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PabGouass mnporpamma yueOHOM muctmmimael EH. 02 WudopManuoHHBIE TEXHOJIOTHH B
npoeCCUOHATBHON JIETETbHOCTH pa3pabdoTaHa Ha OCHOBAHUHU (PEeepalbHOTO TOCYJapCTBEHHOTO
00pa30BaTeNBLHOTO CTaHAAPTA CPeIHEro MpodecCuoHaIbLHOro 0bpa3zoBanus mo crenuaibHocTu 38.02.04
Kommeprus (o oTpaciism), yrBepxkaeHHoro npukazoM MunoOpHayku Poccun ot 19.12.2016r. Ne 1547,
MIPUMEPHON OCHOBHOW 00pa3oBarenbHON mporpammbl no cnenuanbHoctu 38.02.01 DxoHomuKa U
Oyxraitepckuil y4der (10 OTpaciisiM) C y4eTOM HAIPaBICHHOCTH Ha YJOBJIETBOPEHHE MOTPEOHOCTEH
PETHOHAIBHOTO PBIHKA TPYyJla i paboToMaTelNeH.

Pabouas nporpamma y4eOHOM TMCHUIUIMHEI pa3paboTaHa:

1 Mopxkens O.B., npenonasarens kosuiemka [Isturopckoro uncruryra (punuan) CKOY

(haMuITHsL, IMS, OTYECTBO, yIeHas CTEIEHb, YICHOE 3BaHUE, MECTO PAabOTHI IPENoaaBaTels



1.IlacnopT padoueil nporpaMmMsbl y4eOHOM AUCHUIINHBI

1.1 ObaacThr npuMeHeHHs padoueii MporpaMMbl

Pabouas nporpamma yueOHOM JUCHUIUIMHBL SBISIETCS YaCThIO 00Opa3oBarenbHOM mporpammsl CI10
B cootBeTcTBUM ¢ PI'OC mo cnermmansHocT CITO 38.02.01 DxoHOMHUKA M OyXranTepckuid ydeT (1o
OTpacisiM), yTBEPKACHHBIM MpHKa30oM MuHUCTepcTBa 00pa3oBanus U Hayku Poccuiickoit deneparyu ot
09.12.2016 r. N 1547 (B neicTByIOIIEH PEAAKIIAHN).

Hcnonp3oBanne pabouell  mporpaMmbl  yuyeOHOM  OUCHMIUIMHBI B JOHNOJHHUTEIHHOM
npodeccnoHanTbHOM 00pa30BaHUU HE MPEIYCMOTPEHO.

1.2  Mecro y4eOHOIi JTMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOI MPOrpamMMbI:

Yyebnas gucuumimHa EH. 02 HWudopmanuonHble TexHOIOTHMH B IpodecCHOHATbHON
JEeSATEIbHOCTH BXOJUT B MAaTEMaTUYECKUH W OONIMI €CTeCTBEHHOHAYYHBIH MUK MPOodhecCHOHATLHOMI
IIOATOTOBKHU U M3y4aercs B 1 u 2 cemecrtpax.

1.3 leau u 3a1a4u y4eOHOM THCHMILIMHBI — TPeOOBAHHUS K pe3y/IbTaTaM OCBOEHUS Y4eOHOM
AUCHMILIMHBI:

B pe3ynbpTaTe ocBOCHHS y4eOHOM JUCIIMILTNHBI 00yJalOIIUICS JTOJDKEH YMETh:

- HCIIOJIb30BaTh HH(OPMAILIMOHHBIE PECYPCHI ISl IOMCKA U XpaHeHHsI MH(popMalnu;

- 00pabaThIBaTh TEKCTOBYIO M TAOJIMYHYIO HH()OPMAIIHIO;

- ACIIOJIb30BAaTh JEJIOBYIO TpaduKy U MyJIbTUMEIUA-UHPOPMAIIHIO;

- CO3/1aBaTh MPE3ECHTALUY;

- IPUMEHTH AHTUBUPYCHBIE CPEICTBA 3aIUTHI HH(OPMALINH;

- yuTaTh (MHTEPIPETHPOBATH) MHTEPQEIC CHeNHaTu3HPOBAHHOTO MPOTPAMMHOTO O0ECTICYeHHUS,
HAXOJUTh KOHTEKCTHYIO IOMOIIIb, paboTaTh ¢ JOKYMEHTAIIHEH;

- IPUMEHSTH CIEIUATN3NPOBAHHOE ITPOrpaMMHOe obecrieueHue st coopa, XpaHeHHs 1 00paboTKH
Oyxrantepckoil HHpOpMAaIK B COOTBETCTBUU C U3y4aeMbIMU MPO(eCcCHOHATBHBIMU MOIYJISIMU;

- [10JIb30BAaThCSl aBTOMATU3UPOBAHHBIMU CHCTEMAaMH JI€JI0IIPOU3BOJICTBA;

- IPUMEHATH METO/IbI M CPEJICTBA 3aIUTHI OyXTanTepckoi nHGOpMaIuy;

B pesynbpTaTe ocBOoeHUs y4eOHON JUCIUTIIIMHBI 00YJaIOUNACS TOJKEH 3HATh:

- OCHOBHBIE METO/Ibl U CPE/ICTBA 0OPAaOOTKH, XpaHEHMs], Iepelaul U HaKOIUIEHUs! MH(OpMaIuuy;

- Ha3HaYEHHUE, COCTAaB, OCHOBHBIE XapaKTEPUCTUKU OPTaHU3AMOHHON U KOMITBIOTEPHON TEXHUKHU;

- OCHOBHBIE KOMIIOHEHTBHl KOMIIBIOTEPHBIX CETEH, MPUHLMUIIBI IMAKETHOW Nepenayu JIaHHBIX,
OpraHM3aIMI0 MEKCETEBOT0 B3aUMOIEHCTBUS;

- HA3HAUYEHUE U MPUHIIMUIBI UCIIOJIb30BaHUS CUCTEMHOIO M NMPHUKJIATHOTO 00eCeueHus;

- TEXHOJIOTHIO IoMCKa HHpopManud B HH(DOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«MaTepHeT» (nanee — cetb MHTEpHET);

- IPUHIIMIIBI 3aIIUTHl HHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA;

- TPaBOBBIC aCIMEKThl HCMIOJIb30BaHUS HWHGOPMAIMOHHBIX TEXHOJOTHH H MPOTrpaMMHOIO
o0OecIieueHus;

- OCHOBHBIE MOHSATHSI aBTOMAaTU3UPOBAHHOM 00paboTKU HH(MOpMAIIUK;

- HallpaBJIEHUsI aBTOMATHU3aIK OyXTralTepCKON AesITeNbHOCTH;

- Ha3HAaueHWe, MPHUHIMIBI OPTaHU3AlHUKA W DKCIUTyaTallud OYXTalTepCKUX HH(POPMAIMOHHBIX
CHUCTEM,;

- OCHOBHBIE YTPO3bl M METO/IbI O0eCTIeYeHNsI HHPOPMALIMOHHOM O€30MMacHOCTH.

1.4 KomnereHuumn ¢popMupyembie B pe3yJbTaTe 0CBOCHHUS IMCIUIIUHBI:

O6mue IToxa3aTenn oueHKH
KOMIIETEHIIU U pe3yJabTara

OK1 Br16upath crmocoObl pereHus 3a1a4 npoGeCCHOHATEHOMN NeITeTEHOCTH
[IPUMEHHUTEIIBHO K Pa3JIMYHBIM KOHTEKCTaM.

OK 2 OCYIIECTBIIATH IOUCK, aHAJIU3 U HHTEPIPETAINIO HHQOPMAIIUU HEOOXOIUMOM ISt
BEITIOJTHEHUS 33124 MTPO(ECCHOHAITBHOM e TeIbHOCTH

OK 3 [ImaHupOBaTh U PEATM30BBIBATE COOCTBEHHOE MPO(ECCHOHATHFHOE U TMIHOCTHOE

a3BUTHE




OK 9 Vcrionb30BaTh MHHOBAIIMOHHBIE TEXHOJIOTUH B MTPOPECCHOHANBHON ACATETLHOCTH

OK 10 [Tomp30BaThCs MpodeccnoHaabHON JOKYMEHTAINel Ha TOCYJapCTBEHHOM U
MHOCTpaHHBIX S3bIKaX.

OK 11 Vcrionb30BaTh 3HAHUS 110 (PUHAHCOBOI TPaMOTHOCTH, IJIAHUPOBATh
peaNPUHUMATEIBCKYIO IESITEIbHOCTD B IpoheccHoHaIbHOI cdepe.

IIpodeccnonanbHbIe IMoka3aTeu OLEHKH

KOMIIeTeHUHH pe3yJbTaTa

IIK 1.1 O0pabaTbIBaTh IEPBUYHBIE OyXTaNTepCKUE JOKYMEHTHI.

[IK 1.2 IPa3pabaTbIBaTh M COTJIACOBBIBATH C PYKOBOJICTBOM OpTraHM3aluy pabodunii TuiaH
CUeTOB OYXTaJTepCKOTO y4eTa OpraHnu3aliH.

IIK 1.3 [TpoBOANTE YYeT JMACHEKHBIX CPEACTB, OQOPMIIATH [EHEKHBIE W KacCOBBIE
ITOKYMEHTBI.

IIK 1.4 DopmupoBaTh OyXTanTepcKue MPOBOJKK IO YYETy aKTHBOB OpPTaHHM3AlMU Hal
OCHOBE Pab0OYero miaHa CYeTOB OYXTaJdTepCKOro y4ueTa.

IIK 2.1 DopmupoBaTh OyxranTepckue MPOBOAKH TI0 y4YeTy MCTOYHHKOB aKTHBOB
OpraHu3alMy Ha OCHOBE Pabd0yero IJIaHa CUeTOB OYyXTraJITepCcKOro yueTa

IIK 2.2 BEBINONHATE MOpYYEHUs] PYKOBOACTBA B COCTaBE KOMMCCHU TI0 MHBEHTApHpaLUH]
MMYIIECTBA B MECTaX €ro XpaHeHU!

IIK 2.3 [IpoBOIUTE MOATOTOBKY K MHBEHTAPU3ALMM M IPOBEPKY JACHCTBUTEIBHOIO
COOTBETCTBHSI (PAKTUUCCKHUX JTAHHBIX MHBEHTAPU3ALMU JAaHHBIM yUeTa.

IIK 2.4 OTpaxkaTh B OyXTalITepCKUX MPOBOJKAX 3a4eT M CIUCAHHE HEIOCTayl LIEHHOCTEH
(perynmpoBaTh MHBEHTapU3aIMOHHBIE PA3HUIIBI) 110 pe3yIbTaTaM HHBEHTAPH3AIINH,

IIK 2.5 [MpoBoauTh  MpoOUEAYpPHl  WHBEHTapu3alMd  (UHAHCOBBIX  00S3aTENBLCTB
OpraHu3alyH.

IIK 2.6 OcymecTBisAiTh cOOp HHPOpPMAIMM O JAEATETBHOCTH OOBEKTa BHYTPEHHETO
KOHTPOJISI 110 BBIITOJHEHUIO TpeOOBaHWI IPaBOBOW W HOPMATHUBHON 0a3bl U
BHYTPEHHHX pPErJIaMeHTOB.

K 2.7 BBINONHATE KOHTPOJIBHBIE MPOLEAYPHl U MX JOKYMEHTHPOBAaHUE, TOTOBHUTH U
0QOPMIISITH 3aBepIIAONIIe MATEPUAIBI IO Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJISL.

IK 3.1 DopMupoBaTh OyXTalTepCKUE TMPOBOJIKA MO HAYUCICHUIO W TEPEUHCIICHHIO
HaJIOTOB U COOPOB B OIOPKETHI Pa3IMYHbIX YPOBHEH.

IIK 3.2 OdopMisaTh MaTeXHble AOKYMEHTHI AJs MEPEYHCICHUS HajloroB M cOOpPOB B
Oro/KeT, KOHTPOJIUPOBATH UX MPOXOXKICHHUE 10 PACYETHO-KACCOBBIM OaHKOBCKUM
omeparusm.

K 3.3 DopmupoBaTh OyXTralTepCKHEe TMPOBOAKKA IO HAYUCICHUIO W TEPEUUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOIKETHBIE (DOHIBI M HAJIOTOBBIE OPTaHbl.

1K 3.4 OdopMIIsATh TUIATEXKHBIE JOKYMEHTHI Ha TIEPEYUCIIEHHE CTPAaXOBBIX B3HOCOB BO
BHEOIOKETHBIE (POHIBI M HAJIOTOBBIE OPraHbl, KOHTPOJINPOBATH UX MPOXOXKICHUE
M0 PacYeTHO-KaCCOBBIM OAHKOBCKHUM OIEPALIHSIM.

K 4.1 OTpakaTh  HapacTalOIIMM HWTOTOM Ha cYeTrax OyXrajaTepcKoro ydera
MMYIIECTBEHHOE U ((MHAHCOBOE TIOJI0KEHHUE OpPraHU3alIiH, ONPEENIATh Pe3yIbTaTh]
XO3SIICTBEHHOM JIESITENIbHOCTH 32 OTYETHBIN NEPHO/T

1K 4.2 CoctaBisath GopMbl Oyxrantepckoit (prHaHCOBOH) OTYETHOCTH B YCTaHOBIICHHBIE
BaKOHOAATENHCTBOM CPOKH.

1K 4.3 CocTaBisITh OTYETHI M HAJIOTOBBIE JEKJIApallUK [0 HajoraM U cOopaM B OIOMIKET,
YIUTBIBast OTMEHEHHBIN eqHbBIN corranbHbid Haor (ECH), oT4eTsI o cTpaxoBbIM
B3HOCAM B TOCY/JapCTBEHHblE BHEOMO/DKETHbIE (OHIBI, a Takke QOPMEI
CTaTHUCTUYECKON OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOJATEIBCTBOM CPOKH.

[IK 4.4 [TpoBOAMTH KOHTPONb W aHadu3 HHGOpMAaUUKM 00 aKTHBaX M (HUHAHCOBOM
[10JIOXKEHUH OpraHU3alNHY, €€ IUIATEKECIIOCOOHOCTH U JOXOIHOCTH.

TIK 4.5 [IpuHIMATE yYacTHE B COCTABIICHUN OM3HEC-TUIaHA.




[IK 4.6 IAHAJTM3UPOBATh PUHAHCOBO-XO35MCTBEHHYIO JACSATENbHOCTD, OCYLIECTBIATH aHAN3
MHpOpPMAaLUK, IIOJIyYCHHOM B XOI€ MPOBEACHUS KOHTPOJBHBIX IMPOLEAYP,
BBISIBJICHHUE U OLICHKY PHCKOB.
11K 4.7 [IpoBOANTHE MOHUTOPHUHT YCTPaHEHHsS MEHEKMEHTOM BBISIBICHHBIX HapyIICHUH,
HEIOCTAaTKOB U PUCKOB.

1.5 PexomeHayemMoe KOJIH4YECTBO 4YacOB Ha OCBOeHHe palodeidi mporpaMmbl y4deOHOM
JUCIHMIITIMHBIL:
MaKCHMaJIbHOW yueOHOW Harpys3ku oOydaromerocs 74 4acoB, B TOM UYHUCIIE:

- B pOopMe NMPaKTHIECKOM IMOTOTOBKH — 38 yaca;
- 00s13aTENIbHON ayAUTOPHON y4eOHOI Harpy3Kku oOydaromierocss 74 dac;
- CAaMOCTOATENBHOM paboThl 00y4YaIONIerocss - 4acoB.

2. CTpyKTypa M cofep:kaHue y4eOHOH AU CHUIIIMHBI

2.1. O0beM y4eOHOM TUCHUTIINHBI 1 BUIbLI VYEOHOI PAad0ThI

Buj yueOHoit padoThl Oovem uacos
MaxkcumanbHas yueOHass Harpy3ka (Bcero) 74
B T.4. B (pOpMe NMPAKTHYeCKOIi MOAT0TOBKH 38
Oobs13aTesqbHAs ayJUTOPHAs yueOHAsl HATPY3Ka (Bcero) 74
B TOM YHCIIE:
JIEKIIUU 36
nabopaTtopHbIe pabOTHI 38

MPAKTUYCCKUEC 3aHATUA -

KontpomnbHbie paboTbl -

KypcoBas pabota (poeKT) (ecau npedycmompeno) -

CamocrosiTesibHas padoTa o0yuarierocs (Bcero) -

B TOM YHCJIC:

- IOJITOTOBKa pedepara -

IIpomexyTounas arrecTanus B popMe KOHTPOJIBbHOI padoThl B 1 cemecTpe,
B hopme 3a4eTa B 2 ceMecTpe




2.2. TemaTH4eCcKUH 11

JIAaH U CoAepKaHue y'{eﬁnoﬁ JAUCHUIIIMHBI

EH.02 NudopmarimoHHbie TEXHOJIOTHH B TPO(PECCHOHAILHON ACATEIHHOCTH

HaumenoBanuepasznenoB u | Coaepxxanue yueOHOro Marepuasa u popMbl OPraHu3aluu JesiTeJIbHOCTH Oo0bem YpoBeHb
TeM o0y4yalomuxcs B yacax OCBOEHHS
1 2 3 4
Paznen 1. UndopmannoHHble TEXHOJIOTUS U TEXHUYECKHE CPeICTBA AaBTOMATU3HPOBAHHBIX CHCTEM B 4
YCJIOBHSIX COBPEMEHHOI'0 Pa3BUTHS NPO(peccCHOHATBHOM 1esiTeIbHOCTH
Tema 1.1. Benenue. Coaeprxanue yueOHOIro MaTepuasa 1
CoBpemeHHbIe 1. Posnb nH(pOpMamOHHON 1€ATEIBHOCTH B COBPEMEHHOM OOIIIECTBE. 2
WH(POPMAIOHHBIE Cocrasinsromue UT, pazsutue UT.
TEXHOJIOTUS ITpakTHyeckue 3aHATUs (HE PETyCMOTPEHbI)
KonTponbHbie paboThl (HE MPeyCMOTPEHDI)
CamocrositenbHast pabota oOydaronuxcs (He mpeycMoTpeHa)
Tema 1.2. Coaep:xanue y4e0HOro MaTepuaJia 1
TexHunueckue cpeacTa 1. OnpezneneHus MOHATUS «KKOMITBIOTEPHBIE TEXHOJIOTHS», KIacCU(BUKAIUSI 4
aBTOMaTU3UPOBAHHBIX aBTOMAaTU3MPOBAHHBIX CUCTEM, BUbI O0ECIIEUEHUsI aBTOMATU3UPOBAHHBIX CUCTEM.
CUCTEM OCHOBHBIE, YCTPOWCTBA, BXOJISIINE B KOMITBIOTED.
ITpakTHyeckue 3aHATUs (HE PETyCMOTPEHbI)
KoHTposibHbIe paboThl (HE IPEeyCMOTPEHDI)
CamocrosrenbHas paboTta 00ydaronmxcs (He IpeayCMOTPEHa)
Pa3ned 2. CucTeMHOe M IPUKJIAIHOE IPOTPaMMHOe o0ecredyeHue 10
Tema 2.1. CoaeprxkaHue yueOHOIro MaTepuasa 1,2
Ha3nauenue u OCHOBHBIE Ocnosuble xapakrepuctuku [IK. Cocras ycrpolicts [1K. ITokosnenne 9BM. 2
(GyHKIMU OnEepalMOHHbBIX JlaGoparopHsie paGoThI
cHCTEM JlaboparopHas pabota Nel OcHOBHBIE (YHKIIMU M KOMaH bl ONIEPallMOHHON CUCTEMBI, 2
[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)
KonTtposnbHble paboThl (HE IpeayCMOTPEHBI)
CamocrosTenbHas paboTta 00ydaronmxcs (He IpeayCMOTPEHa)
Tema 2.2. Knaccupukanus | Conep:xkaHue yuefHOro matepuasa 12
MIPUKIIQJHOTO CuctemHoe mporpammHoe odecnieuenune. Cuctemsl nporpammupoBanus. [IpukinaaHoe 4
IPOTPaAaMMHOTO porpaMMHoe obecrieyeHue. Buipl npukiagHOro NporpaMMHOro obecrneyeHusl.
obecrieueHus JIaGopaTopHble paboThI




JlabGopaTtopHas pabota Ne 2. OducHbIe TporpaMMHBIE CPEJICTBA.
JlaGoparopnas padota Ne 3. Komananslii naTepdeiic MpUKIAIHBIX TPOTPAMM.

N

[IpakTuueckue 3aHsATHs (HE IPETyCMOTPEHBI)

KoHnTponpHbIe paboThI (HE IPEyCMOTPEHBI)

CamocrosiTenpHas padbora oOydaronuxcs (He mperycMoTpeHa)

Pa3gean 3. TexHoJioruu uco.

JIb30BAHMH 171002/1bHOI1 ceTH Internet B npoeccHOHAIBHOM AeATEJIbHOCTH

Tema 3.1. [TpuHUHIBI
OpraHu3aluu 1
nH(OPMAaLIMOHHBIE PECYPCHI
cetu Internet.

Copep:kaHue y4eOHOT0o MaTepuaJia

OcHoBHble npuHLUIIEL paboTh! Internet. UHTEpHET TEXHONOTMH, CIOCOOBI U
CKOPOCTHBIE XapaKTEPUCTUKHU TOJKITIOUEHHS, IpoBaiiiep, Opay3ep, MOUCKOBBIN
cepaep.

JlabopaTopHbie pabOThI

Express.
Jlaboparopnas padota Ne 5. [louck nndopmanmu B riiobanpHOM ceTu.

JlaboparopHas padota Ne 4. DnextponHas nouta. [TouroBas mporpamma MS Outlook

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KonTponbHbie paboThl (HEe MPeyCMOTPEHDI)

CamocrosiTenbHas pabota o0yyaronuxcs (He npeaycMOTpeHa)

1,2

Pa3znen 4. Texnosornu npe3enranuu B nporpamme MS Power Point

10

Tema 4.1. Texuonornu
CO3JaHusl MTPE3CHTALINH

Conep:xaHue yueOHOTro MaTepuaJia

Mynbrumenna Texnonoruu. Coznanue ciaaigoB. DJIEMEHTHI CJIaiJI0B.

JIaGopatopHble paboThI

JlabopaTtopHas padota Ne6. ['maBHoe meHto mporpammel MS Power Point.
JIaboparophas pabota Ne7. [Tanenu uHcTpymMeHTOB B iporpamMmme MS Power Point.
JlabopaTtopHas padota Ne8. ConepxaHue U pelaKTUPOBAHKUE MTPE3CHTAIIH.
HToroBas 3aueTHoOe 3aHsATHE (KOHTPOJIbHAs paboTa)

NDNDNDN

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KonTtposnbHble paboThl (HE IpeayCMOTPEHBI)

CamocrosTenbHas paboTta o0yyatonuxcs (He NpeaycMOTpeHa)

1,2

Hroro 3a 1 cemecTp

34

Pa3nes 5. TexHoJI0ruM NOATOTOBKH TEKCTOBBIX NOKYyMeHTOB B MS Word n aBToOMaTH3upoBaHHOMH 00padoTKH

AOKYMCHTOB C HCII0Jb30BaH

HEM CIICHUAJIBHBIX ITPOrpamMm

Tema 5.1. Texaomoruu

\ Coaep:xaHue yueOHOIro MaTepuaJia

12

1,2




MOJITOTOBKH TEKCTOBBIX
nokymeHToB B MS Word B
npoheCCHOHATBHON
JCSITeIIBHOCTH.

O3nakomiieHHE ¢ HHTEP(EricoM 1 0a30BBIMH BO3MOXHOCTSIMHA TEKCTOBOTO IPOIIECCOPA
MS Word. OmnpeneneHue OCHOBHBIX ITAamoB pabOThI ¢ TEKCTOBBIMH JOKYMEHTAMH:
HaOop, penakTupoBaHue, (HOpMATHPOBAHUE, COXpAHCHHWE, IIeYaTh, AapXHUBAIUS.
[TpaBwiia co3ganusi CTPYKTYPHI TOKYMEHTA.

JlabopaTopHbIie pabOThI

JIaGoparopnas padota Ne 9. OCHOBHOI HHCTpYMEHTAapHUil TEKCTOBBIX JOKYMEHTOB MS
Word.

Jlaboparopuast pabora Ne 10. Cosnmanue pabodero JOKYMEHTa C HCIOJIb30BAaHUE
Tabimmnsl MS Word.

JlaboparopHast pabora Ne 11. I'paduueckue nzodpaxkenus B nporpamme MS Word.

IIpakTuueckue 3aHATHs (HE IPETyCMOTPEHBI)

KonTtponbHble paboThl (HE IPeayCMOTPEHBI)

CamocrosTenbHas pabota o0yyaroumxcs (He IpeaycCMOTpPEeHa)

Pa3zzen 6. Texnosiorust 06padoTKH YMCI0BOI HHPOPMAIIMH. ABTOMATH3AIMS KAJbKYJISIIIHOHHBIX pacuéToB B MS Excel

12

Tema 6.1. BBenenue.
CpencrBa aBTOMaTH3aIuU
CO3J/IaHUS JICKTPOHHBIX
TalJInI

Coaep:xaHue yueOHOIro MaTepuaJia

dopmupoBaHuu TalJIHII, BBOJ, PEAaKTHPOBaHUE U (HOPMATHPOBAHNUE TEKCTOBBIX U
YHCIIOBBIX JIAHHBIX, a TAKKE (DOPMYIL.

JlaGopaTopHbie pabOThI:
Jlaboparopnas padota Ne 12. bazossie anementsl MS Excel

[TpakTryeckue 3aHATHs (HE OIPETyCMOTPEHBI)

KoHTpoibHbIe paboThI(HE TPETyCMOTPEHD)

CamocrosrenbHas paboTta 00ydaronmxcs (He IpeayCMOTPEHa)

1,2

Tema 6.2 TabnnuHble
Beruncienus B MS Excel

Conep:xaHue yueOHOro MaTepuaJia

1. BO3MOXXHOCTB UCIIOJIB30BaHUS (POpMYIT U QYHKITHIA.

JIaGopatopHble paboThl (He MPeTyCMOTPEHBI)

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KoHTposnbHble paboThI(HE NPeAYCMOTPEHBI)

CamocrosiTenbHas paborta odyyatonuxcs (He npeaycMoTpeHa)

Tema 6.3 Anpecammst sraeek.

Coaep:xaHue yueOHOro MaTepHuaJia

Turma agpecanuu siaeeK: OTHOCUTETbHAS, aDCOTIOTHAS, CMEIIIaHHAS.

JlaGopaTopHbie paOOTHI:
JlaboparopHast pabota Ne 13 Coznanue u pacuer npaiic-nucra
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[IpakTuueckue 3aHsATHs (HE IPETyCMOTPEHBI)

KonTponbHbIe paboThI(HE TPETyCMOTPEHBI)

CamocrosiTenpHast pabota oOyJaronuxcs (He MpeaycMOTpPEHa)

Tema 6.4 Tunsl Gpyskuuii B CopepaxaHue yueGHOro MaTepHuaJjia 6 1,2
MS Excel 1 Haznavenwue u cocTaBisromnye GopMyI, MpaBujia UX 3aIUCH U KOITUPOBAHUSI. 4

Hcnonb30BaHne MaTEMAaTHYECKUX, CTATUCTHYECKUX M JIOTUIECKUX (DYHKITUH,

dbynkumii natel 1 Bpemenu B MS Excel. Buzpl 1 3anuch CChIJIOK TaOIHMYHOTO

poIeccopa, TEXHOJIOTUS MX BBOJIA M KONMPOBAHUSI.

JlaGopaTopHbie pabOTHI :

JlaboparopHast pabora Ne 14. Bunp Gyukimii. Mcnons3oBanue QyHKIHNA. 2

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KonTponbHbie paboThI(HE MPeyCMOTPEHDI)

CamocrositenbHast pabota oOydaronmxcs (He mpeycMoTpeHa)

Pa3nen 7. TexHonoruu padoTsl ¢ MaccuBaMu HH(opManum B 6aze ganHbix MS Access 18

Tema 7.1. basa nanubix MS Coaep:xkanue yueGHOro MaTepuaia 1,2
Access 1 [TonsATHe, Ha3HAYCHHUSI, dTAIbI pa3pabOTKU 0a3 JaHHBIX, HA3HAYCHHUE U 2

BO3MOXHOCTH. [IpeacraBnenue 06 opranuzannu 6a3 JaHHBIX U CUCTEMaX YIPaBJIECHUS

0Oa3zaMH JTaHHBIX.

JlaGoparopHble paboThI (HE MPEAYCMOTPEHBI)

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KonTponbHble paboThI(HE TPeyCMOTPEHDI)

CamocrosiTenpHast pabota oOydaronuxcs (He mpeycMoTpeHa)
Tema 7.2. Pabota ¢ nanneivu B | @opMaTUpOBaHUE, KOHTPOIb, KITFOUH, CBS3H, TTOUCK, (PUIBTPAIIHs], COPTUPOBKA 2
0a3e JaHHBIX JTAHHBIX.

JIaGopatopHble pabOTHI:

JlabopaTtopHas padota Ne 15. UnTepdetic Access. OcHOBHBIE 2JIeMEHTHI HHTEpdelica, 2

o0racTh 3a/1a4 MpoQeccuOHANBHON HAMPaBICHHOCTH.

JlaboparopHast pabota Ne 16. Pensiinonnbie 0a3bl JAHHBIX U UX TJIAHHPOBAHHE 2

(mpoeccroHaIbHOM HaNpPaBIEHHOCTH )

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI)

KonTposnbHble paboThI(HE PeyCMOTPEHDI)

CamocrodrenbHas paboTta 00yJaronmxcs (He IpeayCMOTPEHa)
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Tema 7.3. Co3nanue u Co3pmanue 1 HCIOIB30BaHUE 3aIIPOCOB: MPOCTHIE, CIOKHBIC, MHOTOTA0IHYHbIE 2
HCIIOJIb30BAaHUE 3aMIPOCOB JIaGopaTopHbIe PaGOTHI

JlabopaTtopHas padota Ne 17. dopmaTtupoBaHue U KOHTPOJIb AaHHBIX. Co3/anue u 2

HCIOJIb30BaHUE (OPM.

JlabGopaTtopHnas padota Ne 18. Kitoun, cBs3u u uHaekch Tadaui. Co3nanue u

UCII0JIb30BAHHUE 3AIIPOCOB. 2

[IpakTuueckue 3aHsaTHs (HE IPETyCMOTPEHBI)

KonTponpHbIe paboTh (HE IPEyCMOTPEHBI)

CamocrosiTenpHas pabora oOydaronuxcs (He mperycMoTpeHa)
Hroro 3a 2 cemecTp 40
IIpome:xxyTounasi arrectanusi B ¢popme 3ayera -
Bcero: 74

[ XapakTepUCTUKH YPOBHS OCBOCHUS yU€OHOT0 MaTepHaja UCIIOJIB3YIOTCA CIIEAYIOINEe 0003HAUCHHUS:

1. — O3HAKOMUTENBHBIN (Y3HABaHHE paHee N3yUYeHHBIX OOBEKTOB, CBOICTB);
2. — PENPOIYKTUBHBIHN (BBIMOTHEHUE JIEITETLHOCTH IO 00pasily, HHCTPYKIIWHU WM MOJ] PYKOBOJCTBOM);
3. — MPOJYKTUBHBIH (INITAHKPOBAHKE U CAMOCTOSITENILHOE BBITIOIHEHHE ACATENILHOCTH, PElIeHUE TPOOIEMHBIX 3a1a4)




3. YcioBus peaju3anu NporpaMMbl Y4eOHOH THCIUNTHHBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecevdeHn 1o

YyeOHass ayauTopusi JUIsi TPOBEICHHUS 3aHITHA BCEX BHUIOB, TMPEAYCMOTPEHHBIX
00pa3oBaTeNbHOI MPOrpaMMOii, B TOM YHCJI€ TPYNIOBbIX U MHIWBUIYaIbHBIX KOHCYJIbTAILIUH,
TEKYIIEr0 KOHTPOJS W TNPOMEXKYTOYHOH aTTeCTalli, OCHAIICHHas O00O0pyAOBaHHEM,
TEXHUYECKUMU CpeACTBaMH OOyuYeHUST M MaTepualaMy, YYHUTHIBAIOLIUMU TpeOOBaHUS
MEXIYHAPOJHBIX CTAaHAAPTOB: Taboparopus «MHGOPMAITMOHHBIX TEXHOIOTHI.

MynbpTuMenuitHOe 000pyIOBaHHE: ABTOMAaTH3WpPOBaHHBIE paboune wmecta Ha 14
00y4Jaromuxcs;

ABTOMaTH3UPOBAHHOE paboyee MECTO MPEnoaBaTeNs;

IPOEKTOP, PKpaH, MapKepHas jgocka. [lomemenne s caMOCTOSTENbHOW — paboThI,
OCHAIIIEHHOE KOMITBIOTEPHON TEXHUKOH C BO3MOXHOCTBIO MOIKIIOYEHHUS K MH(YOPMAIOHHO-
TEJICKOMMYHUKAIIMOHHONW ceTn «MHTepHeT» U oOecnedeHneM J0CTyna B DJIEKTPOHHYIO
MH(OPMaILIMOHHO-00pa30BaTEeIbHYI0 Cpey YHUBEPCHTETa: KOMIUIEKT ydeOHoW mebenu Ha 9
MOCAIOYHBIX MECT, KOMIIBIOTephl B cOope 9 mr. Mwmeercs HEOOXOAMMBIH KOMILIEKT
JUIIEH3MOHHOT0 TTporpaMMHOT0 obecnedeHus: OmneparmonHas cuctema Microsoft Windows 8
[Tpodeccnonansuas, Microsoft Office Standard 2013.

3.2.UndopmanuonHoe odecriedeHne 00yueHusl.
Ilepeyenb y4eOHBIX M31aAHNH, HHTEPHET-PECYPCOB, I0NOJHUTEIbHOM JINTEPATYPbI.

OcHOBHbIE HCTOYHHKH:

1. Kocunenko H.C. MudopmanrioHHble TEXHOIOTHH B MPO(GECCHOHATBHON JNeSTENIbHOCTH
[DnexTponHEIi pecype] : yuebnoe mocodue mius CITO / H.C. Kocunenko, N.I'. @puzen. — 2-¢
u3Jl. — DJEKTPOH. TeKcToBbIe nanHbie. — Capatos: [Ipodobpaszosanue, Aii [Tu Dp Menua, 2018.
— 308 «c¢. — 978-5-4486-0378-5, 978-5-4488-0193-8. — Pexum jgocryma:
http://www.iprbookshop.ru/76992.html

2. llgetkoBa, A. B. Mndopmarnka u nHGOpMAIIMOHHBIE TEXHOJIOTHHU : ydeOHOe TTocoOue
st CITO / A. B. llBetkoBa. — Caparos : Hayuynas kuura, 2019. — 190 c. — ISBN 978-5-9758-
1891-1. — TekcT : AyeKTpOHHBIH // DnexTpoHHO-0nbMMoTeunas cucrema IPR BOOKS : [caiir].
— URL: http://www.iprbookshop.ru/87074.html . — Pexum pmoctyna: s aBTOpU3HP.
II0JIB30BaTENEN

3. Kopanesa B.J[. MndopmarmonHsle cucteMbl B 3KOHOMHKE [DJIEKTPOHHBIA pecypc] :
yuebHoe nocodue / B./]. KoBaneBa. — DnexTpoH. TekcToBble naHHble. — CapaToB: By3oBckoe
oOpazoBanme, 2018. — 88 c¢. — 978-5-4487-0108-5. — Pexum goctyna:
http://www.iprbookshop.ru/72536.html.

JIonoJIHUTEeIbHbIe MCTOYHMKH:

1. TTaxomoBa H.A. MHdopmaIimoHHbIe TEXHOJIOTHU B MEHEDKMEHTE [ DJIEKTPOHHBIN pecypc|
: yaeOHO-MeTonuyeckoe mocodue / H.A. [laxomoBa. — DJEKTPOH. TEKCTOBBIE JaHHBIE. —
CapatoB: A Ilm Dp Memma, 2018. — 93 c. — 978-5-4486-0033-3. — Pexum jgocryma:
http://www.iprbookshop.ru/70765.html.

HNHTEpHET HCTOYHUKHU:

1. www.intuit.ru MUareprer YauBepcuter MHGOPMAaIMOHHBIX TEXHOIOTHIA

2. http://www.edu.ru ®enepansubiii mopran «Poccuiickoe 0Opa3oBaHHE»

3. http://support.microsoft.com/ Caiit nogiepxku KOMIIaHUN
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4. KOHTPOJIb M OlIeHKA Pe3yJbTATOB OCBOCHUS YUeOHOM TUCUMILINHBI
KouTponb u oleHka pe3ylbTaTOB OCBOEHUS y4E€OHOW IMCHUIUIMHBI OCYIIECTBIISIETCS
MpernoaaBaTesieM B MPOIecce MPOBEICHUS MPAKTHUECKUX 3aHATHH, pedepaTos.

Pe3yabTarnl 00yyeHus

(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHMS)

Dopmul u MemOObL KOHMPOIA U
OUeHKU

B pesynbraTe ocBoeHHs yueOHOM TUCIUIUINHBI 00yJaroImuiics
JIOJDKEH YMETh:

UCTIONIB30BAaTh WH(OPMAIIMOHHBIE PECYpChl Ui TOHCKA H
XpaHeHuss uWHPOpManuu; 0o0padaTbiBaTh TEKCTOBYIO H
TaOIMYHYIO HHPOPMAIIHIO; UCIIOIb30BaTh AEIOBYIO TpaduKy U

MyJIbTHMEIHa-UHPOPMALIHIO; co3laBaTb  IIPE3CHTALUU;
IIPUMEHATh AHTUBUPYCHBIE CPEICTBA 3aILUThl MH(OpPMAIHH;
YUTaATh (MHTEpIpEeTUpPOBaThH) uHTEpdeiic
CHEeLUATU3UPOBAHHOTO IIPOrpaMMHOTO o0ecrieueHus,

HaXOJUTh KOHTEKCTHYIO TOMOIIb, PA00TATh C JOKYMEHTAIIHCIH;
MPUMEHSTH CIICIUATU3UPOBAHHOE TIPOTPAMMHOE 00ECTICUCHHE
st cOopa, xpaHeHusT u  00pabOTKM  OyXraiaTepcKoi
uHpOpMaIUU B COOTBETCTBUU c M3y4aeMbIMU
npodeccHnoHATLHBIMH MOJTYJISIMU; MOJIb30BATHCS
ABTOMATH3UPOBAHHBIMH  CHUCTEMaMHU  JICIIONPOU3BOJICTBA;
MPUMEHSITh METOJBl M CPEACTBA 3alIWTHl OyXTalTEPCKOU
nHpopmanuu

B pe3ynbraTe 0CBOCHHS AUCHUILTAHBI 00YYAIONIMICS TOJIKECH
3HATh:

OCHOBHBIE METOJbl U cpeAcTBa 0OpabOTKH, XpaHEHHs,
nepeaayy M HaKOIUIEHWs] MH(POpMAalLMU; Ha3HaueHHe, COCTaB,
OCHOBHBIE XapaKTepUCTUKU OpraHu3aIllMOHHOMI u
KOMITBIOTEPHOU TEXHHKU; OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX ~CETeW, NPUHLUIBI [aKeTHOH mepenaun
JAHHBIX, OPraHMU3AlMI0 MEXCETEBOIO0  B3aUMOJEHCTBHUS;
Ha3HAYeHWe M NPUHLHUIBI MCIOJIb30BAaHUS CUCTEMHOIO U
IIPUKJIATHOTO obecrieyeHus; TEXHOJIOTHIO IIOMCKa
uHpopMauu B HMHPOPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «MHTepHeT» (nmanmee — ceThb VIHTEpHET), NPHHLHUIIBI
3alUThl MTHPOPMAMK OT HECAaHKUMOHMPOBAHHOIO JOCTYIIA;
NIPaBOBbIE  ACMEKThl  HCIOJb30BaHUS  HMH(OPMAIIMOHHBIX
TEXHOJIOTUI M MPOrpaMMHOTO OOEcreuyeHusi; OCHOBHBIE
MOHATHUS aBTOMATU3UPOBAHHONW 00pabOTKM HHPOPMALIUY;

HaIpaBJIEHUs] aBTOMAaTU3alUU OyXTraJlTepcKOW AesITeIbHOCTH;
Ha3HAu€HWE, MPUHLIUNBI OpraHM3alMM M SKCIUTyaTaluu
OyXxraiatepckux HHPOPMAIIMOHHBIX CUCTEM; OCHOBHBIE YTPO3bI
1 MeTOoJ1bl obecnieueHust HHHOPMaIIMOHHON 0€30acCHOCTH

KonrponbHas pabota
Ha6mrofeHue 3a BBIIOIHEHHEM
MPAaKTUYECKOTO 3aJ[aHus.
O1eHKA BBIIOJIHEHUS
MPAKTUYECKOTO 3a1aHuUs
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