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1. Iennp H 3aJa4H OCBOeHHSA JHCIHILIHHLI

[{enpr0 OCBOEHHMS JHCIMINIIHHEL SBISeTCS ()OPMHPOBaHHE YHHBEPCAIbHOH KOMIIETEHIHH
xomreTeHIHH (YK-4) 1 nmpodgeccnoHanpHbIx KommeTeHimi (IIK-1, ITK-5) Gymymmero marucrpa
IO HalpaBIeHHIO MOAToTOBKH 38.04.02 «MeHe KMEHT.

[{empr0 M3YYEHHS JUCLHIUIMHBI «OINEeKTPOHHBIH JOKYMEHTOOOOPOT» SBIIIETCS OCBOEHHE

CTYJAEHTAMH TeOpPeTHYEeCKHX 3HAaHHH B 00JIaCTH JEIOIPOH3BOACTBA B OPraHH3al[HH H IIPHOOpe-
TeHHe ITPaKTHYeCKIX HAaBEIKOB B 001acTH O()OPMIEHHS JOKYMEHTAIINH, HEOOXOMMMOH JIJISI ITPH-
HSITHS TPaMOTHBIX YIIPAaBIeHYECKHX PEIleHHI.

K 3amayaM H3ydeHHS OJHCIHILIMHEI OTHOCATCS: IOIIYYeHHE 3HAHHH I10 OCHOBHBIM ITPHHIIH-
ImaM H MeXaHH3MaM OpraHH3allHH JOKYMeHTOOOOpOTa Ha IIPeMIIPHSATHH, (QOPMHPOBAHHS
VIIPpaBIEHYECKOH H HHOH OpraHH3al[HOHHO-PACIIOPSAHTEIIFHON JOKYMEHTAIHH, BeJeHHe KaJp O-
BOTO JJOKYMEHTO000POTA, CTPYKTYPY ITOCTPOEHHS JOKYMEHTOOO0pOTa B OPraHH3aL[HH;, (pOpPMH-
POBaHHE YMEHHI IIPHMEHSTH ITOTYYeHHBIE 3HAHHMS K PEIIEHHIO BOIIPOCOB 110 OPraHH3aIHOHHBIM
IpoleccaM Ha IMPeJIIPHATHH OBJIaJleHHe OCHOBHBIMH ITPHHIIHIIAMH () OPMHPOBAaHHS JOKYMEHTH-
POBaHHS YITPABIEHYECKOH AEATEIhHOCTH, 3aKOHAMH OpPraHH3al[iH, HaBEIKAMH COCTABJIEHHS He-
0OXOHMEBIX YITPaBJIeHYE CKHX JOKYMEHTOB.

2. MecTo JHCIIHILTHHLI B CTPYKTYP€e 00pa30BaTe/IbHOH NPOrpaMMbI

JlucigpmmiHa «OJIEeKTPOHHBIH JOKYMEHTOOO0OPOT» BXOJHT B 4YacTh, (POpPMHPYEMYIO
YYaCTHHKAaMH 00pa30BaTelIbHBIX OTHOIIEHHH, JHCIHMIUTHHEI 110 BeIOOpY OII BO 1moaroToBKH ma-
rucTpa HarpapieHHs 38.04.02 MeHeIKMeHT M pea3yeTCs Ha IPOMEXKYTOUHOH CTa HH ITOI0-
TOBKH B 4,5 ceMecTpe.

3. TlepeueHb ILIAHHPYEMBIX pe3yJIbTATOB 00YYeHHS M0 JUCHHILIHHEe (MOIYJIH0), COOTHECEH-
HBIX C IIJIAHHPYeMbIMH pe3yJibTaTaMH OCBOeHHs 00pa30BaTeIbHOMH MPOrpaMMBbl

Kox, ¢ opmymmiporka Kom, ¢hopMmympoBKa HHIHKATOPa [InaHnpyeMble pe3yiIbTaThl

KOMITETE HI[HH 0O0y4EeHHS IO JHCLHITIIHHE
(MOIYIIXO), XapaKTePH3YIO-
II[HE 3Tabl (POPMHPOBAHH I
KOMIIETEHIIHI, HHIHKATOPOB

YK-4 MJI-1 vx.4 CocTaBiIsieT B COOTBET- | IIpHMeHsS 3HAHHSI O COBpe-
CriocoOeH ITPHMEHSTh | CTBHH C HOPMAaMH I'OCYapCTBEHHOIO | MEHHBIX KOMMYHHKATHBHBIX
COBpPeMEHHEIe KOMMY- | sBbika PMD H HHOCTpaHHOIO S3bIKa | TEXHOJIOIHSX HHOCTPaH-
HHKATHBHBIE TEeXHOIO- | JOKYMEHTHI (ITHCBhMA, 3cce, pedepaThl | HOM(BIX) S3bIKe (aX), I
THH, B TOM 4YHCIIE Ha |H Jp.) JUI1 aKaJeMHYeCKOro H IIPO- | aKaJeMH4YeCKOro H IIpodec-
HHOCTPAaHHOM(BIX) S3BI- | (peCCHOHAILHOT O CHOHAIIbHOI'O B3aHMOJIEH-
Ke (ax), M9 aKaJeMH- | B3aHMOJICHCTBHS CTBHSI CIIOCOOEH COCTABIISATh
yeckoro H mnpodeccno- | MJI-2 vi.4 IIpencTaBnsger pe3ynbTaThl | MHChMa, 3¢cCe, pedeparsl,
HAIIbHOTO  B3aHMOJeH- | aKaJeMHYeCKOH H IIpo(eCCHOHANIb- | IPHHHMATh Y4acTHE B aKa-

CTBHA HOH JeSTelIbHOCTH Ha MEPOIIPHATHAX | JEMHYCCKHX H l’[pﬂ(l) cCCHO-
Pa3JINIHOI'O QJGPMHTE],: BKIIIOYAA | HAJIbHBIX JHCKYCCHAX
MCHAYHAPOJIHDBIC

[IOKYMEHT MOANWCAH HI['3 VE4 HPHHIH‘UIHET YUY4ACTHE B
SNEKTPOHHOW NOANUChIg g TeMIYECKIX M TIPO(deCCHOHAIb -

Ceptuppukar: 2C0000043ESABBES52205E7BAS00060000043E
HBIX THCKYCCHAX, B TOM HHCIIE Ha

HHOCTPaHHOM(BIX) S3bIKe(ax)

Bnangneu: llleGayxoea TaTeAHa AnekcaHgpo
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IIK — 1 CrrocobeH 1ipo-
eKTHPOBAaTh H pazpalda-

THIBATh IIPOrPaMMy
BHEJIPEHHS CHCTEMBI

IIPOIIECCHOrO YITpaBJIe-
HHS OpraHH3alHH

UJT-1
CaMOCTOSTelILHO OLCHHBACT COCTO-
AAHHC CHCTCMBI ITPOLHCCCHOI'O YIIPAB-
JICHHA OpPraHH3allI H €€ COOTBET-
CTBHC TpEﬁﬂEﬂH}I}H‘v{ H IICJICBBEIM ITO-
Ka3aTcJIAM OPraHH3aIlH

[IprMeHsIsI 3HAHHSA O JIOKY-
MEHTaI[HOHHOM O0ecIieye-
HHH YITPaBJIEHHS CITOCOOEH
COCTOSIHIE CHCTEMEI ITPO-
I[ECCHOTO YITPaBIIEHHS Opra-
HH3AI[HH H €€ COOTBETCTBHE
TpeOOBAHHSM H I[eJIEBEIM
ITOKa3aTeJISIM OpraHH3al[HH

IIK-5 — CriocobeH ocy-
IIECTBIISATE OIlePal[HOH-
HOE H CTPaTerH4YecKoe
VIIPABIEHHE ITPOI[ECCa-
MH aIMHHHCTPaTHBHO-
ro, XO3SICTBEHHOTO,
TOKYMEHTAI[HOHHOTO H
OPraHH3aIl[HOHHOIO CO-
ITPOBOXKAEHHUSI M o0ec-
TIEUEHHS JeSTEIbHOCTH
OPraHH3aAI[HIH

UJ-1 mx—-s IIpoBoauT pHHAHCOBEIH
aHaIms3, OroIKeTHPOBAHHE H YIIPaB-
JIEHHE JEHEKHBIMH ITOTOKaMH Ha aJi-
MHHHCTPATHBHYIO, XO3SHCTBEHHVIO,
JOKYMEHTAIMOHHYIO H OpraHH3allH-
OHHYVIO JIESTEIBHOCTE

MJI-2 mx-s PaspabaTeiBaeT cTparte-
THIO U TAKTHKY YIIPaBIIEHH S IIEPCO-
HaJIOM CTPYKTYPHEIX ITOJIpasee-
HHH, OCVYII[ECTBIISIONHX aMHHH-
CTPAaTHBHYIO, XO3SHCTBEHHVIO, JOKY-

MCEHTAIIHOHHYHO H OPI'dHH3dIIHOHHYIO

TIOJIEPKKY
-3 mx-5

PazpaGaTrpiBaeT H (QOPMHPYET IIPO-
eKT peajlH3alliH CTPAaTETrHH aIMITHH-
CTPaTHBHOH, XO3SHCTBEHHOH, IOKY-
MEHTAI[HOHHON H OpraHH3al[HOHHOMH
TIOAJIEPKKH  JIESTEIIBHOCTH OpPTaHH-

3dllHI

[IprveHsT 3HAHHS O JIOKY-
MEHTAI[HOHHOM  olecIieye-
HHH VIIPaBIIEHHS CITOCOOEeH
OCYHIECTBISATh  YIIPABIEHHE
IpoleccaMi  JOKYMeHTaIlH-
OHHOI'O H OpPraHH3aI[HOHHOIO
COITPOBOXKAECHUS H 0OecIIe-
YeHHS JesrelIbHOCTH Opra-
HH3aI[HH, pa3pa0aThIBaTh
pPa3IMYHBIE BHIBI JOKYMEH-

TaIlHI, PEIIIaMCHTHPVYIOIIIC
ACATCIIbHOCTD OPIr'aHI3aIlHH

4. O0beM yueOHOi U CIHILIHHBI (MOAy.J1A) H (POPMBI KOHTpO.JIA *

OO0BeM 3aHATHIL: Bcero: 3 3.e., 81 acTp.u.

OO0,
E BC‘I“p. Jacax

380,
E BCTP. Hacax

0330,
E BC‘I“p. Jacax

KoHTakTHasi padoTa:

6

JIeKIII/ M3 HIX TIpaKTHYeCKad IIOAr OTOBKA 1.5
JIaGopaTopHEIX paboT/H3 HIX IIPaKTHYe CKasd IO/ -

TOTOBKA

[TpaKTHYeCKHX 3aHATIONH?3 HIX IIPaKTHUeCcKasd 4.,5/1.,5
IIOATOTOBKA

CamocrosiTe/IbHasg padora 75,0

@ opMBbI KOHTPOJIS

3aueT C OLeHKOH

K oHTpOIIBHEIE PA0OTEHI

JOKYMEHT MNMOANCcAH

3NEKTPOHHOW NOANMCLIO
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5. CogepkaHie JUCIHILTHHBI (MOAYJIs), CTPYKTYPHPOBAHHOeE MO TeMaM (pa3gesiaM) ¢ YKazaHHeM KOJHYeCcTBA 4YacoB U BHAOB 3aHATHII

oyHasA (opMma 3a04yHaA popmMma OYHO-3a04Has popMa
KoHTakTHasA paboTa KoHTakTHas pabo- KoHTakTHas paboTa
o0y YaroIHxCcA ¢ 2 | Ta 00y4aroIIHXCA C a o0y4JaonHxCcA ¢ Ipe- a
Ip er10/jaBaTeNeM /H3 5 TperiojjaBaTesieM E rofjaBaTeneM /H3 HHX E
® HHX B (popMe IIp aK- . /13 HHX B (popMe N B (popMe ITp aKTHYE- N
OPMHDY" | myyeckoii IoAroToB- E I1p aKTHYECKOH E CKOH IMOJAroTOBKH, E
CMbIC KOM- KH, 4YacOB '€ | moxaroToBkH, HacoB '€ YaCOB '€
Ne Paznen (Tema) JHCLIHIUTHHBI H KpaTKOe COZep KaHHE [1eTEeHL]HH, . ﬁ . g- . g-
_ - o s - o 0 - o 0
HIATTIATO z | g = E | g = | g =
Pbl = ¥ = = = =,
2 = 2 = 2
| Es| iz E| 5|%s fa| E| | 22| fa| &
= =N E ] = =N E (=] = =N E (=]
: | & | & | & : : | & :
= = = = =
< 18 QO = 13 2 = 13 2
E" 5w E" 5w = 5w
= = = =
I Tema 1. Poaxr magopManun H JOKYMeHTOB B | YK-41l-1
- WVE- 7
YIIpaBJICHYICCKOH JEHAT U IBHOCTH :‘;FE jg 5
1. JloKymMeHTHpPOBaHHE HH()OPMAIHH. HI{II/II
2. OCHOBHBIE  TIOHSTHS  JOKYMEHTHPOBAHMA | [TK_ 5 T1-1
VIIPARIIEHUYECKOHN JeSTeJIbHOCTH Ha ITPEMIIPHSI- | TTK— 5 11-2
THH. TIK— 5 11-3 1.5
3. ABTOMATH3HPOBaHHBIE TEXHOJIOTHH JOKYMeH- L5 |/ 6
THPOBAHIA H I[GK}MEHTGG@GPOT& KdK KOMIIO- L5
HEHT CHCTeMBl KOMILIEKCHOH dBTOMATH3AaIlITH
ACATCIIbHOCTH ITPSAITPILATHA.
4. VYmpaBieHHe AOKYMEHTaMH — (YHKIIHI CO-
BPCMCHHOI'O MEHECIAMCHTa OpPI'aHIT3aIlIlI.
[IOKYMEHT MOAMNMCAH
SNEKTPOHHOW MNOAMNUCHIO
Ceprucbmkar: 2C0000043E9ABBBI52205E7BAS00060000043E
Bnageneu: Ulebayxoea TaTeaHa AnexkcaHgpoBHa
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Tema 2. JloKYMeHT H CHCTeMbI JOKYMEHT AIHH

YK-4.11-1

1. PazBuTHE CIIOCOOOB CO3JaHHI JOKYMEHTOB. zﬁjgi
2. OnpezienneHn s MOHATHA «{OKYMeHT». OYHKIMH | e 1 111
JOKyMEHTA. K- 5.11-1
3. THIomornus JOKYMEHTOB. [IK—5.11-2
4. TpeboBaHHSI K KauyeCTBY VIIPaBIEHYECKOTO HO- | ITK- 5.11-3
KYMEHTA.
Tema 3. HopmaTHBRHO-IpaBoBasg 0a3a JokyMeHTa- | YK-4.I1-1
IIHOHHOTO oOeclieueHHA YHpabBJIcHHHA EE:;‘EE
(DenepanbHOe 3aKOHOJATENBCTBO B cepe padoThl | 1.1 111
C JOKYMEHTHPOBAHHOI HH()OPMAaIlHEH. [IK—5.11-1
1. JlOKyMeHTBI, IIOATBEPKIAIOIIHE OpraHu3anu- | ITK- 5.11-2
OHHO-IIPABOBOH CTAaTyC IPEANPHITHS H €ro | IK-5.11-3

IOCYJAPCTBEHHYIO PETHCTPALHIO.

2. HopMaTHBHO-METOAHWYECKHE JOKYMEHTEI IIO
JIETIOMPON3BOACTRY H OpraHH3al[HH apXHBHOI'O
XPaHeHH S JOKYMEHTOB.

3. Knaccudpukanms, YHHQHKAIMSI H CTaHIapTH-
3al[HS B JEIOIPOH3BOJICTBE.

4. MexayHapOoIHBIE CTaHAAPThI B 00macTH pado-
THI C JOKYMEHTAMH.

NOKYMEHT MOAMUCAH
ANEKTPOHHOW MOAMUCHIO
Ceptudmkatr. 2C0000043E9ABBBO52205E7BAS00060000043E
Bnageneu: Ulebayxoea TaTeaHa AnexkcaHgpoBHa
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Tema 4. YupapieHuyecKad JOKYMeHTALHA: Tpebdo-

YK-4.11-1

BaHHA K COCTABJIEHHIO H odopMieHHIo, popmyasap- | ~¥E-41-2
o0pa3eln, COCTAB H Pacno.JioKeHHe PeKBH3UTOB. YK-4.1-3
1. YHHQHIHPOBAHHEIE CHCTEMEI JOKYMEHTAI[HH. LIK-1.11-]
2. VHH(mppoBaHHAd CHCTeMa OPraHH3aI[HOHHO- HK=5.I1-1
pacTIopATHTETFHOH JTOKYME HTAITHH . LR=>.11-2
3. TpeGoraHmd K O(OPMIEHHI0 JOKYMEHTOB. BIIaHKH [IK-5.1-3
TOKYMEHTOB
4. IOpumiyeckad ciia JOKYMEHTOB.
5. OdopmieHHe PEKBH3HTOR, OIIPEIEIAFOIIIX FOPH/IH -
Ye CKYEO0 CHITY TOKYMEHTOB.
6. TpeGoBaHI K TEKCTY YIIpaBIeHYE CKOrO JOKYMEHTA.
7. OdopMmiIeHHEe PEeKBH3HTOB, OIPeHeIIrOIHX IBHKE-
HHEe H OTPaKarollix oOpaboTKy H HCIIOIHEHHE JOKY-
MeHTa
8. TaGemp H anpO0M YHH(PHITHPOBAHHEIX (HOPM TOKY-
MEHTOB
Tema 5. Co3gaHHe 3J1eKTPOHHBIX JOKYMEHTOB YK-4.11-1
1. CyimHOCT, M (OpMATHI 3JIEKTPOHHBIX JOKY- zﬁjgg
MEHTOB. -1 TL.1
2. DOneKTpoHHas IH(POBas MOMIMNCh KaK PEeKBH- | [IK—5.J1-1
3HUT DIEKTPOHHOIO JOKYMEHTA. [IK—5.11-2
3. MeragaHHBIE JOKYMEHTOB. [IK—5.11-3
4. OmudpoBaHHe KaK CcIToco0 CO3JaHHSI BIek-
TPOHHBIX JJOKYMEHTOB
[IOKYMEHT MOANWCAH

ANEKTPOHHOW NOONUCHLIO
Ceptudmkatr. 2C0000043E9ABBBO52205E7BAS00060000043E
Bnageneu: Ulebayxoea TaTeaHa AnexkcaHgpoBHa
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Tema 6. OpraHHzalHOHHBLIE JOKYMEHThI, HX CO-

YK-4.11-1

CTaBJIeHHe U opopMiIeHHe zﬁjgi

1. HasHaueHne M BHIBI OpPraHH3aI[HOHHBIX JIOKY- HI{II/II
MEHTOB. [IK—5.11-1

2. Muccua. Kogekc KOpImopaTHBHOH 3THKH. [IK-5.11-2

3. YcraB, IOJIOXKEHHE 00 OpraHM3alMH, IONoXKe- | IIK-5.11-3
HIE O CTPYKTVPHOM ITO/IPa3ACIIEHHIH.

4. J]OMKHOCTHAS HHCTPYKIHSL. 15

5. CTpyKTypa H IITaTHas YHCIIEHHOCTh, IIITaTHOE
pacIlHCaHuE.

6. MHCTPYKIMH OpraHm3al[HOHHO-METOIHYECKOr O
HasHAYEHHS U ITPaBHIIA.

7. llpoliecCHBIE PETTTAMEHTBI ITPEITPHSTHSL

8. J|OKYMEHTHI CHCTEMBI MEHEIKMEHTA KaueCTBA.

9. Jlororop.

Tema 7. Cocrap H co3daHHe pacnopsaauTeJbHbIX | YK-4.I1-1

JTOKYMEHTOR YK-4.11-2

1. Poim pacriopsauTeIbHBIX JOKYMEHTOB B YK-4.11-3
VITPABIEHUYECKOH AeATEIbHOCTH ITPEATIPHSTHS. rrg{{__lj'%_ll

2. BHIBI pacriopsauTelnbHBIX JOKYMEHTOB, CO- K- 5 T1.2
3aBaeMbIX ITPH eIHHOTHYHOM U KOJIETHATb- | e 5 11.3
HOM CITOCO0axX ITPHHSITHS PEIIEHHS.

3. DTarmsl HOATOTOBKH PACIIOPSAHUTEIILHBIX JOKY-
MEHTOB.

4. (CocTapleHHe IIPHKa3a, IIPOTOKOJIA.

AOKYMEHT MNMOArnncAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprudomkar: 2C0000043ESABBEBO952205E7BAS00060000043E

Bnageneu:

Ulebayxoea TaTeaHa AnexkcaHgpoBHa
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Tema 8. HH(OpMaIHOHHO-CIIPABOYHEIE JOKYMEHThI

YK-4.11-1

SNEKTPOHHOW NOANUCHID

Ceprudomkar: 2C0000043ESABBEBO952205E7BAS00060000043E

Bnageneu:

Ulebayxoea TaTeaHa AnexkcaHgpoBHa

HNencteutened: ¢ 19.08.2022 no 19.08.2023

1. HasHaueHHe H BHILI HH(OPMAIHOHHO- YK-4.11-2
CIIPABOYHEIX JOKYMEHTOB. YK-4.I1-3
2. OYHKI[HH H BHJBI JIETIOBBIX ITHCEM. IK-1.11-1
3. IIpaBHIIa cocTaBIeHHI TeKCTa H 0()OPMIEHHS PeK- ﬁ_ ;Ei
BH3HTOB JIETIOBOTO ITHCEMA. e
4, DIeKTPOHHEIE ITHCHMA. IIK-5.11-3
5. YmpaBieHHE JOKYMEHTAMH IeKTPOHHOH ITOUTEL
6. BeO-TOKYMEHTHI.
7. JlokinagHele, ciyxeOHBIe H 00BACHITEIbHEIE
3aIMHCKH
8. AKTEHIL.
Tema 9. Oprannzanus padoTsl ¢ JOKYMEHTAMH YK-4.1-1
1. XapakTepHCTHKH H IIPHHIMIIEL OpraHu3arpy | - K-411-2
TOKYMEHTOO00O0pOTA. ETPI/II?
2. JIBIKEHHE BXOMSIINX, HCXOMSMIMX U BHYTPEH- | e 5 111
HHUX JOKYMEHTOB. K- 5 11.2
3. Perucrpaifst JOKYMEHTOB. K- 5.I11-3
4. MHpopMalHOHHO-CITpaBOYHAas padoTa.
5. KOHTPOIb HCITOIMHEHH S JOKYMEHTOB.
6. ABTOMarH3al[Hd OCHOBHBIX JIEJIOITPOH3BO/I-
CTBEHHBIX OITEPAI[HIT
Tema 10. XpaHeHHe TOKYMEHTOB VK-4.11-1
1. OneparHBHOE XpaHEeHHE JOKYMEHTOB. EK'4'H‘E
2. DKcneprHsa LEHHOCTH JJOKYMEHTOB. m{KTE?
3. OdopmieHne el H Ilepefadya JOKYMEHTOB B | [TK— 5 11-1 1,5
apXHB OpPraHM3alI[IH. [IK—5.11-2
4. OcoOeHHOCTH XpaHEeHHS SIEKTPOHHBIX IOKY- | ITK—5.11-3
MEHTOB
NOKYMEHT MOAMUCAH




Tema 11. ABTOMaTH3aI[HA JOKYMEHTAIIHOHHOI'0

YK-4.11-1

obecreueHHs YIIPaBJIeH s YK-4.11-2
1. CHcTeMBI aBTOMATH3ALIH JCIOIIPOH3BOACTBA H ETE?
IOKYMEHTOO00POTA. K- 5 L1
2. ABTOMAaTH3HPOBAHHBIE CHCTEMBI H (DYHKIHH TK— 5 112 ¢
JIOKYMEHTAIIHOHHOI'O OOECIIEYEHHT VYIIPABIE- | rx_ 5113
HILSL.
3. DJNeKTPOHHBIH JOKYMEHTOOOO0POT M CHCTEMa
MEHEIKMEHTA KaYeCcTRa.
Tema 12. Cucrema ynpapjieHHS JoKyMeHTaMH Ha | YK-4.11-1
npeanpHATHH YK-4.11-2
1.TOCT P HCO 15489-1-2007 «CUBU]. | YK-4H-3
YripasieHHe AoKyMeHTamH. OOmpie TpeboBa- %_15%11
HISD. TpeOOBaHMSA K JOKYMeHTaM, (DYHKI[HH HI{—S:I/I-E
JOKYMEHTOB IIPEIIPHATHS, OTBETCTBEHHOCTD | rrre_ 5113
PabOTHHKOB B 00JIaCTH JOKYMEHTHPOBAHH A J€- ;
SITETIPHOCTH TIPEAIIPHATHS M OpraHM3allMi Ha
HeM pabOTHI ¢ JOKYMEHTAMIH.
2. Co3maHHs CHCTEMBI VIIPABIEHH S JOKYMEHTaMH
KaK OJHa H3 (DYHKIIHH YITPaBIEHHS COBPEMeH-
HBEIM IIPEIITPHSTHEM.
3. TpeboBaHHg K CHCTEME VIIPABIIEHHS JOKYMEH-
TaMH.
ITTOI'O 3a 5 cemecTp 4,5
1.5 / 75
1,5
HTOI'O 4,5
1.5 / 75
1,5

AOKYMEHT MNMOArnncAH
SNEKTPOHHOW NOAMNWMCLIO

Ceptudmkatr. 2C0000043E9ABBBO52205E7BAS00060000043E
Bnageneu: Ulebayxoea TaTeaHa AnexkcaHgpoBHa
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6. ®oH/I OLleHOYHBIX CPe/ICTB JJIA NPOBeJeHHs] TeKYyI[ero KOHTPOJIA YCIeBaeMOCTH H MpoMe-
’KYTOUHOI aTTecTallHH 00y4YaIMUXCA 110 JHCIHILTHHEe (MOIYJII0)

@ oHJT OIIeHOYHBIX cpelcTB (DPOC) mid mMpoBeIeHIA TEKYIIEro KOHTPOIA YCIIEBAeMOCTH H IIpoMe-
AKYTOUHOI aTrTecTalH OOYUYAROIMHXCA 10 [HCHHIUIHHE «OCHOBBI [eIOIPOH3BOJICTBA B OH3HEC-
aIMIHHCTPHPOBAHHIDY Oa3HPYeTCA Ha IepeuHe OCBAHBAEMBIX KOMIIETEHIHI C YKAa3aHHEM HHIHKATOPOB.
®OC obecreurBaeT 00BEKTHBHEII KOHTPOIh MOCTHAEHHA 3alUIAHHPOBAHHBIX Pe3yIbTAaTOB OOyUeHH.
@ OC BKIrOYAET B ceO:

- OINICAHHE IIOKa3aTenell H KPHTePHER OIleHHBAHNA KOMIIETEHIIIT HA PA3HUHBIX 3Talax HX (op-
MHPOBAHH A, OIMCAHHE IITKAT OI[eHHBaHIT,

- METOJHUECKHE MATePHAIBI, OIIpeeIIIrOIIIEe IIPOIE IyPEL OIe HIHBAHN A 3HAHII, YMEHHI, HABEIKOB
H (IUIH) OIBITA JEATEIFHOCTH, XapaKTEPH3VIOIIHX 3Talbl (JOPMHPOBAHIA KOMIIETEHINNT (BKIIOYAOTCA B
METOJHYECKHE YKa3aHHA II0 TeM BHAAM padoT, KOTOPHIE IIPEIYCMOTPEHEI YUeOHBIM IUIAHOM H IIPENy-
CMATPHBAIOT OIEHKY C(HOPMHPOBAHHOCTH KOMITE Te HITHIT);

- THIIOBBIE OIIEHOUHEBIE CpPeICTBa, HEOOXOMIMEIE I OI€HKH 3HAHIMII, YMEHHII H YPOBHA C()OPMH-
POBAaHHOCTH KOMITETEHI[IIL.

O OC gBIsgeTCA IIPIIIOKEHHEM K TAHHOM IIporpaMMe JHCI[FIUTHHEL (MOJTYIIA).

7. MeToanueckne YKazaHHs JJisl 00y4YAKONMIHXCS 10 OCBOEHHI0 JHCIHILTHHBI
[Tpucrymad K padoTe, KaKApIi CTYJIeHT JOMKEeH IIPHHHMATh BO BHHMAHHEe CIeAyIOIlHe ITOJIOKe-
HHAL.

JucimuinHa (MOAYIh) «DJIEKTPOHHEBIN JOKYMEHTOOOOPOT» IOCTPOeHA II0 TeMAaTHYeCKOMY
IIPHHIGTY, KaK/Iasd TeMa IpeIcTaRIAeT co00il IOrHUeCKH 3aBe PIIeHHBII pa3ie.

JIeKITHOHHBIT MaTepHAl ITOCBAIIEH PACCMOTPEHII0 KIFOUEBHIX, 0A30BEIX ITONOKEHIIT KYPCOB H
Pa3BACHEHHIO YUeOHBIX 3aJTaHHil, BRIHOCHMEIX Ha CAaMOCTOATEIbHYI0 PaboTy CTYIeHTOB.

[IpaKTHueCKHe 3aHATHA IMPOBOJITCA C IEeIbI0 3aKpeIUIeHIA YCBOeHHOH HH(pOPMAIHH, IIpHOOpeTe-
HIL HABHIKOB ee IMPHMeHeHH A IIPH PellleHHH IMpPaKTHUeCKHX 3a/iad B COOTBETCTBYIOIIEH IIpe MeTHOIH 00-
TaCcTH.

CamocToATenbHas paboTa CTYAEHTOB HallpaBlleHAa HAa CaMOCTOATENbHOe H3y4eHHe OIIOIHHTEIh-
HOI'O MaTepHalna, IIOArOTOBKY K IIPAaKTHYeCKHM H JTa0OpaTOPHEIM 3aHATHAM, a TakK/Ke BBOIOIHEHII BCeX
BH/IOB CAMOCTOSTENbHOIH paboTEHI.

JIJI YCIIEIMHOTO OCBOEHHSA IHCIHILIHEI, HeOOXOIMO BHIIOTHHTE BCE BHIBEI CaMOCTOSTEIhHOI
PadOTEL, HCIIONB3Y S PeKOMeH IyeMble HCTOUHHKH HH()OPMAIL[HH.

8. YueOHO-MeTOoHIecKOe H HH(POPMAIHOHHOE 00ecnevdeHHe JHCIHILIAHbI

8.1. IlepeveHb OCHOBHOH H JONOJHHTEJILHOH JMTEPATYPhbI, HEOOX0ANMOM /151 0CBO€-
HHUSA JUCHHILTHHLI (MO XY JI5)

8.1.1. IlepeyeHb OCHOBHOH JIMT €PATYPHBI:

1. Ky3nenoBa M.B. JIoKkyMeHTHpOBaHHE VIIPaBIEHYECKOH AeSTelIbHOCTH |OIeKTPOHHBIH
pecypc]: yueGHoe mocobue / M.B. Ky3nenosa, I'.A. XauyaTpsH. — DNeKTPOH. TEKCTOBBIE JaH-
Hbele. — Mocksa: JlamkoB H K, A [In Op Meaua, 2021. — 240 ¢. — ISBN 978-5-394-03274-5
— Pexxamv goctyma: http://www.iprbookshop.ru.

8.1.2. IlepeyeHb JONMOJHHT €JIbHOH JIMTEPATYPHI:

1. Kaypman H.IO. JlokymMeHTHpOBaHHE YIIpPaBIeHYECKOH AeATEIbHOCTH |OIeKTPOHHBIH
pecypc]: yueOHoe nmocooue/ Kaypman H.}O.— DiekTpoH. TeKCTOBBIE JaHHBIe.— OMCK: OMCKHI
FOCYIApPCTBEHHBIN  HMHCTHTYT  cepBHca, 2014.— 177 c¢—  PexmmMm  jgocrtyma:

hupe//ww i iprhgekshop.u.

ANEKTPOHHOW NOAMUCHIO
Ceprvdmkatr: 2C0000043E9ABBB952205E7BAS00060000043E
Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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8.2. Ilepevenn yueOHO-MeETOqHIECKOr0 00ecleYeHHSI CAMOCT OATEIbHOH PadoThI 00Y-

YJAIONMXCH 110 JUCHHILIHHE (MOAYJII0)

I. Kopamenko A.A. MeTogHuyecKHe YKa3aHHS IO BEITIOIMHEHHIO ITPAKTHYECKHX padoT I10
I CIHITIIHE «OJIEKTPOHHBIH  JOKYMEHTOO0OpPOT» IS CTYIAEHTOB HAaIlpaBIIeHH
nmoarotoBku  38.04.02 «MenemxmeHT» [laruropck: [IM CKODVY, 2023 (3neKTpoHHAS
BEPCHA)

2. KopameHko A.A. MerognueckHe pPeKOMEHIAIMHM IS CTIYVIAEHTOB IIO0 OpraHH3aI[iH
CAMOCTOSITEIIPHOH PabOTHl IO AHCIHOUIMHE «OJIEKTPOHHBIN JOKYMEHTOOOOPOT» IS
CTYIAEHTOB HampasileHHS ITOATrOoTOBKH 38.04.02 «MeHemxmMeHT» lIgaruropek: 11 CKDY,
2023 (31eKTpOHHAS BEPCHS)

3. KopameHko A.A. Mertogmueckne yKa3aHHS II0 BBEIITOIHEHHIO KOHTPOIBHBEIX Pador IO
TUCIIIIMHE «DJIEKTPOHHBIH JOKYMEHTOO00POT» IS CTYASHTOBR HaltparieHHs 38.04.02
«MenemxmeHT» [laruropcek: 1T CKDVY, 2023 (aneKTpoHHASI BEPCH)

8.3. Ilepeuens pecypcoB HHPOPMANHOHHO-TEIEKOMMYHHKANHOHHONR ceTH «MHTep-

HET», HEﬂﬁXﬂ,[[lfthIK JJIH OCBOEHHH JHCIIHILIHHBI (Mﬂ,[[}'.l]ﬂ)

1. http://biblioclub.tu (Caiit 5BC « YHHBepCcHTETCKasA OHOIHOTEKA OHJIAHH)

2. http://www.economicus.rw/nfpk/pe.php (O6pazoBaTenbHEIi ITopTan « Economicus.muy)
3. http://www.consultant.ru/ (OdunmamsHeIH caiiT koMimaHHH «KoHcymbTaHT- [Imocy).

4, http:///www .garant.ru/ (CaiT HHpOpPMAaIHOHHO-IIPaBOBOr' 0 ITOpTaina «['apaHT»).

5. http://fcior.edu.rw/ (Cant QenepanbHOro 1eHTpa HHQOPMAIHOHHO-00pa30BaTEIbHBIX

PECYPCOB).

9. Ilepeyenb HHPOPMANHOHHBLIX TEXHOJIOTHH, HCIOJIb3YEMbIX NPH OCYIIECTBJ/IEHHH

00pa30BaTeJILHOTO MpoIecca Mo JHCHHILIAHE (MOIYJ10), BKJII0OYAA IepedYeHb NPOorpaMMHO-
ro odecnnevyeHH s H HHPOPMANHOHHLIX CIIPABOYHLIX CHCTEM

HPH YTEeHHH JIEKI[HI HCITOIIB3YETCA KOMIIBIOTCPHAA TCXHIIKA, JCMOHCTPAIlHH IIPE3CHTallH-

OHHBIX I\{}"J]I:TI]IMIE,I[I]I‘TI{BIX MATCPHAJIOB. Ha CEMHHAPCKHX H ITPAKTHYUYCCKIIX 3dHATHAX CTYIACHTBL
ITPEACTABIIAIOT ITPE3CHTALIH, ITOAI'OTOBICHHBIC HMH B HdCbhl CAMOCTOAT eJIbHOH pﬂﬁGTBI.

HHd)DpMEH_[HGHHBIE CITPaBOYHbBIC CHCTCMBDI.
HH(l)GpMElL[HGHHG-C]’[pEIBG‘II{BIE H I]H(prMElL[HGHHG-]’[pﬂBGEHE CHCTCMBbI, HCIIOIIbB3YCMbIC

ITPpH N3VUCHHH JHCIHITITHBIL.

http://catalog.ncstu.rulcataloq — OdmrnanbHent cafit  oudmorexkn OIAOY  BIIO
CKODY.

http://www.consultant.ru — OpUIHaTBbHBIH caiiT KOHCYIIBTAHT TLTIOC

https://www.garant.ru/ — HH(popMaIIOHHO-IIpaBOBOI ITOpTall «[ apaHT»

http:// www.gks.ru — O uiuansHbIN cailT DelepanbHOl CIIYKObI TOCYAapCTBEHHOMN CTa-
THCTHKH Poccriickon Deepaliiiu

[IporpammHOe 0OecIIeueHHE:

1

JImeHsnoHHoe mmporpaMMmHoe obecrieueHue: Microsoft Windows Professional Russian,
Microsoft Office Russian License/Software Assurance Pack Academic OPEN 1 License

No Level

10. Onucanne MaTepHAJIbHO-TEXHHYECKOH 0a3bl, HE00X0AMMOH ISl OCYIIECTBJICHHA

00pa3oBaATEeIRHOTMHIPOLECCA IO JHCIHILIHAE (MOXYJII0)

CepTudukar:

SNEKTPOHHOW NOAMNUCHLIO
2C0000043ESABEBBO952205E7BAS00060000043E

Snagencu: J] SRPIIOHHBIE? Y YRGRAST ayIHTOPHS IJII IIPOBEeAeHII YUeOHBIX 3aHATHH, OCHAII[eHHAS MYJIbTH-

3dHATHA MeE THITHBIM Gﬁﬂpy,[[DEHHHEM H TEXHHYCCKIIMH CPEICTBaMH Gﬁ’_’;ﬂIEHIIH.
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[IpakTHueckne [YueOHas ayJUTOPHS JJIS MPOBeJdeHHS YueOHBIX 3aHATHI, OCHAI[EHHAS MYIIbTH-
3aHSTHS MeTHIHBIM 000pYIOBaHHEM H TeEXHHYEeCKHMH CpeJCTBAMH O0YUEeHH L.

CaMmocrosarensHasg [ loMeleHe IS CaMOCTOSTEIIRHON PadoThl OO0YYAIOIMXCS OCHAIIEHHOE KOM-
pabora [MEIOTEPHOH TEXHHKOH C BO3MOKHOCTBIO ITOAKIIFOYEHHS K ceTH "HHTepHeT" H

BO3MOKHOCTBIO JOCTYIIA K 53IeKTPOHHOH HH(OPMAI[HOHHO-00pa30oBaTelIbHOMH
Cpelle YHUBEPCHTETA

[IpakTHueckasg |[OCYIIECTBISIETCI B CTPYKTYPHBIX ITOAPa3AeIeHHSIX YHHBEPCHTeTa H (HITH)
IIOJIOTOBKA B OPraHH3aI[MaX, OCYIIECTBILTIONHX JeATEIbHOCTh IO MPO]HIIO COOTBETCTBY-

FOIIEH 0Opa30BaTEIEHOH IIPOrpPaMMBI, B TOM YHCIIE €€ CTPYKTYPHOM IIOJpasie-

I1eHHH

11. OcodenHOCTH O0CBOEHHSA JHCIHMILINHBLI (MOIYJIf) JHIAMH C OTPAHHYeHHbIMH
BO3MOZKHOCT AIMH 310POBbS

OOyJarompMcs ¢ OrPpaHHYEHHBIMH BO3MOKHOCTSIMH 370POBbS ITPeAOCTARISIOTCS CITEI[H-
alIbHbIE YUeOHHKH, ydeOHble ITOCOOHS H JHAAKTHYECKHEe MaTepHalbl, CIlel[HallbHble TeXHHYe-
CKHE cpeJicTBa 00y4YeHHS KOJNIEKTHBHOIO H HHAHBHAYAIIFHOI O IOIIb30BaHUS, YCIYTH aCCHCTEH-
Ta (ITOMOIIHHKA), OKa3bIBAKOMIETO OO0YYAFOITHMCS HEOOXOANMYIO TEXHHYECKYIO ITOMOIIb, a TaK-

K€ YCIIYTH CYPAOIIEPEBOMYHKOB H TH(PIOCYPIOIIEPEROTUHKOB.
OcBOeHHe JTHCIHIUIHHBEL (MOZYIIS) OOYYArOIHMHCS C OIpaHHYEHHBIMH BO3MOKHOCTSIMH

30POBbS MOKET OBITH OPTaHH30BAHO COBMECTHO C APYTHMH OOYYAIOIHMHCS, a TakKe B OT-
JIENBHEIX TPYIIaX.

OCBOEHHE JHCIMIUIHHEL (MOXYIS) OOYYAIOIMMMHCS C OIPaHHYEHHBIMH BO3MOXKHOCTIMH
3I0POBbS OCYINECTBIISIETCA C YYETOM OCOOEHHOCTE ICHXO(PH3HYECKOTO PAa3sBHTHS, HHINBHIY-
AITBHBIX BO3MOXKHOCTEH H COCTOSIHHA 3[OPOBbSL

B LIensaxX ZOCTYIIHOCTH IIOMYYeHHS BBICIIETO 0GPa30BaHIS [0 00pa30BaTeNbHOI IPOrpaM-
Me IIHI[AMH C OTPaHHYEHHBIMH BO3MOKHOCTSMH 310POBb S IIPH OCBOEHHH JHCIIHIUTHHEI (MOTYLS)
00eCIIEYHBAET CAL:

1) 1S MO ¢ OTPaHHYEHHBIMH BOSMOKHOCTSAMH 310POBb S II0 3PEHHUIO:

- IIPHCYTCTBHE aCCHCTEHTA, OKA3BIBAIOIIMII CTYHAEHTY HEOOXOAUMYIO TEXHHYECKYIO IIO-
MOIIb C YYETOM HHIHBHIYATIBHEIX OCOOEHHOCTeH (TIOMOraeT 3aHsTh pabodee MeCTO, IIEPEeBH-
TaThCS, MPOYHUTATh H O)OPMHTE 3aJlaHHe, B TOM YHCIIE, 3aIIHCHIBASI IO JUKTOBKY),

- MHCHMEHHEIE 3aJlaHUs, a TAKXKe HHCTPYKIHH O IIOPSIKE MX BBIIOIHEHHS O(OPMISIOTCS
VBETHYEHHBIM IIIPHQPTOM,

- CIIeIHaNbHBE Y4eOHHKH, YUeOHbIe ITOCOOHS H JHIAKTHYECKHE MaTepHAIBl (FMMEFOIIHE
KPYITHBIH IIPH(T HITH ayTHO}aIIIb),

- HHIMBHyaJIbHOE PaBHOMEPHOE OCBeINeHHe He MeHee 300 IHoKc,

- IIPH HEOOXOMMOCTH CTYHEHTY ISl BEIIOMHEHHS 3aJaHHs IIPELOCTABISETCS YBEIHYHBA-
IOIIEE YCTPOIICTBO,

2) JUISL THI] ¢ OTPAaHHYEHHBIMH BO3SMOKHOCTSAMH 3I0POBBSI ITO CITYXY:

- IIPHCYTCTBHE ACCHCTEHTA, OKA3BIBAIOIMII CTYAEHTY HEOOXOIHMYIO TEXHHYECKYIO IIO-
MOIIb C YYETOM HHIHBHIYAIBHEIX OCOOEHHOCTeH (IIOMOraeT 3aHSTh pabodyee MeCTO, IEPEIBH-
TaThCS, POYHUTATh H O)OPMHTE 3aJaHHe, B TOM YHCIIE, 3aIlHCHIBASI IO JUKTOBKY),

- obecIeurBaeTcs HalMYHE 3BYKOYCHIHBAIOIIEH aImapaTypsl KONIEKTHBHOIO IIOMb30Ba-
HHS, TIPH HEOOXOIMMOCTH O0YYaroIeMYCs MPeJOCTaBISeTCs 3BYKOYCHIHBAOINAS aIlllapaTypa
HHIUBHIYAIBHOIO ITOIMb30BaHH,

- 00eCIeYHBAETCS HaUIEKAIHMH 3BYKOBBIMH CPEICTBAMH BOCITPOM3BENEHHS HH(pOpPMa-
103170

3) ST GO EHAR LS HHBIMIT BO3MOIKHOCTSIMH 3[0POBbSL, HMEIOIIHX HAPYIIEeHH T OITOPHO -

Cepruc BT ATEIBHOTBSAN AP S(BOTOMAYHICIE ¢ TSDKEIBIMH HAPYIIEHHAMH JIBHTATEIbHBIX ()YHKI[HIT

Srane e pXATR REHEGHOCTEI T OrcyTCcTBHEM BepXHIIX KOHEYHOCTE):
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- INCBMEHHBIC 3aJdHHA BBIOIOIIHAIOTCH Hd KOMIIBIOTEPE CO CIICITHAJIH3HPOBAHHBIM ITPO-

I'PaMMHBIM oOecIieyeHHeM HIIH HaJJHKTOBBIBAIOTCSI dCCHCTCHTY,
= ITO KCJIAHIIO CTYJACHTA 3adaHHA MOI'YT BBIIIOJIIHATECH B }*'CTHGﬁ Q)GPME.

12. OcobeHHOCTH peaJInzanil JHCIHILIHHBI € IPDHMEHEHHEM JHCT AaHIINOHHDBIX
ﬂﬁpﬂSﬂEﬂTEﬂbe[ﬂ TEXHOJIOTHH H HWIEKTPOHHOI'O ﬂﬁ}"IEHHH

CormacHo yacTH 1 crathu 16 DepepanbHOro 3akoHa or 29 gexadps 2012 r. Ne 273-D3
«O0 oOpazoBaHuH B Poccriickoi Demepaliiiy IO 21eKMpoHHbiM 0byueHiiem TIOHHMAETCSI Op-
raHu3aIsa odpa3oBaTEIbHON AEATEIIBHOCTH C TIPHMEHEHHEM COAEpKaIleHCs B 0a3ax JaHHBIX H
HCITOJIB3YEMOH ITPH pPeaIH3alii 00pa30BaTelIbHBIX IIPOrpaMM HH() OpMAaIHH H 00eCIIeYHBAFOIIIX
ee 00paboTKY HMH(OPMAIIHOHHBIX TEXHOJIOTHI, TEXHHYECKHX CPEICTB, a TaKkKe HH()OPMAI[HOH-
HO-TeJIEKOMMYHHKAI[HOHHEIX CeTeH, O0eCIIeUHBAIOINUX TIEPEIauy M0 JIHHISIM CBSI3H YKa3aHHOIN
HH(OPMAIHH, B3aHMOJ[eHCTBHE 00YYAIONIIXCS H IelarorHueckux paOoTHHKOB. [1ox oucmaniji-
OHHbIMIL 0OPA306aAMeNnb HbIMIL MeXHOA021sAMIL TIOHHMAKOTCS 00pa30oBaTelIbHbIe TEXHOJIOTHH, Pea-
JIH3yEMBIE B OCHOBHOM C ITPHMeHEHHEeM HH()OPMAIHOHHO-TEIIeKOMMYHHKAIIHOHHBIX CETEH ITPH
OMOCPEeOBAaHHOM (Ha PacCTOSHHH) B3aHMOJCHCTBHI OOYYAIOIMXCS H MeJar orH4ecKHX padoT-
HHKOB.

Pearmzargist JHCIHIUIHHBI MOKET OBITH OCVIIECTBJIEHA C IPHUMEHEHHEM JHUCTAHIIHOHHBIX
00pa30oBaTENbHBIX TEXHOIOTHH H 3IEKTPOHHOIO OOYYEHHS ITOIHOCTBIO WIH YacTHYHO. Komrio-
HeHTEl YMK aucoouinHbel (paGodasi ImporpamMMa JHCIHIUIHHBI, OIIEHOYHBIE H METOJHYECKHE
MaTepHalbl, (D)OPMBI aTTECTAL[HMH), pealH3yeMOH C IpHMeHEHHEM JHCTAaHI[HOHHBIX O00pa3oBa-
TEJIbHBIX TEXHOJIOTHH H 3NEKTPOHHOTO O0YUEHH S, COAePKaT YKa3aHHe Ha X HCIIOIIb30BaHHE.

[Ipn opranuzaimiu oOpa3zoBaTEINBLHON JESTEIIBHOCTH C ITPHMEHEHHEM IHUCTAHIHMOHHBIX
00pa30BaTENbHBIX TEXHOIOTHH H 3IIEKTPOHHOIO OOYYEHHS MOT'YT IIpeAyCMaTpHBATLCS ACHH-
XPOHHBIH H CHHXPOHHBIH CIIOCOOBI OCVIIECTBIEHHS B3aHMOJIEHCTBHSA YVYACTHHKOB OO0pa3oBa-
TeJIbHBIX OTHOIIEHHH ITOCPEJCTBOM HH(POPMAI[HOHHO-TEIEKOMMYHHKAI[HOHHOH ceTH «HHTep-
HETY.

[Ipu mpuMeHeHHH ICTaHI[HOHHBIX 00pa30BaTEIbHBIX TEXHOIOIHI H 3IIEKTPOHHOI0 00Y-
YEHHS B PaCIIHCAHHH 10 JHUCIIUIMNHE YKA3hIBAKOTCS. CIIOCOORI OCYINECTBIIEHHS B3aHMOIEHCTBH
YYaCTHHKOB 00pa3zoBaTEIIbHBIX OTHOIIIEHH IIOCPEZICTBOM HH()OPMAI[HOHHO-
TelleKOMMYHHKAITHOHHOH ceTH «MHTepHeT» (BKC-BHAcOKOH(pepeHIIcBs3h, DT — BIeKTpOHHOE
TeCTHPOBaHHeE ), CCBIIIKH Ha 3IIeKT POHHYIO HH(POPMAITHOHHO-00pa3oBaTelIbHYI0 cpey CKDVY, Ha
oOpazoBaTelIbHBIE IDIAT(POPMBEI H PECYPCHl HHBIX OpraHH3al[Hil, K KOTOPBIM ITPEJOCTABIISIETCS
OTKPBITHIM JOCTYII 4Yepe3 HH(POPMAI[HOHHO-TEIIEKOMMYHHKAIIHOHHYIO CEeTh «HTEepHET», IS
CHHXPOHHOIO OOVYEHHS - BpeMs TPOBEIeHHS OHJIANH-3aHSITHI M IIperoJaBaTeld, IS acHH-
XPOHHOI'O OOYYEHHS - ABTOPHI OHJIAHH-KYPCOB.

[Ipn opraHm3argy mpoMeXyTOYHOH aTTeCTallMH ¢ IIPHMEHEHHEM JIHCTAHIIHOHHBIX 00pa-
30BATEIIPHBIX TEXHOIOIHH M JIEKTPOHHOI0 OOYYEHHS HCIIONIB3VIOTCA MeTOoaHYeCKHe PEKOMEH-
IAI[M I10 IIPHMEHEHHIO TEXHHYECKHX CPEICTB, OOECIIEUHBAOINNX OOBEKTHBHOCTE PE3VIILTATOB
ITPH IIPOBEIEHHH TIPOMEKYTOUYHOH H TOCYIapCTBEHHON HTOTOBOH aTTeCTaI[HH 110 00pa30BaTEilb-
HBIM ITpOrpaMMaM BEICIIETO OOpa30BaHHA - IporpaMmaM OakaaaBpHaTa, IporpaMmaM CIIeI[Ha-
JIUTETa M ITporpaMMaM MaruCTpaTypsl ¢ IIPHMEHEHHEM JHUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TeX-
HororuH (ITncemo MunoOpHaku Poccrm ot 07.12.2020 r. Ne MH-19/1573-AH "O HanpaBneHHH
METOJIHUECKHX PeKOMEHIaIHH").

Pearmszaris JHCIMIIIMHBL C IIPHMEHEHHEM SIIEKTPOHHOIO OOYUYEHHS M JUCTAHIMOHHBIX
00pa30BaTeIIbHBIX TEXHOJOIHH OCYIIECTBIIIETCS ¢ HCITOIb30BAHHEM 3IIeKTPOHHOH HH(OPMAILH-
OHHO-00papRBageTmsERlcEpeIbl CKDY, K KOTOPOH oOecleveH JOCTYI O0YJaroIMXCs Yepe3 HH-

0 mlgﬂﬁﬁf&'ﬂ‘%ﬂ?ﬂ@%m HOHHYIO ceTh «HTepHEeT», HIIM ¢ HCIIOIb30BAaHHEM PECYPCOB
CEpTHd}SPETP 2C0000043E9AB8RB952205ETB DDDED%DdBE p ? p }’P
Snanend IHPIX, @DTAHH3ALIL,, B, TOM, HHCIIE TUIaT(hOPM, TPEJOCTABISIONINX CEPBICHL I MTPOBE/IEHIS BH-

IEOKOH(DEPEHIINI, OHJIANH-BCTPEY M AUCTAHIMOHHOro oO0yueHmua (Bigbluebutton, Microsoft
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Teams, a TakKKe C HCIIOINB30BAaHHEM BO3MOKHOCTEH COIHAIBHBEIX CETEH IS OCYINECTBIIEHHS
KOMMYHHKAIMH O0YYarOIIXCA U ITPEIogaBaTeeH.

YuyeOHO-MeTOMHUECKOE OOeCIIeUeHHE AUCIUIUIHHEI, Pea3yeMOH C IIPHMEeHEHHEM 3IIEK-
TPOHHOTO OOVYEHHS M JHCTAHI[HOHHBIX OOpa3OBaTelIbHBIX TEXHOJIOTHH, BKIIIOYAET ITPEICTaB-
JIEHHBIE B 3JIEKTPOHHOM BHE PabOYyIO ITpOrpaMMmy, yueOHO-METOAHYECKHE TTOCOOHNS HIIH KYPC
JIEKIMH, METOIHYECKHE VKa3aHNS K BBOIOIHEHHIO Pa3IHYHBEIX BHIOB YUEOHOH HESTEILHOCTH
OOYYAFOINMXCSL, IPEAYCMOTPEHHBIX JHUCIMIUTHHOMN, M IPOoYHe yueOHO-METOJHYECKHE MaTEPHAIBL,
pa3MellleHHbIe B HH()OpMAaIH OHHO-00pa3oBaTenbHOI cpefe CKDY.
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