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BBenenue

[lenmpro OCBOEHHMS AUCIIMIUIMHBEL « CaMOMEHEKMEHT» SBIISETCS IOJATOTOBKA CTYJIEHTOB K
3(p(peKTHBHOMY BBIIIOTHEHHIO 3aJ{a4 B OOIACTH OPraHH3al[HOHHO-YIIPARIIEHYECKOH AeSATEIbHOCTH,
BXOJSINEl B KOMIIETeHIMH OakamaBpa (YK-6) 1o HampaBneHHIO ITOATOTOBKH J38.03.01 -
JKOHOMHMKA B TOM 4YHCIIe OOy4YeHHE CTYAEHTOB IIPHHIMIIAM 3(P(eKTHBHOIO HCIIOIb30BaHH S
pabGoyero BpeMeHH, 3(P(eKTHBHOIO OTAbIXa, a Tak)ke IIPHHIMMIIAM, CIToco0aM H MeTOmaM
VIIpaBIIeHHS JIMYHOM KaphbepoH B IIpollecce ITPO(eCCHOHAIILHOH JesSTelIbHOCTH. B Iporecce
H3YUYEHHS Kypca PEMIAFOTCS CIEVIOIIHE 3a[ayuH:

-pacKpHITh CYIIIHOCTh CaMOMeHe[PKMeHTa, cllaraeMele () (peKTHBHOIO CaMOMeHeKMEHTA,

- OIIPENIETNTH ITYTH YIIPABJIEHHS JEIIOBOH Kaphe PO,

- pacCMOTPETH OCHOBEI TalM-MEHEIKMEHTA B VIIPABIEHUECKOH JIESTEeIIbHOCTH,

- OXapaKTepH30BaTh CIIOCOOBI OpraHM3aI[Mi padboyero MecTa PyYKOBOIHTEIS H METO/IBI

palHOHaIIM3aI M JIHYHOI' O TPYAa MEHEKEPa,

- pacCMOTPETh KOMMYHHKATHBHBIE TEXHHKH B VIIPaBIEHUYECKOH JIESATEhHOCTH,

- PaCCMOTPETH ITPOLIECCH PA3BHTHSA, caMOOOpa30BaHMsL, CaMOOOYUEHHST,

- c(pOpMHPOBATh YMEHHS OCYIIECTBIISATh CAMOKOHTPOJIb YIIPABIEHYECKOH JesITeIIbHOCTH.
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[IpakTHueckoe 3aHgTHE |
3HauYeHHe M CYIIHOCTh CAMOMEHEIKMEHTA

[{ens: MOHMMaHHe Ba;KHOCTH CaMOMeHePKMEHTa B ITPO(PeCCHOHAIBHON JeSTeIIbHOCTH

B pesyneTare oCBOEHHS TEMBI OOYYAIOIIHICS JOIKEH:

3HaTh: 3HAUEHHE H CYIIHOCTh CaMOMEHEKMEHTA, 3TAIlhl Pa3BUTHI CAaMOMEHEKMEHTA.
YMeTh: OIleHHBaTh KauyecTBa, HeOOXOJHMBIe [JIS VCIIEIMHOH ITpodeCCHOHAIBLHOI

IesTeIbHOCTH.

Braagers: HaBRIKAMH K TIPAKTHYECKOH  JIESTEILHOCTH II0 CaMOOPraHM3alMi |
caMo00pa30BaHHIO

B pe3ynberaTe ocBOSHHMS TEMBI (DOPMHPYETCS KOMIIET HI[HLS

YK-6 — Crnoco0eH VYIPaRIATh CBOHM BPEMEHEM, BBICTPAHBATh H PEallM30BBLIBATH

TPACKTOPHIO CAMOPA3BHTHA Hd OCHOBC IIPHHITHIIOB OﬁpﬂBﬂEﬂI—H[ﬂ B TeUeHHe BCceH KH3HH

TEOPETIHEEKHH HA4CTh

CaMOMeHeI)KMeHT — 5TO YIIPABIICHIC COOCTBEHHBIMH JTHYHOCTHBIMH PeCYpCaMI, T.C.
YMCHHE HX HpIIDﬁpETﬂTL: COXPaHATDh, PA3BHBATE H PAIITHOHAJIIEHO HCIIOIIB30B4AThE H OBIThH YCIICIITHBIM
H caMOJIOCTaTOYHBIM 4YeJIOBeKOM. OH HAIIPABJICH Ha YCTBIPC BaKHEHIIMX OOBEKTa YIIPABIICHHA
(EPEEIH:. dKTHBHOCTB, I7IaTeKECIIOCOOHOCTh H HHTCIUICKTYAaJIbHbBIC CITOCOOHOCTH JIHLIHIDGTH):.

YHPEIEHEHIIE cob0oH — 5TO YMCHHC VIIPAaBJLATH KaKIOH M3 IIEPEHHICIICHHBIX IIOACHCTIEM I HX
HHTET'PaJIOM — JIHHHOCTBIO.

SamaHue 1

Tect 1. IlogyManite, KakHe BHYTPEHHHE IIPHYHHBI MOI'YT ITOMEINaTh BaM HCIIONB30BAaTh METOJEI
CaMOMEHEIKMEHTA M VIIPAaBIIEHHS BpeMeHeM Ha IIpakTHke. Hioke ciemyer HaObop BO3MOXKHBIX
OTBETOB. OTMeThTE B Tabmuile 1 Te IMyHKTHI, ¢ KOTOPEIMH Bl corimacHel. UTOORI OlleHHTH Barie
OTHOIIIEHHE K VIIPaBIIEHIIO BPEMEHEM, 3allHIITe cede OJJHO OYKO 3a KaXJ[0e M3 IIPeCTaBICHHBIX
HITJKE VTBEPKIEHII, €CIIH OHO COOTBETCTBYET BallmM yOe KIeHILSIM.

Taommia 1 — OreHka OTHOINEHHS K CAMOMEHEKMEHTY
YTBepKIcHHE Jla | Hert

1. | "MHe He gaeTcs INITaHHPOBAHHE BPEMEHH, TaK KaK OT POKIEHHSI 5

HEOPr aHH30BAHHBIH YEIIOBEK"

"IIOCTOSIHHOE TITAHHPOBAHHE BPEMEHH OTHHMET YV MEHS CIIHIIIKOM MHOI'O CHII"

"YIpaBieHHe BpeMEHEM (DYHKIIIOHHPYET TOILKO B TEOPHH"

"[ImaHpoBaHIie BpeMEHH JIMIIIHT MO0 JKH3Hb CIIOHTAHHOCTH"

" 17151 MOEH IIPaKTHYeCKOMN padOThI B KAUECTBE CaMOMEHEIKMEHT

He TToongeT"

"2T0 BCe a30y4YHBIE HCTHHEIL .

"HeqTo 1moio0HOE A JIeNaro0 YKe Ha IIPOTSKEHHH Psifa JIeT".

"PealbHOCTh He OYJIeT COOTBETCTBOBATH MOHM IUTaHaM"

"Mou xorier (med, MoJYHHEHHBIE) BEICMEIOT MEHS, €CITH S HAUHY
(PHKCHpPOBATh 3aTPaThl BpeMeHH"

10. | "X u Tak padoTar0 MaKCHMAIbHO ITPOAYKTHBHO Ha ITPOTSDKEHHH BCETO JTHA'.
11. | "l Bce paBHO He YCIERO ¢JeNaTh TO, YTO 3aIlJIaHHPOBAHO".
12. | "Ecnu g 3axouy, yToOwI padora ObllIa clieilaHa, I CYMEIO €€ BBIIIOJTHHTH, HE
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3agaHue 2. Paz0op IMpakTHYeCKUX CHTYaL[HI
O OopMYITHPOBAHIE KH3HEHHBIX I[ETIEH

Curyanua 1. B Bamn «apyKHBIH» KOJUIEKTHB IIPHXOANUT «HOBHYOK». OH CUMTAEeTCd ITPEKPACHBIM
CITEI[HAJIMCTOM, H €r0 KaueCTBAa COOTBETCTBYIOT OONBIIHHCTRY HAIIYUIIHX KaueCTB MeHeIKepa. C
TeYEHHEM BPEMEHH 5TO IOATBEPXAKAAETCSI, HO BBISCHSETCS, YTO IIPH BBIIIOIHEHHH CPOYHBIX
3aJlaHMi, TPeOVIOIHX BBICOKOH OPraHH30BAaHHOCTH M ITYHKTYAJIbHOCTH, KAa4eCTBO ero paboThI
CHIJKaeTcs. BeI IpHriamraere ero Ha 6ecely H TOBOPHTE: ...

Curyanug 2. [IpuHsas Ha paboTy MeHe I Kepa, Bol HajlesumHch Ha Ooree 3 (peKTHRHYIO padoTy, HO B
pe3yIbTaTe pa30yapOBaHEl, TAK KaK OH HE COOTBETCTBYET OJHOMY H3 BaKHEHIIIMX KAYECTB
MeHeKepa — caMOIUCIIIUIHHE. OH He 00s3aTelIeH, He coOpaH, He YMEET OTKa3bIBaTh. Ho TeM He
MEHEee OH OTJIMYHBIN ITPOQeCCHOHAI B CBOEH AeaTelbHOCTH. Kak BEI paspenmite JaHHYO
CHTVYaIFO?

Curyanus 3. BaM mmpeyIoKeHO 3aIIOIHATh aHKETY, ITOCBAIIEHHYIO IIPEUMYIIECTBAM
caMOMEHEIKMeHTa. Kakie M3 5THX IPeHMYINeCTB HanlOolee BaXKHbIE H KaKHe B HaHOOIBIIEH
CTEIIEHH OKa3hIBAIOT BIMSAHHE Ha (POPMHPOBAHHE JKH3HEHHOH IleTH MeHemIkepa? UYro BmI
3aITHIIEeTe B KaueCcTBe ONpeielieHHs B rpady « OpraHH30BaHHOCTHY ?

CBOH OTBET aprYMEHTHPYHTE.

3agaHie 3.

COCTaBUTh MIHHH ITPOEKT:

[ IpuMepHBIE TEMBI MHHH-ITPOEKT OB

1. MHHH-TTpoeKT « 3 eKTHBHBIH JeHb»

2. MunH-11poeKT « MOH IIMYHEI KH3HEHHBIN ITJIaH))
3. MruHun-npoekT «lInmaHupoBaHHe AeIIOBOH Kaphephl»
4. MHHH-TTPOEKT «/KH3Hb KaK MeuTay

5. MHHH-TTPOEKT « S — 'PaMOTHBIH PYKOBOIHTEID »

BGHPOGBI K ITPAKTHYCCKOMY 3dHATHIO.

KakoBa CYIIIHOCTh CAMOMEHEKMEHTA.
YIIpaBlIeHHE KAKHMH pPecypcaMH BKIIIOYAET CaMOMEHE[KMEHT ?
KakoBa riiapHag 1iellb caMOMeHe[KMeHTa?
Kaxue aTamnsl MOKHO BRIAEIHTE B Pa3BHTHH HaYKH CAMOMEHEKMEHTA?
HeoOxommM M caMOMEHEIKMEHT B AeATEeIbHOCTH MeHeKepa? MOKHO IIH
HAYYHThCS CAMOMEHEKMEHTY?

0. Hazmo 111 crielaibHO H3y4YaTh IIpaBHiIa YIIPaBIEHHS cOO0H?

e e

PEI{U‘MEH,I[}" CMasl JIHICpaTypa.

PexomeHTyeMble HCTOYHHKH HH(OpMAaLHH
(Ne HCTOYHMKA)

HMHTepHeT-
(OCHOBHAA JIOTIOJIHHT €L HAS MeTomn4ueckas
peCypCEI
1-3 1-3 | 1-7
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]_[EJILZ H3YVUCHHE OCHOBHBIX CJIdI'aCMBIX 3(1)(1)EI{THEHGI‘G CaMOMCEHE AMCEHT A

B PE3VIIBTATE OCBOCHHA TCMbI Gﬁ}”IElIDH_[HﬁCH JOJIRCH.
3HaTh: clIaracMeble 3(1)(1)E:KI‘HEHOI‘D CAMOMCHECI AMCEHTa
YMeTh: OIIEHHBATh KaiucCTBd, HC O0OXOJHMBIE I }"C]’[EH.IHGfI ]’[pﬂ(bECCHGHElJIBHDﬁ

IESTEIbHOCTH.

Brmamers: HaBRIKAMH K  IIPAKTHYECKOH  JEATEILHOCTH II0 CaMOOpraHMs3alimy |
caMo00pa30BaHHIO

B pe3yiabsTaTe ocBOeHHS TeMBI (DOPMHPYETCS KOMIIET HI[HS

YK-6 — CrocoGeH VIpaBISATE CBOHM BpPEeMEHEM, BBICTpaHMBaTh M PealH30BEIBATh

TPACKTOPHIO CaMOPA3BHTHA Hd OCHOBC ITPHHITHIIOB GﬁpﬂBﬂEﬂI—H[ﬂ B TeUeHHe BCeH KH3HH

Teopernyueckas 4acThb

JInmst Toro yroGbl Hay4yHTbCS 3(PPEKTHBHO YIPaBIATh c0O00H, HEOOXOTHMO ITPHIIONKHTD
VCHJINS M IIOTPaTHTh HEMAJIO CHJI H BPEMEHH. PaccMaTpHBarOTCS COCTARILIOINHE 3((PEeKTHBHOIO
CaMOMEHEIKMEHTA, IIpeiIoKeHHbIe Keitt KiHaH, JIIUIOMHpPOBAaHHBIM IICHXOJIOTOM.

1) CamoornieHka. CaMOOILIEHKAa HI'paeT OYEHh BaKHYIO POIb B CaMOMEHEKMeHTe. EciIn y
YyeJIOBeKa 3aHHKeHHas CaMOOIIEHKa, TO EMY Ja)ke He IPHJIET B I'OJIOBY MEICIB O HEOOXOJHMOCTH
HAYUYHUTHCS VIIPABIISAThE COOOH. ECIH 4elmoBeK caM ceOs HE IEHHT, ITOYEMY €r0 JOJIKHBEI I[EHHUTH
Ipyrue?

PexoMeHIyeTCsI COCTaBHThL CITHCOK TOI'O, YTO YEIOBEKY CaMOMY B cebe HpPaBHICS, a 4TO
HeT. be3yClIoBHO, OCO3HAaHHE COOCTBEHHBIX JOCTOHMHCTB JAeT YEIIOBEKY VBEPEHHOCThH B cebe. A
HeJOCTATKH MOKHO BOCIIPHHHMATh KaK HEYTO HeH30eKHOe — KaK 4acTh ce0sl caMOro — HIIH MOKHO
TIOTILITATHCSA OT HIX H30aBHTH CSL.

Heobxommmo HayuHThCS IeHHTE ce0ss. HHKTO HE CMOXKET 3aCTaBUTh YEelIOBEKA IIEHUTH
caMoro ce0s, eClIH OH CaM 3TOr0 He 3aXO0ueT. A ellle OH He OyJIeT BCEphe3 BOCIIPHHHMATE ITOXBAITY
OKPYKAOIIIX, IIOTOMY YTO HE OVIET YBEPEH B TOM, 3aCIIYKHII JIH OH €€.

TompkO CcBOM COOCTBEHHBIE JOCTIDKEHHS MOIYT IIOBBICHTH CaMOOIEHKY. KiHaH
PEKOMEHAYET HauaTh ¢ MaJIOTO:

— ITPHXOIHTE BOBpeMs Ha paboTy,

— BBITIOJIHATE 3aJlaHH S IS CaMOCTOSTEILHOH PabOoTHl B CPOK,

— BHITIOJIHATE OOell[aHH T,

— BBITIOJIHHTE XOTS OBI OJIHO 3aJaHHe, KOTOPOe COBCEM HE XOTEIOCh JeaTh,

= 3aKOHYHTE TO, YTO KOI'/Ia-TO HaYaIHM M HHKAK He MOITIH 3aKOHYHTS.

YBepeHHOCTh B cele ITOSBHTCSI TOINBKO C BO3HHKHOBEHHEM COOCTBEHHBIX CTaHIAPTOB.
HeoOxommmo mpHIepKHBaThCS HX. J[OCTHTHYB OIpeleleHHBIX Pe3ylIbTaTOB, YeIOBeK Ha4HEeT
BOCIIPHHHMATh ITPH3HAHHE OKPY’KAION[HX KaK HarpajJy 3a BBIITOIHEHHEe Jake He3HAUHTEIbHBIX
3aJaHHH H IIPH 3TOM OyIeT YBepeH, YTO IoXBana 3acoykeHa. ClleyeT IIOMHHTB, YTO HHKTO He
CMOJKeT YHH3HUTh UeJIoBeKa 0e3 ero HerTIaCHOI'O IT03BOIeHHS Ha TO. BrIcOKasg caMOOIleHKa JaeT ero
o0JagaTelrto YBepeHHOCTh B ce0e H CITocOOCTBYET JOCTHKEHHIO yCIleXa.

2) YMeHHe nMocToATh 3a cebs. YacTo TIoasIM OueHb TPYAHO CAelIaTh JBe BEIIH — HACTOSTh
Ha CBOEM H CKa3aTh «HET», IIOCKOIBKY OHH JYMAalOT, YTO HAaBSI3BIBAIOT CBOIO TOYKY 3PeHHS

N T T T T

NJOKYMEHT I:ID,D,I'II-"ICAH
SNEKTPOHHOW MOAMNNCLIO TOBCK K YEMY-TO CTPEMHTICA H CTAPACTCA BCCMII
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BBI3BAHHOE IIPEIUYYBCTBHEM OTKas3a. PHCK OTKasza BCErjla BO3MOKEH, HO HYKHO OBITH K 3TOMY
TOTOBBIMH, UTO ITOTOM HE PacCTpamBaThCS.

OT TOro, KaxK 4eJI0BEK BEIPA3HT CBOE JKeJIaHHe, 3aBHCHT MHOroe. CkasaTh « 3TO HEIUIOXas
WIS, HO...» Jy4Ile, yeM «S Xoduy, UTOOHL...» EIme Oompllle IMIAHCOB Ha VYCIIEX ITOSBHTICS, €CIIH
cKasaTh «S 3Haro, 4yTo Bl 3aHATHI, HO A Ipocwin Bac...», a He «Ilouemy BBl He BBIITOITHHIIH
3aJlaHHE, O KOTOPOM S Bac rpocrin?»

Y 4YelnoBeKa, He TIPHBBIKIIETO HACTAHBATh HAa CBOEM — €CIIH BCE ITOIIYYaeTCd HMEHHO Tak,
KaK OH XOTEJ, - MOXET BO3ZHHKHYTh UYBCTBO BHHBI. HYXHO HaydHThCH H30aBISTHCA OT 3TOTO
YYBCTBAa. BOCIIpHHMMATh CBOH ITpaBa Kak JIOJDKHOeE, He OoJiee.

0) YMeHHe cKa3zaTh «HeT». OCHOBHas IpoOnema OOJIBINHHCTBA JIOJAEH — 3TO HEYMEHHE
OTKa3bIBaTh. /{714 TOro 4YTOOBl He MPHXOMIIIOCHE OYEHH YaCTO TOBOPHTH «HETY, YEIIOBEKY HYKHO
IIOAYMaTh, IIOYEMY MMEHHO K HeMy oOparrarorcsa ¢ nmpockdamu. MoxeT OBITh, ITOTOMY, YTO OH
XOPOIIMH YeJIOBEK, MM IIOTOMY, UTO OH OYEHh MSTKHI 4YeJIOBEK, KOTOPBIH BCErJa ITOMOKET H
CIIPABHUTCS C JTFOOBIMH TPYIHOCTSMH. BO3MOXKHO, JAHHBIN YEIIOBEK OYEHL OTBETCTBEHHBIN, M BCE
3agaHus I CaMOCTOSTEIILHOH PadOoTHl BRITIOJIHSAET BOBPEMS — HHOT[A Hake B yIepO cebe. A
MOXKET, APYTHE JIFOAM O0Iee HACTOMYHBEI HIIH 3T OM CTHYHEL.

CrenyeT IpoaHaH3HPOBaTh, YaCTO JIH YEJIOBEK OKA3BIBAET IIOMOINB JPYIHM. BBITOIHSAA
IOIOIIHUTEIIbHOE 3aJaHHe, YEIIOBEK TpaTHT CBOE JIparolleHHOe BpeMsA. HyKHO ITOIMBITAThCA
OOBSCHHTH IIIOASM, TIJe MOKHO HAaHTH HeOOXOJHMYKH) HH(OPMAIIHIO, H paccKas3aTh, Kak
BBITTIOTHUTE BBI3BABIIYIO 3aTPYAHEHHE 3aJlauy. JTa CTPATErHs HMEET IBa IIPEeHMYIIECTBA:

- YeJIOBEKY HE IIPHETCS BEITIOJHATH UYKYIO 33034y,

- JPYTHEe HayyaTrcsd BBIOIONHATH 3aJlaHHE COOCTBEHHBIMHM CIJIAMH M OOJbIlE He OYAYT
HaJ0eIaTh C IIPOChEOaMI.

OOBIYHO YEJIOBEKY OUEHh TPYAHO CKa3aTh «HET» - OH IIHOO0 YYBCTBYET ce0s HEIIOBKO, JIHOO
K€ ero IpOoCTO 3aCTaBJISIOT H3TO CHAEIaTh, He ITPEJOCTaBISSI Jake IpaBa BeiOopa. Kenr KuHaH
COBETYET HE OOSThCS TOBOPHTH «HET», HO VUYHT JIENNaTh 3TO KOHCTPYKTHBHO. lIpH sTOM
PEKOMEHIYET CTapaThCs ITOMOTaTh JAEILHBEIM COBETOM, KOTOPHIH OOJIETYHT PEIeHHE BO3HUKIIEH
rpo0OiieMel. Beerga CTOMT ITOMHHTB. €CIIH K YeJIOBEKY OOpaIlaroTcs ¢ IIPOockOOH, H OH I'OBOPHT
TBEPALIM roocoM: «HeTr, 1 He MOry IIOMOYb, HO S MOI'Y IPEIIOKHTE...», TO €r0 HHKOIJa HE
3aCTaBAIT JIEJIaTh TO, YTO HE BXOJHUT B KPYT €ro 00S3aHHOCTEH.

Ecn 4elnoBeK He JOIDKEH YTO-TO JIENAaTh M T'OBOPHT «HET», @ B OTBET IIPOCHTEID JIEIAET
BHJI, UTO €r'0 He IIOHUMAET, HEe HaJl0 OOSATHCS CHOBA CKa3aTh. «3TO HE BXOJHT B MOH OOS3aHHOCTH.
Jlemate 3TOoro A He Oyay». ECIIH ITIO3BOIHTE «CeCTh ceOe Ha TOJIOBYY, JIFOAH OYAYT ITOCTOSHHO
oOpararscs ¢ ImpockdamMu. Ho 31oro MoxHO u30eKaTh, HAYYHBIIHCE TOBOPHTEL «HeT». W BIIOIHE
BO3MOXKHO H30aBHTHCS OT HEHYKHBIX XJIOMOT. HeoO0X0MIMO YMETh TBEPJIO CKa3aTh «HETY, M IIFOIH
OyayT obpalarecs ¢ IIpockO0aMH Bee perke. OHH ITOAMYT, UTO YEJIOBEK LIEHHUT ce0s H CBOE BPeMs.

3) YMeHHe OBITH HAcTOHYHMBBIM. [IpHHSB pellleHHe, HYKHO HEMeIJISHHO JIeHCTBOBATh.
TOIpKO TaKk MOXKHO JOOHTBCS XOPOIIMX pe3yIbTaToB. lIpeycrieBaroT He TOINBKO YMHEBIE H
yIauwIMBble TIOAH. JJOOMTBCS yclleXa MOXKET KaXIbIH, KTO IIOCTOSHHO padoTaeT M HACTOHYHBO
CTPEMHTCS K JOCTHJKEHHIO ITOCTABJIEHHBIX I[elIeH. be3yCIIOBHO, YEIIOBEK JOMKEH OBITH Ha CTO
IIPOIIEHTOB VBEPEH B HeOOXOAMMOCTH OCVIIECTBIEHHS TOH INIH HHOM 3agayd. OH JOJKeH
TOOMBATHCS CBOErO, IPEOAOJIEBAs BOSHHKAIOIIHE IIPErPaabl H ITPEISTCTBH. [IpH 3TOM, KOHEUHO,

AOKYMEHT MNOANNCAH HTETTLHO CBOMX IeiiCTBHIL. HAIlIeTcs MHOKECTBO
SNEKTPOHHOW MOANMUCHIO | A » Halll
CepTyidiukat: | 112000002A633E3D113AD425FB50002000002A8 ) eCIIH YeJIOBEK TBEPAO YBEPEH B IIPABHIILHOCTH
Bnapeneu; LebayxoBa TateAHa AnekcaHapoBHa

B. HGBTGM}*‘ HEG@XG,I[I]MG ITOIIaraTeCda TOIIBKO Ha
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ce0g M VYIIOPpHO AOOHMBATHCSA IIOCTABIEHHBIX I[eleH. HacTOMYHMBOCTE — KauyeCTBO, KOTOPOE
HeOOXOANMO ITOCTOSHHO pa3sBHBATh H BOCIIUTBEIBATE. MOXKHO JOCTHYE ITOTPSICAOIHX PE3YIIHTATOB,
IIOBEPHB B YCIIEX H IIPOJIOIIKast HavaToe Jero. HyKHO IMTOMHHTE, YTO «BOAa KaMEHb TOYHT).

4) YMeHHe CIIpaBIIATBCI cO cTpeccoM. IlepBOOBITHBRIE mIOAH OBIIM  OXOTHHKAMH-
coOuparermsavi. OHH ofOecrieyHBalid ce0s BceM HEOOXOAHMMBIM, OXOTSCh Ha JHKHX JKHBOTHBIX,
Cpa/kasCh C APYTHMH IUIeMEHAMH, ITOCTOSHHO OOpSCh 3a BBIKHBaHHE. OHH KHIIH B IIOCTOSHHOM
CTpaxe M rHeBe. CTpaxX M THEB JIO CHX IIOP HEOThEMIIEMBIE YaCTH YEIOBEYECKOH CYITHOCTH. Ho
YEJIOBEK YCTPOEH TaK, UTO MOJKET CIIPABHTHCS C 3THMH UYBCTBAMH. B OTBET Ha YI'PO3y OIMACHOCTH
YeJIOBEUECKHI OPraHM3M I'OTOBHTCS K IBYM BHIAM 3aIlUTHOH PeaKIHH

- K OOpp0e — CMENBIH H PENHTEIBHBIH YeIIOBEK CIIPABHTCS ¢ CHTyal[HeH (JIHOO Ke Yy HETO
IIPOCTO He OyJIeT Apyroro BeIOoOpa;

- K 1100ery — eciiu OnaropasymMHee H30€XKaTh IPO3SIIEN OITACHOCTH.

[TomoOHBIH MEXaHH3M pPearHpoBaHUS ITPHBOIUT K BOSHHKHOBEHHIO CTpPecca, IIOTOMY YTO
CITOCOOCTBYET HAKOIUIEHHIO HETATHBHOH SHEPIHH, KOTOPOH HE BCErZa MOKHO JaTh BRIXOM. T aKkuM
00pa3oM, YeJIOBEK OKA3hIBAETCSA B CTPECCOBON CHTYAI[HH.

[laHariess oT crpecca peallbHO CYIIECTBYeT. OOBIYHO BOBIIEYEHHE B KaKyHO-HHOYIb
HeSTEIIbHOCTh ITOMOraeT H30aBHTHCA OT cTpecca. EcTh TpH IpekpacHBIX criocoda H30aBIIEHHS OT
cTpecca:

1) Ousmdeckre Harpy3KH CHHMAKOT HANIPsDKeHHE H IIOMOTal0T BEPHYTHCS K HOPMAallbHOMY
COCTOSIHHIO.

2) OOmeHHe ¢ OKPYXKAaIOIIHMH, ApYy:Keckasd Oecella H CMeX JArT BBIXOJ HeraTHBHOMH
SHEPTHH.

3) CocraBlleHHe Pa3lIMYHBIX INIAHOB ITOMOIaeT OTBJIEYbCS, 3aCTABIISET 3ayMaThCsI H TaKHM
0o0pa3oM HaIlpaBHTh SHEPTHIO B JAPYTO€ PYCIIO, XOTA 3TO H He caMbIi 3((EeKTHBHEIH CIIOCOO
H30aBHTLCS OT CTpPecca.

MOKHO HCITONB30BaTh KaKIBIH METOJ OTJEIIBHO, HO MX KOMOHHHPOBAHHE CIIOCOOCTBYET
IOCTIKEHHIO IIVUIIHX PE3YIIbTaTOB.

KoMy-TO MOKET ITOKa3aTbCS CTPAHHBIM PacxXOJOBaTh (PH3HYECKYIO SHEPIHIO Ha CHSTHE
cTpecca. Ho Beap HET HEOOXOMHMMOCTH PaJHKalIbHO MEHATE 00pa3 KH3HH. [IpocTO MOKHO CIIEIATh
CBOM OyJHH 0Oollee aKTHBHBIMH, H BTO ITOMOKET H30aBUTHCS OT IepeH30bITKa 3HEPIHUH. [Icuxomor
PEKOMEHIVET:

- IIPOATHCH TIEIIKOM,

- CXOOHTE B OaccelH;

- TIIOCETHTh TPEHAKEePHBIN 3ajl IIH IIPOCTO CAEIaTh 3apsKy — 5TO yiIydllnaeT (QHTYpY H
CITOCOOCTBYET TTOJHSATHIO JKH3HEHHOT O TOHYCA.

CHSATh HaIIpsSKeHHE MOI'YT H APYTHE BHIBI (PH3HYECKHX HAIPy30K. TEHHHC, CKBOII H T. .
HyxHO mogoOpaTk TOT BHA 3aHATHH, KOTOPBEIH YEIOBEKY IO ayimne. Jlaxke ITpH HeOOJbIINX
YCHIIMSIX PE3YIbTAT HE 3aCTaBHUT ceOs KIATh.

BoIpockl k IPaKTHYECKOMY 3aHSATHIO
]. JlaiiTe XapaKTepPHCTHKY  COCTABISEONMM  5(P(EKTHBHOIO  caMOMEHEIKMEHTA,
npepioxkeHHble Kent KuHan?
AOKYMEHT NOANUCAH SKEHHS MOIyT IIOBBICHTH CaMOOLIEHKY. UTo

SNEKTPOHHOW NOANMMUCHIO
Ceptudumkari | 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLleBayxoea TateAHa AnekcaHapoBHa

Nencreutened: ¢ 20.08.2021 no 20.08.2022 8



PEKGMEH,I[YEMEIH JIHTEPATYPA.

PexomeH TyeMble HCTOYHHKH HH(POpMAL[HH
(Ne HCTOYHHKA)

(OCHOBHAA JIOTIONMHHUTEIFHAS MeToamueckas HHTEpHET-
PECYPCEI
1-3 1-3 1 1-7

I[TPAKTUYECKOE 3AHATHE 3
MeTtoabl HHBEHTApH3ALIH BpEMEHH

[lenb: H3yYeHHEe METOJIOB aHAJIM3a 3aTpaT padbouero BpeMeH!

B pesyibTaTe OCBOESHHSA TeMBI OOYUAIOIIHICS JOIKEH:

3HAaTh. METOABI HHBEHTAPH3aI[HH BPEMEHH

YMeTh:OlleHHBaTh KadyecTBa, HeOOXOAHMEBIE JUIS  YCIEIMIHOH ITpo(eCcCHOHAIBHON

IEeSTEIbHOCTH.
Brnagers: HaBRIKAMH K IIPAKTHYECKOH  JIESTEIBHOCTH [0 CaMOOpPraHM3alHi M
caMo00pa30BaHHIO
B pe3ynbpTaTe ocBOeHHS TeMbI (DOPMHPYETCS KOMIIET HI[HS
YK-6 — CnocoGeH VIPaRISarh CBOHM BpPEMEHEM, BBICTPAaHBATh H PeallH30BBLIBATH

TPACKTOPHIO CaMOPA3BHTHA Hd OCHOBEC IIPHHITHIIOB GﬁpﬂBGEﬂI—H[&I B TeUEHHE BCeH KH3HH

TEDPETIHECKHH H4CTh

BpeMs ABIISETCS HEBOCIIOJIHHMEIM PECYPCOM, TTOATOMY KaKIBIH YEIOBEK HOIKEH BECTH
€ro TOYHBIH YYET, YTOOBI HaYUYHTHCS JOPOKHTh BPpEMEHEM H OTHaBaTh ceOe ITONHEBIN OTYET, KaKHM
00pa3oM OHO PacXOAYeTCs, B 3TOM MOJKET ITOMOYb HHBEHTAPH3AIH I H aHaIN3 BPpEMeHHBIX 3aTpart,
KOTOPEIE IIPOBOJISATCS C HCITOJIb30BAaHUE Psjla METOHOB. KapTOUuKa €XKeJHEBHOI'O yUeTa BPEMEHH A.
['acteBa, yuer Bpemenu [I. M. Kepxeniera, ABC-xpoHoMeTpaxk, y4eT BpeMeHH B Excel A.
DenmopoBa, (ororpadusa pabouell HelemH, XpoHOMeTpaxk Io ['.A. ApXaHrelbCKOMY, KypHAal
BPEMEHH, aHAIIN3 €KeJHEBHBIX ITOMEX BPEMEHM.

BOIpOCH! K IIpaKTHYECKOMY 3aHSITHIO:

1. KakoBBI OCHOBHEIE ITPHYHHEI Ae(HIHTa pecypca BpeMeHH?
3ayeM HeOOXOAHMO VITPABIISTE PECYPCOM BPEMEHH?

PackpoHTe METOAHKY €KeJJHEBHOI'O yueTa BpeMeHH A. I'acTeBa.

HasoBure oCHOBHEIE IIPHHIIHITEI « ABC XpOHOMETpaxkay.

A

Jl1g 4ero Hy»KHO HCIIOIB30BaTh METOANHKY (hororpadgH padodyeH HeJelH H B YEM e

CYIIHOCTBE?

6. B 4eM 3axmodaeTcs aHAIIH3 eKeIHEBHBIX ITOMEX EPEMEHII?

Samanrel. lIpoBemMTe aHamH3 3aTpaTl Ballero BPEMCHIT C HCIIOJIIb30BAHHCM MCTO/I4
AOKYMEHT NoanmncAH

SNEKTPOHHOW NMOANMUCLIO
Ceptudpurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLleBayxoea TateAHa AnekcaHapoBHa
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CyTh MpeACTaBIEHHOH MeTOJHKH 3aKIIOYaeTcsS B CIEAYIOIIEM: HeOOXOJZHMO BECTH
e)XeTHEBHBIE 3aITHCH a0COMIOTHO BceX JIell 3a HeJlelI0 ¢ JOCKOHAILHBIM OIMHCaHHEM padouero JHS
C YKa3aHHEM Hayalla H 3aBeplIcHHS JIOOO0ro BHAAa JAcATelIbHOCTH. [IpHyeM JaHHas KapTHHA
TOIKHA OBITH peallbHa, JJIS TOro, YTOORI YBHJIETh HCTHHHBIE ITPOOIIEMBI IIOTEPH BAIlIETO BPEMEHH.
3areM, mocie cOopa HeoOXOAHMOI HH(pOPMAIHH MPHCTYIIAIOT K €€ aHallH3y: CrPYINIHPOBBIBAIOT
BEITIOTHEHHBIE JefICTBHA H IIPHCBAHBAaIOT HM OIpefielieHHble KOABI. Hamo OTMETHTh, 4TO
KJTac CH(pHI[HPOBAThH Jiella MOJKHO CJISTYIOIIMM 00pa3oM: MO BRITOTHIEMBIM (PYHKISIM (KOHTaKTHI
C KiaHeHTamMH - 3BOHKH (3), meperoBopel (IIp), mmicema (IIM)); 1m0 53(pQeKTHBHOCTH
H3PacXOJOBaHHOIrO BpeMeHH (pabouee Bpema (Pad), maysel m nepepeBel (Ila), HepaOoume
pasroBopel (Pa3), orapix (O)) M T.n 3arpayeHHOe BpeMSI TaKkKe JMJEIHTCSA II0 ITPHOPHTETaM:
H3PacXoJOBaHHOE Ha IJIaBHbBIE 3a7a4H (1), Ha TeKyIIyro paboTy (2) H HeBaxHYIO (3).

Tabnunua 2 — NpumepHbIM aHaNU3 pesynbTatos poTorpadum paboyen Hegenn

JlaTa C 4eM HMEIO JIETIO
I[To Tenedony IIpu BcTpeue | 110 aieKTpoOHHOH
(Tem) (BC) rmoure (3m)
Yro JloropapHBaroch (I1p)
ACITAIO Pazpa0barriBaro (p3)
Otaprxaro (0T)

BEITEM:. BBICHHTBIBACTCA IO KdXKIAOMY OCHOBAHHIO I{JIHCGII(bI]I{HI_[I]II KOJIHYCCTBO BPCMCHH,

H3PaCXOJOBAHHOI'O Ha TOT HIIH HHOH KOJ, 4 ITOJIIYVUCHHBIC JdHHBIC HBG@I)H}I{EIIGTGH B TaOJIIYHOM

IIH I'pap)HYeCKOM BHJIE.

BeT BT cp = 1T

9:00 AT o
COBEIlIaHI151 —_—
OOEACHHDII (1€ PEePBIB
IIpHeM I10ceTmnTeAen
18:00 peccclbcaaaa. SRR R P p— \ _______________________
W UAChI

PucyHok 2 — I'padpux gortorpadmun paGodei HeleH

HPGHHHJIHSHPGEHTL: KdK HMCHHO PAaCXOAYCTCA BPEMA H CKOJIBKO CI'O TPATHTICA, OILCHHTD

NOKYMEHT NoanncAH
SNEKTPOHHOW NOOMUCHIO TOM ABIAKOTCHA JIH OHH OIITHMAJIBHBEIMIL JJIA
Ceptucbmkar: 12000002A633E3D113AD425FBS0002000002A6
Bnapeneu; Lebayxoea TaTeaHa AnekcaHgpoBHa
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3agaHie 2.

Yipapiasere 1M Bel cBOMM BpeMeHeM? UTOOBI OBITE XOPOIIMMM PYKOBOMHTIEIIEM H
oOecrieunBaTh  A(PQPeKTHBHOEe  (PYHKIIMOHHpPOBaHHE  (QHPMBI, HeOOXOJHMO  ITPAaBHIIBHO
PaCIIOPSTKAThCS CBOMM BpeMeHeM. BEBIIOIIHHE JaHHOE TECTOBOE 3aJlaHHe, BB YBHANUTE, HACKOIBKO
XOPpOoIIo BEI yMeeTe YIIpaBIATh CBOHM BpeMeHeM. CaMooIleHKa B Oarmtax: (0 — «ITOYTH HHKOIa», 2
— «YacTO», 3 — «IIOYTH BCETIAN.

1. S pesepBupyIO B Hayane padoyero MAHS BpeMS IS TTOATOTOBHTEIBHOH PaldoOTHI,
TUTAHHPOBAHHAL.

2. 4 mepenopy4aro Bee, UYTO MOXKET OBITH IIEPETIOPYUEHO.

3. S micbMeHHO (PHKCHPYIO 3aJayH H IIelIH ¢ YKa3aHHeM CPOKOB HX peasTH3allHH.

4. Kaxapli o HIHaIbLHBIH JOKYMEHT S cTaparochk 00padaTeIBaTh Cpa3y H OKOHYATEJIBHO.

5. Kaxpmelll JeHP S COCTAaBIISIO CIIHCOK IIPEACTOSINHMX JIEN, VIIOPSIOYEHHBIH IIO
IIPHOPHTETAM. BaKHeHIIIHe 3aJaHHs S BRITIOIHSIO B IIEPBYIO OUEPED.

6. CBoH palouHii JeHb S IIBITAXOCH II0 BO3MOJKHOCTH OCBOOOAHTE OT ITOCTOPOHHHX
Telle(pOHHBIX Pa3TOBOPOB, He3aIlNIAHHPOBAHHBIX ITOCETHTENeH H HEOXHIAHHO CO3BIBacMBIX
COBEIIAHHH.

7. CBOIO JHEBHYIO 3aIPY3KyY A CTapaloch pacIIpellelIHTh B COOTBETCTBHH C I'Pa(pHKOM CBOEH
PaboTOCIIOCOOHOCTH.

8. B MoeM IUIaHe BpPEMEHH €CTh «OKHay, ITO3BOISIOIIHE pearHpoBaTh Ha aKTyallbHBIE
IIPOOJIEMEI.

9. A IBITAaIOCh HAIIPABIIATE CBOIO aKTHBHOCTE TaKHM 00pa3zoM, YTOOBI B IIEPBYIO OUEPEIb
KOHIICHTPHPOBAThCH HAa HEMHOIHX JKH3HEHHO BaKHBIX ITpodiieMax.

10. A yMer0 TOBOPHTE «HET», KOTJIa Ha MOE BPEMS ITBITAIOTCS IIPETEHAOBATh APYIHE, B TO
BpeMS KaK MHe HeOOXOHMO BRITIOJIHHTE JAPYIHE BajKHBIE JIENa.

KJIro4 K TECTOBOMY 3aJlaHHIO « Y IIPABISETE JIH BEI CBOMM BpeMEHEM?»

CymmupyuTe Oaiel, HaOpaHHEIEe BaMi B pe3yibeTare IMpoBepKH Balero padboyero CTHIIA.

Ot 14 Gamnos 1 MeHee — BEI He B J1aJ1aX CO CBOMM BPEMEHEM, CIIMIIIKOM MHOI'O TPaTHTE Ha
IIOCTOPOHHHE Jiena, BBl JeHHTech BBIIIONHATHE HY’KHBIE Bam 3amaum, CJIHIIKOM 4YacTo
OTKIIQJBIBAETE JIejla «HA IIOTOM», H3-3a YEro 4acTO HE BHINOJHIeTe paldoTy B CpoK. Bl He
PYKOBOJICTBYETECH ITOCIOBHIIEH: «He OoTKIaapIBald Ha 3aBTPpa TO, YTO MOXKHO CJIEIaTh CETOIHSY.

Ot 15 GamnoB M MeHee — BBl He INIaHHPYETE CBOE BPeMS H HaXOAWTECh BO BJIACTH
BHEINMHHX O00CTOATENLCTB. HEeKOTOPEIX H3 CBOMX IlelieH BBl JOCTHTAETE, ECIIH COCTABIISIETE CITHCOK
IIPHOPHTETHERIX JIE H IIPHACPKHBAETECH ETO.

Ot 16 go 20 GawioB — BEI IIBITaeTeCh paclopsKaThbCsd CBOMM BPEMEHEM, HO He BCEra
IOCTAaTOYHO ITOCIIEAOBATEIIFHEL, YTOOBI HMETH YCIIEX.

Ot 21 g0 25 GarwioB — BEI XOPOIIO pacIopssKacTeCh CBOHM BPEMEHEM.

Ot 26 po 30 6aimtoB — BeI MOXKeTe CIIyKHTh 00pasIioM KaKIOMY, KTO XOUeT HAayYHThCH
PAl[HOHAJIPHO PAacXOJOBaTh CBOe BpeMd. lIo3BONbTe OKpy:KaroIimpuM Bac mIrogsaM IpHOOIHTLCI K
BameMy OImITy.

3ajaHue 3.
Pazpa0oraliTe aHKeTy I aHamH3a 3(PQeKTHBHOCTH HCITOIb30BaHH I pad0o4yero BpeMeHH

PYKOBOHTEILS

PEI{GMEH,I[}’EMEIH JIHTCPAaTypa.

PEI{GMEH,I[}"EEIBIE HCTOYHIKIT I]]-I(l)'DpMElI_[I]II

NOKYMEHT NoanncAH |1H-]1[1{a)
SNEKTPOHHOW NoanuUChbIo HHTEpHE:T-
Ceptudmkat: 112000002A633E3D113AD425FBS0002000002A6 METGI[I[T._{ECI{EH
Bnapgeneu; lleBayxoea TatkAHa AnekcaHapoBHa PECYPCHI
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1-3 1-3 1 1-7

[TPAKTUYECKOE 3AHATHE 4
AHaimM3 noTepp pabovyero BpeMeHt
[{enb: BRISBIEHHE ITPHYHH ITOTEPh paboyero BpeMeHH, aHaIN3 IIOTEPh BPEMEHI.

B PE3VIIETATE OCBOCHHA TCMbI Gﬁ}”IElIDH_[HﬁCH JOJIRCH.
3HaTh: METOBI aHaIIH3a IIOTEPh pﬂﬁGIIEI‘D BPEMCHH
YMeTh: OIIEHHBATh Ka4ueCTBd., HC 00OXOJHMBIE I }"CHEHJHGﬁ HpD(l)ECCHGHElJIBHGﬁ

IeSTEIbHOCTH.

Brmamers: HaBRIKAMH K  IIPAKTHYECKOH JEATEILHOCTH II0 CaMOOpPraHM3allii M
caMo00pa30BaHHIO

B pe3yibrare ocBOSHHS TEMBI (POPMHPYETCS KOMITETEHITHS

YK-6 — CrocobGeH VyIpaBIsATh CBOHM BpPEMEHEM, BBICTpaHMBaTh M PealH30BLEIBATH

TPACKTOPHIO CaMOPa3BHTILA Hda OCHOBC ITPHHITHIIOB GﬁpﬂBGEﬂI{F[}I B TeUeHHe BCeH KH3HH

TEDPETI [HECKAA HACTh

K momexaMm BpeMEHH OTHOCSTICS — Telle(DOHHBIE pPa3rOBOPHI, HEOPraHH30BaHHBINL OOMeH
HH()OpMAaIHeH MeXIy OTJellaMH, HEyMeHHEe CIYIIaTh APYTHX, OTBJIEKAOIIHE OT pa0oThl KOIIJIETH,
TeXHHYeCKHe IPOoOIIEMBI ¢ KOMITBIOTepaMH, Ii1o0anbHas ceThb MHTEpHET, YaelTHS H IIEPEKYPHI,
OIOpPOKpaTHI, HECOBEPIIEHCTBO OPraHH3al[HOHHOIO IUIAaHHPOBAHI, CTpPEeMIIEHHE BCE CHEelaTh
Cpa3y H MH. Jp. — B 00IIEM, BCE TO, UTO MemIaeT 3 PpeKTHBHO paboTaTs.

JI1s 60pe0OBI ¢ HUMH, HEOOXOAHMO ITPOBOANUTE €KEAHEBHBIN aHAJIM3 CIIEAYIOIIHM 00pa3oM:
IIEPEYHCIIITE TIOMEXH, ITPH ATOM OTMedYas, KaKOH ITPOMEXYTOK BPEMEHH OH OTHSUI OT BallleH
PaboTHI.

3aganue 1. « AHAIM3 «IIOITIOTHUTEIIEHY BPEMEHID)
[lonpITaiiTech HASHTHQHIIHPOBAThL TIISATh IIPHYHH BPEMEHHBIX IIOTEPh, KOTOPBIE

ITOBTOPAROTCAH.

[IpocMOTpHTE CHEAVIOIIMH CIIHCOK, cocTosimui M3 30 caMbIX CYIIECTBEHHBIX
«TIOTTIOTHTENIEN , WUIH «JIOBYIIIEK), BpEMEHH, H HAMETHTE «CBOM) ITISATh BaKHEHIIHX:

HeueTkas rmocTaHOBKA IIETIH.

OTCyTCTBHE ITPHOPHTETOB B JIelax.

[TombITKa CITHIIIKOM MHOTO CJIelaTh 3a OJHH pas.

OTCYTCTBHE IOIHOIO MPeJCcTaBIeHI O MPeICTOMIINX 3aJauyax H ITYTIX HX PellleHH.
[Inoxoe MIaHHPOBAHHE TPYIOBOrO JHA.

JIIUHaS He OpraHH30BaHHOCTD, «3aBalleHHBIT) ITHChMeHHBII CTOI.

UpesMepHOe UTEHHE.

CKBepHasg cHCTeMa JIOChe.

AOKYMEHT MOAMUCAH HTHOE OTHOINIeHHe K paboTte).

ANEKTPOHHOW MOAMMCHIO |
Ceptucukar:  12000002A633E3D113AD425FB50002000002A6 ATPECOB, Telle() OHHBIX HOMEPOB,

Bnapeneuy; [Hebayxoea TateaHa AnexkcaHopoBHa ~HITA TPYHa.

KA R
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23
24,
25.
20.
27.
28.
29.
30.

OTpBIBAKOIIHE OT JieN Telle() OHHbIE 3BOHKH.
HesaruraHmpoBaHHEBIE TTOCETHTEIH.

HecriocoOHOCTh cKazaThb «HETY.

HenomHas, 3amos3gamas HH()OpPMAITHAL.

OTCYTCTBHE CAMOIHCIIHIUIHHEL.

HeymeHHe TOBECTH IO 40 KOHIIA.

OtBrneyeHHe (IITyM).

3aTsKHbIE COBEIaHHS.

HemocrarouHasi ImoAroToBka K deceraM H 00CYKISHISIM.

OTCYTCTBHE CBSI3H (KOMMYHHKAIIHH ) HUIH HETOYHAS 00paTHAS CBS3b.

BOITOBHS Ha YaCTHBIE TEMBL.

M3immHnmsasa KOMMYHHKAOEIbHOCTh.

Ype3sMePHOCTE JETOBBIX 3aICEH.

CHHIPOM « OTKIIAIbIBAHIISD).

JKenaHmne 3HaTh Bce (PAKTHI.

JlmuTenpHbIe OKHAAHHS (HallpHMEpP, YCIIOBIEHHOH BCTPEYH).
Crielnka, HeTEPIIEHHE.

CIIMIIIKOM PEeJIKOE JIeIeTHpOBaHHE (TIeperopydYeHHE) JIell.
HemocTaTOUHBIN KOHTPONb 32 ITEPEIIOPYYEHHBIMH JIeTTaMH.

3ayMaHTECh HaJl STHM:

OmoneB CBOH ISITh BaKHEHIIDIX «IIOITIOTHTEIIECH» BPCMCHII, BrI YHKE CMOKCTC IoOHBaThCA

3HAYHTEIILHOTO ITOBBIIIEHHS CBOEH INPOAYKTHBHOCTI.

[TockonmbKy HHKTO nyuine Bac He 3HaeT Bammx mpoOjeM B 4acTH OpraHH3allHH TPYyHa,

ITOCTOJIBKY BrI YIKE ceHJyac JOJDKHBI HAa4YaTh IPAKTHKOBATD aKTHBHBIH caMOMeHe I KMEHT. HPE}I{,I[E

BCETO, TPOAHAIM3UPYHTE B TE3MCHOM IIOpSAKE Balll «ITOTTIOTHTENH» BpPEMeHHM W HaNIUTE

CITOCOOBI HX YCTPAHHTD.

BPEMCHII

«IlormoTHTemb» BPEMCHII Bo3MoOXHBIE ITPHYHHEI ITOTCPb MEPLI 11O YCTPAHCHHIO

PEI{GMEHI[}’ CMasl JI1Tcpatypa.

PexomeHTyeMble HCTOYHHKH HH(OpMAaLHH
(Ne HCTOYHHKA)

HMHTepHeT-
(OCHOBHa4 JIOTIOJIHHT €L HAS MeTomn4ueckas
PECYPCHI
1-3 1-3 1 1-7
[ IpaKkTHyecKOe 3aHATHE 5
TaiM-MeHEIKMEHT KaK CHCTeMa YIIPaBIEHHI
[{lens: 0600CHOBaHHE TaHM-MEHEIKMEHTA KAaK CHCTEMA VIIPaBIIEHH I
B pe3yneTare ocBOeHHS TeMBI 00YYAIOIIHIICS JOIKEH:
[OKYMEHT MOAMMUCAH
SNEKTPOHHOW NOANMWUCHLIO | - -

Ceptudukar: 12000002A633E3D113AD425FB50002000002A6 JIUMEBIE AL YCIEIMHOH ITPo(ecCHOHAIBHOIM
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BrnageTs: HaBBRIKAMH K ]’[pﬁH’I‘H‘IECKGﬁ ACATCIIbHOCTH  IIO  CAaMOOPI'daHI34IllHH H

caM000pa30OBaAHHIO
B pe3yibrare ocBOeHHS TEMBI (DOPMHPYETCSI KOMITETEHITHS
YK-6 — CrocobGeH VyIpaBIsATh CBOHM BpPEMEHEM, BBICTpaHMBaTh M PealH30BLEIBATH

TPACKTOPHIO CaMOPa3BHTILA Hda OCHOBC ITPHHITHIIOB GﬁpﬂBGEﬂI{F[}I B TeUeHHe BCeH KH3HH

TeoperHueckas 4acThb

TaliM-MeHeKMEHT KaK CHCTEMA YIIPABJIEHII BpeMeHeM BKIIIOUaeT B ce0 pSI IEMEHTOB,
KOTOpBle, OVIy4YM HMCIIOIB30BAaHHBIMH, B COBOKYIIHOCTH [AalOT 3HAUHTEILHOE COKpAIlEHHE
BPEMEHH, HEOOXOAHMOr O AJIS OCYIIECTRIIEHHS PAa3/IMYHBIX IIPOH3BOACTBEHHBIX IIPOIECCOB. K 3THM
3JIEMEHTAM OTHOCSTCS, aHaJIM3 HCITOIb30BAaHMS paboyero BpeMeHH, ITOCTAaHOBKA IIEJIEH, KOTOPHIE
XOYeT AOCTHTHYTH PYKOBOAHTEIL B XOJE HCIIONB30BAHHS TailM-MEHEIKMEHTA, IUIAHHPOBAHHE
paboyero BpeMeHH, BRIpaOOTKa pas3IHYHBIX METOLOB OOpBOBI ¢ IMPHYMHAMH HEpPaAI[HOHAILHOIO
HCITOIIE30BAHH S BpeEMEHHOI0 pecypcea.

OIHAKO, HECMOTPS Ha TaKyK JOBOIBHO CTPOHHYIO CHCTEMY TaHM-MEHEIKMEHTA HeE
CIIeayeT BOCIPHHHMATh €ro KakKk aKCHOMY, IIOTOMY, 4YTO KaKOBbIH YEJIOBEK SBIISETCS
e IHHCTBEHHBIM, KTO MOXKET PEIINTH A HETO ITPoOiIeMy pPalfHOHAILHOI' O HCITOIb30BAHI S BPpEMEHH
HAHIYYIIHM 00pa3oM H ITO3TOMY HanOonee 3(p(eKTHBHBIM SBIISEeTCS JTHYHBIH TaHM-MeHe)KMEHT,
KOTOPBIH B KaKAOM OTJAE/IbHOM ClIy4ae HHAMBHAVaIeH. OHAaKO B OOIIEM CIydyae MOXKHO
IIPHMEHSTh YKa3aHHBIE BEIIIE AIIEMEHTHI TailM-MeHe [ KMEHTA.

AHamn3z - 5TO TakKOH IIPOLECC, KOTOPHIM IIO3BOIISIET BBISIBUTH HEPAIHOHAIBHOE
HCIIONIB30BaHHe Padoyero BpeMeHH, ero IIPHYHHBI, a TakXKe BBIWIEHHTh H3 BCeX IIPHYHH
OCHOBHBIE, KOTOpBIE OKa3bIBAIOT HaHOoOIee HeOIarompHSITHOE BO3AEHCTBHE Ha HCIIOIB30BAHHE
BPEMEHH.

IlocTaHOBKaA IleJIEH - HEOOXOAHMMBIH 3Tall B TaHM-MEHEIKMEHTE, B XOJIe¢ KOTOPOIO
HeoOXOAHMO OTBETHTH Ha BOIIPOC, 3aYeM TalM-MeHeIKMEHT BOOOIe HYXKeH I KOHKPETHOI'O
YeJIOBEKA MIIM Ha KOHKPETHOM IIpeAnpHATHH. IlocTaHOBKaA I[elel IIOMOraeT B JaJIbHEHIIIEM
OPHEHTHPOBATHCS B TOM, KaKHe METOMABI YIIPABIEHHS BPeMeHeM CIIEAVET ITPHMEHSITH, a KaKHe
IIPHMEHSTEH HE CIIEIYET.

[[maHHpOBaHHE - ATO TAKOH IIPOIECC, B XOJe KOTOPOrO OCYIIECTBIISETCS COCTABIIEHHE
IepeyHs 3aja4, KOTOphle HEOOXOAHMO BBIMOJIHHTHL 3a OIPEIEIEHHBIH ITPOMEKYTOK BPEMEHH.
[TnaHupoBaHHEe pabodyero BpeMeHH HMeeT HeKOTOPBIE CBOH CITeIH(pHYeCKHe 0COOeHHOCTH.

BripaGoTka MeTOog0B OOpBOBI ¢ IIpHYHHAMH IIOTEPh BPEMEHH IIPEAIIOJIAraeT, YTO B XOJE
IPEIBAPHUTEILHOIO aHAIM3a 3TH ITPHYHHBL OBIIIH BHEISBIIEHBEI, H HEOOXOANMO ITHKBHIHPOBATH HX.
JITIST THITHYHBIX IMPHYMH CYINECTBYIOT Pa3jIMYHbIE THITMYHEIE CIIOCOOBI OOpPHOBI ¢ HHMM, OJHAKO
CIeayeT IIOMHHTB, UYTO KaXXJblil KOHKPEeTHBIH CIIyYall MHAUBHAYAIeH H HEOOXOIHMEI
HHINBHAYaJIbHBIE ITOAXOABI K KaXKIOH IIPHYMHE B KaKIOM CIIYYae.

BGHPGCLI K IIPAKTHYCCKOMY 3dHATHIO

1. Uto BKIIOUAET B ce0s TaHM-MEHEIKMEHT KaK CHCTEMA VIIPABIEHHS BpeMeHeEM ?
2. Yto Taxoe aHaAIH3?

1 R uan RravTmmnuaATAd TINCTATNREA TTATAT]

NOKYMEHT NOANUCAH
SNEKTPOHHOW NOANMUCHIO B GOPBOHI € IMIPHYHHAMH ITOTEPh BPEMEHH ?

Ceptuchmkar: 12000002A633E3D113AD425FBS0002000002A6 [ HMeeT HeKOTOpble CBOH C]‘[EI.[II(l)IlTIEC]SﬂIE:
Bnapeneu: le6ayxoea TateaHa AnekcaHgpoeHa
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PexomeHTyeMasl IHTepaTypa:

I IpakTHyeckoe 3aHaTHE 0
[ IpHYIHEL B TTOCIeACTBHA Je(pHIIHTa BpeMeHH

]_[EJ]LZ BBIABJICHHC ITPHYIH H TIOCJIEICTBHI I[E(l)I]l[HTEl BPEMCHH

B PE3VIIETATE OCBOCHHA TCMbI Gﬁ}HIEIIGH_[Hf[CH JOJIRCH.
3HAaTh: IIPHYHHEBI H ITOCJICACTBHA ,[[E(l)I]l[HTEl BpEMEHH
YMeTh: OIIEHHBATh Ka4ueCTBd., HC 00OXOJHMBIE I }"CHEHJHGﬁ HpD(l)ECCHGHElJIBHGﬁ

IEeTeIbHOCTH.

Braagers: HaBRIKAMH K TIPaKTHYECKOH JIeSTEIRHOCTH II0 CaMOOpPraHM3alMi H
caMo00pa30BaHHIO

B pe3ynbpTaTe ocBOeHHS TeMBI (DOPMHPYETCS KOMIIET HI[HS

YK-6 — CrnocoGeH VIPaRIArh CBOHM BpPEMEHEM, BBICTPAaHBAaTh H PEallH30BBLIBATH

TPACKTOPHIO CaMOPA3BHTHA Hda OCHOBC ITPHHITIIIOB DﬁpElBIDEEI,HI[H B TeUEHHE BCEH KH3HH

TeoperHuecKas 4acThb

Jle(prIIUT BpeMeHH - 3TO HeXBaTKa BPeMeHH, BO3HHKAIOIAs BCIEICTBHE HEIPaBHILHOIO
IUTAaHHPOBAHHS pacIiopsaKa JTHS.

MOXHO BBIAEIIHTh OONBINOE KOMHYECTBO PA3THYHBIX (PaKTOPOB, IMPHBOASINIX K ITOTEPSM
BpeMeHH. YacTh H3 5THX (aKTOPOB SBIIFOTCS CIIEJCTBHEM HEeIPaMOTHBIX JIEHCTBHH
PYKOBOJHTEIS, YacTh IPOHCXOISIT HE3AaBHCHMO OT HErO, a YacTh CBSA3aHA HEIOCPEACTBEHHO C
JIMYHOCTHIO PYKOBOAHTEIIS, OMHAKO Ha OOIBIIMHMHCTBO M3 HHX PYKOBOIHTEIIL HMEET BO3MOKHOCTD
TIOBJIMATE MIH XOTSI OBl CHH3HTH ITOTEPH BPeMeHH, ITPOHCXOMASIIHE H3-3a BO3IEHCTBHSA 3THX
(pakTOpOB. PacCMOTPHM 3TH I'PYINIBI ()aKTOPOB.

[ [pHYIMHEL, KOTOPBIE SBISIOTCS CIIEACTBHEM HETPaMOTHEBIX JCHCTBHIT PYKOBOIHTEISL, K HIM
OTHOCSTCS: OecCIIaHOBOCTh PalOTHI, INIOXO Halla)KEHHBI B OpraHH3alHi OoOMeH HH(pOpMaIlHei,
OTCYTCTBHE YETKOI'O pacIpefelcHHI padoT IO CTENeHHM HX BaXHOCTH, BBITIOIHEHHE 3aj]ad,
KOTOPEIE BIIOJIHE MOI'YT OBITH BBIIOTHEHBI TIOAYHHEHHBIMH, cj1adas MOTHBAII TpV/a.
PyKOBOIHTEIH MOJKET BEISIBUTH 3TH (DAKTOPHI H ITOMBITAThCA HX YCTPAaHHTh KaKHM-JIHOO 00pa30M.

PaccMOTpHM 5TH (DaKTOPHI:

- OecIutaHOBOCTh PpaboTHL. SBISeTCS pe3yinbTaroM oOpa3a JKH3HH HE TOJIBKO CaMOro
PYKOBOJHTEIS, HO H OOINEro CTHIIS KH3HH JAaHHOHM OpraHu3al(Hi. becIuiaHoBOCTh pabOoThI BEJET K
TIOCTOSIHHBIM TIePEPRIBAM IS Pa3lIMYHOIO pojia «YTOYHEHHID), Pa3bsICHEHHI, HEOOXOIIMEBIX IS
HalnbHeHIIeN padoThl PAa3IMYHBIX OTAEIOB, ITOAPA3IeIIeHHH H OTAeIbHBIX PaOOTHHKOB. IIpH 3TOoM
OTBIIEKAIOTCS He TOIBKO Te, KTO oOpalmaeTcs 3a HHpOpMaIHei, HO 1 Te, K KOMY O0pall[aroTcs 3a
HH(pOpMAaITHE.

- IUIOXO Hala)XeHHBIA B OpraHH3aIMH 0OMeH HH(popMalmeii. [lepemaBass HH()OPMAIIHIO,
r000H YeJIOBEK BCETJlAa YBEPEH, UTO €€ IOIYYaTelIb ITIOITHOCTHIO OCO3HAET M ITOHMMAET €€ CMBICIL,
OTHAKO 5TO He Bcerga TakK. KaKIelii MMeeT CBOH PaMKH BOCIIPHSTHS, KOTOPBhIe MOT'YT HCKaKaTh
MOTYYEHHYIO HH(OpMAaIHo. /[aJeKko He Bce COBPeMEHHbIE PYKOBOAHTEIIH PEIIIIH ATy 3aady I
ce0S 1 CBOMX COTPYJHHKOB H BBEIIH Ha CBOMX (PHpMaxX VHH(HIMPOBAHHYIO CHCTEMY ITpHEMa H
nepefayl HHPopMamH. BoO MHOIHMX  OpraHH3alHsax oOMeH HHQOpMalHeH  MekIy

AOKYMEHT NOANNCAH mopueHHOro TenedOHA. YACTO B IIPOLECCE
SNEKTPOHHOM NOAMUCHIO 1op (oria, pon
Ceprvidbukat: ) 12000002A633E3D113AD425FB50002000002A6 TCYICTBHA CTaHIApTOB Ilepefadd HH(pOpMALIH
Bnapeneu: le6ayxoea TateaHa AnekcaHgpoeHa
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MOJKEeT CIIYKHTh OTCYTCTBHE €IHHOIO CTaHJapTa OOBSICHEHHS KIHEHTY TII0 TeledoHy
MECTOITOJIOKEHHS OPTraHHU3AIMH - « KaKIBIH OOBSICHSIET, KAK MOXKET).

- OTCYTCTBHE YETKOI'O pacIpenciaeHusa padoT IO CTENEHH HX BaXKHOCTH. OTO 3a4acTVIO
IIPUBOANUT K TOMY, UTO PYKOBOJIHMTEIL CHauala JelacT Jiella, KOTOPhIe Ha CaMOM JI€Jle HE HMEIOT
OONBIIOro 3HaueHHS. [IpH 3TOM Ha HMX pacXOAYEeTCsS 3HAUHTEIIbHOe BPEMS, HEOOXOAHMOE IS
PEIIEHNS AENCTBUTEIIBHO BAaXKHBIX ITPOOIIEM.

- BBITIOJIHEHHE 3a7lay, KOTOPBIE BIIOIIHE MOI'YT OBITH BBIIIOIHEHBI IMOAYHHEHHBIMH. Yarie
BCETO PYKOBOAHMTENL BHIMOJHAET IIOAOOHBIE 3aJayll B CIIy4Yae, €CIIH OH HE JOBEpSET
IOYHMHEHHBIM, CUHTAs, YTO OHH CMOI'YT BBIIIOJTHHTEL JAHHVIO 3afauy TaK K& KaueCTBEHHO, KaK H
OH, CaM, TO €CTh Pe4b HAET 00 OTCYTCTBHH YBEPEHHOCTH B JONKHOH KBAIH(DHKAI[HH COTPYIHHKOB
opraHm3aii. B xauecTBe ImpHMepa MOKHO IIPHUBECTH ITPHEM KIHEHTOB HMEHHO MeHEeIKEpPOoM, a
He HAJIEJIEHHE KaKOro-IHOO COTPYAHHKA ITOMHOMOUYMSMH paboThl ¢ KIHMEHTAaMH, JIHYHBIH pa3bop
IIOYTHI, a He TIOPYUEHHE CEKPETAPIO COPTHPOBKH BXOM SN KOPPECIIOH IEHITHH.

- cmabag wMorHBanua Tpyaa. Cmadagd MOTHBAIMSA Tpyaa IIPHBOMUT K  HH3KOH
IIPOH3BOMUTEIIFHOCTH TPY/a, B OOJIBIIEH CTEIIEHH 3TO KAcaeTCsS He PYKOBOAUTENIS OpPraHM3alliH, a
€ro IIOJYHMHEHHBIX, OJHAKO Ha IPEANPHATHH 5Ta IPOOIIEMBI MOXKET HMETh MECTO H HIM3Kas
IIPOH3BOJUTEIIBHOCTh TPy/la OYIEeT BECTH K Je(HIHTY BpeMeHH.

[ [pHYIMHEL, KOTOPHIE HE 3aBUCST OT PYKOBOIHTEIIS

J10 pabora C KOPPECIIOHJAEHIHEH, OONBINOH IIOTOK PYTHHHBIX JEJI, YacTO CPOYHEIX,
paboTa HaJ KOTOPBIMH 3aHHMaeT MHOI'O BPEMEHH, a TAKXe «BOPHl BPEMEHI). PYKOBOJHUTEIL HE
MOJKeT H30aBHThCS OT 3THX (PAaKTOPOB H MOJKET JIHIIb ITONBITAThCSI MAaKCHMAJIbHO YMEHBIIHTh HX
BIIMSIHIE HA TIOTEPH BPEMEHH.

PaccMOTpHM 5TH (DaKTOPHI:

- paboTa ¢ KOppeCOHAECHIIHEN. MIccnemoBaHs CBHIETEILCTBYIOT, UTO 20 - 30% cBOero
BPEMEHH PYKOBOIHUTEIBL TPATHT Ha pa3zdop KOPPECIIOHIEHI[HH, ITpocMaTpHBas B AeHb 10 100
IOKYMEHTOB, M3 KOTOPBIX JHINL 30 IO HACTOMIEMY HYXKHBEI. IlogcumMTaHOo, YTO B JEIOBOH
IepermMcKe 00bEM HEHYKHBIX CBEIEHHH TOXOAUT 10 15-20%, a 1o BceM KaHalaM H3 BHYTPEHHHX
HCTOYHHKOB CBeJeHHH ITocTyIraeT Ha 30%, a n3 BHeIIHUX - Ha 40%.

- OOJIBINOH ITOTOK PYTHHHBIX JIEJI, YACTO CPOUYHBIX, padoTa HaJ KOTOPEIMH 3aHHMAET MHOI'O
BpeMeHH. [IpHMepaMH MOTIYT CIyKHTh TakKHe JAela, Kak Oo(pOpMIEHHE ITOMEMIEHHI, B KOTOPHIX
IIPOBOJUTCS PEMOHT, BEIOOpP MeOelll, HEOOXOAHMOCTE JIMYHO ITPOBEPATH Pa3IHUYHBIE ITapaMeTPhI
IeITeIlbHOCTH OpraHM3alliI, 3a4acTyIO0 3TO CBSI3aHO C HEKOMIIETEHTHOCTBIO ITOMYMHEHHBIX HIIH
He)XelnaHHe HX OpaTh Ha ce0s OTBETCTBEHHOCTD, KOIJla OHH CaMH O0paIfarTcad K PYKOBOJHTEIIO C
«IIpOCHOaMH ITOMOYD .

- «BOPBHI BPeMEHH» - 3TO HENPEABHAEHHBIE Mela, OOJBIMHHCTBO H3 KOTOPHIX TPeOyIOT
CPOYHOI'O PEIIEHHS H HE MOI'YT OBITH IIEPellOpYYeHBl ITOJYHHEHHBIM. Bce 3TO OTHHMAET MHOTIO
BPEMEHH H OTBJIEKAeT OT AEHCTBHTEIIPHO BaKHBIX Jell. CYIIECTBYET MHOIO Pa3IMYHBIX BHIOB
«BOPOB BPEMEHH Y

- Telle(pOHHEIE 3BOHKIH,

- 3ArTISIBIBAIOIIIE K HAM JIFOIH

- IIpOOIIEMEI ¢ KOMITBIOTEPHEIM 000PYI0BAaHHEM,

- H3MCHCHHEC OUCPEIHOCTH pﬂﬁDT: HAaBA3BIBACMOC KOJUICT aMIT,

AOKYMEHT NOARAWCAH YBALILST
SNEKTPOHHOW NOANMUCHIO | ’
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebayxoea TateAHa AnexkcaHapoBHa
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- HCIIPaBJIEHHE OMMOOK, KOTOPBIX MOKHO OBUIO OBI H30€KaTh,

- HEPEIIHTEILHOCTE B JIEJIOBRIX BOIIPOCAX,

- IJIOXO OPraHH30BAHHEIE H CKOOPAHHHPOBAHHEIE COOpPaHM L,

- OTBJIeKaroIHe (PAKTOPBI Ha paboyeM MECTE,

- ype3MepHas opHCHas OFOPOKpPaTHS,

- OeCITone3HbIE JHCKYCCHH O CBOEH paboTe H padoTe APYIHX,

- IIPHYHMHEL, HEIIOCPEACTBEHHO CBSI3aHHBIE C JIMYHOCTHIO PYKOBOIHUTETIS

DOTo caMas cepbe3Has rpymmia (pakTopoB, TaK KaK YTOOBI 3()(peKTHBHO VIIPABJISATH CBOHM
MHEHHEM, HEOOXOAHMMO CHayala H3MEHHTBCS CaMOMY, a IIOTOM YK€ IIBITaThbCSd H3MEHHTH
OKPYKAIOIIYIO AEHCTBHTEIBLHOCTh, a H3MEHHTh caMOro cedsS - 3TO OYEHb TSKEIIO, OCOOEHHO
YEeJIOBEKY, KOTOPBIH YKe BHIHT ce0s He3aBHCHMBIM, I'PaAMOTHBIM H 3PEIbIM BO BCEX OTHOIEHH SIX.

PaccMOTpHM ATH (paKTOPHI:

- TIOCTOSIHHAS CIIEINKA. B COCTOSHHMH ITOCTOSHHOH CIIEINKH PYKOBOJHTEIIL HE YCIIEBAET
COCPENOTAYHBATLCS HA TOH 3aJauye, KOTOPYIO OH BBIIIOIHSET B JAHHBIH MOMEHT. OH HJET II0 TOMY
ITYTH, KOTOPBIH IIEPBBIM IIPHINEIT HA YM, BMECTO TOr'O, YTOOBI ITOAYMAaTh O APYTHX, BO3MOXKHO
Oolee palOHAIBHBIX CITOCO0AaxX peIleHH S JaHHOH 3ajayuH.

- TIOCTOSIHHBEIE JOpaboTKH JoMa. [locTosHHEBIE HOPAaOOTKH JOMa IIOPOXKIAKOT 3aMKHYTHIH
KPyI, KOrjja YeJlIOBEK HE VYCIIEBAeT B padoyee BPEMS BBIIIOIHHTL CBOHM Jela H PEIIHTh BCE
IPOOJIEMEI, B HTOI'e OH BBRIHYKJICH PEIaTh HX JOMA 34 CUET CBOEr0 CBOOOJHOIO BPEMEHH, OTJbIXA
H JIMYHOM KH3HH. YeIOBEK He MMEET BOZMOKHOCTD ITOIHOIIEHHO KHTh, OTIBIXAaTh H B PE3YIILTATE
Yy HEro CHHXaeTcsg padoToCIIOCOOHOCTh, 4YTO IIPHBOAHUT K HegopaboTKaM H CHOBAa K
HeOOXOAHUMOCTH AopadaThIBaTh JOMA. OTOT 3aMKHYTBIH KPYT SBJISIETCS CIEACTBHEM HEITPABHIIBHO
OPraHH30BAHHOI' O paboyero BpeMeHH, H PaspyIIHTE ero OBIBAET OYEHD JAXKE TSDKETIO.

- CYETIIHBOCTh. CYETIIHBOCTh SBIISETCS PE3YIIHTATOM IIIOXOH OpraHHM3al[HH padodyero IHS,
OHAa TaKKe 3aBHCHT OT HMIIYIIBCHBHOCTH H OCOOEHHOCTEH 4YelnoBeKa. CYeTIIHBOMY YEJIOBEKY
TSDKEIIO BRIOpATh, a KaKOe JEN0 B3ATHCSA, OH YaCTO «MEUETCS» MEXKIY JABYMS JIeIaMH, OQHHAKOBO
CPOYHBIMH H OJHHAKOBO JIHTEILHBIMH B PEINIEHHH, OH HUKAK HE MOXKET BEIOPATh, 34 KaKOE M3 HHX
B3ATHCS, H H3-3a 3TOr0 IIPOHCXOMNUT TpaTa BPEMEHH.

Taxkrm oOpazoM, mpoOrneMa JeHI[HTa BpeMeHH 3aBHCHT OT HErpaMOTHBIX JeHCTBHH
PYKOBOIHUTENINSI, YTO CBS3aHA  HEINOCPEACTBEHHO C  JIMYHOCTBKO  PYKOBOAHTEIIS  €r0
OpraHH30BAaHHOCTBIO H ITPO(eCCHOHAILHBIX KayecTB. B pesyibTare 3TOro y 4ejloBeKa BO3HHKAET
CTPECCOBBIE CHTYAIL[MH, IICHXOJIOTHYECKHE CPBIBBEL, HEBPO3BI, YTO IIaryOHO CKa3bIBAETCS HA €r0
COCTOSIHHH 3JI0POBBSL.

BOIpocCH K IMpakKTHYEeCKOMY 3aHSTHIO

1. Uro mpeacTaBiusgeT coOoil feHIMT BpeMeHH?

2. IlepeuncimiTe KOIMYECTBO Pa3IMYHBIX (PAKTOPOB, IIPHBOAMIINX K ITOTEPSIM BpeMeHH?

3. llepeuncmiTe IIPHYMHBEI, KOTOPBEIE SBJISTIFOTCS CIEJCTBHEM HETPAMOTHEBIX AeHCTBHIA
PYKOBOJHTEIS.

4. llepedyHcmHTe IIPHYHHEL, KOTOPEIE HE 3aBHCAT OT PYKOBOJHUTEIISI?

5. IlepeuncimTe KOTHYECTBO Pa3IHYHBIX (PAKTOPOB, IPHBOISIIHX K IoTepsaMm Barero

BPCMCHIH.
0. HEPEIIHGJ]IITE IIPHYHHBI, KOTOPBIC MABJIIIOTCA CIICACTBHEM HCI'PAMOTHBIX ,I[EﬁGTEI]IuI
[OKYMEHT MOANNCAH
INEKTPOHHOW NOAMAChHIO
Ceptuchmkar:  12000002A633ECD113AD426FBE0002000002A6 aBHCST OT Bartero PYKOBOJHTCILA.
Bnapeneu: lebayxoea TatkaHa AnekcaHapoBHa
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PexoMeHTyeMble HCTOYHHKH HH(pOpMAaI[HH
(Ne HCTOYHHKA)

(OCHOBHAaA JIOTIONMHHUTEIIbHAS MeTonnueckas HHTepHer-
peCypcCE
1-3 1-3 1 1-7

[ IpakTyeckoe 3aHITHE /
[ ImannpoBaHie BpeMeHHU
[{ems: M3yYHTh MPOLECC TNIAHHPOBAHHS BPEMEHH

B PE3VIIbTATC OCBOCHIA TCMbI Gﬁ}"‘[ElIDH_[HﬁCH JOJIRCH.
3HaTh: ITpOILCCC INTaHHPOBaHI A pﬂﬁﬂ‘-lﬂl"ﬂ BpEMCHH
YMeTh: OIIEHHBATh KaiucCTBd, HC oOXOJHMBIE I }*'CHEHJHGﬁ Hpﬂ(l)ECCHGHEH[BHGﬁ

IeTeIbHOCTH.
Braagers: HaBRIKAMH K TIPAKTHYECKOH  JIESTEILHOCTH IO CaMOOPraHM3alMi |
caMo00Opa30OBaHHIO
B pe3ynabTaTe OcBOSHHS TeMBI (DOPMHPYETCS KOMITET eHITHS
YK-6 — CrnocoGeH VYIPaRIATh CBOHM BpPEMEHEM, BBICTPAaHBATh H PEallH30BBLIBATH

TPACKTOPHIO CaMOPA3BHTHA Hd OCHOBEC IIPHHITHIIOB DﬁpﬂBGEﬂI—H[&I B TeUeHHe BCeH KH3HH

TEGPETIHECKHH HA4CTh

[[maHupoBaHHe IIPH3BAHO OOECIIEUYHTh XO3dMCKOE HCIIONB30BAHHE CaMOr0 I[EHHOIO
pecypca - BpeMeHH. YUeM Iydinme pacrpefieneHo (T.e. CINIAaHHPOBAHO) BPEMS, TEM IIYYIIE OHO
MOKeT OBITh HMCIIOJIb30BAHO B IJIHYHBIX H IIPO(PECCHOHAIBHBIX HHTEpecaX PYKOBOIHTEISL.
[ImaHupoBaHHe KaK COCTaBHAs YacTh 3ajay M IPaBHJI CaMOMEHEIKMEHTA O3HAYAET ITOAT OTOBKY K
peaTH3aIHi IIeIed H CTPYKTYPHPOBAHHE BpeMeHH. [ImaHnpoBaHie eXeHeBHOH paboTHl, CpeqHE -
H JOITOCPOYHBIX aKI[MH H PE3VIIBTAaTOB O3HAYaeT TAaK/KEe BBIMIPBIIII BO BPEMEHH, IOCTHKEHHE
ycIiexa H OOJIBIIIYIO YBEPEHHOCTH B cele.

Tak ke, Kak moOasg (upMa IUIAaHHPYET HIM JOIDKHA IUIAHHPOBATh CBOKO COBITOBYIO H
IIPOH3BOACTBEHHYIO HAeSTEIIbHOCTE, KaXKIbIi YelIOBEeK MOKEH IyMaThk M padoTarh, 3ariablBasi B
Oyayilee, H HE OTJABATHCS BO BIACTh TeYeHHS COOBITHH. HY/KHO IUIaHHMPOBATH HCIIOIb30BAHHE
BPEMEHH JITIS JOCTHIKEHIS IIOCTABIIEHHBIX IIEIEH.

['TaBHOE IIPENUMYIIECTBO, JOCTHTIAEMOE ITYTEM IUIAHHPOBAHH A PabOThI, COCTOUT B TOM, YTO
IUDIAHHPOBAHHE BpPeMeHH IIPHHOCHT BBIMIPBIII BO BpeMeHH. OO MpaKTHYECKHH OIBIT Ha
IIPOM3BOACTBE ITOKA3BIBAET, UTO YBEIHYEHHE 3aTpaT BPEMEHH Ha IUIAHHPOBAHHE IIPHBOJHUT B
KOHEYHOM CYETE K HKOHOMHH BPEMEHH B I[ETIOM.

OYeBHIHO, 3aTPaThl BPEMEHH Ha IUIAHHPOBAHHE He MOIYT OeCKOHEYHO YBEIHYHMBATHLCSL,
CYII[ECTBYET OIITHUMYM, IIOCIIE KOTOPOrO JaJIbHeHIllee YBeIIMYEHHE BPeMEHH Ha IUIAHHPOBAHHE
CTAaHOBHTCSA He3( PpeKTHBHEIM. OT OOINErO IUIaHOBOrO IlepHoAa (o, MecsIl, HeJelsd, JeHb) HaJo
MaKCHMaIbHO 1% BpeMeHH TPaTHTh Ha TUIaHHPOBAHIIE.

YToOBl IIpaBHIIPHO BBIIIOIHATE CBOM (DYHKIIHH H JOCTHYL CBOHX II€IEH, YTOOHI
[epelopyyaTh MeHee BaKHBIE Jlella, YMEHBINATh MX YHCIO IIH OTOABHIAaTh Ha Oollee IO3IHHE
CPOKH, MEHEIKEP MOIKEH SICHO IPEACTABIISITh CBOH BPEMEHHOM OIOJKET M COBOKYITHOCTE 3ajay.

— - s

NOKYMEHT NOArNMMCAH ' PoOccCOB TpyJa Ha HpE,I[CTDHH.[IIﬁ EpEMEI—]HGﬁ

SNEKTPOHHOW NOAMUCHIO
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OCHOBHBEIM K€ METOAOM, ITOMOTaroImHM 5] (eKTHBHO HCIIONIB30BaTh padodee BpeMs,
SIBIISIETCS TUIAHHMPOBAHHE BpPEeMEHH. [ImaHHMpoBaHHE €CTh CTPYKTYPHPOBAHHE BPEMEHH IS
HanOoIlee XO3SHICTBEHHOIO €r0 HCIIONIB30BAHMA ITPH JOCTHKEHHH KaKHX-THOO Iellel M 3ajad,
CTOSIIHX Tepe] PYKOBOAHUTEIEM HIIH OpraHu3aruei. [InaHmuposaHme MOXKeT OBITH JOITOCPOYHBIM,
CPEIHE CPOUYHBIM H KPAaTKOCP OUHBIM.

I l;maHHpOBaHHEe BCErjga OCYINECTBIIETCS HCXOAS M3 IeneH. OCHOBOH JISI IHOOOTO
IUTAHHPOBAHHS CIIYKHT JOITOCPOYHAS LEb HIH JOITOCPOYHEIE IellH. Ha OCHOBE MOITOCPOYHBIX
IIeJIEH VCTAHABIIMBAIOTCSA LIETH CPEAHECPOYHBIE H KPATKOCPOUHEBIE. DTO IMPOHCXOANUT CIEMYIOIIHM
oOpazoM: HCXOAd H ILEMM JKH3HH HIH MHCCHH OpraHH3allHH, BBIAEILIIOTCS PSA IIOMLETIEH,
IOCTHKEHHE KOTOPBIX MOJKHO CITOCOOCTBOBAThH JOCTHIKEHHIO OCHOBHOH IIENH JKH3HH. OTO IIENIH
IOIITOCPOYHOI'O XapakTepa. B KaKmon H3 3THX LIENIeH BRIAEIISIeTCS P IMOALEIEH, JKeIaTellbHO 110
BPEMEHHOMY IIpH3HAKY (KOTOPBIE JOJDKHBI OBITH OCYINECTBIIEHEI B OJIMJKAHIIHE TOJBI),
IOCTHKEHHE KOTOPBIX JOIDKHO CIIOCOOCTBOBATH JOCTHKEHHIO IEJIEH JOITOCPOUYHOI0 XapaKTepa.
TakumM Ke o6pa3oM Ha OCHOBE IIeJIEH Ha I'OJ BRIJAEIISIOTCS IIEIIH Ha MEeCSIl, JeKaay, AeHb. J[anee
OCVIIECTBIIETCS aHAIIN3 CIUIBHBIX H CIIa0BIX CTOPOH YeJIOBEKA IUIH OpraHM3alliH, KOTOPHIE MOI'YT
HMETh OTHOINEHHE K JOCTIDKEHHIO IIEIIE€H. DTO JAENAcTCS UL TOro, YTOOBI ITOOLIPSTH CHIILHBIE
CTOPOHEI M paboraTh HaJ CIaOBIMH. OTOT aHalIM3 CIYVKHT OCHOBOH IS CPEIHECPOYHOIO H
KPaTKOCPOYHOI'O TUTAHHPOBAHHAL.

CaM Ipolecc ITIaHHPOBAHHS 3aKIIFOYAIOTCSI B TOM, YTO (DOPMYIHPYIOTCS Pe3yIbTaThl H
YCTAHABIIMBAIOTCA CPOKH, KOTOPBIE OTBOMSATCA IS HMX JOCTIDKEHHS. Pes3yibTaThl JOJKHEI
COOTBETCTBOBATE IIEISM. [IpH 3TOM KelaTellbHO COOMIOIATh HEKOTOPHIE IPaBIUla INTAaHUPOBAHH:

- CIIEAYET OCYINECTBIIATh IUIAHHPOBAHHE B IMCEMEHHOM BHIE. UTOORI TUIaH OBII HE ITPOCTO
IepeydHeM JIe]I, KOTOphleé HeOOXOAMMO BBINIOIHHUTE 3a JEHb, CTOMT €ro JeilaTh elEe H
MOTHBHPYIOIIHM HHCTPYMEHTOM - OPHEHTHPOBATh €TI0 Ha pe3yiabTaT. HampuMep, 1micars B CITHCKE
He «CHEIaTh TO-TO», a4 «TO-TO CHAEIAHO», YTOOBI IT0 OKOHYAHMIO JEa MOXKHO OBIIO ITOCTAaBHTH
PSIIOM C 3TO 3aIMChIO KHPHYIO TaJIOUKY. OTO OJJHO M3 CHIIBHBIX MOTHBHPYIOIIHX CPEACTB,

- CIIeAyeT YUYHTHIBATh PE3YIBTATHI IIPEAIIECTBOBABIIEIO aHAIIN3a HCIIOIb30BAHHS paboyero
BpeMeHH. B IIpolecce MJaHHOIO aHalM3a BRISBILIFOTCS OIMMOKH, IIPHCYINHE JaHHOMY
PYKOBOJHUTEIO B IUIAHHPOBAHHH CBOEr0 padoyero BPEMEHH H CIIOCOOBI HeHTpalIH3alHH
IOCTIEACTBHH 3THX OIHOOK,

- HE clleyeT IUIAHHPOBATh ITOTHOCTRIO BECh CBOH padoyMil JeHb. CUHTAETCS, UTO CIIEHAYET
IDIaHHpoBark He Oojiee 60% cBoero BpeMeHH, a 40% ocTaBHTH He3aruIaHHPOBAaHHBIM: 20%
HelpeABHIeHHOe BpeMI H 20% CIIOHTAaHHOE BPEMS,

- CIIEIYET YCTAHABIIMBATh YETKHE BPEMEHHBIE HOPMBI Ha BBIIIOIHEHHE Ml H PEIICHHE
Ipo0ieM, KOTOPEIE He JOIMyCKaaH OBl JOMENKY HEeJOAEIAaHHOIO M PEIIEHHE HEeJOBEINeHHOIO B
He3aIUIaHHPOBAaHHOE BpeMd. ECIM 3TH Jiel1a M BOIIPOCH JOIDKHBI OBUIH OBITH PEIIeHHBIMH B
3aIUIaHHpPOBaHHOE BpeMS. IIpaKTHKa ITOKa3BIBAET, UTO Ha JIFOOOE JEI0 TPATHTCS POBHO CTOIBKO
BPEMEHH, CKOJIBKO €ro eCTb B PACIIOPSDKEHHH, IIOATOMY CJIeAYET YCTAHABIMBATh UETKHE
BPEMEHHEBIE PaMKH, KOTOpBIE OBl TIO3BOJISUIM BEIMIOJIHHTE HeOOXOMHMOE, H IIPH HTOM HE
IIPEBBIIIAIN HEOOXOAMMOE JJISI BEITIOIHEHIS BPEMSL,

- JUIS PEIIEHIS BOIIPOCa, a TEPENOPYUYEHNH el CIeAyeT pas3dciIHTh Jena IO CTEIIEHH HX
CPOYHOCTH M Ba’XHOCTH. IIpH »TOM Hambojiee CpPOUYHBIE M BaKHBIE 3aadyM CIeJyeT PellaTh

AOKYMEHT TOANUCAH CDOYHBIE MOJKHO OTJIOJKHUTH. OCTAILHEIE XKe 2
SNEKTPOHHOM MOANMUCHIO P 2
Ceprvidsuikat: ) 12000002A633E3D118AD425FB50002000002A6 AXKHBIe H HEeCPOUYHBIE) CIefyeT IepelaBaTh UL
Bnapeneu,; Ulebayxopa TateAHa AnekcaHapoBHa

CIICAVET IIPOPaHXIIPOBATDL II0  BPCMCHI,
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HeOOXOIHMOMY IS KaXKAO0r0 M3 HHX H IIPH ITOSBIEHHH CBOOOJHOIO BpeMEHH MOXKHO 3aHSTHCS
COKPaIIeHHEM 3TOI0 CITHCKA - JUIS 3TOTO JKeNaTeIbHO BCETa HMETh €r0 IOJ PYKOI,

- clIeAyeT PerylspHO IepecMaTpHBAaTh IUIAHEI, TaK KaK B BHAY ITOCTOSHHOIO H3MeHEHHS
OKPYKAOIIENH cpebl MOKET OKa3aThCs TaK, YTO HEKOTOPHIE IUIaHEl PYKOBOACTBA OpraHH3aIlHH H
MeHeJ)Kepa ykKe He OyJIyT COOTBETCTBOBATh IIEISIM OpraHH3allHH H COOTBETCTBEHHO OVIyT
HYKJIaThCSI B KOPPEKTHPOBKE,

- TUTAHBI JOIKHEI OBITh PeaTHCTHYHBIMH H COI'TIaCOBAHHBIMH, ITPHYEM COITIaCOBAHHBIMH HeE
TOIIBKO JAPYTI C JAPYIOM, HO H C INIaHAMH KOJUIETr, ITOJYHHEHHBIX, OOJee BBICOKOIO YPOBHS
PYKOBOJICTBA,

- PETYIIIPHOCTD - CHCTEMHOCTb - ITOCIIEOBATEIILHOCT.

Hajg mmaHamu BpeMeHH HYJKHO padoTaTh PETYIISIPHO H CHCTEMHO, ITOCIIeJOBATEIIbHO
TOBOJISI IO KOHIIA HaYaToe JEJIO:

- peallCTHYHOE IUIAHHPOBAHHE, T.€. ITIaHHPOBaTh HY’KHO TOJIBKO TAaKOH O0OBeM 3ajad, C
KOTOPBIM MEHEKEP PealIbHO MOXKET CITPABHTbCS,

- BOCIIOIIHEHHE IIOTePh BPeMEHH. BOCIIOIHSATE IIOTEPH BPEMEHH IYYIIE ITO BO3MOKHOCTH
Cpa3y, HaIlpHMep JIYYIIE OJHH Ppa3 JAOJbINEe ITopaloTaTh BeUYEPOM, YEM B TEUYEHHE CIIEAYIOIIETO
I[eJIOrO JHS Har OHSATh YTPaueHHOE HaKaHYHE,

- YCTAHOBJIEHHE BPEMeHHBIX HOpPM. OIIBIT ITOKa3bIBAaET, YTO Ha padoTy, KaK IIPaBHIIO,
TPAaTHTCS CTOILKO BPeMEHH, CKOJIbKO €ro HMeeTCSI B paclopsikeHHH. [losToMy clieayeT 3ajJaBaTh
TOYHBIE BPEMEHHBIE HOPMEI, IIPeIyCMATPHBATh B IUIaHE POBHO CTOIBKO BPEMEHH Ha TO HJIH HHOE
IeJI0, CKOIILKO OHO JIEHCTBHTEIILHO TPeOyeT;

- CpOK HCITONMHeHHS. UYToOBl H30eKaTh IPOMENJIEHHS H OTKIAAbIBAHHSA JEN, CIeIYeT
yCTaHABIIMBATh TOUHBIE CPOKH HCIIOTHEHHS JJISI BCEX BHIOB JIeATEIIbHOCTH.

- nepepaboTKa - TIlepenpoBepka. IlmaH HYXHO IIOCTOSHHO Ilepepal0aThiBaTh H
MIEPENPOBEPATh € TOYKH 3PEHHS TOrO, MOIYT JIH T€ HIH HHBIE 3aJa4H OBITh BBIITOIHEHEI
TTOJIHOCTBIO.

BGHPIDCLI K IIPAKTHYCCKOMY 3dHATHIO

1. Yro o3HavyaeT IUIaHHpPOBAaHHE KaK COCTAaBHAsA 4YacTh 3aJa4y M IIPaBHII
CaMOMEHE[YKMEHTAa?

2. B 4eM CcOCTOMT ITaBHOE MIPEUMYINECTBO, JOCTHIAEMOE ITYTEM IUIAaHHPOBAHU A PaOOTHI?

3. Illepeuncimre ImpaBHiIa IDIAaHUPOBAHHS.

4. Bcerpga jiH INlaHHPOBAHHE OCYIIECTBIISETC HCXOA H3 1enel? OTBeT 0OOCHVITE.

5. Cumraercs, 4TO CIeAVeT ITITaHHpoBaTh He Oojiee 60% cBoero BpeMeHH, a 40% OCTaBHTH
HesarlaHHpoBaHHEIM: 20% HermpeABHAcHHOE BpeMdI H 20% croHTaHHOe BpeMs. CIIIaHHPYHTE
Bamr pabouni JIeHb.

PexomeHTyeMble HCTOYHHKH HH(OpMAaLHH
(Ne HCTOYHHKA)

HMHTepHeT-
(OCHOBHAA JIOTIOJIHHT €L HAS MeTomn4ueckas
PECYPCHI
1-3 1-3 1 1-7
OOKYMEHT MOONWUCAH JFE SAHATHE 8
3NEKTPOHHOW NOANMUCHLIO
Ceptudukat: 12000002A633E3D113AD425FB50002000002A6
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[{emb: H3yYeHHe MOHATHS, 0coOeHHOCTENH H 3(P(PeKTHBHOCTH I'PYINIEI H KOMaHbI. IIporecc
caM000pa30BaHMI H CAMOPa3BHTH S

B pesynprare OCBOESHHSA TEMBI OOYUAROIIMIICS JOIKEH:

3Hams . ONPeJelIeHHE TTOHSTHS TPYIIIIA; IIPoIecCc caMO0o0pa30BaHH I H CaMOPa3BHTHA

yMems: XapaKTepH30BaTh OCHOBHBIE TEOPHH I'PYIOTIOO0pa3’0BaHHS, OIEHHBATh KauecTBa,
HeoOXOMHMBIE IS YCIIEITHOH ITPo(peCcCHOHAIBHOM JesTelIbHOCTH.

enadems. (PAKTOpaMH, BIILTIOINHMH Ha CIUIOYEHHOCTh H Ha 3(P(eKTHBHOCTH TI'PYITIOBOH
PabOThI, HABEIKAMH K ITPaKTHYe CKOH AESTEIPHOCTH IT0 CaMOOPraHH3allH H caMO00pa30BaHIIO

B pe3ynbpTaTe ocBOeHHS TeMbI (DOPMHPYETCS KOMIIET HI[HS
YK-6 — CnocoGeH VIPaRISarh CBOHM BpPEMEHEM, BBICTPAaHBATh H PeallH30BBLIBATH
TPAacKTOPHIO CAMOPA3BHTHSA HA OCHOBE ITPHHIIMIIOB 00pa30BaHHs B TEUEHHE BCEH KH3HHU

TeoperHueckas 4acTh

OpraHmzaifisgd — 3TO COIHaIbHAs KaTeTOPHSI H OTHOBPEMEHHO — CPEACTBO AOCTHIKEHHS
Ieled. OTO — MECTO, I'Jie JIFOAH CTPOSAT OTHOIIEHHS M B3aHMOJEHCTBYIOT. IIoaTOMY B KaKIIOH
(pOopMallbHOH OpraHH3al[HH CYIIECTBYEeT CIOXKHOe IIepellleTeHHe He(OpMalbHBIX TPYyIOl H
OpraHM3allHi, KOTOphle 00pa3oBalch Oe3 BMeNIaTelIbCTBAa PYKOBOJACTBA. OTH He(OpMallbHEIE
OOBEAMHEHMS YacTO OKas3bIBAaIOT CIJIbHOE BIMSHHE Ha KaueCTBO JIESTEIIbHOCTH U
OPTaHM3AIHOHHYIO  3(P(PEKTHBHOCTh. TOIKOBBIII PYKOBOJHUTEIh JOMKEH 3HAaTh HX H
B3aHMOJ[eHICTBOBATh ¢ HUMH. EIe ofHHM HeOOXOJMHMMBIM YCIOBHEM 3(D(EKTHBHOCTH YITPABICHHS
B HaIlle BpeMs SABJSIETCS YMeHHe paloTaTh B MalBIX IPYIOIAX, TaKHX KaK Pa3IMYHbIE KOMHTETHI
IDIH  KOMHMCCHH, CO3JaHHBIE CaMHMH PYKOBOIHMTEISIMHM, a TaKKe YMeHHE CTPOHTH
B3aHMOOTHOIIIEHHS CO CBOMMH HEIIOCPEACTBEHHBIMH ITOIYINHEHHBIMI.

Yenmorek HyKmaeTcsa B OOIIEHHH H, ITO-BHANMOMY, ITOIIYYAET PaJOCTh OT TAKOTO OOINEHHA.
BOIBIIMHCTBO M3 HAC AKTHBHO MIIET B3aHMMOJEHCTBHS ¢ IPYTHMH JIFOABMH. BO MHOIMX CIIy4asx
HAIIM KOHTAKTHI ¢ APYTHMH JTHOJIbMH KPaTKOBPEMEHHEI H HE3HAUNTENBHBI. OIHAKO, €CIIH JBOE HIIH
Oonee MOAEH IPOBOMAT JOCTAaTOYHO MHOI'O BPEMEHH B HEIIOCPEICTBEHHOH OIH30CTH APYI K
IPYyTy, OHH IIOCTEIIEHHO HAYHMHAIOT IICHXOJIOTHYECKH OCO3HABaTh M CYINECTBOBAHHE JIPYT APYra.
Bpems, Tpebvromeecs I TaKOIO OCO3HAHHSI, M CTEIeHb OCO3HAHMS OYEHb CHIIBHO 3aBHCIT OT
CHTYAI[lMH M OT XapakKTepa B3aHMOCBS3H JrOoAeH. OJHAKO pe3yiIbTaT TakKoro OCO3HAHH S
IpaKTHYECKH BCerja OAHH H TOT Ke. OCO3HAaHHE TOr0, YTO O HUX JYMAIOT M YEro-TO KIAYT OT HHX
IPYTHE, 3aCTaBISET IIOJEH HEKOTOPBIM 00pa3oM MEHSTH CBOE IIOBEJIEHHE, ITOATBEPXKIAS TEM
CaMbIM CVILNECTBOBAHHE COIMMAIBHBEIX B3aHMOOTHOINEHMI. Korjga TakoH IIPOIECC ITPOHCXOINIT,
CIIyYaHHOE CKOIUIEHHE JIXOJIEH CTAHOBHTCS I'PYIMIOH.

Kaxapol M3 HAc NPHHAIEXKHT OTHOBPEMEHHO KO MHOTHM TIpyImaM. MBI — WIEHEI
HECKOIBKHX CEMEHHBIX I'PVYIOI. CBOSH HEIOCPEJICTBEHHOH CeMBH, ceMeH 0alvyIleK M JIeayIleK,
IBOIOPOJHEIX cecTep M OpaTheB, POACTBEHHHKOB KEHBI IIH MyKa H T.JI. BOIBIIIMHCTBO JXOIEH
MPHHAIICKUT TaKKe K HECKOIBKHM TPYIOIaM APY3eH — KPYIy JIOJEH, KOTOPHIE JIOBOIBHO
PETYIISIPHO BHAATCSA IPYr € JIpyroM. Hekoropele TIpyImibl, ¢ KOTOPBIMH HaM ITPHXOIHTCS
B3aHMOJIEHCTBOBATh, OKAa3bIBAIOTCS HEMOITOBEYHBIMH, M HX MICCHS ITpocTra. Korma muccHs
BBITIOJTHEHA, MM KOIJa WIEHBI I'PYINIBI YTPAauHBAIOT K Hell HHTepec, I'PyImia pacliafacTCs.
[IprMepoM TakKoH I'PyIObI MOI'YT OBITH HECKOJIBKO CTVIAEHTOB, KOTOPEIE COOMPArOTCS BMECTE JUIS
IIOATOTOBKH K IIPEACTOSINEMY 5SK3aMeHy. J[pyrHe TIpyIomel MOTYT CVYIINECTBOBaTh B TEUYEHHE
HECKOJILKHX JIET M OKa3bIBATH CYIIECTBEHHOE BIHMSIHHE HAa CBOMX WICHOB WIH Ja’Ke Ha BHEIIHEE
OKpyKeHHe. [[prMepoM TakHX I'PyIml MOI'YT OBITE O0BEIHHEHNS IIIKOIIbHHKOB-TIOJIPOCTKOB.

o _armmenemeunn Manevma Illov  arnpyrma — 3TO JABa JIMIA WM 0olee, KOTOPBIE
[JOKYMEHT MNMOAOMNWCAH |
SNEKTPOHHOM MOANUCHIO 30M, YTO KaKJOe JIHMI[O OKa3bIBAeT BIISHHE Ha
Ceprudbmkar | 12000002A633E3D 113AD425FB50002000002A6 M JIPYTHX JIHIDY.
Bnapeneuy; lebayxoea TateaHa AnekcaHgpoeHa
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T PEHHMHTOBRIE 3aJaHHS

B 5STHX VIIpaXHEHHSIX B KOWIEKTHBE HMCKYCCTBEHHO CO3MAIOTCSI BHYTPEHHHE
IPOTHBOPEeYN. Beayimpii IeimmT KOUIEKTHB Ha 2—4 KOMaHJBI II0 BO3MOKHOCTH C PaBHBIM
KOJIMYECTBOM YYAaCTHHKOB B KaXXIOH. M3 (OpMYIHMpPOBKH 3aJaHHSI HE SICHO, KOMAaHIHOE 3TO
3aJlaHiEe IH OOIErpyImoBoe. BeaVyIili He IONMKeH IIPOSCHATH TPYIIIE 3aJaHHe. YYaCTHHKH
Ka K[ 0l KOMaHJIbl CaMOCTOSITEIIbHO JIOIKHBI HCTOJIKOBATh (DOPMYIIHPOBKY 3aJaHHS.

JlaHHBIE YIIPAaKHEHHMS ITIO3BOJISIOT CITPOTHO3HPOBATh, KaK IIOBEJAET ce0d I'PVIIIa H ee
YYACTHHKH ITPH HEOOXOMMMOCTH BEIOOpa MEKIY THYHBIMHA H KOJIVIEKTHBHBIMH HHTEPECAMH.

[IpaBIIIEHBIM IIPH3HAETCSA KaK BapHaHT, IIPH KOTOPOM BCS I'PYINIa BBIMMOIHHT 3aJlaHHE,
TaK M BapHaHT, IMPH KOTOPOM KaKJas KOMaHJa BBIIOIHHT 3aJaHHe OTIAENbHO. Kak IpaBHIIO, B
IPYKHOM, CIUDIOYEHHOM KOJJIEKTHBE YUYACTHHKH OYAYT CTPEMUTELCS K YCIIEXY BCEH I'PYIIIBI, HCKATh
o0I11lee PEIeHHE.

YnpaxHeHHe «HepaBHBIE peCcypChI»
MaTepHaJIbl:
HOKHHIIBI,
KJIeH |
JIMHEHKA
1 mmicT cuHeit 6ymaru (popmat A4);
1 et Gemoit 6ymaru (popmar A4);
1 mcT xKpacHoH 6ymMarH ((popmar A4d);
1 mmicT 3eneHon OymarH (popmar A4).
McXomHoe IONMOKEHHE VUYACTHHKOB: BEAVIIMI JE/INT IPYIOIY Ha 3 KOMaHIbl. KomaHIbI
pacIionararTcs Tak, YTOOBI He MelllaTh padoTe IPyr APyTa.
[IepBoH KOMaH/Ie BEIAAETCS — 1 THICT CHHEH OyMarH, HOMKHHIIEI.
Bropon komaHzae BeigacTca — 1 muct O6ermon 6ymMary, 1 mHcT 3ej1eHoH OyMart, KieH.
TpeTber KOMaH/E BEIJAETCS — 1 JINCT KpacHOH OyMarH, JIHHEHKA.
3ajaHie: KOMaHIe COCTABHTEL KaK MOKHO OBICTpee — OelbIH KBaJapaT cO CTOPOHOH 2,5 CM,
CHHII TIPSIMOYTOIIEHHK CO CTOpOoHAaMH 2 M 4 cM, OYMaXXHYIO IIeIlb H3 YETHIPeX Pa3HOIBETHBIX
3BeHbEBR (KpPacHOro, 0eIoro, CHHETO, 3eJIEHOr0).
lIpaBmiia: Ha BeImmonHeHHe 3agaHus — He Oojiee 15 MHHYT.
[IprMeyaHe JUId BEAVINETO: IMPaBHILHBEIM ITPH3HAETCSA KaK BapHAHT, IIPH KOTOPOM BCS
IPYIMIa BBEIOIOIHUT 3aJaHie, TaK M BapHaHT, IIPH KOTOPOM KaxKJas KOMaHJa BBIITOIHHUT 3a[aHIE
OTJIEJIbHO.

YpaxHeHHe « AKYIIBI!»

MaTtepHalbl. MeIl.

MecTo IpoBeJIEHNI H HCXOMHOE ITONOKEHNEe VYACTHHKOB: Ha ITOJIY Ha PAacCTOSHHH JBYX
METPOB JIPYyT OT Jpyra HauepyeHBI JABa KBajpaTa cO CTOpoHOH 1 meTp. KBaaparsl mmpecTaRIsoOT

co00il HI'POBHIE «OCTPOBaY». B ocTambHAS ITOBEPXHOCTE I10IIA — «MOPEY.

Bexyugiii gemT IPyInmy Ha ABe KOMAH/IBI, PaBHBIE IT0 KOIHYECTBY YUACTHHKOB. Kaxmomn
KOMaHJIE COOTBETCTBYET OJHH «OCTPOBY.

3aaHre KaKI0H KOMaHe: COXPAaHHTh KaK MOKHO OOIIbINE CBOMX YUaCTHHKOB.

3aaHie KaKI0oMY VUACTHHKY . «BEIKHTDY .

YIIpaxxHeHHe BKIIOYAET HECKOJIbKO payHAOB. KaXIplil payHA HAYHHASTCS CIIOBAMH
BeayIero: « BHrnmanue! AKybI!» H 3aKaHUHBAETCS CIIOBAMH BeAYINEro: «Bce B Mopey.

| Ipapmia:
1. YyacTHHKH Haxomgarcs B «mMope». llo xoMaHze Bexvilero «BrHrmaxme! AKYIBI!»
ONOKYMEHT NOAMNWUCAH OCTPOBE» 3a 5 CEKYHJ. YYACTHHKH, KOTOPEIE II0

INEKTPOHHOW NOANUCHIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapened: Webayxora TatkaHa AnekcaHgposHa

ACTBIO TCJId, CHHTAIOTCHA ChCACHHBIMI dKYJIaMH H

M «OCTPOBE», CHHTACTCA CBCACHHBIM KITTCIIAMH
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YyKOI'0 «OCTPOBay M BBIOBIBAET M3 JAIBHEHIIETO YUaCTHAL.
3. Ilocne kaxxaoro payHaa BeIVIIIH YMEHbBIIAET CTOPOHY «OCTPOBa» Ha 15 cM.
4. IlepBBIN IIEPEPBIB MEXAY PayHIAAMH — 15 ceKyHj. [lanee IepeprelB MEXAY payHIaMH

Ka KJIBIH pa3 YBEJIMUHBACTCSA HA 15 CEeKyHI.

HQI]IMIE‘IEII—]IIE I  BEAVITIET'O. Ha IIPHMEPC VIIpaAXHCHIA MOXKHO IIPOCIICAHTE, KdK
MCHACTCA COOTHOHICHHE JIMYHBIX H KOJUICKTHBHBIX HHTCPCCOB IIPH HX CTOJIKHOBCHHI, KdK ITOBCIACT

ce0s rpyIma H ee YIaCTHHKH ITPH HEOOXOJHMOCTH BEIOOpA MEKTY HIMH.

YpaxHeHHe « BEIMTpaiTe KaK MOKHO OOJIBIIE)
MaTtepHuasl:

4 xapToHHBIe TaOmHukH (15x20 cM), Ha KaKmOH H3 KOTOPBIX HaIlHMcaHa JaTHHCKas

OykBa « X»,

4 xapToHHBIe TaOmMHUKH (1520 cM), Ha KaXJIOH H3 KOTOPBIX HaIHMcaHa IJIaTHHCKas

OyKBa « Y »,

MapKepPBHl,

Ha JOIcTe BaTMaHa Tadmmoia 1:

KomOnHarma Pesymnprar Pesynprar 4 Pesynprar 7 Pesynprar 10
(B Gamiax) payHzIa payHzIa payHaa

4X BCe: -1

1 X «X»: +3

3Y KaKIbIH « Y »: -1

X KEKITBI OOy 12 BCe 3HaueHH BCe 3HAaYeHH BCe 3HaueHHT

oy KRBT Yy -2 YMHOKAKOTCS Ha | YMHOXKAKOTCSIHA | YMHOXAIOTCS Ha

= 2 3 5

3X KaKIBIH «X»: +1

1Y «Y»: -3

4Y Bce: +1

Ha IIHCTe BaTMaHa Talmmia 2:
PayHp KomaHa
| 2 3 4

l.
2.
3.
4
5.
6.
7.
8.
0.
10.

HTOTO

HMcxomgHoe TI0NIOKEHHE YVUYACTHHKOB: EE,I[‘_’;"I_T_[I]IUI ACIIHT I'PVIIITY Ha 4 KOMAH/bI, PABHBIC IIO

KOJIIHYCSCTBY HCJIOBCK. KomMaHIbI PacItojiararorcad TdKHM GﬁpﬂBDM: yTOoOBl HEe MeEIaTh APYT APYIY

AOKYMEHT MOAMUCAH
SNEKTPOHHOM MOAMUCHIO

Ceptudpmkat:  12000002A633E3D113AD425FBS0002000002A6
LleBayxora TateAHa AnekcaHapoBHa

Bnageneu;
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I IpaBuia;
1. YrpaxuHenne coctoutr H3 10 payHmoB. llepen xKaXaeIM payHAOM KOMaHAaM JaeTcs |

MHHYTa Ha OOCYXIEHHE TAaKTHKH BBOIOIHEHHMS 3alaHusg. OOIAarscsa MeXAy COO0OH KOMAaHIaM
HEIIb34.

2. Ilo crnoram Bexyinero «Beibop» Bce KOMaHIBI OJHOBPEMEHHO ITOJHHMAIOT OHY H3
BBIJAHHBIX TaOIH4eK (00 «X», MHOO0 «Y»).

3. Begyuni B COOTBETCTBHH ¢ TaOimieH 1 3amosHsgeT TaOmuily 2 (3aImchIBAaeT, CKOIBKO
0aIUIOB ITOJIYyYaeT B JAHHOM PayHJIe KaKIas H3 KOMAH).

4. Tlepen 4eTBepTHIM, CEABMBIM H eCSTBIM PavVHIAMH BeIYIIII ITPEIOCTABIISET ITPaBO
KaKI0H KOMaHJE BBIOpaTh OJHOI'0 YYACTHHKA IS IIEPETOBOPOB. OTH YYACTHHKH COBEIIAIOTCS B
TeueHHe | MHHYTEI BHE HTPOBOI'O ITOMEIIEHHS, ITOCIIE YEr0 BO3BPAIIArOTCSI K CBOMM KOMaHIaM.

5. B yerBeproM payHAe 3HaueHHe OaiwioB B Tadmiile 1 yBenIHUHBAeTCsS B 2 pasa, B
CEIBMOM — B 3 pasa, B JIECATOM — B 5 pa3. YYacTHHKaM OO0 3TOM T'OBOPHUICS IIEpe]l HaYalIloM
COOTBETCTBYIOIIETO PaVHIA.

HQIMEHHIHIE I BEJVIIICT O. EEI[}"H_[I]ﬁ HE JOIZKEH ITOACHATD I'PVIIIIC 3dJaHHC. YYacTHHKH
KaKIOH KOMaHIbl caMOCTOSTEIbHO JONKHBI HCTOIKOBATh (prIVI}"HHpGEK}" 3aJaHIA.

Samanue 1

HPDIHITHIUITE CIIHCOK CJIOB H H3VHHIC CI'O B TCHCHHC IIOJIIYTOPd MIHYVYT. I lormsITalTEeCh
IMPOH3HECTH CJIOBA IIO ITOPAIKY. B CIIYHac OIIHOOK HEpEC‘IIITﬂﬁTE BCC CJIOBA, KOTOPBIC YVI4JIOCh
34aIIOMHHTE TOYHO.

Ecimn BeI 3artoMHIUTH OT 18 10 20 CIOB, BEMHKOJIEITHO, OT 15 g0 17 - 310 ere Xopomro, ot 10
no 14 - cpemHe; ecinu MeHbIe 10 - 3TO JQOKA3bIBAET, YTO BBl HE YMEETE IIOJIb30BATHCS BallleH
nmamMsarer0. Ho B 1r000oM criydyae OyIbTe YBEPEHEI, YTO ATO IOMOKEHHE ITOIPAaBHMO H B VUeOHHKE
BBl HalijleTe HeOOBIYHBIH CITOCOO IJIS 3allOMHHAHHS TaKOIo IIHCTa ITO IOPSAKY (3TO CITOCOO
H300pa3HTENbHBIX ACCOITHAIIHI).

3aHecHTe B KIIETKY BaIll pe3ynbTar: / /.
BBl cMOJKeTe ero CpaBHHTH C TEM, YTO Y Bac OYIET BIIOCIIEACTBHH.

Crmcok cioB:. Kacmpiona, Cmyn, Bapaban, Ilapvenmux, Mpwvino, Bbaunan, Koeep, bykea,

Aemomobuns, Pexa, Ilpobra, Opvoue, Canoanus, bvinaexa, Cymxa, Ilepo, Kapmuna, Ba3za,
Bepeexa, Meoanws.

3ajlaHre 2
YIpakHEHHE 110 Pa3BHTHIO MBIIIUIEHH S «3aBEPIIHM MBICIIb»

B maHHOM VIIpaKHEHHH IIpeUlaraeTcs 3aBEepIINTh HAa4aTyl0 a(OPHCTHYHYK MEICIb,
IPOBEPHB ce0s, HACKOIIbKO TOYHO BEI CIIOCOOHBI OIPEJEIHTh I'IIABHYIO HAECK BBICKA3BIBAHHS H
«IIPaBHIILHOY» 3aBEPIINTH e€. «IIpaBHIbHBIMIDY CUHTAIOTCS TAaKXKe OTBETHI, KOTOPhle MAaKCHMAJIbHO
OJIM3KH 10 CMBICITY H COAePKAaHHIO K OTBETAM, IIPHBEAEHHBIM B KOHIIE TECTOBOT'O YITPaKHEHHS.

['maBHAs 1enb 3aJjaHHs — He CTOJBKO yraJaTh 3aBepIIArOIIee CIOBO, CKOIBKO ITOOYAHTH
ce0s TyMaTh, BKIFOUHTHCS B HHTEIUIEKTYaJIbHO-IIO3HABATEIIEHYIO AeSTEIbHOCTD, ITO3BOIIOIYIO
COBEPIIEHCTBOBATh CBOH  OLIEHOYHO-IIPOTHOCTHYECKHEe H  IT03HABaTelIbHO-3BPHCTHYECKHE

CITIOCOOHOCTH
Hr1aK, 3aBepIniM MBICIb. ..
1. CyacTtbe 0OBIYHO OBIBAET HA CTOPOHE TEX, KTO MHOTHM.......... (4T0?)
'j T'&."[‘L‘!’ TT AMTTIOA AR TN TrAaTr ATy T~ ‘!'!':""h“-.-"'h‘:'-:' TTMA T M’ T
ORMET NOANVCA , UTO OH 3HAET, a II0 TOMY, YeMY OH.......... (4TO
SNEKTPOHHOW NOANUCHLIO
Ceprudmkar: | 12000002A633E3D113AD425FBS0002000002A6 AILHO OOIBIIIE UeM. ... ... (I{HIGD{'?)
Bnapeneu: tlebayxopa TateAaHa AnekcaHOopoBHa
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[ToueMy-TO HAYIIErO YeIOBeKa CyAb0a BEJIET, a YMHPAIOIIETO. ......... (4ro memaer?)
Yenorek, BUAEBIIII ITPAKTHUYECKH BCE, OUEHb YAaCTO HE 3aMEYAET.......... (uero?)
He uaru Briepen B OOIBIIMHCTBE CIIYYAEB O3HAYAET HATH.......... (kyma?)
Korma yxe HeBO3MOKHO padoTaTh HalpsKeHHEe, HEOOXOIHMMO HauyaTh padoTaTh.... (Kak?)

9. To, uTo repecTaeT VIOBIETBOPSTE, OOBIUHO IIEPECTAET H.......... (UTO JenarTh?)

10. HeoOxomumo B KH3HH CIIOKOHHEE BOCIIPHHHMATE TO, YTO.......... (4T0?)

11. Huyrto Tak He Hay4YaeT, KaK OCO3HAHIHe COOCTBEHHOM. ... .... . (4yero?)

12. YemnoBek OXOTHEE IMPH3HAET OIMMOKH B ITOBEJAEHHH, YEM OINMOKH. . ........ (B ueM?)

13. OOBIMHO YEJIOBEK OCO3HAET TO, YETO.......... (4T0?)

14. Ecmnn 4yernoBek He BCTPETHI Ha CBOEM JKH3HEHHOM ITYTH IIPEMATCTBHIH, O HEM TOBOPSAT, YTO
OH.......... (uT0?)

15. He cinexyer crecHATHCA Impolecca COOCTBEHHOTO. ... ... (yero?)

16. OOGpIMHO HE CIEeQyeT IIPHCIYINMBATHECA K  COBETAM, KOTOpBIE IIOJAIOT  HaM
COOCTBEHHBIH......... (uT0?)

17. He cinexgyer 60poThcs ¢ cOOOH, IIOTOMY UTO BCE PABHO. ......... (4TO cJienaeln?)

18. Camas Oospinas oimmOKa, IMOPOKAAIOINAS HEYBEPEHHOCTh, - 3TO OOS3HB COBEPIIHTE..........
(uT0?)

19. CuwipHBIE TIOOH, Aeas OIMHOKH, OOBIYHO MYKECTBEHHO HX.......... (ur0 JemarT?)

20. Ompenensa CBOH IeH, HeoOXOJHMO (OPMYIHpPOBaTh HX B  (POPME.......... (KaxIx?)
YTBEPKICHHH.

21. Ilpu nmocraHOBKe 1e1el BOOOpakaeMBIH Pe3yIbTaT JOKEH BEI3BIBATH........ .. (4r0?)

22. KpaiiHe BaXHO IIOCTOSIHHO BJIOXHOBIISATH €0 COOCTBEHHEBIM. ......... (qem?)

23. Ilpn oOleHHMBAaHMH CBOHMX pPEe3yIhTaTOB BAaXXHO OPHEHTHPOBATHCSI HAa COOCTBEHHVIO..........
(uT0?)

24. Kaxpmgoe yIpo HeoOXOIHMO IrOBOPHTE cele.......... (kaxHe?) cIOoBRa.

25. 310pOBbe — 3TO JIYUIIHH Jap MOIOJOCTH, OJHAKO TOIBKO B MOJIOAOCTH OH JaeTcsl..... (kKak?)

20. Harre 310poBse BO MHOT'OM 3aBHCHT OT IIPHPOIHI H KaYeCTBa HAIIHX.......... (4uero?)

2°7. Bce, 4TO MBI JIenaeM, CTAHOBHUTCS BOIUIOIIEHHEM TOI'O, YTO MEL.......... (4TO menmaeM?), H BCe,
YTO MBI JYMaeM, CTAaHOBHTCS KIIFOUOM K TOMY, YTO MHI.......... (uTO Jmemaem?)

28. Jla, Hy’KHO OBITh CaMHM COOOH, HO IT0 BO3MOKHOCTH B.......... (kakoM?) BHJIE.

29. KpaiiHe BaXKHO OCO3HaBaTh, OTYErO HYXKHO.......... (4uTO chenmars?), H K 4eMy HYKHO..........
(4TO ZIenarTn?)

30. MBEI HEBOJILHO IpeBpaIacMcs B 00pa3 TOro YeJIOBEKa, O KOM.......... (4TO AemaemM?)

31. KieTku opraHmsMa HEBOIBLHO MOI'YT «IIPHCIIYIIIHBATECSY K HAITIHM. ... ...... (ueMy?)

32. MeHsg CcOOCTBeHHBIE TIIPEACTaBIECHHMSA, MBI KaK-TO MEHSIEM JIeHCTBHUTEIBHOCTh, B
KOTOPOH.......... (uTO JAenaeM?)

33. OcosHaBas B cede paHee He3aMETHOE, Mbl HEBOIIBHO MEHSEMCHL. ... ..... (Kak?)

34, TBopuecTBO OOBIYHO HAYHHACTCS TOTAA, KOIa MBI JellacM YTO-HHOVIb.......... (KaK?)

35. Ilpexme yeM H3MeHHTHCS, HYKHO CHayvaila YBHIETE Ce0s.......... (Kak?)

36. IIporecc caMOCOBEPIIIEHCTBOBAHIS — 3TO, KaK IIPaBHIIO, ITPOIECC ITPOO H.......... (uero?)

37. byabTe BHUMATEIILHBI K COOCTBEHHBIM MBICIISIM, HOO 3TO HaYalo HallMX.......... (uero?)

38. Hamm cmabocTH HaM yKe HE BPEIST, KOrja Mbl HX.......... (4T0?)

39. IIporpecc B caMOCOBEPIIIEHCTBOBAHHH TTPAaKTHUYECKH HEBO3MOKEH, ITIOKAa MBI IIOCTYIIaeM TaK,
KaK ITOCTYTIAH. ........ (kaK?)

40. 3m0pOoBbE BaXKHO He IMPOCTO Oepedb, HM HYXKHO. ......... (4TO JemarTh?)

K~

Y1paKHEHHE.

[JOKYMEHT NOANMUCAH |
SNEKTPOHHOM NOAMUCHIO yeTe MBI 3a0BIBacM O BaKHOM. PyTHHHAasg pabora,

Ceprudumkar: ' 12000002A633E3D113AD425FB50002000002A6 € HAIIIE BPEMA, B PC3VYIIBTATC HUCI'O MBI IICPECTAEM
ESI'IEI,D,EJ'IEII.J,I U.IEEG}"HGEH TateAHa ﬁﬂEHEEIHﬂ,[DC'EHEI [‘DEI—[[ID'DEEI,TL WCTEEHMG HEHTEEHGCTL
i i - o )
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BOOOpaXeHHE H MaMITh YEIIOBEKY KH3HEHHO HeoOX0AHMMO. PasBHBASCh KaKIBIH JEHb, MBI
IPOJAJIEBAEM CBOIO KH3HB. 3aHHMASCh TBOPUYECTBOM H JIFOOHMEIM JIETIOM, MBI ITOJTYYaeM LIEHHBIE
TOPMOHEI cyacThs. Ho Kak ke OBITh ¢ HEXBATKOH BPEMEHH HA TPEHHPOBKY H JIIMYHOCTHEIN pocT? U
3JIECh €CTh BRIXOJ! Hinke rnpeacraBieHsl 4 IIYUIIMX YITPaKHEHIS IJI Pa3sBUTH ce0s1, KOTOPBIE
MOYKHO CJIIETIAaTh BCETO 3a 3 MHHVTHI.
CouHHHNTE CKA3KY

OTBIEKHTECh OT CYETHI M IIOTPEHHPYHTE CBOe BooOpaxkeHHe. [IpeacraBpTe, YTO BHI
pacCKaspIBAETEe CKa3Ky C 3aXBATBIBAIOIIMM CHOKETOM JIHOOOIIBITHOMY pebeHKy. IIprmymaiire
FEpOER H HHTEPECHOE IIPOMCIIECTBHE, B KOTOpOe OHM Iomnamd. IlomMHuTre, uTO mMrodast CKasKa
IOIKHAa HMEThH CMBICT — JaBaTh I[EHHBIH COBET M IIepelaBaTh JKH3HEHHBOI OIBIT. bBymer
IIPEKPACHO, ECIIH B KOHIIE ITIOBECTBOBAHH S BCE IIOIOKHTEILHEBIE TIEPCOHAXKH OCTAaHYTCS JOBOJILHEI
M cYaCTIIHUBEL. IIyCcTh 5Ta cKasKa, COUMHEHHAS 3a 3 MHHYTBI, OYIET KPaTKOil, HO COJepKaTeIbHOM.
Takme vIpakHeHHS IIOAXOAST JUIS PasBHTHA BOOOpakeHHS M 3aJeHCTBYET BCE KIIETKH
Mo3sra. Kcrtati, counHsIa cOOCTBEHHOE ITPOM3BEACHIE, BBl HA HECKOIIBKO MHHYT ITOIPYKAETEChH B
BOIIIeOHBIN MHP HEH3BEIAHHOI'O, YYBCTBYS ce0s ITOHCTHHE TBOPYECKOH IIMYHOCTEIO.

BcnoMHHTeE CTHXH, KOTOpPbIE YYIIH B ETCTBE

TBOPYECTBO KAKOI'O I103Ta BHI JIFOOWIH B IIKOJIe? HapepHiIka, Yy MHOTHX M3 HAacC €CTh ITapa-
TpoNKa JIFOOHMEBIX CTHXOTBOpeHHMH. IIpeOrBag B TIIOMHOM CIIOKOMCTBHH H CBOOOJE OT
OTBJIEKAION[HX (PAKTOPOB, IIPOYTHTE HECKOJBKO ITPOHM3BeJeHHII TeX aBTOPOB, KOTOPHIE BaM
3aIIOMHIUIHCE B JIETCTBe. OCBEXKHTE B ITAMSTH KaJphl H3 IIMKOIBHOH JKH3HHM, KOrZa BRI OOAPO
PacCKa3bIBaIH BEIYUEHHOE HAH3YCTh CTHXOTBOPEHHE IIEPE]] BCEM KIIaCCOM.

Takoi TpeHHMHI OTIHYHO pa3BHBAeT IIaMSITh H  (DIIOIOIHYECKHE CIIOCOOHOCTH,
OIaroTBOPHO BIIMSSI Ha ITpaBOe ITONIyIIapHe COTOBHOIO MO3ra, KOTopoe (POPMHPYET TBOPUYECKYIO
AKTHBHOCTH 4YEJIOBeKa. B 5TOM VIpa)KHEHHH €CTh MalleHbKas XHTPOCTh. €CIIH HE MOXKETE
BCIIOMHHTE KOHIIOBKY CTPO(BI, IIpHAyMaiiTe pH(MY CaMOCTOSTEIBHO.

OcBeKHTE B NAMSATH TA0JHMILY YMHOKEHHA

MareMaTHYECKIIT TPEHHHI H CYET «B YMe» — OTIIHYHEBEIE VIIPAXHEHHS IS Pa3BHTHS
JIEBOTO IIONYIMAPHS MO3ra, KOTOPOE OTBEYAET 3a JIOTHUYECKOE MBIIUIEHHE. B COBpeMeHHOM MHpE
JIFOIH IIPHBBIKIIH BCE PACUETHI JIENIaTh C IIOMOINBIO KAIbKYIIATOPA HIIH CIIEIHAIBHBIX ITPHIIOKEHHH
Ha KOMIILIOTepe. B pesynbraTe aBTOMAaTH3al[HH 3TOrO IIPOILecCa MBI IIepecTald pPa3sBHBATh CBOH
YMCTBEHHBIE CIIOCOOHOCTH. MHOrHe OVAYT VYAMUBJIEHBI TEM, YTO HE CMOIYT COBEPIIHTH
IIPOCTEHINIE pacyeThl 0e3 HCIIONIB30BAHNS KaJIbKYIISATOpa. A €ClIH ITOIPOOOBaThk BCIIOMHHTE BCIO
TaOnHIy YMHOKEHH S, KOTOPYIO MBI OTJIIHYHO 3HAJIH B IIIKOJIE?

YrpaxkHeHHe >(pQeKTHBHO pa3BHBAeT HHTEIIEKTyallbHBIE CIIOCOOHOCTH, Jefasl YIIOp Ha
YeTKOM JIOTHYECKOM MBEBIIUIEHHH. B CITOKOHHOH OOCTAaHOBKE IIOIIBITAHTECh VYMHOXKATh H
CYMMHPOBaTh ITH(PPEI caMOCTOSTEIFHO, TpaTd Ha TaKyl TPEHHPOBKY 3 MHHYTHI B JeHb. KcraTH,
JUIS IaMSATH TaKOH TPEHMHI TakKe OVIEeT IIOJEe3€H. B IIPOIEcCe VIIPAXKHEHHS 3aJcHCTBYIOTCS
KJIETKH TOJIOBHOI'O MOS3Ta, OTBEYAIOIIHE 3a BOCIIOMIHAHH .

H3y4nrTe 3 HOBBIX CJI0BA HA HHOCTPAHHOM fI3bIKeE

Bce MBI H3y4YalIM HHOCTPAHHBIA S3BIK B IIKOJIe. HO ¢ BO3pacToM M IIPH OTCYTCTBHH
€KEeIHEBHOT'O TIOJIb30BAHHS S3BIKOM MBI TEPSEM CBOH JIMHTBHCTHYECKHE CITOCOOHOCTH. MTak, ele
CEKPET OJHOIO ITPOCTOrO VIIPaXKHEHHI NI Pa3sBHTHI H COBEPINEHCTBOBAHIMSI CeOS. ITPH ITOMOIIM
CIIOBapsg HIH MOOHJIBHOIO IIPHJIOKEHHS HAHJHTE IIEPEBOJ HA HHTEPECYIOIHI Bac S3BIK TPEX
HOBBIX CJIOB. B TeueHHe 3 MHHYT IIOBTOPSHTE 3TH CJIOBA. HayuyHTech ITpaBHIIbBHO HX IIPOH3HOCHTS.
KaxxgomHeBHas ITPaKTHKA IIPHHECET OTPOMHBIH Pe3VIIbTar.

Rarmmaoerr v TMATTHYCCKOMY 3dHATHIO.

AOKYMEHT NoanmncAH
SNEKTPOHHOWM NOAMNUCHIO
Ceptuthurar: | 12000002A633E3D113AD425FB50002000002A6 SICHIA ITCHXOJIOTHH CaMOPAa3BHTHA UCIIOBCKA.
Bnapeneu: lLleBayxoea TateAHa AnekcaHapoBHa
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2. Kak OBl BBl OIpefeniiH, B YeM IIEHHOCTh CaMOpa3BHTHA? ECTh IH y Bac JIHYHO JKEIaHHE
pasBHBaTh ce0g? Ecimm ecTh, TO YTO B ce0e BEI XOTelIH OBl Pa3sBHBATh?

3. Yto obmero m 4to PasiIMIHoOro IIPHBHOCHT IIPHCTABKad «CaMO-» B T4AKHE IIOHATIIA, K4AK
CAMOVYTBCPKACHHT H CaMOCTOAT eJIbHOCTB?

4. B HEM, HO BalllIEMy MHCHHIO, COCTOHT OTJIMYHE HCCIICAOBAHHA CaAMOPA3BHTHA B OTeYeCTBEHHOH

TICHXOIIOI' HH IIPH pPeallH3allHH Pa3IIHYHBIX IO XOHL0B. KYIIBTYVPHO-HCTOPHYCCKOI'O,
dHTPOITIOJIOTHYCCKOI'O, aKMCEOJIOTHYCCKOI'O H EY@'LEI{THGFD?

5. Mml OITPpEACIIHIIN CAMOPA3BHTHE KadK EHEI_[II(lJIIIIECI{}’TO IesarelIbHOCTh. B HEM, IIO BaIIEMY
MHCHIHIO., COCTOHT 3Ta C]’[EI_HI(lJI[[{El?

6. BBI, HECOMHEHHO, B TOH WJIH HHOH CTEIIEHH 3aHHMAETECh caMOpa3BHTHeEM. IlorpolyiTe B CBOEH
KIH3HH OIIPENEIINTS, IJIe 3aKOHYHJICS OQMH I[HKII CAMOPAa3BHTH A H HAYAJICSI JIPYTOH?

7. JlariTe ompeneneHHe I'PYIOIBI, HA30BHTE HX BHIHI.

8. UTo Takoe rpyroroepas JHHaMHKA?

9. KaxoBEI OCHOBHEBIE (DAKTOPHI, OIpeJelItonHe 3(pPeKTHBHYIO AeATeIbHOCTh IPYIIIT?
10. Kak Bo3HHKaIOT He(popMallbHbIE TPYINILI B OPTraHH3aI[HH?

11. KakoBEI IMpeHMYyIIeCTBa H HeJOCTATKH He(DOPMAJIbHOHM OpraHH3aIlHH?

12. YtO moiKeH AenaTh PYKOBOJIHTEND I 3 (PEeKTHBHOIO YIIpaBIeHHI He]opMaIbHOMH
OpraHm3aIHen?

13. KakoBEI IIPHYHHEI HCITOIB30BAaHHS KOMHTETOB?

14. KakoBEI OIMMOKH HCITONB30BAHHSI KOMHTETOB?

15.YT0 Takoe rpyImmnoBsle HOPMEBI H ITpaBHiIa?

16. B ueM pasnmyHe 1eJIeBEIX H ITOAAEPAKHBAIOIIIX POIEH YIEHOB IPVIIIT?
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CIICOK HCIIOJIb30BAaHHBIX HCTOUYHHKORB

(OCHOBHAaA
THTepaTypa

1. Apxanrensckiii, I A. KopropaTHBHBEIH TaHM-MeHeIkMeHT / [ A.
ApXaHT elIbCKHI : IIPAKTHYECKOE PYKOBOACTBO DJIEKTPOHHBIH pecypc. -
KoprnopaTtueHEIH TaHM-MeHeKMeHT,2018-08-31 : AnprmHa [la0Gmmmep
. Mocksa, 2017. - 212 ¢. - Kaura Haxogurcs B 6a30B0H BepcHH DbC
IPRbooks. - ISBN 978-5-9614-5899-2, sKx3eMIUIIPOB HEOTPaHHYEHO

2. OCHOBEHI caMOMeHeKMeHTa DIIeKTPOHHEIH pecypc / 3armopoxker /.
B., Hazapenko A. B., Kennna J[. C., 3sruHieBa O. C., babkmna O. H.,
HMcaenko A. I1. : yueGHOoe nmocobue. - CraBpornons . CtI'AY, 2018. - 120
C., BK3eMIIIIPOB HEOTPAHHYEHO

3. TanM-MeHe KMeHT. 1IOMHBIH KyPC SIIEKTPOHHBIH Pecypc . yuebHoe
rocodue / T.B. Tenernna / M. A. Jlykamrenko / C.B. Bextepe /T A.
ApxaHrelbCKHH | ped. I'. A. ApXaHrelbCKHI. - TalnM-MeHeI)KMEHT.
[Tomueri xypc,2020-08-31. - Mocksa : AnermHa [la6mmmep, 2017. -
311 c. - Kanra Haxoxurcsa B 6a3zoBoH Bepcu DEC IPRbooks. - ISBN
978-5-9014-1881-1, 3K3eMIUISIPOB HEOIPAHMYEHO

J1OTIOITHHUT EIIbHAS
THTepaTypa

1. ITapaxyxa, B. H. CamoMeHeKMeHT ;| YueOHOe 1mocoOHe / IlapaxiHa
B. H. - MockBa : MOCKOBCKHI TOCYIapCTBEHHBIH YHHBEPCHTET HMEHH
M.B. JlomoHocoBa, 2012. - 368 ¢. - KHHra HaxogHTCcS B 6a30BOH
BepcHH OBC IPRbooks. - ISBN 978-5-211-06254-2, 5K3eMIUISIPOB
HEOTPAHHYEHO

2. PssOnkosa, H. E. [lepcoHanpHEDT MEHEIKMEHT NeKTPOHHBIH
pecypc / Pabukoa H. E. : yueGHoe mocoOHe 11 00yYarOMIXCcs 110
oOpasoBaTeIbHOM ITPOrpPaMME BBICIIIET O OOpPa30BaHHS 10 HAIIPABIIEHHIO
roAroroBkH 38.03.02 meHemxMeHT. - OpeHOypr : OI'Y, 2019. - 138 c. -
T. - ISBN 978-5-7410-2372-3, 5K3eMIUIIPOB HEOI PAHHYEHO

3. CamoMeHeIKMeHT : yueOHoe rmocodne / C.B. [To3gHsaxosa, H.1O.
Homwerr, I1.B. Ilozgusaxkos, B.A. Mopo3oB ; MHHHCTEPCTBO CEJILCKOI'O
xo3scTBa PO | DepepanbHOE TOCYAapPCTBEHHOE OIOIKETHOE
oOpazoBaTellbHOE YUPeKIeHHE BBICIIETO PO} €CCHOHAILHOIO
oOpazoBanu ;, Kademapa meHemxkmMenTa B ALIK. - CankT-IleTepOypr
CIIoI'AY, 2015. - 55 ¢. : Tabmn., cxem. - http://biblioclub.iv/. -
BuOIHOrp. B KH, 3K3eMIUISIPOB HEOTPAaHHYEHO
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MUHUCTEPCTBO HAVKH U BLICIIIETO OBPAROBAHUS
POCCUHUCKOU OE JEPAIUU
@®E IEPAJIBHOE T'OCYJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJILHOE
VUPEJXXIEHUE BEICIIE'O OFPABOBAHU
«CEBEPO-KABKA3CKUU OEJEPAJILHBINA YHUBEPCUTET»
[IATUTOPCKUN UHCTUTVT (OUJIUAJT) CKDY

MeTtoaHyecKHe YKa3aHH I
IUIST OOYYAROIIHXCS TI0 OPTraHH3alMH H ITPOBEIEHIIO CaMOCTOSTEIIbHOH PabOTEI
I10 JHUCIHIUIHHE « CaMOMEHEKMEHT»
IUIS CTYAEHTOB HaIparlIeHH IToAroToBKH 38.03.0]1 DKOoHOMIKA
HaITPaBIIEHHOCTH (PO b ) YUET, ayJUT H IIPaBOBOE PEryINpPOBaHHE OH3HECa
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BBEJAEHHE

YcenenmHasa AeSTelIbHOCTE JIFOOOr0 4YeJIOBEKAa BO MHOIOM OIIPEJEISETCA YMEHHEM €r0
VIIPABIISATE CaMMM COOOH. YIIpaBlIeHHe COOCTBEHHOH IIMYHOCTBIO CBS3aHO C ITO3HAHHEM celdf,
KPHTHYECKHM OTHOIIEHHEM K cebe, aHalIH30M H Pa3sBHTHEM CHJIBHBEIX CTOPOH, YMEHHEM BHJETh H
HCITPABJISITH CBOM OIIMOKH.

YacTo HESICHOCTH IIOCIEACTBHH TIPHHATHS PeEIleHHsS M OOJbIlNas OTBETCTBEHHOCTH 3a
IIPHHHMAEMBIE PEIEHHS BEIHYKIAET HX BCECTOPOHHE AHAIIH3HPOBATh CHTYAIL[HIO H IIPOYHUTHIBATH
COI[HAIBHBIE ITOCTIEACTBHS. OHH HAXOMSATCS B CTPECCOBOM COCTOSHHH ITOYTH ITOCTOSHHO. [loaToMy
MEHeIKepy HeOoOXOJHMO BIaJeTh 3(P(QEeKTHBHBIMH MeTOZaMH H CIIOCO0aMH BOCCTaHOBIICHHS
(H3HYECKHX H JYXOBHBIX CHII, JeJIETHPOBAHHS IIOMHOMOYHI, ITOCTPOEHHS KOMMYHHKAI[HIL,
OLIEHKH H Pa3BHTHS CBOHX JINYHOCTHEIX KAYECTB.

JiucrmroinHa —«CaMOMEHEAKMEHT»  HallpaBJIEHa Ha PEIIEHHE CIEeAVIONMX 3ajay.
O3HAKOMHTL C OCHOBHBIM TIOHSATHIHBIM PSAOM JHCIIUIMHEL (HEeOOXOJHMMBIE TIOHSITHI H
OITpelle]IeHHT), PacKphITh CYIHOCTh CaMOMeHeIKMeHTa B JIeSITeIbHOCTH PYKOBOJHTEI,
OIPEAEIUTh ITYTH VIIPABJIEHHS JHYHOH KaphepOH PYKOBOIAHUTEIS, PACCMOTPETH OCHOBEI TaHM-
MEHEeIKMEHTAa B VIIPABICHYECKOH JeATEIIbHOCTH, OXapaKTepH30BaTh CIIOCOOBI OpraHH3alHH
paboyero Mecra PyKOBOJHMTEIS H METOILI PAIMOHAIHM3AI[MH €r0 IIHYHOIO TPY/Aa, PacCMOTPETH
KOMMYHHKATHBHBIE TEXHHKH B YIIPABIEHUECKOH IeATEIIBbHOCTH, OOYUHMTEH ITPHEMAM COXPaHEHH S
IPOECCHOHAIIBHOTO  3JIOPOBBA  PYKOBOJHTENT, C(OPMHPOBATh VYMEHHSI  OCYINECTBISTH
CAMOKOHTPOJIb YIIPABJIEHUYECKOH JeSITEILHOCTH.

B 5TOH CBS3H LIETIFI0 METOMHYECKHX PEKOMEHAIIMI K CAMOCTOSTEIILHON padoTe SABIISETCS
3aKpEIUIEHHE CIIVINATEISMH TEOPETHYECKOr O MaTepHana M IIOIYYEHHE IIPAKTHYeCKHX HABBIKOB B
o0macTH CaMOMEHEIKMeHTa. BMecTe ¢ MeTOAHMUYECKHMMH YKa3aHISIMH K IIPaKTHUECKHMM padoTaMm
CAMOCTOSTENIFHASA padoTa ITOMOraeT YCBOUTh TEOPETHUYECKHH MaTepHAlI H CIIOCOOCTBYET IIYUIIEMY

OCBOCHHIO ITpEAMCETA.
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BBEJAEHHE

Ycenenmsas JIearellbHOCTh TH00ro 4YejloBeKa BO MHOIOM OITpeelIseTcd YMEHHEM €TI0
VIIPABIISATE CaMMM COOOH. YIIpaBJIeHHEe COOCTBEHHOH IIMYHOCTBIO CBSI3aHO C ITO3HAHHEM cels,
KPHTHYECKHM OTHOIIIEHHEM K ceOe, aHaIIM30M H Pa3sBHTHEM CIUIBHBIX CTOPOH, YMeHHEM BHAETh H
HCITPABIISITh CBOH OIIHOKH.

YacTo HESICHOCTH IIOCIEACTBHH IIPHHATHS PpelleHHsS M OoJbIas OTBETCTBEHHOCTh 3a
IIPHHHMAEMBIE PEIeHH I BEIHYKIAaeT HX BCECTOPOHHE aHAIH3HPOBATh CHTYAL[HIO H IIPOUYHTHIBATH
COLIHAJILHBIE ITOCIIEACTBHA. OHH HaXOASATCS B CTPECCOBOM COCTOSIHHH ITOUTH ITOCTOSHHO. IIoaTOoMYy
MEHEKEPY HeOoOXOJHMMO BIaJeTh A(PQEeKTHBHBIMH METOJaMH H cIIoco0aMH BOCCTaHOBIEHHS
(PH3HYECKHX H JYXOBHBIX CHJI, JEJIETHPOBAHHSA ITOJTHOMOYHMI, ITOCTPOEHHS KOMMYHHKAI[HII,
OLIEHKH H Pa3BHTHS CBOMX JTHYHOCTHBIX KaUECTB.

JlucipnuinHa «CaMOMEHEIKMEHT»  HallpaBlIeHa Ha PeIleHHe CIeIVIOMHMX 3ajau:
O3HAaKOMHTb C OCHOBHBIM IIOHSTHHHBIM PSAOM JHCLHILIHHBEL (HEOOXOIHMBIE IIOHATHI H
OIpelle]IeHHSI), PacKphITh CYIIHOCTh CaMOMeHeJKMeHTa B JIeSTeIbHOCTH PYKOBOJHTEI,
OIpeJelINTh ITYTH VYIIPAaBIEHHS JIMYHOH KaphepPOH PYKOBOIUTEILS, PACCMOTPETh OCHOBBI TalM-
MEHEKMEHTA B VIIPABIIEHYECKOH AeATelIbHOCTH, OXapaKTEpH30BaTh CIIOCOOBI OpraHH3aI[HH
paboyero MecTa PyYKOBOMHUTEIS H METOALI palfHOHATIH3AIHH ero JIMYHOTO TPYAa, PacCMOTPETH
KOMMYHHKATHBHBIE TEXHHKH B YIIPABIEHUYECKOH HAeATEIbHOCTH, OOYUHTEH ITpHEMAaM COXpPaHEHH S
NMPO(PEeCCHOHATLHOIO  37I0POBBSI  PYKOBOJHMTEIT, C(QOpPMHpOBaTh YMEHHS  OCYINECTBIISTH
CAMOKOHTPOJIb YIIPABJIEHUYECKOH JeSITEIILHOCTH.

B 5TOH CBS3H LIETIFI0 METOMHYECKHX PEKOMEHAINI K CAMOCTOSTEIILHON padoTe SBIISETCS
3aKpeIlIEHHE CIIVINATEISMH TEOPeTHYEeCKOr O MaTepHajaa M ITOIYYeHHE IPAKTHYeCKHX HABBIKOB B
o0macTH caMOMEHEIKMeHTa. BMecTe ¢ METOAMUYECKHMMH YKa3aHISIMH K IIPaKTHUYECKHM padoTaMm
CaMOCTOSTENbHASA padora IMOMOraeT YCBOHTh TEOPETHYECKHH MaTepHall H CIIOCOOCTBYET JIYyUILEMY

OCBOCHHIO ITpEAMCETA.
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1. OBIIAS XAPAKTEPUCTUKA CAMOCTOSTEJIBHOU PABOTHI

[lempr0 OCBOEHHMS  QUCIMIUIMHBEL «CaMOMEHEIKMEHT)» COCTOHMT B TOM, YTOOEI
chopMHpPOBaTh Y CTYAEHTOB IpeACTaBIeHHEe O HeOOXOJHMMOCTH MHPHOOpPeTeHHS ITPaKTHYeCKHX
HABBIKOB I'PAaMOTHOI'O VIIPABJIEHHS COOOH, pEINeHHS IpoOIeM caMOOpPTraHH3allMH H OCO3HAHHE
HeOOXOAHMOCTH Pa3BHTHSA ITPO(ECCHOHATBLHO 3HAYHMBIX JITHYHOCTHBIX KauyecCTB, HeOOXOIHMBIX
IUUIS VITPABIIEHHS COOCTBEHHBIMH PECYPCaMH.

3agaqyn JaHHOIO Kypca:

1) obecrieunTh NIpHOOpPEeTEeHNHE CHCTEMBI 3HAHHI B 007JaCTH caMOMeHe IKMeHTa,

2) cpopMHpPOBaTh OOINYKD CHCTEMY TEOPETHYECKHX H KOHIIENTYalIbHBIX ITPeJCTaBIIEHHI O
IIEPCOHAIIbHOM MeHE[KMEHTE,

3) OCYIIECTBHTh TIIOATOTOBKY K BEIEHHIO IIPO(ECCHOHATLHOH  JeSTEIbHOCTH,
OasHPVIOIIEHCS Ha HAYYHO — ITPAaKTHYECKONH OpraHN3allii COIHAIbHON AESTEIbHOCTH.

B pesynbrare 0CBOeHHS JaHHOH JHCI[HIUIHHBI (POPMHPYIOTCS CIEAYIOIIHE KOMIIETEHIIHH Y
O0YYarOIIETOCH:

Komnerennua YK — 6 — CrnocobOeH VyIIpaBISITE CBOHM BpPEMEHEM, BBICTPAHBAThL H
PEaIH30BEIBATh TPAEKTOPHIO CAMOPA3BHTHS HAa OCHOBE ITPHHIMMIIOB OOpa30BaHHMSI B TEUEHHE BCEH
KI3HH

Nuamakarop YK-6. -1 AJeKBaTHO OLIEHHBAET BPEMEHHBIE PECYPCHI H OIPaHHYEHHS H
3(p(heKTHBHO HCIIONB3YET 3TH PECYPCHI

3HaTh: OOI[VIO KOHI[EIMIHIO TaliM-MEHEIKMEHTA, ITPOLECCH] IINITAHHPOBAHIS BPEMEeHH Ha
JITYHOM, KOMaHJIHOM H KOPIIOPaTHBHOM YPOBHE

YMeThb: OlleHHBaTh 3(p()eKTHBHOCTH HCIIONb30BaHHSI BPEMEHHBIX PECYPCOB

Biagerb: HaBLHIKOM BEIOOpa OIMTHMAIPHOIO CIIOcO0a PelleHHs TIOCTABIIEHHOH 3ajayH,
HCXOISA M3 yUeTa HMEIOIIHXCS PECYPCOB H OrPaHYEHHH

Nuamkarop YK-6. -2

BeicTpanBaeT H peamisyeT IIePCOHAIBHYIO TPAaeKTOPHIO HEIIPephIBHOrO 0O0pa3OBaHHUS H
caMOPa3BHTHS Ha €r0 OCHOBE H IPEAINPHHHMAET IIarH 1o e€ pealH3alHH

3HaTh: BOBMOKHOCTH COIHOKYJILTYPHOH CPeilbl OpraHH3aL[HH,

- OCHOBHBIE ITOITIOTHTEIH BPEMEHH,

- METOJIBI 3 (PEeKTHBHOI O ITTAHHPOBAHH S BPEMEHH

- ITOTEHITHATIbHBIE CHIILHBIE H clIaOble CTOPOHBI JTHYHOCTH,

- 3(p(peKTHBHBIE CITOCOORI CaMOOOYUYEHHT,

-KPHTEPHH OLIEHKH YCIIEIIHOCTH JIHYHOCTH,

YMeTh: COCTABILATE JOJITOCPOYHBIE H KPaTKOCPOYHBIE IUIAHEI,

-aHAJIN3HPOBaTh CMBICIIOKH3HEHHBIE (PK3HUCTEHIHMAIbHEIE) ITPOOIeMBI H PacCTaBIISATh
IIPHOPHTETHI);

- OPraHH30BEIBATh CBOE BPEML,

-IDTaHHPOBATh CBOKO IMPO(PeCCHOHAIBHYIO TPAeKTOPHIO;

-IDIaHHPOBATh CBOKO JKH3HEAESITEIIRHOCTh Ha IEPHOJ 00ydeHHS B 0Opa3oBaTelIbHOMH
OpTaHH3aIIHH,

- OIIPeJEeISTh IIPEISTCTBHS, KOTOPhIe MEINAlOT JJOCTHYb YCIIeXa,

Biaangers:

- TEOPETHYECKHUMH H IMPAKTHYECKHMH 3HAHHSMH 110 H3YYeHHOH JHCIHITIHHE,

HAaBBIKAMH YIIPABISTh CBOHM BpPEMEHEM, BEICTPAaHBaTh H PEAIH30BBIBaTh TPAcKTOPHIO
caMOpa3BHTHSI Ha OCHOBE ITPHHIMIIOB 00pa30BaHIS B TeUEHHE BCEH JKH3HI.

NOKYMEHT NoanncAH
SNEKTPOHHOW NoAaNMMCbiO A [
Ceptuchmkar: 12000002A633E3D113AD425FBS0002000002A6 "AMOCTOATEJIBHOW PABOTEI
Bnapeneu: lLlebayxoea TaTeAHa AnexkcaHapoBHa
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TexHomormyeckas Kapra CaMOCTOSTENILHOH paboThI CTYAEHTa

Kox HToroBemt CpelcTBa H TEXHOJIOTHH
peamsy IPOIYKT OLIeHKH
eMOH CaMOCTOSTEIILHO
B neSTellbHOCTH CTYIEHTOB iy
KOMIIETE H paboOTHI
HITHH
YK-6 - CAaMOCTOSTEIBLHOE H3YUEHHE KOHCIIEKT OIIPOC
JIUTEPATYPhI
YK-6 [loaroToBKa K JIEKIHSIM KOHCIIEKT OITPOC
YK-6 IloaroroBKa K IpaKTHYECKHM KOHCIIEKT cobeceqoBaHHe
paboram
YK-6 CaMOCTOSITEIIPHOE PEIIIEHHE 3a]1a4 KOHCIIEKT cobDecelloBaHHE

3. KOHTPOJIBHBIE TOUYKH X BHU/IBI OTUETHOCTH 110 HUM

KoHTponlb KayecTBa H CPOKOB H3YYEHHE TeM JIEKI[HH BEITIOJIHAETCS B COOTBETCTBHH C
yueOHBIM I'padukoM. OdopmiIsgeTcsd B BHAE KOHCIIEKTHPOBaHHS TekcTa. KOHTpPOIb KadecTBa
3aIl[UTHL JOKJIaJa OCYINECTBILIETCS B COOTBETCTBHH C Y4YeOHBIM IpadukoM. OdopMIIeTcs B
COOTBETCTBHH C 3aJaHHEM.

IIpemycMOTpeHa cleayroInas peHTHHTOBas OIleHKa 3HaHHH CTYAeHTa:
No /11 By nesTenpsHOCTH CTYAEHTOB CpoKH KommuecTBO
BBITTOITHEHH ST 0aJU10B
1 [ IpakTHYEeCcKOE 3aHITHE3 1 25
2 [ IpakTHYECKOE 3aHATHE 0 15
3 [ IpakTHYEeCKOE 3aHATHE 3 13 15
Htoro 3a 2 ceMecTp 55

MakcHMaIbHO BO3MOZKHBIH 0alll 3a BECh TEKYIIHH KOHTPOJIb YCTAHABIIHBAETCS PABHEIM 5.
Tekyliee KOHTPOIIBHOE MEPOIPHITHE CUYMTAETCSA CIAHHBIM, €CIIH CTYIEHT IIONIVYIUI 3a HETO HE
MeHee 060% OT YCTaHOBIIEHHOT'O IS 3TOr0 KOHTPOIS MaKCHMaILHOro Oaria. PEHTHHIOBEIN Oari,
BBICTABIISIEMBIH CTYJIEHTY 3a TeKVIIee KOHTPOJIbHOE MEPOIPHATHE, CHAHHOE CTYJIEHTOM B
YCTAHOBJIEHHbIE TI'Pa(HKOM KOHTPOIBHBIX MEPOIPHSATHH CPOKH, OIIPeIelsIeTCS CIIeAYIOIIHM

0Opas3oM:
YPOBEHD BEIIIOITHEHHS  KOHTPOJIBLHOI'O PeHTHHI OBBIN Oarn (B % OT
3aJ[aHH 5 MaKCHMAaJIbHOI' O Oalljia 3a KOHTPOIIFHOE 3a/laHHE)
OTIHYHBIH 100
X OpOIIIH 80
Y IOBIIETBOPHT EIILHBII 60
HeynoBneTBOpUTEIBHEIH 0

[1Ixasa nepecyera peHTHHT OBOTO Oalljia 110 JHUCIHIUIHE
B OIIEHKY ITO 5-0allIbHOH CHCTEME

I PeHTHHTOBEIH OaJUI IO JUCIHIUTIHE | OIlleHKa 110 S-0aJUIbHOH CHCTEeMe
OOKYMEHT NoanUCAH OTTIIHO
SNEKTPOHHOW NOANMCHIO
Ceptudumkar: 12000002A633E3D113AD425FB50002000002A6 XOpoI1o
Bnapeneuy: llebayxoea TateAHa AnekcaHapoBHa V,[[GEJIETEGPHTEJ]LHG
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<53 Hey1oBIIETBOPHTETIBHO

4. METOJUYECKHE PEKOMEHJIALIMUKU 110 U3YUEHHWIO TEOPETHUYECKOI'O
MATEPHUAIIA

[Ipp  m3yYeHHMH  JUCIHIUIHHBI «CaMOMeHEe I EMEHTY IPeAYCMOTPEHO  H3YYEHHE
TEOpPETHUYECKOro MaTepHana. @opma KoHTpons gaHHoro Buga CPC: cobecemoBaHue.

Borpoce! 1714 mpoBeieHHS coOece]OBaHIE:
baz0BEIN YPOBEHD

Tema: 3HaueHHe H CYIITHOCTh caMoMeHe ) kMeHTa (YK-6)
1. TIoHATHE «CaMOMEHEIAMEHTY. AKTYAJIbHOCTh CAMOMEHEKMEHTA, €0 POJIb B
OpraHH3al[HH IeJIeHAIIPaBIIEHHOMN JIesTeIbHOCTH.
2. HayuyHag opraHHszaiisg IHYHOI'O TPY/aA, 3HaUEHHE BPEMEHH, HH- BEHTapH3aIM g
BPEMEHH , TEXHHKA 3aTPaT BPEMEHH.
DVYHKIIMH CaMOMEHEKMEHTA H OCHOBHBIE IIPEHMYIIECTBA.
4. HcTOopHA pa3sBHTHSA IIEPCOHAIIFHOTO MEHEIXKMeHTa B PoccHH H 3a pyOexoM.

e

Tema: Craraemsle 3(pdexkTHBHOr0 caMmoMeHeIKkMeHTa (YK-6)

1. IloHsgrHe rmmaHHpoBaHHA. lIIMaHHpOBaHHE H YVIIPABICHHE.
Buael m1aHOB (Ha HECKOIBLKO JIET, T'OJOBOH, MECSYHBIH, HeIeIbHEIH, JHEBHOH).
CofiepXaHHe H B3aHMOCBS3b ITJIAHOB.

3. IlpuHsSTHE pelieHHH O IMpHOpHTeTax (IIpHHIMHI [lapeTo, BRISIBIEHHEe ITPHOPHTETOB
C IIOMOIIBIO aHamu3a ADbB, peanHsanmsa peneHHH Ha OCHOBE ITPHHIIHIIA
DOH3eHxayspa).

I IOBBIIIIEHHEIH YPOBEHE
Tema: ITmannpoBanie BpeMeHH (YK-6)

1.Onpegernene H CYyTh pacCTaHOBKH IPHOPHTETOB B TaHM-MeHEIKMEHTE.
2.OCHOBHEIE CITOCOOBI H METOABI PACCTAHOBKH ITIPHOPHTETOBR B TaHM-MEHEIKMEHTE.
3.OmpegeneHne IMPHOPHTETHOCTH JOJITOCPOYHBIX IETIEH.

4.0mpeaeneHne IMPHOPHTETHOCTH TEKYIIHX 3a1ay.

5.W30aBiieHHe OT HAaBSI3aHHOH CPOYHOCTH M BaKHOCTH. CTpaTerHH OTKa3a.

Tema: Tain-MeHeEMeHT (YK-0)

1. I'nbkoe u xkecTkoe rmm1aHHpoBaHHe B MS Outlook.

2.PaccraHoBKa IIPHOPHTETOB.

3. Hactporika 1moib30BaTelh CKOro IpeicTaBIeHHS.

4 IImanupoBanue 1o Metoay " JleHs - Hepena". O830p CpOKOB HCIIOIMHEHHS 3a/ia4 H KOHTPOJIb 3a

HAa3HAYCHHBIMIT 3a1aTaMI.

BOKYMEHT MOAMMUCAH look.
ANEKTPOHHOW NMOAMUCHIO
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5. METOJUYECKHWE PEKOMEHJIAIIWMU 110 PEHIEHHUIO 3AJJAY
[TPU ITOAT'OTOBKE K ITPAKTUYECKHWM 3AHATHUAM

HeoOxomumeie peKOMEHOAIIHHM II0 ITPOBEASHHIO ITPAKTHYECKHX 3aHSTHI OTpPakeHBI B
MeToaMuecKHX YKa3aHHSIX IS MPaKTHYeCKHX padoT MO AHCIPIUIMHE « CaMOMEHEIKMEHTY» IS
CTYZEHTOB HallpaBIeHHI MoAroToBKH38.03.02 « MeHemxmeHT» , 2021 I.- [ O1eKTpOHHASA BEPCHA].

PellleHHBIE 33JaHHS B TIHCBMEHHOM BHJIE IIPEIOCTABRISIOTCS IPEINOJABATENIO HA IIPOBEPKY
1 TTOAJIEKAT 3aIIHTE.

6. METOJUYECKHWE PEKOMEHJIAIIMHA K HAITMCAHHWIO PEDQEPATA

K camocrogrenpHOH padoTe OTHOCHTCS HAIMCaHHe H 3alqHuTa pedpepara. BriGHpas Temy
pedepaTa, HeOOXOAHMO O3HAKOMHTBCS C COAepKaHHeM H3y4aeMOro Kypca.
[IpumepHBIe TeMBI pedepara:

ba30BBEIH YPOBEHE:

1. BpeMs H KOMMYHHKAI[HH: ITOTPeOHOCTh TAPMOHHH M HCKYCCTBO COTTIACOBAHH S

2. ['paHHITBI HHTEHCHBHOCTH H (DAKTOPBI ITPOH3BOAHTEILHOCTH YIIPaBIEeHYECKOR
IESTEIILHOCTH.

3. OCHOBHBIE  3aJlayM, KOTOPBIE MOXKET PEIMIb TalM —  MEHEIKMEHT.
MHBeHTapH3a1[Hg BpeMeHH, CaMOaHaIN3 pabo4ero CTHISL

4. SWOT-aHaim3 caMOOpraHH30BaHHOCTH.

S. AHAaJIN3 «TIOTTIOTHTEIEH BPEMEHH).

0. TexHnka 5SKOHOMHH BpeMeHH. DBHOJIOTHYECKHE Yachkl. YeThIpe ITOKOIEHHS
yIIPaBJIEHHEM BPEMEHEM.

7. [ IporieCcCHBIN H pe3yIbTaTHBHEIN KOHTPOIb B CAMOMEHEKMEHTE.

8. [lepcoHarmbHasg MOTHBAI[MOHHASA KapTa. OTABIX KaK HHCTPYMEHT CAMOMOTHBAI[HH.
Metognl «IlIBeriapckui celpy», «lloegaHme JIAryImeK.

0. @opMaT IMOCTaHOBKH H PadOTHI C IIETIBIO.

10.  Cucrema IUTaHHPOBAHIS BPEMEHH.

11.  AHami3 3a1a4 I10 IIPHHIMITY SH3eHXay3pa.

12, Ilpunigma Iapeto.

13. Opranaiizep: IpaBHIa BeJeHHA 3aImicel H 3(peKTHBHOro IepeHoca HH() OPMAI[HH.

14. [TmammpoBaHne M IIPOBeJeHHEe KOH(epeHIMil, coBelMaHmii, BcIped. PabGora c
T'OJIOBOH MECSYHOH CTPaTerHeH Pa3BHTHAL

15.  BHelrHee H BHYTPEHHEE BO3JICHCTBHE HA IIPHHATHE KaphePHBIX PEIIEHHI.

16. TexHuka mryHOH padoThI. JIMYHAS OpraHN30BaHHOCTE M JHUCI[UIUIHHA.

17. B3anMOCBsI3b MEXKIY CIIYKEOHOH M BHECTYKEOHOH IEATEIIPHOCTBIO PYKOBOIHTEISL.

18.  CaMOKOHTPOIIb Ipoliecca AesATeIbHOCTH H Pe3ylbTarT.
19. AHami3 H olleHKa YPOBHS OpraHH3aI[HH TPYAa YIIpaBIeHYECKOr O IIepCOHAIA.
20.  JIMYHOCTHEIE XapaKTePHCTHKH H Kapbepa: JIHYHOCTHBIE ITPEJIIOCHIIKH KapbhbepPHOIO

YCIIEXd, BOIIA, SMOITHH, ITOBEACHHE, OTHOIICHHE K CE@E: (bHBHIIECI{GE H MOPAJIbHOC COCTOAHHCE.

[ IOBBIIIIEHHEBIH YPOBEHE:
~ NOKYMEHT MOANUCAH [ H pe3yIIbTaT.
INEKTPOHHOM IOANAUCHIO Tpya YIIPaBIeHYECKOTO IIEPCOHANA.
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3. JIMYHOCTHBIE XAPaAaKTCPHCTHKIT MCHC/KEPAa H KapbCpd. JIHYHOCTHEBIC IIPEAIIOCBIIKH

KaPbCPHOI'O YCIIEXd, BOJIS, SMOIIHH, ITOBCACHHC, OTHOIICHHE K GE@E: QJIIBIIHEEI{GE H MOPAJIBHOC
COCTOAHHE MCHC/ZKCPA.

4. Momens pa3sBUTHS JIMUHOCTH MeHeIKepa.

5. 3HauMMbIe COOBITHS VIIPABIEHYECKOIO ITYTH.

6. KoHKypC Ha 3aMellleHHe BAKaHTHOH JOJIKHOCTH.

7. KapeepHble MOTHBBEI H IIEHHOCTHBIE OpPHEHTAIMH MeHeIKepa: OOIHe IIOJXOMIEL,
MOTHBAL[MS, ITOTPEOHOCTh, HCTOYHHKH VIIPABJIEHYECKOI'O PAa3BHTHS, IIEHHOCTHBIE OpPHEHTAI[HH
MEHeIKepa.

8. IllecTp 5Tamnoe 1o pa3padoTKe METOAHKH CHCTEMBI VIIPABIIEHHS caMIIM COOOH.
O. IIpHHAaTHE KaphEePHBIX PelleHHH. BHIBI KAPbePHBIX PEIIEHHH.

10. BHeltHee 1 BHYTPeHHEee BO3AEHCTBHE Ha IIPHHATHE KaphEePHBIX PEIIEHIH.

B kauecTBe TeMbI pepepaTa IO CBOEMY YCMOTPEHHIO OOYYAKOIMHICS BEIOHPAET OIHY H3
IPeUIOJKEHHEIX B IIEpeYyHe TeM HIIM COBMECTHO C IIpPeIloflaBaTelleM (pOPMYIHPYET CBOKO, HO
COOTBETCTBYIOIIYIO IIPOrPaMMHOMY MaTepHaIy Kypca.

[locme o3HaKOMIIEHHS C CoOAep:KaHHeM BBIOpaHHOH TeMbI pedepara CclaeayeT
O3HAKOMHTBECS CO CITPAaBOYHOH, HAYYHO-METOAHYECKOH, CIEIHAaITbHOH MW JIOIIOIHHTEILHOH
THTEePaTypOH, HeOOXOAMMOH I HarmcaHud paboTel. llepem ee HammcaHHeM o0O0S3aTEIbHO
IIPOAYMATh M COCTABHTh YETKHI IUIAH €0 M3IIOKEHHS, KOTOPBIH, ITPH HEOOXOAMMOCTH, MOXHO
VITOYHHTL C IIperofaBaTelleM. [lmaH pedepara SBISETCS OTPaKeHHEM €ro CTPYKTIYPBL IIOJ
KOTOPOH ITOHHUMAETCS YeTKHH ITOPSIIOK €€ ITOCTPOEHHS, B3aHMOCBS3b €€ OT/EIIBHBIX YaCTEH.

PaboTy clexyeT BBIIIOJIHATH Ha IHCTaxX (popMaTa Ha JmicTaxX opmarta A4 (210x297 mm).
Hymepalmst cTpaHHI[ H ITPHIOKEHHI OCYIIeCTBIISIETCS B ITPaBOM BepXHEM YITIY H JOMKHA OBITh

CKBO3Ha .
TexcT paGoTBI MOKET BBIIOIHATHCS C HCIIONb30BaHHeM InpH@PTa Times New Roman,
pasMep 14, uareprain 1,5; ab3aHeii orctym — 1,25,

J71s1 paOOTHI peKOMEHTYETCSA CIIEAYIOINASI CTPYKTYpa:

CIIHMCOK HCITOJIb30BAaHHOH JIHTEPATYPHI.

1. THUTYIBHBIHN JIICT.

2. CogepxaHHe (OriIaBIEHHE).
3. TeoperHueckas 4acCThb.

4. IlpaxtHueckas 4acThb.

5.

0.

[ IpritoKeHHS.

CojepkaHHe IIPeACTaBILIeET COOOH MEPeYeHb Pa3IelIoB H ITOAPa3AEIIoR pedepara.

Ha xaXayro IHTaTy, MBICIIb, HIEHO, IIOJIOJKEHHE, MaTepHasIbl (TaOaHIbI, CXeMBI H AP.),
3aMCTBOBAHHBIE M3 KaKHX-ITHOO HCTOYHHKOB, JOJIKHEI OBITH JAaHBI CCHIIKH B TEKCTE.

Ree cvenmr nucvdown  Tafmoarer  moarnaMMBL M PYTOHM HIUTIOCTPATHBHBIN MaTepHall

[IOKYMEHT MOANUCAH
QNEKTPOHHOW NOANUCHIO joMep. Ha kxaXayro WIMOCTpalio HeoOXOomHMa
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COOTBETCTBYIOIIAS CChIIIKA B TeKCTE. MIUTIOCTpAaTHBHBIN MaTepHal BKIIFOYAETCS B OCHOBHOH TEKCT
paboThl. CIIMCOK HCIIOJIb3YEMOH JIHTEPATYPHI IIPHBOIUTCS B KOHIE KOHCITEKTA.

B mporiecce 3ayThl M ITpH OLIEHKE padoThI oOpallaercsa 0codoe BHHMAHHE Ha.

— CTETEHb COOTBETCTRBHS 00beMa H COAEPKAaHHM I TEMBI Pa0OTHI ee IIeJISIM H 3aJadaM,

— YeTKOCTDb H3IIOKEHH,

— 00OCHOBAHHOCTH OCHOBHBIX ITOIIOKEHHI, BEIBOJIOB, ITPEIJIOKEHHI,

— 3HAHHME JTHTePaTYPHI 110 pa3padaTbIBacMOH TeME,

— Ka4eCcTBO O OpMIIEHH S paOOTHI,

— IIPaBHIILHOCTh OTBETOB Ha BOIIPOCHI B XO/€ 3aAIIUTEI paOOTHI,

— YMEHHE OTCTOSTh CBOK TOUKY 3PEHHS.

[Ipy H3y4YeHHH JUCHIIUIHMHBI «CaMOMeHeIKMEHT» IIPEAYCMOTPEHO CAMOCTOSTEIBHOE
H3YUYEHHE PSAa TEM.

KoHCIIeKTHpOBaHHE BBIIONIHAETCSA Ha Oymare craHgapTHoro ¢opmara A4 (210x297mm)
IIH B TETPAIH CTYICHTA.

B mipoliecce 3ampThl | IIpH OlleHKe paboThl o0palnaercss 0cofoe BHUMAHHE Ha:

— CTEINEHh COOTBETCTRH 00beMa H COAEPKaHM I TeEMBI palbOThI €€ IEJIsIM H 33 audaM,

— YeTKOCTDb H3IIOKEHH,

— 000CHOBAHHOCTh OCHOBHBIX ITOIIOKEHHI, BEIBOJOB, ITPEIIIOKEHHI,

— 3HAHHME JHTePaTyPHI 110 pa3padaTbIBacMOH TEME,

— Ka4eCTBO O OpMIIEHH S paOOTHI,

— IIPaBHIIbHOCTh OTBETOBR Ha BOIIPOCHI B XO/ € 3aAIIUTEI PpaOOTHI,

— YMEHHE OTCTOSTH CBOIO TOUKY 3PEHHA.

CIVIEHTBI, HE BBIIIOJHHUBIIIGL BCE BHABL CAaMOCTOSTEIIBLHONH palbOThl K 3a4yeTy II0
THCIMIUIHHe « CaMOMEHEIKMEHT» HE JOIIYCKaeTCH.

KomruiekT 3ajgad
Easzoestii ypoeens (YK-0)

3agaya 1. [Ipoa”HammsupyHTe CHTYAIHIO, pa3spadoTalTe MeXaHH3M KPHTHKH.

Barir 3aMecTHTENb, OUeHb OIMBITHBIH CIIEI[HAINCT, OH JEHCTBHTEIBHO 3HAET padoTy KaK « CBOH ILSITh
MMAJIBLEBRY, NIPAKTHYECKH OH He3aMEHHM, KOIJla OH PSAAOM, BBl VBEPEHBI, UTO BCE OYAET XOPOIIIO.
OJIHAKO BRI 3HAETE, UTO OH OECUYBCTBEHHEIHN YEIIOBEK H HHKAKIE «UYEJIOBEYECKHE) ITPOOIIEMEL ET0
He HHTEPeCcYIOT. OT 3TOro B KOIJIEKTHBE IOCIIeAHEE BPEMS CTAJIO TPEBOKHO, HEKO-TOPEIE KOJJIETH
cOOHparoTCA IMOJIaTh 3asBJIeHHe 00 yXOo/e, TaKk KaK OH HX 0OHjien. BhI IBITaIHCh B He() OpMaIbHOH
Oecefle ¢ HMM 3TO OOCYANTH, HO OH JaXe HE IMOHHMMAEeT, O YEM BBl TOBOPHTIE, €r0 HHTEPECYET
TOJIBKO IUIaH H IMpHOBUIE. KaK HYKHO BO3JAEHCTBOBATH HAa CBOETO 3aMECTHTENS, UTOOBI H3MEHHTE
CTHIIb €TI0 B3aHMOJICHCTBHS C TIEPCOHATIOM? UTO BEI IIPEAIIPHMETE?

2amaua 0 Eﬂnﬂpﬁgii?pn{jﬁﬁﬁgﬁﬂnTrnrn mara T HeleJIF0 BIIEpPe]] ¢ IIPHMEHEHHEM MEeTOHK

SNEKTPOHHOM NOANUCHIO uast. [IpuHipmn [lapero, MarpHiry SH3eHxXayspa,
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3agaya 3. Ornpefeure mapaMeTpbl COOCTBEHHOIO CTHIS PpalOTBE, HX aHalIH3 Ha IIPeJIMET
3(p(peKTHBHOCTH TPYAOBOH JeSTelIbHOCTH. BBISBHTE COOCTBEHHBIX JKH3HEHHBIX ITPHOPHTETOB
OTHOCHTEIIBHO KaphepPHOIr'0 POCTa

3amava 4. IIpoaHanH3sHPYIHTe CBOH OOBIYHBIN JeHh H PACIIPEEIINTE BCE JIeTa B 3aBHCHMOCTH OT HX
BaKHOCTH H CPOYHOCTH (Ba’KHbIE H CPOYHBIE, CPOYHBIE, HO He BaJKHbIE, BaKHBIE, HO HE CPOYHEIE;
He Ba)KHbIE H HE CPOYHBIE) B IIPOL[EHTOM COOTHOIIEHHH TaK YTOOBRI B CyMMe ITory4yaiaoch 100%.

3agaua 5. ChopMyImHpyHTe cOOCTBEHHBIE ITpaBHIa 3(P(eKTHBHOIO HCITOIb30BaHH
BPEMEHH H IPEIOKHTE IMOIMIArOBYIO METOIHKY BHEAPEHH A STHX IIPAaBHII Ha IIPEIITPHSTHH.

3agaya 6. BBITTOTHHTE XPOHOMETPAXK pE]ﬁIDIIEI‘D AHA CTYACHTA COIJIACHO METOIHKE
pﬂCCMDTpEHHGﬁ Ha ITPAKTHYCCKIIX 3dHATHAX

3agaya 7. OCYIIECTBHTE COOCTBEHHBIN aHAIH3 HMEIOIHXCSA CPEACTB IS JOCTHKEHHS
CAMOCTOSTEIBHO ITOCTABIIEHHOH CpeJHECPOYHOH IIETIH.

3amaya 8. ChopMyImHpyHTe IIeJIH BO BceX c(epax CBOeH JedTelIbHOCTH CPOKOM Ha S5 IIeT.
IIpoBeppTe MX Ha CcOOTBETCTBHe SMART-mipuHIimry. CTPYKTYPHPYHTE IETH M PacCTaBBLTE
IIPHOPHUTETHL. C ITOMOIIBIO JIepeBa IeNIeH Pa3IoKHUTe HX Ha 3a{auH.

3agaya 9. B Bam «apyXKHBIH» KOIUIEKTHB IIPHXOAHT «HOBHYOK». OH CUHTAETCS IIPEKPACHBIM
CITEL[HAIIICTOM H €r0 KaueCTBa COOTBETCTIBYIOT OONBIIMMHCTBY HAIIYUYIIIX Ka4eCTB MeHeaxkepa. C
TeYeHHEM BpPeMeHH 5TO IIOATBEPKIAETCSI, HO BBISCHSAETCS, YTO ITPH BBIMMOIHEHHH CPOYHBIX
3aJlaHMi, TPeOYIOIMHX BBICOKOH OPraHH30BAaHHOCTH M ITYHKTVAaJIbHOCTH, KA4eCTBO €ro PaboThI
CHIT’KAaeTCs. BEI IpHrialmaere ero Ha OGecely H TOBOPHTE: ...

3amaua 10. IIpuHsIB Ha paboTy MeHeaKepa, Bel HajesmiHch Ha Oojee »(pdekTHBHYIO padoTy, HO B
pe3yIbTaTe pa30ovyapoBaHbl, TaK KaK OH He COOTBETCIBYET OJHOMY H3 BaXHEHIIIX KadecCTB
MEHEKepa — caMOAHUCIMIUINHE. OH He o0s3arelieH, He co0paH, HE YMeeT OTKa3bIBaTh. HO TeM He
MeHee OH OTIHYHBIN ITIpO(ecCHOHAI B CBOEH JeATeNbHOCTH. Kak BEI paspenmTe mTaHHYIO
CHTYAI[HIO?

3agaya 11. Bam T1peIoKeHO  3amoOIMHHTLE  AHKETY, TIIOCBSIIEHHVIO ITIPEeHMYIIECTBAM
CaMOMEHEIKMeHTa. Kakne H3 3THUX IPEeHUMYINECTB HauOolee BaKHbIe M KaKHe B HaHOOJIBIIEH
CTEIIEHH OKa3bIBAIOT BIMSHHE Ha (DOPMHPOBAHHE JKH3HEHHOH IleH MeHemkepa? UYro Bm
3aITHIIIETE B KaUeCTBE ONpeielieHH s B rpady « OpraHH30BaHHOCTH ?

3amauya 12. Mcxoms u3 MOJeIH KadecTB MeHelKepa HCKYCCTBO IIEPCOHAIIbHOIO MEHEKMEHTa,
yIIpaBIeHHS COOCTBEHHOH JKH3HE[eSTEIIbHOCThIO CKIIafbIBacTCd M3 7/ OJOKOB KayecTB.
[lepeuricinre 3TH OIIOKH H JaiTe KPaTKYI XapaKTePHCTHKY KaKI0I0 H3 HHX.

3agava 13. IIpoaHanu3sHpyITE CHTYAL[HIO, pa3padoTanTe MeXaHH3M KPHTHKH.

[JomuynMHeHHBIH BaM paOOTHHUK, TalaHTIMBEIH CIEIHAJIMCT TBOPYECKOrO THIIA, B BO3pacTe,

o0najaeT CTaTycoM M JHYHOCTHBIMH JOCTHKEHHSMH, ITOIB3YETCS OONIBINOH ITOITYIIIPHOCTBIO Y

JIETIOBBIX ITAPTHEPOB, PEIAET IIFOOBIE IIPOOIIEMBI H BEIHKOJIEITHO B3aUMOJIEHCTBYET. BMecTe ¢ TeMm,

y Bac HE CIOXIWINCh OTHOIIEHHS C OSTHM pPadOoTHHKOM. OH HE BOCIIPHHHMMAET Bac Kak

PYKOBOJMTEI, BEAET ce0s JOCTaTOUHO CaMOYBEPEHHO M aMOMIMO3HO. B ero padote BB HAIIUTH
NOKYMEHT MNMOAMNUCAH eMY KpPHTHYECKHE 3aMeYaHHS, OIHAKO Balll

SNEKTPOHHOW MNOANUCHIO I > .
CepTudbukar: *12000002A633E3D113AD425FB50002000002A6 'aTlﬁifrl PeakIiiH Hd KPHIHKY. OH CTaHOBHICA
1 ce0T"
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3agaya 14. CocraBeTe €KeJHEBHBIH IUIAaH HAa HEJIEIIIO BIIEPe] C IIPHMEHEHHEM METOIHK
PaCCMOTPEHHBIX HA CEMHHAPCKOM 3aHATHH, BKIroYast: IIpunimn [Tapero, MatpHiry DilzeHxayapa,
METOAHKY KOHTEKCTHOI'O ITIaHHPOBAHH.

3agaya 15. Onpegenure napaMeTprl COOCTBEHHOIO CTHIISA PadOTHI, MX aHAIIN3 Ha ITPeIMET
3(p(peKTHBHOCTH TPYAOBOH JESATEIbHOCTH.
BrISBHTECOOCTBEHHBIXKH3HEHHBIXITPHOPHTET OBOT HOCHTEIIL HOKAPh EPHOTOPOCTA.

3agaval 6. OCyIeCTBHTE COOCTBEHHEIN aHAIN3 HMEIOIIIXCS CPEACTR AJI JOCTHKEHI S
CAMOCTOSTEILHO IIOCTABIIEHHOH CPETHECPOYHOH LIETIH.

3amayal 7. ChopmymHpyHTe cOOCTBEHHEIE ITpaBHiIa A(P(eKTHBHOrO YelloBeKa H MPeI0KHTE
IIOIIIAarOBYIO METOIHKY BHEIPEHISI STHX ITPABIII Ha IPAKTHKE.

3agayal8. Paszpaborars KapbepHEBIH IUIAH I MEHEKEPa I10 VIIPABJIEHHIO TIEPCOHAIOM.
[IpoaHamn3upoBaTh pas3aeiibl KaphepPHOIro IIaHa.

3amaual9. JlomycTiM, v Bac B IMOUMHEHHH pad0oTaeT YelIOBEK, KOTOPBIH HECKOIBKO IEPEPOC
CBOIO JOMIPKHOCTE. OJHAKO H3-3a PasIHYHBLIX OOBEKTHRBHEIX IIPHYIH KaphePHBIH POCT HE
BO3MOJKEH, a JIOXOJ JTOCTaTOYHO BBICOK, ECTh TAaKKe KOMICCHOHHBIE. Hamngure myTu
IIOIOIHHUT EJIbHOH MOTHBAIMH TaKOI'O0 COTPYIHHKA.

3amaua 20. Kakas mmociaeoBaTeIbHOCTE H3 MPEII0KEHHBIX HIDKE IIaroB IIPEeMIIOYTHTEIIbHEE TIPH
IIPHHATHH YIIPABIIEHYECKOr' 0 PEIeHNS, 0a3HPYIOIETOCI Ha PAlHOHAIILHOH MOJEIH?

1. PazpaboTka BapHaHTOB PEINEHHI, aHAJIM3 BAPHAHTOB PEIeHNH, BRIOOP HAHIIYUIIETO M3
BapHAHTOB.

2. AHalM3 BapHAHTOB PEINEHMI, BBIOOP HAWIIYUIIETO H3 BapHAaHTOB, COITIACOBAHMHE
BRIOPAaHHOIO BapHaHTa PEIINEHHS C KOJUIEKTHBOM, OIEHKAa PellleHHS IpoOIeMbl, OpraHH3aI[is
BBITIOJTHEHH S PEILIEHHS.

3. DopMyIIHPOBKA ITPOOJIEMEI, BEIOOD IIPHEMIIEMOIO M3 BapHAHTOB PEIIEHHS ITPOOIIEMEL,
00CY K eHHe BEIOpaHHOI'O BapHaHTa PEIEHHM S

4. @opMyIHpPOBKA ITPOOIIEMEI H ITPOOIEMHON CHTVYAILIMH, pa3padoTKa BapHaHTOB PEIlCHHH,
BRIOOp HANIYUIIErO M3 BapHAHTOB, OPraHM3al[Hsd BBIMIOJIHEHHS PEINEHHS, OILEHKAa PEIlcHHS
ITPOOJIEMEI.

5. @opMyIIHPOBKA IIPOOJIEMHOH CHTYAI[HH, aHAlH3 BapHAHTOB PEIIeHUI, OOCYXKIEeHHE
BAapHAHTOB PEIIEHHS B KOIUIEKTHBE, BBHIOOD PpEIIEHHS, OpPraHH3allMs BBINTOJIHEHHS PEINEHHSL
OLIEHKA PEIEHHS ITPOOIIEMBI.

OOGOCHYHTE CBOIO ITO3HIHIO.
3agaya 21. Onpeaenurs HHIHBHAYAIbHO-THYHOCTHERIE KaUueCcTBa, KOTOPEIe HEOOXOAHMEI BaM —
MEHEKEPY OTAelIa IIpojiak, H BEIOEPHTE HHCTPYMEHTHI IS HX OIpedelIcHHS.

3agaya 22. K Hanbonee pacpocTpaHe HHBIM METOaM MOTHBALHMH IIEPCOHAIA OTHOCST:
1. MOHeTapHBIH (JieHe )KHBII) MeTOJ;,
2. 1eneBoH MeToJ (YIIpaBIIEHHE ITO IETISIM);,
3. oOorameHHe Tpyaa,
4. mapTHCHIIaTHBHOE YIIpaBlIeHHE (IIpHBJIeYeHHe PaOOTHHKOB K YIIPaBIESHHIO).
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Ioeviutenruiil ypoeeHs .

CoCTaBHTh MHHH-TIPOEKTHI.
1. MuHH-TIpOeKT « O eKTHBHEBIH JEHBY

2. MryHH-ipoeKT « MOH JIMYHBIN KI3HEHHBI ITTIaH»
3. Munu-mpoekt «IInmaHupoBaHHe JeITOBOH Kaphephl»
4. MHHH-TTPOEKT « KH3Hb KaK MeuTay
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