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BBE/IEHUE

Meroanueckue yka3zanus MpeaqHa3HAYEeHb] 11 CTYAEHTOB 1 Kypca 09HO-3a09HOU (POPMEL
00y4eHMA, KOTOPEIMH OHM MOTYT MOJB30BATHCA NMPHU MOATOTOBKE K IMPAKTHUYECKAM 3AHATHAM.
[IpakTnueckue 3anATva 5TO0 - miIaHupyemas ydeOHas, y4eOHO-UCCIemOBATENLCKAA, 4 TAKKE
HAYYHO-MCCIEI0BATENRCKAA padoTa CTYIEHTOB, KOTOPAsA BEITOIHAETCA B AyAUTOPHOE BPEMA MO
PYKOBOACTBOM MpemonaBarens. B cocraBe METOOIMYECKNX YKA3aHWUH K MPAKTUUECKUM 3aHATHAM
MPERYCMOTPEHEI PEKOMEHIAIMH IT0 IMMOATOTOBKE K MPAKTUYECKOMY 3aHATHIO. [Ipy BeIMONMHEHNN
padOTEI CTYAEHTHI MOTYT UCITONIB30BATh HE TOJBKO METOQUUECKHE YKA3aHUA MO PEIIEHUIO 3a1a4,
HO U JPyIHU€ MaTe€pHaIbl yueOHO-METOIMIECKOT0 KOMITIEKCA.

OCHOBHOM IE€ABK0 METOAMYECKMX YKA3aHWM 110 BEINOJHEHUID HNPAKTHYECKUX padoT
ABJISIETCA ITOBBIMLIEHHE MCXOTHOTO YPOBHS BJIANEHHUSA WHOCTPAHHEBIM SA3BIKOM, JOCTUTHYTOTO HAa
OPEBIAYIIEN CTYIIEHHM 00pa30BaHUA, U OBIAIEHUE CTYIEHTAMH HEOOXOIUMBIM U JOCTATOYHBIM
VPOBHEM KOMMYHUKATHBHOM KOMIIETEHIIMM [UId PELMIEHUA 3aad MEKIMYHOCTHOIO M
MEKKYJIBTYPHOTO B3aUMOJCHCTBHUS.

[lens 3akmrouaerca B pOPMUPOBAHNUU Y CTYJEHTOB HABBIKOB MOHUMAHWA, U3BJICYCHUA,
00paboTKKN U BOCTPOM3BENEHUSA UH(POPMATIHH.

CTpykTypa BKJIKOYAET TEKCTBl Pa3IM4HOM  HANPABICHHOCTH, YIPAXKHEHUA H
MPAKTUYECKHUE 3a0aHuA KOMILIEKCHOTO XapakTepa UIfi 3aKpPEIUIEHWA OCHOBHBIX 3HAHUU 110
TEMATUKE COOTBETCTBYIOMIETO 3aHATHA, YTO IIPEANOIAraeT PEATN3ALNI0 CICTYIONMX 1IEICH:

- HOBEINIEHUE YPOBHA Y4€OHOU ABTOHOMHU U CIIOCOOHOCTH K caM0O00pPa30BaAHUIO;

- pa3BUTHE KOTHUTHUBHBIX M UCCIEN0BATENBCKNX YMEHUM;

- pa3BUTHE HABBIKOB UTEHUS, IMOHMMAHHMA W IIEPEBOOA C AHIVIMMCKOrO fA3BIKA HA
PY CCKHM;

- Pa3BUTHUE HABBIKOB YCTHOU PEYU HA AHTTIMHCKOM S3BIKE;

- 3aKPENJICHNE JIEKCMYECKOTO M TPAMMATHYECKOTO Marepuana IIpPH MTOMOMNIA
Pa3IMYHEIX YIIPAKHEHUH.

[Tponecc m3yuenna mucimrmumbel «MHOCTpaHHBId A3BIK B cepe mpoecCHOHATBHOU
KOMMYHHKAllUW» HampaBiae€H Ha (QopmupoBanue kommnereHumin YK-4 (cmocoOHOCTE K
OCYIIECTBJICHUIO OEI0BOM KOMMYHMKAIIMA B yCTHOM M IMMCBMEHHOM (popmax Ha
rocyJapCcTBEHHOM s3kIKe Poccuiickon Denepaiit 1 THOCTPAHHOM(BIX ) SI3BIKE(ax )).

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCHIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6
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Nencreutened: ¢ 20.08.2021 no 20.08.2022



COJJEPKAHUE MPAKTHYECKHNX 3AHSITUN

Pa3znen 1: What is “Management”? / Uto Takoe “MeHe:KMeHT”?

IIpakTHyeckoe 3anarue 1.
IIpakmurka peuu: Management, its nature and purpose / OnpeneneHne MOHATHS
MeHe/:KMeHT, ero Xapakrep H IeJlb.
Heanb: ©opMupoBane KOMMYHUKATUBHBIX KOMIIETEHIIUH, OBJIANEHUE JIEKCUKON U TPAMMATHKOU
B pe3yiibTaTe 0cBOeHHe TeMBbI CTYIEHT [10JIzKeH
3HATh: 0a30BBIE HOPMEI YHOTPEOICHHS TEKCUKH, (DOHETUKU U TPAMMATHKHI
YMeTb. 4YMTaTh, ICPCBOOHUTE W IICPCCKA3BIBATE TCKCTBI Had HWHOCTPAHHOM  A3BIKC C
MCTOIB30BAHUEM CHOPABOYHOM W Y4EOHOM IUTEPATYPHI; OCYIIECTBIATE KOMMYHUKAIIMIO HA
WHOCTPAHHOM SI3BIKE
AKTYAIBHOCTB TeMbI: 00yCI0BIE€HA HEOOXO0AMMOCTRIO OBIaneHuem Y K-4.

Teopernueckast yacTh:

We define management as the process of designing and maintaining an environment
in which individuals working together in groups,accomplish efficiently selected aims. This basic
definition needs to be expanded.

1. As managers, people carry out the managerial functions of planning, organizing,
staffing, leading and controlling.

2. Management applies to any kind of organization.

3. It applies to managers at all organizational levels. Management applies to small and
large organisations, to profit andnot-for-profitenterprises, to manufacturing as well as service
industries.

The term —enterprisel refers to business, government agencies, hospitals, universities, and
other organizations. Effective managing is the concern of the corporation president, the hospital
administrator, the government first line supervisor and the like.

Managers are charged with responsibility of taking actions that will make it possible for
individualsto make their best contributions to group objectives.

The scope of authority held may vary and the types of problems dealt with may be
considerably different. But all managers obtain results byestablishing an environment for
effective group endeavour.Top-levelmanagers spend more time on planning and organising than
lower-levelmanagers,

Leading takes a great deal of time for first-linesupervisors.

The aim of all managers.

In a very real sense, in all kinds of organizations, whether business or nonbusiness, the
logical and most desirable aim of all managers should be asurplus — managers must establish
an environment in which people can accomplish group goa lswith the least amount of time,
money, materials and personal dissatisfactionl, or where they can achieve as much as possible
of a desired goal with available resources. In a nonbusiness enterprise, such as a police
department or hospital, that are not responsible for total business profits, managers still have
goals and shouldstrive to accomplish as much as possible with available resources.
JlekcHyeckue eIMHUIBI [0 TeMe:

accomplish definite in practice rarely

actual desirable in turn recognize

adequately determine incorporate record

.‘":'.Eit"‘;."‘;'!'.lr'zﬂ":'n—.T.";'."z."‘:.“; ."':!."".—..—':.‘":'!":.""_1". : . :

ONEKTPOHHOW NOAMUCLIO intentional refer to
Ceptudmkar: , 12000002A633E3D113AD425FB50002000002A6 interrelated reference check
Bnapeneuy: Llebayxoea TaTbAHa AnekcaHOpoBHa _ _
involve reliant
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as much as possible  enforce maintain self-achieving

Bonpocsl 1 3a1aHHS:
1. Fill in the gaps using one of the adjectives managed, managerial, manageable, controlled
from the Topical Vocabulary.
. The new rule keeps your work to a size.

. The new role will be a more administrative and one.

. The division of _ responsibilities should be discussed.
. The task is easily :
. He has excellent  skills.
. The airflow is by a fan.
. Trade is  in most countries.
. The exchange rate of this currency 18
9. The employees in this department are __ difficult.
10. The possession of _ drugs is illegal.
2. Read the Ist part of the text and complete the summary explaining the notion management.
Management is that . Managers can be and . There are
Management is a universal phenomenon. All organizations — business,political, cultural
or social are involved in management because it is themanagement that helps to direct the
various efforts towards a definite purpose.Management involves creating an internal
environment: it is the managementwhich puts into use the various factors of production.
Therefore, it is the responsibility of management to create such conditions which are
conduciveto maximum efforts so that people are able to perform their task efficiently
andeffectively. It includes ensuring availability of raw materials, determination ofwages and
salaries, formulation of rules & regulations. Therefore, we can say that good management
includes both being effective and efficient. Being effective means doing the appropriate task.
Being efficientmeans doing the task correctly at least possible cost with minimum wastage
ofresources.
As a process, management refers to a series of interrelated functions.According to George
R. Terry, “Management is a distinct process consisting of planning, organizing, actuating and
controlling, performed to determine andaccomplish stated objectives by the use of human beings
and other resources.”
3. Provide English equivalents for the Russian phrases consulting the text and then fill in the
gaps.
yVOPAaBICHUE / HAOPABIATH PA3PO3HEHHBIE YCWINMA / MYCKAET B pabOTy pa3nuuHbIE (PAKTOPEI
OpOM3BOACTBA / yCaoBUA, OnarompuarcrByronme sS@@exktuBHon padbore / obecmeunTs
OOCTYIMHOCTE CBHIPBS / C(POPMYTHUPOBATE CBOJ MPABWI M HOPMATHUBHEBEIX AKTOB / IMIAHWUPOBAHUI,
OPTaHU3AIIMH, MOTUBAI[UA U KOHTPOJIS
1. Management helps towards a definite purpose.
2. Management
3. It is the responsibility of management to create
4. It is the managers’ job , to determine wages and salaries,
5. is a distinct process consisting of :
4. Find the synonyms for the following words consulting the text.
Motivating, diverse, a set goal, relevant, leading to, recognizable, obtainability.
5. Work in pairs. Discuss situations and spheres of life where management exists.
Do you think management should be professional? Does everyone act as a manager in his /
her life? Reason vour oninion.
an%{mﬁnggﬂ%%ﬁﬁm nhrases below consulting the text.

Ceptucpukat: 12000002A633E3D113AD425FB50002000002A6 M OPTraHAu3dlud, IIPHHATE PCHICHHE IO ITOBOIY
Bnapeneu: LWebzyxoera Tatbaxva AnekcanapoBHa  00M3AHHOCTE H cq)epy OTBETCTBEHHOCTH:
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KOHTPOJIb HAaI JOEATEILHOCTBIO COTPYIHUKOB, pPEAnn30BaTh CBOM CIIOCOOHOCTH; LENH,
MOCTABJICHHEIE HA STale MIaHUPOBAHUA, MEPEI, HATPABJIEHHBIE HA MUHUMH3AIIMIO PUCKA.

IlpakrHueckoe 3ansaTHe Ne 2,
IIpakmuxa peuu: What is Public Administration? / YTo Takoe rocyxapcrBeHHOe
yipapjieHue?
Heanb: ©opMupoBane KOMMYHUKATUBHBIX KOMIIETEHIIUH, OBJIANEHUE JIEKCUKON U TPAMMATHKOU
B pe3yiibTaTe 0CBOCHHE TeMbI CTYAEHT /I0JI:KeH
3HATh: 0a30BBIE HOPMEI YHOTPEOICHHS TEKCUKH, (DOHETUKU U TPAMMATHKHI
VMeTh: 4YUTaTh, NEPEBOAUTH W MEPECKA3BIBATE TEKCTEI HA HWHOCTPAHHOM  S3BIKE C
MCTOIB30BAHUEM CHOPABOYHOM W Y4EOHOM IUTEPATYPHI; OCYIIECTBIATE KOMMYHUKAIIMIO HA
WHOCTPAaHHOM SI3BIKE
AKTYAIBHOCTB TeMbI: 00yCI0BIE€HA HEOOXO0AMMOCTRIO OBIaneHuem Y K-4.

Teopernyeckast yacThb:

When people think about government, they think of elected officials. The attentive public
knows these officials who live in the spotlight but not the public administrators who make
governing possible; it generally gives them little thought unless it is to criticize “government
bureaucrats.”

Yet we are in contact with public administration almost from the moment of birth, when
registration requirements are met, and our earthly remains cannot be disposed of without final
administrative certification. Our experiences with public administrators have become so
extensive that our society may be labeled the “administered society”.

Various institutions are involved in public administration.

Much of the policy-making activities of public administration is done by
large, specialized governmental agencies (micro-administration). Some of them are mostly
involved with policy formulation, for example, the Parliament or Congress.

But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Thus, public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work is quiet,
small scale, and specialized. Part of the administrative process is even kept secret. The
anonymity of much public administration raises fears that government policies are made by
people who are not accountable to citizens. Many fear that these so-called faceless bureaucrats
subvert the intensions of elected officials. Others see administrators as mere cogs in the
machinery of government.

But whether in the negative or positive sense, public administration is policy making.
And whether close to the centers of power or at the street level in local agencies, public
administrators are policy makers. They are the translators and tailors of government. If the
elected officials are visible to the public, public administrators are the anonymous specialists.
But without their knowledge, diligence, and creativity, government would be ineffective and
inefficient.

HISTORICAL OVERVIEW OF PUBLIC ADMINISTRATION

Large-scale administrative organization has existed from early times. The ancient empires

AOKYMEHT MNnoanucAH -
SNEKTPOHHOM NOANMCHIO ter the Holy Roman Empire as well as recent
Ceprudpwikar: ' 12000002A633E3D113AD425FB50002000002A6 ortugal, and France — they all organized and
Bnapeneu: |11 WWeBsyxosa TatbAHa Ariexcataposha se populations by the use of quite a sophisticated

) administrative functionaries.
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The personal nature of that rule was very great. Everything depended on the emperor.
The emperor in turn had to rely on the personal loyalty of his subordinates, who maintained
themselves by the personal support from their underlings, down to rank-and file personnel on the
fringes of the empire. The emperor carried an enormous work load reading or listening to
petitions, policy arguments, judicial claims, appeals for favors, and the like in an attempt to keep
the vast imperial machine functioning. It was a system of favoritism and patronage.

In a system based on personal preferment, a change of emperor disrupted the entire
arrangements of government. Those who had been in favor might now be out of favor. Weak
rulers followed strong rulers, foolish monarchs succeeded wise monarchs — but all were
dependent on the army, which supplied the continuity that enabled the empire to endure so long.
In the absence of institutional, bureaucratic procedures, government moved from stability to near
anarchy and back again.

Modern administrative system is based on objective norms (such as laws, rules and
regulations) rather than on favoritism It is a system of offices rather than officers. Loyalty is
owed first of all to the state and the administrative organization. Members of the bureaucracy, or
large, formal, complex organizations that appeared in the recent times, are chosen for their
qualification rather than for their personal connections with powerful persons. When vacancies
occur by death, resignation, or for other reasons, new qualified persons are selected according to
clearly defined rules. Bureaucracy does not die when its members die.

Jlexenueckue eIMHUIBI 110 TeMe:

policy-making (activity); policy formulation; to be close to the centres of power; street
level; bureaucrat; to raise fears; administered society; to be based on personal preferment; to be
(not) showy.

Bonpocsl u 3a1anus:
1. Read the text again for understanding its main points and answer the 10 "'What'-questions
given below:
. What is public administration?
. What institutions and agencies are involved in public administration?
. What institutions are involved with policy formulation?
. What public figures are visible to the public — elected or anonymous ones?
. What are public administrators?
. What maintained political rule over wide areas and large populations in ancient empires?
. What is the difference between macro-administration and micro-administration?
. What changes could a change of emperor lead to in a system based on personal
preferment?
9. What are modern administrative systems based on?
10. What is the difference between the administrative system based on objective
norms and the one based on favouritism?
2. Now read the text for detailed information to complete the following sentences and develop
the idea:
1. We are in contact with ... almost from the moment of birth.
. Public administration is said to be not ... .
. Public administrators are the anonymous specialists, who ... .
. Whether in the negative or positive sense, public administration is ... .
. The ancient and recent colonial empires ... .
. The emperor carried an enormous work load ... .
. Modern administrative svstem is based on ... .

NOKYMEHT MOANUCAH .
SNEKTPOHHOM NOANNCHIO on, or for other reasons, new qualified persons

Ceptuchmkar: 12000002A633E3D113AD425FBS0002000002A6
Bnapeneu. LWebzyxosa TateAHa AnexkcaHapoBHa
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) idministered society”?
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Why is public administration said to be not as showy as other kinds of politics?
Why was the system of the ancient empires called "the system of favouritism and
patronage™!

Why is bureaucracy thought to be immortal?

What specialists are called "rank-and-file personnel™?

Why did ancient empires often move from stability to near anarchy and back again?
What objective norms are modern administrative systems based on?

Why do people think of elected officials when they think about government?

4. Give synonyms to the words given below in italics or briefly explain their meaning:

1.

2.

The anonymity of much public administration raises fears that government policies are
made by people who are not accountable to citizens.

Members of the bureaucracy are chosen for their qualification rather than for their
personal connections with powerful persons.

When vacancies occur, new qualified persons are selected according to clearly
defined rules.

Our experiences with public administrators have become so extensive that our society
may be labeled the “administered society”.

Public administration is a political process involving the authoritative implementation of
legitimated policy choices.

Many fear that these so-called faceless bureaucrats subvert the intensions of elected
officials.

The ancient and recent colonial empires organized and maintained political rule over
wide areas and large populations.

5. Insert prepositions where necessary:

1.
2.
3.

We are accountable ... our parents for our actions.

We cannot dispose ... our earthly remains without final administrative certification.
Everything depended ... the emperor, who in turn had to rely ... the personal loyalty of
his subordinates.

Various institutions are involved ... public administration, but large, specialized
governmental agencies are given responsibility ... most public administration.

The Parliament or Congress are involved ... policy formation, and the Department or
Ministry of Defense are mainly involved ... policy implementation.

The emperor carried an enormous work load reading or listening ... petitions, judicial
claims, appeals ... favour, and the like.

In a system based ... personal preferment, those who had been ... favour might now be
...... favour.

Weak rulers followed strong rulers, foolish monarchs succeeded ... wise monarchs — but
all were dependent ... the army, which supplied the continuity.

6. Translate into English:
l. AHOHUMHOCTE TOCYHAPCTBEHHOTO VIIPABJIEHUS BBI3BIBAET Y MHOTHMX OTACEHUS, YTO

CepTtudumkar:
Bnapeneu:

[NencTrBUTENEH:

roCymapCTBEHHAs Crparerus Oyner BeIPadATBIBATHECA JIOABMH, HE MOIOTYETHBIMHU
rpa< JaHaM.

. Ilpn cmene wummeparopa, paspymiajcsi BECh TOCYIAPCTBEHHBIM MEXAHM3M, W JIIOIU,

KOTOPBIC OBLJTH B TI0 HETC, MOTJIH OKA3dThCA B HCMHJIOCTH.

. Ilpu coBpemeHHOMN cUCTEME rOCYIAPCTBEHHOTO YIIPABJIEHUS FOCYIAPCTBEHHBIE CITyKaIHMe

HA3HAYAHOTCA COTITdCHO HX KBEU'[H(;[)HKHU,HH, d HE IT0 JIMHHBIM CBA3AM C BJIHATCIBHBIMH

AOKYMEHT NoarnncCAH
3NEKTPOHHOW NOAMUCHIO 0T HUMIICPATOpPd, KOTOpPOMY, B CBOK OYCPEIb,
12000002A633E3D113AD425FB50002000002A6 b MOTYHHCHHBIX.
lllebayxoea TarbAHa AnexkcaspoBHa Yy — HATAI W CIOYIIA KUﬂﬂTﬂﬁCTBﬂ, piﬂﬁﬂpﬂﬂ

HH.
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7. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
1. The text under discussion draws our attention to ... .
2. Public administration is said to be not as showy as ... .
3. Public administrators are...
4. The ancient empires organized and maintained political rule by ...
5. Modern administrative system is based on ...
8. Complete each sentence using a word derivationally related to the word given in brackets:
This idea is good but ... of such a scheme will be difficult. (implement)
They challenge the very ... of the government. (legitimate)
They need to spend less on ... . (administrative)
[ am not ... to approve payments. (authorize)
Lloyd George was threatening to ... . (resignation)
Many civil servants are sure that they can ... better than the politicians. (government)
There is a lot of ... involved in getting an import license. (bureaucrat)
This public corporation is fully ... to Parliament. (accountability)
She 18 a ... in Eastern European affairs. (special)
10. It is the Prime Minister's ... residence. (officer)
9. Give your own definitions of 'micro-administration', 'macro-administration' and
‘bureaucracy’.

o001 O h s D —

Pasnen 2: Business management and public administration/ Ynpariienne O0OH3HecOM H
rocylapcTrBeHHOe YIIpaBJIeHHE.

IIpakTHueckoe 3ansaTie Ne 3.
IIpakmuxa peuu: Personnel administration: staffing and trainin. / Ynpagiienue
[ePCOHAIOM: OA0OP H 00yUeHHe.
Hean: opMupoBaHne KOMMYHUKATUBHBIX KOMIIETEHIIUH, OBJIAAEHUE JIEKCUKON U TPAMMATHKOU
B pe3y/ibTaTe 0CBOCHHE TeMbI CTYACHT JI0/I:KeH
3HATHh: 0A30BBIE HOPMBI YHOTPEOIEHUA TEKCUKU, (DOHETUKU U TPAMMATHKHI
yMeTb: UWTATh, NEPEBOJUTH W TEPECKA3BIBATH TEKCTHI HA MHOCTPAHHOM S3BIKE C
MCMOJIB30BAHUEM CHOPABOYHOM M Y4E€OHOHM JIUTEPATYPHI; OCYIIECTBIATE KOMMYHHUKAIIUIO HA
MHOCTPAHHOM SI3BIKE
AKTYAJIBHOCTBL TeMbI: 00yCJIOBII€HA HEOOXOAUMOCTEIO OBIaneHuEM Y K-4.

Teopernyeckas yacThb:

An important task in the management of any enterprise, private or public, is
the recruiting, selecting, promoting, and terminating of personnel and employee training.
Recruiting

Once jobs have been created, the recruitment starts, i.e. finding people to fill those jobs.

Public administration in the United States has come a long way from the time of Andrew
Jackson, when, in the popular view, government jobs could be performed by any individuals (or
at least any men) with normal intelligence. Under Jackson and his successors, frequent rotation
on office was encouraged; no particular prior training or experience was necessary for most jobs.
Merit systems were designed for the most part to keep out the grossly incompetent, not to attract
the highly qualified.

Graduallv, the pattern changed. The government began attracting especially competent

NOKYMEHT MNOANUCAH | iy -
SNEKTPOHHOW MOANUCHIO jEEda recruiting visits were made to c::mllege. and
Ceprudbuar: - 12000002A633E3D113AD425FB50002000002A6 re nearly competitive with those in the private

Bnaperniety: ()| LeGayxosa TaTbsiHa AnekcaHapoBHa viduals who, in earlier times, would have been
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excluded from public employment because of their ethnic or racial backgrounds or because they
were women.
Examining and selecting

Once applications have been received, the next step in the personnel process is
examination. The term examination does not refer only to a pencil-and-paper test.

Some judgments are made on the basis of an unassembled examination. That is, the
application form itself may require sufficient information to permit the assignment of a score
based on reported experience and education and on references.

Another possibility, especially important for jobs requiring particular skills,
is performance examination. Some jobs call for an oral examination, particularly those for which
communication skills are especially important.

One examination of special importance is the Professional and Administrative Career
Examination (PACE). PACE is intended to select candidates for federal
government careers rather than for particular jobs.

The personnel agency (e.g. Civil Service Commission) considers the list with the names of the
individuals with the highest examination scores from which it chooses the new employee.
Considerable discretion is allowed in making the final choice.

Following selection, the new employee is likely to serve a probationary period, often six
months, during which removal is relatively easy. Personnel managers encourage supervisors to
see this as an extension of the testing procedure, but few employees are, in fact, dismissed during
this period.

Evaluation

The evaluation of employee performance is a further personnel function. Recently, the
trend has been to formalize rating schemes and to regularize feedback to employees. Where
possible, objective measures of the work completed are employed. In jobs where this is not
possible, supervisors are encouraged to judge performance as accurately as possible using
impressionistic techniques.

By supplying a continuing record of performance, such evaluation can protect employees
from capricious actions of a subjective supervisor.

Continuing education in the public service

Government is deeply involved with the further education and training of the employees.
This involvement may range from relatively simple, in-house training sessions — even on-the-job
training — to the financing of undergraduate or graduate education.

Many universities, in cooperation with government agencies, have developed special
programs for public employees, and the courses typically lasting for a week, may be conducted
either at a university campus or at an agency site.

The Federal Executive Institute in Charlottesville, Virginia, established in 1968, operated
by the Civil Service Commission, provides managerial training for high-level federal executives.
The commission also has regional training centers located throughout the country.

Public personnel are also often given leaves for a semester or a year by their agency to
pursue a degree at the doctoral level (the Doctor of Public Administration) or to fulfill a master’s
program.

JlekcHyeckue eIMHUIBI [0 TeMe:
prior experience, to judge performance, performance examination, competitive wages, on-the-job
training, in-house training, racial background.

Bonpocsl u 3aanus:
1. Complete each sentence using a word derivationally related to the word given in brackets:

AOKYMEHT NoarnimcCAH : :
SNEKTPOHHOW NOoANUCHIO ask to hum. (agg:gnment)
CepTudukar: - 12000002A633E3D113AD425FB50002000002A6 General Council. (removal)
Brapeneu:  llleGayxosa TaTesHa AneKkcaHapoBHa ‘h two words “Not guilty!” (termination)

) 1 special cases. (discretion)
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5. The school receives up to 3,300 ... each year. (apply)
6. He has been ... to captain. (promotion)
7. A fake call from some local phone box was not ... . (exclusion)
8. Crop ... will help to minimize diseases and weeds. (rofate)
9. Nationalist leaders demanded the ... of democratic rights. (extend)
10. He joined the firm as a young ... more than thirty years ago. (recruitment)
2. Answer the following questions:
1. What are the functions of personnel administration?
2. What attempts are made by the government to attract competent individuals to jobs?
3. Why is the evaluation of employee performance important?
4. How are new employees examined and selected?
5. Is the further education and training of the employees important? Why?
3. Read the text for general information to complete the following statements:
1. The text deals with the problem of ... .
2. There are some steps in the personnel process. They are ... .
3. The text views personnel administration as ... .
4. Read the text again for understanding its main points and answer the 10 '"What'-questions
given below:
1. What is the first step that the management has to undertake when new jobs have been
created?
What was the time of Andrew Jackson characterized by?
What attempts did the government make to attract especially competent applicants?
What kinds of examinations were mentioned in the text?
What is a "performance examination"?
What examination is considered to be of special importance?
What process is the evaluation of employee performance?
What programs have many universities developed for public employees?
What training does the Federal Executive Institute provide?
10. What time is given to public personnel to pursue a degree at the doctoral level?
5. Now read the text for detailed information to complete the following sentences and develop

O OO ] O s

the idea:
1. Once jobs have been created, ... starts, i.e. finding people to fill those jobs.
2. ... were designed for the most part to keep out ..., not to attract ... .

3. Active efforts were made to attract individuals who, in earlier times, would have been
excluded from public employment because of ... .
4. Once applications have been received, the next step is ... .

5. Some judgements are made on the basis of ..., and some jobs, especially requiring
particular skills, call for ... .
6. ... i1s Intended to select candidates for federal government careers rather than for

particular jobs.

7. The new employee is likely to serve ..., often six months, during which removal is
relatively easy.

8. In order to make an evaluation of employee performance, where possible, objective
measures ... . In jobs where this is not possible ... .

9. The involvement of government with the further education and training of the employees
may range from ... to ... .

10. ... provides managerial training for high-level federal executives.
6. Insert prepositions where necessary:

NOKYMEHT NOAMNUCAH L. " .
SNEKTPOHHOW MOAMUCHIO of any enterprls_elm the recruiting, selecting,

Ceptudbukar: 12000002A633E3D113AD425FB50002000002A6 and cmp 10}’66 tt'all'lll'lg .
Bnapeneu: Lebsyxosa TaTbAHa AnekcaHopoBHa viduals Whﬂ, in earlier times, would have been

_ of their ethnic or racial backgrounds.
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The term examination does not refer only ... a pencil-and-paper test.
Some judgements are made ... the basis of an unassembled examination.

5. Some jobs call ... an oral examination, particularly those ... which communication skills
are especially important.

6. By supplying a continuing record ... performance, such evaluation can protect employees
... capricious actions.

7. This involvement may range ... relatively simple, in-house training sessions — even on-
the-job training — ... the financing of undergraduate or graduate education.

8. Many universities, ... cooperation ... government agencies, have developed special
programs ... public employees.

9. The personnel agency considers the list ... the names ... the individuals ... the highest
examination scores ... which it chooses the new employee.

10. Wages were made more nearly competitive ... those in private sector.

7. Translate into English:

1. Korma mDoABIAIOTCA BAakaHCMU B KAKOWU-JIMOO OpraHu3anui, HAYMHACTCA ITOUCK
KAHOIUOATOB. AOMMHHCTpAlMsA BCErga Crapaercs NpUBJIeds HA padoTry cambIx
KOMIETEHTHBIX CITy JKATIHIX.

2. Korna BakancuM OTJIamI€HBI, HAHOCATCSA BU3WUTHI B KOJUIEKU U YHUBEPCUTETHI C IIEJTBO
MOV CKA KAHIUIATOB HA 3TH TOTKHOCTH.

3. Orbop naubonee mnmOOXOAAMIETO0 KAaHAMAATA OCYIIECTBIIETCA HA OCHOBE YCTHOTO
cobecenqoBaHnusa, OCOOEHHO B TE€X CHAydasx, rAe HEOOXOOUMBI KOMMYHUKATHBHEBIE
CIIOCOOHOCTH, WKW HA OCHOBE AHKETHI, BKIOYAOMEN MHpopMamo 00 onbiTe padoOTHL,
00pa30BaHUN U PEKOMEHIALINH.

4. HoBeil ciyKammil, Kak MPaBwIO, MPOXOINT UCIIBITATEIEHEIN CPOK B TEUEHUE 6 MECHIIEB.
HauanpHuk oTaena kaapoB pacCMaTpPUBAET 3TOT CPOK KaK ITPOIOJLKEHHE MPOBEPKH, HO
JIAIITE HEMHOTHX CITYKANIUX YBOJTBHSAIOT B TEYEHUE 3TOTO CPOKA.

8. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
The text under discussion draws our attention to ...

The recruiting pattern changed ...

Selecting of candidates is made on the basis of ...

The evaluation of employee performance ...

Government provides the following opportunities for the further education ...

na
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IIpakrnueckoe 3ansaTie Ne 4,
IIpakmurka peuu: Administrative decision-making / IIpuHsaTiHe aIMHHHCTPATHBHBLIX
peleHui.
Heanb: ©opMupoBane KOMMYHUKATUBHBIX KOMIIETEHIIUH, OBJIANEHUE JIEKCUKON U TPAMMATHKOU
B pe3y/ibTaTe 0CBOCHHE TeMbI CTYACHT J10JI:KeH
3HATh: 0a30BBIE HOPMEI YHOTPEOICHHS TEKCUKH, (DOHETUKU U TPAMMATHKHI
VMeTh: 4YUTaTh, NEPEBOAUTH W MEPECKA3BIBATE TEKCTEI HA HWHOCTPAHHOM  S3BIKE C
MCTOIB30BAHUEM CHOPABOYHOM W Y4EOHOM IUTEPATYPHI; OCYIIECTBIATE KOMMYHUKAIIMIO HA
WHOCTPAaHHOM SI3BIKE
AKTYAIBHOCTB TeMbI: 00yCI0BIE€HA HEOOXO0AMMOCTRIO OBIaneHuem Y K-4.

Teopernueckast 4acTh:
Elements and models of a Decision-making Process. We all make decisions all the time.
Some are small; some will have ramifications throughout our lives. Sometimes we make snap
judgments that in retrospect seem wise. Other times we carefully weigh the pros and cons but are

OOKYMEHT NOANUCAH - SN -

SHEKTPOHHOW NOANMCHIO }ﬂns are nﬂndecmmns._ we put things off, choose
Ceptudpmkar: ' 12000002A633E3D113AD425FB50002000002A6 - people and later discover that inaction has
Bnageneu: Uebayxosa TateaHa AnercaHapoBHa I from action.
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Whether small or large, short- or long-term, studied or impulsive, decision-making
involves four major elements: problem definition, information search,
choice, and evaluation. They are not sequential, they occur simultaneously. And it is often
difficult to identify when a decision process begins and ends as most important choices are
ongoing.

Problem definition

The first step in defining a problem is recognizing that it exists.

Then, problems are plentiful; attention is scare. Selecting a problem for attention and
placing it on the policy agenda is the most important element in policy making. When a problem
is given attention, it gains focus and takes shape.

How a problem is defined affects how it is addressed. The problem of the homeless is a
good example. The people without home have always been with us. Most often they have been
seen as people who because of their own weaknesses could not find work and afford homes.
They were dismissed as drunks and drifters. So defined, the homeless remained a problem in the
background — a problem for the Salvation Army, not the government. But as their number grew,
we began to take a closer look. We saw individuals discharged from mental institutions, the
unemployed whose benefits had expired, and families unable to afford decent home. And we
started seeing ‘“‘the homeless™ as people in desperate situations. This change in our perception
altered the decision process. Homelessness is now a focus of policy debate.

Information search

When we are only vaguely aware that a problem exists, our first step is often to learn
more about it, and this learning is an important step in the decision-making. Acid rain is a good
example. First in Europe and then in North America, people noticed that trees were dying, and a
few scientists began to ask why. Pollution and changes in climate were explored. Out of this
active search for information the problem gained definition: air pollution is killing trees. Then,
the solutions were considered. Reducing acid rains requires costly reduction in pollution created
in regions often at great distance from the dying trees. Thus, the information defined the nature
of the policy-making.

Information has always been central to governing, and governments are primary sponsors
of research both in the sciences and humanities. Such research is driven by the interests of
scholars and may not have immediate relevance to policy debate. But it may have important
policy implications. For example, advances in lasers and genetic engineering influence defense
and social policy in ways unanticipated by scientists or their government sponsors.

Choice

As problems are defined and information about problems and outcomes is examined,
choices emerge. Weighing options and selecting are the most visible decision-making processes.

Sometimes choices are difficult and taking decisions is very hard, especially when
choices are not clear and their results are unpredictable. Should we negotiate with terrorists? Do
we want to save the lives of hostages, as family members prefer, or do we want to eliminate any
incentive for future terrorism?

The selection process does not necessarily require reasoned judgments; the compromises
of group decision-making often produce results that only few individuals prefer; satisfying single
interests often means 1gnoring the mterests of others.

Evaluation

Decisions do not end with choices among alternatives. Decision-making
involves evaluating the effects and actions. Evaluation may be formal (an official study of the
results produced by a new government program) or informal (scanning the news, talking to
colleagues).

an%%{;gﬁgggﬁﬂjuﬁ%:m s another form of information gathering after the

CepTucpukar: - “12000002A633E3D113AD425FB50002000002A6
Brapeneu:  leGayxosa TarsaHa AnekcaHapoBHa rch and evaluation is arbitrary. Before decision

outcomes.
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The most difficult aspect of evaluating choices is establishing the criteria. The most
common criterion is the result — if things turn out well we feel that we made the right choice. But
in this case we may confuse good luck with good decision-making (consider the decision to have
a surgery: all surgery involves risk, and if a person chooses to take the very slight risk to remove
a small tumor and dies during surgery, was the decision wrong?). Results are not universal
criteria for the quality of a decision. The evaluation of any decision-making must involve
looking at results and processes as well as the situation faced by decision makers.

Models of decision-making

There is no right or wrong way to make decisions. Sometimes cautious deliberation is the
best path; at other times risks are required. But scholars speak about two broad categories of
models of decision-making: rational and nonrational models .

Rational decisions are choices based on judgment of preferences and outcomes. They are
not always turn out best and they do not eliminate the possibility of failure. Sometimes the goal
iS so important that it is rational to choose an option with little promise of payoff. Opting for
experimental surgery is a rational choice over a life of pain.

In nenrational models choices do not result from the deliberate balancing of pros and
cons. These models share the assumption that the mix of rules and participants shape choices,
and that decisions result from the varying (though not necessarily accidental) mix of ingredients.
Most of governmental decisions are within these models. The decision process there is too
complex to take into account multiple goals, alternatives and impacts of every alternative; the
time required to take a decision is too short; the finances are too thin to provide long researches.

Taken to extremes, rational models reduce human judgment to computation, and
nonrational models portray decision outcomes as the result of forces beyond individual control.

Both rational and nonrational models of the decision process are products of value-
neutral social science. Values enter rational decision models only in the form of preferences, but
they are generally defined in terms of self-interest. An emerging view of decision-making places
a stronger emphasis on decisions as value statements.

Jlekenuyeckue eIMHAIBI 110 TeMe:

impulsive decision, to make a snap judgment, ongoing choices, problem in the
background, to take a closer look, to be vaguely aware, to establish the criteria, multiple goals.

Bonpocsl u 3a1anus:
1. Complete each sentence using a word derivationally related to the word given in brackets:
1. Sometimes we make snap ... that in retrospect seem wise. (judge)
We may be ... by fate even if we carefully ... the pros and cons. (betrayal, weight)
The homeless have no decent homes and are in ... situations. (despair)
Sometimes choices are not clear and their results are ... . (predict)
Before ... makers reach conclusions, they try to ... outcomes. (decide, anticipation)
If we want to save the lives of hostages, should be ... with terrorists. (negotiations)
Choices ... after information about problems and outcomes has been
examined. (emergence)
8. Reducing acid rains requires costly ... in ... created from dying trees. (reduce, pollute.
2. Look at the heading of the text and predict the contents of it.
3. Read the text for understanding its main points and answer the following questions:
1. Some decisions we make have ramifications throughout our lives, don’t they? Why?
2. What four major elements does decision-making involve?
3. When does a problem gain focus and take shape?
4. Can information define the nature of policy-making? How?

-1 O h s Lo 12

NOKYMEHT NOANMWUCAH 9
3MNEKTPOHHOW NOANMUCHIO & ProCesses: . 0
Ceptudmkar:’ - 12000002A633E3D113AD425FB50002000002A6 d informal evaluation of a problem?
Brapeneu: | WeBayxoea TarenHa AnekcanapoBHa te before they reach conclusions?
ating choices? Why?
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9. What are the two broad categories of decision-making models?
10. Within which models are most of governmental decisions? Why?
4. Insert prepositions where necessary:
1. Often the most important decisions are non-decisions: we choose to ignore ... problems,
to avoid situations, to put things ... .
2. The most important element in policy making is selecting a problem ... attention and
placing it ... the policy agenda.

3. Decision-making involves ... evaluating the effects and actions.

4. The distinction ... information search and evaluation is arbitrary.

5. Decision makers try to anticipate ... outcomes ... they reach conclusions.

6. The result is the most common criterion — if things turn ... well we feel we made the
right choice.

7. Rational decisions are choices based ... judgment of preferences and outcomes.

8. An emerging view of decision-making places a stronger emphasis ... decisions as value

statements.
5. Translate into English:
1. Yacro onpenemurs npoldnemMy Tak ke TPYIHO, KAK M HAWTH €€ PEIIEHHE.
2. PyxoBomurens HE UMEET MpaBa AEHUCTBOBATH OE30TBETCTBEHHO.
3. B mpouecce moncka nH(popmManuu 00 MHTEPECYIONIEN HAC MPOOIEME MBI MOKEM
CTOJIKHYTECA C JPYTUMHU Opodaemamu, TPEOYyIONIMMA PEIICHU .
4. Teppopusm cTan camOl HACYNIHOW mpoOiemMoit coBpeMeHHOCTH. Kak penmte ee? Kak
o0ecmeunThs 0€30acCHOCTh JIFO IAM??
5. Cnenmyer 11 BECTH NMEPETOBOPEI C TEPPOPUCTAMU? Y MEHBIIUT JIM ATO OMACHOCTE,
CTOSMIYIO NEPE TUIIOM O€33aNIMTHBIX KEHIIUNH U AETEHU !
6. TmaremsHo mccnenys nmpooOIeMy 3arps3HEHNA OKPYKAOMIEH CPEIbI U €r0 BIMAHUS HA
3M0POBBE MIOAEH, YIEHBIE MPUBIEKAIOT K HEH BHUMAHUE O0M1e CTBEHHOCTH.
6. Retell the text finishing the following sentences and adding 4-5 phrases of your own:
1. The text under discussion deals with the problem of ...

2. The four major elements: ..., ..., ... and ... which decision-making involves are not
sequential.

3. Problem definition and information search are the first steps in decision-making process.
They mean recognizing that a problem exists and ... .

4. Choices emerge when problems are defined and ... .

The most difficult aspect of evaluating choices is ... .
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Bnapeneu: Lle©3yxora TatesHa AnekcaHapoBHa
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2. http://www.s-english.ru — pecypcer ans n3ydeHns aHTJIMICKOTO S3BIKA

3. http://www.engvid.com - pecypchI s M3y4EHUs aHTTHHCKOTO S3BIKA

4. http://www.english-globe.ru - pecypcer nis n3yuennus aHTIMICKOTO A3BIKA

5. https://www.englex.ru - mmardopma 111 HHTEPAKTUBHOTO M3YUYEHUS AHTJIMHCKOTO SI3BIKA
6. http://www.biblioclub.ru - Yausepcurerckas bubnnorexa onmnaitn

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudukar: 12000002A633E3D113AD425FBS50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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MUHUCTEPCTBO HAYKHW U BBICHIEI'O ObPA30OBAHMUWJI
POCCHUNCKOU ®EJIEPALIUU
denepanpHOE TOCYIAPCTBEHHOE ABTOHOMHOE
00pa30BATENBHOE YUPEKIEHHUE BEICIIETO 00pa30BaAHUA
«CEBEPO-KABKA3CKWMN ®EJIEPAJIbHBIN YHUBEPCUTET»
[Taturopckuit uactutyT (pruman) CKOY

MeTonuueckue pekoMeHIANNHN
M0 OPraHu3aluy U TPOBENEHUIO CAMOCTOATEILHON padOTE 00yUaronmxcs
mo gucnuruinHe « MHocTpanHet 361k B cpepe mpodh)€CCHOHATBHON KOMMYHUKAIIA
1711 CTYAEHTOB HANIPABIEHUS MOATOTOBKHU /cnenuamsHocTH 38.03.01 Dxonomuka
HAIPaBICHHOCTE (mpo(duns) KopnopatnBHas S5KOHOMUKA U (PUHAHCEI

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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CONEPXXAHUE
Beenenue

1. O0mias xapakTepruCcTUKa CAMOCTOATENBHON PabOTE 00y4JaAOMIETOCA TPU U3YUEHUHN
I CIUILINHEL «HOCTpaHHBIN A3BIK B cepe mpodecCHoHaATEHON KOMMYHUKAITUID
2. IIman-rpauk BEITOJIHEHNA CAMOCTOATEIHEHON PadOTEL
3. KOHTpOIBEHEIE TOYKH U BUABI OTIETHOCTH MO HUM
4. Meronnueckue peKOMEHIAINH MO U3YIEHUI0 TEOPETUIECKOTO MATEPHAIA
5. Meroanueckue ykazaHnus 1o BUIaM padoT, mpeayCMOTPEHHBIX padodel mporpaMmon
U CLIUILINHEI
5.1.Merognueckue yka3aHusa n0O MOATOTOBKE K MPAKTUYECKUM 3aHATUAM
5.2. Meromuueckue ykazaHusa m0 COCTABIEHUIO TJIOCCAPHSA IO TEKCTY
CmcoK peKOMEHIYEMOM JTUTEPATYPEI

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebGayxoea TateAHa AnekcaHapoBHa
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BBE/IEHUE

OCHOBHOU IENBIO CAMOCTOATEIEHOH pPAa0OTEI CTYAEHTOB SIBISIETCA ITOBEINIEHUE
MCXOHOTO YPOBHS BJIAIEHUS WHOCTPAHHBIM SA3BIKOM, JOCTUTHYTOTO HA MPEIBIAYIIEN CTYIIEHH
oOpazoBanusa, W  OBIAACHHUE CTYOEHTAMM  HEOOXOIUMBIMM  OOCTATOUYHBIM  YPOBHEM
KOMMYHUKATUBHON KOMIIETEHIIMU IJI PEMICHUS 3a1a4 MEKIMIHOCTHOTO M MEKKYIBTYPHOTO
B3auMOAelCTBUA. M3yueHne MHOCTpAaHHOTO s3BIKA B c(pepe mpoecCHOHATPHOU KOMMIETEHIINN
NPU3BAHO TAK¥KE 00€CEeUnTh:
- MOBBILLIEHUE YPOBHA YUEOHON ABTOHOMMH U CITOCOOHOCTH K CaMO00Pa30BAHUIO;
- Pa3sBUTHE KOTHUTUBHBIX M UCCIENOBATENBCKUX YMEHHUM,
- pa3BUTHE UH(POPMAIIMOHHON KYJIBTYPHI,
- pacmMpeHre Kpyro30pa v MOBEIILIEHNE 001IEHN KYJIBTYPEI CTYIEHTOB.

CamocroArensHas padoTa CTyJEHTOB 3aHUMAET BAKHOE MECTO B y4€OHOM HAYUHO-
MCCIIEN0BATENBCKON JIEATENRHOCTH CTYIEHTOB. be3 caMoCcTOATENEHONU PadOTHI HEBO3MOKHO HE
TOJBKO OBJIAACHHE 000N BY30BCKOU OUCHUIUIMHOM, HO M (POPMHUPOBAHUE CHEIUAINCTA KAK
npo(eccuonana. B mmpokoM CMEBICIE MOJ CAMOCTOATENBEHOW pabOTOM CIEAyeT MOHUMATE
COBOKYITHOCTH BCEU CAMOCTOSTENHHOU AEATENBHOCTH CTYAEHTOB, KAK B YUEOHOU ayIUTOPHUH, TAK
U B HEE, B KOHTAKTE C IMPEMOJABATEIIEM U B €T0 OTCYTCTBHE.

Ycunenue poau CaMOCTOATEIBHOU padOTHI CTYAEHTOB 03HAYAET IMPUHIMIHAIBHBIA
MEPECMOTP OpPraHu3auuy  y4€OHO-BOCIIMTATEILHOIO MPOIECCa B By3€, KOTOPEIM JOJKEH
CTPOUTHLCA TakK, UTOOBI PA3BUBATE YMEHHME YUUTHECA, (DOPMUPOBATE Y CTYAEHTA CIIOCOOHOCTU K
CAMOPA3BUTHIO, TBOPUECKOMY HPUMEHEHUIO ITOJYYEHHBIX 3HAHWM, crocodamM amanranym K
npo()eCCUOHATIBHOU AEATEIEHOCTH B COBPEMEHHOM MHPE.

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebayxoea TateAHa AnekcaHapoBHa
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1. OBIIASI XAPAKTEPUCTHKA CAMOCTOSITEJIbHON PABOTbI
OBYYHAIOHIETI'OCH ITPU U3YUYEHUU JTUCHUITJIMHBI <M HOCTPAHHDBIU A3bIK
B COEPE NIPOOECCUOHAJIBHOU KOMMYHUKALHUN»

[Ton camocroaremsnon paborou crymeHroB (CPC) moHMMAaeTcs COBOKYHMHOCTH BCEH
CAMOCTOATENBHOH AEATEIEHOCTH CTYAEHTOB, KAK B yUeOHOM ayaIUTOPHUH, TAK U 34 €€ OPEaeIaMHu,
B KOHTAKTE C MMPEMOIABATEIEM U B €T0 OTCYTCTBHE.

Llens camocToATENEHON PAOOTHI CTYIEHTA — HAYUUTHCSA OCMBICIIEHHO U CAMOCTOSTEIBHO
paborare ¢ y4eOHBIM MATEPHAIOM W HAYYHOM HMH(OPMAIMEN, OBIANETh (yHIAMEHTAIBHBIMU
3HAHMAMH, YMEHHMSAMHM M HABBIKAMM B C(epax akameMuueckou, Ipo(eCCHOHANBHOU U
COLMATBHO-TYMAHUTAPHON  ACATEIBRHOCTH, C(OPMHUPOBATE OCHOBHI CAMOOPraHW3alUN U
CAMOBOCITMTAHUA C TEM, YTOOBI NPHUBUTH YMEHHE B JAJBHEHUIIEM HENPEPLIBHO MOBBIMIATH CBOIO
npo()eCCHOHATBHYIO KBATH(DUKAIIUIO.

3amaguavu CPC gpaarorcd:
— CHUCTEMATW3alWsd W 3aKPEIUICHHE IIOJYUYEHHBIX TEOPETHMYECKHMX 3HAHUW M IIPAKTHIECKHUX
YMEHUM;
— yriiyOneHne 1 pacMpeHne TEOPETUUECKUX 3HAHUIM;
— (popMupoOBaHNE YMEHUM UCITOIB30BATE YIEOHO-CIPABOYHYIO JIMTEPATYPY;
— PpAa3BUTHE ITO3HABATEIHLHBIX CIOCOOHOCTEHM W AKTUBHOCTH CTYAEHTOB: TBOPYECKOU
WHUIIUATUBEL, CAMOCTOATEILHOCTH, OTBETCTBEHHOCTH U OPraHN30BAHHOCTH;
—(pOpMUPOBAHME  CAMOCTOATEILHOCTH  MBINUIEHHUA, CHOOCOOHOCTEM K  CAMOPA3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO U CAMOPEATN3 ALY,
— pa3BUTHE UCCIEN0BATENLCKUX YMEHUI,
— UCITOJIB30BAHUE MAT€pHaIa, COOPAHHOTO M MOJYYEHHOTO B XOI€ CAMOCTOATEIBHBIX 3aHATHH
HA MPAKTUYECKUX 3aHATUAX, I 3(PPEKTUBHON NOATOTOBKH K 3a4€TAM M SK3aMEHAM.
OCHOBHBIMM BHJIAMH CAMOCTOATEIEHON PA0OTHI CTYIEHTOB ABJIAIOTCA:

- CAMOCTOATENIBHOE U3YUEHUE JTUTEPATY PHI;
[lems: caMOCTOATENBEHO AETATBEHO U3YUUTh TEMBL, PEACTABIECHHEIE B pa00Uen mporpaMme.
3amaun: mpuOOpETEHME HABBIKA PA0OTHEI ¢ MCTOYHUKAMH WU JATEPATYPOU; YMEHHSA TPAMOTHO
COCTABJIATE KOHCHEKTE U MOJL30BATECS UMU; BEISABIATE PA3JIMUHEIE TOUKU 3PEHUA HA TPOOIEMY
M CTENEHE €€ pa3padOoTaHHOCTH B JIUTEPATYPE.

- NOOATOTOBKA K MPAKTUYECKUM 3aHATUAM (BBIMOJIHEHWE [OMAMIHUX 340aHUH) U K
co0eceT0BaHNIO IO MHINBHU Y AJIbHBIM 33 1aHUAM,
Llems: yrnyOnenue 3nannsa yueOHOro marepuaa.
3amauv: OCBOUTH OTAEIBHBEIE BOMPOCHI B PAMKaX W3y4aeMOH OUCIHMIUIMHBI, TPAMOTHOCTE,
MOCIIEAOBATENBHOCTh M PAIMOHATBHOCTE W3JIOKEHHUA IMOATOTOBIEHHOIO MAaTepuana BO BpPEMA
MPAKTUYECKOTO 3aHATHAL.
-COCTABJIEHHE TJIOCCAPHA 110 TEKCTY.
Llems: cocraBuTh 0a3y HOBBIX JICKCUUECKUX €OUHMUII.
3amauun:
* CAMOCTOATENBHAS MOATATHAA 0TPAOOTKA yIEOHBIX SIIEMEHTOB;
* Pa3BUTHE MPAKTHYECKUX YMEHUH;
* (popMHUpOBAHME YMEHUM WCIIOJL30BATE WH(POPMAIMOHHEIE HWCTOYHUKHW: CHOPABOYHYIO U

CIIELMAILHYIO JIATEPATYPY.

[TpucTtynas k caMOCTOATEILHOMY H3YYEHHIO JIHTEPATYPbI 1O yueOHOU MUCIUILIHHE
«Mnocrpanneii M3k B cepe mpodeccHoHATEHOM  KOMMYHUKAIMM», HEO0OXO0IUMO:
O3HAKOMUTBECS C paboder mporpamMMou: B3ATh B OMOMMOTEKE PEKOMEHIOBAHHBIE YUEOHUKH U

NOKYMEHT NOAMWUCAH |
SNEKTPOHHON MOAMNUCHIO OOABATCIIA B SJIEI{TPDH'HDM BHIOC MCTOIHUYCCKHEC

Ceptudmikar: 12000002A633E3D113AD425FB50002000002A6 JBHBIM pabdoTaM; 3aBECTH HOBYIO TE€TPanb A
Bnapeney: WWebayxopa TateaHa AnexkcaHapoBHa H BBIITOJTHCHHUA MMPAKTHYCCKHX 3aﬂamﬂ‘5i.
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Jlnga u3ydeHus OUCHUIUIMHBL NPENIAaraercs CIUCOK OCHOBHOM M JOIOJHHUTEILHOU
mureparypel. OCHOBHasA JWTeEparypa IpegHa3HAdeHa a1 00A3aTEIbHOTO  M3YUEHHS,
OOTIOJIHUTENBHASA — MOMOKET 00siee rTyO0OKO OCBOUTE OTAEIBHEIE BOMIPOCH B PAMKAX M3Y4aeMOU
T CIIUTLINHEL.

B xome moATOTOBKH K MNMPAKTHYECKHM 3aHATHAM CTyJIEHT 00fA3aH OCYIIECTBIIATH
KOHCIIEKTUPOBAaHUE y4yeOHOro wmarepuana, ocoboe BHMMAaHME, oO0Opamas HaA TEOPHIO,
(pOpMyTMPOBKH, PACKPEIBAIOIIME COAEPKAHUE TE€X WIM MHBIX TPAMMATHYECKHX M A3BIKOBBIX
noHATUH. B padounx KOHCIEKTax KEeIaTenbHO OCTABIATE ITOJISA, HA KOTOPBIX CIEAYET NENaTh
MOMETKH, TOMOIHATE MaTEpUa, (POPMyInpOBATh BEIBOABI M MPAKTUYECKHE PEKOMEHIAINH.

CamocrosarensHas padoTa CTyIEHTOB HAZl MATEPHAIOM yYI4€OHON TUCHUILINHEL ABJISAETCS
HEOTHEMIIEMOH YACTEIO YUEOHOTO MPOLECCa ¥ OIKHA MIPEANOoaaraTs yriryoieHue 3HaHua
yueOHOr0 Marepuana, N3aaraéMoro Ha ay JUTOPHBIX 3aHATHUAX, U TPUOOpETEHNE
DOTOJMHUTEIBHBIX 3HAHUM MO OTJIEIBHBIM BOIIPOCAM CAMOCTOSATEIBHO.

KoHCIeKT TeMbI — MMCEMEHHEBIN TEKCT, B KOTOPOM KPAaTKO W ITOCIEI0BATEIEHO U3JI0KEHO
COIEPKAHNE OCHOBHOTO MCTOYHHUKA HH(pOpManuu. KOHCIEKTHPOBATE — 3HAYUAT NMPUBOIUTE K
HEKOEMY MTOPSIKY CBEICHUSA, MOUYEPITHYTEIE U3 OpUrnHaiaa. B ocHOBe mporiecca mexur
CUCTEMATH3AINA
MPOYUTAHHOTO WJIH YCJIBIIIAHHOTO. 3aIMCH MOTYT JIE€NAThCA KaK B BUJE TOYHBIX BBIIEPIKEK,
IIATAT, TAK ¥ B (popMe CBOOOHON MOJaYM CMBICHA.

NuaauBHayadbHbIe 32JaHHS IPU3BAHEI PACIIUPUTE KPYro30p CTYAEHTOB, YIIIyOUTE HX
3HAHWA U Pa3BUTh YMEHUA UCCIEI0BATEIbCKOM AEATENEHOCTH, MMPOABUTE AIEMEHTHI TBOPUECTBA.

ColeceqoBaHNe — CPECTBO KOHTPOM A, OPraHN30BAHHOE KAK CHenuaabHas Oecena
MPENOAABATENA CO CTYAEHTOM HA TEMBI, CBA3AHHBIE C M3YYAEMON TUCHHUILIMHOU, U
pacCUMTAHHOE HA BEIACHEHHE 00BEMA 3HAHUN 00YJAIOMIErOCs MO OTPEACIEHHOMY pPas3neny,
TEME, MPOOIEME U T.I.

I'ltoccapuii - C10BAph, KOTOPEII MOMOTAET OCBAMBATH HOBEHIE JIEKCUUECKHE €IMHUILIBI 10
teme. B rmoccapuit HeoOXoauMo J00ABIATE CHEUAIBEHYI0 TEPMUHOJIOTHIO, A00peBUaTypsl 1
COKpanieHus, (ppazeonornyecKue eqUHHULEL 1 IIp.

Kaaeiii BU caMOCTOATEIEHOU pa0OTEI IMEET ONPENENEHHBIE ()OPMBI OTYETHOCTH.

B x0ox€ BEIMOHEHNUA CAMOCTOATEIEHOM PA0OTEI CTYIEHT JOIKEH MPOAEMOHCTPUPOBATH

C(hopMHPOBAHHOCTH KOMIIETCHIINH:

Kon DopMmynHpoBKa:

YK-4 CIOCOOHOCTE K OCYIIECTBICHUIO JEJIOBOM KOMMYHHUKAIIMN B YCTHOU M
NUCEMEHHON (JOPMAX HA TOCYIAPCTBEHHOM f3bIKE POCCHICKOM
denepanyd 1 HHOCTPAHHOM(BIX ) A3bIKE(aX )

2. IJIAH-TPA®HUK BBIITOJTHEHUSI CAMOCTOSTEJIBHOM PABOTBI

Koer Cpencra u O0BneM 4acoB, B TOM UHCJIE
pea3yeMBIX TEXHOJIOTUH CPC KonraktHas Bceero
KoMIeTeH1 | Bung nesrensHOCTH OIIEHKH pabora ¢

H, CTyAEHTOB OPENmOIaBaT
WHAUKATOpa eyeM
(oB)
2 ceMecTp
YK-4 | CaMOCTOATEILHOE | CobOecemoBanue 42,39 4,71 47,1
NOKYMEHT NMOANMWUCAH

SNEKTPOHHOW NOANMMUCBIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: Lebayxopa TateAHa AnekcaHapoBHa

Ty AJIbHBIC 0.81 0,09 0.9
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/-1 NPAKTHIECKUM
-2 3AQHATHUAM I10 TBOPYECKHE
nJ1-3 TEMaM 3aaHUA
2—-4
HToro 3a 2 cemecTp 43,2 4.8 48
HToro 43,2 4,8 48

3. KOHTPOJIBHBIE TOYKHU U BU/IbI OTYETHOCTH 11O HUM

B pamkax peNTHHTOBOW CHCTEMBI YCHEBAEMOCTh OOYUAIOMIMXCA MO KAKIOU JUCIUILINHE
OIIEHUBAETCA B XO€ TEKYIIEr0 KOHTPOIIA U MPOMEKYTOTHOU ATTECTAINH.

Texymuii KOHTPOJIB

PeHTHHIOBas OLEHKA 3HAHHH CTYAeHTa (B CJy4yasX, MpeayCcMOTpPeHHbIX
HOpMATHBHLIMH akTaMu CK®DY)

He npenycmorpena ydaeOHEBIM ITAHOM

5. METOIJNYECKHUE PEKOMEH/IAIIUU 11O U3YHEHHUIO
TEOPETHUYECKOI'O MATEPHUAJIA

M3ydenne moOoro pasgena crenyeT HAUMHATE C O3HAKOMIIEHUS C BOITPOCAMH ILIAHA
W3ydeHUs TeMbl. [Ipy m3ydeHMM TEOpPETHYECKOro Marepuaia HEO0OXOOUMO HCITOJIB30BAThH
PEKOMEHAYEMYI0 OCHOBHYIO W JOIOJHUTENBHYIO JIATEPATyPy U1 JIYYLIETO YCBOCHUI
Marepuaa.

OcBauBare TEOPUIO CIEAYET B COOTBETCTBMU C TOM MOCIENOBATEIBHOCTBIO, KOTOPAL
MPENCTABICHA B MIJIAHE CAMOCTOATENBHBIX M MPAKTUYECKUX 3aHATHH.

Jlns yCrmemHoro OCBOEHUA AWCHUIUIMHBEIL, HEOOXOIUMO CAMOCTOSATENBHO JETATBHO
W3YUUTH IIPEICTABICHHEIE TEMBI IO PEKOMEHIYEMBIM UCTOYHHKAM HH(pOpMarium:

Ne | Bumgsl caMOCTOSATETBEHOM PexomeHnayeMeie HCTOUHUKN UH(OpMATTUN
m/m | paboTHI (Ne ucrounmka)
OcnoBnas | Jlomomnurensnas | Meroguueckas | Unrepuer-
pECYPCHI
1 CamoCTOATENBHOE 1 1-2 1,2 1-6

WU3YYECHUE TUTEPATYPEL
mo temam: 1-4

2 [ToororoBka K | 1-2 1,2 1-6

MPAKTHUIECKO UM
3AHATHAM II0 TemMam: 2-4

Meromguka padOTHI € IUTEPATYPOU MPEAYCMATPUBAET BEAECHUE 3AITUCH MPOUYUTAHHOTO B

BUJE IUIAHA-KOHCIIEKTd, OIIOPHOTO KOHCHEKTa W T.A. OJTO IIO3BOJIUT CHENATh 3HAHUA
CUCTEMHBIMH, 3a(DUKCUPOBATH U 3aKPEMUTh UX B MAMATH.

KoHCHeKT — CIOXKHBIA CIOCO0 M3MOKEHUS COAECPKAHWUSA KHUTH WM CTATBH B

TATTIIITAN T ATT TnnTaTnanaranr rtnnrir K arramrarm AKYMYJIAPYET B ceDOe OpEeabLIYIINE BUAKI 3AIHCH,

NOKYMEHT NMoarnicAH
SNEKTPOHHOW Moancelo 1€ KHHWI'H, CTdTBH, TCKCTd, T'PAMMATHYCCKOTO
Ceptudchikar: 12000002A633E3D 11 3AD425FBS0002000002A6 H, TE€3UCHl, AENIaTh BEIMMCKH U OPYTHE 3aIHCH
Bnapeneun; lleGayxoea TateAHa AnekcaHapoBHa

KTd.
MeiicTauTeneH: ¢ 20.08.2021 no 20-08.2022 0 COCTABJICHHIO KOHCIIEKTA



l. BHumareneHO npoduuTaUTE TEKCT. YTOUHWTE B CIPABOYHOW JIMTEpPATYpPE WIM CIIOBApe
HemoHATHBEIE cnoBa. [Ipu 3amucu He 3a0yapTe BBIHECTH CIPABOYHBIE MAHHBIE HA IO
KOHCITEKTA,;

2. Bermemure rmaBHoOe, COCTAaBLTE ILIAH,

3. Kparko copmynupyiTe OCHOBHBIE ITOJIOKEHUA TEKCTA;
4. 3aKOHCHEKTUPYUTE MATEpUan, 4YE€TKO CIeays IMyHKTaMm IutaHa. [lpum koHcnmektupoBaHuu
CTAPAWUTECH BEIPA3UTHh MBICITE CBOMMH CIOBAMU. 3AMMHACH CIEAYET BECTH YETKO, ACHO.
5. I'pamOTHO 3amuceIBaTe UUTATEL. LINTHPYS, yUIUTEIBAUTE JJAKOHUYHOCTD, 3HAYUMOCTE MBICIIH.
B TekCTe KOHCIIEKTA KENATENEHO IPUBOIUTE HE TOJIBKO TE3UCHEIE ITOJIOKEHUA, HO M UX
nokasarensctBa. [Ipu odopmuiennn koHCIEKTa HEOOXOOUMO CTPEMHUTBCSA K €MKOCTH KaKOoro
npemioxeHua. Meicaun aBropa KHUTH CIEOYEeT W3Iarar Kparko, 3a00Tiace O CTwie u
BEIPA3UTEINBFHOCTH HAMMCAHHOTO. JI714 yTOUHEHNUA U TOTIOTHEHNA HEOOX0QUMO OCTABIIATE MOJIA.
[Tpouenypa mpoBEPKH KOHCOEKTA BKIIOYAET B Ce€0A mepeueHs BOMPOCOB 0A30BOTO M
MOBBIMIEHHOTO YPOBHEHN I COOECET0BAHUS.
MetoanyeckHe peKOMeHIaNHH 110 PeJICTAB/I¢HAI0 H 0(POpPMIIEHHIO
pe3y/IbTATOB codeceJOBAHUA
CobeceqoBaHHe mpencTaBiseT COOOM MHANBUAYANBLHYIO OECEny ¢ KaKIBIM CTYIEHTOM
M0 NPEMIOKEHHBIM BOMPOCAM C ITOCIEOYIOMIEM OIEHKOM HMX MOArOTOBKU. llenpro manHOM
(pOpMBI 3aHATHA ABIAECTCA OCYIIECTBIECHUE TEKYIIETO KOHTPOIA 3HAHMWU mo Teme. B 3amaum
cobecenoBannsa BXOOUT MPUOOpPETEHNE HABEIKA PA0OTEI C HCTOYHUKAMU U JIMTEPATYPOR; YMEHUA
IrPaMOTHO COCTABJIATH KOHCHEKTHEI U MOJIB30BATHECSA UMH; BEISABIATE PA3MUHEIE TOYKU 3PEHUA HA
npoOaEMY M CTENEHB €€ pa3padOTaHHOCTH B IUTEPATYPE.
CobecemoBanue mpenmnoiaraer 00M3aTeIbHOE KOHCHEKTUPOBAHUE TEKCTA WIH
rpaMMaTHIE€CKOr0 MATEPUAIA, 4 TAKKE MPOPA0OTKY BCEH MPENIIOKEHHOU JIUTEPATYPBI IO TEME.
Bonpocer mia cobecenoBanusa u Kpurepun oneHuBanusa npusBeneHel B @OC mannou
T CIIUTLINHEL.

5. METOIUYECKHUE YKA3SAHUS 11O BUJIAM PABOT, IIPE1Y CMOTPEHHbBIX
PABOYEHU ITPOI'PAMMOMU JTUCIHUIT/INHDBI

5.1. IloAroroBka Kk NpakTHYeCKUM 3aHATHAM
Memoouueckue ykazanusa no nod2omoeke K NPaKkmuiecKuM 3aHAMUSIM.

K camocroarensHON padOTE€ OTHOCHUTCA IMOATOTOBKA K HPAKTHUUYECKOMY 3aHATHIO U
BBLITIOJTHEHHE JOMAIIHETO 3aIaHHs.

Jlomaminee 3aganue COCTOUT U3 UHIWBUAYAILHBIX 3aJaHUH, MPOLEAYpPaA NPOBEPKH KOTOPBIX
BKJIIOYAET B CE0 MEpedeHs NPAKTUUECKUX YIIPAKHEHUN M BOMIPOCOB A7 COOECETOBAHMS.
HUTOoroBbii NpoyKT CAMOCTOATE/ILHOH padoThl: MHINBUAYAIBHOE 3a1aHHE.

Cpeacrea v TeXHOJIOTHH OLIEHKH: coDecen0oBaHME.

5.2. MeTtoguyueckue YKA3AHHUSA 110 COCTABIIEHHIO [JI0OCCAPHS 10 TEKCTY

[TogoOHO moboOMy crmoBapro rioccapuii COCTOUT W3 ABTOHOMHBIX JTEKCHYECKUX €IMHMUII,
pacIoJIO KEHHBIX:
- o anasury;
- 10 MEepe NOABICHUA TEPMUHOB B TEKCTE WM 33 1aHUM;
- B COOTBETCTBUM C TEMOW M3y4AEeMOT0 pa3aena JuCIUTLIAHEI.

Jlng cocraBieHus rioccapyus Mo 3aJaHHOM TEME HYKHO HAWTH MH(OPMAIUIO C PA3HBIX
UCTOUHUKOB (cerh Internet, sHIuKIONmEoUM, NpakTHUYECKHE MocoOusa, ydueOHada mureparypa),
W3VUIUTh €€ U COCTABUTH B DYKOIIMCHOM BADUAHTE WJIH MTOAB3YACh TEKCTOBBIM ITPOIIECCOPOM.

LOOKYMEHT MOANUCAH |
SNEKTPOHHOW MOANUACHIO viare popmara A4 B me4aTHOM ( KOMITBIOTEPHOM)

Ceprudpnkat: | 12000002A633E30113AD425FB50002000002A6
Bnapeneu:  LlleGayxosa TatesHa ArnexkcaHaposHa 'BIBACTCSA HA OTAENBHOU CTpouke. B cocras ee

} J KPAaTKOC TOJKOBAHHE, HO W KOMMCHTAPHH,
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IPUMEPE], MOACHIIONME IUTATHEI, CCBUIKM HA JUTEPATYpy. | 7TaBHEIM OTIMYMEM TI0CCApUA OT
OOBIUHBIX CIOBApPEH SBIAETCS (POPMUPOBAHUE €TO B KAUECTBE €AMHOTO KOMIUIEKCA UH(POpMAITAN
B COOTBETCTBHUHM C UCCIEN0BATENIBCKON WU NPAKTUUIECKOM 3314 €11.

PexoMeHTAIHH 110 COCTABJICHHIO IJIOCCAPHSL:
 I'1apHOe MpaBHIO rJIOCCAPHA — JOCTOBepHOCTh. [loscHenue nomxHO HamOosiee TOUHO
OTPa’X)aThk CyTh JIEKCUIECKON €IUHUIIEI.
* [TosicHeHHe T0JI:KHO OLITH KOPPEeKTHBLIM H MOHATHLIM. Henp3s UCIOMB30BATE OTKPOBEHHEIE
KAPTOHM3MBI, HO M CIIUILKOM CIIOHBIM HAYUYHBIN TEKCT MOKET TONBKO 3aIyTaTh ITOJIb30BATENS.
* YunrhiBaTh BCe BApHAHTBHI. ECM OIWH M TOT K€ TEPMHUH MOKET HMETH HECKOJIBKO
PABHO3HAUHEIX 3HAUYEHWUN, HYKHO YUMTHIBATE BCE BAPUAHTBEI, U HA KOHKPETHBEIX IIPHUMEpPAX
MPUBOIUTE 3HAYECHUE TEPMHUHA B TOM WJIM MHOM KOHTEKCTE.
HUToroBbii NpoJIyKT CAMOCTOATE/ILHOM padoThI: CIOBAPHAA CTATHS.
CpeacrBa U TeXHOJIOTHH OL[eHKH: codecenoBaHue.

CIIMCOK PEKOMEHJYEMOMU JINTEPATYPBI

OcHoBHas JinTepaTypa:

1. 'vamsrymmuaa JI.P. English for Public Administration (Central, Regional and Municipal
Administration) = [AHIVMACKAA 111 TOCYOAPCTBEHHOTO  VIPABJIECHHSA (IEHTPAIBHOE,
PETMOHANBEHOE M MYHUIMOAIBHOE YIpaBiI€HUE)| [IIEKTpOHHBIU pecypc|: yued. mocobue /
['.P.®@acxyraunosa, Kazan. nau. uccnen. rexuoiu. yu-T, [{.P. 'manarymmna. — Kazans: KHUTY,
2013. — 103 c. — Pexum pmocryma: http://www.biblioclub.ru — 5BC «VYuuBepcuterckas
OnbdmnoTeKa OHIANHY

JloToTHHTe/ILHAS JIMTepaTypa:

1. AHrmmiickuil A3BIK U 1e10BOro oomieHus: [yuednuk]: B 2 1./ I'A. Jlynkuna, M.B. I1aBnoga,
3.I'. Peri m op., T. 1 (wactu 1, 2, 3). — 9-e m3a., ucnp. — M.: Gunomatuc, 2012. — 688 c.

2. llecatkoBa, T.M. AHTIMICKUN A3BIK A4 MeHEmxepoB: yued. mocodue / T.M. [lecarkona, JI.E.
Masypuna, M.K. Bepemiarnna. — M. : Omera-JI, 2013. — 481 c.

NHTepHeT-pecypcesl:

1. http://www.bbc.co.uk - pecypesr m marepuamsr BBC

2. http://www .s-english.ru — pecypcer mns n3ydyeHns aHTJIMICKOTO S3BIKA

3. http://www.engvid.com - pecypcsl JIsl U3y4EHUS AHTJIMHCKOTO S3BIKA

4. http://www.english-globe.ru - pecypcer nis n3yuenus aHrIMiACKOTO S3BIKA

5. https://www.englex.ru - mrarpopma i1 HHTEPAKTUBHOTO M3YUYEHUS AHTJINHCKOTO S3BIKA
6. http://www.biblioclub.ru - Yausepcurerckas bubnmnorexa onmaitn

AOKYMEHT NoanmncAH
SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6

Bnapeneu: lLlebayxoea TateAHa AnekcaHapoBHa
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