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OO01ue moNoKeHus

Lenu u 3agaun yuyeOHON TPAKTUKH

TpeOGoBaHus K pe3yJbTaTaM OCBOCHHS MPAKTUKU

[lepeueHb ocBanBaeMbIX KOMIIETEHIIUN

O0s13aHHOCTH PYKOBOUTENS MpakTUKU. OOS3aHHOCTH CTYyICHTA-ITPaKTUKAHTa
Crpykrypa u cogepkaHue yueOHOU MPaKTUKU. 3aJaHus U MOPSIOK UX
BBITIOJTHEHUS

Kputepun BbICTaBICHUS OLICHOK

VYuebHo-meToanueckoe U nH(POpMAIIMOHHOE 00ecrieueHne YyueOHOM TPaKTUKU

[Ipunoxenus



Oo0mue moJoKeHus

VYyeOHast mnpakThKa  SBIsETCA OOSA3aTENbHBIM ATAallOM IMpPU  TMOATOTOBKE
ctyaeHtoB 1o mnpodeccun 46.01.03 «JlenonpousBoautensy. Ee mnpoxoxiaeHue
ABJISIETCSI ~ COCTaBHOM  4acThl0  00Opa3oBaTelNbHOM  MPOrpamMMbl  CPEIIHETrO
npodeccCuoHaIbHOTO 00pa3oBaHus 10 U30paHHOMU Mpodeccu.

VYyeOHasi mpakTUKa OpraHu3yercs KOJUIEKEM, a B YACTHOCTH 3aMECTHUTENIeM
JUPEKTOpa MO TMPOU3BOJCTBEHHOMY OOYYEHHUIO, PYKOBOAHUTEIEM MpPAKTUKH OT
KoJIeKa (KypaTtopoM) Ha 6a3e yueOHO-IpOM3BOACTBEHHBIX MacTepckux Kostemxa
[IsTUTOPCKOrO MHCTUTYTA.

[Iporpamma mo y4eOHOUM TMpaKTHUKE HaIpaBjieHa Ha BCECTOPOHHEE YIIYUIICHHE
KayecTBa MPO(PECCHOHAIIBHOM TMOATOTOBKM CTYJIEHTOB B IEepHoJ OOy4YeHHs B
KOJUIEIKE.

[IpakTvka 3akaHyuBaeTcsd MPOLENYpOM MyOJIMYHOM 3alUThl OTYETa C
aTTecTallMeil CTyJIeHTa W BBICTaBJICHUEM OOLIEH OLIEHKM C 3aHECEHHEM B 3aYETHYIO
KHIKKY. OTUeT CHaeTCss pyKOBOJMTEIIO MO IPAKTUKE OT KOJUIEIXKA 32 HEAENIO 10 €T0
3alllUTHI, C LIEJIbIO MPOBEPKHU MPABWIILHOCTU €ro Hanucanus u opopmiienus. B ciayuae
OIIMOOK, HETOYHOCTEH WMJIM HECOOTBETCTBUS TPeOOBaHUSM €ro O(OpPMIICHUS, OTYET
BO3BpAI[AETCsl CTYJEHTY Ha J0pabOTKy, MOCIEe KOTOPOW PYKOBOAMUTENb MPUHUMAET
pELIEHUE O €ro JIOMYCKE K 3aIUTE.

Pabouas Henenst cocTouT U3 6 IHEH, BHIXOAHBIM JIHEM CUHUTAETCS] BOCKPECEHbE.
[lecToii 1eHb MPAKTUKA Ha3HAYEH B KAUYE€CTBE KOHCYJIbTALMOHHOIO JHS C KypaTopoM
M0 MPAKTUKE OT Koyuiemka. KoHCcyapTauu 1o npakTUKE NPOBOJATCS B COOTBETCTBUU
C Ha3HAUEHHBIM BpEMEHEM U TpaUKOM HX MPOBEACHUS YTBEPKICHHBIM JTUPEKTOPOM
Konnenxa I1aTuropckoro nHCTUTYTA.

[lepen mpakTUKOW CTYJAEHTHI B 00S3aTE€IBHOM MOPSAKE MPOXOAST MHCTPYKTAX
0 OXpaHe TpyAa, TEXHUKE Oe30macHOCTH Ha pabodyeM MecTe, MPOTHUBOIOKAPHON
0e30MacHOCTH M MPOBEPKY 3HAHUW MPAaBWI YJIUYHOTO M JOPOKHOIO JBHIKEHHS.
Pe3ynbraThl NpoBEeIEHHOTO UHCTPYKTaKa 0(OPMIIIIOTCS TPOTOKOJIOM.

ean u 3a1a4u y4eOHOI MPAKTHKH

Lenn yueOHOM PAKTUKU:

- 3aKperieHue W yriayOJieHne 3HaHWM TMOJIYYeHHBIX CTYJICHTaMH B TIPOIecce
TEOPETUYECKOTO 00YUCHUS;

- popMupoBaHuEe y OOyUYaIOMUXCS yMEHUH, MPUOOPETCHHE IMEPBOHAYAITHHOTO
IPAKTUYECKOTO OTBITA B PaMKax OCBOCHHSI MPOGECCHH.

3anayamMu y4yeOHOU MPAKTHKU SBJISIOTCS:

- dopmupoBanne 'y OoOydYarOImMXCS IEPBOHAYAIBHBIX  MPAKTHYCCKUX
npo(ecCHOHATBPHBIX YMEHUN B paMKax MPOGECCHOHATBHBIX MOJIYJICH MO OCHOBHBIM
BUJaM TMPOGEeCCHOHANIBHONW JEATeIbHOCTH JUISI OCBOCHHS paboueidl mpodeccun,
oOy4eHHE TpPYAOBBIM IpUEMaM, OIEPAMAM W CIOCO0aM BBITOJHCHHS TPYIAOBBIX
IPOLIECCOB, XapaKTEePHBIX MJIsi COOTBETCTBYIOLIEH Mpodeccud M HEOOXOAMMBIX ISt
MOCJICYIONIET0 OCBOCHMSI MMM OOIMX U NPOo(ecCHOHATBHBIX KOMIIETEHIUNA TI0
u30paHHoOI npodeccuu;

- BBIIIOJIHEHHE paboT B 00JacTH JOKYMEHTAIIMOHHOTO oOecreueHus
JESTENHPHOCTU OpPTaHU3AMK U HEOOXOMMMBIX JIJISi TOCIEAYIOIIET0 OCBOSHUS WMU
o0mux 1 MpodeCCHOHATBHBIX KOMIIETEHITUH 110 n30paHHO# podeccnn;



- 3aKpeIUIEHHE M COBEPLICHCTBOBAHWE MEPBOHAYAIBHBIX MPAKTHUYECKHX
npodeccHOHaIbHbIX YMEHUN 00yYarOIINXCS;

- IpUOOpEeTeHNEe MPAKTUUECKOro ombITa, peanuzyemoro B pamkax OIl CIIO no
OCHOBHBIM BHJIaM NMPO(GECCUOHANBHONW JEATEIbHOCTH MJIsl MOCIEIYIOUIEr0 OCBOCHUS
UMU  OOIUX U MNpOPEeCcCHOHAIbHBIX KoMIleTeHUud 1o mnpodeccun 46.01.03
JleIonpon3BOIUTEI;

- INpoBEpKa 3HAHUU, MoJaydeHHbIX Ipu uzydyeHuu [IM 01 JlokymeHTalmoHHOE
o0ecrniedyeHne AesITeIbHOCTH OpraHu3aiu.

TpeGoBanus K pe3yJibTaTaM 0CBOCHHMS NMPAKTHKH

[IpoBepka BBINIOJIHEHHS CTYJEHTAMU MPOTrPaMMBbl IPAKTUKH OCYLIECTBIISIETCS B
(dopMe TeKyIIero ¥ UTOrOBOT0 KOHTPOJISI PYKOBOAUTEISIMHU MPAKTUKH OT KOJUIEKaA.

Texymuil KOHTPOJIb OCYIIECTBISAETCS ITyTEM HAOIIOACHMS 32 padOTON CTyAEeHTa
00 MporpaMme MpakTUKU (cOOp Marepuana, ONpoOC IO MNPOHACHHBIM TeMaM,
KOHCYJIBTALIMH 110 YCBOCHHBIM BOIIPOCAM MPOTPAMMBI).

YyeOHass M TPOU3BOACTBEHHAsT NPAKTUKM HAYUHAIOTCS C YCTAHOBOYHOM
KOH(EpeHIIMH, KOTOPYI0 TMPOBOAMT  3aMECTUTENb JAUPEKTOpa 1O  Y4eOHO-
IPOU3BOJCTBEHHOMY OOYUYEHHIO, TJI€ Pa3bsCHIETCS MOPSAOK MPOXOKICHUS PAKTUKH,
ee 11eJ1b, 33/1a4H, COJEepKaHUE U CPOKH IIPOBEICHUSI.

[lo pe3ynpTaTaM MPOXOXKICHUS MPAKTUKU OOYYAIOLIUICS MpeACTaBIseT
PYKOBOIMTENIO MpPaKTUKW OT KOJUIe[)Ka JHEBHHUK 10 TpaKkTHKe, 10 ¢opMe,
YCTAaHOBJIICHHOM B METOIMYECKUX YKa3aHHUSIX @0 OpraHu3alud M [POBEACHUIO
yueOHON TpaKTUKH.YuyeOHas MpakTHUKa OLIEHWBAETCS PYKOBOAUTEIEM IMPAKTHUKU Ha
OCHOBE paloT, BHIMOJIHEHHBIX 00YYaIOIMIKUMCS B 3TOT EPUO/I.

[IpakTUKM Ha Ka)XIOM Kypce 3aBEpIIAOTCS 3aKIIOYUTENIBHONW KOH(EpEeHLHEH,
Ha KOTOPOM MPOBOJATCA MX WTOTM M MPOBOAMTCS aTTECTAlMsl, B COOTBETCTBUHU C
y4eOHbIM Tu1aHoM, ¢ yuyeToM TpedoBanuit ®I'OC CIIO no gaHHO npodeccumn.

OueHka Mo MpakTUKE WM 3a4eT MPUPABHUBAIOTCS K OLEHKaM (3ayeram) Mo
TEOPETUYECKOMY OOYYEHHMIO M YYUTBIBAIOTCA TMpPH [OJBEJECHUU UTOroB oOIIeH
yCIIEBAEMOCTH O0YUaIOLIUXCA.

OOyuaromuecs, He BBINOJIHMUBIINME MPOrPaMMbl MPAKTUKU MO YBaXKUTEIbHOU
OpUYUHE, HAMpaBJISIOTCS HA IMPAKTUKYy BTOPUYHO B CBOOOJHOE OT y4eObl BpeMmsl.
OOyuaromuecs, He BBIIOJHUBIIME  IPOrpaMMbl MPaKTUKUA 0€3 yBaXUTEIbHOM
OPUYUHBl WM TIOJYYUBIINE OTPHULATEIbHYIO OLEHKY, MOTYT OBITb OTYMCIEHBI U3
KOJUIE[Ka, KAaK MMEIOUIME  aKaJIEeMHYECKYI0  3aJ0JDKEHHOCTb, B IOPSIKE,
npenycMoTpeHHOM Y craBoM CKOVY.

Hepequb OCBaMBaeMbIX KOMIIeTEeHI Ml

Ne

i CopeprxaHne KOMIIETEHIIUA [Mudp

QOouwiue komnemenyuu OK(Ne

l. [loHumaTh CyIIHOCTh M COLMANbHYIO 3HauuMocTh Oyaymieit | OK 1
npodeccuu, NPosIBIIATh K Hel YCTONYMBBIN HHTEpEC.

2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTh, Mcxoasd w3 mend u| OK 2
CIIOCOOOB €€ JIOCTUKEHHUSI, ONIPEJICTIEHHBIX PYKOBOAUTEIIEM.




OpraHu3aIuu.

3. AHaNM3UpOBaTh PabOUyI0 CHUTYallMI0, OCYHIECTBIATh Tekymuid u | OK3
UTOTOBBI  KOHTPOJIb, OIEHKY M  KOPPEKLIUIO COOCTBEHHOM
JeSATEIbHOCTH, HECTH OTBETCTBEHHOCTh 3a Pe3yJbTaThl CBOEH
paboTEHL.

4. OcCyniecTBIATh MOWCK  HMH(pOpMAIINH, HEOO0XOINMON mst| OK4
9¢(hEKTUBHOTO BBIMOTHEHHS MPOPECCHOHATBHBIX 3a/1a4.

3. Hcnons3oBath HH)OPMAITMOHHO-KOMMYHUKAIIMOHHBIE TexHonoruu B | OK 5
po(heCCHOHATTLHOM IS TEIIbHOCTH.

6. PaGotath B komanae, s¢ddextuBHO oOmarscs ¢ komieramu, | OK 6
PYKOBOJICTBOM, KJIUCHTAMH.

7. HcnonmHsATh BOMHCKYIO 00SI3aHHOCTh, B TOM uucie ¢ npuMeHeHuem | OK 7
MOJIYYEHHBIX TPOPECCHOHANIBHBIX 3HAHUMN ()15 FOHOIIIEH).

Ilpogheccuonanvrvle Komnemenyuu HIK(Ne

1. [IpyHUMATH U PErUCTPUPOBATH MOCTYIAIONIYIO KoppecnonaeHuuto, | 1K 1.1
HaIpaBJIATh €€ B CTPYKTYPHBIE MOIpa3/IeJICHNs] OpraHU3aluu.

2. PaccmaTpuBath AOKYMEHTHI M TepenaBaTh MX Ha ucnonHeHue c | [IK 1.2
YYETOM PE30JIFOLIMUA PYKOBOJIUTENIEH OpraHu3allii.

3. OdopmiATh perucTparMoHHBICE KapTOUYKHM U co3maBaTh Oank | [1K 1.3
JTAHHBIX.

4. Bectu kaproTreky ydera mOpoxoxiaeHus — AgokyMeHTanbHbix | [1K 1.4
MaTepHaJIOB.

3. OcyniecTBIsATh KOHTPOJIb 32 IPOX0KACHUEM JOKYMEHTOB. IIK 1.5

6. OTmpaBiaATh  UCIHOJHEHHYIO  JOKyMmMeHTauuto  agpecatam c | IIK 1.6
MIPUMEHEHUEM COBPEMEHHBIX BHJIOB OPTAHU3ALIMOHHON TEXHHKHU.

7. CoctaBisate U 0hOpMIIATH CITyKeOHBIE TOKyMEHTHI, Marepuansl ¢ | [1K 1.7
WCIIOJIb30BaHUEM (HOPMYJIISIPOB IOKYMEHTOB KOHKPETHBIX BHJIOB.

8. DopMHUPOBATH JIEIA. IIK 2.1

9. ObecnieunBaTh OBICTPBIM MOMCK JOKYMEHTOB 10 HayuyHo- | [1K 2.2
CIIpaBOYHOMY anmnapary (KapToTeKaM) OpraHu3alliH.

10. | CucremaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILIETO apXHBa. IIK 2.3

11. | OGecnieunBath COXPaHHOCTb pOXOJsIIEn ciyxeb6noit | 11K 2.4
JIOKYMEHTAIIUH.

12. | I'oToBHTBH M NI€penaBaTh JOKYMEHThI HA APXMBHOE XPAHEHHUE. I[IK 2.5

13. | ObGecrieunBaTh  COXPAaHHOCTb  apXMBHBIX  JOKyMeHToB B | [IK 2.6

O0513aHHOCTH PYKOBOAMTEJIA PAKTUKHU

PykoBOIUTENb MPAKTUKU OT KOJUIEKA:
- pa3zpabarbIBaeT MPOrpaMMbl U METOJUYECKOE OOCCIICUCHHE 10 KAXKIOMY BHUILY
MIPAKTUKH 110 TIpodeccun;
YCTaHABIMBAET CBsI3b C PYKOBOAUTEISAMH TIPAKTUKU OT MPEANPUSTHS,
YUpEeXKACHUS, OpPraHW3allid W COTJIACOBBIBAET C HHUMH MPOTPAMMBI MPOBEICHUS
MPaKTUKH;
OCYIIECTBISIET KOHTPOJb 3a COONIOJCHHEM CpPOKOB TMIPAKTUKU U €€
COJIEp>KaHUEM;




- OpraHu3yeT MPOBEACHUE aTTECTALMH 110 TPAKTHUKE;

- pa3pabaThIBaeT TEMATUKy UHAMBUAYAJIbHBIX 3alaHU 00yYarOIUMHUCS;

- IPUHMMAET y4yacTUe B paclpeleleHuu oO0ydaromuxcs mo pabodyuMm MecTtaM
WIM [epeMelleHue HMX 10 BHAaM paboT B oOpraHu3auuu, JHOO CTPYKTYPHBIX
noJipa3/ieJIeHUsIX UHCTUTYTA;

- HECET OTBETCTBEHHOCTb COBMECTHO C PYKOBOJMTEIEM MPAKTUKU OT
NPEANpUsATUS, YUPEKICHUS, OpraHU3alldyd 3a COOJI0JCHUE O0YYalOIUMHUCS TPaBUI
TEXHUKHU 0€30IMacHOCTH;

- OCYILECTBISET KOHTPOJIb 3a COOJIOJEHHEM CpPOKOB IMPAaKTUKU U €€
COJZIEp)KaHUEM;

- OKa3bIBa€T METOJUYECKYIO MOMOIb OOYyYalOIMIMMUCS MPHU BBIOJHEHUH HUMH
UHIMBHUIyaJIbHBIX 3aJaHUil U cOope MaTepuanoB K BBITYCKHOW KBalIU(DUKAIIMOHHOM
pabore;

- 3aII0JIHSIET aTTECTALMOHHBIN JTUCT (MPUIIOKEHHE 2) HA CTYACHTA, COAEPKAIUN
CBEJICHHSI 00 YpOBHE OCBOCHHUSI OOydYaromumcsi Mpo(ecCHOHANTBHBIX KOMIIETCHIIUN
COBMECTHO B PYKOBOAMTENIEM MPAKTUKU OT OpraHU3AIINH;

- OLIEHUBAET PE3yJIbTaThl BHIITOJIHEHHS 00YUYaIOIIUMHKCS MPOrpPaMMbl TPAKTUKH;

- IPOBOJUT MEPOIPUATHE 110 aHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJIUPYET BEJECHNUE THEBHUKOB, MOArOTOBKY OTYETOB U MPEIOCTABIISIET HA
LUKJIOBYK0 KOMHUCCHIO JIHEBHUKH U OTYETHI CTYJICHTOB I10 IIPAKTUKE B CPOK HE MO3]IHEE
10 nHel mocne MpoBEAEHUS UTOTOBBIX MEPOIIPUSTHIA;

- IPEIOCTAaBISET HA LUKIOBYIO KOMHCCHUIO UTOTOBBI OTYET PYKOBOIUTENS O
pe3yJiibTaTax MpaKkTUKE.

O0s13aHHOCTH CTYICHTA — IPAKTUKAHTA

OOyuaromuiics Mpu NTPOXO0KIEHUU PAKTUKH 0053aH:

- BBIMIOJIHATH 3aJJaHusl, IPETYCMOTPEHHbBIE TPOTPAMMON MPAKTUKH;

- co0M01aTh ACMCTBYIONIME B OpraHU3allMM MpaBuia BHYTPEHHETO TPYAOBOIO
pacnopska;

- cOOI0IaTh MpaBUiIa OXpaHbl TpyJa U MOKapHOU O€30MMaCHOCTH;

- HECTU OTBETCTBEHHOCTH 3a BBINOJIHAEMYIO pabOTy U €€ pe3yibTaTbl HapaBHE
CO LUTAaTHBIMU PAOOTHUKAMHU, a TAK)KE MAaTEPUAIIbHYI0 OTBETCTBEHHOCTb 3a IIPUOOPHI U
00opyToBaHUE;

- CUCTEMAaTUYECKH IPEICTABIATh PYKOBOJUTENIO HH(OPMALIHIO O BBIIIOJIHEHHOM
paboTe, B Ha3HAYEHHOE BPEMS SIBJIATHCS HA KOHCYJIbTAIlUN PYKOBOJIUTENEH IPAKTHKY;

- coOpaTh HEOOXOIMMbIE MaTepUabI /U HAITMCAHUSA KyPCOBOW HIIM BBIITYCKHOU
KBIM(PUKALMOHHON padOT COrNIaCHO MHAMBUAYAJIbHOMY 33/IaHHUIO HA MPAKTHKY;

- 10 OKOHYaHUH MPAKTUKHU MIPEJACTABUTH PYKOBOJUTENIO MPAKTUKUA HAJJIEKAILUM
00pa3oM opOopMIICHHBIEC TOKYMEHTHI.

CTpykTypa u coaep:kaHue y4eOHOH NPAKTUKH.
3agaHus U NOPSIAOK UX BBINOJHEHUS

O6mmast Tpy10EMKOCTh Y4eOHOM IPAKTUKK COCTaBIsieT 2 Henenu (72 Jaca).



®opmsbl

= TEKYIIETO KOHTPOJISI
No 3 | Beero dopma
Paznensl (9Tamnsl) npakTuKu = .
n/m S | 4acoB | MPOMEKYTOUHOU
© aTTecTallu
(no cemecmpam)
HNHCcTpyKTaX MO TEXHUKE O€30MaCHOCTH.
L O3HaKOMJIEHHE C YUYPEAUTEIbHBIMU 1 4
JOKYMEHTaMHU U MpaBUIaMu
BHYTPEHHETO TPYJAOBOT0 Paclopsiika.
O3HaKOMJIEHHE C OPraHU3AIMOHHON
2. CTPYKTYpOW OpPTaHU3aLMU; aHAJIU3 1 8
BXOJAIIEH U UCXOIAIIEH JOKYMEHTAIIHH.
Odopmnenue nokymeHToB B Word:
3. BHYTPEHHSS ONIUCH, JINCT-3aBEPUTEIIb, 1 10
KapTOUYKa-3aMeCTUTENb, O0JI0KKA Jiena.
4 Odopmiienne nokymeHToB B Excel: 1 2
BEJICHHE OTYETHOCTH.
5 Odopmienue onucu Jieq mocTositHHOTO U | 1 10
BPEMEHHOT'O XpPaHEHUSI.
OO0ecrneueHrue COXpaHHOCTH JOKYMEHTOB: | 1
6. o opMIIeHHE KypHaJIa PETUCTPAIIUU 8
BXOJISIIMX ¥ UCXOASIIMX JOKYMEHTOB.
. [ToaroroBka JOKyMEHTOB K apXHUBHOMY 1 2
XPaHEHUIO.
2 CocraBiieHUE aKTa npuema-nepeaadn 1 2
JIOKYMEHTOB, JIE]I.
COop, 06paboTKa U cucTeMaTu3aIus 1
9. AMITUPUUYECKOTO MaTepuana, exXeJHEBHOE 4
BHECEHHE 3aIlicel B JTHEBHUK.
0. CocraBiieHne oryeta 1o  ydeOHou | 1 4
MIPaKTHUKE.
Hroro 3a 1 cemectp dud.3aver (3ammra
1 72 0T4YeTa 1o
NMPAKTHKE)
UTOT'O 72

KOHTpOJIl)HI)le BOIIPOCHI M 3aJaHUA AJIA IIPOBEACHUA Telcymeﬁ arrecrannmu

I10 pa3aejam (3Tal'[aM) NMPaKTUKH, 0CBANBA€MbIM CTYACHTOM CaAaMOCTOATEIbHO.

ANl

O3HakomlIeHHME C HOPMAaTMBHO-METOJMYECKOM ©0a30il 1O oOpraHuzanuu
JEIONPOU3BOACTBA.

Benenune nenosont nepenucku. Ilomydenue u co3ganue JOKyMEHTA.
Perucrpanus nokymenra. [IpucBoeHre JOKyMEHTY pETUCTPAlMOHHOTO HOMEDPA.
Brecenne naHHBIX O JOKYMEHTE B PETUCTPAIIMOHHO-YUYETHYIO (hOpMY.
[IpucBOEHNE NOKYMEHTY PETUCTPALIMOHHOTO HOMEDPA.

OdopmiteHre perucTpaiMOHHBIX KAPTOYEK U CO3/1aHre OaHKa TaHHBIX.



7. PaccMoTpeHue u nepeiava JOKYMEHTOB Ha HCIOJHEHUE C YYETOM PE30JIOLUU
PYKOBOJUTENEH OpraHu3aliuu/yupexacHusl.

8. Benenue kapToTeKu ydeTa MpOXOXKICHUS JOKYMEHTAIbHBIX MaTEpPUaJIOB.

9. KOHTpOIb 32 MPOX0XKACHUEM JOKYMEHTOB.

10.0TnpaBka  MCMOJHEHHOM  JOKyMEHTallMM  ajpecaTaM ¢  TMPUMEHEHUEM
COBPEMEHHBIX BUJIOB OPTAHU3ALMOHHON TEXHUKH.

11.CocraBnenue BHYTPEHHHUX 0JIaHKOB OpraHu3alun/yupesKIeHUs c
ucnoJsibzoanuem 11K.

12.ITouck undopmanuu B cetu UHTEpHET.

13.0t1mpaBka nokyMeHTa, ¢potorpaduii Mo SJIEKTPOHHON MOUTE.

14.Benenune teneOHHBIX ITEPETOBOPOB.

15.Peructpaiiusi IMCbMEHHOTO OOpaIlleHUsI TPaXK/IaH.

CTpyKTypa U coaepkaHue 0TYETA

B oryer mo y4yeOHOW MpakTUKE PEKOMEHAYETCS BKJIIOYUTH CJEAYIOIINE
pas3eibl:

BBEJEHUE (Bo BBeaeHHWU JIOJDKHBI OBITh MPUBEACHBI aKTyaJbHOCTH
IPOBEICHUS TPAKTUKU MO TMOJYyYEHUIO TPO(PEecCHOHATbHBIX YMEHUW M OIbITa
npodeccruoHanbHOM NEeITENbHOCTH, a TAKKE €€ 1NN U 3314 );

OcHoBHBIE pa3aeabl oT4YeTa (CTPYKTypa OTYETA MOXKET MEHSTHCA
PYKOBOJUTENIEM TMPAKTHUKA B 3aBUCUMOCTH OT OCOOCHHOCTEH MpeanmpusTHs, Ha
KOTOPOM CTYJAEHT MPOXOAUT IMPAKTHUKY, & TAaKXK€ BBIAAHHOIO WHJHWBUYaJIbHOTO
3a7aHus);

NuauBuayanbHoe 3aaHue (BbIAACTCS KaXIAOMY CTYJICHTY Ui KOHKPETHOIO
pacCMOTpPEHUsI KaKOU-TMOO OMNpeeIEeHHOW TEeMbl, COOTBETCTBYIONICH crenuduke
Oynyuieit mpodeccun)

SJAK/IIOYEHUE  (3akitoueHHE  OpeaycMaTpuBaeT  KpAaTKUMl — aHAIU3
pe3yJIbTaTOB NPAKTUKH: CTYAEHTY PEKOMEHIYETCS CAETIATh BBIBOJBI O TOM, YTO HOBOTO
Y MOJIE3HOTO J1aJIa €EMY MPAKTHUKA HA KOHKPETHOM MPEANPUATHH, & TAKKE KPUTUUECKUE
3aMedaHus Mo paboTe MpearnpusiTUs, OpraHu3aluK MPAKTUKU U T.IT)

CmpykmypHvle 3j1eMeHmbl omuema no npaKkmuke:
TumynvHwili 1ucm

COJIEP’KAHUE

BBEJIEHUE

1. OcnogHvle pazdenvt omuema

2. Unousuodyanvroe 3a0anue

3AKJIFOUEHUE

CITMCOK UCITOJIb3YEMbIX UCTOYHHMKOB
lpunoowcenus (ecau umeromes)

OTyer 1O TMpaKTHKE CTYyJEHTa-CTakepa JOJDKEH MPEACTaBISTh COOOM
3aKOHUYEHHYI0 pPa0O0Ty, BBINMOJIHEHHYI0 WM JIMYHO TO pe3yJbTaTaM MPOXOXKIACHUS
npaktuku. OT4yeT JOJDKEH OBITh TPaMOTHO M3JI0XKEH, aKKypaTHO OQOpMIIEH,
HarneyaTaH ¢ MOMOIIbI0 KOMITBIOTEPA UK Pa300PUYMBO HAMKMCaH OT pyKu. TekcT oTueTa
clenyeT mucaTh Ha OAHOW cTropoHe smcta (popmata A4 (210 x 297 mm) 80r/m2.
Pa3meps! nosieit: neBoe — 30 MM, npaBoe — 10 mm, HuxKHEe — 20 MM, BepxHee — 20 MM.



Pa3mep ab3anHoOro orcryna JIOJKEH ObITh OJMHAKOBBIM IO BCEMY TEKCTY paOOThI U
paBHbIM 1,25 Mm.

Tekct nevartaercsa uepe3 1,5 mnrepBana, mpudt Times New Roman, pazmep
mpudra 14. Crpanuisl HymepyroTcs apaOCKumMu nu@pamu, coOr0[as CKBO3HYIO
HYMEpallMIo 10 BceMy TeKcTy. Hymepalusi cTpaHui] oT4eTa BBIMOJIHSAETCS BHU3Y JIMCTA
B [IPABOM KpailHEM I10JI€ Y3KOTr0 IITamMIa YEPTEKHOU paMKH.

MakcumanbHO JOIyCTUMBIN 00beM oTueTa (¢ mpuioxkeHusiMu) — 30 cTpaHwuil.

Tutyneneiil muct ([punoxenue 1) sapngercs 1 cTpaHuiieit oryera U BKIOYAETCA
B OOIIyl0 HyMEpalui0 CTPaHWL, HO HOMEp CTpaHHUIbl Ha 3TOM JIUCTE HE
IPOCTAaBIISETCA.

Kax1p1i1 M3 yKa3aHHBIX B IEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETA HAUMHAETCS
C HOBOM CTpaHUIbI. 3ar0JIOBKH CTPYKTYPHBIX 3JIEMEHTOB CJIEAYET PACIOIararb BBEPXY
CTPAaHHMIIBI MO LIEHTPY; MOCJIE 3aroJioBKa CTaBUTCSA «IPOOEI» M TEKCT HAYMHAETCS C
a03ana ¢ KKpacHOU CTPOKM.

Hukakux BeIaeeHUN 110 X0y U3JI0KEHUS MAaTEPUAIIOB OTUETA HE JIOMYCKAETCS.
He nomyckaercs Takke BbIIEJICHUE pa3IMYHBIMM LBETaMH MIpudTa TEKCTA,
MOTYEPKUBAHUS CJIOB, CJIOBOCOUETAHUN WJITU TPEITIOKEHUM.

TunoBsie ¢GopMbl JOKyMEHTalUMU (KCepokomuu, Tabenu ydera padboyero
BPEMEHHU, CXEMbl U T.II.) TMPUBOJATCA B KOHIIE OTYETa, MPWJIOKEHHUS HYMEPYIOTCS
OTJIEJIBHO M NIPUBOJATCS C HAMMEHOBAHUEM KaXKJIOTO IIPHIIOKECHHUS.

OCHOBHYIO 4acTh OTYETa MO NPAKTUKE CIEAYET IEIUTh HA PA3[esbl U ITyHKTHI.
Pa3znenbl M MyHKTHI TOJKHBI UMETh 3arojOBKH. 3arojIOBKH JOJDKHBI YETKO M KPaTKO
OTpaxkaTb cojepxaHue. Pas3iensl M MyHKTHI HYMEpYIOT apabckumu mudpamu,
HanpuMmep: NepBblil pasznen - 1, mepBelid MyHKT nepBoro pasnuena - 1.1 (uudpsr
pa3lensoTcd TOYKaMH, Iocie mocienHed mudpsl Touka He craButcs) CloBo
«Paznen», «Ilynkr» He numercs. Hanpumep:

1 HAUMEHOBAHMUE ITEPBOI'O PA3/IEJIA

I

I

Hywmepaiusi myHKTOB mepBOro pasjena

2 HAUMEHOBAHUME BTOPOI'O PA3AEJIA

Hywmepanus nmyHKTOB BTOPOIO pasaena

PA3JIEJIbI, BBEJIEHUE, 3AKJIFOYEHUE, CIITMCOK HCIIOJIb3YEMBIX
NCTOYHUKOB pacnonaratorcss ¢ ab3amfHOTO OTCTyMa, MPONUCHBIMH OyKBaMH,
BBIPAaBHUBAHUE 1O IIMPUHE. 3aMPEIIAETCs] OCTABIIATH 3ar0JIOBOK pa3/iefla WJIM IyHKTa
Ha OJIHOM CTpaHMIIE, a TEKCT MEPEHOCUTh Ha IPYTYIO CTPAHUILY.

Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJDKHO OBITH paBHO 1,5 MHTEpBana.

Texcr pomxkeH OBITh KPAaTKHUM M HE JIOMYCKaTh PAa3JIMYHBIX TOJIKOBAHUH.
Tepmunbl, 0003HAYEHUSI U ONPEACIICHUS JOJDKHBI COOTBETCTBOBATH YCTAHOBICHHBIM
CTaHJapTaM, a TpPH WX OTCYTCTBUU - OOMICIPHHITHIM B HAYYHO-TEXHUYECKOUN
JUTEPATYPE.



B TekcTe He nomyckaercs:

- IPUMEHSATH 000POTHI PA3rOBOPHON peUH, TEXHUIIU3MBI, MPO()ECCUOHATU3MBI;

- IPUMEHSATH JIJIE OAHOTO M TOTO K€ MOHSTUS Pa3IMUHbIe HAYYHO-TEXHUUECKUE
TEPMUHBI, OJIU3KHE 1O CMBICITY (CHHOHHUMBI), a TAK)K€ MHOCTPAHHbBIE CJIOBA U TEPMUHBI
IPU HAJTMYUHU PABHO3HAYHBIX CJIOB M TEPMUHOB B PYCCKOM SI3bIKE;

- IPUMEHSATH MPOU3BOJIBHBIE CIOBOOOPA30BAHUS;

- IPUMEHATh COKpAILIEHUE CJIOB B TEKCTE W B MOMAMMCIX MOJ WLIOCTPAIUsIMHU,
KpOME yCTaHOBIIGHHBIX TMpaBwiamMu opdorpaduu, NyHKTyaluu, a  TakkKe
COOTBETCTBYIOIIMMU I'OCYJAPCTBEHHBIMU CTaHIAPTaAMU;

- cOKpamaTh 0003HaYeHUsT GU3UUECKUX SUHUIL, €CIIM OHH YHOTPEOSIIoTCs 0e3
udp, 3a UCKITIOUYCHUEM €TMHUI ((U3UIECKUX BEIMYHUH B TAOJIUIAX U B pacimuppoBKax
OyKBEHHBIX 0003HAUYCHMIA, BXOISINUX B (DOPMYITBI U PUCYHKH;

- 3aMEHSTh CJI0Ba OYKBEHHBIMU 0003HAUCHUSIMH.

«COJIEP KAHUEY, «BBEJIEHHEy, «3AKJIFOYEHHUEY, «CIIMCOK
HNCIIOJIB3YEMBIX HMCTOYHHUKOB», «ITPUJIOXEHUE» cnenyer pacnonaraTh
nocepeIMHe CTPOKHU, 0€3 TOYKM B KOHIIE, HE MOJYEPKHUBAs, HE BBIACISS XKUPHBIM U
KypcuBoM. [IepeHOCHI CIIOB B 3arojioBKax He JOIMycKaroTcs. Eciii 3arojloBOK COCTOUT
U3 JIByX MPEUIOKEHUHN, TO OHU Pa3AEIAIOTCS TOUKOH.

Kaxneiii paznen, «COHLEPXXAHUE», «BBEAEHUE», «3AKJIFOUEHHMEY,
«CITNCOK HUCIIOJIB3YEMBIX NCTOUYHUKOBY, «I[TPUJIOKEHUE)» naunHnaroTcs
C HOBOW CTPAaHULIBL.

Ogopmnenue madbauy

[{udppoBoii Marepual peKOMEHAYETCS IOMEIIAaTh B OTYETe B BHUAC TaOJIHII.
Tabnuiry, B 3aBUCHMOCTH OT €€ pa3Mepa, MOMEHIAI0T IOJI TEKCTOM, B KOTOPOM
BIICPBHIC JIaHA CChUIKA HA HEe, WM Ha CJICAYIOUICH CTpaHUIlE, a, TP HEOOXOTUMOCTH,
B IPHJIOKEHUH K pabote. Ha Bce TaOIMIIBI JOIKHBI OBITH MPUBEACHBI CCHUIKU B TEKCTE
OTYeTa, MPHU CCHUIKE CJIEAYeT MKCaTh CIIOBO «Ta0JIMIA» C YKa3aHHEM €€ HOMepa.
HazBanue TaOnMilbl JOJDKHO OTpaXkaTh €€ COJEpKaHHWe, OBITh TOYHBIM U KPATKUM.
HaszBanue cienyer nmomMernars Hajx Tabnuiei mo nentpy. Hampumep:

Tabmuma 2.1 - Ha3zsanue taOiaumsl
En. usmepenns

3arojoBoK 2
3aroJIoBOK 3aroJI0BOK

OA3aroJIoBOK 1 MOA3ar0JIOBOK 2

Tabnuupl HymepyroT apaOckumu Ludpamu B nipezennax pasaena. B atom cinydae
HOMeEp TaOJIMIBI COCTOMT M3 HOMEpa pasjiefia M TMOPSAKOBOTO HOMepa TaOiullbl,
pa3zie’IeHHbIX TOUKOU. TabIuIIbl 1OMKHBI OBITH BHIPOBHEHBI 10 IIUPUHE OKHA.



Tabnuipl KaXJ0ro MNPUIIOKEHUST O0003HAYaOT OTACIBHOM Hymepaluen
apabckumu 1udpamu ¢ jgoOaBiieHHEM mepea UU@poil OyKBEHHOTO O0O03HAUYCHUS
TIPHIIOKCHUS.

Ogopmnenue unocmpamugHo20 mamepuana

Nnmoctpanuu (4eprexu, cXeMbl, TpaduKu, 3CKU3bI, TUarpaMMmbl, (POTOCHUMKH,
PUCYHKH) pacrmojiaraloT Tak, 4YToObl HMX OBUIO yJIOOHO paccMaTpuBarTh,
HEMOCPEJICTBEHHO TMOCJE TEKCTa, B KOTOPOM OHHU YIIOMHHAIOTCS BIIEpBHIE.
Nnmroctpanmu o6o3Hauatorest cinoBoM «Pucynok». Ha Bce puCyHKM JOMKHBI OBITh
JaHBl CCBHUIKM IO TEKCTy TOSCHUTEIbHON 3amMCKU. PUCYHKH JOJDKHBI HMETh
HAUMEHOBAHUS, KOTOPBIC TMOMEIIAIOT TOJI PUCYHKOM, IO IEHTPY CTpPaHHMIIBI. Touka
MI0CJIC HANMEHOBAHUS PUCYHKA HE CTABUTCH.

Dopmynvl u ypasHenus

VYpaBHeHus U GopMyIibl BBICISIOT U3 TEKCTa B OTACIBHYIO CTPOKY. BpIme m
HWKE KaKJIOH (GopMyJIbl WM YpaBHEHHS JOJKHO OBITH OCTABJICHO HE MEHEE OJIHOM
cB0OOMHON cTpoku. Ecnu ypaBHeHHE He yMemaercs B OAHY CTPOKY, OHO JIOJDKHO
OBITh MEPEHECEHO MOCIe 3HaKa PaBEHCTBA (=) WM MOcye 3HaKa (+), Uiy 1o clie Apyrux
MaTEMaTUYECKUX 3HAKOB C UX 00S3aTEIbHBIM IOBTOPEHUEM B HOBOM CTPOKE.

@opMynbl U ypaBHEHHsI B paboTe CielyeT HyMEpOBaTh B Mpejernax pasjaena
apabckumu 1udpamMu B KpyIJIbIX CKOOKax HampoTHB (OPMYJbl B KpailHE TpaBOM
nonoxenun. Hanpumep, (1.1), (1.2).

HemnocpenctBerno mojn dopmysoil mpuBOAUTCS pacmiu@poBKa CHUMBOJIOB H
YUCJIOBBIX KO3(PPUIIMEHTOB, €CIi OHU HE ObUIM TMOSICHEHBI paHee B Tekcre. Ilepmas
CTpOKa pactupoBKHA HAYMHAETCS CIIOBOM «TJe» 0€3 TBOETOUHS MOCTIE HETO.

Hanpuwmep:
O6nem npousBojictBa (OIl) B cMeHY, THIC.pyO., BBIYUCISIOT 1O (popMmyIie:
OIl=Y x CB, (1.1)

rae Y - cpeHecnuco4Hasi YUCICHHOCTh PAOOTHUKOB, Yel.;
CB - cpeansist BbIpaOOTKa Ha OJAHOTO paOOTHUKA B CMEHY, THIC.pYO.

Ogopmnenue npunodiceruti

B npuiiokeHuss BKIIOYAKOT JOIMOJHUTEIBHBIA BCIOMOTATENbHBIA MaTepuani, K
KOTOPOMY OTHOCATCA TMPOMEXYTOYHBIC pACUYEThl, TaOIHUIBI BCIOMOTATEIBHBIX
U(POBBIX JAAHHBIX, WHCTPYKIUU, METOJWKH, WIIIOCTPAIUH, 3aMOJIHCHHBIE (OPMBI
OTYETHOCTH U IPYTU€ TOKYMEHTHL.

Kaxnoe npunoxxeHue JOJDKHO HAYMHATHCS C HOBOW CcTpaHuubl. [Ipuiioxkenus
HYMEPYIOTCS COOTBETCTBEHHO IPWJIATa€MbIM JOKyMeHTamM. Ha BepxHel CcTpoke
KaXJ0ro JOKyMEHTa MPUIOKEHUS N0 LHEHTPY pacronaraercs ciioBo «lIpunoxenue 1»
C 3arjlaBHOM OYKBbI 0€3 3HaKOB MpenuHaHus. [Ipunokenne 10JKHO UMETh 3aroJIOBOK,
PAacMoJIOKEHHBIN CTPOKOM HMXKE MOCEPEANHE. 3aroj0BOK MPUIIOKEHUSI HAUMHACTCS C
3arjaBHOM OYyKBBI, B KOHIIE HETO TOYKA HE CTaBUTCSI.

Ogopmnenue yumam u ccoliok

[Ipu ccbuike B TEKCTE HA JIMTEPATYPHBIM MUCTOYHUK ITOCJIE YIIOMUHAHUS O HEM
MPOCTABIISAIOT B KBAJPATHBIX CKOOKAaxX HOMEP, MOJ KOTOPHIM OH 3HAYUTCS B CIMCKE
UCIIOJIb30BAaHHBIX ~ MCTOYHWUKOB. B HeoOXomumpx  ciaydasx (OOBIYHO — TIpHU



UCIIOb30BaHUU IU(MPOBBIX aHHBIX WM I[UTAThl) YKa3bIBAIOTCS W CTPAHUIIBI, Ha
KOTOPBIX MOMENIAETCS UCTONb3yeMblil ucTouHuk: Hampumep [25, c. 14-19] unm [28,
T.1, c.128].

CchlkH Ha TaOJIUIIBI, PUCYHKH, PUIIOKEHUS YKa3bIBAIOTCSA B KPYTJIBIX CKOOKAX:
(Tabnuna 2.1), (pucyHok 4.2), (npusoxeHue 2).

['oTOBBIN OTYET CHAETCS PYKOBOJUTEINIO 3a HEAESTIO 0 JHS 3alUTHI C LEJbIO
JUKBUJAIIMNA BO3MOYKHBIX HEJIOYETOB M YCTPAHEHMS] BO3MOXKHBIX OIITHOOK, IMOCIIe Yero,
OTYET BO3BpaIlla€TCAd CTYJAEHTY. B J1€Hb 3aluThl MOPOBOAUTCA aTTecTalus IO
pe3yJbTaTaM IPOXOKICHUS NMPAKTUKHU C BBICTABIICHUEM UTOTOBOM OLICHKHU.

KpuTtepuu BoicTaB/IeHNsI OLEHOK

OyeHKa «OMAUYHO» BbICMABNACMCS, eCIU!

XapakTepucTuKa Ha 00y4arolerocs moJoKuTelibHas, 0€3 3aMmeyaHui;

- JHEBHUK TMPOXOXKICHHUS TMPAKTUKA COCTAaBIEH B COOTBETCTBHH C
NPEIbIBISIEMBIMUA TPEOOBAHHUSIMH, COJACPIKUT €KETHEBHBIEC CBEACHUSA O JCHUCTBUSX,
BBITOTHSIEMBIX OOYYarOIIMMCS B IMPOLIECCE MPOXOXKICHUSI TMPAKTHKH, MPUIOKECHUS K
THEBHUKY I10 TIPAKTUKE B HATTMYUU;

- oruer oOydJarmmerocs O TPOXOXKJACHUH TPAKTHKH  COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSM K COJEPKAHUIO, B HEM IIOJHO paCKpPbIBACTCS
npojenaHHas o0yyarouMcs paboTa BO BpeMsl MPOXOKICHHS NMPAKTUKU C YKa3aHHUEM
PEe3ybTATOB MPAKTUKU U BHITIOJHEHUS 3a/IaHUsI HAa IPAKTHKY

- TP 3aIIMTE OTYETa MO MPAKTHUKE 00yYaIOIIUMCS JaHbI TOYHBIE Pa3BEPHYTHIC
OTBETHl HAa YTOYHSIOIIME BOIPOCHI, MaTepUall HM3JI0KEH B OCHOBHOM B JIOTHUYECKOU
MOCTIEI0BATENBHOCTH, CUCTEMATHYHO, apTyMEHTHPOBAHO;

- BCE KOMIIETEHIIMM OCBOCHBI (IO JJaHHBIM aTTECTAllMOHHOTO JIUCTA U
XapaKTEePUCTUKHU HA 00yYaroIIEerocsi).

Oyenka «xXopouio» 8blCMAaBsAemcs, ecu:

XapakTepucTuka Ha OOy4YaromIerocsi MOJOKUTENbHAsA, HO ¢ HE3HAYUTEIbHBIMU
3aMEYaHUsAMU;

- JHEBHHMK TMPOXOXKJECHHS TMPAKTUKH COCTaBJIE€H B COOTBETCTBUU C
NpEeabsBIIEMbIMA TPEOOBAHUSIMH, HO C HE3HAUUTEIHHBIMH HEIOYETAMH, COJICPKHUT
€XKETHEBHBIC CBEJCHUS O JEHUCTBUSIX, BBIMOITHIEMBIX OOYydYaIOIMIMMCS B TPOIECcce
MPOXOKACHUS MPAKTUKH, PUIIOKEHUS K JTHEBHUKY MO MPAKTUKE B HATUYUH;

- oT4eT OOydyawmierocs O MPOXOXKIECHUU TMPAKTUKH  COOTBETCTBYET
YCTAHOBJICHHBIM TpeOOBaHUSIM K COJIEPKAHUIO, B HEM TIOJIHO PACKPHIBAETCS
npojenaHHas oOydaromumcs paboTa BO BpeMs MPOXOXKACHHS MPAKTUKH, OOJbIIast
4acTh 3a/1aHUs 110 TPAKTUKE BHIIOJIHEHA U OTpaKeHa B OTYETE;

- NpU 3alUTe OT4YeTa [0 TNpaKTUKe OOydYaromuMcsi JaHbl OTBETHl Ha
YTOUHSIIOIME BOMPOCHl C HE3HAYUTEIHbHBIMU HEJIOYETaMU, KOTOPhIE HE HCKIIIOYAIOT
OCBOCHHE y 00YYalollerocss COOTBETCTBYIOIIMX KOMIIETEHIUNA, MaTepual U3J0KEH B
OCHOBHOM B JIOTHYECKOM MOCJIEI0BATENIBHOCTH, CACTEMAaTUYHO, apTYMEHTHUPOBAHO;

- 6onee 75% KOMIETEHIIUM OCBOEHBI (IO JAHHBIM aTTECTAI[MOHHOTO JIUCTa U
XapaKTEPUCTUKHU HA 00yYarOIIerocs).

le;eHKa «ydoeﬂemeopumeﬂbuo» gvlicmaesjisaemcs, ecili.



XapakTepucTuka Ha OO0ydaromerocsl MOJOXKHUTEIbHAsA, HO CO 3HAYUTEIBHBIMU
3aMCYAHUSIMU;

- THEBHUK TPOXOKJEHUS MPAKTUKHA COCTABIICH B OCHOBHOM B COOTBETCTBHH C
NPEIbIBIICMBIMA TpPEOOBAaHUSAMHU, HO C HEIOYETaMH, COJCPKHUT €KCTHEBHBIC
CBCJICHUS O JICHCTBHUAX, BBITIOJHSCMBIX OOYYAIOMIMMCS B TIPOIECCE MPOXOKIACHHUS
NPaKTHKH, IPUIOKCHHS K THEBHUKY TI0 IPAKTUKE B HATWYIWH;

- or4er OOydYaromerocs O MPOXOXJACHWW TPAKTUKH HE B IIOJHOH Mepe
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUAM K COJECP’KAaHHUIO, UMEIOTCS OIMIUOKH B
o(pOpMIICHUH, HETIOJHO PACKPBIBACTCS MPOJIEIaHHas 00yJaromumMcesi paboTa BO BpeMst
MPOXOXK/ICHUS TPAKTUKU, HE BCE 3aJlaHWs HA MPAKTUKY BBIMOIHEHBI U OTPAKEHBI B
OTYETE;

- TpU 3alUTe OTYeTa MO TMPaKTHKE OOYydJaloImMUMCsl JaHbl OTBETH Ha
YTOUHSIIOIIIME BOMPOCHI C HEJOYETaMH, KOTOpbIe HE MWCKIIOYAl0T OCBOCHUE Y
00y4JaroIerocs COOTBETCTBYIOIIMX KOMITIETCHIIMI Ha HEOOXOAMMOM YPOBHE, MaTepHall
U3JI0)KEH B OCHOBHOM B JIOTHYECKOW TMOCIEAOBATEIbHOCTH, CHCTEMAaTHYHO,
apryMEHTHPOBAHO;

- bonee 50% KOMITETCHIIMI OCBOECHBI (ITO JAHHBIM aTTECTAIlMOHHOTO JINCTA U
XapaKTePUCTUKHN Ha 00yJaroIerocs).

Ouyenka «Hey0061emeopUmMeEnNbHO» blCMABIAECMCS, eCl:

XapakTepucTUKa Ha 00yJaromerocss OTpuIaTeIbHasl;

- JHEBHUK TMPOXOXKIEHUS TMPAKTUKU COCTAaBJI€H HE B COOTBETCTBUM C
IPEABIBIICMBIMH TPSOOBAHUSAMH, HE COJICPIKUT CKCTHEBHBIX CBEACHUMN O JCHCTBHUSX,
BBITIOJIHSIEMBIX OOYYalOIIUMCSl B MPOLECCE MPOXOXKICHUSI MPAKTUKHU, MPUIOKEHUS K
JTHEBHUKY IO IPAKTUKE OTCYTCTBYIOT;

- OT4ET OOydYarolerocs O TMPOXOXKJACHUU TNPAKTUKH HE COOTBETCTBYET
YCTAHOBJIEHHBIM TPEOOBAHUSM K COJEPKaHUIO0, 3aJJaHUE HA NMPAKTUKY HE BBITIOIHEHO;

- MpU 3alIUTe OTYeTa MO IMpaKTUKEe OOydYaroIIUMCS HE JaHbl OTBEThl Ha
YTOUHSIIOIIME BOIPOCHI, HE MPOJACMOHCTPUPOBAHO YMEHHUE U3JIaraTb Marepuaia B
JIOTUYECKOM MOCIIeI0BATEIbHOCTH, CUCTEMAaTUYHO, apTyMEHTUPOBAHHO;

- 50% xomneTeHIMI 1 60Jee He OCBOEHHI (IT0 JAaHHBIM aTTECTAIlMOHHOIO JIMCTA
U XapaKTEPUCTUKHU HA 00YUaIOIIETOCs ).

YuyebHO-MeTOAMYECKOE U MHPOPMALIMOHHOE o0ecriedeHUue yueOHOoM
NPaKTHKH
OcHoBHas JuTeparTypa:

1. ApacnanoBa, B. A. JIoOKyMeHTallMOHHOE O0O€CIEYEHUE YIPABICHUS @ Y4EeOHO-
paKkTUYECKOe Mmocodue B cxemax, Tabnuiax, oopasuax / B. A. ApacianoBa. —
3-e wm3n. — Cypryr : CypryTrckuii TrocyAapCTBEHHBIM IeAarornyecKuii
ynusepcuret, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Tekct
AJIEKTPOHHBIN // DnexkTpoHHO-O0MOmoTeunas cucrema [PR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CnyxeOHble HOKYMEHTHI: (OpPMYIApbl U MPUMEPHI
opopmiteHus. AnpOoM: ydeOHO-TIpakTHUeckoe mocodbme : [12+] / B.A.
ApacnanoBa, E.C. bypmuctpoBa. — Mocksa ; bepaun : lupexr-Meaua, 2020. —
108 c. — Pexxum moctyna: mo moanucke. — URL: http://biblioclub.ru/index.php?
page=book&id=578396
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Ipuiaoxenue 1
MHUHUCTEPCTBO HAYKH U BBICIHEI'O OBPA30OBAHMSA
POCCHUHUCKOM ®EJIEPALIUA
®enepanbHOe rocyJapcTBEeHHOE ABTOHOMHOEe 00pa3oBaTe/ibHOe YUpe:KIeHne
BbICIIET0 00pa30BaHus
«CEBEPO-KABKA3CKHWM ®EJNEPAJIBHBIN YHUBEPCUTET»
IIaturopcknii mHCTHTYT (puauan) CKOY
Koanenxk IIsturopckoro nncruryra (puaunan) CKOY

OTYET
O YYEBHOM MNPAKTUKE

[Tpodeccus 46.01.03 «Jlemonpon3BOIUTEIbY

Crynenra Kypca

IPYIIIbI

(®.J1.0.)
MCCTO HpOXO)KI[eHI/IH HpaKTI/IKI/I N HAMMCHOBAHUC HpeI[HpI/IHTI/IHI

PykoBonuTenb npakTuKu:

IpenoaaBaTeib

(mOIKHOCTD) (moamuce) (®.1.0.)
OTtuer NpeACTaBIICH HA MMPOBEPKY: «  » 20 r.
3anmTa OT4eTa COCTOSIACh: «_ » 20 r.

OOGm1as oreHKa 3a MpaKkTHKY:

r. [Isturopck 20 r.



Ipuiaoxenue 2

MUHUCTEPCTBO HAYKH U BBICHHEI'O OBPA30OBAHMUSA
POCCHUHCKOM ®EJIEPAIINN
degepajibHOE TOCYAAPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOE YUpeKIeHue
BBICIIEr0 00pa30BaHHusA
«CEBEPO-KABKA3CKHNM ®EJEPAJIBHBIA YHUBEPCUTET»
IIaTuropckmnii mHCTHTYT (puauan) CKOY
Koanenxk [Issturopckoro nncruryra (puiauan) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

oOydJarmi___ ¢ TPYIIIBI npodeccus  CIIO 46.01.03
JHenonpousBoautens, mpomen (Jia) ydeOHyro mpaktuky no I[IM.01 JlokyMeHTalmoHHOE
oOecrieyeHue AeITeTbHOCTH OPTaHU3allu C 20 r.mo 20 1.

B OpraHu3anun

OrieHKa ypOBHSI OCBOCHHSI OOIITUX KOMIIETEHIIUM

HanmeHnoBanue 00mMMUX KOMITETCHITHI YpoBeHb [Ipumeuanue
OCBOCHUSA™

OK 1. IlonumaTe CyHIHOCTh M COLMANIBHYIO 3HauuMOCTh | 012345
Oynymieit mpodeccuu, MPOSBIATh K HEW YCTONYMBBIN
UHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JAeSTEIbHOCTh, | 012345
UCXOAs M3 LEeIM U CIOCOOOB €€  JIOCTUXKEHUS,
OIPEIETICHHBIX PYKOBOJIUTEINIEM.

OK 3. AnanuzupoBaTh pabouyro cUTyaIuio, ocymectsiasaTs | 012345
TEKYyIIMA W WUTOTOBBIM KOHTPOJb, OLEHKY M KOPPEKLIHIO
COOCTBEHHOU JESATEIbHOCTH, HECTH OTBETCTBEHHOCTh 3a
PE3YNbTATHI CBOCH PabOTHI.

OK 4. OcymecTBiaTh nmouck uHpopmaiuu, Heooxoaumoit | 012345
st 3(PEKTUBHOTO  BBHIMOJHEHUS MNPOodhecCHOHAIBHBIX

3ajau.
OK 5. Ucnonws3zoBarth uHpopmanmonno- (012345
KOMMYHUKAIIMOHHBIE TEXHOJOTMU B MpOo(ecCHOHATbHOU
JeSITeIbHOCTH.

OK 6. PabGorats B kxomanzae, »ddextruBHO obmatbes ¢ |[012345
KOJUIETaMH, PYKOBOJICTBOM, KJITMCHTAMH.

OK 7. UcnonHATh BOUHCKYIO 00513aHHOCTh, B TOM uncie ¢ | 012345
MPUMEHEHUEM TOJMYYEHHBIX MPOQPECCHOHATBHBIX 3HAHUNA
(11 TOHOTIIIEH ).

OHCHKa YPOBHA OCBOCHHUA HpO(beCCI/IOHaJIBHLIX KOMIICTCHIUM

HanmMenoBanue npodeccrnoHaNbHBIX KOMIICTCHITHMA YpoBeHb [Tpumeuanue
OCBOCHUA*

I[IK 1.1. Ilpuaumate u peructpupoBaTh noctynaromyo 012345
KOPPECMOH/ICHIIMIO, HANpaBJsITh €€ B  CTPYKTYpHBIC




TIOJIpa3/ICJICHUs] OPraHU3alliH.

[IK 1.2. PaccmaTpuBath AOKYMEHTHI U nepenaBath ux Ha |[012345
UCIIOJIHEHHE C YYeTOM PE30JIIOLUU  PYKOBOJIUTENEH
OpraHu3aluu.

I[NK 1.3. Odopmnsirs peructpanuonuble kaptouku u 012345
co3maBaTh OaHK JaHHBIX.

I[IK 1.4. Bectu kaproreky yuera npoxoxacHus |012345
JIOKYMEHTaJbHbIX MAaTEPUAJIOB.

I[IK 1.5. OcymectBiarh KOHTpoJb 3a mnpoxoxnaeHuem 012345
JIOKYMEHTOB.

I[IK 1.6. OrtnpaBnsdTh HCHOJHEHHYIO JokyMeHTaumio | 012345
agpecataM C  [PUMEHEHHMEM  COBPEMEHHBIX  BHJIOB
OpraHU3alMOHHON TEXHHUKH.

INK 1.7. CocraBnsate u  odopmisateh ciayxkebHbie | 012345
JIOKYMEHTBI, MaTepHalibl C HCIOJb30BaHUEM (DOPMYIISIPOB
JIOKYMEHTOB KOHKPETHBIX BHJIOB.

[IK 2.1. ®opmupoBaTh Jena. 012345
[IK 2.2. OGecrneunBath OBICTPBIA MOMCK JOKYMeHTOB mo | 012345
Hay4HO-CIIPAaBOYHOMY arnmapary (kapToTeKam)
OpraHu3aluu.

I[IK 2.3. CucremarusupoBatb M XpaHUTb JOKyMeHTHl (012345
TEKYIIEro apXxuBa.

I[IK 2.4. Ob6ecneunBath coxpaHHOCTh mpoxozsmiei | 012345
CIIyKEOHON JOKYMEHTALUU.

[IK 2.5. I'oToBUTh U nepenaBaTh NOKYMEHTHI Ha apxuBHoe | 012345
XpaHEHUE.

I[IK 2.6. Ob6ecneunBatb COXpaHHOCTh  apxuBHBIX 012345

JOKYMCHTOB B OpraHu3saluu.

>kOI_IeHI/IBElHI/Ie OCYHICCTBIIACTCA 110 ATHOAJIJIBHON cHCTEME IIYTCM BBIACICHHA OLICHKU.

B cnyuae HesiBKM 00yuarolerocs Ha NpakTHUKY UCHOIb3yeTcs oueHka 0.

Jara « » 20 1.

[Toanuch pyKoBOAUTENS MPAKTHKU:

OT KOJUICIXKa




