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1. Ob6aacTh npuMeHeHHUs1 padoyeii MporpaMMbl
Pabouas mnporpamMMa y4yeOHOW JAMCHMIUIMHBI SBISETCS YacThl0 00pa3oBaTeIbHON
nporpammbl  CIIO B cootBercTBUu ¢ ®I'OC no cnenmansHoctr CIIO 38.02.04 Kommepnus (1o
OTpaciisiM), YTBEPXKICHHBIM MpUKa3oM MuHHCTEPCTBA OOpa3oBaHHs W Hayku Poccuiickoi
Oenepanmn oT 09.12.2016 1. N 1547 (B neiicTBYIOIIECH pEIaKIIAHT ).
Ucnonb3oBanue paboueil mporpaMMbl y4eOHOW AWCIHMILIUHBI B JIOTIOJHHTEIHLHOM
npodeccnoHanTbHOM 00pa30BaHUU HE MPETyCMOTPEHO.

2. MecTo y4eOHOI TUCHUILIUHBI B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl:
VY4eOHast AMCUUIIIIMHA OTHOCUTCS K TPO(ECCHOHATIEHOMY IIUKITY U SIBIISIETCS
obenpodeccuoHaIbHON AUCIUILTUHON, N3ydaeTcs Bo 4 cemecTpe.

3. Lesn u 3a1a4uu y4eOHOI TUCHUILIMHBI — TPeOOBaHUS K pPe3yJibTAaTaM OCBOEHHS
Y4eOHOM TUCHMILINHBI:

B pesynbTaTte ocBoeHus yueOHON AUCIUTUIMHBI 00YYArOITUICS JOJIKEH YMETh:

— 0(OPMIISITh U TPOBEPATH MPABUIBLHOCTH OPOPMIICHUS JOKYMEHTAIUHU B
COOTBETCTBUU C YCTAHOBICHHBIMU TPEOOBAHUSIMH, B TOM YHUCII€ UCTIONB3YS MHGOPMAIIMOHHBIE
TEXHOJIOTHH,

— MIPOBOAMUTH ABTOMATHU3UPOBAHHYIO 00pabOTKY JOKYMEHTOB;

— OCYIIECTBIISATh XpaHEHUE U ITOUCK JIOKYMEHTOB;

— UCIIOJIb30BATh TEJIECKOMMYHHKAITIOHHBIC TEXHOJIOTHH B 3JIEKTPOHHOM
JIOKYMEHTOO00O0POTE.

B pesynbpTaTe ocBoeHMs yueOHOW AUCIHUILTUHBI 00yJatOmUNACs JOKEH 3HATh:

— OCHOBHBIC ITOHATHS: TISJTH, 337291 U TIPUHITUIIBI JJOKYMEHTAIIHOHHOTO
oOecrieueHus yrnpaBIeHUS;

— CUCTEMBI IOKYMEHTAIIHOHHOTO 00eCTieueHus YIIPaBICHUS, UX aBTOMATH3AIHUIO;

— KJTacCHU(UKALIUIO TOKYMEHTOB;

— TpeOOBaHUS K COCTABICHHUIO U O(DOPMIIEHUIO JOKYMEHTOB;

— OpraHU3aII0 JOKYMEHTO000pOTa: MpHreM, 00padOTKy, pErUCTPAILNIO, KOHTPOJIb,
XpaHEeHHUE TOKYMEHTOB, HOMEHKJIATypy JIell.

3. Komnerenuuu popMupyemMbie B pe3yJibTaTe 0CBOCHHS TUCHHMIJIUHBI:

Oo0uue IMoka3aTenu oueHKH
KOMIIeTeHI[UH pe3yJbTara
OK1 Br16upaTh criocoObl perieHus 3a1a4 NpopecCUOHANbHOMN 1eITeIbHOCTH
MPUMEHHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM;
OK 2 Mcnosnb30BaTh COBPEMEHHBIE CPEICTBA TOMCKA, aHAIU3a U

MHTEepHpeTanuu HHPOpMaui 1 HHPOPMALMOHHBIE TEXHOJIOTHH IS
BBINIOJTHEHUS 33/1a4 NpodeCCHOHATbHON JesITeIbHOCTH;

OK 3 [T1annpoBaTh U pean30BbIBATh COOCTBEHHOE MPOGECCHOHATHHOE U
IMTUYHOCTHOE Pa3BUTHE, MIPEANPUHIMATEIBCKYIO 1€ITeILHOCTD B
nmpodeccuoHaIbHON cepe, UCTIOIB30BaTh 3HAHMS 0 (PHHAHCOBOM
FPaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYAIUsX;

OK 4 D¢ dexTrBHO B3aMMOAEHCTBOBATH M pa0OTATh B KOJUIEKTUBE U KOMaH/IE;

OK 5 OCyIIECTBIISITh YCTHYIO M MUCBMEHHYIO KOMMYHUKAIIUIO Ha
rocygapcrseHHOM si3bike Poccniickoit denepanuu ¢ yueTom




loco6enHOCTEl CONMANTLHOTO U KYJIBTYPHOTO KOHTEKCT,

IIpodeccnonanbubie IMoka3arTenu oueHKH
KOMIIeTEeHIIHH pe3yJabTara
[1IK 2.2 O opMIIATE, TPOBEPSTH MPABUIBLHOCTH COCTABICHUS, 00ECIIEYNBATh

XPaHCHUEC OpPraHu3alluOHHO-PACIIOPAAUTCIIbHBIX,
TOBAPOCOIIPOBOANUTCIIbHBIX U HHBIX HeO6XOI[I/IMBIX JAOKYMCHTOB C

MCII0JIb30BAHHUEM aBTOMATU3HPOBAHHBIX CHUCTCM.

5. PekoMeH1yeMoe KOJIMYECTBO YaCOB HA OCBOEHHE padoyeii mporpaMmbl y4eOHOi

JTUCIHUIIINHLI:

MaKCUMaJIbHOW Y4eOHOW Harpy3Ku oOydJaronierocss 52 4acoB, B TOM YHCJIE:
- B (hopMe MpaKTHUECKOW moaAroToBkn 18 qaca;

- 00s13aTeNIbHOM ayAUTOpHOH yueOHOM Harpy3ku oOyuatomierocsi 40 uac;

- CaMOCTOSITEIFHON paboThI 00yJaromierocsi _ 12 4acos;




