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OO01ue moNoKeHus

enu u 3axaun TPOU3BOACTBEHHOM MPAKTUKHU

TpeOGoBaHus K pe3yJbTaTaM OCBOCHHS MPAKTUKU

[lepeueHb ocBanBaeMbIX KOMIIETEHIIUN

O0s13aHHOCTH PYKOBOUTENS MpakTUKU. OOS3aHHOCTH CTYyICHTA-ITPaKTUKAHTa
CrpykTrypa u cofep:kaHue TPOU3BOICTBEHHON MPAKTUKKU. 3aaHUs U TTOPSAOK UX
BBITIOJTHEHUS

Kputepun BbICTaBICHUS OLICHOK

YuebHo-meToanueckoe U HH(POpMAIIMOHHOE 00ecIeueHre MPOU3BOICTBEHHOM
PaKTUKU

[Ipunoxenus



Oo0mue moJoKeHus

[IponsBoacTBeHHAs] TMpaKTUKA SBNISIETCS  00S3aTEIbHBIM JOTAllOM TMPH
NOATOTOBKE CTylaeHToB 1o Tmpodeccun 46.01.03 «JlemonpousBogutens». Ee
MIPOXOXKICHUE SIBISIETCS COCTABHOM 4YacThiO 0Opa3oBaTEbHON MPOTpaMMbl CPEIHETO
npodeccCuoHaIbHOTO 00pa3oBaHus 10 U30paHHOMU Mpodeccu.

[Ipou3BoACTBEHHAsT TMpAKTHKAa OPraHU3yeTcs KOJUICPKEM, a B YaCTHOCTH
3aMECTHUTENIEM JTUPEKTOpa IO TMPOU3BOJCTBEHHOMY OOYYEHUIO, PYKOBOJMUTEIEM
MPAKTUKH OT KOoJuIeka (KypaTtopoM) Ha 0a3e yueOHO-ITPOU3BOACTBEHHBIX MACTEPCKHUX
Komtemxka Ilaruropckoro nacTuryTa.

[Iporpamma 1Mo MPOW3BOACTBEHHOW MPAKTUKE HAIPaBJICHA HAa BCECTOPOHHEE
yJIydlIeHHe KauecTBa MpodeccnoHalbHOM MOArOTOBKH CTYACHTOB B MEPHO O0yUCHUS
B KOJUIEDKE.

[IpakTvka 3akaHyuBaeTcsd MPOLENYpOM MyOJIMYHOM 3alUThl OTYETa C
aTTecTalMeil CTyJeHTa W BBICTaBIEHHEM OOIICH OIICHKH C 3aHECEHHWEM B 3aYETHYIO
KHIKKY. OTYeT claeTcsi pyKOBOAMTENIO 10 MPAKTUKE OT KOJUIEHKa 33 HEJENI0 J0 €To
3aIUTHI, C IEJBI0 TIPOBEPKHU MPABUIIBHOCTH €ro HamucaHus u opopmiieHus. B ciayyae
OIIMOOK, HETOYHOCTEH WMJIM HECOOTBETCTBUS TPeOOBaHUSM €ro O(OpPMIICHUS, OTYET
BO3BpAI[AETCsl CTYJEHTY Ha J0pabOTKy, MOCIEe KOTOPOW PYKOBOAMUTENb MPUHUMAET
pEIIeHHE O ero JOIMyCKe K 3aluTe.

Pabouas Henenst cocTouT U3 6 IHEH, BHIXOAHBIM JIHEM CUHUTAETCS] BOCKPECEHbE.
[lectoit neHb MPaKTUKN Ha3HAYEH B Ka4€CTBE KOHCYJIHTAIIMOHHOTO JHS C KypaTOpOM
0 TIPaKTUKE OT KoJuleka. KoOHCymbTauy 1o MpakTUKE MPOBOASTCS B COOTBETCTBUU
C Ha3HAYCHHBIM BPEMEHEM M T'papUKOM MX MPOBEACHUS YTBEPKICHHBIM JUPEKTOPOM
Komnnemxka [IaTuropckoro nHCTUTYTA.

[lepen mpakTUKO# CTYJIEHTHI B 00s3aT€ILHOM MOPSAKE MPOXOIAT UWHCTPYKTAXK
10 OXpaHe TpyJAa, TEXHHKE Oe30MacHOCTH Ha pabodyeM MecTe, MPOTHUBOIOKAPHOM
0€30MacHOCTH ¥ TIPOBEPKY 3HAHUI MPaBWJI YJIUYHOTO M JOPOXKHOTO JIBHYKEHUS.
Pe3ynbpTaThl MpOBEACHHOTO HHCTPYKTaKa OPOPMIISTFOTCSI IIPOTOKOJIOM.

Leau 1 321241 MPOU3BOACTBEHHON NMPAKTHKH

ey mpon3BOCTBEHHON MPAKTUKHU:

- 3aKpeIuicHue W yriIyOJeHHe 3HAHHWK ITOJYYEHHBIX CTYJACHTAMH B IIPOIECCE
TEOPETUYECKOTO 00YUCHUS;

- popMupoBaHuEe y OOyUYaIOMUXCS yMEHUH, MPUOOPETCHHE IMEPBOHAYAITHHOTO
IPAKTUYECKOTO OTBITA B PaMKax OCBOCHHSI MPOGECCHH.

3amauyaMy TIPOM3BOJICTBEHHOMN MPAKTUKH SBIISIOTCS:

- dopmupoBanne 'y OoOydYarOImMXCS IEPBOHAYAIBHBIX  MPAKTHYCCKUX
npo(ecCHOHATBPHBIX YMEHUN B paMKax MPOGECCHOHATBHBIX MOJIYJICH MO OCHOBHBIM
BUJaM TMPOGEeCCHOHANIBHONW JEATeIbHOCTH JUISI OCBOCHHS paboueidl mpodeccun,
oOy4eHHE TpPYAOBBIM IpUEMaM, OIEPAMAM W CIOCO0aM BBITOJHCHHS TPYIAOBBIX
IIPOIIECCOB, XapaKTEePHBIX I COOTBETCTBYIOMIECH MpodecCHd M HEOOXOMAMMBIX JIJIS
MOCJICYIOIIETO OCBOCHHMS MMM OOIIMX W TPO(ECCHOHAIBHBIX KOMIICTCHIIUH I10
u30paHHoOI npodeccuu;

- BBINOJIHEHHE paboT B 00JacTH JOKYMEHTAIIMOHHOTO 0OecTeueHUs
NEATeTbHOCTH OPTaHW3alli M HEOOXOJHMMBIX JUIS TIOCIICIYIOIIET0 OCBOCHHUS HMH
o0mux 1 MpodeCCHOHATBHBIX KOMIIETEHITUH 110 n30paHHO# podeccnn;



- 3aKpeIUIEHHE M COBEPLICHCTBOBAHWE MEPBOHAYAIBHBIX MPAKTHUYECKHX
npodeccHOHaIbHbIX YMEHUN 00yYarOIINXCS;

- IpUOOpEeTeHNEe MPAKTUUECKOro ombITa, peanuzyemoro B pamkax OIl CIIO no
OCHOBHBIM BHJIaM NMPO(GECCUOHANBHONW JEATEIbHOCTH MJIsl MOCIEIYIOUIEr0 OCBOCHUS
UMU  OOIUX U MNpOPEeCcCHOHAIbHBIX KoMIleTeHUud 1o mnpodeccun 46.01.03
JleIonpon3BOIUTEI;

- INpoBEpKa 3HAHUU, MoJaydeHHbIX Ipu uzydyeHuu [IM 01 JlokymeHTalmoHHOE
o0ecrniedyeHne AesITeIbHOCTH OpraHu3aiu.

TpeGoBanus K pe3yJibTaTaM 0CBOCHHMS NMPAKTHKH

[IpoBepka BBINIOJIHEHHS CTYJEHTAMU MPOTrPaMMBbl IPAKTUKH OCYLIECTBIISIETCS B
(dopMe TeKyIIero ¥ UTOrOBOT0 KOHTPOJISI PYKOBOAUTEISIMHU MPAKTUKH OT KOJUIEKaA.

Texymuil KOHTPOJIb OCYIIECTBISAETCS ITyTEM HAOIIOACHMS 32 padOTON CTyAEeHTa
00 MporpaMme MpakTUKU (cOOp Marepuana, ONpoOC IO MNPOHACHHBIM TeMaM,
KOHCYJIBTALIMH 110 YCBOCHHBIM BOIIPOCAM MPOTPAMMBI).

YyeOHass M TPOU3BOACTBEHHAsT NPAKTUKM HAYUHAIOTCS C YCTAHOBOYHOM
KOH(EpeHIIMH, KOTOPYI0 TMPOBOAMT  3aMECTUTENb JAUPEKTOpa 1O  Y4eOHO-
IPOU3BOJCTBEHHOMY OOYUYEHHIO, TJI€ Pa3bsCHIETCS MOPSAOK MPOXOKICHUS PAKTUKH,
ee 11eJ1b, 33/1a4H, COJEepKaHUE U CPOKH IIPOBEICHUSI.

[lo pe3ynpTaTaM MPOXOXKICHUS MPAKTUKU OOYYAIOLIUICS MpeACTaBIseT
PYKOBOIMTENIO MpPaKTUKW OT KOJUIe[)Ka JHEBHHUK 10 TpaKkTHKe, 10 ¢opMe,
YCTAaHOBJIICHHOM B METOIMYECKUX YKa3aHHUSIX @0 OpraHu3alud M [POBEACHUIO
IPOU3BOJCTBEHHOW  NpakTUKU. [IpoM3BOACTBEHHAass  NpPaKTUKAa  OLICHUBAETCS
PYKOBOJHTENEM MPAKTUKA HAa OCHOBE PalOT, BBHIMOJHEHHBIX OOYYaIOIIUMCS B 3TOT
HEPUOI.

[IpakTUKK Ha Ka)XXIOM Kypce 3aBEpIIAOTCS 3aKIIOYUTENIbHONW KOH(EpeHLHEH,
Ha KOTOPOM MPOBOJATCA MX WTOTM M MPOBOAMTCS aTTECTAllMs, B COOTBETCTBUU C
y4eOHbIM Tu1aHoM, ¢ yueToM TpedoBanuit ®I'OC CIIO no gaHHoI npodeccumn.

OueHka Mo MpakTUKE WM 3a4eT MPUPABHUBAIOTCS K OLEHKaM (3ayeram) 1o
TEOPETUUECKOMY OOY4YEHHMIO W YUYUTHIBAIOTCS MPH IOABENECHUU HTOrOB OOLIEH
yCIIEBAEMOCTH O0YyUaIOLIUXCS.

OOyuaromuecs, He BBINOJIHUBIINE MPOrPaMMbl MPAKTUKH MO YBaXKUTEIbHOU
OpUYUHE, HAMpaBJSIOTCS Ha MPaKTUKy BTOPUYHO B CBOOOJHOE OT y4eObl BpeMms.
OOyuaromuecs, He BBIIOJHUBIIME  IPOrpaMMBbl MPAKTUKUA 0€3 yBaXUTEIbHOM
OPUYUHBl WM TIOJYYUBIINE OTPHUIATEIbHYIO OLEHKY, MOTYT OBITb OTYMCICHBI U3
KOJUIE[KA, KaK HUMEIONIME  aKaJeMHUYECKyl0  3aJ0JDKEHHOCTb, B  IOPSAKE,
npeaycMoTpeHHoM YctaBoM CKODY.

IlepeueHb ocBanBaeMbIX KOMIIETEHIIU I

Ne

i CopeprxaHne KOMIIETEHLIIUA [Mudp

Oowue kKomnemenyuu OK(Ne

1. [loHuMaTh CYIIHOCTP M COLMAIBHYI 3HauuMmocTh Oyaymiei | OK 1
npodeccu, MPOsIBIIATh K He YCTONYMBBIN HHTEpEC.

2. Opranu3oBBIBaTh COOCTBEHHYIO JEATEIbHOCTh, Hcxoasd w3 mend u| OK 2




CHOCO0O0B €€ IOCTHKEHUS, ONPEAEIEHHBIX PYKOBOIUTEIEM.

3. AHaM3UpOBaTh PabOUyI0 CHUTYalMI0, OCYIIECTBIATh Tekymuid u | OK3
UTOTOBBIA ~ KOHTPOJIb, OIEHKY U  KOPPEKIHI COOCTBEHHOM
NESTeIbHOCTH, HECTH OTBETCTBEHHOCTh 3a pe3yJibTaThl CBOEH
paboTHI.

4. OcymiecTBisaTh  mouck  uHpopmammu,  HeoOxomumont  musi| OK4
9¢(EKTUBHOTO BHITIOTHEHMS MPOPECCHOHATBHBIX 3a/1a4.

3. Hcnonb3oBate nHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TexHomoruu B | OK 5
poheCCUOHAIBHOM JIeSITEIbHOCTH.

6. PaGotath B komanae, »¢ddexTtuBHO oOmarecs ¢ komieramu, | OK 6
PYKOBOJICTBOM, KJIMEHTAMH.

7. HcnonmHsATh BOMHCKYIO 00SI3aHHOCTh, B TOM uucie ¢ npuMeHeHuem | OK 7
MOJy4YEeHHBIX TPO(HEeCCHOHANIbHBIX 3HAaHUH (JIJ151 FOHOIIIEH ).

Ilpogheccuonanvnvie komnemenuuu HKWNe

l. [IpuHUMAaTh U PETUCTPUPOBATH MOCTYIMAOLIYIO KoppecnonaeHuuto, | 1K 1.1
HaIpaBJIATh €€ B CTPYKTYPHBIE MOIpa3/IeJICHNs] OpraHU3aluu.

2. PaccmarpuBath JOKyMEHTHI M niepeaaBaTh WX Ha ucnosHenwe c | [IK 1.2
YYETOM PE30JIFOLIMU PYKOBOJIUTENEH OpraHu3aluu.

3. OdopMsaiTh perucTpalMoHHble KapTOuku © co3aaBaTh Oank | [1K 1.3
JTAHHBIX.

4. Bectu  kaproTeky ydera  mOpOXOXKaAeHHS — JokyMeHTanbHbIX | [IK 1.4
MaTepHaJIoB.

3. OcyniecTBIsATh KOHTPOJIb 32 IPOX0KACHUEM JOKYMEHTOB. IIK 1.5

6. OTmpaBiaATh  UCHOJHEHHYIO  JOKyMeHTanuio  aigpecatam c | IIK 1.6
MPUMEHEHUEM COBPEMEHHBIX BUJIOB OPTaHU3ALIMOHHON TEXHHKHU.

7. CoctaBisate U 0OpMIIATH CIIyKeOHbIE TOKyMEHThI, Marepuainsl ¢ | [1K 1.7
UCI0JIb30BaHUEM (HOPMYJISIPOB JIOKYMEHTOB KOHKPETHBIX BHJIOB.

8. DopMHUPOBATH JIETIA. IIK 2.1

9. OOGecrieunBaTh  OBICTPBIM TOMCK JOKYMEHTOB 10 HayyHo- | I1K 2.2
CIIPABOYHOMY amnmapary (KapToTeKaMm) OpraHu3aium.

10. | CuctemMaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILIETO apXHBa. 11K 2.3

11. | ObecnieunBath COXPaHHOCTb IPOXOASILIEN ciyxeonoit | T1IK 2.4
JIOKYMEHTALMH.

12. | I'oToBHTH M Ni€penaBaTh JOKYMEHThI HA ApXUBHOE XPAHEHUE. K 2.5

13. | ObGecrieunBaTh  COXpPAaHHOCTh  apXMBHBIX  JOKyMeHToB B | [IK 2.6
OpraHu3alluu.

O0s13aHHOCTH PYKOBOANTEISI IPAKTHKH

PykoBouTeNnb NpakTUKU OT KOJUIEIKA:
- pa3pabarbIBaeT MPOrPaMMBbI U METOJUYECKOE OOECIICUCHHE 10 KAXKIOMY BHUIY
IIPAKTUKH 110 TIpodeccun;

- YCTaHABJIMBAECT CBS3b C PYKOBOJIWUTEISIMM IPAKTUKH OT NPEANPUATHUSA,
YUPEKICHHs, OPTraHU3allMd M COIJVIACOBBIBAET C HUMHU IPOrPAMMBI ITPOBEIACHUS
IIPaKTHUKU;



- OCYHIECTBISIET KOHTPOJIb 3a COOJIOJICHUEM CPOKOB TMPAKTUKH U €€
COAEPKAHUEM;

- OpraHu3yeT NPOBEJACHUE aTTECTAIMU M0 MPAKTHUKE;

- pa3pabaTbiBaeT TEMATUKy UHAUBUIYATbHBIX 3aJJaHUi 00yJarOITUMHUCS;

- IPUHUMAET y4YacTHE B PaCHpeAcICHHUU OO0YydYaroluxcsi 1Mo padoyuM MecTaM
WIM TepeMelieHue HMX 10 BHAaM paboT B OpraHu3anuu, JHUOO CTPYKTYpPHBIX
NOAPA3ACICHUSAX UHCTUTYTA;

- HECET OTBETCTBEHHOCTb COBMECTHO C PYKOBOJMTEIEM MPAKTUKU OT
NPEANpUsATUS, YUPEKICHUS, OpraHU3alliyd 3a COOJIOJCHUE OOYUYaIOIMUMHUCS TPaBUI
TEXHUKHU 0€30IMacHOCTH;

- OCYIIECTBISIET KOHTPOJIb 3a COOJIOJIGHHEM CpPOKOB TIPAKTUKH U €€
COAEPKAHUEM;

- OKa3bIBAa€T METOJUYECKYIO MOMOIL OOYYaIOIMMUCS MPU BBIMOJHEHUH MU
WHJMBUIYaJbHBIX 33JlaHUN U cOOpe MaTepHaioB K BBIMYCKHON KBadu(UKAIIMOHHOU
pabore;

- 3aMOJIHAET aTTECTAMOHHBIN JIUCT (MPWIOKEHUE 2) Ha CTYJICHTAa, COJIepIKaIIUN
CBEJICHHSI 00 YypOBHE OCBOCHHSI OOydYaromuMmcs MpodecCHOHAIBHBIX KOMIIETCHITUN
COBMECTHO B PYKOBOJIUTEJIEM MPAKTUKHU OT OPTaHU3ALINHY;

- OLIEHUBAET PE3yJIbTaThl BBHITTOJIHEHHS 00YUYaIOIIUMHUCS MPOrPaMMBbl TPAKTUKH;

- IPOBOJIUT MEPOIPUSATHE 110 AHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJIUPYET BEJECHNUE NTHEBHUKOB, MOArOTOBKY OTYETOB U MPEIOCTABIISIET Ha
UKJIOBYI0 KOMHCCHIO IHEBHUKHU U OTYETHI CTYJEHTOB I10 MIPAKTHKE B CPOK HE MO3/THEE
10 nHelt mocne MpoBEAECHUSI UTOTOBBIX MEPOIIPHUSITHIA;

- TMPEAOCTABISET HA IIUKIOBYIO KOMMCCHIO UTOTOBBIA OTYET PYKOBOJUTEINSA O
pe3ysbTaTax MpPAKTHUKE.

O0s13aHHOCTH CTYICHTA — IPAKTUKAHTA

OOyuaromuiics Mpu NPOX0KICHUU MPAKTUKK 0053aH:

- BBITIOJTHSATH 3aJ[aHMs], IPETYCMOTPEHHBIC TIPOTPAMMO MPAKTUKY;

- co00IaTh ACUCTBYIONIME B OpraHU3allMM MpaBujia BHYTPEHHETO TPYAOBOIO
pacrnopska;

- co0IoAaTh MpaBuiia OXpPaHbl TPYIa U MOXKAPHON OE€30MaCHOCTH;

- HECTU OTBETCTBEHHOCTH 3a BBINOJIHAEMYIO pabOTy U €€ pe3yibTaTbl HapaBHE
CO IUTaTHBIMU PAOOTHHKAMHU, a TAK)KE MaTepPHAIbHYI0 OTBETCTBEHHOCTb 3a MPHUOOPHI U
o0opynoBaHue;

- CUCTEMAaTUYECKH TPEICTABIATh PYKOBOAUTENIO HH(OPMALIHIO O BBIIIOJIHEHHOM
paboTe, B Ha3HAYEHHOE BPEMS SIBIISTHCS HA KOHCYJIBTAIIUN PYKOBOIUTENEH TPAKTHKY;

- coOpaTh HEOOXOIMMbIE MaTepUABI JUIS HAMMCAHUS KyPCOBOW HIIM BBITYCKHOU
KBaNTU(UKAIUOHHON pabOT COTTIACHO MHAMBHUAYAIBHOMY 3a/IaHUIO HA TPAKTUKY;

- 10 OKOHYaHWH MPAKTUKU MPEICTABUTh PYKOBOAUTEIO MPAKTUKH HA[ICKAIIIM
00pazoM opopMIICHHBIC TOKYMEHTHI.

CTpyKTypa U coJep:kaHHe MPOU3BOICTBEHHONH MPAKTHKH.
3agaHus ¥ MOPSIIOK UX BBITMOJHEHHUS

OO6mmas Tpy10EMKOCTh ITPOM3BOJICTBEHHOM IIPAKTUKU COCTaBIIsAeT 2 Heaenu (72
yaca).



/1

Paznensl (9Tambl) npakTuKu

Cemectp

Bcero
4acoB

Dopmbl
TEKYILETr0 KOHTPOJIS
dopma
IIPOMEKYTOUHOU
aTTecTaluu
(no cemecmpam)

HNHCcTpyKTaX MO TEXHUKE OE€30MaCHOCTH.
O3HakoMJIEHHE C HOPMAaTHUBHO-
MPaBOBBIMU AKTAMH, MMOJOKEHUSIMH,
UHCTPYKIUSAMU, IPYTUMHU
PYKOBOJSIIIUMU MaTepraiaMu U
JIOKYMEHTaMH.

OO6paboTka 1 aHAIU3 OJTYYEHHOU
UH(POPMAILIUU B X0/1€ TTOATOTOBUTEIHHOTO
stana. OcylecTBIeHne Npuéma, Bbl1auH,
yuéra U XpaHEeHUs JOKYMEHTaIUH.

[IpunsATHE U perucTpanns NOCTYIAKIEH
KOPPECHOHAECHIINY, HAIIPABJIEHUE €€ B
CTPYKTYPHBIE MOIPA3AECICHUS
OpraHU3aluN.

[ToaroroBka u oopmiieHUE JHEBHUKA.

10

PaccmoTpenne HOKyMEHTOB W Tiepeiada
UX Ha UCIIOJIHEHHUE C YYETOM PEe30JIOLUU
PYKOBOJMTEINEH OpraHu3aliH.

Benenue kapToTeKku ydeTa MpPOXOKICHUS
JIOKYMEHTAJIbHBIX MaTepUaJIOB.

10

OcyiecTBiieHne KOHTPOJISI 3a
MIPOXOKJECHUEM JIOKYMEHTOB.

OTtnpaBieHue HUCIOTHEHHOU
JOKYMEHTAIMU aJipecaTam C
MIPUMEHEHUEM COBPEMEHHBIX BHJIOB
OpraHU3aIllMOHHON TEXHUKH.

CocraBienue u opopmieHue ciryKeOHbIX
JIOKYMEHTOB, MaTEPUAJIOB C
UCIIOJIb30BaHUEM (HOPMYJIISIPOB
JJOKYMEHTOB KOHKPETHBIX BHJIOB.

BrITioTHeHIE WHIMBU Ty TBHOTO 3aTaHUS
(coop, 0OpaboTKa U cucTemMaTU3aIus
HMCTOYHHMKOB M CITIPABOYHOT0 MaTepHaa).

10.

3anoinHenne qfHeBHUKA. Hanncanue
OTYeTa 10 MPOU3BOACTBEHHON MPAKTHKE.

HToro 3a 2 cemectp

72

dud.3aver (3ammra
oT4eTa 1o
NMPAKTHKE)

UTOI'O

72




KOHTpOJIl)HLle BOIIPOCHI M 3aJaHUA AJIHA IIPOBEACHUA TeKyl]_[eﬁ arrecranmmu
110 pasaejgam (3TaHaM) NMPaKTUKH, 0CBANBA€MbIM CTYACHTOM CAaMOCTOATEIbHO.

1. Jlemonpoun3BoacTBO B cucreme JIOY. CrpykTypa oOpraHusainuu
JeJIONPON3BOICTBA HA IPEIIPUITHH.

2. Opranuzauusa pabouero mecra jaenonpousBoautens. Cxema pabodero mecra
JEJIOITPOU3BOAUTEIIS.

3. OO6paboTka MocTynaronieit KOppecrnoH CHIIHH.

4. OdopmiieHre cryKeOHBIX JTOKyYMeHTOB. Kiaccudukaius J0KyMeHTOB.

5. Pabota ¢ mocrynaromeit koppecnonaeHueir. CriocoObl mpuéMa mocTymnaromen
KOPPECIIOHAEHIUY.

6. Co3znaHue U 3al0JIHEHHE PErHCTPAMOHHBIX (POPM JOKYMEHTOB (3KypHaJIbHAS U
KapTO4YHas).

7. Hamnpasnenue IIOCTYIAIOIIEH  KOPPECIOHIACHIIMM B CTPYKTYpPHOE
nojipasiejieHue.

8. Mupekcanus nocrynaroiei KoppecrnoHIeHIUY.

9. IloHsATHE MOCTYMaOIIEeH KOPPECTIOHICHIIUHU, €€ KIacCuduKaIusl.

10.Co3nanue knaccupuKaiy MocTynaromen JOKyMeHTAI|H.

11.Xapakrepuctuka T0KyMEHTOOO0OpOTa OpraHU3alIUH.

12 TlocTyruieHre TOKyMEHTOB B OPraHU3aLMI0, CTPYKTYPHBIE NTOIpa3IEICHUS.

13.Opranuzanust pabOThl C JOKYMEHTaMH, COJEpPKAIUMHA KOH(PHUICHIIMATIBHYIO
uHGOpMAITHIO.

14.Kynbrypa paboThl C JOKYMEHTaMH Ha pabOYUX MeCTax.

15. Opranuzanus npuéma noceTuTeneil u pabora ¢ 0OpalIeHUsIMU FPAXKIAH.

CTpyKTypa u coaepKaHue 0TYETA

B oTtyer 1m0 TPOU3BOACTBEHHOW MPAKTHUKE PEKOMEHAYETCA BKIIKOYUTH
CIEYIOIINE Pa3/IeIIbl:

BBEJEHUWE (Bo BBeaeHWHU [JIODKHBI OBITh TMPUBEACHBI aKTyaJbHOCTH
IPOBEICHUS TPAKTUKU MO TMOJYyYEHUIO TPO(PEecCHOHATbHBIX YMEHUW M OIbITa
npodeccroHanbHOM NeITENbHOCTH, a TAKKE €€ 1IN U 3314 );

OcHoBHble pa3gensl ordyera (CTtpykrypa OT4€TA MOXKET MEHSTHCA
PYKOBOJUTENIEM TMPAKTUKA B 3aBUCUMOCTH OT OCOOCHHOCTEH MpeanpusTHs, Ha
KOTOPOM CTYJEHT MPOXOJHUT MPAKTUKY, a TAaKXKE BBIJAHHOTO WHIUBUIYAIHLHOTO
3a7aHus);

NupuBuayanbHoe 3aaHue (BbIAACTCS KaXIAOMY CTYJIEHTY JUJIi KOHKPETHOIO
pacCMOTpEHUsI KaKOU-IMOO OMNpe/IeIcHHOW TEeMbl, COOTBETCTBYIONICH crenuduxe
Oynyuieit mpodeccun)

SJAK/IIOYEHHUE  (3akioueHHE  OpeaycMaTpuBaeT  KpaTKUMl — aHAIU3
pe3yJIbTaTOB MPAKTUKH: CTYAEHTY PEKOMEHIYETCS CAETIATh BBIBOJBI O TOM, YTO HOBOTO
Y TIOJIE3HOTO J1aJla €My MPAKTUKA HA KOHKPETHOM IPEANPUATUH, & TAKKE KPUTUUECKUE
3aMedaHus 1Mo paboTe MPeanpusTUs, OpraHU3alUK MPAKTUKU U T.IT)

CmpyxkmypHvle 31eMeHmbl omyema no npaKmuke:
TumynvHwil 1ucm
COJIEPXXAHUE



BBEJIEHUE

1. OcnosHuvie pazdenvt omuema

2. Unousudyanvroe 3a0anue

3AKJIFOUEHUE

CITMCOK UCITOJIb3YEMbIX NCTOYHMKOB
Ipunoswcenus (ecau umeromes)

OTyer 1O TMpaKTHKE CTYJEHTa-CTaKepa JIODKEH MPEACTaBISIThH COOOM
3aKOHYEHHYI0 paboTy, BBINOJHEHHYI0 UM JIMYHO IO pe3yJbTaTaM MPOXOXKICHUS
npakTukd. OTyeT [AOoKEeH ObITh TPAMOTHO M3J0XKEH, AaKKypaTHO o(hOopMIIeH,
HareyaTaH C MOMOIIBI0 KOMITBIOTEpa WK pa300pUMBO HAMMKUCAH OT PYKH. TEKCT oTueTa
clemyeT mHcaTh Ha OAHOW cTopoHe smcta (popmata A4 (210 x 297 mm) 80r/m2.
Pa3mepsr nosneit: nesoe — 30 mm, ipaBoe — 10 MM, HUKHEe — 20 MM, BepxHee — 20 M.
Pa3mep ab3anHOro orcryna JI0JKEH ObITh OJJMHAKOBBIM IO BCEMY TEKCTY paOOThI U
paBHBIM 1,25 MMm.

Tekct nevartaercsa udepe3 1,5 unHrepBana, mipudt Times New Roman, pazmep
mpudra 14. Crpanuisl HymepyroTcs apaOCkumu nu@pamu, coOr0/as CKBO3HYIO
HyMEpauumo 1o BceMy TeKcTy. Hymepaiust cTpaHuil oT4eTa BBIIOIHAETCS BHU3Y JIMCTA
B [IPABOM KpailHEM I10JI€ Y3KOTr0 IITamMIa YEPTEKHOU PaAMKH.

MakcumanbHO JOIyCTUMBIN 00beM oTueTa (¢ mpuiokeHusiMu) — 30 cTpaHwuil.

Tutynbnsiil nuct (Ilpunoxenue 1) sBusercs | ctpanuieil oT4eTa U BKIFOYAETCS
B OOIIyl0 HyMepalui0 CTPaHWL, HO HOMEp CTpaHHUIbl Ha 3TOM JIUCTE HE
IPOCTAaBIISAETCA.

Kaxx11p1il 13 yKa3aHHBIX B IEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETA HAUMHAETCS
C HOBOM CTpaHUIbI. 3ar0JOBKH CTPYKTYPHBIX 3JIEMEHTOB CJIEIYET PACIOIararb BBEPXY
CTPAaHMIIBI IO LIEHTPY; MOCJIE€ 3aroJioBKa CTaBUTCSA «IpOOEI» M TEKCT HAaYMHAETCS C
a03a11a ¢ «kKpacHOM CTPOKUY.

Hukakux BeIIEIeHUN IO X0y U3JIOKEHHUS MAaTEPUAIIOB OTUETA HE JIOIYCKAETCS.
He nomyckaercs Takke BbIIEJICHUE pa3IMYHBIMM 1BETaMH HIpudTa TEKCTa,
NOJAYEPKUBAHMUS CJIOB, CJIOBOCOYETAHUN WIIH MPEIJI0KECHUM.

TunoBsie ¢GopMbl JTOKYMEHTalMU (KCEpoKomuu, Tabenu ydera paboyero
BPEMEHM, CXEMbl M T.I.) NPUBOAATCA B KOHIIE OTYETA, MPUIIOKEHUS HYMEPYIOTCS
OTJIEJIBHO M NPUBOJATCS C HAMMEHOBAHUEM KAXKJIOTO IIPHIIOKEHHUS.

OCHOBHYI0 4acTh OTYETa MO NPAKTUKE CIEAYET IEIUTh HA PA3[esbl U ITyHKTHI.
Pa3nenbl M MyHKTHI JOJIKHBI UMETh 3arojOBKU. 3arojlOBKU JIOJKHBI YETKO U KPATKO
OTpaxkaTb cojepxaHue. Pa3nensl WM MyHKTHI HYMEpYIOT apabckumu mudpamu,
HanpuMmep: NepBblil pasznen - 1, mepBelid MyHKT nepBoro pasngena - 1.1 (uudpsr
pa3zensoTcd TOYKaMH, Iocie mocienHed mudpsl Touka He craButcs) CloBo
«Paznen», «IlyHkt» He numerca. Hanpumep:

1 HAUMEHOBAHUE ITEPBOI'O PA3/IEJIA

M

Hywmepanus myHKTOB I1epBOro pasuaesna



2 HAUMEHOBAHUME BTOPOI'O PA3/IEJIA

Hymepanus nmyHKTOB BTOPOTO pasaena

PA3JIEJIbI, BBEJIEHUE, 3AKJIFOYEHUE, CIITMCOK HCIIOJIb3YEMBIX
NCTOYHUKOB pacnonaratoTcss ¢ ab3amHOrO OTCTyMa, MPONUCHBIMH OYyKBaMH,
BbIPAaBHUBAHUE MO IIMPUHE. 3aMPENIaeTcsi OCTaBIATh 3ar0J0BOK pasjiena WM MyHKTa
Ha OJIHOM CTpaHMIIE, a TEKCT IEPEHOCUTh Ha IPYTYIO CTPAHUILY.

Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJDKHO OBITH paBHO 1,5 MHTEpBaa.

Texcr gomxeH OBITh KPAaTKHUM M HE JIOMYCKaTh Pa3JIMYHBIX TOJKOBAaHUM.
Tepmunbl, 0003HAYEHUST U ONPEACIICHUS JOJDKHBI COOTBETCTBOBATH YCTAHOBICHHBIM
CTaHJapTaM, a TpPU WX OTCYTCTBUU - OOMICTIPHUHITHIM B HAYYHO-TEXHUYECKOUN
JuTepaType.

B TekcTe He nomyckaercs:

- MPUMEHSTH 000POTHI PA3rOBOPHON peUH, TEXHUIIU3MBI, MPO()ECCUOHATU3MBI;

- MPUMEHSATH JIJII OAHOTO M TOTO K€ MOHSATHUS Pa3IMUHbIe HAYYHO-TEXHUUECKUE
TEPMUHBI, OJIM3KHE 1O CMBICITY (CHHOHUMBI), & TAKKE UHOCTPAHHBIC CJIOBA M TEPMUHBI
IPY HAJIMYUU PaBHO3HAYHBIX CJIOB U TEPMHHOB B PYCCKOM SI3bIKE;

- IPUMEHATH NMPOU3BOJIBLHBIE CIOBOOOPA30BAHUS;

- IPUMEHSATHh COKPALIEHUE CJIOB B TEKCTE U B MOJNUCIX IMOJ WIUIOCTPALUSIMU,
KpOME yCTaHOBIIGHHBIX TpaBwiamMu opdorpaduu, MyHKTyamuu, a  TakKkKe
COOTBETCTBYIOIINMU T'OCYJAPCTBEHHBIMU CTaHIAPTaMU;

- COKpamaTh 0003HaYeHUsT GU3UUECKUX SIUHUIL, €CIIM OHH YIOTPEOISIFOTCs 0e3
1udp, 3a UCKITIOUYCHUEM €TMHUI ((U3UICCKUX BEIMYHUH B TAOJIUIAX U B paciindpoBKax
OYKBEHHBIX 0003HaUYE€HH, BXOASIINX B (DOPMYJIbI U PUCYHKU;

- 3aMEHSTh CJI0BAa OYKBEHHBIMU 0003HAYCHUSIMH.

«COJIEPKAHUEY, «BBEJIEHHE», «3AKJIFOYEHHUEY, «CITMCOK
HNCIIOJIB3YEMBIX HMCTOYHHUKOB», «ITPUJIOXXEHUE» cnenyer pacnonaraTh
nocepeiMHe CTPOKH, 0€3 TOYKU B KOHIIE, HE MOJAYECpPKUBAs, HE BBIACISIS KUPHBIM U
KypcuBoM. [lepeHoCHI CI0B B 3arojloBKax He JomyckaroTcs. Eciu 3aroioBok cOCTOUT
U3 IByX MPEUIOKEHUHN, TO OHU PA3AEISIOTCS TOUKOH.

Kaxneii paznen, «COHLEPXAHUE», «BBEAEHUE», «3AKJIFOUEHHMEY,
«CITNMCOK HUCIIOJIB3YEMBIX NCTOUYHUKOBY, «I[TPJIOXEHUE)» naunHaroTcs
C HOBOW CTPaHULIBL.

Ogpopmnenue mabauy

[Mudposoit Marepuan peKOMEHAyeTCsS IMOMEIaTh B OTYETE B BHUJAC TAOJIHII.
Tabnuiy, B 3aBUCHMOCTH OT €€ pa3Mepa, MOMEMIAI0T IMOJ TEKCTOM, B KOTOPOM
BIIEPBBIC JIJaHA CCHIJIKA HA Hee, WM Ha CIEAYIONIeH CTpaHulle, a, IpU HEOOXOAUMOCTH,
B IIPIIIOKEHUH K padoTre. Ha Bce TaOHIIbl JOKHBI OBITH MPUBEICHBI CCHUTKH B TEKCTE
OTYeTa, MPHU CCHUIKE CJIEAYET MUCaTh CIOBO «TabNWIA» C yKa3aHHEM ee HoMmepa.
Hazpanne TaOiuImpl MOMKHO OTpaKaTh €€ CoAepkKaHue, ObITh TOYHBIM M KPaTKUM.
Haspanwue ciemyer nmomemars Haja Tabiuiei o neHTpy. Hampumep:



Tabmauna 2.1 - HasBanue ta0aumbl
En. usmepenus

3arojoBoK 2
3aroJIoBOK 3aroJioBok

I10J13ar0JIOBOK 1 [10/13ar0JIOBOK 2

Tabnuuel HymepyroT apadckumu nMdpamu B ripezennax pasaena. B atom cinydae
HOMEp TaOJIMIIBI COCTOMT M3 HOMEpa pasjesia U TMOPSIKOBOTO HOMepa TaOJHIIbI,
pasze’eHHbIX TOUKOU. TabIuIbl TOKHBI OBITH BRIPOBHEHBI 10 IIUPUHE OKHA.

Tabmuiel  KaXa0ro MPUIIOKEHUS O0003HAYAIOT OTACTBHON HyMepaluen
apabckumu mmdpamMu ¢ godaBiIeHUEM mepen NuPpord OYKBEHHOTO O0O3HAYCHUS
TIPHIIOKCHUS.

Ogopmnenue uniroCmpamusHo2o mamepuaid

Nnmoctpauun (4epTexu, cxeMbl, rpaduKu, 3CKU3bI, TUarpaMMbl, (POTOCHUMKH,
PUCYHKHM) pacrmojiaraloT Tak, 4YToObl uMX OBUIO YyJIOOHO paccMaTpuBarTh,
HETMOCPEACTBEHHO TIOCJE€ TEKCTa, B KOTOPOM OHHU YIIOMHUHAIOTCS BIIEPBBIC.
Nnmoctpannu o6o3Havyarotcs cioBoM «PucyHok». Ha Bce pHCYHKH NOKHBI OBITH
JaHbl CCBUIKM TIO TEKCTY TMOSCHUTEIbHON 3almuCKu. PUCYHKM JOJDKHBI HMETh
HAaMMEHOBAaHUSI, KOTOpPbIE MOMEIAIT IOJ PUCYHKOM, IO LIEHTPY CTpaHuIlbl. Touka
MOCJI€ HAMMEHOBAHUS PUCYHKa HE CTaBUTCS.

Dopmynavt u ypasHeHus

VYpaBHeHUs U QOPMYIBI BBIIEISIOT U3 TEKCTa B OTACIBHYIO CTPOKY. Bhimie u
HUKE KaXJI0H (QOopMyJibl WM YPAaBHEHHS JOJKHO OBITh OCTABJIEHO HE MEHEE OJIHOMN
cB0oOOmHON cTpoku. Ecnu ypaBHeHHE He yMemaercs B OAHY CTPOKY, OHO JIOJDKHO
OBITH TIEPEHECEHO TOCJIe 3HaKa PAaBEHCTBA (=) WU MOcye 3HaKa (+), Uid Mo Cie APYrux
MaTeMaTHYECKUX 3HAKOB C X 0053aTeIHbHBIM TOBTOPEHUEM B HOBOM CTPOKE.

@®opMynbl U ypaBHEHHsI B paboTe CielyeT HyMEpoBaTh B Mpejenax pasjena
apabckumu 1udpamMu B KpyIJbIX CKOOKax HampoTHB (OpPMYJbl B KpailHE IpaBoM
nonoxxenuu. Hanpumep, (1.1), (1.2).

HemnocpenctBenno moja Gopmysioil mpuBOAUTCS pacii@poBKa CHUMBOJIOB H
YUCJIOBBIX KO3(PUIIMEHTOB, €CIi OHU HE OBbUIM TMOSICHEHBI paHee B Tekcre. Ilepmas
CTpOKa paciuppoOBKH HAYUHACTCS CJIOBOM «TJie» 0e3 ABOETOUMS MOCIe HETo.

Hanpumep:
O6bem npousBojctia (OIl) B cMeHy, ThIC.pyO., BBIYUCISIOT 1O (popMyie:
OIl=Y x CB, (1.1)

rae Y - cpenHecnucovHast YUCICHHOCTh PAOOTHUKOB, Yel.;
CB - cpennsisi BBIpaOOTKa Ha OJJHOTO paOOTHHKA B CMEHY, THIC.pYO.

Ogopmnenue npunoxceHutl
B npunokeHuss BKIIOYAIOT JOMOJHUTENBHBIA BCIIOMOTAaTEeNbHBIA MaTepuai, K
KOTOPOMY OTHOCATCS TMPOMEXYTOYHBIE pacCyeThl, TaOIHUIBI BCIOMOTATEIbHBIX



IU(pPOBBIX JAHHBIX, HHCTPYKLUHUH, METOJMKH, WLIOCTpAIUH, 3alOJHEHHbIE (POPMBI
OTYETHOCTH U JIPYTHE TOKYMEHTHI.

Kaxnoe npunokeHne NOJKHO HAYMHATBCA ¢ HOBOM cTpaHMLbl. [IpunoxeHus
HYMEPYIOTCS COOTBETCTBEHHO NpPWJIAraéMbIM JOKyMeHTaM. Ha BepxHel cTpoke
KQKJIOr0 JOKYMEHTAa MPUJIOKEHHUS IO LHEHTPY pacronaraercs cyioBo «IIpumoxenue 1»
C 3arJlaBHOH OyKBbI 03 3HaKOB IpenuHaHus. [IpunoxkeHue JOHKHO UMETh 3ar0JI0BOK,
PacCIOJIOKEHHBI CTPOKOM HUXKE MOCEpEINHE. 3arojJ0oBOK IMPHIOKEHUS HAYMHAETCS C
3arjaBHOM OYKBBI, B KOHIIE HEI'O TOYKA HE CTABUTCH.

Ogopmnenue yumam u ccoiioK

[Ipu ccbuike B TEKCTE HA JIMTEPATYPHBIM MCTOYHUK MOCJE YIOMUHAHUS O HEM
IPOCTABIISIOT B KBAJpPaTHBIX CKOOKax HOMEp, MOJ KOTOPHIM OH 3HAYUTCS B CIIMCKE
UCIIOJIb30BAaHHBIX ~ MCTOYHUKOB. B HeoOxomumblx  ciaydadx (0OOBIMHO  IpHU
UCIIOIb30BaHUU IU(MPOBBIX JIAHHBIX WM I[UTaThl) YKa3bIBAIOTCS W CTPAHUIIBI, Ha
KOTOPBIX MOMENIAETCS UCTIONb3yeMblil ucTouHuK: Hampumep [25, c. 14-19] unm [28,
T.1, c.128].

Ccbulky Ha TaOJIULbI, PUCYHKH, IPUIIOKEHUS YKA3bIBAIOTCS B KPYTJIBIX CKOOKAX:
(tabnuia 2.1), (pucyHok 4.2), (mpuioxeHue 2).

['oTOBBIN OTYET CHAETCS PYKOBOAMTENIO 32 HENENIO 0 AHS 3alIUTHI C IENBIO
JMKBHUIAIIMA BO3MOXKHBIX HEJIOUETOB U YCTPAHEHHUS! BO3MOKHBIX OITMOOK, MTOCIIE Yero,
OTYET BO3BpAILAETCS CTYAEHTY. B JIeHb 3allluThl NPOBOAUTCSA aTTECTalUs IO
pe3yJibTaTaM MPOXO0XKACHUS MTPAKTUKU C BHICTABICHUEM UTOTOBOM OLICHKH.

KpuTtepuu BoicTaB/IeHNsI OLEHOK

OyeHKka «OmMAUYHO» BbICMABIACMCS, eCIU!

XapakTepucTuKa Ha 00y4arolerocs moJoKuTelibHas, 0€3 3aMeyaHuii;

- JHEBHUK TMPOXOXKACHHUS TMPAKTUKA COCTAaBIEH B COOTBETCTBHH C
NPEIBSIBISIEMBIMUA TPEOOBAHHUSIMH, COJCPIKUT €XKECTHEBHBIC CBEJCHUSA O JCHCTBUSX,
BBITTOTHSIEMBIX OOYYarOIIMMCS B IMPOLIECCE MPOXOXKICHUSI TPAKTHKH, MPUIOKECHUS K
JTHEBHUKY I10 TIPAKTUKE B HAJTUYUU;

- oTyeT oOOydJamoIIerocs O MPOXOXKACHUM TPAKTUKH  COOTBETCTBYET
YCTaHOBJICHHBIM TpEeOOBaHMUSIM K COJIEP)KAaHHWIO, B HEM IOJHO pacKpbIBAeTCs
npojenaHHas o0yyaronmcs padoTa BO BpeMsl MMPOXOKAEHUS MPAKTUKU C YKa3aHHUEM
PE3yNbTATOB MPAKTUKU U BHITIOJHEHUS 3a/IaHUsI HAa TIPAKTHKY

- TP 3aIIUTE OTYETa MO MPAKTHKE 00ydYaIOIUMCS JaHbI TOYHBIC Pa3BEPHYTHIC
OTBETHl Ha YTOYHSIOIINE BOIPOCHI, MAaT€pUall HM3JIO0KEH B OCHOBHOM B JIOTUYECKOMN
MOCTIEI0BATENBHOCTH, CUCTEMATHYHO, apTyMEHTHPOBAHO;

- BCE KOMIIETEHIIMM OCBOCHBI (IO J[JaHHBIM aTTECTAllMOHHOTO JIUCTA U
XapaKTEePUCTUKHU Ha 00YYarOIIEerocsi).

OL;GHKCZ xopouto) ebvlCmasiiaiemcs, ecjiu.

XapaKTepI/ICTI/IKa Ha 06yt1a}omer0051 ITOJIOKUTCIIbHAsA, HO C HC3HAYNTCIIbHBIMHU
3aMCUYaHHAMU,

- JHCBHHK IIPOXOXKIACHHUA  IIPAKTHKH COCTABJICH B  COOTBCTCTBHHU C
MpCaABABIIICMBIMHU Tpe6OBaHI/I$IMI/I, HO ¢ HC3HAYHUTCIBbHBIMHM HCIOYCTAMH, COLACPIKUT



©KETHEBHBIC CBEACHUSA O JCHCTBUSIX, BBIMOIHAEMBIX OOYyYarOmIMMCS B MPOIECCE
MIPOXOK/ICHUS MTPAKTUKH, MPUIIOKECHUS K THEBHUKY TI0 MMPAKTUKE B HATMYNU;

- OoT4eT oOydyaromerocs O MPOXOXKACHUM TMPAKTUKA  COOTBETCTBYET
YCTaHOBJICHHBIM TpPEOOBAHMSIM K COJICP)KaHHWIO, B HEM TOJTHO pPaCKPHIBAETCS
npojienaHHas oOydJaromumcss padoTa BO BpeMsl NMPOXOXKACHUS MPAKTUKU, OOJbIIas
4acTh 3aJ]aHusl MO MPAKTUKE BHITIOJIHEHA U OTPaYXKE€HA B OTUETE;

- MpU 3allUTe OTYeTa IO TMpaKTUKE OO0ydyalolmuMcs JaHbl OTBEThl Ha
YTOUHSIOIINE BOMPOCHI C HE3HAYUTEIHHBIMH HEJAOYETaMHU, KOTOPbIE HE HMCKIIOYAIOT
OCBOEHHE y 00ydYaromerocss COOTBETCTBYIOIIUX KOMIIETEHIMH, MaTepuan U3JI0KEH B
OCHOBHOM B JIOTUYECKON MOCIIE0BATEILHOCTH, CHCTEMAaTHYHO, ApTYMEHTHUPOBAHO;

- 06onee 75% KOMIETEHUU OCBOEHBI (IO JAHHBIM aTTECTAIMOHHOTO JUCTa U
XapaKTePUCTUKHU HAa 00y4aromerocs).

OyeHka «y00871emeopumeIbHo» GblICMABIAEMCS, eCllU:

XapakTepucTuka Ha OO0YyYaromerocsl MOJOXKHUTEIbHAsA, HO CO 3HAYUTCIBHBIMU
3aMCYaHUSIMU;

- JTHCBHUK TPOXOKJEHUS MPAKTUKHA COCTABIICH B OCHOBHOM B COOTBETCTBHH C
NPEIbSIBISIEMBIMA  TPEOOBAHMSIMH, HO C HEJOYETaMH, COJICPKUT €KCIHEBHBIC
CBEICHHUS O JICWCTBUAX, BBHITIOJHACMBIX OOYYAIOIIUMCS B IPOIECCE MPOXOKICHHS
IPAKTUKH, IPUIOKEHUS K THEBHUKY 10 IPAKTUKE B HATMYUY;

- oTueT OO0yd4aromerocss O TMPOXOXKJACHUH TMPAKTUKH HE B IMOJHOW Mepe
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUAM K COJEPKAaHUIO, UMEIOTCSI OIIHUOKH B
o(pOpMIICHUH, HETIOTHO PACKPBHIBACTCS MPOJICIaHHAs 00yJaromuMcsi paboTa BO BpeMst
MIPOXOXK/ICHUS TPAKTUKU, HE BCE 3aJaHWs HA MPAKTUKY BBIMOTHEHBI U OTPAKCHBI B
OTYETE;

- TpU 3alUTe OTYeTa IO TMPaKTHKE OOYydYaloImMUMCs JaHbl OTBETHIl Ha
YTOYHSIFOIIIME BOMPOCHI C HEJOYETaMH, KOTOpbIe HE HCKIIOYAl0T OCBOCHHE Y
00y4JaroIIerocs COOTBETCTBYIOIIMX KOMIIETCHIIMM Ha HEOOXOIMMOM YPOBHE, MaTepHall
U3JI0)KEH B OCHOBHOM B JIOTHYECKOW TMOCIEAOBATEIHHOCTH, CHCTEMATHYHO,
apryMEHTHPOBAHO;

- Oonee 50% KoMIIETEHIIUI OCBOEHBI (IO JAHHBIM aTTECTAIMOHHOTO JIUCTA U
XapaKTEPUCTUKHU HA 00yYarOIIerocs).

Oyenka «Hey0081emeopuUmenbHoy 8blCMABIAEMCS, eClU:

XapakTepucTHKa Ha 00yJaroIerocs OTpUIaTeIbHAs;

- JHEBHHUK TMPOXOXKJEHUSI TPAKTHUKU COCTABJIEH HE B COOTBETCTBHUM C
NpEeAbIBISIEMbIMU TPEOOBAHUSIMU, HE COJICPIKUT €KETHEBHBIX CBEACHUN O JICUCTBUSIX,
BBITIOJTHSIEMBIX OOYYalOIUMCSl B MPOIECCE MPOXOXKICHUSI MPAKTUKHU, TMPUIOKEHUS K
JTHEBHUKY IO IPAKTUKE OTCYTCTBYIOT;

- OT4EeT OOydyarlerocs O TMPOXOXKICHUW TPAKTUKH HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSM K COJIEPKaHUIO, 3aJJaHUE Ha MPAKTUKY HE BBITIOIHEHO;

- MpU 3allMTe€ OTYeTa IO MpPaKTUKE OOyyaroluuMcs HE JIaHbl OTBEThl Ha
YTOUHSIIOIIUE BOMPOCHI, HE MPOJEMOHCTPUPOBAHO YMEHHE H3JaraTh Marepuanl B
JIOTUYECKOM MOCIIEI0BATEIbHOCTH, CHCTEMATUYHO, apTyMEHTHUPOBAHHO;

- 50% xomrmeTeHIUi 1 60JIee He OCBOEHHI (TI0 TAHHBIM aTTECTAIIMOHHOTO JIUCTA
U XapaKTEPUCTUKH HA 00YUaIoImIerocs).



Y4yeOHO-MeTOAMYECKOEe 1 MH(POPMALIMOHHOE 00ecleYeHue MPOn3BOACTBEHHOM
NPaKTHKH
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yHuBepcuretr, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Tekcr :
AJIEKTPOHHBIN // DnexkTpoHHo-0mOmoTreunas cucrema IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CnuyxeOHble HOKYMEHTH: (OPMYIApbl U TNPUMEPHI
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page=book&id=578396
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nestenbHOCTU © ydyeOHoe mocooue mns CIIO / U. A. Knouko. — 2-e u3g. —
Caparos : [IpodobpazoBanue, Ait [Tu Op Menua, 2019. — 292 ¢. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TeKcT : 3JEKTPOHHBIN // DIEKTPOHHO-
omommoreunas  cucrema IPR BOOKS : [caiiT]. =~ —  URL:
http://www.iprbookshop.ru/80327.html
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http:// www.iprbookshop.ru/76992.html
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Ipuiaoxenue 1
MHUHUCTEPCTBO HAYKH U BBICIHEI'O OBPA30OBAHMSA
POCCHUHUCKOM ®EJIEPALIUA
®enepanbHOe rocyJapcTBEeHHOE ABTOHOMHOEe 00pa3oBaTe/ibHOe YUpe:KIeHne
BbICIIET0 00pa30BaHus
«CEBEPO-KABKA3CKHWM ®EJNEPAJIBHBIN YHUBEPCUTET»
IIaturopcknii mHCTHTYT (puauan) CKOY
Koanenxk IIsturopckoro nncruryra (puaunan) CKOY

OTYET
MO MPOU3BOJCTBEHHOM INPAKTUKE

ITpodeccus 46.01.03 «Jlemonpon3BOIUTEIbY

Crynenra Kypca

TPYIIIbI

(®.11.0.)
MGCTO HpOXO)KI[@HI/IH HpaKTI/IKI/I U HAMMCHOBAHUC HpeI[HpI/ISITI/ISII

PykoBoauTenb npakTUKM:

IIpEeroiaBaTeab

(MOIKHOCTD) (moamuce) (®.1.0.)
OTtueT npeACTaBIEH Ha MMPOBEPKY: «  » 20 T
3ammra 0TYETa COCTOSIIACE: « » 20 r.

OO6mrast o1leHKa 3a MPAKTUKY:

r. [Isaturopek 20 .



Ipuiaoxenue 2

MUHUCTEPCTBO HAYKH U BBICHHEI'O OBPA30OBAHMUSA
POCCHUHCKOM ®EJIEPAIINN
degepajibHOE TOCYAAPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOE YUpeKIeHue
BBICIIEr0 00pa30BaHHusA
«CEBEPO-KABKA3CKHNM ®EJEPAJIBHBIA YHUBEPCUTET»
IIaTuropckmnii mHCTHTYT (puauan) CKOY
Koanenxk [Issturopckoro nncruryra (puiauan) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

oOydJarmi___ ¢ TPYIIIBI npodeccus  CIIO 46.01.03
JlenonpousBoautens, mpomiend  (Ja) MNPOU3BOJACTBEHHYHO  mpaktuky 1o  [IM.OI
JlokyMeHTanlmoOHHOe o0OecnedeHne JesITeIbHOCTH OpraHu3alud ¢ 20 T
o 20 r. B OpraHu3anuu

OrieHKa ypOBHSI OCBOCHHSI OOIITUX KOMIIETEHIIUM

HanmeHnoBanue 00mMMUX KOMITETCHITHI YpoBeHb [Ipumeuanue
OCBOCHUSA™

OK 1. IlonumaTe CyHIHOCTh M COLMANIBHYIO 3HauuMOCTh | 012345
Oynymieit mpodeccuu, MPOSBIATh K HEW YCTONYMBBIN
UHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JAeSTEIbHOCTh, | 012345
UCXOAs M3 LEeIM U CIOCOOOB €€  JIOCTUXKEHUS,
OIPEIETICHHBIX PYKOBOJIUTEINIEM.

OK 3. AnanuzupoBaTh pabouyro cUTyaIuio, ocymectsiasaTs | 012345
TEKYyIIMA W WUTOTOBBIM KOHTPOJb, OLEHKY M KOPPEKLIHIO
COOCTBEHHOU JESATEIbHOCTH, HECTH OTBETCTBEHHOCTh 3a
PE3YNbTATHI CBOCH PabOTHI.

OK 4. OcymecTBiaTh nmouck uHpopmaiuu, Heooxoaumoit | 012345
st 3(PEKTUBHOTO  BBHIMOJHEHUS MNPOodhecCHOHAIBHBIX

3ajau.

OK 5. Ucnonws3zoBarth uHpopmanmonno- (012345
KOMMYHUKAIIMOHHBIE TEXHOJOTMU B MpOo(ecCHOHATbHOU
JeSITeIbHOCTH.

OK 6. PabGorats B kxomanzae, »ddextruBHO obmatbes ¢ |[012345
KOJUIETaMH, PYKOBOJICTBOM, KJITMCHTAMH.

OK 7. UcnonHATh BOUHCKYIO 00513aHHOCTh, B TOM uncie ¢ | 012345
MPUMEHEHUEM TOJMYYEHHBIX MPOQPECCHOHATBHBIX 3HAHUNA
(11 TOHOTIIIEH ).

OHCHKa YPOBHA OCBOCHHUA HpO(beCCI/IOHaJIBHLIX KOMIICTCHIUM

HanmMenoBanue npodeccrnoHaNbHBIX KOMIICTCHITHMA YpoBeHb [Tpumeuanue
OCBOCHUA*

I[IK 1.1. Ilpuaumate u peructpupoBaTh noctynaromyo 012345
KOPPECMOH/ICHIIMIO, HANpaBJsITh €€ B  CTPYKTYpHBIC




TIOJIpa3/ICJICHUs] OPraHU3alliH.

[IK 1.2. PaccmaTpuBath AOKYMEHTHI U nepenaBath ux Ha |[012345
UCIIOJIHEHHE C YYeTOM PE30JIIOLUU  PYKOBOJIUTENEH
OpraHu3aluu.

I[NK 1.3. Odopmnsirs peructpanuonuble kaptouku u 012345
co3maBaTh OaHK JaHHBIX.

I[IK 1.4. Bectu kaproreky yuera npoxoxacHus |012345
JIOKYMEHTaJbHbIX MAaTEPUAJIOB.

I[IK 1.5. OcymectBiarh KOHTpoJb 3a mnpoxoxnaeHuem 012345
JIOKYMEHTOB.

I[IK 1.6. OrtnpaBnsdTh HCHOJHEHHYIO JokyMeHTaumio | 012345
agpecataM C  [PUMEHEHHMEM  COBPEMEHHBIX  BHJIOB
OpraHU3alMOHHON TEXHHUKH.

INK 1.7. CocraBnsate u  odopmisateh ciayxkebHbie | 012345
JIOKYMEHTBI, MaTepHalibl C HCIOJb30BaHUEM (DOPMYIISIPOB
JIOKYMEHTOB KOHKPETHBIX BHJIOB.

[IK 2.1. ®opmupoBaTh Jena. 012345
[IK 2.2. OGecrneunBath OBICTPBIA MOMCK JOKYMeHTOB mo | 012345
Hay4HO-CIIPAaBOYHOMY arnmapary (kapToTeKam)
OpraHu3aluu.

I[IK 2.3. CucremarusupoBatb M XpaHUTb JOKyMeHTHl (012345
TEKYIIEro apXxuBa.

I[IK 2.4. Ob6ecneunBath coxpaHHOCTh mpoxozsmiei | 012345
CIIyKEOHON JOKYMEHTALUU.

[IK 2.5. I'oToBUTh U nepenaBaTh NOKYMEHTHI Ha apxuBHoe | 012345
XpaHEHUE.

I[IK 2.6. Ob6ecneunBatb COXpaHHOCTh  apxuBHBIX 012345

JOKYMCHTOB B OpraHu3saluu.

>kOI_ICHI/IBElHI/Ie OCYHICCTBIIACTCA 110 ATHOAJIJIBHON cHCTEME IIYTCM BBIACICHHA OLICHKU.

B cnyuae HesiBKM 00yuarolerocs Ha NpakTHUKY UCHOIb3yeTcs oueHka 0.

Jara « » 20 1.

[Toanuch pyKoBOAUTENS MPAKTHKU:

OT KOJUICIXKa

OT IIPCAIIPUATHUA




