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BBe/1enne

l.Haznauenne: kOHTpONBE ypoBHA C(OpMUPOBAHHOCTH KommereHumu Y K-4 kak cpencrsa,
MO3BOJIAIONIETO OCYNIECTBIATH JEIOBYI0O KOMMYHHMKAIIUIO B YCTHOM M MUCBMEHHOU (popmax Ha
rocyJapCcTBEHHOM s3bIKe Poccuiickon Denepanyy 1 THOCTPAHHOM(BIX ) S3BIKE(axX ).

2. ®OC sABmgeTCS MPUIOKEHUEM K mporpamme mucimiumHel «MHocrpanneil A3vik B cpepe
npo()ECCHOHATIBHOU KOMMYHHUKAIIHI.

3. Pazpaboruuk: noneHTt kadenpsl TMHTBUCTUKN U MEKKYIETYPHON KOMMYHUKAIUH
[IpuBoporckas E.E.

4. Ilposenena skcnepruza OOC.
Ysiensl 5k CIEPTHON TPYIIIEL:

[Ipencenarens:
Knumosa Harames FHOpeeBHa — u. 0. 3aBexyroniero ka(eapoi JIMHIBUCTUKN U MEKKYIETYPHOU
KOMMYHH KA

YsteHbl 5K CIEPTHOMN TPYIIEL:

HosocenoBa Haramea HukonaeBna, 3aBemyrommii kaenpoil SKOHOMHKH, MEHEIKMEHTA H
rOCyJapCTBEHHOTO YIIPABICHUS

MyxoproBa Taresna BamentunoBHa, OOIEHT Kadenpbl JIUHIBUCTUKA W MEKKYILTYPHOU

KOMMYHHKAIIU1
Aroea Mapuanna MycaeBna, goueHr kKapeapel JMHIBUCTUKA M MEKKYILTYPHOHU

KOMMYHH KA1
JKCIIEPTHOE 3aKII0OUEHNE: NPUHATE K UCIIOTHEHUIO B y4eOHOM IpoI1iecce.

5. Cpok pencteus @OC 1 ron

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebayxoea TateAHa AnekcaHapoBHa
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1. Ilepeyenr kOMIeTeHOMIA ¢ YKa3aHHeM J>TANOB HX (POPMHPOBAHUSI B Ipolecce
oCBOeHHSI 00pa30BaTe/ILHON NPOrpaMMBbl

Kon Jrar Cpencrsa u | Bung koHTpons, Tun Haunmenosanue
OlleHUBA | (pOpMHUp | TEXHOIOTHH aTTeCTaIHsA KOHTPOJIA OL[EHOYHOTO
eMOU OBAHMA OLICHKH (mexyuuu / (VCmHBIU, cpencrsa
KOMIIETE | KOMIIETE NPOMENHCYMOUHBL | HUCLMEHHbIL
HITAH, HITMH u) Wi C
uaaukar | (Ne UCHOTb306AH
opa (OB) | TEMBI) uem
MEXHUUECKUX
cpeocme)
YK-4 1-4 cobecemoBanme TEKYILIUH YCTHBIHN Bompocer g
NJI-1 cobecemoBaHnA
nJI-2
NJ1-3
YK-4 1-4 VHIUBUIYAJIEH TEKYILIUH YCTHBIN Temer
NJI-1 BI€ TBOPUYECKHE VHIWUBU Y AJTbHEI
NJI-2 3aTaHnus X 3aTaHui
NJ1-3

2. Onucanpe mnokasarejled H KPHTEpHEB OI€cHHBAaHHA Ha Ppa3iH4YHbIX 3JTallaX HX
[l]ﬂpMHpﬂEHHHH, OIMHCaHHe HIKAJI OII¢eHHBAHHA

YpoBuu JleckpunTopsl
CPOPMHPOBA | \fyryrviass Hbrif .

0 CTI MuHuMas HeI .
HH ypﬂEE‘I{E HEC OBCHL Cper[[mﬂ,[ B .

o (YIOBIETBOPUTEI (OTIUUHO)
(wmit), (Heynosaersop (xopomIo)

BEHO) 5 bamnos
WHINKATOpa UTEJILHO) 4 dayuta
3 Gamna

(oB) 2 bamma

YK-4 CriocobeH OCymIECTBIATh AET0BYI0 KOMMYHHKAIIMIO B YCTHOM M MUCEMEHHOU (popmax
HA rOCy1apCcTBeHHOM sA3bIke Poccuiickoit denepanyi 1 HHOCTPAHHOM(BIX ) A3BIKE(axX )

PesymeraTer | He piaaneer | HacTuaHo Xopomo Bmageer | OTIMYHO  BAAIEET
00ydeHMs MO | rpaMMATHYECKN | BIAJIEET rpaMMaTHUYECKUM | TPAMMATHIECKUMHA
TUCLUAILIMHE | MHA rPAMMATHYECKUM | U KOHCTPYKIIUAMU U
(MOyITIO): KOHCTPYKIMAMHU | U KOHCTPYKI[MAMH | JIEKCUKO-
HJT-1 151 JEKCUKO- | KOHCTPYKIMAMH | U JTEKCUKO- | TPAMMATHIECKUM
-2 rpaMMaTHYEeCKu | U JEKCUKO- | TPAMMATHYECKUM | MUHUMYMOM B
1J1-3 M MUHHUMYMOM | TPAMMATUUECKUM | MUHUMYMOM B | 00BEME,
B 00BEME, | MUHUMYMOM B | 00BeMme, HEeOOXOTUMOM 1A
HE0OX0TUMOM 00BLEeME, HEOOXO0TUMOM 3 PeKTUBHON
ITA HEe0OX0 TMMOM ITA COLIMOKYJIbTY PHOM
SQpQexkTuBHON | mIA 5P exTnBHOU KOMMYHUKAIIUU B
COIUOKYIBTYPH | 3¢ pexTrnBHON COLMOKYJIBTYPHO | YCTHOH 15}
NOKYMEHT MOAMNVCAH HO | 11 KOMMYHMKAIIUM | TUCEMEHHOM
CepTudmkar: '|2DiﬂgzﬁzgggﬂgﬁgﬁgﬁﬁgﬁcgﬂﬂzmGG{}EAE WM | B YCTHOH M | (hOpMmAX;
Bnapenew;  Lle6ayxoea TatbaHa AnékcanapoBha U | MMCbMEHHON YBEPEHHO BEIOMpAET
(hopmax; KOMMYHHKATHBHO
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(popmax;

HE YMEET BECTH
IETOBYIO
MEPENCKY,
YUUTEIBASA
0CO0eHHOCTH
CTHUIM CTUKH
O(pUIMATBEHBIX
"

HEO (DU AL HBI
X MHCEM,
COLIMOKYJIBTYPH
BI€ PA3TUUMA B
(opmare
KOPPECITOHAEHI]
15051 Ha
WHOCTPAHHOM
A3BIKE;

HE yMEET
WCITOJTE30BATh
VH() OpMALIIOHH
D_
KOMMYHHKAIIHO
HHEIE
TEXHOJIOTHH
mpu TOUCKE
HE0OX0OMUMOH
nH(pOpMAlIUA B
mpoLecce
pemeHnsa
CTAHIAPTHEIX
KOMMYHUKATHB
HBIX 34044 HAa
WHOCTPAHHOM
A3BIKE;

HE BIAOEeT

TEXHUKOU
paboTHI €
pazHooOpa3Houn
MH() OPMAITMOHH
0-CITPABOYHOU
UTEPATYPOH
(BKJTFO Y As
(paiinbl
HNurepuera n

SJIEKTPOHHO-
OOKYMEHT MOAMUCAH

SNEKTPOHHOW NOANMUCHIO
12000002A633E3D113AD425FB50002000002A6

LLleBayxoea TareAaHa AnekcaupoBHa

Ceptudumkar:
Bnageneu;
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(popmax;
TOIMYCKAET
OMIHOKHN B
BEIEHHUH JIETOBON
MEePenucKu,  He
VUUTHIBAA
0COOEHHOCTH
CTUJIMCTUKH
O(pUIIMATBEHBIX U
HEO() UTIHATEHBIX
ITACEM,
COI[MOKYJILTY PHEI
€ pazmiuus B
¢opmare
KOPPECTOHIEHIH
51 HAa
WHOCTPAHHOM
A3BIKE;
HEYBEPEHHO

M CIOJIB3YET
UH(OPMAIMOHHO

KOMMYHHKAITHOH
HBIC TCXHOJIOTHH

mpu ITONCKE
He0OX0 TuMon
uapopmarn B
mponecce
peleHusa
CTAHJAPTHEBIX
KOMMYHUKATHUBH
BIX 3a7ad = Ha
WHOCTPAHHOM
A3LIKE;

cs1a00 BIaEeT

TEXHUKOMN
paboTEI C
pasHooOpaszHou
UH(OPMAIMOHHO
-CIIPABOYHOM
JTATEPATYPOH
(Bkrouas (paitiiel
WNurepuera u
3JIEKTPOHHO-
CHPABOUHYIO

TUTEpATYPY);

HO

BEIOMpAET
KOMMYHHUKATUBH
0 IIPUEMIEMBII
CTHWJIL JOEJIOBOTO
00mIEHU A HAa
WHOCTPaHHOM
A3BIKE,
BEpOATBLHEIE
CpencrBa
B3aUMO TEUCTBHUA
C IIapTHEpaMu B
yCTHOU 151
ITMCEMEHHOHT
(popmax;

BEIET  JEIOBYIO
MEPENUCKY,
yUUTHIBAS
0COOEHHOCTH
CTHJIMCTHUKH
O(puIMaNBEHEIX U
HEO( U AL HBIX
ITHCEM,
COLIMOKY JIbTY PHEI
€ pazmmunsa B
dopmare
KOPPECTOHIEHIN
151 Ha
WHOCTPaHHOM
A3EIKE;
HCITOJIE3Y €T
MH(OPMAITMOHHO

KOMMYHHKAITHOH
HBIC TCEXHOJJIOTHH

pH MTOMCKE
HE0OX O TUMOMH
nHpopManuu B
nponecce
pELIEHUS
CTAHAAPTHEIX
KOMMYHHUKATUBH
BIX 3amad  Ha
WHOCTPaHHOM
SA3BIKE;

BJIAJCET

TEXHUKOU
padoTEI C
pazHooOpa3zHoun
VH(OPMALTIOHHO
-CIPaBOYHON

JUTEPATYPOU

OPUEMIEMBIN CTHIIE
IEeI0BOT0 O0mIeHu
HA  MHOCTPAHHOM
A3BIKE, BEpPOANbHBEIE
cpencraa
B3aUMOIEHCTBUA C
mapTHEPAMHU B
yCTHOU 15}
MUCBEMEHHOMN
(opmax;
YBEPEHHO
OEIOBYIO
MEPENICKY,
YUUTEIBAS
0COOEHHOCTH
CTHJINCTUKH
O(pUIIMATIBEHEIX 151
HEO(PUIIHMATBEHBIX
THACEM,
COLMOKYJIbTYPHEIE
pa3muns B
¢opmare
KOPPECITOHIEHIINHN
HA  HMHOCTPAaHHOM
A3BIKE;
KOMITETEHTHO
HCIOIB3YET
UH(OPMAITOHHO-
KOMMYHHKAITHOHHEI
€ TEXHOJOIMH IpPH
MOMCKE

BCIOCT

HEe00X0 TMMOH
UH(OpPMAIIH B
MPOLECCE PEMIEHNUA
CTAHIAPTHBIX
KOMMYHHUKATHUBHBIX
3amau Ha
WHOCTPAHHOM
A3BIKE;

YBEPEHHO BIANEET
TEXHUKOU padOTEHI C
pasHooOpazHon
UH(OPMAITOHHO-
CIPAaBOYHOMN
JTATEPATYPOH
(BKrouas (paiuibl
Hurepuera u
3JICKTPOHHO-
CHPABOUHYIO
TUTEPATypy);

OTJIIHYHO BJII4OCCT




BIX TCKCTOB C
HHOCTPAHHOT O HA

caMoCToATENbH | U paboTel € | (Bkmowas (paiuiel | mpUeMaMHU
O padOTEl C | A3BIKOBBIM Huteprera u CaMOCTOATEIIEHOMU
ST3EIKOBBIM MaTeprazom STEKTPOHHO- paboTEI C
MaTepHAIOM (JIEKCUKOM, ) CIPABOTHYID SI3BIKOBBIM
(JIEKCHUKOM, TPAMMATHKOMH, MaTepUaIoM
rPaMMATHKOMU, () OHETUKOM ) ¢ | ITEpatyp y); (JIEKCUKOM,
(ponerukoit) ¢ | ucrmosp3oBanuem | BIAICCT IrPaMMAaTHKOM,
UCIIOIb30BAHME | cripaBouHol ¢ | PHEMAMHA poHeTHKOIT) C
M  CIPaBOYHOH | yueOHOMH CAMOCTOATEILHO | premomp3oBanmeM
17 yaeOHOH | TUTePaTyPHI; i paboTEl  C | chpapounoii "
JUTEPATYPHI; nemMoHcTpupyer | JI3PIKOBBIM yueOHOM
HE JACTHIHOE MATCPHATIOM JTUTEPATY PhI;
IeMOHCTPHPYET | YMEHHE (excuKon, ; YBEPEHHO
YMEHHE BEITTIOJTHSATE TPAMMATHKOM, TEMOHCTPHPYET
BEITTOJTHATE IEPEBOT (poneTHKON) € | yyepme BBITOMHATE
IEPEBO npodeccuonanpy | MCHOMB3OBAHICM | pepepon
npodeccoHans | BIx Tekcrop ¢ | CMPABOMHOM M | npoheccrnonansabix
HEIX TEKCTOB C | MHOCTPAHHOro Ha | YICOHOH TEKCTOB C
HHOCTPAHHOTO | FTOCyJapcTBeHHEl | /THTEPATYPERL MHOCTPAaHHOTO  Ha
Ha i A3BIK u | ACMOHCTPUPYCT | rocynapCTBEHHEIH
rOCyJapCTBEHH | 00parHo YyMCHHC A3BIK U 00PaTHO;
BIi  A3BIK H BRITTOJIHATE C YBEPEHHOCTBIO
00parHo IEpEBOA BEIOUpAeT

Ipo(peccuoHaIbH

OMTTUMAJTBHBIE

pPEUEBEIE CPENCTBA U

roCyJapCTBEHHB | TPUMEHACT

151 A3BIK u | 3¢ pekTuBHBIE
00paTHO, KOMMYHHUKATHBHEIC
BEIOMPAET TEXHOJIOTUH Ha
OTITHMATEHEIC MHOCTPAHHOM
pedeBEIE

cpencTBa u A3BIKE B C(pepax
MpHMEHsET COIMATEHO-
S((peKTHBHEIE KyJBTYPHOTO,
KOMMYHHUKATHUBH | aKaJeMHUYECKOTO 1
BIC TEXHOIOTHH PO (PeCCHOHAIBHOT
HA MHOCTPAHHOM | (Gramyg

A3BIKE B cpepax

COLIMATEHO-

KyJIbTYPHOTO,

AKaIEeMHUIECKOTO

U

npo(pEeCCHOHATEH

Oro O0mIeHMA

PelirTuHroBasi oneHka 3HaAHHH CTYIcHTa (E CJIydaslx, npeaycMoTpeHHbIX HOpMaAaTHBHBLIMH

akTamMma CKDY).

[OKYMEHT MOAMCAH
SNEKTPOHHOW MOAMNWCHIO
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Bonpocsl 15141 codecejoBaHHS

Tema 1. Management, its nature and purpose / Onpee/ieHHe NOHATHS MeHeXKMEHT, ero
Xapakrep H 1elb.

1.How is management defined?

2.What kind of process is it?

3.How can this definition be expanded?
4.What kinds of organisations does management apply to?

Tema 2. Business management and public administration / Ynpapienue OH3HecOM H
rocy/IapcTBeHHOe YIIpaBJ/IeHHe.

1.What is public administration?

2.What institutions and agencies are involved in public administration?

3.What institutions are involved with policy formulation?

4 What public figures are visible to the public — elected or anonymous ones?

Tema 3. Personnel administration: statfing and training / Ynpap/ieHue rnepcoHaJ/ioMm:
oa00p U 00yueHHe.

1.What are the functions of personnel administration?

2.What attempts are made by the government to attract competent individuals to jobs?
3.Why is the evaluation of employee performance important?

4. How are new employees examined and selected?

Tema 4. Administrative decision-making / IlpuHsaTHe aAMHUHHCTPATHBHLIX pellleHHH.
1.Some decisions we make have ramifications throughout our lives, don’t they? Why?
2.What four major elements does decision-making involve?

3.When does a problem gain focus and take shape?

4.Can information define the nature of policy-making? How?

1. Kpurepuu oleHHBAHUS KOMIIeTeHIIHH

OneHka  «3a¥meHo»  BEICTABILIETCA  CTYAEHTY, €COIM OH  4Y4aCTUYHO  BJIANEET
rPAMMATHYECKUMHM  KOHCTPYKIMAMH M JIEKCHKO-TPAMMATHYECKMM MHWHHMYMOM B OOBEME,
HeoOXxoauMoMm A 3P (PEKTUBHOU COIUOKYJIBTYPHOM KOMMYHUKAIIUM B YCTHOW M MUChMEHHOU
(opmax; mOMyCKaeT OMUOKM B BEOCHUMU OEIOBOM IEPEMUCKH, HE YUYUTBEIBAA OCOOECHHOCTH
CTHJINCTUKHU O(PUITUATBEHBIX U HEO(PUIMATEHBIX MHUCEM, COIUOKYJIBTYPHBIE pa3muuus B (hopmare
KOPPECITOHAEHIIMM HA WHOCTPAHHOM A3BIKE; HEYBEPEHHO HCIOJB3YyeT HWH(OPMAIIUOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOIOTMHM MPH IOUCKE HEOoO0Xoaumon uH(opManuu B MpOIECCe
pPEMIEHUS CTAHAAPTHBIX KOMMYHHMKATHBHBIX 3a7ad HA WHOCTPAHHOM fA3BIKE; €i1abo Brageer
TEXHUKOM palOTEl ¢ pa3zHooOpasHOM WH(OPMAIIMOHHO-CIIPABOYHOU JMTEPATYPOH (BKIIOYAA
¢aiuter MiHTEpHETA 1 SMEKTPOHHO-CIIPABOYHYIO JTUTEPATYPY); HEYBEPEHHO BIAIECET MPHEMAMH
CAMOCTOSATENBEHOM PA0OTEL C A3BIKOBEIM MATEPUAIOM (JIEKCUKOW, TPAMMATHKOM, (DOHETUKOM) C
MUCMOJIB30BAHUEM CHPABOYHOM M y4e€OHOU IMTEpaTyphl; AEMOHCTPUPYET YACTUYHOE YMEHHE
BBIITOJIHATH ITEPEBOT MPO(PECCHOHANBHBIX TEKCTOB ¢ MHOCTPAHHOTO HA TOCYAAPCTBEHHBIN A3BIK U
o0OparHo.

OueHKa «He 3a4meHo» BEICTABILIETCA CTYIEHTY, €CIM OH HE BIAAEET TPAMMATHYECKUMHA

TAATT AT IRITITATTTITAR AT TT e rsEn Mo Tec Y MHHA MOM B GGBEME HEDGKO MOM 19
ONOKYMEHT NnoanncaH MYy . "U Ax A

SJ'IEI{TPGHH[}H ﬂﬂﬂl’lHChlﬂ 1 B }’CTI—IDH H IMHMCBEMCHHOH q)DpMHK; HE }’MEE‘T

Ceptudomkar: 1 12000002A633E3D113AD425FB50002000002A6 OCOOEHHOCTH CTHJIMCTHKH Dq)HLlHEUIBHLIK H

Bnageneu; lleGayxoea TateAHa AnekcaHapoBHa pﬂEJIHlIHH B qjﬂpMHTe I{GppECHGH,I[EHL[Pﬂ{ Ha

NeitcTeuTenen: ¢ 20.08.2021 no 20.08.2022 J0BAaTh  MH(DOPMAIMOHHO-KOMMYHHUKAI[MOHHEIE
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TEXHOJIOTMM IIPA IMOMCKE HEOOXO0OMMOHM HH(OPMAIMM B MOPOLECCE PEMIEHUS CTAHTAPTHBIX
KOMMYHUKATUBHBIX 3a0a4 HAa WHOCTPAHHOM S3BIKE; HE BIAIECET TEXHUKOU pabOTEl C
paznooOpazHoil MH(OPMAUOHHO-COPABOYHOUN JMTEpATypor (Brkmodaa (avnel Murtepuera u
SIEKTPOHHO-COPABOUHYIO JIMTEPATYPY); HE BIANEET HMPUEMAMH CAMOCTOATENBHOW PAOOTHI C
A3BIKOBBIM MATEPUAIOM (JIEKCUKOU, TPAMMATUKOH, (JOHETUKOH) C UCIIOIB30BAHUEM CIIPABOYHOM
1 y4eOHOU JUTEPATYPHI; HE AEMOHCTPHUPYET YMEHHUE BBINIOIHATE HEPEBO MPO(PECCUOHATBHBIX
TEKCTOB C THOCTPAHHOT O HA TOCYIAPCTBEHHBIN A3BIK U 00pATHO.

2. Meroamyeckne MaTepHANLI, OIpele/IsIOlHe MPOLeAYPbl OLeHNBAHHS 3HAHHH, YMEHHHH,
HABBIKOB H (HIH) ONLITA [IeATEIBHOCTH, XAPAKTePH3YIOIUHX JSTalbl (OpMHPOBAHHSA
KOMIIeTe HIIHH

[Tponemypa mpoBeneHus DAHHOTO OLEHOYHOTO MEPOIPHUATHSA BKJIFOYAET B Ce0A IMEpEdeHb
BOMPOCOB IS COOECENOBAHNA.

[Tpennaraemeie cryeHTy 3aqaHus MO3BOJLIOT TPOBEPUTE CAETYIONIYIO KOMIIETSHIMIO:

YK-4 - cpencreo, MO3BOIAIONIEE OCYMIECTBAATH [AEJIOBYI0 KOMMYHHUKAIMIO B YCTHOM U
MUCEMEHHOM (popMax Ha roCyaapCTBEHHOM sa3bike Poccuiickoit degepaiiuy 1 HHO CTPAHHOM(BIX )
A3bIKEe(ax).

Jlns moAroTOBKM K JaHHOMY OLIEHOYHOMY Mepompuaruio Heobxoammo 37,9 waca;
CJIENYET WU3YYUTh PEKOMEHIYEMYIO JIMTEpPATypy, yKazanHyr B Pabouen mporpamme manHOU
OUCIUIIIAHEL; BEIYIUTE HOBBIM JIEKCHIECKUH U TPAMMATHUECKUN MaTEPHAL.

[Tpr moAroTOBKE K OTBETY CTYAEHTY NMPENOCTABIIAETCS IMPABO IMOJIB30BAHWA MOATOTOBJIEHHBIM
MM IUTAHOM KOHCITEKTA.

[Tpu mpoBepke 3agaHus OLIEHUBAIOTCAL:

- YMEHUA CTYOEHTA NPUMEHWUTEL 3HAHMA MAaTe€pUaa Ha IPAKTUKE IPU BBEIIOJHEHUU
OPEAT0KEHHBIX 3aTAHWI;

-  INPABWIBHOCTE  (POHETHUECKOTO, JIEKCMYECKOTO M TIPAMMATHUECKOTO  CTPOsA
WHOCTPAHHOTO SA3BIKA;

- JIOTHYHOCTH U IMOCIEN0BATEILHOCTE BEICKA3BIBAHMSA, TEMIT PEYH.

JIMCT onleHHBAHHUA c00eceT0BAHUSA

3HaHue IHonnmanue | Peun AHanu3 3HaHue
®HO CO/Iep:KaAHHS | CYTH rpaMoOTHAS, CYTH, COJlep:KAHHS
CTVIEeHTA BCeX H3jlaraeMor | siCHasi, npHBe/ieHHe | MaTepHaa
BOIIPOCOB H3 | O TOYHAA COOCTBeHHBI | IOBLIIIIEHHOI'O
0aszoRoH X IpUMEpPOBR | YPOBHHA
ALl | YacTH
0-05-1 0-05-1 0-05-1 0-05-1 0-05-1

Nencreutened: ¢ 20.08.2021 no 20.08.2022

Tembl HHIMBHAYAIBHBIX TBOPYECKHX 3a1aHHil
NuauBuayaibHble TBOPY €CKHE 321aHUSI:

1. IlpounTaiite H NepeBeUTE TEKCT.

THE WORKING DAY OF A MANAGER
[NOKYMEHT NMOAMNWUCAH

SNEKTPOHHON MOANUCHIO . He is a very busy man, his working day is very
Ceptudomrar:  112000002A633E3D113AD425FBS0002000002A6 ng. Pavlov bE‘g]ﬂS his wo I'l{ll'lg dﬂy with mo ming
Bnapeneu; LLlebayxoea TateAHa AnekcaHapoBHa ng. Then he Walks out his do g and goes jﬂggirlg

shower and has his breakfast. For breakfast he




usually has a cup of strong coffee and a sandwich. He lives not far from his office and it takes
him ten minutes to get there by car. His office hours begin at 9 o'clock.

Pavlov's working day lasts for 7 hours. He is responsible for the work of the sales
department. He controls the work of the office staff, the export manager and the sales
representatives. In the morning the secretary brings him letters and cables. He reads the mail and
sends answers to foreign firms. Then he receives his foreign partners and discusses prices, terms
of payment, shipment and delivery with them.

At one o'clock he has lunch at the cafe. In the afternoon he receives visitors, he is in close
touch with the distributors, wholesalers and retailers. He establishes personal contract with the
major clients ("key account") and potential customers ("prospects"). He often makes profitable
contracts.

At the end of his working day he sums up the results of work of his subordinates and sets
goals for the coming day. He gets feedback from his employees, and assesses their performance,
and gives instructions to them. He runs his business well and is often satisfied with his job when
the working day is over.

General manager is a chief manager who controls the work of managers and departments.

Production manager is a manager who is responsible for the successful control of the
General Manager.

Commercial manager is a person who is responsible for the successful control of the
commercial activities of an organization, i.e. buying and selling to produce a profit.

Sales manager is a manager handling the work of the office staff, the home sales manager,
the export manager and the sales representatives.

Export manager is a manager responsible for exporting activities of a business. He is
under the orders of the sales manager.

Office manager is a manager in change of a department office in a business or a factory. He
has special responsibility for dealing with documents, records and the passing of information,
such as reports and returns for the top management, middle management, foremen and
ordinary workers.

Financial manager is in the financing of company by means of the efficient financial
strategy. He reports to the General manager.

2. TlonOepure pycckHe 3KBHBAJIEHTHI K C/IOBAM H BbIPAKEHHSM H3 TeKCTOB: a sales
manager, to keep fit, office hours, potential customers, profitable contracts, to run smb.’
business, to get feedback, shipment, terms of delivery, "key accounts".

3. Halaure B TeKCTaX aHIVIHHCKHE JKBHBAJICHTHI CJIeIVIONIHX C/I0B H BbIpa:KeHHH: OTIEN

M0 TMPOIAKAM, TEIerpaMma, MPUHUMATE TOCETUTENEH, MOAIEePKUBATh TECHBIH KOHTAKT, TOBOJIEH
paboToi, 00Cy ) naThk HEHBI, INYHO BCTPEUATHCA, OTBEYATE 34 padoTy, IO IUNHEHHBIU.
4. IlucbMeHHO OTBeTLTE HA BONPOCHI:
How long is the manager's working day? What does the manager do during his office hours?
What types of managers can you call?

5. IlpounTaiite U NepeBeJUTe OMHCAHUS CTPYKTYP KOMIIAHHIL.

Sole trader

One person sets up and runs the company. The person provides all the capital and has unlimited
liability for business debts, even if this means selling personal assets.

Limited company

In a limited company (4mE corporation), the capital is divided into shares, which are held by
shareholders. Shareholders have limited liability, but they can vote at the Annual General
Meeting to elect the Board of Directors.

NOKYMEHT NOAMMCAH
3NEKTPOHHOW NOANUCHIO |
Ceprudmkar: 12000002A633E3D113AD425FB50002000002A6 rs must agree before any shares can be bought or
Bnapenel: lLlebayxoea TateAHa AnekcaHapoBHa
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2) In a public limited company, shares are bought and sold freely, for example on the stock
exchange.
Partnership
A group of people provide the capital, set up the company and manage it together. There are two
types of partnership:
1) Partners in an unlimited partnership are like sole traders - if the business fails they are fully
liable for all debts, and may even have to sell personal assets.
2) In a limited partnership there can be sleeping partners who do not participate in the
management of the company. Sleeping partners have limited liability - in the event of
bankruptcy, they only lose their investment, not their personal assets.
6. OTBeTETE Ha BONPOCHI 10 TEKCTY.
1. What are most people's main personal assets?
2. How can a sole trader get the capital to set up a business? Think of five methods.
3. If a limited company has 5000 shares and each share is worth £ 2.50, what is the capital of the
company?
4. What are the advantages and disadvantages of being a sleeping partner?
5. What is the difference between a sleeping partner and a shareholder?
6. If a private limited company goes bankrupt, do the shareholders lose their personal assets?
Why?
7. What must you do to sell your shares in a private limited company?
8. What are the advantages of a public limited company? Think of three.
7. IleperenuTe U BLIVUHTE cJIeYIONIHAE THATOTH:
1) - I hear you are going to work in a joint venture. Have you already learnt English?
- Unfortunately I'm only just learning English. I speak English poorly. And I would like to

speak it fluently.
2) - Just a minute. Hold the line, please. Mr. Clifford's office.

- Hi, Cindy. Tell Richard we'll have the meeting in Room 21 3.

- Could you repeat the number? Room 2307 -No, 213.

- 213. O’kay, I'll tell him.
3) - It's Mr. Livingston calling.

- Sorry I can't hear you. Say it again, please.

- Mr. L-1-v-1-n-g-s-t-o-n.

- Oh, Mr. Livingston, Mr Clifford is expecting you at 4.

- I'll be there. Bye.
8. IlepeBerTe HA AHIIHHCKHH A3BIK.
a) Mucrep Kmuddopa tomeko uro mompocun CuHam ucopaBurts ommOku B mpoTokoine. Ona
B3sJIa IPOTOKOJI U uuTaer ero. OHa yike 3aMeTIIa 1 UCITPAaBUIA IBE OTIHOKH.
0) 4 cobuparoce paborate Ha CoBMeCTHOM npennpuaruu. [103ToMy A1 momKHA TOBOPHUTE IO-
aurTUUCKU. ¢ OB XOTE€na TOBOPUTH MO-aHIMHUCKH Oerso. Ho f TOMBKO Hauanma M3y4dars ATOT
a36IK. Celgac A1 rOBOPIO HA HEM IUIOXO.
B) - Amno!
- U3Bunure, He Bemaire Tpyoky, moxkanyucra... Cekperaps mucrepa Kmid gpopaa coymaer.
- Mucrep Kimuddopn npocun mens no3Bonuts. Mos pavunmsa CBeHCOH.
- Mucrep Ceencon u3 Hopeerum?
-/la, mpaBuIBHO.
-Mucrep Kmippopa oxungaer Bam 380HOK. CoeIUHSAIO.
r) - AJU10, MOJKHO TTOTOBOPUTE ¢ Muctepom Jlungonom?
- K coxanenuro. ero cenuac HeT. MoKeT OBITh, BBl XOTHUTE €MY UTO-HHOYAb NEpENaTh?

[OOKYMEHT NOANUCAH e
h ya 3aBTPa B 3 4aca. HO I HE
SNEKTPOHHOW NOANUCHLIO P P i
Ceprudmkat! ' 12000002A633E3D113AD425FB50002000002A6 TBCA HﬂCHEEﬂBTpﬂ? 4 mo3BOHIO
Bnapeneu; Lebayxopa TatkAaHa AnekcaHgpoBHa
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- O, mesunure. Mucc Kasana uz Kanamaer.
- Sl mepenam emy Bamy npocs0Oy, mucc HBane.
n) CoBMmecTHBIE mOpennpuATHsS HA Tepputopun Poccum - 5T0 mpennpusaTus € y4acTHEM
POCCHICKUX M 3apyOeKHBIX MapTHEPOB. Jl0A pOCCHUICKOTO KANMUTAJIA TOJKHA OBITh HE MEHEe
51 mpouenrta. Takue npeanmpuATAA TOTUUHAIOTCS POCCHHCKOMY 3aKOHOIATENBCTBY. OnHu
MOAJIEKAT 00A3aTEMEHOMY CTPAXOBAHUIO, BEIMIAYMBAIOT HAJTOTH, 00ECIIEUNBAIOT yCIOBUA TPYA,
OIUTATY M COIMAJIEHBIC TAPAHTHU CBOUM CITYIKATITHM.
9. 3akoHunTe Npe10KeHHs, YIIOTpedisis ciio:xxHoe nonoiHeHue (Complex Object):
1. “Learn the rule!” said the teacher to the pupils. The teacher wanted....
2. *“Could you buy an ice-cream for me?” asked the girl her mother. She’d like....
. “Will he come at six?”” She expected....
. “She is crying!” said Ann. Ann sees...
. “Peter is playing the piano”. She hears ...
. “Do it!”” mother said to me. She made...
. “She dances well”. He likes...
. “My daughter will go to the ballet schml" said the woman. She wanted...
9. “He will understand your problem”. I e:-::pect
10. “Oh, father, buy me this toy, please.” The glrl Wﬂuld like...
11. “She 1s singing”. Peter hears...
12. “She dances well”. I like...
13. *“She was crossing the street at that time”. Mother saw....
14. “Do it just now!” said mother to us. She made...
10. IlepeBenuTe Ha pycCKHi A3BIK, YKAKATe HHPHHATHBHY K0 KOHCTPY KIHIO:
1. More than 200,000 people had come to hear him speak in a town square, he said. 2. I'd love to
watch Moses as he grew up and hear him speak to the Pharaoh. 3. Visitors can hear him play one
of his instruments at a local cafe or a gallery opening. 4. Y ou hear him play, and he never ceases
to touch your heart. 5. I didn't hear him say his decision was based on a plan for victory. 6. It was
amazing to see them come together to support their friend. 7. For best results, give these vines a
place in the sun and watch them go. 8. As soon as I heard him scream, I knew something was
wrong. 9. [ saw them play and I think they are a good team. 10. I felt my fingertips go cold.
11. BpiOepuTe npaBWIbLHBLIA BAPHAHT BHAOBpeMeHHOH (opMbl I/1arojia, nepernuiinTe
npelio:keHUsl U IepeBelUTe MX HA PYCCKHI SI3bIK, YKa3aB, B KAKOH BH/OBpeMeHHOi
(popme HaAXOAUTCS BLIOpAHHBLIH BaMH IJ1aroJ1.
Example: The engineer ... to test the device.
a) was asked; b) have been asked; c¢) are asking; d) has asked.
The engineer was asked to test the device. — Umxenepa monpoCHIN UCIBITATE MEXAHU3M.
(Past Simple, Passive Voice)
1. An ever-increasing volume of information ... in digital form.
a) are transmitted; b) are been transmitted; ¢) is transmitted; d) transmits.
2. The digital pulses ... perfectly after they become attenuated with distance.
a) can be regenerated; b) can been regenerated; c) could have be regenerated; d) being
regenerated.
3. Access to knowledge ... far easier recently by computerized indexes of scientific and
technical journals.
a) were made; b) has been made; ¢) are made; d) make.
4. Your watch is not ready yet. It ... still ... .
a) are ... being repaired; b) was ... being repaired; c) is ... repairing; d) is ... being repaired.
12. OTkpoiiTe ckOOKH, VIIOTPeDJIAA cl10:xHOe noie:kamee (Complex Subject):

3n%DWME:LE?1%nﬂ¢I?%ILU 2y are thought (go away) some days ago. 3. She

CepTudukat: | ~12000002A633E3D113ADA25FB50002000002A6 as believed (to lose) until she happened (find) it
Bnapeneul: | | WeGayxosa Tatesta AnekcaHaposHa ng is bound (get right) between you. 5. They are

The strength of the metal proved (overestimate)

GO ~1 O b s
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by the designer. 7. The book is likely (publish) and (appear) on sale pretty soon. It is sure (sell)
well and (sell) in no time. 8. You seem (look) for trouble. 9. They were heard (quarrel).10. They
happened (meet) that very day. 11. You were seen (read) my papers. 12. He appears (read) much
on this question. 13. The lecture is sure (be) interesting.
13. IlepeBenure mnpeIiokeHHs, OINpe/le/ s, KAKOH 4acTbl0 peyH fBIdAeTcHd —ing ¢opMa
(mpuuactHe I, repyHIH, OTIJIAr0/ILHOE CYIIIECTRUTE/ILHOE).
1. In solving these equations you must be very careful with the signs. 2. Everything must have a
beginning. 3. Swallow all your learning in the morning, but digest it in company in the evening
(Ph. Chesterfield). 4. Submitting to one wrong brings to another. 5. We obtained these values in
terms of the following formula. 6. This procedure is finding increasing use. 7. A man should be
viewed as a free, rational being possessing a free will. 8. The problem, however, is in not
dividing the structure finely enough. 9. Fortran has become a widely accepted programming
language of the coding of mathematical applications. 10. Two results obtained using the protocol
showed an interesting effect worth presenting and discussing here. 11. A system analyst spends
much of a working day interviewing people.
14. PackpoiiTe cko0KkH, YIIOTPpeOHR IJ1aro/ibl B HY:KHOM BpeMeHH.
A POLITE COMPUTER

Computers can solve difficult problems. One day a famous general was given a computer
which (be) able to answer complicated questions on war problems. The War Office also
(send) an expert to fix the computer. The general (think) hard over an important
military2 problem for a long time and the computer (bring) at the right moment to help the
general. It (take) the general ten minutes to set the problem. “The enemy just (open)
fire from the south.” The general wanted to know what the results (be) if he (attack)
the enemy or if he (remove)  his army. The computer (start)  (work) at once.
While the computer (operate) by the expert, the general (watch) the screen (flash3)
. At last the answer (received) “Yes”. The general’s face (grow) dark red. He
shouted at the top of his voice: “Yes, what?” The computer (get) down to work again.

“Yes, sir!”. It (be)  half an hour later when the next answer (come) :
“Yes? Sir!l”

1. Kputepuu olleHUBAHHA KOMIIeTeHIIHH

OneHka  «3a¥meno»  BEICTABILIETCA  CTYAEHTY, €CIOIH OH  4Y4aCTUYHO  BJIQNEET
rPAMMATHYECKUMHM  KOHCTPYKIMAMH M JIEKCHKO-TPAMMATHYECKMM MHWHHMYMOM B OOBEME,
HeoOXoauMOM A () (PEKTUBHOU COLUOKYJIBTYPHON KOMMYHUKAIIUM B YCTHOW M IMMChMEHHOU
(popmax; OOMyCKaeT OIMMOKH B BEOEHUM OEJIOBOM IEPEMUCKH, HE YUMTEIBASA OCOOEHHOCTH
CTUTMCTHKH O(DUITMATBEHBIX U HEOPUIMATEHBIX TUCEM, COIUOKYIBTYPHBIE pa3mudusa B opmare
KOPPECITOHAEHIIMM HA WHOCTPAHHOM A3BIKE; HEYBEPEHHO HCIOJB3YyeT HWH(OPMAIIUOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOMOTMHM MPH IOUCKE HEOOXoaumon uH(opManuu B MPOIECCE
pEMIEHUsT CTAHOAPTHBEIX KOMMYHUKATHUBHBEIX 3ada4 HA WHOCTPAHHOM S3BIKE; €1abdo BIameer
TEXHUKOU padOTEl ¢ pa3zHoo0pa3HOU HMH(POPMAIMOHHO-COPABOUYHOU MTEPATYPOH (BKIFOYAA
¢aiuter MiHTEpHETA 1 SMEKTPOHHO-CIIPABOYHYIO JTUTEPATYPY); HEYBEPEHHO BIAIECET MPHEMAMH
CAMOCTOATENBEHOM PA0OTEL C A3BIKOBEIM MATEPHAIOM (JIEKCHUKOM, TPAMMATHKOM, (DOHETUKOH) C
MCMOJIB30BAHUEM CHPABOYHOM M y4€OHOU JMTEpPATYpPBI; AEMOHCTPUPYET UYACTUIHOE YMEHHE
BEIITOJIHATE ITEPEBO IIPO(PECCHOHANBHEIX TEKCTOB ¢ HHOCTPAHHOIO HA TOCYNAPCTBEHHEIN A3BIK U
o0OparHo.

OueHka «He 3a4meHe» BEICTABILIETCA CTYIEHTY, €CIM OH HE BIIAJEET IPAMMATHYECKUMHA
KOHCTPYKIMAMH M JIEKCUKO-TPAMMATHYECKAM MHHHMMYMOM B 00BEME, HEOOXOOMMOM I
b dhEKTUBHON CONMOKVIBTYPHON KOMMVHHUKAIIMKU B YCTHOM U MUCHbMEHHOU (POPMAX; HE YMEET

NOKYMEHT NoarnncAH

3 0COOEHHOCTH CTHJIMCTHKH O HAIBLHBIX H
SNEKTPOHHOW NOONUCHIO un
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KOMMYHMKATUBHBIX 3a0dad HAa WHOCTPAHHOM S3BIKE; HE BIANEET TEXHUKOM paboTel ¢
paznooOpazHoil MH(POPMAIIMOHHO-COPABOYHOM JuTepaTypor (Bkmodasa (aiinel HMuTtepuera u
SIEKTPOHHO-CIPABOUHYIO JIMTEPATYPY); HE BIANEET NMPUEMAMH CAMOCTOATENBHOW PAOOTHI C
S3BIKOBBIM MATEPHUAIOM (JIEKCUKOU, TPAMMATUKOH, (JOHETUKOM) C UCIIOIB30BAHUEM CIIPABOTHOMN

1 yueOHOU JUTEpaTyphl, HE AEMOHCTPUPYET YMEHHE BBINOJHATE IMEPEBO] NPO(PECCHOHAILHBIX
TEKCTOB C MHOCTPAHHOT O HA TOCYJAPCTBEHHBIN A3BIK U 00paTHO.

2. MerToanuyeckne MaTepHANbI, OINpele/IsIOlHe NMPOUeAYPbl OLCHHBAHHS 3HAHHH, YMEHHIH,
HABBIKOB H (HIH) ONbLITA [IeATEIBHOCTH, XAPAKTePH3YIOIUNX JSTalbl (OpMHPOBAHHA
KOMIIe Te HIIH I

[Tpouenypa mnpoBeneHus [OaHHOTO OLEHOYHOTO MEpPONPHATHA BKIHOYAECT B cedsA
WHINBUIYATEHBIE TBOPYECKUE 33 TaHUS.

[Tpennaraemeie cryneHTy 3agaHus HO3BOSAIOT TPOBEPUTE CIEAYIONIYIO KOMIIETEHIIMIO:

YK-4 - cpencrtBo, MO3BOJAIONIEE OCYMIECTBAATH [AEIOBYI0 KOMMYHHUKAIMIO B YCTHOU M
MUCEMEHHOM (popMax Ha rocyaapCTBeHHOM sa3bIKe Poccuiickon Denepariny 1 HHOCTPAHHOM(BIX )
A3BIKE(ax ).

JI7st MOATOTOBKM K JAHHOMY OIIEHOYHOMY MEPONPUATHIO HEOOX0omumo 5,1 gwaca; ciemgyer
W3yUUTh PEKOMEHOYEMYH JATEPATYPY, VKazanHyo B Paboueilr mporpamMme maHHOU
OV CHUILINHBL, BRIYIUTh HOBBIN JIEKCUYECKUH U TPAMMATHUYECKUHN MaTEPHAa.

[Tpr moArOTOBKE K OTBETY CTYACHTY IPENOCTABILAETCS IIPABO ITOJIB30BAHWA OATOTOBJICHHBIM
WM ILUTAHOM KOHCITEKTA.

[Tpu mpoBepke 3agaHus O1IEHUBAIOTCA:

- YMEHUA CTYyOEHTA NPUMEHWUTH 3HAHMUA MATepUaa HA IPAKTUKE NPH BBIMIOJHEHUH
NPENI0KEHHBIX 3aJAHUH;

-  IPABWIBHOCTE  (POHETUUECKOTO, JIEKCMYECKOTO M TIPAMMATHUYECKOTO  CTPOsA
MHOCTPAHHOTO S3BIKA;

- JIOTHYHOCTH U ITOCIEN0BATEILHOCTE BEICKA3BIBAHUSA, TEMIT PEYHU.

OmeHoYHbIH JIHCT

OunenuBaeMblH KpUTepHii Onenka

YPpOBEHE PacKpEITHA COAEPIKaHII MaTepraa

TPHMGTHG CTh W JIOTHYHOCTD HU3JIOKCHUA MATCPHATA

Mcmonsz0Banue TEPMHHOJIOTHH

YMEHHE WILTIOCTPUPOBATE TEOPETHUECKUE MOJIOKEHUI KOHKPETHBIMHU
IpUMEpPaMH

CaMOCTOATENBEHOCTE OTBETA, 0€3 HABOAANINX BOIIPOCOB

CrocoOHOCTE TBOPUECKH MPUMEHATE 3HAHUE TEOPHUH K PELIEHHIO
npo()eCCHOHATBHBIX 34149

3HAHHME COBPEMEHHOM yu€OHOM U HAYYHOU JINTEPATYPEI
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