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HanmeHoBaHue
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JJIEKT pOHHbII IOKYMEHT 0000POT

Kparkoe copepkaHie

Pors wmHboOpManmM #H JOKYMEHTOB B  VIIPaBIEHUYECKOH JIeSTEIbHOCTH.
JIOKyMeHT H CHCTeMBI JOKyYMeHTal[HH. HopmaTHBHO-IIpaBoBas 0Oa3a
JTOKYMEHTAIIHOHHOT O oOecreuyeHH YITPaBIEHHSL. YTpaBleHYeCKas
TOKYMEHTALHI: TpeOOBaHMS K COCTABIEHHIO H O(OpMIEHHIO, (pOpMyIIsp-
oOpasell, cOocTaB M PacIlOJIOKEHHE PEKBH3HUTOB. Co3JaHHEe 3IIEKTPOHHBIX
TOKYMeHTOB. OpraHH3al[OHHBEIE JOKYMEHTHI, HX COCTaBIECHHE H O] OpMICHHE.
CocTaB H CO3JJaHHE PACIOPSAHTENRHBIX JOKYMEHTOB.  HMH{QpOpMaIOHHO-
CIIPaBOYHEIE JOKYMEHTHI. OpraHn3aiis paboTsl ¢ JOKYMeHTaMH. OpraHH3aIHs
padOTEI ¢ JOKYMEHTaMH. ABTOMATH3AILMSI JOKYMEHTAIITHOHHOTO OOeCIleYeHH
yrpapieHH. CHCTEMA YIIPaBJIeHHS JOKYMEHTAMH Ha ITPeIIIPHSTHH

PesyiipTaThl OCBOSHHA
I CIIITINHEI (MOIYIIS)

[IppMeHSII 3HAHHA O COBPEMEHHBIX KOMMYHHKATHBHBEIX — TEXHOJIOTHSIX
HHOCTPaHHOM(BIX) SBBIKe (ax), AT aKaJeMHYeCKOro H ITpo(ecCHOHAIHLHOIO
B3aHMOJEHCTBHS CIIOCOOEH COCTaBRIATh ITHCHhMa, 3cce, pedepaThl, TPHHHIMATD
y4acTHe B aKaJeMHUYeCKHX H ITpodeCcCHOHAIbHBIX JHCKYCCHIX

[IprMeHsII 3HaHHS O JJOKYMEHTAIIHOHHOM OOecIleueHHH YITPaBJIEHHSI CIIOCO0eH
COCTOSIHHE CHCTEMBI IIPOLIECCHOIO  VIIpPaBIIEHHS OpraHH3allHdH H €€
COOTBETCTBHE TPeOGOBAaHHSIM H I[elIeBEIM ITOKa3aTeIsIM OpraHH3aIlHH

[IprMeHsII 3HaHHS O JJOKYMEHTAIITHOHHOM O0ecIleueHHH YITpaBJIeHHS cIioco0eH
OCYII[ECTBIIATh  YIIPAaBJIEHHE IpoleccaMi  JOKYMEHTAI[HOHHOTO  H
OPTraHH3aI[HOHHOIO  COIPOBOKIEHHS H  oOeclie4eHHS  JeSTEIBHOCTH
OpraHM3aIlMH,  pa3padaThIBaTh pasTHYHBIE  BHJIBI TOKYMeHTAIHH,
permaMeHTHPYIOLHE JAeSTENbHOCTh OpraHH3alHH

TpymoeMKOCTE, 3.€.
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(DGphIBI OTHCETHOCTH

3a4yeT ¢ OLIEHKOH, KOHTPOJIbHAs padora

HE])E‘IEHI: OCHOBHOH H JOIOJIHHTEJIBLHOH JIHTEPATY PbI, HEﬂﬁKﬂ,[[HMﬂﬁ JJIH OCBOEHHH THCIINILIHHBI

(Moay 1)

OcHOBHas IHTepaTypa

1. KysHenoBa U.B. JlokyMeHTHPOBaHHE VITPABJIEHYECKOH JIESTEIIbHOCTH

| OnexTpoHHEBIH pecypc|: yuebHoe mocotue / U.B. Ky3Heniora, I'. A. XauaTpsH.
— DIIEKTPOH. TEKCTOBEIE JaHHbIe. — Mocksa: Jlamkos 1 K, A 11un Op Memua,
2021. — 240 ¢. — ISBN 978-5-394-03274-5 — PexxuM JocTVIIA:

http://www.iprbookshop.ru.

JIOITOJIHHT ElIbHAS
HTEpaTypa

1. Kaypman H.IO. JlokymeHTHpPOBaHHE VIIpaBIEHYECKOH [IEATEIBHOCTH
| OnexTpoHHEIH pecypc|: yueOHOe mocobme/ Kaypman H.JO.— DOnexTpoH.
TEKCTOBBIE JaHHbIE.— OMCK: OMCKHI T'OCYAapCTBEHHEIN HHCTHTYT CEPBHCA,
2014.— 177 c¢.— Pexwmm goctyma: http://www.iprbookshop.ru.
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