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BBeenue

Jucuunmmmna  «/lenonmpousBOACTBO B Typu3Me»  OCBAMBAETCa CTyAeHrTamMu B 4
cemectpe. Hacte 5Toro BpemeHM (24 waca) OTBOOMTCS HA ayauTOpHBIE (POpMBEI padOTEHI
(IEKIMOHHBIE M CEMUHAPCKUE 3aHATUA), KOTOPBIE HOPOBOIATCA HOPH HEMOCPENCTBEHHOM
VU4aCTUH mOpenoaasarend. Bropasd 4acTe yCTAHOBICHHBIX CTAHZAPTOM YaCOB OTBONUTCS LA
CaMOCTOATENBHON, WJIA BHEAYIUTOPHOM, pA0OTEI CTYIEHTOB.

[IpakTnueckoe 3aHATHE ABIAETCA BaKHEHUIIEH (QOpMOM ycBOEHMSA 3HAHMM. (OUYEBHIHEI
TPU CTPYKTYPHBIE €T0 4YaCTH: MNpPEABApAOmMAs (IMOArOTOBKA K 3aHATHIO), HEMOCPENCTBEHHO
cam cemuHap (0OCyKIOE€HHME BOIPOCOB TEMBI B TPYIIE) M 3aBepuiarmas dJacte (padora
CTYOEHTOB IO YCTPAHEHUIO 0OHAPYKUBIINXCA TPOOEIOB B 3HAHUAX ).

He Ttonpko cemuHap, HO W TpeABapsIONIAA M 3AKTIOUAONIAA €r0 YAaCTH SABJIAIOTCA
HEOOXOQUMBIMH 3BEHBAMU LETOCTHOW CHCTEMBI YCBOEHUS BRIHECEHHOU HA 00CYKIECHHUE TEMEI.

[IpakTnueckoe  3aHsaTHE  ABIAETCA  CPEACTBOM  OPOBEPKM  3HAHWU,  OTPaOOTKHM
HABBIKOB  CAMOCTOATEIBHOT0  HM3YUYEHWA  MATEPHAIOB 110  OUCHUIUIMHE, padoOTEl ¢
IUTEPATYpPOH, YMEHHA JOTMUYHO M MOCIEAOBATENRHO M31aratb YCBOCHHBIM MAaTepUal.
Brictynags Ha 3aHATHM, CAIymareaw  JOKHBEI MOKAa3aTh YMEHWUE BBIJIEIUTH OCHOBHBIE
MOJIOKEHUS, WUTIOCTPUPOBATE MX HNPUMEHEHHWE, a TAakXke enarb NPAKTUYECKH 3HAUYUMEIE
BEIBOJBI W3 TEOPETHUECKHUX ITOJIOKEHUH.

Ko BceM TeMaM NPAKTUYECKHX 3aHATUM [aH IEPEYEHb HAauOOJIee BAKHBIX BOIPOCOB,
HE00X 0 TUMBIX IUTSA yCBOECHMA, a TAKKE OPUBEIEH CITUCOK OCHOBHOMH 151
OOTIOJTHUTETEHOM JINTEPATYPBI, HEOOXOTUMOU I M3y YEHUA.

Il nydmiero ycBoeHUs marepuana HeoOXOAMMO BECTH KOHCIEKT B OTIAEILHOW TETPAIu.
Takoit koHcrmekT moxker ObITh B (POpME ImaHa OTBETOB MO KAakKJIOMYy BOIMPOCY TEMEI, a4 B
HEKOTOPEIX CIIydasx M KPATKMM OTBETOM (CO CCBUIKAMH Ha COOTBETCTBYIONIMM HCTOUHUK:
HOPMATUBHEIN MATEPUAT WIH JTUTEPATYPY).

Ha  3amgarum Oonplmoe  BHUMAHHE — YAEMAETCA  PACCMOTPEHMIO  HE  TOIBKO
TEOPETHYECKUX BOOPOCOB, HO W BBIIOJHEHUIO IIPAKTHYECKMX 3a0aHUM, HAIPABJICHHBIX
Ha (pOpMHUpPOBAHME HABBIKOB PA0OTEI B KOMIEKTHBE. K KakaoMy 3aHATHIO CTYOEHT mOOOHUpAEeT
MaTepuansl u3 Merogunueckou mureparypel, CMU, Untepuera.

Ecrm  ciaymartens HE TOATOTOBUACA K 3aHATHIO WMAM IMPONYCTHI €ro MmO KakOM-TO
OPUYUHE (B TOM 9UCIE U IO 00Ie3HU), OH 00A3aH BO BHEYPOUHOE BPEMA OTUMUTATHCS MO STOU
TEME TMepen MpemnogaBaTesieM, BEIymmM 3aHathe B rpynme. [Ipy  BO3HMKHOBEHHH
TPy JHOCTEN Opu  WU3Y4EHMH  Kypca,  HE00X0IuMo O CETUTH KOHCYJIBTAIUIO
OPENOAABATENA, BEAYIIErO 3aHATHA, B COOTBETCTBUM C TPauUKOM KOHCYILTALMNA, KOTOPBIU
nmeercsa Ha kadenpe Tul [].

[Tpy moATOTOBKE K 3aHATHAM ITO BCEM TEMAM CITYIIATENN NOIKHEI U3YUUTh: -

PEKOMEHIOBAHHYIO B IUTAHE MPAKTUYECKUX 3aHATHIN COEHUATBHYIO JIUTEPATYPY;

- PEKOMEHIOBAHHYIO B IUIAHE NMPAKTHYECKNAX 3aHATHI JOIIOJIHUTEILHYIO

TUTEPATYPY;
- HHTepHeT-uCTOUYHMKH.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa

Nencteutened: ¢ 19.08.2022 no 19.08.2023



ITpaxTHuyeckoe 3ansaTie Nel. MeTtopus 3apo:xIeHHs] CHCTEeMbI FOCy1apcTBEHHOI'0
1eJIONIPOH3BO/ACTBA.

Ienw: [TonpoOHO y3HATE O 3apOKIEHUE TOCYIAPCTBEHHOTO IEIOTPOU3BOICTBA

Dopmupyemovte _Komnemenuyuu: OIIK-6 HJ1-3 OOecneunBaer poKyMEHTOO0OPOT B
COOTBETCTBUU ¢ HOPMATHUBHEIMU TPEOOBAHUAMU

Axmyanvuocms _mempt: B JIpeBHEpPYCCKOM rocymapctBe W B nepuon  (peogamsHOU
pa3apoOIEeHHOCTH TOCYNAPCTBEHHBIX YUPEKAECHUN HE CymEeCTBOBANO. X (pyHKIMM BBEIMOITHAIMN
OTIENBHEIE TOJKHOCTHBIE JMIA WIM OPraHel, OCYNIECTBILAIONIAE CBOK NEATEIBHOCTH MO0
BOOOmIE O€3 mTara YNHOBHUKOB, MO0 C 0O4E€HE OTPAHUYEHHEIM MITATOM. B mepuon mpaBiaeHUA
Brnaguvupa CearocnaBoBuua (978 — 1015 rr.) mOKyMEHTHPYIOTCA NPABOBEIE OTHONICHWUA,
CO3JAIOTCA JKATOBAHHBIE M BKIATHBIE TPAMOTHI, 3aBemianua. C pa3BUTHEM 3aKOHOIATEILHBIX
OCHOB rOCyJapcTBa HAPAAY ¢ 00BEMHEIMU MHOTOCTPAHUYHBIMH ITPABOBBIMU AKTAMH CO3JAIOTCA
OOKYMEHTHI, (PUKCUPYIOIINE KOHKPETHBIE YACTHBIE MPABOOTHOMIEHUA (TPAMOTEL, 3AITUCH U T. 1I.).
Teopemuueckaa yacmov: B JIpeBHEPYCCKOM roCynapCTBe BheIpadOTasack HNponenypa OTMEHEI
IOPUINUECKON CHJIBI JOKYMEHTOB (MATE€pUANbl YHWUYTOKAIUCE B MOPHUCYTCTBUU CBUICTEIECH).
Oco00 BakHBIE TOKYMEHTHEl YHUYTOKAINCH CHEIMATBHO BBIOPAHHOM KOMMCCHEHM, YacTo
myOmmgHo. JlocTarouHO pacnopoCTpaHEHHAs MPAKTUKA MOANEJKH W IMOAYMCTKH TEKCTOB
norpedoBasa BHECEHWSA B CYAHBIE TPAaMOTHI YKa3aHMd 00 aHHYJIUPOBAHUW ITOAJI0KHBIX
DOKyMEHTOB. [TOABIAIOTCA TakKe SIEMEHTHI 3a0IUTHL MHPOPMAIIMU OT HECAHKIIMOHUPOBAHHOTO
DOCTyHa HA CTAANU XPAHEHUA U UCHOIB30BAHUA.

Bonpocut u 3adanusa:

1. 3apoxnenne rocyjapCcTBEHHOTO OEIOMPON3BOICTBA.

2.CynHbie TPaMOTHI.

3.CTpyKTypa OpraHoB roCyIapCTBEHHOTO YIIPABICHU .

4. HammpaBneHus 3akOHOOATENLHON PETIAMEHTAINN JOKYMEHTUPOBAHMUAL.

5.J10KHOCTHOU COCTAB KAHUEMAPCKUX CITY KUTEIEH.

Crucok JINTepaTypbl, peKOMeHAYeMbIH K HCII0/IL30BAHUIO 110 TaHHOI TeMe:
OcHoBHAasI IUTepaTypa

1. Ky3nenos H.H. Jlemonpou3BoacTBO [INEKTPOHHBINM pecypc]: ydueOHOo-

CHpPaBOYHOE

nocobue/ Ky3znernor U.H.— Dnextpon.
2. Tekcroeie manuwsie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocrymna:
http://www .iprbookshop.ru/2478 1.— DBC «IPRbooks», mo maposmo
Jlormo/IHUTe/IbHAA JIHTEepaTypa

1. Kynsaer H. H. KonuaenumnansHoe gea0mMpoOn3BOICTBO U 3ANIUIIEHHBIN 3JIEKTPOHHEIN

noxkymenroobopot: yueOnuk|rekcr|/ H.H. Kyuses, A.C.Jlemymkun, H.H. ®abpuganos. - M.:
Jloroc, 2015. - 452 c.: un., Tabn. - (HoBas ynuBepcurerckas dubdbnuoreka). - [pmr.: c. 321-420. -

bubmiorp.: c. 421-449.
YuyeOdHO-MeTOIHYECKAS JINTepaTypa

]. Mert OOHYCCKHC YKd3aHHUA K [MPAKTHYCCKHUM 3dHATHAM Imo JUCIHITIIHHE

«Jlenompon3BOACTBO B TYpU3ME»  IIPEAHA3HAYE€HA I OakaJaBpOB  HAIPaBICHUA

43.03.02 « Typuszm».
2.  Meroguueckne ykazaHus K  CAMOCTOATENBHOM  paboTe 10  AUCIUIIIAHE

«Jlemompou3BOACTBO B TYpU3ME» TNpeaHasHaueHa id  0OakanaBpoB — HANPABICHUA
43.03.02 « Typuszm».
HNHTepHET-pecypchbl
1. http://biblioclub.ru 3BC — «Yausepcurerckas 6ubIMoTeKa OHIANHY;
2. yoxwieelibeanyou— Hayuanas snexkrponnas Oubmiorexa e-library;
Coptucbugar 2 Gﬂgﬂ%mﬂmgﬁﬁgﬁ&%ﬁ S DIEKTPOHHAS OMOMMOTEKA M HJICKTPOHHBIN KATAIOT HAYYHOM

Branendd OTTIE@T KM TCAKDY Sccanaposna
4. www.window.edu.ru— HWudopmanmonnas cucrema «EmuHoe OKHO pgocTyma K

Heicte m%ﬁ&?ﬂé OBABEIILHBI M, Eﬁgyp CaM».



IIpakTHyeckoe 3ansiTie Ne 2. OcHOBHBIe TpeOOBaAHUS K 0()OpM/ICHHIO JOKYMEHTOB.

Ileny: WM3yuurs mnpoOmeMel  COBEPILIEHCTBOBAHWUA  JHOKYMEHTAIMOHHOTO  olecrmedeHus
VIPABJIEHHUA B COBPEMEHHBIX YCIOBHAX

Dopmupyemovte _Komnemenuyuu: OIIK-6 HJ1-3 OOecneunBaer poKyMEHTOO0OPOT B
COOTBETCTBUU ¢ HOPMATHUBHEIMU TPEOOBAHUAMU

Axmyanvuocms _mempt: Cpenu O0JBIIOT0 pasHOOOpa3us BUIOOB CHYKEOHBIX JOKYMEHTOB,
oOpaniaronMxcsa Ha OPEONPUATHAX W B OPTaHM3ANMAX, OPraHU3aIMOHHO-PACIOPAIUTEIbHAA
nokymenraia (OPJl) zammmaer ocoboe mecTo, KOTOpas 3aTparuBaer Cyabp0bl MHIJLTMOHOB
moaeu. OPJ] B paBHOU CTENEHU NPENCTABIAIOT UHTEPEC I PAOOTHUKOB KAK KAHIEILIPUHN, TAK U
SKOHOMHYECKUX cnyxk0. [lna ympomienus padorer ¢ OPJ] , yCckOopeHuss MX COCTaBICHUS U
opopmienusa mposenena yanpukamis u craggaprusamusa OPJ] mo gpopme u mo conepxkanuio.
Teopemuueckaa uacmsb: MOKHO yTBEpPKIATh, 4YTO OPraHU3AIUOHHAS W YIIPABICHYECKAS
OEATENbHOCTh TJIABHBIM 00pa3oM 3aKmoYaeTcsas B pa3padOTKe W pealu3alnvM  PEmeHHH,
noxkyMmeHTupoBanHelx B OPJl. OpranmzanmnoHHO-pacropsaguTEnbHas TOKYMEHTALNS SIBILICTCA
HAau0O0JIeE MMPOKO UCMOIB3YEMBEIM BUIOM YIIPABIECHUECKON TOKYMEHTALIUH.

Bonpocwt u 3adanusa:

1. IIpobnemel cOBEpMIEHCTBOBAHNUA JOKYMEHTAIIMOHHOTO 00ECITEUEHN YIIPABIEHN B
COBPEMEHHEIX YCIOBUAX
2. Apromatmzarus JIOVY.
3.0¢opmneHne peKBU3UTOB IOKYMEHTOB.
4. IlpaBuna o(popmneHUsS JOKYMEHTOB.
5. @opMar JOKyMEHTA.
Cnucok JINTepaTyphl, peKOMeHAYeMbIH K HCIIO/IL30BAHUIO 10 TaHHOM TeMe:
OcHoBHAasI IUTepaTypa
1. Ky3nenos H.H. Jlemonpou3BoacTBO [INEKTPOHHBINM pecypc]: ydueOHOo-
CHpPaBOYHOE

nocobue/ Ky3znernor U.H.— Dnextpon.
2. Tekcroeie manuwsie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocrymna:
http://www .iprbookshop.ru/24781.— SBC «IPRbooksy», mo maposmo

JloroTHHTeILHAS JINTEpaTypa
1. Kynsaer H. H. Konduaeniinansnoe nenonpou3BOACTBO U 3ANTUNIEHHBIA 3JIEKTPOHHEBIN
noxkymenroobopor: yueOnuk|rekcr|/ H.H. Kynses, A.C.Jlemymkun, H.H. ®abpugnos. - M.:
Jloroc, 2015. - 452 c.: un., Tabn. - (HoBas ynuBepcurerckas oubdmioreka). - [lpmr.: c. 321-420. -
bubmiorp.: c. 421-449.
YuyeOHO-MeTOAHYECKASA JTHTEpPATypa

]. Mert OOHYCCKHC YKd3aHHUA K [MPAKTHYCCKHUM 3dHATHAM Imo JUCIHITIIHHE

«Jlemonpou3BoOACTBO B TypU3Me»  MNpeaHasHaueHa g OakanaBpoB — HANPABICHUA
43.03.02 « Typuszm».

2. Meromuueckue ykazaHuwsa K  CAMOCTOATENbHOM  paboTe 1m0  OUCHUILIMHE
«Jlemonpou3BOACTBO B TypU3Me»  MNpeaHasHaueHa g 0OakanaBpoB — HANPABIECHUA
43.03.02 « Typuszm».

HNHTepHET-pecypchbl

1. http://biblioclub.ru 3BC — «Yausepcurerckas OuOIMoOTEKA OHIANHY;

2. www.elibrary ru— Hayunas snekrponnas ombmoreka e-library;

3. www.library.stavsu.ru— OnexkrponHas OMOTMOTEKA M AIEKTPOHHBIN KATANOT HAYYHOM
ounonnorekn CKOYVY;

4. www.window.edu.ru— HWudpopmanmonnas cucrema «EmuHoe OKHO pgocTyma K

00pa30BATRIGHBEVIREANPEA M.
ANEKTPOHHOW NMOANICHIO

CepTUdigkaT: EEﬂﬂﬂﬂﬂdSEEABBBQEEEDEETBAﬁ%ﬂ?ﬂﬁdSE ﬁ
Jpagrayeckoe 3aHaTne Ne 3. OCHOBHbIe TpeGOBAHHS K COCTAB/IEHHIO IOKYMEHTOB.

Bnanen

IHens: N3yunte TpebOBaHMA K COCTABIEHUIO JOKYMEHTOB
nenersnopmupyemote Komnemenyuu: OlIK-6 MNJI-3  OOecneunBaer 10KyMeHTO000pOT B




COOTBETCTBUU ¢ HOPMATHUBHEIMU TPEOOBAHUAMU
Axmyanvnocms _mempi: Cpenn OOTBIIOTO PazHOOOpa3us BUIOOB CHYKEOHBIX TOKYMEHTOB,
oOpaniaronMxcsa Ha OPEONPUATHAX W B OPTaHM3ANMAX, OPraHU3aIMOHHO-PACIOPAIUTEIbHAA
noxkymenrama (OPJl) zammmaer ocoboe MecTo, KOTOpas 3aTparuBaer Cyap0bl MHIJUIMOHOB
moaeu. OPJ] B paBHOU CTENEHU NPENCTABIAIOT HHTEPEC I PAOOTHUKOB KAK KAHIEIIPUH, TAK U
SKOHOMHYECKUX cnyxk0. [lna ympomienus padorer ¢ OPJ] , yCckOopeHuss MX COCTaBICHUS U
opopmienusa mposenena yanpukamis u craggaprusamusa OPJ] mo gpopme u mo conepxkanuio.
Teopemuueckaa uacms: MOKHO yTBEpPKIATh, 4YTO OPraHU3AIMOHHAA W YIPABICHUECKAA
OEATENbHOCTh TJIABHBIM 00pa3oM 3aKmoYaeTcsas B pa3padOTKe W pealu3alnvM  PEmeHHH,
noxkyMmeHTupoBanHelx B OPJl. OpranmzanmnoHHO-pacropsaguTEnbHas TOKYMEHTALNS SIBILICTCA
HAau0O0JIeE MMPOKO UCMOIB3YEMBEIM BUIOM YIIPABIECHUECKON TOKYMEHTALIUH.
Bonpocet u 3adanusa:

1. UuTepnamoHaipHEIE CBOMCTBA O(PUIIMATBEHO-IETOBON PEYH.

2.Cranmaprtusanus.

3. Yau(ukauusa ynpaBieHUECKUX TOKYMEHTOB.

CrnHCcOK JTHTepPATYPhl, pEKOMEHAYVeMbIH K HCI0/IL30BAHHIO 10 TaHHOU TeMe:

OcHoBHad 1UTEpaTYpa
1. Ky3nenos HW.H. Jlemonpon3BonCTBo [IDNEKTPOHHEBIM pecypc]: ydueOHO-
CIPAaBOYHOE

nocodue/ Kyzuenop 1.H.— Snekrpon.
2. TekcroBeie pannweie— M.: JlamkoB u K, 2014.— 460 c.— Pexum pgoctyma:
http://www .iprbookshop.ru/2478 1.— 9BC «IPRbooksy», mo maposmo

JlonoTHHTeILHAS JINTepaTypa

1. Kynaer H. H. Kondunenmmansuoe nenonpou3BOICTBO U 3ANUIIEHHBIA 3JIEKTPOHHBIN
nokymenrooobopor: yueOnuk|rekcr|/ H.H. Kynses, A.C.Jlemymkun, H.H. ®adbpugnos. - M.:
Jloroc, 2015. - 452 c.: un., Tadbn. - (Hoas ynuBepcurerckasa oudbnnoreka). - [Ipun.: c. 321-420. -
bubmiorp.: c. 421-449.

YuyeOHO-MeTOAHYECKASA JTUTEepaTypa

1. Meroguueckne yKazaHuAd K  IPAKTHYECKUM  3aHATHAM 0O  JUCHHUIUIMHE
«Jlenompom3BOACTBO B TypuU3ME»  TpPEJHA3HAYEeHA I OakaJaBpOB  HAIMPABICHUS
43.03.02 « Typuszm».

2. Meromueckue ykazaHusa K CaMOCTOATENIRHOM — padore 1m0  OUCIUIUIMHE
«Jlenompou3BOACTBO B TypuU3Me»  MpeAHAa3HadeHa aasd  OakamaBpOB — HampaBlIeHUA

43.03.02 « Typuszm».
HNHTepHET-pecypcebl

1. http://biblioclub.ru 9BC — «Yausepcurerckas OubInoTeka OHIANHY;
2. www.elibrary.ru— Hayunas snekrponnas oubmoreka e-library;
3. www.library.stavsu.ru— Jmexkrponnas OMOIMOTEKAa M SIEKTPOHHEBIN KATAIOT HAYTHOM

ounonmnorekn CKDOYVY;
4. www.window.edu.ru— HWudpopmammonnas cucrema «EmuHoe okHO pocTyma K

00pa30BaATENBEHBIM PECYPCAM.

IIpakTHyeckoe 3ausaTHe Ned, YpaBiaeHUeCKHE CTPYKTYPBI B TYPUCTHIECKOM OHU3HECE.

Ilens: M3yaurs Opranu3aiiuoHHYI0 CTPYKTYPY YIIPABICHUSA TYPUCTCKUM HNPENIPHATHEM
Dopmupyemore  komnemenyuu: OIIK-6 HWJ/-3 OOecrneunBaer moKymMeHTOOOOPOT B
COOTBETCTBUM ¢ HOPMATHUBHEIMU TPEOOBAHUAMUI
Axmyanvnocms _mempl: _IPPEKTUBHOCTE YHOPABJIEHHUA OEATENBHOCTBIO 3aBUCHUT OT TOTO,
HHCKDEK%&P@%HRHSAHUPWPDBHHH OpraHu3alMOHHAA CTPYKTYpa YIIPABIECHUA U HACKOILKO
OHA COOIBUTCOBN@INOEIMALIQEATEIEHOCTH Oprann3anun. OpranusanuoHHas CTPYKTypa a - 9TO

Ceptud , i 0 e
o Fﬁ%ﬁmﬁﬁﬁﬁﬁn@mﬁ@ BY4MMOCBA3aHHBIX 3JEMEHTOB, C YCTOMUYMBEIMUA OTHOIIEHUAMH,
o0ecneunBaOMINX MX CT)}’HKU,HDHHPDBH}H{E U pa3zBuTHE Kak uenoro. MoxkHO cCkazare, 49TO

CT KT d VIIPDABJICHHA - 2T0O HC UTO HHOC, KdK OIITHMAJIEHOC PACIIpCOCICHHC ﬂﬁDTLI IIpde H
ﬂ,EﬁCTEHTEﬂE}?’C‘l;’UEED;éH 19.08.2023 ? p p -l p 2 p




OTBETCTBEHHOCTH, TOpAAKa #W (POPM B3aUMOJECHCTBUA MEXKAY WICHAMM KOJJIEKTUBA

OpraHU3aIuH.
Teopemuueckasn Yacme: [lems1o0 OpPraHU3aluOHHON CTPYKTYPHI yIIPaBJICHUA
ABJAIETCS 00ECTIEueHNE yCTOMUUBOTO pa3BUTHA

COLMATIEHO-DKOHOMHUECKOU CHCTEMEL uepes

(popMHupOBAHME,  COXPAHEHHME U COBEPHICHCTBOBAHME  CHOCOOOB  B3aUMOCBA3U W
B3AUMOJIECHCTBUA CHUCTEMBI C BHENIHEW CPENON M BHYTPEHHUM B3aUMOJECHCTBHEM SIEMEHTOB
CHUCTEMEI.
Bonpocet u 3adanusa:

1. Oprannzannonnas CTPyKTypa yIPaBJI€HAA TYPUCTHIECKUM PEAIIPUATHEM.

2. Tunel OpraHN3aoOHHEIX CTPYKTYP TYPUCTHUECKUX MPENTPUSITHIM.

3.IIpoayKTOBBEIN THIT OPTAHU3AIMOHHON CTPYKTYPHI YIPABICHUA.

CrHCOK THTepPaATYPbl, peKOMEHAYeMbIH K HCII0/IL30BAHHIO 110 TaHHOU TeMe:

OcHoBHas 1uTEpaTYpa
1 Ky3znenor W.H. Jlenonpom3BoaCTBO [IDIEKTPOHHEIM pecypc|: yuedHO-
CIIPaBOYHOE

nocodune/ Kysnenop M.H.— Onexrpon.
2. Tekcroeie mannwsie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocrymna:

http://www .iprbookshop.ru/2478 1.— 9BC «IPRbooks», mo maposmo

Jlormo/IHUTe/ILHAA JIHTepaTypa
1. Kynaer H. H. KonuaeHuuansnoe 1enonpou3BoaCTBO U 3aNIUIIEHHBIN AJIEKTPOHHEIN
nokymeHroobopor: yueOHuk|[Tekcr|/ H.H. Kynser, A.C.Jlemymkun, H.H. ®abpuunos. -
M.: Jloroc, 2015. - 452 c.: un., tabn. - (HoBas yuuBepcurerckas oudmuoreka). - [Ipur.: c. 321-

420. -bubmmorp.: c. 421-449.
YuedHO-MeTOIHYECKAS JIHTepaTypa
1. Merognueckne ykazaHusa K [PAKTHUECKUM  3aHATHAM 1O  JUCHUILIHHE

«Jlemompou3BoACTBO B TypU3ME» TNpeaHasHaueHa id  0OakanaBpoB — HANPABICHUA
43.03.02 « Typuszm».

2. Meromuueckue ykazaHusa K CAMOCTOATEIBHOM  paboTre 1o  OUCIUILIMHE
«Jlenonpou3BOACTBO B TYpU3ME» MpeaHazHaueHa Oud  OakajaBpoB — HampapBiICHUA
43.03.02 « Typuszm».

HNHTepHET-pecypcebl

1. http://biblioclub.ru 9BC — «Yausepcurerckas OubmInoTeka OHIANH»;

2. www.elibrary ru— Hayunas snekrponnas oubmoreka e-library;

3. www.library.stavsu.ru— nexkrponHas OMOTMOTEKA W AIEKTPOHHBIN KATANOT HAYYHOU
ounbnunorekn CKOYVY;

4. www.window.edu.ru— Hnadopmanmonnas cucrema «EguHoe O0OkHO moctyma K
00pa30BATENBEHEIM PECYPCAMD.

IIpakTHuyeckoe 3aHATHe Ne 5. CHcTeMAaTH3aIUA JOKYMeHTOB. O0padoTka HCXOJAINUX H
BHYTPEHHHX IOKYMEHTOB.

Ileas: N3yunte paboTy ¢ JOKyMEHTAMU

Dopmupyemovte _Komnemenuyuu: OIIK-6 HWJ1-3 OOecneunBaer poKyMEHTOO0OPOT B
COOTBETCTBUU C HOPMATUBHBEIMH TPEOOBAHUAMHU

AkmyaibHoCcmb _meMpl: [ 4YETKOM OpraHu3anvyi  JOKYMEHTAIMOHHOTO 00ecnedeHus
YOPABICHUA NOKYMEHTHI B NMEPUOJ UX MNOATOTOBKH WU B MPOIECCE MCHOIHEHUA OOIKHBEI OBITH
CUCTEMATU3UPOBAHBI, a4 JII MNOBTOPHOTO HWCHOJIB30BAHUA, HOATOTOBKU YIIPABICHYECKUX
PELIEHUH, ﬂg@m SSHRABOK CONMAILHOTO H CIy€0HOr0 XapakTepa — COXpPAHEHBI, TAK Kak

MH(POPpMANBGREONENCTORMOEAACS B WUCIOJIHEHHBIX OOKYMEHTaX HE0O0Xoouma i JaTbHEUIEH
CEPT“‘**E&Eﬂﬂﬁﬁﬁﬁﬁﬁﬁ?wgﬁﬁﬂmﬁamMy CHCTEMATH3aINd TOKYMEHTOB M, CIENOBATEILHO,

Bnagen LLlebayxosa JTatenaHa AnekcaHapoeHa

comepxkamniercas B HUX WH(OPMAIIMH — OJHA W3 BAKHEWINWX 34044 B JOKYMEHTAIITMOHHOM
y

obecreuyeHun YTIDABICHHA.
Nencteutened: ¢ 19.08.2022 nd 19.08.2023




Teopemuueckaa _ ugcmp: _Cucrtemarmszanmsa W CHCTEMA  XPAHEHUA  JOKYMEHTOB.
[Tpisnaku rpynmipoBOK JOKyMEHTHOUW uH(OpMarui. OCHOBHOE TPpeOOBAHNE K HOMEHKIATYPE
nen, padbora mo ux (QopmupoBanuro. [logroroBka OOKYMEHTOB K APXHWBHOMY XPAHEHUIO.
[Tepenaua ux B apxuB, SKCIEPTHU3A IIEHHOCTH JOKYMEHTOB.
Bonpocel u 3adanua:

1. PaboTta ¢ BHYTpEHHUMH TOKYMEHTAMU HA TYPUCTUUECKOM MPEITPUITHH.

2.Pacnipenenenne qOKYMEHTOB.

3.2Kcneprusa HEHHOCTH JOKYMEHTOB.

4. Jlena BpEMEHHOTO CPOKA XPAHEHHUA.

Crucok JINTepaTypbl, peKOMeHAYeMbIH K HCII0/IL30BAHUIO 110 TaHHOI TeMe:

OcHoBHAasI IATEepaTypa
1. Ky3nenos H.H. Jlemonpon3BoacTBO [IDNEKTPOHHBIN pecypc]: ydueOHO-
CHpPaBOYHOE

nocodue/ KyzuernoB U.H.— Snexrpon.

2. Tekcroeie manuwsie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocrymna:
http://www .iprbookshop.ru/2478 1.— SBC «IPRbooksy», mo maposmo

JloroTHHTeILHAS JINTEpaTypa

1. Kynsaer H. H. Konduaeniinansnoe nenonpou3BOACTBO U 3ANTUNIEHHBIA 3JIEKTPOHHEBIN
noxkymenroobopor: yueOnuk|rekcr|/ H.H. Kynses, A.C.Jlemymkun, H.H. ®abpugnos. - M.:
Jloroc, 2015. - 452 c.: un., Tabn. - (HoBas ynuBepcurerckas dubdbnuoreka). - [pmr.: c. 321-420. -
bubmiorp.: c. 421-449.

YuyeOHO-MeTOTHYECKAS JIHTEPATYPa

1. Merognueckne ykKazaHuAd K  IPAKTHUYECKUM  3aHATHAM IO  JUCHUILIMHE
«Jlemonpou3BoOACTBO B TypU3Me»  MNpeaHasHaueHa g OakanaBpoB — HANPABICHUA
43.03.02 « Typuszm».

2.  Meroguueckue ykazaHus K  CAMOCTOATENBHOM  paboTe 1m0  AUCIUIIIAHE
«Jlemonpou3BOACTBO B TypU3Me»  MNpeaHasHaueHa g 0OakanaBpoB — HANPABIECHUA
43.03.02 « Typuszm».

HNHTepHET-pecypchbl

1. http://biblioclub.ru 3BC — «Yausepcurerckas OuOIMoOTEKA OHIANHY;

2. www.elibrary ru— Hayunas snekrponnas ombmoreka e-library;

3. www.library.stavsu.ru— OnexkrponHas OMOTMOTEKA M AIEKTPOHHBIN KATANOT HAYYHOM
ounonnorekn CKOYVY;

4. www.window.edu.ru— HWudpopmanmonnas cucrema «EmuHoe OKHO pgocTyma K
00pa30BATENBLHBIM PECYPCAMY.

IIpakTHyeckoe 3ansaTie Ne 6. O0padoTka HCXOAAINX H BHYTPEeHHHX IOKYMEHTOB.
Ilens: PaccmoTrpers onepanuu, IpoOBOIUMEIE C JOKYMEHTAMHA
Dopmupyemore  komnemenuuu: OIIK-6 WJ/-3 OOecreunBaer nOKyMEHTOO00POT B
COOTBETCTBUM C HOPMATUBHEIMHU TPEOOBAHUAMHU
OIIK-6 Coocoben mpuMeHATH 3aKOHOIATENBCTBO Poccmiickoit demeparmu, a TAKKE HOPMEI
MEKIYHAPOIHOTO HpaBa Npu OCYILECTBIECHUH MPO(PEeCCHOHAITBHON NEATEIEHOCTH.
Axmyanvnocms _mempl: B HacToAmiee Bpemsa HMHPOpPMAIAA pACCMATPUBAETCA KakK PeCypc,
KOTOPEIM, KaK U TPAIUIMOHHEIE PECYPCE MOKHO IOOBIBATH, mepepadareiBaTh, MCIIOJIB30BATE,
pacopocrpanaTte. Ho cama mo cebe un(poOpmanua emnie HE HMMEET CUIIy, HPAKTHUECKOTO
OPUMEHEHU, MOKA OHA TPAMOTHO HE Tepepadorana, He coxpaHeHa. [{ma Toro, uroOwl OHA
npuoOpena mampHEHIIee NPUMEHEHHE B MOPOU3BOJCTBE WU YIPABJICHWMU, OHA MOMKHA OBITH
3AKTIOTEHY | K%EHQ%WI—EII?I AOKYMEHT: TpPHKa3, MPOTOKOJ, NOHUCHbMO, OTYET U T.[.
J1OK yMECRTEPRB DI IAMPOpPMAL COCTABIIIET OCHOBY VIIPABIEHUSA, MOCKOJIBKY ITPOHU3BIBACT
SomPEEe ﬁ%ﬁii@ﬁﬁ%wiﬁmm E@Eﬂ%ﬁﬂfﬁﬁ““aﬁ COBPEMEHHOM OOIIECTBE - O3TO MOJHOLEHHEIH PECYpC

[IPOW3BOICTBA, BAXHBIM JJIeMeHT XHU3HH oOniectBa. [IpaBosoe rocymapcteo ¢ 3dpexkTuBHO
y

HGDTHID HMH Ifﬂ-ICTHT}’Tﬂ]!\fﬂ{ BJIACTH HE MOXKET KAUECTBCHHO HCITOIHATE CBOH q)}’HI{U,Ifﬂ“I 6'33
Nencteurened: ¢ 19.08.2022 no 19.08.2023
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KOHKPETHBIX IIPABWI M OPOLENYP, B TOM UMCIE M B 00mactu padOTEI ¢ JOKyYMEHTAMHU. |akum
0o0pazom, OOKyMEHTanuusA, Oyayud TECHO CBA3aHHOM, CO BCEMM (OpMaMU YIIPABIECHUECKOM
OEATENLHOCTH, WCIIOIB3YETCA AamraparoM yIPaBJIEHHA B KadecTBe cmocoda u  cpencrsa
peanu3anu BO3JI0KEHHBIX HA HETO (D YHKIIMH.

Teopemuueck YgCHLb: €ATENbHOCTE  TOCYAAPCTBEHHOTO  VUPEKICHUSA, KAk U
000N OpraHu3anuy, OPEANpPUATHA HEPA3PEIBHO CBA3aHA C AokyMmeHtamuen. [locpencrsom
DOKYMEHTA MH(OpMAIMA HepenaeTcsa BO BPEMEHHM U mpocrtpaHcTtBe. IlosTomMy axkTyampHOCTE
HacroAmied pabdOTEl ompenengercs ciaeayoommm  o0pazoM. JIOKymMeHT, Kak HOCHTENb
MH()OPMALINY, BEICTYIIAET B KAUECTBE HEMPEMEHHOTO D3JIEMEHTA OpPraHu3aluy JIEATEIbHOCTH
yupexaeHua. Hemp3sa rpaMOTHO COCTABATH MOOKYMEHT, HE HWME€A MPENCTABICHHA O €r0
CTPYKTypE€, BHUIE, HAa3HAUCHUHU, KJIaCCU(PUKAIIN. [TpaBuneHO OpraHU30BAHHBIN
OOKYMEHTOO00pOT, d4eTKOe pacnpeneneHue (yHKOUN uUCHOMHUTENEH obOneruaer padory
YUPEKIEHUA B LETOM.

Bonpocwl u 3adanusa:

1. Perucrpaums 1OKyMEHTOB.

2.PaccMoTpeHnE JOKYMEHTOB PYKOBOICTBOM.

3.Ilepemaua 1OKYMEHTOB HA UCITOTHEHHUE.

4.Cxema NMpoxX0oKAECHHUA UCXOJAIINX JOKYMEHTOB HA MPENIPHUATHH.

5.Pabora ¢ BHyTpEHHUMHN JOKYMEHTAMU HA TYPHUCTHYECKOM IIPEATTPUATHH.

Cnucok INTepaTyphl, peKOMeHYeMbIH K HCII0J/IL30BAHUIO 110 TaHHOI TeMe:
OcHoBHAas IATEepaTypa
1. Ky3nenos H.H. Jlemonpon3BoacTBO [IDNEKTPOHHBIN pecypc]: ydueOHO-
CHpPaBOYHOE

nocooue/ Kysneno MU.H.— Onekrpon.
2. TekcroBeie mannweie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocrymna:

http://www .iprbookshop.ru/24781.— 9BC «IPRbooksy», mo maposmo

JlomoTHHTeILHASA JINTepaTypa

1. Kynsaer H. H. Konuaeninansnoe nenonpous3BoACTBO U 3ANTUIIEHHBIA 3JIEKTPOHHBIN
nokymenroobopor: yuebnuk|[rekcr]/ H.H. Kynses, A.C.Jlemymxkun, H.H. ®abpuunosn. -
M.: Jloroc, 2015. - 452 c.: un., tabn. - (HoBasa ynuBepcurerckas oudmuoreka). - [lpwr.: c. 321-
420. -bubmuorp.: c. 421-449.

YuyeOHO-MeTOIHYECKAS JIHTEPATYPA

1. Merognueckne yKazaHuAd K  IPAKTHYECKHM  3aHATHAM N[O  JUCHUILIMHE
«Jlemompou3BOACTBO B TypuU3MeE» IMpenHasHaueHa s OaxkamaBpoB HampasiaeHus 43.03.02
«T'ypmam».

2. Meromuueckue ykazaHuws K  CaMOCTOATENIRHOM — paboTe MmO  AUCIIUIUIMHE
«Jlenonpou3BOACTBO B TYpU3ME»  MpeaHazHaueHa Oud  OakaJaBpoB — HAnpapBIeHUA
43.03.02 « Typuszm».

HNHTepHET-pecypchbl

1. http://biblioclub.ru 3BC — «Yausepcurerckas 6ubIMoTeKa OHIANHY;

2. www.elibrary ru— Hayunas snekrponnas ombmoreka e-library;

3. www.library.stavsu.ru— OnexkrponHas OMOTMOTEKA M AIEKTPOHHBIN KATANOT HAYYHOM
ononnorekn CKOYVY;

4. www.window.edu.ru— HWudpopmanmonnas cucrema «EmuHoe OKHO pgocTyma K
00pa30BATENBLHBIM PECYPCAMY.

Hpaxruuggroe 3apgrue Ne 7. JlokyMeHT0000poT B TYPHCTHYeCKOM OH3Hece M ero

0co0e H HUEFITOOPHIPATAGHPH 1e/ 10 IIPOM3BO/ICTBA.
CEPT"‘*};I&H%? %ﬁ?d - OCOBEHHUCTI 00 PazoBaHms TYPUCTCKOrO MPENPHUATAS, JOKYMEHT0000pPOT B

Bn a el . d 1dTeHHA eRCaHOpOBHA

TYPUCTUUECKOM OM3HECE

h @ggmuﬂg%ﬂg KQMneneHuuu: OIIK-6 H/-3 OobecnmeunBaer AOKYMEHTOOOOPOT B
,D,EHCTEHTE]'I .G . . o . .



COOTBCTCTBHH C HGpMHTHBI{EINﬂ{ TpﬂﬁﬂBﬂHHﬂhﬂ{
OIIK-6 Cnoocoben nmpumeHATH 3akOoHOZATENLCTBO Poccmiickon Deneparmu, a TaKKE HOPMEI

MEKIYHAPOTHOTO MPaBa IMPU OCYNIECTBAECHUN NPO()ECCUOHATBEHON IEATENEHOCTH.
AKkmyaivHocmb _meMpl: J|enonpon3BOACTBO — OTPACIbE AEATEIBHOCTH, OOECIEeUuMBAIONIIAA

OOKYMEHTHUPOBAHME W OpraHus3amuio  paboTrel ¢ OPUIMAIBHBEIMM  JTOKYMEHTAMMU.
[leppoHauanpHO TEPMUH MOABWICA B YCTHOM PEUM U O3HAYAJ MPOLECC PEMICHUS AENA: «IEI0
NPOM3BOINUTE» -pemars Bompoc. B xome pemenus  BO3HUKANA  HEOOXOIMMOCTH
3AKPENJICHUs PE3YyJIbTATA, HAPUMEDP, OJOCTUTHYTOM TOTOBOPEHHOCTH. [[y11 5TOro m3apesne n
CO3MaBAJIA JOKYMEHTBL, TAK KaK YCTHOE CJIOBO KPATKOBPEMEHHO, MOIKET OBITH 3a0BITO,
UCKQKEHO IIPHU IEpefade WIM HE Tak HOHATO. Y€ B XVI B. ynmorpeOisaeTcs CiI0BO €10 Kak
coOpaHue TOKYMEHTOB, OTHOCAIIMXCA K KAKOMY-IM00 Jemy, BOIpOoCy.
Teopemuueckaa yacms: HeoOXoaumMocTe (pukCHpOBATE MH(MOPMALMIO MOSBUIACE YV JIOJEH B
rIyOOKOM OpeBHOCTU. /[0 Hamero BpEMEHU MOOUUIM «OOKYMEHTHI» PAa3IUUHBIX OIOX,
CO3IAHHBEIC HA TIIUHAHBIX Tabimukax, Oepecre, kaMmMeHHBIX cremax. (CrmocoOel HaHECEeHMA
nH(popmanmm Takxke OBLIM pa3HBIMU: PUCYHOK, rpauka, mucesMoO. B HacrosAmiee BpemMsa B
VIPABJICHIECKON MPAKTUKE UCHOMAL3YIOT TIABHBEIM 00pa3oM JOKYMEHTHI, CO3JAHHBIE KAKHM-
m00 Ccmoco0OM MUChMA -PYKOTMCHBIM, MAIIMHOMWUCHBIM, TUOOTPA(PCKUM, KOMITBIOTEPHBIM,
a4 TaK)K€ C HCIOIB30BAHMEM rpauku, pucyHka, pororpaduu, 3ByKO- M BHACO3AIMMCH M HA
CHELUAIBEHOM MATepuaie Oymare, KUHO- 1 (POTOIUIEHKE, MATHUTHOU JICHTE, JUCKE.
Bonpocet u 3adanusa:

1.Ocobennoctn 00pa3zoBaHuA TYPUCTCKOTO TPEIMPUATHS.

2..Pa3BuTHe HOBBIX MECT TYPUCTCKOTO HA3HAUEHUA.

3.MoruBanusa nepcoHana TYPUCTCKUX OPTaHU3AlNH KaK CPEACTBO CTUMYJIMPOBAHUS MTPOIAK.

4. Kynerypa 00menus paboTHUKOB TYP(PUPMEL C KIIMEHTAMU.

CrHCOK THTepPaATYPbl, peKOMEHAYeMbIH K HCII0/IL30BAHHIO 110 TaHHOU TeMe:
OcHoBHad 1UTEpaTYpa
1. Ky3uenor W.H. Jlenonmpou3BoacCTBO [IIEKTPOHHBIM pecypc|: ydeOHO-
CIPaBOYHOE

nocobue/ Kysueno M.H.— Dnekrpon.
2. Tekcroseie mamnwsie— M.: [lamkoB u K, 2014.— 460 c.— Pexum npocryma:
http://www .iprbookshop.ru/2478 1.— 9BC «IPRbooks», mo maposmo

JlomoTHHTeILHAY JINTepaTypa

1. Kynaer H. H. Kondpunenmmansuoe nenonpou3BOICTBO U 3ANTUIIEHHBIA 3IEKTPOHHBIN
nokymenroobopor: yueOnuk|[rekcr|/ H.H. Kynmses, A.C.Jlemymxun, H.H. ®abpuunos. -
M.: Jloroc, 2015. - 452 c.: un., tabn. - (HoBas yuuBepcurerckas oudmuoreka). - [Ipur.: c. 321-
420. -bubmuorp.: c. 421-449.

YuebHO-MeTOHYECKASA JIHTEPATYpPa

1. Merognueckne yKazaHuAd K  INPAKTUYECKUM  3QHATUAM 0O  JUCHUIUIMHE
«Jlemompou3BOACTBO B TYpU3ME» TNpeaHasHaueHa id  0OakanaBpoB — HANPABICHUA
43.03.02 « Typuszm».

2. Meromuueckue ykazaHusa K CaMOCTOATENIRHOM — paboTe MmO  AUCIIUIUIMHE
«Jleronpou3BoACTBO B TypU3Me» IpeaHasHaueHa il OakanaBpoB — HANPaBICHUA
43.03.02 « Typuzm».

HNHTepHET-pecypcebl
1. http://biblioclub.ru 9BC — «Yausepcurerckas OubmInoTeka OHIANH»;
2. www.elibrary.ru— Hayunas snekrponnas ombmoreka e-library;

3. PoRWElDEaEN Sy Su.ru— OIeKTpOHHAs OMOINOTEKA W SJIEKTPOHHBIM KATalIOT HAYJYHOH
OrOmm o T COKIPATIOAMCLIO

Ceprudomkar: 2C0000043E9ABBBOS52203E 7BASD DEDDGDDJS% E
BnaneneL; meﬁauaﬁyﬂhm B};ﬁg U.Tu— Hq)DpMﬂU,HDH'HHH CHCTCMA «LEOIHMHOC OKHO ,I[DCT}’HH K

00pa30BaTENBEHBIM PECYPCAM.

Nencteutened: ¢ 19.08.2022 no 19.08.2023



IIpakTiHyeckoe 3ansiTie Ne 8. O0padoTka TO0KYMEHTOB

@opmupyembie  kommerenuuu: OIIK-6 HWJI-3 OOecnmeunBaer poKymMeHTOOOOpPOT B
COOTBETCTBHUH C HOPMATHUBHEIMU TPEOOBAHUAMHA

OIIK-6 Coocoben mpuMensaTs 3akoHOMATENLCTBO Poccmiickont dDeneparmu, a TAKKE HOPMEI
MEKIYHAPOIHOTO HPaBa MPU OCYIIECTBICHUHN MPO(PECCUOHATBEHON AEATEIBEHOCTH.
Axmyanvuocms _mempl: B HacTOosAmiee Bpemsa MHPOpPMAIMA pPACCMATPUBAETCA Kak pecypc,
KOTOPEIM, KaK U TPAIUIMOHHBEIE PECYPCH MOKHO ITOOBIBATH, mepepadarsiBaTh, UCIIOJIb30BATE,
pacrnpoctpanarse. Ho cama mo cebe undopmanus €me HE HMEET CHIy, HPAKTHYECKOTO
NPUMEHEHUA, MOKA OHA TPAMOTHO HE Iepepadorana, He coxpaHeHa. [{ma Toro, uroOwl OHa
npuoOpena nansHEHIIee MPUMEHEHUE B MOPOM3BOACTBE M YIPABJICHUM, OHA MOMKHA OBITH
3aKII09eHAa B O(PUIMATBEHBIN  AOKYMEHT: TMPHUKA3, IMPOTOKOJI, MHCBMO, OT4ET U T.1.
JlokymeHTHpoBaHHas MHPOPMAIMA COCTABIISET OCHOBY YIIPABIEHMSA, ITOCKOJIBKY ITPOHU3BIBAET
BCe ee opranbl. Mudopmanua B COBpEMEHHOM OOMIECTBE - O5TO HOJHOLEHHEI PECYPC
OPOU3BOACTBA, BAXKHBIM DJIEMEHT KWU3HU oOmiectBa. IIpaBoBoe rocymapcrBo ¢ 3¢ ekTuBHO
paboTraroniMMi MHCTUTYTAMHM BJIACTH HE MOJKET KAYECTBEHHO HCIOJHATH CBOM (PyHKHUU Oe3
KOHKPETHBIX MMPABUI W MPOIEAYP, B TOM UMCIE U B 00714aCTH pabOTHI ¢ JOKYMEHTAMH. |akuMm
0o0pazom, OOKyMeHTanuusa, Oyaydd TECHO CBA3AHHOM, CO BCEMHM (POpMaMH YIIPABIECHUECKON
OEATENbHOCTH, HWCIONB3YETCA AammaparoM VIPaBlIE€HUA B KadecTBe cmocobda U  cpencrea
peanu3anu BO3JI0KEHHBIX HA HETO (D YHKIIMH.

Teopemuueckaa  yacmp:  JI€ATETHHOCTE  TOCYZAPCTBEHHOTO  YUPEKICHUA, Kak U
mo00M OpraHu3anuy, NPENnpUATHs HEPA3PBIBHO CBA3aHA ¢ mokymeHtanued. [locpencrBom
DOKYMEHTA MH(OpMAMs HepenaeTcs BO BpPEMEHM M IpocrpaHcTtBe. [1o3ToOMy akTyaibHOCTE
HacroAmied pabdOTEl ompenensgercs ciaeayommm  o0pa3zoM. JIOKymMeHT, Kak HOCHTENb
MH(POPMALINY, BEICTYIIAET B KAa4E€CTBE HEIPEMEHHOIO JJIEMEHTA OPraHu3aluy JIEATEIbHOCTH
yupexkaeHus. Hemp3s rpaMOTHO COCTABUTH MOOKYMEHT, HE MMEsS TPEOCTABICHHUS O €ro
CTPYKTYpPE, BHOE, HA3HAYECHUMH, KITACCH(PUKATIAU. [TpaBuieHO OpTraHU30BAHHBIH
OOKYMEHTO000pOT,  d4eTKoe pacopeneneHue (yHKIHUN UCIOIHATENEN o0sergaer padory
YUPEKIEHUA B LETOM.

Bomnpocs! U 3a/1aHUA:

1.Cxema aBMKEHUS BXOIANMIEH TOKYMEHTAIIUH.

2.IlepBuunas 00pabOTKa TOKYMEHTOB

3.Ilepenaua 1OKYMEHTOB HA UCIIOTHEHHUE.

4.Pabora ¢ BHYTPEHHUMH JOKYMEHTAMU HA TYPUCTUUECKOM IIPEAITPUATHU.

CnHcok JINTepaTyphbl, peKOMeHAYeMbIH K HCII0/IL30BAHUIO 10 TAHHON TeMe:
OcHoBHAas1 IATEepaTypa
1. Ky3nenos HW.H. Jlemonpon3BonCTBo [IDNEKTPOHHEBIM pecypc]: ydueOHO-

CIIPABOUHOE
nocodue/ Kyzuenop 1.H.— Snekrpon.
2. TekcroBeie pannweie— M.: JlamkoB u K, 2014.— 460 c.— Pexum pgoctyma:

http://www .iprbookshop.ru/2478 1.— 9BC «IPRbooksy», mo maposmo

JlooJIHUTe/ILHAS JINTepaTypa
1. Kynsaer H. H. Kondunenmmansuoe nenonpou3B0oICTBO U 3ANUIIEHHBIA 3JIEKTPOHHBIN
nokymenroobopor: yueOnuk|rekcr|/ H.H. Kyuses, A.C.Jlemymkun, H.H. ®abpugnos. - M.:
Jloroc, 2015. - 452 c.: un., Tadbn. - (HoBas ynuBepcurerckas dubdbnuoreka). - Ipmr.: ¢. 321-420. -
bubmiorp.: c. 421-449.
YuyeOHO-MeTOAHYECKAA JIHTEPATYpA
I. ﬂﬂmﬂmme VKAa3aHUSA K  MOPAKTUYECKUM  3aHATHAM 0[O  JUCIUILUIMHE
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MHUHUCTEPCTBO HAYKH U BBICHIET'O OBPA30OBAHMUSI
POCCHUNCKOU ®EJIEPALINU
delepajibHOE TOCYIAPCTBEHHOE ABTOHOMHOE
o0pa3oBRaTe/ibHOe YUpe:kIeHHe BoicHIero 00pa3oBaHus
«CEBEPO-KABKA3CKHUI ®EJIEPAJIBHBINA YHUBEPCUTET»
Maruropcxkuii uHCTHTYT (puninain) CKOY

MetoanuyeckHne YykasaHHs 15 00y4alOHXCH
10 OpraHU3alNH H NMPOBeJIeHHI0 CAMOCTOATE/ILHOH padoThl
[0 TUCHHILTHHE «/leIONpOU3BOACTBO B TYPH3IMeE»
1A CTYJEHTOB HanpasaeHus noarotoBku 43.03.02 « Typuzm»

[OKYMEHT MOAMUCAH
SNEKTPOHHOWM NMOANUCHIO [Taruropck, 2023 r.
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Beenenue

B  macroamee BpeMa  OTpaciab  Typu3Ma — ABJAETCA  OOHOM M3 CAMBIX
OBICTPOPA3BUBAIONINXCS U MEPCIIEKTUBHBIX OTPACIEH I SKOHOMUKH Poccum.

YuuteBasg OBICTPBEIE TEMMBI PA3BUTHUS JAHHON OTPACHH, BO3HUKAET HEOOXOOUMOCTEH B
OEATETLHOCTH  PA3MAYHBIX  KATeropuit  padOTHUKOB, 00Iamaronix  OMpPENEICHHBIMU
npo(peCCUOHATBHEIMHM HABBIKAMH.

YueOnas nuciIuinHa Ipru3Bana cpopMupoBaTe y 0AKaIaBpOB MPEKIE BCETO
OOMIEKYIBTYPHBIE KOMIIETEHIIMH B Cpepe Typusma U C(PpopMUpOBaATE CUCTEMY 3HAHHUI, YMEHUH U
HABBIKOB (BJIANEHUN) B 0011aCTH OCO3HAHMA POJM TYPHU3MA B COBPEMEHHOM MUPE U 3HAUNMOCTH
CBOEH Oynymien npodeccun.

Tax xe mucinnHa opueHTHpOBaHa HA (popmMupoBanue po(eCCHOHATEHBIX
KOMITETEHIINHU. l]ens — 03HakoMnIeHue CTyaeHToB ¢ (DyHOAAMEHTATIEHEIMU OCHOBAMM TYPH3MA,
(popmupoBanue y Oyayninx COeUATUCTOR HETOCTHOW CUCTEMEBI 3HAHUM O TYPHU3ME, BIAJCHUU
OCHOBHBIMH HAYYHBIMH KOHIICIMIIUAMHI TYPU3Ma. 3a0audl — OBJIAJECHUE CTYIEHTAMU CUCTEMOU
IIEHHOCTHBIX YCTAHOBOK WU 3HAHWU, BKIIIOYAIONINX B C€0s (DAKThI, MHEHHUS, TOHATHA,
MPECTABICHUS, TEOPUH, TPUHITUIIBI, KOHIIETIHH, 3HAYUMBIE CBA3U U UIEH O TYPUCTCKOHU cepe
KaK O TI00aTEHOM COUANTBEHO-9KOHOMUYECKON YIIPABIAEMON CUCTEME, (POpPMUPYIOMIENCSA HA

MPUHIUIIAX YCTOMUMUBOTO PA3BUTHA, TYPU3MA Kak (pakTopa 03T0POBICHUS HACETIECHUA.
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O01Ias XapaKTepHCTHKA CAMOCTOATE/ILHOM padoTsI 00yyalierocs fnmpu
H3V4YeHHH JTHCIHILTHHBI «/(e10NpoH3BOACTBO B TYPH3ME)

Hucoummna «/lenonpon3BoacTBO B TyYPU3ME» OCBAUBAETCA CTYIEHTAMH B 4 CEMeECTpe.
Yacte sTOTO BpeMeHHU (57 4acoB) OTBOAMUTCA AJA CAMOCTOATEIRHOW, WM BHEAY TUTOPHOM,
pabOTEI CTYIEHTOB.

[Ton camocrosTensHOM padOTOM CTYOEHTOB MMOHUMAETCS IUIAHMpyeMas yueOHad,
yueOHO-HCCIENOBATENLCKAA, a TAaKKE€ HAyYUYHO-UCCIENOBATENBCKAss padoTa CTYAEHTOB,
KOTOpas BBEINMOJHAECTCA BO BHEAYAUTOPHOE BpPEeMA II0 HMHHUIMATABE CTYAEHTA MWJIH II0
340AHUI0 U [IPU METOAWUYECKOM PYKOBOICTBE MPENOJABATENA, HO 0€3 €ro HENOCPEACTBEHHOTO
y4aCTHAL.

Llenpro camocroATEenbHOM pPabOTEI ABAAETCS HM3YYEHHE TEM, HE PACCMOTPEHHBIX B
TEYEHUE Ay IUTOPHBIX 3aHATHI

3amadn caMOCTOATENEHOU PAOOTHI:

- YMETb COPHUEHTHPOBATECA B W3MEHEHMAX, MPOUCXOAANIMX B OOMmIEM M CHEIUAITEHOU
HOPMATUBHO-IIPABOBOH 0a3e Typu3Mma;

- c(OopMHPOBATE M 3AKPENMUTH YMEHHME IPABHIBHO IUIAHHMPOBATE U OPraHW30BBEIBATH
TYPUCTCKYIO JEATENBHOCTE;

- OPUEHTHUPOBATECA B TEHAEHIIUAX PA3BUTUA TYPUCTCKOTO PBIHKA.

BeimonmHenne  3amaHdil MO CAMOCTOATENBRHOM — paboTe  MO3BOAET  CTYOEHTY
3aKPENUTH 3HAHUSA W NOpUOOpECTH NpPAaKTHYECKME HABRIKM B cdepe Typusma. B mponecce
e€ CTyIOEHTHI JOJIKHBI INPUOOPECTHM YMEHMSA MOIyd4aTb M CHCTEMATH3UPOBATH 3HAHUA IIO
OUCIUILINHE, OMEPUPOBATE 0A30BBIMU MOHATHAMU B CPEpPE PEKIAMHON AEATENBHOCTH, YMETh
OpPraHU30BEIBATE TYPUCTCKYIO OEATEIBHOCTE HA MPEATPUATHH.

OTaensHOM COCTABISIIONIEM B WTOTOBOM OIIEHKE MO MPEOMETY «/lemompou3BOACTBO B
TypU3ME» OLIEHKA CaMOCTOATEILHOM pabdoTel HE gABmgeTcsa. Bmecre ¢ TEM ONEHKa
CAMOCTOATENBHONH padOTHI BCE K€ MMEET HEMOCPEACTBEHHOE OTHOMIEHUE K UTOTOBOU OLIEHKE 10
oUCIUILIMHE. BO-mepBRIX, OIEHKA CAMOCTOATEIRHOM pPaOOTEI BKIIOYACTCS B OLEHKY TaKOU
(pOpMBEI TIPOMEKYTOUHOTO KOHTPOJIA, KAaK OLEHKA TeKymen pabdoTel HA CEMHMHAPCKHUX
3aHATUAX. BO-BTOPBIX, Tak Kak CaMOCTOATENbHAas pabora 1O MOpegMeTy MOOMIPAETCA,
NPEenoaaBaTeab MOMKET  HUCIONL30BaTh (M, KAk  MIPaBWIO, HWCIOIB3YET)  OIEHKY
CaMOCTOSTEIRHOH paboTHI B KaudecCcTBe HOOMIPUTETEHOH COCTaBJIAIONIEH I
OPOMEKYTOYHOM M WTOTOBOM ATTECTAIMM CTYJEHTOB. B CHOpPHBEIX CUTyanusax OLEHKA
CAMOCTOATENRHON PAa0OTEI MOKET Pa3pEelNTh CUTYALUIO B MTOJIB3Y CTYIEHTA.

HezaBucumo 0T BAa CamMOCTOATENBHOM PA0OTHL, KPUTEPUSAMH OL[EHKH CAMOCTOSITEMHHOM
pabOTEI MOTYT CUUTATECA:

a) yMEHHE NPOBOIUTH AHAITN3;

0) yME€HHIE BBIAEIATE TIIABHOE (B TOM YHCIIE, YMEHHE PAHKUPOBATE NPOOIIEMEI );

B) CAMOCTOATEIRHOCTE B IMMOUCKE M M3YUEHUM JIMTEPATYPHI, T.€. CIOCOOHOCTE 0000mIaTE
MATEPUAT HE TOIBKO U3 JIEKINH, HO U U3 PA3HEIX MPOYUTAHHBIX U U3YYEHHBIX UCTOYHHUKOB;

I') YMEHHUE UCMOIB30BATE COOCTBEHHEBIE MPUMEPEI U HAOIIIO IEHNS ;

1) 3aMHTEPECOBAHHOCTE B IPENMETE;

€) YMEHHE ITO0KA3aTh MECTO TAHHOTO BOOpOCAa B OOMIEH CTPYKTYpE Kypcd, €ro CBA3L C
OPYTUMH BOOPOCAMMU,;
dopmamu KOHTPOJIL MOTYT OBITE MMPOBEPKA TOKJIAAA, COO0mIeHus, pedepara.
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MeToaHuecKHe YKa3aHud 1o H3YHEHHIO TeOPETHUECKOI'O MaTepHaJjIa

[Ipu pabore ¢ nureparypHEIMH HCTOYHMKAMH BAKHO YMETh MPABUJILHO YUTATh, TIOHUMATE
M 3aMOMUHATE NPOUMTAHHOE. [[I1 MOHMMAaHUA CIOKHOTO TEKCTA BAKHO HE TOJBKO OBITEH
BHUMATEARHEIM IPU UYTEHUM, WUMETh 3HAHMA W YMETh MX MPUMEHATh, HO W BIANETH
ONMPENENEHHBIMU MBICIUTENEHBIMUA NpueMaMu. OOWH U3 HUX COCTOMT B KpaWHE BAaXKHOCTH
BOCHPUHUMATE HE OTACIBHBIE CIIOBA, 4 MPEIJIOKEHUA U JaKE LEJIBIE TPYIIITEI TPEIIOKEHUM, T. €.
a03arel.

[Ipu pabore ¢ murepaTypou HCHOIB3YIOTCA BBIMUCKU (00A3aTENBRHOE YCIOBUE BBIMTUCOK
— TOYHOE yKa3aHMe MCTOYHWMKA W MECTa, OTKyJa 5TO BeIIMMCAHO). llemecooOpa3HO BBIMACKH
Ienarh HA Kaproukax, 4ro oOierdaer MX XpaHeHWe W Hucnogp3oBanue. [lpu 3amomnenum
KapTO4eK CJIEOYyEeT YYWTHIBAaTh, 4YTO [BAd CAMOCTOATEIBHBIX BOIPOCA 3aHOCUTH HA OIHY
KApPTOYKY HENb3dA, T.K. OTO 3arpygHUT UX Ki1accupukammo u  xpaHeHue. Kaprouka
OOJKHA  coAepkarTh O0003HAUEHME €€ COAEpPKaHuA, HOMEP WM mu(p, YKa3BBAIONIUN €€
MECTO B KApPTOYKE, OATy 3amoJHEHUA, OuOmmorpaduueckue NaHHBIE. 3aMMCH HA KAPTOUKE
CIEAYEeT pacrmoiaararb Ha OJHOH CTOPOHE, OHWU MJOJKHEI OBITH YETKUMH M JOCTATOYHO
mOMHBIMH. [Ipy BBIMMCBIBAHMM LMTAT KPAWHE BAKHO COXPAHATH A0CONIOTHYI0O TOYHOCTH ITIPH
nepenau MBICIEH aBTOpd, CTABUThH MX B KaBbeUKW. [IpomyCcku B purare OOMyCKarOTCA
(OTMEUAOTCA MHOTOTOYHMEM), HO OHHM HE MOOJKHBEI M3MECHATH CMBICJIA BEICKa3pIBanuda. llurara
o0s3aTenpHO MOKHA OBITE CHAOKEHA YKA3aHWEM MCTOYHHKA.

B mponecce pabOTBl HAA M3y4aeMBIM MATEPHAJIOM COCTABJIACTCA IUIAH B LEIAX Oomee
YETKOTO0 BBIABIEHUU CTPYKTYPBI TEKCTd, 3aMUCH CHCTEMBI, B KOTOPOH H3JIATAET MAaTepuall
OAHHBIM ABTOP, MOATOTOBKHM K BBEICTYIUJIEHWIO, 4 TAaKXKE€ [OIi HAOUCAHWA KaKOM-ITHOO
paboTEI, 3amMCA CBOMX MBICIEM C HOBOM CHCTEMaTH3anuen wmarepuana. B 1mane moryt
BCTPEYATHECA OTAENBHBIE UU(PPEl M AOpyrue (PakTUIECKHE CBEOEHHMsA, KOTOPBIE XOTA M HE
ABJAIOTCA COOCTBEHHO MIAHOM, HO MOMOTAIOT B OyQyIIEM €ro UCIIOIB30BAHUHU (K OPUMEPY, ITPH
BEICTYILUICHUU ).

[Tpu m3ydueHnu TeopeTnaeckoro Marepuana TpedyeTes COCTaABICHNE KOHCIEKTA.

KoHenmeKkT — 5TO Kparkas NHUCHbMEHHAs 3aMuCh COOEpPKAaHUA CTAaTbH, KHUTH, JIEKIHH,
MPEIHA3HAYEHHBIE NJI MOCIEAYIOMIEr0 BOCCTAHOBIECHU MH(OPMAIMN C PA3TUYHON CTENEHBIO
MOJIHOTHI.

KOHCIIEKT — 3TO CHUCTeMAaTHueCKas, JIOTUYECKH CBI3HAA 3aIUCh, OOBEOUHAIOMIAA ILIAH,
BEIMTUCKH, TE3UCHI UM, [0 KPallHEN MEpE, IBA U3 ATUX TUIOB 3amucu. Mcxonda u3 onpeneneHus,
BEIMUCKU C OTAENBHBIMA NYHKTAMHA IJIAHA, €CIM B LEIOM OHHM HE OTPAXKAT JIOTUKHU
MPOU3BEIEHUSA, €CIIA MEKIY OTAECTBHBIMU YACTAMH 3alUCH HET CMBICIOBOM CBS3U, — 3TO HE
KOHCIEKT. B KOHCHEKT BKIIOYAIOTCA HE TOJLKO OCHOBHBIE MOJIOKEHWA, HO U NOBOIBI, HX
000CHOBBIBAIONIUE, KOHKPETHBIE (PAKTEI 1 MPUMEPEI, HO 0€3 UX mOAPOOHOTO ONMUCAHUS.

KoHCIEeKTUPOBAHNE MOKET OCYIIECTBIATLCI TPEMS CITOCOOAMM:

- UUTUPOBAHUE (ITOJHOE WJIM YACTUYHOE) OCHOBHBIX ITOJIOKEHUI TEKCTA;

- mepenaya OCHOBHBIX MBICJIEH TEKCTA «CBOMMH CIIOBAMMY;

- CMEILIAHHBIA BAPUAHT.

Bce BapuaHTHl MpPEoIaraloT UCIOIE30BAHNE COKPAIEHHUH.

[Ipn HanmmcaHnM KOHCIIEKTA PEKOMEHAYETCS CIEAYIONIAA TOCIET0BATEIEHOCTE:

1. Ilpoanami3upoBare copep;aHue KakIaoTo (pparMeHTa TEKCTA, BBIAEIASA OTHOCUTEIBHO
CaAMOCTOATEIEHEBIE IT0 CMBICITY;

2. Brrgenurs U3 Kax 01 4aCTU OCHOBHYIO MH(pOpMAIHi0, yOpaB n30EITOUHYIO;

3. 3ammcaThs BCIO BAXKHYIO IS MOCIEAYIOMIETO BOCCTAHOBIEHUS MH(OPMAIAIO CBOUMHA

crioBaMH R HI YR T inons3ys cokpamenus.

Ceprudmkar: E(R'MEEEMQWWMGMEKTDB:
Bnaneneu: L1 gﬁf%ﬁ%ﬂmgﬁﬁﬁa HOpOBHA
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- TEMATUYECKU.

TexkcryalbHBIH COCTOUT U3 OTAEIBHBIX ABTOPCKHUX nuTar. HeoOXoaumo TOIBKO ymMeHue
BEIIEIATE  (ppa3el, HECYNIME OCHOBHYH  CMBICIOBYID HATPY3Ky. OTO HOPEKPACHBIM
MCTOUHHK JOCIOBHBIX BBICKA3BIBAHMW AaBTOPA W MNPUBOOUMBEIX UM (DAKTOB. [E€KCTyaJIbHBIM
KOHCIEKT UCTIOIB3YETCS JIUTETRHOE BPEMI.

IlnaHoBBIH — HSTO KOHCHEKT OTAENBHBIX (PparMEeHTOB Marepuana, COOTBETCTBYIOIINX
HA3BAHWUAM ITYHKTOB MPEOBAPUTEIRHO paspaboranHoro mimaHa. OH y4uT IOCIENOBATEIBHO
M 4ETKO W3Jarare CBOM MBICIM, padorare Hax KHUTOM, o0000mias coxepikanue ee
B (popMynHMpOBKaxX MiaHa. |akOM KOHCHEKT KpaTOK, IPOCT U SCEH IO CBoeu (opme. ITO
OENAET €r0 HE3AMEHNMBIM N0CO0OMEM Mpr OBICTPON MOATOTOBKE JOKIAAA, BEICT YIIJIEHUS.

CBo0OIHBIN KOHCIEKT — UHANBUAYATBHOE M3IOKEHUE TEKCTA, T.€. OTPAKAET ABTOPCKHE
MBICIIM U€pe3 Balle coOOCTBEHHOE BUaeHHE. 1 pedyerca aertansHaa npopaboTka Tekcera.

CBOOOHBIN KOHCIIEKT NPEACTABIET COOOM COYETAHME BBINMUCOK, IIATAT, MHOTAA TE3UCOB,
JaCTh €r0 TEKCTAa MO KeT ObITh CHAOKeHa IIaHOM. JT0 HauOoJIee MOJTHOIIEHHBIH BHI KOHCIIEKTA.

TemMaTHyeckHI KOHCIEKT — M3I0KEHUE MH(POPMAIMM 10 OJHOM TEME W3 HECKOIBKHX
MCTOYHHUKOB.

CocraBneHue TEMATUYECKOTO KOHCHEKTA YUMT padoTaTe HAax TEMOM, BCECTOPOHHE
00nyMBIBAA €€, AaHATM3UPYA PA3TUUHBIC TOUKW 3PEHHS HA OAWMH M TOT K€ BOMpOC. Takum
o0paszom,  5TOT  KOHCHEKT  obmeruaer  pabory  Ham  TEMOM  NPU  YCIOBUM
MCITOJI30BAHUS HECKOJIBKUX UCTOYHHUKOB.

Odopmiienne KOHCIIEKTA

1. Ha3Bamne KOHCHEKTUPYEMOr0 MPOM3BENEHUA (WM €r0 9aCTU) M €r0 BBIXOIHBIX
OAHHBIX, T.€. OMO/mMorpadguueckoe onmucaHue TOKyMEHTA.

2. Ilman tekcra.

3. MHznoxenme HanbOoee CynieCTBEHHBIX MOMOKEHUM M3ydaeMOrO Marepuana (Te3WCHI)
MOCJIENOBATEIBHO M KPATKO CBOMMU CIOBAMH WJIM B BUJE LIUTAT, BKIIFOYAs KOHKPETHBIE (JAKTHI U
IPUMEPEL.

4. CocraBnas KOHCIIEKT, MOKHO OTAEIBHBIE CIOBA M IEJBIE MNPENJIOKEHUA ITHCATH
COKPAIIEHHO, BEIMMCEIBATE TOJIBKO KIFOYEBBIE CJIOBA, IPUMEHATH YCIOBHEIE 0003HAUECHUS.

5. UroOmr (popma KOHCIEKTA KAk MOKHO OOJi€e HATIAOHO OTpaXkajia €ro COmEpIKaHHE,
pacmonmaraiite  abd3anel  «CTYMEHBKAMW» MOJOOHO TYHKTAM W HOANYHKTAM  IUI4HA,
MPUMEHANTE Pa3HOOOpa3HBIE CIOCOOBI IMOTYEPKUBAHMA, HCHOJB3YWTE KApPaHAAIIN U PYUKH
pPazHoro IBETA.

6. MHcnomesyure pedepaTuBHBEI COCO0 M3M0KEHUA (HAmPUMEP: «ABTOP CUWUTAET...»,
«PACKPBIBAET...» ).

7. CoOCTBEHHBIE KOMMEHTAPHUH TTOJIATAUTE HA MOJAX.

MTOTOBEIM MPOAYKTOM CaMOCTOSTEIRHOTO W3YUEHUS JIATEPATYPHI MO KOHKPETHBIM
TEMAM ABJIAETCA  KOHCIIEKT, CPEICTBOM OLEHKHM JAHHOTO BHJAA  JCATEIBHOCTH  —
cobecemoBaHuE, TECTUPOBAHUE.

Bﬂﬂpﬂﬂhl I CAMOCTOATE/ILHOI'O H3IVIHECHHH.

Tema 1. UcTopus 3apOKAeHHSA CHCTeMBbI rocy/IapCcTBeHHOI0
1eJIONPOU3BO/ACTBA.
1. 3apoxknaenne rocyqapCTBEHHOTO AETOMPON3BOACTBA.

2.CynHBIE TPAMOTEHIL.
3.CTp}ngﬁé%ﬁﬁéﬁ%‘ﬁ%%&gapCTBEHHDm yIIPABICHHUA.

Ceprudpmkar;  2C0000043E9ABBBO52205E7BAS00060000043E
Bnagendh: HANPIBECHHA3AKOHOEATEIBPHON PETTIAMEHTAIIMHM JOKY MEHTHPOBAHUA.

5. J10IKHOCTHOM COCTAaB KAHIEMAPCKUX CITY KUTEIIEH.
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1. OdopmieHne peKBU3UTOB JOKYMEHTOB.

2. IlpaBuna oopmneHus TOKYMEHTOB.

3. dopmar TOKyMEHTA.

4. IlpoOnemel COBEPIIEHCTBOBAHUA JOKYMEHTAMOHHOTO OOECHEUEeHUs yOpPAaBJICHUS B
COBPEMEHHEBIX YCIOBHAX

5. Asromaruzanusa JIOVY.

Tema 3. OcHOBHBIC TPeOOBAHHA K COCTABJICHHIO JOKYMEHTOB.

1. IuTepHanmoHaibpHEIE CBOMCTBA O(PUIIMATIBEHO-EITI0BON PEUH.

2.Cranpaprusanusi.

3. Yauukanusa ynpaBJI€HIECKUX JOKYMEHTOB.

Tema 4. YrnpaiieHuyeckHe CTPYKTYPbI B TYPHCTHYECKOM OH3Hece.

1. OpranuzanuonHas CTPyKTypa yIpaBIeHUA TYPUCTUIECKUM MPEATTPUATHEM.

2. Tunel OpraHn3anyoOHHEIX CTPYKTYP TYPUCTHUECKUX ITPEATPUSITHM.

3. IlpogyKTOBBIN TUIT OPraHA3alOHHON CTPYKTYPBI YIOPABICHUA.

Tema 5. CacremMaTusanus JTOKYMEHTOB. ObOpaborka HCXOISALIHX 1]
BHYTPEHHHX JJOKYMEHTOB.

. Jkcnepru3a 1I€EHHOCTH JOKYMEHTOB.

2. Jlena BpeMEHHOTO CPOKA XPAHEHUS.

3. PaboTa ¢ BHyTpEHHUMH JOKYMEHTAMUA HA TYPUCTUUYECKOM MPEATPUATHH.

4. PacnipeneneHne 1OKyMEHTOB.

Tema 6. O0paborka HCXoaAIINX H BHYTPEHHHX JOKYMEHTOB.

1. Perucrpamus qOKyMEHTOB.

2.PaccMoOTpeHE TOKYMEHTOB PYKOBOJCTBOM.

3.Ilepenaua TOKyMEHTOB HA UCIIOTHEHHUE.

4.Cxema MpoxX0KICHUA UCXOAANINX JOKYMEHTOB HA ITPEAIIPUATHH.

5. PaboTa ¢ BHYTPpEHHUMH JOKYMEHTAMH HA TYPUCTHUYECKOM ITPEATTPUATHH.

Tema 7. JlokyMeHTO00OpPOT B TYpPHCTHYECKOM OH3Hece H ero OCO0CHHOCTH,
OpraHH3aI U /1eJ10NPOH3BO/ICTRA.

1. MoTuBanus nepcoHana TYPUCTCKAX OPTaHU3AUWN KAK CPEICTBO CTUMYJIMPOBAHUA OPOIAK.
2. Kynetypa 00miennsa paboTHUKOB TYP(PUPMEL ¢ KIIMEHTAMH.

3.0cobenHocTr 00pa30BaHUs TYPUCTCKOTO OPEIMPUATHA.

4. Pa3BUTHE HOBBIX MECT TYPUCTCKOT0 HA3HAYEHUS.

Tema 8. GHGpAGOTRAAGRY MeHTOB.

Ceptudugar; . 2C0000043E9ABBBIS2205E7BA50006Q000043E
Bnagenely CXEMAABIKEHUABXQAIIHCH TOKYMCHTALINH.

2. [lepBuunas 00paboTKa TOKYMEHTOB.
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3. Ilepenaga nOKyMEHTOB HA UCTTOJTHEHHE.



4. PaboTta ¢ BHYTPEHHUMH JOKYMEHTAMU HA TYPUCTUUECKOM HOPEITPUITHH.

6. Cnucok pekoMeH/yeMOH JIHTEPATYPbI
OcHoBHasI TUTepaTypa

1. Ky3zunenor WM.H. Jlenonpow3BoAacTBO [IDIEKTPOHHBIM pecypc|: ydeOHO-COpaBOYHOE

nocodue/ Kyzuenop 1.H.— Snekrpon.
2. TekcroBeie pannweie— M.: JlamkoB u K, 2014.— 460 c.— Pexum pgoctyma:

http://www .iprbookshop.ru/2478 1.— 9BC «IPRbooksy», mo maposmo

JlonmoTHATeILHAS JIUTEpaTypa
1. Kynsaer H. H. Konuaeninansnoe nenonpous3BoACTBO U 3ANTUIIEHHBIA 3JIEKTPOHHBIN
nokymenroobopor: yueOnuk|rekcr|/ H.H. Kyuses, A.C.Jlemymkun, H.H. ®abpugnos. - M.:
Jloroc, 2015. - 452 c.: un., Tabxu. - (HoBas ynuBepcurerckas dubnuoreka). - [pmr.: c. 321-420. -
bubmiorp.: c. 421-449.
NHTepHET-pecypcebl:

1. http://biblioclub.ru 9BC — «Yausepcurerckas OuOInoTeka OHIANH»;
2. www.elibrary ru— Hayunas snekrponnas oubmoreka e-library;
3. www.library.stavsu.ru— SnexkrponHas OMOTHOTEKA M AIEKTPOHHBIN KATAIOT HAYYHOM

ounbnunorexkn CKOV;
4. www.window.edu.ru— Wudpopmanmonnas cucrema «EguHoe okHO pmoctyma K

00pa30BATENBEHEIM PECYPCAMD.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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