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1. Ob6n1acTh npuMeHeHus: padoyeil MPporpaMmMbl

Pabouas mnporpamma yueOHOM AMCLUMIUIMHBI SIBISIETCS 4acThbl0 00pa3oBaTeNbHOM
nporpammbl  CIIO B cootBerctBUM ¢ PI'OC no cnerumansHoctu CITO 38.02.01 DxoHOMUKA U
OyXxranTepckuil y4er (110 oTpacisiM), YTBEPKACHHBIM MpuKa3oM MuHHCTEpCTBAa 00pa3oBaHUs U
Hayku Poccuiickoit @eneparuu ot 09.12.2016 1. N 1547 (B AeCTBYIOIICH peIaKIIHM).

Hcnonp3oBanue paboueil mporpamMmbpl y4eOHOH ITUCHUIUIMHBI B JIOTIOJHUTEIEHOM

npodeccuoHaTbHOM 00pa30BaHUU HE MPEIyCMOTPEHO.

2. MecTto y4e0HOI JMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI IPOrpaMMBbl:

VYyeOnass nucruruinHa OIL.04  TlpaBoBoe W JOKYMEHTallMOHHOE oOecredyeHue

YIIpaBJICHUS SIBJIICTCS obmenpodeccHoHaATbHON JVCITATIIIMHOM, BXOIANIeN B
po¢)eCCHOHANIbHBIN y4eOHBIH UK, M3yJaeTcs B 3 1 4 ceMmecTpax.
3. Hemm wm 3amaum y4eOHOW JUCHUIVIMHBI — TpeOOBaHUS K pe3yJbTaTaM

0CBOEHNSI Y4eOHOH TMCHUNJINHBI:

B pesynbrare ocBoeHUsT yueOHOW AUCIUTUTMHBI 00YYarOIIUICS TOKEH YMETh:

- 0OopMJIATh JAOKYMEHTAIMIO B COOTBETCTBMM C HOPMAaTHBHOM 0a30ii, B TOM 4YHCIE C
WCTIOJIb30BaHUEM WH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- OCBaMBaTh TEXHOJOIMH aBTOMAaTH3UPOBAHHOM 00pabOTKM JOKYMEHTaLUHY;

- HCTIOJIH30BaTh YHU(UIIMPOBAHHBIE (HOPMBI JOKYMEHTOB;

- OCYIIECTBIIATh XpaHEHHE U TOMCK JOKYMEHTOB;

- WUCIONIb30BaTh  TEICKOMMYHHMKAIIMOHHbIE  TEXHOJIOTMH B DJEKTPOHHOM
JIOKyMEHTO0000pOTE;

- ACTIIOJIH30BaTh HEOOXOIUMbIE HOPMAaTHBHBIE IOKYMEHTHI;

- 3aIlMIIaTh CBOU IIPaBa B COOTBETCTBUU C T'PAKIAHCKUM, I'PaXKJaHCKO-TPOLIECCYaTbHBIM
Y TPYJOBBIM 3aKOHOJIATEIILCTBOM;

- QHAJIM3UPOBATh M OLIEHUBATh PE3YJIbTAThl U MOCIEACTBUS JESATEIbHOCTH (Oe31eHCTBU)
C IIPAaBOBOM TOYKH 3pEHUSI.

B pe3ynbraTe ocBoeHUs y4eOHON AUCHUIUIMHBI O0YYarOIUiiCs TOHKEH 3HATh:

- IOHATHUE, LIEJH, 331a4H U IPUHIIHIIBI IEIOTPOU3BO/ICTBA;

- OCHOBHBIE IIOHATHSI JOKYMEHTAIlMOHHOTO 00eCIieueH sl yIIpaBICHNUS;

- CUCTEMBI JOKYMEHTAIMOHHOTO 00eCTIeUeHHsI YIIPaBICHUS;

- KJIJaCCU(PMKALIUIO JOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U O(POPMIICHHIO JOKYMEHTOB;

- OpraHu3aluio JIOKyMEHTOOoOOpoTa: IpueM, OO0pabOTKy, PEerucTpaiuio, KOHTPOJIb,

XpaHEHUE JTOKyYMEHTOB, HOMEHKJIATYpy JI€T;

- ocHoBHbIe nosoxxeHust Koncrurynuu Poccuiickoit @enepanuy;

- TIpaBa ¥ CBOOO/BI YEJIOBEKA M TPaKJaHHHA, MEXaHU3MbI X pealn3allii;

- OCHOBBI IIPaBOBOIO pETyJIUpOBaHMS KOMMEpPYECKHX OTHOLIEHWA B  cdepe
PO eCCUOHAILHON JEATEIHHOCTH;

- 3aKOHOJATENIbHBIE aKThl M JpYrMe HOPMAaTHBHbBIE JOKYMEHTBI, DEryJIHpYIOIIe
MPaBOOTHOWICHHUS B TIporiecce MpodhecCHOHABHON eI TeTbHOCTH;

- OpraHU3alOHHO-TIPAaBOBbIE (POPMBI FOPUAMUYECKUX JIULL;

- TIPaBOBOE MOJIOKEHUE CYOBEKTOB MPEPUHUMATEIBCKON 1A TETFHOCTH;

- TpaBa 1 003aHHOCTH paOOTHUKOB B chepe Mpo(ecCHOHANBHOM NesITeIbHOCTH;

- TOPSAJOK 3aKII0YEHHs TPYIOBOTO JOTOBOPA M OCHOBAHMS JUISl €T0 MPEKPALLECHUS;

- TpaBWJIa OILIATHI TPYAQ;

- POJb rOCyJapCTBEHHOI'O PEryJIMpPOBaHUs B OOECIIEUEHUH 3aHATOCTH HACEJICHUS;



- IIPaBO COLMAJILHOM 3aIlUTHI TPAXKIaH;

- TMOHSTHE TUCIUIUIMHAPHON M MaTepHaIbHOM OTBETCTBEHHOCTH paOOTHUKA;

- BHUJBI AJMUHUCTPATUBHBIX [IPAaBOHAPYILIECHUN U aJMUHUCTPATUBHON OTBETCTBEHHOCTH;
- HOPMBI 3aIIUThHl HAPYIIEHHBIX MPaB U CyJCOHBIN MOPSA0K pa3pelieHus CliopoB.

4. Komnerenuuu ¢opMupyeMbie B pe3yJIbTaTe 0CBOCHUS JUCHHILINHBI:

O01mue IToxa3zaTesu oleHKH
KOMIIeTEeHIIUN pe3yJabTara

OK 01 BrIOHpaTh cocoObl pemieHus 3a1a4 NpohecCHOHAIBHOM I TeIbHOCTH
[PUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM,;

OK 02 Hcrionb30BaTh COBPEMEHHBIE CPEICTBA MIOMCKA, AHAITM3a U HHTEPIPETAIlUK
nHpOpMaIK 1 HHPOPMAIIMOHHbBIE TEXHOJOTHUH /IS BBITTOTHEHMS 3a/1a4
po(eCCHOHATBHOM ASSITETbHOCTH;

OK 03 [T1aHUpOBATh U PEATH30BBIBATH COOCTBEHHOE TPOPECCHOHATBEHOE U
JIMYHOCTHOE Pa3BHUTHE, NPEANPUHUMATEIBCKYIO e TEIEHOCTD B
podeccuoHaIbHO cdepe, HCIOIb30BaTh 3HAHUS 110 (PHHAHCOBOI
'PaMOTHOCTHU B PA3JIMYHBIX JKU3HCHHBIX CUTYyalluAdX;

OK 04 D¢ dexTuBHO B3aMMOEHCTBOBATH M pabOTAaTh B KOJUIEKTHBE U KOMAHJIE;

OK 05 OCyIlIecTBAATh  YCTHYHO M IUCBMEHHYI0O  KOMMYHMKAallMIO  Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepannu ¢ yuetom ocoOeHHOCTEH
COLIMATIBHOTO U KYJBTYPHOIO KOHTEKCTa;

OK 09 [Tosp30BaThCs MPOPECCHOHATBHOM TOKyMEHTAIMEH Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3bIKax.";

IIpodeccuonaibubie Ioka3aTenu OLEeHKHU
KOMIIETEHIIUH pe3yabTara
IIK 1.1 O6pabaThIBaTh EPBUYHBIE OYXTaITEPCKUE TOKYMEHTHL.
I1K 2.6 OcymiecTBisATh cOOp MHGOPMALMK O NESTEIFHOCTH O0BEKTa BHYTPEHHETO
KOHTPOJIS 110 BBIMOJHEHUIO TPeOOBaHMIA MPABOBOW M HOPMATHBHOM 0a3bl U
BHYTPEHHHX PErIaMEHTOB.
1K 4.3 CocTaBIATh OTYETHI W HAJIOTOBBIE JEKJapalii M0 HajloraMm U cOopam B

OIO/KET, YYHMTHIBas OTMEHECHHBIH equHbIH couuanbHbelii Hajor (ECH),
OTYETHl 10 CTPAaxXOBBIM B3HOCAM B TOCYJapCTBEHHBIC BHEOKOKETHEIC
(doHIBI, a Takke (OPMBI CTATUCTUYECKONW OTYETHOCTH B YCTAHOBJICHHBIC

3aKOHOAATCILCTBOM CPOKHU.

5. PexoMeHyemMoe KOJIMYECTBO YaCOB HA OCBOeHHe padoyveil mporpaMMbl y4eOHO

AUCHHUIIJIMHBI

MaKCUMaJIbHOW y4eOHOW Harpy3Kku obydaromierocs 88  4acoB, B TOM YHCIIE:
- B (hopMe NMPaKTUYECKON MOATOTOBKU — 28 yaca,

- 00s13aTeNbHON ayIUTOPHOM yUeOHON Harpy3Kku oOydJaromierocs 88 wdac;

- CAMOCTOATENIbHOM pabOThI 0OYYaIOIIErocss -  4acoB.
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