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1. Ob6aacTh npuMeHeHHUs1 padoyeii MporpaMMbl

PaGouass mporpamma y4eOHOW AMCHUIUIMHBI SBJISETCS 4YacThi0 00pa30BATEILHOM
nporpammbl CITO B cootBerctBuu ¢ ®I'OC no cnerumansHoctrn CITIO 38.02.01 DxoHoMuKa u
OyxraiaTtepckuil yueT (110 OTpacisiM), YTBEPKACHHBIM NpUKa3oM MUHUCTEPCTBA 00pa30BaHUs U
Hayku Poccutickoii @eneparuu ot 09.12.2016 1. N 1547 (B neiicTByOIICH pelaKium).

Ucnonb3oBanue paboueil mporpaMMbl y4eOHOW AWCIHMILIUHBI B JIOTIOJHHTEIHLHOM
npodeccuoHanTbHOM 00pa30BaHUU HE MPELYCMOTPEHO.

2. MecTo y4eOHOI TUCHUILUIUHBI B CTPYKTYpe 00pa30BaTeIbHOM NMPOrpaMMbl:

VYyeOnas qucuunianHa OI1.04 [TpaBoBoe 1 JOKyMEHTAalMOHHOE O0eCIieUeHre YIIPaBICHUS
SBIISIETCSA 00IIEnpodeCCHOHATFHON TUCIMITIIMHON, BXOASIIEH B MPO(ECCHOHANBHBIN y4eOHBIN
LUKJI, U3y4aeTcs B 2 U 3 cemMecTpe.

3.  esan u 3a7a4u y4eOHOI TUCHUIJIMHBI — TPeOOBAHUS K Pe3yJIbTAaTaM OCBOEHUSI
Y4eOHOM /I CIUIIJIMHBI:

B pesynbraTte ocBoeHus yueOHON AUCIUTUIMHBI O0YYarOITUICS JOJIKEH YMETh:

- o(hopMIIATH JOKYMEHTAIIMI0 B COOTBETCTBUM C HOPMATHBHOHM 0a30ii, B TOM 4YHCIE C
MCIIOJIb30BaHNEM MH(POPMAITMOHHBIX TEXHOJIOTHIA;

- OCBauBaTh TEXHOJIOTUH aBTOMATU3UPOBAHHOW 00pabOTKU JOKYMEHTAIINH;

- HCIIOJIB30BaTh YHU(PUITUPOBAHHBIC (DOPMBI JIOKYMEHTOB;

- OCYILECTBJIITh XPAHEHUE U TOUCK JOKYMEHTOB;

- UCIIOJIb30BaTh  TEJICKOMMYHUKAIIMOHHBIE  TEXHOJIOTMH B AJIIEKTPOHHOM
JIOKyMEHTO000pOTE;

- UCTIONIb30BaTh HEOOXOIMMbIE HOPMATUBHBIC JOKYMEHTHI,

- 3aIMIIaTh CBOU MPaBa B COOTBETCTBUU C IPAKIAHCKUM, TPaXIaHCKO-TIPOLIECCYaTbHbIM
U TPYJOBBIM 3aKOHOATEIIHCTBOM;

- QHAJIM3UPOBATH U OLIEHUBATH PE3YIbTATHI U MOCIEICTBUS AeATEIHHOCTH (0e3eCTBHS) C
IIPaBOBOM TOYKH 3PEHMUS.

B pesynbpTaTe ocBoeHMs yueOHOU AUCIMUILTUHBI 00yJaOIUICS TOJDKEH 3HATh:

- IOHATHE, 11€JTH, 33]]a4H U MPUHIIUIIBI JIEIONTPOU3BO/ICTBA;

- OCHOBHBIE TIOHATHUS JOKYMEHTAIIHOHHOTO O0ECTIeueHus yIpaBiIeHUS;

- CUCTEMBI JJOKYMEHTAIIMOHHOTO 00eCIIeUeHUs YIIPABJICHHUS;

- KJ1accu(UKAIMIO IOKYMEHTOB;

- TpeOOBaHUs K COCTABIECHUIO i O(DOPMIICHHUIO JOKYMEHTOB;

- OpraHM3aluio JOKYMEHTOOOOpOTa: MpueM, OOpadOTKy, PETHCTpalHio, KOHTPOIb,

XpaHEeHHE TOKYMEHTOB, HOMEHKJIATYPY JIeT;

- ocHOBHbIe nojoxenust Koncrtutyuuun Poccuiickoit @enepanuu;

- TMpaBa U CBOOOJIBI YEJIOBEKA M TPaKTaHNHA, MEXaHU3MbI HX PeaIN3alliu;

- OCHOBBl TIPaBOBOTO pETYJIMPOBAaHUS KOMMEpPYECKHX OTHOIIEHWH B cdepe
poeCCHOHAIBHON JESTENHHOCTH;

- 3aKOHOJATENbHbIE aKThl W JpPYru€ HOPMATUBHBIE JIOKYMEHTBI, PEryJIupyIOIIne
MPaBOOTHOIIEHUS B MpoIiecce MpodhecCuOHATBHOM IeITeTbHOCTH;

- OpraHHM3aIlMOHHO-TIPABOBBIC (HOPMBI FOPUINIECKUX JTHII;

- TIPaBOBOE MOJIOKEHHUE CYOBEKTOB MPEANPUHNMATEIIbCKOUN eI TEIbHOCTH;

- TpaBa U 00s3aHHOCTU paOOTHUKOB B chepe MpodecCHOHANBHON AeITeTbHOCTH;

- TOPSAOK 3aKJIFOUYEHHUSI TPYIOBOIO JOTOBOPA U OCHOBAHUSA ISl €r0 IPEKPAILCHHUS;

- IpaBuUja OIUIATHI TPYA;

- POJIb TOCYAAPCTBEHHOTO PETYIUPOBAHMS B 00ECIIEUEHUH 3aHATOCTH HACEIICHUS;
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- TPaBO COIMAIBLHOM 3aIUTHI TPAXKIAH;

MOHITHE JUCHUILUTMHAPHON 1 MaTepHabHOM OTBETCTBEHHOCTH pa0OTHUKA;
BU/JIbI Q/IMUHUCTPATUBHBIX TPAaBOHAPYIICHUN U aIMUHUCTPATUBHON OTBETCTBEHHOCTH;
HOPMBI 3aIlUTHl HAPYIUICHHBIX MPaB U CyJeOHBIN MOPSAAOK pa3pelieHus CriopoB.

4. Komnerennuu ¢gopmMmupyemMblie B pe3yJibTaTe 0CBOCHHS JUCHHMILVINHBI:

OO0umme Iloka3aTesn oueHKH
KOMIIeTeHLM U pesyJjbrara

OK1 Bri6upats criocoObl petieHus 3a1a4 npoQecCHOHALHON e TeIbHOCTH
MPUMEHHUTENIFHO K Pa3IMYHbIM KOHTCKCTaM.

OK 2 OcymIecTBISATh TOUCK, aHATU3 M HHTEPIPETAIMIO HHPOPMAIIUU
HE0OXO0ANMOI 17151 BBITOJTHEHHS 33,129 PO eCCHOHATBHON ESITeNbHOCTH

OK 3 [TmaHupoBaTh M peaIn30BLIBaTH COOCTBEHHOE MPodeccHoHaIbHOE 1
VIMYHOCTHOC PA3BUTHUC

OK 4 PaboTath B KOJICKTHBE U KOMaHE, 3(GEKTUBHO B3aUMOACHCTBOBATH C
KOJUIEraMH, PyKOBOICTBOM U KJIMEHTAMH.

OK 5 OcyliecTBIATh  YCTHYIO W IHCBMEHHYI0O  KOMMYHHKAIMIO  HA
rocy1apcTBeHHOM si3bike Poccutickoit denepaiiuu ¢ ydeToM 0COOCHHOCTEH
COIMAIEHOTO U KYJIBTYPHOT'O KOHTEKCTA;

OK9 Vcrionp30BaTh MHHOBAIIMOHHBIE TEXHOJIOTHH B ITPO(eCCHOHAIBHOI
e TeITIbHOCTH

OK 10 [Tosp30BaThCs MPOPECCHOHATBHOM JOKYMEHTAIUEH Ha TOCYIapCTBEHHOM H
MHOCTPAHHBIX SI3bIKAX.

OK 11 Vcrionp30BaTh 3HaHUS 10 (PMHAHCOBOM T'PAMOTHOCTH, TUITAHUPOBATH
[peAMPUHUMATENBCKYIO JACSITeILHOCTh B MPO(ECCHOHATBLHOU chepe.

IIpodeccnonanbHbIC IMoka3zaTenu OLleHKH

KOMIIETEeHI[UU pesyJbTara

K 1.1 OOpabaThIBaTh MEPBUYHBIC OYXTaaTePCKUE TOKYMEHTHI.

K 1.2 Pa3pabaThIBaTh M COTJIACOBBIBATH C PYKOBOJICTBOM OpraHM3AIMU pabOvHi
[UIaH cYETOB OYXTaNTEPCKOro yueTa OpraHu3allty.

K 1.3 [TpOBOANTE y4YeT NEHEXHBIX CPEACTB, OOPMIISITH JIEHEKHBIE M KAaCCOBBIC
ITOKYMEHTBIL

I[IK 1.4 DopmHpoBaTh OyXTralTepCKHe MPOBOKH MO YUETy aKTUBOB OpraHU3aIUH Ha|
OCHOBE paboyYero mjiaHa CYeTOB OyXraJITepCKOro y4eTa.

K 2.1 dopmupoBaTh OyXralTepckue NMPOBOAKH IO YYETy HWCTOYHHKOB AKTHBOB
OpraHM3aly Ha OCHOBE paboyero IiaHa c4eToB OyXraJTepcKoOro ydera

[IK 2.2 BBIMOJIHATH ~ MOPYYCHUs] PYKOBOACTBA B  COCTaBE KOMHCCHUH  TIO|
MHBCHTapHpanyuu MMYHICCTBA B MECTaxX €ro XpaHCHU

K 2.3 [TpoBOIUTE MOATOTOBKY K WHBEHTAPH3ALlMHd U MPOBEPKY ACHCTBUTEIBHOTO|
COOTBETCTBHS (PaKTUUECKHX JAHHBIX HHBCHTAPH3ALMH JIAHHBIM YYeTa.
OTpa)KaTI) B 6yXFaHTepCKI/IX IMPOBOJKaX 3a4€T M CIIMCAHHUE HEAOCTA4dH|

1K 2.4 [EHHOCTEH (peryaTupoBaTh HHBEHTAPHU3AIMOHHBIE PAa3HHUIIBI) TIO Pe3yJIbTaTaM
MHBEHTAPU3AIIHH.

MK 2.5 [IpoBOIUTE MpoOLEAYphl WHBEHTApH3AaLMKH (PUHAHCOBBIX 00S3aTEIBHCTB
OpraHu3alyy.

[IK 2.6 OcyiecTBIIATE COOp MHGOPMAIMK O NEATEIBHOCTH O0BEKTa BHYTPEHHEIQ
KOHTPOJIS 1O BBITIOJHEHHUIO TPEOOBAaHMI MPAaBOBO M HOPMATHBHOW 0a3bl U
BHYTPCHHHX PETJIAMEHTOB.

K 2.7 BBITIOIHATE KOHTPOJIBHBIE IPOLEAYPHI U UX TOKYMEHTUPOBAHKUE, TOTOBUTS Y|
oQOpMIIITE 3aBeplIalOIe MaTepHallbl 1O pe3yJbTaTaM BHYTPEHHETO
KOHTPOJISL.

IK 3.1 DopmupoBaTh OyXranTepckue MPOBOAKU M0 HAYHCICHHIO M TIEPEYHCIICHHIO
HAaJIOTOB M COOPOB B OIO/IKETHI PA3IMIHBIX YPOBHEH.

K 3.2 O opMITATH IIIATEKHBIC TOKYMEHTHI ISl TIEPSUUCIICHHST HAJIOTOB ¥ COOPOB B




OIO/PKET, KOHTPOJMPOBATh WX TPOXOXKJCHHE II0 PACUYCTHO-KACCOBBIM
0AaHKOBCKHM OIICpaITHsIM.

K 3.3

DopmMupoBaTh OyXTaaTepCKre MPOBOIKU 110 HAYUCICHUIO M TIEPEUUCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOKOKETHBIC (DOHIBI M HAJIOTOBHIC OpraHbl.

K 3.4

OdopMIATh MIaTeXHBIE TOKYMEHTHl Ha TIEPEYHCICHNE CTPAXOBBIX B3HOCOB
BO BHEOIOJKETHBIC (DOHIBI U HAIOTOBHIC OpPraHbl, KOHTPOJIUPOBATh HX
MPOXO0XKJICHUE 110 PACYCTHO-KACCOBBIM OAHKOBCKHM OTICPAITHSIM.

K 4.1

OTpakaTh HapacTalONMM HMTOIOM Ha CUYeTaxX OyXTralTepCcKOro ydera
MMYIIECTBEHHOE ¥ (DMHAHCOBOE TOJNOKEHHE OPTaHU3aIlliH, OMIPEIeIsTH
[PE3YNbTATHl XO35MCTBEHHOM IEATEIHLHOCTH 32 OTUETHBIN NEPUoL

I1K 4.2

CocTtaBnatb  popmbl  bByxrantepckoir  (bMHaAHCOBOW) OTYETHOCTU B
YCTaHOB/IEHHbIE 3aKOHO4aTEe/IbCTBOM CPOKM.

1K 4.3

CocTaBisITh OTYETHl M HAJOTOBBIC JIEKJIapallid IO Hajoram U cOopam B
OrO/KeT, yYUTHIBast OTMEHEHHBIN eIMHbIN connanbHbli Hasor (ECH), oTueTts
110 CTPAaXxOBBIM B3HOCAM B FOCYJapCTBEHHBIE BHEOIOKETHBIC (DOHBI, a TAKKE
(hOpMBI CTATUCTUYECKON OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM
CPOKH.

[IK 4.4

[TpoBOANTH KOHTPOJIb M aHaNM3 MHGOpPMALUU 00 aKkTHBaX U (PUHAHCOBOM
MOJIO’KCHUHU OPTaHHU3AIHH, €€ IUIATeKECIOCOOHOCTH U JJOXOTHOCTH.

K 4.5

[IpyHMMATE y4acTHe B COCTaBICHUU OM3HEC-TUIaHA.

[IK 4.6

IAHAJIM3UPOBAaTh (PMHAHCOBO-XO3SICTBEHHYIO NESTEIBHOCTD, OCYIIECTBIATH
aHanmu3 HMH(OpMAlMU, TOMYYCHHOW B XOJE TPOBEJCHUS KOHTPOJBHBIX
IPOLEAYP, BBISIBJICHUE M OLICHKY PHCKOB.

K 4.7

HpOBO,I[I/ITI: MOHHUTOPHUHI' YCTpaHCHHA MCHEIKMEHTOM  BBIABJICHHBIX]

HapylIeHNUH, HEJOCTaTKOB U PUCKOB.

5. Pekomenayemoe KOJIN4E€CTBO YaCOB HA OCBOeHHe padoyeii mporpaMMbl YueOHoit

JTUCIMIJINHDI:

MaKCHUMaJbHON y4eOHOU Harpy3ku oOyuaromerocsi _ 88__ yacoB, B TOM YHCII€:
- B (hopMe MPAKTHUECKOW OJTOTOBKHA — 28 Jaca;

- 00s13aTeNbHOM ayTUTOPHOM yueOHOM Harpy3Kku oOyyvaromerocst 88 wyac;

- CaMOCTOSITEIFHOM pabOThl OOYYAIOIIETOCsS - 4YacoB.
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