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TlosicHuTeaLHAA 3aIIMCKA

CamocrosiTenbHast paboTa CTYIEHTOB ITPOBOAUTCS C IIENIBIO:

. CHCTEMATH3alH U 3aKPEIUICHUS MOTYYCHHBIX TEOPEeTUYECKUX 3HAHWMA M MPAKTHYECKUX
yMeHHI 00yJaroImxcs;

. YIITyOJICHUS ¥ PaCIIMPEHUSI TEOPETUIECKUX 3HAHUIA;

. (GbopMUpOBaHUS YMEHHUH HCIONb30BaTh HOPMATUBHYIO, IIPABOBYIO, CIPABOYHYIO

JOKYMEHTAIHIO U CTICIUATILHYIO JINTEPaTypy;

. Pa3BUTHUA T103HABATCIIbHBIX CITOCOOHOCTEM M aKTUBHOCTHU O6y‘laI-OH_II/IXC$I, TBOp‘IGCKOfI
HWHUIATHUBBI, OTBETCTBEHHOCTU U OPraHW30BaHHOCTH;,

. (bOpMI/IpOBaHI/ISI CaMOCTOATCIIbHOCTH  MBbBIIJIICHMS, CIIOCOOHOCTEH K CaMOpPAa3BUTHIO,
CaMOCOBCPHICHCTBOBAHUIO U CaMOPCAIM3alluu;

° Pa3sBUTHA UCCIICAOBATCIIBCKHUX YMGHI/Iﬁ

VYcnoBus, 00ecTieYnBaroNye pe3yIbTaTUBHOCTh CAMOCTOSITEEHON PaO0ThI 00YUYaIOIIMXCSL:

1 B mpomecce camoctositenbHONM  pabOThI  OOyYaromwiAcs —MPUOOpETaeT  HABBIKK
CaMOOPraHU3all, CAMOKOHTPOJIS, CAMOYMNpABICHHWS W CTAHOBUTCS AKTHBHBIM CaMOCTOSITEIBHBIM
CYOBEKTOM y4eOHOM JIeITeTbHOCTH.

2. OOyyarommiicss caMOCTOSITENTBHO OMpPEENseT PeXUM CBOEH BHEayIUTOPHON paboThl U
Mepy Tpyla, 3aTpauMBacMOro Ha OBJAJEHHE 3HAHMSIMU U YMEHHUSIMU MO Kaxaol mucrmruimHe/TIM,
BBITIOJTHSCT BHEAYIUTOPHYIO PabOTy 1O HMHAMBHIYaJIBHOMY IUIaHY, B 3aBHCHMOCTH OT COOCTBEHHOM
MOATOTOBKH, OFOJKETa BPEMEHH U JPYTUX YCIOBHHA.

3. [Ipu BeIMIOTHEHNN BHEAYIUTOPHOM CAMOCTOSATENBHON PabOThI 00YyUYAIOLUIACS IMEET MPaBO
oOparmarbcsi K MperoaBaTelio 32 KOHCYJbTAMEH ¢ LEeIbl0 YTOYHEHHS 3aJIaHus, TIPaBII O(OPMIICHHS
JIOKYMEHTOB, ()OPMbI KOHTPOJISI BHITIOTHEHHOTO 33 [aHHUSI.

4. Ipu BBINOIHEHNH CaMOCTOSATENBHON PabOThl HEOOXOUMO:

. OCBOMTH BOIPOCHI, BBIHOCHMBIE HAa CAMOCTOSITENIbHYIO pabOTy M IpeIoKEHHbIE
TMIPEnoaBaTeieM B COOTBETCTBHHU C TIPOIPAMMOI TI0 TaHHOW yueOHo nuctmruiHe/TIM.

. IUIAHUPOBATH CAMOCTOSITENIbHYIO pabOTy B COOTBETCTBUM C I'pa(huKOM CaMOCTOSATEIBLHON
PaboThI, IPEIOKEHHBIM MPETIOAABATENEM.

5. CamocTosiTenbHy 0 pabOoTy CTYJIEHT JOJDKEH OCYILLECTBIISTh B OPraHM3alMOHHBIX (hopMax,
NPEeyCMOTPEHHBIX y4eOHBIM IJIaHOM M paboyeil mporpammoit o yueOHo muctumHe/IIM; BEINOTHATD
CaMOCTOSATENIbHYI0 pa0OTy U OTUMTHIBATBCA 10 €€ pe3ylbTaTaM B COOTBETCTBUU C TpaUKOM
Npe/ICTaBIICHUsI Pe3y/IbTaTOB, BUIaMU U CPOKAMH OTYETHOCTH IO CAMOCTOSITENILHON PaboTe CTY/ICHTOB.

6. BemosnHsist caMoCTOsITENbHYI0 paboTy 00yJaroIHics MOXKET:
. peyiararh JOMOJIHUTEbHBIE TEMbI U BOIPOCHI JJIs1 CAMOCTOSTENBHOTO N3y4YEHMUS;
. UCIIONIB30BATh JUIsl CAMOCTOSITENILHON paboThl ydeOHbIE U METOMYECKUE TOCOOHS, IPYTHe

pa3pabOTKH U pECYPChl HHTEPHET CBEPX MPEIOKEHHOTO MPETIoIaBaTelieM TIEPEUHS;

. HCIIOJIB30BAaTh KOHTPOJIb W CAMOKOHTPOJIb PE3YJIILTATOB CAMOCTOAT! CIHHOM pa6011:1 B
COOTBETCTBHHU C METOAAMMU, MPEAJIOKCHHBIMU ITPETIOAABATEIIEM UIT BI)I6paHHI)IMI/I CaMOCTOSATCIIBHO.

B pesynbTate ocBoeHus yueOHOM TUCIUILTMHBI 00YYaIOIIUICS TOTDKEH yMeTh:

- pacCuUuThIBAThL I10 HpHHHTOfI MCTOAOJOTHMHU OCHOBHBIC TEXHHKO-OKOHOMHWYCCKHUC
MOKas3aTeJin ACATCIIbHOCTU OpTaHU3alluN,

- O(bOpMJBITL OCHOBHBIC TOKYMCHTBI I1IO pECTUCTPALMHU MAJIBIX HpCHHpHHTHﬁ;
- COCTABJIATH M 3aK/IIFOYaThb JOTOBOPLI IOAPAAA,



- HCIOJIb30BaTh HMH(OPMAIMIO O pPBIHKE, ONPEACIsITh TOBAPHYI HOMEHKIIATYPY,
TOBapOJIBMYKCHHUE U COBIT;

B COOTBETCTBHM C H3MCHCHMSMH BIHMSIHUSA BHCEIIHCH WM BHYTpeHHeﬁ Cp€abl OIPEACIIATD
HaIrpaBJICHUC MCHCIPKMCHTA

B pesynbrate ocBoeHuSs yaeOHOM AUCIUTUTHHBI 00YYaIOIIUICS TOJDKEH 3HAT:
- COCTaB TPYAOBBIX U (DMHAHCOBBIX PECYPCOB OPraHU3AlINN;

- OCHOBHBIE (DOHIBI U OOOPOTHBIE CPEJCTBA CTPOUTEIBHOIN OpraHM3aluy, OKa3aTeIH
UX UCIOJIb30BAHUS;

- OCHOBHBIC TEXHUKO-DKOHOMUYCCKUEC IIoKa3aTejin X03${I‘;ICTBCHHO'(1)I/IH3HCOBOI\/’I
ACATCIIBHOCTH OpraHU3alluu,

- MEXaHU3Mbl I1IEHOOOpPA30BaHHMS HA CTPOUTEILHYIO TPOIYKIIHIO, (OPMBI OILIATHI
TpyAa;

- METOAMKY pa3paboTku OM3HEC-TUIaHA,

- COJIep)KaHNE OCHOBHBIX COCTABIISIONIMX OOIIEro MEHEIKMEHTA;

- METOJIOJIOTHIO M TEXHOJIOTHIO COBPEMEHHOT'O MEHEIPKMEHTA,;

- XapakTep TCHICHIIUN Pa3BUTHUSI COBPEMEHHOTO MCHEDKMEHTA;

- TpeOOBaHUS, IPEABSIBISIEMbIC K COBDEMECHHOMY MEHEIDKEPY;

- CTPATCTUIO U TAKTUKY MApPKECTUHI'A

COAEPKAHUE CAMOCTOATEJBHBIX PABOT

3ayeTrHbie
eAMHUIIbI
("acbr)

HaumenoBaHue pa3iesioB U TeM JUCHUIIMHBI, HX dopma
Ne | kparkoe cogep:kaHue; BU/ CAMOCTOATEILHOI padoThI KOHTPOJIsI

S cemectp

Pasnen 1. Opranusanus B yCJIOBHSAX PbIHOYHONH JKOHOMUKH

Tema 1. Opranu3anusi Kak X03siiCTBYIOIIHIA Cy0beKT
Bun camocrositensHoi paboThI:

1 | VByueHue JIEKIIMOHHOTO M JIOTIOJHUTEIBHOTO MaTepraiia Pedepar 2
Ui Hamrcanusi pedepara Ha Temy: OpraHuzanusi Kak
XO3SMCTBYIOIIHN CYOBEKT

Tema 2. Opranuzanmsi NPOU3BOACTBEHHOI0 NPOLIECCa
Bun camocrosTennsHOM paboThI:

N3yueHre NEeKIMOHHOTO U JIOTOJHUTENIFHOTO Marepualia

2 | nns HarmmcaHusi pedepara Ha Temy: «TexHHUeckas Pedepar 2
TIO/ITOTOBKA MPOU3BOJICTBEHHOT'O nporiecca B
oOecrieueHUH KayecTBa M KOHKYPEHTOCIIOCOOHOCTU
TPOAYKIIHI.

Panen 2. IIpon3BoACTBEHHbIE PECYPChl OPraHU3ALUH

Tema 4. O60poTHBIE CpeACTBA NPEANIPUSTHS Pedepar
Bun camocrosiTensHoOl paboThI:

N3ydyenne NEKIMOHHOIO M JIONOJHUTEIBHOIO MaTepuaia
TS HarmcaHust peeparta Ha TeMy: «Pacuer moTpeOHOCTH
B O0OpOTHBIX cpeacTBax», «MeTonsl — yHpaBiIeHUs
3 HeKTUBHOCTBIO UCIIOJIL30BaHUSI 0OOPOTHBIX CPEJICTBY.

4 | Tema 6. D(peKTHBHOCTL MCHOIB30BAHUS TPYAOBBIX Pedepar 2




pecypcoB
Bup camocrositenbHOM paboThI:

M3ydeHne IONOIHHUTENFHOTO Marepualia s HalMcaHus
pedepara: «IIpou3BOAMTENLHOCTE TPy/Aa KakK TJIABHBINA
(dakTop APPEKTUBHOCTH TPOU3BOJCTBA:  POCCHICKUI
ONBIT W MHUPOBasi TPaKTUKa», «COBEPIICHCTBOBAHKC
CHCTEM OIUIATHI TPY/IA B CTPOUTEIIHCTBEY.

Paznen 3. OcHOBHBIE TOKA3ATEIH ACATCJIbHOCTH OpraHn3anu

Tema 7. Ilpoxykuusi npexnpusatus. CTanaaprusamus, Pedepar
cepruduKanusi, KA4eCTBO U KOHKYPEHTOCIIOCOOHOCTH
MPOIYKIMH

Bun camocrositennsHOM paboThI:

M3yueHune JIEKIMOHHOTO U JIOTIOJTHUTEIILHOTO MaTepuaia 4
s HarmcaHws — pedepara:  «XapaKTEPUCTHKH U
MOKa3aTelli  KayecTBa W KOHKYPEHTOCIOCOOHOCTH
npoaykiuny, «[lokazarenn o0beMa MPOIYKIMH, padoT |

YCITYD».

Tema 9. IleHooOpa3zoBaHue B YCJIOBHSIX PbIHKA Pedepar
Bup camocTosiTeibHOM pabOTHI:

N3yueHre NEKIMOHHOTO U JIOTOJHUTEIFHOTO Marepualia
JUIsl HanvcaHus pedepara: «MexaHu3M IIEHOOOpa30BaHuUs
B CTPOHTEIILCTBE», «AHTUMOHOMNOJbHAS TIOJIUTHKA B
00JIaCTH LIEHOOOPa30BaAHMSD.

Tema 10. dunancoBble pe3yJbTaThbl [eATEJIbHOCTH Pedepar
OpPraHu3aLHN

Bun camocrosTennsHOM paboThI:
IToaroroBka K TECTUPOBAHMIO. N3yuenue 2
JIOTIOJIHUTENIFHOTO MaTepHaia Il HalMcaHus pedepara:
«Jloxon cTpouTtenbHOI opranu3aumy, «Pacmpenenenue u
WCTIOJIL30BAaHUE TIPHUOBLITID.

Pa3znen 4. MeHeIKMEHT B CTPOUTE/IbCTBE

Tema 11. IlnanupoBanue B opranmsanuu. CTpykrypa
U NPUHOMNOBI  pa3padoTku  Ou3Hec-IUIAaHA B
CTPOMTEJILHBIX OPraHU3ANUAX

Bun camocrostenbHOM paboThl: Pabota ¢ JIEKIIMOHHBIM
MaTepraioM.

ITonroroBka K TECTUPOBAHHUIO

Pedepar 4

IToaroroBka Kk KypcoBOMY IPOEKTY 8

Hroro 3a 5 cemectp 28

CTPYKTYPA U COAEP’KAHUE PED®EPATA

Pedepar nomkeH UMETh CleayolHe CTPyKTypHbIE 3JIEMEHTHI:
TUTYJIbHBIN JIUCT;

OIJIABJICHNE;

BBE/ICHHE;

OCHOBHYIO YacCTb;




" 3aKJIIOYCHHUE;
" CHHCOK MCIOJBb30BaHHOM JINTEPATYPHI,
" [pUIOKEHUs (ITPU HEOOXOIUMOCTH).

Conep:xaHue CTPYKTYPHBIX 3JIeMEHTOB pedepaTta.

TuTynbHBI JTUCT SBISIETCS TEPBOM CTpaHMICH pedepara M 3aloONHSACTCS 10
OIIPEICTIEHHBIM TIPABUIIAM.

OrnaBieHue NOMENIAETCsl Ha BTOPOM CTpaHule. B HeM MpHUBOIATCS HAa3BaHUS IJIaB
U naparpagoB ¢ yKa3aHHEM CTPaHHUII, C KOTOPBIX OHU HAYWHAIOTCS.

Bo 6sedenuu neoOxomumo CcPOpMYIMpOBaTH CYTh HCCIEAyeMON MPOOJIEMBI,
00OCHOBaTh BBIOOp TeMbl pedepara, daTh KpaTKyl0 XapaKTEepUCTUKY JKaHpa
MIEPBOMCTOYHUKOB (HCCIIEIOBaHUE, MOHOTpadus, CTaThs, peleH3us, Y4eOHUK H T.1.),
copMynupoBaTh UEIH U 33/1a4U JAHHON pabOTHI.

B ocnosHoti uacmu pacKpbIBalOTCSI OCHOBHBIE TOJIOKEHUSI BBIOPAHHOW TEMbI B
COOTBETCTBUM C W3Yy4YEHHOM JmTepaTypoil. Ecim B pedepare momHMMaeTcsi HECKOIBKO
npoOsieM, MOXKHO PACHOJIOKUTh MaTepHal OCHOBHOM YacTH B HECKOJIBKMX IJIaBax,
NPUCBOMB MM MOJIXOJAIIME Ha3BaHUs. ABTOp pedepara JODKEH yKa3aThb, KakUe IyTH
pelieHust mpo0JieM MPeAIaratoT aBTOPbI IEPBOUCTOUYHUKOB, OTMETUTH UMEIOIINECS TOUKU
3peHHsl Ha paccMarpuBaeéMble TpOOJIEMbl W BBICKa3aTb COOCTBEHHOE MHEHME,
BbIpa0OTaHHOE HAa OCHOBE aHalIW3a IEPBOMCTOYHUKOB. [lUTMpOBaHME M CCBUIKM HE
JIOJKHBI TOIMEHSTH MO3UILIMIO aBTOpa pedepara.

B 3axmouenuu HEOOXOAMMO ClienaTh COOCTBEHHBIE BBIBOJIBI IO MPOOJIEMaM,
OLIEHUTh AaKTYaJIbHOCTh MOJAHMMAEMbIX B IIEPBOMCTOYHUKAX IPOOJEM, BBICKA3aTh
COIJIACHE WJIM HECOTTIACUE C TIO3ULIMEN aBTOPOB IIEPBOMCTOYHUKOB.

bubnuoepaghus  conep UT CIUCOK TOJBKO MCIONB30BaHHOM B  pedepare
JIUTEPATYPBI.

B npunoowcenusx TOMEIIAIOTCS TAOMMYHbIE MaTepHUalbl, PHUCYHKH, TIpagUKH,
HOPMaTHUBHO-TIPaBOBasl U Jpyras JTOKYMEHTalMsl, HA OCHOBE KOTOpOM B paboTe cienaH
aHAJIM3 U BBIBOJBI, U JPYIHe MATECPUAIIBL.

Pa0ora gomkHa ObITH HaITMCaHA SICHO ¥ TPAMOTHO, HE IOITYCKACTCsl Fa3eTHBIN CTHIIh
U3JIOKEHUS, OOpallleHHe K TO3ULMSAM aBTOPOB  JIOJDKHO OBbITh KOPPEKTHBIM U
YBaKUTEIbHBIM. BMmecTe ¢ TeM He Hy)KHa M3JMILHAS HaykooOpa3zHocTh. Hano uetko
pa3rpaHUuMBaTh CBOM MJIEM W 3aMMCTBOBAHHBIC. 3aMMCTBOBAHHBIE U/IEW BIIPABE AKTUBHO
HCMOJIb30BAaTh, HO C OOS3aTEIbHOM CCHUIKOW Ha aBTOpa 3TOM WU WM HCTOYHUK
MH(POPMALHH.

B pedeparuBHOil paboTe YeTKO AOKHBI OBITH OMPEACICHBI UICH aBTOpa PaboThI,
KOTOpbIE OH OyJIeT 3alHUILATh.

Homep cOoOTBETCTBYIOLIEH IT1aBbI CTABUTCS B HAYAJIE 3ar0JI0BKA. 3ar0JIOBOK MHIITYT
c mpornmcHoW OykBbl. B KoHIe 3aroyoBka Touka He cTaBuTcs. He pexomenmyercs
IOJJYEPKHUBATh 3ar0JIOBKH WJI HCIIOJIb30BaTh IEPEHOCHI B CIIOBE.

[{udpooit MaTepuan pekOMeHIyeTCs: OPOPMIISITH B TAOJUIIHI.



Bce 3aumMcTBOBaHHBIE UIEH, (PAKTHUECKUN MaTepual, [IMTHPOBAHUE BBICTYILICHUM
CHELUAITICTOB, YUYEHbIX; JaHHbIC, B3SThIE U3 CTATUCTUYECKUX 0030pOB, JOKHBI UMEThH
CCBUIKM Ha aBTOPOB WJI UCTOYHHK.

Pexomenyercst BBIOpaTh OAMH U3 MPEIOKEHHBIX HIKE BApUaHTOB O(opMIICHHS
CCBUIOK: TIOICTPOYHBIE CCBHUIKM WJIM CCHUIKM Ha JIUTEparypy, YKa3aHHYIO B CIHCKE, C
yKa3aHUEM HOMEpA IO CIMCKY U CTPAHUIIbI B HCTOYHHUKE.

Panbllie OYeHb AKTHBHO HCIIOJB30BAICS BapUaHT TMOACTPOYHOrO OQOPMIICHUS
cHocok. [Ipyu 1MTHMpOBaHMM HUCTOYHMKA TOche (pas3bl CTABUTCS OTMETKA, a BHHU3Y
CTpaHHIIbl YKa3bIBAaCTCsl UCTOUHUK MH(popmatmn. [Ipy mCrons30BaHUN KOMITBIOTEPHOTO
HaOopa mpu 1opaboTke pedepaToB OUCHb YaCTO BO3HUKAIOT CUTYAIUU MEPEX0ia CHOCKH
Ha JIPYTYIO CTPAHULLY.

[Ipore ncnonk30BaTh HAaMOOIEE PACTIPOCTPAHEHHBIH CIOCOO OPOPMIICHHUS CCBLUTOK
- o(popMIIEHHE CCHUIOK C MCTIONB30BAaHUEM YK€ COCTABIICHHOTO CIHCKA JIUTepaTyphl. Jlis
3TOTO MpU paboTe ¢ MarepuanoM, Oy[b TO CTAaTUCTUUECKUN MaTepuaj, CTaThbU 3aKOHOB
WM MOHOrpaguu, TpeOyeTcss B CBOMX 3alIUCAX TOYHO YKa3aTh MCTOYHUK U CTPAHMILY, C
KOTOpPOH BBl HCIOJB30BaIM MaTepuan. [locie BbicTpanBaHMs CIIMCKA JIUTEPATyphl 110
BbIOpaHHOMY C110CO0Y 0POPMUTH B pabOTE CCHUIKH.

5. Ogpopmnenue maonuy:

- TabiMIbl pa3MElIaloTCs Cpa3dy IOCHe TEKCTa, B KOTOPOM OHHM YIIOMUHAIOTCS
BIIEPBbIC, WM HA CIICIYIOUIEN CTPAHMUIIC;

- cnoBo «Tabmiia» 6e3 cokpalleHHs U KaBbIUEK MUIIETCS B IIPABOM BEPXHEM YTITy
HaJl CaMOM TabJIMLIEH U ee 3aroJI0BKOM,;

HyMepalysi TaOJuI[ MPOU3BOIUTCS apaOCKUMu Iudpamu 6e3 HOMepa U TOYKH B
KOHIIC; €CJTM TEKCTEe TOJIbKO OJHA TaONWI[a, TO HOMEP € HE NPUCBAWBACTCS U CIIOBO
«Tabmumia» He mmmrercs; Hymeparms TaOmuiy MoXeT ObITh KaK CKBO3HOW TIO BCEMY
pedepaty, Takke Mo IiiaBaM (B 3TOM cllydae HOMEp TaOJMIIbI JOJDKEH BKIIFOYATh Kak
HOMEp TJIaBbl, TAK U HOMEp TaOJMIIBI B JAHHOW TJIaBe, Hampumep: Tabmuua 2.3, 310 -
Tabnuia 3 rIaBsbl 2).

- Ha3BaHWE TaOJMIBI, €CJIM OHO €CTh, pAcIojlaracTcs MEXTy €€ HOMEpOM |

COOCTBEHHO TaOJMIIEH U TTUIIIETCSI C MPOMMCHON OYKBBI 0€3 TOUKHU KOHIIE;

- 3aroJIOBKM  CTOJIOLIOB ~ TaOiMIbl ~ OMIIYT € TOPONUCHOM  OYKBBI;
MO/13ar0JIOBKU — CO CTPOYHOM, €CJIM OHM COCTAaBJISIIOT OJTHO MTPEIJIOKEHHUE C 3ar0JIOBKOM;

- Tpu TepeHoce TaONWIlbIl HA CIEAYIONIYI0 CTPAHUIy 3arojioBOK TaOJHUIIbI
BOCIPOM3BOAMUTCS HA HOBOW CTpaHMIIC M HaJ HUM moMenaercs Haamuch «IIpomormkenue
TaOJUITBI TaKOK-TO». ECIM 3aroioBoK rpOMO3IKHI, TO MOJKHO €0 HE TIOBTOPSATH — B 3TOM
cllydyae B Hayaje TaOJMIlbl, B CTPOKE, CIICAYIOIICHITOCIE 3arojIOBKOB CTOJIOIOB, CTaBSAT
HOMepa CTOJIOIOB 1 Ha CJICAYIOIICH CTPaHUIIE TOJIBKO MOBTOPSIFOT UX HyMEPAIHIO.

6. Opopmnenue unnrocmpayuil, cxem, OUAPAMM:

Bce ocranbHble WUTIOCTpaLiK, rpauKy, TUarpaMMbl, CXEMbI, JJOTHUECKUE CBS3H,
NpPE/CTaBICHHbIE B CX€Me, OO0O03HAYalOTCSI CJOBOM  «PUCYHOK».PHCYHKH —Takxke
HYMepYIOTCs apaObCKkumu OyKBamMH M 00sI3aTeNIbHO MMEIOT HasBanue (Hanpumep: Puc.7.



I'paghux evinonnenus pegpepamos). Ha3panne n HOMEp pUCYHKA CTaBAT MOJI PUCYHKOM.
Ecmu B pabore Bcero oAMH PUCYHOK, TO OH HE HYMEPYETCS U CIOBO «PUCYHOK» HE
NUILETCS, HO Ha3BaHUE PUCYHKA 00S3aTeNBHO.

7. Ogpopmnenue cnuckos:

- DJIEMEHTHI CIHCKOB MOTYT KaK HyMepOBaThCsl apaOCKUMHU LU(pamMHu C TOUYKOU U
neyararbesi ¢ ab3aIfHOro OTCTYIA C MPOIMMCHON OYKBBI, TAK M MapKUPOBATHCSI CUMBOJIOM
THPE U TIeYaTaThesl ¢ a03aI[HBIM OTCTYIIOM CO CTPOYHOI OYKBBI;

- €CIM B KOHIIE IEPEUYMCIICHUs] CTAaBUTCA TOYKA, TO CIEIYIOLIEe IepeyuHCIICHUEe
MUIIETCS C TPONUCHOM OYKBBI, €CJIM CTaBUTCS 3amsitas WIM TOYKa C 3aIsiTod, TO
CIIE/TyIOIIee MEPEUHCIICHNEe HAUMHACTCSI CO CTPOYHOM OYKBBI.

8. Ogpopmnenue yumam:

- Tpud  JIOCIOBHOM  IIMTUPOBAHMM  MBICIb ~ aBTOpa  3aKJIOYaercsi B
KaBbIUKM WM TPUBOJIUTCA B TOM TpaMMaTU4eckoil ¢opme, B KOTOpOW JaHa B TMEPBO-
ucrouHuke. [lo OKOHYaHMM UMTaTBl JIENAETCS CChUIKA Ha HWCTOYHMK. B cchuike
YKa3bIBAIOTCA: HOMEP KHUTH WM CTaThH (B CITUCKE MCIOJIb30BAHHOM JIMTEPATYPbI), HOMEP
CTpaHuIpL, TA€ HaxomuTes 1utata. Hanpumep, obo3nadyenue [4.C. 123] yka3biBaeT, 4To
MTaTa HaXOOUTCA Ha cTpaHulle 123 B NMEPBOMCTOYHUKE IMOJ HOMEPOM 4 U3 CIHCKa
JUTEPaTyphl;

- Tpu HEJIOCTIOBHOM IUTUPOBAHUU (mepeckas, U3JI0KEHUE  TOYEK
3pEHUs Pa3IMYHbIX aBTOPOB CBOMMM CJIOBAMH) TEKCT B KaBBbIYKH HE 3aKJIFOYAETCS], MOCTIE
BBICKa3aHHOM MBICIM HEOOXOIMMO B CKOOKaxX YyKa3aTb HOMEpP HCTOYHMKA B CITUCKE
JUTEPATypbl O€3 yKa3aHUs! KOHKPETHBIX CTpaHULL, Hanpumep: [23];

- ecoM  TEKCT ULUTHPYETCs HE II0 IEPBOMCTOYHUKY, a IO  JPyromy
W3JAaHUI0, TO  CCBUIKY CIIEAyeT HauumHath cioBamu  «uT. mo..» wm
«I{T. MO KH...» W yKa3aThb HOMEpA CTPAHUIl 1 HOMEP UCTOUYHUKA B CIIUCKE JIUTEPATYPBI,
nHanpumep: (LuT. no ku. [6.C. 240]);

- €CIM LUTaTa BBICTYIAET CAMOCTOSATENIbHBIM MPEUIOKEHUEM, TO OHA HAUMHAETCS C
MPOMUCHOM OYKBBI, 1aKe €CIIM MIEPBOE CJIOBO B MEPBOMCTOYHHUKE HAYMHAETCS CO CTPOYHOM
OYKBBI, U 3aKJIIOYAETCS B KABBIUKH; IIUTATA, BKIIFOYEHHAS B TEKCT MOCIE TOAYUHUTEITLHOTO
coro3a (4to, 100, €Clii, TOTOMY YTO) 3aK/II0YaeTCs B KaBBIUKU M IMHUILETCS CO CTPOYHOU
OYKBBI, Ta’Ke €CJIM B IIATUPYEMOM MCTOYHUKE OHA HAYMHACTCS C MPOITMUCHOM OYKBHI;

- 1pu UUTUPOBAHUU  JIOMYCKaeTcs  MPOMYCK  CJIOB, NPEIIOKEHNH,
a0OzarieB 0e3 MCKaXKEHHs COJIEp)KaHMs TEKCTa MEPBOMCTOYHHUKA; TMPOIMYCK B TEKCTE
0003Ha4aeTCss MHOTOTOYMEM M CTaBUTCS B TOM MECTE, IJie MPOMYILEHa MBICITb; B IIUTaTaX
COXPaHAIOTCS TE e 3HAKHU MPENUHAHUS, YTO U B IUTUPYEMOM UCTOUYHUKE.



9. Oghopmnenue ypaenenuii u ghopmys.

VYpaBHeHuss u GOpMyIibl, BCTpeYaeMble B Pa0OTE, MODKHBI YIAOBJICTBOPSTH
CIICTYFOIIIUM TPEOOBAHHUSAM K UX O(POPMIICHUIO:
- KaXJ/10€ ypaBHEHHUE WK (OpMYJTy CIEAyeT MUCaTh B HOBOM CTPOKE;

- BBIIIE ¥ HWKE KaKIOr0O ypaBHEHHS U (GOpPMYJbl  JIOIDKHO  OBITH
OCTaBJICHO HE MEHEEe OHOM CBOOOHOM CTPOKHU;

- TIOSICHEHWE 3HAYEHWHA CHUMBOJIOB M YHCJIOBBIX KO3(D(PUIIMEHTOB mpocUTCs
HETIOCPEJICTBEHHO 101 (OPMYJIOi B TOM Ke MOCIIE0BATEIbHOCTH, KOTOPO OHU JIaHbI B
(dhopmyIie, IEpBYIO CTPOKY MOSICHEHUS] HAUMHAIOT CJIOBA «TJie» 0€3 ABOETOUMS, U 3HAYCHUE
Ka)XJIOr0 CHMBOJIa M YMCIIOBOTO Kod(puIeHTa criemyeT JaBaTh ¢ HOBOM CTPOKH.

10. Oghopmnenue ouonuozpaguu.

- bubmmorpadus — CIIMCOK HCIOIB3YeMO JTUTEPaTyPhl, PEKOMEHTyeMbIC MaTCPHAIIBI
WIK TIepedeHb KHUT TI0 JJAHHOMY BOIPOCY: UCTOYHMKHU, UCIIONB3yeMbIC TIPY HAIUCAHUU
padoTHI.

- Crucok pacriosiaraercst yaiie Bcero B ajihaBUTHOM MOPsAKE MO (haMIITMKH aBTOPOB
U 3arJIaBUsIM KHHUT.

- IIpaBuna opopmiienus: GubIMOrpadhuecKuX CIMCKOB:

- €CJIM KHWTa HalKCaHa OJHUM aBTOPOM WJIM aBTOPCKUM KOJUIEKTHBOM (He Gornee 4
YeJioBeK), TO ee Oubnmorpaduyeckoe OMMCAHUE JOJDKHO HAUMHATBCA C YKa3aHUs
bamMuIMu ¥ MHUIMAJIOB aBTOpa Wi aBTOpoB. [locne damumum cTaBUTCS TOYKA; Jajiee
YKa3bIBACTCS MOJIHOE HAa3BAHWE KHUTH, CHOBA CTABUTCSl TOUKA U THPE; BCIE 32 TUPE UIET
Ha3BaHUE TOPOJIa, B KOTOPOM BBIIIUIA KHUTA, TOYKA, TBOCTOUNE, HA3BAHKE BBHIMTYCTUBIIIETO
KHUTY wu3JaTtenbcTBa (0€3 KaBbIUEK), 3amsrtasi, TOJA HW3JaHus, TOYKa, THpe, oOIiee
KOoJM4uecTBO cTpanull. Hampumep:

I'padckuii B. I'. BeceoOmass ucropusi npasa u rocygapcrsa. — M.: Hopma —
HNuda M, 2000. — 744 c.
- ©CJIM KHUTA HarucaHa OOJIbIIMM aBTOPCKUM KOJUIEKTUBOM WJIM aBTOpP BOOOIIE HE

yKa3aH, OHA JIOJDKHA YKa3bIBaThCs MO 3arfiaBUI0; B TAKOM Ciydae OuOImorpaduueckoe
OIMCAHUE BBITJISIUT TaK: 3arjlaBue, Kocas 4epra, (paMuiiisi OTBETCTBEHHOTO PEIaKTopa,
TOYKa, TUPE, Ha3BaHUE TOPOJIa,TBOCTOUNE, HA3BAHWE U3/IATEIbCTBA, 3aITasl, T/l H3/IaHu,
TOYKa, TUPE, KOMUYIEeCTBO cTpanuil. Hampuwmep:

CouunannHasi padora / moa odur.pexrakumeii B. U. Kypoarosa. — Pocros n//l;
®enukc, 1999. — 576 c.
- eci WCMOJIb30BaHbI MaTepUaIbI CTaThH, OITyOJIMKOBaHHOM B

cOOpHHKE WM TIEPUOUYECKOM HW3aHuM, OHa omuchiBaeTcs Tak: @. M. O. aBtopa,
Ha3BaHUC CTaThbW (IJVIaBBI, pa3jeia), JBE KOChIC YEpThl, Ha3BaHHUE COOpHUKA WU
MIEPUOIMIECKOTO M3JIaHMs, B KOTOPOM IIOMEIeHa cTaThs (0e3 KaBbIUeK), THPE, TOJ
W3/IaHMs], TOYKa, HOMEP, TOUKA, TUPE, HOMEpa NEPBOU U TTOCIIeIHEN cTpanull. Hanmpumep:



Murgan A. b. ®usuxa u puitocodpus / Bonpocsr gpuitocopun. — 1990. Ne 1. —
C.5-33.

Ogopmnenue npunocenuil.

[IpunoxkeHust MO CBOEMY COJIEPYKAHUIO MOTYT OBbITh pa3HooOpas3Hbl. [lpu ux
o(hopMiIeHNH ClieyeT YUUThIBATh OOIIKE MpaBUiia OPOPMIICHHUS:
-  mpwiokeHHs ~ cieayeT  opopmisiTh  Kak  IpPOJOIDKEHHE  pedepara,

pacrionarast uX B IIOPSAIKE MOSIBIICHUS HA HUX CCBUIOK B TEKCTE;

- KaKI0€ NPUI0KEHUE JTOJDKHO HAYMHATBCS C HOBOW CTPAHMIIBI C YKa3aHUs HOMeEpa
B IIPaBOM BEPXHEM yIity, Hanpumep: 1 Ipunoxenne 1;

- KaXJ0€ NPUIOKEHWE MMEET 3arojOBOK, HAllEYaTaHHbBIM MPOMMCHBIMU OyKBaMH,
KOTOPBII pacrioiaracTcsi OCEPEANHE CTPOKH MO HyMeparLe IPUI0KEeHUs,

- €CJIM NPWIOKEHUM Oojee OJHOTO, MX CleTyeT HyMepoBaTh apaOCKUMH Lu(ppamMu
IOPAZIKOBOM HyMEpalMell W OHU JOJ/DKHBI MMETh COJEpPIKaTeIbHBIA  3aroJIOBOK,
Hare4yaTaHHbIA POIMCHBIMUA OYKBaMU;

- HyMepalys CTPaHHML, Ha KOTOPBIX JAOTCS MPUIIOKEHUS, JOIKHA ObITh CKBO3HOW 1
IPOJOIDKATh OOIIYI0 HyMEPALUIO CTPAHUL] OCHOBHOI'O TEKCTA,;

- CBSI3b OCHOBHOI'O TEKCTA C MPUJIOKEHUSIMH OCYILECTBIIIETCS YEPE3 CCHUIKH CIIOBOM
«CM.»; yKa3aHHE OOBIYHO 3aKJIOYAeTCsl B KPYIJIble CKOOKHM, HAlpUMEp: SMIUPUYECKHE
JaHHbIE (CM. IPUJIOKEHHE 1) MOXKHO CIpYHIIUPOBATH CJIETYIOIIUM 00Pa30oM.

11. Kputepuu oueHku pedepara
Kputepun ounenku pedepara MOryT ObITh Kak 00IIKE, TAK U YACTHBIE.
K 001MM KpUTEpUsIM MOYKHO OTHECTH CIEAYIOLIHE:

" COOTBETCTBHE pedepara Teme;

" TIyOWHA U MOJTHOTA PACKPBITUS TEMBI;

"  aJIeKBAaTHOCTH Mepeaavyu MePBOUCTOYHHUKA;

"  JJOTMYHOCTB, CBSI3HOCTD,

"  JJOKa3aTE€IbHOCTB;

" CTPYKTYpHas YNOPSAAOYEHHOCTh (HAJIW4YWe BBEACHUS, OCHOBHOM YaCTH,
3aKJIFOYEHHMS, UX ONTHMAaIbHOE COOTHOIICHHE);

* odopmiieHHE (HAJIMYWE TIJIaHA, CIUMCKA JIMTEPATYpPhl, KYJbTypa IIUTUPOBAHUS,
CHOCKH H T. [1.);

"  S3BIKOBas MPABUIIBHOCTD.

YacTHble KpUTEPUU OTHOCATCS K KOHKPETHBIM CTPYKTYPHBIM YacTAM
pedepara: BBEICHUIO, OCHOBHOW YacTH, 3aKJIIOUYEHUIO.
1) Kputepuu olieHKU BBEJICHUS:
"  Hanuyue 00OCHOBaHMS BbIOOpA TEMBI, €€ aKTyaJIbHOCTH;
"  Hanuuyue chOpMYIMPOBAHHBIX LIeJIeH U 3a/1a4 padOThI;



"  HaJIUM4Me KPAaTKOU XapaKTEPUCTUKH MEPBOUCTOUYHHUKOB.
2) Kputepuu orieHKM OCHOBHOM YacTH:

"  CTPYKTypHUpOBaHUE MaTepHalia Mo pasjaesiaM, naparpadam, ab3aam;

"  HaJIM4YMe 3aroJIOBKOB K YaCTAM TEKCTa U UX yJIaYHOCTb;

"  pOOJIEMHOCTh M PA3HOCTOPOHHOCTD B U3JIOKEHUU MaTEepHalIa;

"  BBIJCJICHUE B TEKCTE OCHOBHBIX MOHITUN U TEPMUHOB UX TOJIKOBAHHUE;

" HaJIU4Ue IPUMEPOB, WILTIOCTPUPYIOIIUX TEOPETUUECKUE TTOTOKEHHUS.
3) Kputepuu o1ieHKH 3aKJIIOUCHUS:

"  HaJIMYue BHIBOJIOB IO pe3yJbTaTaM aHaJIN3a;

"  BBIpAXEHUE CBOETO MHEHUS 110 MpobdiieMe.

O6m1as oueHka 3a pedepaT BbICTABISAETCS CICAYIOIMIMM 00pa3oM: €ClIu YUYECHUK
BBITIOJTHUI OT 65 % 10 80 % yKka3zaHHBIX Bblllle TPEOOBaHMM, €My CTABUTCSI OILCHKA
«YIOBIETBOPUTEIBHOY, eciu 80 % - 90 % TpeboBanuii, To «xopouio», a koraa 90 %
- 100 % - oTMeTKa «OTIMYHOY.

ITo YCMOTPCHUIO IIPCTIOAABATCILA pe(bepaTLI MOT'YT OBITH IMPCACTABJICHBI Ha
CCMHHApax, HAYYHO-IIPAKTHYCCKUX KOH(bepeHI_[I/I}IX, a TakKKC HCIIOJIB30BaAThCIA KaK
3a4CTHBIC pa6OTI)I I10 HpOﬁﬂGHHBIM TCMaM.

12.COCTABJIEHUE 11 O®OPMJIEHUE CITMCKA JIUTEPATYPbI

B03MOXHO UCITIONB30BaHUE OTHOTO U3 CIEAYIOIINX CITIOCOOOB COCTABIICHUS CIIMCKA
JUTEPATYPHI:
¢ a(haBUTHBIIA;

® CHCTEMAaTHYECKUI;
® B IIOPSJIKE YIIOMUHAHUS.

Angpasummbiii  TIOPSIIOK  TIPEIIONaraeT COCTaBICHUE CIIMCKAa JIMTEpaTypbl B
anaBUTHOM TIOPS/IKE IO TIepBOM OykBe (haMIIIMKM aBTOpa WIIM, €CIM HET aBTopa, Io
nepBoil OykBe Ha3BaHHS HCIHOJIb3yeMoi paboThl. [Ipu sTOM pabOTHI OMHOTO aBTOpa
pacronararoTcsi B XpOHOJIOIHYECKOM HOPSIIIKE.

Cucmemamuyeckuil CIocoO COCTABJIECHUS CIMCKA JIUTEPATYPbl TPEOYET HECKOJILKO
uHoro nopsnaka. Ha nepBoM mecte craBsaTcs OQUIMAIbHBIE HOPMATUBHBIE JOKYMEHTHI:
Koncruryims Poccuiickoit ®denepauun, ¢enepanbHble 3aKOHbBI, 3aKOHBI CYOBEKTOB
Oenepary, Kopekchl, YKasbl, MOCTaHOBICHUS U PACHOPSIKEHUS MECTHBIX OpPraHOB
BJIACTH, BEJIOMCTBEHHBIE PACIOPSDKEHHS, MaTepHasbl ChE3/I0B MOIUTHYECKUX MapTUH U
OOIIECTBEHHBIX IBUKEHUH, MaTepualibl KOH(EPEHIINI OOLIECTBEHHBIX OpraHU3allnii.

3aTeM YyKa3bIBAIOTCS CTaTUCTUUECKUE COOPHUKH, €XeromHuku LleHTpanbHbIX
CTaTUCTUYECKHX YIPaBJICHUH, Marepuaibl OOJAaCTHBIX CTATUCTUYECKUX OpIaHoOB,
MaTepUaJIbl APXUBHBIX YUPEKICHUN

3aTeM pacCTaBISIIOTCSl HAydHbIE MCTOUYHMKM B ajipaBUTHOM mopsake. [lpu stom
00s13aTeNTbHO YKA3bIBAIOTCS BCE MCTOYHUKH, HA KOTOPBIE JIENIAIOTCS CCHUIKU, HO BOBMOYKHO
yKa3aHHe JIUTepaTyphbl, C KOTOPOH YYEHUK paboTai, HO B pabOTe Ha Hee He cchutaics. B



ATOM CHHCKE YKa3bIBaIOTCS  MOHOrpaduu, CTaThbH, OIMYOJHKOBaHHBIE B COOpHHKAx
HAy4yHbIX KOH(EpeHLMi, CTaTbl W3 CHEUUAIbHBIX JKYPHAJIOB, JCHOHMPOBAHHBIE
PYKOITUCH, aBTOpedepaTsl TUCCEPTALMMA, yueOHbIE TOCOOHS, MaTepUalIbl U3 raser. PaboTsl
OJTHOTO U TOTO 7K€ aBTOpa HEOOXOIMMO YKa3bIBATH B XPOHOJIOIMYECKOM MOPSIIKE.

PexoMeHyeTcst UCHob30BaTh CUCTEMATHUYECKUI  CIOCOO COCTABIIEHHS CIMCKA,
TaK KaK cpa3y BUJHO KaKyl0 HOPMAaTHBHYIO Oa3y IMpOaHAIM3HPOBA U HCIIOIb30BaJl
YUYEHHUK B CBOEM HMCCIIEIOBAHNU.

Kax/1plii HCTOYHMK, YKAa3aHHBIA B CIIMCKE JIMTEPATYpPbl, JOJDKEH OBbITh 3alcaH B
COOTBETCTBUHM C TMpaBWiIaMu Oubmmorpaguueckoro omnucanus. JlaHHble TpeOOBaHUS
HEOOXOMMO YUYUTHIBaTh YK€ Ha JTale TMepBUYHOM padOThl C  JUTEPaTypOu.
bubmiorpadguyeckoe omnmcaHue JUTEPAaTYphl M3YYaeTcsi B CICIMAIBLHOM  Kypce.
OO0s13aTeIbHO HEOOXOMMO HM3YYWTh M BKJIIOUWTH B CIUCOK JIMTEPATYyphl HE MEHEEe 5
MCTOYHUKOB, UCKITIOYasi HOPMAaTUBHBIE JJOKyMEHTBI.
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YYEBHO-METOJUYECKOE H TH®OOPMAIIMOHHOE OBECIIEYEHUE
JUCHUTIINHBI

Pexomennyemas iureparypa
OcHoBHas JiMTepaTypa:

1. Tropuna, A. [I. DxoHoMuKa [IeKTpOHHBINA pecypc]| : ydebHoe mocodue it CITO / A. 1.
Tropuna, C. A. lllnnmmHa. — DnekTpoH. TekcToBble naHHble. — CaparoB : Hayunas kuura, 2019. —
316 c. — 978-5-9758-1901-7. — Pexxum mocryma: http://Mmwww.iprbookshop.ru/87084.html

2. Myxuna, . A. DxoHOMHKa OpraHu3aiuy (mpeanpusTus) : yaeoHoe mocooue / 1.A. MyxwuHa. -
2-e u3., crep. - M. : ®mmnta, 2017. - 320 c. - bubmmorp.: ¢. 293-295. - ISBN 978-5-9765-0684-8 ; To
xe [DnextpoHHbIi pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=103810

3. JpoObmmeBa, JI.A. DKoOHOMHKA, MAapKETHHI, MEHEIDKMEHT : ydeOHoe mocobue / JLA.
Jpo6emmeBa. — 5-e 3. . — Mockaa : Jlamkos u K, 2017. — 152 ¢. — ISBN 978-5-394-02732-1. —
Texkcr : oexkTpoHHBIA // DnekTpoHHO-OMONMMoTeuHas cucrema <«Jlanb» @ [caift]. — URL:
https://e.lanbook.com/book/93471 — Pexxum gocTymia: it aBTOPHU3. TOIb30BaTENCH.

Jlono/tHUTEIbHASE JIUTEpaTypa:

1. Kupees, A.I1. DxoHomuka: yueonuk st 10—11 kimacco 00111e00pa3oBaTeIbHBIX OpraHU3aIiA
(6azoBb1ii ypoBenb) / A.IT. Kupees. - 8-e 3. - Mocksa : Bura-IIpecc, 2017. - 256 c. : un. - ISBN 978-
5-7755-3426-4 ; To xKe [DnexTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=469044 (06.12.2017).

2. ABrorOoMOB, B.C. DxoHomuka: yueOruk mis 10, 11 k1. o0rieoOpa3oBaTebHBIX OPTraHU3aIUA.
bazoBsiit ypoens / B.C. ABToHOMOB. - 18-¢ u3a. - Mocksa : Buta-IIpecc, 2017. - 240 c. : un. - ISBN
978-5-7755-3405-9 ; To xKe [DnekTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=468807 (06.12.2017).

3. Pribuna, 3.B. DxoHomuKka : ydeOHOe mocodue / 3.B. Peibuna. - 2-e u3n. - M. ; bepmun :
Hupexr-Menua, 2017. - 550 c. : un., Tadmn. - ISBN 978-5-4475-8777-2 ; To »xe [DneKTpoHHbII pecypc].
- URL.: //biblioclub.ru/index.php?page=book&id=450634 (01.02.2017).

HurepHer-pecypcebl:

* http://mwww.ereport.ru/articles/firms/mtobesp.htm  -a5eKTpOHHBI  SKOHOMHYECKHI  KYpHAT
(cTaTbu, CTaTUCTHKA)

* http://Mmww.m-economy.rusxypHai «[Ipo0ieMbl COBPEMEHHOH SKOHOMHKI

* WWW.ecsocman.edu.ru — deaepanbHbIii 00pa3oBaTeIbHbIA MOpTan « IKoHOMUKA, COIMOIOTHS,
MenemxmMenT»

* WWW.QUP.IU - aaMHHUCTPATUBHO-YIPABICHYECKUN nopTall «MMEHEHKMEHT M MapKETHHI B
OnzHece»

o hitp:/mww.  gks.ru - Odummanereiii  caiit  denepanbHO  CITYKObI  TOCYIAPCTBEHHOM
CTaTHCTHKU


http://www.iprbookshop.ru/87084.html
http://biblioclub.ru/index.php?page=book&id=103810
http://biblioclub.ru/index.php?page=book&id=469044
http://biblioclub.ru/index.php?page=book&id=468807
http://biblioclub.ru/index.php?page=book&id=450634
http://www.ereport.ru/articles/firms/mtobesp.htm
http://www.m-economy.ru/журнал
http://www.ecsocman.edu.ru/
http://www.aup.ru/
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