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1. llean 1 327294 0CBOECHHA JHCIIHILIHHDI

[{erms OCBOEHHS JUCIIMIUIHHEIL « /JOKYMEHTOBEAEeHHE) SBIISETCS:

- ()OpMHPOBaHHE IMTOHHMAaHH 3aKOHOMEPHOCTH 00pa30BaHHA JOKYMEHTOB H CITOCOO0B HX
CO3JIaHHT,

- H3YYEHHE COBPEMEHHEIX ITPOOIIEM JOKYMEHTHPOBAHHS ITPABOBOH, YIIPABJIEHYECKOM,
SKOHOMHYECKOH, COIHAIbHOMH, TEXHHYEeCKOH, HayYHOH HH((pOopMaIi;

- ()OpPMHpPOBaHHE CHCTEM JOKYMeHTaI[HH, 00eCIIeYHBaIOIIIX AeITEIbHOCTh YUpeKIeHHH,
OpraHH3alI H IIPEMTPHATHI Pa3/IYHEIX (OPM COOCTBEHHOCTH,

- HAy4YHTh OCYHIECTBIATH HS(PPEeKTHBHYIO JOKYMEHTAIFIOHHVIO JeSTEIbHOCTh IO
o0eCIeYeHHIO VITPABIEHHS YUPeKIeHHAMH, OpraHH3aALHSIME H ITPEIITPHSTH SIMH.

3ama4i OCBOeHHS JHCIIMILIIHHEIL:

- OBJIAJETh MPOQeCCHOHAIBHOH TEPMHHOJIOTHEH H H3YIHTh TEOPETHYECKOe 000OCHOBAHHE

IIPOIIECCOB JOKYMEHTALIHOHHOI'O O0eCIIeYeHHS YIIPaBIICHIST,

- OCBOHMTH COBpPeMEHHEIe ITPOOIeMBI JOKYMEHTHPOBAHHS ITPAaBOBOM, YIIPaBIIeHYECKOM,

TeXHHYECKOH H HaYYHOH HH(] OpMaIlHH;

- (opmmupoBaHHE  cHCTEM  JOKYMEHTAI[HH,

VUPEKACHHSAMI, OPraHH3aI[HIMH H ITPEIITPH SITHSIMH

- c(OopMHpPOBaTh HAaBBIKH ITPO(eCCHOHAIFHOH JOKYMEHTOBEAUECKOH eATEIbHOCTH,

TIOHMMAHH I CHCTEM JOKYMEHTAaI[HH H CHCTEM JOKYMEHTHPOBAHH L.

o0e cITeuHBarOIIHE YIIPABJIICHHC

2. MecTo JHCIHILINHLI B CTPYKTYpe 00pa3oBare/ibHOH NPOrpaMMbI
JuciiuinHa — « JlOKyMeHTOBEIEHHE OTHOCHTCS K JHCIIHIUIMHAM OOS3aTEIbHOH
00pa30BaTEIBLHOM ITporpaMMEl. E€ oCBOeHIE TIPOHCXOINUT B 5 CEMECTPE.

HACTH

3. IlepeyeHb miaHHpyeMbIX pe3yibTAaTOB 00yUYeHHSI MO JHCHUILIHHE (MOJIYJII0), COOTHECEHHBIX C
IJIAHN Py eMBIMH pe3yJibTaTaMH OCBOEeHHsI 00pa30BaTe/IbHOl IPor paMMbI

Kom, popMymHpoBKa Kon, dopMmynuporka HHIHKaTopa | [ImaHHpyeMsble Pe3yIbTaTHI
KOMITET €HI[HIH OOyUYeHHI II0 JHCUHIUIMHE
(MOIIYIX0 ), XapaKTepH3YIOIIHe
3TAaIlbL (hOpMITP OB AHH A
KOMITETEHIHI, HH THKATOPOB
OIIK-2. Criocoben | H]1-1 OIIK-2 [Tonmmaer | 3narb:  HHQOPMAIIHOHHO-
IIPHMCHATD COBPCMCHHEIC I]H(l)ﬂpMElI_[I [OHHBIC | KOMMYHHKAIITHOHHBIC
HH(l)GpMEH_[HGHHG- TEXHOIIOI'HH H IPOIPpaMMHEBIC | TEXHOIIOITH,  IIPOI'PAMMHBIC
KOMMYHHKAITHOHHBIC CPCICTRBA, B TOM HHCIIE | CPCACTBA CHCTCMHOI'O H
TEXHOIIOI'H, OTCHSCTBEHHOI'O ITPOH3BOJACTEA | IIPHKIIAJHOI'O HAa3HAUCHHA, B
IMporpaMMHBIE CPCACTBA | IIPH PEIICHHH 34444 | TOM YHCIIE OTCHCSCTBESHHOI'O
CHCTCMHOI'O H | IIP G(l) €CCHOHAJIbHOH ITPOH3BOACTEA., HIIA
ITPHKJIAJHOI'O ACHATCIIBHOCTH. PEIICHIA 3a1a4
Ha3HAYCHITA, B TOM YICIIC Hpﬂd)EGCHDHEIJILHGﬁ
OTECHSCTBCHHOI O ASHATCIIBHOCTH
ITPOH3BOJACTEAQ, JJIA YMmerh: IIPHMCEHATD H
PEIICHITA 3aa4 PEaJIM30BBIBATDb
NpodeCCHOHATIbHOM HH(}OPMAIHOHHO-
HACATCIIBHOCTH KOMMYHHKAITHOHHBIC
TEXHOJIOTH, IIPOI'PAMMHEBIC
CPCACTBa CHCTCMHOI'O H
an%?rrﬁggﬁw U?I?‘jm;l%ﬂ; o IIPHKIATHOTO Ha3HAUEHUS, B
Ceptucmkar: 2C0000043E9ABBBY EED;:}EE?BAEDDDEDDDDDME TOM HHC]IE OIEHeCIBEHHOTO
Bnapeneu; lle6ayxosa TaTtbAHa AnekcaHapoBHa ITPOH3BOJICTEA, JUIA
PEIICHHA 3a1a4
[Oeiicteutenen: ¢ 19.08.2022 no 19.08.2023 IIPO(ECCHOHAIIBHOMH




nesITeIbHOCTH
Baajgern: HHpOpPMaIIHOHHO-
KOMMYHHKAITH OHHBIMH

TE€XHOJIOTH, ITPOrPaMMHBIMH
CpeJICTBaMH CHCTEMHOIO H
TIPHKIAJHOTO Ha3HAYeHHS, B
TOM YHCJIE OTeYeCTBEHHOI'O

CPCACTEA., B TOM HIICJIC
OTCHSCTBCHHOI'O ITPOH3BOJCTBA
IIPH PEIICHIH 34444

ITpo eCCHOHAIIbHOMH JeATEIIbHOCTH

ITPOH3BO/CTRA, VIS
PeIeHN 3a71a4
MpoQeCCHOHATEHOM
IEeITEIIbHOCTH

NJ1-2 OIIK-2. Ymeer BHIOHpATH | 3HATH: COBPEMEHHEBIE

COBPeMEHHBIE HH(pOPMAaI[HOHHEIE | HH()OPMAaIlHOHHEIE

TEXHOIIOTHH M  IIPOTPaMMHEIE | TEXHOIIOTHH 151

IIPOrpaMMHEIE CPeACTBa, B
TOM YHCIIE OTE€YECTBEHHOI'O
TIPOH3BOJICTBA ITPH PellleHHH
3ajady  IpodeccHOHAIbHOH

HIesITEIEHOCTH
YMerTh: ITOHHMATh
COBPEMEHHEIE
HH()OPMAaIHOHHEIE
TEXHOJIIOTHH 5|

IIPOrpaMMHEIE CPeACTBa, B
TOM YHCIIE OTE€UECTBEHHOI'O
TIPOH3BOJICTBA ITPH PellleHHH
3ajad  IpodecCHOHAIbHOH
TIesTeIbHOCTH

Baagern: COBpeMEHHBIMH

HH(OPMaIHOHHBEIMH
TEXHOIOTHAMH H
PO PaMMHBIMH
CpelcTBaMH, B TOM YHCIIE
OTEYECTBEHHOI O

MIPOH3BOACTBA ITPH PEIIcHHI
3aZjady  ITpode CCHOHAIbHOM
IesITEIIEHOCTH

JOKYMEHT

NJ1-3 OIIK-2 OO0imagaeT HaBBIKH:

ITPHMEHEHHS COBPEMEHHBIX
HH(OPMAIIHOHHBIX TEXHOIOTHII H
IIPOrpaMMHBIX CPEACTB, B TOM

qICIIe OTe4YeCTBEHHOTO
IPOH3BOJICTBA, IIPpH  PeEIIeHHH
3agau npojeccHOHaIbHOR
TesTeIbHOCTH

MOANUCAH

SNEKTPOHHOW NOANKCLIO

Ceptucomkatr: 2C0000043ESABBBY
Bnaneneu: llleGayxoea TaTeAHa

Nencteutened: ¢ 19.08.2022 no 19.0

2205E7BAS00060000043E
fonekcadgpoBHa

B.2023

3HATD: HAaBBIKH
IIPHMEHEHHS COBPEMEHHEBIX
HH(OPMAIHOHHBIX

TEXHOJIOTHH 51
IIPOrPpaMMHBIX CPEJICTB, B
TOM YHCIIE OTe4eCTBEHHOI'O

IIPOH3BOJCTBA, IIpH
peleHHH 3a71a4
NpoQeCCHOHAILHOMH
IeATEIIbHOCTH

YMerb: IIPHMEHSTE
HABBIKH IIPHMEHEHIST
COBPEMEHHBIX
HH()OPMAaIHOHHBIX
TEXHOJIOTHI 151

ITpOIrpaMMHBIX CPCJACTB, B




TOM YHCIIC OTCHCCTBCHHOI'O

ITPOH3BOJICTRA, TIpH
PeEIleHHH 3aJlau
IpoecCHOHAILHOH
nesITelIbHOCTH

Bianern: HaBEIKaMH
IIPHMEHEHHS COBPEMEHHEIX
HH(OPMAIHOHHBIX
TEXHOJIOTHH 51

IMporpaMMHBIX CPCJACTB, B
TOM YHCIIEC OTCHCCTBCHHOI'O

IIPOH3BOJICTRA, TIpH
pelIeHHH 3aJad
Mpo()eCCHOHAIBHOMH
IesATeIbHOCTH

4. O0beM YUeOHOMH JUCIHILIMHBI (MOXYJI5) H opMbI KOHTPOJIA

OO0BeM 3aHATHIL: Bcero: 3 3.e.81 acTp.u. 00, 320, 03¢0,
B acTp. "Hacax B acTp. "Hacax B AcTp. Hacax

KoHnTakTHasa paboTa: 27

JleKI[Hm/M3 HHX IIpaKTHUYecKad MOATOTOBKA 13,5

JIaGopaTopHBIX paboT/H3 HIIX IIPaKTHYECKAT
IIOJITOTOBKA

[IpaKTHYeCKIX 3aHATHIT/H3 HHX ITPaKTHYe CKasd 13,5
IIOJITOTOBKA

CamocToATe/IbHasg padoTa 54

® opMBI KOHTPO.JIA

DK3aMeH

3aueT S5 ceMecCTp

3auyeT C OLIeHKOMH

PacueTHO-Tpadirueckiie padoThl

Kypcorsle padoTta

KOHTpOIEHEIE PA0OTEI

JIMCIIMIUIHHA TIpeayCMaTPHUBAET TIPHMEHEHHE 3NEKTPOHHOIO OOVYEHHS, IHCTAHIMOHHBIX
00pa30BaTEIbHEIX TEXHOIOIHIH.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO
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OOKYMEHT MNoAnvcaH

ANEKTPOHHOW noanuceblo
Ceptvdmkar: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: LLeBayxoea TaTesHa AnekcaHapoBHa
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5. Copepskanne JUCHHILIHHDI, CTPYKTYPHPOBAHHOE 10 TeMaM (pa3JesiaM) ¢ YKa3aHHeM KOJIHYIeCTBA YACOB H BH/I0B 3aHATHH

O4YHas (popma

3a04yHas (popmMa

OYHO-3a04YHasA popMa

KoHTakTHaA
pabora
KoHTakTHas
patora . 00yYaFOIIHXCS . KoHrakTHasg paboTta .
5 2 C S 00yYaroIHXcs C 2
OOYUYAFOIIIIXCS C = 2 =
o IIPEIOJaBaTEN o IIpertojlaBaTesIeM /13 o
IIperoiaBaTeiIeM . . .
13 HITX B (hopMe E eM /M3 HHX B E HHX B (popMe E
O OopMHPYEMEBI mp H"LIECI{I;ﬁ S dopme 3 ITPaKTHYECKON Ye
dKT = -~ = =
Paspen (TeMa) JUCIIHIUIHHEL H KPaTKOe e S, | IMpaKTHYeCKOH =¥ ITOATOTOBKH, YaCOB =¥
No ITOATOTOBKH, YaCOB 2 o 2
COJIEp KaHIIE KOMIIE TEHITHH = IIOJITOTOBKH, = =
, HHHKATOPBI c YaCOB c c
= 2 =
o = O SR O = ~ S
- | = 2 | &8 | | B|E .| B - | Bw| B .| B
= | 838 22| © = 9| &E e = 98| &3 S
O 5| ok = S| ok = S E| ©F =
S |EB| g8 S| E| 58 = | EE| 28
® T =T O D O = O O ol =T O
= S| © ¢ = o = = S| © a2
S, Y= S, | '8 S, b=
oS oS s
= = =B = =
1 Tema 1. JIOKYMEHTOBEJEHHE - OCHOBHEIE
TIOHSTHS, LIETH, 3a{auH.
JIOKYMEHTOBEIEHIE, KaK HayKa O
IIPaBHIIAX CO3JaHI H | OIIK-2 1.5 [ 1,5
(PYHKITHOHHPOBaHHS ITOKYMEHTA.
JlokyMeHT. (DYHKIIMH, TIIPH3HAKH H
CBOHCTBa JOKYMEHTA.
NOKYMEHT MOAMWUCAH

Ceptudmkar:
Bnageneu:

SNEKTPOHHOW NOAMNUCLIO
2C0000043E9ABEBBS952205E7BAS00060000043E
Ulebayxoea TaTeaHa AnexkcaHgpoBHa

HNencteutened: ¢ 19.08.2022 no 19.08.2023




Tema 2. CYIITHOCTh JOKYMEHTHPOBAHMSL

CriocoObI U CpeficTBa JOKYMEHTHPOBAHHS
HH(] OpMAI[HH. KomuposaHue
HH( OpMAITHH. Kmaccudukaris
HOCHTeNeH JOKyMeHTHOH HH(popMmarmH. | OITK-2
TexcroBoe 151 TEXHHYECKOE
IOKYMEHTHPOBAHHE.  AVIHOBH3YAIBHOE
ITOKYMEHTHPOBAHHE. OIEKTPOHHEIE
CpeJicTBa JOKYMEHTHPOBaHISA. (OCHOBHBIE
CpeJICTBAa KOIMPOBAHNI H Pa3MHOKEHH S

HH()OPMAITHH.

1,5

1.5

Tema 3. Bwuagel poxymeHTOB. OOIIas
XapPaKTEPHCTHKA CTPYKTIYPBl JOKYMEHTA.
Knaccupukaipsa JTOKYMEHTOB H CHCTEM OIIK-2

AJOKYMCHTAILIII.

1,5

1.5

Tema 4. JIOKYMEHTOITPOH3BOJICTBO.
[IoHsarne 0  JEIOBOM  JIOKYMEHTE.
IIpaBOBEIE BOITPOCHI paboTEI ¢ | OIIK-2
TOKyMeHTaMH. KiraccHpHKaII JeIOBBIX

JIOKYMEHTOB.

1,5

1.5

Tema 5. TpebopaHnsa K  TeKCTaM
JIOKYMEHTOB. SI3BIK IENOBOIO JOKYMEHTA.
CocraBiueHne H odopmiaeHre genoBbrx | OlIK-2

(YyIIpaBIIEHUYECKHX ) H Hay4IHO -
TeXHHYeCKHX JOKYMEHTOB.

1,5

1.5

AOKYMEHT MNMOArnncAH
SNEKTPOHHOW NOAMNWMCLIO

Ceptudmkatr. 2C0000043E9ABBBO52205E7BAS00060000043E
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HNencteutened: ¢ 19.08.2022 no 19.08.2023




Tema 0. JIoKyMeHT0000pOoT Ha
TIPEITIPHSTHH. OpraHu3args
JTOKYMEHTHOH IESTEIIbHOCTH B
opraHusaiu. CHcTeMa OpraHH3allOHHO-
IIPABOBOH  JTOKYMEHTAIHH. CHcTeMa
PACIIOPSAHT ETTBHOI JTOKYMEHTAL[HH.
CHCTEMA  CIIPAaBOYHOH  JOKYMEHTAI[HH.
JIOKYMEHTHPOBAHHE TPYIOBBIX

OTHOIIIEHHI. YHHpHKAII 151
CTaHIapTH3aIH.

OIIK-2

1,5

1.5

Tema 7. IloHCKOBO-HH(pOpPMAI[HOHHAS
CHCTeMa KOHTPOJIS HCIIOIMHEHH T
TOKYMeHTOB. OpraHuszaiis ITOHCKOBO-
HH() OPMAITHOHHBIX CHCTEM H KOHTPOIA
HCIIOJTHEHH S JIOKYMEHTOB.
CHcTeMaTH3alH g 51 obecIieueHIe
COXPAHHOCTH IIOKYMEHTHOM

HH( OpMAITHH.

OIlIK-2

1,5

1.5

Tema 8. OOmme  TpeboBaHHSI K
o OpMIIEHHIO (s e OO6paborka
TTOCTYIIAFOIIHX H OTIIPABIISIEMBIX
JOKYMEHTOB. Permucrpaiia H KOHTPOIb
HCIIOIIHEHHS JOKYMEHTOB. COCTaBJIECHHE
HOMEHKJIATY PRI Ael. DOPMHpPOBAHIE

H opopMIIeHHE Jell. APXHBHOE XpaHEeHHE
TOKYMEHTOB H Jell. OdopmieHHE el
JUINTEIIEHOTO CPOKa XPaHEHH 5.

OI1IK-2

1,5

1.5

Ce
Bn

Tema 9. KondaiaeHagsamnibic JOKYMEHTEI.
Traromorpsf =X TPOHHON ”ﬂ@i@?%ﬂ[m[am,ﬂﬂﬁ

Tﬁﬁhﬁ&;:ﬂ 2C0000043E9ABBB952205E7BAS00060000043E
a :

W&'TETEHHE AnexkcaHgpoe COOCHHOCTH
I{GHd)ILI[EHl[HElJILHGI‘G ACIIOIIPOH3BOACTEA.

OIIK-2

1,5

1.5

ReatTHF IO O 033033 ceVMecTp

13,5

13,5

54




6. @oH/ OLIEHOYHBIX CPEJICTB MO JUCHHILINHE (MO XY II0)

DoHp oneHOYHBIX cpecTB (DOC) mo mucipnrmiHe (MOAYIIHO) OasHpyeTcsa Ha IlepedyHe
OCBaMBAEMEIX KOMIIETEHIMH C YKasaHHeM HHAHKaTopoB. DOC obecreynBaceT OOBEKTHBHEIN
KOHTPOIIb JOCTHKEHHS 3aIUIaHHPOBAHHBIX Pe3yIbTaToB 00yueHH S (DOC BKIFOYAET B CeOA:

- OIMCaHHe TI0OKa3aTelleH H KPHTEPHER OIEHHBAHII KOMIIETEHIIHMH Ha Pa3IMYHBIX STarax
HX (DOPMHPOBAHHS, OIMHCAaHHE IIKAJI OI[EHHBAHIST,

- METOAHYECKHE MAaTEPHAIILI, OIPEAEIISION[HE IIPOLIEAY PRI OLIEHHBAHHWS 3HAHII, YMEHHIL,
HAaBBIKOB H (IUIM) OIBITa JeSTEIIbHOCTH, XapaKTEePH3VIOIIHMX HTalbl () OPMHPOBAHIL
KOMITETEHI[HIT (BKIIIOYAIOTCSA B METOAHYECKHE VYKa3aHHSI IO TeM BHIaM paloT, KOTOpPBIE
MpeyCMOTPEHBl Y4YeOHBIM IUIAHOM H  IIPeJYCMAaTPHBAKOT OLIEHKY C(OpPMHPOBAaHHOCTH
KOMITETEHIHI )

- THITOBBIE OLIEHOYHBIE CPEACTBA, HEOOXOMMUMEIE JJIS OLIEHKH 3HAHHWI, YMEHHI M YPOBHSI
c(hOPMHPOBAHHOCTH KOMIIETEHIIHIA.

DOOC gBngeTcs MPIIOKEHNEM K JaHHOH ITporpaMMe JHCIHIIIHHEL (MOIYIIS).

7. MeTo4ueckie YKA3aHHA I 00y YAI0IMXCH 110 0CBOEHH IO AHCIIHILIHHbI

[Ipuctyrasgs K padore, KaXIplH CTYIAEHT IOJDKEH IIPHHHMAaTh BO BHHMAHHE CIIEAYIOIIHE
TTOJIOKEHIAL.

JIUCIIMIUIMHA ITOCTPOEHA II0 TEMAaTHYECKOMY IIPHHIMITY, KaXKJasd TeMa IIpeCTaBIISeT
CcOOOH JIOTHYECKH 3aBEPINEHHBIH pas3Iell.

IIpakTHueckre paboThl HAIIPABJIEHBI Ha IIPHOOPETEHHE OIBITA IPAKTHYECKOH PpadoThHl B
COOTBETCTBVIOIIEH ITPEIMETHOH.

CamocTosTenbHasd paboTa CTYASHTOB HaIlpaBlIeHa Ha CaMOCTOSATEIIBHOE M3YUEHHE
ITOIIOIHHUTEIIFHOIO MaTepHaia, IMOATOTOBKY K ITa0OpaTOPHBIM 3aHSATHSAM, a TAKKEe BBITIOIHEHHS
BCEX BHIOB CAMOCTOSITEIILHOH PadoTHI.

JI7msT  YCIIEIMHOIO  OCBOEHMS  JHUCHMIUIMHBI, HeOOXOIHMO BBEIOIOIHHTH BCE  BHIIBI
CaMOCTOSITEIIEHOH pa0OTEI, HCIIONIB3YSI PEKOMEH Iy €MbIe HCTOUYHHKH HH()OPMALIHH.

8. YueOHOo-MeTOAHIeCKOEe H HH(pOPMALHOHHOE 00ecnedeHHe U CIHILIHHDbI

8.1. IlepeyeHb OCHOBHOH H JIONOJIHHTEJbHOH JIMTEPaTYpbl, HE0OXOIHUMOH A
OCBOEHH S JTH CIHILITHHBI

8.1.1. IlepeueHns OCHOBHOM JIMTEPATYPHI:

1. PoroxuH M.IO. JlenompousBOACTRO | KYPC JIEKIi: yueOHoe rmocodue. — M.: JIUpeKT-
Memua, 2017. — 229 c.

2. Comory® O.I1. Jlenompon3BoACTBO. COCTABJIEHHE, PeJaKTHPOBaHHe M 00paldoTKa Jo-
KyMeHTOB: yuyeOHoe mocodue/ O.I1. Comory0d. 7-e uzm., crep. — M.: M3narembctBo «Omera-JIy,
2017.-207 c.

8.1.2. Ilepeuens J0MOTHHUTEIBLHOH JIHTEPATYPHI:

1. bopmaeB DO.A. JIoKyMeHTOBeJecHHe: YUYeOHHK IS CTYJ. YUpeKIeHHH BBICIIL ITPOQ.
O0pa-3oBannst/ 3.A. bapmaeB, B.b. KpaBuenko. — 2-e m3z.,crep. — M.: M3marenbckiii IeHTP
«Axagemmsy, 2016. — 304 c.

2. PazmopoxHeIin A.A. JJOKYMEHTHPOBAHIE VITPABIIEHUYECKOH JESTeIbHOCTH: YU. lloc. —
M: HTHOPA-M, 2008 — 304 c.

3. PoroxuH M.IO. JloKkyMeHTaIllHOHHOE O0ecIIeYeHHE YITPaBIeHH: YueOH. -IipakTHy. 11o-
cobue. — M.: TK Benbu, M3a-so IIpocnekr, 2016 — 384 c.

8.2. IlepeyeHb Y41e0HO-MeTOAHYECKOr0 OOecHeYeHHH CaAMOCTOATENbHOH PAdOThI
00 YA I0 IIX oA HO A eIRHLIHHE

3 / C
Ceprudbukar: Em&m&%%ggﬁ@%ﬂﬁgﬁ%%&amm TI0 BBITIOJIHEHHIO TIPAKTHUYECKHX PadoT IO JUCIHIUTHHE
Bnaneney) | OKNMGHTOBEHSHIECannposHa

Nencteutened: ¢ 19.08.2022 no 19.08.2023



2. Metomiyeckue peKOMeHIAIlHH TT0 OpTaHH3allHH CaMOCTOSTEIILHON padoThl CTYAEHTOB
10 JUCIIHIIIHHE " JJOKYMEHTOBEEHHE" .

8.3. Ilepeyenr pecypcoB HHPOPMANHOHHO-TEJEKOMMYHHKAINHMOHHON  CeTH
«1nTEpHET», HEOOXO0ANMbIX /I OCBOCHHA JHCITHILTHHDI

1. http://el. ncfunw/ — cucrema vympaBneHus oOydueHneM OI'AOY BO CKOY.
JlMCTaHIMOHHAS MTOIep KKa JHCIUIUIHHEI « J|OKyMEHTOBeIeHHE »

2. http://www.un.org - Caiitr OOH HH{} opMaliHOHHO-KOMMYHHKAIIHOHHBIE TeXHOIOITHH

3. http://www.intwt.ru — UHTepHeT- YHHBepCcHTET KOMITbIOTEPHBIX TEXHOIOTHIA.

9. Ilepevenr HHPOPMANMOHHBIX TEXHOJIOTHH, HCIO0J/Ib3YEMbIX NPH OCYHIECTBJICHHH
o0pa3zoBaTe/IbHOr0 Mpolecca No JHCHHILIAHe (MOAYJIK), BKJIKYAfA MepevdeHb
NPOrpaMMHOr0 odecnevdeHNnsa H HH(POPMAIHOHHBIX CIIPABOYHBIX CHCTEM

[Ipp dTeHHMM TIeKIQHi HCIIOIL3YeTCS KOMIIBIOTEPHAS TEXHHKA, JeMOHCTPAl[HH
MIPE3EHTAIHOHHBIX MYIIBTHMEAHHHBIX MaTepHalIoOB. Ha ITpakTHYeCKHX 3aHSATHSIX CTYIEHTEI
IPEACTARILIIOT ITPE3eHTALHH, ITOATOTOBJIEHHBIE HMH B YaChl CAaMOCTOSITEIIEHOH PaOOTEI.

MH(popMaIHOHHEIE CITPaBOYHbBIE CHCTEMEI:

http://biblioclub.ru - 3BC «YHuBepcHTeTcKast Guomioreka OHJTAWHy

http://www 1prbookshop.ru - 35C IPRbooks

http://biblio-online.1/ - 3BC «Biblio-online.1ru» u3marenscTBa «IOpaiity ONLINE»

http://www.intwt.ru - UHTepHeT-YHHBEPCHTET TEXHOIOTHH

HMHpopMaIHOHHO-CITpaBOYHEIE H HH()OPMAILMOHHO-IIPABOBEIE CHCTEMEI, HCIIOIb3YEMBIE
TIPH H3YYEHHH JHCIIILIIHHEL:

1 | Koncymerantllntoc - hitp://www.consultant. 1w/
[ IporpaMmmHoe olecrieyeHHE:

1 | OmepamgpionHas cuHcreMma: Microsoft Windows 8: 2013-02(3000). BeccpouHas IDMI[eH3HA.
Jloroeop Ne 01-3a/13 or 25.02.2013. OxoHuaHHe OecIIaTHON MoAaepAKH — 2023-01

JIA OmepamnonHad cuctema: Microsoft Windows 10: 2016-08(20), 2017-10(67), 2018-01(18),
2018-04(6), 2018-05(6), 2019-02(7). Beccpounada mmieH3ud. Jlororopel Ne 27-3a/16 oT
02.08.2016. u Ne 0321100021117000009 229123 or 10.10.2017. Ha TeKyIi MOMEHT
OKOHYAHHA IOIJEPAKI He aHOHCHPOBAHO.

2 | bazopsni maket mporpaMm Microsoft Office (Word, Excel, PowerPoint).
MicrosoftOfficeStandard 2013: moroeop Ne 01-3a/13 ot 25.02.2013r., JlmieH3HpOBaHHE
Microsoft Office https://support.microsoft.com/tu-r/lifecycle/search/16674 Jlara Hauyama
AKH3HEHHOT O ITHKIIA

09.01.2013r.; vabop obHoBimemmni Office 2013 Service Packl /lata Hayana AHM3HEHHOTO IMKIA
25.02.2014r., Jlata okOoHYaHIHI OCHOBHOMH (pa3sl mmoamepxkH 10.04.2018; JlomonHHUTeIbHAS aTa
OKOHYAHHA moaaepxKH 11.04.2023r.

10. Onncanne MaTepHAJILHO-TEXHHIECKOH 0a3b1, He00X0,JMMOII 1151 OCYIIECTBJICHHA
o0pa30BaTeJIbHOrO NMponecca no JUCIHILINHE (MO/IYJII0)

JIeKIHOHHEBIE IS TIPOBEAEHHS JEKIHMOHHBIX 3aHATHI  HeOoOXOMHMO  CIIeVIOIIEe
3AHATHA TEPHAIIBHO-TeXHHYeCKOe OOecIleueHHe: ayAUTOPHS, VYKOMILJIEKTOBAaHHAs]
ICTIELM AT 3HPOBAHHON MeOellbl0 M TeXHHYECKHMH CpeJCTBaMH OOYYEHISL
[CIyKaIMMH ~ JUISL TIpeJcTaBIeHHI VY4eOHOH HMH(pOpPMAI[HH OOIBINOH
VIUTOPHH, KOMIIBIOTEDP, 5SKpaH HACTeHHBIH, IIePEHOCHOH ITPOEKTOP,
[HTePAKTHBHAS JIOCKA.

[IpakTHUecKkue IS IIPOBEJIEHHS IIPAaKTHYECKHX 3aHATHH HeoOXOAHMO  CIeQYIOIee
3QHSITHA NOKYMEHT MATEPIAITPHO-TEXHIYECKOE  OOECIIEYEHHE. IIEPCOHATIBHEIN  KOMITHIOTED,
jj]hﬁmﬁ””%‘éﬁ%ﬁ BO3MOKHOCTh BBIXOJAa B Ce€Tb MHTEpHET AN IIOHCKa IIO|

' raresva /OOPA3OBATEIIBHEIM caiiTaM H IIOpTallaM, »KpaH HACTEHHBIH, IPHHTED;

KaHED, HHTEpaKTHBHAA JocKa. KoMIiiekT yueOHOH MeOelH.
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CaMmocTosgreibHadi [[loMeleHHe I caMOCTOSTEIILHOH PadoThl O0YYaArOIHXCS ncHamEHHGeI
padora OMIIBIOTEPHOH TEXHHKOH C BO3MOKHOCTBIO IIOAKIIOUEHHS K CETH
"UHTEpHET" B BO3MOKHOCTBIO JOCTYIIa K 3IeKTPOHHOH HH(}OPMAIHOHHO-
Opa3oBaTelIbHOH Cpelle VHHBEPCHTETa JJIS IIOHCKa IT0 00pa3oBaTelIbHEIM|
arTaM H IoprajaaM

11. OcobenHOCTH 0CBOEHHS ANCIHILINHBI (MOIYJIA) JAIAMEI ¢ OrPAHHYE€HHBIMH
BO3MOKHOCTAMH 310POBbLSA

OOyyYaroImuMcs € OrPaHHYEHHBIMH BO3MOXKHOCTSMH  30POBBS  IIPEIOCTABIISEOTCS
CIIeIHAJIbHbIE YVUEOHHKH, Y4YeOHBIE ITOCOOMS M JIHIAKTHYECKHE MaTepHallbl, CIIEI[HAIBHEIE
TEXHIYECKHE CPEACTBA OOYUYEHHUS KOJUIEKTHBHOI'O M HHIAMBHIYAIIBHOI'O ITOIB30BAHHMS, YCIIVIH
accHCTeHTa (TIOMOIHHKA), OKAa3BIBAIOIIETO OOYYaIOIMMCSI HeOOXOMHMYI TEXHHYECKYIO
ITOMOIIIb, & TAK/KE YCIIYTH CYPAOIIEPEBOJUHKOB H TH(PIOCYPAOIIEPEBOUHKOB.

OCBOeHHE JUCIHIUIMHEL (MOIYIII) OOYYAIOIHMMHCS C OrPaHHYEHHBIMH BO3MOKHOCT SIMH
3IOPOBbS MOKET OBITH OPraHM30BAaHO COBMECTHO C JAPYITHMMH OOYYAIOIMMIICS, a TaKKe B
OTHEIBbHEIX I'PYIMIAX.

OCBOeHHE JUCIIIIMHEL (MOZYIIS) OOYYAIOIMMICS C OrPaHHYEHHBIMH BO3MOKHOCT SIMH
3MOPOBbSI  OCYILIECTBIISIETCSA C  YYEeTOM  OCOOEHHOCTeH IICHXO(H3HYECKOIO  Pa3BHTHSL,
HHIANBHIYAIbHBIX BO3MOKHOCTEH H COCTOSHIS 310PORbSL.

B IEensxX JOCTYIIHOCTH IIOIMYYEHHS BBICHIETO oOOpa3oBaHHS I10 0Opa3oBaTellbHOH
I[porpaMMe JIHI[aMH C OrPaHHYeHHBIMH BO3ZMOJKHOCTSIMH 30POBBS IIPH OCBOEHHUM JHCI[HIUTHHEI
(MOIYTISI) 0OecIleUHBaeTCS:

1) my1s1 muIg ¢ orpaHHYEHHBIMH BO3MOKHOCTSIMH 37[0POBb S IO 3PEHHIO:

- TIPHCYTCTBHE ACCHCTEHTA, OKA3BIBAIOINII CTYACHTY HeOOXOJAHMYK TEXHHYECKYIO
MIOMOIIp C VYETOM HHAHBHAYAJIbHBEIX OCOOEHHOCTEH (ITOMOraeT 3aHSTh padodee MECTO,
MepeIBUTaThCS, MIPOYNHTAaTh H O(DOPMHTH 3aJaHHE, B TOM YHCIIE, 3aITHCHIBAS MO JUKTOBKY ),

- MHChbMEHHBIE 3aJ]aHHS, a TAKKe HHCTPYKI[HH O MOPSJIKE HX BBIITOITHEHHS O()OPMIISIIOTCS
YBEJIHYEHHBIM IIIPH(TOM,

- CIlel[HallbHble Y4eOHHKH, y4eOHbIE ITOCOOHS M JHJAKTHYECKHE MaTepHalbl (HMEOIIHE
KPYIIHBIH HIPH(T WIH ayTHOpaIIbI),

- HHIUBHYaJIbHOE PaBHOMEPHOE OCBeIleHHe He MeHee 300 JTroKcC,

- TIpH HEOOXOMHMOCTH CTYJIEHTY IS BBIIIOTHEHHS 3aJaHHS ITPeJIOCTABRISETCS
YBEJIMUHBAIOIIEE YCTPOHCTBO,

2) IS ITHIL ¢ OTPaHHYEHHBIMH BO3MOKHOCTSIMH 3[0POBb S ITO CIIYXY:

- TIIPHCYTCTBHE ACCHCTEHTA, OKA3BIBAIOINII CTYAECHTY HEOOXOAHMYI TEXHHYECKYIO
MMOMOM[p C VYEeTOM HHAHBHAYAIBHEIX OcOOeHHOCTeH (ImoMoraeT 3aHSTh pabodee MeCTO,
MepeIBHTaThCS, IIPOYHTAaTh H O(DOPMHTH 3aJaHHE, B TOM YHCIIE, 3aITHCEIBAS IO JHKTOBKY ),

- oDecrieuyMBaeTCsS  HalH4yHe  3BYKOYCHIIMBAIOIIEH — almiapaTyphl  KOIUIEKTHBHOIO
IIOJIB30BAHHUS, TIPH HeOoOXOAMMOCTH OOyYaromEMYCS IIPENOCTABIIIETCS 3BYKOYCIHIMBAIOINAS
armrapaTypa HHIUBHAYAIEHOTO ITOIIE30BaHISL,

- of0ecrieynBaeTcd  HaAIIEKAII[MMH  3BYKOBBIMH  CPEJCTBAMH  BOCITPOM3BEIEHIS
HH(OPMAaIIHH,

3) A1 NI ¢ OTPaHHYEHHBIMH BO3MOKHOCTSIMH 3 0POBbSL, HMEIOIHX HapyIIeHHS OIIOPHO-
IBHIaTEIIFHOTO armiapara (B TOM YHCIIE C TSDKEJIbIMH HapyIIEHHSMH JIBHIAaTeIbHBIX (DYHKIHI
BEPXHHX KOHEYHOCTEH HWIH OTCYTCTBHEM BEPXHHIX KOHEYHOCTEH):

- IIMCbMEHHBIE 3aJlaHUS BBIMIOIHSIOTCA Ha KOMIIBIOTEPE CO  CIEIHAIM3HPOBAHHBEIM
IIPOrPaMMHBIM 00€eCIIeUEHHEM IIH HAJJHKTOBBIBAOTCS ACCHCTEHTY,

- 11O %Wﬁ%ﬁ%ﬁﬂﬂ 3aJaHHA MOI'YT BBIIIOJIHATBECAHA B }"GTHGﬁ QJDPME.
SNEKTPOHHOW NOANWUCHIO

Ceptudukar: 2CO000UPHY CyE0BEHHOCTH PeaTi3anH JHCHHILIHHLI ¢ TPHMEHEeHHeM JHCTAHIHOHHbIX

Bnaneneu: llleGayxoea aTbAHA AnekcaHgpoBHa

ﬂﬁpﬂ&ﬂEﬂTEﬂbeIﬂ TEeXHOJIOTHH H AWIEKTPOHHOI'O ﬂﬁ}"lEHHH

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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CormacHo yactH | craten 16 @expepanpHOro 3akoHa oT 29 aexkadps 2012 r. Ne 273-D3
«O0 obpazoBaHnu B Poccuiickoii Defepalliiy» IIOJ 2AeXKMPOHHLIM obyueHiiemM TIOHHMAeTCs
OpraHmzaiisa o0pa30oBaTEIbHON AESATEIBPHOCTH C IIPHMEHEHHEM COIepKallencs B 6a3ax JaHHBIX
H  HCIIOJIb3YEMOH TMIPH  peanH3aliH  o0pa3oBaTelIbHBIX IIPOrpaMM  HHQOPMAaIlMH H
o0ecTeyHBaONMX €€ 00padoTKy HH(POPMAIMOHHBIX TEXHOJOIHI, TEXHHYECKHX CPEACIB, a
TakkKe HH(]OpPMAaI[HOHHO-TeJIEKOMMYHHKAIITHOHHBEIX ceTell, 0OeCHeunBaloIIHX Ilepefadyy IIo
IIMHHISIM CBSI3H YKa3aHHOH HH()OpMAI[HH, B3aHMOJEHCTBHE OOYYAKOINMMXCS H IeJarOorHYecKHX
paGotHHKOB. [lom oOucmanyuonuvimu obpazoeamenvHviMil  MexXHOAO2UAMIL  TTOHHMAIOTCS
00pa3oBaTeIbHEIE TEXHOIOIHH, PealH3yeMble B OCHOBHOM C ITPHMeHeHHeM HH()OPMAaI[HOHHO-
TEIIEKOMMYHHKAIIHOHHBIX CETEH IIPH OIIOCPEJOBAaHHOM (Ha PacCTOSHHH) B3aHMOJICHCTBHI
OOVYYAFOIIIXC S H TIEAarOrHYECKHX padOTHHKOB.

Peanuzalysg JHCIIIUIHHBEL MOXKET OBITH OCVIIECTBIIEHA C IPHMEHEHHEM JTHCTAHI[HOHHBIX
00pa3oBaTelIbHBIX TEXHOIOIHH H SJIEKTPOHHOrO OOYYeHHS IIONTHOCTBIO MJIM YaCTHYHO.
Kommonentsr YMK jgucipmomiael  (paGodyas IporpaMma  JHCHHIUIHHBI, OIEHOYHBIE H
METOJAHYECKHE  MaTepHalbl, (OpPMBI  aTTecTal[HH), PealH3yeMOH ¢  IIPHMEHEeHHEM
I CTAHI[HOHHBIX 00pa30BaTEIbHEIX TEXHOIOIHIT H TIEKTPOHHOT0 00YUeHHS, COJIepKaT YKa3aHHe
Ha MX HCIIOJIb30BaHHE.

[Ipu opranmszaipin oOpa3oBaTelIbHOH AESTElIBHOCTH C IIPHMEHEHHEM JHCTAHI[HOHHBIX
00pa30oBaTelIbHBIX TEXHOIMOIMII M SJIEKTPOHHOIO0 OOYYeHMS MOIYT IIpedyCMaTpHBAThCS
ACHHXPOHHEINIT M CHHXPOHHBIH CIIOCOOBI OCVINECTBIEHHS B3aHMMOJCHCTBHS VYYaCTHIKOB
00pa30oBaTEIbHBIX OTHOMIEHHII ITOCPEACTBOM HH()OPMAIIHOHHO-TEIeKOMMYHHKAI[HOHHOH CETH
«HMHTEPHETY.

[Ipn mpuMeHEeHHH MHCTAHIMOHHBIX O0O0pa30BaTelIbHBIX TEXHOIOIMH H 3JIEKTPOHHOIO
OOVUeHHMs B PpacIlHCaHMH II0 JUCHMIUIMHE VKa3bIBAIOTCS.  CIIOCOOBI  OCVIIECTBIIEHHS
B3aHMOJEHICTBHS YYaCTHHKOB 0Opa30OBaTelIbHBIX OTHOINEHHH ITOCPEACTBOM HH()OPMAI[HOHHO-
TeleKOMMYHHKaIHOHHOH ceTH «MHTepHeT» (BKC-BHAcoKOH(pepeHICBs3b, OT — nIeKTpOHHOE
TECTHPOBAHHE);, CCEIJIKH Ha 3JIEKTPOHHYIO HH(pOpMaIlHOHHO-00pa3oBaTellbHyIO cpexy CKOVY, Ha
oOpa3oBaTelIbHEIE TUIAT(OPMBI H PeCYPChl HHBIX OpPraHH3alMil, K KOTOPBIM ITPEJOCTABIISIETCS
OTKPBITBIH JOCTYII 4Yepe3 HH(POPMAI[HOHHO-TEJIEKOMMYHHKAIIHOHHYIO CeTh «MHTepHEeT», I
CHHXPOHHOI'O OOVYEeHHMS - BpeMS ITPOBEACHHS OHIAH-3aHATHI M IIPENoJaBaTelM, I
ACHHXPOHHOT'0O OOYUYEHHS - ABTOPBI OHIIAHH-KYPCOB.

[Ipn oprammsaii IPOMEKYTOUHOH aTTECTAllMH C IIPHMEHEHHEM JHCTAHI[HOHHBIX
00pa30oBaTelIbHBIX TEXHOIOIMI H 3JIEKTPOHHOrO OOYYeHHSI HCIIONB3VIOTCS MeTomHyecKie
PEKOMEHIAIMH II0 ITPHMEHEHHIO TEXHHYECKHX CPEACIB, OOECIEUYMBAIOIIX OOBEKTHBHOCTE
PE3YIIBTATOB TIPH ITPOBEIEHHH IMPOMeXYTOYHON H I'OCYAapCTBEHHOH MTOTOBOH aTTECTAI[H IO
oOpa3oBaTelIbHBIM IIpOrpaMMaM BBICHIETO OOpa3oBaHHSA - IIporpaMMam OakalaBpHara,
[[porpaMMamM CIIeI[HATIHTETa M IIporpaMMaM MarHCTpaTyphl ¢ IIPHMEHEHHEM THCTAHIMOHHBIX
oOpazoBaTenbHbIX TexHOJormi (IImcemMo MmpHoOpHaku Poccmm ot 07.12.2020 r. Ne MH-
19/1573-AH "O HampaBIeHHH MeTOIHYECKIX PeKOMeHIAIHi").

Peamnmzalus QUCIIIIMHEL C ITPHMEHEHHEM SIEKTPOHHOIO0 OOYUEHHS H JTHCTAHI[HOHHBIX
O0pa30oBaTeIbHBIX  TEXHOIOIHMIl  OCYINECTBIISETCS C  HCIIOIB30BAHHEM  3JIEKTPOHHOH
HH(pOpMaIlTHOHHO-00Opa3oBaTellbHOH  cpempl  CKOY, k koropol  oOecledyeH  JOCTYII
OOyYarOIMMXCS 4Yepe3 HH(POPMAIMOHHO-TEJIeKOMMYHHKAIIHOHHYIO ceTh «MHTepHeT», WM C
HCITOJIb30BAHHEM PECYPCOB HMHBIX OpPraHH3alMi, B TOM 4YHCIE IDIaT(OPM, IIPEIOCTABIISIOIIIX
CEPBHCHI IS MPOBeAcHNS BHAcOKOH(EPEHIIHI, OHIIAiH-BCTPedY H JHCTAHIHOHHOIO OOYYEHHS
(Bigbluebutton, Microsoft Teams, a Taxke ¢ HCIIOIb30BaHHEM BO3MOKHOCTEH COI[HAIBHBIX
CETEH JJIS1 OCYILECTBIIEHIS KOMMYHHKAITHH 00yYarOIHXC H IPEIogaBaTeieH.

YueOHO-MeTOAMYECKOe OOeCIeUeHHEe IUCIMIUIMHEI, PEaTH3yeMOH C IIPHMEeHEHHEM
aﬂempﬂmﬁﬁyﬁﬁ%‘ﬂﬁﬁm I JUCTAHIIMOHHBIX OO0pa30BaTEIbHBIX TEXHOIOIHH, BKIIOYAET

Ceprvd ITPE CPABIEHHBES 9B 23 SFERFPOHFOMA BII/Ie pabOYyI0 MporpamMMy, yueGHO-MeTOAHYeCKHEe TTOCOOHS
Y CRYPE R, FET S firdeckie  ykasaHHA K BHITONHEHMIO PasIHYHBIX BHIOB Y4eGHOI

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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ACATCIIBHOCTH DG}"IHIDH_[I/IXCH:. IIPCAYCMOTPCHHBIX ,[[HCI.[HI’[JIHHGIL:I:

H IIPOYHC

yueOHO-

MeTOJHYeCKHe MaTepHallbl, pa3MellleHHbIe B HH(pOpMaI[HOHHO-00pa3oBaTellbHOH cpejie CKDY .

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceptvdmkar: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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