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BBEJIEHUE

Ienbro u3ydenus aucuuiuinHsl «IIpoueccyanbHas JOKyMeHTaus» ABIseTcd (opMUpOBaHUE Yy
CTYyJIICHTOB 3HAaHMM O IIPaBOBbIX OCHOBAX COBPEMEHHOIO IOPHUINYECKOIO JOKYMEHTOBEICHHS,
OCO3HaHME 3HAYUMOCTH IIPAaBOBBIX JOKYMEHTOB B JESATEIbHOCTH IOPUCTOB, (OPMHPOBAHUE
npoeCCUOHATBHBIX KOMIIETEHIIMH B chepe NpaBOOXPAHUTENBHOW W  IMPABONPUMEHUTEIHHON
NEATEIIBHOCTH, OBJIAJCHUE IPAKTUYECKUMU HaBbIKAMM 110 TEXHOJIOTMH W3TOTOBJICHHUS U
pPElaKTUPOBAHMS  IOPUAMYECKUX  JIOKYMEHTOB B  pa3IMYHBIX  (OpMax  CyIONPOU3BOJCTBA,
IpUOOpEeTeHUEe CTYJIEHTaMU TEOPETMYECKMX 3HAaHMM O TPaBOBBIX OCHOBaX COBPEMEHHOIO
IOPUINYECKOTO JOKYMEHTOBEACHUS, OCO3HAHUE 3HAYUMOCTHU IIPABOBBIX JTOKYMEHTOB B JIE€ATEIbHOCTH
IOpUCTOB, (hopMupoBaHHE MPO(GECCHOHATBHBIX KOMIETEHUUH B cdepe MpaBOOXpaHUTENBHOH U
IIPaBONIPUMEHUTENBHON JEATEIBHOCTH, OBJIAJEHUE MPAKTUYECKUMU HaBbIKAMM 110 TEXHOJIOTUU
W3rOTOBJICHUSI W PEJAKTUPOBaHMA  IOPUAMYECKMX  JIOKYMEHTOB B  pa3iMuyHbIX  (opmax
CYIOIIPOU3BOJICTBA.

[Tpu n3yueHuH QUCHUILUIMHBI JOJKHBI PELIAThCs CleayroIue NpodeccuoHanbHble 3aJauu:

- 03HAKOMUTb C OCHOBHBIMU MHCTUTYTaMHU, IIOHATUSMHU IPOLECCYAIbHON TOKYMEHTaLUN
B I'PaX/1aHCKOM CyJIOIIPOM3BOJICTBE;

- U3ydyeHHEe M OCBOCHUE HOPMATUBHOW 0a3bl A1 O(OpMIEHHSA IpOLECcCyalbHOU
JOKYMEHTalUU;

- OBJIAJICHUE METOJUKON COCTaBICHMS IOPUAMYECKUX JOKYMEHTOB B TIPa)XJIaHCKOM
CYAOIPOU3BOJICTBE, HEOOXOAUMBIX JUI TPaKAAHCKOTO JEJONPOU3BOACTBA, U HAaBBIKAMHM PAa0OOTHI C
HUMU.

- OCBOEHHE IPAKTUYECKUX HABBIKOB COCTABJICHUS, BENEHHUS, CUCTEMATHU3alUU U
apXUBHUPOBAHHUS ITPOLECCYaIbHBIX JTOKYMEHTOB.

®opmupyembie komnereHuuu - [IK-4 criocoOeH BBISBIATH, PAacKpbBIBaTh, PaccieloBaTh H
KBaJIM(HUIHUPOBATH MPECTYIICHUS U UHbIE TPABOHAPYILICHHS.

Juctummna «IIporeccyanbHasi TOKyMEHTAlUs» OTHOCHUTCSA K AMCLUUIUIMHAM 0a30BOM yacTH
6moka 1 OIl BO noaroroBku 6akanaBpa no HanpasieHuto 40.03.01 Opucnpynenuus. Ee ocBoenue
IIPOUCXOAUT B 7 ceMecTpe.

1. XapakTepucTHKa caMOCTOATEILHOMH PadOThI CTY/ICHTOB

CeroHst CTaHOBSTCS BOCTPEOOBAaHHBIMHU TaKHE KayecTBA COBPEMEHHOI'O CTYAECHTA KaK yMEHHUE
CaMOCTOSITEJIbHO TIOMOJHATh U OOHOBJIATH 3HAHUS, BECTH CaMOCTOSITENbHBIM MOUCK HEOOXOAMMOIO
MaTepuaia, ObITh TBOPUECKOM JTHMUHOCTHI0. OpueHTaIus yueOHOro npoliecca Ha CaMOpa3BUBAIOILYIOCS
JUYHOCTh JIEJIa€T BO3MOXKHBIM Ipoliecc o0O0ydeHHst 0e3 ydera MHIMBUIYaTbHO-TUYHOCTHBIX
ocoOeHHOCTe oOy4yaeMbIX, MpPEeNOCTaBICHUs MM IpaBa BbIOOpa MmyTe U CcHOCOOOB ydeHUS.
[losiBnsieTcss HOBasi 1Liedb OOpa30BATENBLHOTO MpOIlecca — BOCHUTAHME KOMIIETEHTHOW JIMYHOCTH,
OpPHEHTUPOBAHHON Ha Oynaylnee, CIIOCOOHOM pemiaTe THUIMYHBIE NPOOJIEeMbl M 3aayd UCXOIs U3
MPUOOPETEHHOr0 Y4eOHOT0 ONBITA U a/IeKBaTHOW OLIEHKH KOHKPETHOM CUTYallUH.

CamocrosTenbHas paboTa omnpenensercss Kak (opma opraHuzalMu yuyeOHOro mpoiiecca, Kak
00BEKTUBHOE yCIIOBHE (POPMHUPOBAHUS TTO3HABATEILHON, HMCIOJHUTEIHCKON, TBOPUECKON aKTUBHOCTH
U CaMOCTOATENBbHOCTH CTyneHTOB mpu  oOydeHuu. CPC sBnsercs BakHEHIIMM KOMIIOHEHTOM
o0pa3oBaTenpHOro mpotecca, GOpMUPYIOIIUM JIMYHOCTh CTYJIEHTa, €r0 MHPOBO33PEHHE, KYIbTYpPY
0€30MacHOCTH, pPAa3BUBAIOIIUM €ro CIIOCOOHOCTHM K CaMOOOYYeHHMIO U TOBBIIIEHUIO CBOETO
po¢eCCHOHAIBHOTO YPOBHS.

Llensto CPC mo aucuuruinne «lIpoueccyanbHas AOKyMEHTAIMs» sBiseTcs (popMHUpOBaHUE
CHOCOOHOCTEM K CaMOCTOSITEIbHOMY IO3HAHUI0O U OOYYEHMIO, TMOUCKY JIUTEpaTypbl, 00OOIIEHHIO,
o(hopMIIEHHIO M TIPE/ICTABICHUIO MOJYYEHHBIX PE3YyJlIbTAaTOB, UX KPUTUYECKOMY aHAIU3Y, MOUCKY
HOBBIX WM HEOPAMHAPHBIX PELICHUN, apryMEHTHPOBAHHOMY OTCTAaMBAHHUIO CBOUX IPEIIOKEHUM,
YMEHUH MOATOTOBKH BBICTYIUICHUH U BEACHUS NUCKYCCHIA.

3agaun CPC no nucuumimnne «lIporeccyanbHas TOKyMEHTAMs» SIBISIOTCS



- pa3BUTUE TAKUX CAMOCTOSTEIbHBIX YMEHHUH, KaKk YMEHHUS YYHUTbCS CaMOCTOSATEIbHO,
IIPUHUMATDH PEIICHUs, IPOCKTUPOBATH CBOK AEATEIbHOCTD U OCYILECTBIIATh 3aAyMaHHOE, IPOBOJUTH
HCCIIEA0BAHNE, OCYILECTBIIATh U OPIraHU30BbIBATH KOMMYHUKALIUIO;

- Hay4uTb NPOBOAUTH pediekcuio: GopMHPOBATH MOTYYaeMble PE3yJbTaThl, IPEIONPENEIATh
LeJIN abHENIel paboThl, KOPPEKTUPOBATH CBOM 00pa30BaTEIbHBIN MapIIPYT.

CamocrostenbHas padoTa CTYACHTOB SIBJISETCS ONPENENAIOIUM (AKTOPOM HMX YCHEIIHOrO
o0Oy4eHusl.

OCHOBHBIMU ~ BHJIaMH  CaMOCTOATENIbHOM paboTel mo gucuuiuinHe «IIponeccyanbHast
JOKYMEHTALUsD» SBIACTCS CaMOCTOSATEIBHOE MU3YYEHHUE JIMTEPATYPBI, NMOATOTOBKA K IPAKTHYECKOMY
3aHATHUIO (KPYTIIOMY CTONY).

[Ipemiaraemble CTyZEHTY 3aJaHusl MO3BOJISIIOT mpoBeputh kommereHuuu: [1K-4 cmocoben
BBISIBJISATh, PACKPBIBATh, PACCiI€0BaTh U KBATHU(PULHUPOBATh IPECTYIIICHUS U UHbIE IPABOHAPYLLICHUS .

2. Ilnan - rpaduk caMoCTOSITEILHOI PaboThI

Koanl Buj nesiteibHOCTH HTorosblrii CpencrBa u O0neM yacoB, B TOM
peaaun3sy CTY/IEeHTOB NPOAYKT TE€XHOJIOTUH qucJie
eMoii CaMOCTOAITEJILHOM OLICHKH
KoMIIeTe padoThI CPC | Konrak | Beero
HI M THas
padora ¢
npemnojaa
BaTeJIeM
7 cemecTp
I1K-4 CaMocCTOSITENbHOE Koncnexkt CobecenoBanne 71,82 7,98 79,8
W3YyYCHUE
JTUTEPATyPHI
[1K-4 ITonroroska Kk | Koncmekr CobecenoBanne 1,08 0,12 1,2
MIPAKTUICCKOMY
3aHATHUIO (KPYTJIOMY
CTOJITY)
Hroro 3a 7 cemectp | 72,9 8,1 81
Bcero 72,9 8,1 81

3. KoHTpoJIbHBIE TOUYKHU U BH/ABI OTYETHOCTH MO0 HUM
B pamkax peNTHHIOBOM CHUCTEMBI YCIEBAEMOCTb CTYJAEHTOB I10 KaXJIOM JUCLUIIIMHE
OLICHUBAETCA B XOJ1€ TEKYLIEr0 KOHTPOJISL U POMEXKYTOYHON aTTECTALUN.
Texkymuii KOHTPOJIb
PeliTHHrOBasi OLlEHKA 3HAHUI CTY/IEHTA

Ne Buj nestenbHOCTH CTYAEHTOB Cpoxku Kommaecto
n/n BBIIIOJTHEHMS GasuioB
1. [Mpaktnueckoe 3amsitme NoS. Tema 3. JlokyMmMeHTBl craauu | 4 Hememns 20
J0CYyI€0HOTO YPEryIupOBaHUS CIIOpa
2. [Mpaktnueckoe 3anstue Ne 10. Tema 5. CyneOHOe pelieHHe Kak 8 Henensa 20
MPOIIECCYaTbHBIA JOKYMEHT
3. [TpakTuyeckoe 3ansTre Ne 15. Tema 9. JlokymeHThl apoutpaxkHoro | 12 Henens 15
rporiecca
Hroro 3a 7 cemectp 55

MaxkcumanbHO BO3MOXHBIN Oaiil 3a Bech TEKYUIMH KOHTPOJb YCTaHABIMBAETCS PaBHBIM 5O.
Texyimee KOHTPOJIBHOE MEPONIPUATHE CUATAETCS CAAHHBIM, €CJIM CTYACHT IOJYy4YMII 32 HETO HE MEHEe
60% OT YCTaHOBJIIEHHOTO JJIsi 3TOr0 KOHTPOJS MaKCUMalbHOro Oaymta. PedTuHroBbli Oam,



BBICTABJISIEMbI CTYJEHTY 3a TEKylllee KOHTPOJIbHOE MEPOIpPUSATUE, CIAHHOE CTYJEHTOM B
yCTaHOBJICHHBIE TPAUKOM KOHTPOJIbHBIX MEPOMPUITHI CPOKH, OMPEIEIIIETCs CIeYIOIUM 00pa3oMm:

YpOBeHb BHIMIOIHEHNSI KOHTPOJIBHOTO 3afanust | PeiftmHroBsril 0amn (B % oT MakcuManbpHOTO Oaja 3a
KOHTPOJIBHOE 33JaHue)
OTin4HbIT 100
Xoporuit 80
Y 10BIICTBOPUTEIbHBIN 60
HeynoBiaeTBOpUTEIbHBIIH 0

4. Meroanyeckue peKOMeHAalliM 110 U3YYEeHHIO TEOPEeTHYECKOr0 MaTepuaJsia
[Ipu camocTosiTenbHON paboTe peKOMEHIYeTCsl IUIAaHUPOBAaTh W OPTaHU30BaTh BpEMs, MPEXIe
BCETr0, C y4€TOM TOTO, YTO OOJBIIMHCTBO HAYYHOM M y4eOHOW JUTEpaTyphl MO JAHHOMY Kypcy
nmeerca B CKOY TobKO B YUTAIBHOM 3aJi€ U B OTPAaHMYEHHOM KoJMuecTBe. Marepuan 1o TeM Wiu
MHBIM TEMaM MOKHO, B CiIy4ae HEOOX0IUMOCTH, HalTH B MHTepHeTe.

Pexomenayercs, mpexnae BCEro, BHUMATEIbHO O3HAKOMUTHCA C JIEKUMOHHBIM MaTEpHUAJIOM.
3aremM HEOOXOMMO, OCOOCHHO MPH MOATOTOBKE KOHCIIEKTA U TEKCTa KypCOBOH pabOThI, 03HAKOMHTbCS
C PEKOMEHAYEeMOMU JIMTEepaTypoil MO JaHHOW T€ME€ U ClieJaTh KOHCIEKT OCHOBHBIX MOJ0KeHUW. Eciau
9TOW JMUTEpaTypbl OKaXKETCS HEAOCTAaTOYHO, TO B OOJBIIMHCTBE yKa3aHHBIX HCTOYHHKOB HMMEETCS
oOmmmpHas 6ubmuorpadusi, MO3BOJAIONIAs MPOJAOIDKUTE CAMOCTOSITENIbHOE H3yYeHHE TOrO WM MHOTO
acrekTa.

PexoMengaumnu mo opranu3anum padorsl ¢ JUTEPaTypoit

Pabora ¢ nureparypoii - 00s3aTeNbHBI KOMIOHEHT JIt000W Hay4dHOU aestenbHOoCcTH. Cama
Hay4Hasl JIUTepaTypa SIBJISETCA BBICIIUM CpPEJICTBOM CYLIECTBOBAHUSI M Pa3BUTHUS HAayKU. 3a BpeMs
npeObIBaHMs B BbICIIEH IIKOJIE CTYIAEHT AOKEH U3YUYUTh U OCBOUTH MHOTO Y4€OHUKOB, CTaTel, KHUT
U Ipyroit HeoOXO MO JUTst Oy IyIIero CHenHaIiucTa JUTEpaTypsl Ha POJHOM U HHOCTPAHHOM SI3bIKaX.
B cBs3u ¢ 3TUM mepes CTyleHTaMu CTOMT OoJibllas M BakKHAsl 3ajadya - B COBEPILEHCTBE OBJIAJETh
paloHaIbHBIMU TPUEMaMU PadOTHI C KHIYKHBIM MaTepHAIIOM.

[Tpuctynas k paboTe Haj KHHMIOM, ClielyeT CHayaja O3HAKOMHUTHCS C MATEPHAIOM B LIEJIOM:
OIJIaBJICHHUEM, aHHOTAlLlMeH, BBEIGHUEM U 3aKJIIOUEHUEM ITyTeM Oeryioro 4TeHus-mpocMoTpa, He Jesnas
HUKAKUX 3amuceil. ODTOT MpPOCMOTP MO3BOJUT IMOJYYUTh NpPEACTaBICHHE 000 BCEM MaTepuale,
KOTOPBII HEOOXOAMMO YCBOUTH.

[Tocne aTOrO CeAyeT NepexoAuTh K BHUMATEIbHOMY UTEHHIO - ITYAUPOBAHUIO MaTepHasa Mo
rlaBaM, paszfenam, maparpadam. OTO camasi BakHas 4acTh pabOThl MO OBIAJACHHUIO KHIKHBIM
MarepuaiioM. Yutats cnegyer npo ceds. ([Ipu s3Tom ynTarommii MEHbIIE yCTaeT, YCBAaMBAET MaTepral
npuMepHoO Ha 25% ObicTpee, O CPaBHEHMIO C YTEHUEM BCIYX, UMEET BO3MOXKHOCTh YJEJIUTh OOJIbILE
BHHUMaHHUS COJEPYKAHUIO HAMMCAHHOTO W Jydllle OCMBICIUTH ero). Hukorna He ciegyer oO6XoauTh
TpyZAHbIE MecTa KHUTH. VX Ha/lo yuTaTh B 3aMeUIEHHOM TeMII€, YTOOBI JIyUIlle TOHATh U OCMBICIIUTB.

PexoMenayem Bo3Bpamiatbcs K HEMY BTOpOH, TPETUH, YETBEPTHIN pa3, 4TOObI TO, YTO OCTAJIOCh
HEINOHSTHBIM, IOTIOJHUTH U BBISICHUTH IIPH IIOBTOPHOM UTEHUHU.

W3ydas kHUTY, Hajxo oOpamaTh BHUMaHHE Ha CXEeMbl, TaOJMUIbl, KapThl, PUCYHKHU:
paccMaTpuBaTh UX, OOJyMBIBAaTh, aHAJU3UPOBATh, YCTAHABIMBATH CBA3b C TEKCTOM. JTO TOMOXKET
MOHSTHh U YCBOUTH U3Y4aeMblil MaTepHall.

[Ipy YreHuM HEOOXOIUMO MOJB30BATHCSA CIIOBApSMH, YTOOBI BCAKOE HE3HAKOMOE CIIOBO,
TEPMUH, BbIpaK€HHE ObLIO MPAaBUIHLHO BOCIPUHSATO, TOHITO U 3aKPETVIEHO B MaMSITH.

Hano crpemutbesi BeIpa®oTaTh y ceOs HE TOJNBKO CO3HATENbHOE, HO U Oerioe uTeHHe.
Oco0eHHO 3TO yMeHHe OyJeT MOJIE3HBIM NP NMEepBOM IpocMoTpe KHUTU. OObIUHO CTyJeHT 1-2 Kypca
IIPY U3BECTHON TPEHUPOBKE MOXKET BHUMATEIBHO U COCPEJOTOUEHHO NpounTaTh 8-10 cTpaHull B yac u
clenaTh KpaTKue 3anucu NpOYMTaHHOTO. MHOTHE CTYJAEHTHl MPOYUTHIBAIOT 5-6 CTpaHuUll. DTO KpailHe
Mano. CIMIIKOM MENJIEHHBIA TEMII YTEHMsI HE TIO3BOJUT U3YyYUTh MHOTHE BaXKHBIE M HY)KHBIE CTaTbU
kHUTH. OOy4asch OBICTPOMY UYTEHHIO (CaMOCTOSATEIBLHO WM Ha CHEIUAIBHBIX Kypcax), MOXKHO



npounThiBaTh 10 50-60 cTpanui B yac u gaxe Oonee. OMHOBPEMEHHO MPUOOpETAeTCs CIIOCOOHOCTH
KOHIIEHTPUPOBAThCSA Ha BAYKHOM U CXBAThIBATh OCHOBHOW CMBICIT TEKCTA.

3anuch M3y4aeMoro - JIydiias omopa maMsTH Npu paboTe ¢ KHUTOH (Tem Oojiee Hay4dyHOH).
UYuras KHUTY, CIelyeT JeaTh BBIMUCKHU, 3aPUCOBKH, COCTABIISTh CXEMbI, TE3HCHI, BHIITUCHIBATH LIU(PHI,
LUTaThl, BECTH KOHCIIEKTHI. 3alMCh H3y4aeMOMl JMUTEpaTyphl JIydllle JelaTh HarjasgHOM, JIETKO
0003pUMOM, pacuiIeHEHHON Ha ab3albl U MYyHKTHL. UTO MPOYMTAHO, MPOAYMAHO M 3aMUCAHO, TO
CTaHOBHTCS ACUCTBUTEIBHO JIMYHBIM JOCTOSIHUEM pabOTAOIIETO ¢ KHUTOM.

OCHOBHOM NPUHLUIT BBIMUCHIBAHUS M3 KHUTHU: JIMIIb CAMOE CYIIECTBEHHOE M B KpaTuaiIiei
dopme.

PasnuyaroT Tpu ocHOBHBIE ()OPMBI BBHIITUCHIBAHMUS:

1. JlocmoBHast BBINMCKA WM LIUTAaTa C LEIbIO MOAKPEIIEHUS TOTO WJIM HHOTO IOJIOKEHUS,
aBTOPCKOTO J10BOJIa. DTa popMa MPUMEHSETCS B T€X CIy4asiX, KOTJa Helb3s BBIHCATh MBICIb aBTOpa
CBOMMHU CJIOBAMH, HE PUCKYSI MOTEPSTh €€ CyTh. 3alUCh IIUTATHl HAJI0 MPABUIBHO O(OPMUTH: OHA HE
TEPHUT MPOU3BOJILHOMN MOJMEHBI OJJHUX CIIOB JPYTHMMH; KaXAYI0 IUTATy HA/IO0 3aKJIIOUUThH B KaBBIUKH,
B CKOOKax yKa3aThb €€ MCTOYHMK: (DaMMIIMI0O W MHULMAIIBI aBTOpPA, HAa3BaHWE TPyJa, CTPAHUILY, T'OJ
W3JlaHusl, Ha3BaHUE U3aTeIbCTBA.

[{uTupoBaHue ciaeayeT NPOU3BOAUTH TOJIBKO MOCIIE O3HAKOMIIEHUS CO CTaThel B LIEJIOM WM C
ONMMXKalIM K LUTaTe TEKCTOM. B MPOTHBHOM ciy4ae MOKHO BBIXBAaTUTh OTHEIbHBIC MBICIH, HE
BCETr'/la TOYHO WJIM MOJHO OTPaKarolllye B3IJIsAbl aBTOPA HA JAaHHBIN BOMPOC B LIETIOM.

Kcepo- u dorokonupoBanue (CKaHMPOBAaHUE) 3aMEHSET pacTOYarollee BpeMs BHIITUCHIBAHUE
JIOCJIOBHBIX IuTart!

2. Boimucka "o cMbicity" uiu Te3ucHasi opma 3ammcH.

Te3ucel - 3TO KpaTKO CPOPMYJIUPOBAHHBIE CAMUM YUTAIOIIUM OCHOBHBIE MBICIU aBTOpa. JTO
camas nyuias ¢Gopma 3anucu. Bee Buapl HaydHbIX paboT OyayT 6e3ynpedHbl, e OyayT HalMCaHbI
TakuM 00pazoM. /lenaercs Takas BBINKMCKA C TEMHU e NMPaBUIIaAMHU, YTO U JIOCJIOBHAS IIUTATA.

Te3ucsl ObIBaIOT KpaTKKe, COCTOAIINE U3 OJJHOTO NPEeATIOKEeHHsI, 6€3 pa3bsCHEHUH, TPUMEPOB U
JI0Ka3aTeNbCTB. [ 1aBHOE B T€3Mcax - yMEHUE KPaTKO, 3aKOHYEHO (HE Tepsis CMbICI) CPOpMYyIUpOBAThH
KKl BOIIPOC, OCHOBHOE N0JI0’keHNE. OBIIa/IeB HCKYCCTBOM COCTABIIEHUS TE3UCOB, CTYIEHT YETKO U
MIPaBWJIbHO OBJIAIEBAET N3YYaEMbIM MaTEpUAIIOM.

3. KoHcniekTHBHAs BBINKMCKA UMEET OOJIbIIOe 3HAYCHHE [T OBJIaieH!s 3HaHUsIMHU. KoHCHeKT -
Haubosee > ¢dexkTuBHas (Gopma 3amuceil MpU U3y4EHUH HAydyHOW KHUTH. B 1aHHOM ciyyae KpaTko
3aIlMCBIBAIOTCS] Ba)KHEHIIINE COCTABHBbIE MYHKTHI, TE3UCHI, MBICIH M Ueu TekcTa. [lonpobHblil 0630p
COJIep’KaHUsl MOKET OBbITh BaXXHBIM IMOJCIOPHEM I 3alIOMUHAHUS U BCIOMOTIAaTEIbHBIM CPEICTBOM
U1l HAXOKJEHUS COOTBETCTBYIOLIMX MECT B TEKCTE.

Jlenasi B KOHCIIEKTE JOCIOBHBIE BBIMUCKH OCOOEHHO BA)KHBIX MECT KHHUTH, HEJIb3s I0IyCKAaTbh,
4YTOObI BECh KOHCHEKT ObUT "CIUCBHIBAHMEM' C KHUTU. YCBOEHHBIE MBICIH HEOOXOJMMO BBIPA3UTh
CBOMMHM CJIOBaMM, CBOMM CIIOTOM M CTUJieM. TBOpuUecKkHil KOHCIEKT - Haubosiee IeHHas U Ooraras
¢dopma 3anmucu U3yyaeMoro MaTepualia, BKIIOYAlOIas BCEe BHJIbI 3allUCEW: M IUIaH, U TE3UC, U CBOE
COOCTBEHHOE 3aMEUYaHUe, U LIUTATY, U CXEMY.

O0630p TEKCTa MOXKHO COCTaBHUTh TAK)KE€ MOCPEJICTBOM JIOTHUECKOW CTPYKTYpBI, BMECTO TOTO,
yTOOBI CIIEI0BATH IIOBECTBOBATEILHON CXEME.

C nmoMOIIbI0 KOHCTIEKTUBHOM BBIMCKH MOXKHO TaKXX€ COCTABUThH MPEIJIOKEHHE O TOM, KaKHe
TEMBbI OCBEIAIOTCS B OTAEJIBbHBIX MECTAX Pa3HbIX KHUT. [|OMOJHUTENBHOE YKa3aHHEe HOMEPOB CTPAHUI]
O0JIETYUT HaX0XJIEHHE ITHX MECT.

[Tpu cocTaBieHUH BBIIEPXKEK LI€IECO00pPa3HO MOCIEA0BATENBHO MPUAEPKUBATHCS OCBOEHHOM
cucrembl. Ha sToif 0aze MOXXHO COCTaBUTHh CBOW apXWB HJIM KapTOTEKY BaXKHBIX CIIEHUAIBHBIX
myOauKaui Mo mpeaMeTam.

KoHCIIeKThI, Te3MChl, LUTATHl MOTYT HWMETh JABEe (OPMBI: TETPaAHYI W KapTouHyro. [lpu
TeTpagHoOu popMe KaKIOMYy YICOHOMY IIPEeIMETY HEOOXOAMMO OTBECTH OCOOYIO OT/ACIBHYIO TETPaIb.

Ecnu ucnonb3yercs kaprouHas ¢opma, TO 3alHMCH CIEAyeT JAelaTb Ha OJHOM CTOpOHE
KapTouku. J[ns ymoOcTBa MOIb30BaHUS BBEPXY KapTOUKM HAJO0 HAamucaTh Ha3BaHUE H3Yy4aeMOro



Bompoca, ¢amwinio aBTopa, HasBanue u YJIK (yHuBepcanbHas AecCSITHYHAS KIIacCU(UKAIINSA)
M3y4aeMOU KHUTH.

KapTouku MOXHO HCIHONB30BaTh CTAHJAPTHBIC WM U3TOTOBUTH CAMOCTOSITEILHO U3 O€Ioii

Oymaru (moxyBarMana). KapTouku oOBIYHO XpaHAT B CHEIHAJbHBIX SIIMKAaX WM B KOHBEpTax. JTa
CUCTeMa KOHCIICKTHUPOBAaHUS HMMEET psAJ MPEUMYIIECTB IEpea TETPATHOW: KapTOYKaMu YHIOOHO
M0JIb30BaThCA IPU JOKJIAAaX, BBICTYIJICHUSAX HA CEMHUHApAX; TAKOM KOHCIIEKT JIEKO IOIOJHSTh
HOBBIMH KapTOYKaMHU, MOKHO H3MEHHTH MOPSAIOK HX PACIOIOXKCHHsS, JOOMBAsCh OOJiee YETKOM,
JIOTUYECKOU OCIIEI0BATEIbHOCTH U3JI0KEHHUSL.
WU, nakonen, MOXHO IPUMEHSTH ISl 3TUX K€ 1LIeJiel MepCcoHaIbHbIN KoMIbioTep. Ceiiyac cyiecTByeT
BEJIMKOE MHOXXECTBO CaMbIX Pa3IMYHBIX MPUKIAJHBIX MporpaMMm (OpraHai3epoB U 1p.), KOTOpbIE
3HAQUUTENIbHO O0JeryaroT paboTy TMpPH COCTABJICHUH BBIMMCOK M3 HAYYHOM W CHEHUAIbHOMN
mutepatypsl. Micnonb3ys ceTh Internet, MOXHO MOJTy4aTh y’Ke TOTOBbIE MOAOOPKH JINTEPATYPHI.

4.1. MeTonnyecKue YKa3aHUs 10 CAMOCTOSITEIbHOMY H3Y4YeHHIO JIUTEPaTyphl 10 TeMaM

BaxxHpIM 3Tanom sBiseTcs moadop M M3ydeHHe JUTEpaTyphl o uccieayemoit teme. [lomumo
y4yeOHOM M HayyHOH JMTEpaTypsl, 00S3aTENBbHO HCIOJIb30BAaHME M HOPMATUBHO-TIPABOBBIX AKTOB.
Henb3st mOAMEHATh M3ydeHUE JIMTEPaTyphl MCIOJIb30BAHUEM KaKOH-IMOO OJHOW MOHOTrpaduu Win
JeKIUK 1o u30paHHOM Teme. Tak ke peKOMeHAyeTCs MCI0JIb30BaTh HH(POPMALIMIO, pa3MEILEHHYIO Ha
opunmanpHeIx caitax cetm VHTEpHET, CCBUIKM Ha KOTOPBIE YKa3aHbl B CIIUCKE PEKOMEHIYEeMOM
outepatypel. B mpouecce pa®oTbl Hajg pedepaTUBHBIM HCCIEAOBAaHUEM U COOPOM JIMTEpaTypbl
CTY/ICHT TaK)K€ MOKET 00paIIaThCs K MPENoaBaTeNio 38 WHANBHYaTbHBIMA KOHCYIIbTAIHSIMH.

Jis 6onee >pQPEeKTUBHOrO YCBOGHHsS HHGOpPMALMU CTYAEHTY Mpe/ularaloTcs Cleayrolue
croco0Bl 00padOTKK MaTepHaa:

1. Pestomupoganue. IIpountaB U U3y4uB JIUTEPATypy U BbIOpaHHbIE HOPMATHUBHO-TIPABOBbIE
aKThl (TO €CTh HEOOXOIUMbIE JUIsl COCTABJICHUS JOKYMEHTOB OPraHU3aIMH) ITOABOIUTCS KPATKUN UTOT
IIPOYUTAHHOIO, COZAEpXKAIIUN €ro OLEHKY. Pe3tome XapakTepu3yeT OCHOBHBIE BBIBOJBI, TJIaBHBIC
UTOTH.

2. @pazmenmupoeanue - CIOCOO CBEPTHIBAHUS NEPBUYHOTO TEKCTa, MPU KOTOPOM B
MIEPBUYHOM TEKCTE BBIJIEISIOTCS I€JIbHbIE MH(POpPMAIMOHHbIE OJOKH ((PparMeHThbl), MOJAYMHEHHbBIE
OJHOH 3a7aue uian npodnaeme. @parMeHTHPOBaHNE HEOOXOIMMO, KOT/Ia U3 MHOKECTBA pa3HOOOpa3HBIX
HMCTOYHUKOB HaJ0 BBIIEIUTh MH(OpPMAIIMIO, COOTBETCTBYIOIIYIO MOCTaBICHHON mpobieme. J[aHHBIN
cnoco0 ycBOeHUs HMH(OpManuu MPUMEHUM HE TOJIBKO K TEOPEeTHMYECKUM HCTOYHMKAM, HO M K
HOPMAaTUBHO-TIPAaBOBBIM akTaM. [1ockonbKy /Ui pa3paboOTKU JOKYMEHTOB IPEJICTOUT UCCIIEI0BATh PAJ
HOPMAaTHBHO-IIPABOBBIX AKTOB.

2. Aunomayusn - KpaTkas 0000IIEeHHAsT XapaKTePUCTHUKA UCTOYHUKA, BKIFOYAIONIAsi HHOTIA |
ero OLEHKY. JTO HauKpaTyaiillee U3JI0)KEHHE COJepKaHMsl MEPBUYHOTO JJOKYMEHTa, Jaroliee ooliee
npencraBieHre. OCHOBHOE ee Ha3HAUYEHHUE - 1aTh HEKOTOPOE MpeACTaBIEHUE O HAyYHOU paboTe ¢ TeM,
4YTOObl PYKOBOJICTBOBATHCS CBOMMH 3allUCAMHU TPH BBIIOJIHEHUH pabOTHl HMCCIEI0BaTEIbCKOTO,
pedepatuBHoro xapakrepa. IlosTomy aHHOTauMu He TpeOyeTcs W3JIOKEHUS COJEp)KaHUs
IIPOU3BE/CHUSA, B HEH JUIIb IEPEUUCIISIOTCS BOIPOCHI, KOTOPHIE OCBEUIEHBI B IIEPBOMCTOYHHUKE
(comepxaHue 3TUX BOIIPOCOB HE pAacKpbIBaeTCs). AHHOTAIMsI OTBeYaeT Ha Bompoc: «O ueM TroBOpUTCS
B IIEPBUYHOM TEKCTE?», NAeT IMPEACTAaBICHUE TOJBKO O IJaBHOW TEME M IIEPEYHE BOIIPOCOB,
3aTparuBaeMbIX B TEKCTE IEPBOMCTOYHUKA.

4. Koncnexmupoeanue - TpOLIECC MBICICHHON NepepadOTKW M MHCBMEHHOH (hUKCaluu
nH(popMalny, B BUAE KPAaTKOrO U3JI0KEHUS OCHOBHOTO COJEpKaHMS, CMbICIAa KaKOTO-THOO TEKCTa.
Pe3ynbraroM KOHCIEKTHUPOBAHUS SIBJISETCS 3aIHCh, TO3BOJISAIONIAS KOHCIIEKTUPYIOIEMY HEMEIEHHO
WM 4epe3 HEKOTOPBIM CPOK ¢ HYKHOU MOJHOTONW BOCCTAHOBUTH MOJIyYeHHYIO0 HHPopMaiuio. [To cytu
KOHCIIEKT IPEeJICTaBIseT c000il 0030p N3yyaeMOro UCTOYHMKA, COJEPKAIIUN OCHOBHbIE MBICITH TEKCTa
0e3 moApoOHOCTEN M BTOPOCTENEHHBIX AeTayieid. JIJisT TOro 4To0Bl OCYIIECTBIATh 3TOT BH PabOTHI, B
KaX/I0M KOHKPETHOM CJIy4ae He0OXO0IMMO I'PaMOTHO PELIUTh CIEAYIOIINE 3aauu:

- COPUEHTHPOBATHCS B 001IEH KOMIIO3ULIMHU T€KCTa (YMETh ONPEAEIUTh BCTYIUIEHUE, OCHOBHYIO
4acTh, 3aKJIFOYCHUE);



- YBHUIACTH JIOTUKO-CMBICJIOBYIO CYThb HCTOYHHKA, IOHATHL CUCTCMY MH3JIOKCHUA aBTOPOM
nHGOpMaLUU B LIEJIOM, a TAKXK€E XOJ] pa3BUTHSI KayKA0H OTAEIbHOIN MbICIH;

- BBISIBUTh OCHOBY, Ha KOTOPOW ITOCTPOEHO BCE COACPKAHHUE TEKCTA;

- ONIPENIENNUTh ACTAIN3UPYIOLIYI0 HHPOPMALIUIO;

- JIAKOHWUYHO C(OpPMYIUPOBATh OCHOBHYIO HWH(OpMAIHMIO, HE TEPEHOCS Ha THCHhMO BCE
LEJINKOM U JOCJIOBHO.

N3yuas nureparypy, HEOOXOAMMO CaMOCTOSITEIBHO aHAIM3UPOBATH TOYKU 3PEHHS aBTOPOB,
IIPOBECTH CaMOCTOSATENIbHYIO OLIEHKY UyKUX CyxJIeHuil. Ha ocHOBe HccieoBaHUs TEOPETUYECKHX
HO3I’IHHﬁ CTYACHT HOJDKCH CHCIAaTh COOCTBEHHBIE BBIBOJbI U 000CHOBAThH HX.

He MeHee BaXHBIM SBJISETCS aHAJIU3 CYIIECTBYIOIIMX HOPMATHUBHO-IIPABOBBIX AKTOB:
MEXIYHAPOAHBIX JOTOBOPOB, COIVIAILICHWM, KOHBEHUUMN, JOKYMEHTOB, IPHUHATBIX B paMKax
MEXIIPABUTEIbCTBEHHBIX OpraHu3alMii M Ha MEXAYHApOIHBIX KOH(QEpPEHLUMAX, HalMOHAIBHOIO
3aKOHOJATEIbCTBA TOCYAAPCTB.

[To HEOOXOOUMOCTH, CTYJEHT MOXET OOpaTHTbCA K MPENoJaBaTeNl0 3a HHAMBUAYaJIbHOU
KOHCYJIbTALIUEH.

Ha camocrosTenbHOe U3ydeHUE CTYI€HTaM BBIHOCSTCS CIEIYIOLINE TEMBI:

[Tpaktueckoe 3anarue Nel. Tema 1. CymuocTh M 3amaun aucuuruinHel «lIpoueccyanphas

AOKYMCHTAaLUA»
1. [ToHsiTHE MTPOIIECCYATEHOTO JOKYMEHTA.
2. O6miee nporeccyalibHOE JOKYMEHTOBEICHHE

[TpakTnueckoe 3ansaTue Ne2. Tema 2. MeToauka cocTaBiIeHUsI IPOLIECCYAIbHBIX IOKYMEHTOB

1. IlpoueccyanbHble JOKyMeHThI. O011asi XapaKTepUCTHKA.

2. YOpucaukuuonnsrii npornecc. [poueccyansnas gopma. [TuceMeHHbId XapakTep mpoliecca
KaK MPOsIBJICHHUE MPO-LeCCyaIbHON (POPMBI.

3. [lonsiTHe mpoueccyaabHOro JoKyMeHTa. DyHKINK MpoLec-CyalbHbIX JOKYMEHTOB.

4. Knaccupukanuss — mOpoueccyaldbHbIX — JOKYMEHTOB.  JIOKyMEH-TBI,  COCTaBjsieMble
KOMIIETEHTHBIMU TOCYJapCTBEHHBIMM OpraHaMM M JOJDKHOCTHBIMHU JHuaMu. IlocraHoBieHus.
IIporokoinbl. @PakynbTaTUBHBIE AOKYMEHTBI, OKYMEHTBHI, COCTaBISE€MbIE IPOYMMH YYaCTHUKAMU
nporecca.

5. TpebGoBaHus K MpolecCyaJbHBIM JOKYMEHTaM. OTalbl CO-CTaBJIEHUS IPOLECCYabHOTO
nokymeHTta.  CTpykTypa  Hpo-LleCCyalbHOrO  JOKyMeHTa.  CTuiIMCTHYeCKHE  OCOOEHHOCTHU
IIPOLIECCYaIbHBIX JOKYMEHTOB.

[Tpaktnyeckoe 3anstue Ne3. Tema 3. JIOKyMEHTBI CTaJuU JOCYAEOHOTO YperyaupOoBaHMs

cropa

1. IlonsiTHE IIpETEH3HH.

2. dopma npeTeH3un

[Tpaktueckoe 3ansTHe Ned. Tema 3. JIOKyMEHTHI CTaJuu JOCYAEOHOTO YperyaupoBaHUs
cropa

1. ConeprxaHue NpeTeH3un

2. ITopsimok npeabsABICHUS U PACCMOTPEHHUS IPETEH3UI

[Tpaktuyeckoe 3anstue Ne6. Tema 3. J[okyMeHTBI CTajuu JOCYAEOHOTO yperyJnpOoBaHUs
cropa

1. IlpakTuueckue mpoOIeMbl OTIIPABICHUS U JOCTABKHU MPETCH3UN

2. IlpaBoBbI€ MOCIEACTBUS HECOOIOJEHHUS YCTAaHOBIEHHOTO IPETEH3NOHHOTO MOPsIKa

[Tpaktnueckoe 3ansarue Ne7. Tema 3. JIoKyMEHTHI cTaauu AOCYAEOHOTO YyperyaupoBaHUS
cropa



1. IlonsiTHE IPETEH3MOHHON OTOBOPKHU.
2. [TpereH3noHHas OrOBOpPKa B I0TOBOPE.

[Ipaktnueckoe 3ansitue Ne 8. Tema 4. lVckoBble 3asBiICHUS. 3asBICHHS W IKAJIOOBI,
MoJiaBaeMbI€ B CyJl IEPBOIM MHCTAHIIUU

1. HckoBoe 3asiBlIEHHE 110 TPAKIAHCKOMY J€Ily: COACPKAHUE, TOPSAIOK MOJAuH.
2. CrtpyKTypa HCKOBOTI'O 3asBJIEHUS B CyJl IEPBON MHCTAHIIUH.
3. TpeboBanus1, IpeabsBIsiEMble K HCKOBOMY 3asIBJICHHUIO.

[Tpaktrueckoe 3ansaTue Ne 9. Tema 5. CyzneOHoe pelieHre Kak MporeccyalbHbIi JOKYMEHT

1. CyneOHoe penieHHe Kak akT, pa3pellaroliuii 1elo IO CYLIeCTBY B Cyle HepBOif
UHCTAHIIMH.
2. Copneprxanue cynedHoro pemeHus. TpeOoBaHUs, IPEIbSIBIIEMBbIC K HEMY.

[Tpaktuueckoe 3ansatue Ne 10. Tema 5. CyzneOHoe perieHne Kak NpoLecCyalbHbIN TOKYMEHT

1. Buapl cyneOnbix pemenuid. CyneOHbIE pEIICHUS, BBIHOCUMBIC [0 HMTOTaM
paccMOTpeHHsI Jiena B 0co0oM rpousBoicTBe. CyneOHbIN IpHUKa3.
2. Beixon cya 3a npeziensl 3assBICHHBIX TPEOOBAHHUIA.

ITpaktrueckoe 3ansTue Ne 11. Tema 16. AnemisunoHHas xanoda

[IpaBo anemsAuOHHOTO 00KaJIOBaHUS

OOBeKTHI aneIUISIIMOHHOT0 00)KaTOBaHUS

CyOBeKTHI aneJUIAIMOHHOTO 00KaJI0BaHUs

[Topsimok mogauu anesuIsuOHHOMN 5Kamo0bI

O ponu pecTaBUTENS B CyJle BTOPON WHCTAHIIUN

OTKa3 OT aneISIIMOHHON KaJI0Ob! (TOTOTHUTEIbHBINA JUCKYCCHOHHBINA BOTIPOC).
Coneprkanue anesuoHHoM xanoosl. HoBeie TpeOoBaHus B xkanooe.
JIOKyMeHTBI, IpeIbsBIsIEMbIC B Cy/I€ BTOPOIl MHCTAHIUH.

JIOKyMEHTBI, BEIHOCUMBIC CYIOM BTOPO MHCTAHITUH.

0.  JIoxyMeHT, BHIHOCHUMBIA CYAOM BTOPOH HWHCTAHIIMHM IO pPe3yibTaTaM PaCCMOTPEHHS

BOoo~NoORWNE

Jcia.

[Tpaktuyeckoe 3anstue Ne 12. Tema 7. Kaccannonnas xano6a

[IpaBo KaccaliMOHHOTO 00KaJTOBaHUS

OOBEeKTHI KacCallMOHHOTO 00KaIOBaHUS

CyOBeKTHI KacCallMOHHOTO 00KaTOBaHUS

[Topsiiok M yCIIOBHS 1TO1a4M KaCCAllMOHHOM 5Kao0bl.

CyneOHble akTbl, 00kaTyeMble TOJIBKO B KaCCallHOHHOM MOPSIKE.

arONE

[Tpaktuueckoe 3ansatue Ne 13. Tema 7. Kaccannonnas xano6a

1. CopepxaHre KacCallMOHHON KaJloObI.

2. [Tpenensl mpoBepKH KacCallMOHHOM 5Kaio0bl.

3. JIOKyMeHTBI, IpeIbsABIsieMbIE B Cy/I€ KaCCAl[MOHHON MHCTAHIUH.

4. JIOKYMEHTBI, BHIHOCUMBIE CY/IOM B CYJI€ IPOBEPOYHON MHCTAHLINH.
S. JIOKyMEHT, BBIHOCHMBIHM CyJIOM IO UTOTaM KaCCallMOHHOM ITPOBEPKH.
[Tpaxtuueckoe 3anstue Nel4. Tema 8. Hanzopnas sxamoba

1. [Topsi10K M yCIIOBHSI 1TOIaYM HAA30PHOM >KaI00BbI.

2. Cyne6nbie akThl, 00kanyemsie B [Ipesuanym BepxoBruoro Cyna PO.

3. Copneprxanue HaJA30pPHOM KaJIOOBI.



4. JlokyMmeHTsl, npeabsaBisemsle B [Ipesuanym Bepxosrnoro Cyna P®.
S. JIOKyMEHTBI, BBIHOCHMBIE CYZIOM B CyZi€ IPOBEPOYHON MHCTAHUUU: €JUHOIMYHO CYIOM
HAaJ30PHOM MHCTAHIIMM U KOJUIETHEH CyAEeH HaA30pHON MHCTaHLUU.

[Tpaktrueckoe 3ansatue Ne 15. Tema 9. JlokyMeHTBI apOUTpaXHOTO TIpoliecca

1. Cuctema 1 cTpyKTypa apOUTpaxXKHBIX CY/IOB.

2. 3ajaun apOUTPaKHOTO CyI0NpOou3BoACTBA. [Ipr3Haku ap-OuTpa)xxHOrO Mpolecca.

3. MckoBoe 3asBlieHHE B apOUTPAKHBIN CY/: COIEPIKaHUE U TOPSIIOK MTOAAYH.

4. OcCHOBHBIE PEKBHU3UTHI, COJCpKAHUE M TOPSJOK BbIHECE-HUS pEIIeHUs Ccyaa Io
IPaX1aHCKOMY JIENy.

[Tpaktueckoe 3ansatue Ne 16. Tema 10. HckoBoe 3asiBieHHE B apOUTPaKHBIA CYI:
COJIEp>KaHuE U MOPSIOK MOJauu

Bomnpocs! 1151 kpyrioro crosna:

1. UckoBoe 3asBieHne B apOUTPaKHBII Cya: COAepKAHHE

2. UckoBoe 3asiBieHNE B apOUTPAKHBIN CYA: MOPSI0K [T0aYU

[Ipaktuueckoe 3anstue Ne 17. Tema 11. OCHOBHBIE PEKBU3UTHI, COAECPKAHUE M TOPSAJIOK
BBIHECEHUS PEIICHUS CyJa 10 JejaM, BBITCKAIOIUM U3 MNPEANPUHUMATEIBCKAX ¢ HUHBIX
SKOHOMHUYECKUX CIIOPOB

1. OcHOBHBIE PEKBU3UTHI PEUICHUS CYy/a IO JeJiaM, BRITEKAIOIIUM U3 MPETPUHUMATEIBCKUX U
MHBIX 9dKOHOMUYECKUX CIIOPOB.

2. ConepkaHue perieHus: cyja Mo JenaM, BBITEKAIOIUM U3 MPEANPUHUMATEIHCKUX U UHBIX
SKOHOMUYECKUX CIIOPOB.

3. [TopsoK BBIHECEHUS PEIICHUsI CyJa MO JiejaM, BRITEKAIOIIUM U3 TPEANPUHUMATEILCKUX U
MHBIX SKOHOMUYECKHUX CIIOPOB.

[Mpaktuueckoe 3amsitue Ne 18. Tema 12. IlporeccyanbHble JOKYMEHTHI MPOW3BOJICTBA,
CBSI3aHHOTO C HCTIOJTHEHHUEM CYJIEOHBIX MOCTAHOBIEHUH U MOCTAHOBJICHUI HHBIX OPTaHOB

1. HcnonauTenbHOE TPOU3BOACTBO (00111ast XapaKTEPUCTHKA).

2. VcnionHuTENbHBIE JOKYMEHTBI, BUBI U 00I11asi XapaKTepUCTHKA.

3. HcnomHuTeNbHbIE JIUCTHI, BbIJABAa€Mble CyAaMH Ha OCHOBAaHMU MPUHUMAEMBIX HMH
CyAeOHBIX aKTOB.

4. TpebGoBanusi, mNpeabsBIIEMble K HCIOIHUTEIbHBIM JIOKyMEHTaM (00s3aTeNbHbIe
PEKBU3UTHI).

S. TpeboBanus k opopmiieHuto (00s3aTeabHbIE PEKBU3UTHI) HCIIOJHUTEIBHOTO JIUCTA.

6. [TocTanoBieHne 0 BO30YXACHUH UCTIOTHUTEILHOTO IPOM3BOJICTBA.

HToroBsIii MPOAYKT CAMOCTOSATENBHON PabOThl — KOHCIEKT.

dopma 0TYETHOCTH — COOECeIOBaHUE 110 TEMaM.

KoHcnekt ogopmiisieTcs MUCbMEHHO CaMOCTOSITENIbHO OT PYKH B TETPaJM WM Ha OTIEIbHBIX
JIUCTax.

B koHcnekre:

- 3aIIUCh UJIET B COOTBETCTBUU C PACIIOIOKECHUEM MaTepUalla B KHUTE U B OCHOBHOM CJIOBaMU
KOHCIIEKTUPYEMOTO TEKCTA.

- €CIM IUTHPOBATH CIMIIKOM JAOJTO (TEKCT OONBIIONH), TO MBICIM aBTOpa H3JIaraioTcs
LUTaTaMU U COOCTBEHHBIMHU CIIOBAMH.

- IUTAThl MOKHO U HY’KHO COIPOBOXAATh CBOMMH KOMMEHTApPUsIMHU, BBIBOJAMU U IIPUMEPAMH.



B koHCIIEKTE JODKHO OBITE:

1 Ha3zBaHne KOHCTIEKTUPYEMOTO IMPOU3BEICHHUS.

2.MlcToyHMK ¢ TOYHOH OMOIHOrpaduuecKoi CChIITKOM.

3.Homep Bompoca KOHCIIEKTa M €r0 Ha3BaHHE.

Bormpockl mpencTaBisitoT co00i pasienbl, TEMbI TOTO WJIM MHOTO OTpbIBKa. Ecim BOmpoch K
KOHCIICKTUPYEMOMY TEKCTy HeE 3aJaHbl, TO HX HYXHO C(HOPMYIMPOBATh CaMOCTOSTEILHO (Kak
3aroJIOBKH).

4. K xaxJ10My BOIIPOCY IUTATHI, BBIMMMCKHA, KOMMEHTAPHH.

Bo3sne OTpBIBKOB YKa3bIBAIOTCS CTPAHMIIBI, €CIM TEKCT KOHCIEKTUPYETCS ¢ KHUTH. Ecnu B
TEKCTE €CTh BHYTPEHHEE JICIICHUE, TO YKA3bIBAIOTCSI HOMEPA OTPHIBKOB (TJ1aB, CTUXOB, asATOB U T.II.)

[{uTaThl ¥ COOCTBEHHBIE KOMMEHTAPHUH JIOJDKHBI OBITH YETKO Pa3rpaHUYCHEI.

Bce HeEmoOHSATHBIE WM MaJONMOHSATHBIE TEPMHUHBI M TIOHSATHS BBIMHCBHIBAIOT OTIEIbHO. B
CJIOBapsIX HY>)KHO HAWTH UM OTIPEICTICHUS.

Y CTHBIN OTBET:

Ha mpakTtrdyeckoM 3aHATHU ¢ MPENOoIaBaTeIeM 3aJal0TCsl BOITPOCKHI IO KOHCIIEKTY, Ha KOTOPHIE
HE00XO0IUMO MPUBECTH KOHKPETHYIO IUTATy-OTBET U JIaTh MOACHEHUE (KOMMEHTApHIA).

Tax»e KOHCIIEKT BCeT/1a MMPOBEPSETCS B MUCHbMEHHOM BHUJIC.

Kpurepun oneHuBanus KomineTeHIuH

Oyenxa «omauuHo» BBICTABIIAETCA CTYIEHTY, €CIM TEOPETHYECKOE COJIEP>KAHHE BOIIPOCOB
OCBOEHO IOJHOCTBIO, 06€3 IPOo0OesIOB; HCUEPIIBIBAIOLIE, IIOCIEA0BATEIBHO, YETKO U JIOTHYECKH CTPOHHO
u3JaraeT MaTepua; cBOOOAHO CIpaBISETCs C 3aJa4yaMy, BOIPOCAMHU U APYTMMU BUJAMH IPUMEHEHUS
3HAHWUW; HUCIOJB3YET B OTBETE JOMOJHUTEIbHBIA MaTepual BCE MPEIyCMOTPEHHBIE MPOrpamMMOn
3aJJaHUs  BBINOJHEHbI, KayecTBO MX BBIMOJIHEHUS OLEHEHO YHCIOM OamioB, OJIM3KMM K
MaKCHMaJbHOMY; AQHAJIMU3UPYET TMOJIY4YEHHbIE pE3YyJbTaThl; MPOSABISET CaMOCTOSTENBHOCTh IHpU
BBITIOJTHEHUH 3a/1aHUN.

Oyenka «xopouioy» BBICTABISIETCS CTYAEHTY, €CIM TEOPETHYECKOE COAEp>KaHUE BOIPOCOB
OCBOEHO IOJIHOCTBIO, HEOOXOAUMBIE MPAKTUYECKUE KOMIETEHIIMM B OCHOBHOM C(OPMHMPOBAHBI, BCE
MIPEelyCMOTPEHHBIE TPOrPaMMOI 00y4YeHHs yueOHbIEe 3aJJaHUs BBIIIOJHEHbI, KAYECTBO UX BBIOJIHEHUS
JOCTaTOYHO BBICOKOE. CTYyAEHT TBEPIO 3HAET MaTepuall, IPaMOTHO U IO CYLIECTBY M3JIaracT €ro, He
JIOTTyCKasl CyIIECTBEHHBIX HETOYHOCTEHN B OTBETE HA BOIIPOC.

Oyenka «y0061emeopumenbHoy BBICTABIAETCS CTYACHTY, €CIM TEOPETUYECKOe COJepkKaHUe
BOIPOCOB OCBOEHO YacTHMYHO, HO NIPOOEIbl HE HOCAT CYIIECTBEHHOTO XapakKTepa, OOJIbIIMHCTBO
MPEIYCMOTPEHHBIX MPOrpaMMOM 3a/laHUil BBIMOJIHEHO, HO B HUX MMEIOTCS OLIMOKH, NMPH OTBETE Ha
MIOCTABJIEHHBIM BOMPOC CTYJAEHT JOMYCKAET HETOYHOCTH, HEIOCTATOUYHO MpaBUIIbHbIE (POPMYITHPOBKH,
HaOMIOAAI0TCA  HApyIIEHUs JIOTMYECKOM IOCIENOBAaTENIbHOCTH B M3JIOKEHHM IPOrPaMMHOIO
MaTepHaia.

Oyenxa «Hey00671emeOpumenbHO» BBICTABISETCS CTYAEHTY, €CIM OH HE 3HAeT 3HAYUTENIbHON
4acTH MPOrpPaMMHOTO MaTepuana, JOMYCKaeT CYIIEeCTBEHHbIE OIMIMOKH, HEYBEpEHHO, C OONbIINMU
3aTPy/HEHUSIMH BBITMOJIHAET MpPaKTHUYECKue paboThl, HEOOXOAMMBbIE MPAKTUYECKHE KOMIIETEHIIMH He
cOopMUPOBaHbI, OOJBIIMHCTBO MPEIYCMOTPEHHBIX MporpamMMmoi oOyueHus y4eOHbIX 3aJaHuil He
BBINOJIHEHO, KAYEeCTBO UX BBIMOJIHEHUS OLIEHEHO YHCIIOM 0ayioB, OJIM3KUM K MUHUMAaJIbHOMY.

5 MeTroanyeckue peKOMeHIAIUH 10 MOATOTOBKE K «KPYIJIOMY CTOJIY»
5.1 Lenu, 321241 ¥ NOPSIA0K NMPOBEIEHUNA KKPYIJIOT0 CTOJIa)

«Kpyrnslii cTom» Kak oJlHa U3 OPraHU3AMOHHBIX aKTUBHBIX (HOpM OO0yUdEHUS, TTO3BOJISIONINX
yIayOasTh O3HABATENbHYIO JESTENbHOCTh O0YYAIOUMXCS U YKPEIUIITh UX OOBEKTHBHYIO MO3UIIUIO,
uMeeT OOJBIINE BO3MOXHOCTU JUIsl OOCYXKICHHSI OCTPBIX, CIIOKHBIX M aKTyaJdbHBIX Ha TEKYIIUN
MOMEHT BOIIPOCOB B JIt000# mpodeccronanbHol chepe, 0OMeHa OMbITOM U TBOPUYECKUX WHUIIMATHB.

Llenb «Kpyrjioro cTojla» - pPAacKpbhITh IIUPOKUH CHEKTp MHEHUH 1O BBIOpAaHHOW Ui
oOcyXIeHHs TpobiieMe ¢ pa3HbIX TOUEK 3PEHHUs, 00CYIUTh HESACHBIE U CIIOPHBbIE MOMEHTHI, CBSI3aHHbIE
C TaHHOW MpOoOJIEeMOH, i TOCTUYL KOHCEHCYCA.



3amaueil  «KpyrJaoro CTona» SABISETCS MOOMIM3ALMs M aKTUBU3ALUSA OOydYaloUIMXCs Ha
pelleHre KOHKPETHBIX AaKTYyaJIbHBIX IpPOOJeM, MOITOMY «KPYIJIBIH CTOI» HMeEeT creuupuieckue
OCOOEHHOCTH:

1. IlepcopuHUIIMPOBAHHOCTE UHPOPMALIUU. Y YaCTHUKHU BO BPEMS IUCKYCCUU BBICKA3bIBAIOT HE
00111y10, @ IMYHOCTHYIO TOUKY 3peHHs. OHAa MOXKET BOZHUKHYTh CIIOHTAHHO U HE JI0 KOHIIAa TOYHO OBITH
chopmynupoBana. K momo6HO#N wuHGOpManuK HEOOXOAMMO OTHOCHTBCS OCOOCHHO BIYMYHBO,
BbIOMpast KPYMUIBl IEHHOTO M PEATUCTUYECKOT0, COMOCTABIISASA X C MHEHHUSMHU JPYTUX YYaCTHHUKOB
(TMCKYTaHTOB).

2. lonudpoHnvyHOCTh 3aHATUS B (OpPME «KPYIJIOro CToja». B mporecce «Kpyriioro croiay
MOKET LApUTh [JEJIOBOM IIyM, MHOIOr0JIOChE, YTO COOTBETCTBYET aTMOc(epe SMOLMOHAIBHON
3aWHTEPECOBAHHOCTH W MHTEIUICKTYaJIbHOTO TBOpuecTBa. HO MMEHHO 3TO W 3arpydHser paboTy
BeAyllero (Moaeparopa) M ydacTHUKOB. Cpenu 3TOro MHOTOr0JIOChS BEIYIIEMY HEOOXOIMMO JaTh
BO3MOYKHOCTh BBICKA3aTbCsS BCEM JKENAIOMIMM M TPOJODKATh MOJAEPKHUBATH ATOT (OH, TaK Kak
HMMEHHO OH SIBJIIETCSI OCOOCHHOCTBIO «KPYTJIOTO CTOJIAY.

«Kpyrmibiii cronm» — 3TO MeTOJ aKTUBHOTO OOy4YeHHs, OJHA M3 OpPTraHU3alMOHHBIX (OpM
[I03HABATEIBHOM JEATETbHOCTH YYallMXCsl, MO3BOJIAIOLIAS 3aKPEHNUTh IOJIyYE€HHbIE paHee 3HaHuf,
BOCIIOJIHUTh HEJOCTAIONIYI0 HMH(POPMALUIO, CPOPMUPOBATH YMEHHs peIiaTh MpOOJIEeMbl, YKPEIUTh
MO3UIIMU, HAYYUTh KYJIbTYpe BEICHUS AUCKYCCHU. XapaKTEpHON YepTOH «KPYIJIOTO CTOJIa» SIBIISETCS
COYeTaHHE TEeMaTHYECKOH IHCKYCCHHM C TPYNIIOBOW KOHCyabTauueid. Hapsmay ¢ akTUBHBIM 0OMEHOM
3HAHUSIMM, Y Y4alluxcsl BblpabaThIBalOTCS Mpo(ecCHOHAIbHbIE YMEHMsI H3jaraTb MBbICIH,
apryMEHTHPOBATh CBOM COOOpakeHUs, 0OOCHOBBIBATH IpeIaraeéMble PEIIeHUS] U OTCTauBaTh CBOU
yoexaenus. [Ipy 3TOM HPOMCXOIUT 3aKperyieHHe UHPOPMALUU M CaMOCTOSITEIbHOH paboThl €
JOTIOTHUTEIBHBIM MaTEPHAIIOM, a TAK)KE BBISIBJICHHE TPOOJIEM U BOIIPOCOB JJIsi OOCYKICHHSL.

BaxxHoe ycinoBue npu opraHuzaiim «Kpyrjioro cTojia»: Hy>KHO, YTOObI OH ObLIT JIeHICTBUTENIBHO
KPYTJIBIM, T.€. TIPOIIECC KOMMYHHKAIIMH, OOIIEHUS, TPOUCXOINIT «TJ1a3a B riazay. [IpHHINT «KpYTIIOTo
cTosa» (He CllydalfHO OH NPHUHAT Ha IeperoBopax), T.e. pacrlooKeHHUEe YYAaCTHUKOB JIMIOM JIpYT K
ApyTy, a He B 3aTBUIOK, KaKk Ha OOBIYHOM 3aHATHH, B II€JIOM IPUBOJUT K BO3PACTAHHIO aKTHBHOCTH,
YBEJIMYEHUIO YHCIIAa BbICKa3bIBaHUM, BO3MOXXKHOCTH JIMYHOTO BKJIIOYEHHUS KaXKJOrO ydallerocs B
00CyXIeHUE, TIOBBIIIACT MOTHBAIINIO YYAIINXCS, BKIFOYaeT HEBEpOAbHBIE CPEICTBA OOIICHNUS, TAKHUE
KaK MUMUKA, KECTbI, SMOLMOHAIbHbIE TPOSBICHUS.

OCHOBHYIO 4acTh «KpYIJIOTO CTOJIa» COCTaBIsAET AucKyccus. JJuckyccus (ot nar. discussio —
UCCIIeIOBaHKUE, PACCMOTPEHNE) — 3TO BCECTOPOHHEE OOCYXAEHUE CIIOPHOTO BOIpOca B MyOIMYHOM
coOpanuu, B 4acTHOH Oecene, cniope. [pyrumu cioBaMu, AMCKYCCHS 3aKIIOYAETCS B KOJJICKTHBHOM
00CYXJIeHUM Kakoro-auo BOIpoca, MpoOJeMbl WM COMOCTABICHUM HMH(pOpMalMU, UaAeH, MHEHUH,
npeiokeHuil. Llenn mpoBeneHHs TUCKYCCHM MOTYT OBITh OYEHb pPa3HOOOpa3HBIMH: OOyYeHWE,
TPEHUHT, AUAarHOCTHKA, IpeoOpa3oBaHKe, U3MEHEHNE YCTAaHOBOK, CTUMYJIMPOBAHNE TBOPUYECTBA U JIP.

[lpn opraHu3amyy AMCKYCCHH B YYE€OHOM Ipolecce OOBIYHO CTaBATCS cpa3y HECKOJIBKO
y4eOHBIX 1IeJIel, KaK YUCTO MO3HAaBaTENbHbIX, TAK 1 KOMMYHHKATUBHBIX. [IpH 3TOM Lienu aAuckyccuu,
KOHEYHO, TECHO CBSI3aHBI C €€ TEMOM.

Bo Bpems auckyccuu ydamuecss MOTYT JIMOO JOMOJHATH APYT Jpyra, JUOO MPOTHBOCTOSATH
OJIMH JIpyroMy. B mepBoM citydae mpOosIBISIFOTCS. Y€PTHI THAJIOTa, @ BO BTOPOM JUCKYCCHS TpHoOpeTaeT
xapaktep cmnopa. Kak mpaBuio, B JHCKYCCHMM MPHUCYTCTBYIOT 00a 3TH 3JI€MEHTa, MO3TOMY
HETPAaBWIIBHO CBOJUTH TOHSATHE JWCKYCCHHM TOJBKO K cropy. M B3amMOMCKIIIOUYAIOMUN CIop, U
B3aMMOJIOTIOJIHAIONINM, B3aWMOPa3BUBAIOIIMKA  JAMAJIOr UIpaloT OOJBIIYI0 pOJib, TaK Kak
MEPBOCTEIICHHOE 3HAYCHHWE MUMeeT (DaKT COMOCTAaBIICHHS Pa3IMYHBIX MHEHHU MO OJHOMY BOIPOCY.
D¢ hexkTuBHOCTH MPOBECHUS JUCKYCCHH 3aBUCUT OT TAKUX (aKTOPOB, KaK:

MOJArOTOBKA (MHPOPMUPOBAHHOCTH U KOMIIETEHTHOCTbh) YUEHUKA IO MPEATI0KEHHOM polieme;

CEeMaHTHYECKOe OAHOOOpa3ue (Bce TEPMHUHBI, ACHUHUIMM, MOHATUS U T.H. JOJDKHBI OBITH
OJIMHAKOBO MOHSTHI BCEMH YYaILIUMHUCH);

KOPPEKTHOCTb MTOBEJICHHSI YUaCTHUKOB.

Mertoarka mpoBeeHuUs KpPyrioro croia

OObIYHO BBACTSAIOT TPH dSTala B OPraHU3alUMU M TPOBEICHUU «KPYIJIOTO CTOJIA:



MIOATOTOBUTENBHBIN, TUCKYCCUOHHBIN U 3aBepLIAOIINN (IOCTAUCKYCCHOHHBIN).

1. TloaAroToBWTENBbHBIA 3Tam BKJIIOYAET: BBHIOOpP mpoOsiembl BreiOpanHas mis oOCyXICHHS
npobieMa HOCUT MEXIUCIUIIMHAPHBIN XapaKkTep, OHA JOJDKHA MPEACTABIATh MPAKTUYECKUA HHTEPEC
JUIS CTYJIEHTOB C TOYKH 3pEHUs Pa3BUTHUS MPOGECCHOHATBHBIX KOMIIETEHIIUH;

noaoop MojepaTopa (MOAEpaTop PYKOBOAMT «KPYIJIBIM CTOJOM», IO3TOMY JOJDKEH Ha
BBICOKOM YpOBHE BJaJI€Th HCKYCCTBOM CO3JIaHUS JOBEPUTENILHOM aTMocdepsl U mMoaaep KaHus
JMCKYCCHH, a TAK)KE METOJIOM HapaIluBaHus HHPOPMAIIH);

nof0op AMCKYTAaHTOB (IMCKYTaHTaMU «KPYIJIOTO CTOJa» SABISAIOTCA IpEnojiaBarelib U
cryaeHTbl. COCTaB y4YaCTHUKOB «KPYIJIOTO CTOJAa» MOXET OBITh PACHIMPEH IyTeM NPUBJICYCHHS
Mpe/ICTaBUTENIe OpraHOB MCIIOJIHUTEIBHOW BIACTH, MPO(ECCHOHAIBHBIX COOOIIECTB MU JIPYTHX
OpPraHU3alMOHHBIX CTPYKTYP);

MOJrOTOBKA CIieHapus (MPOBEACHUE «KPYTJIOro CTojia» IO 3apaHee CIUIAHUPOBAHHOMY
CIICHApHUIO TIO3BOJIIET M30€KaTh CHOHTAHHOCTH W XAOTHYHOCTH B paboTe «KPYIJIOrO CTOJAy).
[lepen mpenoaaBareneM (OPraHU3aTOPOM JAUCKYCCHH) CTaBATCS CIEAYIOIINE 3aJauu:

1. CdopmynupoBaTh mpodIeMy W [ETH TUCKyccud. Jlas 3TOro Hajgo OOBSCHUTH, 4YTO
o0cCyKIaeTcs, 4YTo JOJKHO 1aTh 00CyKIEHHE.

2. TIpoBecTH 3HAKOMCTBO yYaCTHHUKOB (€CJIM TPYIa B TAKOM COCTaBe COOMPAETCS BIIEPBBIC).
JUis 5TOr0 MOXHO TMOMPOCUTH MPEACTABUTHCA KaXKIOTO YYCHHKA WM HCIOJIb30BaTh METO]l
«UHTEPBBIOMPOBAHUS», KOTOPBIA 3aKIIOYAaeTCS B TOM, YTO Ydalluecs pa3OMBAIOTCS Ha TMapbl |
MIPEJICTABISAIOT APYT ApYyra Mocjie KOPOTKOM 03HAKOMHUTENbHOU (He Oosee 5 MUHYT), HAIpaBIEHHOM
Oecenpl.

3. Co3parh HEOOXOAMMYIO MOTHBAIUIO, T.€. H3JO0XKHUTH MPOOJieMy, MOKa3aTh €€ 3HAYUMOCTb,
BBISIBUTH B HEW HEpEIICHHBIE M MPOTHBOPEYHMBBIC BOIMPOCHI, OMPEACTUTH OXHIAEMBIH pPe3ysIbTaT
(pemenue).

4. YCTaHOBUTH PErJIaMEHT IUCKYCCHH, a TOYHEE, PETJIAMEHT BBICTYIUICHUH.

5. CodopmynupoBaTh NpaBWiia BeIEHHUS TUCKYCCHUH, OCHOBHOE M3 KOTOPBIX — BBICTYIIUTh
JOJbKeH Kaxabsld. Kpome Toro, HeoOXoAMMO: BHUMATEIBHO BBICIYIIMBATH BBICTYNAIOUIET0, HE
nepebuBaTh, apryMEHTHMPOBAHHO MOATBEP)KIATh CBOIO IMO3UIMIO, HE IOBTOPATHCSA, HE JAOIMYCKATh
JMYHOW KOH(POHTALINH, COXPAHITh OECIPUCTPACTHOCTD, HE OLIEHUBATh BBHICTYIAIOIINX, HE BBICITYIIAB
710 KOHIIa ¥ HE TIOHSB MO3UIIHUIO.

6. Coznmare mobpokenarenpHy0 aTMochepy, a TakKe MOJIOKHUTEITBHBIA SMOITMOHATBHBIA (OH.
31ech mpenoaBaTe o MOTyT TOMOYb NEPCOHU(PHUIIMPOBAHHBIE 0OpallleHHsI K yYeHHKaM, THHAMUYHOE
BeJIcHUE Oece/ibl.

7. J1oOuTHCS 0IHO3HAYHOI'O CEMAHTUYECKOT0 MOHUMAaHUS TEPMUHOB, MMOHATUH U T.11. J[7151 3TOTO
C MOMOIIBI0 BOIPOCOB U OTBETOB CIEAYET YTOUHUThH NMOHATHHHBIN ammapar, pabouue orpeneiaeHus
n3yyaeMoil Tembl. CUCTEeMaTHUECKOe YTOYHEHHE MOHATHHHOro ammapara copMHpYeT y YYEHUKOB
YCTaHOBKY, TPWBBIUKY ONEPUPOBATH TOJBKO XOPOIIO MMOHSATHBIMH TEPMHHAMH, HE YIIOTPEOIATH
MaJIOTIOHSTHBIE CJIOBA, CHCTEMATUYECKH MOJIb30BaThCsl CIIPABOYHOMN JINTEPATYPOH.

CueHapuii mpeanoaaraer:

- olIpeieNieHne MMOHATUIHOTO anmnapaTta (Te3aypyca);

- KpaTKylo COJEp>KaTeNIbHYI0 BCTYIUTENIbHYIO PeUb MOJEPaTopa, B KOTOPOH OOBABISETCS TeMa
U CIIEKTp 3aTparuBaeMbIX B €€ paMKax mpoOiieM, KOHTEKCT jKeIaeMoro o0CyXIeHus;

- IepeyeHb BOMPOCOB JUCKYCCHOHHOTO XapakTepa (10 15 ¢popmyaupoBok);

- pa3paboOTKy «IOMAIIHHUX 3arOTOBOK» OTBETOB, MOAYAC MPOTUBOPEUMBBIX U HEOPAUHAPHBIX C
HCIOJIb30BaHUEM PETIPE3EHTATUBHONW BHIOOPKU MHPOPMAINH;

- 3aKJIFOYUTEIIBHYIO pe4b MOJIEPaTOpa;

- OCHAIIIEHHE MOMEIIEHNs CTaHJapTHHIM 00OpyIOBaHUEM (ayauo- BHIECOTEXHUKOMN), a TaKxke
MYJIbTUMEIUHHBIMH CPEJCTBAMU C LIENbIO MMOAJCPKAHUS AETOBOM U TBOPUECKOM aTMOCHEPHI;

- KOHCYJIbTUPOBAHHE YYAaCTHUKOB (TO3BOJISIET BBIpaOOTaTh Yy OOJIBIIMHCTBA YYaCTHUKOB
oIpeJiesIeHHbIE YOXKICHNUs, KOTOpPBIE B albHENIIEM Oy1yT MU OTCTauBaThCsl);

- TOATOTOBKA HEOOXOIMMBIX MaTepHayioB (Ha OyMa)KHOM WJIH DJICKTPOHHOM HOCHUTENSX):
CTaTUCTMYECKHE JaHHbIe, MaTepHajbl 3KCIPECC-OMpOca, IPOBEACHHOIO aHalM3a HMEIOIIeHCs



uH(pOpMAIINY C LETbI0 00ecTieueH s YIaCTHUKOB U CIyIIATEIeH «KPYIJIOTrO CTOJIa.

2. JInCKyCCHOHHBIH 3TaIl COCTOUT U3:

BBICTYIJICHHUSI MOJIEPAaTopa, B KOTOPOM JAeTCsl OIpefesieHHe MpoOJiieM U TOHATHHHOTO
anmnapara (Te3aypyca), yCTaHAaBIMBAEeTCsl PETJIaMEHT, MpaBuia O0IlIel TEXHOJIOTHH 3aHATUS B dopme
«Kpyrioro  croma» ¥ uHGopMUpoBaHME 00  OOmMMX  TOpaBWIaX  KOMMYHHKAIIUH.
K 061um npaBuiiaM KOMMYHUKAIIMA OTHOCSATCSI PEKOMEHIAINH:

- n3beranus oomux Qpas;

- OpUEHTAIUS Ha 1eNH (3a/1a49ax);

- YMEHUU CIyIIaTh;

- aKTUBHOCTH B Oecefe;

- KpaTKOCTH;

- KOHCTPYKTUBHOMN KPUTHKE;

[TpoBenenuss «MH(MOPMAITMOHHOW AaTaKW»: YYAaCTHUKU BBICKA3BIBAIOTCA B ONPEICICHHOM
MOpsAZIKe, OMepupys YyOeIuTeNbHBIMU (HDaKTaMu, WUTIOCTPUPYIOUIMIMH COBPEMEHHOE COCTOSIHHE
poOIEMBI.

BrICTyrieHHsT TUCKYTaHTOB W BBISIBICHHS CYIIECTBYIOIIMX MHEHHM Ha TOCTaBICHHbBIC
BOTIPOCHI, aKIEHTUPOBAaHUS BHUMAHUS Ha OpUTHHAIbHBIE uaed. C IENbl0 MOANEPKAHHUS OCTPOTHI
JIUCKYCCUU PEKOMEHyeTcs (GOpMYIUpPOBaTh JTOTIOIHUTEIbHBIE BOIIPOCHL:

UTo B cUTyaIlH SBISETCS TJIAaBHBIM?

Yto BBl IMUHO TymaeTe 00 3ToM?

MoskeTe 1 BbI IPUBECTH AHATOTHYHBIN PUMEDP U3 MPAKTHKHU?

3aTpOHYTHI JIM B CUTYallUU JPYTUe aCleKThl, HAPUMEp: dTUYECKUE, IICUXOJIOTHYECKIe?

Kak ObI BBI 3TO OIICHHUITU?

KakoBbl ociencTBUs NPUHATHIX PEIICHUN?

Koro 3T0 3aTponeT, Ha KoM oTpa3uTcs?

He npomyctunu 11 Bbl BaXHYIO /7S IPaBUIIBHOTO pellieHHus HHpopMaluo?

OTBETOB Ha JINCKYCCHOHHBIE BOIPOCHI;

[Tonsenenuss MoJepaTOPOM MHHHU-UTOTOB IO BBICTYIUICHUSM U JUCKYCCHH: (OPMYJIMPOBaHHE
OCHOBHBIX BBIBOJIOB O TMPHYMHAX M XapaKTepe pazHOTIACKi MO MCCIeyeMoid mpodiemMe, crocodax ux
MIPEOJIOJIEHUS], O CUCTEME Mep peIIeHUs TaHHON POOIEeMBI.

3. 3aBepmiaromuii (MOCTAUCKYCCHOHHBIN) 3Tall BKIIIOYAET:

MOJIBE/ICHUE 3aKITIOUUTENbHBIX HTOTOB BEIYIINM;

BBIPaOOTKA PEKOMEHIAlU UK PEIICHMUIA;

yYCTAHOBJIEHHE OOIIMX PE3yabTaTOB MPOBOAMMOIO MEPOIIPUSATHSI.

C mnpuMeHEeHHEM JHCTAaHIIMOHHBIX TEXHOJIOTUH BO3MOXKHO TIPOBEICHHE «BUPTYaJIHHBIX
KPYTJIBIX CTOJIOBY.

5.2 TeMaTHKa «KPYIJIBIX CTOJIOB)»

IIpakTnyeckoe 3ansitue Ne2. Tema 2. Meroamka cOCTaBJIEHHMS MPOLECCYATbHBIX
JOKYMEHTOB

1. IlpoueccyanbHble JOKyMeHThI. O01as XapakTepuCTHKA.

2. YOpucaukuuonnsrii nporecc. [poneccyanshas gopma. [TuceMenHbld XapakTep mpoliecca
KaK IPOsIBJICHHUE MPO-LIeCCyaIbHON (POPMBI.

3. IlonsATHE MponeccyanbHOro JOKyMeHTa. DyHKIMH MPOIEC-CYaTbHBIX JOKYMEHTOB.

4. Knaccudukanus  mporeccyaabHbBIX — JTOKYMEHTOB.  JIOKYMEH-TBI,  COCTaBIsieMble
KOMIIECTCHTHBIMH T'OCYJApPCTBEHHBIMM OpraHaMd HW JOJDKHOCTHBIMH JIMIIAMHU. ITocTanoBiIeHMS.
HpOTOKOHBI. CDaKyJII:TaTI/IBHBIe AOKYMCHTBI, JOKYMCHTBI, COCTABJISACMBIC IMPOYHMMU YYACTHUKAMU
mporuecca.

5. TpebGoBaHusi K TpOIECCyaTbHBIM JOKYMEHTaM. OTalbl CO-CTaBJICHUS IMPOLECCYaTbHOTO
nokymenra.  CTpykTypa  Ipo-LleCCyalbHOrO  JOKyMeHTa.  CTHIMCTHYECKHE  OCOOEHHOCTH
MpoHCCCyaJIbHBIX TOKYMCHTOB.



IpakTnueckoe 3ansitue Ne 8. Tema 4. HckoBble 3asiBjieHusi. 3asiBJeHUSI U KaJI00bI,
nojaBaeMbie B Cy/ NepPBOil HHCTAHIUHI

1. HckoBoe 3asiBlIEHHE 110 TPAKIAHCKOMY A€Ily: COACPKAHUE, TOPAJOK IOJAUH.
2. CrtpyKTypa HCKOBOT'O 3as1BJIEHUS B Cy/l IEPBOM MHCTAHLIUU.
3. TpeboBaHus1, IpeabsBIIsieMble K HCKOBOMY 3asIBJICHHUIO.

IpakTnyeckoe 3ansitue Ne 11. Tema 16. AnessisiumoHHas aji00a

[TpaBo anemIsSsOHHOr0 00KaJI0BaHUS

OOBeKTHI aNeIUIIUOHHOTO 00KaTOBaHU

CyOBbeKThI aneUISIIIHOHHOTO 00KaTOBAHHUS

[Topsimok mogaun anesuIIuOHHOMN 5Kao0bI

O ponu nipeicTaBUTEINSI B Cy/Ie BTOPOI HHCTAHIIUU

OTka3 OT anemuIsIMOHHON KaJI00b! (IOTIOTHUTEIbHBINA JUCKYCCUOHHBINA BOTIPOC).
Coneprkanue anesuoHHoM sxanoosl. HoBble TpeboBanus B xkano0e.
JIOKyMeHTBI, IpeIbsBIsIEMbIE B Cy/Ie BTOPOM MHCTAHITUH.

JIOKyMEHTBI, BEIHOCUMBIC CYIOM BTOPO MHCTAHITUH.

0.  JIoxyMeHT, BBIHOCHUMBIA CYAOM BTOPOH HWHCTAHIIMM IO pPE3yjibTaTaM PaCCMOTPEHHS

BoOoo~NoR~WNE

Jcia.

IIpakTuueckoe 3ansaTue Nel4. Tema 8. Hagzopuas kanoba
[Topsiiok M yclioBHsI T01a4M HAA30PHOM JKaIo00BbI.
Cynebunble akThl, o0xkanyemsie B [Ipesnanym Bepxosraoro Cyna PO.
ConeprkaHue HaI30pHOM JKaJT00BbI.
JloxymenTsl, npenbsaisiemsie B [Ipesuanym Bepxosnoro Cyna PO.
S. JIOKyMEHTBI, BBIHOCHMBIE CYIOM B CyJl€ IPOBEPOYHON MHCTAHILMU: €AUHOINYHO CyIOM
HAaJ30PHOM MHCTAHIIMM U KOJUIETHEH CyAe Ha30pHON MHCTAHIUN.

N

Kpurepun oneHuBaHNs KOMIIETCHIIUH

Oyenka «omauuno» BBICTABIAETCS CTYIEHTY, €CIM TEOPETHYECKOE COJEp)KaHHE BOIIPOCOB
JTMCKYCCHOHHBIX TEM KpYIJIOrO CTOJIa OCBOGHO IIOJIHOCTBIO, 0e3 MpoOenoB; HCYepIbIBAIOLIE,
MOCJIEZI0BATENbHO, YETKO M JIOTMYECKH CTPOMHO H3JaraeT MaTepuan; CBOOOJHO CIpaBIsSETCS C
3aJla4yaMM, BOIIPOCAMM W JIPYTMMH BHJAaMH IIPUMEHEHMsI 3HAHMWM; MCIOIB3YeT B OTBETE
JIOTIOJIHUTENBHBIA MaTepuai BCe NMPEAYyCMOTPEHHbIE IPOrpPaMMOil 3a1aHHsI BBIITOJHEHbI, KAYECTBO UX
BBITTOJIHEHUS] OLICHEHO YHCIOM OaylioB, OJM3KUM K MaKCUMaJIbHOMY; aHAJIM3UPYET IOJyYeHHbIE
PE3YNIbTAThI; MPOSIBIISIET CAMOCTOSITENIbHOCTD IPHU BBITOJIHEHNUH 3aJaHU.

Oyenxa «xopouio» BBICTABISETCS CTYAEHTY, €CIM TEOPETUUECKOE COAEpKAHHME BOIIPOCOB
JUCKYCCUOHHBIX TE€M KpPYIJIOTO CTOJIa OCBOEHO IIOJHOCTHIO, HEOOXOIMMBbIE MPAaKTHUECKHE
KOMIIETEHIIMM B OCHOBHOM C(hOPMHUPOBaAHBI, BCE MPEIYCMOTPEHHBIE IPOrpaMMOil 00yueHHs yueOHbIe
3a/laHusl BBINIOJHEHBI, KaYeCTBO HX BBINOJHEHMSI JOCTAaTOYHO BbIcOKoe. CTyHEeHT TBEpAO 3HAET
MaTepuai, IpaMOTHO M IO CYIIECTBY M3J1araeT €ro, He JOIMYCKas CYLIECTBEHHBIX HETOYHOCTEW B
OTBETE Ha BOIPOC.

Oyenka «y0061emeopumenbHoy BBICTABIAETCS CTYICHTY, €CIM TEOPETUYECKOE COJepKaHHe
BOIIPOCOB JMCKYCCHOHHBIX TE€M KpYIJoro cToja OCBOGHO 4YacTHMYHO, HO MpoOenabl HE HOCAT
CYIIECTBEHHOT'O XapakTepa, OOJIbIIMHCTBO MPEAYCMOTPEHHBIX IPOrPaMMON 3aaHNH BBIITOJHEHO, HO B
HUX HMMEIOTCSl OIIMOKH, MPU OTBETE Ha IOCTABJICHHBIN BOMPOC CTYAEHT JOMYCKAaeT HETOYHOCTH,
HE/JIOCTaTOYHO  TpaBWIbHbIE  (OPMYJIMPOBKH,  HAOMIOAAIOTCS ~ HAPYIICHUS  JIOTUYECKOH
MI0CJIEI0BATENbHOCTH B U3JI0KEHUU IIPOrPAMMHOTI0 MaTepHaia.

Oyenxa «Hey0061emeopumenbHo» BBICTABISAETCS CTYIEHTY, €CIM OH HE 3HAeT 3HAYUTEIIbHOMN
YacTU MPOrpaMMHOI0 Marepuaia, JOIMYCKAaeT CYLIECTBEHHbIE OLIMOKH, HEYBEPEHHO, C OOJbIIMMHU
3aTPYAHEHUSIMH BBIMOIHACT MPAKTHUYECKUE paboThl, HEOOXOAMMbIE MPAKTHUYECKUE KOMIIETCHLIUU HE



copMHpOBaHbl, OOJBIIMHCTBO MNPEAYCMOTPEHHBIX MporpaMmoil oOyueHHs y4yeOHBIX 3alaHUi He
BBITTOJTHEHO, KAUECTBO UX BBIIIOJIHEHUS OIIEHEHO YHCIOM 0ajuIoB, OJM3KUM K MHHUMAJILHOMY.

6. PexomeHnayemasi Jiuteparypa

1. ['paxxnanckuii mponece: npaktukym/coct. H.1O. benokoneiroa, A.Jl. Anyukuna; Ces.-
Kag. denep. ya-1. - CraBponons: CKOVY, 2015. — 233 c.
2. Ceupun HO.A. TD'paxnmanckuii mporecc [DIEKTPOHHBIA pecypc]: YYeOHUK IS

0akanaBpoB/lO.A. CBupuH. — DJIEKTpPOH. TeKCTOBhIe aaHHbIe. — CapaToB: By3oBckoe oOpa3oBaHue,
2017. — 469 c. — 978-5-4487-0046-0. — Pesxxum moctymna: http://www.iprbookshop.ru/66860.html

3. I'paxxnanckuii nmporecc: yueonuk/mon pea. JI.B. Tymanosoi, H.JI. Amarnobenu. — 6-¢
u3g., nepepad. u gom. - M.: IOuutu-/lana, 2015. =599 c. — (Dura lex, sed lex). — buGnuorp. B kH. -
ISBN 978-5-238-02337-3; To xKe [DnexTpoHHBIT pecypc]. — URL:

/Ibiblioclub.ru/index.php?page=book&id=119014 (05.12.2016).


http://www.iprbookshop.ru/66860.html

		2021-08-30T17:40:15+0300
	Шебзухова Татьяна Александровна




