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BBenenne

| .Haznauenue: KOHTpPOMBL ypoBHA cCpopmmpoBaHHOCTH KommereHimu YK-4 kak cpencrsa,
MO3BOJIAIONIETO OCYHIECTBILATE ACIOBYI0 KOMMYHHKAIIMIO B YCTHOM M NUCBEMEHHOM (popMax Ha
rocyaapcTrBeHHOM a3uike Poccuiickon Megepanyiv 1 THOCTPAHHOM(BIX ) A3BIKE(aX).

2. ©®OC sBmAeTcsa NPUIOKEHHEM K mporpamme auciuiumHel «MHOoCTpanHell s3bIK B Ccepe
Ipo(PECCHOHATTEHON KOMMYHUKAI[UH).

3. Pazpaboruuk: moneHT kadeapsl JUHTBUCTHUKHY U MEKKYIBTYPHON KOMMYHHUKAIUH
Aroesa M.M.

4. Ilpoenena skcnepruza OOC.
YieHsl S5KCIIEPTHOU TPYIITHL:

[Ipencenarens:
Kimmmoa Hartames FOpreBHA — 1. 0. 3aBenyromiero ka)eapou JUHTBUCTUKHA M MEKKYIBTYPHOM
KOMMYHUKAIMH

YUteHEl S5KCIIEPTHOU TPYIITEL:

Hlramoa HWpuna CepreeBna, 3aBenyronmi Kapeapod SKOHOMHMKH, MEHEIKMEHTA U
rOCyJapCTBEHHOTO YIIPABJICHU

MyxoproBa Taresna BanentunoBHa, mONEHT Kadenpel JMHIBUCTUKA W MEKKYIBTYPHOH

KOMMYHUKAIUH
[IpuBoporckas Enena EBrennpeBna, pnoneHr kadeapel IMHTBUCTUKM MW MEKKYIBTYPHOU

KOMMYHHUKAIIHH

DJKCHEPTHOE 3AKITIOUYEHUE: IPUHATE K UCITOJTHEHUIO B YUE€OHOM ITPOIIECCE.

5. Cpok neucrusa @OC 1 rox

AOKYMEHT NoanmncAH
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1.

OCBOeHHUS 00pa3oBaTe/IbHOI MPOrpaMMsbl

HEpE‘IEI—Ih KOMIIeTEeHIIHH C VKa3aHHeM S3TalloB HX [l)ﬂpMI—IpﬂEﬂHl—iH B IIpolecce

Kon Jram Cpencrsa u | Bug xonTpons, Tum Haumenopauue
orieHuBa | (POPMUPO | TEXHOJIOTHH ATTECTAITHS KOHTPOJIA OIIEHOYHOTO
EMOM BAHUA OLICHKH (mekywui / (YCmHblld, CpencTna
KOMIIETE | KOMIIETE HPOMENHCYMOUHBIU | NUCbMEHHbIU
HIIUH, HI[UH ) U c
nuaukar | (Ne UCHOIL306AH
opa (0B) | TE€MBHI) uem
MEXHUUECKUX
cpedcme)
YK-4 1- 4 cobecenmoBanue TEKYILINI YCTHBIN Bomnpocer g
NJI-1 cobecenoBaHus
-2
NJ1-3
YK-4 1- 4 VHIUBUYaIbHEI TEKYIIUH YCTHBIN Temnt
NJI-1 € TBOPUYECKHE VH VB 1Y AT HBIX
NJI-2 3aMaHAd 3aTaHuH
MNJ1-3
2. Onucande mnokasarejieli H KpHUTepHeB OIEHHBAHHS HA Pa3iHYHBLIX 3Tanax HX
(hopMHpOBAHHS, ONIHCAHHE IIKAJ OLeHHBAHUS
YposHH JleckpunTopst
CPOpMHUPOBA | N pmymas HeIit .
MunumasHBI
HHOCTH YPOBEHB HE Cpemuuii
peaHui "
YPOBCHE Beicokuit ypoBEHB
KOMIICTCHITH TOCTUTHYT YPOBEHD
o (YoOBIETBOpUTEN (OTIMYHO)
(1i1), (Heymosnersop (xopor1o)
BEHO) ; 5 dannos
WHIUKATOPa UTEIBHO) aya
3 Damnna
(oB) 2 Damna

YK-4 Crioco0en 0CymecTBIATE AEMOBYI0 KOMMYHHKAIIMIO B YCTHOM U MMCBEMEHHOU (popMax Ha
roCyaapCTBEHHOM M3BIKE€ Poccuiickon Meaepanmu 1 HTHOCTPAHHOM(BIX ) A3BIKE(axX )

Pesynperarel He Biaamneer | Hactnuuo Xopomo Braneer | OrmuuHO  BIAIEET
O0Oy4eHHSA IO | TPAMMATHYECKU | BIAACET rpaMMATHUECKAM | TPAMMATHUYECKUMA
OUCHHUIIIMHE | MH rpaMMAaTHUECKUM | U KOHCTPYKIITUSIMHA |
(MOIymIO): KOHCTPYKIMAMA | U KOHCTPYKIHUAMHU JIEKCHKO-
-1 1%} JEKCUKO- | KOHCTPYKIMAMH | U JEKCHUKO- | TPAMMATHYECKUM
-2 rpaMMaTHYECKH | U JIEKCUKO- | TPAMMATUYECKUM | MUHUMYMOM B
M1-3 M MUHUMYMOM B | TPAMMATHUYECKUM | MUHUMyMOM B | o0OBeMe,
00BEME, MUHAMYMOM B | 00OBEME, HEOOXOIUMOM  JIJIA
HEOOX 0 TUMOM 00BEME, He0 0X0 IMMOM yppexTnBHOU
hid) b | HE0OX0THMOM IS COLMOK YL TYPHOH
(P PEeKTUBHOU 1A 5P eKTHBHOU KOMMYHHKAIUA B
COUMOKYIETYPH | 3(p(pekTHBHOU COLIMOKYJIBTYPHO | YCTHOU 151
on COIIMOKYABTYPHO | I KOMMYHUKAIMHU | TUChMEHHOMN
KOMMVHUKATIMM | 1 KOMMVHUKAIIUHA | B yCTHOH u | popmax;
an%%%ﬁnggﬂ%rﬁﬁﬁiim U | MUCBMEHHOMN YBEPEHHO BBIOMpAET
Ceptudukar: 12000002A633E30113AD425FB50002000002A6 (popmax; KOMMYHHKATHBHO
Bnapeneu: lebayxoBa TaTksaHa AnexkcaHgpoBHa BLIﬁHpHE.T Hpﬂememﬁ CTHIIE
KOMMYHHMKATHUBHO | JEJIOBOT0 OOIICHUS
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IEN0BYIO
HEPENICKY,

YUUTEIBAS
0COOEHHOCTH
CTHJINCTHKH
O(PUIIMATBEHEIX U
HEO(PUIATEHEI
X MM CEM,
COLMOKYIBTYPH
BIE PA3IUUNAA B
(¢popmare
KOPPECTOH/IEHI]
1985 Ha
WHOCTPAaHHOM
A3BIKE;

HE YMEET
MCIOJIb30BATh
UH(OPMAITMOHH
D_
KOMMYHHKAIHO
HHEBIE
TEXHOJIOTUH TIPU
MOMCKE
HEe00X0TuMOH
uHpopmManuu B
mpoLecce
peleHn
CTAHJAPTHBIX
KOMMYHHKATHBH
BIX 3a7Ja4 HAa
MHOCTPAHHOM
A3EBIKE;

HE BIIAZIEET

TEXHUKOHN
paboTHI C
pasHooOpazHon
UH(OPMAITMOHH
0-CIIPABOYHOMN
JTATEPATYPOH
(BKJIFO YA
(parinbl
Hurepuera u
3JIEKTPOHHO-
CHPABOUHYIO

JTATEPATYPY );

HEC BJIAOCCT
NOKYMEHT NOANUCAH

SNEKTPOHHOW NOAMUCLIO
12000002A633E3D113AD425FB50002000002A6

Ceptudumkar:
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OIIMOKH B
BEIEHUH IEJIOBOH
OEPEenuCKu,  HE
YUUTHIBASA
0COOEHHOCTH
CTHJIMCTHKH
O(pUIIMATBEHEIX U
HEO(PUTIN AL HBIX
THCEM,
COLIMOK YJIBT YPHEI
€ pa3muusa B
¢popmare
KOPPECITOHIEHIIH
5| Ha
WHOCTPAHHOM
A3EIKE;
HEYBEPEHHO
UCIOIB3YET
UH(OPMAITHOHHO-
KOMMYHUKAIUOH
HEIE TEXHOJOTHH
Ipu MTOUCKE
HE00X 0 TUMOI
uHpopManu B
IpoLECCe
pemeHusn
CTAHOAPTHBIX
KOMMYHUKATHBH
BIX  3amad  Ha
WHOCTPAHHOM
SI3BIKE;

cnabo BIameer

TEXHUKOU PadOTHI
C pazHOOOpa3HOU
UH(OPMAITMOHHO-
CIPAaBOYHOM
TATEPATYPOU
(Bkrouas (paiiiel
Hurepuera u
3IEKTPOHHO-
CHPABOUHYIO
TUTEPATYPY);
HEYBEPEHHO
BJIAJCET
IpUEeMAMHA

CaAMOCTOATEILHOH
) C

MPUEMIIEMBIN
CTUIL  AEI0BOTO
0OmIeHnd HA
UHOCTPAHHOM
A3BIKE,
BEpPOAILHEIE
cpeacrea
B3aUMO IEHCTBUA
C IaprHepaMu B
yCTHOM 15}
MU CEMEHHOU
(popmax;

BEAET  IEIOBYIO
MEPENTUCKY,
YUUTEIBAA
0COOEHHOCTH
CTUINCTUKHU
opuIManEHBIX U
HEO (PUTIMATBEHBIX
TUCEM,
COLMOKYJIBTYPHBI
€ pa3muua B
(opmare
KOPPECTTOHAEHIIN
U Ha
WHOCTPAHHOM
A3BIKE;
HCIOIB3YET

WH (O PMAITTOHHO-
KOMMYHUK AL OH
HBEIE TEXHOJIOTHUH
pH MOMCKE
Heo 0X0 mmMOon
uH(popMa B
IPOLECCE
pemeHus
CTAHJAPTHBIX
KOMMYHHUKATHUBH
BIX 3aJad  Ha
UHOCTPAHHOM
A3BIKE;

BJIAJIEET

TEXHUKOU PadOTEI
C pazHooOpa3zHoun
VH(OPMAIMOHHO-
CIIPaBOYHOM
UTEPATYPOU
(BKTrouas (paiiiel
HNurepuera n
3JIEKTPOHHO-
CHPAaBOYHYIO

HAa MHOCTPaHHOM
A3BIKE, BEPOAIBHEIE
CpencTBa
B3aHUMOIEHCTBUA C
mapTHEPAMHI B
YCTHOM 1%
IMHCEMEHHON
dpopmax;
YBEPEHHO
TIETOBYIO
NEPENUCKY,
YUUTHIBAA
ocobeHHOCTH
CTHJIMCTUKH
o(puIaTBEHBIX 151
HEO( U AL HEIX

I CEM,
COLMOKYIILTYPHEIE
paznuuus B
dpopmare
KOPPECTOHACHIUH
HA MHOCTPAHHOM
A3EIKE;
KOMIIETEHTHO
UCIIOIB3YET

MH() OPMAITMOHHO-
KOMMYHHUKAITHIOHHEI
€ TEXHOIOTHM IIPH
ITOUCKE
HE0OX 0 ITUMOH
MH(OpMAITNH B
OPOIECCE PEIIEHU
CTAHIAPTHBIX
KOMMYHHKATHUBHBIX
3amau Ha
WHOCTPAaHHOM
A3EIKE;

YBEPEHHO BIIANEET

BEIET

TEXHUKOU PabOTHI €
pazHooOpa3Hoi
MH() OPMAITMOHHO-
CIIPABOYHOU
IUTEPATYPOU
(Bkmrouas (paimnel
Hurepuera u
SIEKTPOHHO-
CIPABOYHYIO
TTEPATYPY);
OTJIMYHO  BJIAZIECET

IpHEMaMHA
CAMOCTOSTENLHOM




MAaTEPHUATIOM
(JIEKCUKOMH,
rPAMMATHKOM,
(pOHETHKOM)  C
UCIOIL30BAHNE
M CIIPABOYHOU U
yueOHOU
JTATEPATYPHI;
HE
OEMOHCTPUPYET
YMEHHUE
BBEIMOJTHATE
MEPEBO T
npo(peccuoHab
HBIX TEKCTOB C
WHOCTPAHHOTO
HA
roCygapCTBEHH

00OpaTHO

BIH A3BIK H

(POHETHKOM ) C
M CITOJE30BAHUEM
CIPAaBOYHOM 151
yueOHOU
TUTEPATYPHI;
OEMOHCTPUPYET
JACTUUIHOE
YMEHUE
BBIIOTHATH
EPEBO
npo(eccuoHaIbsH
BIX TEKCTOB C
MHOCTPAHHOTO Ha
roCyIapCTBEHHEI
1 SA3BIK 1 00paTHo

JATEPATYPY );
BJIAJIEET
MpUeMaMu
CaMOCTOATEITEHOU
padoTEI C
A3BIKOBBIM
MaTEepHAIOM
(JIEKCHUKOH,
rpaMMaTuKOM,
(pOHETUKOM ) C
HCTIOTE30BAHUEM
CIIPaBOYHOM 1%}
yueOHOU
JTUTEPATYPHI;
IEMOHCTPUPYET
yMEHHE
BBIMIOJTHATD
MEPEBOT
npopeccnoHansH
BIX TCKCTOB C
MHOCTPAHHOTO HA
roCyIapCTBEHHBI
151 A3BIK u
00parHo;
BEIOMpAeT
ONTUMATBHEIE
pedeBEIE CPEACTBRA
U IIPUMEHAET

3 eKTUBHEBIE
KOMMYHHKATHBHEI
€ TEXHOJIOTUU Ha
MHOCTPAaHHOM
A3BIKE B C(pepax
COLMABEHO-
KYIBTYPHOTO,
AKaJIEMUYECKOTO
"
npo()eCCHOHAIIBH
oro o0IIeHu A

pabOTEI C A3BIKOBBIM
MATEPUATIOM
(JIEKCUKO,
rPaMMAaTHKOMU,
(POHETHUKOM ) C
UCIIOJIB30BAHUEM
CIIPAaBOYHOMN 151
yaeOHOM
JIUTEPATYPHI;
YBEPEHHO
OEMOHCTPHUPYET
YMEHHUE BEINTOJHATH
EPEBO]
npo(peCCHOHANBHBIX
TEKCTOB C
MHOCTPAaHHOTO  HAa
roCyJIapCTBEHHBIN
S3BIK U 00paTHO;

C YBEPEHHOCTEIO

BEIOMpaeT
ONTUMAJIBHBIE
pEUeBkIE CPEACTBA U
MPUMEHAET

3 ekTrBHEIE
KOMMYHUKATHBHEIE
TEXHOJOIHH Ha
WHOCTPAHHOM S3BIKE
B c(pepax
COLMATIEHO-
KyJIbTYPHOTO,
AKaIEMUIECKOTO U
npo(pEeCCHOHAIEHOTO
o0meHna

Onucanne MIKAJIbI OlleHHBAHHASA
B pamkax peNTMHTOBOM CHCTEMBI YCIIEBAEMOCTH CTYAEHTOB IO KaXKIOH IUCHUILIMHE

OLIEHUBAETCA B XO/I€ TEKYIIETO KOHTPOJIA U MPOMEKYTOUHOHU aTTECTAIINH.

Texyumui kOHTpOJIB

PeliTHHroBasi omeHka 3HAHMH CTYAeHTA (B CJYy4asiX, NpeaycMOTPEHHLIX HOPMATHBHBLIMH
akramu CK®Y).

CepTtudumkar:
Bnageneu,;

OOKYMEHT NoanncAH
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[Tponenypa 3auera Kak OTHOEIBRHOE KOHTPOJBHOE MEPONPHUATHE HE HNPOBOIUTCH,
OIICHUBAHNE 3HAHUI 00y4aromerocs MPOUCXOINUT IO PE3yabTATAM TEKYIIETO KOHTPOJIA.

3. THnoBble KOHTPO/BbHbIC 3aJaHNS W HHbIe MATepHAJbI, XapaKTepHU3YIOUIHEe ITAlbI
(popMHpOBAHHA KOMITeTEeHIH I

Bonpocsl 15141 codecejoBaHHS

Tema 1. Management, its nature and purpose / OnpejgejieHine MOHATHA MeHe:KMEHT, €ro
Xapakrep H 1eb.

1. How is management defined?

2.What kind of process is it?

3.How can this definition be expanded?
4.What kinds of organisations does management apply to?

Tema 2. Business management and public administration / Ynpapienune OH3HecOM H
rocy/iapcTBeHHOe YIIpaBJIeHHe.

1.What is public administration?

2.What institutions and agencies are involved in public administration?

3.What institutions are involved with policy formulation?

4.What public figures are visible to the public — elected or anonymous ones?

Tema 3. Personnel administration: staffing and training / YnpagpJ/ieHHe nepcoHa/1oM:
[oa0op u 00yueHHe.

1.What are the functions of personnel administration?

2.What attempts are made by the government to attract competent individuals to jobs?
3.Why is the evaluation of employee performance important?

4.How are new employees examined and selected?

Tema 4. Administrative decision-making / IlpuHsTHe aITMHHHCTPATHBHLIX pe LLICHHI.
1.Some decisions we make have ramifications throughout our lives, don’t they? Why?
2.What four major elements does decision-making involve?

3.When does a problem gain focus and take shape?

4.Can information define the nature of policy-making? How?

1. Kpurepun oueHHBAHHS KOMIIeTeH U

OueHka «3a¥meHo»  BEICTABIAETCA  CTYNEHTY, €CIM OH 4Y4aCTHUYHO  BJIANEET
rPAaMMATHYECKMMHA  KOHCTPYKIMAMH W JIEKCUKO-TPAMMATHYECKHM MHHHUMYMOM B O0OBEME,
HeoOXxomuMOoM a1 S(PPEKTUBHON COIMOKYIJIBTYPHOM KOMMYHUKAIIUM B YCTHOW U MUCBMEHHOH
(popmax; momyCkaer OmMOKM B BEIECHUU AEIOBOM IEPEMUCKH, HE YUUTHIBAA OCOOEHHOCTH
CTHJIMCTUKHA O(PUIMATBHBIX U HEO(PUIIUMATBHBIX MHMCEM, COIMOKYJILTYPHBIE pa3miuusd B (popmare
KOPPECTOHAEHIIMM HA WHOCTPAHHOM S3BIKE; HEYBEPEHHO WCIOMB3YEeT HWH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHEIE TEXHOJOTHMM MPU HOOUCKE HeoOxomumon wuH(pOpMAaIMHA B HOPOLECCE
pelIeHNsA CTAaHAAPTHBIX KOMMYHUKATHUBHEIX 331a4 HA WHOCTPAHHOM sA3BIKE; €inabo Braneer
TEXHUKOM pPaboTel ¢ pazHo00pa3HON WH(POPMAUMOHHO-COPABOYHOU IJMTEPATYPOH (BKIIROUAL
(aitmer UarepHera u SAE€KTPOHHO-COPABOYHYIO JUTEPATYPY); HEYBEPEHHO BIAAEET MPUEMAMHU
coreneraarantanin nahorry o aarpeanti amrenugOM (JIEKCMKOW, TPAMMATHKOM, (DOHETHKOU) C

AOKYMEHT NoarnmncAH
SNEKTPOHHOW NOANMUCHLIO CpaTypel, ACMOHCTPHPYCT YdCTHYHOC YMCHHC
Ceptudmkar:  12000002A633E3D113AD425FB50002000002A6 )B C MTHOCTPAHHOTO HA FDC}’,I[HPCTBEI—H—ILH?I IILIK H
Bnapeneu: lLlebayxoea TaTeAHa AnekcaHapoBHa
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OneHKa «He 3aUmeHo» BEICTABIETCA CTYOEHTY, €CIHU OH HE BIANEET TPAMMATHYECKUMHA
KOHCTPYKIIUAMA M JEKCUKO-TPAMMATUYECKMM MHHHUMYyMOM B 00BeMe, HEOOXOOMMOM A
5 PEKTUBHON COIMOKYJILTYPHOH KOMMYHHMKAIIUM B YCTHOW U MUCBMEHHOM (POPMAX; HE yMEET
BECTH JEJIOBYIO IEPEINUCKY, YUUTEIBAA OCOOEHHOCTH CTWIMCTHKH O(PUIHATBEHBEIX U
HEO(UIMAIBHBEIX MHCEM, COLMOKYIBTYPHBEIE pa3znnuud B (POpmMare KOPPECHOHIEHIIWHA Ha
WHOCTPAHHOM  S3BIKE€; HE YMEET MCHOIB30BATE HWH(OPMAIMOHHO-KOMMYHHUKAI[MOHHEIE
TEXHOJIOTUM MPU TMOUCKE HEeOoOXoammon WH(POPMAIIMA B MOPOIECCE PEHIEHHUSA CTAHAAPTHHBIX
KOMMYHUKATUBHBIX 347a4 HAa WHOCTPAHHOM fA3BIKE; HE BIAAEET TEXHUKOH padoThl ¢
pazHoo0pazHol WH(OPMAIITMOHHO-CIIPABOYHON JMTEpPATYpOoN (Brmouas (aiiel MuTepuera u
3JIEKTPOHHO-COPABOYHYIO JIMTEPATYPY); HE BIALCET IMPHUEMAMHU CAMOCTOATEILHOU PAOOTHI C
A3BIKOBBIM MATEPHATIOM (JIEKCUKOM, TPAMMAaTHKOH, (POHETUKOH) C UCIOJIB30BAHUEM CIIPABOYHOU
11 yueOHOU TUTEpaTypsl; HE JEMOHCTPHUPYET YMEHHUE BEITOJIHATH HEPEBOA MPO(eCCHOHATbHBIX
TEKCTOB C MHOCTPAHHOTO HA TOCYTAPCTBEHHBIN A3BIK U 00paTHO.

2. MeToaqnuyeckie MaTepHA/IbI, OINpele/sioHe NPoUeIypbl OLEeHHBAHHUS 3HAHHH, YMeHHId,
HABBLIKOB H (WIH) ONbLITA [eATEILHOCTH, XAPAKTePH3YIOINHX J3Talbl (POpMHPOBAHUA
KOMITeTe HITHH

[Iponienypa mpoBeneHus DAHHOTO OLEHOYHOTO MEPOIPHATHA BKIFOYAET B CEOs MEpEedeHb
BOITPOCOB A COOECETOBAHMA.

[Ipennaraemeie cTyIeHTY 3a0aHIs HO3BOJIIOT ITPOBEPUTE CIEAYIONIYEO KOMITETEHIMIO:

YK-4 - cpencrBo, MO3BOIAIONIEE OCYMIECTBIATL JEIOBYI0 KOMMYHHKAIMIO B YCTHOM U
MUCBEMEHHOU (POPMAX HA TOCYAAPCTBEHHOM sm3bIke Poccuiickon Mexepany 1 MHOCTPAHHOM(BIX)
A3BIKE(ax).

Jlns moAaroToBKM K JAaHHOMY OLIEHOUHOMY MepompusTuro Heobxomumo 37,9 uaca;
CIENYET M3YUUTh PEKOMEHAYEMVIO JIMTEPATYPY, yKaszaHHyro B Pabouen mporpamMme TaHHOU
OUCIUILIMHEL; BEIYUATh HOBBIM JEKCUUECKUN ¥ TPAMMATHUECK MATEPUAT.

[Ipn moaroToBke K OTBETY CTYAEHTY ITPENOCTABIIETCSA MMPABO MMOIL30BAHUS ITOATOTOBIEHHEIM
VM IUTAHOM KOHCIIEKTA.

[Tpu mpoBepke 3amanns OLIEHUBAIOTCA:

- YMEHHUS CTyAEHTAa HOPUMEHUTh 3HAHMA MATEpHUana Ha MPAKTHUKE HPH BEITOJTHEHUH
IPEIJIOKEHHBIX 3aTaHUIM;

- INPaBWIBHOCTE  (POHETHYECKOTO, JIEKCMYECKOTO W TI'PAMMATHYECKOTO  CTPOsA
WHOCTPAHHOTO A3BIKA;

- JIOTUYHOCTE U ITOCIEN0BATENEHOCTE BEICKA3BIBAHU S, TEMII PEUH.

JIHCT onleHUBAHUS co0eceTOBAHHS

3HaHue IHonnmanue | Peun AHanu3 3HaHue
®HO CO/Iep:KAHHA | CYTH rpaMoOTHASI, CYTH, CO/IepiKAHHS
CTY/eHTA BCex H3/1araeMoro | sicHasi, NpHBe/IcHHe | MaTepHa/ia
BOIIPOCOB M3 TOYHAHA COOCTBEHHBIX | IIOBBLIIIICHHOTO
0azoBoii IpHMepoB YPOBHS
Oa/LIbl | YacTH
0-05-1 0-05-1 0-05-1 0-05-1 0-05-1
NOKYMEHT NOAMNUCAH

SNEKTPOHHOW NOAMUCHIO
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Tembl HHAUBHAYAIBHBIX TBOPYECKHX 32/ IaHH I
NunuBuayajibHble TBOPYECKHE 32 1aHHA:

1. IlpounTaliTe U NepeBeIHTE TEKCT.
THE WORKING DAY OF A MANAGER

Pavlov is a sales manager of a big company. He is a very busy man, his working day is very
strenuous, so he gets up at 6 o'clock in the morning. Pavlov begins his working day with
morning exercises because he wants to keep fit all day long. Then he walks out his dog and goes
jogging for half an hour. After this Pavlov takes a cold shower and has his breakfast. For
breakfast he usually has a cup of strong coffee and a sandwich. He lives not far from his office
and it takes him ten minutes to get there by car. His office hours begin at 9 o'clock.

Pavlov's working day lasts for 7 hours. He is responsible for the work of the sales
department. He controls the work of the office staff, the export manager and the sales
representatives. In the morning the secretary brings him letters and cables. He reads the mail and
sends answers to foreign firms. Then he receives his foreign partners and discusses prices, terms
of payment, shipment and delivery with them.

At one o'clock he has lunch at the cafe. In the afternoon he receives visitors, he is in close
touch with the distributors, wholesalers and retailers. He establishes personal contract with the
major clients ("key account") and potential customers ("prospects"). He often makes profitable
contracts.

At the end of his working day he sums up the results of work of his subordinates and sets
goals for the coming day. He gets feedback from his employees, and assesses their performance,
and gives instructions to them. He runs his business well and is often satisfied with his job when
the working day is over.

General manager is a chief manager who controls the work of managers and departments.

Production manager is a manager who is responsible for the successful control of the
General Manager.

Commercial manager is a person who is responsible for the successful control of the
commercial activities of an organization, i.e. buying and selling to produce a profit.

Sales manager is a manager handling the work of the office staff, the home sales manager,
the export manager and the sales representatives.

Export manager is a manager responsible for exporting activities of a business. He is
under the orders of the sales manager.

Office manager is a manager in change of a department office in a business or a factory. He
has special responsibility for dealing with documents, records and the passing of information,
such as reports and returns for the top management, middle management, foremen and
ordinary workers.

Financial manager is in the financing of company by means of the efficient financial
strategy. He reports to the General manager.

2. Ilondepure pycckue 3KBHBAJIEHTHI K CJI0OBAM M BbBIPpA:KEHHSIM M3 TeKCTOB: a sales
manager, to keep fit, office hours, potential customers, profitable contracts, to run smb.’
business, to get feedback, shipment, terms of delivery, "key accounts".

3. HaiianTe B TeKCTaX AHIVIHHCKHE JKBHBAJIEHTbI CJIeVIOIHX CJI0B H BhIPpa:KeHHH: OTIEN

MO0 MPOJAXKaM, TeaerpaMma, IPUHUMATE HOCETUTENEH, NOAIEPKUBATh TECHBIM KOHTAKT, JOBOJIEH
paboToi, 00CYXKIATh II€HBI, INYHO BCTPEYATHCS, OTBEYATE 34 padOTYy, ITOJUNHEHHBII.
4. IlncbMeHHO OTBeThTEe HA BOIPOCHI:

NOKYMEHT NOANMWUCAH
ANEKTPOHHOWM MOANUCHIO
Cepricbukar:  12000002A633E3D413AD425FB50002000002A6
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t does the manager do during his office hours?
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One person sets up and runs the company. The person provides all the capital and has unlimited
liability for business debts, even if this means selling personal assets.
Limited company
In a limited company (4mE corporation), the capital is divided into shares, which are held by
shareholders. Shareholders have limited liability, but they can vote at the Annual General
Meeting to elect the Board of Directors.
There are two types of limited company:
1) In a private limited company, all shareholders must agree before any shares can be bought or
sold.
2) In a public limited company, shares are bought and sold freely, for example on the stock
exchange.
Partnership
A group of people provide the capital, set up the company and manage it together. There are two
types of partnership:
1) Partners in an unlimited partnership are like sole traders - if the business fails they are fully
liable for all debts, and may even have to sell personal assets.
2) In a limited partnership there can be sleeping partners who do not participate in the
management of the company. Sleeping partners have limited liability - in the event of
bankruptcy, they only lose their investment, not their personal assets.
6. OTBeTBETE HA BOIIPOCHI 110 TEKCTY.
1. What are most people's main personal assets?
2. How can a sole trader get the capital to set up a business? Think of five methods.
3. If a limited company has 5000 shares and each share is worth £ 2.50, what is the capital of the
company?
4. What are the advantages and disadvantages of being a sleeping partner?
5. What is the difference between a sleeping partner and a shareholder?
6. If a private limited company goes bankrupt, do the shareholders lose their personal assets?
Why?
7. What must you do to sell your shares in a private limited company?
8. What are the advantages of a public limited company? Think of three.
7. IlepeBennTe U BoIYUNTE CJIeAYHOIIHE THAJIOTH:
1) - [ hear you are going to work in a joint venture. Have you already learnt English?

- Unfortunately I'm only just learning English. I speak English poorly. And I would like to
speak it fluently.
2) - Just a minute. Hold the line, please. Mr. Clifford's office.

- Hi, Cindy. Tell Richard we'll have the meeting in Room 213.

- Could you repeat the number? Room 2307 -No, 213.

- 213. O’kay, I'll tell him.
3) - It's Mr. Livingston calling.

- Sorry I can't hear you. Say it again, please.

- Mr. L-1-v-1-n-g-s-t-o0-n.

- Oh, Mr. Livingston, Mr Clifford is expecting you at 4.

- I'll be there. Bye.
8. IlepeBenuTe HA AHIIHIICKUN A3BIK.
a) Mucrep Kmupdopn tomeko uro monpocun CHHOM UCOPaBUTH OMMOKM B mpoTokone. OHa
B3sUIa MTPOTOKOJ U uuTaeT ero. OHa yKe 3aMeTHIIa U UCITPABIIIA IBE OMIMOKH.

0) 51 cobuparoce paborars Ha COBMECTHOM mpeanpusatuu. [105TOMY f mOmKHA TOBOPUTE IIO-

anrmaiicku. §l ORI xoTena TOROPUTE MO-aHTTUCKU Oerno. Ho f TOMRKO Hauama m3ydars STOT
LNOKYMEHT NOANWCAH
SNEKTPOHHOW NOANUCHIO
CepTudbukar: . 12000002A633E3D113AD425FB50002000002A6
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- Mucrep Ceencon uz Hopeerun?
-/la, mpaBUIBHO.
-Mucrep Kmipdopn oxunnaer sam 3soHOK. COEaUHALO.
r) - Anmo, MOKHO MOTOBOPUTE ¢ MUCTEPOM JIMHTOHOM?
- K coxanenuro, ero cengac Her. Mosxker OBITh, BEI XOTUTE €My 4YTO-HUOYAL NMepenars?
- Jla, moxkanyiicra. ¥ MeHs Ha3HAUEHA C HIM BCTPEYa 3aBTPa B 3 4aca, HO A HE
cMory mpuitu. He cmor ObI OH CO MHOU BCTpETUTHCA mocne3asTpa? S mo3BoHIO
CEeroJHS BEUCPOM.
- A M0xHO y3Hars Bamie umsa?
- O, m3puaure. Mucc Kapana n3 Kanamsr.
- 1 mepenam emy Bamy npocs0Oy, mucc UBane.
n) CoBMeECTHBIE TpeanmpusATHA Ha Tepputopuu Poccum - 5T0 mpennpusaTus C Y4aCTHEM
POCCHUUCKNX W 3apyOEeKHBIX MAapTHEPOB. /018 POCCHICKOTO KAMMTAIA J0JKHA OBITH HE MEHEE
51 mnpouenra. Takue npegnpuAaTUa DOOUUHAIOTCA POCCUHCKOMY 3aKOHONATENLCTBY. OHH
ITOJJIEIKAT 00M3aTETPHOMY CTPAXOBAHUIO, BEITIAYMBAIOT HAJIOTH, 00ECIIEYNBAIOT YCIOBHS TPYIA,
OImIaTy U1 CONHUAJIBHBIC TAPAHTHUH CBOHUM CITY KA M.
9. 3akoHuNTe NpeI0:KeHUS, YIHOTPeOJIAa cilo:kHoe nonojiHenne (Complex Object):
1. “Learn the rule!” said the teacher to the pupils. The teacher wanted....
2. “Could you buy an ice-cream for me?” asked the girl her mother. She’d like....
. “Will he come at six?”” She expected....
. “She is crying!” said Ann. Ann sees...
. “Peter is playing the piano™. She hears ...
. “Do it!”” mother said to me. She made...
. “She dances well”. He likes...
. “My daughter will go to the ballet school” said the woman. She wanted...
9. “He will understand your problem™. I expect
10. “Oh, father, buy me this toy, please.” The g1rl wauld like...
11. “She 1s singing”. Peter hears...
12. “She dances well”. I like...
13. *“She was crossing the street at that time”. Mother saw....
14. “Do it just now!” said mother to us. She made...
10. ITepeBeauTe HA pYCCKHH A3bIK, YKAXKHTEe HHPUHATHBHY 0 KOHCTPYKIHIO:
1. More than 200,000 people had come to hear him speak in a town square, he said. 2. I'd love to
watch Moses as he grew up and hear him speak to the Pharaoh. 3. Visitors can hear him play one
of his instruments at a local cafe or a gallery opening. 4. You hear him play, and he never ceases
to touch your heart. 5. I didn't hear him say his decision was based on a plan for victory. 6. It was
amazing to see them come together to support their friend. 7. For best results, give these vines a
place in the sun and watch them go. 8. As soon as I heard him scream, I knew something was
wrong. 9. I saw them play and I think they are a good team. 10. I felt my fingertips go cold.
11. BoulOepHuTe npaBH/IbLHBLIH BapHAHT BHAOBpeMeHHOH (opMbl IJ1aro/jia, nepemnduinre
npelio:KeHUs] U MepeBe/MTe UX HA PYCCKHIl fI3bIK, YKA3aB, B KaKoil BHIOBpeMeHHOI
(popMe HAXOAHUTCH BLIOpAHHBLIA BAMH [J1aro.J1.
Example: The engineer ... to test the device.
a) was asked; b) have been asked; c) are asking; d) has asked.
The engineer was asked to test the device. — Umkxenepa monpoCHIM UCTIBITATE MEXAHHU3M.
(Past Simple, Passive Voice)
1. An ever-increasing volume of information ... in digital form.
a) are transmitted: b) are been transmitted: ¢) is transmitted; d) transmits.

GO ~1 O n B W

AOKYMEHT MNOAMMCAH ome attenuated with distance
SNEKTPOHHOW NoANUChIO _ u W ' _ .
Ceprudmkar: - 12000002A633E 3D 113AD425FB50002000002A6 tted; c) could have be regenerated; d) being
Bnapeneu: liebayxoea TaTeAHa AnekcaHgpoBHa
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3. Access to knowledge ... far easier recently by computerized indexes of scientific and
technical journals.
a) were made; b) has been made; ¢) are made; d) make.
4. Your watch is not ready yet. It ... still ... .
a) are ... being repaired; b) was ... being repaired; c) is ... repairing; d) is ... being repaired.
12. OTkpoiiTe cKOOKH, YIIOTPeOJIAA c/10xHOe MmoATe:xalee (Complex Subject):
1. He is considered (be) a good musician. 2. They are thought (go away) some days ago. 3. She
seems (work) at this problem now. 3. Her ring was believed (to lose) until she happened (find) it
while cleaning the house. 4. Don’t cry! Everything is bound (get right) between you. 5. They are
known (make) a new discovery a month ago. 6. The strength of the metal proved (overestimate)
by the designer. 7. The book is likely (publish) and (appear) on sale pretty soon. It is sure (sell)
well and (sell) in no time. 8. You seem (look) for trouble. 9. They were heard (quarrel).10. They
happened (meet) that very day. 11. You were seen (read) my papers. 12. He appears (read) much
on this question. 13. The lecture is sure (be) interesting.
13. IlepeBeaure npelio:KeHHs, ONpefe/sisd, KAKOH 4acTbl0 peyH sABJseTcs —ing popma
(mpuuyactHe I, repyHIHI, OTIIAr0JIbHOE CYIIECTBHTEILHOE).
1. In solving these equations you must be very careful with the signs. 2. Everything must have a
beginning. 3. Swallow all your learning in the morning, but digest it in company in the evening
(Ph. Chestertfield). 4. Submitting to one wrong brings to another. 5. We obtained these values in
terms of the following formula. 6. This procedure is finding increasing use. 7. A man should be
viewed as a free, rational being possessing a free will. 8. The problem, however, is in not
dividing the structure finely enough. 9. Fortran has become a widely accepted programming
language of the coding of mathematical applications. 10. Two results obtained using the protocol
showed an interesting effect worth presenting and discussing here. 11. A system analyst spends
much of a working day interviewing people.
14. PackpoiiTe ck00KH, YIIOTPeOHB IJ1aro/ibl B HY:KHOM BpeMeHH.
A POLITE COMPUTER
Computers can solve difficult problems. One day a famous general was given a computer
which (be) able to answer complicated questions on war problems. The War Office also
(send) an expert to fix the computer. The general (think) hard over an important
military2 problem for a long time and the computer (bring) at the right moment to help the
general. It (take) the general ten minutes to set the problem. “The enemy just (open)
____fire from the south.” The general wanted to know what the results (be) if he (attack)
the enemy or 1if he (remove)  his army. The computer (start) ~ (work)  at once.
While the computer (operate) by the expert, the general (watch) the screen (flash3)
. At last the answer (received) “Yes”. The general’s face (grow) dark red. He
shouted at the top of his voice: “Yes, what?” The computer (get) down to work again.

“Yes, sir!”. It (be)  half an hour later when the next answer (come) :
“Yes? Sir!”

1. Kpurepuu ouneHHBAHHS KOMIIeTeH Ui

OueHka «3a¥meno»  BEICTABIAETCA  CTYNEHTY, €CIM OH 4Y4aCTHUYHO  BJIANEET
rpaMMATHUECKUMH KOHCTPYKIMAMH M JEKCHKO-TPAMMATHYECKUM MHHHMYMOM B O0OBEME,
HeoOxonuMoM a1 S(PPEKTUBHON COLUOKYIBTYPHOM KOMMYHUKAIIUM B YCTHOW U MUCEMEHHOHU
(opmax; DOMyCcKaeT OMMOKH B BEAECHUM OEIOBOM MEPEMUCKH, HE YUYUTHIBASA OCOOEHHOCTH
CTUJIMCTHUKHU O(PUITHAIBHEIX ¥ HEO(PUIMATBHBIX MUCEM, COLMOKYJIBTYPHBIE pa3zaudus B (popmare
KOPPECHOHIEHIIMM HA WHOCTPAHHOM S3BIKE; HEYBEPEHHO WCHOIL3YET HWH(OPMAIIMOHHO-
KOMMVHUKAIIMOHHEIE TEXHOJOTHM MPU OOUCKE HeoOxomumon wuH(POpPMAIMHA B HOPOLECCE

AOKYMEHT NOAINCAH a4 HAa MHOCTPAHHOM Sf3BIKE, CIab0 BIameer

SNEKTPOHHOW NOAMUCHIO FI P . ’ o s
Ceptudukar:'' ' 12000002A633E3D 113AD425FB50002000002A6 AIMOHHO-CIIPABOYHOU JIUTEPATYPOH (BKIIOYAS
Bnapeneu: lWebsyxopa TatbAHa AnekcaHopoBHa m{TepaTypy); HCYBCPCHHO BJIAOCCT IMPHCMAMH

) ‘anmoM (JIEKCMKOW, TPAMMATHKOM, (DOHETHKOIT) C
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HCIIOJIB30BAHMEM CIIPABOYHOM M y4E€OHOM JWUTEPATYPBI; AEMOHCTPHUPYET YACTUUYHOE YMEHUE
BBITTOJTHATE NEPEBO MPOYPEeCCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO HA TOCYAAPCTBEHHBIN A3BIK U
00OpaTHoO.

OueHka «He 3a4meHo» BEICTABILIETCA CTYIEHTY, €CIH OH HE BIANEET IPAMMATHYECKAMH
KOHCTPYKIUAMH W JIEKCUKO-TPAMMATUYE€CKMM MHHHMYyMOM B 00BEME, HEOOXOOMMOM LA
S(PPEKTUBHON COIUOKYJIETYPHOM KOMMYHHMKAIIMM B YCTHOM M NMUCBMEHHON (POpPMAxX; HE YMEET
BECTH JEJOBYIO MEPEMUCKY, VUUTEIBAA OCOOEHHOCTH CTWIMCTUKH O(PUIMATBHBEIX U
HEO(UIMATBHBIX MHCEM, COLMOKYIBTYPHBIE paznnuua B (popmare KOPPECHOHAEHIIMH Ha
WHOCTPAHHOM  A3BIKE€;, HE YMEET MCHOIb30BaTh WH(POPMAIMOHHO-KOMMYHUKAIIMOHHEIE
TEXHOJIOTUM IPU ITOUCKE HEOOXoammou HH(POpPMALUNA B MOPOLECCE PEUICHUSA CTAHAAPTHBIX
KOMMYHMKATUBHBEIX 3470a4d HA WHOCTPAHHOM S3BIKE; HE BIAAEET TEXHUKOU pabOTEl C
pazHoo0pazHol WH(OPMAIITMOHHO-CIIPABOYHON JHTEpATYpOol (Brmouas (aiinel Mutepuera u
3JIEKTPOHHO-COPABOYHYIO JIMTEPATYPy); HE BAAIEET MPUEMAMHU CAMOCTOSATEILHOWU PAOOTHI C
A3BIKOBBIM MATEPHAIOM (JIEKCHKOM, TPAMMATHK OH, (DOHETHKOH) C MCIOIB30BAHUEM CIPABOYHOU
1 yueOHOU MTEpaTyprl; HE JEMOHCTPUPYET YMEHUE BEIIOIHATE HEPEBOM MPO(ECCHOHAIBHBIX
TEKCTOB C MHOCTPAHHOTO HA TOCYIAPCTBEHHBIN SA3BIK U 00PaTHO.

2. Meroanyeckne MaTepHAlbI, ONpeleIsiiONIHe MPoUeIypbl OUHeHHBAHUA 3HAHHH, YMeHHI,
HABLIKOB H (WJIH) ONLITA [JeATe/IbHOCTH, XApaKTepH3YVIIUNX IJTansl (opMHpOBAHHSA
KOMITeTe HI{HH

[Ipoienypa mpoBeneHMsA AAHHOTO ONEHOYHOTO MEPONPHATHAS BKIIIOYAET B CeOA
VH/IUBUIYAJIEHEIE TBOPUYECKUE 33 TAHMUS.

[Ipennaraemeie cTyIeHTY 3a0aHIsA MO3BOJIAIOT MTPOBEPUTH CIAEAYIONIYEO KOMITETEHIIHIO
YK-4 - cpencrBo, mMO3BONAIOMIEE OCYIIECTBIATH OEJIOBYI0 KOMMYHHUKAIIMIO B YCTHOU H
OUCEMEHHOM (pOpMax HA rOCyaapCTBEHHOM a3bike Poccuiickon Dexepann 1 MHO CTPAHHOM(BIX )
A3BIKE(ax).

Jlns MOATOTOBKM K JAHHOMY OIEHOYHOMY MEpONpuiaTHio HeoOxoaumo 5,1 gaca; cnenyer
U3Y4UTh PEKOMEHAYEMYIO JHATEpPATypy, VyKazaHnHyro B Pabouenr mporpamme maHHOU
OUCIHUILINHEL; BEIYYUTE HOBBIM JIEKCUYECKUN U TPAMMATHUECKUH MATEPUAL.

[Ipu mOAroOTOBKE K OTBETY CTYAEHTY NPEIOCTABIETCA MTPABO MOIB30BAHUS TOTOTOBIEHHEIM
WM IJIAHOM KOHCITEKTA.

[Tpu mpoBepke 3amanus O1EHUBAIOTCS:

- YMEHUSA CTYJIEHTA OPUMEHUTH 3HAHUA MATEpUATa HA MPAKTHUKE MPU BBIITOJIHEHUH
MPEIIIOKEHHBIX 3aIaHUM;

-  NOpPaBUIBHOCTE  (POHETHMYECKOTO, JIEKCMUECKOTO W TPAMMATHYECKOTO  CTPOs
MHOCTPAHHOTO SA3BIKA;

- JIOTHIHOCTH U MOCJIEN0BATEIBHOCTE BEICKA3BIBAHNA, TEMIT PEUH.

OuneHo4YHbIH JIHCT

OunenuBaeMbIH KpUTepH Ounenka

YpOBEHB PACKPEITHSA CONEPIKAHUSI MaTEpUAIIa

rpElN[DTHD CTh H JIOTHUYHOCTBE HU3JIONKCHHA MATCPHAJId

Ucnonr3zoBanue TCPMHHOJIOTHH

YMEHNE WLTIOCTPUPOBATE TEOPETUY ECKUE MOJIOKEHU A KOHKPETHEIMH
IpUMepaMu

CaMOCTOATENBEHOCTE OTBETA, 0€3 HABOAANINX BOMPOCOB

CrocoOHOCTE TBOPUECKN MPUMEHATE 3HAHUE TEOPHUH K PELIEHHIO

AJOKYMEHT MoanmncAH
SNEKTPOHHOWM NOONMMUCHIO YaTyPBI
Ceptadmkar:  12000002A633E3D113AD425FB50002000002A6
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