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HanmeHoBaHue
ITHCIIMIIIHHEL (MOIYILS)

JleJ1onpoN3BOJACTBO H JOKYMEHTANMMOHHOE 00eciievdeHe Irocy,JapcTBeHHOH
H MYHHITHIIAJILHOM CJTYKObI

Kparkoe copepkaHie

Pors wmHbOpManmM #H JOKYMEHTOB B VIIPaBIESHUECKOH JeSTEIbHOCTH.
JIOKyMeHT H CHCTEMBI JOKYMeHTal[HH. HopMaTHBHO-TIpaBoBas 0Oa3a
JTOKYMEHTAIIHOHHOT O oOecreuyeHH yIIpaBIEHH . YrpaBiaeHYecKas
TOKYMEHTALHI: TpeOOBaHMS K COCTABIEHHIO H O(OpMIEHHIO, (pOpMyIIsp-
oOpasell, cocTaB M PacIlOJIOKEHHE PEKBH3HTOB. CoO3JaHHEe 3SIIEKTPOHHBIX
TOKYMeHTOB. OpraHH3al[OHHBEIE JOKYMEHTHI, HX COCTaBIECHHE H O] OpMICHHE.
CocTaB H CO3JJaHHE PaCIOPSAHTENRHBIX JOKYMEHTOB. HMH{QOpMaIHOHHO-
CIIPaBOYHEIE JOKYMEHTHI. OpraHu3ais paboTsl ¢ JOKYMeHTaMH. OpraHH3aliis
padOTEI ¢ JOKYMEHTAaMH. ABTOMATH3AIMA JOKYMEHTAIITHOHHOTO OOeCIleYeHH S
yrpapieHHA. CHCTEMA YIIPpaBJIeHHS JOKYMEHTAMH Ha ITPeIIIPHSTHH

PesyiipTaThl OCBOSHHA
I CIIITINHEI (MOIYIIS)

Hcromeayer METOAOJIOT HEO HH()OpMAaIHOHHO-KOMMYHHKAI[HOHHBIX
TEXHOJIOTHI, TeOpeTHYeCKHEe OCHOBHI (DOPMHPOBAHHSA HH(PpOPMAI[HOHHOIO
oOecrieyeHHSI  IIpollecca  VYIIPaBIIEHHS,  HHCTPYMEHTalIbHbIE  CpeJicTBa
KOMITBIOTEPHBEIX  TEXHOIIOTHH HH(OPMAIIHOHHOIO  OOCITYKHBAaHHS
VIIPABJIEHYECKON JeSTEIbHOCTH, TEHAEHIMH H IIePCIIEKTHBBI Pa3BHTHA H
HCIIONIB30BAHHS  HH(POPMAIMOHHO-KOMMYHHKAI[HOHHEIX ~ TEXHOJIOIHH B
ITpodeccCHOHATbHOH AeSTeIbHOCTH

HPHMEHHET HH(l) OPMAITHOHH O- KOMMYHHKAITITOHHBIC TCXHOJIIOIHH AJIH PCIICHHA
YIIPABJIICHYCCKIIX 344, OIIPCACIIACT HAIIPaBICHHA HCIIOJIIb30BAHHA H

TEHACHIIHH PA3BHTHA HH(l)GpM&L[IIGHHD-KGI&M’H]IK&HHDHHLIK TEXHOJIOTHH B
JKOHOMHKE H YIIPaBJIICHHH

[IprMeHSIeT TeXHOIOIHH 3JIEKTPOHHOIO ITPaBUTEIbCTRA H MPEeA0CTaBICHHS
rOCYJAAPCTBEHHBIX (MYHHIHITAIbHBIX) YCIIYT

TpymoeMKocCTB, 3.€.
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(D'DPBIBI OTHCSTHOCTH

JK3aMeH

HE])E‘IEHI: OCHOBHOH H JOIOJIHHTEJIBLHOH JIHTEPATY PbI, HEﬂﬁKﬂ,[[HMﬂﬁ JJIH OCBOEHHH THCIIHILJINHbI
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OcHoBHag mureparypa | 1. KysHeroa M.B. JlokyMeHTHPOBaHHE VITPAaBIEHYECKOH JIESTEIIbHOCTH
| SneKTpOoHHBIH pecypc|: yueOHoe mocobue amia 6axkanaspor / Y.B. Ky3HelloRa,
['A. XayaTpsH. — DJNeKTPOH. TEKCTOBEIE JaHHEIe. — Mocksa: Jlammkos H K,
Aill [Tn Op Memna, 2021. — 240 ¢. — ISBN 978-5-394-03274-5 — Pexum
noctyta: http://www.iprbookshop.ru.
JIOTIOIMHHTEJIEHAS 1. Kaypman H.JO. JlokyMeHTHpOBaHHE VIIPaBJIEHYECKOH JIeSTelIbHOCTH
HTepaTypa | OnexTpoHHBIH pecypc|: yueOHoe mocobme/ Kaypman H.JO.— DOnexTpoH.
TEKCTOBBIE JaHHBIE.— OMCK: OMCKHH I'OCYIAapCTBEHHELIN HHCTHTYT CEPBHCA,
2014.— 177 c¢.— Pexmm goctyta: http://www.iprbookshop.ru.
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