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IlosicHUTeILHASA 3aIIHCKA

CamocrosiTenbHast paboTa CTYIEHTOB ITPOBOAUTCS C IIENIBIO:

. CHCTEMATH3AIMU M 3aKPETUICHHS TOMYYCHHBIX TEOPETHYCCKUX 3HAHWH M MPAKTUYCCKHX
YMEHUI 00y4aronmxcs;

. YIITyOJICHUS ¥ PACIIMPEHHS TEOPETHYCCKUX 3HAHUIA;

. (opMHpPOBaHMSI yMEHHII KCIIOJIb30BaTh HOPMATUBHYIO, MPABOBYIO, CIIPABOYHYIO

JOKYMEHTALUIO U CIIELIUAIBHYIO JIUTEPATYPY;

. Pa3BUTHS TO3HABATEIBHBIX CIIOCOOHOCTEH M aKTUBHOCTH OOYYAIOIIMXCS, TBOPYECKOU
VHULIMATUBBI, OTBETCTBEHHOCTH M OPTaHU30BAHHOCTH;

. (OpMHUpPOBaHUS CAMOCTOSITEITBHOCTH ~MBIIUICHUS, CIHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpean3alliy;

. Pa3sBUTHA UCCIICA0BATCIILCKHUX YMeHI/II\/JI

yCJ'IOBI/ISI, 06eCHe‘{I/IBaIOH_[I/Ie PE3YIIbTaTUBHOCTDH CaMOCTOSITENIbHOM pa6OTBI o6yqa}onmxcg:

1 B mpomecce camocTosTensHOM  paboThl  OOydJarommMiics MpUOOpPETaeT HaBBIKU
CaMOOPraHU3all, CAMOKOHTPOJIS, CAMOYMNpABICHHUS W CTAHOBUTCS AKTHBHBIM CaMOCTOSITEIBHBIM
CYOBEKTOM y4eOHOM JIeITeTbHOCTH.

2. OOyuaromuiicss caMOCTOSITETIBHO ONPEIENISET PEXUM CBOEH BHEAyIUTOPHOM paboThl U
Mepy TpyJa, 3aTpayrBacMOro Ha OBJAJCHWE 3HAHMAMH M YMEHHSAMH N0 Kaxmod mucrmrumHe/[1IM,
BBITIOJIHACT BHEAYAUTOPHYIO pabOTy MO WHIMBUIYaJIbHOMY IUIaHY, B 3aBUCHMMOCTH OT COOCTBEHHOM
MOATOTOBKH, OFOJDKETa BPEMEHH U JIPYTUX YCIOBUA.

3. [Ipu BeINIOTHEHNN BHEAYIUTOPHOM CaMOCTOSATEIBHON PabOThI 00YyUJarOIMIACS UMEET IIPaBO
oOpamaTeCs K MPENoaBaTeNio 3a KOHCYbTAUeH C LENbI0 YTOYHEHHS 3a[aHusI, TPAaBWI O(OPMICHUS
JIOKYMEHTOB, (pOPMBI KOHTPOJISI BBIIOJTHEHHOT'O 33 JaHMHS.

4. Ipu BBINOIHEHNH CaMOCTOSATEIBLHON PabOThl HEOOXOTUMO:

. OCBOMTH BOIPOCHI, BBIHOCHMBIE HAa CAMOCTOSITENIbHYIO pabOTy U IPEAIoKEHHbIE
NperoiaBaTeNieM B COOTBETCTBHH € MPOrpaMMOii o JaHHOH yueOHoM mucrurmHe/TIM.

. IUTaHUPOBATb CAMOCTOSATCIIBHYHO pa60Ty B COOTBCTCTBUU C l"pa(bI/IKOM CaMOCTOSITEIbHOM
pa6OTI>I, MPEIOKECHHBIM ITPETIOAABaTEIICM.

5. CamocTosTenbHy 0 paboTy CTYJEHT JOJDKEH OCYLIECTBIISITh B OPraHU3alMOHHBIX (hopMax,
MPeTyCMOTPEHHBIX y4eOHBIM IJTaHOM M pabodeil mporpamMmoit o yueOHo muctmmHe/I IM; BRINOTHAT
CaMOCTOSITENIbHYIO pa0OTy U OTYMTHIBATBCA [0 €€ pe3ylbTaTaM B COOTBETCTBHU C TIpaUKOM
NPE/ICTaBIICHUsI Pe3y/IbTaTOB, BUIAMU U CPOKAMH OTYETHOCTH IO CAMOCTOSITEIILHON PaboTe CTY/ICHTOB.

6. BemosnHsist caMoCTOsITeNIbHYI0 paboTy 00yJaroIHiACs MOXKET:
. npe/yIaraTh JOMOJHUTEIBHBIE TEMbI H BOIIPOCHI TSl CAMOCTOSITENIBHOTO U3yUYEHHS;
. WCIIOJNIb30BATh I CAMOCTOSITEIIEHON paboThl ydeOHbIe M METOMIECKHE TTIOCOOHS, Apyrue

pa3pabOTKH U pECYpPChl HHTEPHET CBEPX MPEIOKEHHOTO MPETIoIaBaTelieM TIEPEUHS;

. HCIIOJIB30BAaTh KOHTPOJIb W CAMOKOHTPOJIb PE3YJIILTATOB CaAMOCTOAT! CIHHOM pa6on>l B
COOTBCTCTBHHU C MCTOAaMU, MPEAJIOKCHHBIMU ITPCTIOAABATCIICM UJIN BBI6paHHLIMI/I CaMOCTOATCIIbHO.

B pesynprarte ocBoeHMs y4eOHOM AUCIMTUTMHBI OO0 YJarOIIUICS TOJDKEH YMeTh:

- pacCuUuThIBaThL I10 HpPIHSITOfI MCTOAOJOTHUM OCHOBHBIC TEXHHKO-ODKOHOMHWYCCKUC
IMOKa3aTcCJIn ACATCIIBHOCTU OpTraHHU3alu,

- 0 OpMIIATH OCHOBHBIE IOKYMEHTHI 110 PETUCTPALIMU MAJIBIX MTPEINPHUATHIA;



- COCTAaBJIATH M 3aK/IIFOYaThb JOTOBOPLI IOAPSAA;

- UCIOJIb30BaTh HMH(OPMALMIO O pBIHKE, OMNPEACIsATh TOBAPHYKD HOMEHKIATYPY,
TOBapOABM)KEHUE U COBIT;

B COOTBETCTBHM C H3MCHCHMSMH BIHMSIHUSA BHCEIIHCH WM BHYTpeHHeﬁ Cp€abl OIPEACIIATD
HaItpaBJICHUE MCHCIKMCHTA

B pesynbrate ocBoeHHs yueOHOM AUCHUIUTHHBI O0yYaIOIIUICS TOTDKEH 3HATD:
- COCTaB TPYAOBBIX M (PMHAHCOBBIX PECYpPCOB OPTaHU3AIUH;

- OCHOBHBIC (DOH/BI 1 0OOPOTHBIC CPEJCTBA CTPOUTEIHLHOW OpraHU3aINH, MOKA3aTEIH
HX UCIIOJb30BaHHS;

- OCHOBHBIC TCEXHUKO-OKOHOMUYCCKUC IIoOKa3aTciin XO35H7[CTB€HHO-(1)PIH3HCOBOI>1
ACATCIIbHOCTH OpraHU3allnuu,

- MEXaHU3Mbl IIEHOOOpPA30BaHMUSA HA CTPOUTEIBHYIO TPOIYKIHIO, (OPMBI OILIATHI
Tpyna;

- METOAMKY pa3paboTKu OU3HeC-IIJIaHa;

- COJIEp>KAHUE OCHOBHBIX COCTABIIIOLIMX OOILEro MEHEIKMEHTA;

- METOOJIOTUIO U TEXHOJIOTMIO0 COBPEMEHHOI'O MEHE)KMEHTA,;

- XapakTep TEeHACHLIUNA pa3BUTUS COBPEMEHHOI'O MEHEIP)KMEHTA,

- TpeOOBaHUs, IPEABSIBISIEMbIE K COBDEMEHHOMY MEHEDKEPY;

- CTPATEruIo0 U TAKTUKY MapKETUHIa

COAEP KAHUE CAMOCTOSATEJIBHBIX PABOT

3ayeTHbIE
eIUHUIBI
(4yacbr)

HaumenoBanue pa3aeioB ¥ TeM JMCUHUILVIMHBI, HX ®opma
Ne | kparkoe coaep:kaHue; BU/I CAMOCTOATE/ILHOI padoThI KOHTPOJISI

S cemectp

Pazgen 1. Opranusanus B yCJIOBHSX PbIHOYHOM IKOHOMUKH

Tema 1. Opranuzanmsi Kak X03siCTBYIOIIMI CYyObEeKT
Bun camocrosTennsHOM paboThI:

1 | M3ydyeHue JEKIMOHHOTO M JOMOJIHUTEIBHOTO MaTepHaia Pecdepar 2
Uil HammcaHusi pedepara Ha Temy: OpraHuzanusi Kak
XO3SIUCTBYIOLHIN CYOBEKT

Tema 2. Opranusanusi IPOM3BOACTBEHHOI0 Ipolecca
Bup camocrosiTenbHOM paboThI:

N3ydenne NEKUMOHHOTO M JIOMOJHUTENBHOIO Marepuaia

2 | nna HanucaHus pedepara Ha Temy: «TexHHueckas Pedepar 2
TIO/ITOTOBKA MPOM3BO/ICTBEHHOTO nporiecca B
oOecrieyeHH KauecTBa U KOHKYPEHTOCTIOCOOHOCTH
TIPOIYKITHID).

Panen 2. IIpon3BoACTBEHHbIE PECYPChl OPraHU3ALUH

Tema 4. OG0poTHBIE CPeACTBA NPEANPHATHS Pedepar
Bup camocTositenbHOM pabOoTHI:

3 I/I3yquI/I€ JICKHUOHHOI'O M AOHNOJIHUTCIILHOT'O MaTcpuraia
JUIsl HarMcaHus pedepara Ha TeMy: «Pacder moTpeOHOCTH
B O0OpOTHBIX cCpeacTBax», «MeTomsl — yrIpaBiIeHUs
3¢ hEKTUBHOCTHIO UCTIONB30BAHUST 0OOPOTHBIX CPEIICTBY.




Tema 6. IPpPeKTUBHOCTL HCIIOIB30BAHUS TPYAOBBIX
pecypcoB

Bup camocTosiTennbHOM pabOoTHI:

N3yuenue OMOMHUTENTLHOTO Marepuasia Juis HalvCaHUs
pedepara: «IIpou3BOANTENFHOCTE TpyZAa Kak TJIaBHBIH
¢dakrop APPEKTHBHOCTA TPOM3BOJCTBA:  POCCHHACKHIA
ONBIT W MHUpOBasl TNpakTuka», «COBEPILICHCTBOBAHKE
CHCTEM OIUIATHI TPY/Ia B CTPOUTEIILCTBEY.

Pedepar

Paznen 3. OcHOBHbBIE IOKA3aTe U IeITEJILHOCTH OPraHU3alMu

Tema 7. lIponyxkums npennpustus. Ctanaaprusanus,
ceprupuUKaAIMsA, KAYeCTBO U KOHKYPEHTOCIIOCOOHOCTH
NPOAYKIHH

Bup camocTosiTennbHOM paboTHI:

M3yyeHne JEeKIMOHHOIO U JONOJIHUTEIBHOIO MaTepHala
Ui HamucaHua — pedepara:  «XapakTepPUCTUKH U
[OKa3aTeM  KayecTBa U KOHKYPEHTOCIIOCOOHOCTH
npoaykuun», «[lokazatenu o0bemMa MPOIYKIMH, padoT U

YCILYD».

Pedepar

Tema 9. IleHo00pa3oBaHue B yCJI0BHSAX PbIHKA

Bun camocrosTennsHOM paboThI:

N3ydenre NEKIMOHHOTO M JIOMOJHUTENBHOIO Marepuaia
JUIsl HanrcaHus pedepara: «MexaHu3M 1IeHO0Opa30BaHuUs
B CTPOUTEIIBCTBE», «AHTHMOHOIONbHASA TMOJIMTHKA B
00J1acTy 1IeHOOOPa30BaAHNUS.

Pedepar

Tema 10. duHaHCOBBIE Ppe3y/abTaThl AESITEJIbHOCTH
OpraHu3anuu

Bun camocrositensHoi paboThI:

IloaroroBka K TECTUPOBAHUIO. Nzyuenne
JIOTIONTHUTETIFHOTO MaTeprania JUisi HamucaHus pedepara:
«/loxon crpouTensHOM opranu3aiumny, «Pacrpenenenue u
WCTIONIb30BAHHE MPUOBLITID).

Pedepar

Pa3nen 4. MeHe:KMeHT B CTPOUTE/IbCTBE

Tema 11. [lnanupoBanue B opranuzauuu. CTpykTypa
W TPUHHOMNBI  pa3spadoTku  OM3Hec-IIaHA B
CTPOUTEILHBIX OPraHU3ALMAX

Bun camocrositensHO# pabotel: Pabota ¢ neKIMOHHBIM
MaTepUATIOM.

[TonroroBka K TECTUPOBAHHUIO

Pedepar

13

IloaroroBka Kk KypcoBOMy NPOEKTY

Hroro 3a 5 cemectp

28

CTPYKTYPA U COAEPKAHUE PE®EPATA

Pedepar nomkeH UMETh Clienyolue CTpyKTypHbIE 3JIEMEHTBI:

TUTYJIHBIN JIUCT;
OIJIABJICHUE;
BBEJICHUE;
OCHOBHYIO YaCTb;




" 3aKJIIOYCHHUE;
" CHHCOK MCIIOJBb30BaHHOM JINTEPATYPHI,
" [pUIOKEHUs (ITPU HEOOXOIUMOCTH).

Conep:xaHue CTPYKTYPHBIX 3JIeMEHTOB pedepaTta.

TuTynbHBI JTUCT SBISIETCS TEPBOM CTpaHMICH pedepara M 3aloONHSACTCS 10
OIPEEIICHHBIM TIPaBHJIaM.

OrnaBieHue NOMEIAETCsl Ha BTOPOM CTpaHule. B HeM MpuUBOIATCS HAa3BaHUS IJIaB
U naparpagoB ¢ yKa3aHHEeM CTPaHHUII, C KOTOPBIX OHU HAYWHAIOTCSL.

Bo 6sedenuu neoOxomumo CcPOpMYIMpOBaTH CYTh HCCIEAyeMON MPOOJIEMBI,
0o0OCHOBaTh BbIOOp TeMbl pedepara, AaTh KpaTKyl0 XapaKTEpPUCTUKY JKaHpa
MIEPBOUCTOYHMKOB (MCCIEIOBaHUE, MOHOTpadusi, CTaThs, PElEH3Us, YUeOHUK MU T.1.),
copMynupoBaTh UEIH U 33/1a4U JAHHON pabOTHI.

B ocnosHoti uacmu pacKpbIBalOTCSI OCHOBHBIE TOJIOKEHUSI BBIOPAHHOW TEMbI B
COOTBETCTBUM C W3y4YEHHOH JmrepaTypoid. Eciu B pedepare mogHMMaeTcsi HECKOJIBKO
npoOsieM, MOXKHO PACHOJIOKUTh MaTepHal OCHOBHOM YacTH B HECKOJIBKMX IJIaBax,
NPUCBOMB MM MOJIXOJAIIME Ha3BaHUs. ABTOp pedepara JODKEH yKa3aThb, KakUe IyTH
pelieHust mpo0JieM MPeAIaratoT aBTOPbI IEPBOUCTOUYHUKOB, OTMETUTH UMEIOIINECS TOUKU
3peHHsl Ha paccMarpuBaeMble TpOOJIEMbl W  BBICKA3aThb COOCTBEHHOE MHEHHE,
BbIpa0OTaHHOE HAa OCHOBE aHalW3a IEPBOMCTOYHUKOB. [lUTMpoBaHME M CCBUIKM HE
JOJKHBI IOIMEHSTH MO3UILIMIO aBTOpa pedepara.

B 3axmouenuu HeoOXOAMMO clenaTh COOCTBEHHBIE BBIBOJIBI IO MPOOJiEMaM,
OLIEHUTh AaKTYaJIbHOCTh NOAHMMAEMbIX B TIEPBOMCTOYHHMKAX MpoOJIeM, BbICKa3aTh
COIJIACHE WJIM HECOTTIACUE C TIO3ULIMEN aBTOPOB IIEPBOMCTOYHHUKOB.

bubnuoepaghua  conep UT CIUCOK TOJNBKO HCIOJIB30BAaHHOM B  pedepare
JIUTEPATYPBI.

B npunoowcenusx TOMEIIAIOTCS TAOMMYHbIE MaTepHUalbl, PHUCYHKH, TIpagUKH,
HOPMaTHUBHO-TIPaBOBasl U Jpyras JTOKYMEHTallsl, HA OCHOBE KOTOpOHM B pabote cienaH
aHAJIM3 U BBIBOBI, U JPYIHe MATEPUAIIBL.

Pa0ora gomkHa ObITH HaITMCaHA SICHO ¥ TPAMOTHO, HE IOITYCKACTCsl Fa3eTHBIN CTHIIh
W3JI0KEHUsI, OOpaleHne K TIO3UIMSM AaBTOPOB  JIOJDKHO OBITh KOPPEKTHBIM U
YBOKUTEIbHBIM. BMmecTe ¢ TeM He Hy)KHa M3JMILIHSS HaykooOpa3zHocTb. Hago ueTko
pa3rpaHUyuMBaTh CBOM MJIEM M 3aMMCTBOBAHHbIC. 3aMMCTBOBAHHBIC WJIEW BIPABE AKTUBHO
UCMOJIb30BaTh, HO C OOSI3aTEIbHOM CCHUIKOW Ha aBTOpa 3TOM WU WM HCTOYHUK
MH(POPMALHH.

B pedeparuBHOil paboTe YeTKO AOJKHBI OBITH OMPEACTICHBI UICH aBTOpa PaOdOThI,
KOTOpbIE OH OyJIeT 3alHUILATh.

Homep cooTBeTCTBYIOILIEH I1aBbl CTABUTCS B HAYAJIE 3ar0JIOBKA. 3aroJI0BOK MUIIIYT
c mpornmcHoW OykBbl. B KoHIe 3aroyoBka Touka He cTaBuTcs. He pexomenmyercs
IOJJYEPKHUBATh 3ar0JIOBKH WJI HCIIOJIb30BaTh IEPEHOCHI B CIIOBE.

[{udpooit MaTepuan pekOMeHIyeTCs] OPOPMIISTEH B TAOJIUTIHL.



Bce 3auMcTBOBaHHBIE UIEH, (PAKTUUECKUN MaTepual, IIMTHPOBAHUE BBICTYILICHUI
CHELUATIICTOB, YUYEHBIX; JaHHbIC, B3SThIE U3 CTATUCTUYECKUX 0030POB, JOKHBI UMETh
CCBUIKM Ha aBTOPOB WJI UCTOYHHK.

Pexomenyercst BBIOpaTh OAMH U3 MPEUIOKEHHBIX HIDKE BAPUAHTOB O(OpMIICHHS
CCBUIOK: TIOICTPOYHBIE CCBHUIKA WJIM CCHUIKM Ha JIUTEpaTypy, YKa3aHHYIO B CIHCKE, C
yKa3aHUEM HOMEpA IO CIMCKY U CTPAHUIIbI B HCTOYHHUKE.

Panbllie OYeHb AKTHBHO HCIIOJB30BAICS BapUaHT TMOACTPOYHOrO OQOPMIICHUS
cHocok. [Ipyu 1MTHMpOBaHMM HUCTOYHMKA TOche (pas3bl CTABUTCS OTMETKA, a BHU3Y
CTpaHHIIbl YKa3bIBAaCTCsl UCTOUHUK MH(popmaruu. [Ipy MCrons30BaHUN KOMITBIOTEPHOTO
HaOopa mpu 1opaboTke pedepaToB OUCHb YaCTO BO3HUKAIOT CUTYAIUU MEPEX0ia CHOCKH
Ha JIPYTYIO CTPAHULLY.

[Iporie ucnosb30BaTh HAMOOJIEE PACIPOCTPAHEHHBIN CIOCO0 OPOPMIICHHSI CCHUIOK
- 0(hOpMJIEHHE CCBUIOK C MCIIOJIb30BAHUEM YK€ COCTABJIEHHOIO CITMCKA JIMTEepaTypbl. Jlis
3TOTO MpU paboTe ¢ MarepuanoM, Oy[b TO CTAaTUCTUUECKUN MaTepuaj, CTaThbU 3aKOHOB
WM MOHOrpaguu, TpeOyeTcss B CBOMX 3alIUCAX TOYHO YKa3aTh MCTOYHUK U CTPAHMILY, C
KOTOpOW BBl HMCIIOJIB30BAIM Marepuall. Ilocne BBICTpanBaHUS CIMCKA JIATEPATyphl IO
BbIOpaHHOMY C110CO0Y 0POPMUTH B pabOTE CCHUIKH.

5. Ogpopmnenue maonuy:

- TabiMIbl pa3MElIaloTCs Cpa3dy IOCHe TEKCTa, B KOTOPOM OHHM YIIOMUHAIOTCS
BIIEPBbIC, WM HA CIICIYIOUIEN CTPAHMUIIC;

- cnoBo «Tabmuiia» 6e3 cokpalleHHs U KaBbUEK MUIIETCS B IPABOM BEPXHEM YTy
HaJl caMOU TaOJIMIIEH U €€ 3ar0JIOBKOM;

HyMepalysi TaOJuI[ MPOU3BOIUTCS apaOCKuMu Idpamu 6e3 HOMEpa U TOYKH B
KOHIIC; €CJTM TEKCTEe TOJIBKO OJHA TaONuWIla, TO HOMEP € HE MPHCBAWBACTCS M CIOBO
«Tabmuma» He mummrercs; Hymeparmst tabmuir MoxkeT ObITh KaK CKBO3HOM IO BCEMY
pedepaty, Takke Mo IiiaBaM (B 3TOM cllydae HOMEp TaOJMIIbI JOJDKEH BKIIFOYATh Kak
HOMEp TJIaBbl, TAK U HOMEp TaOJMIIBI B JAHHOW TJIaBe, Hampumep: Tabmuua 2.3, 310 -
Tabnuia 3 TaBskl 2).

- Ha3BaHWE TaOJMIBI, €CJIM OHO €CTh, pAcIojlaracTcs MEXTy €€ HOMEpOM |

COOCTBEHHO TaOJIUIIEH U MUILIETCS C POMUCHON OYKBbI O€3 TOUKH KOHIIE;

- 3aroJIOBKM  CTOJIOLIOB ~ TaOiMIbI ~ OMIIYT € TOPONUCHOM  OYKBBI,
MO/3arOJIOBKU — CO CTPOYHOM, €CJIM OHU COCTABJISAIOT OJTHO MPEJIOKEHHE C 3ar0JI0BKOM;

- Tpu TepeHoce TaONWIlbI HA CIEAYIONIYI0 CTPAHUIy 3arojIOBOK —TaOJHUIThI
BOCIIPOM3BOIUTCSI HA HOBOM CTpaHMLIE U HaJ HUM momerniaercs: Haanuch «lIponomkenue
TaOJUITBI TaKOK-TO». ECIM 3aroioBoK rpOMO3IKHI, TO MOJKHO €0 HE TIOBTOPSATH — B 3TOM
cllyyae B Hayaje TaOJMIbl, B CTPOKE, CIICAYIOIIEHIIOCIE 3ar0JI0OBKOB CTOJIOLIOB, CTaBSIT
HOMEpa CTOJIOIOB U Ha CIICAYIOIIEH CTPAHULIE TOJIBKO MOBTOPSIOT UX HyMEPALHIO.

6. Opopmnenue unnrocmpayuil, cxem, OUAPAMM:

Bce ocranbHble WUTIOCTpaLiy, rpaduKy, TUarpaMMbl, CXEMbI, JJOTHUECKUE CBSI3H,
NpE/CTaBICHHbIE B CXeMe, OO0O03HAYaloTCSI CJOBOM «PHUCYHOK».PHCYHKHM —Takxke
HYMEpYIOTCs apabckumu OyKBamMU U 00sI3aTeNIbHO MMEIOT Ha3Bauue (Hanpumep: Puc.7.



I'paghux evinonnenus pegpepamos). Ha3panne n HOMEp pUCYHKA CTaBAT MOJI PUCYHKOM.
Ecmu B pabGore Bcero oAMH PUCYHOK, TO OH HE HYMEPYETCS U CJIOBO «PUCYHOK» HE
NUILETCS, HO Ha3BaHUE PUCYHKA 00S3aTeNBHO.

7. Ogpopmnenue cnuckos:

- DJIEMEHTHI CIHCKOB MOTYT KaK HyMepOBaThCsl apaOCKUMHU LU(pamMHu C TOUYKOU U
neyararbesi ¢ ab3aIfHOro OTCTYIA C MPOIMMCHON OYKBBI, TAK M MapKUPOBATHCSI CUMBOJIOM
THPE U TIeYaTaThesl ¢ a03aI[HBIM OTCTYIIOM CO CTPOYHOI OYKBBI;

- €CIM B KOHIIE IEPEUYMCIICHUs] CTAaBUTCA TOYKA, TO CIEIYIOLIEe IepeyuHCIICHUEe
MUIIETCS C TPONUCHOM OYKBBI, €CJIM CTaBUTCS 3amsitas WIM TOYKa C 3aIsiTod, TO
CIIeTyIOIIee NIePEUNCIeHIE HAUNHAETCS CO CTPOUHOM OYKBBI.

8. Ogpopmnenue yumam:

- Tpud  JIOCIOBHOM  IIMTUPOBAHMM  MBICIb ~ aBTOpa  3aKJIOYaercsi B
KaBbIUKM WM TPUBOJIUTCA B TOM TpaMMaTU4eckoil ¢opme, B KOTOpOW JaHa B TMEPBO-
ucrouHuke. [lo OKOHYaHMM UMTaTBl JIENAETCS CChUIKA Ha HWCTOYHMK. B cchuike
YKa3bIBAIOTCS: HOMEP KHUTH WM CTaThU (B CIIMCKE UCTIOJIL30BAaHHOM JINTEpaTyphl), HOMEP
CTpaHuIpL, TA€ HaxomuTes 1utata. Hanpumep, obo3nadyenue [4.C. 123] yka3biBaeT, 4To
MTaTa HaXOOUTCA Ha cTpaHulle 123 B NMEPBOMCTOYHUKE IMOJ HOMEpPOM 4 M3 CIHCKa
JUTEPaTyphl;

- mpu HEJIOCTIOBHOM LUTUPOBAHUHI (mepeckas, U3JI0)KEHUE TOYEK
3pEHUs Pa3IMYHbIX aBTOPOB CBOMMM CJIOBAMH) TEKCT B KaBBbIYKH HE 3aKJIFOYAETCS], MOCTIE
BBICKa3aHHOM MBICIIM HEOOXOAMMO B CKOOKax yKa3aThb HOMEP HCTOYHMKA B CITUCKE
JUTEPATypbl O€3 yKa3aHUs! KOHKPETHBIX CTpaHULL, Hanpumep: [23];

- €CIIM TEKCT IMTUPYEeTCs HE MO0 MEPBOUCTOYHHMKY, a MO Jpyromy
W3JAaHUI0, TO  CCBUIKY CIIEAyeT HauumHath cioBamu  «uT. mo..» wm
«I{T. MO KH...» W yKa3aThb HOMEpA CTPAHUIl 1 HOMEP UCTOUYHUKA B CIIUCKE JIUTEPATYPBI,
Hanpumep: (Lut. mo kH. [6.C. 240]);

- €CIIM LUTaTa BHICTYIAET CAMOCTOSATENILHBIM MPEUIOKEHUEM, TO OHA HAUMHAETCS C
MPOMUCHOM OYKBBI, 1aKe €CIIM MIEPBOE CJIOBO B MEPBOMCTOYHUKE HAYMHAETCS CO CTPOYHOMN
OYKBBI, U 3aKJTFOUACTCS B KABBIUKH; IIUTATA, BKIIFOUEHHAs B TEKCT MOC/IE IO JUUHUTEITLHOTO
coro3a (4to, b0, €cir, MOTOMY YTO) 3aKTF0YACTCS B KaBBIYKH U THIIETCS CO CTPOUYHOM
OYKBBI, Ta’Ke €CJIM B IIATUPYEMOM MCTOYHUKE OHA HAYMHACTCS C MPOITMUCHOM OYKBHI;

- 1pu UUTUPOBAHUU  JIOMYCKaeTcs  MPOMYCK  CJIOB, NPEIIOKEHNH,
abzarieB 0€3 WMCKKEHUS COJIEPKAHUS TEKCTa IEPBOMCTOYHMKA; TPOMYCK B TEKCTE
0003HAYaeTCss MHOTOTOUMEM U CTABUTCSl B TOM MECTE, IJI€ MPOITyIlEHa MBIC/b; B IUTaTax
COXPAHSIOTCS TE K€ 3HAKH MPEIMHAHNSA, YTO U B LIMTUPYEMOM UCTOUHUKE.



9. Oghopmnenue ypaenenuii u ghopmys.

VYpaBHeHuss U (QOpMyNbl, BCTpeuaeMble B paboTe, JODKHBI YIOBJIETBOPSTH
CJIEIYIOIIMM TPEOOBAaHUAM K UX OPOPMIIEHUIO:
- KaXJ/10€ ypaBHEHHUE WK (OpMYJTy CIEAyeT MUCaTh B HOBOM CTPOKE;

- BBIIIE ¥ HWKE KaKIOr0O ypaBHEHHS U (GOpPMYJbl  JIOIDKHO  OBITH
OCTaBJICHO HE MEHEEe OHOM CBOOOHOM CTPOKHU;

- TIOSICHEHWE 3HAYEHWHA CHUMBOJIOB M YHCJIOBBIX KO3(D(PUIIMEHTOB mpocUTCs
HETIOCPEJICTBEHHO 101 (OPMYJIOi B TOM Ke MOCIIE0BATEIbHOCTH, KOTOPO OHU JIaHbI B
(dhopmyIie, IEpBYIO CTPOKY MOSICHEHUS] HAUMHAIOT CJIOBA «TJie» 0€3 ABOETOUMS, U 3HAYCHUE
Ka)XJIOr0 CHMBOJIa M YMCIIOBOTO Kod(puIeHTa criemyeT JaBaTh ¢ HOBOM CTPOKH.

10. Ogpopmnenue oubnuozpaguu.

- bubmmorpadus — CIIMCOK HCIOIB3YeMOM JTUTEPaTyPhl, PEKOMEH TyeMbIC MaTEPHAITBI
WIK TIepedeHb KHUT TI0 JJAHHOMY BOIPOCY: UCTOYHMKHU, UCIIONB3yeMbIC TIPY HAIUCAHUU
padoTHI.

- Crucok pacriosiaraercst yaiie Bcero B ajihaBUTHOM MOPsAKE MO (haMIITMKH aBTOPOB
U 3arJIaBUsIM KHHUT.

- IIpaBuna opopmiienus: GubIMOrpadhuecKuX CIMCKOB:

- €CJIM KHWTa HalKCaHa OJHUM aBTOPOM WJIM aBTOPCKUM KOJUIEKTHBOM (He Gornee 4
YeNioBeK), TO ee Oubnmorpaduyeckoe OMMCAHUE JOJDKHO HAUMHATBCA C YKa3aHUs
bamMuIMu ¥ MHUIMAJIOB aBTOpa WM aBTOpoB. [locne damumum cTaBUTCS TOYKA; Jaiee
YKa3bIBACTCS TIOJTHOE HA3BaHWE KHUTH, CHOBA CTABUTCS TOYKA M TUPE; BCIEI 32 TUPE UIET
Ha3BaHUE TOPOJIa, B KOTOPOM BBIIIUIA KHUTA, TOYKA, TBOCTOUNE, HA3BAHKE BBHIMTYCTUBIIIETO
KHUTY wu3JaTtenbcTBa (0€3 KaBbIUEK), 3amsrtasi, TOJA HW3JaHus, TOYKa, THpe, oOIiee
KOoJM4uecTBO cTpanull. Hampumep:

I'padckuii B. I'. BeceoOmass ucropusi npasa u rocygapcrsa. — M.: Hopma —
HNuda M, 2000. — 744 c.
- ©CJIM KHUTA HarucaHa OOJIbIIMM aBTOPCKUM KOJUIEKTUBOM WJIM aBTOpP BOOOIIE HE

yKa3aH, OHa JIOJDKHA YKa3bIBaThCs IO 3arjiaBHIO; B TaKOM cllydae OuOimorpaduueckoe
OIMCaHNE BBITJBIIUT TaK: 3arjlaBue, Kocasi yepTa, (paMuiusi OTBETCTBEHHOI'O PEelaKTopa,
TOYKa, TUPE, Ha3BaHHUE TOPO/Ia,JBOCTOUNE, Ha3BaHUE M3/IaTENILCTBA, 3aIATast, TO/ U3/1aHMUs,
TOYKa, TUPE, KOJIMYECTBO cTpaHull. Hampumep:

CouunannHasi padora / moa odur.pexrakumeii B. U. Kypoarosa. — Pocros n//l;
®enukc, 1999. — 576 c.
- eci WCMOJIb30BaHbI MaTepUaIbI CTaThH, OITyOJIMKOBaHHOM B

cOOpHHKE WM TIEPUOUYECKOM HW3aHuM, OHa omuchiBaeTcs Tak: @. M. O. aBtopa,
Ha3BaHUE CTaThbu (TVIaBbI, pasfiena), JABE KOChIE YEpThl, Ha3BaHHE COOpPHHUKA WM
MIEPUOJMYECKOTO M3/aHus, B KOTOPOM IIOMEILEHAa CTaThs (0€3 KaBbIYEK), TUPE, T'OJ
W3J1aHus, TOYKA, HOMEP, TOUKa, TUPE, HOMEpa MEePBOU 1 nocieaHen crpanuil. Hanpumep:



Murnan A. b. ®uszuka u ¢punocodus / Bonpocst puiiocopuu. — 1990. Ne 1. —
C.5-33.

Ogopmnenue npunocenuil.

[IpunoxkeHust MO CBOEMY COJIEPYKAHUIO MOTYT OBbITh pa3HooOpas3Hbl. [lpu ux
o(hopMiIeHNH ClieyeT YUUThIBATh OOIIKE MpaBUiia OPOPMIICHHUS:
-  mpwiokeHHs ~ cieayeT  opopmisiTh  Kak  IpPOJOIDKEHHE  pedepara,

pacrionarast uX B IIOPSAIKE MOSIBIICHUS HA HUX CCBUIOK B TEKCTE;

- KaKI0€ NPUI0KEHUE JTOJDKHO HAYMHATBCS C HOBOW CTPAHMIIBI C YKa3aHUs HOMeEpa
B IIPaBOM BEPXHEM yIity, Hanpumep: 1 Ipunoxenne 1;

- KaXJ0€ NPUIOKEHWE MMEET 3arojOBOK, HAllEYaTaHHbBIM MPOMMCHBIMU OyKBaMH,
KOTOPBIN pacIioyiaraercs IOCEpEeIUHe CTPOKH 10T HyMEPALUEH IIPUIOKECHHUS;

- €CJIM NPWIOKEHUM Oojee OJHOTO, MX CleTyeT HyMepoBaTh apaOCKUMH Lu(ppamMu
IOPAZIKOBOM HyMEpalMell W OHU JOJ/DKHBI MMETh COJEpPIKaTeIbHBIA  3aroJIOBOK,
Hare4yaTaHHbIA POIMCHBIMUA OYKBaMU;

- HyMepalys CTPaHHML, Ha KOTOPBIX JAOTCS MPUIIOKEHUS, JOIKHA ObITh CKBO3HOW 1
IPOJOIDKATh OOIIYI0 HyMEPALUIO CTPAHUL] OCHOBHOI'O TEKCTA,;

- CBSI3b OCHOBHOI'O TEKCTA C MPUJIOKEHUSIMH OCYILECTBIIIETCS YEPE3 CCHUIKH CIIOBOM
«CM.»; yKa3aHHE OOBIYHO 3aKJIOYAeTCsl B KPYIJIble CKOOKHM, HAlpUMEp: SMIUPUYECKHE
JaHHbIE (CM. IPUJIOKEHHE 1) MOXKHO CIpYHIIUPOBATH CIIETYIOLIUM 00Pa30OM.

11. Kputepuu oueHku pedeparta
Kputepun ounenku pedepara MOryT ObITh Kak 00IIKE, TAK U YACTHBIE.
K 001MM KpUTEpUsIM MOYKHO OTHECTH CIEAYIOLIHE:

" COOTBETCTBHE pedepara Teme;

" TIyOWHA U MOJTHOTA PACKPBITUS TEMBI;

"  aJIeKBAaTHOCTH Mepeaavyu MePBOUCTOYHHUKA;

"  JJOTMYHOCTB, CBSI3HOCTD,

"  JJOKa3aTE€IbHOCTB;

" CTPYKTYpHas YNOPSAIOYEHHOCTh (HaJIW4We BBEICHUS, OCHOBHOM YaCTH,
3aKJIFOUCHMS, UX ONTUMaIbHOE COOTHOIIEHHUE);

* odopmiieHHE (HAJIMYWE TIJIaHA, CIUMCKA JIMTEPATYpPhl, KYJbTypa IIUTUPOBAHUS,
CHOCKH H T. [1.);

"  S3BIKOBas MPABUIIBHOCTD.

YacTHble KpUTEpUM OTHOCITCS K KOHKPETHBIM CTPYKTYpPHBIM YacTsIM
pedepaTa: BBEICHNIO, OCHOBHOM YaCTH, 3aKJIFOUCHHIO.
1) Kputepuu orieHK1 BBEICHUS:
"  Hanuyue 00OCHOBaHMS BbIOOpA TEMBI, €€ aKTyaJIbHOCTH;
"  Hanuuyue chOpMYIUPOBAHHBIX LIEJIeH U 3a/1a4 padOThI;



"  HaJIUM4Me KPAaTKOU XapaKTEPUCTUKH MEPBOUCTOUYHHUKOB.
2) Kpurepuu o1ieHKM OCHOBHOM YacTH:

"  CTPYKTypHUpOBaHUE MaTepHalia Mo pasjaesiaM, naparpadam, ab3aam;

"  HaJIM4YMe 3aroJIOBKOB K YaCTAM TEKCTa U UX yJIaYHOCTb;

"  pOOJIEMHOCTh M PA3HOCTOPOHHOCTD B U3JIOKEHUU MaTEepHalIa;

"  BBIJCJICHUE B TEKCTE OCHOBHBIX MOHITUN U TEPMUHOB UX TOJIKOBAHHUE;

" HaJIU4Ue IPUMEPOB, WILTIOCTPUPYIOIIUX TEOPETUUECKUE TTOTOKEHHUS.
3) Kputepuu o1ieHKH 3aKJIIOUCHUS:

"  HaJIMYue BHIBOJIOB IO pe3yJbTaTaM aHaJIN3a;

"  BBIpAXEHUE CBOETO MHEHUS 110 MpobdiieMe.

O6m1as oueHka 3a pedepaT BbICTABISAETCS CICAYIOIMIMM 00pa3oM: €ClIu YUYECHUK
BBITIOJTHUI OT 65 % 10 80 % yKka3zaHHBIX Bblllle TPEOOBaHMM, €My CTABUTCSI OILCHKA
«YIOBIETBOPUTEIBHOY, eciu 80 % - 90 % TpeboBanuii, To «xopouio», a koraa 90 %
- 100 % - oTMeTKa «OTIMYHOY.

ITo YCMOTPCHUIO IIPCTIOAABATCILA pe(bepaTLI MOT'YT OBITH IMPCACTABJICHBI Ha
CCMHHApax, HAYYHO-IIPAKTHYCCKUX KOH(bepeHI_[I/I}IX, a TakKKC HCIIOJIB30BaAThCIA KaK
3a4CTHBIC pa6OTI)I I10 HpOﬁﬂGHHBIM TCMaM.

12.COCTABJIEHUE 11 O®OPMJIEHUE CITMCKA JIUTEPATYPbI

B03MOXHO UCITIONB30BaHUE OTHOTO U3 CIEAYIOIINX CITIOCOOOB COCTABIICHUS CIIMCKA
JUTEPATYPHI:
¢ a(haBUTHBIIA;

® CHCTEMAaTHYECKUI;
® B IIOPSJIKE YIIOMUHAHUS.

Angpasummbiii  TIOPSIIOK  TIPEIIONaraeT COCTaBICHUE CIIMCKAa JIMTEpaTypbl B
anaBUTHOM TIOPS/IKE IO TIepBOM OykBe (haMIIIMKM aBTOpa WIIM, €CIM HET aBTopa, Io
nepBoii OykBe Ha3BaHWS HCIHOJIB3yeMoi paboThl. [Ipw sTOM paboOTHI OMHOTO aBTOpa
pacnosararoTcsi B XpOHOJIOTHYECKOM TMOPSIIIKE.

Cucmemamuyeckuil CiocoO COCTABJICHUS CIKMCKA JIUTEPATYPbl TPEOYET HECKOJILKO
uHOTro mopsinka. Ha mepBoM mecte cTaBsATCS OQUIIMAIbHBIE HOPMATUBHBIE JOKYMEHTHI:
Koncruryims Poccuiickoit ®denepauun, ¢enepanbHble 3aKOHbBI, 3aKOHBI CYOBEKTOB
Oeneparyi, Komekchl, YKasbl, MOCTAHOBICHUS W PACHOPSHKEHHS MECTHBIX OPraHOB
BJIACTH, BEIOMCTBEHHBIC PACIOPSHKEHUS, MaTepUalibl ChE30B MOJUTHUECKAX MapTHA U
OOIIECTBEHHBIX IBUKEHUH, MaTepualibl KOH(EPEHIINI OOLIECTBEHHBIX OpraHU3allnii.

3aTeM YyKa3bIBAIOTCS CTaTUCTUUECKUE COOPHUKH, €XeromHuku LleHTpanbHbIX
CTaTUCTUYECKHX YIPaBJICHUH, Marepuaibl OOJAaCTHBIX CTATUCTUYECKUX OpIaHoOB,
MaTepUaJIbl APXUBHBIX YUPEKICHUN

3aTeM pacCTaBISIIOTCSl HAyYHbIE MCTOUYHHKM B aldaBUTHOM mopsake. [Ipu stom
00s13aTEeNBHO YKA3bIBAIOTCS BCE MCTOYHUKH, HA KOTOPBIE JIENIAIOTCS CCHUIKU, HO BOBMOYKHO
yKa3aHHe JIUTepaTyphbl, C KOTOPOH yYEHUK paboTaj, HO B paboOTe Ha Hee He cchutaics. B



ATOM CHHCKE YKa3bIBaIOTCS  MOHOrpaduu, CTaThbH, OIMYOJHKOBaHHBIE B COOpHHKAx
HAy4yHbIX KOH(EpeHLMil, CTaTbl U3 CHEUUAIbHBIX JKYPHAJIOB, JCHOHHPOBAHHBIE
PYKOITUCH, aBTOpedepaTsl TUCCEPTALMMA, yueOHbIE TOCOOHS, MaTepUalIbl U3 raser. PaboTsl
OJTHOTO U TOTO 7K€ aBTOpa HEOOXOIMMO YKa3bIBATH B XPOHOJIOIMYECKOM MOPSIIKE.

PexoMeHyeTcst UCHob30BaTh CUCTEMATHUYECKUI  CIOCOO COCTABIIEHHS CIMCKA,
TaK KaK cpa3y BUJHO KaKyl0 HOPMAaTHBHYIO Oa3y IMpOaHAIM3HPOBA U HCIIOIb30BaJl
YUYEHHUK B CBOEM HMCCIIEIOBAHNU.

Kax/1plii HCTOYHMK, YKAa3aHHBIA B CIIMCKE JIMTEPATYpPbl, JOJDKEH OBbITh 3alcaH B
COOTBETCTBUM C TpaBWiIaMu Oubimorpaguueckoro omucanus. JlaHHble TpeOoBaHUS
HEOOXOMMO YUYUTHIBaTh YK€ Ha JTale TMepBUYHOM padOThl C  JUTEPaTypOu.
bubmuorpaguyeckoe onucaHue JUTEPaTyphl M3y4daercsi B CHELMAIBHOM  Kypce.
OO0s3aTeTbHO HEOOXOIMMO HM3YYHUTh M BKIIIOYUTH B CIIMCOK JIMTEPATypbl HE MEHee S
MCTOYHHUKOB, UCKJIIOYasi HOPMATUBHBIE JOKYMEHTBHI.
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JTACHATIIVHBI

Pexomennyemas iureparypa
OcHoBHas JiMTepaTypa:

1. Tropuna, A. [I. DxoHoMuKa [IeKTpOHHBINA pecypc]| : ydebHoe mocodue it CITO / A. 1.
Tropuna, C. A. lllnnmmHa. — DnekTpoH. TekcToBble naHHble. — CaparoB : Hayunas kuura, 2019. —
316 c. — 978-5-9758-1901-7. — Pexxum mocryma: http://Mmwww.iprbookshop.ru/87084.html

2. Myxuna, . A. DxoHOMHKa OpraHu3aiuy (mpeanpusTus) : yaeoHoe mocooue / 1.A. MyxwuHa. -
2-e u3., crep. - M. : ®mmnta, 2017. - 320 c. - bubmmorp.: ¢. 293-295. - ISBN 978-5-9765-0684-8 ; To
xe [DnextpoHHbIi pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=103810

3. JpoObmmeBa, JI.A. DKoOHOMHKA, MapKETHHI, MEHEIDKMEHT : ydeOHoe mocobue / JLA.
Jpo6emmeBa. — 5-e 3. . — Mockaa : Jlamkos u K, 2017. — 152 ¢. — ISBN 978-5-394-02732-1. —
Texkcr : oexkTpoHHBIA // DnekTpoHHO-OMONMMoTeuHas cucrema <«Jlanb» @ [caift]. — URL:
https://e.lanbook.com/book/93471 — Pexxum gocTymia: it aBTOPHU3. TOIb30BaTENCH.

Jlono/tHUTEIbHASE JIUTEpaTypa:

1. Kupees, A.I1. DxoHomuka: yueonuk st 10—11 kimacco 00111e00pa3oBaTeIbHBIX OpraHU3aIiA
(6azoBb1ii ypoBenb) / A.IT. Kupees. - 8-e 3. - Mocksa : Bura-IIpecc, 2017. - 256 c. : un. - ISBN 978-
5-7755-3426-4 ; To xKe [DnexTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=469044 (06.12.2017).

2. ABrorOoMOB, B.C. DxoHomuka: yueOruk mis 10, 11 k1. o0rieoOpa3oBaTebHBIX OPTraHU3aIUA.
bazoBsiit ypoBens / B.C. ABroHOMOB. - 18-¢ u3a. - Mocksa : Buta-IIpecc, 2017. - 240 c. : un. - ISBN
978-5-7755-3405-9 ; To xKe [DnekTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=468807 (06.12.2017).

3. PeibuHa, 3.B. DxoHomuka : yueOHOe mocodue / 3.B. PeiouHa. - 2-¢ w3n. - M. ; bepmun :
Hupexr-Menua, 2017. - 550 c. : un., Tadm. - ISBN 978-5-4475-8777-2 ; To »xe [DneKTpoHHBII pecypc].
- URL.: //biblioclub.ru/index.php?page=book&id=450634 (01.02.2017).

HurepHer-pecypcebl:

* http://mwww.ereport.ru/articles/firms/mtobesp.htm  -a5eKTpOHHBI  SKOHOMHYECKHI  KYpHAT
(cTaTbu, CTaTUCTHKA)

* http://Mmww.m-economy.rusxypHai «[Ipo0ieMbl COBPEMEHHOH SKOHOMHKI

* WWW.ecsocman.edu.ru — deaepanbHbIii 00pa3oBaTeIbHbIA MOpTan « IKoHOMUKA, COIMOIOTHS,
MeHemKMeHT»

* WWW.QUP.IU - aaMHHUCTPATUBHO-YIPABIECHUYECKUH nopTall «MMEHEKMEHT U MapKETHHI B
OnzHece»

o hitp:/mww.  gks.ru - Odunmanereiii  caiit  denepanbHO  CITYKObI  TOCYIAPCTBEHHOM
CTaTHCTHKU
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