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OCHOBBI ACJIO0IPOH3IBOACTBA B ﬁHSHEE-ﬂﬂMHHHCTpHpﬂEHHHH

Kparkoe copepkaHie

Pors wmHbOpManmM #H JOKYMEHTOB B VIIPaBIESHUECKOH JeSTEIbHOCTH.
JIOKyMeHT H CHCTEMBI JOKYMeHTal[HH. HopMaTHBHO-TIpaBoBas 0Oa3a
JTOKYMEHTAIIHOHHOT O oOecreuyeHH yIIpaBIEHH . YrpaBiaeHYecKas
TOKYMEHTALHI: TpeOOBaHMS K COCTABIEHHIO H O(OpMIEHHIO, (pOpMyIIsp-
oOpasell, cocTaB M PacIlOJIOKEHHE PEKBH3HTOB. CoO3JaHHEe 3SIIEKTPOHHBIX
TOKYMeHTOB. OpraHH3al[iOHHBEIE JOKYMEHTHI, HX COCTaBIIeHHE H O()OPMIICHHE.
CocTaB H CO3JJaHHE PaCIOPSAHTENRHBIX JOKYMEHTOB. HMH{QOpMaIHOHHO-
CIIPaBOYHEIE JOKYMEHTHI. OpraHu3ais paboTsl ¢ JOKYMeHTaMH. OpraHH3aliis
padOTEI ¢ JOKYMEHTAaMH. ABTOMATH3AIMA JOKYMEHTAIITHOHHOTO OOeCIleYeHH S
yrpapieHHA. CHCTEMA YIIPpaBJIeHHS JOKYMEHTAMH Ha ITpe I PHSTHH

PesyiipTaThl OCBOSHHA
I CIIITINHEI (MOIYIIS)

[IpuMeHsII  3HAHHA O  COBPEMEHHBIX  KOMMVHHKATHBHBIX  TeXHOIOTHAX
HHOCTpAaHHOM(BIX) s3BIKe (axX), I aKaJeMH4yecKoro H IIpo()eCCHOHAIBHOIO
B3aHMOJIEHCTBHA CIIOCOOEH COCTABILATH ITHChMA, 3cce, pedeparsl, IPHHIMATh YUACTHE
B aKa/IeMHUECKHX H IPOJ)e CCHOHAIBHBIX JTHCKYCCHAX

[IpuMeHdAd 3HAHHA O JOKYMEHTAIlHOHHOM oOOecIleueHHH VIIPAaBIEHHA CIIOCO0eH
COCTOSTHHE CHCTEMEBI ITPOIECCHOTO VIIPABIEHHA OpPraHH3allHH H €€ COOTBETCTBHE
TpeOOBAHIAM H I[eJIeBbIM ITOKa3aTellIM OpTaHH3al[HIH

[I[puMeHdId 3HAHHA O JOKYMEHTAIlHOHHOM oOOecIleUeHHH VIIPaBIeHHA CIIOcOo0eH
OCYIIECTBIATH VIIPaBIEHHE ITPOIecCaMH JOKYMEHTAI[HOHHOIO H OPraHH3aIHOHHOT O
COIPOBOKIEHHA M oOeclleyeHHd [AeATeIbHOCTH OpraHH3alii, pa3padaTkIBaTh
Pa3THYHBEIE BHIEI JOKYMEHTAIMH, PerTaMeHTHPYIOIIHE Jie ATeIbHOCTE OPT aHH?3 alfHH

TpymoeMKOCTE, 3.€.
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(D'DPBIBI OTHCSTHOCTH

3a4yeT ¢ OLIEHKOH, KOHTPOJIbHAas pabora

HEpE‘IEHh OCHOBHOH H JOIOJIHHTEJIBLHOH JIHTEPATY PbI, HEﬂﬁKﬂﬂHMﬂﬁ JJIH OCBOEHHH THCIIHILJINHbI

(Moay.181)

OcCHOBHas JIHTeparypa

1. KysHenoBa U.B. JIokyMEHTHPOBaHHE VITPABJIEHYECKOH JIESTEIIBHOCTH

| OnexTpoHHEIH pecypc|: yueGHoe mocodue / Y. B. Ky3Henoa, I'.A. XauaTpsH.
— DJIEKTPOH. TEKCTOBEIE JaHHbIe. — Mocksa: Jlamkos 1 K, An 11u Op Meaua,
2021. — 240 ¢. — ISBN 978-5-394-03274-5 — PexxuM JocTVIIA:

http://www.iprbookshop.ru.

JIOIMOJIHHT ElIbHAS
Teparypa

1. Kaypman H.IO. JlokyMeHTHpOBaHHE VIIPaBIEHUYECKOH JIeSTeIbHOCTH
| OnexTpoHHBIH pecypc|: yueOHOe mocobme/ Kaypman H.JO.— DOnexTpoH.
TEKCTOBBIE JaHHBIE.— OMCK: OMCKHH I'OCYIapCTBEHHELIN HHCTHTYT CEPBHCA,
2014.— 177 ¢.— Pexwmm goctyma: http://www.iprbookshop.ru.
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