHHe  (UPMBL  HeOOXOOUMO  IIPABHJILHO
pacTiopsbK aTbCsi CBOMM BpeMeHeM. BLITOMHUBR JaHHOe TeCTOBOe 3a/laHue, Bbl YBUAWTE, HACKOIBKO
XOopomio BeI yMeeTe yIpaBasTs CBOMM BpeMeHeM. CaMoolleHKa B bamtax: 0 — «TOUTH HUKOTJa»; 2
— «UacTO»; 3 — «IIOUTH BCErAa.

1. 51 pesepBupyi0 B Hauase pabouero AHA Bpemsl s IOATOTOBHTEILHOH pabOoTHI,
[JTAaHUPOBAaH M.

2. 5] mepemnopyuaro Bce, UTO MOXeT OBITh HepernopyUeHo.

3.  mickMeHHO (PUKCUPYIO 3a/IaUH U I1e/IH C YKa3aHHeM CPOKOB X pealr3alliu.

4. Kaxkae opUIHaIbLHEIA JOKYMEHT s CTaparoch obpabaTeiBaTh Ccpa3y B OKOHUATe/ILHO.

5. Kaxpgpli [OeHb $1 COCTaB/SAKD CHOMCOK TMPeACTOANMX e, YIOPAAOUeHHBIM IO
npUopUTeTaM. Bak HeHIlIWe 3aJaHUsA 51 BLIIOJHSIIO B II€PBYIO OUe Pe/ib.

6. Ceou paboumii [eHh s1 MBITAIOCh IO BO3MOXKHOCTH OCBOOOOMTH OT MOCTOPOHHHX
Tene)OHHBIX pPa3rOBOPOB, He3allJIAHUPOBAHHBLIX MMOCETUTeNeH W HeOXHIAHHO CO3LIBaeMbIX

COBelllaHWH.

7. CBOIO JHEBHYIO 3arpy3Ky § CTapaloch pacIipede/IMTh B COOTBETCTBHH C IpauKOM CBOEH
paboTOCIIOCOOHOCTH.

8. B mMoeM IUlaHe BpeMeHH eCTh «OKHa», ITO3BO/ISIOIIHME pearupoBaTh Ha akKTyalbHbIe
IpObIeMEL

9. 51 mBITalOCh HAIMPAB/SATH CBOIO aKTMBHOCThL TAaKHM 00pa3oM, UTOOBI B MEPBYIO OUepeilb
KOHIIeHTPHPOBATLCSA HAa HEMHOIHX JKH3HEeHHO BaXKHLIX MpobIeMax.

10.  ymero TOBOpUTE «HET», KOT[a Ha MOe BPeMs IBITalOTCA MPEeTeHI0BaTh APYTHe, B TO
BpeMsI KaKk MHe HeOOXOJUMO BEITIO/HUTE APYTHe BaKHEIE [ea.

Ktou K TeCTOBOMY 3a/IaHUIO « Y IIpaB/IAeTe JIK Bbl CBOUM BPEMEHEM ?»

CyMMHpyHTe Oa/libl, HabpaHHbIe BaMu B pe3ynbTaTe MpoBepky Bamiero pabouero cTuJsi.

Ot 14 6annoe u MeHee — BEI He B /1afaXx CO CBOMM BpeMeHeM, CJIMIIKOM MHOT'O TPaTUTe Ha
[MOCTOPOHHHeyNAemapBelH JIeHUTeCh BBINOJHATE HYKHBIe Bam 3ajaud, CJ/AMIIKOM 4acTo

ANEKTPOHHOW NOANWCEIQ 6 B
OTKIafpIBaeTe, Mefla «Hd TIOTOM», H3-3a Uero uyacTo He BBINOJHseTe paboTy B Cpok. Bel He

........... o ODE oL 2000 | I LI

8nane PYKOBOAETRYeTech Mmocaopuaijen: «He oTK/IagplBad Ha 3aBTpa TO, UTO MOKHO CAe/aTh CerogHsI».



Ot 15 6anmoer U MeHee — BBl He IIaHHpyeTe CBOe BpeMsd W HaXOJWTeCh BO BJ/IACTH
BHEIIHUX 0OcTOosATebLCTE. HeKOTOpEIX H3 CBOHX Ijefed BhI JocTHraeTe, eC/id COCTaB/ISAeTe CIIMCOK
[IPUOPUTETHLIX [e/ U TPUIepPKUBaeTeCh ero.

Ot 16 go 20 6annor — BeI melTaeTeck pacropsbKaThCs CBOMM BpeMeHeM, HO He Bcerja
IOCTATOUHO ITOC/IeZIOBaTeIbHEL, UTOOBI HMETh YCIIex.

Ot 21 go 25 6annos — Bel Xopomio pacnopsbkaeTech CBOUM BpeMeHeM.

Ot 26 go 30 6amnoe — Bel MoKeTe CIYKHTHR 00pasijoM KaXKIOMY, KTO XOUeT HayUHThCS

palfMOHAILHO PacXOJOBaTh CBOe BpeMs. Ilo3Bo/bTe OKpysKaromum Bac mroasm mpHoOI[HUTLCS K
Balnemy OIIBITY.

3amaHue 3.
PaspaboranTe aHKeTy Ojisi aHa/IM3a 3(p(eKTHBHOCTH HCIIO/Ib30BaHus pabouero BpeMeHH

PYKOBO/IATEJIS

PekomeHgyemast TuTepaTypa:

PekoMeHmyeMble HCTOUHHKHA WH(OpMaI[iH
(Ne icTOUHMKA)

OcHOBHad IlomomHUTeTEHasA MeTtomrueckasd Nrreprer-
peCypChI
13 1-3 1 1-7

Tema 4: AHanus moreps pabouero BpeMeHH
[lesb: BEIAB/IEHWe HIPHUMH ITOTePh pabouero BpeMeHH, aHaIu3 IIOTeph BpeMeHH.

B pesynabTaTe oCBOeHHUS TeMbl OOy UAIOITHHCA JO/IKEH:
3HaTh: MeTOLI aHA/IH3A TTOTePh pabouero BpeMeHH
YMeTh: OlLleHMBaTh KauecTBa, HeOoOXOAUMBIE [JIs YCIIeMIHOH Ipo¢eCcCHOHATLHON

NesTe b HOCTH.
BinageTs: HaBbIKAMHM K TPaKTHUECKOHW [eATe/JbHOCTA II0 CaMOOpPraHu3allui u
caMo0oOpa30oBaHHIO
B pe3ynbTaTe ocBOeHHUsI TeMbI (POPMHPYeTCS KOMITeTeHITHs
YK-3 - cnocobeH OpPraHU30BBLIBATH H PYKOBOAWTE pPabDOTOM KOMAaHIBI, BhIpaDaThIBast
KOMaHIHYIO CTpaTeruio jisi JOCTH)KeHUs TIOCTaB/IeHHOH 1[e/n
YK-6. - crnoco0eH OIpeenaTh U pean30BbIBaTh HPHOPHTETEI COOCTBEHHOH AeATelbHOCTH
M CITOCODEI ee COBepIIeHCTBORBAHHA HA OCHOBE CAMOOIIeHKH
IIK-3 - crtocobeH OCYIeCTR/IAThE CTPaTerHuecKoe yIIpaBieHHe PUCKaMHA OpPraHW3alun

TEDPETH HEeCKdHAd HdCThb

K momexaM BpeMeHH OTHOCATCSA — Tejie)OHHBIE pPasrOBOpPLI, HEOPraHW30BaHHBLIM OOMeH
vWH(opMaIien MeXay OTAe/aMH, HeyMeHHe CIyIIaTh APYTHX, OTB/AEKAIOIIHe OT paboThl KOJL/IEeTH,
TeXHHUeCKHe MpobleMbl C KOMITbIOTepaMH, T1obanbHasdA ceTh VHTepHeT, uaelUTHA U IepeKyphl,
OIOpOKpaTHs, HeCOBepIIeHCTBO OpraHM3al[MOHHOrO IUIaHHpPOBAHMs, CTpeM/IeHHe BCe cesaTh

cpasy W MH. ZIp. — B 0DIIjeM, Bce TO, uTo MemiaeT 3¢ GpeKTHBHO paboTaTs.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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I1ns1 6opLOBI ¢ HUMH, HEOOXOJUMO IPOBOANTE €KeAHeBHLIN aHa/IA3 CAeAyIOITUM 0Opa3oM:
IepeurcaATh MOMeXH, IIPA 3TOM OTMeuasi, KaKOW MNPOMEXYTOK BpPeMeHM OH OTHS/JI OT Ballleun
pabOTEL

3aganue 1. « AHa/IM3 «IIOIJIOTHUTEIeH» BpeMeHW»

[lonbITauTech HWAEHTU(MHUIIUPOBATh IMATH TPUUHWH BpeMeHHLIX MOTeph, KOTOphIe
[TOBTOPHAOTCH.

[IpocMoTpuTe cieAylOMIMA CHOMCOK, cocTtosmuu w3 30 caMbIX CyI[eCTBeHHBIX
«TIOTJIOTUTENeN», WIH «JIOBYIIIeK», BpeMeHH, U HaMeTbTe « CBOH» IATh BaXKHEUIITUX:

HeueTkas mmocTaHOBKA I]e/TH.

OTCyTCTBHe IIPHOPUTETOB B JIe/ax.

[TonbITKa CAUIITKOM MHOT'O CAe/laTh 3a OOWH pas3.

OTCyTCTBHE MOIHOrO IIpeicTaB/IeH!s O MPeACTOSAMIKUX 3aJauaxX | IIYTSIX UX pellleHus.
[I1oxXoe IaHUpOBaHKWe TPYAOBOI O JHS.

JInuHast HeOpraHW30BaHHOCTh, «3aBa/leHHBLIA» ITMCEMEeHHBIM CTOJI.
UpesmepHOe UTeHHe.

CKBepHasi CHCTeMa JI0Cke.

HepoctaTok motuBaiuu (HHIU(QepeHTHOe OTHOIIEHHe K paboTe).
[Touck 3anmuceH, MaMATHBIX 3alHCOK, agpecoB, Te/ledOHHBIX HOMEepOB.
HepocTaTKu Koomnepalluu Wi pa3aeaeHus Tpya.

OTpeIBatON[He OT Aea Teaed OHHEIe 3BOHKH.

HezarmmaHupoBaHHBIE TTOCETUTEITH.

HecnocobHOCTEL CKa3aTh «HET».

HemnosiHas, 3anmo3ganasi “H} opMaljusi.

OTCyTCTBHE CaMOOUCI[UILIHHEL

Heymenune moeectu Oeno 40 KOHIIA.

OTeneuenure (IIyMm).

3aTsKHBIE COBelljaHHsl.

HepmocraTounas noAroroeka K beceziam U 00CYK AeHHSIM.
OTCyTCTBHE CBA3H (KOMMYHHKALIMH ) HJIM HeTOUHasi 0OpaTHAas CBS3k.
BonToeHA Ha UaCTHBIE TEMBEL

M 3muniHsas KoOMMYHHKA0eI5HOCTb.

Upe3sMepHOCTE [Ie/IOBLIX 3aITHCeH.

CHHIPOM « OTK/1adbIBaHUSI».

JKestanue 3HaTh BCe (paKThL

InuTensHBIe OXUAAHUSA (HalTpUMep, YC/IOBIEHHOW BCTPeUH).
Criellika, HeTepIreHHe.

CIMIIKOM peikoe [eferdpoBaHue (IlepenopyudeHue) Aejl.
HegocTaTouHbM KOHTPOJ/Ib 3a HeperopyueHHBIMH Je/TaMH.

LR ND kW&

—
= O
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3aayMauTeCh HaJ STUM:
OfoneB CBOM MISATh BaKHEHIHX «IIOIJIOTHTe/NIel» BpeMeHH, BhI yke cMoX)eTe JOOMBaThLCS
3HAUWUTE/IhHOTO ITOBLII eHHsI CBOeH NPOAYKTUBHOCTH.

[ TooKHHHRNT TRARHEN e Bac He sHaeT Bamux mpobseM B UacTH OpraHM3allMH T a
anErrPDmu n::-nrmcbj% i p P I pyAda,

CePTIRHSET ﬁﬁmﬁﬁgmﬂ%@ﬁ?ﬁ%iﬁauam MpaKTUKOBAaTh aKTHBHBLIM caMOMeHeKMeHT. [Ipexae

Bnapeneuy; eb3yxoea ekcaHapoeh
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BCEro, MpoaHaTW3UuPYHTe B Te3WCHOM Mopsake Bamu «IOrIOTHTeMH» BpPeMeHM W HauJUTe

CI0COOBI KX YCTPAHUTb.

«IlorymoruTrens» BpeMeHHU B03MOKHBIE TIPUUHHBI ITOTEPb Mephl 10 YCTpaHEHHIO
BpPEMEHHU

PekomMeH/lyeMas JuTepaTypa:

PekomeHmyeMble HCTOUHHKHA WH(OpPMaI[iH
(Ne icTOUHMKA)

OcHOBHasd IlornomHuTensHadA MeTogrueckas WurepHer-
peCypChl
= 1-3 1 1-7

[IpakTHUeCcKOe 3aHATHE 2

Tema 5: TaM-MeHeKMeHT KaK CHCTeMa yIpaB/eHHUsI
[less: obocHOBaHHEe TaMM-MeHeDKMeHTa KaK CHCTeMa YIIpaB/IeHHSs

B pesynabTaTe oCBOeHHUS TeMbl OOy UAIOITHHCA JO/IKEH:
3HaTh: CUCTeMY TauM-MeHe)KMeHTa
YMeTh: OlLleHMBaTh KauecTBa, HeOoOXOAUMBIE [JIs YCIIeMIHOH Ipo¢eCcCHOHATLHON

NesTeIbHOCTH.
BinageTs: HaBbIKAMHM K TPaKTHUECKOHW [eATe/JbHOCTA II0 CaMOOpPraHu3allui u
caMo0oOpa30oBaHHIO
B pe3ynbTaTe ocBoeHHUsI TeMbI (POPMHPYeTCS KOMITeTeHITHs
YK-3 - cnocobeH OpPraHU30BBLIBATH H PYKOBOAWTE pabOTOM KOMAaHILI, BhIpabaThIBast
KOMaHIHYIO CTpaTeruio [/isi JOCTH)KeHUs TTOCTaB/IeHHOH 1[e/n
YK-6. - crnoco0eH OIpeenaTh U pean30BbIBaTh HPHOPHTETEI COOCTBEHHOH AeATelbHOCTH
M CITOCODEI ee COBepIIeHCTBORBAHHA HA OCHOBE CAMOOIIeHKH
IK-3 - crtocobeH OCYIeCcTR/IATh CTpaTerdHuecKoe yiIpaBieHHe PUCKaMHA OpraHHW3alun

TeopeTnueckas UuacThb

Tanm-MeHeDKMEHT KaK CHCTeMa yIpaB/JIeHHs BpeMeHeM BK/IIouUaeT B ce0sl psi S7eMeHTOB,
KOTOpble, OyIyud HCIIONb30BaHHBIMHA, B COBOKYIHOCTH [JAlOT 3HAUWTE/JbHOE COKpaljeHHe
BpeMeHH, HeoOXOAUMOr 0 U151 OCYII eCTR/IeHHS Pa3/IMUHbIX ITPOU3BOACTBEHHEIX ITporeccoB. K sThm
3/IeMeHTaM OTHOCSTCS, aHa/H3 MCIO/Ab30BaHUs pabouero BpeMeHH, IIOCTaHOBKA Ife/iel, KOTOphIe
XOUeT AOCTHUTHYTh PYKOBOJAMTENIb B XOJe HCIIOAb30BaHHS TaWM-MeHe)KMeHTa, IJTaHupPOBaHHe
pabouero BpemeHH, BbIpabOOTKa pas/MUHBLIX MeTOAOB OOpPLOBI C MPHUMHAMH HepalMOHAILHOIO
UCIIO/Ib30BaHUSA BPEMEHHOI'O pecypca.

OpHako, HeCMOTpS Ha TakKyl [JOBOABHO CTPOMHYIO CHCTEMY TaWM-MeHe[KMeHTa He
ciegyeT BOCHPUHMMAaTh e€ro Kak aKCHUOMY, TMOTOMY, UTO KaX/[bIH Ue/IOBeK SRIAeTCH
e JUHCTBEHHBIM, KTO MOXKEeT PellluTh [JisI Hero npobiieMy paljHOHaIbHOr O UCIIO/Ib30BaHKs BpeMeHH
HaM/IyUdIIuM 0Opa3oM U 1mo3ToMy Haubonee 3¢ (peKTHBHBIM SB/ISTCA JTHUHBIH TalM-MeHePKMeHT,
KOTOpLIA B KaXIOM OTJeJbHOM Ciayuae HHAWBHAyateH. OOHAKO B oOOI[eM C/Iydae MOMKHO

[IPHUMEHATE HEWIBEAHIe 3/1eMeHTEI THﬁM-MEHEﬂH(MEHTH.
SNEKTPOHHOW NOAMWMCLIO

Cepradmkar:  2CHNAITESBBsRo522TP 76/ BAK@H00EHPOIIeCC, KOTOPBIA I03BO/SeT BBIABUTE Hepal[MOHATILHOEe
B .
"Rt non k0B aHNE PABCHEL S  BpemeH, ero NpPHUMHBL, a TAKXe BBEIWIEHATH W3 BCEX IPHUUH
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OCHOBHEIE, KOTOpBIE OKas3LIBalOT HanbOomee HeO/aronpHATHOe BO3EHCTBHE HAa HCIONIL30BaHHE
BPEMEHH.

[TocTaHOBKa Ilejled - HeOOXOOWMLIM STall B TalM-MeHe[DKMeHTe, B XOZe KOTOPOTO
HeoOXOQUMO OTBETHThL Ha BOIPOC, 3aUeM TaMM-MeHe[KMEHT BOOoOIle HYKeH I KOHKPeTHOI O
yejoBeKa WM Ha KOHKPeTHOM MpeAlpUATAW. [locTaHOBKa Ije/ied MOMOraeT B [JajdbHeUIIeM
OpPUEHTUPOBAThCA B TOM, KaKHe MeTOAbl YIIpaBIeHUSA BPEMEHeM CJie[lyeT MPUMEHATh, a KaKue
[IPUMEHATh He Cleflyer.

[[manupoBaHMe - 3TO TaKOM IIpOIjecc, B XO[e KOTOPOrO OCYIeCTB/ISIeTCA COCTaBR/IeHHe
mepeuHsl 3aJau, KOTOpble HeoOXOOWMO BBIIMOIHHTEL 3a OINpefe/leHHBIA ITPOMEXYTOK BpeMeHH.
[TnanupoBanue pabouero BpeMeHH UMeeT HeKOTOphble CBOH CIielju(ruecKine oCO0eHHOCTH.

BrIpaboTka MeToaoB OOphOBI ¢ IPpHUMHAMH HOTeph BpeMeHH IIpeAmojaraeT, uro B XOZe
peIBaPUTE/ILHOTO aHa/IM3a 9TH IIPUUHHEBI ObUTH BRISB/IEHBLI, H HeOOXOOWMO JIMKBHAWUPOBAaTh HX.
[N THOIWYHLIX TIPAUAH CYIIeCTBYIOT pPa3/IMuUHble THIIMUHBIE CHOCOOBI OOpPHOBI C HHUMH, OJHAKO
cjlefyeT IIOMHHThb, UTO KaXXIbIH KOHKPeTHBIA C/Iyual HWHIUMBHAyaleH W HeoDXOJUME
WH A BU Ty a/Tb Hble TIOAXOAbI K Ka)K JOW TIPUUMHE B Ka)KI0M CiTydae.

BDI’IPDCI::I K ITIPdKTHUYECKOMY 3dHATHIO
UTto BK/IIOUaeT B cebs THFIM-MEHE,[DKMEHT KaK CHCTeMd VIIDaBIeHHA EPEMEHEM?

YUTO TaKOe aHAIHU3?
B ueM 3ak/mouaeTcsi IOCTaHOBKA I1e/Ien?

= W=

UTo mpeAmnonaraeT BeIpaboTKa MeTOAOB OOpLOLI ¢ IPUUHMHAMH [IOTEPh BpeMeHH ?

5. IlmamupopaHuwe pabouero BpeMeHH HWMeeT HEKOTOPLIe CBOM CHel[u(pHUeCKHe
ocobenHocTu. [IpuBeguTe mpuMep.
PekomeHIyeMasi TUTepaTypa:

Tema 6: [IpyUunHEI 1 TTOC/IeCTBUA AedHUI[UTa BpeMeHH

Llenb: BBISB/IEHHE IIPUUMH U MIOCAeACTBUAM AeUI[UTa BDeMeHHU

B pesy/bTaTe oCcBOeHHUS TeMbI O0YUAIOITHHCA JO/IKEH:
3HaTh: IPUUKHEI U T1IOC/IeCTBUSA AedHUIIMTa BpeMeHH
YMeTh: OIleHMBaTh KauecTBa, HeOoOXOAuMBIe [Is VCIIeIIHOW IpogeCcCHOHATbLHON

NnesTeTbHOCTH.
BiageTh: HaBbBIKAMH K IIPaKTHUECKOH [JesITeIbHOCTA II0 CaMOOpraHu3al[ud H
caM0o0Opa30oBaHHIO
B pe3yibTaTe ocBOeHUsI TeMbI (POPMHPYeTCsT KOMITeTeHITHs
YK-3 - cnocobeH OpraHW30BLIBATE H PYKOBOAWTE pabOTOM KOMAaHEBI, BhIpabaThIBas
KOMaHIHYIO CTpaTeruio /ISl JOCTH)KeHUs TIOCTaB/IeHHOH 1[en
Y K-6. - crmocobeH OMpeensaTh U peau30BbIBaTh IPHOPHTETEI COOCTBEHHOH AeATelbHOCTH
M CITOCODKBI ee COBepIIeHCTBORAHHA HA OCHOBE CAMOOIIeHKH
IK-3 - crmocobeH OCYIeCTR/IATh CTpaTerdHuecKoe yIIpaBieHHe PUCKAaMHA OpPraHHW3al[uy
TeopeTHueckas 4acTb
AOKYMEHT MOANVCAH

WMWETD HeXBdTKd BpPeMeEHH, BOZHHEKAHOII 44 BC/IeCTBHE HEeIllpaABHMJ/IEHOI'O
CemefH]aH 2C0000043E9ABBB952205E7TBAS00060000043E

BRI DAL KA 8L AH -

Bnan
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MOXHO BBIJEIUTL OOMBIIOE KOAHUECTBO pas3IHuHBIX (paKTOPOB, IIPUBOMSANINX K IOTepsM
BpeMeHd. UYacTb u3 9STUX (aKTOPOB SABJSIOTCS C/IeACTBHEM HerpaMOTHBLIX JeHCTBHH
PYKOBOIMTEJISI, UacTh MPOMCXOOAT He3aBMCHMO OT HEro, a UacTh CBfI3aHAa HENOCpPeACTBeHHO C
JIMUHOCTBLIO PYKOBOIMTEJS], OJJHAKO Ha OOMBIIHHCTBO M3 HUX PYKOBOJMUTEIbL UMEEeT BO3MOKHOCTD
MOB/JASATE MAH XOTA OBl CHM3UTL IIOTEPH BPEMeHH, MPOHCXOAAN[He H3-3a BO3JeMCTBHSA STHX
(akTOpOB. PaccMOTpUM 3TH TpyTIikl (PaKTOPOER.

[IpyurHEI, KOTOPEIE SBSIOTCS C/IeICTBUEM HeTrpaMOTHBIX JeUCTBHH PYKOBOIUTES, K HUM
OTHOCATCS: OecriaHOBOCTh PabOTEI, IVIOXO Ha/lla)KeHHBIA B OpraHM3ariud oOMeH HHGOpPMAaIHeH,
OTCYTCTBHE UeTKOTO pacrpefeleHuss paboT 10 cTelleHHM HMX Ba)XHOCTH, BBIIOJHEeHHe 3ajad,
KOTOpLIe BIOJAHE MOrYT OBITh BBIIOAHEHLI ITOJUWHEHHBIMH, ciaabas MOTHBAI[AS TpPyAa.
PyKOBOAWUTEIb MOXKET BBIIBUTEL 3TH (DAKTOPHI M ITOMBITATECSA UX YCTPaHHUTh KaKUM-/THO0 0O6pa3oMm.

PaccMoTpuMm 5TH paKTOpEL

- becrtaHoBOCTh paboThL SBAsgeTcd pesynasTaToM obpasa JXKH3HH He TOMBKO CaMOTO
PYKOBOMTE/IsSI, HO U OOI[ero CTH/ISA JKHU3HH JaHHOW OpraHM3aluid. becryiaHOBOCTE paboTEI BeJeT K
MOCTOAHHBIM ITepephIBaM IS Pa3/IMUHOIO POJa «yTOUHEeHHH», pPa3bACHeHHH, HeoOXOOUMBIX IS
mambpHerIner paboThI pa3/MUHBIX OTAEMOB, IOJpasIe/leHHH U OTAeMbHEIX paOOTHHKORB. [IpH sTOM
OTBJ/IEKaIOTCsI He TOMLKO Te, KTO oDparmfaeTcs 3a uHdopMalHed, HO U Te, K KOMY oOpalljatoTcs 3a
WH(OopMal[ueH.

- IJIOXO HalaKeHHBLIM B OpraHM3aliuu obMeH uHbopMaiueir. [lepemapas uHMOpPMAaIHIO,
Mr000H UeoBeK BCerja YBepeH, UuTo ee IoIyuare/b IOAHOCTEI0 OCO3HAeT M IIOHMMaeT ee CMEICT,
OJHAKO 3TO He Bcerjia TakK. KaXObIi MMeeT CBOM PaMKH BOCHPHSITHUA, KOTOPELIe MOT'YT HMCKaKaTh
MOoMyUeHHYI0 HHpopMallkio. /laiekKo He BCce COBpeMeHHbIe PYKOBOUTE/IH PellWuad 3Ty 3aJauy s
cebs ¥ CBOMX COTPYJHHKOB W BBe/IH Ha CBOMX (pMpMaX YHH(HIMPOBAHHYIO CHCTeMYy IpHeMa H
mepefaud  HWHQGOPMAIMH. Bo MHOrMX oOpraHu3aiusax oOmeH  wHGOpPMAIierd  MexX Oy
noApa3feeHUusMH MOPOUCXOAUT B BHAe MCIOPUEeHHOTo TedaedOHa, UYAacTO B IIpoljecce
HedhopManbHOro obmjeHusa. Takke MPHMepPOM OTCYTCTBHS CTAaHAAPTOB Iepefaud HH¢OpMal[HH
MOXeT C/IYKHTh OTCYTCTBHe eJWHOTrO CTaHJapTa OOBACHEeHHS KIHeHTy Mo TenxedoHy
MECTOMNOI0KEHHS OpTaHU3alluU - « KaKIbIH 00BACHSIET, KaK MOXEeT».

- OTCYTCTBHE UeTKOrO pachpejiejieHHs paboT IO CTelMeHH WX BaKHOCTH. JTO 3adacTyIO
IPUBOJUT K TOMY, UTO PYKOBOIWTE/bL CHauasla [efaeT [eja, KOTOPLIe Ha caMOM fiejie He WMeroT
bonpmoro 3HaueHusi. [Ipy 5TOM Ha HMX pacxXodyeTcs 3HauMTelbHOe BpeMs, HeoOXoaumoe s
pell eHHsI IEMCTBUTE/ILHO BaK HBIX MTpoO/IeM.

- BBINIOJTHEHHEe 3a7au, KOTOpPLIE BIIOJIHE MOIYT OBLITh BBITIOMHEHBI IIOJUMHEeHHBIMH. Uarie
BCEro pPYKOBOAWTE/Ib BBIIONHSET IOA0OOHBIe 3aJjaud B C/lydae, ecH OH He [oBepsieT
MOUHHEHHLIM, CUMTAas, YTO OHH CMOTYT BBIIOTHHTh JAHHYIO 3aJauy TakK ke KaueCTBEHHO, KakK H
OH, CaM, TO €CTh Peub HAeT 00 OTCYTCTBHH YBEPeHHOCTH B JO/KHOHW KBa/TM(HKAIIMH COTPYOHHUKOR
opraHM3anui. B KauecTee mpuMepa MOXHO MPHBECTH IIPHEM K/IHEHTOB MMEHHO MeHeDKepoM, a
He Haje/leHHe KaKOoro-aubo COTpyIHMKa IMOMHOMOUHSIMH pabOTBI C KIHEHTaMH, JTHUHBIM pa3top
[IOUTHI, a He TIOPYUeHHe CeKPeTapi COPTHPORKH BXO/ISAI el KOPPeCIIOHIeHI[HHA.

- cnabas wmorupanua Tpyaa. (Cinabas MOTHBALMA TpyJa NPHBOAMT K  HH3KOH
MPOM3BOIATEILHOCTH TPY/a, B OOMbINel CTeleHH 3TO KacaeTCst He PYKOBOJMTe IsT OpraHu3alliy, a
ero MOJUHHEHHBIX, OJHAKO Ha MPeINpHsATHH 5Ta Ipob/jeMbl MOXEeT HMeTh MeCcTO H HH3Kas

npunzauw@%ﬁﬂfﬁéﬁﬂ%@ygm BeCTHU K Ae]HUIMTY BpeMeHH.

Cepmdukar ZCPIBHYAITEL° KOTOpBIe HEPS4BUEAT OT pPYKOBOOUTeIsA

Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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Oto paboTa C KOppecloHIeHI[HeH, OOMbIION IMOTOK PYTHHHBIX e/, YaCcTO CPOUHLIX,
paboTa HaJl KOTOPLIMHA 3aHMMaeT MHOTO BPeMeHH, a TaKkKe «BOpPhbI BpeMeHH». PYKOBOIUTe/Ib He
MOKeT H30aBUThCS OT 3THX (PAKTOPOB M MOXKeT JIHIIb MOIBITATHCS MAaKCHMAaTbHO YMEHBITHTL HX
B/IUSIHUE HA TTIOTEPH BPeMeHH.

PaccMoOTpuM 3TH (paKTOPBI:

- pabora ¢ KoppecnoHfeHuen. Mccmenosanust cBuaeTensCTBYIOT, uTto 20 - 30% cBoero
BpeMeHH PYKOBOJWTe/lIh TPaTHT Ha pa300op KOppecmoHOeHIIMH, IIpocMaTpuBas B AeHb o 100
IOKYMeHTOB, M3 KoTopbiX aumb 30 1Mo HacTtosmeMy HYXHbI. [logcunTaHo, 4uro B [Ae/IOBOH
mepenucke o6beM HeHYKHBIX CBeJeHHH JOXOoauT 10 15-20%, a mo BceM KaHajlaM M3 BHYTPeHHHX
MCTOUHHMKOB CBeAeHHUM nocTynaeT Ha 30%, a U3 pHemHHuX - Ha 40%.

- OOMBIION TTOTOK PYTHHHBIX [Ie/I, UaCTO CPOUHLIX, paboTa Ha[ KOTOPBLIMH 3aHUMAeT MHOTO
BpeMeHH. [IpuMepaMu MOTYT CIyKHTh TaKHe [eja, Kak odopmieHHe HOMeEI]eHHUH, B KOTOPBIX
MPOBOJUATCSA PeMOHT, BBIOOp MebenH, HeOOXOAUMOCTEL JTMUHO MPOBEPATh Pa3/IMuUHbIe ITapaMeTpEh]
neATe/lbHOCTH OpPraHU3alluH, 3a4acTyi0 3TO CBA3aHO C HEKOMIIETeHTHOCThIO TMOAUHUHEHHBIX WM
HeK eJlaHHe WX OpaTh Ha cebsl OTBeTCTBeHHOCTh, KOTda OHH CaMH OOpalfaroTcs K pyKOBOIUTETIO C
«IIPOCKE0AaMH ITOMOUYE ».

- «BOPBLI BpeMeHH» - 5TO HelpeABHeHHBbIe eja, OOJBIIMHCTBO H3 KOTOPBIX TPeOyIoT
CPOUHOrO pelleHHMsI H He MOTYT OBITh MepernopydeHbl ITOJUMHEeHHLIM. Bce 3TO OTHHMaeT MHOIO
BpeMeHM W OTBJ/IeKaeT OT AeHCTBUTeNbHO BaXKHBIX Ael. CyllecTBYeT MHOTO pas3/MUHBIX BHUIOB
«BOPOB BpeMeHH »:

- TejiepOHHBIE 3BOHKH;

- 3ar/sAbIBAIOI[Ae K HaM JIFOH;

- IpO6/IEMBI C KOMITLIOTEPHBIM 000PYI0BaHHEM;

- U3MeHeHHe OUepeJHOCTH paboT, HaBA3bIBAaeMOoe KOJUIeraMH;

- He[TOCTaTOK OPraHW3al[MOHHOIO TUIAaHUPOBAaHUS;

- HeyMeHHe C/IyIIaTh APYTHX JIIOIeH;

- HeYIOB/IeTBOPUTe/IbHAaA OpraHU3al[MOHHasA CTPYKTYPa;

- HCIIpaBJ/IeHHe OIMHOO0K, KOTOPLIX MOKHO OBIIO OBI H30€eKaTh;

- HepelllUTebHOCTh B [IeJIOBBIX BOMIPOCAX;

- TJIOXO OpraHHW30BaHHbIE H CKOOPAWHHUPOBAHHEIE COOpaHHSs;

- OTBJIeKaroIHie (paKTopkl Ha paboueM MecTe;

- upe3MepHasi opHCHasA OIOPOKpaTHs;

- becmonesHbIe JUCKYCCHH O CBOeH paboTe u pabore OpyTrux;

- TIPUUMHEI, HeIOCPeJCTBEeHHO CBA3aHHbIE C JIMUHOCTHIO PYKOBOAUTEJIA

OTO camasi cepbesHasi rpynmna (GakTOpPOB, TaK KaK UTOOBI 3(p(eKTHBHO YIpaRasTh CBOHUM
MHeHHEeM, HeoOXOQHWMO CHauajia HW3MEHHThCS CaMOMY, a IIOTOM ViKe IMBITaThbCd W3MeHHUTh
OKPYK Ao yIO [IeHCTBUTE/NLHOCTh, a W3MEHHTh CaMOro cebsi - 9TO OUeHb TsDKeI0, OCODeHHO
Ue/IOBeKY, KOTOPLIU yKe BUIUT ceOsA He3aBHCUMBIM, T PAMOTHBIM M 3Pe/IbIM BO BCeX OTHOIIeHHSIX.

PaccMOTpUM 3TH (paKTOPBHI:

- TIOCTOsIHHAsS CIemiKa. B COCTOSHWMM TOCTOAHHOH CIeIIKH PYKOBOJUTe/NIb He yCIeBaeT
coCpeOTauMBaTLCSA Ha TOHW 3ajaue, KOTOPYIO OH BHITIOMHSET B JaHHBIA MOMeHT. OH UAET MO TOMY
MyTH, KOTOPBIM IepBbIM TPHIIET Ha YM, BMECTO TOTro, uroObl MOAyMAaTb O APYTHX, BO3MOMKHO

boiee pa%ﬁ%ﬁiwguc%ﬁ%%p@ax pelIeHust JaHHOK 3aJauH.

Ceprudurar:  2CO04TBETA TR AOPABOTRIF*iGMa. [locTosiHHBIE JOPaOOTKH /I0Ma MOPOXKIAlOT 3aMKHYTHIN

Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa

KPVT, KOI'ld UYe/JIOBEEeK He VCIIEBdeT B pﬂﬁDLIEE BpeMH BEIIIO/IHHUTE CBOH [1€/id W pPeIlIWTE BCe
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npob/ieMbl, B UITOTe OH BEIHYK/JEeH pelllaTh UX JOMa 3a CUeT CBOero CBOOOAHOTO BpeMeHH, OTAbIXa
M THUHOM XU3HHU. Ue/loBeK He WMeeT BO3MOKHOCTh TTO/THOI|EHHO XHMTh, OTABLIXaTh U B pe3y/bTare
Yy Hero CHWKaeTcsad paboToOCmocoOHOCTE, UTO TIPUBOAMT K HeJopaboTKaM W CHOBAa K
HeoOXOOUMOCTH JopabaThIBaTh IOMA. OTOT 3aMKHYTHIA KPYT SIB/ISETCS C/IeICTBHEM HellPAaBH/ILHO
OpraHM30BaHHOr 0 pabouero BpeMeHH, U paspyIIUTh ero ObIBaeT OueHb JaKe TsDK eJlo.

- cyeTauBoCcTh. CyeTIHBOCTE SIBASETCS Pe3y/bTaTOM IUIOXOM OpraHu3allid pabouero s,
OHa TaKKe 3aBHCHT OT HMMIY/JILCHBHOCTH M OCODeHHOCTeH uesoBeKa. CyeT/HBOMY Ue/IOBEKY
TSDKe/IO BBIOpaTh, a KaKoe [e/I0 B3AThCSA, OH YaCTO «MEUeTCs» MEXKIY ABYMS AedaMH, OJHHAKOBO
CPOUHBLIMHA M OJWHAKOBO JINTeILHBEIMH B pellleHWH, OH HUKAaK He MOXKeT BhIOpaTh, 3a KaKOe U3 HUX
B3AThCs, U U3-3a 3TOr0 MIPOUCXOJUT TpaTa BPeMeHH.

Takum obOpasom, mpobmema OeduiiuTa BpeMeHH 3aBHCHT OT HerpaMOTHBIX [IeHCTBHH
PYKOBOZMATE/IA, UTO CBA3aHa  HENOCPeACTBEeHHO C JIMUHOCTBK)  PYKOBOAUTENHA  ero
OpPTraHU30BAaHHOCTHIO U Mpod eccHOHaATLHBEIX KauecTB. B pe3yibTaTe 3TOro y ueloBeKa BO3HUKAET
CTpPeCCOBBIE CHTYAl[HH, IICHXOJOTHUECKHE CPBLIBBL, HEBPO3El, UTO IaryOHO CKa3bIBAeTCs Ha ero
COCTOSIHUHU 3JOPOBBSI.

Bonpockl K MpakKTHUeCKOMY 3aHATHIO

1. Uto mpeacTasisieT cobol AeUIUT BpeMeHH ?

2. Tlepeunc/UTe KOJMUECTBO Pa3/iMUHbLIX ()aKTOPOBR, MPUBOAANUX K ITIOTEPAM BPEMEeHHU?

3. ITlepeunc/iuTe TPHUUMHBI, KOTOpPBIE SBJSIOTCA C/eACTBHEM HerpaMOTHBIX [eHCTBUH
PYKOBO/IUTEJIA.

4. llepeurciATe TIPUUMHLI, KOTOPBIE He 3aBUCAT OT PYKOBOUTEJIA?

5. Ilepeumc/iuTe KO/MHUECTBO pa3dWUHBIX (paKTOPOBR, MPUBOAAN[MX K HoTepsaM Barmiero
BpeMeHH.

6. Ilepeumc/iuTe TNPHUUMHBI, KOTOpPhIE SBJSIOTCA C/AeACTBHEM HerpaMOTHBIX [eHCTBUH
Bailiero pyKoBoJUTe/IA?

7. Ilepeunc/iiMiTe NIPUUHWHEI, KOTOPELIE He 3aBUCAT OT Baimiero pykoOBOJUTeJIs.

PekoMeHIyeMasi TUTepaTypa:

PekoMeHmyeMble HCTOUHHKHA WH(OpMaI[iH
(Ne icTOUHMKA)

OcHOBHad IlomomHUTeTEHasA MeTtomrueckasd Vnrepret-
peCypChI
13 1-3 1 1-7

Tema 7: IlmanpoBaHUe BpeMeHHA
[lesb: U3YUUTH NIPOI[eCC IIJIAHUPOBAHUA BPeMeHH

B pesy/bTaTe oCcBOeHHS TeMbI OOy UAIOITHHCA JO/IKeH:
3HaTh: TIPOILlecC IJIAHUPOBaHHUs pabouero BpeMeHH

YMeTh: OI[eHHBaTh KauecTBa, HeOOXOAWMBIe [JIsI YCIEIIHOH IpodeccHOHa/TILHOH
nesTeTbHOCTH.

BiageTh: HaBbBIKAMH K IIPaKTHUECKOH [JesiTeIbHOCTA II0 CaMOOpraHu3al[ud H
caM0o0Opa30BaHHIO
B pe3ynbTaTe ocBoeHHUsI TeMbI (OPMHPYeTCsA KOMITeTeHITHs

Cepnmgsula{f ﬁzcmt}m e RS

Bnaj

YK-3

- crmocobeH OpraHM30BLIBATE W PYKOBOAWTL paboTOH KOMAaHIBL, BhIpabaThIBas
CROWVERE EeTpaTeruio /s JOCTWKeHHs ITOCTaB/IeHHOM I[e/Iu

ITMCEH —
EQ?QW&H Ped/IM30BEIBATE ITPHOPHTETEIL coDCTReHHOU AeATe/IEBHOCTH

leney,; LLleBayxo EHEEHMEEHFE&EEEEPHJEHCTEDEHHHH Hd OCHOBE CaMOOINeHKH

IK-3 - crmocobeH OCYIeCTR/IATh CTPAaTerHuecKoe yIIpaBleHHe PUCKAMHA OpPraHHW3al[un
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TEDPETHLIECI{HH HdCTh

[TnanupoBaHHe TIPHU3BAHO OOECIeUNTh XO3AHCKOe MCIIO/Ab30BaHHe CaMOro IIeHHOIO
pecypca - BpeMeHH. Uem jyurie pacnpefiejieHO (T.e. CIVIAaHHPOBAHO) BpeMsl, TeM JIydllle OHO
MOXeT OBITh HCIOAB30BAHO B JIMUHBIX W MIpodecCHOHAAbLHBIX HHTepecaX pPyKOBOIUTEIS.
[maHUpOBaHWe KaK COCTAaBHAsA UYaCTh 3aJauy M IPaBUAJI CaMOMEHe/DKMeHTa O3HauaeT IO/ OTOBKY K
peaU3al[HuH 1jejled U CTPYKTYPHpPOBaHHe BpeMeHH. [InaHupoBaHie eXeJHeBHOMW paboThl, cpefHe -
M JOJTOCPOUHBLIX aKIIMH M pPe3y/lbTaTOB O3HauaeT TaKXe BLIMTPBII BO BpeMeHH, AOCTHXKeHHe
ycrexa 1 OOJIBITYIO YBe PeHHOCTE B cebe.

Tak ke, Kak /mobas (¢upMa IIaHMpyeT WM JO/DKHA IUVIAHHPOBATh CBOKO COBITOBYIO H
MPOH3BO/ICTBEHHYIO JeATe/IbHOCTh, KaKILIH UeJ0BeK JO/DKeH AyMaTh U paboTaTh, 3arisgbiBasi B
Oymyliee, © He OTJaBaThCAd BO BIACTh TeueHHS COOBITHH. HyKHO IUIaHMpOBAaTh HMCIONIL30BaHHE
BpeMeHH 1 IOCTHWXK eHUS TIOCTaR/IeHHBIX I1e/Ieu.

[maBHOe MpPeuMYyIIeCcTBO, AOCTUTaeMoe MyTeM IIAaHHPOBAHUA PabOTEI, COCTOHMT B TOM, UTO
[UIaHAPOBaHHE BpeMeHH IIPHHOCHT BBIMTPHIN BO BpeMeHH. OONIMM MIpaKTHUECKHH OIBIT Ha
[IPOM3BOJICTBE TIOKA3bIBAET, UTO YBEeJHWUEHHWEe 3aTpaT BPEMEHHW Ha I[JIAHUPOBaHWEe IIPUBOUT B
KOHEUHOM CUeTe K SKOHOMHHU BPEMEHHU B I[€/TOM.

OueBH/HO, 3aTpaThl BPeMeHH Ha IUIAaHHPOBAaHHE He MOI'YT OeCKOHEUHO YBeIHUHMBaThCs,
CYIIeCcTByeT ONTUMYM, TOC/e KOTOpPOro daldbHeHlllee yBe/JlHUeHHe BpeMeHH Ha IlJIaHUPOBaHHe
cTaHOBUTCA He3( pekTHrHEIM. OT 0bmIero maaHoBOro mnepuofa (rofl, Mecsi], Heess, JeHb) Haao
MaKCUMaabHO 1% BpeMeHU TpaTUTh Ha IVIaHUPOBaHUE.

UroOBbl MNpPaBH/ILHO BHINOMAHATE CBOM (YHKI[HH W [JOCTAUL CBOMX I[e/Ied, uTOOHI
mepernopyyaTh MeHee BaKHbIE [ed, YMEHBIIaTh WX UKWC/IO WIKH OTOABUTAaTh Ha Oojee mosgHue
CPOKH, MeHe/Kep JO/DKeH SICHO IIpe[CTaB/IATh CBOW BPeMeHHOH OI0/KeT H COBOKYITHOCTH 3ajau.
[TnanupoBaHue MOpefcTaBassieT COOOHM TPOEKT IIPOIeCCOB TPyAa Ha MPeACTOAN[HHA BpeMeHHOH
[epUO/],

OCHOBHBIM e MeTOZIOM, MOMOTaroimuM 3¢ (eKTHBHO HCIONML30BaTh pabouee Bpewms,
ABJIETCA IIJTaHUPOBaHWEe BpeMeHHW. [llaHMpoBaHHWE ecTh CTPYKTYPHPOBAaHHE BPEMEHH [yIs
Hanbo/lee XO3SAMCTBEHHOIO €ro HCIO/b30BAHHS HPH JOCTHKEHHH KaKHX-THMOO Ijejleld W 3ajady,
CTOAILIHUX Tepejl PYKOBOAUTEeIeM WM OpraHu3aljien. [1l1aHMpoBaHie MOXKeT ObITh JOATOCPOYHBIM,
CpeHe CDOUHBIM M KPaTKOCPOUHBIM.

[InanupoBaHHe Bcerja OCYIIeCTBAsSeTCsT Hcxodd H3 IHemed. OcHOBOM i aHOOOro
[JTIAHUPOBAHUS CIYXKUAT AOJTOCPOUHAas 11efb WKW JOATOCPOUHbIe 11ejid. Ha OCHOBe AONTOCPOUHBIX
[eJied YCTaHaB/IUBAIOTCS eI CpeJHeCpOUHbIe U KPaTKOCPOUHBIE. OTO HPOUCXOAUT C/IeAYIONUM
oOpasom: HMCXOOsd W Iedd JKH3HH WA MHACCHHA OpraHu3allid, BBIOEISIOTCA Psid IIO/[esen,
IOCTHK €HHe KOTOPBLIX JO/DKHO CIIOCOOCTBOBATH JOCTHKEHHIO OCHOBHOH ILIeTH JKHU3HHA. OTO IIe/H
IOJITOCPOUHOTO XapakKTepa. B KaKIoW M3 3THUX Ile/ied BhIAe/IAeTC psa MoAlleneH, KelaTe/lbHO 10
BpeEMEHHOMY IIPH3HAaKy (KOTOpble [O/MKHBI OBITh OCYI[ecTBAeHbl B OJMHKaWIIHe TO/bl),
MOCTHK €HHe KOTOPBIX [JO/DKHO CIIOCODCTBOBATH JOCTHIKEHHIO Iejled JOJATOCPOUHOro XapakTepa.

Takum xe E@ﬂg%%&gﬂDEE 1e/led Ha TOJ BbIAE/IAIOTCA Ie/Id Ha Mecsdl], JeKady, deHb. [lajee

ocyIecTERETE A P HEIX M /TabBIX CTOPOH UeTOBeKa WM OpTraHMW3al[iH, KOTOPhIe MOL'YT
Ceprudmkar: | 2C0000043E9ABBBS52205E7BA500060000043E

BnaneMETHIQTHOHISHHE AKQ@EHKEHHIO 1jejIeld. OTO AefaeTcs OjIsi TOro, UTOOBI MOOIIPATH CH/IbHEIE
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CTOPOHBEI W paboTaTh HaAd cAabbIMHA. OTOT aHaAH3 CIYKHT OCHOBOM /IS CpeJHeCPOUYHOIO H
KPaTKOCPOUHOTI O IJIAHUPOBAHHU.

CaM mpoljecc TUIaHUPOBAHUS 3aK/IHOUArOTCs B TOM, UTO (pOPMYIUPYIOTCS pe3y/bTaThkl H
YCTAaHAaBJ/IMBAIOTCA CPOKH, KOTODbIe OTBOOATCA [JIAd WX [IOCTWKeHHA. Pe3yabTaTel [OO/UKHBI
COOTBETCTBOBRATh IesAM. IIpH 5TOM K enaTe/IbHO COO/MIOAaTh HEKOTOPhRIe TTpaBr/Ia IJIaHH POBAHHST:

- c/IelyeT OCYIIeCTR/IATE IVIaHHPOBaHKWe B MMCbMeHHOM BHe. UTOORI Ii1aH OBLT He IPOCTO
mepeudeM [ej, KOTOpble HeOoOXOAMMO BBIIOJHWUTE 3a [eHb, CTOMT ero [AejlaTh elje |
MOTHBHPYIOIIUM UHCTPYMEHTOM - OPUeHTHPOBATh ero Ha pe3yasTar. Harpumep, mAcaTe B COIACKE
He «cAelaTh TO-TO», a «TO-TO CJe/laHO», UTODBI MO0 OKOHUAaHWIO Jejla MOMKHO OBITIO TIOCTaBHTh
PAIOM C 3TO 3allMChIO JKUPHYIO ra/IOUKY. JOTO OIHO U3 CHUIBHBIX MOTUBUPYIOI[HUX CPeCTB;

- CcIeyeT YUHTBIBAThE pe3y/abTaThl IIpe/aieCTEOBABIIEro aHa/IM3a UCIIOAbL30BAHUA pabouero
BpeMeHH. B mpollecce [JaHHOrO aHalHM3a BBIABAAIOTCA OIMMHOKH, TMPHCYI[He JaHHOMY
PYKOBOUTE/MIO B IUIAHHPOBAHHH CBOero pabouero BpeMeHH W CIOCOOBI HeHWTpaJTH3al[dH
MOCAeICTBHHA STHX OIIHOOK;

- He CjledyeT IVIaHHPOBaTh ITOMHOCTRIO BeCch CBOM paboumi AeHb. CUMTAeTCsI, UTO C/IeIyeT
[UIaHUpOBaTh He Oomee 60% cBoero BpemeHw, a 40% ocTaBUTL He3amIaHHpoBaHHBIM: 20%
HeTllpeIBHUIeHHOe BpeMs U 20% CIIOHTaHHOEe BpeMs;

- QJieflyeT YCTaHAB/MBaTb UETKHe BpPeMeHHbLIe HOPMBLI Ha BBLIMIOJHEHHE e/l U pellleHHre
npobyieM, KOTOpble He OOMyCKaad Obl AOAEeNKY HedOoAelaHHOTO M pellleHHe HeAOBEeNIeHHOTO B
He3alIaHHpPOBaHHOe BpeMs. EcaM 5TH [efa W BOMNPOCHl JO/DKHBI OBUTH OBITh pellleHHLIMH B
3alUIaHMpOBaHHOe BpeMs. [IpakTHKa ITOKasbIBaeT, UTO Ha /00oe Je/I0 TpaTHUTCS POBHO CTO/MBKO
BpeMeHH, CKOJIBKO ero ecTb B paclopsKeHWH, II03TOMY C/eflyeT VYCTaHAaBJIABAaTh UeTKHe
BpeMeHHLIe paMKH, KOTOphle OBl IIO3BOJISTH BBINOJAHHTL HeOOXOQUMOe, W IIPpH STOM He
PEeBLIII aTi HeoOX0ogUMOe /11 BBIITO/JIHEHHS BPeMS;

- [UTsl pellleHus1 BOIIPOCa, a MeperopyuyeHUH [efl ceyeT pa3e/iuTh [ejia MO CTeleHU UX
CPOUHOCTA M Ba)XHOCTH. [Ipu 2ToM HamOojiee cpouHble W BaKHBIE 3aJaud CaedyeT PpemlaTh
PYKOBOJUTE/IO HeMe[JjIeHHO, BaKHble. HO He CpoOuHble MOKHO OTJIOKWUTh, OCTa/lbHbIEe Xe 2
KaTeropuu Oen (HeBaKHbIe, HO CPOUHBIe W HEBaXXHble MU HECPOUHLIe) cielyeT MepedaBaTh IJis
pellieHAA TIOAUMHEHHBLIM. HecpouHble [esa c/iefyeT TOPOPaHXHUPOBaTh II0 BPeMeHH,
HeoOXOgUMOMY /11 KaKJOrO W3 HHX W IIPH MOSABIEHMH CBOOOJHOrO BpeMeHH MOKHO 3aHAThCS
COKpallleHHueM 3TOTO CIHCKA - ISl 3TOTO JKejaTe/IbHO BCerjia UMeTh ero Mo PYKOH;

- CJleflyeT peryiasdpHO IepecMaTpPHBaTh IJIaHbL, TaK KaK B BHUY MOCTOAHHOIO HW3MeHEeHHUd
OKpYKaloIler cpefikl MOXKeT OKas3aThCs TaK, UTO HeKOTOphIe IIaHbl PYKOBOACTBA OPraHU3al[uid U
MeHe/[DKepa yKe He OyayT COOTBeTCTBOBATh I[e/IsIM OpraHM3allid W COOTBETCTBEHHO OymoyT
HYXIaTbCHA B KOPPEKTHPOBKE;

- IUIaHbI JO/IKHBI OBITh pea/IMCTHUHLIMA 1 COrJIACOBAHHBLIMHU, IIPHUEM COIJIACOBAHHLIMH He
TOMBKO APYT C APYroM, HO M C IUIaHAMH KOJUIeT, ITOJAUAHEHHBIX, Oo/ee BLICOKOTO YPOBHS
PYKOBO/ICTBA;

- PErYISAPHOCTH - CHCTEMHOCTD - TIOCJIeJOBAaTEe/IbHOCTh.

Hag nianaMM BpeMeHH HY)KHO paboTaTh peryiasipHO W CHCTEeMHO, IIOC/IeIOBaTeTbHO
NMOBO/SA 00 KOHIlAa HauaToe [Ie/0:

- pea/IMCTUUHOE IUIAaHUpPOBaHHe, T.e. IUVIAHUPOBaTh HYKHO TOMLKO TAaKOH 00BeM 3ajau, C

NQANMCAH
KOTOPBIM g@%%}g@ MO €T CTIPaBHUTHCH;

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa

[eiicteutenex: ¢ 19.08.2022 no 19.08.2023 20



- BOCIOJIHEHHWE TIOTepPh BpeMeHH. BOCIIOMHATE MOTepU BPeMeHH JIyUllle 10 BO3MOXHOCTH
cpasy, HallpuMep /Iydllle OJWH pa3 AoJ/ibllle ImopaboTaTh BeuepoM, UeM B TeueHHe CJIeIyIOI[ero
[1eJIOrO JIHS HAaTr OHATH YTPaueHHOe HaKaHVHE;

- YCTaHOB/IeHHe BpeMeHHBIX HOpM. OMNEBIT IOKaskIBaeT, UTO Ha paboTy, Kak IpaBHIIO,
TPaTHUTCA CTOMBKO BpeMeHH, CKOMbKO ero UMeeTCs B pacTiopsbkeHHHU. [loaTomMy ciieflyeT 3aaBaTh
TOUHBLIE BpeMeHHbIE HOPMEI, TIPeyCMaTPHUBATh B IJIaHE POBHO CTOJILKO BPEMEHHU Ha TO WM MHOe
Iesio, CKOMbKO OHO IEHCTBUTE/ILHO TPeOyeT;

- CpOK HCHo/jHeHHs. YToObl u30ekaTh HpoMeyIeHHss W OTK/Ia[bIBaHUA [Oej, CIeayeT
yCTaHaB/JIMBAaTh TOUHLIE CPOKHW MCIIOMHEeHUS A1 BCeX BUOBR AeATelbHOCTH.

- mnepepaboTKa - TIepemnpoBepka. [ljaH HYKHO IIOCTOAHHO IlepepabaThiBaTh M
IeperpoBepsaTh C TOUKH 3PeHHsI TOro, MOIYT /M Te WIH HHBIe 3aJaud ObITh BBIIOJIHEHEI
[TOJITHOCTBIO.

BDI’IPDCI::I K ITIPdKTHUYECKOMY 3dHATHIO

1. Uro o3HauaeT IUIaHMPOBaHWE KaK COCTaBHAasd UacTb 3aJjau W  TIPaBHJI
caMOMeHe/DKMeHTa?

2. B ueM CcOCTOMT raBHOe IIPEeHMYIIeCTBO, JOCTHUTaeMoe MyTeM IJIaHHPOBAaHUA paboThI?

3. llepeunrciUTe TIpaBW/Ia IJIAaHA POBAH K.

4. Bcerpa ¥ INIaHUPOBaHHE OCYIeCTBASACTC UCXOs U3 ete? OTBeT oboCHYHTe.

5. CumMTaeTcs, UTO cjeayeT IJlaHHpoBaThk He bomee 60% ceoero epemenH, a 40% OCTaBUTH
He3aIlvlaHUpoBaHHBEIM: 20% HemnpeaeugeHHoe Bpemsd U 20% croHTtaHHoe Bpemsi CIIIaHHUPYUTe
Bam pabounii JeHs.

PekomeHmyeMble HCTOUHHKHA WH(OpPMaI[iH
(Ne HcTOUHMKA )

OcHOBHadA JlonomHUTeIbHAsA MeTtomuueckas VuTepret-
pecypchl
= 1-5 1 1-7

Tema 8: I'pynmel ¥ rpymmnoBasi AMHAMHKA. PasBuTHe caMooOpa3oBaHUSA H CaMOPA3BUTHS

[esb: U3yuyeHHe MOHATHS, 0COOeHHOCTeH U 3(p(PeKTHBHOCTH T'PYIIILI U KOMaHBL [Iporjecc
caMO0Dpa30BaHHA U CAMOPA3BUTHS

B pesynbTare ocBOeHHS TeMbl OOYUarOI[UIACS JO/IKeH:

3Hamb : ompee/ieHHe TMOHATHS TPYIINa; IIPoIjecc caMoobpa3oBaHusa i CaMOpPa3BUTHS

yMemb: XapaKTepH30BaTh OCHOBHBLIE TeOPHH T'pPyIIIOooOpa3soBaHMsI; OI[eHHBATh KauecTBa,
HeoOXOUMBbIe ISl YCIem HoH NpogecCHOHATLHOR JeATelhHOCTH.

g/1ademb: (paKTOpaMH, BAHSIONIMMM Ha CIVIOUEHHOCTh M Ha 3(P(peKTHUBHOCTL T'PYIIIIOBOH
paboThI; HaBBEIKAMH K IIPAKTHUe CKOH JIeITe/TbHOCTH 110 CaMOOPraHU3alii U caMoobpa3oBaHUIO

B pe3ynbTaTe ocBoeHHUsI TeMbI (POPMHPYeTCS KOMITeTeHITHs

YK-3 - cnocobeH OpPraHU30BBLIBATH H PYKOBOAWTE pabOTOM KOMAaHILI, BhIpabaThIBast
KOMaHIHYIO CTpaTeruio [/isi JOCTH)KeHUs TTOCTaB/IeHHOH 1[e/n
YK-6. dﬂﬂ?ﬂ%&ﬂp&ﬂﬁﬂﬂb M pPeajIM30BLIBATh IIPHOPUTETELI COOCTBEHHOH AeATe/TbHOCTH
ANERCHEYIOORIMEIOBEPIIIEHCTBOBAHUA HA OCHOBE CaMOOL[€HKH

Bnagenedl: lebayxoka TaTtesaH elcaH

CEE:L"TI'ﬁiBECGDiGGFB-Egcﬂﬁ%ictﬁnﬁgﬁﬁwgﬂ@%@ﬁﬁrb CTpaTerdueckoe yiipaB/IeHHe PHCKaMH OpraHH3aliu
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TeoperHueckas yacTh

OpraHM3aljiss — 5TO COILMa/lbHas KaTeropus U OJHOBPEMEHHO — CPeICTBO AOCTHUKEeHUSA
e/ied. OTO — MeCTO, Te JIOJU CTPOAT OTHOIIEeHHS W B3auMOeHCTBYIOT. [losToMy B Kax Jou
(bopManbHOM OpraHM3alldd CYI[eCcTBYeT CJI0KHOe TepelvieTeHHWe He(gOopMalbHBLIX TpPYIIT H
OpraHM3allid, KOTOphkle oOpa3oBa/Mchk Oe3 BMellaTe/lbCTBa PYKOBOACTBA. OTH HedOpMa/bHEIE
oObeHHEeHHWsT UacTO OKa3blBalOT CHIbHOE BIHSAHHWEe Ha KadecTBO [IesITeIbHOCTH U
OpraHM3aioHHYI0  3(p(GeKTHBHOCTbL. TONKOBBIA pPYKOBOJWTedb JO/MKeH 3HaTh WX W
B3aUMOJEHCTBOBAaTh C HUMH. Elle oqHHM HeOOXOIUMBIM yC/IoBHEM 3¢} eKTUBHOCTH YIIpaB/IeHHs]
B Hallle BpeMs SIB/ISIeTCS YMeHHe paboTaTh B Ma/bIX I'PYINIAX, TAKHX KaK pPas/lduHble KOMUTETEH]
WIA KOMHCCHH, CO3JaHHbIe CaMHMM pPYKOBOOWUTE/SIMH, a TakkKe YMeHHe CTPOMTh
B3aMMOOTHOIII eHHUSI CO CBOMMH HeloCPeICTBeHHBIMU TTOIUWH e HHEIMH.

UenoBeK HYXKIaeTcs B OOI[eHUH H, TTO-BUUMOMY, HOMTyJaeT PaJoCTh OT TaKOTO OOIIeHHs.
Bo/bIIMHCTBO W3 HAC aKTHBHO MINEeT B3aUMOIEHCTBHS C APYTUMH MIOABMH. Bo MHOrHX cimydasix
HaIlli KOHTAKThI C APYTUMH JIIOAbMH KpaTKOBpPeMeHHEI M He3HaunuTe/IbHbL. OIHAaKOo, ec/id ABOe WM
bomee MOl IMPOBOAAT AOCTAaTOUHO MHOI'O BPeMeHH B HeIlOCpeCTBeHHOH O/MHM30CTH ApPyTr K
IpyTy, OHU TIOCTeIIeHHO HAaUWHAIOT TICHMXOJIOTHUECKH OCO3HAaBaTh W CYIIeCTBOBaHHE APYT APYTa.
Bpewms1, TpebOyromjeecss 4jis TAKOTO OCO3HAHHWS, W CTeIleHb OCO3HAHHS OUeHb CHIBHO 3aBHCAT OT
CUTyallid MW OT XapakKTepa B3auMOCBs3H J/rofed. OAHAKO pe3y/abTaT TaKOro OCO3HAHMS
IpaKTHUeCKHA BCerja ofuH U TOT Ke. Oco3HaHMe TOro, UTO O HUX AyMalOT U Uero-To XOIyT OT HUX
Opyrue, 3acTaB/lsgeT J/IOJeld HeKOTOPbIM 00pa3oM MeHSTh CBOe IIOBeeHHe, IOATBepkKaas TeM
CaMbIM CYIIeCTBOBaHHME COITMAbHBIX B3aUMOOTHOMeHWH. Korga TakoW mpoljecc IIPOMCXOIHT,
CydyalHOe CKOIUIeHHe I0JeH CTaHOBHTCS I PYIIIOH.

KaXapli W3 Hac OPUHAIJIeKHAT OJHOBPEMEHHO KO MHOTHM TpyImnamM. Mbl — U/eHbl
HeCKOJIbKAX CeMeHHBIX I'DYIIL: CBOeH HeloCpeCTBeHHOHW CeMBH, ceMed OabOyilek W AeyIlexk,
IBOIOPOJHLIX cecTep W OpaTheB, POACTBEeHHHMKOB JKeHbI WIM MyKa W T.[. BOABIIHHCTBO /TIOAeH
MPUHAJIEKUT TakKKe K HeCKOAbKHMM TpyIIaM Opy3ed — KpyTry JIIOJeH, KOTOpPble AJOBOILHO
peryasipHO BHUOATCA APYT C ApyroM. HeKkoTropble TIpyImbl, C KOTOPHLIMH HaM MPHUXOOWTCS
B3aMMOIEeNCTBORATh, OKAa3bIBAIOTCS HEAOATOBeUHBLIMH, W WX MHMCCHUs mpocTa. Korza mwuccus
BBIMIO/THEHA, WIM KOTJa WieHbl TPYMIILI yTpPauMBaiOT K HeW HMHTepec, T'pPyMlla paciaJaeTcs.
[TprMepoM TaKOM T'PYyIIIbl MOI'YT OLITh HECKOABKO CTYEHTOB, KOTOpPEIe COOMPAarOTCsi BMeCTe [jIs
MOArOTOBKM K IIpeiCTOsI[eMy 5SK3aMeHy. JIpyrde TpyNikl MOTYT CYI[eCTBOBaTh B TeueHHe
HEeCKO/MLKHUX JIeT U OKasbIBaTh CYI[eCTBeHHOe BHWSHWEe Ha CBOMX WIEHOB WIM Ja)Ke Ha BHeIIHee
OKpYK eHHe. [IpuMepoM TaKHX I'PYIIT MOT'YT OBITh 00BeIMHEHHS IKO/IbHHUK OB-TI0ZIPOCTKOR.

[To onpemenenuto Mapeuna Illoy, «rpymma — 3TO ABa JMI[a WM 0Oojiee, KOTOPEIE
B3aUMOJEHCTBYIOT ApPYT C APYTOM TaKuM o0pa3oM, UTO Kaxk[oe JIMIO OKasbiBaeT BAWSHHE Ha
IpYTUX U OJHOBPEMEHHO HaXOUTCS MO/ BIUSTHHEM APYTUX JTAL]».

T peHUHTOBBIE 3aJaHUA

B »5STux yhopaKHeHHsX B KO/JIEKTUBE MCKYCCTBEHHO CO3[al0TCsd BHYTPeHHHe
IpOTHBOpeunsa. Beayl[uu OeddT KO/MJIeKTHBR Ha 2—4 KOMaH[bl II0 BO3MOXHOCTH C paBHBIM
KO/TMUeCTBOM YUAaCTHUKOB B Kakgou. M3 (opMy/JMpPOBKHA 3aJaHHsS He SICHO, KOMaHIHOE 5TO
3a/laHie WIH oOmjerpynmnoBoe. Beaylmuu He Jo/MKeH IPOSCHATE T'PYIIe 3aJaHue. YUaCTHHKH
Ka)KJOM KOMaHIbl CAMOCTOATENbHO AOMKHBI UCTOIKOBATh (DOPMY/IUPOBKY 3aJaHUs.

IlaHHBIe VIIpa)KHEHWsT MMO3BOJISIOT CIIPOrHO3HPOBAaTh, KaK IMOBeAeT ceDs rpyiia U ee
VUACTHHKH IIPH HeOOXOAUMOCTH BEIDOpa MeXK Iy MTHUHBEIMHA M KO/LIEKTHBHBIMH HHTepeCaMH.

[IpaBUIBHBIM TIPH3HAETCHA KaK BapHaHT, MPH KOTOPOM BCA TPYIIIA BBINOJHHUT 3aj/laHUE,
TaK ¥ BapUaHT, TIDY KOTODOM KaX/las KOMaH/]A BbIIOIHUT 3a/laHKe OT/e/bHO. Kak mpaBwio, B
Py KHOMPRETROEEAH OMIKOAPCKTHEE YUACTHHKH OYOyT CTPEMHUTLCS K YCIeXy BCer TPYIIILL, HCKATh

Cepm:ﬁﬁﬂeﬁiﬁg}&?é 8B952205E7BAS00060000043E
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YrupaxHeHUe «HepaBHBIe peCcypChI»
Marepyasib:
HOKHHUIBI;
KJ/IeH;
JTAHEeHKA;
1 muct cuHen 6ymaru (popmat Ad);
1 muct Genoi 6ymaru (popmar A4);
1 muct KpacHou bOymaru (popmar A4);
1 muct 3enenon Oymaru (popmat A4).
McxonHoe HoMoKeHWe VUACTHUKOB: BeAyITWM AeMUT TPYyHIy Ha 3 KoMaHeL KomaHIbI
pacro/jararoTcs Tak, YToOLI He MellaTh pabore Apyr Apyra.
[Tepeoi KOMaH/Ie BhIJAeTCS — 1 JTUCT CHHeH OyMaru, HOXHHIIbL
Bropon komanie BeigaeTcss — 1 et benon Oymary, 1 THCT 3e/ieHOW OyMary, Kieu.
TpeTben KoMaH/Ie BeIAaeTcss — 1 JIMCT KpacHOW Oymaru, JIMHeHKa.
3agaHre: KOMaH/le COCTAaBATh KaK MOKHO OBICTpee — OefbIid KBaZpaT CO CTOPOHOH 2,5 cM,
CHHHH NOPSIMOYTOABHHMK CO CTOpOHaMH 2 W 4 cM, OyMa)KHYIO I[ellb W3 UeThIpeX pa3HOILBeTHLIX
3BeHbeB (KpacHOro, Oe/oro, CHHero, 3eeHoro).
[Tpapuna: Ha BemonHenue 3aanust — He Oomee 15 MHHYVT.
[IpuMeuaHre /8 BeAVIEro: IMpaBUALHBIM MPU3HAETCS KaK BapHaHT, IPH KOTOPOM BCs
rpyIiia BBIIOTHUAT 3aJaHWe, TaK W BapHaHT, MPH KOTOPOM Kak[asd KOMaHJa BBIIOIHUT 3aJaHHe
OTIe/TbHO.

YrpaxkHeHUe « AKYJIBL!»

Martepyansl: MeJl.

MecTo TIpOBe/IeHUA ¥ UCXOJHOE TMOMOKeHHWe VUAaCTHUKOB: Ha IMOMY Ha PacCTOAHMH ABYX
METpPOB ApPYT OT [ApyTa HauepueHHI ABa KBaApaTa cO cTOpoHOd 1 MeTp. KBagpaTkl MpeACcTaBisiOT
coDOH UTPOBLIE «OCTPOBa». Bosi ocTa/libHast TIOBEPXHOCTE T0JIa — «MOpPEe».

Benymuu nenuT rpyImily Ha ABe KOMaHbl, PaBHBLIE 1O KOMWURCTBY YUaCTHUKOB. Kaxaoun
KOMaH/Ie COOTBETCTBYET OJJUH « OCTPOBY.

3aaHre KaKJOW KOMAaH/Ie: COXPaHUTh KaK MOKHO OOJIbIle CBOMX YUACTHUKOB.

3aJlaHre KaKJIOMY VUACTHUKY: «BbDKHTEY.

YTpaXHeHHe BK/IHOUaeT HECKOALKO payHA0B. KaXabld payH[ HauMHaeTCcs CJ/I0BaMH
Beayilero: « BHuManue! AKy/bl!» U 3aKaHUMBAaeTCA CJIOBAMH Bedylllero: «Bce B Mope».

[ IpaBuJia:

1. YuacTHUKHM Haxomdarcd B «mope». [lo KomaHze Bemyinero «BHumMaHue! AKyabI!»
KakJasd KOMaH/a JO/DKHa coOpaThCs Ha CBOEM «OCTPOBE» 3a 5 CeKyH/, Y UaCTHHKH, KOTOphIE I10
MCTeUeHHH 5 CeKYH/I KaCcaroTcsd «MOps» 000N UacThIO Tejla, CUMTAIOTCA CheJeHHBIMH aKy/JdaMH H
BBEIOLIBAIOT M3 Ja/IbHEHIIero yUaCTHS.

2. YUacTHHUK, «CIaCIIUHCS» He Ha CBOeM «OCTPOBe», CUWTAeTCHd CheJeHHBLIM JKHUTeIsIMA
Uy’KOr'0 «OCTPOBa» U BhLIObIBAET U3 JabHEHIIEero YUaCTHS.

3. Tlocne Kak Joro payHa BedyIIHH YMeHbIlIaeT CTOPOHY «OCTpOBa» Ha 15 cm.

4. IlepeeiM IepephbIB MeXAy payHIaMH — 15 cekyHf. [lanee mepepkiB MeXOy payHIaMH
Ka)KIbIM pa3 yBeluuuBaeTcs Ha 15 cekyHp,

[I[puMeuaHue [ Be[AyIIero: Ha NOpUMepe YOpPaKHeHUss MOJKHO IpPOC/IeuTh, KakK
MEHAETCH COOTHOIIEHUE JTMUHBIX U KOJUIEKTUBHBIX HHTEPECOB TIPU UX CTOIKHOBEHHWH, KaK MOBEIET
cebs rpyImna U ee YUaCTHHKH IIPH HeODXOJUMOCTH BBIOOpa MeXK Iy HUMH.

YipERaeHpf@BAMIMrpaiTe Kak MOXHO DOJIBITe»

EIH@TPDHHGM NOANUCKIO p

CepTudmkar: 2cocMATERHAIBI05E78A500060000043E

Bnapenew:  lWe6syxoz} TRapromABIerFab UKy (15x20 cMm), Ha KaKJOM M3 KOTOPLIX HalMcaHa JaTHHCKAas
OyKBa «X»;
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4 gRapToHHBIe TabmuukH (15x20 cMm), Ha KakKJOM W3 KOTOPBLIX HalMcaHa JaTHHCKAas

6ykea «Y »;

MapKephlI;

Hd JIMCTe BATMdHAd THGHHL{E’I 1:

KombuHaims PesyisTar PesysibTar 4 PesyisTar 7 PesysnsTar 10
(B Bansax) payHza payH/a payH/a
4X BCe: -1
1X «X»: +3
3Y KaK ObIM « Y »: -1
3% KRBT Xt 12 BCe 3HAaUeHHUA BCe 3HAUEeHHUA BCe 3HaUeHUs
7y KaK b1 «Y »: -2 YMHOMKAIOTCA Ha | YMHOXAIOTCA Ha | YMHOMXAIOTCS Ha
3X KaXK ObIM «X»: +1 : ) °
1Y «Yw»: -3
4Y Bce: +1
Ha JINCTe BaTMaHa Tabmuifa 2:
PayHn KomaHga
1 2 3 4

1.

2.

3.

4

5.

6.

7.

8.

9.

10.
WUTOr O

McxoaHoe TI0/10KeHUe YUAaCTHUKOB: BeAyIIWM Ae/UT TPYIITY Ha 4 KOMaH/[bl, paBHBIE MO
KOTHUeCTBY uejoepeK. KomMaHp! pacriojiararorcd TakuM obOpa3oMm, uroObl He MellaTh APYT APYTY

npu o0cyKaeHHH. Kakgon KoMaHe BhIJaeTcs ofHa Tabimuuka ¢ OykKBon «X» M OfHa TabIHMUKa C
bykeoi «Y». Ha cTeHe IIpMKpeIieHbl BATMaHEI ¢ Tabmuijamu 1 u 2.
3aganue: HabpaThk KOMaHe KaK MOXKHO DoJIbIe 6ajioB.

IIpapumna:

1. YmpaxHeHue coctouT U3 10 payHmor. [lepen KaXOBIM payHIOM KOMaHIaM mdaeTcs 1
MHUHYTa Ha ODCYXKeHHe TaKTHMKHM BBIOIOMHEHHWs 3aJaHus. OOmarbcad mMexAy coboll KoMaHaM

HeJ/Ib3H.

2. ITo cnoeam Bepaymiero «Bribop» Bce KOMaHLI OOHOBPEMEHHO ITOJHHMAIOT OOHY H3
BBIJAHHBIX Tabauuek (00 «X», Mo «¥Y»).

3. Bemoyimui B coOTBeTCTBHH C Tabimuijer 1 3amosHsieT Tabmuily 2 (3aMHChIBaeT, CKOILKO
6a/IoB MoMyuaeT B JaHHOM payH/Ie Kaxk1ast U3 KOMaH[).

4. Tlepen ueTBepTHIM, CeAbMBIM U AeCATLIM payHIaMW BedyIlWM HpelloCTaB/sgeT MpaBo

KaK/10d KOMAHNE BERNATE' onHOTo yuacTHMKa /1St TeperoBopoB. OTH YUACTHUKM COBEIAIOTCS B
Ceprv@@He HHB0loMIHATED BHEHMPPOROIOIIIOMELL] €HUs, [10C/Ie Uero BO3BPAll[aloTCA K CBOMM KOMAaH/IaM.

Bnaneneu:

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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ceIbMOM — B 3 pasa, B JecsiToM — B 5 pa3. YuacTHMKaM 00 5TOM T'OBOPHTCS Iepeil HauaIoM
COOTBETCTBYIOIIEro payH/a.

[IpuMeuaHue A8 BeAVIIero: BeAyliAN He JO/DKeH MOACHATh TPYIe 3ajlaHde. Y YaCTHUKH
Ka)KJOM KOMaHIbl CAMOCTOATENbHO AOMKHBI UCTOIKOBATh (DOPMY/IUPOBKY 3aJaHUs.

3amanue 1

[IpoudTaTe COMCOK C/JOB W H3YUWTe ero B TeueHHe IIoMyTopa MHHYT. [lombITanTech
MPOM3HECTH CJ0BA MO MOpAAKY. B ciayuae ommbOOK IepecudTalTe BCe C/IOBA, KOTOPKIE YAAI0Ch
3alIOMHHUTBH TOUHO.

Fcmuv BeI 3annoMHWAIM OT 18 o 20 cjioB, BenuKoJienHO; OT 15 g0 17 - 3T0 eme xopomio; ot 10
no 14 - cpegne; eciu MeHbiie 10 - 3TO AoOKa3bIBaeT, UTO Bbl He yMeeTe IOJIb30BaThCs BallleH
namMsTei0. Ho B 1r000M cityuae OypTe yBepeHBI, UTO 3TO IIOAOKEHHe IIOMPAaBHUMO U B yueODHHKe
Bbl HaWJeTe HeOOBIUHBLIM CIIOCOD /I 3allOMHHAHMS TaKOro JIMCTa IO MOPAIKY (3TO crocob
M300pa3UTe/IbHBIX aCCOITAALIHAH ).

3aHeCcUTe B KJIeTKY Balll pe3yiabTar: / /.
Brl cMokeTe ero cpaBHMATE C T€M, UTO Y Bac OyaeT BIIOC/IeICTBHH.

Cmucok cnoB: Kacmprwona, Cmya, Bapabax, IlapycHuxk, Mbino, Bauan, Koeep, Bykea,
Aemomobunb, Pexa, Ilpobka, Opydue, Candanua, Bynaeka, Cymka, Ilepo, Kapmuna, Basa,
Bepeeka, Medans.

3amaHue 2
YTipa)KHeHUe M0 Pa3BUTUIO MBIIJIEeHUS «3aBePITUM MBIC/Ib

B maHHOM yTpa)KHeHWH TIpejjiaraeTcsd 3aBepliuTh HauaTyio a(OpPHCTUUHYIO MBLIC/h,
MpOBepHB cebsl, HAaCKOJLKO TOUHO BBl CIIOCOOHBI OIpeenTh T'aBHYIO W0 BBLICKA3bIBaHHS H
«IIPaBUJIBHO» 3aBepIIUTE ee. «lIpaBW/IBHBIMH» CUATAKOTCA TaKKe OTBeThl, KOTOPbIe MAaKCHUMAa/IbHO
O/IM3KU O CMBICAY U COAePKaHHUIO K OTBeTaM, [IPUBEeeHHBIM B KOHI[@ TeCTOBOTO YIIPayKHeHHSI.

['maBHas 1je1b 3aflaHlsi — He CTOJNBKO yraJaTh 3aBepllaroljee CI0BO, CKOMLKO MOOYIHUTh
cebs1 OyMaTh, BK/IIOUATLCSA B WHTE/IeKTYa/lbHO-IO3HABATEALHYIO [IesTebHOCTh, ITO3BOJISONIYIO
COBEPIIEHCTBOBATh CBOM  OI[€EHOUHO-NIPOTHOCTHUECKHE ¢  [I03HAaBaTe/IbHO-3BPUCTHUECKHE

CIOCOOHOCTH
WTak, 3apepiiiM MBICTb...
1. CuacTbe 0OBIUHO OBIBAET Ha CTOPOHE TeX, KTO MHOTHM.......... (uto?)
2. Mgl no3HaeM uejioBeKa MOPOU He II0 TOMY, UTO OH 3HaeT, a 10 TOMY, UeMY OH.......... (uto
nemnaer?)
3. OOBIUHO JIOZIeH CAABIIMXCS ObIBaeT 3HAUWTE/ILHO DO/BIIe UeM.......... (KAaKHUX?)
Y cTaHOB/IEHO, UTO yaua ObIBaeT MoXoXkKa Ha.......... (Koro?)
5. Tlouemy-ToO HAyIIero uejoBeKa Cyab0a BeeT, a YMHPAIOM]ero.......... (4To Jemraer?)
6. Uenorek, BUAEBIIUH MTPAaKTHUECKH BCe, OUeHb UaCTO He 3aMeuaeT.......... (uero?)
7. He maru Bnepea B OOMLIIMHCTBE CIyUYaeB 03HAUAET HTH.......... (Kyma?)
8. Korza yke HeBO3MOXHO paboTaTh HallpsKeHHee, He0OXOOUMO HauaTh paboTaTk.... (Kak?)
9. To, uTo mepecTaeT yAORIETBOPATL, OOBIUHO MePecTaeT H.......... (uTo menaTh?)
10. Heobxoaumo B JKU3HHU CIIOKOHHEee BOCIPHHUMATE TO, UTO.......... (uTo?)
11. HuuTo Tak He HaydaeT, KaK OCO3HaHHe COOCTBEeHHOM.......... (uero?)
12. YesoBeK OXOTHee IMpHU3HAeT OIIUOKH B IIOBeJeHHH, UeM OIIHOKH.......... (B ueM?)
13. O6BIUHO Ue/IOBeK OCO3HAeT TO, Uero.......... (uTo?)
14. Bemu genoser He BETPETHI Ha CBOEM JKH3HEHHOM ITyTH IPemnsTCTBUH, O HeM TOBOPST, UTO
OH.......... PAFGPPHHON NOANUChHIO
Ceptidy 000043E9ARABA52205E 7BAS00060000043F
S | ﬁ)wm €T, CTECHATRCA TTPOLIECCa COOCTBEHHOTO.......... (uero?)

16. OObMMHO He cleQyeT IPHCIYIIABATLECA K  COBeTaM, KOTOphble MOJAIOT  Ham
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CepTugy ﬂuaETHHEEID

Euu

COOCTBEHHBIHA
17. He cnemgyeT 60poThcs ¢ cobol, MOTOMY UTO BCe PaBHO..........

(uTo?)

(uTO cOenaemns?)

18. Camas Oosbmrasi omuOKa, MOpPOoXKAaloniasi HeYBepPeHHOCTh, - 3TO DOOSI3Hb COBEpPIIHTh..........

(uTO?)

19. CwibHBIe JIIO0H, Jeast OIMIHOKHA, 0OBIUHO MYKeCTBeHHO HX.......... (UTO [e/1aroT?)

20. Onpegensissi CBOM I[e/d, HeobxoauMo ¢GOpPMYIHpPOBaTE HMX B (OpMe.......... (KaKux?)
YTBEPKIeHHH.

21. Tlpu mocTaHOBKe Iiefeld BooOpakaeMbId pe3y/bTaT [0/UKeH BEISBIBATh.......... (uro?)

22. KpakHe BaKHO IIOCTOSHHO BOXHOB/IATE CeOs1 COOCTBeHHEBIM. ......... (UeM?)

23. Tlpu olleHMBaHHWKM CBOMX pPe3y/bTaTOB Ba)KHO OPHEHTHPOBATLCSI HA COOCTBEHHYVIO..........
(uT0?)

24. Kaxgoe yTpo HeobXoIUMO FOBOPHTE cebe.......... (Kakue?) ciaora.

25. 300pOBbe — 3TO JIVUIIKUKA Aap MOJOAOCTH, OJHAKO TOJBKO B MO/IOAOCTHA OH JaeTCH..... (Kak?)

26. Hame 300pOBbe BO MHOI'OM 3aBUCHUT OT IIPUPOJLI M KaUeCTBAa HAlllUX.......... (uero?)

27. BCE, UToO MBI [e/l1aeM, CTAaHOBHUTCH BOIVIOIIeHHWeM TOro, 4ro Mbl.........

(uTo memaeM?), W BCe,

UuTO MBI JyMaeM, CTAaHOBHATCH KJIKOUOM K TOMY, UTO MBL.......... (uTo Aenaem?)

28. Jla, Hy’KHO OBITE caMHM CODOH, HO IO BO3MOKHOCTH B..........
29. KpanHe Ba)XHO OCO3HaBaTb, OTUEr0 HYKHO..........

(uTo menaTh?)

(KakoM?) BH]IE.
(uTo cOenaTh?), © K UeMy HYXKHO..........

30. Mzl HeBOLHO TIpeBpalfaeMcsi B 0Opa3 TOro Ue/IOBeKa, O KOM.......... (uto Aemaem?)

31. KileTKH opraHu3ma HeBOJIbHO MOTYT «ITPACAYIIHUBATHCH» K HAIlUM.......... (uemy?)

32. Mensia coOCTBeHHBIe TIpe[ACTAB/J€HHs, MBI KaK-TO MeHseM [eHCTBHTe/JIbHOCTh, B
KOTOPOHM.......... (uTO denaem?)

33. Oco3sHaBas B cebe paHee He3aMeTHOe, MbI HEBOJILHO MEHSeMCHL. ......... (KaK?)

34. TBopuecTBO OOBIUHO HAUMHAETCS TOTAA, KOrAa MBI Je/laeM UTO-HHOYOb.......... (Kak?)

35. Tlpeke yueM H3MEHHUTLCS, HYKHO CHauajia YBHIEThL Cebsl.......... (Kak?)

36. ITporjecc camocoBepIIeHCTBOBAaHHSA — 3T0, KaK MPaBHIIO, IIPoIjecc MMpoo H.......... (4ero?)

37. ByapTe BHUMAaTe/bHEI K COOCTBeHHBIM MBIC/ISAM, HOO 5TO HayajIo HalllHX.......... (uero?)

38. Hamwu citaboctu HaM yKe He Bpesr, KOraa Mbl UX.......... (UTO?)

39. Tlporpecc B caMOCOBepIlIeHCTBOBAHUHU TTPAaKTUUECKH HeBO3MOJKEH, MTOKa MbI ITOCTYIIaeM Tak,

KaK TOCTYIIaIH
40. 37m0poBbe Ba)KHO He MPOCTO bepeub, UM HYKHO..........

YTpak HeHHe.

(Kak?)

(uro menarn?)

YacTo ObIBaeT Tak, UTO B IOBCEJHEBHOM CyeTe MbI 3a0bIBaeM 0 BaKHOM. PyTHHHAasA paboTa,
OecripocBeTHLIE JOMAaIIHHE [Ie/la 3aXBaThIBAIOT BCe Hallle BpeMs], B pe3y/bTaTe Yero Mbl IlepecTaeM
pa3BuUBaThCsA. BmecTe c Tem, U3BecTeH (paKT, UTO TDEHUPOBATE VMCTBEHHVIO [IeATe/IbHOCTE,
BOOOpa)keHHe U TTaMATh Ue/IOBeKY KH3HeHHO HeoOXxoaumo. Pa3BHBasch KaK LI JeHb, MbI
poJ/jieBaeM CBOHO KM3Hb. 3aHUMasiCh TBOPUECTBOM H JIFOOMMBIM [e/I0M, MBI IIOTy4aeM IjeHHbIe
TOPMOHEI CUacThsl. Ho Kak e OBITh C HeXBATKOH BPpeMeHH Ha TPeHHPOBKY M JTHUHOCTHBIA pocT? U
3/1eCh eCTh BeIXoa! Hike mpezcTapieHsl 4 IYUIIHX YIIpak HEHHS IJIs1 pa3sBUTHs cebsi, KOTOpELIe
MOXHO C/JIe/1aTh BCETO 3a 3 MHUHVYTEI.

CounHNTE CKa3Ky
OTR/IeKUTEeCh OT CyeThbl H TOTPeHHPYHTe CBoe BoobOpaxkeHHe. IlpeacTaBbTe, UTO BHI
paccKasblBaeTe CKa3Ky C 3aXBaThIBAIOINIMM CHOXKeTOM JM0onbITHOMY pebeHKy. Ilpumymanre
repoeB M HMHTEpPecHOe MPOHMCIIeCTBHe, B KOTOpoe OHH Ionantv. [loMHHTe, uro mr0bast CcKasKa
NO/KHA WMETh  CMBICI

OOKYMEHT FIDJ:I,I_ILﬂ’ICAH

AdBdaThb I_[EHHI::IH COBET H IIepeddBdThb JKU3HEeHHBIA OIIBIT. B}’,ELET
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MO3T'd. KCTE’ITH, COUMHAA CODCTBEHHOE [MpoOHU3BeeHHe, BBl Hd HECKO/JIBKO MHHYT IIOI'PDVK a4€TeCh B
BOJIIIIeOHBIN MHAD HEH3BEddHHOTI'O, UYECTBVH ceDsI IOUCTHHE TEDPLIECKDITI JIMUHOCTLBHO.

BcomoMHHTE CTHXH, KOTOPbIE YYWIH B IeTCTBe

TroOpuecTBO KaKOro MOSTa BhI AHOOWIH B mKo/Ie? HarepHsika, Y MHOTHMX K3 HAaC eCTh Mapa-
TpoHKa /MIOOHMMBIX CTHXOTBOpeHHH. [IpeObBasg B TIOIHOM CIOKOHCTBMH M CBoDOZle OT
OTB/IeKaloNuX (pakKTOpPOB, TPOUTUTE HECKOJbKO MPOU3BeJeHHM TeX aBTOPOB, KOTOphIe BaMm
3alIOMHH/IMCE B JeTcTBe. OCBeXUTe B IMaMATH KaJphbl M3 IIKOALHOH JKH3HHM, KOTAa BhI 0OIpO
paccKa3bIBa/lM BEIYUEHHOE HaW3yCTh CTUXOTBOPEHHUe Iepell BCeM K1aCCOM.

TakoW TpeHMHI OTAWYHO pa3BHBaeT IaMATh W (HWIOJOrHUYeCcKHe CIOCOOHOCTH,
6/IarOTBOPHO B/IMSS Ha HpaBoe MOAyIIaphe LOA0BHOI'O MO3ra, KOTopoe (popMHpYeT TBOPUECKYIO
AKTUBHOCTh Ue/JOBeKa. B 3TOM yHOpa)KHeHUH eCcTb MajlleHbKasd XWUTPOCTh: eC/Id He MOKeTe
BCIIOMHHUTEL KOHIJOBKY CTPO(BI, HPUAYMauTe pU(PpMYy CaMOCTOATEILHO.

OceeXxure B DaMATH Ta0/IHIy YMHOKeHHA

MaTeMaTHUeCKWH TPEeHUHT M CUeT «B yMe» — OTJIMUHbIe YIpaKHeHUSA IIs pa3BUTHA
JIEBOT0 MOMYIIapUsd MO3ra, KOTOPOe OTBeuaeT 3a JIOTUUeCKOe MBIIeHHe. B coBpeMeHHOM MHUpe
JTFOJW TIPUBBLIK/IM BCe pacuyeThl edaTh C IIOMOIMIbIO KaJbKY/ASATOpa WM CHelHalbHBIX TIPUTOXKeHHH
Ha KOMIIbIOTepe. B pe3ynbTaTe aBTOMAaTH3al[MU 3TOrO Ipollecca MBI [TepecTald pa3BUBaTh CBOH
YMCTBeHHbIe crocobHocTH. Muorne OyayT YOMBAEHBI TeM, UrO He CMOIYT COBEepPIIHTE
MIPOCTeHIIHe pacueTsl Oe3 HCIO/Ib30BaHus KadbKyaaTopa. A ecIH HoIpoOOBaTh BCIOMHHTE BCHO
TabMUIY YMHOKEeHHS], KOTOPYIO MbI OT/IHUHO 3HA/IH B IKOJIe?

YrpaxkHenre 3p¢eKTHBHO pasBHBaeT HMHTe/JIeKTyalbHble CIOCOOHOCTH, Aenasl YIIop Ha
YeTKOM JIOTHUECKOM MBIILIeHWH. B crloKonHONW 00CTaHOBKe IIONLITAWTeCh YMHOXAaTh U
CYMMHPOBATh ITU(PPEI CAMOCTOATE/IEHO, TPaTsd Ha TaKylo TPEeHUPOBKY 3 MHUHYTHI B JIeHb. KcTaTy,
1 IAMATH TAKOH TPeHWHT Takke OyZeT Mo/e3eH: B Ipollecce YIpPakKHEHHS 3aJeHCTBYIOTCS
KJIETKH T OJIOBHOT'O MO3Ta, OTBEUaroI[Ue 3a BOCIIOMUHAHUS.

H3yunTe 3 HOBBIX C/TOBAa HAa HHOCTPAaHHOM f3bIKE

Bce MBI HM3yua/lM WHOCTPAHHBIM $3LIK B IIKode. Ho ¢ Bo3pacToM U NpU OTCYTCTBUHU
e)KeJHeBHOTO I10/b30BaHHUs SI3EIKOM MbI TepsieM CBOM JIMHIBUCTHUeCKHe crnocobHocTH. MTak, emge
CeKpeT OJHOTO IMPOCTOrO YIpPaKHeHHWS /I Pa3BUTHS U COBepPIIeHCTBOBAHUA CeOs: IpH ITOMOIIH
CJIOBapsi MM MOOHJIBHOIO IIPHJIOKEHHS HaWUTe IepeBoJ, Ha HHTepPeCcyION[HH Bac SA3LIK Tpex
HOBBIX CJ/IOB. B TeueHHe 3 MUHYT MOBTOPSIUTE 5TH C/IOBAa. HayuuTech MpaBU/ILHO UX MPOU3HOCHUTE.
KaxxgoaHeBHast ITpakKTHKA IIPUHeCeT OTPOMHBIM pe3yibTar.

BDHPDC]'::I K IIPaKTHUEeCKOMY 3dHATHHO.

l.HHﬁTE KPATEKVHO XdPdKTepPHUCTHEKY 2TAIIOB CTAHOB/JIEHHA IICHXO/IOTHH CaAMOPA3BHUMTHA UE/TOBEKA.

2. Kak OBl BBI Omlpefenwad, B 4yeM I[eHHOCTh CcamMopasBHUTHSA? ECTh TH y Bac JHUYHO JKe/laHHe
pasBHBaTh cebA? Eciu ecTs, TO UTO B cebe BLI XOTenu OBl pa3BUBATh?

3. Urto DGH_[EFD H UTO Ppd3/IHUHOI'O IIPpHBHOCHT IIPHCTdBKd «CdMO-» B TdKHE IIOHATHH, KdK
CAMOVTEEDM IeEHHE H CaMOCTOATE/IbHOCTh?

4. B uemp, HO BallieMy MHEHHHD, COCTOHMT OT/IHUHMe UCCIeOBdHHWA CaMOpPA3BEHUTHA B OTeueCTBeHHOHU
[ICHXOMOI'HHA IIpH pea/TH3d411HHA Pa3/THYHBIX [TOOXOO0B: KVIIETYPHO-HCTOPHUYECKOI'O,
dHTPOITOJIOTHYEe CKOI'0, aKMeO/JIOTHYeCKOI'o H CYGLEKTHDFD?

5. MgbI omnpefenunu camMopasBUTHE KaK CIelU(pUUecKylo OesaTe/IlbHOCTh. B ueM, 1o Bamemy
MHEeHWIO, COCTOHUT 3Ta CTielfuduKa?

6. Brl, Hegﬁﬁﬁ%ﬁﬁgﬁmﬁwu MHOH CTeIleHH 3aHMMaeTech caMopas3BuTHeM. [TompobynTe B cBOen

CeprndKkM3HHCOTIPLASMEIES; BAe 3aKOHUHIICAOIAH LIUK/I CaMOPa3BUTHUSA U HauaCcs APYTOU?
Snanefpu J1 are’ Orip efieneHite TPVl Ha30BUTe UX BULL
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8. UTo Takoe rpyIiroBasd JUHaMHKa?

9. KakoBkl OCHOBHEIE (paKTOPEI, onpeaenstonire 3 (peKTHBHYIO AesITelbHOCTb IPYIN?
10. Kak po3HHMKaIOT HepopMaibHEIe T PDYHIILEI B OpraHA3allimn ?

11. KakoBEI IIpeMMyIleCcTBa X HeJOCTaTKA HepopMa/IbHONW OpraHH3alldHr?

12. Uto momkeH dejlaTh PYKOBOAUTE b /s 3(p(peKTURHOTO yIIpaB/ieHUs HedopMalbHOH
OpraHu3alfuen?

13. KakoBEI IpUUMHEBI UCIIOIb30BaHUA KOMHUTETOR?

14. KakoBEI OINIMOKHA HCITO/IL30BAHHS KOMHTETOB?

15.YT0 Takoe IrpyIiroBeie HOPMEI M IIpaBU/IA?

16. B ueM pasznuune 1je/IeBbLIX W MOAAePK UBAIOIIUX POJIed WIeHOB TPYIIIT?

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO
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ApxaHrenbCckuH ; pefd. I'.A. ApxaHrenbCKuH. - T aiM-MeHe [PKMeHT.
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BubmMorp. B KH, SK3eMIIAPOR HeOr pAHHUeHO

CepTudukar:
Bnaneneu:

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Nencteutened: ¢ 19.08.2022 no 19.08.2023

2C0000043E9ABBBO952205E7BAS00060000043E
llleGayxoea TaTeAHa AnexkcaHgpoBHa

29



MMWUHUCTEPCTBO HAYKU U BBICIIIEI'O OBPA30OBAHNA
POCCHUNCKOU ®EJEPAIIUA
SEIEPAJIBHOE T'OCYIJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE
YUPEXXIEHUE BBICIIIET'O OFPA3SOBAHNA
«CEBEPO-KABKA3CKINU ®ENEPAJIBHBIN YHUBEPCUTET »
[TATUTOPCKUIN UHCTUTYT (PUIINAJT) CKOPY

METOIUUECKNE YKASAHWUA

111 CTYIEHTOB I10 OPraHK3allii CaMOCTOSATeIbLHOR pabOoThl
10 JIUCIUILIAHE
«CaMOMeH e K MEeHT »

IUIA CTYIeHTOB HallpaB/JIeHUs MO OTOBKHA
38.04.02 - MeHemKMeHT
HamnpapienHocTs (Tpoduis)
«bU3HeC-aIMUHUCTPUPOBAHHU €

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa

Nencteutened: ¢ 19.08.2022 no 19.08.2023

30



BBE/IIEHUE

YcremHass AesiTe/IbHOCTh JHOOOro uejloBeKa BO MHOIOM OMNpefesieTcsl YMeHHEM ero
VIIpaB/JsATh CaMHAM COOOH. YTIpaBjieHHe COOCTBEeHHOH JIMUHOCTHIO CBSI3aHO C TIO3HAHHEM cedsd,
KPUTHUECKMM OTHOIIeHHeM K cebe, aHA/TM30M U Pa3sBUTHEM CH/ILHLIX CTOPOH, YMeHHEM BHETh H
MCIIPaB/IAThE CBOM OIMMHOKH.

YacTo HesCHOCTh MOC/AeACTBHH IIPUHSATHS pelleHHs M Oo/bllass OTBeTCTBEHHOCTH 3a
[IpUHHUMAaeMEBIe pellleHUsI BEIHYKJaeT UX BCECTOPOHHE aHA/JU3UPOBATh CHUTYAI[MIO U IIPOUMATHLIBATh
colHa/ibHbIe mmoc/ieAcTBUA. OHHU HAXOJATCSA B CTPeCCOBOM COCTOSHHUM MMOUTH ITOCTOSAHHO. [TosToMy
MeHe/[DKepy HeoDXoaumo BiaZieTh 5(¢eKTHBHBEIMM MeTOJAaMH M CIocoDaMM BOCCTaHOR/IEHHS
(bU3HUECKMX M [OYXOBHBLIX CHWI, [AelerHpPOBAaHHMS ITIOJTHOMOUHWM, IIOCTPOEHUSI KOMMYHHUKAI[UH,
OLlEHKH W Pa3BUTHSA CBOUX JIMUHOCTHBLIX KAUECTR.

HuciurinHa «CaMoOMeHe[DKMEHT» HalpaB/ieHa Ha pelleHdue CcleyroIuxX 3ajau:
O3HAKOMHTL C OCHOBHBIM IIOHATHMHBIM pPSAJOM [JUCIHUILUIMHBEL (HeOOXOOUMBIE TIOHATHS H
onpeflejieHHs1); PACKPBLITh CYI[HOCThL CaMOMeHe[)KMeHTa B [deATe/JbHOCTH pPYKOBOIUTEIS;
onpele/IMTh IIYTH YIIPaBAeHUSA JAUHOHW KapbepOoH PYKOBOHUTE/SA; PaCcCMOTPEeTh OCHOBBLI TaWM-
MeHe/[DKMeHTa B YIIpaB/JeHUECKOHW eATeIbHOCTH; OXapaKTepH30BaTh CIIOCOOLI OpraHH3al[uH
pabouero mecra PyKOBOJMTE/NsI M METOAbl palfMOHa/JIH3AI[MH ero JWYHOTO TPYAa; PacCMOTPETh
KOMMYHHKATHBHBIE TeXHHKH B YIIPaBIeHUECKOH AeATeNLHOCTH; OOyUHThL IIpHeMaM COXpaHeHHs
npodeCCUOHATBLHOIO  3/I0POBbSI  PYKOBOAMTE/s; C(POPMHPOBAaTb YMEHHUS  OCYIIeCTRISATh
CAMOKOHTPO/Ib YIIPaB/IeHUeCKOU AeATeTbHOCTH.

B 5TOH CBSI3H I1e/IbI0 METOAWUECKHX PeKOMeHAI[ud K CaMOCTOSATe/IEHOU paboTe AB/IAeTCs
3aKpeIrJieHHe CIyIlaTe/IsIMHA TeOpPeTHUeCKOr 0 MaTepHajia U IOMYyUeHHEe IMPAKTHUeCKUX HaBBIKOB B
obsracTH caMOMeHe[DKMeHTa. BMecTe ¢ MeTOAWUECKHMH YKa3aHHsMH K IMpPaKTHUYeCKHM paboTam
caMOCTOsATe/TbHasi paboTa moMoraeT YCBOHTh TeOPeTHUeCKHH MaTepHal H CIIOCOOCTBYeT JIyulleMy

OCBOEHHIO IIpeMEeTd.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO
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COAEPKAHUE

1. O6mjas xapaKTepHCTHKa CaMOCTOSITeIbHOR paboThI

2. Ilnan — rpaduK BeIMOTHEHUA 3aJaHUS

3. KoOHTpo/nbHEIE TOUKHA B BUBI OTUETHOCTH IO HAM

4. Metompueckue yKa3aHUA MO U3YUEHHIO TEOPETUUECKOrO MaTepHaia

5. MeToguueckre yKazaHHUS 10 PellleHUIO 3aj/lau MPHU NOArOTOBKe K
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BBEIEHUE

YcremHass AesTe/IbHOCTh JHOOOro uUejioBeKa BO MHOIOM OMNpefeseTcsl YMeHHEM ero
VIIpaB/JIsATE CaMHUM COOOH. YTipaBjieHHe COOCTBEHHOM JIMUHOCTHIO CBSI3aHO C TIO3HAHHEeM ceds,
KPUTHUECKMM OTHOIIeHHeM K cebe, aHa/TM30M U Pa3sBUTHEM CHILHLIX CTOPOH, YMeHHEeM BHIETh H
MCIIPaBIATh CBOU OIIHOKH.

YacTo HesCHOCTh TOC/AeACTBHH IIPUHATHS pelleHHs M Oo/bllasgs OTBETCTBEHHOCTH 3a
IpUHHUMaeMble pellleHUsI BBIHYXK JaeT UX BCECTOPOHHE aHA/JM3UPOBATh CHUTYAI[MI0 U IPOUMATHLIBATH
cola/ibHbIe MToc/ieACTBUA. OHHU HAXOIATCSH B CTPeCCOBOM COCTOSHHHM MMOUTH IIOCTOSHHO. [Io3ToMy
MeHe/[DKepy HeoDXoaumo BiaaZieTh 3¢ eKTHBHBEIMH MeTOJaMH H CIocoDaMHM BOCCTAaHORIEHHS
(bU3HUECKMX M [OYXOBHBLIX CHWI, [AelerHPOBAHMS IIOTHOMOUHH, IIOCTPOEHHUSI KOMMYHHUKAI[UH,
OL[eHKH W Pa3BUTHA CBOUX JTMUHOCTHBLIX KauecTR.

HuciurinHa «CaMoOMeHe[DKMEHT» HalpaB/ieHa Ha pelleHdue Cleyronux 3ajau:
O3HAKOMHTL C OCHOBHBIM IIOHATHMHBIM pPSAJOM JUCIHHUILVIMHBEI (HeOOXOOMMEIE TIOHATHS H
ornpefe/leHHs1); PaCKPBLITh CYI[HOCThR CaMOMeHe)KMeHTa B [deATe/JbHOCTH pPYKOBOIUTEIS;
onpele/MTh IYTH YIIPaBAeHUSA JAUHOHW KapbepoH PYKOBOIUTE/S; PaCCMOTPEeTh OCHOBBLI TaWM-
MeHe/[DKMeHTa B YIIpaB/JeHUECKOH eATelbHOCTH; OXapaKTepH30BaTh CIOCOOLI OpraHH3al[uH
pabouero mecra PyKOBOIMTE/sI U MeTOAbl palfHOHATH3AI[MH ero JWYHOIO TPYAa; PacCMOTPETh
KOMMYHHKATHBHBIE TeXHHKH B YIIPaBIeHUECKOH AeATeILHOCTH; OOyUHThL IIpHeMaM COXpaHeHHS
npodeCCUOHATLHOTO  3/I0POBbsI  PYKOBOAMTeE/s; C(POPMHPOBaTb YMEHHS  OCYI[eCTBAATh
CaMOKOHTPO/Ib YIIPaB/eHUeCKOH JesTeTbHOCTH.

B 5Tol CBS3H I1e/IbI0 MeTOAUUECKHX PeKOMeHJAI[MA K CAaMOCTOSATe/TEHOR paboTe SB/ISAeTCs
3aKperyieHHe CIyIIaTe/IsIMHA TeOpPeTHUeCKOr 0 MaTepHajia U IOMYUeHHe IMPaKTHUeCKUX HaBBIKOB B
objracTH caMOMeHe[DKMeHTa. BMecTe ¢ MeTOAWUECKHMH YKa3aHHMsAMH K IMpPaKTHUYeCKHM paboTam
caMOCToOsTe/TbHasi paboTa moMoraeT YCBOHTEL TeOPeTHUeCKHH MaTepHal U CIIOCOOCTBYeT JIyUllleMy

OCBOEHHIO IIpeMeETd.

AOKYMEHT MNOANMCAH
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1. OBHUIAA XAPAKTEPUCTUKA CAMOCTOATEJIBHOU PABOTHI

[lempro ocBoeHMsi OUCHUILVIMHEL «CaMOMeHe[DKMeHT» COCTOHMT B TOM, UTOOHI
chopMHpOBaTh Y CTYZEHTOB Mpe[CcTaB/JIeHHe O HeoOXOOUMOCTH HpHOOpeTeHHs HpaKTHUeCKHX
HAaBBLIKOB I'DaMOTHOTO YIIpaBjeHHsI CoDOH, pellleHHs MpoOjieM caMOOpraHM3allid M OCO3HaHHe
HeoOXOOUMOCTH pa3BHTHS IpodeccHOHATBPHO 3HAUMMBIX JIMUHOCTHBIX KAauecTB, HeOoDXOIUMBIX
IS YITPAB/IeHHsI COOCTBeHHBIMH PeCcypCaMH.

3ajaur JaHHOI'O Kypca:

1) obecrieunTs TpHOOpeTeHHe CHCTeMBI 3HAHHH B 00/1acTH caMOMeHe [DKMeHTa;

2) copMHpOBATL ODIIYIO CHCTEMY TEOPeTHUeCKHX M KOHIIeNTYa/lbHbIX MPeCTaB/IeHHH O
[IepCOHA/IbHOM MeHe)KMeHTe;

3) oOCymecTBUTh IIOATOTOBKY K BedeHHIO Tpo)eCCHOHAILHOW  [IeATe/NbHOCTH,
DasuMpyroIencss Ha HayuyHO — MPaKTHUeCKOH OpraHM3al[iHd COLIHAILHON [esTe/IbHOCTH.

B pe3ymbTaTe oCBOeHUsI JaHHOW JUCITMILVIMHBI (POPMUPYIOTCS CleAVION[He KOMIIeTeHITUH Y
obyuaromnerocs:

Komnerenmua YK — 6 - ChoocobeH omnpefensTb W peald30BbLIBAThH TPHOPHTETEH
COOCTBEHHOH [IesITe/IbHOCTH U CIIOCOOLI ee COBepIIeHCTBOBAHUSA Ha OCHOBE CaMOOI[eHKH

Napukarop YK-6. -1 - ompepensieT CTUMYJ/IBI, MOTHUBBI U IIPHOPHUTETHI CODCTBeHHOH
npodecCHOHATLHOU AeATeNbHOCTH U 1]e/IM KapbepHOT O POCTa

3HaTh: TeopeTHUeCKHe acCHeKThl TpoBelleHUsA pedaeKCUd CBOed [eATelbHOCTH U
pa3pabOTKH CIIocobOB ee COBepIIeHCTBOBAHHSA

Y Merb: NpUMeHATh TeOpeTUUeCKHe aclleKThl MpoBeieHUsA pedieKCHA CBOeU AesTe/IbHOCTH
1 pa3paboTKu criocobOOB ee COBepIIeHCTBOBAHHSA

Biajerb: HaBLIKOM IIPHMEHSITh TeOpPeTHUeCKHe acTieKThl MpoBeleHUs pedIeKCHHA CBOEH
IeATebHOCTH M pa3paboTKH criocoO0B ee COBepIleHCTBOBaHMSA

Nuagukarop Y K-6. -2

-  MPOBOAWT pedIeKCHI0 CBOEH [esATeJbHOCTH W pa3pabaTbiBaeT CIIOCODBI  ee
COBepIIeHCTBOBAHUA

3JHaATh:

- TeOpeTUUECKHEe OCHOBEI ITPOBeAeHHs ped/ieK CHH.

Y Merh:

- IPOBOAUTE peIeKCHIO.

Biajgers:

- TOTOBHOCTBIO pe)/IeKCHPOBAaTh

- TOTOBHOCTRIO IPOBOJUTE ped/IeKCHIO CBOeH JIeATe/TbHOCTH B pa3pabaThiBaeT CIIOCOORI ee
COBepIIeHCTBOBaHHUA

2. TIJIAH — TPA®UK BBITIOJTHEHUA CAMOCTOATE/IBHOU PABOTEI

Buael ¥ cofiepkaHre caMOCTOSITe/TEHOR PabOThI CTyAeHTa M (POPMbI KOHTPOJIS
TexHo/mOrMueCcKast KapTa CaMOCTOATeILHOM PabOoThI CTY/IeHTa

Kon ToroBuiu CpeacTBa U TEXHOJIOTHH
peanun3y [IPOAYKT OLIeHKH
eMOoH CaMOCTOSATEIBHO
By nedaTe/lbHOCTU CTYJEHTOR o
KOMIIeTe 1 paboThI
HHHH 1 hokyMEHT noanncaH
3NEKTPOHHOW NOANUCHIO
Cepiidiary, 2 0000043EIABBBI52205E /BAS00060000043E
5 "K-56. [os.GAMOCTOATRTEHOE H3YUEHH e KOHCIEKT OIIPOC
nagenesu. JYEOBd 1dTbHHA eRCaHOpOBHA
YK-6, | mureparypel
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ITK-3

YK-6 IloAroTOBKA K JIEKI[AAM KOHCIIEKT OIIPOC
YK-3, IloaroToBKa K MIpakTAUe CKUM KOHCIIeKT cobeceoBaHKe
YK-6, | paboram

I1K-3

YK-3, | CamocTodaTensHOe pelleHnue 3aaau KOHCIIEKT cobeceqoBaHKe
YK-6,

ITK-3

3. KOHTPOJIBHBIE TOUKW 1M BBl OTUETHOCTHU 110 HUM
PeWTHHTOBasi CHCTeMa OI[eHKH He MpeayCMOTPeHO s CTYAeHTOB, ODyualomMXCs Ha
oOpasoBaTe/bHBIX IPOrpaMMax YPOBHSA BEICIIEro obpa3oBaHMs MarUCTPaTYphl, /IS 00y UarOIHuX Csl
Ha oOpa3oBaTe/bHEIX ITPOrpaMMax YPOBRHS BREICIIEro obpa3oBaHus DakasaBpHaTa 3a0UHOH U OUHO-
3a0UHON (POPMBEI OOYUeHHUsI.

4. METOIMUECKUE YKA3SAHWA 1[I0 MW3IYUEHWMEKO TEOPETHUYECKOI'O
MATEPUAJIA

[Ipy  w3ydueHMHM  AUCHUIUIMHEL  «CaMOMeHe[DKMeHT»  MpeLyCMOTPeHO  HM3yUeHHe
TeopeTHUeCKoro Matepuana. ®opma KouTpors ganHoro suga CPC: cobecemopanie.

Bormpock! 11 npoBeeHUst cobecejoBaHHE:
BazoBbIM YpOBeHb

Tema: 3HaueHHe W CYIIHOCTL camoMeHemkMeHTa (Y K-3, YK-6, I1K-3)
1. TloHATHe «caMOMeHeKMeHT». AKTYaJbHOCTh CAMOMEeHe/KMeHTa, ero PoJib B
OpraHv3allvu 11e/ieHarpaB/ieHHOM JesTe/IbHOCTH.
2. HayuHas opraHu3aljyus JIMUHOI'O TPY/a; 3HaUueHHWe BpeMeHH; UH- BeHTapHu3allus
BpeMeHH; TeXHUKA 3aTpPaT BPeMeHH.
DYHKI[TUHU CaMOMeHe/DKMeHTa ¥ OCHOBHEBIE TIPerMYII[eCTRBa.
4. VicTopus pa3sBUTHS IIePCOHA/JTLHOTO MeHe/KMeHTa B Poccuu M 3a pyDeskoM.

>

Tema: Ciaraemsle s¢ppekTuBHOro camoMmenemkmeHTa (Y K-3, YK-6, [1K-3)

1. IlonsitTue mnaHnupoBaHus. [lnaHMpoRaHMe U yIIpaBIeHHE.

2. Buawbl mnaHoB (Ha HECKOJBLKO J/eT, TOAOBOH, MeCAUHbLIM, Hede/lbHbIH, AHEBHOH).
CogepskaHHe U B3aMMOCBSI3b II/IaHOB.

3. IlpuHsirwe penieHUH O NpuopUTeTax (mpuHUUI [lapeTo, BhIABIeHHe MTPHOPUTETOB
Cc T1oMombO aHamu3a ADBB, peanuzammsa pemieHMM Ha OCHOBe ITPUHITHIIA
OH3eHXayspa).

[ToBBIIIeHHBIM YPOBEHD

Tema: I1 BN YK-3, YK-6, I1K-3
M S REKTPOHHOM nop Mt:bﬁ::HH( )

Ceprucbvkar:  2C0000043E9ABBBI52205E 7BA500060000043E 3
BnagedaOTIpRARARHRE-H -0V FEPAceTaHOBKHA IPUOPUTETOB B TAUM-MeHeKMeHTe.

2.OCHOBHEIE CIOCODEBI U METOObI PACCTdHOBKH IIPHOPHUTETOE B TEII:'IM-MEHE,H.H(MEHTE.
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3.0npenesneHre MPUOPUTETHOCTHU AOITOCPOUHLIX I1e/1eN.
4.0OnpefiejieHA e TIPUOPUTETHOCTH TEKYIIIUAX 3a/lay.
5./30aB/ieHne oT HaBsA3aHHOW CPOUYHOCTH M BaXHOCTH. CTpaTerud OTKasa.

Tema: Taum-meHexMeHT (YK-3, YK-6, I1K-3)

1.'nbkoe u xecTkoe wianupopanue B MS Outlook.

2.PaccTaHOBKAa MPUOPHUTETOB.

3. HacTtpouka mo/b30BaTe/nkCKOro npeacTaBieHHs.

4.ITmanupopandue o Metofy "HeHs - Hegena". O630p CpOKOB HCIIOAHEHHs 3a[au ¥ KOHTPOJIb 3a
Ha3HAaUeHHBIMHA 3aJauaMHu.

5. KopriopatuBHEIM TauM-MeHeLKMeHT B MS Outlook.

5. METOIMUECKUE YKASAHWUA ITO PEIHEHWIO 3ATAY
[TPU TTOAJI'OTOBKE K ITPAKTUUECKWM 3AHATUAM

HeoOxoauMbele peKOMeHIAllMM MO MOPOBeJeHHI0 NPaKTHUeCKHUX 3aHATHH OTPaKeHbI B
MeToo{uecKHX yKa3aHHAX jIs MpaKTHUYeCKUX paboT mo guciuiiuHe « CaMOMeHeKMEHT» I/
CTYAeHTOR Hamnpap/jieHUsI noAroTorKnu38.03.02 « MenemxmenT» , 2021 1.- [DnekTpoHHasi Bepcusi).

PellleHHBIe 3a/JaHUA B TUCbLMEHHOM BH/IE TIpeIOCTaBIAOTCA MPeroJaBaTet0 Ha MPOBEPKY
W TIO//TeKaT 3aljuTe.

6. METOINHYHECKUWE YKA3AHWA K HAIITMCAHWEO PEDPEPATA

K camocroATensHOH paboTe OTHOCHTCS HalHCaHHe MW 3amjuTa pedepara. BreiOwpas Temy
pedepara, HeEOOXOOUMO O3HAKOMHUTLCS C COAePKaHHeM H3yuaeMoro Kypca.
[IpumepHBIe TeMEI pedepaTa:

Ba30BBLIA YPOBEHb:

L. BpeMsi # KOMMYHHKAILIMKA: TTOTPeOHOCTE TAPMOHHH H HCKYCCTBO COIJIaCOBAHMS.

2. ['paHUI[bI WHTEHCUBHOCTH M (PAKTOPBI IIPOW3BOAUTENLHOCTH YIIPaBAeHUeCKOU
nesATe/IbHOCTH.

3. OcCHOBHBIE  3aJauM, KOTOpbIe MOXEeT pemuTb TauM — MeHe)KMeHT.
HpeHTapu3allisa BpeMeHH, caMOaHa/In3 pabouero CTHIISL

4. SWOT-aHanu3 caMOOpPraHA30BaHHOCTH.

5. AHann3 «IIOrJIOTUTEIed BpeMeHU ».

6. TexHUKa SKOHOMMU BpeMeHU. bHosOrdueckde dYacbkl. UYeThkIpe TIOKOJIEHUS
yIIpaB/ieHHeM BpeMeHeM.

7. [IpoljeccHbIN U pe3ynbTaTUBHBIM KOHTPO/IbL B CAaMOMeHe/KMeHTe.

8. IlepcoHasmbHasA MOTHBAllMOHHAA KapTa. OTABIX KaK MHCTPYMEHT CaMOMOTHBAL[AH.
Metop! «1IIBeHiiapcKuH ChIp», «IloelaHue JIATYIIEK».

9. dopMaT IOCTaHOBKH U pabOTHI C I[e/TbIO.

10. HDK&W%HM@HHPDBHHHH BpeMeHH.
1 12NEKTPARHNMTIPBIOTTO TIPUHIIMITY DU 3eHXay3pa.

Ceptudmkar: fuﬂe% 004 BngﬁS%fﬁﬁ %ﬁ?ﬁgﬁg@gﬂ 004 3E

Bnapeneuy; 3yxoea TaTb#iHa KCaHAPOB

3. OpranHausep: IpaBu/a BeJeHHUs 3ammucen U 3¢ (PeKTUBHOro mepeHoca WH( opMallyu.
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14. [TnanupoBaHue M IIpoBeJeHHe KOH(epeHI[UH, coBelm[aHWH, BCTpeu. Pabora C
rOI0OBOM MeCSTUHOM CTpaTerierd pa3BUTHSL

15. BHeniHee ¥ BHYTpeHHee BO3JeHCTBHE Ha IPUHATHE KapbhepPHBIX pelleHHH.

16. Texunka MMuHON paboTEL JIMuHas opraHM30BaHHOCTE U JHUCIUIUIAHA.

17. B3auMoCBs3b MeX Iy CIyKeOHOH U BHeCTyKeOHOH JesATeIbHOCThIO PYKOBOJUTE/IS.
18. CaMOKOHTPO/Ib Tpollecca JeATe/TbHOCTH U Pe3yJ/IbTarT.

19. AHaJIu3 U OLleHKa YPOBHA OpraHUA3allii TPy/Ja YVIIpaR/IeHUeCKOr O IepcoHasla.

20. JINUHOCTHBIE XapaKTepPUCTHKH M Kapbepa: JIMUHOCTHHLIE IIPeIIOCEUIKA KapbepPHOTO

YCIIeXd, BO/IA, DMOILIMH, ITOEEeJeHHe, OTHOINIeHHe K CEGE, CbHBHLIECI{DE H MOpPa/IEHOE COCTOAHHE.

[IoBBIIIeHHBIM YPOBEHb:

1. CaMOKOHTpOJIB IIpoIjecca AeATelbHOCTH U Pe3y/bTar.

2. AHa/IM3 U OL[eHKa YPOBHS OpraHH3alliy TpPy/a YIIPaR/JIeHUeCKOr o IIepCcoHalla.

3. JIMUHOCTHBIE XapaKTepUCTUKH MeHe[JKepa M Kapbepa: JTUUHOCTHBIE IIpeANOChUTKH
KapbepHOr'o ycCIlexa, BO/s, SMOIMH, MOBeJeHHe, OTHOIIeHHe K cebe, (pu3HuecKoe W MOpaabHOe
COCTOSIHHE MeHe[DK epa.

4. Moge/is pa3BUTHA JIMUHOCTA MeHeKepa.

5. 3HaurMMBble COOBITHS YITPABIeHUECKOrO ITYTH.

6. KoHKypc Ha 3aMellleHWe BaKaHTHOM JIO/DKHOCTH.

7. KappepHble MOTHBBI M IIeHHOCTHBIE OpHEHTAl[dd MeHeKepa: ODOIIHe MOIXOb]
MOTHBAI[Hs, TOTPeOHOCTh, HMCTOUHMKH YIIPAB/JIeHUECKOrO pas3BHTHs, I[eHHOCTHBIE OpPHEHTAl[HH
MeHeKepa.

8. I1lecTs 3TamnoR MO pa3paboTKe MeTOAUKH CHCTeMbI YIIpaB/IeHHs CaMHM CODOM.

0. [IpuHATHE KapbepHBIX pellleHUH. BUAbI KapbepHBIX pellleHHH.

10. BHemHee 1 BHYTpPeHHee BO3JIEUCTBHE Ha MMPUHATUE KapbepPHBIX pellleHHH.

B KauecTBe TeMul pedepaTa IO CBOEMY YCMOTPEHHIO OOyUalOmMHCS BLIOMpaeT OIHY H3
npeyiIoKeHHBIX B IlepeuHe TeM WJIA COBMECTHO C IiperiofaBaTesieM (OpMy/IHMpPyeT CBOIO, HO
COOTBETCTBYIOINI VIO IPOrpaMMHOMY MaTepHaly Kypca.

[Tocme o3HaKOM/IEHMS C cofepXKaHHeM BRIOpaHHOH TeMbl pedepara ciaeayeT
O3HAKOMHUTLCSI CO CIIPaBOUHOH, HAyUHO-MeTOJWUEeCKOH, CHel[UaJbHOW W [JOIOMHUTE/ThHOU
MUTepaTypoH, HeOODXOAWMOH [jis HamucaHus paboTel. Ilepen ee HamucanuweM 00sI3aTeIbHO
MPOAYyMaTh W COCTABHTh UETKHH IJIaH €r0 M3/I0KeHHS], KOTOPLIA, IIPH HEeODXOOWMOCTH, MOKHO
YTOUHHThL C TIpenodaBaresieM. [lmaH pedepaTa SABRASATCS OTpa)KeHHEM ero CTPYKTYPhI, IO

I{DTD]_JDITI [TOHUMAeTCd UeTKHUH ITOPAOOK ee ITOCTPOeHHHA, BE3dMMOCBEASE €€ OTAE/IbHEBIX yacCTeu.

Pabory ciiegyeT BBIIOJHATEL Ha ducTaxX popmMaTta Ha jucTax dopmata A4 (210x297 mm).
Hymepaijusi cTpaHHI] U OPHIOKEHWH OCYIeCTB/ASeTCS B IIPaBOM BepXHeM YIJIy W JO/LKHA OBITh
CKBO3HAaA.

TekcT paboThl MOXKeT BBINOIHATLECA C HCHOAb30BaHMeM mpudTra Times New Roman,
pasmep 14, unrepran 1,5; ab3arueni orcryn — 1,25.

I1ns1 paboTEI peKOMeHoyeTCsl caeAyion[ast CTPYKTYpa:
AOKYMEHT MOANVCAH

1. S PHPORELTRAICHO

Ceptudomkatr: 2C0000043E9 BBEQEEEDEETBAE{J.DDEDDDDDJ3E
Brageneu: WPy @dAepkaiitie (GrfapieHue ).
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TEDPETH HeCKdHAd UdCTh.

3
4. IlpakTHuecKas 4acCTb.
5. CnMcoK UCMHOo/Mb30BaHHOM JIMTepaTypPHhI.

6. IlpunoxeHus.

Coiepk aHHe TIpeiCTaB/sgeT co0OM NmepedeHb pa3e/ioB U IoApas3aenos pedepara.

Ha KaXayro IJMTaTy, MBIC/Ib, H/EH0, IOJIOKeHHe, MaTepHasibl (TaO/MHILl, CcXeMbl H [Ap.),
3aMMCTBOBAHHEIE U3 KAaKUX-THOO HCTOUHHKOB, JO/UKHBI OBITh JaHBI CCHUIKH B TEKCTe.

Bce cxeMbl, pUCYHKH, TabOmWIlbl, AguUarpaMMbl H APYTOH HJ/UTIOCTPATHBHEIA MaTepHasl
IO/KeH MMeTh HasBaHHMe W COOTBETCTBYIOI[MH HOMep. Ha Kak Oy WILIIOCTpaljdio HeobOXoauma
COOTBETCTBYIOI[asA CChUIKA B TeKcTe. V/TtocTpaTUBHEIM MaTepHasl BK/IOUaeTCs B OCHOBHOMU TeKCT
paboTel. CIIMCOK MCIO/IB3YEeMOMH JIMTe paTyphl HIPHBOJUTCA B KOHI[e KOHCIIeKTa.

B mipoijecce 3anUTEI M TP OLleHKe paboTkl obpaiiaercs ocoboe BHUMaHHe Ha:

— CTemneHb COOTBETCTBUSA 00beMa M COoflepKaHuA TeMbI PabOTEI ee I1e/IsIM U 3aJauam;

— UeTKOCTb W3/I0KEHHUS;

— 000CHOBAaHHOCTh OCHOBHBIX TI0JIOKEHHH, BBIBO/IOB, IPe/I/IOKeHHH;

— 3HaHHe JTUTepaTypEI IO pa3pabaThEIBaeMOH TeMe;

— KauecTBO 0 OpM/IeHHST pabOoTHhI;

— IIPaBH/IbHOCTH OTBETOB Ha BOIIPOCHI B XOe 3al[UTEI pabOThI

— YMeHHEe OTCTOATh CBOKO TOUKY 3PeHHs.

Ilpy wu3yueHHUH JUCHUIUIUHBELI «(CaMOMeHeKMeHT» IIpelyCMOTPeHO CaMOCTOATeIbHOe
U3yUeHUe psfia TeM.

KoHcrmeKTHpoBaHHe BBINOMHSACTCA Ha Oymare craHgaprHoro ¢dopmara A4 (210x297mm)
W/IXA B TeTpaJy CTYZeHTa.

B mipoijecce 3an{uThI U IIpH OIleHKe paboTkl obpaiaeTcss ocoboe BHUMaHHe Ha:

— CTemneHb COOTBETCTBUA 00beMa M coflepKaHuA TeMbI PabOThI ee I1e/IsIM H 3aJauam;

— UeTKOCTb U3/I0KEeHHUS;

— 060CHOBAaHHOCTh OCHOBHBIX II0JIOKEeHHH, BhIBOIOB, HMPe/IIOKeHHH;

— 3HaHHe JTUTepaTypEI 110 pa3pabaThIBaeMOH TeMe;

— KauecTBo o opM/IeHHSsT paboThI;

— IIPaBH/IbHOCTHL OTBETOB Ha BOIIPOCHI B X0/ 3al[UTEI pabOTEI

— YMeHHe OTCTOATh CBOKO TOUKY 3PeHUs.

CTyOeHTbl, He BLINOJHHBIIMH BCe BHILI CaMOCTOATENLHOH paboOThl K 3aueTy IO
oUucHUIvInHe «CaMOMeHeJKMeHT» He AOIMYCKaeTCH.

KomrumekT 3amau

NOKYMEHT MOONWCAH ~ ) _ )
SNEKTPOHHOM NOANVCHIO basoenitl yposeHsb (YK-3, YK-6, [1K-3)

Ceprudomkar: 2C0000043ESABBES52205E7BAS00060000043E

SnaneBA nada® Y TIp GAE AT PYIFE cuTyaruio, paspaboraliTe MeXaHH3M KPHTHKH.
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Bair 3aMecTuTe/Ih, OUeHb ONBITHBIA CIIEITHATHCT, OH JeHCTBHTeABHO 3HaeT paboTy KaK «CBOH IISTh
MaablleR», IPaKTHUECKH OH He3aMeHHM, KOTJa OH PSAOM, Bhl YBepPeHBI, UTO BCe OyaeT XOpOIIo.
OaHaKO BHI 3HaeTe, UTO OH 0eCUyBCTBEHHBIM Ue/IOBeK H HMKaKHe «Ue/IoBeuecKHe» IMpob/IeMEl ero
He HHTepecyiOT. OT 3TOro B KO/UIEKTHURE IOC/IeJHee BpeMS CTa/I0 TPEBOXKHO, HEKO-TOPEIE KOJLIer A
cobuparoTcsa mofaTh 3asABleHHe 00 yXo/e, TaK KaK OH UX 0bHaen. Bel neramucs B Hed OpMaTIbHOH
becee ¢ HUM 3TO OOCYOWThH, HO OH JaKe He ITOHHMAaeT, O UeM Bbl TOBOPHTEe, ero HMHTepecyeT
TO/ILKO I/IaH U ONpHOBUTE. Kak HYKHO BO3JeHMCTBOBATh Ha CBOErO 3aMEeCTHTes], UTOOLI H3MEHHUTh
CTU/Ib €r0 B3aUMOJEUCTRBHS C mepcoHa/ioM? UTo BeI HpeAlpUMeTe?

3amaua 2. CocTaBbTe eXeJHEBHOrO ILIaHAa Ha He[e/t0 BIeped C TPUMeHeHHeM MeTOdUK
pPacCMOTPEHHBIX Ha CeMUHAPCKOM 3aHATHH, BKMouas: [Ipuniun Ilapeto, Marpuily SHU3eHxay3pa,
METOIUKY KOHTEKCTHOI'O TVIaHUPOBAaHHUA.

3amaua 3. Omnpegenmure mapaMeTpbl COOCTBEHHOro CTHAA paboThl, HMX aHa/JIW3 Ha IIpeMeT
5 PeKTUBHOCTH TPYIOBOH MeATeILHOCTH. BERISBUTE COOCTBEHHBLIX >KH3HEHHEBIX ITPUOPHUTETOB
OTHOCHUTE/ILHO KapbepHOT'0 pOCTa

3amaua 4. [TpoaHa/IM3UPYHUTE CBOH OOBLIUHLIN AeHb H paclipe/ie/IuTe BCe ieja B 3aBUCHMOCTH OT HX
Ba)KHOCTH M CPOUHOCTH (BaKHbIE U CPOUHBLIe; CPOUHLIe, HO He Ba)KHbIe, Ba)KHEIE, HO He CPOUHEIE;
He BaKHbIe H He CPOUHBIe) B IIPOI[@HTOM COOTHOIIeHHMH TaK UTODOBI B CymMMe moayuaaocs 100%.

3agaua 5. ChopmynupyrTe coOCTBeHHbIe TTpaBuIa 3(p(eKTUBHOTO HCIIONb30BaHHs
BPEMEHH M MPeJIOKUTE IMOMIaroBy0 MeTOAUKY BHEJIDEHUSA 3THUX IMPaBWJI Ha IPeAIpUATHH.

3amaua 6. BeimonauTe XpoHOMeTpax pabouero OHS CTY[eHTa COIVIACHO MeTOUKe
pacCMOTPeHHOHW Ha MPaKTUUeCKHUX 3aHATUSIX

3agaua 7. OcyIecTBUTe COOCTBEHHBIM aHA/TH3 UMEIOIIUXCsI CPeCTB IS JOCTHKEeHHS
CaMOCTOSITeIbHO MOCTAaR/IeHHON CpeJHEeCPOUHOH 1IeIH.

3amaua 8. CdhopmymupyhuTe el BO Bcex cdepax CBOeH [esATeTLHOCTH CPOKOM Ha 5 JerT.
[IporephTe HWX Ha cooTeeTcTBHe SMART-npuniuny. CTpyKTYpHpPYHTe IIeld M pacCTaBbTe
npuopuTeThl. C IMMOMOIIBIO IepeRa Liefed pa3/loKUTe UX Ha 3alaum.

3amaua 9. B Bam «apyKHBIM» KOJNJIEKTUR MNPHXOOUT «HOBHUOK». OH cumWTaeTcs MpeKpaCHBIM
CHEeI[HATHCTOM M eT0 KaueCTBa COOTBETCTBYIOT DOMBIIMHCTBY HAaWIYUIIHX KauecTB MeHemkepa. C
TeUeHHEeM BpeMeHH 5TO IMOATBepKIaeTCs, HO BBIACHAETCH, UTO I[IPH BBINOJHEHWHA CPOUHBIX
3a[]aHHHA, TpeOyIOMIUX BBICOKOM OPraHH30BAHHOCTH M ITYHKTYa/JIbHOCTH, KaueCTBO ero pabOoTEI
CHHJKaeTcsl. Brl mpuriamaere ero Ha Oecey U TOBOPUTE: ...

3agaua 10. [Tpunse Ha pabory MeHemkepa, Bul Hagesmuck Ha 6ojee 3¢pdeKTHBHYIO paboTy, HO B
pe3y/bTaTe pa30uapoBaHbLl, TaK KaK OH He COOTBeTCTBYET OJHOMY H3 Ba)KHEMIIHUX KauecTB
MeHe/DKepa — caMoauciuiuinie. OH He oOs3aTeneH, He coOpaH, He yMeeT OTKa3kIBaTh. Ho TeM He
MeHee OH OTJIMUHBIM NOpodeccHoHal B CBoed MesTejibHOCTH. Kak BhI paspelure OaHHYIO
CUTVYal[HIO?

3amaua 11. Bam T1ipe/yiokeHO  3allOHUTh aHKETY, I[IOCBAIEHHYVIO [peruMyIlecTBam
caMOMeHeKMeHTa. Kakve W3 3THX IIperMMYyI[ecTB Haubojiee BaXHble W KaKHe B HauOOJbIIeH
CTeIIeHW OKa3bIBalOT B/MsHWE Ha (poOpMHUpPOBaHME XW3HEeHHOW I1eu MeHemkepa? Urto Bri

3aTuIl eTe BRYECTBeMPE e nenna B rpady « OpraHU30BaHHOCTE» ?
QNEKTPOHHOW MOANNC

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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3amaua 12. Wcxoma w3 MoJenW KauecTB MeHeKepa MCKYCCTBO TepCOHa/IbHOTO MeHeHKMeHTa,
yIIpaB/leHHsI COOCTBeHHOH JKH3HEesTe/bHOCThIO CKIA[bIBaeTcsi W3 7 OJIOKOB KauecTs.
[TepeurciuTe 5TH O/IOKH M JaWTe KPAaTKYIO XapaKTePHUCTHKY KaXKOTO U3 HUX.

3agaua 13. IIpoaHamu3upyiTe CUTYALMIO, pa3paboTalTe MeXaHU3M KPHUTHKH.

[TogunHeHHBIM BaM paOOTHMK, Ta/JIaHT/JHBBLIA CIIEI[HaJHUCT TBOPUECKOTO THIIA, B BO3pacTe,
ob/agaeT cTaTycoM H JIHUHOCTHBIMH JOCTHKEHHUSIMH, MO/b3YeTCsl OOMBIIOH IOMYJ/ISIPHOCTBIO Y
IIeJIOBBLIX apTHEPOB, pellaeT a0kIe Mpob/ieMbl H Be/TMKO/IEITHO B3aUMOeHCTBYeT. BMecTe ¢ TeM,
Yy BaC He CJIOKWIHChL OTHOMEHHsA C STUM paboTHMKOM. OH He BOCOpPHHMMAaeT Bac Kak
PYKOBOIUTe/IsI, BefleT cebst JOCTAaTOUHO CaMOYBEpPeHHO M aMOHI[MO3HO. B ero paboTe BBI HamIu
HEeKOTOPbIe HeIoUeThbl W PeIIWIH BbICKa3aTb €My KPHUTHUeCKHe 3aMeuaHHWs, OJHAKO Ball
OpedLIIYIIUH OIbIT CBUAETE/JILCTBYET O ero HeraTUBHOM peakIiMM Ha KPUTHKY: OH CTAaHOBHTCS
pasipak UTe/IbHBEIM H HaCTOpPOKeHHBIM. Kak BecTu cebsa?

3agaua 14. CocTaBbTe eKeJHeBHBLIU I/IaH Ha HeJleato Bliepell C MpUMeHeHUueM MeTOOHUK
pacCMOTPEeHHBIX Ha CEMHHApPCKOM 3aHATHH, BK/Mtodasd: [Ipuniun Ilapeto, MaTpuily Ou3zeHxXays3pa,
MEeTOIUKY KOHTEKCTHOIO TJIaHA POBaHHUA.

3amaua 15. OnpefenuTe napaMeTphbl COOCTBEHHOrO CTH/IA pabOTEI, X aHaIHu3 Ha IpeaMeT
3(ppeKTUBHOCTH TPYAOBOH AeATe/ThHOCTH.
BEISIBHTeCOOCTBeHHBIXK H3HeHHBIXITPHOPHTET OB OT HOCHTE/Ih HOKaPh e PHOT OPOCTa.

3amaual6. OcymjecTBUTe COOCTBEHHBIM aHAIN3 HMEIOIMTAXCSA CPeCTR IS JOCTHK eHH S
CaMOCTOSITeIbHO MOCTaR/IeHHON CpeJHeCPOUHOH IIe/H.

3amaual?. ChopmymrupyiTe cobcTBeHHEBIe TTpaBria 2(0eKTUBHOIO Ue/IoBeKa U IpejIoK UTe
[IOIIArOBYIO MeTOJUKY BHeJPEHUS STUX IIPaBU/I Ha IIPaKTHUKE.

3amaual8. PaspaboraTek KaphepHBIH IJIaH /151 MeHeKepa I10 YIpPaB/IeHHIO IePCOHATOM.
[IpoaHanu3UpoOBaTh pa3e/ibl KapbepHOro IJaHa.

3agaual9. JomyctuMm, v Bac B mogunHenun paboTaeT de/IoBeK, KOTOPLIH HeCKOJILKO IIepepoc
CBOIO JO/DKHOCTE. OTHAKO W3-3a Pa3IdUHbLIX OOBeKTHBHBIX IPHUKMH KaphepHEIA POCT He
BO3MOJK €H, a JOXO/ JOCTaTOUHO BEICOK, eCTh TaKKe KOMHCCHOHHBIe. HanuauTe myTH
MONOJIHUTEeILHOH MOTHBRALIMH TAKOT'O COTPYAHHKA.

3agaua 20. Kakas nocjiieqoBaTe/lbHOCTh U3 NPeJIOKEHHBIX HWKEe [IaroB [MpeAlloOuTUTe/IbHee MPH
MPUHATHAMA YIIpaBjleHueCKOr 0 pellleHus], Oa3upyIo[erocs Ha parfioHaIbLHOR MOJE/TH?

1. PaspaboTKa BapHaHTOR pellleHHH, aHa/JH3 BapHAHTOB pellleHHH, BbIOOp HAW/IYUIIero n3
BapUaHTOB.

2. AHa/IM3 BapUaHTOB pelIeHHH, BLIOOP HAW/IYUlllero W3 BapHAaHTOB, COIJIACOBAHHE
BEIODAaHHOTO BapHaHTa peIlleHHs C KO/UIEeKTHBOM, OI[eHKa pelleHHs IIpobieMbl, OpraHHW3arjis
BBITIOTHEHUS Pelll eHUS.

3. dopmynupoBKa Mpob/ieMel, BEIOOp MPHEMIEMOTO M3 BapHAHTOB pelleHHs IIpobieMsl
oOcyKeHHe BEIOPAaHHOTO BaphaHTa pelleHHSL.

4. dopmynupoBKa mpobiieMel 1 TpOOIEeMHOR CUTYal[uM, pa3paboTKa BapHaHTOBR pelleHHH,

EI::IGDP HaWJJIYVUIIIEero W3 BdPHAHTOB, OpPrdHHM34dlIMA BEIIIO/JIHEHHMA pPelleHHd, OLEeHKa pelleHHH

I1p0bJ1eMbIL, ACKYMEHT MOAMMCAH
SIEKTPOHHOW MOAMUChHIO

Ceptudukar: EC&GE@M%WQA%&@%MBDH CHUTydlliH, dHA/IW3 BdPHAHTOB pEMEHHﬁl DGCWQEHHE
BrnasegapH aHTORCEPETHRH W CBAROAICKTHERe, Eblﬁﬂp pellleHHWs], OpraHU3al|hsl BLIIIO/IHEHHSI pelieHud,

OLleHKa pelleHHsd npDGHEMbI.
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OOocHYHTe CBOIO TTO3HLIHIO.
3amaua 21. Onpene/nmuTs HHAWBH QY albHO-THUHOCTHEIE KAaUeCTBa, KOTOPLIe HeoOXoauMel Bam —
MeHe/DKepy OT[e/a MPoJaXK, U BEIDepHUTe HHCTPYMEHTEI /ISl HX OIpeeeHHsL

3amaua 22. K Haubomee pacmpocTpaHeHHBEIM MeTo[aM MOTHBAILIMH MepCcoHaaa OTHOCAT:
1. MoHeTapHBIM (JeHeXHBLIM) MeTO/;
2. 1eseBoH MeTo[ (yIIpaRiaeHHe MO LesaM);
3. oboramenue Tpyaa;
4. mapTHCHIIATHBHOE yIpapjeHHe (MIpUB/IedeHre PAaOOTHHKOB K YIIPABICHHIO ).

OT Kakux (paKTOpPOB, I10 BallleMy MHEHHMIO, 3aBUCHUT KaKOH MeTO[, ITPeUMYIIeCTBeHHO
MCIIO/Ib30BATh B KOHKPeTHOH cHUTyaluu? OOOCHYHTe Balll OTBeT.

IToebliueHHbIL YPO8eHb :

CoCcTaBUTh MUHU-TIPOEKTHL.

1. MuHH-IpoeKT « D eKTHBHLIM AeHbY

2. MuHH-TIPOeKT « MOH MHUHEIA )KU3HeHHBIN TLaH»
3.Munu-npoekT «IlnaHnuporaHue Je10BOUW Kaphbephbl»
4. MUHU-TPOeKT «/KU3Hb KaK MeuTa»

5. MUHH-TIPOEKT «f — r'paMOTHBIA PYKOBOIUTEE»
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