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Meronuueckue yYKa3aHHUs JUISL 1a00paTOPHBIX 3aHATHN 1o
aucuuiiuHe  MIHQOpMalMoHHBIE TEXHOJOTHMH B MPO(ECCHOHAIBHOM  IeATEIbHOCTH
coctaByieHbl B cooTBeTCTBUU ¢ TpeboBanusiMu GI'OC CIIO. [IpeanaznayeHsl Juisl CTYI€HTOB,
oOyuvaroruxcst mo creuuranbHocT 38.02.01 DxoHoMHKa W Oyxrajirepckuil yder (1o
OTpaCIIsSIM).



[HossicHUTeNbHAA 3alIUCKA

JlaHHBIC METOJMYECKHE yKa3aHWs MpeaHasHadeHsl it cTyaeHToB crnenuaibHoct 38.02.01 DxoHOMUKa U
OyXTaJTepCKHUi y4eT (10 OTPaCIIsiM) 04HOM GOpMbI O0YUEHHS M COJIEPIKAT MATEPHAIIBI U 3aIaHUS JJIsI BHITIOJTHEHUS
J1ab0paTOPHEIX PaboT.

B cooTBeTCTBHY € yKa3aHHOH LIEJIbI0 METOJMYECKHE YKA3aHUsI [IPeTHA3HAYCHBI IS PELICHHS CIICYIONIHNX 3a1a4:

-[IPUMEHSTH Ha TIPAKTHKE BCE MOJTyYCHHbIC 3HAHHUS;

-pacro3HaBaTh HH)OPMALMOHHBIE POLIECCHI B Pa3IMYHBIX CHCTEMAX;

-HCTOJIb30BaTh TOTOBBIC HH()OPMAIIMOHHBIC MOJICITH, OIIEHUBATh X COOTBETCTBUE PEATbHOMY OOBEKTY U LEIISIM
MOJICTUPOBAHHUSE;

-WILUTIOCTPUPOBATh yueOHbIe pabOTHI C UCIIOIb30BaHUEM CPECTB HH()OPMAIIMOHHBIX TEXHOJIOTHH;

-co3/aBaTh HHPOPMAIIMOHHBIE OOBEKTHI CIIOKHON CTPYKTYPHI, B TOM YHUCIIC THIIEPTEKCTOBbIC;

-[IPOCMAaTPHBaTh, CO3J1aBaTh, PEAAKTUPOBATh, COXPAHSITH 3aIllMCH B 0a3aX JTaHHbIX;

-OCYIIECTBIISATH MIOMCK HHPOPMALIUK B 0a3ax TaHHBIX, KOMIIBIOTEPHBIX CETSIX U Ip.;

-TIPEJICTABIATh YUCIOBYI0 MH(OPMAILMIO Pa3inYHBIMU criocobamu (Tabnuma, MaccuB, rpaduk, AMarpaMma H

mp.);

B pesynbpTaTe ocBOCHMS yueOHOM MUCIIUILTHHBI 00yUYaIOIIHICS JOKEH YMeTh:

- HCIIOJIb30BaTh HH(OPMALIMOHHBIE PECYPCHI [ TIOUCKA U XpaHEHHUS HHPOPMAIIHH;

- 00pabaTbIBaTh TEKCTOBYIO U TaOIUYHYIO HH(OPMALIHUIO;

- HCIIOJIb30BATh JIEIOBYIO TpaduKy U MYJIbTHUMEIUA-UHPOPMAIHUIO;

- CO3/1aBaTh IPE3EHTALIUN;

- IPUMEHSATh AHTUBUPYCHBIE CPEACTBA 3aIUTH HH(POPMALIHH;

- 4uTaTth (MHTEPHPETUPOBATH) HHTEpPEiCc CHenHaTu3UupOBAHHOIO MPOrPaMMHOIO OOecreueHus,
HaxO0JIUTh KOHTEKCTHYIO MTOMOIIlb, pab0TaTh C JOKYMEHTAIIUEH;

- IPUMEHSATH CIEHUATN3UPOBAHHOE MPOTrpaMMHOE obecrieueHue aas coopa, XpaHeHUs] U 00paboTKU
Oyxrantepckoil ”HpOopMaIi B COOTBETCTBUU C U3y4aeMbIMH NMPOPECCUOHAIBHBIMU MOTYJISIMU;

- TI0JIb30BAaThCsl aBTOMAaTU3UPOBAHHBIMU CUCTEMaMU AEJIONPOU3BOCTBA;

- IPUMEHSTH METOBI U CPEACTBA 3AIIUTHI OyXTranTepckoil HHHOPMAILINUH;

B pesynbrate ocBoeHHs yueOHOM TUCIUIUTUHBI 00YYAOIIHIACS JOKSH 3HATD:

- OCHOBHBIE METOJIBI U Cpe/ICTBA 00pabOTKU, XpaHEHHMs, Tepejadl U HAKOTUICHHUSI HHPOPMAITUH;

- Ha3HAYCHHE, COCTAB, OCHOBHBIC XapaKTEePUCTHKN OPraHU3AIMOHHON M KOMIBIOTEPHON TEXHUKY;

- OCHOBHBIC KOMIIOHEHTBI KOMITBFOTEPHBIX CETeH, NPHHIMIbBI MaKETHOW Mepeqadd JaHHBIX, OPraHH3aIHio
MEXKCETEBOT'0 B3aMOICHCTBUS,

- HA3HAQUCHHE U NIPUHIIUIIBI HCTIOIB30BAHHS CHCTEMHOTO M IIPUKIIAHOTO 00SCIeYeHUS;

- TEXHOJIOTHIO TTOMCKa WHpOpMauy B HHPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn «VHTepHeT» (najee —
ceTb MHTEpHET);

- TIPUHIIMIIBI 3AIUTH HHPOPMAIIMU OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

- IPaBOBBIE ACTIEKTHI UCITOIb30BaHMsI HHPOPMAIMOHHBIX TEXHOJIOTUH M POrPaAMMHOT0 00eCTICUeHHST;

- OCHOBHbIC MOHSATHSI aBTOMATH3UPOBAHHON 00pabOTKH HH(POPMAILIHH;

- HalpaBJICHHsI ABTOMATH3AIUH OyXTanTepCKOil A TEIbHOCTH;

- Ha3HAYCHUE, ITPUHIMUIILI OpraHu3alliyi U SKCILTyaTalun 6yXFaHTepCKI/IX I/IH(bOpMaHI/IOHHLIX CHCTEM,

- OCHOBHBIE YIPO3bI U METO/IbI 0OecreyeH s HHPOPMALIMOHHOI 0€30IIaCHOCTH.



JlabopaTopnasi padora Ne 1.
OcHoOBBI padoTHI C ONepalHOHHOI cucTemMoii cemeiicrBa Windows.

O6masn xapakrepucruka Windows

JIrobass omepanmonnas cuctema (OC) cemeiictea Windows obecriedrBaeT MHOr03aJadyHyl0 M
MHOTOIIOTOYHYI0O 00paboTKy mnpmiiokeHuil (mporpamm). OHa mnoAEpKUBAaET YHOOHBIM TpaduuecKuit
[10JIb30BaTEIbCKUM HHTEpQEIiC U ceTeBble BOZMOKHOCTH.

B Windows dwacTo HCIONB3YIOTCS TEPMUHBI nanka W npuiodicerue. TIOHSITHE «IANKay CIYXUT
U1 0003HAYEHUS] XPaHWJIMILA JOKYMEHTOB M IPOTrPaMM, CTPYKTYPYKOTOPBIX MOKHO IPOCMAaTpHUBATh C
MOMOIUIBIO TPHIIOKEHUST Moit koMnbroTep u npoBogauka Windows. TepMHH «IIPHI0KEHUEY» UCIIOIb3YeTCsI
17151 0003HAYCHUS TPOrPaMMBI, UcTioNHsieMoit oz ynpasineanem OC Windows.

HHuTepdeiic u 3anmyck nporpamm.

[Tocie 3amycka Windows skpan npeBpainaercst B Pabounii ctos (Desktop).B nmkHeit yactu Pabouero
cronia Haxonutcs [Tanens 3amau (Taskbar).

PaGounii cron (Desktop) comepxwut crermanbHbie rpagudeckie OOBEKTH — 3HAYKH, KOTOPBIC
MIPEJICTABIISIIOT IPyriue 0ObEKThI: MalKH, IPOrPaMMbl, JOKYMEHTBI, SIPJIbIKH.

[Tanens 3aga4 CIIy’)KUAT 711 YIPABIEHUS MIPOLIECCOM 3aIyCKa MPUIIOKEHUHN U MEPEKIIOYCHUS MEX Y
MIPUIJIOKEHUSMHU.

OxHa, OTKpBITBIE Ha pabo4yeM CTOje, MOTYT ObITh AaKTUBHBIMU (B JIt00OH MOMEHT BPEMEHU MOXKET
OBbITh aKTUBHO TOJIKO OJIHO OKHO) ¥ HeaKTUBHBIMH. OOBIYHO 3TO BBIPA)KAeTCs B U3MEHEHHH 1IBETa 3arojI0BKa
OKHa U B TOM, YTO €ro «kHomka» Ha Ilanenu 3amgau BaaBieHa. Jlyig mepexoja M3 OJHOTO OKHA B JIPYroe
JOCTaTOYHO HakaTh Ha [laHenu 3a1a4y HYKHYIO KHOIIKY.

Copnepxxumoe Pabodero crosia 3aBUCUT OT HACTPOUKH KOMITbIOTEpa. OTHAKO €CTh AIIEMEHTHI, KOTOpPhIE
HOPUCYTCTBYIOT Ha HeM Bceraa. JT1o 3wauku Moi kommbrorep (My computer), CereBoe OkpyxeHHE
(Network), Kopsuna (Recycled), a Takxxe kHomka [Tyck (Start) u [Tanesns 3amau (Taskbar). Ha Pabouem crosne
MOTYT pacrojiaraTbcs U Apyrue o0beKThl, 0ObIYHO MPEICTABICHHBIE APJIbIKAMU. ApiblK MOXKET ObITh CO3/1aH
st moboro oobekta Windows, B Tom umcie aiiia, manku, TUCKa WA TOpUHTEpa. SIPIbIKU SBISIOTCS
«TIOJTHOMOYHBIMU TPEICTABUTEISIMUY TaKUX OOBEKTOB (ITOCKOJIBKY CO/IEPIKAT CChUIKY Ha MpEeACTaBIIseMbIil
00BEKT). SpiabIK BCEr/ia UMEET 3HAUOK C M30IHYTOM CTPEIKOM B KBaIpaTHKE B JIEBOM HUXKHEM YII1y. SIpIbIKU
YCKOPSIIOT JOCTYI K HanOoJiee YacTo UCIOJIb3yeMbIM 00bEKTaM, HalpuMep, T0KyMEHTaM U IporpaMMaMm.

J11s OTKpBITHS TOKYMEHTA UJTU 3aIlyCKa IPOrpaMMBbl IOCTATOYHO YKa3aTh Ha SIPJIBbIK U ABaXK/bl HAKATh
JIEBYIO KHOIIKY MBIIIIH.

Jlns co3nanus sipiblka Ha pabodyeM CTOJIE CYIIECTBYET HECKOJIBKO CIIOCOOO0B:

1) C nomompro okHa «MOHM KOMIIBIOTEpP» WM CTaHAApTHOM nporpammel «IIpoBogHUK»HANTH
00BEKT, JJIT KOTOPOTO CIIEAYET co31aTh spibIK ((aitn mwian namnka). [1eakHyThO HEMy MpaBOW KHOIIKOM
MBIIIH, U B MIOSBUBIIEMCS] KOHTEKCTHOM MEHIO BbIOpaTh koMaHay OrnpaButh P PaGounii cTou (co3aarb
SIPJIBIK), JTUOO BBIMIOJIHUTH 3TY KOMaHy U3 MeHio daiiJ.

2) C nomousio nporpammsl «IIpoBoTHUK» HAUTH O0BEKT, AJISi KOTOPOTO HYHO CO3JaTh SPIIBIK,
TakuM 00pa3oM, YTOOBI OH MOSABWJICS Ha MpPaBOW MaHenu padbodeil obnacT. 3aTeM MepeTaluTh NPaBoi
KHOTKOW MBIIIN 0OBEKT Ha HY>KHYIO NANKy B JIEBOM MaHEIH, 0TOOpaXkarolel 1epeBo namnok. B nosBuBmemcst
KOHTEKCTHOM MEHIOBBIOpaTh MyHKT Co31aTh SIPJIBIK.

Jns ynaneHus sipiblka HEOOXOMMO: BBIIECITUTD SPJbIK, HaXKaTh KiaBuiny <Delete> wim, HakaB Ha
MIPaByIO KHOIKY MBIIIH, BBIOPATh B MOSIBUBLIEMCS] KOHTEKCTHOM MEHIO KOMaHay Y IaJUTh.

3aMeTHM, UTO yJaJieHHEe SpJIblKa HE MPUBOIUT K yAaleHHIO (hailia UM MporpaMMbl,Ha KOTOpPbIE OH
yKa3bIBaerT.

Knonka Ilyck u ITaneas 3apa4 pacronaratoTcs 10 yMOJ4aHHUIO BHU3Y 3KpaHa. [[puHakatnu KHONKU
IIyck Ha skpane noseiserca I's1apHoe meHro. CopaepkaHue IJIaBHOTO MEHIO 3aBHCHT OT HACTPOWMKH
KOMIIBIOTEpPA U MOXET COJIEP)KaTh JIOMOJIHUTENbHbIE KOMaHabl. [Ipy 3amycke mporpaMMbl WM OTKPBITHH
oxHa Ha [TaHenu 3aga4 NosBIIAETCA KHOIIKA, COOTBETCTBYIOIIAsA 3TOMY OKHY. /I mepexona u3 0JHOTO OKHA
B JIpYrO€ 10CTaTOYHO HakaTh Ha IlaHenu 3a1a4 HYyKHYIO KHOIIKY.

C nomompio kHonku Ilyck MOXHO 3amycTUTh JIIOOYIO IpOrpamMMmy M3 CHHUCKAa NpEAIaracMblX.
Hampumep, ans 3amycka mnpocrteifimero rpaguueckoro peaakropa Paint Heo0X0IMMO BBINOJIHUTH
OCJIEN0BATEILHOCTE ICHUCTBUIA:



Iyck » IIporpammel » Crangapthsie P Paint.

B pesynbrare Ha SKpaHe MOABUTCS OKHO C 3aIlyIIEHHOM IIporpaMMmoi, a Ha [lanenu 3agad — KHOIIKa,
COOTBETCTBYIOIIasi BRIOpaHHON mporpamme. s 3aBepiieHust paboThl ¢ MPOrpaMMOi JOCTATOYHO HaXKaTh
KHOIIKY 3aKpBITHs OKHA, KOTOPAasi pacIojIOKeHa B IIPABOM BEPXHEM YIIIy.

Pa6ora ¢ ¢gaiiinamMmu 1 nankamu.

Jist paboThl ¢ aiinamMu ¥ mankaMu UCHoiab3yeTcs mporpamma «I[IpoBogHuKY.

YroObl mepeMecTuTh WIM CKONMPOBaTh (aill WiIM ManKy, HEOOXOAMMO BBIIOJHHUTHCIEAYIOIINE
JNEUCTBHUS:

1) BBIGpaTH (aiin unm nanky;

2) B memo Ipaska(Edit) BeiGpats komanay Bwipesath(Cut), utoObl mepemecTuthbdaiii, uim
komany Konmmpoatn(Copy) muist konupoBanus ¢aiina;

3) OTKpHITH ManKy, B KOTOPYIO HEOOXOIMMO TMOMECTHTH (ail1, a 3aTeM B MEHIO

IIpaBka BoInoaHUTH KOMaHay BeraButh(Paste).

Jl1s co3nanus nankyu HeoO0X0AMMO BBITIOJIHUTD CIEYIOIINE IEHCTBUSA:

1) BbIOpaTh Manky Ha JAepeBe ManoK U YCTPOUCTB B JIeBOU yacTH okHa [IpoBOIHUKA, ILIENKHYB 110 €€
MMEHU JIEBOW KHOMKOW MBIIIKHU.

2)  LIETKHYTb NPaBOW KHOIKOM MBIIIKH 110 CBOOOIHOMY Y4acTKy B IIpaBoif yacTu okHa IIpoBogHuka
111 0TOOpayKEHHUsI KOHTEKCTHOTO MEHIO KOMaH]I, IPUMEHUMBIX IS pa0OTHI C TaHHBIM 0OBEKTOM.

3) B nosBHBLIEMCS KOHTEKCTHOM MEHIO BbINIoJHUTE KoMaHy Cozgates P> Ilanky.

4) B npaBoii yactu okHa [IpoBoHMKA, PsIIOM C OSIBUBLIEHCS MUKTOIPaMMON TAIIKK, 0TOOpa3uTCs
TEKCTOBAs CTPOKa CO CTaHJApTHBIM UMEHEM JUIsl BHOBbcO3aBaeMol nanku — Hosas manka. 3ameHure 310
MaJIOBPAa3yMUTENBHOE

Ha3BaHUE OCMBICICHHBIM UMEHEM, HabpaB e€ro ¢ MOMOIIBIO KJIABUII KJIaBHATyphl.3aBeplInTe Habop
VMMEHU MalkKy HakaTUeM Ha KiaBuury <Enter>.

Ecnu Bol coBeprmiy ommOKy B HAMUCAHWU UMEHU BHOBB CO3/1aBa€MOM ManKH, TO:

0 HIEJIKHUTE TI0 UMEHH TIAIKH MPaBOX KHOMKOW MBIIIIKH;

0 B TIOSIBUBIIEMCS KOHTEKCTHOM MEHIO WICJIKHUTE JIEBOM KHOMKON MBIIIKA TOKOMaHIE
IlepeumenoBaTh;

0 BHECHUTE HYKHbIE UCIIPABJICHUS B UMS MAIKH.

BaxxHO 0CO3HABaTh M TOMHUTB, YTO CO3/IAaHHE JIFOOOH BIIO’KEHHOH MAIKHU B IIETIOYKE MAIOK BO3MOXKHO
TOJNBKO TOTAa, Korja Bsl mnpenBapuTenbHO BbAECTMIN (OTMETHIIM, BBIOpaiM) COOTBETCTBYIOILYIO
POIHUTEIHCKYIO TIAIKY.

Beinenenue (BiOop) HykHOM Bam nmanku BeIMOSTHAETCS IETYKOM JIE€BOM KHOIMKOM MBIIIKY Ha IepeBe
TaIroK U YCTPOMCTB B JIEBOM yacTH okHa [IpoBoiHMKA.

[TpocMOTpeTh BHYTPEHHIOIO CTPYKTYPY HaKH MOXKHO ITPH MOMOIIM IIETYKA JIEBOW KHOMKON MBIIIKH
o CUMBOJTy ''+" clieBa OT €e MMEHHW Ha JIepeBE IMAaroK W YCTPOWCTB B JIeBOW 4acTH okHa [IpoBomHuKa.
"CBepHYTH" CTPYKTYpPY HaK{ MOXKHO MPU TOMOIIHINETYKA JIEBOM KHOIIKOW MBIIIKH HO yXe [0 CUMBOITY "'—
" cieBa OT ee UMEHHU.

Ecnu cneBa oT MMEHU Manku HET KBaJApaTHKa, B KOTOPOM JIOJKHBI OTOOpaXaTbCs CUMBOJIBI '+ 11 '—
", TO 3TO 03HAYAET, YTO Y ITOH MAINKH HET BIOKCHHBIX B HEE IAITOK- TOTOMKOB.

YroObl BBIETUTH HECKOJIBKO MOCIEI0BATEIBHO PACIIONOKEHHBIX MAaroK MM (aiaoBHE00X0AUMO
OTMETUTh X C TMOMOIIBIO MBIIIU MPH HakaToil kimasumie <Shift>, a HecMeXHO pPacmoNoKeHHbIE 00BEKTHI
BBIJICIISIFOT MBIIIKOHM, HaXKaB W yzaepxkuBas npu dtomknasumry <Ctrl>. Jns ynanenus Qaiina wim manku
MO>KHO MPOCTO NepeTaluThyaansieMblil (aiin Ha 3Hauok Kop3una pabouero croa.

Omnepanus xormupoBaHusi 00bekTOoB B WINdOWS Bcerja BBITIONHSETCS B JBaHEPa3pPHIBHBIX JTara:
cHauasia B Oydep oOMeHa moMeIaeTcst KOMHsI COOTBETCTBYIOIIEro o0bekTa (komania KonmupoBars), a 3atem
9Ta KOMHS [MOMEIIACTCS B HYXKHYIO Tanky (komanaa BeraButs). Eciu onepanus konupoBaHusi 00beKTa He
Obula 3aBEpLICHA U MpPHU 3TOM OblIa MPEeIIpUHATA MOMNBITKA KONMMPOBAHMUS WIIM BBIPE3aHUS KaKOTo-IH00
apyroro o0beKTa (IpUYeM HE BaXHO B KaKOW MMEHHO Nporpamme), TO o0pa3 mepBoro oobekra B Oydepe
obmena Oyzaer "sarepr" 00pa3oM odepenHOro oObeKTa, MOCKOIBKY Oydep oomenaB WiNdows sBiseTcs
obmmenocTynHoi obnacteio namatu 11K a7s Bcex akTUBHBIX (BBIOTHSIEMBIX ) IPOTPaMM.

Onepanust nepemenieHust (ailyioB U Manok OTIMYAETCA OT ONepalyd KOMUPOBAHUS TOJIBKO MEPBHIM



ATAIoOM BBITNIOJIHEHUS — BMecTO koMaH1bl KonupoBaTte ncnosis3yercst koManaa Boipe3arts.

[TopsiioK BBHITIOJTHEHUsT ONEpPAIii KOIMMPOBAHUS, TIEPEMEIIICHHSI WIM YIAJCHUS TallOK HU 4YeM He
OTJIMYAETCs OT MOPSAKA BBIIIOIHEHUSI COOTBETCTBYIOIINX ONepanuil ¢ (aiylaMu 3a T€M JIUIIb OYEBUIHBIM
UCKJIFOYEHUEM, YTO BMECTO BbIJICIICHUS (aityioB BaM HYKHO BBIIEISATH MAIKH.

5) Ilpm coxpanenuu aiina, CO3AaHHOTO B KAaKOW-IMOO NPUKIAIHOW MporpaMme, B OKHE
CoxpaHeHne JOKyMeHTa HE0OXOJMMO BBIOpaTh MANMKY, T1e OyIeT COXpaHeH Qaiis, UBBeCTH UMs (aiija.
Ecnu yka3an onpeeneHHblid TUT ¢aiiia, To 100aBIsITh K UMCHH paciiupenue (aiina He HyKHO.

3AJJAHHUE.

1. Ha nucke W: co3aath cTpyKTypy Marmok

L 1w:
ﬂenmuﬁme ADKYHEHTH
[ 1 Khonum
Konuu

[ 13 nexTpoHnbe Tatnuus

L[ |Pascal
2. CoznaTh Ha paboyeMm cToJie SIpibIK K ceTeBoMy qucky W:
3. OTKpbITH «BIOKHOT» U CO3/1aTh TEKCT, COAEPXKAILMNA TpU CTPOUKH 110 madiaony: amunus Mms
OTtuecTBO
®akynbreT Kype Homep rpynneracet Munytsl Jens Mecsn ['on
4. CoxpaHUTh CO3/1aHHBIM TEKCTOBBbIM (aill B manky TeKCTOBbIE JTOKYMEHTBHI IOJI MUMEHEM

IlepconanbHble gaHHble.tXt (pacmupenue .tXt BBoAUTh HE HALO0, OHO OyJIeT MPHUCBOEHO aBTOMATUYECKH).
CkonmpoBath 3TOT (aiisl BO BIOKEHHYIO NManky Konunu nepenMeHoBaTh ero kak Apxus.ixt.

5. C mnomomipto pemakTopa Paint co3maTh pPUCYHOK Kak MOXHO 0Oolee TMOXOXKHH Ha
MIpeITIOKEHHBIN B 3a/1aHNH, T00aBUB MTPU HEOOXOJUMOCTH IIBETOBOE 0(OPMIICHHE.

BaHaHCHM
Ht H*

6. Coxpanuth rpadpudeckuii ¢aitn B manky Pucynku moj nmerem JlaboparopHas pabora.bmp.
CkonpoBath 3TOT (aiil BO BIOKEHHYIO NManky Komuu u nepenMeHoBaTh Kak ApxuB.bmp.
7. OTKpPBITH CTAaHAAPTHBIE TP O T p a M M bl « Kanbkynsarop» u « bioknor». B
1

«KampkynsaTope» BBIYUCIUTH 3HAYCHHUS BBIpAKEHUH 1*2*3*4*5*6*7*8*9*10, o

, Si-45° . PesynbTaThl MOCIIEN0BATENRHO CKOIUPOBAThH B «BIOKHOT», pa3MecTuBs

WX Ha pa3HbIX cTpoukax. [lomydeHHbIi TeKCT COXpaHuTh B ¢aiiie Berancnenus.txt Bmanky TekcToBbie
IOKYMEHTHI.

8. OTKpbITh cTanaapTHYO porpamMmy «WordPady. Habpats Tekcr pasaena «Pabora criankamu
u (aitmamu» NaHHOTO MOCOOMSs, coOMroAas Takoe ke (opMaTUPOBAHUE




tekcta. CoXpaHUTh B Hanke TekcToBbIe IOKYMEHTHI 0/ uMeHeM JlaboparopHas padoTa.rtf.

9. OTKpBITh NPOBOJHUK M OKHA C BBINOJHEHHBIMH 33JaHUSMH, PACIOJIOKUTh MX MO3AaUKOM Ha
paGouem crone (maHenb 3a7a4 — KOHTEKCTHOE MEHIO — OKHa cieBa HampaBo). IIpenbsBUTH pe3yabTaThl
BBINOJIHEHUS 33 JaHUH IIPErojaBaTeto.

JlaGopaTopHas padora Ne2
OducHble MporpaMMHbIe CpeCTBA: MacTep npe3enranuii PowerPoint »

O0masi xapakTepuCcTHKA 0(PUCHBIX POrPAMMHBIX CPE/ICTB.

[Ipenna3zHaueHbl A7l BBITOJHEHUS HauOosee TUMOBBIX (QYHKIHMH O(QUCHOW padoThl: MOATOTOBKU
JTOKYMEHTOB, BBIIIOJIHEHHS PACUETOB, TNIAHUPOBAHUS pab0Yero BPEMEHH, BEJICHH U OpraHMU3aluH JOCTyNa K
Pa3IUYHBIM HCTOYHUKAM HHpOpManuy U T.1. Croia OTHOCHT:

[TporpaMMbl 00paOOTKH TEKCTOB;

TaGmuaHbIe IPOIIECCOPHI;

[TporpaMMmsl IaHUpoOBaHUs paboUero BpeMeH! (opraHai3epsl);

[IporpamMMbI COTTPOBOXKICHHS ITyOIUYHBIX BBICTYIUICHUIA;

Cucremsl ynpaBieHus 0a3aMy JaHHBIX;

TenekoMMyHHKAaIMOHHBIE TPOTPAMMBI;

CpenctBa nenoBou rpaduku.

IIporpaMmmsbl  00paGOTKM TEKCTOB - TIpeJHA3HA4YeHBbl s (QOpMHpOBaHMS W TPOCMOTpA
CIIa0OCTPYKTYPUPOBAHHBIX ~ JOKYMEHTOB, OCHOBHBIM COJICPKHUMBIM, KOTOPBIX SIBIISIETCS  TEKCTOBas
uHopmanus. [TonpodHO paccMaTpUBAIUCh B COOTBETCTBYIOLICH JICKIIUH.

TabauuHbIe MPoIEeCcCOPHI - TPOrpaMMbI, 0OECIIEYNBAIOIINE BHIITOJIHEHUE pacdyeTa B3anMO3aBHCUMBIX
MIOKa3aTelei Mo ONpeeIeHHON COBOKYITHOCTH JJaHHBIX Ha OCHOBE 33JJaHHBIX ITOJIb30BaTeIeM (GOpPMYII.

Haubosnee momHOGYHKIIMOHATBHBIM TaO0JIMYHBIM MporieccopoM siisercst MS Excel. Tlpumepno
CX0)KHMH BO3MOXKHOCTSIMU 00J1aat0T Tabnu4uHble mpoteccopbl Quattro Pro u3 kommuiekta Corel Office, Lotus
1-2-3, Gnumeric mis OC Linux, a Takxe TabJu4HbIe Mpolieccopbl u3 KomiiekToB Sun Star Office u Open
Office. Heckobko MeHee MOIIHbIE TAOJIMYHBIC IPOLIECCOPBI BXOIAT B COCTAB makeToB nporpamm MS Works u
Lexicon XL.

IIporpammsbl MUIAHMPOBaHUSI padoyero BpeMeHH (OpraHaii3epsnl) - MpeIHa3HAuUEHB! JUIsI BEACHUS
CTMCKA JIeN, pacropsaka MeponpusTHi, 0a3bl JaHHBIX KOHTAaKTHOW wHH(popmamuu. Moryr omnoemarb
MI0JIb30BATENIsl O HACTYIUIEHUHN/TIPUOIMKEHUH 33JaHHBIX COOBITHI, UMEIOT CPEACTBA KOJJICKTUBHON PabOThI JIIs
COTJIACOBAaHUS [IaT/BPEMEHHM MPOBEACHUS COBMECTHBIX MEPOIPHATHH C Y4YETOM pacropsaKa BCEX €ro
yuacTHUKOB. Hanbonee momyssipHoii paspaborkoii Takoro pona simsiercst MS Outlook. B makersr mporpamm
Corel Office, Sun Star Office u Open Office Taxxe BXOAAT OpraHaii3epsl ¢ BO3MOXHOCTSIMH, COMOCTABUMBIMH
¢ MS Outlook.

IIporpaMmMsbl CONPOBOXKIEHUST MyOJHYHBIX BBICTYIJIEHMIl - TIpeTHA3HAuCHBI IS CO3MAHUS W
JIEMOHCTpAILUU YIOPSAA0YESHHBIX MOCIE0BATEILHOCTEN Cai/10B, coaepKalluX WTIOCTPATUBHBIN MaTepua K
BBICTYIICHHIO J0KIaaurka. Hanbomee monyaspHo# pa3paboTkoii Takoro pojaa sisisiercss MS Power Point. B
naketsl mporpamm Corel Office, Sun Star Office u Open Office Takxxe BxonsaT opranaizepbl ¢ BO3SMOKHOCTSIMH,
conoctaBumbiMu ¢ MS Power Point.

CucremMsl ynpaBJjieHHs1 0a3aMH TaHHBIX - IPOTPaMMBbI BeIEHUs, OpraHU3aluU JOCTYyNa 1 00paboTKU
MaCCHBOB CTPYKTYPHUPOBaHHBIX MaHHBIX. [loApoOHO paccMaTpwBaliCh B COOTBETCTBYOIIEH ekiuu. K
o(pucHBIM TPOTrpaMMHBIM CpEACTBaM OOIIEro Ha3HAYEHHS OTHOCAT, MPEXKJE BCEro, TaK Ha3blBaeMble
HactonbHble Win nepcoHabHbie CYBJI. Cepepusie CYB]l cnenyer paccMarpuBaTh Kak BCIIOMOTaTEIbHOE
(o6cnyxxuBarotee, odecneunarotiee) [10.

TejleKOMMYHHKAIIMOHHBbIE POTrPAMMBI - IPOTPAMMBbI OPTaHU3AIMH B3aUMOJICHCTBHS C YIaICHHBIMA
KOMIIBIOTEPHBIMH cucTeMaMu. Hampumep, OONBIIMHCTBO Mporpamm Juist paboTel ¢ MHTepHeT ciemyer
OTHOCHUTH K TEIEKOMMYHHKAIIMOHHBIM IporpamMmaM. MHorue u3 Hux (mporpammel mpocmotpa Web-caiitos)
UMEIOT Pa3BHUTHIE CPEACTBA MPOCMOTPA CIAOOCTPYKTYPHUPOBAHHBIX IOKYMEHTOB, a MOYTOBBIE MPOTPAMMBI
COoZIepIKaT elle M Pa3BUTHIC CPEACTBA UX PEAAKTUPOBaHUS. B memom sxe mporpammsl mpocMotpa MHTEpHET 1
MOYTOBBIE TPOTPAMMBI CJIeI0BaI0 OBl B OOJIBIIEH CTETIEHH OTHOCUTD K ITpOrpaMMaM 00pabOTKU TEKCTOB.



CpencrBa fen10oBoi rpadpuky - npeIHa3HAYEHBb! AJI CO3AAHUS U PEJAKTUPOBAHUS Pa3IMYHOIO poja
auarpamm, cxem, rpapuieckux n3o0pakeHuil, reorpaguueckux kapT. Hacto BXOIAT B COCTaB TEKCTOBBIX U
TAaOJIUYHBIX MPOLIECCOPOB, HO MOT'YT UMETh M CAMOCTOATEIbHOE 3HAYCHHUE.

3AIAHHUE.

1. IloaroToBbTe NPE3EHTALMIO 1O JHOO0N U3 MPEJIOKEHHBIX TEM:

. Nudopmarrka u nHbOpMaTH3AIUS

. Buner u cBoiicTBa nHGoOpManmm

. MeTopl 1 MOJIETH OLIEHKH KOJIMYECTBa MH(POpMAIIUU

. @DopMBI IPEICTaBICHHS U TPEOOPA30BAHUS TAHHBIX

. [TonsiTre u kaccudukanys NPOrpaMMHOTO oOecieueHus

. OmnepannoHHas cucTema: Ha3HaueHue, QyHKINHU, KIACCH(PUKAIHS

. OmneparnuonHas cuctema i0S

. @DainoBbIe MEHEKEPHI

. Omnepanuonnas cucrema MS Windows

. [TpremMbl 1 METOMBI TIO 3aITUTE U CKATHIO JTAHHBIX

. OducHbIe mporpaMMHEIE CPEICTBA: TEKCTOBLIH mporeccop MS Word
. OducHble MporpaMMHBIC CpeaCTBa: TabauUHbIH porieccop MS Excel
. OducHble MporpaMMHbIE CpeCTBa: MacTep mpe3enTanuii PowerPoint

2. TpeboBanus K OPOPMIICHHIO MTPE3CHTAIIH

* PaGora opopmisercs B PowerPoint.

* Pa3mep crnaiinoB — A4, opueHTanus — aab00MHasl.

* KommmuectBo cnaitnos: 7-10.

* Ha kaxxnom caiiie J0KHBI OBITh KOJIOHTUTYJI, HOMEP CTPaHHIIBL.

* Ctiuib, ()OH, UCIIONIB30BAaHUE I[BETA, aHUMAIIMOHHBIE 3(PPEKTHI, collep:kanne nHPOpMaIuy,
pacmosoxxeHue HHPOpMAaIH Ha Ciiaiiie, IpUQThI, CIIOcOObI BhIICIeHUs HH(OpMaun, 00bEM HHPOpMALTHH,
BU/IBI CJIAMJIOB JIOJKHBI COOTBETCTBOBAThH BBIIAHHBIM TPeOOBAaHUAM O(POpPMIICHUSI.

3. ConeprkaHue Mpe3eHTAIHH:

1-i1 cnaiiq — TUTYIBHBIIH;

2-1 cltaiij — cojiepKaHue;

3-4-1 cnalapl — OCHOBHAS YacTh;

5-i cnaitn — uHbopmars 00 aBTope paboTHI.

JladbopaTopunasi padora Ne3
Komanaubiii nHTEepdeiic NPUKIAIHBIX IPOrPaMM.

O01mas xapakTepucTHKA 0JIb30BATEIbCKOr0 HHTepdeiica.

Opnoit u3 rnaBHbeix yacteil OC sBusiercs uHTepdelic — YHUBEpCAIbHBIM MEXaHH3M YIpaBJICHUS
mo6eiM npunioxkeHrem OC, HE3aBUCHMO OT €ro Ha3HAueHUs UM MpeAMeTHON obnactu. MHTepdeiic sBisercs
ynoOHass 000JI0YKOM, ¢ KOTOpoW oOIIaercs moib3oBarenb. CyIIECTBYIOT —ammapaTHBIA, MPOTPAMMHBINA H
0JIb30BATEIbCKUN UHTEP(DENCHI.

[Tonb3oBarenbCckuit UHTEpPEc — METOABl U CPEICTBA B3aMMOJCHCTBHS YelOBEKa C ammapaTHBIMU
MIPOTrPaMMHBIMU CPEJICTBAMH.

OCHOBHBIE 3JIEMEHTHI MOJIb30BaTelbCKOro uHTepdeiica Windows — pabouwnii cTOJ, OKHAa OOBEKTOB,
MEHIO M JHAJIOTOBBIC OKHA;, BCIIOMOTATEIbHBIC — IMAHEIM WHCTPYMEHTOB, TUKTOTPAMMBI, CTPOKH COCTOSIHHS,
MOJIOCHI IPOKPYTKHU, TUHEHKH U T.II.

OrneparnmoHHasi cucTeMa J0/DKHA MPEIOCTaBIsATh MOJb30BaTeNbckuii nHTepdeiic. Kak MuanuMym oHa
JIOJDKHA TIPEOCTABIATh KOMaHAHY0 0005104Ky (Shell), koTopas maer mosp3oBaren0 BO3MOKHOCTb TEM HIIH
WHBIM CIIOCOOOM 3amyCTUTh €ro MPUKIagHyro mporpammy. OJIHAKO B HEKOTOPBIX CIydasx, HalpuMep, BO
BCTPaMBAEMbIX KOHTpOIUIEpaX M JPYrHX CIEHUATH3UPOBAHHBIX MPHIOKEHUAX, Takas O0O0JI0YKA MOXKET
otcyTcTBOBaTh. IIpym 3TomM 5mmbo cuctema BooOIe GYHKIHOHUPYET Oe3 BMEIIaTesIbcTBa 4YeoBEKa, JHOO
MOJIb30BaTENh PadOTAET TOIBKO C OJHOM MPUKIATHON IPOTPAMMOIA.

Kpome toro, OC 4acto mpenocTaBisiioT CpPeICTBa - pasaeisieMble OUOIMOTEKH, CEpBEPHl U T.1. IS
peanmzanuu  TpadUUECKOro TMOJIH30BATENLCKOrO HHTepdeiica NpUKIAAHBIMU Mmporpammamu. Yacro,
OKa3bIBACTCSI, CIIO’KHO POBECTH TpaHUIy MeXKAY sipoM OC U STUMH CpeICTBAMHU, 0COOCHHO €CIIA CTaHapTHAs



obonouka OC peann3oBaHa ¢ UX UCIOJIb30BaHHEM. B HEKOTOPBIX cucTemax, Hanpumep B MS Windows 3.X u
MacOS, npakTudecku Bce SIpo COCTOUT U3 CPEACTB peanu3aiuu rpadgudeckoro narepdeiica.

B Hacrosimee Bpemsi 0GOpMUIOCH JBa NPUHIHUIUATRHO PA3TMYHBIX TOIXO0Ja K OpraHU3aIuu
M0JIb30BaTeIbCKOT0 HHTEpdeiica. [lepBriil, ucTOpHUecku OoJjiee paHHUI MOJXOJ COCTOUT B NMPEAOCTaBICHUU
MOJIb30BATEII0 KOMAH/IHOTO A3bIKa, B KOTOPOM 3aITyCK MporpamMm opopmiieH B BUJE OTAEIbHBIX KOMaHI. JTOT
IIOJIXO/1 U3BECTECH Kak mHTepdeiic komananoit crpoku (Command Line Interface - CLI).

ATNBTEpHATUBHBIA TOJXOJ COCTOUT B CHUMBOJIMYECKOM H300paKEHUM JOCTYIHBIX IEHCTBUI B BUIE
KapTUHOK — MKOH (ICONS) Ha 9KpaHe  MPET0CTaBICHUHU MT0JIb30BATEII0 BO3MOXKHOCTH BBIOMPATH ICHCTBUS IIPU
MOMOIIM MBIIIM WIH JPYroro KOOPAMHATHOTO yCTPOMCTBAa BBOAA. DTOT MOJXOJ M3BECTEH Kak TpadpuuecKuii
noib3oBareiabckuii maTepdeiic (Graphical User Interface - GUI). Msl B manbHeiiem OyaeM HCIIOIb30BaTh
aHrmiickue ab0peBuaTyphl, MIOTOMY YTO MHCATh MOJIHOE HA3BaHUE JIOJTO, PYCCKOS3bIYHBIE a0OpEBUATYPHI -
KaJlbK OY€Hb YX HeOJIaro3BY4YHBI, a BBIAYMAaTh KOPOTKUH, KOPPEKTHBINH U OJAro3BY4YHBIH PYCCKOSI3BIYHBIM
TEPMUH MBI — CKaXKEM YECTHO - CJIa0BbI.

Pa3paborurku coBpemeHHbIXx OC 00BIYHO MPEIOCTABIIAIOT CPEAICTBA AJIs Peau3alun 000HX MOIX00B
M, 3a4acTyio, OOOJIOYKHM, HCIONB3ylmue oba tuma wuHTepdericoB. OmHAKO Ccpead TOJb30BaTeICH
MPEIIIOYTEHUE PA3HBIX [MOIX0/I0B BbI3BIBAET FOPSUYHUE CIIOPHI.

PasHble KaTeropuu Moyb30BaTeIbCKIUX HHTEP(EHCOB MPEAIOYTUTENBHBI IJIS JTFO/ICH ¢ Pa3HBIM CKJIAJJOM
MbllieHus. Hampumep, MOXKHO NpeAnooXKuTh, YTO KOMAaHJHBbIE HHTepQeiichl ymoOHee i TOACH C
JIOTHYECKUM CKJIAJIOM MBIIUICHUS, a rpaduyeckue - ¢ oOpazHeiM. OT4acTH 3TO MOATBEPKAACTCS TEM, YTO
opuentupoBanubie Ha GUI kommbrorepsl Macintosh B o0CHOBHOM HCIIOB3YIOTCS XYA0KHUKAMHU, TU3aHEpaMH
U IPYTUMU TPEICTABUTEIISIMA ~ 00pa3HBIX" TBOPUECKHUX MPOhecCcHil.

Komanansiii uaTepdeiic xoporl, Koraa MOJb30BaTellb SICHO MPEACTaBIseT cede, Yyero OH XOYeT, a
0CcOOEHHO JJIsi aBTOMATU3aIlMH PETYJISIPHO MCIOIHAEMBIX PYTHHHBIX 3ajad. ['padudeckue ke mHTEpDEHCH
ynoOHee mpH pelIeHUH HEYeTKO C(OPMYIMPOBAHHBIX UIIH ILIOXO alTOPUTMU3YEMBIX MTPOOIIEM.

Yxke B CTaHIApPTHOM OKOHHOM HHTep(delice Mbl MOKEM BHJIETh NPHMEPHI TaKuX CUTHAIOB. [Ipu
BBITIOJTHEHUH TTPOrPaMMOM JIITUTENbHBIX IEHCTBUN KypCcOp MBILIN MproOpeTaeT (GopMy MECOYHBIX YacoB. ITO
— CHTHAJ O TOM, YTO Ha JEWCTBUS MOJIB30BaTElls CHCTEMa BpEMEHHO pearupoBaTh He OyneT. Bropoii mpumep —
M3MEHEHHEe U300paKeHUsI KHOIKY MPHU Ha)KaTUU Ha HEE MBIIIbI0. DTO — CUTHAJT O TOM, YTO CHCTEMa CUUTAET,
YTO I10JIb30BATEIb B3aUMOIEUCTBYET HIMEHHO C 9TOM KHOIKOM.

Ha camom nene, xopomuii nHTepdeiic moip30BaTeNsIMH 3aMeyaeTcsl MOJCO3HATENbHO, U, KOT/la OH
HPABUTCS, CHUMITATUU TEPEHOCATCS Ha (YHKIMOHAIBHYIO 4YacTh mporpammbl. K cokajeHuio, clemyer
KOHCTaTHPOBAaTh, YTO CETOJHS CTAHAAPTOM CTall TIIOXOH MHTepdeiic, naxe He CTOJNBKO TUIOXO CIEIaHHBIH,
CKOJIbKO BoOOIIE "mosyuuBiuuniics cam coboit". Tak, camoe MOJHOEe ceiiuac MpUMEHEHHE KOMIbIOTEPOB —
omyxxnanue mo Cetu — uMeeT TOT UHTep(elc, KOTopbli BeiTekaeT U3 s3bika HTML, a oH, B cBOIO ouepens,
MIPOM3BOJUT BIEYATICHHE "BPEMSHKHU'", KOTOpasi, KaKk TENepb SICHO, MPHIILJIa BCEPhE3 U HAJ0JTO.

C moMouIp0 KHOTIKU HYCK 32T B HACMPOUKU TIAHETU YIPaBIEHUS KPaTKO 3aUKCUPOBATH B OTYET
BO3MOKHOCTH KaXKJOM M3 HACTPOECK.

Bri6pats cucmema. Haxxath Ha ApIBIK cucmema v 3aiiTH Ha BKIIAJKY CBOHCTBA CHCTEMBI.

1.IloayyuTh OCHOBHBIE CBeleHHSI 0 KOMIBIOTEPHON cHcTeMe, IOJIb30BaTElIe U MPOIECCOpE,
aucrierTdepe yerpoicTs (O61ue, yeTpoicTBa, npod i 000pya0BaHus, OBICTPOICHCTBHE).

Nudopmaruro o cucteMe MOKHO MOTYyYUTh U IPYTUMHU CIIOCO0aMu

13 xomanaHoM ctpoku(system info Windows XP) unu ceanca MS DOS.

CkonupoBaTh HH()OPMAIIUIO MOXKHO C MTOMOIIBIO KiaBuIu Print Screen (Ha kiaBuatype) B TOKYMEHT
PAINT wu 3atem orpenaktupoBas B WORD.

CaeneHus 0 cucTeME MOXKHO MONyduTh yepes mporpamMmy:  Ilyck- [Iporpammbi-CTangapTHble

Cay:xxeOHble- CBeleHHsI 0 CHCTEME.

[Tocne 3amycka BBIBOAUTCS HEPAPXUUECKOE AEPEBO CO CIEAYIOMNMU KaTerOpUsMU:

Pecypchr anmapatypsl

KoudmukTel/ noctym

JlomoTHUTETHHBIE CBEICHHUS

Kypnan

[Iporpammuas cpena

[Tpunoxenus

2. IIpoBepka padboTOCNIOCOOHOCTH YCTPOHCTB U OTCYTCTBHS KOH(INKTOB.



Onepanunonnas cucrema Windows B xozie cBoe 3arpy3ku KaxIblil pa3 mpoBepsieT Habop Guznveckux
YCTPOMCTB KOMITBIOTEPA U BBIIOJIHSET 3arpy3Ky COOTBETCTBYIOIUX JPaliBEPOB.

[Ipn HavaabHON YCTAHOBKE OIICPAIIMOHHOW CHUCTEMBI, a TAKXKE IOCJIC JOOABJICHHS, YIAICHHS WU
3aMeHbl KOMIIOHEHTOB KOMIIbIOTEpa COCTaB JpaiiBepoB u3MeHsercs. YToObl KoMmmbroTep paborain
MPaBUIBHOCTh PAaOOTOCMOCOOHOCTH YCTPOMCTB M OTCYTCTBUSL KOH(IIMKTOB, INEIKHUTE IO HEMY IpaBOM
KHOIIKOW MBILIM U BbIOpaeTe B KOHTEKCTHOM MEHIO IMyHKT CBOMCTBA M OTKPOMTE AUCIIETUEP YCTPOICTB.

B oxne mnanku [lamens ynpaBiaeHHsA, WJIM BOCIOJNB30BATHCS KIABHATYPHOW KOMOMHAIMeEH
WINDOWS+BREAK.

OcHOBHOE cOJIEpKaHWE JTOW BKJIAJKH — TOJHBIA CHHCOK  (PU3UYECKUX  YCTPOICTB,
3aperUCTPUPOBAHHBIX ONEPAllMOHHON cucTeMOl KomIbioTepa. Bcee ycTpoiicTBa paccOpTHpOBaHbI 110
KaTeropusm (1o TUIaM), YTO COOTBETCTBYET IIEPEKIIIOYATENI0, YCTAHOBICHHOMY B BEPXHEHM YacTH BKJIAJIKHU.

Kaxnas kareropusi BKJIIOYAeT OJHO MM HECKOJIbKO YCTpOMCTB. IlepBOoHadanbHO OOJIBIIMHCTBO
KaTeropuii CBEpHYTHI (ITOMEYEHBI 3HAYKOM +) M BXOASIIME B HHUX YCTpOMCTBa He oToOpaxkarorcs. YToObI
pa3BepHYTh KaTErOPUIO U YBUAETh KOHKPETHBIE YCTPOMCTBA, HAJIO IIETKHYTh Ha 3HAUYKE +.

3AIAHHUE.

3apanme 1. Hactpoiika monb3oBaresnbckoro uHrepdeiica. YmnpapieHue oObEKTaMHM M 3JIEMEHTaMH.
Omnepaumu ¢ daiinamu u mankamu. Co3aHue Manok U sApiaslkoB. Pabora B mporpamme 0005109KH

1. Yanuts Bce 3HaukK paboyero crojia, KpoMe KOp3HHBI.

2. Haxatp kHOTIKY «ITyck»

3. 3anuck B TeTpaau noj MyHKTOM «1»: IIpu Ha)kaTUM KHONKM IYCK Mbl BUJIUM CIEYIOLIME MalKU U
porpaMMEI 6 (BCe MEPEUUCIIUTh Yepe3 3amsTyIo).

4, Co3natp Ha pabouem croiie 3Ha4ok Kommbrotep (ITyck/ (kimuk mpaBoit kinaBuieit Ha «KommnbsroTepy/
oroOpakaTh Ha pabo4eM CTose. 3amich B TETPAAN MO ITYHKTOM «2» IlomaroBo onucars mpomenypy.

5. Co3nath Ha paboueM crose 3Ha40K JlokymeHThl. (ITyck/ (kMK mpaBoii KiraBuie Ha «JlOKyMEeHTBI»/
ornpaButs/ Paboumnii cronm (co3marth ApibIK)) 3amuch B TETpagu moja MyHKTOM «3» IlomraroBo omumcartb
poLenypy.

6. Coznatp Ha pabouem croje 3Ha40oK V300paskeHus. 3amuch B TETPAIX MO IMMyHKTOM «4» [lomraroBo
OIHCAaTh IPOLEAYDY.

7. Co3patp Ha paboueM cTojie 3Hauok Mys3bIka. 3annuch B TETpaau o1 myHKToM «5» [lommaroso onucars
IIPOLENYPY.

8. Ha moBepxHOCTH pabovero crojia KJIMK MPaBOW KIIABUIIEH MBIIIU. 3alUCh B TETPAIH O] ITYHKTOM
«6» onucaTrb MEHIO.

9. MeHro BHJ. 3aruCh B TETPAIH MO IMYHKTOM «7» Omnmucars ¢pyHkunu noamento: Kpymasie, OObuHbIe,
Menkue 3Ha4KH.

10. MeHt0 copTHpOBKa. 3amuch B TeTpaau mMoja MyHKTOM «8» Ommcath QyHKIMH moaMeHro: Mwms,
pasMep, TUII DJIEMEHTA, JaTa U3MEHEHMUS.

11. MeHto co3aath. 3anuch B TETPaau MO MYHKTOM «9» OnucaTh QyHKIUHU MOAMEHIO: MarKy, sSpJbK,
PUCYHOK, TOKYMEHT.

12. 3amucek B TeTpaau o myHKToM «10» BriBogbl. B pe3ynbpTare BHIMONIHEHUS TPAKTHIECKOH paboTHI
s HAYIMJICS:

3ananue 2. 3anucarh B OJTaHK BCE CBEJICHUS O CHCTEME. (CKPUHIIIOT)

3ananme 3. 3anucaTh B O1aHK BCIO HHPOPMAIUIO 00 YCTpOiCcTBaX. (CKPUHIIIOT)

JlaGopatopnas paGora Ne 4

daexkTponnas noura. [louroBas nporpamma MS Outlook Express.

Oomasi xapakrepucruka Microsoft Outlook Express

[oxyuaTh AOCTYN K MOYTOBBIM CEepBEpaM MOXKHO IBYMs crocoOamu: yepe3 Web-unTtepdeiic mwmm c
UCIIOJIb30BAHUEM CIICHUATBHBIX POrPaMM, Ha3bIBAEMBIX MOYTOBBIMH areHTamu (Hampumep, Internet Mail,
Outlook Express, Netscape Messenger). Pabora ¢ mouToii BO BTOpOM Cy4ae MOXET MPOBOJIUTHCS B PEKUME
off-line. Dto o3Havaer, 4TO /IS MOJYYCHUST U OTIPABKHU MOYTHl YCTAHABIMBACTCS COCIMHEHUE C MOYTOBBIM
cepBepoM. CoznaHue, peJaKTHPOBAHHE M YTCHUE MUCEM MOXKET MPOU3BOJIUTHCS B aBTOHOMHOM PEXHME, TO
ecTb 0e3 moakiIoYeHus K cetu Internet.

Outlook Express - 310 70CTaTOYHO MOIIHOE CPEACTBO IS OTIIPABKH, IPHEMa U OPraHU3aI[iK PabOThI C



noyroit. [{ns opranmzammm moutsl Outlook EXpress mpeayaraer cpencrBa CO3[aHUsl MOYTOBBIX TANOK U
OTIpEICJICHUS TIPABHII, IO KOTOPBIM MPUXOISAIINE COOOIMICHHUS JOJDKHBI TIOMEIIAThCs B AT Nanku. [louroBas
nporpamma Outlook mocraBisieTcss B 1Byx BO3MOXHBIX KoH(uryparusx: Outlook Express (momnepxuBaer
OCHOBHOI Habop omepanuii ¢ mouroir) u MS Outlook (Bxomur B maker Microsoft Office u obecneunBaer
JOTIOJTHUTEIbHBIE BOZMOKHOCTH 110 OpraHU3aIMy padodyero BpeMeHu, paboTe ¢ JOKyMEHTaMH U T.11.).

Hutepdeiic mporpammbr Outlook Express

IMouTtoBbie manku Outlook Express

ITo ymomuanuto Outlook EXpress mpeiaraer monp30BaTelnto 5 mamok.

1. Bxogsmue. Cioga mo yMOJNYaHMIO IIOCTYNAeT BCS HOBas I0YTa, W 3[€Ch XPaHATCS BcCe
MpUIIEIIIe COOOeHNs. BriocaecTBiu MOKHO CO3aTh JOMOJHUTEIBHBIC MANKU (HAIIPpUMeEp, TOCBSIICHHBIC
pa3HBIM MPOEKTaM HJIM MHChMaM OT MOCTOSHHBIX aapecaToB) U HacTpouTh Outlook EXpress takum oOpazom,
9TOOBI ITPH TIOCTYIUICHUU HOBBIX MTUCEM BCS IT0YTA aBTOMAaTHYECKU pa30Mpanach M CKJIaIbIBajIach B OT/ACIbHbIC
TIATKH.

2. Hcxopsamue. DTo manka nmpeaHa3HaueHa JUIsi BPEMEHHOTO XPAaHEHUS OTIPABIISICMBIX MHUCEM.
31ech HaKAIUTMBAIOTCS BCE CO3JAaHHBIC, HO €Ie HE OTIPABICHHBIC MUChMA. 3aTeM, MPU HAKATUN HA KHOIKY
JIOCTaBHUTH MOYTY, OHH BCE OTIPABIISIOTCS Ha MOYTOBBIA cepBep. To ecTh HET HEOOXOUMOCTH JIJISl OTIIPABKH
Ka)KJIOTO CO3/JaHHOTO MTMChMa YCTaHABIUBATh coeauHenue ¢ Internet.

3. OTHpaBHeHHBIe. B »s1o0it manke no YMOJIYAHUTO XPAHATCS KOIIUH OTIIPABJICHHBIX COO6H.[CHPII>1, qTo
00ecreunBaeT BO3MOKHOCTh UX IMOBTOPHOI'O UCIIOJB30BAHUA JIA Pa3JIMIHBIX IICIICH.
4, VY nanennsic. B 9Ty NaIriKy BpEMCHHO IMOMCIIAOTCSA Ha XpaHCHUC YIAJICHHBIC

coobuienus. [l OKOHYATENBHOTO yIaleHHsI COOOMIEHUH U3 ATON MKy MOXXHO Ha)KaTh Ha €€ 3HaYKe
IIPaBOI KHOIIKOM «MBIILIN» U BBIOPATh MyHKT MEHIO OUUCTUTD NAIKYy.

UepHoBuku. Mcnonp3yercss il BPEMEHHOTO XPaHEHUsS COOOIICHMI, CO3JaHHE KOTOPHIX eIle He
3aBepIleHO U OyJeT MPOJOKEHO Mo3xe. UToObI NpOJOHKUTE BIOCIEACTBUM PabOTy HajJ MUCHMOM M3 3TOM
MaKH, HEOOXOAUMO OTKPBITh 3Ty MANKy M B/l HIETKHYTH N0 YEPHOBUKY MHUChMA. 3aTe€M, €CIIH MHUCHMO
rOTOBO, €0 MO’KHO OTIIPaBUThb, M OHO OyJeT noMelieHo B nanky Mcexonsamue. Ecnu sxe mucbMo 1o- npexxHemy
HE TOTOBO K OTIIPABKE, TO €r0 MOKHO CHOBA COXPAHUTH B MAINTKE YEPHOBUKOB.

[Ipu pabore ¢ OonpmIUMH OObeMaMM pa3sHOOOpa3HOM KOPPECHOHJCHLMHU YIO0O0HO, KpOME BBIIIE
MIPUBEJICHHBIX 0053aTEIbHBIX ITAIIOK, TOTIOJIHUTEIIFHO CO3/1aTh CBOM MAIKH JUIS BXOSIINX MMUCEM. ITO MOKHO
clienarb, UCHOJb3ys riaaBHoe MeHto Paiin - [lanka - Co3naTh WM KOMaHAy KOHTEKCTHOro MeHio Co3narb
TMarKy.

IIaneab MHCTPYMEHTOB

[Manens wHCcTpymMenToB Outlook EXpress comeput psi KHOIMOK, AyOJUPYIOIIHX HauOoJee 4YacTo
UCMOJIb3yeMble KOMaH/Ibl OCHOBHOT'O MEHIO.

Coznath cooOl1ieHue - oOpaleHue K TeKCTOBOMY peAaKTopy JUlsl TOATOTOBKH MHUCHhMA.

OTBeTuTh Ha BBHIOpaHHBIE COOOIICHHUS - BBIBOJ Cpa3y HECKOJIBKUX OKOH TEKCTOBOTO PEIaKTopa s
MOJITOTOBKH OTBETHBIX MOCIaHW M30paHHBIM KoppecnonaeHTaM. B mone Tema nmoncrasnsiercst Re:... u Tema
COOOIIEHHUs, HA KOTOPOE TOTOBUTCS OTBET.

OTBETHUTH BCEM — BBIBOJ HECKOJIBKMX TEKCTOBBIX OKOH, PABHBIX 110 YHACITY KOJIMYECTBY 3aITHCEH B MAIKe
Bxopasmue, 1u1st MOATOTOBKM OTBETHBIX COOOIIEHUI.

[lepecnath - OTIIPaBUTH MOTYYCHHOE COOOIIEHIE TPETHEMY JIHILY, TIPH ATOM JIaHHOE COOOIIeHHEe OyaeT
cojiepKaTh Bally MOJMHMCh M, BO3MOXHO, Ball KomMMeHTapuil. B mone Tema moacrasnsiercs FW:... u Tema
COOOIIEHHUS, KOTOPOE TIEPEChLITAeTCsI.

[TeuaTaTh BEIOpaHHBIE COOOIIEHUS - OTIIPABUTh HEKOTOPbIE U3 MUCEM Ha Ievarth.

VY nanuTte BeIOpaHHBIE COOOIIEHUS - TOMEIIAET BEIOpaHHbIE COOOIIEHUS B TANKy Y JaJIeHHBIE.

JlocTaBUTh HOBYIO MOYTY - IIOCJIE€ HAXaTUs Ha STy KHOIKY JOCTaBIISETCS KOPPECIIOHAEHIMS,
HAKOTIMBIIASICSI B TOYTOBOM SIIITUKE HA CEPBEpE.

Anpeca - KaTajor JUIsi XpaHeHHUs JaHHBIX O KOPPECIIOHICHTAaX.

Haiitn — monHoyHKIIMOHAIBHAS TTOUCKOBAsI CHCTEMA T10 TOYTOBOMY apXxuBy. [lone3Ha npu padoTe ¢
OonpmMHu 00BbeMaMu KOPPECTIOHICHIINH.

O61me npuHunbl padorel B Outlook Express. Yuernsbie 3anucu

[Mporpamma Outlook EXpress mozBossier BecTH pabOTy C HECKOJIBKMMH TIOYTOBBIMHU SIIIIUKAMH.
Kaxnomy MmouToBOMY SIIMKY COIOCTaBISIETCS ydeTHas 3amuch. J{Isl cO3laHUs HOBOM Y4YEeTHOH 3amucu
HeoO0xoauMo BbIOpaTh kKoMaHAy CepBHC - Y4UeTHbIE 3allUCH, B MOSBUBLIEMCS IMAJIOrOBOM OKHE BhIOpaTh



Ho6aBute - Iloura u, cremys ykaszanusiMm Macrepa mnoakimodeHus k Internet, BBecTH HeoOX0oaUMYyIO
nH(popMaInIo 0 cede ¥ CBOEM MOYTOBOM SIIIIHKE.

I[Ipumeuanue. lomennsie umera SMTP u POP3 cepBepoB MOKHO MOTYYUTh THOO Y TOCTABIIUKA YCIIYT
Internet, npegocTaBUBILErO MOYTOBBIM AMMK, JIMO0 B CIIPAaBOYHOM CHUCTEME OecIIaTHOro MOYTOBOIO cepBepa,
Ha KOTOPOM OBUIT 3apETUCTPUPOBAH ITOYTOBBIH SIIHK.

BbI MOxeTe OTIPaBIATh M MOIy4aTh IMCbMa HE TOJIBKO yepe3 BeO-uHTep(deic U UCIoIb3ys IIOYTOBbIE
nporpammel, Takue kak: Microsoft Outlook, The Bat u np. [list ux HacTpoiiku BaM MOHAI00UTCS CIEAYIOIIAs
nHpopmarnus:

Bamr anexrponnsiit anpec (lvan@mail.ru)

Cepsep Bxomsmieit moutsl (POP3-cepep) — pop.mail.ru

Cepsep ucxopsiei noursl (SMTP-cepsep) — smtp.mail.ru;

Wms nonw3oBarens Ha POP-cepBepe — 3T0 IOJHOE Ha3BaHUE BAIIEro MOYTOBOIO SIIMKA, BKIIKOYAs
JIOTHH, 3HaK «@»u JoMeH (Hanpumep, lvan@mail.ru);

[Taposp — Tekymuii naposb, KOTOPBIN Bbl KCIIOJIB3YETE AJIS BXO/A B IIOYTOBBIN SIIUK;

[Topr — POP3 — 110 (6e3 mudposanus) u 995 (¢ mudppoBanuem)

SMTP — 25, 587 unu 2525 (6e3 mmudpoBanus) u 465 (¢ mudppoBanuem).

B nacTpoiikax mo4ToBO# MporpaMMbl HEOOXOIUMO yKa3aTh, YTO CEPBEP UCXOASIIEH MOUTHI (MJIU CEpBEP
SMTP) tpebyer aBTOpH3aIIUH.

AJpecHasi KHUTa

Jlst ynooerBa padotsl B mporpamme Outlook EXpress npenycMorpeHa BO3MOKHOCTB BEICHHS /IpECHOM
KHUTH, B KOTOPOH MOXHO XpaHHUTh WHpOpManuio 00 aapecarax, ¢ KOTOPBIMH YacTO BENIETCS MEPerucKa 1o
3JIEKTPOHHOM TOYTE.

OcHOBHBIE KOMaH/IbI /IPECHOI KHHUTH:

Co31ath HOBOTO aJpecara - CO3JjaHie HOBOM 3alucH B BEIOPAHHOM IpyIine ajpecHOi KHUTH.

CozziaTh HOBYIO TpYHIy - OTKpPBITME HOBOM TEMaTHYECKOW MamKWU JUIsl aJpecaToB OIpeneIeHHOU
IPYIIIIBL

VYV 1anuTs - yaaJeHue 3a1MCH WM TPYIIIBI 3alIUCE.

[Touck mronei - BCTpOEHHAs! MOMCKOBAsi CUCTEMa JUIsl TTOMCKaA JIFOJIeH U UX MOYTOBBIX SIIIUKOB Kak B
aJipecHOM KHHTE, TakK U B ceTu Internet.

Co3nanue, oTIpaBKa M yajeHHe 3J1eKTPOHHOI0 MUCbMAa

Jl1s BbI30Ba pelakTopa MOATOTOBKH MOYTOBOI'O COOOIIEHUSI MOKHO 00paTuThes K MeHto Coob1eHue -
Co3aathk cooOlIeHNE WU POCTO HAXKaTh HA COOTBETCTBYIOLIYIO KHOIIKY MAHEIN HHCTPYMEHTOB.

Anpec MOXeT OBITh BIUCAH BPYYHYIO HITH B3SIT U3 aAPECHON KHUTH. /)11 TOTO 4TOOBI BOCIIONB30BATHCS
aZipeCcHOM KHUroi, HeoOXoauMo HaxaTb Ha kHonky Komy. Ortkpoercss auansoroBoe OKHO BriOpath
nostyyateneid. B okHe HE0OX0MMO LIENKHYTh «MBIIIBIO» HAa HHTEpECYIoUIel Bac (haMUINU U HaXKaTh KHOMKY
Komy, ecnu BBl XOTUTE OTIPABUTH MUCBMO 3TOMY 4elloBeKYy. UTOOBI OTIIPABUTH KOIHUIO MHUChMa €I1e OAHOMY
YeJIOBEeKY, HY)KHO BBIOpaTh ero (amMminio W HakaTh KHONKY Komms. Anpec 3JIeKTpPOHHOH MOYTHI 3TOTO
YyeJoBeKa Oy/eT IMOJCTaBIE€H B COOTBETCTBYIOIEE IOJIe BBOJA KOHBEpTa OTIpaBiisieMoro mnucbMa. Jlasnee
HeoOxoaumo HaxkaTh KHOMKY OK, 4To0sI 3aKkphITh Auanor Beidop momyuaTeneit. Anpec BEIOpaHHOTO ajapecara
OyzeT oToOpaXkeH B COOTBETCTBYIOIIEM I10JI€ «KOHBEPTa» CO3/1aBa€MOI0 MUChMA.

[Tpu oTnpaBke MUChMa MOXHO yKa3aTh HECKOJBKUX ajpecaToB. Eciu ajgpec 3amuceiBaeTcs BpYUYHYIO,
TO ajipeca pa3AessoTCs CHMBOJIOM «TOYKA C 3arsITOi».

Yacto HEOOXO0AMMO MepeciaTh MO 3JIEKTPOHHOM MouTe HE TOJBKO TEKCT, HO M pa3jinyHble (ailibl,
Harnpumep, U300paxeHus1, 3ByKH, HJIEKTPOHHBIE TAOJIUIIBI U T. 1.

s 3TOoro MOXXKHO HCIONIb30BaTh MeHIO " BceraBka - Bnoxenue gaitna unu kHonky Bnoxute. C
noMoIIkko auanora BeraBka

BJIO)KCHWH MOJXKHO BBIOpaTh Ha Aucke (aiil W HaxaTh KHOMKY BIIOXWTB, Y4TOOBI MPHCOCTUHHTH
ykazaHHbII (aitn k nucbMmy. s Toro 4TtoOBl MPUCOEAMHUTH HECKOJBKO (hailioB, HEOOXOIUMO elle pa3s
BBINOJIHUTH T€ K€ AECHCTBUSL.

[Tocne Toro, kKak MUCbMO TOTOBO, HEOOXOIUMO HaXaThb KHONKY OTHpaBUTh Ha AHETH UHCTPYMEHTOB
okHa Co3nanue coobenus. ITocae storo okno CoznaHue cooOLIEHNs 3aKPOETCs, @ MUChbMO OyZIeT 3alK1CcaHo B
nanky Mexonpsmue.

YroObl OTIPABUTH MOATOTOBICHHBIE COOOIIEHUs U3 nanku Mcxonsnme, HeoOX0AUMO Ha)KaTh KHOIKY
JloctaBuTh Ha manenu uHcTpyMeHToB Outlook Express. [Tocie 3Toii onepaiiuu coobIneHne OyaeT OTIpaBIeHO



Ha CepBep, a ero Komus - 3anucana B nanky OTmnpaBicHHBIE.

UtoOBl ymamuTh MUCBMO, HEOOXOAWMO BhIOpaTh B crmcke " [lamku mamky, coiepikaimryro JaHHOE
COOOILEHHE M BBIICIHUTH 3TO IMHCHMO, 3aT€M HaKaTh KHOIKY YJIaIuTh Ha naHeian uHcTpymeHToB Outlook
Express. ITucemo OyzeT moMeIieHo B nanky Y najieHHbie. iMeeTcst BO3MOXKHOCTh BOCCTAHABJIMBATH Y 1A ICHHBIC
IIMCbMa M3 IIAaIlIKHU yI[aJIeHHBIe. I[JISI 3TOT0 I/ICHOJIB?;yeTC}I onepaulzm HepeTSII‘I/IBaHI/Iﬂ COO6H.[CHI/I$I 13 I1aIlIKnu
Y aajneHHbIe B HY)KHYIO TAIKYy.

Co3nanne MoaImucH

OObIuHBIE THCHMA IPUHATO MOANUCHIBaThH. [Ipu ucmonb3oBanuu mporpammbel Outlook Express umeercs
BO3MOXHOCTb IIOAIIMCBIBATH H BHGKTpOHHBIC II1MCbMa. I[JISI CO3JaHUA IOAIINCHU HGO6XOHI/IMO HpOZ[eHaTB
CIIEIYIOIINE JICHCTBHS:

. B MeHi0 CepBuc BeiOpaTh [lapameTpsl u nepeiitu Ha 3akinaaky [loamnuce;
. Haxarb KHONKY Co31aTh ¥ BBECTH TEKCT B oJie MI3MeHUTh MOIUCH;
. yCTaHOBUTH (1aKOK J[00aBIATH MOAMKUCH KO BCEM MCXOJISIIIAM COOOIICHUSIM.

Yrenue npuineamei mnouThbI

Bce snextpoHHblE nUChbMa, MOCIAHHBIE HA Balll MOYTOBBIM SIIMK, BHadaje COOMpPAIOTCS B HEM Ha
cepBepe. s TOro yToObl UX MOJYYUTh M IPOYUTATh, HEOOXOAUMO CBS3aThCA C IOYTOBBIM CEpBEPOM. DTO
MOJKHO CJIeJIaTh HA)KaTHeM Ha KHOTIKY JlocTaBuTh Ha maHenu nHCTpyMeHTOB. [locie aToro Oyner mpousBeeHa
IIPOBEpPKa BAaLIEro MOYTOBOIO SIIKMKA HA IOYTOBOM cepBepe. Bee HoBbIe cooOIieHust OyAyT 3anucaHbl B MANKy
Bxonsmue. HenpountanHuble cooOIIEHNs UMEIOT 3HAYOK B BHJIE€ 3all€4aTaHHOTO KOHBEPTA, a IPOYUTAHHBIE -
OTKPBITOTO KOHBEpTA.

[Tony4yeHHbIe COOOLICHUS MOYKHO YHTATh JTMOO B 00JACTH MPOCMOTpPA, TMO0 B OTIEIBHOM OKHe. Jljis
IIPOCMOTpa COOOLIeHNs B 00JacCTH MPOCMOTpPa HEOOXOAUMO LIEJIKHYTh [0 HEMY B CIIUCKE cooOueHui. Jlis
MIPOCMOTpa COOOIICHHUS B OTACTHHOM OKHE - IBK/II MIEIKHYTh 10 HEMY B CITUCKE COOOIICHHUH.

Ecnu nosyueHo nucbMo, ciaeBa OT 3arojoBKa KOTOPOIO HAXOJIUTCS H300pa’keHHe CKPENKH, TO 3TO
03HAy4aeT, 4TO K ATOMY NIHUCbMY INpHUKperuieH (aiin. [1o HakaTuio «MBIIIBIO» Ha 3HAuKe, 0003HAuYaroLIEM
BJIOXKEHHBIN (hailyl, MOABUTCS CHUCOK (hailyioB, NMPUKpEIUIeHHBbIX K nucbMy. Ecnum Haxats Ha CoXpaHUTbH
BJIO’KEHUS TIOSIBUTCSI COOTBETCTBYIOIIEE TUATIOTOBOE OKHO COXpaHeHus (aiina.

[TockonbKy He CyLIECTBYET €IMHOTO CTaHAapTa Ha KOJUpoBaHME OyKB pycckoro andaBuTa B
COOOIIEHHUSAX AJIEKTPOHHOW mOo4YTh, mporpamma Outlook EXpress meitaeTcsi caMOCTOSTEIBHO OMPEISIUTh
KOTMPOBKY mpuxoasmux muceM. OJHAKO BCeraa eCTh BEpOSTHOCTh, uTo mporpamma Outlook Express
ONpEeAETUT KOIUPOBKY HempaBwibHO. Ecimu TekcT oroOpakaercss HEKOPpPEKTHO (OeccMbICiieHHas
[OCJIeIOBATENbHOCTh OYKB M 3HAKOB), TO HEOOXOJUMO CMEHUTh KOJIUPOBKY. BbIOOp KOAMPOBKH
OCYILIECTBISIETCSl C MCHoJb30BaHHeM KomaHabl KonupoBka B MeHio Bun. Ilocie BbiOOpa 3Toi KOMaHbI
OTKpoeTcsi MeHro. Tekylnas KOIMpOBKAa OTMEuYeHa KPYXKKOM Y €€ Ha3BaHHs, BBHIOOp HOBOW KOJIMPOBKU
OCYILIECTBIISIETCS] HA)KaTUEM Ha €€ Ha3BaHUU.

Co3nanne puabTpOB

[Tpu pabote ¢ 60abIIMMH O0BEMaMK KOPPECTIOHIEHIINH YI00HO Ki1accuuuupoBaTh NUChMa M0 KaKUM-
1100 MpU3HAKaM U pa3MelIaTh UX B OTJEIbHBIX MMaINKaxX. BeIoIHEHNE JTaHHBIX OoNepaluii BpYYHYIO JOCTATOYHO
tpynoemko. [Tporpamma Outlook EXpress mo3BossieT 0CymecTBAsSTh aBTOMATHIECKYIO 00pabOTKyY COOOIIEHHI
I10 MpaBUiIaM, KOTOpPBIE OMPEEIIAET 0JIb30BATENb.

B kaxnom mpaBumiie ykasbplBalOTCS WACHTU(DUKAIIMOHHBIE MPU3HAKU COOOIIEHUS (COoAepKaHUE TMOjeH
"Komy", "O1", "Konus" u T. A.) 1 nelictBus (nepecnarb, OTBETUTh, HE 3arpy’KaTh U T.J.), KOTOPbIE TOJKHA
BBIMOJMHUTEL mporpamMa Outlook EXpress Ham mosjydeHHBIM COOOIICHHUEM, YAOBJIECTBOPSIONIMM yKa3aHHBIM
MPU3HAKAM.

s coznanusi, pelakTUPOBAHUSI WIIH YAAJICHUS PaBHl 00pabOTKH MHCEM HEOOXOAUMO BbI3BATH OKHO
[IpaBuna g coobuieHuid U mepeitu Ha 3aknaaky IlpaBuna s moutsl. BbI30B OKHa oOCyIIeCTBIsETCS
koManaou IlpaBuna mist coobmenuit -Iloura u3 mento Cepsuc. C nomouisto kHonok Co3nate, U3MEHUTSD,
Konuposate, Y nanuts, [Ipumenuts okHa [IpaBumiia ams cooOmieHuil MO)KHO COOTBETCTBEHHO CO3/1aTh HOBOE
IPaBUJIO, MOIU(UIMPOBATE YK€ CYIIECTBYIOIIEE IPAaBUIO, CKOMMPOBATH IPAaBHIO, YAAIUTH MPABUIIO,
MIPUMEHUTD MIPABUIIO K PaHEe MOyYCHHBIM COOOIIECHUSIM.

ITpu co3aannm HOBOro MpaBuiIa 00pabOTKH IEKTPOHHBIX MHCEM Ha 3KpaHe NosBisiercs okHo ©* Co3aaTh
MPaBUJIO JUTSI IOYTHI, KOTOPOE COCTOUT M3 YeThIpex mosieil. B mepBom mone BriGepute ycinoBus Uist JAHHOTO
NpaBUjia MEPEYUCIICHBl MPU3HAKH, MO KOTOPBIM MOXET OCYIIECTBIATHCA HICHTU(UKAIMSA coolmeHus. Bo
BTOpOM Mosie BeiOepure neficTBUs 171 JAaHHOTO MpaBHJIa NEPEYHUCIICHbI AEUCTBUS, KOTOpPbIE TOJKHBI OBITh



BBITIOJTHEHBI HAJT TUChMaMHU, YIOBJICTBOPSIFOIIMMH YKa3aHHBIM MTpU3HaKkaM. B TpeTseM mosie Onucanue mpaBuiia
MPUBEJCHO OINHCAaHWE MpPaBHUJA, A PEIaKTHPOBAHHS MapaMeTpPOB KOTOPOTO HEOOXOAMMO IIEIKHYTh IO
Ha3BaHUIO KOHKPETHOTO MapaMmerpa. B ueTBepTom moJie yka3blBaeTcsi Ha3BaHUE CO3AaBAEMOTro IpaBuJa.

3AJIAHUE
1. O3HaKOMBTECH C TCOPCTUUCCKUMHU CBCACHUAMU W OCHOBHBIMHU HPUHOUIIAMUA pa6OTBI B
nporpamme Outlook Express.
2. CozpaiiTe HOBYIO YUETHYIO 3aIIMCh JUIsl IOYTOBOTO SLIMKA (CYIIECTBYIOIIETO MU CO3JAlTE €r0).
3. 3. BeInonHuUTE NOYTOBYIO NEPENUCKY € JPYTUMH CTYACHTAMH CBOEH I'PYIIIIbL:- CO3AalTe MUCHMO;
. OTIIPABbLTE I10YTY;
. MOJIyYHUTE TOYUTY;
(] HAITUIIIUTE OTBCT HA ITMCHMO,
. HEePEIUTUTE MTOJyYEeHHOE ITUChMO;
. yIQINTE HEHYKHYIO0 KOPPECTIOHICHIIHIO.
JlabopaTopnasi padora Ne 5
IHouck unpopmanuu B r’100a1bHOM ceTH.
3AJIAHUE

Hcnonp3ys NOMCKOBBIE CHCTEMBI (HampuMep, WWWw.ya.ru, www.rambler.ru, www.google.com u np.),
HalauTe HeOOXOIUMYI0 HH(POPMALIHIO U 3aIIOTHUTE TaOIUILy.

*B nose Undopmanuonnsiii pecype ykaxure URL-anpec pecypca, Ha koTopom Obula HaiiieHa
nHpopManus

«Mctopuk XX Beka Poy3 ckazan «39T1o 3amymieBHas Oecepga 6e3 CJIOB, JIMXOpaJo4yHas aKTUBHOCTD,
TpuyM( u Tparenus, HaaeK1a U OTYASHUE, )KU3Hb U CMEPTh, [T033Us U HayKa, ApeBHUI BOCTOK U coBpeMeHHast
EBpomna». McToOuHUMK MHOKECTBAa MHTEPECHBIX MATEMaTUYECKUX 3aj1ad. TepMuHbI U3 3TOM 00JaCTH MOKHO
BCTPETUTD B JINTEPATYpE MO KOMOMHATOPUKE, TPOrpaMMUPOBaHNUI0, kubepHeTuke. Ponuna - Muaus. Bospact-
XV croneruii. Umst u3o0peTtaTenst Hem3BecTHO. [IpeBHee Ha3BaHUE - YaTypaHTa.»

Bonpoc: «KTo siBiseTcss eTMHCTBEHHBIM HEMOOEKA€HHBIM YEMITMOHOM MHUPA IO 3TOMY?»

2. «Kak — TO pa3 Ha mpuemMe OAMH OOTaThlii BEIbMOXKA 3aMETHJI ABIPKY Ha Ka(TaHe 3TOTO BEITHUKOTO
PYCCKOIO Y4EHOTO M, PELIMB NOM3AECBATbCS HAX HUM, cnpocwil: «YTo, cynaph, s Iosararo, 3TO y4E€HOCTb
BBITJISIIBIBAET OTTY/Ia?»

Bonpoc: KTo 3TOT BENMKUI y4€HBIM U 4TO OH OTBETHJI BesbMOXke? Halinure nopTper 3Toro y4eHoro
(BcTaBbTE M300pakeHUE B TAOIHUILY).

3.«Bcewm u3BecTHa kapTtuHa Jleonapno na Bunun «Mona JIuza» (>xoxonna).

VY JKEeHIUHBI Ha KapTUHE OTCYTCTBYET JI€Tajlb BHEIIHOCTH,

B TO BpeMs Kak 3Ta JIeTallb €CTh y KaKJIOT0 YEIOBEKay.

Bonpoc: «Yto ato 3a nerans? Hailinure anpec web-caiita mMy3es, B KOTOPOM XpaHUTCS OpUTHHAI
MIOJIOTHA.»

4. «l'on ero poxnenust 1974. N3o0OperaTenp €ro - apXWUTEKTOp, MPEMNoJaBaTellb MHCTHTYTA. IJTO
HarjsiIHoOe mocodue mo anredpe, KOMOMHATOPHKE, MPOrpaMMHUpoBaHuio. Ecinu urpate 6e3 cuctemsl, TO A7
JOCTUKEHHUS LIeTTH MOTPEeOYIOTCSI MUJUTHOHBI JIET.)

Bonpoc: «KoMy npruHajiexXuT MUPOBOH PEKOP U 3a KAKOE BPEMS ChIIPajl PEKOPICMEH ?»

5. «B ®eccanuu pazBoawsivi 0co0yr0 MOpoay jomajnei. [[peBHUEe rpeku CUMTAN, YTO TOJIOBBI ATHUX
JomIa el MoX0Xku Ha TOJIOBBI OBIKOB.»

Bonpoc: «Kak 3Basii camMoro M3BECTHOrO Biajeibla Jomaau (eccalbCKod MOpoAasl M KaK 3Balld
JIOIIAIE?»

6. «Ha xaprtuHe PemOpanara «CpsiToe ceMeicTBO» W300pakeHa JKEHIMWHA, YyOalOKHBArOIIas
MJIaJIEHIIA. »

Bomnpoc: «Kto mociyxun Moaenbro st 3Toi reponHu? Halinmure n3o0pakeHue KapTUHBI (BCTaBbTE
n3zobpakenue B Tabauiy). Haiiqure agpec web-caiita My3est, B KOTOPOM XPaHUTCSI OPUTHHAI MTOJIOTHA.»

7. «ctopust X n300peTeHUs] HACUUTHIBACT THICAYH JIeT. Bpsia M KTO-TO BO3bMET Ha ceOs CMEIOCTh
Ha3BaTh UMs H300peTarens. B IpeBHOCTH WX Ha3bIBANIM KIEMCHAPAMHU. DTa BELlb Ha NMPOTSIKEHUU BEKOB


https://infourok.ru/go.html?href=http%3A%2F%2Fwww.ya.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.rambler.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.google.com

MMOCTOSIHHO COBEpIIEHCTBOBAJIACh, YMEHBIIASICh B CBOUX pa3Mepax. B pazHoe BpeMs B 3TO BHECIIH CBOIO JICTITY
lanmneo Nanuneit, mama pumMckuil, naskenep Kynuoun.»
Bomnpoc: «B kakoMm rofy u rzie BIEpBbIE MOSBHINCH «IJIABHBIE» OHH IS HAIEH CTpaHbl M KaK OHU
Ha3bIBAKOTCA?»
8. «Mocud bpoackuii nucain o Hem:
Ce Benmukuii ceiH Poccnn,
XOTb 1 IpaBsIIEro Kiacea,
Myk, ybK TIpaBHYKH OOCHIC
Toxe peKo BUIAT MSCO.»
Bomnpoc: «O koM uaer peub?»
HaiinuTe mopTpeT 3TOoro yenoBeka (BCTaBbTe N300pakeHHUE B TAOIUILY).
9. «B monmMockoBHOM ycanpbe AOGpamIieBO B CBOE€ BpeMs ObLIM HAIMCaHBI JIB€ KapTUHBI: «/[eBouka ¢
nepcukammu» kuctu CepoBa u «AOpamiieBckas 6oruns» Bacuerona.»
Bomnpoc: «Uto ob6benuuser 3tu kapTtuHbl? Haiinute anpec web — caiita My3es, B KOTOPOM XPaHHUTCS
nepBasi U3 MePEUNCICHHBIX KAPTHH.

JlabopaTopnasi padora Ne 6,7
I'naBnoe menio nporpammsl MS Power Point.
IHanean uacTpymenToB B nporpamme MS Power Point.

OcHoOBHBIE 32/124¥ 110 CO3aHHIO pe3eHTanuii PowerPoint

PowerPoint x1s Microsoft 365 PowerPoint 2021 PowerPoint 2019 PowerPoint 2016 Ere...

[Ipesenramus PowerPoint — 310 cnaiia-moy. UToObl JOHECTH COOOIIEHUE WIIM paccKa3, UX HYXKHO
pa36outh Ha cnaiabl. [IpeacraBere cede, YTO KaAbIH Claill — 3TO YUCTBIA XOJICT ISl PUCYHKOB U CJIOB,
KOTOpBIE TIOMOTYT BaM M3JI0KUTh JOKJIAJ.

Bo.iee noBbie BepcunOffice 2010

Bo160p Tembl

OtkpeiB nporpamMmy PowerPoint, Bbl yBHIUTE HEKOTOpBIE BCTPOEHHBIE TeMbl M II1alnoHBL. Tema
MIPEJICTaBIsIeT cOOOM MakeT cllaiijja, KOTOPbIN COAEPKHUT COYETAOIIMEecs MEXIy cOOOM IBeTa, MWIPUPTHl U
crienuanbHble 3G GEKThI, TAKUE KaK TeHU, OTPAKEHUS U IpyTHE.

1. Ha nente na Bxnagke ®aiia Beidoepute Co3aaTh, 3aT€M BEIOEPUTE TEMY.

B PowerPoint Oynet nmoka3aH npeBapuTenbHbli Bua TeMbl. CripaBa MOKHO BBIOPATh OJIMH U3 YETBIPEX
BapHaHTOB PACILIBETOK.

2. Haxmute kHonky Co3maTh WiIM BBIOEpUTE I[BETOBYIO CXEMY, a 3aTeM Ha)KMUTE

kHOTKy Co3/1aTh.

Coagame

MaKeT 3aroAoOBKQ

¢ Jononmenwnme wnobpasenns b

[MoxpoOuee: Hcnonp3oBanue u coznanue TeM B PowerPoint

BcTtaBka HOBOTO Cciaiina

. Ha Bxnanke I'1aBHasl METKHUTE HIDKHIOW 9acTh KHOMKK Co31aTh cjaiil U BRIOEpUTE MaKeT
cllanna.
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https://support.microsoft.com/ru-ru/office/%D1%81%D0%BE%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5-%D1%81%D0%BE%D0%B1%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%BE%D0%B9-%D1%82%D0%B5%D0%BC%D1%8B-%D0%B2-powerpoint-83e68627-2c17-454a-9fd8-62deb81951a6

Bcraeka DnzanH
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Bydep obmeHa T

[MoxpoOuee: JlobaBieHre, N3MEHEHUE MOPSIIKA U yIATICHHUE CIANIOB.
CoxpaHeHue npe3eHTauuu

1. Ha Bxnaaxe daiia HaxmuTe KHONKY COXpaHUTh.
2. Bri6epute nmanky.
3. B nosie Ums ¢aiina BBeauTe UM Npe3eHTalNH, a 3aTeM HaXMUTE KHOIIKY COXpaHMTh.

IIpumeuanue: Eciu BbI yacTo coxpansere (aiiibl B ONMPEISICHHYIO TAKy, MOXKHO 3aKPEIUTh IyTh K
HeH, 4ToOBI 9Ta manka Bcerja Oblia o1 pyKo# (Kak MOKa3aHO HIKE).

CoxpaHuTb

% A D KO‘.‘HH(‘I
L. B .
.'. Microsoft

Texywas nanxa
‘ OreDrive nomsoearens o4
HOpwit Borgasioa yurib

5 Apyrve seb-cai
Mocneane nanxu
i!;] Komnsotep JoxymenTs:

pume gou W N
CoBet: CoxpanstiiTe paboTy 10 Mepe ee BbinoiaHeHus. Yacto Haxxumaiite kiasumm Ctri+S.
[MonpoOuee: Coxpanenue (aiina mpe3eHTauu
JloGaBneHue Tekcra

BriOepuTe 3ameniaroninii TEKCT U HAUHUTE TIeYaTaTh.

l?. ....................................... & ..................................... .‘?
i [pown3BoACTBEHHEIN cnpod §
o o
6 0 4

» TekcT cnanpa

dopmaTHpPOBAHUE TEKCTA
1. Boigenure TekcrT.
2. B pasznene CpeacrBa pucoBaHus OTKpoTe BKIaaky @opMmar.

CpeacTea pUCOEAHWA MpezenTauna - PowerPoint
¢ Yros 1Te cAenate?
. W . QBEnMEKa duryper = L 3anmeka Texcra -
Al Ads Ads - E Kontyp dunryper = A A A - ﬂ Kontyp Tekcra -
) - T O 3ddextal dnrype 7| [ Tekcroesie sdibertol v
Crvan dmryp P} Crunw WordArt P




3. BoInonmHuTEe 0JHO U3 YKa3aHHBIX HUXKE IEHCTBUI.

. YToOBI I3MEHUTH IIBET TEKCTA, HAKMHUTE KHOTIKY 3aJIMBKA TEKCTA U BHIOEPHUTE HY)KHBIH IIBET.

. YroObl HI3MEHHUTH LIBET KOHTYpa TEKCTa, HAXXMHUTE KHONKY KOHTYp TekcTa 1 BeIOepHUTE HY>KHBIN
IBET.

. YroObl MPUMEHUTH K TEKCTY T€Hb, OTPAXKEHUE, CBEUCHHUE, peibed, TOBOPOT 00BEMHOM (pUTypbI

WU TIpeoOpa3oBaHue, HAXMUTE KHONIKY TekcToBble 3¢ (eKThl 1 BEIOSpUTE HYKHBIN 2P (DEKT.
[Monpobuee 06 3TOM:

. N3menenune mpudToB

. H3MeHneHue 1BeTa TeKCcTa Ha clanae

. JloGaBneHre MapKepOB WIIH HyMEPAIlUU K TEKCTY

. [TpumeHeHne HAACTPOYHOTO U MOJACTPOYHOTO (POPMATUPOBAHUS K TEKCTY

JloGaBiieHne puCyHKOB
Bribepure Brinaaky BeraBka, a 3atem:

. 4TOOBl 100aBUTH PUCYHOK, COXpPAHEHHBIH Ha JIOKaJbHOM JMCKE WJIM BHYTPEHHEM CepBepe,
nienkanTe PucyHku, BRIOCpUTE N300paKCHUE U HAOKMUTE KHOTIKY BCTaBUTB;
. 9T00BI 100aBUTH pUCYHOK U3 HTepHeTa, BeiOepuTe koManay U3oopa:kenusi us Uurepuera u

HailiuTe NoAXosIee H300pakeHUE C NOMOILBIO OIS ITOMCKA.

BcTaBka KapPTHUHOK

'? Mowck nzobpaxeHnid Bing Mowck Bing
MNowmck & MHTepHeTe

Bri6epuTe pucyHOK U HaXKMHUTE KHOIIKY BeTaBUTB.
Jlo6asnenue ¢puryp
Jlns nutrocTpanuu ciaiia Mo>KHO 100aBUTh (PUTYpHI.
1. Ha Bxnanke BeraBka BeiOepute @urypsl, 3aTeM BoIOepUTe GUIypy B HOSBUBLIEMCS MEHIO.
2. [[lenkHuTE M epeTaluTe B 00J1aCTH claiifia, 4TOObl HAPUCOBAThH QUTYPY.
3. Haxwmure Bxnanky ®@opmar win ®@opmar ¢purypsl Ha jeHre. OTkpoiite koymekuuo CTuim

¢uryp, yToOb! OBICTPO HOOABUTH IIBET U CTUJIb (BKJIIOUYAsl 3aTEHEHHE) K BHIOpaHHOM urype.

CpeacTea pUCoOBaHKWA

JalS el AHumayma Cnang-oy Peyensnposanne Bug Topmat Q

) ) . QBEHMEKE PUrypel *

L 3dderTol durype -

4

4

CTiunn furyp P

JlobaBneHne 3aMeTOK JOKIaTINKa
Crnaiipl nydiie He TMeperpykarb OONBIIUM KOJIMYECTBOM HHQpOpMAIUU. Bbl MOXeTe NMOMECTUTH
IIOJIC3HBIC (1)aKTI)I nu HpI/IMe‘IaHI/IH B 3aMETKHU OJOKJIaJ4YUKa 1 O6paI]_[aTBC$I K HUM 110 Mepe ImoKasa Hpe3eHTaHI/II/I.

= 3amMeTkK

1. UT0OBI OTKPHITH 001aCTh 3aMETOK, IMICTKHUTE HAIMUCh 3aMeTKHU B HIWKHEHN yacTu

OKHA.
2. [lenkaMTE BHYTPH 00JACTH 3aMETOK TIOJ] CITAMIOM U HAYHUTE BBOJAUTH CBOM 3aMETKH.
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Mpeacrasuts TPUropuAa
PeaynsTatsl NPOAAX 33 Nepsbin KBapTan
HoBas AMHEKa TOB2PO
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[ToxpoOHee:
. JloGaBieHHe 3aMETOK JOKIAAYMKA B CIIANIbI
. IleyaTs cinaiigoB ¢ 3aMeTKaMH JOKJIaAYHKa UK Oe3 HUX

[Toxa3 npe3eHTauun

Bri6epuTte Briaaky Ciaiia-moy, a 3aTeM:

. 4yTOObl HayaTh MPE3EHTAlMI0 C MepBoro ciaina, B rpynne Hauvars caaiia-moy Haxmure
kHonky C HavyaJa,

HS 0 B&- -

ain [naeHan Beraeka JwzaiH Mepexogb AHumMaLMA

Y B B Bl @E o o
= - Wecnonesol
C  Crekywero Ownaiin-  [Npowseonehoe Hactpoika Ckperme  HacTtpoika 3anwce cnaig-
Hauana cnaiiga NpeseHTauMA = cnaiig-woy ~  cnaig-wioy cnailg  BpemeHn Loy - Mokazate
HauaTe cnaig-woy Hacrpoika
" €CJIM Bbl HAXOJJUTECH HC HA IICPBOM Cnaf/'me M XOTHUTC HAa4YaThb IMMOKa3 C HCTr0, HAXKMUTEC KHOIIKY C
TeKYLIero cJanaa;
" CCJIM HYXHO IMOKa3aThb MPE3CHTAIUIO JIFOASAM, KOTOPBIC HAXOAATCA B IPYTOM MECTC, BLI6epI/ITe

nyHKT OHJaliH-TIpe3eHTanus, 4ToObl HACTPOUTH MOKa3 Mpe3eHTaluu yepe3 MHTepHeT, U BrIOEpUTE OJUH U3
yKa3aHHBIX HU)KE BapUAHTOB.

. [[IupokoBemarenbHbIi TOKa3 TPE3CHTAN JIJIs1 YAAJICHHON ayIuTOPUH

. ITpocMOTp 3aMeTOK JOKIIaAYMKa BO BpeMs CIIaiiA-1110y.

Brixon u3 pexxuma crnaia-moy

UToOb! BBITH U3 peXUMa CIIAiI-1110y, BBl MOXKETE B J1F000i MOMEHT HaxkaTh kiaBuiry ESC.

CoBeTsl 110 co3/1aHuI0 Y((HEKTUBHBIX MPE3CHTAINI

CrenyiiTe mepeunciIeHHbIM HIKE MOICKa3KaM, YTOObI yAep)KUBaTh BHUMaHUE Ballle ayTUTOPHH.

VYMeHbpImanTe KOJIMYECTBO CIaiI0B.

UroOb1 MaTepuasl ObUT M3J0KEH YETKO M TOHSATHO, a BHUMAaHHUE ayAUTOPUHU HE OCIadeBasio, YHUCIO
CJIaliJIOB B MPE3EHTAIIUH JI0JKHO OBITh MUHUMAJIbHBIM.

Bribupaiite pazmep mpudTa, y1oOHbIN A1 IPOCMOTpA.

Cnaiiibl TOJDKHBI OBITH yI0OOYMTAaEMBI C HEKOTOPOTO paccTosinus. CKopee BCero, 3puTeNsiM OyaeT
TPYAHO PaCCMOTPETH TEKCT, eciu pa3mep mpudra menee 30 MyHKTOB.



W3naraiite maTepual mpoue.

Hy»xHo, 4TOOBI 3puTeNu CayIIaay Ball AOKJIa/, a HE YUTAIM TEKCT ¢ 9KpaHa. Mcronp3yiiTe MyHKThI MK
KOpOTKHeE MpeokeHus. CrapaiTech, YTOObI KaXKIbIH 3JIEMEHT CIIMCKA 3aHUMAaJl He OOJIbIIE OHOM CTPOKH.

HexkoTtopsle IpoeKTopbl 00pe3atoT Kpasi caai10B, HOITOMY AJIUHHbIE IIPEUI0KEHUS MOTYT ObITh BUHBI
HE IOJHOCTHIO.

JlenaliTe npe3eHTalMIO0 HATJISATHOM.

N300paxkenust, rpaduku, IuarpaMMbl U rpaduyeckue 3JIeMEHTbl SmartArt MoMOrarmT ayJuTOpHUd
Jyd4llle 3allOMUHATh Matepuall. JJONOJHANTE TEKCT Ha CllalijaX MOAXOMAIMMH PUCYHKAMH.

Ho ne 3a0bIBaiiTe, 4TO HE CIEIyET MEPErpy,arh CIAl HU TEKCTOM, HU IPaUKOii.

Crapaiitech, 4T0ObI TOANUCH Ha UarpaMMax U rpapukax ObUIM HOHATHBIMH.

JIumHero TekcTa ObITh HE JOJKHO, TOJIBKO HEOOXOIUMBIH MHHUMYM.

[TpumensiiTe MOAXOAANTNI HEHABA3YMBBIA (OH.

Bribepure mnpuBieKaTeNnbHBIM W COTJIACOBAaHHBIN MIA0JIOH MM TeMa, KOTOpble Obl HE CIHIIKOM
Opocanuchk B ria3a. PoH 1 opopmIIeHHE HE T0JIKHbBI OTBJIEKaTh BHUMAaHUE OT CYTH HH(POPMALIUH.

[Tpu sToM uTO 1Bera (hOoHA W TEKCTa HE JOJDKHBI CIUBaThcia. Bo BcTpoeHHBIX Temax PowerPoint
UCIOJIb3YeTCsl KOHTPACT CBETJIOTO (pOHA U TEMHOT'O TEKCTa MJIU, HA000POT, TEMHOIO ()OHA U CBETJIOIO TEKCTA.

JlonomHUTENbHBIE CBEACHUSI 00 MCIONIB30BAaHUU TEM CM. B crarhe lIpumeHeHue TeM M j100aBIeHHUS
L[BETA U CTUJIS B IIPE3CHTALIUN.

IIpoBepsiiiTe NpaBONKMCAHUE U TPAMMATHUKY.

YroObl He MOTEpsTh YBaXEHUs ayAUTOPUH, BCerjga Iposepsiite opdorpaduio U rpaMMaTHKy B
IIpe3EHTaIUH.

JlaGopaTopnas paGora Ne8

ConeprxaHue U peJaKTHPOBaHME NMPe3eHTAIUH.

Pa3paboTka npesentanyu. [IprMeHeHne mabIoHOB qu3aiiHa.

DTOT MpoIiecc MOArOTOBKH MPE3CHTAIMHU MPUIETCS pa3/IeyiuTh Ha JIBa dTara:

1. HenocpexnctBenHas pa3paboTKa Mpe3eHTaIuH, T. €. 0(OpPMIICHHE KaXKI0To CiIaija.

2. JlemoHcTpamysi, T. €. TPOILECC TOKa3a TOTOBBIX CIAHI0B, KOTOPBI MOXET COMPOBOKIATHCS
MOSICHEHUSIMH YYHUTEIS, HEKOTOPBIMH I'pa)4eCKHUMHU TOMETKAMH TI0 XO/Ty IEMOHCTPALIUH.

Pa3pabotka npesenTanuu

Jlns Havana HYXHO CQOPMYIHpPOBaTh TeMy OyIylled Mpe3eHTaluu, XOTs Obl OPUEHTHUPOBOYHO
OIPECTUTh KOJMYECTBO CIANIOB U X CTPYKTYPY, MPOIYMaTh BAPHAHTHI OOPMIICHHUS CIAlI0B.

[TogroroBum miects ciaioB. Ha mepBoM oTpa3uM Ha3BaHWE NPOEKTa, HANpPUMEpP, MPOTPaMMEI
Microsoft Office 2016, u ero mpoIOKUTETBHOCTD (TUTYIIBHBIN JHCT Tpe3eHTaluu). Ha Bropom rpaduyeckn
0TOOpa3uM CTPYKTypy IpoekTa. Ha ocTanbHBIX — cofiep)kaHie 3aHATHH, COOTBETCTBEHHO TEMaM:

e Microsoft Word;

* Microsoft Excel,

* Microsoft PowerPoint;

* Opranu3aius padoThl ¢ JOKyMEHTaIHeH

Coznanue npezentanuu ([1opsiox BEIMOTHEHMS )

1. 3amyctute mporpammy PowerPoint. Ilepen Bamu mosiButcs okaHo MS PowerPoint ¢ pasiunuabsiMu
mabJ0HaMU U TEMaMHU.

2. B manHOM ciyyae Mbl He HCTIOJIb3yeM rOTOBBIE 11a0I0HbI U TeMbl. BeiOupaem «llyctas mpe3eHTanus».
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3. TTo ymomuanuto B Bepcuu PowerPoint 2016 co3naércst nepBblil ciaiif], Kak TUTY/IbHBIH — TO, 4TO HaM
HY)KHO. B 0oiee TO3MHHMX BEpCUSX TEPBBIA CIaiii HYKXHO CO3/1aBaTh CaMOCTOSITEILHO, HakaB Ha
nyHKT «Co31aTh claimy, TaM ke MOKHO IPOCMOTPETh BUbI TeM ciaiina Office.

Crnaiig Ne 1

4. Tlepen BaMu y>ke CO3/1aH TIEPBBIN CIIAMI C pa3METKOM sl BBO/IA TEKCTA (C METKAMU3ATIOJIHUTEIISIMH ).

MeTKH-3all0HATENN — 3TO PAMKH C IYHKTUPHBIM KOHTYPOM, MOSBIISIOIIMECS MIPU CO3JaHUHM HOBOTO
ciaiiia. OTU paMKU CITy’KaT METKaMM-3allOJHUTENSIMU JUIsl TaKUX OOBEKTOB, KAaK 3arojloBOK ciaiiia, TEKCT,
JMarpaMMbl, TaOJIUIbl, OPraHU3AMOHHbBIE TUarpaMMBbl U Tpaduka.

bensbrit Gon cnaitna He MPOU3BOAUT BIIEUATIECHHUS, TTOITOMY HAYHUTE CBOIO padOTy ¢ BHIOOPA IIBETOBOTO
odopmiieHus cnaiaa.

PowerPoint 1aét BO3MOKHOCTH BOCIIOIb30BATHCS IIIA0IOHAMH JTU3aiiHa, KOTOPBIE TO3BOJISIOT CO3/1aBaTh
npe3eHTaluu B onpeaenéHHoM cruie. [1labnoH nu3aiiHa copepkKuT LBETOBBIE CXEMbl, 00pa3Ilbl ClIaiI0B U
3arojIOBKOB C HacTpauBaeMbIMU (opMaTtaMu W cTuiIM30BaHHble MpUQTHL. [locie mpumeHeHus madnoHa
JM3aiiHa Kax/(plii BHOBb JJ0OABIIsieMbIi craiin opopmisieTcs B €IMHOM CTHIIE.

5. llenkuurte Ha BriIaaky «J/luzaiin» B rpynmne «Tembl» npocMaTpuBaiiTe U BbIOMpaliTe TeMy, Jaiee
MPaBoOil KJIABUIIIEH MBIIIN MIETKHUTE MO TeME U BbiOepeTe KoMaHy «lIpuMeHuTh KO BceM craiiiam

Korna tema BbiOpaHa, ocTaeTcss BBECTH C KJIaBUATypbl TEKCT 3arojioBka M moj3arojoBka. J{is sToro
JOCTaTOYHO MIENKHYTh MBIIIBIO MO METKE-3alOJIHUTENI0 U BBECTH TEKCT, KOTOPBIM aBTOMAaTHYECKU Oyaer
o opMIIEH B COOTBETCTBUU C YCTAaHOBKaMH BbIOpaHHOM TeMbl. [1epBblii ciaiin rotos.

Craiin Ne 2

CaMblil CI10KHBIN 110 U3TOTOBJICHHIO U HACKIILIEHHBIN ciaiia. K ero moaroroBke Mbl IPUCTYIIUM B CAMYIO
nocyenHio ouepeab. Cpasy ke mocie pa3paboTKu NepBOro ciaia, IPUCTYIUM K TpeTbemy. Craiin Ne 3

6. Jlms Toro urToObl BCTaBUTh HOBBIM ciaiia, uaemM Bo Bkianky «lmaBHas» — «Co3gaTh
cnaiiny. IlosBisiercst yxxe 3Hakomoe okHO — CozfmaHus ciaiiioB... BeiOupaem pasmerky craiima — «J[Ba
00BEKTa.

7. ll1en4oK MBI MO METKE-3aII0JIHUTEINIO 3arojoBKa I103BOJISET BBECTH HOBBIN 3ar0JI0OBOK.

8. IllenuoK MBIIIM B METKE-3a0IHUTENE JIEBOM KOJIOHKU 1aeT BO3MOKHOCTh BBOJIUTD TEKCT.

9. Ilepexona k HOBOMY ab3ally BHYTPU KOJIOHKH OCYIIECTBIISIETCS IIPU TIOMOIIH KJIABUIIIN

(Enter).

Texct B JleBoit KolOHKE OpopMIIsieTCsl KaKk MapKHpOBaHHBIN crUCOK. Pa3mep, 1BeT u BuA Mapkepa
OTIPEIEIAIOTCS MMapaMeTpaMy BEIOPAHHOTO MA0JIOHA JU3aiHA.

10. Korna mepBasi KoJOHKa OyAeT 3aloJHEHa TEKCTOM, KaK IMPEJCTAaBICHO Ha CKPHUHIIOTE HIKE,



MCIKHUTC 110 MCTKC-3aIlOJIHHUTCIIIO BTOpOfI KOJIOHKH M BBCIUTC TCKCT.

11. BBemuTe 3aroyioBOK ciaija, Kak Ha CKPHUHIIIOTE

o PORAMOTHEOBIHE
o ABsouw

o COpTpoaKa
abacLes

Cnatig Ne 4

12.  PaspabarbiBaercs
paboTy CaMOCTOSITEIIBHO.

- BCTABbTE HOBBIH CJIAM;

- BBIOEPUTE COOTBETCTBYIOIIYIO PA3METKY;

TOYHO TaK XKE, KakK

b AT~ st LA ]
Microsoft Word

o Hy e pDOBOHHREN 1

AACERADCECHERIE
CTIMCEK

O PORAATHROBOHHE

TAEAMLL

o TNipraaHEHMS

Tk

IPEeNbIAYIUANA  CIIai.

- BBEJIUTE TEKCT, COOTBETCTBYOLHI nporpamme MS Excel (ckpuHIor Humke);
- 10 HEOOXOANMOCTH PACIIONIAraliTe TEKCT B HECKOIBKO CTPOK;

- PaBHOMCPHO pacupeACIUTE TCKCT 110 KOJIOHKAM;

Brimonasem

Ty

- B CJIydac HGO6XO)II/IMOCTI/I NEPEMECTUTEC METKHU-3alIOJIHUTCIIU, — BBI6epI/ITe BbIpaBHUBAHUC TCKCTA 11O

CBOCMY YCMOTPCHHIO.

i e

Tots, . P [ewe. Dereants et (iesmiedass . Pemwswoamsss Bl demind

T T

o BeiposHMEaHME
ACIHHBX & #qahie

o 3JAanoAHeHHE fHaeK

O COTHOCHMTEABHDBIE 1
OO THEIS
COEIAKM

Cmatig Ne 5

dicrosoft Excal

@ q:‘DpMEJThE HHC2A

& OTHMDOBKS
SAOHHBLE

o IONoAHSHKE
TEBAMLL B DeXIAE

Ok

13. OCHOBHBIM OTJIMYHMEM OT JBYX MPEABIAYIIUX CIAHI0B sBIsSETCS TO, 4TO B OKHE «Co3/1aTh

CJIaliJ1» HY’)KHO BBIOPATh pa3MeTKy «3aroJioBOK U OOBEKTY.

OmHako B ATOM BapHaHTE MCIOJb3yeM HEepapXHUeCKuil (MJIM MHOTOYPOBHEBBIN) CIUCOK (71Ba YPOBHS



a03a11eB — pa3IMYHBIC MAPKEPHI U OTCTYIIHI).

H Jlyst Toro 4ToOBI "MOHU3NUTE" WK "MOBBICHTH" YPOBEHb a03aria, MPUMEHUTE KHOIIKH ITaHEIIN
WHCTPYMEHTOB B Tpymme «AO3am». Mokere cHayaia HaOpaTh BeChb TEKCT B OJHMH YPOBCHD
(0OBIYHBIA MAapKUPOBAHHBIN CIHMCOK), @ 3aTEM BBIICIUTH a03allbl CIEAYIOLIEr0 YPOBHS U HAXaThb

COOTBETCTBYIOIIYIO KHOIKY TaHEIW WHCTPYMEHTOB. Mapkep aBTOMaTHYeCKH Oy/leT W3MEHEH IMPHU TEePEeBOC

a03a1ia Ha HOBBIN YPOBEHb.

Paboras ¢ MapKupOBaHHBIMH CITHCKAMU, OYJIbTE OCOOCHHO BHUMATEILHBI TIPU BBIJCIICHUN YJICMCHTOB
ciucka. OT 3TOro BO MHOIOM 3aBHCHT U Pe3yJIbTar.

14. Tak kak B 3aBUCUMOCTH OT JUIUHBI CTPOK BBOJIUMOI'O TEKCTA Y BAC €CTh BEPOATHOCTD MOIYUUTh KaK
"mupokuit”, Tak M "y3KHii" CIHCOK, MOociie Habopa MOKET BOZHUKHYTh HEOOXOIMMOCTh MEPEMECTUTD CITUCOK
LEJIMKOM, YTOOBI 3pUTEIILHO OH pacIojiarajics Mo HeHTPY Claiaa.

15. B pesynbrate, oopMiIeHHE TEKCTa y BaC JOHKHO MOTYYUTHCS CIEAYIOIIUM o6pa30M

& COMNCIHHE MBS HTALA R
@ BOIERRTG HOBA ARG
L= T v s o | ) FEL e
B BEERAMTRE TENET, COMIFBENTCTRY RIS [T A
PAS Eir I'l.‘r‘.HiMnixl"‘-"NI!-‘,,{l
3 {1 HERETREMASRASCTTRG OO OACH IR TeECT &
FERC R CIE R
@ OBHOMEDHD DOCRPEABAMTE TEKCT NO
HOACHECA
& B CAYYOE HEGEXDM1MDETM NepasMelTHTE
AASTEH-FOMOAHHTEAM

Crnaiig Ne6

BrinonHseTcs aHaToTHYHO MPEIBITYIIUM ClIaliIaM.

16. CamocTosTenbHO OIpeIeTUTE 3ar0JI0BOK U MAPKUPOBAHHBIN CIIMCOK HA TIPEICTABICHHOM PUCYHKE
Hike. Ha craiie pacnoyio)nuTe TEKCT, ONUPasiCh Ha TPUMEPHI TPOILIBIX CJIANI0B.

1 Beteaannmmi — BRocHet

Sada Dpbacs Topudr Bug  Crpsans

OpraHI3aHOHHO-IPABOBAA; OPraHH3ALHOHHO-PACHOPSIHTENBHAS

AOTOBOPHAA, pelilaMeHTHAA, HH(’}DIJMﬂUHOHHO‘CnPﬂED‘IHM:

IIAHOBO-OTHETHAR: (PHHAHCOBO-OYXTATTepCKas; KAAPOBas; BIIBI CHCTEM JOKYMeHTaLHI

Crnaiig Ne 2.

17. Tenepb NpuUCTYynuM K pa3pabOTKe BTOPOro cliaiifia — CaMOro CJI0HOIO MO BBHIIIOJHEHUIO U CaMOT0
s dexTHOTO.

Tak kak 3TOT ciaiifi Hy’KHO BCTaBUTh IOCJIE€ TIEPBOrO, 3HAYUT, CIAEAYET MEPEeUTH K NMEPBOMY ClIaly.
[lepemerienne Mexay ciaijaMu OCYLIECTBISETCS MPH MOMOIIM KHOIMOK (CTPENIKH), PAclOIOKEHHBIX Ha
BEPTUKAIBHOM TOJI0Ce TPOKPYTKH niu kiasuin PageUp, PageDown.

18. Bribepure pazmerky «ToJIBKO 3ar0JIOBOK» M BBEIUTE TEKCT 3arojioBKa, KaK yKa3aHO Ha claiijie
(CrpykTypa Kypca).

19. [anee odgopmute 3arojOBKH pa3/eioB Kypca, pa3MeIiéHHble B pamKkax. s aToro norpedyercs
BOCIIOJIb30BaThCs rpynmon «Mimoctpaum» Bo BKIaake «BcTaBkay.



20. Bocnoab3yeMcs rpaguecKUMHI BO3MOKHOCTAMH 0(OPMIICHUS TEKCTa.

BoigenuB  HaOpaHHBIA ~ 3aroJIOBOK  paslena, BOCHONB3yWTech  komaHmoun  Llpudr  wmm
COOTBETCTBYIOLIMMH KHOIKAMH JUIsl TOTO, YTOObI MoAoOpaTh WIpUPT, ero LBET, pazMep MpUpTa U CTHIU
otopmieHus (TOIy>KUPHBIA, KYpCHUB);

21. TloskcriepuMeHTUpPYITE U BBIOEPUTE MOHPABUBILUIICS TUI 3AJIUBKU.

e o Phiimtingat T - WA vt Priuieiin. I t
e

B T e e e

22. IlponucraiiTe Bce MMEIOLIUECS CIaibl, HaXkKaB KHONKY «F5».

23. Coxpanurte npeseHTanuo B manky ¢ umeHeMm «IIpoektl pymmad®lOy». Haxxmure KOMOWHAITHIO
wiasui Ctrl + S. Ykaxurte myTh cOXpaHeHuUs (JIMUHAs TTalKa PAcIioioKeHa U BbIJeIeHa KaK OTICIbHBIN TUCK,
HUMEET CIIEAYIONIHIA yTh: ITOT Kommbrotep/ iS110ivanov/JInunas manka)

3amganue Ne 2
[Iponomkaem paboTaTh ¢ CO3/1aHHON TPE3eHTAIUEH.

1. Bepuémcs Ha miepBhIi cnaiia. Tak Kak OH U3HAYAIBHO OBLIT TUTYILHBIM, HEOOXOIMMO €r0 IPABUIILHO
0(pOPMHTBH.

2. B 3aronoBok HamuiuTe TeMy Baiiero mpoekra.

3. B moa3aroioBok HEOOXOIMMO HANKCATh KTO BBITOJIHWI U, KTO TIPOBEPHIT (PYKOBOIHUTEIS) IPOCKTA.



BBIpOBHATH 10 ITPaBOMY Kparo, IEPEMECTUTH 3 ITYHKTHPHOE BBIJE/IEHHE 00BEKTa B MPABBIA HIDKHUH Kpail.

4. B BepXHe yacTu JaHHOTO ClIaii/ia yKaxuTe yueOHoe 3aBenenue. EcTe aBa crocola:

1. Uto6b1 1006aBUTH TEKCT, MOKHO CKOMHMPOBATh M BCTaBHTH yXe CYHIECTBYIOIIMN I0OA3arojOBOK H
WU3MEHUTH B HEM JJaHHBIE.

2. BcraButh Teket. Ha manenu nacrpymenToB BeraBka—Hannucs—KiukHyTh Ha ciiaiig B MECTO Kyaa
HY>KHO [TOMECTUTh HAJIIUCh.

5. B HikHel yacTu crnaiiia ykakute ropoj U rojl.

6. O6patute BHuManue! 3aronoBok, ['opoxn, ['om n YueOHOe 3aBeeHHE pacmlojiararoTCs POBHO TI0
LIEHTPY Clana.

7. B pe3yapTaTe moyduM CICIYIONTUH, TPaBUIbHO 0()OPMIICHHBIN, TUTYJIbHBIN JIHCT.

ElICHY (nal Wand i prelyiscoiei ORS00 ool HLE, Hywosniprn

: lporpammbl Microsoft
| Office

&

Fayanue o 3
U0 et e OIS H IR £ SRR T

1. Kak npaBuiio, coziepkaHue J0HKHO OBITh PacIiONIOKEHO Ha BTOPOM ClIaifie.

2. Co3paiiTe HOBBII Ciaii]l (3aT0JIOBOK U 00BEKT). Pacmonoxure ero BTOpbIM.

3. BcnomHHTE Kakue 3aroyioBKH y HAaC OBUTH Ha cllaii1ax, KOTOPbIE MBI Jienaiy panee. X Heo0Xo1umo
n00aBUTH B cojiepkanue. [lenats 3To OyaemM BpydHYIO.

4. B 3aronoBok HamnuimuTe OriiaBlieHHe, TOMECTUB €0 B BEPXHIOIO YacTh

5. B moa3aronoBku — TEMBI CIai0B.



Ornasnenue

= BRegeHwe

= Microsoft Word

- Microsoft Excel
Micrasoft Power Paint
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6. CaMoCTOSATEIBHO CO3AANTE CIIAM Il C 3ar0JI0BKAMU, KOTOPBIX €Ilie HeT. Pacrosiokure B paBUIILHOM
nopsizike, onupasice Ha OriiaBlieHre, Kak Ha CKPUHIIOTE BbIIIE. \

7. BpiaensiiTe Kakablid MYyHKT OIJIABJICHHUS MO OTAENbHOCTU. [lociie BbIAeNeHUs, HAKMUTE TPaBOil
KHOIIKOHM MBI U BEIOEpUTE MyHKT [ unepccpuika
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8. Tlocne vero BeIOepeTe MecTo B JOKyMEHTE W CIIAii/l, COOTBETCTBYIONTUH BBIICIICHHOMY 3ar0JIOBKY,
Haxxmute OK:
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_» Microsoft Power
» Pucosavme
» Brfbl cHCTEM AOKYMEHTALIMH
 3aKnueHne
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= Microsoft Excel |
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9. TloBTOpHTE AEUCTBHS CO BceMU cTpokaMu OriiaBieHHs, Kak yKa3aHO B ITyHKTe 7 H 8.

10. Manee HeoOX0aMMO MOOABUTH HA CIIAIBI ¢ OCHOBHOHM YacThIO YIPABISIOMIME KHOIKH, IS TOTO,
4TOOBI MOKHO OBLIIO ONEPaTUBHO BEepHYThCS B OriiaBiieHNe WK IEPEUTH Ha CIIEIYIOLINM, PeAbLIyILUI CIai.

* [Iepeiinure Ha cnailn Beenenue.

* Haxxmute Ha nanenu nuHcTpyMeHTOB BeTaBka ---Purypsl

* Haliute myHKT Y paBIIsitOIINe KHOMIKU

* Heo6xoaumo moMecTuTh Ha ciaiin Ympasnswomue kHonku: Jlanee, Hazan u Jlomoii

GOV HGODBEOOe8
SEER T a0

Bamitxn

T o o A ) 3 A g

£ A A )

AARIELEE KHOTHE

Mecrosalt Word

Frarar AT S e ar B ar B r AT Srar ST ar SrAr Srar Sr Ay er A e

° HpI/I PAaCIIOJIOKCHHUU KHOIIOK AaJie€ U Ha3al Mpeajiaracrcsa HaCTpOﬁKa UX ASUCTBHUS - HAXKHMaeM OK.

b

b TercT chaiga f s Mt




* [Ipu BcTaBKE KHOIIKH JJOMOM, B HACTPOIKaxX JAeHCTBUS BBIOCPUTE: MEPEUTH 110 rUnepccbuike---Craiia-
--Ornasnenue---Ok.
* [Tomyumiiucey Tpu paboure KHOIKH, KaK TTOKa3aHO HA PUCYHKE:

i’ DBCATHMC

B o o S A A A A A

11. Ilponenaiite myHkT 10 Ha Bcex ciaiiiax, KpoOMe TUTYIBHOIO M OTJIaBJICHHUS.
12. 3amrycTuTe nMpe3eHTanuio, yoeauTech, YTo KHOIKH PaboTaloT, IPOCMOTPEB BCE CIIAMIBL.
13. CoxpaHuTe Ipe3eHTalHUIO.

3amganue Ne 4.
CamocrosiTenbHas padora.

Co3pmaiiTe cBOIO IMYHYIO Ipe3eHTanuio. Temy BbliOepere (IpuayMaiiTe), cBA3aHHyIO ¢ Baieit
crenuanbHOCThi0. OpopMHTE IO AHATIOTHH - © TUTYJIBHBIH JIUCT,
* OIJIaBJICHHE
* OCHOBHas 4acTb
* YHOPaBISIOLINE KHOKU
Ha cnaiinax He06X0AMMO HCIIOIB30BATH:
* 3aroyioBKH (Ha KaxJ0M)
* TaOnuuy uiam quarpaMmy
* Pucynku
* OOBexTHI (pUrypsl) OTpaxkarolue Ty UiIM HHYIO0 HHpopMaluio 1o Bameil Teme.
HeoOxonumeie pecypcesl o Baieit Teme ncnosib3yiTe U3 OTKPBITHIX HCTOUHUKOB
(MutepHer).
[Ipesentanus co3gaéres B equHoM ctuiie. [IpunepxuBaiTech CTaHIAPTOB MO 0GOPMIICHHUIO.

JlaGopaTtopnas paGora Ne 9

OCHOBHOI1 HHCTPYMEHTapHii TeKCTOBBIX 10KyMeHTOB MS Word.

1. 3Barpysuts pemaktop Word 2007 (Ilyck / Ilporpammer / MS Word). M3yyums na3HaueHue

IPOTPaMMBlI.
ABTOMaTH3aIMs BCEX BHJOB JEHCTBUH C TEKCTAMHU: CO3JIaHUE, PEIAKTHPOBAaHWE, (POpPMATHPOBAHHE,
coxpaHeHHue, oOpaboTka W BbIBOJI Ha meuarb. WHTepdeiic mporpammel Word2007 — cranpmapteH s

rpadguveckoi oneparoHHoi cpeast Windows, 0JJHaKO UMEET CBOM OCOOEHHOCTH.
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Mpasrwsys no Micresoft Office Word 2007

7 Fean
Knonka Microsoft Office. Mento ®aiin Obuto 3ameneno B Word 2007 KHOMKOH Ha)kaTh KHOIIKY,
PacIioyIOKEHHYIO B JIEBOM BEPXHEM YIJIy OKHA POrPaMMBbl IOSBIISIFOTCS KOMaH/bI ISl OTKPBITUS, COXPAHEHHUS,
NeJaTH TOKyMEHTOB U u3MeHeHus napametpoB Word. Ilanens OpICTpOro gocrymna. «@ = e « . D70 HeOOobIIas
00J1aCTh B JIEBOM BepxHeM yrily. OHa COEepKUT KOMaH 1bl, KOTOPbIE UCIIOJIb3YOTCS Kax/1blii 1eHb: COXpaHUTb,
OtmenuTs 1 [ToBTOpHUTh. Ha 3Ty Manenb MOKHO TaKk)Ke MOMECTUTh IPYTHe KOMaH Ibl, KOTOPBIE OYAYT TOCTYITHbI
HE3aBUCUMO OT TOTO, KaKas BKJIajKa akTuBHa. JlenTa — ocHoBa unrepeiica Word2007.

T Scranes e e COmtnm Patuten Peutnnostmes Cax

- e o - e T 1 p " P Havne
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JlenTa cocTOUT M3 TpeX OCHOBHBIX JIEMEHTOB: BKJIAJKH, TPYIIIbI, KOMaH/bl. B BepxHel 4acT JEHTHI
pacmojoXKeHbl IIeCTh BKIAMOK. Bo BKJIaAKy OOBEAMHSIIOTCS KOMAH[IbI, MPEICTaBISIONINE OMPEISICHHYIO
00J1acTh ACSITEILHOCTH, CIICHAPUH HITH 3a1a9y. Ha Kak/10# BKJIaIKe MMEETCSI HECKOJIBKO TPYIIIT, COCTOSIIINX U3
CBSI3aHHBIX OOIIMM HazHaueHueM Komanl. Komanaoil HasbIBaeTcs J1t000# 37EMEHT YIpaBlIeHHUs, HAPUMeED,
KHOTIKA, PACKPBIBAIOIIMICS CIIMCOK WJIM MOJIE JIJIs BBOJIA JaHHBIX.

B npaBom HUKHEM YTy HaXOJATCS MHCTPYMEHTBIEE & & & i illiiisl, TO3BOJISIIOIINE BBIOPATh: BUJL
IIPOCMOTpA JTOKYMEHTA, MacIITad, 00bEKT Iepexoa.

2. Co3naTh HOBBIH IOKYMEHT. Y CTAHOBUTH TapaMeTpbl TEKCTOBOT'O MOJIsl Ha JIMCTEe Oymaru:

Pasmemra cmpanuywt, Opuenmayus | Knusicnas, Ions /Hacmpausaemvle nons. Bepxuee none -

lem, Huorcnee - 1 cm, Jlegoe -2,5 cm, Ilpasoe - Icm

3. HaOparp Tekct: « DkoHOMHYecKas WHPOpMAaTHKa — Hayka 00 HH(OPMAIMOHHBIX CHUCTEMaX,
MPUMEHSIFOIIUXCS 1711 IOATOTOBKYM U TIPUHATHUS PEUICHUI B yIpaBiIeHUH, YKOHOMUKE U OW3Hece, a Takke 00
SKOHOMHUKE OTHUX CHCTEM .DKOHOMHYEcKass MH(pOpMaTHKa — HOBas IUCHHUIUIMHA, BO3HUKIIAS BO BTOPOM
nmoyioBUHE XX BEKa B CBSI3M C OBICTPHIM Pa3BUTHEM BBIYMCITHIBHOW TEXHUKU U POCTOM €€ MPUMEHEHHS B
skoHOMUKe. CoBpeMeHHass SKOHOMHUYECKas HWH(OpMATHKA — TMpexAe BCEro, MPUKIATHAs JIUCIUILUIMHA,
CUCTeMAaTHU3HUPYIOIIas MPUHITUIIBI Pa3paOOTKH U SKCILTyaTallii HHPOPMAIIMOHHBIX CUCTEM, MTPeIHAa3HAYECHHBIX
JUTSL PEIICHUs Pa3IMYHBIX SKOHOMHYECKHUX 3a7ad. TakuMm 00pa3oM, OHa HAaXOJUTCS Ha CTBIKE COOCTBEHHO
MH()OPMATUKU U TPEAMETHOW O00JIaCThIO YIpaBIEHUS OpraHM3alMel, IS KOTOpOH MpeqHa3HAYaIUCh
CO3/1aBaeMble CIEIUATU3UPOBAHHBIE CUCTEMBI. DKOHOMUYECKass MHPOpMaTHKa UMEeT U oOIIyr0 00JacTh ¢
SKOHOMMYECKON Teopueil. DTa o0mas o0iacTh — AKOHOMHKA HHQPOPMAIMH, IWCIUIUIMHA, W3Yy4Yarolas
SKOHOMHUYECKHUE 3aKOHOMEPHOCTH CO3/IaHMs M PACTIPOCTpaHEHUsI MH(POpPMAIIMK HAa PIHKAX U B OPraHU3aIUSIX.
B sxoHOMMueckoil nH(OpMaTHKEe OHA IMO3BOJSIET OMHUCATh IIEHHOCTh MH(OpPMAIMK U BO3ACHCTBHUE PHIHKOB
nH(popMalMOHHBIX Oiar Ha ueHHoctsh MC.»

4. Konmn4yecTBO CHMBOJIOB OIIPEIEIUTD C IIOMOIIBIO IUAJIOTOBOT0 OKHa Cmamucmuxa, MENKHYB B IEBOM
HIDKHEM YTy Ha Hucno cnos 6 0okymenme.

5. OT0Opa3uTh TOPU3OHTAIBHBIE U BEPTUKATHHBIC JIMHEHKH.

6. YcranoButs Macmtad — 120%.

Hactpouts nawnens 6vicmpoeo docmyna: B MeHIO BBIOEpTh KoMaHny Ceepuyms nenmy. JleHTa Oynet
CKpbITa, Ha3BaHWS BKJIAJOK OCTaHYTCA. UTOOBI CBEpHYTh WM BOCCTAaHOBHUTH JICHTY MOXHO HaXaTh

koMmOuHanmro kiasuin Ctrl + F1.
P o™ I R L I - W - T
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7. Ha Bxnanke Pasmemka cmpaHuybl yCTAaHOBUTh KHUKHYIO OPUEHTALINIO CTPAHULIBL,



8. YcTaHOBUTH ClieqyroIIne mapaMeTpsl ab3ama: omcemyn nepgoi cmpoku - 1,25 cm; omemynul ciesa u
cnpasa — 0 cm; unmepeanvt neped u nocie abvzaya — 0 nynkmos (nm); medccmpoumvlii UHMEPBAT -
OOUHAPHBIU,; BbIPAGHUBAHUE - NO WIUPUHE.

9. VcraHoBuTH cleAyrore mapameTpsl mpudra: wpugdm — Times New Roman; wauepmanue —
o00Ovlunblll, pazmep — 14 nm.

10. Habpats 3aronoBok: UyBamickuii rocy1lapcTBeHHbIN yHHUBepcuTeT nMeHu V.H. YibsHoBa

11. Tocne Habopa 3aroJioBKa MEPEHTH Ha CICAYIONIYIO CTPOKY, HaXKaB KiIaBuIly Enter.

HaGpatb 10/13aro10BoK Ha aHIJIMHCKOM s13bIKe KpacHbIM mpudTom (L[BeT Tekcra): Chuvash

State University

12. B nokyMeHTe B OJMH a03all BBECTH CIICIYIONIYIO HH(popMaInio o cede: hammimio, uMs, OTYECTBO,
Ha3BaHUe (pakynbTeTa, HOMEp rpymnIbl. Paccka3zaTh 0 CBOMX yBICUEHUSX, XOO0H

13. Beigenuth noxydeHHbIN ab3al , CKOMMPOBaTh €ro B Oydep, yCTaHOBUTH KYypcOp B HA4ajao BTOPOTO
a03ara u BcTaBUTH TIepBbBId ab3ar u3 Oydepa. [loBToputsh 3Ty oneparuio 15 pas.

14. 3aMeHUTH B TEKCTE HOMED BaIlICH TPyYIIIBI HA JTF000# apyroii. Bruraoka | Iasnas | Pedakmuposanue
| 3amenumo.

15. Coxpanuts nos umenem 1ab61 B mamnke «Mou TOKyMEHTBI».

16. Coxpanuts gokymeHT kak [lokyment Word 97-2003, nHa3zBaB nmabla u 3akpeith ero. CpaBHUTH
JOKYMEHTBI, COXpPaHEHHbIE B pa3HbIX (opMarax.

17. 3arpy3uts ¢aiin mabl u BBHMIOTHUTH (POpPMATHPOBAHME 3aroJIOBKA:  BBIPOBHATH IO ILIEHTPY;
ycranouth mpudt Arial black, pasmep 18 nm, paspesicennwviii na 2 nm, HauepTanue noaysxcuproe, YCTAHOBUTH
OTCTYII TIEPBOM CTPOKH, PaBHBINA | CM; yCTAHOBUTH MHTEPBAJIBI IIEPE]] M IIOCIIC 3ar0JIOBKA 110 6 TT.

18. BbimoaHuTh (hOpMATHPOBAHKE IMO3ar0JI0BKA: BBHIPOBHATH MO IICHTPY; ycTaHOBUTH mipudT Arial,
pasmep 16 nm, HauepTaHWe noayxicupHoe; YCTAaHOBHTH OTCTYI IMEPBOH CTPOKH, paBHBINH ( CM; yCTaHOBHTH
MHTEpBAJ TIOCTIE 3aroJioBKa 6 MT.

19. BeimmotHUTE BRIpaBHUBAHKE a03a1leB CIICAYIOMUM 00pa3oM: TIEPBOTO U BTOPOTO ad3ala - 1o JICBOH
rpaHulle; TPETHEro - MO MPaBOM PaHUIIE; Y OCTATbHBIX a03aleB OCTaBUThH BhIPABHUBAHUE 110 IIMPUHE.

20. YcTaHOBUTH CIIEAYIONTUE ITApaMeTphl MIpuQTa B JOKYMEHTE:

21. B nepBom a03arie: 1BET TeKcTa cuHUiA, mpudt - Times New Roman, pasmep — 16 nm, mnepsoe
MPEUIOKEHUE MOAYEPKHYTh; BTOPOE - BBIJIEIUTH KYPCUBOM; TPETBE - NOJLYHCUPHBIM KYPCUBOM; TETBEPTOEC
- IOJNYKUPHBIM IIPUPTOM U TOTIEPKHYTh.

22. Bo BTOpoM a03are: IBET TeKcTa 3eneHbid, mpudt - Arial, pasmep — 12 nm, nepBoe
NpeUI0KEeHNE NOAUYEPKHYTh MYHKTUpHOU nuHuen: <dopmat / Hlpudt / Packpsits cnincok [ToguepkuBanue u
BBIOpaTh JIMHHUIO™>; BTOPOE - MOMYEPKHYTh TBONHOW JIMHUCH (AaHAJIOTUYHO MEPBOMY IPEIJIOKEHUIO); TPEThE
- HOAYEPKHYTh BOJTHUCTOMN JUHUEH.

23. B Tpetbem ab3ame: 1BeT TekcTa 3eieHblid, mpudt - Courier New, pasmep — 13 nr, BrmonHuTh
CIIeyIOIIMe OIEepalfy HaJ CIOBaMH TPEThEero ad3ala: mepBoe - °CPXIMI HIACKEAMIL  Bron0e - yymmvn mapexcams;
tpetbe - MAJIBIMU [TPOIIMCHBIMMU; yetBepToe - 3adepkiyTbivi; IATOE - pPa3pexeHHBbIM mpudToM (2
IT); IIECTOE - YINIOTHEHHBIM 1mpudtoM (1,5 1T); cebMOe - CMECTHUTb guys HA 3 TIT; BOCBMOE - CMECTHTH BBEPX
Ha 3 riT. 24. YCTaHOBUTH OTCTYIIHI JJ1s a03a1ieB (OTCTYI MEePBOM CTPOKU OCTaBUTH (),75 cM): 4eTBEPTOTO — ClIeBa
2 cm; msiToro — cnesa 1 o, cripaBa — 2,5 cM;

25. YcraHoBUTH HHTEpBaITHI Jytst ab3arieB: [llectoro — mepexn - 12 it u mocie - 6 nit; CeapMoro — mepen
- 6 it mocJie - 12 nt; BockMoro — nociie - 12 nr.

26. OdopMUTh KaXKI0€ MPEIIOKECHNE NIEBATOro ad3ama TeKCTa B BUJIEC MapKUPOBAHHOTO CIIHCKA, a
JeCSITOTO - B BHJE HYMEpPOBAaHHOIO cmHcka. Tum Mapkepa Uisi MapKUPOBAaHHOTO CIHCKa BBIOpATh
CaMOCTOSITEITHO.

27. OhopMHUTB KaXkKI0€ MPETIOKEHNE OTMHHAIATOTO a03a1ia TeKCTa B BHJIE€ MHOTOYPOBHEBOTO CITUCKA.

28. BcTaBuTh B JI€BBII BEpXHUI YroJI ABCHAIIATOTO ab3aria Jr000i pucyHok: Bemaeska | Pucynok.

29. BeinenuTh TpuHAIATHIA ab3ail. Pa30eTh ero Ha Tpu KoJloHKH: Paszmemka cmpanuywl | Kononku |

mpu .

30. U3yunTs BO3MOKHOCTH KOoMaH[ [ panunia u 3anuBka, pa3meniéHnble Ha JIeHTe Bo Bkiaake [ 1aBHas
B rpymnmne koMan A63ail. [[puMeHnTh 3auBKY 1 TpaHullbl K 14 ab3aiy ocHOBHOTO TekcTa. Yem pazHoobOpasHee,
TEM JIy4llE.

31. B nuanoroBom okHe [ panuysl u 3aruska Ha Bkinaake Cmpanuya yCTaHOBHUTD JIIOOBIE THUII, IBET U
LIUPUHY JTUHUU rpaHulibl ctpanull. Kak namenunace crpanuna? OTMEHUTh U3MEHEHHS.



Ha »70ii ke BKIIaIKe JUAIOTOBOTO OKHA I paHuysl U 3a1U6Ka YCTAHOBUTH OO0 PUCYHOK.

32. Beigenuth naTHaauatTeii adzar. OTKpBITE epynny cmuei. IloodepenHo HABOAS yKa3aTeslb MBITITH
Ha BCE CTWJIH, TOCMOTPETh, KaKk OyAeT MEHSThCS BHEIIHUN BU a03ana. [IpucBonth ab3aiyy mOHpPaBUBIIUICS
ctunnb. B okHe Cmuzeii menkayTs Ha KHONIKY Cozdame mou cmuivl YCTaHOBTH CIACAYIOIIHUE MapamMeTphl
crunsi:  Wmst: Moii Cmunw 1. 3anuBka — 11000 CBETIIBII OTTEHOK C IPOU3BOJIBHBIM y30pOoM. [IpUMEHTH 3TOT
CTHIIb K 15 ab3aiy.

JladopaTopuasi padora Ne 10

Co3nanue pado4ero 10KyMeHTa ¢ HCOJb30BaHue Tadaunbl MS Word.

BcraBka TaOIHIbI 1 Komangma Bcmasxka — Tabnuya BcTaBuTh Tabmuny (ykasaTb B
OTKpBIBIIEMCST OKHE HEOOXOJMMOE HYHCIO CTOJOIOB H  CTPOK

TaOJIUIIBI)/HAPUCOBATH TAOIHILY (Hapucosams mabauyy Kapanoauiom)

2. 3HAYOK Ha MAaHEIM WHCTPYMEHTOB: 1 nossonser J100aBUTh TaOIULLY
ITyTeM BBIOOpA HEOOXOAUMOTO KOJIMYECTBA CTPOK U CTOJIOIOB.
W3MeHUTh IpaHHUIIBI MOKHO HCIIOJIB3YS 3HAYOK Ha IMaHEeId HHCTPYMEHTOB

["panuIIbl TAOIHIIBI

IPazOuenue u
00bEUHEHNUE IUEECK

BeiienuTh HEOOXOAMMBIE SIMEHKH, HAXKaTh MMPaBYIO KHOIKY MBIIIU U BBIOPAThH
koMaHay Obvedunums aueuxu uiu Pazoumo auetiku.

ITopsinok padoThI:
O3ananme 1.

OdopmuTte Tabmuiry o odpasity. B Tabmume 1 HEOOXOIUMO UCIIOIB30BATh HYMEPAIIUIO

ctpok. Tabnuna 1 — CoOTpyIHUKH QUPMBI

We | Damunus Hms Omuecmeo Jlama Tenegon | [Honxncnocmo | Cmaonc
PpodicOeHuUs:
1 WBanoBa AHHa ITetpoBHa 23.12.1963 | 141585 | meHemxep 12
2 CMupHOB WBan CepreeBud 12.05.1974 | 786596 | xoHCyIBTaHT 8
3 Yuctaxos Buktop Muxaitnosuu | 07.05.1965 | 235643 | nupexTop 17
4 Ky3nenon Cepreit HBanoBu4 24.12.1963 | 821124 | mporpammucCT 6
S) I{BeTkOBa Mapust AHJpeeBHA 13.03.1977 | 265347 | Oyxrantep 7
6 MuxankoBa Enena JmutpueBna | 31.01.1975 | 435496 | cekperapb 4
/—73ananue 2.
Odopmure Tabauiry o obpasiy. B Tabnuiie 2 He06X0AUMO HCTIONH30BATh HYMEPAIIUIO CTPOK.
Tabnuua 2 — YueT nocemaeMocTy CTyJACHTOB IPYIIIIbI
JlaTa 3aHsaTHUs
Ne /i DaMHIUA M HHULHAJIBI CTYAEHTA (pespannb
112|3[5[6[7]8]9]10]11

1 | AagponoB A.A. + |+ |+ |+ |H|H|F|+] + |+

2 | KaBapma 10.B. | +H|FH [+ ||+ ]+ + ]+

3 | Ky3emenko B.M. +|+|H|H|+|+|+]|+]| + |+

4 | Xapamnos B.A. +|+|+|+|+|H|H|H|H|H

5 Hganos C.B. +|+|+ |+ |+ |+ |+ ]+ + |+

6 | I'paues B.II. ++ |+ |+ +|+|+|n| |+




O3ananue 3.

OdopmuTe Tabauiry mo oopasiy.

Tabnuna 3 — [IpucraBku A KpaTHBIX €IMHHUII

IIpucrasa O6o3Hauenne IIpumep
NPUCTABKH
10° rura r I'ma (ruramackasnn)
108 Mera M Mowm (meraom)
10° KHWJIO K k[t (kusorepiy)
102 TeKTO r 1 (TEKTOJIUTP)
10! neKa na naH (1exaHpIOTOH)
19' TN i b (neru6en)
CaHTH c CM (CaHTUMETD)
19' MUJLTH M MB (MHIITTUBOJIBT)
i MHKPO MK MKA (MUKpoaMmIep)
18 HaHo H HC (HAaHOCEKYH/Ia)
18'
18'
O3ananue 4.
Odopmure Tabauiry o odpasiy.
Ta6nuua 4 — ITporpamma Outlook Express
OUTLOOK EXPRESS

JEBAA YACTb OKHA

IIPABAA YACTh OKHA

ITAIIKH:

COI[Cp)KI/IT MoJIyda€MbIC aIpe€CaTOM

BXOJAILLINE MUChMa
CopnepxuT OTHpaBisieMble apecaToM
NCXOJIAIINE MUChMAac MOMEHTA UX CO3/IaHUS U 10
MOMEHTa UX JIOCTaBKH C JIOKAJILHOTO
KOMIIbIOTEPA MOJIb30BATENIs HA TOYTOBBIN CITHCOK COOBII[EHWH,
cepBep TpoBaiiepa XPAHAIIHHCA B
ConepKUT BCe MUChMa, JOCTaBIECHHbBIC HA BBITEJIEHHOMH ITAIIKE
OTIIPABJIEHHBIE | nmo4toBbIii cepBep
Y IAJIEHHBIE ConepxuT ynaneHHble TUCbMa
YEPHOBUKU Conep uT 3ar0TOBKHU IHCEM
KOHTAKTBI:
COIAEP/KAHHE
[TpenocTaBisioT JOCTYN K HHPOpMAIIH, BBIJIEJIEHHOI'O
XpaHALIEHCS B AIPeCHOH KHHIe COOBINEHHUA

(angpeca 3J1E€KTPOHHOM MOYTHI, TeNedOoHBI, ...)

JlabopaTopnasi paGora Nell

I'paduyeckue nzodpakenusi B mporpamme MS Word.

TeopeTuveckuii MaTepuaJl

BcraBka pucyHka

1. Komanpa Bcmaska - Pucynok

2. CxomupoBaTb u300paxenue B 0ydep oOMeHa, a 3aTeM J00aBUTh €T0 B
Word: coueranue knasui ctrl + C u ctrl + V.




PenaktupoBanue [lenKHYThH MO PUCYHKY MBIIIBIO, TOSIBUTCS MaHenb «PaboTac nzobpaxeHnem»
pUCYHKa
Berabka obbekTa Komanna Bemasxka - WordArt[ = )
WordArt H V
BcTraBka OCHOBHBIX Durype
ABTOQUTYp
Komanna Bemaska - Queypol
IMopsaaok pa6éoThI:
~3aaanue 1.

Odopmurte crieayromuii TEKCT H PUCYHOK TI0 00pa3siry.

Y npupoowsi nem nioxou no2oowt,

Beaxasa nozooa — 6nazooame.

r~3apanue 2.

Jooicob u chee, 10boe 8pems 200a
Haoo 6razooapno npunumame.

[TpuMeHsis maHellb pUCOBaHUs TEKCTOBOTO Tponieccopa MS Word, n3o0pa3ute npeioKeHHbIN

YEepTEXK.

T D: C1
A1 i
' D C
P S L
Y
B




~73apanue 3.
ITocTpolite yeprex.

10

F 3

50

A
A\ 4

35
70

A
A 4

JlaGopaTtopnas paGora Nel2
Ba3oBbie 3siemenTbl MS Excel

Oo6mue cBenenust MS Excel

JHoxyment MS Excel Ha3bIiBaeTCSI KHMTa ¥ COCTOUT U3 OT/IC/IbHBIX JHCTOB.

PabGouee momne nucTa COCTOMT U3 CTPOK M CTONIONOB. [lepecedenne cTpoku u ctondia obpasyet
Aueiiky. Ccbuika Ha SUEHKyY (apec SYeKH) COCTOUT U3 HOMepa cToj0a (0OBIYHO, TATHHCKUE OYKBBI) U
HOMEpa CTPOKH.

ITone uMeHu ¢ aapecoM aKTUBHOM TYENKU

Microsoft Excel - KHural

E‘_W Mafin  Mpaeka Bwa BcTaeka  @opMat  CepeMc  fJaHHele  OKHO  Cnpaeka -3 X
AN REREIT= RENN- NS A R - RS N LR -
3aron g g % o @3 K 5 | [# B A | ¥ OTEETHTE C MateHeHHAH, . “ CTpOKa
BKHN . . D M
0 6  firial Cyr -0 - | K K| E E = | G 50 o0 - . B A Op ya
CTOI0HOB = E1D - £ =CYMM(B10:D10) <
3aron A | B T ¢ F—o T7E T F [ & | Fx
OBKHCTPOK 1 |NabopatopHas pabota M2
2
3
: M
5 Auveape | Deepane Mapt Mroro apkep
& |Peknama 4500 SE00 1200 11300 ABTO3aIIOTHCHUA
7 |OBopynoEaHue 780 660 500 1940
> 8 |Oduc 4600 4400 3500 12500
9 |Apensa 5000 5000 5000 15000
10 [Hroro 14580 15660 10200
il
12
L 13 AKTHBHAas sTUYeiKa
15
16
17
13
19

M4 v MDA JeTl et f Niet3 / < dl
laToEo




ABTO3a10/IHEHHE.

[lepemecTuTh WM CKOMMPOBATH COACPKUMOE SYCHKU WM JUara3oHa MOXKHO CTaHAAPTHBIMU
npuemamu Windows (uanpumep, IIpaBka — Konuposate u IlpaBka — BcTaBuTh Wim coderaHuem
knasuin Ctrl+C u Ctrl+V). Ho ecth 1 ocobennble prueMbl. B mpaBoM HUKHEM YTy aKTHBHOM SUCHKH
€CTh MapKep aBTO3AIOJIHEHUS B BUJE MAJICHBKOT'O YepHOTro KBajpara. [Ipu HaBeneHUMHA HETO Kypcop
npuHUMaeT BuA +. HaxkxmuTe jeByr0 KIaBUILY MBIIIM M HE OTIYCKas NOTAHWUTE BHU3. [Ipu sTom
MIPOU30MUIET 3aMOJIHEHUE AUATNIA30HA TUEEK:

. Ecnu B akTHBHOM siueiike ObLJIO 3HaU€HUE, BXOSIIEE B MOJIb30BATENBCKUNA CIIUCOK, TO
P KOMMPOBAHUU OYJET BHIBEJICHO CIEAYIOIIee 3HAaUCHUE U3 CIHCKA;
. Ecin B sueliky Obuia BBeAeHa (GopMylia, TO TMPOM3OWIET TIepecdeT 3HAYCHUHU.
Oco0eHHOCTH JaHHOTO KOMMPOBAHUS TIOCMOTPUM Ha MPUMEpE.
3amanmue 1.
1. Beeaute Ha nucre 1 cnenyromue naHHbie
A | B | ¢ | b | E | F | & | H
1 JmapT Cpena keaptan 1 1 knacc  wex WNel  01.01.2008 2000 2000 rog 1
2z
3
2. BoigenuTe naHHble 1 MAPKEPOM 3aMOJHEHUS TPOTSHUTE BHU3.

A | B | ¢ | b | E | F | & | H |
|1 [mapT Cpena keaptan 11 knace  juex MNel  01.01.2003 2000 2000 rog
| 2 |anpene  |veTeepr keapran 2 2 knacc  |uyex NeZ 02.01.2003 2001|2001 rog
| 3 |man nATHUUA keapTan 3 |3 knacc  uex Me3  03.01.2008 2002 2002 rog
| 4 |HHHb cvBbota  keapTand 4 knacc  uex Med  04.01.2008 2003 2003 rop
| 5 |MHb EockpeceHkeapTan 1 5 knace  uex W25 05.01.2005 2004 2004 rog
| B |aerycT NoHeRenekkeapTan 2 6 knacc  uex Mes  06.01.2005 2005 2005 rog
7
| G |
| 9 |
0

CceHTABpE BTOpHME  |(kEapTan 3 7 wnacc  uex Ne?¥  07.01.2003 2006 2008 rog
okTABpE cpens keapTan 4 8 knacc  uex Nes | 05.01.2003 2007|2007 rog
HoAbpe  yeTeepr  |(keapTan 1 9 knacc  uex WNe9 09.01.2003 2005 2008 rog
|10 |nekabpe  |nAatHeua  keapran 2 10 knacc (yex N210 | 10.01.2003 20089 2009 rog
| 11 |AHEape  |cyBbota  (keaprand 11 knacc |yex We1l | 11.01.2003 20102010 rog
| 12 |heepane |Bockpeced keapTan 4 12 knacc |yex NelZd | 12.01.2003 2011 2011 rog
|13 |mapT noHenenskkeaptan 113 knace uex MNe13  13.01.2005 202 2012 rog
|14 |anpene  ETOpHME  (kEapTan 2 14 knacc uex Meld | 14.01.2003 20132013 rog
|15 |mai cpegs keapTan 3 15 knace uex N215 | 15.01.2005 2014|2014 rog
| 16 |MHHE veTeepr  keapTan 4 16 knacc uex M216 | 16.01.2008 2015 2015 rog
|17 |wiank nATHUUa  keaptan 1 17 knacc uex M217  17.01.2008 2016 2016 rog
| 18 |aErycT cvBbota  keapTan 2 18 knacc uex M218  15.01.2005 2007 2017 rog
| 19 |cenTabpe |Bockpeced keapTan 3 15 knacc |yex N219 | 18.01.2003 20158 2018 rog
| 20 |okTAfpe  novefenshkeapTan 4 20 knacc uex Me20 | 20.01.2003 20192019 rog
| 21 |HoABpe  |BTOpHMk  (keapTan 1 21 knacc |yex Nel | 21.01.2003 2020|2020 rog
| 22 |nekabpe  |cpena keapTan 2 22 wnacc |uex NeXd | 22.01.2003 2021 2021 rog
| 23 |AHBape  |4eTeepr  (keapTan 3 23 knacc |yex NeZ3 | 25.01.2003 202 2022 rog
24 [-5

3.IIpoananu3upyiite pe3yapTarsl Konupoanus. OOpaTuTe BHUMaHWE HA U3MEHEHHUE MECSIIIEB,
nHel kBaptamoB. B Excel 3anoxkeno, uro mecsieB 12, aueit 7, a xBapraioB 4. Ho paspaborunkam
IporpamMmbl HCU3BECTHO, CKOJIBKO IEXOB HJIM KJIACCOB, ITIO3TOMY HUX HOMEpPA MPOCTO YBCIMYUBANOTCH
IIpYU KOITUPOBAHUM.

3aganue 2. Co3aanue MoJaL30BATEIbCKOI0 CIIUCKA

Co3zpmaiiTe ToJIb30BaTENIbCKUN CIHCOK, COCTOSIINN U3 dJeMeHTOB A00ku, I pywu, Bunoepao,
Cnusewt, Abpukocwl, Buwns. Jlns storo B mapamerpax MS Excel 3aiinute B pasznen J0MOJTHATEIBHO U

B CaMOM KOHIIC CITMCKAa AJOIIOJHUTCIBHBIX MapaMETPOB HAXKKMUTC Ha KHOIIKY

A | B | ¢ |
Abnoxu
MpyLum
BuHorpag
CnHERI
ABpukace!
BuwHA

el a|la|l | == =
—_

—_

FAIJSVICHVII D CIIVIVINNL,



MapameTpsi Excel

B

O6wue
Qopmynsl
Mpasonucanue
CoxpaHeHue

Asbik

JonoaHnTensHo ]

HacTpoiika neHTel
MaHens GriCTPOro AocTyna
Haacrpoiiku

LleHTp ynpasneHmns 6230NacHOCTbI0

CosmecrumoCTs ¢ Lotus

MNapametpbl coBMecTumocTh ¢ Lotus ana: {@}Jum ; E]

1Ipw NepecyeTe 3TON KHATu: 1&' KHural m

OBHOBUTB CCHINKW Ha APYTNE AOKYMEHTHI
["] 3apaTb TouHOCTB Kak Ha 3kpaHe

\:| Wcnonb3osate cucremy Aat 1904
CoXpaHATb 3HAYEHNSA BHEWHWX CBASEN

O6wue

!:I 3BYKOBOE CONPOBOXAEHNE COBLITUI

MaasHas BCTaBKa U YAANEHNE AYeeK

] WrHopuposaTs DDE-3anpockl OT APYritx NPUAOKEHMI
3anpawneaTte 06 0BHOBNEHNM 3ETOMaTUYECKUX CBA3EN

[] Nokaseisate owmMBkM MHTEpdElica NONL30BTENA HAACTPOEK

@ MacwrabupoeaTe COAEPXKUMOE NO pasmepy 6ymaru A4 uam Letter
[¥] Nokasats oTnpasneHHBIl 3aKasuMKOM KOHTEHT Office.com

Kartanor asTo3arpysku: \

[ FapameTphl BE6-A0KYMEHTA. .. ]

7} PaspewnTe MHOrONOTOKOBYK 06paBoTky

OTKAOYUTE BOIMOXKHOCTE OTMEHE! ONEPaLMit 06HOBNEHNA ANS GONBWNX CBOAHEIX TAGAUL, YTOGE! YMEHBWWNTE BPEMA
06HOBAEHMA

OTKAKYMTE BOZMOXHOCTE OTMEHEI OMEepaLmit 419 CBOAHEIX TaBANL, COAEPXKALMX HE MEHEE CNEAYIOWErD ‘ﬂ;}
YWNE CTPOK (B THICAYAX): >

C03A3BaTh CINCKK AN9 COPTUPOBKM U 3anonnen

Knasnwa nepexoja 6 meHio Microsoft Excel: /

A « nepemeweHus, Ucno. 2 6 Lotus 1-2-3

D Mpou3B0ANUTE BEIMMCNIEHUA NO Npasunam Lotus 1-2-3
D MpeoépasoeaHue dopmyn 8 opmar Excel npu 66048

[ OK ] [ OTmeHa ]

2.B oTKpbIBIIEMCS AMATOTOBOM OKHE B TOJIE€ DIEMEHTHI CIHCKa Yepe3 3aMATYIO MePEUUCIUTe
Bce TpeOyemblie aneMeHThl: Ho0xu, I pywu, Bunoepad, Causwvl, Abpuxocet, Buwns. HaxxMuTe HAKHOIIKY

J1o0aBUTH.
-

Crincxu

BN

Crmckmn

Comcku:

M4, BT, Cp, YT, N1, C6, BC

HOBbIA CINCOK - || 86noxu, Mpywm, BuHorpaa, Crvesi,

MoreaeneHuk, BropHuk, Cpena, Yetsepr, I
AHB, heB, Map, anp, Mait, WoH, Won, aBr, CE
AHBapb, ®eBpans, MapT, Anpens, Mai, Mol

3neMeHTbl CriMcKa:

ABpuKoch!, BUWHA

MMNopT cnucka U3 fueek:

Ans paspeneHna 3INeMeHTOoB NCKa HaxkmuTe Knasuwy BBOA.

Lok |[ omea |

3. Tlocne Toro, Kak CIUCOK 3JIEMEHTOB OyeT J00aBieH B noyie CHuCKH, HAOKMUTE KHOMKY
OK. 3akpoiite okHO criiucka mapametpoB MS Excel




r

Cn

NCK M

Crmckm
Crmcxum: S3NeMEeHTbI CNCKa:
HOBbI CrIMCOK | | SiB6noxu -
MH, BT, Cp, YT, N1, C6, BC Tpywm
MorenensHik, BTopHik, Cpeaa, YeTsepr, I BuHorpan
AHB, (OEB, Map, anp, Mali, WOH, Won, aBr, CE Crmsbl
" ABpuKocs!
BuwiHa

1]

N [ =
MMMOPT CrMcka us aueek: ERs

Q OK_-’I) Ommena |

4. VictipiTaliTe BO3MOXKHOCTH CO3JIaHHOTO CIHCKA, HMOJArOTOBUMB Ha JIUCTE 2 CJIEIYIONIYIO

Tabnuiy:
5. C noMo1pio CripaBKH U3y4YuTe paszzes Bemaeska nycmoix aueex, CmpokK u cmoioyos.
6. Jlo6aBbTe 2 MyCcThIE CTPOKU. Y Bac OJKHO MOJIYYUTHCS CIIEIyIoLIee:
A | B [ e | D |
| 1]
| 2 |
| 3 |Hbmoxn
A |Tpyum
' 5 |BuHorpan,
| B |CnuBk
| 7 |ABpuEaCE
| G |BuwHa
7. B sueiike Al BBenute «Ilokymka ¢pykrtoB», B B2 «Becy», C2 — «lena», D2 —
A [ B | ¢ | D | E
1 |[Mokynka dpyeToE
2 Bec Llens CToMmocTe
3 |Abnoku 23 B05
4 [Mpywm 41 g9
5 |Bunorpag 0g 78
6 |CnUER 272 R0
7 |Abpukoce 35 g5
g |BuwHA 15 765
9
10
«CTOMMOCTB»
8. Hannblie B cronbiax B u C 3amoiHuTe MpOU3BOJIBHO, HAPUMEDP TaK (CM. PHC. BHIIIE):

9.B sueiiky D3 BBeem popmyiry. @opmyiiel B EXcel Bcerna HaumHaroTest co 3Haka =. Ajpeca
SYEeeK 3aMMChIBAIOT TOJIBKO JJAaTHHCKUMHU OykBamu. [Ipu BBoJie aipecoB siueek He BBOJUTE UX BPYUYHYIO,
a, HaOpaB 3HaK =, IIEJIKHUTE 110 HY’KHOM siueiike U ee aapec MOosIBUTCS B cTpoke ¢popmyi. Mrak, BBenute
B stueiiky D3 popmyny =B3*C3. HaxxmuTte knaBuury Enter. /1y Toro 4ro0bl IpoI0JIKUTh BHIYUCICHNUS,
ckonupyem (hopMyiy: ycTaHOBHTE Kypcop B stueiiky D3 u mpoTsHuTE Mapkep aBTO3alOJIHEHUS 10
sueiiku D8.




A | B | ¢ | D |
1 |Mokynka gpykToE
2 Bec QEHEJJJTCTDHMDETI:
3 | Abnorn 2,3*________5}__,@5253*63 ]
4 | Mpywm 41 g9
5 |BuHorpag 0o 75
G |[ChnMER 22 G0
7 |AbpuEoCE 35 95
3 |BuwHA 15 65
g

A | B | ¢ | D |
1 |Mokynka dpykToE
2 Bec Llena CTOMMOCTE
3 | Abmorn 23 a0.5 116,14
4 | Mpywm 41 e, aB4 9
5 |BuHorpag o4 75 B 5
E [Cnueel 2.2 G0 132
7 |ABpMkochH a5 05 4325
o |BuwHA 15 76,50 114,75
[

10. ITonmpoOyiiTe u3MeHuTh nanubie B siueiikax B u C. Ilepecuer 3Hauenuit B cronbne D
MIPOU30MAET ABTOMATHYECKH.

11.Beigenure nanubie B cton6max C u D. HaznaubTe uM neHexHbI popMmaT, HakKaB Ha KHOTIKY

& .
152 «JlenexHsbIit popMaT» Ha TaHETH UHCTPYMEHTOB DopMaTHpoBaHUE.
12. Beinenure stueiiku A1:D1. PasmectuTe 3arojloBOK MO MEHTPY O3THUX SUCEK C TTOMOIIBIO

xronku | 2 | manemm nHCcTpymMeHTOB DopmaTupoBaHue.
13. Beienure Bce sU€HKU C JAaHHBIMH U C TOMOIIBIO KHOTIKH H - Beinonnure

oOpamiieHue TaOIHIIBL.

14. B sueiiky A9 BBeaute cioBo Mtoro. Pazmectute ero mo nentpy saeek A9:C9
15. YcranoBute Kypcop B stueiiky D9 u BeMHCIUTE CyMMY BBIIIECTOSIINX STYEEK C MTOMOIIBIO

KHOTKH -2~
16. HTor noimkeH moy4uThCsl, IPUMEPHO, TAKUM:
A | B | ¢ | o]
1 MNokynka ppykToB
2 Bec llena Cmoumocme
3 |Abnorn 23| 5050p. 116,15p.
4 |Mpywm 410 85 00p. 364 0.
5 |BuHorpag 09 7500p. B¢ A0p.
B |[Cnuesl 22| 6000p. 132 00p.
7 |AbBpHkocel 35 5500p 332 Adp.
5 |[BuwHa 15 7650p. 114 75p.
9 Hroro 1127 ,80p.
10

17. Odopmienne mpudproB anamornyno Word. Beigenure 3aronoBku
MONTYKUPHBIMHAYEPTAHUEM.

3ananue 3. CaMoOCTOSITEILHO 3aNI0JTHUTH TA0JIUILY

1. Bsenure nannsie Ha Jlucre 3



A B C B E F ]
LleHa,

1 |HawmeHoBanwe  |Konn4ecTBo v Cymma |[HAC HCI Toro

2 |Wokonag, 3 26

3 |KoHgeTkl 1,2 150

4 |Cok 4 32

5 |WamnaHckoe 5 155

£ |MopoxeHoe 2 56

7 [HBnokn 1,2 =iz

8 |MaHgapuHEl 2 85

9 |BaHaHbl 35 37

10 Mroro:
| 11 ]
2. BrinonauTe oOpamiieHne, 3aJIMBKY U BEHIPABHUBAHHUE HY)KHBIX STYCCK.
3. PaccuuraiitTe mycTbie 110JIA 110 CIIEYIOLUM IIpaBUiIam
° CyMMa cuuTaeTcsi Kak Npou3BEACHUE KOJIMUECTBA TOBAapa Ha €ro LIEHY
o HJIC cuuraercs kak 18% ot cymmbl
. HCII (nanor ¢ nponax) cuntaercs kak 5% ot cymmsl ¢ HIC
. Hroro — cnoxxenue cymmbl, HIIC u HCII
4, [Tepeumenyiite Jlucm 3 B8 Hanozu (BbleIUB €r0 JBOMHBIM IIETYKOM JIEBOU KIIABUIIH

MBIIIIH )

5. CoxpanuTe (aitn ¢ KOHTPOJIBLHON pabOTOM.

JlabopaTopnasi pa6ora Nel3
Co3naHue 1 pacyeT npaiic-jucra

Coznmaiite Ilpaiic-nucm Ha TPOAYKIMIO, BBITyCKaeMyl HekoTopoil dupmoit. Ipait-
Jucm JOJDKEH COZiepkKaThb HE MEHee YeThIpeX CTOJIOIOB: HAMMEHOBAaHUE TOBApa, II€HA B YCIOBHBIX
eauHuIax (y.e.), ieHa B pyOJIsiX, MUHUMaJbHBINA pa3Mep napTuu (mpoaax). B tabmune 101%KHO ObITh
HE MEHEE JECSATH CTPOK.

OTnenpHOM CTPOKOH JOHKEH OBITh BBIICNICH TEKYIIUN KypC y.e.

CrouMocTh TOBapa B YCIOBHBIX €IUHHMIIAX JOJDKHA MEPEeCUUTHIBATBCA B pyOau 1o
COOTBETCTBYIOIIEH (OpMyJie CO CCHUIKOM Ha TEKYIIU KypC y.e.

[Ipu co3manum TaOMUIBl JKeJIaTelNbHO HCIIONB30BaTh CHUCKU. Hampumep, crnmcok
HaVMEHOBAHUM TOBAPOB, CIUCOK ITPOU3BOAUTEINIECH U T.II.

Otdopmarupyiire Ilpaiic-nucm. C NOMOLIBIO NPEIBAPUTEIBHOTO MPOCMOTPA OLEHHUTE €ro
pacrosoKeHUe Ha JUCTE U BHECUTE HEOOXO0IMMbIe KOPPEKTUBbI. CaMOCTOSATENBHO CO3/IaliTe BEPXHUI
U HIKHUM KOJIOHTUTYNbl. B KadecTBe BEPXHETO KOJOHTUTYJIA MCIOIb3YHTE HANMMEHOBAaHUE
nabopaTopHoil pabOThl, a B KauyecTBE HIDKHEro - (DaMUIINIO, MMs, OTYECTBO M TEKYILYIO JaTy.
[lepeumenyiite paboumii nucT, Ha KoTopoM pacnoiaraercs Ilpaiic-nucm. CoxpaHUTe BHECEHHbBIE
M3MEHEHUs B (pailyie Ha JUCKeE.

Hwnxe npuBoautces npumep npaiic-iucra Ha ToBapsl, npeiaraemsie AO "Kynu-IIponaii”.

Puc. 2. [Ipumep npaiic-nmucra



A B e D E F
1 fIpatic-nucm Kynu-fipodai
2 Kypc 1 y.e. = 34,48 pyo.
3 [Ne Haumenoeanue Lena ux. napmuAfipouzeodument
4 |n‘n pyo. y.E.
5 1] Y HHYTORMTENE fokymedToE | 12935 00 375 15|11 wryka Bepxrui Bonodék
B 2|Namna HacTonkHaA 238,00 69011 wryka M#eeck
7 3| Tetpage obwan 12,45 036110 wryk F.ocTpoma
5 A Pyyka Wwapukoean 35,00 10211 ynakoeka  |Mockea
5 Sl ¥HuuTokuTene nokymedToe | 15345 00 245 D41 wryka Tuneug
10 E|Namna HacTonkHaA 240,00 9861 wryka BepxHuid Bono4ék
11 7| Tetpage obwan 14 90 043110 wryk H#eeck
12 S| Py4ka wapukoean k5 75 1.99]10 wryk FocTpoma
13 9| ¥HuuTokuTene nokymedToe | 13678 00 396 B9 wryka Mockea
14 Ol Namna HacTonkHaA S45 00 15 34]1 wryka Tuneug
BapuanTsl 3a1aHnii U1 CO34aHUS IPANC-JINCTOB.
1. CrtpoutenbHble MaTEpHAIIbI.
2. Kannensipckue ToBapsl.
3. ABTOMOOUIIH.
4. ABTO3aM4acTH.
5. Kommiekryromue 9BM.
6. Kuamxubii Marazus. Xya0KeCTBEHHbIC KHUTH.
7. Kuwxupiii MarazuH. TeXHUUECKHE KHUTH.
8. [TponoBOIBCTBEHHBIE TOBAPHI.
9. DNEKTPOTEXHUUECKOE 000PYIOBAHHE.
10. X03sIICTBEHHO-OBITOBBIE TOBAPHI.
JlabopaTopnas padora Neld
Buanl pynkunii MS EXxcel. Ucnonb3osanne pynxumii MS Excel.
3aganue Nel
3anoMHUTH TabIUILy O 00pa3Ily, paCCYUTATh BO3PACT KaXKAOTO.
BoinoJsiHeHue:
1. 3anonHuTh Tabmuuy no obpasuy. B C2:CI1 ormeruts (opmar Bpemsa (cnasnas —
Yucno
- 1ara)
A B C D
. [ s ]
2 | 1 [MsaHoB UN.W. 12.09.1999
3 2 |lMetpos ILI1. 13.12.1998
4 | 3 |Cupgopos C.C. 05.02.1999
5 | 4 [Makcumos M.M. | 15.09.1997
6 5 |[AHgpees A.A. 16.03.1997
7 | 6 |[Masnos LI 11.01.2000
8 | 7 |[KRynpunx C.B. 13.07.1999
9 | 8 |AnTtoHos 1. 18.09.1998
10 | 9 |benos B.U 29.02.1999
11 10 |cBoe ®U1O 18.03.1996

-

2. B D2 seemure Gpopmyny: =(T'OA(CEIOAHA()-C2)-1900)

Ota ¢opmyna OyIeT BBIUMCIATH BCETJa MPaBHIbHOE KOJIWYECTBO IOJHBIX JIET YeJIOBEKa, T.K.

st Beramciienns: ucnonb3yercs pynkmus CEIOJIHS, kotopas B KaKIplii KOHKPETHBIH MOMEHT
BPEMEHH HCMOIb3yeT TeKymlyto nary. (Tabmuia Owuma cocraBneHa 01.10.2015, npu wucnonb3oBaHUU
aTOTO MpuMepa moszxe 5.12.2015 6ynyt ZPYTHCJIaHHBICE croibie C)



3. IIporsinute 3Hauenus Ha C2:C11

4, 3anosHuTe TabIMILy [IBETOM
Hror:
A B C D

| e | [
2 1 |MBaHoB WU.W. 12.09.1999 16
3 | 2 |Netpos .M. 13.12.1998 16
4 3 |Cwupopos C.C. 05.02.1999 16
5 4 |Makcumos M.M. | 15.09.1997 18
6 5 |AHppeesAA. 16.03.1997 18
7 6 |MasnosM.M. 11.01.2000 15
8 7 |Kynpun C.B. 13.07.1999 16
9 | 8 |AntoHoB .1. 18.09.1998 17
10| 9 |BenosB.M 27.02.1999 16
11 | 10 |[csoe ®MO 18.03.1996 19
19

Brinmosnenmne:

1. 3amnoyiHuTE Ta6m/1uy AHAJIOTMYHO KapTHUHKC. 3anogHuTe OBCTOM

2. TlocuuTaiite no popmyiie 3Ha4eHne M
A 8 C 0 E

> m=hw/2ncc
; Ih [ te o]
4 2 8 3 0,283086
5 5 6 9
6 6 9 5
7 ] 4 8
8 8 38 6
9 3 Bl 7
10 4 5 el
i1 5 6 2
Hror:

A 8 C D E

o | 3

1
> m=hw/2ncc
. La el e [m]
4 2 | 8 3 | 0283086
S 5 6 9 0,058976
] 6 9 5 0,343%49
7 9 | a4 3 0,08957
8 8 | 8 6 '0,283086
9 3 9 7__| 0087742
10 4 5 2 0,039317
i1 5 6 2 1,154268
3aoanue Ne3

CamocrostensHo opopMuTh Tabmumy uist BeraucieHust Gopmynsr: v=UIR/T - ckopocTb mpu
IBKeHNH 1o okpyxkHocTu. He menee 10 mynkroB. TaGnuiry 3armoHUTE IBETOM.

JlaGopaTopHas padora Nel5

HNurepdeiic Access. OcHoBHBIE d1eMeHThI HHTep(Peiica, 001acTh 3a/1a4 npodeccuoHATbHO
HANPaBJIEHHOCTH.

4



ba3za pannbix (BJl) — 5TO0 XpaHWIMIIE JaHHBIX O HEKOTOPOM TIpeAMETHON o01acTH,
OpraHU30BaHHOE B BUJIE CIICIMATILHON CTPYKTYphl. CrucTemMa ynpasjeHus 6a3oi nanubix (CYB/) —
3TO mporpaMMmHoe obecrnieuenue s padbotel ¢ bJ]. OxgHoli u3 Haubomnee nonynsapasix CYB]] sBnsercs
nporpamma Microsoft Access.

PessinmonHast 6aza JaHHBIX — 3TO HAOOP MPOCTHIX TAOIHIL, MEKAY KOTOPBIMU YCTaHOBIICHBI
CBSI3M (OTHOLIEHUS ) C TOMOILBIO YUCTIOBBIX KJIH04ei (ko0B). Kittou —3To mose uinum KoMOUHAIUS OJIEH,
OJTHO3HAYHO ompeesstonias 3anuck. Tadbmumsl B B/l cocToar u3 crpok u cronbios. Kaxnas crpoka
TaOJIUILIBI — ATO 3aMUCh, cTONIOEI — moJie. Kaxknoe mose umeeT ums, TUI (CUMBOJIbHBIH, YUCTIOBOH U Ap.)
U 3HaYCHHUE.

Ces3u Mexay TadaMuamMmm:

1. Onua K ogHOMY («1-1») — OHO 3amKCcHU B TIEPBOI TaOIMIIE COOTBETCTBYET POBHO OJ/IHA
3aIUCh BO BTOPOM.

2. Opun ko MHOTUM («1-») — OJIHOM 3amucH B MEPBOW TaOJIMIIE COOTBETCTBYET CKOJIBKO
YrOJHO 3amuceil BO BTOPOH.

3. MHorue Ko MHOTHM («-») — OJJHOH 3alucH B MEPBOIl TaOJIUIIE COOTBETCTBYET CKOJIBKO

YTOJIHO 3aIlucell BO BTOPOii, U HA000POT.

Hopmanu3anus — 310 pa3paboTrka Takor cTpykTypsl B/, B KOTOpOii HET M30BITOUHBIX TAHHBIX
U CBSI3€H.

ITpaBuiia HOpManu3aLuu:

1. JIro60e nosie 10KHO ObITh aTOMAPHBIM (HEACTUMBIM).
damunua n umsa damunusa Uma
WBa p — ViBaHoB MNetp
Met H MNeTpos NeaH
2. He JOJIZKHO OLITH noneﬁ, KOTOPELIC 0003HaYaI0T pa3jiIndHbIC BUABI OAHOTO U TOI'O K€,
Halpumep, TOBapoOB.
oo 1
Fog | BaHaHbl Fon Toﬁ:aia Kon-so | | Koa | ToBap
2006 | 32 1 |Bb
oo o mp(2006| 1200 | |— Ka“a”"'
2007| 2 | 1500 il

3. JIro6oe mome JOJIDKHO 3aBHUCETH TOJIBKO OT KJIFO4a.

TOBaprJ Kog | HassaHme

1 MonuTop

3aBWUCUT He TONbKO
OT Ha3BaHNA Toaapa!

2 | BuHuecTep - npanc-nucT

4. He nomxHOo OBITH MOI€H, KOTOPBIE MOTYT OBITH HAHACHBI C TOMOIIBI0 OCTABHBIX.
Kog | Toeap |LUeHa3aTtoHHy | Kon-Bo, TOHH CTgumogTb
1 | BaHaHkI 1200 10 12000
2 | Kusu 1500 20 30000

HNupexce — 310 BcioMoratenbHasi Tabuuia, KoTopas npeqHa3HayeHa Juis ObICTPOro MOUCKa B
OCHOBHOM Ta0JuIle IO BEIOpAaHHOMY CTOJIOITY.

2 Co3nanue CTPYKTYpbI 0a3bl JaHHBIX « ToBap»

Onucanne mnpeaMeTHoll o0JjacTu. Mara3uHy KOMIBIOTEPHOW TEXHUKHM HEOOXOIUMO
aBTOMAaTHU3MPOBATh MIPOLIECCHI TPOJAYKU U MIOCTABKH TOBAPOB OT MOCTABIIUKOB. J{JIsl TOCTHXKEHUS TOM
eI TOCTOSIHHO TpedyeTrcs paboTtath ¢ wuH(popManueil 00 HMEIMXCs ToBapax, 3aKasax,

4



MOCTABIIMKAX U O MOCTABIAEMONW MU HOMEHKIIAType TOBAapOB, KIMEHTaX U COTpynHUKaX. [lomoOHbIe
CBEICHMSI COJEpKATCs B HAKJIATHBIX, OJaHKaxX 3aKa3oB, yekax. C TOuku 3peHus nonb3oBarens bJ]
JopKHA 00pabaThiBaTh 3TH JOKYMEHTHI. bosee peTanbHbli aHAIM3 MPEeIMETHON 001acTH MpHUBEN K
ctpykrype b]l «ToBap», nzo0paxeHHoi Ha pUCyHKeE 1.

CoTpyaHWkw
. i KoaCotpyaHuka - e
DaMuanA - a
MA B KoalNocTaewmea 7
OTyecreo L HazeaHuellocTaeLLnKa
JomKHO TS 0 MpeacraeutensllocTaewmea
3akasbl Adpec OBpawarseca
¥ Kop3akaza JomalHuiiTenedioH KoHTakTHeliiTene goH
KoaCoTpyaHuka =3 JNataPoxgeHua - Agpec
KoaToeapa —
HataPazmeLleHna
AatallcnonHeHna Tosape
KoaknueHta g KoaToeapa
Koalocraeku
HaumeHoeanneToeapa
TexHUYecKne XapakTepucTUKK
OnucaHne MNocTaeka
KnnenTsl WM3oBpaxkeHue : 7 koanocraeku
# Kog CTOMMOCTE 33Ky KN Koarocraewmka
ulile] Hanuune fatallocraeku
Anpec Kaon-eo
Tenegon CronmocTelNpogadn

Pucynok 1 — Crpykrypa B/l «Tosap»

Cosnmaaum BJ Tosap.acedb 8 CYBJI Microsoft Access 2010.

2.1 3amycTum MS Accecss 2010:

ITyck -> Bee mporpammsl -> Microsoft Office -> Microsoft Access 2010.

Bribupaem nynkt «Co3nath» u nanee «Hosas 6a3za manubix» (Illar 1 nHa pucynke 2). B momne

«VIms daitnay Beoaum «Tosap» (Illar 2). Cnpasa ot nois «Mms aiina» HaxkmeM 3HAauOK =
OTKpOETCS TUaJlor coXpaHeHusl (paiisa, B KOTOPOM ClIelyeT BbIOpaTh CBOIO JMUHYIO MANKy U yKa3aTb
uMs coxpansemoro Qaiina. Pacmmpenue umenn Qaiina 6yzaer nobasneno aBtromatuuecku (Ilar 3).
Hogsas bJI umenem Toap cozmaercs mocie Haxxatus kHonku Co3nate (LLar 4).



Mout watnom
Unabapaa LIAF 2

Wadnom Office.c..  Nowce wassonon &

- = CABM\Mpaacxernne,
4 J /J [lar4

AaMEaCTRaTIAGI  ASMWIACTPARODA. .
e — NOALeDKEA

Pucynok 2 — Hauano pa6otsl ¢ BJ] «ToBap»
2.2 Co3nanme Ta0auubl «3aKa3bby

e X
COPpODE @ gt Jamen

'wc_dr_:\nue-u N

T8 0OLKTM ACC... (7 & | ) TeGawind
P Hag
2 1%

A Mowox

Pucynoxk 3 — Bxnazaka [Tons u kHonka Pexxum

C nomorsio kHOnKU Pexxum Beioepem pexum Koncrpykrop. [losiBUTCS OKHO 4711 BBOJA UMEHU
tabmuibl. HazoBem Tabnuiy 3akassl. HoBoe mosne go0aBisieTcs MyTeM BBOJIa €r0 UMEHH B CBOOOIHYIO
sraeriky ctonora Umst mostst (Pucynok 4). Coznaem none «Kon3akasay tumna — UucinoBoi. ITo KITroueBoe

[ ¥ Knwueeoe none

MOJIE — CO3JAETCA MO HAXKATUIO KHOIIKH l B okne «CBoiicTBa mossi» BeiOupaem: Pazmep
moJis — 1esoe (T.K. HoMep MOXKeT OBITh ompenesieH BHEe cuctembl), [loanuce — Homep n/m (9Ta 3amuck
Oynet BugHa ipu padote ¢ b/l BMmecto Kon3akasza).



P— [ ———

OBap : 6332 Aaxnbix (Access 8601 ¢ re8awanm

o
1, = .
- = b
Pexnm VE ‘ i e Crpasnus Vingeec  CO303Te M3KDOCH  TEpEnVes0naTs CXEM3  F3SHCHMDCTH
. I i riahs, rd oabal e coohcmn Aok * W YAANMTS MAKPOE Ao ofuexioe
Pemmin Cepanc Moaziam nin eputs Cofanan nonel, sanucesi v 1adany Consn
Bee obvektu Acc.. (&) « [ - : . x '
| Nouce.. A Wme nona Tun faHHBIX Onucatie -
¥* Koa3axasa Yucnoson =

Tabanus a
= |

Usnoe

_Pain!lﬁ_ nona

DopuaT O -

WICN0 AECATMMMLR 3HAKOB  ABTO. e
Noamecs, _Homep n/n \/

MoANRCE T0AA & POpME, TTPK CICYTCTEWN ASRHOTO
INFHNHSA T KASICTRE NOFWCH SYAET WINDMMIOREND
WMR NORA, JLNA NOMYUSHHA CNPBELM MO NOAMCAM

3H3UEHNE NO YMONUAHND |
YINOBHE Ha IHAeHIE

Coobuyenne 06 owwbxe : : noned naxowite knasmuy F1,
OGAsatensHoe none L L S ——

WHQexopogaHHOE none, JA3 [CoBnagesna we AQ""".'.“.‘?W!V

Cvaprrer Y —

Bupaesnesnie 1eccsa Ofiwee

Koscipystop, F6 = nepesmoverie okok, Fl » (rpaska, | Mum Lock | B3 @ G/

Pucynok 4 — Co3nanue nosei Tabnuiibl 3akasbl

Co3maeM ocTaiibHBIC TIOJS TAOTHUITBI «3aKa3bl» (CM. PHCYHOK 1).

KunroueBoe none. Pazmep nmonst —Lenoe.

[Moamucs — Homep mi/m.

KonCotpynHuka

Yucnoson

Pasmep mons — llenmoe. 3nayenue no ymomyaHuto — 0. OOs3arenbHoe mnoie — Jla.
Nunexcuposannoe nose —/a (Jomyckatorcs coBmaieHus ).

KonTosapa

TekcToBbIi

Pasmep monst — 50. Ilognuces — Kon toBapa. MunexcupoBannoe none —/la (Homyckarorcs
conagenust). Cxatue FOuukon — Her.

JlaraPa3menienust

Hata/Bpems

Kpatkuit popmar nmatel. Macka BBoga: 00.00.0000;0; . Ilogmuce — Jlata momayu 3asiBKH.
WNunexcuposannoe nose — Jla (JlomyckaroTcst CoBIaaeHus).

HarallcnonHenus

Hata/Bpems

Kpatkwuit popmat natsl. Macka sBoga: 00.00.0000;0; . IToanucs — [lata goctaBki.

KonKnnenrta

Yucnosou

Pazmep nonst — [enoe. 3nauenue mo ymorganuio — 0.

2.3 Co3nanue octaiabHbIx Ta0auubl bl «ToBap»

Brioupaem: Brimanka Co3nanue -> kHomnka Tabmuna. Pexum — KoHncTpykTop.

Tabmuua Kinuents

Tao6muua ITocraBka

Ta6muua I[NocTaBmumk

Ta6muma CoTpyHUKN

3ameTkH [Tome [Tycteie ctpoku — Het. Cxxatne FOnukon — Her.
MEMO

Tabmuua ToBapsl



2.3 YcraHoBJIeHHe CBsi3ell Mexay Ta0JnmamMu

CBs13b BO3MOXKHA MEXKY TaOIHUIIAMHU, Y KOTOPBIX UMEIOTCS MOJIsl C OJJUHAKOBBIMU 3HAUYEHUSMHU.
[Tepen ycTraHOBKOH CBsi3el COXpaHHUTE W 3aKpPOHTE BCE TAOJMWIBI, WHAYEC BO3MOXKHO TOSIBIICHUE
coo01IeHus1 00 UCTIOIB30BAaHUU TAOIHIIBI APYTUM TOJIH30BATEIIEM.

Jlyist ycTaHOBIIGHUS CBSI3€H HY)KHO TIEpEHTH Ha BKIAAKy «PadoTa ¢ 6a3aMu JaHHBIX)» U BBIOPATh
HHCTpyMeHT «Cxema gaHHbIX». OTKpoeTcs okHO Jlo0aBjieHue Tad bl (PUCYHOK 5), B KOTOPOM, C
MOMOIIBI0 KHOTIKK J|00aBUTh, HAJIO BRIOPATh BCE MIECTh TAOIUII.

loBaeneHwne TabaMubl @i_ﬁj

o e,

{ Tabnuugl ’3anpoct.| |TEﬁJ‘IHLI,hI 1 3EII'Ip0ChI|

2aKazkl
KnHeHTEl
MNocTaeka
MNoCTaBLMK
CoTpyaHHEN
ToBapsl

- =y

Pucynok 5 — JloGaBienue TabiuIl B CXeMY JaHHBIX

[Tocie 3akperTsi okHa JloOaBneHWe TaONMIBI CTAHOBHUTCS aKTHBHBIM OKHO CXeMa JTaHHBIX.
Pacrionoxkure Tabmuipl Kak mokaszaHo Ha pucyHke 1 (ans ymo6cerBa). CBA3M MeXIy TabmuuaMu
YCTaHABIIMBAIOTCS MYyTEM IMEPETACKUBAHUS MBIIIBIO TOJS U3 OJHON TAOIHIIBI HA COOTBETCTBYIOIICE
nosie ipyroi Tabmuisl. [Ipu ycTaHOBKe CBS3H MOSIBISIETCS OKHO (PUCYHOK 6), B KOTOPOM MOKHO 33]1aTh
napameTpsl co3naBaeMon cBsi3u. [locie yero Haxath KHOTIKY C031aTh.

r

— N N
VsmeHeHve cenzeit m

A

Tabauua/zanpoc: CeszaHHas Tabnuua/3anpoc: [ oK ]
CoTpyaHuku v [36KaSbl o ]
[ OTMeHa ]
Kop,COpr,u,HMKaEl KRoaCotpygHuka 4
‘*:;‘ [ 06beauHeHue. .. ]
[ Hoeoe.. ]

TWN OTHOLUEHUA: OAWNH-KO-MHOTHM

Pucynox 6 — Hactpoiika cBsizu Mex1y TaOauaMu

Kax npaBwiio, o;1HO 13 ToJiel B CBA3aHHBIX TaOIUIIAX UMEET YHUKAIbHBIC 3HAUCHUSI. DTO MOXKET
OBITH KIIIOYEBOE T0JIC WIIH TI0JIe, U1 KOTOPOTO CBOMCTBO MHAEKCHpOBaHHOE TT0JIe MMeeT 3HaueHue Jla
(coBmaseHus He nomyckaroTcs). Tabmuia, copepikaiias yHHUKaJbHOE TOJie, Ha3bIBaeTCs 0a30Boii, a
BTOpas TabuIa — NOAYMHEHHOM. B paccmarpuBaemoii cBsi3u Ha prcyHKe 6 0a30BO¥ ABIIsIETCS TabIUIIa
CoTpynHukH, a MOAYMHEHHON — Tabnuia 3aka3sl. [locKonbKy 0/1HOM 3amucu B 6a30BOM Ta0IHIIE MOKET
COOTBETCTBOBATh HECKOJIbKUM 3amluceil B MOJUMHEHHOM, TO THUI OTHOILIEHUS SIBISETCA «OJMH-KO-
MHOTHUM.

3ananue 1. YcTraHOBUTE BCE CBS3M MEXAy TaOIUIIaMH, KaK MOKa3aHO Ha pUCYHKE 1. 3ameTum,
4TO eC/IM Kakas-1ubo Tabmuia omuO0YHO (MOBTOPHO) BKIIOUEHA B CXEMY JaHHBIX, HYXKHO YAalUTh
CBSI3U JIPYTUX TAOJIUI] ¢ HEH U BHIMOJHUTE KoMaHay CKpbITh Tadauny. [locne sroro Tabnuma Oyaer
yZaJieHa U3 CXEMBbI JIaHHbIX.



JladopaTopHas padora Nel6
PeasiumonHble 0a3bl JAHHBIX U UX IVIAHUPOBaHUeE (MPOodecCHOHAIBLHOH HATIPABJIEHHOCTH)

3agaHue: cosmars penAUMOHHYHO 0asy gaHHBIX «lIpoleccopbl» B OIEPaMOHHON
cucreme Windows ¢ momomsro CYBJI Microsoft Access.

Nen/n | Haseanue Yacmoma | I'o0 ewinycka | Hanuuue Catim

npoyeccopa HECKOJIbKUX npou%odumeﬂﬂ

sa0ep

1 Intel Pentium 266 20.091993 Her www.intel.com
2 AMD Duron 1300 09.09.1999 Her www.amd.com
3 Intel Pentium 4 3200 04.10.2000 Her www.intel.com
4 AMD Athlon X2 | 3200 03.06.2005 Ha www.amd.com
5 Intel Core 2 Quad | 2900 18.01.2008 Ja www.intel.com

1. omepanuonnoit cucreme Windows sanycture CYBJl Microsoft Access [/Iyck — Bce

npozpammsl — Microsoft Office - Microsoft Access].

[Ipexxne Bcero, HEOOXOAMMO OINPEAETUTh CTPYKTYpy O0asbl [JaHHBIX, T.€. ONPEICIIUTH
KOJINYECTBO IOJICH, X Ha3BaHMS M TUIBI JaHHBIX, B HUX XpaHsaumxcs. ba3a nanueix «lIpoueccops»

OyzeT comepiKaTh CIEAYIONIHE TOJIS:
Ne n/n (CUETYHK) — IEPBUYHBIN KIIIOY, OJTHO3HAYHO HICHTU(DUIIUPYIOUINI 3aIUCh.

Has3zeanue npoyeccopa (TEKCTOBBIN) — COAEPKUT Ha3BaHHUE MPOLIECCOPA.

Yacmoma (YUCIIOBON) — COACPIKUT YaCTOTY IpoIieccopa.
T'00 svinycka (nata/BpeMs) — COIEPIKUT TOJ] BBIITYCKa MPOIECcopa.

Hanuuue neckonvkux si0ep (TOTUYECKHI) — MPUHUMAET 3HAYCHHUE /Ja (Ba WIIM YETHIPE SApa)

unu 3Hauenue Hem (0HO SpO).

Caiim npouseooumers (TUMEPCCHUIKA) — COAEPIKUT CCHIIIKY Ha CaliT MPOU3BOIUTENS ITpoIieccopa

B MHTEpHETE.
2. B mosBHBLIEMCS JMAJOrOBOM OKHE INENKHYTh IO KHomke Ilapamempur Access. B

IOABHUBIIEMCA JUAJIOTOBOM OKHE BBI6paTI) ITYHKT Ocnosnule.

B texcroBoM none Pabouuii kamanoz: BBECTH MyTh K co3jaBaeMoii 6a3e gaHHbIX. Ll{enkHyTs mo
kHonke OK.
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3. Coszmats B CYB]] Microsoft Access HoByr0 6a3y JaHHBIX ¢ TIOMOIIBI0 KoMaH bl [ Coz0amb
— Hosas 6asa oannvix).

B mosiBUBIIEMCS THAIOTOBOM OKHE B TEKCTOBOM ToJie Mms ¢haiina: IPUCBOUTE (ailiry Oa3sl
nanabix uMs [Ipoueccopsi.accdb.

[]g![IeJ'IKHyTB o kHornke Cozdamo.
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4. B oxue Ilpoyeccopul: 6aza oanuwix BBecTH KoMaHay [Peoxcum - Koncmpykmop). BBectn
uMeHa 1oiedl 0a3el HaHHBIX B crojidoie Mwmsa noas. B cromoue Tunm OanHbix € TIOMOIIBIO
PaCKpPBIBAIOIIETOCS CITUCKA JJIsT KYKIOTO TOJISI YCTAHOBUTH TPEeOyeMBbIil THUIT JaHHBIX.

Ecmu »T0 HEoOXomMMO B HIKHEW 4YacTH OKHA BBECTH KOPPEKTHBBI B CBOMCTBA TOJA (B
okHe Ceoticmea nous).
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5. Jlost coxpaHeHus Tabnuibl BBeCcTH KoMaHay [ @atin — Coxpanumo.

6. ITocne cozmanusi TabnuIbl ee UMs J00aBIseTCsl B OKHO 0a3bl IaHHBIX, U TAOJUILy MOYXKHO
JICTKO OTKPBITh JHOO B pekume Kouncmpykmop (xomanma [Pexcum - Kowcmpykmop]) nubo B
pexume Tabauya (komanaa [Pexcum — Peacum Tabnuyal).

Pexum Tabauya mo3BosIeT TPOCMATPUBATh U U3MEHSITH CTPYKTYPY TaOJUIIBI, @ TAK)KE BBOJUTH
Y pelaKTUPOBATh JaHHBIC.

7. Jlns mpocMoTpa CTPYKTypbl TaOmuibl B OkHe 0Oas3wel gaHHbIXx «[Iporeccope»  Ha
BKIIagKe Tabauybl NBaXKIbI MIETKHYTh Ha 3Hauke Tabnuya 1. [TosBUTCS OKHO TaOIHUIIBL.

[Alfd 2 - <l

Sunn Taaemas Congtene Brewsine sanmee Fatora ¢ Sanaam Sanmae Noas Tatamus
'@")‘ A ( 41 ne sesoncramne f Buaraerne + ~.] . T Mrorm f‘] <3 Calion 06
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. 4 ) g wes X = B9 Aonsssutesans % Bubpars -
Fe st Ly dep comemy : Coprupooes n Qumatp O Madmu
| Bee ofuenru Access < | ) TaGmmg . :
| roune. P NN/A - Hussswnen - “actota - Foassinytx - Hanwees we - Cailty npown -  Weaxsume dan doBaetenus -
| Tafinmum 2z ||* (N2)
| Z0 Tasmegat

BBon nmanHbix B Tabnuiy 0a3bl JaHHBIX U MX PEJAKTUPOBAHHE MAJI0 Y€M OTIMYAETCS OT
AQHAJIOTUYHBIX JIEUCTBUHN B APYTUX O(UCHBIX MPUTIOKEHHSIX.

8. 3anonHuThL 6a3y JAAaHHBIX, IMTOCJICAOBATCIILHO BBOJA 3aIllUCH O ITPpOLECCOPax.

m S = PaGOTA C TAGAWAMY |
laesran Cospamme Erewsme Jammee PaBoTa ¢ E3taum Sarcsiy Noax Tatnmyga
E"/ “.] A r 41 no sospacramne U5 Buaenenne = A.‘ g = Wroem Lﬁ £
- — 3 Konuposay A1 No ybuearano P Bonasmmrensso = W Conpamre ¥ Opdorpasus -
Powoom | Scragems SwaeTp > Otnomnms Hadt
. - ; puMaT 0 £ " T PTUPOE ¥ ? pee ~N ™ * B,’lononmuc.\uno v ¥3
Pesina By oep ofuena . LOPTMROSEA M QAT Sanmee Hasl
| Bee obnexnw Access o« :l Tabnuual - D
Noute. yeol Nen/n « Haasawue npous - Yacrora - Toambinyow - Hanmme me - Cair npomoonmc - uu
| Tabrmuys Py 1 intel Pentium 266 20.09.1993 www.intel.com
=T Tebmmual 2 AMD Duron 1300 09.09.1999 www.amd.com
3 Intel Pentium 4 3200 04,10.2000 www.intel.com
4 AMD Athlon X2 3200 03.06.2005 4 www.amd.com
5 intel Core 2 Quad 2900 18.01.2008 v www.intel.com
* (N2) "

9. Coxpanuts 6a3y nauubix [DPaiin - Coxpanume]



JladopaTopHasi paGora Nel8

Kuroun, cBsi3u v nHaekcbl Tadaun. Co3iaHue U MCNOJIb30BAHHE 3alIPOCOB.
Teopernueckue cBeeHUS:
JIro6ass CYB/] mo3BOJISIET BHIMOIHAT YETHIPE MPOCTEUIIINE OTIEPALIUU C JAHHBIMHU:

o 0obasnsimeb B TAOIUILY OAHY WM HECKOJBKO 3aIHCeH;

. yoansamo U3 TaOJUIBI OJHY WIA HECKOJIBKO 3aIHCei;

. 00H06/15Mb 3HAYCHUS HEKOTOPBIX IOJICH B OJTHOM MM HECKOJBKUX 3aITUCSX;

. HAaxoO0ums OJTHY WJIM HECKOJIBKO 3aIUCEH, YIOBICTBOPSIIONINX 33JaHHOMY YCJIIOBHIO.

I[J'I}I BBITIOJIHEHUA J3TUX onepaunﬁ HCIIOJIB3YCTCAA MCXAHU3ZM  3dNpOCOoe. P C3yJIbTaTOM
BBIITOJIHCHHA 3allpOCOB  ABJIACTCA JII/160 0T06paHHOG 0 OHNPpCACICHHBIM KPUTCPHUAM MHOKCCTBO
3an1/1ce171, JIM00 U3MEHEHUS B Ta6n1/max. 3anpocm K 0aze (bOpMI/Ipy}OTCSI Ha CIiequaJbHO CO3JaHHOM AJIsA
3TOTO SA3bIKE, KOTOPBIA TaK M HA3BIBACTCS s3bIK cmpykmypuposannwix 3anpocos (SQL — Structured
Query Language).

ITops1oK BBIIOJIHEHUS:

Ortxkpoiite coznannyo Bamu panee 6a3y nanueix @upma u npoBeaute ee Mmoaupukanmro. Jis
3TOTO0, OTKpouTe Tabsuiy Compyonuxu 1 IPOBEIUTE €€ PeIaKTUPOBAHKE:

. ckonupyiite 3anuch ¢ pamunueit Opiosa Ha BockMyro. [lig storo Haxkmute [IKM Ha
3anmch, BeIOepuTe komanay Konuposars

T common U S

Kogcotp ~ | ®@amwawna - Mma - Otyecteo -
1 MeaHoB Cepre# Hpbesuy
HKnnAa HOHCTaHHMTHMHOBHA

= Co3pate 3anuce OB Banum PoMaHoOBMY

= YAAAWTE 3anKce OB MakcKm AnexcaHaposny

& BripesaTte HHO AHpped EBreHoeemMy
@mhpmmb KO Hukonak AHppeeBMy

@ Beraswe H Oner Maenoemy

I|_ BricoTa cTpokM...

3arem Haxkmute [IKM Ha 3Be3/104Ky B BOCEMOI cTpOKe U BbIOEpUTE KOMaHy BeraBuTh



E |I{ﬂ..!|.mTpv mamunma - KHma

n 1 MBaHoB Ceprei

. 2 OpnoBa HOnmA

. 3 PomaHoB Bagum

. 4 CysopoB Makcum

n 5 MapueHHo AHApei

n 6 BooBeHKD Huronaia
7 AdoHKMH Cner

Co30aTh 2aNKCE

=i
|a_if ¥AanuTe 3annce
& BelpesaTe

&3

Konwpogate

C L, BITAaBWTH > |

tC Bucota crpokw...

. BO BTOPOIl WJIM TPEeThe 3amucH (B 3aBUCUMOCTU OT Barrero nosna) usmeHuTe GpamMuinio
Ha CBOIO;
. BBEJIUTE HOBYIO 3allCh B pexume BBoJ MaHHBIX, A 3TOTO Ha JeHTe [71aHas BO

BKIIagke 3anucu BeiOeputre Komanmy Cozdams (komanma Cozdams OyleT akTUBHA TOJBKO TIpU

BBbIJICTICHHOM JTF000H CTpoKe TabauIb!)
TnasHas | Cospakne BHewHWe AaHHBE  PaBoTa C 633aMW AAHHEX | PexumTabmuun _
4 4 Bupesae Calibri u CEEEEE ] [ Welomn] Eiom
j 3 Konwposate I [ [ : l [ I “ =8 Coxparute o Opdorpadus

Bm”“’ j GopMaT Na oSpasuy @G--@ E_"E @] 05:::?“ X Yaanmts ¥ §Aononumulw'o g

Eydep o6mera Wpugr E] Texar RTF -

Pe3synbrar:

2 coteymmman

[ woncomp - | ®amnann - s - - A . ¢ - Anpet + Aatapomae - 3apaboties » | SO0+ INEKTPONMIN DONT -,
o 1 Mianon Copted Wpeikinu Anparron ASLR1567  yaKavepedeanid 06001987 57000008 Ivanov@mail.ne
> 2 Oprosa Knus WA T O B prpearop  BRIMEBAM  ya Npetiin, 10 Q10n1588 50000000 orknaFmati g
e 1 Passce Haginw Somantmme Munngmep AWMEHAMO! g Marsmeen 40 1M e e romancy el iy
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Co3paiite 3ampoc, B KOTOPOM MOYKHO TPOCMOTPETH TelIe(OHBI COTPYIHUKOB.
Jnis co3anus 3ampoca BBIOJHUTE KOMaHy: BKIajka jJeHThl Co3nanue — Mactep 3ampocoB

— IIpocroi 3ampoc.
h‘y, Faamear @ Diruswe dannme  Folora T hetaun ameess

Om 0 & Ba E‘%m“‘:“.::““g U-‘i""“‘"" 1 (A&

| Teflamps Wakaonw  Crweep  Kostrpy Keectpyerap  Oywet 1| Macres
TGN ShareFuet - nawg Broue mam“’-

Tiok TR0 MM -

il

5 corppamine : Trstius
EITRENT

T0 wamere | TaEmg
sawasnl
T3 sasacw: ratienia

B nosiBuBIIEMCS 1MAIOTOBOM OKHE yKaxxuTe Tabuuiy CoTpyaHUKH U BeIOepuTe moist Damumms,
Nwms, Tenepon. Haxxmute kaHonky [lanee.



CDSAEHME NpoCcTbiX 3anpocos

) Vi BeibepuTe nonA AnA sanpoca.

) | LonycKaeTcA BelBop HECKONEKMK TEBMML MM 38NPOCoE.

TabnWus! 1 3anpocs

TabnMuA: CoTPYaHMKK

JecTynHeie nons: BrifipaHHbIe nons:

Kog coTpyaHuka
OT4ecTED
JomsHocTs

dbamnma
WMa

[aTta pooenua
JapafoTHas Nnata
PoTo

SNEKTROHHEA NoHTa

: < Haszan I[ Oanee = ]” loToB0 ]

Benure ums 3anpoca - TenedoHsl - 1 HAKMUTE KHONKY ['0TOBO.

COBAEHME NpocTbiX 3anpocos

3apaiTe uMa 3anpoca:

’Teh’e@aaHbl

YKasaHbl Bce cBeieHus, HeobxoauMbie Ans CO3AaHMA 3anpoca C
NOMOLLBIO MACTEPa.
LanbHewme aeincTens:

(@ OTKpbITL 3aNPOC ANS NPOCMOTPA AGHHDIX.

(7) UsMeHnTb MaKeT 3anpoca.

Comes ] [<tma | i [ ]

[Tepen Bamu MOSIBUTCS 3ampoc, B KOTOPOM MOKHO MPOCMOTPETh Tele(OHBI COTPYIHHKOB.
OOpaTtuTe BHUMaHKE, YTO B 00JIACTH NIEPEX0/1a MOSBUIICS HOBBIN 00BEKT TenedoHbl, NKOHKa KOTOPOTO
OTJIMYAETCs OT UKOHKH TaOJIHII.

COTPYAHUKM % Damunma - Mma ~| TenedoH -
2] COTPYAHMER : TaBAWMLE WMeaHoB Ceprei B9182121567
I 3 Tenedons I Opnoea Honua 89894938474
™ PomaHoB Baamm 89883467464
KNHMEHTRI -
B wnversi: Tabnnua Cyeopos Makcum 89184857634
MapueHKo Anppei 89887765265
3aKasbl # i
BooeeHKO Huronawu 29894289642
E BEKEBH:TEEHHLI,E
AbOHKMH Oner 89641414100
Opnoea Lo E] 89894938474
HapnyxuHa EBreHmna 89885188592

*

C IIOMOIIIBIO KOHcmpmeopa CO3,Z[3.I\/'ITC 3arpocC Adpeca KIIUEHmOoe6. I[JBI 3TOI'0 BBIIIOJIHUTEC
KOMaHJy: BKJIaaKa JeHThl Co3nanre — KOHCTPYKTOp 3ampoCcoB.

FnasHas l CosaaHue Iisnemuuegaunue Pa6oTa ¢ 6asami AaHHbIX

nMua == [5E] dopma m;] —= =] 2| Hakneitkn 3 :
= = z R

EE=S

SNOHE TA6ANL, * e £2) Pasaenetnas dopma || ] == | | nycroit ot4er =]

. KoHcTpykTOp Koncrpyktop | Otyer . KoHcTpykTop Macrep |Koncrpykrop
ickn SharePoint a6y g Heckonbko 3neMEHTOB =—"_E]' dopm & Macrep 0THETOE  gryetos 3anpocosy sanpocos
Ta6anust @opMbl OT4eTH Apyrue

B nuanoroBom okne JloGaBnenue tabaui Beioepute Tadnuiy KIueHThI 1 meNnKHUTE Ha KHOTIKE
Jlo0aBuTH, a 3aTEM - Ha KHOTIKE 3aKPHITh.



Tabmuubl | 3anpocs! | TaBmus u sanpocsi |

3aKasbl

COTRYAHWKA

([Lactamire || [ 3agem |

YroObl nepeHecTH Hy)KHBIE I0JI B OJIaHK 3arpoca, He0OOXOAMMO MO HUM JBAXbI ILEIKHYTb
neBoil kHonkoil Mpimm (JIKM) B tabmuue. llenkaure JIKM no nonssm Koo kiuenma, Haszeanue
Komnanuu, Aopec.

KMHEHTEI

*

i Kog knueHTa

HazgaHwe KoMOaHuw
Aapec

Homep Tenedona
Pakc

3NekTPOHHAA NOYTa

A [
Mone: | Kog knueHTa HazeaHue komnaquy | [RTET
Ma TaEANLEE | KAMEHTEI KAMEHTEI KAMEHTEI
CopTwpoeka:
BbIBOS HA 3KpaH:
Yeonogwe oThopa:
Wi

UroObl oTcOpTHpOBaTH 3amucu B Toje HasBaHme KoMmaHuM B aja(aBUTHOM TOPSIKE,
HE00XO0AMMO B pacKphIBarolLeMcs ciicke cTpoku COpTHpPOBKa BHIOpATh MyHKT IO BO3PACTAHUIO.

4 fuu]
Mone: |Kog kaneHTta HazeaHwe KoMNaHWK | Agpec
MmMa TaBANLEE | kaneHTE KIMEHTHI KAHEHTHI
BeIEOA HA 3KpaH: Nno E03PacTaHM
Yonogde oTEopa: No YEEIBAHMID
WAk [oToyTCTEYET)

CoxpanuTe 3ampoc ¢ HMeHeM Ajpeca KIWEHTOB. [Is 3TOro mpu 3aKkphITHH 3ampoca B
MOSIBUBILIEMCSI JTHAJIOTOBOM OKHE COXpPaHCHHMsS HW3MCEHEHHMs MakeTa BbiOepuTe KomaHny Jla, u B

CIEAYIOUIEM OKHE BBEAUTE MMsI 3arpoca AJipeca KIMEHTOB.
3 3anpect

[wl»

EARIT

¥ Kogwmerma
Hassavine xonmanum ||
Aapec
Houep renedona
tanc
Jnexciposinas nowTa

L‘._k COMDAIT HIPw O AT A W CYPYET YD) S pOce Sarpoc 1

| Her | omea




s

KNMEHTEI
&

7 Kog knweHTa .

HazeaHue komnaHuw | CoxpaHeHne

Aapec " .
Homep TenedoHa M5 SAnpacs:
hake |ml

SNeKTpOHHAA NoYTa

CamocCTosTENbHO co3/1aiTe 3arnpoc JIHH pOXKICHHS, B KOTOPOM MOKHO OYIET IPOCMOTPETh JHU
POXKICHUS COTPYAHUKOB. (I 3ampoca BbIOpath mosisi Koo compyonuxa, @amunus, Hmsa, [ama
POdACOCHUS)

COTPYAHHMEN

*

T Kog coTpyaHuka
Pamunna
Mma
OTYECTED
Jon#HoTE
TenedoH
Agpec
[arta poxaeHua
3apaboTHana nnaTa

$ato 7
4
(R 00 coTpyaHMEa damuama Mma Jata poxaeHna
Mma Taénnubt | coTpyaHnkn COTPYAHUERN COTPYAHUKN COTPYAHHERN
CopTupoEKa: no B03PacTaHug
BLIEOJ Ha 3KpaH:
Yeonoswe oTGopa:
ThITH

Ecnu HaM HY)XHO y3HaTb, KTO U3 COTPYAHUKOB POJIMIICA B KOHKPETHOM MECSIE, TO MpUIeTCs
CO3JIaTh HOBBIN 3aIIPOC WJIM U3MEHUTH YCIIOBHE B CYIIECTBYIOIIEM 3arpoce J{Hu poxxaerus JlomycTum,
MBI XOTUM Y3HaTbh, Y KOT'O U3 COTPYAHUKOB JIEHb POKJICHHS B TEKYILEM MeEcCsIle, HallpuMep B ampere.
Jlnst aToro otkpoiire 3anpoc IHu poxacHus B pexxume KoncTpykropa.

B ctpoxe Ycnoue otbopa mist nons «/lara poxxaenusd» Beenute 3HayeHue *.04.*. B nanHO#M
3amucH * 03HAYAIOT, YTO JIaTa U TOJ] POXKICHUSI MOTYT OBITh JTFOOBIMH, a MecsIl 4-M (T. €. anpenb). [Tocne
COXpaHEHMs OKHO 3arpoca B pexxuMe KoHCTpyKTOpa AOIKHO BBITTISAETH TaK, KAaK OHO MPEICTaBICHO
Ha pUCYHKE:!

e

COTPYAHWMKN
* FY

7 Kog coTpyaHwka
Pamunna
Hma
OTyecTen

AonxHocTe
TenedoH
Agpec
[ata poxaeHua
3apaboTHaA nnata
)
Mone: | [N famunna Mma JaTa poxaeHua
Vima TaBAnLER | coTpyAHMEN COTPYAHMEK COTPYAHKER COTPYAHUKN
CopTHROBKE: no BO3PaCTaHNn
BLIBOJ Ha 3KPaH:
Yonoswe oTBopa: Like "*.04.*"

3akpoiite KOHCTpYKTOp 1 MPOCMOTPUTE MOTYUEHHBIN pe3ysbTarT.



Kog cotp - | Tamunma - Mma - | [lata pomge ~
| ' KapnyxuHa EBreHmMA 03.04.1984
5 MapueHHo AHOpeR 22.04.1989

ﬂ (No)

Ecnu B 3anpoce J{Hu po>kIeHHsI HET HU OJTHOW 3aIUCH, 3HA4YHT, B TaOnuie COTpYAHUKH HET HU
OJTHOTO YeJIOBEeKa, poamBiierocs B ampene. JloO0aBere B Tabmuity COTpYTHHUKH HECKOJIBKO YEIOBEK,
POIMBIIUXCS B amperie, U MOCMOTPUTE, KAK U3MEHHUTCS 3aIIpOC. 3aPOChl aBTOMATUYECKH OOHOBIISIOTCS
MIPH KaXXJIOM OTKPBITHH.

Ecnu HaM HYXHO y3HaTh, KTO U3 COTPYIHHUKOB POJMIICA B Mae, TO NPUIETCS OIATH CO31aTh
HOBBIH 3aIPOC WIIM H3MECHUTH YCIIOBHE B CYIIECTBYIOIEM 3arpoce J{Hu pokaeHus. Jlannas nporenypa
ABJISACTCS H€YﬂO6HOﬁ " 3aHUMACT MHOI'O BPCMCHH. Ecmu MNPpUXOAUTCS YaCTO BBIIIOJHATL 3alIpOC, HO
KK pa3 ¢ HOBBIMU 3HAYEHUSIMH YCIIOBHI HCIIONB3YIOT 3ampoc ¢ napamerpom. [Ipu 3amycke Takoro
3arpoca Ha 9KpaH BBIBOJUTCS TUAIIOTOBOE OKHO JUIS BBO/IA 3HAUCHUS B KQUECTBE YCIOBHs 0TOOpA.

W3menure 3ampoc J{Hu poskaeHus, CellaB ero 3anpocoM ¢ napamerpoM. YToOwl co3aaTh 3arpoc
C mapameTpoM, IOJIh30BATEII0 HEOOX0IMMO BBECTH TeKCT coobmienus Like[Benure mary] B crpoke

VYcnoBue orbopa OaHka 3ampoca.

COTPYAHMKN

*

| »

7 Kog coTpyaHuka
Pamununa
Mma
OTyecTe0

JonxHoTe
TenedoH
Anpec
JaTta poxgeHna
3apaboTHaA Nnata
< [
MNone: | Kog cotpyaHuka Pamuana Mma Jata poxaeHna
Mma Ta6AMLEE | COTPYAHWEK COTPYAHWEN COTPYAHWEN COTPYAHWEN
CopTwpoBka: na ECZPACTaHHKD
BLIEDA HA 3KpaH:
Yeonoewe oThopa: Like[Beeaute gaty]

3anuce Like[BBenuTe naTy| 03Havaer, 4To MpU OTKPHITHH 3aMIPOCa MOSBUTCS TUATOTOBOE OKHO)
¢ TekctoM «BBemuTe maty» u mosiem s BBojia yciioBusi otoopa. Ecnu BBecTu yciosue *.04.%, To B
3anpoce MOSBUTCA CITUCOK COpr,Z[HI/IKOB POIMBIIIMXCS B arpere.

Beeawute aaty

Kopa cotp - | DamMuUnUA - HMma Jata posae -
| E ADOHHMH Oner 21.05.1984
3 PomaHoe Bagum 13.05.19859

* (Mo}

Uzmennte 3anpoc «TenedoHb» Tak, 4TOOBI IPU €ro 3arycKe BEIBOAMIOCH IUATIOTOBOE OKHO C
coobuieHreM «Beeaure pamminioy. [TockonbKy B 3ampoce Hy)KHO BBIBECTH KOHKPETHYIO (haMIIIHIO, B
ycnoBuu otOopa cinoBo Like mucars He Hazo.



@ TenedoHbl

r

b

Mma

COTPYAHNEN

¥ Kog coTpyaHWK:
Pamuana

OT4ecTED
JdonxHoTE
TenecthoH 7

e

Mone: | damuana A TenedoH
Wma Tabanusl | coTpygHMERN COTPYAHMEN COTPYAHHMEN

CopTupoBka:

BrIEDA Ha 3KPaH:
¥onoewe oTBopa: |[BeeguTe damunim]

W3mennte 3ampoc «TenmedoHbD» Tak, 4TOOBI MPHU €ro 3alyCKe 3ampallnBAINCh HE TOJBKO
(aMus, HO U UMs COTPYIHHUKA.

@Tm

COTPYAHMKK
*

DaMUAKa
Mma
OTYecTED

TenedgoH

? Kog, COpr,ﬂ,HMKE|%|

Aon#HoTe

-

b7

Mone:

Hma Taganub:
CopTUpOEKa:
BrIEO] HA 3KpaH:
Yonoewe oThopa:
Wnu:

Tamuana Kma TenedgoH
COTPYAHWEK COTPYAHWEN COTPYAHWEK

[BeeauTe dhamunnio] [BEeaWTE WMA]

[Ipu BBIMONHEHHMH 3ampoca CHauyaja MOSBHUTCS JAMAIOTOBOE OKHO ¢ coolOmieHueM «Bpenute
dbamunmoy, a 3aTeM, mociie BBoga GaMuiun TuaioroBoe OKHO ¢ cooOiieHrneM «BBenuTe umsi»

CamocrosTensHO ¢ momMoIbio KoHCTpyKTOpa 3a1pocoB CO3AaiTe 3apocC BoinoiHenHbie 3aKa3bl,
COJIepIKALIIH CIIEAYIOIINE CBEACHUS: (hamunus u ums cCompyOHUuKd, Ha38aHue KOMNAHUU, ¢ KOMopou O
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pa60maem, OmmeniKa O 6blNOJHeHUU U Cymma 3akasd. I[aHHBIG 3arpoca BO3bMHUTC W3 HCCKOJIbKUX

TalJIuL.
Cdmeeea

3aKazbl KAWEHTBI COTPYAHWEN
* Y * Y O Y
\? Kog 3akasa 2 \? Kog knnenTa _____._.-1— W Kog coTpyaHuk:
oo
Kog knmeHTa = HazsaHwe komr| Damunna
Kog coTpyaHuk: —_ Anpec HMma
JaTta pasMeLer Homep Tenedol OT4ecTB0
JaTta ucnonHeH Pakc JonxHOCTE
Cymma I 3nekTpoHHaa N ¥ TenedroH I
[obBaeneHne Tabanue! E
Tabniug: |3anpoct.| Tafnuue v 3ar|poct|||
3aKasel
KMHEHTEI
COTPYAHUKH

[ NobaeuTe ] [ FaKphITh

JIBoiiHbIM 1menukom JIKM BbIOepHUTE HYXKHBIE 110JIs U3 TaOJIHUIL:

HazeaHwe KomMnaHwK | OTMEeTEa 0 EbnanHer Cymma

Mone: |damunna Hma
3aKaskl 3IaKa3bl

MmA TaBAWLEL | cOTRYAHMKRN COTPYAHWEN KAWEHThI
CoOpTHROEBKS:
Belg0a Ha 3KpaH:
Y¥onoeWe oTBOpa:
[UhITH

B ycnmoBun ot6opa st morudeckoro mnoist OTMeTka O BBINMOJTHEHUW BBeauTe Jla, yToOBI B

3arpoce 0TOOPaKaIUCh TOJIBKO BHITIOJTHEHHBIE 3aKa3bl.
Crnenaiite Tak, 9T00bI cTOI0E1] OTMETKA O BHIMIOJHEHUN HE BRIBOIMIICS HA DKPaH.

Mone: |damunna ma HazeaHWe KoMnaHwy | OTMETEa O BRINOAHEF CyMmma
MmA TaBAKLUbE | COTPYAHKMKN COTPYAHWERN KAMEHTEI IAKAHI FAKAZHI
CopTUpOBKE:
BLIEDS Ha 3KpaH: l & l
Yonoewe oTBopa: da
S—
WA

Cosznaiite 3anmpoc CymMma 3akasa, B KOTOPOM OyIyT OTOOpakaThCs 3aKa3bl HA cymMmmy Oojiee 50

000 py®.
J1y1s TOA00HBIX 3aIIPOCOB B YCIIOBHH 0TOOpa MOKHO HCIOJIB30BATh OMEPATOPBI CPABHEHHS >, <,

=, >=, <=, <>y noruueckue onepatopsl And, Or, Not u ap.



3aKazbl KNHMEHTEI COTPYAHWER
® | | ® . * | |
- 1 . 1 -
% Koazakaza % Kog knmenTa | = ¥ Kog coTpyaHHK:
Kog knueHTa 2/— HazeaHWe Komr damununa
Kog coTpyaHKWE: = Appec KMma
Jata pazmewer Homep Tenediol OTyecTED
Jata ucnonHeH Pakc JdonxHoTE
Cymma 7 JInekTpoHHaA N ¥ TenecthoH 7
A ]
Mone: |damuana ma HazeaHwe KoMnaHWW | CymMma
MmA TaBanubl | COTPYAHKMKN COTPYAHKEN KAWMEHTEI 33Kk
COpTHpOEKE:
BulE0g Ha 3KpaH:
Yenoewe oTBopa: =50000|
MM
Pesynbrar:

@amuama - | Kma ~ | HazepaHWe KOMMaHHWK - Cymma -
MarcKm MaVi 54 000,00 £

Mone: Mms HasgaHwe KoMnaHum | Cymma
Mma TaBAMUEE | coTRYAHKEM COTRYAHWER KNHEHTEI 3aKazkl
CopTupoEBka:
BLIEOA HA 3KPaH:
¥onosWe oTBOpa: = 20000 And <50000
WaK:
Pesynbrar:
Damunma - HMma ~ | HazeaHWe KOMMaHWK - Cymma -
FomaHoB Bagmm Godsent 30 000,002
ﬂlB,II,DBEHHD Huronan MNiP 27 000,00 P
L

CoznaiiTe 3anpoc 71 MojcyeTa MoJ0X0IHOTO HaJlora Mo KaXKIOU CAEIKe.

Wuorpa B 3ampocax TpeOyeTcs MPOU3BECTH HEKOTOPBIC BBIYMCIICHHS, HAIPUMEp, MOCYUTATH
MOAO0XOAHBIN Haor 13 % IS Ka)KI0H CIENKH.

s aToro otkpoiite 3anmpoc Cymma 3akasza B pexxume KoHcTpykTopa.

B nycrom cronbie Omanka 3ampoca IMETKHUTE MpaBoi KHOMKOW MbIH Ha sueiike [lone u B
MOSIBUBIIEMCSI KOHTEKCTHOM MEHIO BbIOepuTe KomaHay [locTpouTs.

MNone: | damunua lma HassaHwe KomMnaHui | CyMma '_‘
Mma TaBnuuel: | coTpyaHuKN COTRYAHWEK KAHEHTHI 3aKaskl % Vrom
CopTupoBKa:
BHIEOA Ha 3KpaH: b HMnena Tabany,
¥enogue oTBopa: >20000 And <50000 & Boipesats
Wnm: "
MNMKM 53 Konwpoeate
i, Bcrasuts
[ % MoctpouTs... I
Q Macwrab...
% CeolicTea...
4 ful

[Tepen Bamu mosiBUTCs OKHO IlocTpouTenb BhIpaKeHUH, KOTOPBIM COCTOUT M3 Tpex oOJacTeit:
noJist BeIpaxkeHus (1), KHOMOK ornepaTtopoB(2) U 3IEMEHTOB BhIpaxeHus(3).
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MocTpowTent EbIpaxeHid

OK

1 OTmeHa

Hazan |
[J"‘ J’ ﬂjﬂﬂﬂﬂﬁl And| Or | Not | Like '[l ]l I 2 ElcraEwlTbI Crpaeka |

4 @] CyMMa 3aKasa DPamunua = IHIYEHME > N
EIRE ﬂ"“
(81 3anpoci ES3BEHHE KOMMEHWK
CyMMa
(3] Forms m
(1 Reports
(3 DyHKLIM 3
(] KorcraHTel
O Onepatopsl
(1 Ofiwme BripameHs y.

7

CBepxy pacnosaraercs 10Jie BEIpaXKEeHHUs, B KOTOPOM OHO U co3/1aeTcs. BBoaumslie B 310 nose
3JIEMEHTHI BBIOUPAIOTCA B ABYX JAPYrux obaactsax okHa [locmpoumens.

B neBom cnucke oTkpoiite manky 3amnpockl U Bbyienurte 3anpoc Cymma 3akasa. B cpeanem
cnucke BoaenuTe nosie Cymma U HaKMHUTE KHONIKY BetaButh. MaeHTHGUKATOP 3TOr0 MOJIS MOSBUTCS
B 110J1¢ BbIpaxkeHus [locmpoumensi.

MocTpowTent BEIpaskeH i
[Cymma]
OTMeHa
Hasan |
ﬂjﬂjﬂjﬂﬂ <:=-| Andl Qar |Nut|LikE| ﬂﬂ BcTaBuTh Cnpaeka |
-Iil CyMMa 3aKaza + | DEMUnMR < IHAYEHHE >
(3] Tafmmus | |Vna
(] 3arpocs H HazBaHWe KoMNaHuM
Cymma
AfOpeca KNUeHToB —
(7 BeINONHEHHEIE 3aKa3k!
(3 AW posaeHus
[ TenedoHs! -
4 | m | »
-

[[lenkauTe Ha kHOMKE * M BBenuTe 0,13. Takum oOpa3oM, MBI TOCYUTAEM TIOJIOXOTHBIN HAJIOT
13 %.

Haxmure xnHonmky OK, mnocie dvero B sueiike cBoiictBa Ilome mnosBuUTCA 3HaueHue
«Boipaxkenuel :[ Cymmal*0,13».

Mone: |damunna lma HazeaHwe KoMnaHuu Cymma BripaxeHnel: [Cymma]*0,13 IZ|
Mma TaGanugl | coTpyaHUEK COTPYAHHEW KAHEHTEI Er Lk
CopTHpOoEKa:
BLIEOA Ha 3KPaH:
Yenoswe oTBopa: >20000 And <50000

WAk

3amenute Bripaxkennel na Hanor u 3akpoiite Koncrpykrop.

Maone: | damuana ma HazgaHwe komnadum Cymma Hanar: CyMME]*U,lE El
Mima TaBanubl: | coTpyaHWEN COTPYAHHEN EAMEHTHI FAKA3LI
CopTupoEka:
BHIEOA Ha 3KPaH:

YonoBWe oTbopa: = 20000 And <50000
Wnm:



OTKpoiiTe 3a1poc ¥ TOCMOTPUTE, YTO y BaC MOIYUHIIOCH.

DamunMa - | Kma ~ | HazeaHwe KomMnaHWM Hanor -
PomaHoB Bagoum Godsent 30 000,00 £ 3900
| BooBeHKO Hukonaii NiP 27 000,00 £ 3510

Ucnonbiys [Moctpoutens BeIpakeHuid, n3MeHuTe 3anpoc Cymma 3aka3a, 4ToObl MOKHO OBLIO

MOCUUTATh MPUOBLIL OT 3aKa30B. YOepute Ycnoue otoopa B nosne Cymma (4ToObl BHIBOAMIUCH BCE
BBITIOJTHEHHBIE 3aKa3bl) U J100aBbTE 1oJie //pubvlib, B KOTOPOM OyJIET BBIYUCIATHCS JOXO] OT 3aKasa (T.
€. cyMMa MHHYC HaJor).

Hnst atoro orkpoite 3ampoc Cymma 3akaza B pexxume Koncrpykropa. Ynamute Vcnosue

omobopa B nioae Cymma (4TOOBI BEIBOJIUINCH BCE BBHIIIOJHEHHBIE 3aKa3bl).

Jlo6asbre nose [IpuObuIh, B KOTOPOM OYIET BBIYHCIATHCS JOXOJ OT 3aKasa (T. €. CyMMa MHHYC

Haisor). B mycToMm cronbie GiiaHka 3ampoca IelIKHUTE MpaBoi KHOMKOM MbIM Ha sueiike Ilone u B
MOSIBUBILIEMCSI KOHTEKCTHOM MEHIO BbiOepuTe KoManay [loctpouts. B eBoM crimcke OTKpoiiTe manky
3anpocsl 1 BbAenuTe 3anpoc Cymma 3akasa. B cpennem cnucke Beiaenure nojae CymMMa U HaKMHUTE
kHONKy BceraBute. IllenkHure Ha KHOMKe - .B cpeanem cnmcke Belaenute noje Hamor m Haxkmure
kHOnKy BeraButs. Hakmure kHOnKy OK.

DCTPOWTENE BbIPaXEHMIA , F |
[Cymma] - [Hanor] | ok ||
OTMeEHS

Hasan |
ﬂﬂjﬂjﬂﬂﬁl Andl or |Not|LikE| ﬂﬂ Bcrasute | Crnpaska |
(3 Cymmia sakasa - | Damanns <3nauenme>

(3] Tabnmus ma
(=] Janpocs HasBaHWe KoMMaHuM

e vere || ot —

L (] BrinonHerHsie saKkassl —
L 07 AHm pookaerns

—%m
L[] TenedoHe -

4| i ]
"
3amenute Beipaxkenuel Ha [IpuObuie u 3akpoiite Koncmpykmop, COXpaHUB U3MEHEHHUS.
Maone: |damunna WMmsa HazeaHwe komnadum | Cymma Hanor: [Cymmal*0,13 | Npuébiae: [Cymmal-[Hanor]
Vima TaBauust: | coTpyaHnKn COTPYAHMEK KAWEHTE 33Kaskl —
CopTHROBKa:
BLIB0A Ha 3KpaH:

YonogWe oTGopa:
Wam:

[IpocMoTpuUTE NOTYyUEHHBIN PE3YIIBTAT:

HassaHWe KoMmavuM - Hanor - | Mpubbins -
PomaHoB Bagwm Godsent 30 000,002 3900 26 100,002
CysopoB Marcum Gambit 20 000,00 £ 2600 17 400,00 £
CysopoB MakcKm MaVi 54 000,00 £ F020 46 980,00 £
BooBEHHD Huronai Vega 15 000,00 £ 1950 13 050,00 #
BooeeHko Hukonai NiP 27 000,002 3510 23 490,002

Co3znaiite 3anpoc MeHepKephl, ¢ MOMOIIbI0 KOTOporo B Tadbmuie COTpyIHUKA HAWIUTE BCEX

MEHEKEePOB (PHUPMBI.



Mone: | Kog coTpyaHKMEa Pamunma ra Jon*HoTE
Mma TaBANLEL | COTRYAHMKRN COTPYAHMER COTPYAHKMEN COTPYAHWEN
CopTHpOEBKE:
EblED Ha 3KpaH:
¥Yeonoewe oTEopa: MEHEIHED
WAK:

[Toxaxxute paboTy MpernoaaBaTelio.




Jluteparypa
OcHoBHas JquTeparTypa:

1. Kocuraenko H.C. MadpopMannoHHbIe TEXHOJIOTHH B MPOGECCHOHAIBHOH ASATEIBHOCTH [ DICKTPOHHBII
pecypc] : yuebnoe nocobue ans CITO / H.C. Kocunenko, U.I'. ®pusen. — 2-e¢ u3a. — DIEKTPOH. TEKCTOBbIC
nanneie. — Caparos: [IpodoOpazoBanne, Aii [Tu Op Menua, 2018. — 308 c. — 978-5-4486-0378-5, 978-5-
4488-0193-8. — Pesxxum nocryma: http://www.iprbookshop.ru/76992.html

2. llgetkoBa, A. B. MnpopmaTnka 1 nHPOpMAIMOHHBIE TEXHOJOTHH : yueOHoe nmocodue st CI1O / A. B.
I[BeTkoBa. — CaparoB : Hayunas kaura, 2019. — 190 ¢. — ISBN 978-5-9758-1891-1. — TekcT : 3IIeKTPpOHHBIN
Il DnexrponHo-6nbmmoreunas cucrtema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/87074.html
. — Pexxum moctyna: s aBTOpU3Mp. MOJIb30BaTEINCH

3. Koanesa B.J[. IndopMarimoHHbIe CUCTEMBI B 9KOHOMHKE [ DIEKTPOHHBIH pecypc] : yueOHOoe ocodue
/ B.J1. KoBaneBa. — DJeKTpoH. TeKcToBbIe nanHble. — CaparoB: By3oBckoe oOpazoBanue, 2018. — 88 ¢c. —
978-5-4487-0108-5. — Pesxxum gocrtyma: http://www.iprbookshop.ru/72536.html.

Jlono/IHUTEIbHASI JIUTEpaTypa

1. [TaxomoBa H.A. MHdopmanioHHbIe TEXHOJIOTHH B MEHEKMEHTE [DIEeKTPOHHBIN pecypc] :
yaeOHO-MeToauueckoe mocodue / H.A. TTaxomoBa. — DIJIeKTpOH. TEKCTOBbIC AaHHbIe. — CaparoB: Al
[lm Dp Memma, 2018. — 93 c¢. — 978-5-4486-0033-3. — Pexum poctyna:
http://www.iprbookshop.ru/70765.html.

HNHuTepHeT-pecypcebl:

1. http://znanium.com/ — DnekTpoHHO-OMOIMOTEYHAsT CHCTEMA
2. http://www.biblioclub.ru — Yuusepcurerckas 6ubnmuoreka online
3. http://www.specialist.ru/test/section/buhgalter — HMuTepHeT-TeCTI KOMIBIOTEPHOTO IIEHTPA

06y‘leHI/I$I «CHGLII/IaJ'H(ICT»
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