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BBE/JIEHUE

MeroiHdeckie VkaszaHusA MpeJHazHadeHbl 14 CTYJAEHTOB | Kypca OYHO-3a04YHOH (DOPMBEL
OOy4eHHsA, KOTOPBIMH OHH MOTYT MOJB30BAThCA IIPH IMOJATOTOBKE K NPAKTHYECKUM 3aHATHAM.
[TpakTHueckHe 3aHATHA 5TO - IUIAHUpyeMas ydeOHasd, ydeOHO-HCCleoBaTeIbCKad, a TAKKe HaydHO-
HcclejoBaTellbekasd padora CTYIeHTOB, KOTOPas BBIMTONHAETCA B ayJUTOPHOE BpeMs II0J] PYKOBOJICTBOM
nmpernojasare/ii. B cocraBe MeTOoAWUECKHX VYKA3aHHH K TPAKTHUYECKHM 3aHATHAM I[IPeIYCMOTPEHEI
PEeKOMEH/Iall|H [0 MOJITOTOBKE K IMPAKTHUYECKOMY 3aHATHIO. [IpH BBITTONMHEHUH pabOThl CTYJAEHTH MOTYT
HCIIONBL30BATh HE TONMBKO METOJIHYUECKHE YKa3aHWUA 110 pelIeHUIO 3a/a4, HO U JIpyrue MarepHalsl ydeOHo-
MEeTOIHYECKOTO KOMIIIEKCa.

OCHOBHOH MEJIbI0 METOJIMYECKUX VKa3aHWI I10 BBIMOJMHEHWIO TPAKTHYECKUX paboT ABJsAeTCA
[MOBEIIEHHE HCXO/JHOr0 YPOBHA BIAJeHHUS HWHOCTPAHHBIM S3BIKOM, JOCTHTHYTOrO Ha IpeJblayIlei
CTYIIeHH 00pa3oBaHHWA, W OBIAJIeHHe CTYJeHTaMH HeOOXOJUMBIM MW JOCTATOYHEIM YPOBHEM
KOMMYHHUKATHBHOI KOMIETEHOHH [ pemeHus 3aJad  MeKJIMYHOCTHOIO W MEKKYIBTYPHOTO
B3aHMOJIeHCTBHA.

[lens 3axmodaercd B pOpMHPOBAHUH V CTY/ICHTOB HABLIKOB ITOHMMaHUs, U3BJIeUeHHs, 00paboTKH
H BOCIIPOU3BeIeHHA WH(POpMALIHH,

CTpykTypa BKIIOYAET TEKCTHI PA3IMYHON HANPaBICHHOCTH, VIPHKHEHHUA W IIPAKTHYECKUE
3aJJaHUA KOMITJIEKCHOT'O Xapakrepa JJid 3akpellIeHHs] OCHOBHBIX 3HAHHI IO TEMATHKE COOTBETCTBVIOIIETO
3AHATHA, YTO IIpeJoaraeT peall3anuio clieIVIONIHX IeNne:

- [MOBLIMIEHHE YPOBHA yUeOHOH aBTOHOMHH U CITOCOOHOCTH K caM0O00pa30BaHUIO;

- pPa3sBUTHE KOTHHTUBHBIX U HCCIIEJOBATENIECKHX YMEHHI;

- pa3sBUTHE HABBIKOB YTEHHSA, IOHUMAHHSA U ITepeBo/Ia ¢ aHTIIMICKOTO SA3bIKa HA PYCCKHUH;

- pa3sBUTHE HABBEIKOB YCTHOH pedHd Ha aHTJIHIICKOM A3BIKE;

- 3aKpeIUieHHe JIEKCHYECKOr0 H T'paMMarHYecKoro MarepHalia IIpH IIOMOIIH pa3THYHEIX
VIIpakHeHH H.

[Iponecc w3yueHua aucHUIUINHBE «MHOCTpaHHBIT 3Bk B chepe TmpodeccuoHaIBLHOM
KOMMYHHKAI[HH» HalpaBjieH Ha (popmMupoBaHue koMmIeTeHIUd YK-4 (crmocoOHOCTE K OCYIIECTBIICHHIO
JeIOBOM KOMMYHHKAIlMUM B YCTHOH M NMUCbMEHHOH (popMax Ha TocyJapcTBeHHOM s3blke Poccuiickoil
denepanui 1 HHOCTPAHHOM(BIX) sI3bIKe(ax)).
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COJIEPKAHUE ITPAKTUYECKHUX 3AHATUH

Paznen 1: What is “Management”? / Uro Takoe “menen:kment”? [IpakTnueckoe 3ansitue 1.

IIpakTHUyeckoe 3anaTHe 1.
Ipaxmuxa pevu: Management, its nature and purpose / Onpenejenne NOHATHA MeHeIKMEHT, €ro
XapakTep H Leb.
IMeab: @opMupoBaHHEe KOMMYHHKATHBHEIX KOMIIETEHIUH, OBJIAJIeHHe JIEKCUKOH H TpaMMaTHK Ol
B pe3yabTaTe ocBOeHHE TeMbI CTYIEHT JOJIKEH
3HATh: 0A30BBEIE HOPMEI yIIOTpeOJIeHUA JIEKCUKH, (DOHETHKH H TPAMMAaTHKH
VMeTh: YHTATh, MEPEBOJIUTH W TEPeCKa3blBATh TEKCTHI HA WHOCTPAHHOM A3LIKE C HCMOIbL30BAHHEM
CIIPaBOYHON U YueOHOH TUTEepaTypHhl; OCYIIECTBIATE KOMMYHHUKALIHIO HA HHOCTPAHHOM A3BIKE
AKTYAJIbHOCTH TEMbI: 00YCIIOBIIeHA HEOOXOIMMOCTRIO OBJIajleHHeM Y K-4.

Teopernueckasi 4acTh:

We define management as the process of designing and maintaining an environment in which
individuals working together in groups,accomplish efficiently selected aims. This basic definition needs
to be expanded.

1. As managers, people carry out the managerial functions of planning, organizing, statfing, leading
and controlling.

2. Management applies to any kind of organization.

3. It applies to managers at all organizational levels. Management applies to small and large
organisations, to profit andnot-for-profitenterprises, to manufacturing as well as service industries.

The term —enterprisel refers to business, government agencies, hospitals, universities, and other
organizations. Effective managing is the concern of the corporation president, the hospital administrator,
the government first line supervisor and the like.

Managers are charged with responsibility of taking actions that will make 1t possible for
individualsto make their best contributions to group objectives.

The scope of authority held may vary and the types of problems dealt with may be considerably
different. But all managers obtain results byestablishing an environment for effective group
endeavour.Top-levelmanagers spend more time on planning and organising than lower-levelmanagers,

Leading takes a great deal of time for first-linesupervisors.

The aim of all managers.

In a very real sense, in all kinds of organizations, whether business or nonbusiness, the logical and
most desirable aim of all managers should be asurplus — managers must establish an environment in
which people can accomplish group goa Ilswith the least amount of time, money, materials and personal
dissatisfactionl, or where they can achieve as much as possible of a desired goal with available
resources. In a nonbusiness enterprise, such as a police department or hospital, that are not responsible
for total business profits, managers still have goals and shouldstrive to accomplish as much as possible
with available resources.

JlekcHyeckHe eIHHHIBI 110 TeMe:

accomplish definite In practice rarely
actual desirable in turn recognize
adequately determine Incorporate record
affect/influence deviation input recruit/hire
although diverse intentional refer to
apply to either... or interrelated reference check
appreciation eliminate involve reliant
Asmim o ala LRy T : . . :
NOKYMEHT MOBNMGAL ]Db. aplz?llcatmn form require .
SNEKTPOHHOW NOAMNUCHIO maintain self-achieving
Ceptudukar: 12000002A633E3D113AD425FB50002000002A6
Bnapeneu: lLlebayxoea TateAHa AnekcaHapoBHa 13aIaHHAs:
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1. Fill in the gaps using one of the adjectives managed, managerial, manageable, controlled firom the
Topical Vocabulary.
1. The new rule keeps your work to a size.

. The new role will be a more administrative and  one.
The division of  responsibilities should be discussed.
. The task 1s easily .
. He has excellent skills.
. The airrflowi1s by a fan.
. Trade1s  in most countries.
. The exchange rate of this currency1s
9. The employees in this department are  difficult.
10. The possession of  drugs is illegal.
2. Read the Ist part of the text and complete the summary explaining the notion management.
Management is that . Managers can be and . There are
Management 1s a universal phenomenon. All organizations — business,political, cultural or social
are involved in management because it 1s themanagement that helps to direct the various efforts towards a
definite purpose.Management involves creating an internal environment; 1t 1s the managementwhich puts
into use the various factors of production. Therefore, it 1s the responsibility of management to create such
conditions which are conduciveto maximum efforts so that people are able to perform their task
efficiently andeftectively. It includes ensuring availability of raw materials, determination ofwages and
salaries, formulation of rules & regulations. Therefore, we can say that good management includes both
being effective and efficient. Being effective means doing the appropriate task. Being efficientmeans
doing the task correctly at least possible cost with minimum wastage ofresources.
As a process, management refers to a series of interrelated functions.According to George R.
Terry, “Management 1s a distinct process consisting of planning, organizing, actuating and controlling,
performed to determine andaccomplish stated objectives by the use of human beings and other resources.”
3. Provide English equivalents for the Russian phrases consulting the text and then fill in the gaps.
yIpaBJieHHe / HAITPaBJAThL PA3pO3HEHHBIe YCUIIHA / TTYCKaeT B paboTy pasiMyHble (DakTOPhl MPOU3BOJICTBA
/ ycnoBus, OmaronpuaTcTBYIOIHEe 5S(p¢exTHBHON pabore / obecreddTsh JOCTYIHOCTH CHIPbS /
chopMyJIMpOBaTL CBOJ IMPAaBWJI M HOPMATUBHEIX AKTOB / IUIAHUPOBAHUA, OpraHW3allMd, MOTHBALMU W
KOHTPOJIA
1. Management helps towards a definite purpose.
2. Management
3. It 1s the responsibility of management to create
4, It 1s the managers’ job , to determine wages and salaries,
5. 1s a distinct process consisting of :
4. Find the synonyms for the following words consulting the text.
Motivating, diverse, a set goal, relevant, leading to, recognizable, obtainability.
5. Work in pairs. Discuss situations and spheres of life where management exists.
Do you think management should be professional? Does everyone act as a manager in his / her life?
Reason your opinion.
6. Provide English equivalents for the Russian phrases below consulting the text.
[Ipenmonaraer mocraHoBKY OOIIMX [eJied OpraHu3alHuH; [OPUHATHL pelleHde 110 ITOBOJY
JOJKHOCTEH; OMpe/IelInTh COOTBETCTBYIONIHE O0A3aHHOCThL W Cc()epy OTBETCTBEHHOCTH, KOHTPOJIb HAJI
NeATeIbHOCTBI0 COTPYJAHHUKOB, pEeaM30BaTh CBOH CIIOCOOHOCTH; IIeJIM, I[IOCTaBJIeHHbIe Ha HTare

[LTAHHPOBAHHA, MCPEL, HAIIPABJIICHHBEIC HAa MUHHMH3AIIH IO PHCKA.

IIpakTHUYeckoe 3anaTHE Ne 2,
Ipaxmuxa peun: What is Public Administration? / UTo Takoe rocyapcTBeHHOe ynpasjeHHe?
IMeab: opMupoBaHHe KOMMYHHKATHBHEIX KOMIIETEHIHI, OBJIaJIeHHE JIEKCUKOH H TpaMMaTHKOM
B pe3yabTaTe ocBOeHHE TeMbI CTYIEHT J0JKEH

© NOKYMEHT MNMOAOrNUCAH IETHKH U TPaMMAaTHKH

INEKTPOHHOM MOANMUCHIO KCTBI HA WHOCTPAHHOM f3BIKE C HCIOIBL30BAHHEM
Ceprudpmkar; . 12000002A633E3D113AD425FB50002000002A6 KOMMYHHKATINIO HA HAOCTPAHHOM S3HIKe

Bnageneu; LLleBayxoea TateaHa AnekcaHapoBHa
by Y () LIO OBIajieHEHeM Y K-4.
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Teopernuyeckasi 4acTh:

When people think about government, they think of elected officials. The attentive public knows
these officials who live in the spotlight but not the public administrators who make governing possible; it
generally gives them little thought unless it 1s to criticize “government bureaucrats.”

Yet we are in contact with public administration almost from the moment of birth, when
registration requirements are met, and our earthly remains cannot be disposed of without final
administrative certification. Our experiences with public administrators have become so extensive that
our society may be labeled the “administered society™.

Various institutions are involved in public administration.

Much of the policy-making activities of public administration 1s done by large, specialized
governmental agencies (micro-administration). Some of them are mostly involved with policy
formulation, tor example, the Parliament or Congress.

But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Thus, public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work 1s quiet, small
scale, and specialized. Part of the administrative process 1s even kept secret. The anonymity of much
public administration raises fears that government policies are made by people who are not accountable to
citizens. Many fear that these so-called faceless bureaucrats subvert the intensions of elected officials.
Others see administrators as mere cogs in the machinery of government.

But whether in the negative or positive sense, public administration is policy making. And
whether close to the centers of power or at the street level in local agencies, public administrators are
policy makers. They are the translators and tailors of government. If the elected officials are visible to the
public, public administrators are the anonymous specialists. But without their knowledge, diligence, and
creativity, government would be ineffective and inefficient.

HISTORICAL OVERVIEW OF PUBLIC ADMINISTRATION

Large-scale administrative organization has existed from early times. The ancient empires of
Egypt, Persia, Greece, Rome, China, and later the Holy Roman Empire as well as recent colonial empires
of Britain, Spain, Russia, Portugal, and France — they all organized and maintained political rule over
wide areas and large populations by the use of quite a sophisticated administrative apparatus and more or
less skilled administrative functionaries.

The personal nature of that rule was very great. Everything depended on the emperor. The
emperor in turn had to rely on the personal loyalty of his subordinates, who maintained themselves by the
personal support from their underlings, down to rank-and file personnel on the fringes of the empire. The
emperor carried an enormous work load reading or listening to petitions, policy arguments, judicial
claims, appeals for favors, and the like in an attempt to keep the vast imperial machine functioning. It was
a system of favoritism and patronage.

In a system based on personal preferment, a change of emperor disrupted the entire arrangements
of government. Those who had been in favor might now be out of favor. Weak rulers followed strong
rulers, foolish monarchs succeeded wise monarchs — but all were dependent on the army, which supplied
the continuity that enabled the empire to endure so long. In the absence of institutional, bureaucratic
procedures, government moved from stability to near anarchy and back again.

Modern administrative system 1s based on objective norms (such as laws, rules and regulations)
rather than on favoritism It 1s a system of offices rather than officers. Loyalty is owed first of all to the
state and the administrative organmization. Members of the bureaucracy, or large, formal, complex
organizations that appeared in the recent times, are chosen for their qualification rather than for their
personal connections with powerful persons. When vacancies occur by death, resignation, or for other
reasons, new qualified persons are selected according to clearly defined rules. Bureaucracy does not die
when its members die.

T AOKYMEHT TIOANWCAH

SNEKTPOHHOW MNOANUCHLIO 1; to be close to the centres of power; street level;

Ceptudchikar: . 12000002A633E3D113AD425FBS0002000002A6 based on pEI‘SDnal preferment' to be (nDt) ShDW}’
Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa ’
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1. Read the text again for understanding its main points and answer the 10 'What'-questions given

below:

e S =M R b

What is public administration?

What institutions and agencies are involved in public administration?

What institutions are involved with policy formulation?

What public figures are visible to the public — elected or anonymous ones?

What are public administrators?

What maintained political rule over wide areas and large populations in ancient empires?
What 1s the difference between macro-administration and micro-administration?

What changes could a change of emperor lead to 1n a system based on personal preferment?
What are modern administrative systems based on?

10 What 1s the difference between the administrative system based on objective norms and the one
based on favouritism?
2. Now read the text for detailed information to complete the following sentences and develop the idea:

1.

3.4

We are 1n contact with ... almost from the moment of birth.

Public administration is said to be not ... .

Public administrators are the anonymous specialists, who ... .

Whether in the negative or positive sense, public administration is ... .

The ancient and recent colonial empires ... .

The emperor carried an enormous work load ... .

Modern administrative system is based on ... .

When vacancies occur by death, resignation, or for other reasons, new qualified persons ...

swer the following questions:

Why may our society be labeled as the "administered society"?

Why 1s public administration said to be not as showy as other kinds of politics?

Why was the system of the ancient empires called "the system of favouritism and patronage?
Why is bureaucracy thought to be immortal?

What specialists are called "rank-and-file personnel™!

Why did ancient empires often move from stability to near anarchy and back again?

What objective norms are modern administrative systems based on?

Why do people think of elected officials when they think about government?

4. Gwe synonyms to the words given below in italics or briefly explain their meaning:

hd

6.
7.

The anonymity of much public administration raises fears that government policies are made by
people who are not accountable to citizens.

Members of the bureaucracy are chosen for their qualification rather than for their personal
connections with powerful persons.

When vacancies occur, new qualified persons are selected according to clearly defined rules.

Our experiences with public administrators have become so extensive that our society may be
labeled the “administered society”.

Public administration is a political process involving the authoritative implementation of
legitimated policy choices.

Many fear that these so-called faceless bureaucrats subvert the intensions of elected officials.

The ancient and recent colonial empires organized and maintained political rule over wide areas
and large populations.

5. Insert prepositions where necessary:

1.
2.
3.

CepTtudumkar:
Bnageneu;

We are accountable ... our parents for our actions.

We cannot dispose ... our earthly remains without final administrative certification.

Everything depended ... the emperor, who in turn had to rely ... the personal loyalty of his
subordinates.

Various institutions are involved ... public administration, but large, specialized governmental
agencies are given responsibility ... most public administration.

The Parliament or Cungress are 1nv-::mlved .. policy formation, and the Department or Ministry of

' [IOKYMEHT MOAMUCAH " imentation.
SNEKTPOHHOWM MOAMMCHIO d reading or listening ... petitions, judicial claims,

12000002A633E3D113AD425FBS0002000002A6
lleBayxoea TateAHa AnekcaHapoBHa

those who had been ... favour might now be ... ...
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8. Weak rulers followed strong rulers, foolish monarchs succeeded ... wise monarchs — but all were
dependent ... the army, which supplied the continuity.

6. Translate into English:
l. AHOHUMHOCTBH TOCYJIapCTBEHHOI'O0  VIIpaBJIeHWSA BBI3BIBAET Y MHOTHUX  OIACeHHWA, YTO
rocyJaapcTBeHHas crparerus O0yaer BeIpabaThlBaThCA JIIOBMH, HE MTOIOTUYE THEIMH TPayk/IaHam.
2. Ilpm cMeHe mMIieparopa, pa3pymiajics Bech FOCYAapCTBEHHBIH MeXaHHU3M, U JIFOIH, KOTOpEIe OBIITH
B [10YeTe, MOTJIH OKA3aThCA B HEMHUJIOCTH.
3. IIpn coBpeMeHHOH cHcTeMe TOCYJapCTBEHHOro VIpaBlieHWs TOCYJapCTBeHHBIE CIyiKallue
HA3HAYarTCA COrJIACHO UX KBANMM(PHKAIHUH, a He I10 JIMYHEIM CBA3AM C BJIUATEIBHBIMH JIKOIEMHU.,
4. T'ocymapcTBeHHOe MpaBJIEeHHEe 3aBUCENIO OT UMIIepaTopa, KOTOPOMY, B CBOIO 04epe/lb, IPUXOUIIOCH
MoJNaraThbCs Ha MpeJaHHOCTh MTOJYHHEHHBIX.,
5. MMmepaTop BEIMOJHAJ OTPOMHVYI0 padoTy — UdMTal W CIOyIaa XojaraicTea, pazoupan cyjaeOHbIe
HUCKH U MIPOCLOBI O TIOMUJIOBAHUH.
7. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
1. The text under discussion draws our attention to ... .
2. Public administration 1s said to be not as showy as ... .
3. Public administrators are...
4. The ancient empires organized and maintained political rule by ...
5. Modern administrative system 1s based on .
8. Complete each sentence using a word dfﬂvﬂﬂﬂﬂﬂ!{p related to the word given in brackets:
This 1dea 1s good but ... of such a scheme will be difficult. (implement)
They challenge the very ... of the government. (legitimate)
They need to spend less on ... . (administrative)
[ am not ... to approve payments. (authorize)
Lloyd George was threatening to ... . (resignation)
Many civil servants are sure that they can ... better than the politicians. (government)
Thereis a lot of ... involved in getting an import license. (bureaucrat)
This public corporation is fully ... to Parliament. (accountability)
She 1s a ... in Eastern European affairs. (special)
IU It 1s the Prlme Minister's ... residence. (officer)
9. Give your own definitions of 'micro-administration’, 'macro-administration’ and "bureaucracy’.

Lo nks D=

Paspnen 2: Business management and public administration/ Yunpasiaenue OusHecom H
rocyjapcTBeHHOe YIIpaBJeHHe.

IIpakTHUYecKkoe 3ansaTHE Ne 3,
Ipaxmuxa peuu: Personnel administration: staffing and trainin. / ¥Ynpasienne nepconamom:
noja0op H o0yueHHe.
IMeab: @opMupoBaHHe KOMMYHUKATHBHEIX KOMIIETEHITHI, OBNIaJIleHHE JIEKCUKONH H TpaMMaTHKOM
B pe3yabTaTe ocBOeHHE TeMbI CTYAEHT JOJIKEH
3HATH: 0A30BBEIE HOPMEI YIIOTpeOJIeHUA JIEKCUKH, (DOHETHKH H TPAMMAaTHKH
YMeTh: YUTATh, MEPEBOJUTHL W IMEPeCKa3blBaTh TEKCTHI HA WHOCTPAHHOM fA3BIKE C HCIIOJIB30BAaHUEM
CIIpaBOYHON U YUeOHOM TUTepaTypshl; OCYIIECTBIATE KOMM YHHUKAIHIO HA HHOCTPAHHOM A3BIKE
AKTYAJIbHOCTH TeMbI: 00YCIOBIIeHA HEOOXOIMMOCTRIO OBJIajleHHeM Y K-4.

Teopernyeckas 4acThb:
An important task in the management of any enterprise, private or public, 1s the recruiting,

selecting, promoting, and terminating of personnel and employee training.

Recruiting
T NOKYMEHT MOAMUCAH - ' starts, 1.e. finding people to fill those jobs.
SNEKTPOHHOM NMOANMUCHLIO s come a long way from the time of Andrew Jackson,
Ceptudukat: 12000002A633E3D113AD425FB50002000002A6 s performed by any individuals (or at least any men)
Bnapeneu; llebayxoea TateAHa AnekcaHapoBHa

cessors, frequent rotation on office was encouraged;
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no particular prior training or experience was necessary for most jobs. Merit systems were designed for
the most part to keep out the grossly incompetent, not to attract the highly qualified.

Gradually, the pattern changed. The government began attracting especially competent applicants.
Openings were more highly publicized, recruiting visits were made to college and university campuses,
and wages were made more nearly competitive with those in the private sector. Active efforts were made
to attract individuals who, 1n earlier times, would have been excluded from public employment because of
their ethnic or racial backgrounds or because they were women.

Examining and selecting

Once applications have been received, the next step in the personnel process is examination. The
term examination does not refer only to a pencil-and-paper test.

Some judgments are made on the basis of an unassembled examination. That 1s, the application
form itself may require sufficient information to permit the assignment of a score based on reported
experience and education and on references.

Another possibility, especially important for jobs requiring particular skills, is performance
examination. Some jobs call for an oral examination, particularly those for which communication skills
are especially important,

One examination of special importance is the Professional and Administrative Career
Examination (PACE). PACE 1s intended to select candidates for federal government careers rather than
for particular jobs.

The personnel agency (e.g. Civil Service Commission) considers the list with the names of the individuals
with the highest examination scores from which it chooses the new employee. Considerable discretion is
allowed in making the final choice.

Following selection, the new employee is likely to serve a probationary period, often six months,
during which removal 1s relatively easy. Personnel managers encourage supervisors to see this as an
extension of the testing procedure, but few employees are, in fact, dismissed during this period.
Evaluation

The evaluation of employee performance 1s a further personnel function. Recently, the trend has
been to formalize rating schemes and to regularize feedback to employees. Where possible, objective
measures of the work completed are employed. In jobs where this 1s not possible, supervisors are
encouraged to judge performance as accurately as possible using impressionistic techniques.

By supplying a continuing record of performance, such evaluation can protect employees from
capricious actions of a subjective supervisor.

Continuing education in the public service

Government 1s deeply involved with the further education and training of the employees. This
involvement may range from relatively simple, in-house training sessions — even on-the-job training — to
the financing of undergraduate or graduate education.

Many universities, in cooperation with government agencies, have developed special programs
for public employees, and the courses typically lasting for a week, may be conducted either at a university
campus or at an agency site.

The Federal Executive Institute in Charlottesville, Virginia, established in 1968, operated by the
Civil Service Commission, provides managerial training for high-level federal executives. The
commission also has regional training centers located throughout the country.

Public personnel are also often given leaves for a semester or a year by their agency to pursue a
degree at the doctoral level (the Doctor of Public Administration) or to fulfill a master’s program.
JlekcHyecKkHe e THHHIBI 110 TeMe:
prior experience, to judge performance, performance examination, competitive wages, on-the-job
training, in-house training, ractal background.

Bonpocs! 1 3a1anus:
1. Complete each sentence using a word derivationally related to the word given in brackets:
1. She kept calling him up to ... some new task to him. (assignment)
2. They made an attempt to ... her from the General Council. (removal)

NIOKYMEHT EID,EIHH{:JAH T vo words “Not guilty!” (termination)
SNEKTPOHHOW MOANMUCHIO ecial cases. (discretion)
Ceptudhmkat: - 12000002A633E3D113AD425FBS0002000002A6 .(ﬂpph’)
Bnapeneu: llebayxoea TateAHa AnekcaHapoBHa -

NeitctenTenen: ¢ 20.08.2021 no 20.08.2022 ot ... . (exclusion)



8.

Crop ... will help to minimize diseases and weeds. (rotate)

9. Nationalist leaders demanded the ... of democratic rights. (extend)
10.He joined the firm as a young ... more than thirty years ago. (recruitment)
2. Answer the following questions:

1.
2.
3.
4.
5.

What are the functions of personnel administration?

What attempts are made by the government to attract competent individuals to jobs?
Why 1s the evaluation of employee performance important?

How are new employees examined and selected?

Is the further education and training of the employees important? Why?

3. Read the text for general information to complete the following statements:

1.
2,
3.

The text deals with the problem of ... .
There are some steps in the personnel process. They are ... .
The text views personnel administration as ... .

4. Read the text again for understanding its main points and answer the 10 '"What'-questions given

below:

ek D=

lU

What 1s the first step that the management has to undertake when new jobs have been created?
What was the time of Andrew Jackson characterized by?

What attempts did the government make to attract especially competent applicants?

What kinds of examinations were mentioned in the text?

What is a "performance examination™!

What examination 1s considered to be of special importance?

What process is the evaluation of employee performance?

What programs have many universities developed for public employees?

What training does the Federal Executive Institute provide?

What time 1s given to public personnel to pursue a degree at the doctoral level?

5. Now read the text for detailed information to complete the following sentences and develop the idea:

1.
2.
3.

hd

~

9.

10. ...

Once jobs have been created, ... starts, 1.e. finding people to fill those jobs.

. were designed for the most part to keep out ..., not to attract ... .

Active efforts were made to attract individuals who, 1n earlier times, would have been excluded
trom public employment because of ... .

Once applications have been received, the next stepis ... .

Some judgements are made on the basis of ..., and some jobs, especially requiring particular
skills, call for ... .

. 1s intended to select candidates for federal government careers rather than for particular jobs.
The new employee 1s likely to serve ..., often six months, during which removal 1s relatively
easy.

In order to make an evaluation of employee performance, where possible, objective measures ... .
In jobs where this 1s not possible ... .

The involvement of government with the further education and training of the employees may
range from ... to ... .

provides managerial training for high-level federal executives.

6. Insert prepositions where necessary:

1.

2,

SR

CepTtudumkar:
Bnageneu;

12000002A633E3D113AD425FBS0002000002A6
llebayxoea TatkAHa AnekcaHapoBHa

An 1mportant task ... the management of any enterprise 1s the recruiting, selecting, promoting,
and terminating ... personnel and employee training.
Active efforts were made to attract individuals who, 1n earlier times, would have been excluded
. public employment because of their ethnic or racial backgrounds.
The term examination does not refer only ... a pencil-and-paper test.
Some judgements are made ... the basis of an unassembled examination.
Some jobs call ... an oral examination, particularly those ... which communication skills are
especially important.
By supplying a continuing record ... performance, such evaluation can protect employees ...
CEI]JI‘ICI ous actions.
[IOKYMEHT MOATWCAH 7 jmple, in-house training sessions — even on-the-job
SNEKTPOHHOM NOAMMUCHIO or graduate education.
iment agencies, have developed special programs ...
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9. The personnel agency considers the list ... the names ... the individuals ... the highest
examination scores ... which 1t chooses the new employee.

10. Wages were made more nearly competitive ... those in private sector.

7. Translate into English:

1. Korma moABIAIOTCA BAaKaHCHU B KaKOU-TMOO OpraHuzanii, HAYMHAeTCAd IMOWUCK KaH/HUJ1aTOB.
AIMUHHCTpAIUA BCeT/la cTapaeTcs MpUBJiedb Ha paboTy CaMbIX KOMIIETEHTHBIX CITYIKaIuX.

2. Korma BakaHCHUH OTJIallieHbl, HAHOCATCSA BU3HTHL B KOJUIE/DKA W YHUBEPCHTETHI C IEJIbI0 TTOMCKA
KAH/IHIATOB HA 3TH JIOJHKHOCTH.

3. Or6Gop Hanbolee MOJXOMIAIIETO KaH/IH/IaTa OCYIIECTBIIAETCS Ha OCHOBE VCTHOTO coOece/TOBaHMA,
O0COOEHHO B TeX Clydadx, Ijie HeoOXOJUMBl KOMMYHHKATHBHBIE CIIOCOOHOCTH, WM HA OCHOBE
AHKETHI, BKIIIOYaoIIel nH(popMaruio ob omnbite paboThl, 00pa30BaHUU U pPeKOMEeH/aluH.

4, HoBwlil cHOyxkallHil, kak PaBUJIO, NMPOXOJUT HCHBITATENBHBIH CpPOK B TedeHHe O MecslleB.
HauanbHuk oT/ienia kaJpoB pacCcMaTpPUBAET STOT CPOK Kak IPOJOJDKEHHE MPOBEPKH, HO JIHIIbL
HEMHOTHX CIIVKAIIUX YBOJBHSAIOT B TEYEHHE STOT'O CPOKA.

8. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
The text under discussion draws our attention to ...

The recruiting pattern changed ...

Selecting of candidates 1s made on the basis of ...

The evaluation of employee performance ...

Government provides the following opportunities for the further education ...

Al A

IIpakTHueckoe 3anaTue Ne 4,
lpakmuxa pewu: Administrative decision-making / IIpuHsiTHe AAMHUHHCTPATHBHBIX PellieH Hii.
IMeab: @opMupoBaHHe KOMMYHHKATHBHEBIX KOMIIETEHIUH, OBJIaJIeHHE JIEKCUKOH H TpaMMaTHKOM
B pe3yabTaTe ocBOeHHE TeMbI CTYAEHT JOJIKEH
3HATH: 0A30BBEIE HOPMEI YIIOTpeOJIeHUA JIEKCUKH, (DOHETHKH H TPAMMAaTHKH
VMeTb: UHTATh, MEPEBOJIUTH W TEPeCKa3blBATh TEKCTHI HA WHOCTPAHHOM A3LIKE C HCMONbL30BAHHEM
CIIpaBOYHON U YUeOHOM TUTepaTypshl; OCYIIECTBIATE KOMM YHHUKAIHIO HA HHOCTPAHHOM A3BIKE
AKTYAJIbHOCTH TeMbI: 00YCIOBIIeHA HEOOXOIMMOCTRIO OBJIajleHHeM Y K-4.

Teopernyeckas 4acThb:

Elements and models of a Decision-making Process. We all make decisions all the time. Some are
small; some will have ramifications throughout our lives. Sometimes we make snap judgments that in
retrospect seem wise. Other times we carefully weigh the pros and cons but are betrayed by fate. Often
the most important decisions are nondecisions: we put things off, choose to ignore problems, or to avoid
situations or people and later discover that inaction has consequences just as important as those resulting
from action.

Four processes of decision-making

Whether small or large, short- or long-term, studied or impulsive, decision-making involves four
major elements: problem definition, information search, choice, and evaluation. They are not sequential,
they occur simultaneously. And it 1s often difficult to identify when a decision process begins and ends as
most important choices are ongoing.

Problem definition

The first step in defining a problem 1s recognizing that it exists.

Then, problems are plentiful; attention 1s scare. Selecting a problem for attention and placing it on
the policy agenda is the most important element in policy making. When a problem is given attention, it
gains focus and takes shape.

How a problem is defined affects how it 1s addressed. The problem of the homeless 1s a good
example. The people without home have always been with us. Most often they have been seen as people
who because of their own weaknesses could not find work and atford homes. They were dismissed as
drunks and drifters. So defined, the homeless remained a problem in the background — a problem for the
Salvation Army, not the government. But as their number grew, we began to take a closer look. We saw
T OKYMEHT MOANMMUCAR . T ~ inemployed whose benefits had expired, and families

QNEKTPOHHOM MOANUCHIO 1g “the homeless” as people in desperate situations.

Ceprudbmkar: 12000002A633E3D113AD425FBS0002000002A6 reess Homelessness is now a focus of leiC}’ debate.
Bnapeneu: LLleG3yxoea TateAHa AnekcaHapoBHa
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When we are only vaguely aware that a problem exists, our first step 1s often to learn more about
it, and this learning 1s an important step in the decision-making. Acid rain 1s a good example. First in
Europe and then in North America, people noticed that trees were dying, and a few scientists began to ask
why. Pollution and changes in climate were explored. Out of this active search for information the
problem gained definition: air pollution 1s killing trees. Then, the solutions were considered. Reducing
acid rains requires costly reduction in pollution created in regions often at great distance from the dying
trees. Thus, the information defined the nature ot the policy-making.

Information has always been central to governing, and governments are primary sponsors of
research both in the sciences and humanities. Such research is driven by the interests of scholars and may
not have immediate relevance to policy debate. But it may have important policy implications. For
example, advances in lasers and genetic engineering influence defense and social policy 1n ways
unanticipated by scientists or their government sponsors.

Choice

As problems are defined and information about problems and outcomes is examined, choices
emerge. Weighing options and selecting are the most visible decision-making processes.

Sometimes choices are difficult and taking decisions 1s very hard, especially when choices are not
clear and their results are unpredictable. Should we negotiate with terrorists? Do we want to save the lives
of hostages, as family members prefer, or do we want to eliminate any incentive for future terrorism?

The selection process does not necessarily require reasoned judgments; the compromises of group
decision-making often produce results that only few individuals prefer; satisfving single interests often
means ignoring the interests of others.

Evaluation

Decisions do not end with choices among alternatives. Decision-making involves evaluating the
effects and actions. Evaluation may be formal (an official study of the results produced by a new
government program) or informal (scanning the news, talking to colleagues).

Whether formal or informal, evaluation i1s another form of information gathering after the choice.

The distinction between information search and evaluation is arbitrary. Before decision makers
reach conclusions, most try to anticipate outcomes.

The most difficult aspect of evaluating choices 1s establishing the criteria. The most common
criterion 1s the result — if things turn out well we feel that we made the right choice. But in this case we
may confuse good luck with good decision-making (consider the decision to have a surgery: all surgery
involves risk, and if a person chooses to take the very slight risk to remove a small tumor and dies during
surgery, was the decision wrong?). Results are not universal criteria for the quality of a decision. The
evaluation of any decision-making must involve looking at results and processes as well as the situation
taced by decision makers,

Models of decision-making

There 1s no right or wrong way to make decisions. Sometimes cautious deliberation is the best
path; at other times risks are required. But scholars speak about two broad categories of models of
decision-making: rational and nonrational models.

Rational decisions are choices based on judgment of preferences and outcomes. They are not
always turn out best and they do not eliminate the possibility of failure. Sometimes the goal 1s so
important that it 1s rational to choose an option with little promise of payotf. Opting for experimental
surgery 1s a rational choice over a life of pain.

In nonrational models choices do not result from the deliberate balancing of pros and cons.
These models share the assumption that the mix of rules and participants shape choices, and that decisions
result from the varying (though not necessarily accidental) mix of ingredients. Most of governmental
decisions are within these models. The decision process there is too complex to take into account multiple
goals, alternatives and 1mpacts of every alternative; the time required to take a decision is too short; the
finances are too thin to provide long researches.

Taken to extremes, rational models reduce human judgment to computation, and nonrational
models portray decision outcomes as the result of forces beyond individual control.

Both rational and nonrational models of the decision process are products of value-neutral social

 [IOKYMEHT NOOMUCAH ' "7 1n the form of preferences, but they are generally
ONEKTPOHHOW NOAMUCHIO - of decision-making places a stronger emphasis on
Ceprudmkar: . 12000002A633E3D113AD425FB50002000002A6
Bnapeneu: llebayxoea TateAHa AnekcaHapoBHa
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impulsive decision, to make a snap judgment, ongoing choices, problem in the background, to

take a closer look, to be vaguely aware, to establish the criteria, multiple goals.

Bﬂl’[pﬂﬂhl nH 3aJJadHA:

1. Complete each sentence using a word derivationally related to the word given in brackets:

e N e

Sometimes we make snap ... that in retrospect seem wise. (judge)

We may be ... by fate even if we carefully ... the pros and cons. (betrayal, weight)

The homeless have no decent homes and are in ... situations. (despair)

Sometimes choices are not clear and their results are ... . (predict)

Before ... makers reach conclusions, they try to ... outcomes. (decide, anticipation)

If we want to save the lives of hostages, should be ... with terrorists. (negotiations)
Choices ... after information about pr-::nblems and outcomes has been examined. (emergence)
Reducmg acid rains requires costly .. . created from dying trees. (reduce, pollute.

2. Lﬂﬂk at the heading of the text and prfdwt the c-ﬂnrents of it.
3. Read the text for understanding its main points and answer the following questions:

ek D=

Some decisions we make have ramifications throughout our lives, don’t they? Why?
What four major elements does decision-making involve?

When does a problem gain focus and take shape?

Can information define the nature of policy-making? How?

What are the most visible decision-making processes?

What is the difference between formal and informal evaluation of a problem?

What do decision makers usually anticipate before they reach conclusions?

What 1s the most difficult aspect of evaluating choices? Why?

What are the two broad categories of decision-making models?

10 Within which models are most of governmental decisions? Why?
4. Insert prepositions where necessary:

1.

2.

AL

~

Often the most important decisions are non-decisions: we choose to ignore ... problems, to avoid

situations, to put things ... .

The most important element in policy making 1s selecting a problem ... attention and placing it
. the policy agenda.

Decision-making involves ... evaluating the effects and actions.

The distinction ... information search and evaluation is arbitrary.

Decision makers try to anticipate ... outcomes ... they reach conclusions.

The result 1s the most common criterion — if things turn ... well we feel we made the right

choice.

Rational decisions are choices based ... judgment of preferences and outcomes.

An emerging view of decision-making places a stronger emphasis ... decisions as value

statements.

5. Translate into English:

l.
2.
3.

6.

Yacro ompeieTh MpodlieMy Tak e TPY/JIHO, Kak U HAllTH ee pelleHue.

PykoBoauTellb He UIMeeT IpaBa /el cTBOBaTh 0€30TBETCTBEHHO.

B npornecce nmoucka uHpopManuu 00 HHTEPECYIONIEN HAC TTpodJieMe MBI MOKEM CTOJIIKHYTBHCS C
JIPYTUMH ITpoOieMaMu, TPeOYIOLINMH pelieHus.

TeppopusM crall caMoil HacyIIHOH mpoOeMoil coBpeMeHHocTH. Kak pemmuts ee? Kak
obecriednTh 0e30MacHOCTE JTIFO 1AM 7

CrneayeT I BECTH IIEPETOBOPEI ¢ TEPPOPHUCTAMU? YMEHBIINUT JIH 3TO OMACHOCTS, CTOAIIYIO ITepe /]
UIOM Oe33allUTHBIX KeHIIUH U JeTei?

ThrareneHO HecneayA Mpo0IeMy 3arpsA3HeHNs OKPYKAMIEH cpeibl H eT0 BIUAHNA Ha 3/I0POBEE
JIFOJIEH, YUeHEIe IPUBJIEKAIOT K HEH BHAMaHHe OOLIeCTBEHHOCTH.

6. Retell the text finishing the following sentences and adding 4-5 phrases of your own:

.

2

CepTtudumkar:
Bnageneu;

LleGayxoea TateAHa AnekcaHapoBHa

The text under discussion deals with the problem of ...

The four maj or elements: ..., ..., ... and ... which decision-making involves are not sequential.
T NOKYMEHT r'ID,EI,ﬂHCAH ' e the first steps 1n decision-making process. They
SNEKTPOHHOW NOANMUCHIO ...
12000002A633E3D113AD425FB50002000002A6 nd

2$1S ... .
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CIINCOK PEKOMEHJIYEMOM JINTEPATYPhI

OcHoBHas JuTEpaTypa

. l'mamsarymmuaa [I.P. English for Public Administration (Central, Regional and Municipal
Administration) = [AHrIUiACKU IS TOCYJapCTBEHHOTO VIIpaBJieHUs (LEHTpallbHOE, perdOHAIbHOE U
MYHHUIIMIIATBHOE YIIpaBjieHue)| [DnexkTpoHHBIH pecypc]: yded. nmocobue / [.P.®dacxyraunosa, Kasaw.
Hall. ucclel. TexHon. yH-T, JI.P. I'mauarymiuna. — Kazaas: KHUTY, 2013, — 103 ¢. — Pexxum jgocryna:
http://www.biblioclub.ru — 9BC «YHuBepcuTeTckas OUOIMOTEKA OHJIATH»

HonmonHuTeIbHAS JIHTEpaTypAa

1. AHTIIUICKHI A3BIK 7 JleoBoro oOmenns: [yaednuk]: B 2 1. / I''A. [lyakuna, M.B. [1asnoga,
3.I'. Peii m gp., T. 1 (wactu 1, 2, 3). — 9-e u3j., ucnp. — M.: @unomaruc, 2012, — 688 c.

2. llecatkoBa, T.M. AHrnmuilckuil A36Ik Jid MeHekepoB: yuebd, nmocobue / T.M./lecatkora, JLE.
Maszypuna, M.K. Bepemiaruna. — M. : Omera-JI, 2013. — 481 c.

NuTepHeT-pecypcebl:
1. http://www.bbc.co.uk - pecypcel 1 Mmarepuansl BBC
2. http://www s-english.ru — pecypcsl ji U3y4eHHA aHTJIHICKOro A3bIKa
3. http://www.engvid.com - pecypcsl J1Jis H3YUeHUs aHTJIHICKOr O A3bIKa
4, http://www .english-globe.ru - pecypcsl J1Jid U3ydeHUs aHTJHICKOTO A3BIKA
5. https://www.englex.ru - rutarpopma 1711 HHTEpAKTUBHOTO M3VUEHHS aHTJIMICKOTO 3bIKa
6. http://www.biblioclub.ru - YHuBepcurerckasa bubnmnorexa oHaiin

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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MHWUHUCTEPCTBO HAVKH U BLICIIIET'O OBPA3OBAHUS
POCCHUUCKOUW ®EAEPAITAA
CBEHEPHHBHDE I‘DC}’ﬂﬂpCTBEHHGE AdBTOHOMHOC
oOpasoBaTellbHOe VUpeKIeHHE BEICIIETO 00pa30BaHUA
«CEBEPO-KABKA3CKUHN ®EJIEPAJILHBIM YHUBEPCUTET»
[Taturopckuit uaCcTHTYT (prmman) CKOY

MeToauueckue peKoOMeH1aun
10 OpraHU3aiH U IMPOBEJEHUI0 CAMOCTOSTENILHON padOThl 00YJarOIIHXCs
no aucunmmiae « THOCTPAHHBIN SI3LIK B COEPE [TPO®ECCHUOHAJILHOM
KOMMYHHUKATTMW»

JJIS1 CTYJIEHTOB HalpaBJIeHHUS MMOITOTOBKH /CIEMHATLHOCTH
38.03.02 MenemkMerT

(QJIEKTPOHHBIN IOKYMEHT)

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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COJIEP)KAHHE
Beeenne

1. O0mas XxapakTepUCTHKA CAMOCTOATENIBHON paboThl 00yJaronierocs Mpu U3yUeH U JUCIUTUTHHEL

«MHOCTpaHHBIH A3BIK B chepe MpodeccHoHaTbHON KOMM VHUKAITAH »

2. IInan-rpauk BEITIOMHEHUS CAMOCTOATEILHON paboThl

3. KoHTpONBHBIE TOUKH H BH/IEI OTUETHOCTH IO HUM

4, Meronuueckie pexOMeHIalluu 110 H3YUEHUIO TEOPETHIECKOr 0 MaTepHalia

5. Meroguueckue ykazaHHs 110 BHaM paboT, IpeIlyCMOTPeHHBIX pabodeil mporpaMMoil JTUCITUTUTH HBI
5.1.Meroaudeckue yka3zaHusA IO MOATOTOBKE K IIPAKTHYECKHM 3aHATHAM
5.2. MetorueckHe ykazaHus 10 COCTABJIEHUIO TJIOCCApHUs 10 TEKCTY

Crcok pekOoMeHIYeMOil T TepaTyphl

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudukar: 12000002A633E3D113AD425FBS50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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BBEJEHHUE

OCHOBHOH IeNBI0 CaMOCTOATENTEHON pabOTHl CTYIEHTOB SBJISIETCS MMOBHIMIEHHE HCXOJHOTO YPOBHS
BJIaJICHHS HHOCTPAHHBIM A3BIKOM, JOCTHTHYTOI'O Ha IpeabIyIledl cTyrneHH oOpa3oBaHUSA, U OBJIAJICHHUE
CTYJIEHTaMH HeOOXOJIMMBIMHU JIOCTATOYHLIM YPOBHEM KOMMYHHKATHBHOH KOMIETEHIIHH JJI1 pelleHHs
3a71ad MEKJIMIHOCTHOTO M MEKKYJIBTYPHOTO B3aUMOJIeHcTBUA. M3ydeHHe MHOCTpAHHOTO A3BIKA B clepe
npode CCHOHAIBLHOH KOMITETEHI[HH ITPHU3BAHO TaK)Ke O0eCIIeUHTh;

- ITOBLINIIEHHEe YPOBHS yUeOHOH aBTOHOMHH H CITOCOOHOCTH K CaM000pa30BaHHIO;
- pa3BUTHE KOTHUTUBHEIX H HCCIIE/IOBATEILCKUX YMEHHI;

- pa3BUTHE HH(POPMAITHOHHON KYIIBLTYPHI;

- pacIIupeHne KPyro3opa H MOBHIIIeHHe O0IIeH KYJIbTYPEl CTY/IEHTOB.

CaMmocTtodTensHasd pabora CTYJAEHTOB 3aHUMaeT BaykHOe MecTo B yueOHOH  HaydHO-
HCCIe/I0BaTeNIbCKON JIeITENRHOCTH CTY/eHTOB. bes caMocTtodaTeIbHOH padoThl HEBO3MOKHO HE TOJBKO
OBJIaJIeHH e 1000 BY30BCKOH JINCIUILTHHON, HO H (pOpMHpOBaHHE CIIeHaNCcTa Kak Ipodeccuonana. B
MIHPOKOM  CMEICIIe TIOJ] CaMOCTOATENBHOH paboTodl cleayer IOHUMAaTbk COBOKYIIHOCTH BCel
CaMOCTOATENTbHOH JIeATETBHOCTH CTY/JEHTOB, Kak B yueOHOHN ayIMTOPHH, TAK W B Hee, B KOHTAKTE C
[pernojiaparesieM H B €0 OTCYTCTBHE.,

VcuneHne poid caMOCTOATENBHON pabdoTHl CTYIEHTOB O3HAYAeT IMPHHIUITHAIIBHBEIN IEepecMoTp
OpraHuzalnui yueOHO-BOCIIUTATEILHOTO IIpoIecca B BY3e, KOTOPHIM JOIGKEH CTPOUTHLCSA Tak, YTOOEI
pa3BUBATh YMEHHE VUHUTHCA, (POPMHPOBATH Y CTYJIeHTa CIOCOOHOCTH K CaMOPA3BHTHIO, TBOPUYECKOMY
MPUMEHEHHUIO ITOJIVIeHHBIX 3HAHWH, crmocodaM ajgantanmui K MNpo(ecCHOHATBHON J1eATeTbHOCTH B
COBpEMEHHOM MHDE.

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudukar: 12000002A633E3D113AD425FBS50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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1. OBIIASI XAPAKTEPUCTUKA CAMOCTOSTEJIBHOU PABOTEI OBYUAIOIIETOCH
INPU U3YHEHUU JTUCIHUIIJIMHBI {{}]HOCTPAHHLIITI JA3BIK B COEPE
MNPOPECCHOHAJIBHOU KOMMYHUKAIITUN»

[Ton camocrodaTensHoOil paboroif  cryaenror (CPC) moHuMaercs  COBOKYIIHOCTB — BCei
CaMOCTOATENLHONH JIeATeIbHOCTH CTY/JAEHTOB, KaKk B YUeOHOH ayJUTOpHH, Tak W 3a ee MpejiellaMH, B
KOHTAKTe C MpenojiaparejieM H B €r0 OTCYTCTBHE,

[lens camocToATellbHON paGoOTH! CTY/IEHTA — HAYYHUTHCS OCMBICIIEHHO H CaMOCTOATEILHO paboTarth ¢
yueOHBIM MaTepyalioM W HAy4yHOH WH(popMamueil, oBliajeTs (pyHIaMeHTATBHBEIMH 3HAHUAMH, YMEeHUAMU
H HaBbIkaMH B c(pepax axkajeMHdeckoi, MpoecCHOHANLHON U COLHAIBHO-TYMAaHUTAPHON JIeATeIbHOCTH,
chopMHpOBATH OCHOBHI CAMOOPTaHHM3allMW M CAMOBOCIUTAHUS C TeM, 4TOOBl TNPUBUTH VMEHHE B
NanbHEHIIIEM HelTPepBIBHO MOBHIIIATE CBOK MPO(eCcCHOHATEHYIO KBATH(PHKAITHIO.

Jamauamu CPC asasarorTcs:

— CHCTeMaTH3allis U 3akpellieHHe TTOMYYeHHBIX TeOPeTHUECKUX 3HAHUH W IIPAKTHYe CKUX YMEeHHI;
— yriiyOlieHHe H paclIupeHHe TeOPeTHIeCKHX 3HaHU;
— (popMHUpOBAHHE YMEHHH HCIOIB30BaTh YU4eOHO-CIIPABOYHYIO JIMTEPATYPY;
— pa3BUTHE I[I03HABATENBHBIX CHOCOOHOCTEH W AKTUBHOCTH CTY/EHTOB: TBOPUECKOW WHHITMATHBHI,
CaMOCTOATEILHOCTH, OTBETCTBEHHOCTH U OPraHH30BaHHOCTH;
—(popMUpOBaHHE CaMOCTOATENTEHOCTH MBIIITEHHS criocoOHoCTeH K CAMOPa3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO H CaMOpeai3aluu;
— pa3BUTHE UCCJIE/IOBATEIILCKHX YMEHHI;
— WCIIOJIB30BaHWE Marepualia, COOpaHHOTO M TMONYYeHHOTO B XOJIe¢ CAMOCTOATENBHBIX 3aHATHH Ha
PaAKTHYECKUX 3aHATHAX, U1 2(p(QeKkTHBHON MOJIrOTOBKHU K 3a4eTaM H SK3aMeHaM.,
OCHOBHBIMHY BUJIAMU CAMOCTOSTENBHON paboThl CTY/IEHTOB SIBJITIOTCA :
- CAMOCTOSATENIbHOE HU3YUeHUE JINTePATYPHL;
[lens: caMoCTOATENBLHO JIeTANBLHO H3YVUMThL TEMBI, IIpeJicTaBlieHHbIe B padodeil mporpaMme.
3anaun: nmpuodpeTeHre HaBbIKa padOTHl ¢ UCTOYHUKAMHY M JINTEPATYpPOH; YMEeHUsI TPAMOTHO COCTABJISATH
KOHCIIEKTBL M II0JIb30BATLCA WMH; BBIABIATH Pa3IMUHbBIE TOYKH 3peHHA Ha IMpodlieMy H CTelleHb ee
pa3pabOTaHHOCTH B JIMTEpaType.
- TIOITOTOBKA K MPAKTHYECKHUM 3aHATHAM (BEIOTHEHHE JOMAIIHUX 33JJaHii) U K coOeceOBaHHIO IO
HH TABH Y AlIbHEIM 33/TaHUAM;
[lens: yriyornenune 3HaHus yaeOHOr 0 MaTepHaa.
3ajaud; OCBOUTH OTJeJIbHBIE BOMNPOCHEI B paMkKaX H3ydyaeMod JIHCIHUIUIMHBI, TPaMOTHOCT,
MOCNeOBATeIbHOCTE W paliOHAJBHOCTE HW3JIOKEHHA [IOJITOTOBJIEHHOTO MarepHana BO BpeMs
MPAKTHYECKOT O 3aHATHA.
-COCTaBJIeHH e TJIOCCapUs T10 TEKCTY.
[lens: cocraBUTh 6a3y HOBBIX JIEKCHUYECKUX €/THHUIL,
3anagu;
* caMOCTOATENILHASA TTOYTAlHAas 0TpaboTka YIeOHBIX HJIeMeHTOB;
* pa3BHTHE MPAKTHYECKUX YMEHHH,
* (hopMupoBaHHe YMeHHUH HCIONL30BAaTh WH(QOPMAIIHOHHBIE WCTOUYHHKH; CIIPABOYHVIO W CIIEHAIBHYIO

TUTEpaTypy.

[Ipuctymad K CcaMOCTOSATEILHOMY H3YYEHHIO JIHTEpATypbl I0 V4eOHOH JIMCHUIUIMHE
«MHOCTpaHHBIN 3Bk B cpepe MpodeCCHOHAIBHON KOMMYHHUKAUW», HEOOXOIHMO: O3HAKOMHTBCA C
pabodell TpOrpaMMoOM; B3ATh B OHONIMOTEKE peKOMEeHJOBaHHBIE VYUYeOHHKH W Y4eOHBIE ITOCOOH;
MONYUATE V BeAVIIero IpelogaBarelis B SJeKTPOHHOM BHAe MeTOJHYECKHe pPEeKOMEHJAlHH K
MpAKTHYECKHM ¥ CaMOCTOATENBHBIM padoraM; 3aBeCTH HOBVIO TeTpajJb I KOHCIIEKTHPOBAHUA
TEOPEeTHYE CKOr0 MaTepHalia U BEIITOJTHEeHUS MMPaKTHYECKUX 3aJaHHH.

g u3ydeHHs JUCHUIIJIMHBI TIpeJiaraeTcsd CIIUCOK OCHOBHOW W JIOMOMHUTEIBLHOW JUTepaTypHI.
OcHOBHad JUTeparypa MpeJHazHadeHa i1 00A3aTeIbHOTO W3YYeHHs, JIOMONHUTEJIbHAA — ITOMOKET
Oolee TIYOOKO OCBOUTE OT/IEBHEIE BOIIPOCH! B paMKax U3ydaeM O JHCIU TN HEL

JOKYMEHT NOANMUCAH JAHATHHAM CTVJICHT 00s13aH OCVHICCTBJIIATE

SNEKTPOHHOW MOANMUCKIO BHUMaHWe, o0pallas Ha TeopHio, (POPMYIHPOBKH,
Ceprudukar: . 12000002A633E3D113AD425FB50002000002A6 MATHYECKIX M S3BIKOBBIX TOHATHH. B paGounx

Bnageneu; LLleBayxoea TateAHa AnekcaHapoBHa
gl idy Y ap BIX clieJyeT JellaTk ITOMETKH, JOIIOIHATE MaTepHal,
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CaMmocrosATenbHasd paboTa CTYJEHTOB HaJl MAaTepHAIoOM YaeOHOH! /T CITUTLIMHEL SBJISAEeTCS
HEeOThEMJIEMOI JacThi0 YueOHOro Mpolecca | JJ0JHKHA MpeIonarath yriyojieHue 3HaHusA yaeOGHOoro
MarepHalia, u3jiaraeMoro Ha ayJUTOPHBIX 3aHATHAX, U IpHOOpeTeHHE JOMOJIHUTEILHBIX 3HAHUH 110
OT/IeJTbHBIM BOIPOCAM CaMOCTOATEIBHO.

KoHceneKkT TeMbl — MHCEMEHHBIN TEKCT, B KOTOPOM KPaTKO H IOCJIe/I0BATENIbHO U3JI0KEHO
cojlepkaHue OCHOBHOTO UCTOYHUKA WH(popManui. KOHCIEKTHpOBATh — 3HAYUT IPUBOJIUTE K HEKOEMY
MOPAJIKY CBeJIeHUs, [IOYepIIHYTHIE U3 OpUTHHANA. B OCHOBE Ipoliecca JIeKUT CHCTeMaTH 3alus
[TPOYUTAHHOTO HJIM YCIIBIMIAHHOTO. 3alTMCH MOTYT JIeJIaThCA KAk B BHJIE€ TOUHBIX BBIIEDEK, [IUTAT, TAK U
B (popMe cBODOIHOI IMOJauM CMBICTA.

HNuaauBuayaibHble 3aJaHds IPU3BAHLL PACIIUPHTE KPYTO30pP CTYASHTOB, YIIYOUTh HX 3HAHUS U
Pa3BUThL YMEHUS UCCIIEe]0BATEILCKON JIesTeIbHOCTH, IPOABUTH 3JIEMEHTH TBOPYECTBA.

CobecegoBanne — cpe/ICTBO KOHTPOIIA, OPraHU30BAHHOE KaK ClielHallbHasA Oecela rpernojiaBaTes
CO CTY/IEHTOM Ha TeMBI, CBA3AHHLIE C H3ydaeMOi JIUCIUIUINHON, H PACCUNTAHHOE HA BEIACHEHHE 00beMa
3HaHUI 00ydJarmerocs 1o onpeje/IEeHHOMY pasjieny, teMe, mpodieMe U T.11.

I'1occapuii - cl1oBaph, KOTOPHIH ITOMOraeT OCBAUBATL HOBBIE JIEKCHYECKUE eIMHUIEI 10 TeMe, B
riaoccapuil HeoOX 0JIMMO JOOABNATE CIEUATIBHYIO TEPMUHOJIOTHIO, a00peBHATYPEI H COKpAIIeHHUs,
(ppazeosiornueckue eIMHULBL U TIP.

Kax el BH/T caMOCTOATENILHOH paboThl HUMeeT olpe/ieNieHHble ()OpMBI OTYETHOCTH.

B x0/1e BHIIOJIHEHUA caMOCTOATENIHOH padOTEI CTYIEHT JIOMKEH MPOJIEMOHCTPUPOBATE

C(hOpMHUPOBAHHOCTL KOMITETEHLIHH:

Kon DOopPMVYIIHPOBKA:

YK-4 CIIOCOOHOCTE K OCYIIECTBIIEHUIO JIEIOBOH KOMMYHHUKAIIUH B YCTHOH U
MACBMEHHOH (popMax Ha rocy1apcTBeHHOM s3bike PoccHiickoil degepanun n
MHOCTPAHHOM(BIX ) si3bIKe(ax )

2. IINTAH-TPA®UK BBIIIOJTHEHUSA CAMOCTOSATEJIBHOU PABOTBI

Kongel CpenctBa u OOBeM JacoB, B TOM YHCJIE
peaymsyemMbIx | po o oo oo | TEXHOIOTHH OUCHKH CPC KoHTakTHasA Bcero
KOMIIE TEHITHII, ol paboTtac

CTY/ICHTOB
HHJIMKATOPa Ipero/jaBaTe
(OB) JieM
2 ceMecTp

YK-4 CamocTogaTelIbHOE CobecenoBanue 42.39 4,71 47,1

-1 HU3ydeHHE

NJI-2 JTATEPATYPHI T10

NJ1-3 reMaMm 1-4

YK-4 [Tonroroska k 0,81 0,09 0,9

NJ-1 [IPAKTHUYECKUM

-2 3AHATHAM I10 TEMaM MrpuBHyatbHbe

13 54 TBOPYECKHE 3aJJaHUs

Hroro 3a 2 cemectp 43,2 4.8 48
Hroro 43,2 4,8 48

3. KOHTPOJIBHBIE TOYKH U BU/J bl OTYETHOCTH 11O HUM

B paMkax pefdTHHTOBOH CHCTEMBI VCIIeBAeMOCTh OOVUAIOMIUXCAd 10 KakAOH JIUCHHUILIHHE
OTTEHURALTCS R YOI TEKVITTETO KOHTNOTS W IThOM 2w VTOUHOH ATTCCTALlHH.
OJOKYMEHT MoarcAH
SNEKTPOHHOW NOANMUCHIO
Ceprucukar: ' 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: LWebayxoea TatbaHa AneKkcaHgposHa B Cy4yasaX, NpeAyCMOTPCHHBIX HOPpMAaTHBHBLIMH
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5. METOAUYECKHWE PEKOMEHJAIIUU 110 U3YUEHHUIO TEOPETHYECKOI'O
MATEPHAJIA

N3yuenne moboro pasjena clieyer HAYHHATHL ¢ O3HAKOMIIEHHS C BOIMPOCAMH IUTaHA H3YUYeHHS
teMbl. [IpH HW3y4eHWHM TEOPEeTHUECKOTO MarepHajia HeoOXOJUMO WCIONMb30BATE PEKOMEHIYEMYIO
OCHOBHYVIO H JIOMOJHHUTENBHYIO JIUTEPATYPY JIJI TYUIIEro YCBOSHUS MaTepHana.

OcBauBaTh TEOPHIO Cle/IVeT B COOTBETCTBHU ¢ TOH IOCHE/I0BATETEHOCTRIO, KOTOpas IMpe/IcTaBIeHa
B IUTAHE CAMOCTOATEILHBIX H IIPAKTUYE CKUX 3aHATHH.

i yCIemHOTo OCBOEHHWS JIUCIHILIMHBEL, HEOOXOJUMO CAMOCTOATENBHO J[eTallbHO H3YVUYHTh
MpeJiCTaBJIeHHBIE TEMBI IT0 PeKOMEeH/TYeMbIM HCTOYHHKAM HH(POPM AT H;

No | Bugsl caMocTosTenbHOM PexoMeHTyeMBle HCTOUHHKH HH(p)OpMaIuy
n/m | paboTel (No cTouHMKA)
OcHoBHass | lononHuTensHasA MeTonuueckas | MHTEpHET-
pecypchl
] CaMocToATeIbHOE ] 1-2 1,2 1-6
H3yUeHUe JIMTePaTyphl 110
TeMam: 1-4
2 [Toaroroska k 1 1-2 1,2 1-6
MPAKTHYECKOUM 3aHATHAM
mo temMam: 2-4

Meto/Mka paboTEl ¢ IUTEPATYPOIl MpeIyCMaTPUBAET BeJ[eHHe 3allUCH IPOUYHTAHHOTO B BHJIE
[IAaHA-KOHCIIEKTa, OIIOPHOTO KOHCIIEKTAa H T.J. 2ITO IIO3BOMUT CJeliaTh 3HAHUA CHCTEMHBIMH,
3a(hHKCHPOBATE H 3aKPENUTEL UX B MAMSATH.

KoHCIeKT — CIOKHBI CrOCcO0 H3JMOKEHHA COJepKaHWs KHUTH WM CTartbd B JIOTHYECKOH
MoCHeJOBaTeNbHOCTH. KOHCIEKT axkkyMylHupyer B celde NpeablIVIIHe BHUABI 3alHUCH, MTO3BOJET
BCECTOPOHHE OXBATHThL COJIepKaHWUE KHUTH, CTaThbU, TEKCTAa, IpaMMaTtHdeckoro marepuana. Ilostomy
YMEHHE COCTABJTH IUIAaH, TE3UCHI, JEeJIaTh BBIIMMHCKH W JPYTHEe 3alllCH OIpelefiieT U TEXHOJIOTHIO
COCTABJIEHUS KOHCIIEKTA.

MeTonHuecKHe YKA3aHUSA 110 COCTABJICHHI0 KOHCIIEKTA
1. BauMarensHo mpoudTaiiTe TEeKCT. YTOYHHUTE B CIPABOYHON JIUTEepaTtype WIH CIIOBape HEIOHSTHBIE
cnoBa. [Ipu 3amicu He 3a0y/IbTe BEIHECTH CIIPABOYHBIE JJAHHBIE HA ITOJIS KOHCIIEKTA;
2. Beijenure rmaBHOe, cOCTaBbTE IUIAH;
3. Kparko c(hopMyIHpYiiTe OCHOBHEIE IMOJIOKEHUA TEKCTA;
4. 3akOHCHEKTHpVHTE MaTepHall, 4eTKO clie[lyd IyHKkTaM IuiaHa. [IpM koHCcHekTHpoBaHWM cTapaiiTech
BEIPA3UTh MBICITE CBOMMH CJIOBAMH. 3aITHCH CIIEIVET BECTH YETKO, SICHO.
5. I'pamoTHO 3anmceIBaiiTe NUTATHL. [[UTHPY:A, VAU TEIBANTE TAKOHHYHOCTH, 3HAUHMOCTE MEICITH.

B Tekcre KOHCIIeKTa 3jKejJaTellbHO IPHUBOJUTH HE TOJBKO TE3UCHBIE IMONIOKEHUA, HO U WX
nokazarenbeTBa. [Ipm odopMieHHH kOHCHEkTa HeOOXOJUMO CTPEMHUTBCA K EMKOCTH KaKOTO
mpe/ioxkeHnsa. MEBICIIH aBTOpa KHHUTH CJE/IVeT U3Jlarath KpaTko, 3a00TiACh O CTHIIE W BEIPA3HTEIIbHOCTH
HamMcaHHoro. /{11 yrouHeHUs U JIONOJHEeHUA HeoOX OJIMMO OCTABIIATh IMOJIA.

[Iponenypa mpoBepkH KOHCIIEKTa BKIOUaeT B celdsd [epedeHb BOIMPOCOB 0a30BOro W
MOBEBIMIEHHOTO YPOBHEH JJiA coOece/I0BaHUA.
MeToanuecKHe peKoMeHAlHA 10 NpeAcTABJIeHHI0 H o(hopMIIEeHH IO
pe3yJabLTATOB codeceJOBAHHA
CobecenoBanHe TIipeJicraBidger cO00H HHIHBHIVAIBEHYIO Oece/ly € KaXJIBIM CTYICHTOM II0
IpeJIJIoKEeHHBIM BOITpOCaM ¢ TOCIeVIOeH ONeHKON WX MoJAroToBKH. |lenbio JgaHHO# (pOpMBI 3aHATHA
ABIACTCA OCYIIECTBIIEHHE TEKVIIero KOHTPOJA 3HAaHWH mo teMe. B 3amaum cobeceoBaHHUA BXOJIUT

OOKYMEHT MNMOANMMCAH H JIUTeparypoH; YMeHHs T'PaMOTHO COCTAaBIIATH
INEKTPOHHOW NOANMUCHIO IUHBIE TOYKH 3peHHs Ha IIPoOIIeMy M CTEeIleHb ee
Ceptuchmkar: 12000002A633E3D113AD425FBS0002000002A6
Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa

- KOHCIICKTHPOBAHHEC TCKCTA HWJIH TI'paMMaTHHUCCKOTO
[eicteurenen: ¢ 20.08.2021 no 20.08.2022 M JINTEPATYPEL I10 TEME.



Bomnpock n1a codece/10BaHHA U KPpUTEPHH ONleHUBaHHA NpuBeeHBl B @ OC qaHHON THCIHIUIHHEL

5. METOAUYECKHE YKA3AHWA 110 BUJAM PABOT, IIPEAYCMOTPEHHBIX PABOUYEN
IMPOI'PAMMOMN JTUCITHITJINHBI

5.1. IToaroTroBKa K NPAKTHYECKHM 3aHATHAM
Memoouueckue ykazaHusa no noozomoeKe K NPaKkmuueckum 3aHAMUAM.

K caMmocrofarensHON padoTe OTHOCHTCA IOJTOTOBKA K ITPAKTHYECKOMY 3aHATHIO W BEITOJTHEHHE
JIOMAaITHET O 3aJTaHuA.

JloManiHee 3ajaHHe COCTOMT M3 HHIUBHIAYVAILHBIX 33JaHHi, Ipoleaypa IIPOBEPKH KOTOPHIX
BKJTIOYAeT B ce0ds MmepevdeHb MPAaKTHUYECKHX VIIPaKHEHUH W BOIIPOCOB JIJ1s cobeceJOBaHUA.
HUToroBslii NpoayKT caMOCTOATEILHOH padoThl: HHIUBHYAILHOE 3a/laHNE,
CpencrBa 0 TEXHOJIOTHH OLEHKH: codece/JOBaHMUe.

5.2. MeroanuecKkue YKa3aHHUS M0 COCTABJICHHIO IJIOCCAPHSA 11O TEKCTY

[TomoGHO moOOMY clIOBapl0 TJIOCCAPHI COCTOMT HW3 ABTOHOMHBIX JIEKCHUECKHX €J/IHHHII,

PacIooKeHHBIX:

- 110 andaBury;

- [0 Mepe MOABIIeHH TEPMHHOB B TEKCTE WITH 33JIaHUH;

- B COOTBETCTBHH C TEMOH H3yUaeMOr'0o pasjelia JUCIHIITHHEL.

7 cocTaBiieHHs TIoccapus MO 3aJJaHHON TeMe HYKHO HaWTH WH()OPMAIIHIO C Pa3HBIX HCTOUYHHKOB
(ceth Internet, sHIMKIIONMEIUH, IpaKTUYECKHe TTOCOOHA, ydeOHad IuTeparypa), U3YUUTh €€ U COCTABUTH B
PYKOITHCHOM BapHAHTE HITH ITOJIE3VACH TEKCTOBBIM IIPOIIECCOPOM.

PaGora momxHa ObITH mpejicTaBlieHa Ha Oymare (opMara A4 B Me4aTHOM (KOMITBIOTEPHOM) HIIH
PVKOITHCHOM BapHAaHTE.

Kaxias iekcudeckasd eJIMHUIA 3auCchiBaeTCsa Ha OT/IEJIbHOH cTpouke. B cocTaB ee XapakTepHCTHKH
JOIKHEI BXOJUTE HE TOIIBKO KPAaTKO€ TOJIKOBAHUE, HO H KOMMEHTAPHUH, ITPUMEPEI, ITOACHAIONINE TUTATEI,
CCBUIKH Ha JIUTepatypy. [ IaBHBIM OTJIHYHEM TJioccapusa OT OOBIUHBIX clioBapei ABjdercd (pOpMHUpOBaHUE
ero B KadecTBe eJMHOIO KOMIUIekca HWH(OpMAlMH B COOTBETCTBHH C HCCIEIOBATELCKON WU
[IpaKTHYECKOH 3aJ1auel.

PexoMeHIaHu MO COCTABJICHHIO IJI0CCAPHA:
* [ 1aBHOE IpaBUJIO IJI0CCAPHA — TOCTOBEPHOCTD. [losicHeHNe NOKHO HanboJiee TOYHO OTPAkKATH CYTh
JIEKCUYECKOH eTHHHIIEL.
* IlosicHenne JOJKHO ObIThb KOPPEKTHLIM H NOHATHBLIM. Henb3sd WCMIONB30BaTh OTKPOBEHHBIE
KAPrOHU3MBL, HO U CIIHIIKOM CIIOKHBIH HAVUYHBIH TEKCT MOKET TOJIBKO 3aITyTaTh ITOJIL30BAaTeNs.
* YUuuThIBaTh BCe BAPHAHTHI. ECIIH OJTHH H TOT € TEPMHH MOXEeT UMeTh HEeCKOJIbKO PaBHO3HAUHBLIX
3HAYeHWH, HYKHO VUHTEIBATE BCE BAPHAHTEI, H HA KOHKPETHEIX NpUMepaxX NPUBOJIUTE 3HAUEHHE TepMHHA
B TOM HJIH HHOM KOHTEKCTE.
HToroslii NIpoayKT cAMOCTOSATEIbHOH pabdoThl: CIIOBAPHAS CTATh.
CpeacrBa H TeXHOJIOIHH OLEHKH: codeceJOBaHUE.

CIINCOK PEKOMEHJIYEMOMU JIMTEPATYPBI

OcHoBHas JuTeparypa:

l. T'mamarymnuaa [[.P. English for Public Admimstration (Central, Regional and Municipal
Administration) = [AHTIUACKUT JIS TOCYJapCTBEHHOTO VYIIpaBJeHUs (LEHTpallbHOE, perHOHAbLHOEe U
MYHHUIUIIAJILHOE YIIpaBjeHue)] [DnexkrpoHHBIA pecypc]: yued. mocodbue / I'.P.DacxyraumHopa, Kazas.
Hal,. uccien. TeXHon yH-1, [.P. I'mauarymnuna. — Kazans: KHUTY, 2013, — 103 ¢. — Pexxum joctyna:
http://www.biblioclub.ru — ObC «YHuBepcurerckasd ONOIMOTEKA OHIIANHY

JomoaHuTeILHAS JJHTEPATYpA:

NOKYMEHT MOAMWUCAH ~ ~wuk]: B 2T./ A Jdynkuaa, M.B. [Tagnoga, 3.I". Peii
SNEKTPOHHOW NOAMNMCHIO momartHc, 2012, — 688 c.
Ceprudmkar; . 12000002A633E3D113AD425FB50002000002A6

emkepoB: yued. mocodue / T.M.Jlecarxkosa, JLE.
Bnapeneu; LWebayxoea TatkAHa AnekcaHapoBHa 3 481 ¢
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HNHTepHeT-pecypcebl:

1. http://www.bbc.co.uk - pecypcel 1 Mmarepuansl BBC

2. http://www s-english.ru — pecypcsl 1Ji1 U3y4eHHA aHTJIHIACKOr o A3blKa

3. http://www.engvid.com - pecypcsl J1Ji H3YUeHUs aHTJIHIICKOT O A3bIKa

4, http://www .english-globe.ru - pecypcsl J1Jid U3ydeHUs aHTIMACKOTO A3BIKA

5. https://www.englex.ru - mnargopma J1Jisi HHTEPAKTUBHOI' O U3YUYEHUS AHTJIMHCKOTO A3bIKA
6. http://www.biblioclub.ru - YHuBepcurerckas bubnuorexa onnaitn

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudukar: 12000002A633E3D113AD425FBS50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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