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BBEJIEHIMNE

1. Ileib M 32324 H OCBOEHH A JHCIMILIHHLI (MO/IYJIA)
[Iporpamma OHCIMIUIMHBEL  « JJOKYMEHTHPOBAaHHE Ha IIPEANPHATHSAX  HHIYCTPHH
TOCTEIIPHHUMCTBAY IIpeAHa3HaueHa JJ1 OaKanaBpoB HarpasineHNHS 43.03.03 I ocTHHHYHOE JETO0.

HEJ]I:H] H3YUCHNA JTHCIHILIHHDBI ABJIHCTCH (prhﬂIpGEElHIIE I'OTOBHOCTH ITPEAOCTABIIATDE
IT'OCTHHHYHBIC VYCIIVI'H Ha OCHOBC Hpﬂ(i)ECGIIGHﬂJ]LI{BIX CTaHOdapPTOR, HGpMﬂTI[EHG-HpﬂBGEGﬁ I
TeXHOJIOTHYECKOH AOKYMCHTAITHIL, pEI‘HﬂhIEHTHp}*TOH.[Eﬁ ACATCIIBHOCTE TOCTHHINL H HHBIX
CPCACTBE pPd3MCIICHIA.

3aJayamMu oCBOeHHSA JUCIHILIHHABI «/[OKYMEHTHPOBAHHE Ha IIPEITPHATHSIX HHIYCTPHH
TOCTEIIPHHMCTBaY» SBIISETCA (POPMHpPOBAaHHE 3HAHHIL, YMEHHII H HABBIKOB IIO CIEIYFOIIHM
HAITPABIIEHH M JIESTEIIBHOCTH:
— TOCYIAapCTBEHHAS CHCTeMa JOKYMEHTAIHOHHOr O 00eCcTIeUeHH 1 VITIPaBIIEHH,
— POk  JAOKYMEHTAI[HOHHOTO OOeCleYeHHS B  COBEPIINEHCTBOBAHMI
TOCTHHHYHBIMH ITPEIITPHSTH SIMH
—  VYIIpaBIIEHYECKHE CTPYKTYPHL B TOCTHHHYHOM JIETIE,
— JOKYMEHTOOOOPOT B TOCTHHHYHOM OH3HECE M
IETIOIIPOM3BOCTRA,
— (popMHpOBaHHE TOTOBHOCTH K BEJEHHIO JOKYMEHTAI[HH Ha OCHOBE COBPEMEHHBIX
TpeOOBaHHH.

— SHd3BIK H KVIIBTYP4a IIeTIOBOH IICPEITHCKI, CHCTCMATH3allHA JOKYMCHTOB, crﬁpaﬁc}ma
HCXOIAIIX H BHYTPCHHHX JOKYMCHTOB.

yITpaBIEeHIS

cI'o GCG@EH}[GGTH? OpraHIH3aIliAa

2. HamMeHoBaHHe NPAKTHYECKHX 3aHATHH

Ne Tembl | HammMeHoOBaHHe TeM JUCHHILIMHBL HX KpPaTKoOe Oobem N3 Hux
JAHCIIHILIT CoIep RaHHe JacoB NPaAKTHIEeCKAA
HHbBI NOAroT OBKA, 1aCOB
7 cemecTp
Tema 1. HcTopus 3apoKaeHHA CHCTEMbI IroCYJapCTBEeHHOr 0 AeJIONPOH3BOACTBA.
1. JIeTIOIPOU3BOACTBO B JIpEBHEPYCCKOM I'OCYIaPCTBE. 1.50
J1eIoNnpoOH3BOACTBO  JOPEBOMIOIIMOHHON  PoccCHI.
J[enmonmpoH3BOJICTBO B COBETCKYIO AIToXy (1917-1991
IT). Jlemonmpon3BOACTBO B COBpeMeHHOH PocCcHH.
Tema 2. HopMaTHBHO — MeToquUecKas 0a3a JeJI0ONPOH3BOACTRA.
2. OCHOBHBIE TIIpapHIa palboTEl apxXHBOB. IlepeueHb 1.50
JTOKYMEHTOB,  OOpa3yIoIMMXCI B JeATelBHOCTH
OpraHm3aIiii ¢ yKa3aHHeM CPOKOB XpaHeHHA. THIIOBOe
IONOKEHHE O BeJeHHH  JIeIONPOM3BOJCTBA IO
MMpEMIOACHILIM, 3adBIICHHAM H EKamobam IpaxkxgaH B
rOCyJlapCTBEHHEIE OpraHel, Ha IPeJIpPHATHAX, B
yUpeKJeHIAX H OpT aHH3ALIIX.
Tema 3. OcHoBHBIE BHBI JOKYMEHTOB H HX XAPAKT €PHCTHKH.
3. BHAsl  JOKYMEHTOB. IIPHKAa3, PaCIIOPSTKEHHE, 1.50

YERAAHH SoAHOEOKOI, MHCHMO, CIIPaBKa, JOKIaIHAS
PIEATITRERCYY (5B E e TerTbHAST 3aITHICKa, IITIAH, OTYET.

Cepivdukar:
Bnajgeneu:

2C000

LlleBayx

004 3E9ABBB952205E 7/BAS00060000043E
o3, AIOPAMOK,, ETO  cocTaBIeHHI. OdopmMiIeHHe

PA3JIMYHBIX BHIOB JCJIOBBIX IINCCM.

Tema 4. OcHOBHbIE TPeGoBaHNISA K 0(pOPMICHHIO JOKYMEHTOB.

. F a2 ol atalalal FF. N aTal Fal
ﬂ,EHL‘I‘E‘Pﬂ'ETI‘E‘H- =] o UL WP e W L W g R e LW L A

3




PeKkBH3HTEI JOKYMEHTOB. IIpaBmia H CcTaHJapTH
odopmiIeHHd. YHH(QHKAIHA JOKYMeHTOB. (OCHOBHEIE
IMOHATHA 00 wHQOpPMAIIH, BHILLI IIpeJCTaBIeHHI

HH(OPMAITHH, CBOIICTBA HH()OPMAaIHH LA
JOKYMEeHTHPOBAHIA IIPo(JeCcCHOHATRHOM JIeATellh HOCTH.

1.50

npempHATHSL.

Tema 5. OpI‘ﬂHHSﬂHHﬂHHﬂH H PaAacnnopaIuTEC/JIbHAH JOKYMCHT AIIHHA NINOCTHHHYTHOI'O

PazpenmrensHas JOKYMEHTALHSA IS OpraHH3allHH
TeSTeIbHOCTH TOCTHHHYHOIO TIPEITIPHITHA.
JloKyMeHTaI[Hd Ha 5STalle CO3JaHHS TOCTHHHIIBL.
Od opMHTE B BHJIE ITOPT(OIHO.

1.50

Tema 6. lTokyMeHTHpOBaHHEe NPO(eCCHOHATLHOIT NeTeJbHOCTH CJIY:K0 00C/Ty’KHBAHHSA TOCTedd.

0.

Pabora ¢ 1mralmoHaMH JOKYMEHTOB, HCIIOIB3YEMBIX B
NeATEIIbHOCTH CHOykO0 OpOoHHpOBaHHA, IIpHEMAa H
pa3MeIleHs, CITYAKORI TTHTAHH 4, CIIYK ORI
X03MCTBEHHOro  ofeclieyeHHd. J[OKYMEHTHpPOBaHHE
IIpoIlecca OXPaHbl TPYJA H TEXHHKH Oe30IacHOCTH B
I OCTHHHIIAX .

1.50

Tema 7. JIokyMeHT0000pPOT TOCTHHHYIHOIO

npeanpHATHA.

CocTaBlieHHe H OQOpMIEHHEe OpPraHH3aI[HOHHO —
PaCIOPSIUTEIIbHBIX JTOKYMEHTOB.
HMHpopMaIHOHHO- CITpaBOYHEIE JTOKYMEHTHI.
JIOKYMEHTBI IO JIMYHOMY COCTaBy. [IpHHIMIIEI H
METOABI IIOCTPOEHHS MOJeNIeH JIHHAMHYECKHX

CHCTCM VIIPaBJICHITA H CPCACTB ,I[GI{}"I\{EHT&I_[HGI-]HGﬁ
ACVYIL

1.50

Tema 8. Cucremarnsanus JOKYMeHToB. O0padoTka HCXOASIMX M BHY TPEeHHHX JOKYMEHT OB.

8.

CxemMa [JBHJKEHHS BXOAMIIEH JOKYMEHTAI[MH B
rocTuHHile llepeHuHas oO0paboTka JOKYMEHTOB.
[IpenBapuTensHOe paccMOTpeHHe. PacripenerncHue
IIOKYMEHTOR. Perucrparnisa IIOKYMEHTOB.
PaccMoTpeHue IOKYMEHTOB PYKOBOZCTBOM.
[lepemauya IOKYMEHTOB Ha HCIIONMHeHHE. (CXeMa
IMPOXOKAEHNS  HCXOMMINMX ~ JOKYMEHTOB B
rocTuHuile. PaboTra ¢ BHYTpeHHHMH JTOKYMEHTAMH B
TOCTHHHIIE.

1.50

Tema 9. ABTOMaTH3AIIHA JOKYMEHTAIIHOHH

bIX ITPOIIECCOB.

[IprmeHeHHe HH(p)OPMAITHOHHBIX TEXHOIOIHH B
yIIpaBJIEHHH TOCTHHHIIEH. ABTOMaTH3aLH
pabouero Mecra COTPYAHHKA OTET.

HT1oro 3a 7 cemectp

13.50

Hrtoro

13.50

CepTudukar:
Bnaneneu:

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO
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CTPYKTYPA U COJIEPKAHUE ITPAKTUYECKHX 3AHATHH

HpﬂETH‘IECEﬂE 3aHATHe 1. HCTO[}HH 3APOAIACHHA CHCTEMbI TOCYJAPCTBECHHOTI'O
JEJIONPOH3BOJACTBA.

Ileab padoTbl: H3YUHTE CTPYKIYPY OPraHOB TI'OCYAapCTBEHHOIO VIIPABJIEHHS Ha
HCTOPHYECKHX 3TallaX PasBHTHS OT€YeCTBEHHONH CHCTEMEI JIEIIOIPOH3BOICTRA,

PaccmaTpuBaemMble BONPOCHI
Jlemonpons3BoJICTBO B J[PeBHEPYCCKOM I'OCYIapCTBE.
JIeIIOIPON3BOACTBO JOPEBOIIOIIMOHHON PocCHIL.
JlenonmpoH3BOJICTBO B COBETCKYIO AImoxXy (1917-1991 rr).
J1eIIoImpon3BOACTBO B COBpeMEHHOH PoccH.

il o e

TexnoJiorus padorbl
1. O0cyxaeHIe HA CEMIHAPCKOM 3aHSATHH CIIEIVIOIIIX BOIIPOCOB:
1) Uto mpecTaBIIsmmH co00H OepecTHbIE TPAMOTHI?
2) Korpa mossHiIcs IepBHIH YCTaB Kak BHja JokyMeHTa? Kak oH Obln opopMiteH?
3) Kakoil JJOKyMeHT ITOCTYKHII Ha4alIOM COBETCKOTIO JEIOIIPOH3BOACTBA?

2. IToaroToBHTHE BHJIEOIIPE3eHTAIHH:
B O3HHKHOBeHHE JOKYMeHTa, er0 Ha3HaueHHE.
PacrmpeHne ITOHSTHA «JOKYMEHT» ¢ Pa3BHTHEM HayKH M TEXHHKH.

IlepeyeHb OCHOBHOM JINTEPATYPSI
1.Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOH JIeITe IbHOCTH | ONeKTPOHHBIH pecype|: yueOHOoe

nmocobue g GakanaBpor/ JI.JI. Pymenko, H.II. OBuyapenko, A.B. KocomarnmoB— DOIeKTpoH.
TeKCTOBBIE AaHHble.— M.: JJamkos u K, An IIn Op Menua, 2017.— 176 ¢.— Pexum gocrymna:
http://www .1prbookshop.1i/57230.html.— 5B5C «IPRbooks»

IlepeveHb A0NO/THHTEJILHOH JHTEPATYPhI

1. Saxormy, II1.A. JleoImpon3BOACTBO B KapoBOH cirykOe | yueOHHK / III.A. SIHKOBHUY. -
M. IOnurn-J/lana, 2015. — 161 c.

IlepedeHb YUeOHO-MeTOMUECKOT0 00ecIieeHHA CAMOCTOATEIbHOH PadoThl 00y YA IIIXCS
o JUCIHILIHHE
1. Mertoamdeckie VyKazaHHSI IO OpPraHH3al[HH CaMOCTOSTEIIbHOH palOOTHI CTYIEHTOB IIO
THCIIHIUTIHHE « JJOKYMeHTHPOBaHHE Ha MPEIPHATHSIX HHAY CTPHH TOCTEIIPHIMCTBAY .
2. MeTtoamyeckne VKasaHHI IO BBIMIOJHEHHIO IIPaKTHUECKHX paldoT IO JHCIMITIHHE
« JIOKyMeHTHPOBaHHe Ha IIPeIIPHATHIX HHAYCTPHH I'OCTEIIPHHMCTRAY .
Ilepevenn pecypcoB HH(PpOPMAIHOHHO-TEJIeKOMMYHHKAITHOHHOI ceTH «IHT epHeT»,
He00X0JHMbIX /IJI1 0CBOCHH 1 JHCITHILJIHHBI
1. http://biblioclub.ru 3BC « YHHBepcHTeTcKass OHOIMOTEKa OHIIAMHY ;
2. www.elibrary.ru HayuHag snekTponHas 6uHOmIHOTeKa e-library;

3. www.library.stavsu.ru DnexkrpoHHass OHOIHOTEKA H 3IeKTPOHHBIH KaTallor HayYHOMH
Onomorekn CKDY';

4. www.window.edu.tu MH(pOpMaIHOHHAS cHCTeMa « EJHHOE OKHO JTOCTYIIA K
00pa30oBaTEIbHBIM PECYPCAM.

IIpakTHueckoe 3anaTHE 2. HopMaTHBHO — MeToqH1ecKas 0a3a Je/IONPOH3BOACTBA.
Ileab padoThL: H3YUHTHE MaTepHaIbl JIEKIIHH, PEKOMEHAOBAaHHYIO IHTEPaTypy IO TeMe,

MaTepPHAIIEP feaieaitros. HeoOxXomMo paccMOTpeTh 3HAUEHHSI TEPMHHOB. cOelaTh 0030
b EHEHTIHPD[HE%M AOOAVCHIO Al p P P , CI1 p

Ceprud @EHOBHEIN 43 AQIFMEHTOB 550 PERYIMPYIOIIX  IEIOIMPOH3BOJACTBO M apXHBHOe JOello B PO,
Bnanen Y3 HaKOMIFES C3 "¢ HATPASIEHILIMI 3aKOHOAAaTeTTPHONH pPerflaMeHTalMH CHCTEMBI POCCHIICKOrO

ACIIOIIPOH3BOACTEA.
Nencteutened: ¢ 19.08.2022 no 19.08.2023



PaccmaTpuBaemMblie BONPOCHI
1. OCHOBHEIE ITpaBHiIa PadOTHI APXHBOB.
[IepeyeHb JOKYMEHTOB, OOPA3YIONMXCS B AeITelIbHOCTH OPraHM3alHil ¢ YKa3aHHEM
CPOKOB XpaHEeHHS.
3. THIIOBOE IONIOKEHHE O BEAEHHH JIEJIONPOMU3BOACTBRA I10 ITPEMJIOKEHU M, 3asBIICHISIM H
’Karmo0aM I'pakaH B TOCYAAapCTBEHHBIE OPraHbl, Ha IIPEAIIPHATHX, B YUPEKISHHIX H
OpTraHH3aI[IIX.

TexnoJiorns padorThl
1. Ilpakrmueckas pabora Ne 1. CocrapjieHHE HJOTOBOPOB, IIPHMEHSIOIIIXCS B
TOCTHHHYHOH cepe:

A) o(OpMHTH JOTOBOP O IPeJOCTaBIIEHHH IOCTHHHYHBIX YCIIYT,
E) opopMHTE JOroBOp BO3ME3IHOI0 OKa3aHH I T'OCTHHHYHBIX YCIIYT (OpOHHPOBAHHE);
B) cocTaBHTE JOTOBOp XpaHEHH I B TOCTHHHIIE,
[)) odbopMHTR IIpPEeTEH3HH 3a HEBBINIOJHEHHE OOS3aTEIbCTB IO JOTOBOPY OKa3aHHSI
TOCTHHHYHBIX YCIYT H 332 HEBBITIOITHEHHS ITPAaBIII OKa3aHH YCIIYT OOIIECTBEHHOIO ITHTAHH .

IlepedeHb OCHOBHOM JINTEPATYPhI
1.Pynenxo JI.JI. TeXHOIOIrHH TOCTHHHYHOH JeITeIIbHOCTH | DIeKTPOHHBIH pecypce|: yueOHoe

nocodmne a1 OakanaBpor/ JIJI. Pymenko, H.II. OBuyapenko, A.B. KocomanmoB— OJeKTpoH.
TEKCTOBBIE JaHHbIe.— M.: JlamkoB U K, A [In 3p Meana, 2017.— 176 ¢.— Pexum gocrya:

http://www .1prbookshop.1u/57230 . html.— DEC «IPRbooks»

IlepeveHb A0NO/THHTEJILHOM JHTEPATYPhI
1. Saxormy, II1.A. Jleompon3BOACTBO B KapoBoi ciykOe | yueOHHK / III.A. SIHKOBHY. -
M. IOHuTH-/laHa, 2015. — 161 c.
IlepedeHn yueOHO-MeTOHIE€CKOT0 0DecIieYeHHA CAMOCTOATEIbHOH PadoThl 00y A0 IIIXC S
o JUCHHILIHHE
1. Merogmdeckne yKazaHHS IO OpPraHH3al[HH CaMOCTOSTEIBHOH PalbOTHI CTYJIEHTOB IIO
THCIMIUIHHE «J[OKyMEHTHPOBAaHHE Ha ITPeIIPHATHSAX HHAYCTPHH IOCTEITPHHMCTBA)) .
2. Meroaudeckne VyKaszaHHS IO BBINMOJHEHHIO ITPaKTHYECKHX PaldOoT IO JHCIHILIHHE
« JloKyMeHTHpPOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHHMCTBAY .
Ilepedenn pecypcoB HH(pOPMAIHOHHO-TEJIEKOMMYHHHKAINHOHHOM ceTH «IHTEepHET»,
He00X0AHMbIX /11 OCBOEHHA JHCIIHILTHHbI
1. hitp://biblioclub.ru 5BC « YHIUBepcHTeTCKasg OHOMIOTEKA OHIIAMHY
2. www.elibrary.ru Hay4yHas snexkrponHas 6HOnHOTeKa e-library;
3. www.library.stavsu.ru DnekrpoHHass GHOIMOTEKA H 3IeKTPOHHBIH KaTallor HayYHOMH
Onomorekn CKDY';
4. www.window.edu.tu MaopMainioHHas cucreMa « EXHHOE OKHO JOCTyTIA K
o0pa3oBaTelIbHBIM PECYpCaM.

HpﬂHT HYecKkoe 3aHATHEe 3. OCHOBHBbIE BHbI JAOKYMECHTOB H HX XAPDAKTEPHCTHRIL

HE.]II: pﬂﬁﬂ'l'bl: PACCMOTPETL HAITPABJIICHHA H BHIAbBI JOKYMCHTAIITHOHHOI'O oOecIleuyeHH
YIIPABIICHHA, €I'0 POIIb B ACATCIIBHOCTH I'OCTHHHYHOI'O ITPCAITPHATHA.

PHCCMHTPHEHEMBIE BOIIPOCHI
1. Bugsl JOKYMCHTOB. IIPHKA3, PACIIOPKCHHE, YKA3dHHE, ITPOTOKOJL, IHNCBEMO, CITPABKaA,
JOHIa/AHAaM Bl CkE., OOBSCHHTEIILHAS 3dIMCKa. ITI4H, OTHCT.

Ceptudmkar: %CD%&EE&%Q‘?&%@E&B&%@EEHM

Brageney  JlleskroPNIIeHII6PARIHYHBIX BHIOB J[€JIOBBIX ITHCEM.

Nencteutened: ¢ 19.08.2022 no 19.08.2023



TexnoJiorns padorTbl

OOcCyXKJIeHHe Ha CEMHHAPCKOM 3aHSTHH CIEIYIOIIIX BOIIPOCOB:
1.YUTo BKIIrOYaeT B ceOs IOHATHE «JOKYMEHT»?
2.Kakme s3bpIKH H CIIOCOOBI JOKYMEHTHPOBAHH S BEI 3HACTE?
3.YeM oTaH4aeTcd JOKYMEHT JTHYHOIO IIPOHCXOKIEHHS OT O(pHI[HAIbHOIO JOKYMEHTA?
4.9to oOycrnaBIHBaeT IOPHAHYSCKYIO CHITY O(HIHATLHOTO JOKYMeHTa?
5.YT0 IMoHHMAaeT ¢S IO, ITOTH( YHKITHOHAITLHOCTBIO JJOKYMeHTa?
6.HazoBHTe OCHOBHBIE OIOKH (TPYITIILI) (PYHKITHI JOKYMeHTa. YeM XapaKTepH3yeTcs
KaKIbIH OIIOK?
7.Kak MeHSeTCA NeHCTBHE (DYHKIHH JOKYMEHTa BO BpeMeHH?

IlepedeHb OCHOBHOM JINTEPATYPhI
1.Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOM JIesITe IbHOCTH | OIeKTPOHHBIH pecype|: yueOHOoe

nocodue s OGakanaBpor/ JI.JI. Pymenko, H.II. OByapenko, A.B. KocomanmoB— DJeKTpoH.
TEKCTOBEIE AaHHble.— M.: JJammko 1 K, An IIu Op Menua, 2017.— 176 ¢.— Pexim gocryma:

http://www .1prbookshop.1u/57230.html.— 3BC «IPRbooks»

IlepeveHb A0NO/THHTEJILHOH JHTEPATYPhI
1. SIHxormy, II1.A. JIeIonpoH3BOACTBO B KaApoBOH cIyk0e : yueOHHK / [II.A. SITHKOBHY. -
M. FOHuTtH-JlaHa, 2015. — 161 c.
IlepedeHnb yueOHO-MeTOHIECKOT0 00ecIie eHHA CAMOCTOATEIbHOH PadoThl 00y YA IIIXC S
o JUCIHHILIHHE
1. Merogmueckne yKazaHHS IO OpPraHH3al[HH CaMOCTOSTEIBHOH PalOOTHI CTYJEHTOB IIO
TUCIIUIHHE «J[OKyMEHTHPOBAaHHE Ha ITPeAIIPHATHSX HHAYCTPHH TOCTEITPHHMCTBAY) .
2. MertoauyeckHe VyKazaHHS IO BBINMOJHEHHIO IIPAaKTHYECKHX PaldOoT IO JHCIHILIHHE
« JloKyMeHTHpOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHHMCTBAY .
Ilepedenn pecypcoB HH(popPpMAIHOHHO-TEJIEKOMMY HHKAITHOHHOM ceTH «HTepHETY,
He00X0HMbIX /IJIf1 0CBOCHH 1 JHCITHILIHHBI
1. hitp://biblioclub.ru 5BC « YHIUBepcHTeTCKasg OHOMIOTEKA OHIIAMHY
2. www.elibrary.ru HayuyHas snekrponHas 6nOnHoreka e-library;
3. www.library.stavsu.ru OnekTpoHHas OHOMHOTeKa H SJIeKTPOHHBIH KaTajJol HayYHOMH
OnoOmorexH CKDY,
4. www.window.eduru HMuopmaipioHHas cHcTemMa «EIHHOe OKHO JOCTyHa K
o0pa3oBaTelIbHBIM PECYpCaM.

IIpakTHueckoe 3ansaTHE 4. O CHOBHBIE TPE0OBAHHA K 0(pOPMJICHH IO IOKYMEHTOB.

Ileqb padoThL: H3YUHTH ITPaBHIA O(POPMICHHS JOKYMEHTOB.

PaccmaTpHBaeMble BONIPOCHI

HMHTe pHaIHOHAJIPHEIE CBOHCTBA O(PHITHAIBHO-AEJIOBOH PEYH.
CTraHgapTH3aII H YHA(QHKAISI YIIPaBIeHYeCKHX JOKYMEHTOB.
SI3BIK 1 KYTIIBTYPa JEJIOBOH IEPETH CKH.
YHU(pHKAITHS S3bIKaA JeIIOBBIX OyMar.

PexBHu3HTHI JOKyMeHTOB. [IpaBHia oopMIeHHS JOKYMEHTOB.
@opMar JOKYMEHTA.

OV R W

TexnoJiorus padorbl

OKYMEHT NOANWCAH .
15 ﬂmﬁﬂ%ﬁmﬂemﬂﬁ paGDTLI:
Ceprudukar:  2COAMIEBIHCETVACHIEADIIREHICGETABHUTE oOIIHIT 6IIaHK TMIPETITPHATHA C VITIOBBIM H ITPOJ OTIEHBEIM

E‘”aﬂ“”"ﬁ“apﬁﬁjﬁgfﬁiﬁﬁi Fﬁ%ﬁ}?%ﬁfﬁ*ﬁemmlﬂﬂﬂ Ha (hopMmaTe A4.
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Ilems BHLOTOHEHHMS 3aaHHI — H3YUHTh cocTaB pekBm3uTOR OP]], nmpasmna mx odopmieHms,
dbopmyzp — obpazer; OPJI.

[IproOperaeMble YMEHHS ITPH BRIOIOMHEHHH 3aaHHs — HAYUHTHCI KOHCTPYHPOBATh OIaHKH
KOHKPETHOT'O TIPEIIIPHATHI B 3aBHCHMOCTH OT HX Ha3HAYEHHS.

Merommueckiie yka3aHHs. YTOORI BEITOIIHHTE 3a/iaHie, He00XOIHMO:

— O3HAKOMHTLCS C ITAKETOM JOKYMEHTOB,

— COCTaBHTE OJIaHKH.

3agamre 1:

1) cocrapurhk 0Ot OMaHK KOHKPETHOIO MPEAIIPHATHA C ITPOJOILHEIM PacITOIoKeHHeM
PEKBH3HTOR Ha hopmare A4,

2) cocraBuTh OOIMHIT OIAHK KOHKPETHOTO IIPEAIPHITHSI C VITIOBBEIM PaCIIONoKeHHEM
PEKBI3HTOR Ha hopmare A4,

3) cocraBHUTh OITAaHK KOHKPETHOT'O BHIA JOKYMeHTa KpoMe ITHChMa,

4) cocraBHUTh OITAHK CTPYKTYPHOTO TTO/ pa3yielle s IPEAIIPHATHS HITH T OIKHOCTHOIO JHIIA,

5) cocTraBHTE OJIaHK ITHCHEMA.

Bagarrie 2. M3roToRurs oOm[uit OIaHK C YITIOBEIM H IIPOJOBHBIM PacCITOIOKeHHEM
PEKBH3UTOB TOCTHHHYHOIO IIPEAIIPHATHA, CTPYKTYPHOI'O IIOApa3AeleHHd H JOJIKHOCTHOIO JIMIIA,
IIETIOBOI0 ITHChMa Ha KoMITbioTepe. CoaThk paboTy Ha IIPOBEPKY Ha CIIeAYIONIHIT CeMHHAap.

Pe3yipTaThl ImpaKTHUeCKoit paboThI 0(pOpPMIIIIOTCSA B BHAE paclleuaTaHHBIX JOKYMEHTOR Ha
mHcTe popmara A.

IlepeyeHb OCHOBHOM JINTEPATYPbI

1. Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOM JIeTeIbHOCTH [ ONeKTPOHHEBIH pecype|: yueOHoe
nocobue mng OakamaBpor/ JI.JI. Pymenko, H.II. OBuapenko, A.b. Kocomarmop— DOnekTpoH.
TEKCTOBBIE JaHHbIe.— M.: JlamkoB U K, A [In 3p Meana, 2017.— 176 ¢.— Pexum gocrya:

http://www .1prbookshop.1u/57230.html.— 5EC «IPRbooks»

IlepedeHb A0NO/ITHHTEJILHOMH JHTEPATYPhI
1. Saxormy, I1.A. Jleompon3BOACTBO B KaApoBOH cirykOe ;| yueOHuK / I11.A. SIHKOBHUY. -
M. IOnurHn-J/lana, 2015. — 161 c.
IlepedeHnb YyueOHO-MeTOHIECKOT0 00ecIeIeHHA CAMOCTOATEIbHOH PadoThl 00y A0 IIIXC S
o JUCIHHILIHHE
1. Merogmueckne yKazaHHS IO OpPraHH3all[HH CaMOCTOSTEIBHOH PalOOTHI CTYAEHTOB IIO
TUCIIUIHHE «J[OKYMEHTHPOBAHHE Ha ITPEeAIPHATHSAX HHAYCTPHH IOCTEITPHHMCTBAY) .
2. Mertoandeckne VyKazaHHS II0 BBINMOJIHEHHIO ITPAKTHYECKHX PaldOT II0 JHCIHILIHHE
« JlJoKyMeHTHpOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHIMCTBAY .
Ilepeyenn pecypcoB HH(pOPMAIHOHHO-TEJIEKOMMYHHKAIIHOHHOH ceTH «IIHTepHeT»,
He00X0JHMbIX /111 OCBOEHHA JHCIHHILTHHbI
1. http://biblioclub.ru 55C « YHuBepcuTeTCcKass OHOIOTEKA OHJIAHH Y,
2. www.elibrary.ru Hay4uHas snekTpoHHas OHOmioreka e-library;
3. www.library stavsu.ru OnekTtpoHHass OHOMHOTeKa H 3IeKTPOHHBIH KaTalor Hay4YHOMH
O6HOmnoTekH CKDVY:
4. www.window.eduru HWHdopMmaigioHHas cHcTeMa «EIHHOe OKHO JOCTymna K
00pa30oBaTEIbHEIM PECYPCAM.

HpﬂHTH‘IECHﬂE 3aHATHE S. OpI‘ﬂHHSﬂHHDHHﬂH H PacnnopaIuTe/JIbHAHA JOKYMCHT AllHH
TOCTHHHYIHOTI'O ITIpeINpPHAT HiL

Ilear padoTbl: O3HAKOMHTR C TPYIOIAMH OPraHH3ALFOHHOH H  PacIOpSIHTEIILHOMH
TOKYMEHTaITHEH TOCTHHHYHOIO ITPeIITPHITHAL.

AOKYMEHT MNOANMCAH

commar: 2cob ACEMALIHBAEHETE Bonpoce:

Bnageneu, 1|_|_|c5 vl GBS BHA A AL YMCHT AT HA JJIA OPI'daHH3aIlHH ACATCIIBHOCTH I'OCTHHHYTHOI'O

TIPEIITPHSITH L.
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2. ,HGK}"MEHT&L[I[H Ha 5Tall€ CO3JaHITA I' OCTHHHIIBI.

TexnoJiorus padorbl
[Ipaktrueckass pabora. CocTaBlIeHHE OpPraHH3allHOHHBIX M PaCIIOPSAHTEIbHBIX
TOKYMEHTOB I'OCTHHHIIBL. OOpPMIIEHHE B BHJIE IOPT(OIIHO.

IlepedeHb OCHOBHOM JINTEPATYPhI
1.Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOM JIesITe IbHOCTH | OIeKTPOHHBIH pecype|: yueOHOoe

nocodue s OGakanaBpor/ JI.JI. Pymenko, H.II. OByapenko, A.B. KocomanmoB— DJeKTpoH.
TEKCTOBEIE AaHHble.— M.: JJammko 1 K, An IIu Op Menua, 2017.— 176 ¢.— Pexim gocryma:
http://www .1prbookshop.1u/57230.html.— 3BC «IPRbooks»

IlepeveHb A0NO/THHTEJILHOH JHTEPATYPhI

1. SIHxormy, II1.A. JIeIonpoH3BOACTBO B KaApoBOH cIyk0e : yueOHHK / [II.A. SITHKOBHY. -
M. IOnurn-J/lana, 2015. — 161 c.

IlepedeHnb yueOHO-MeTOHIECKOT0 00ecIie eHHA CAMOCTOATEIbHOH PadoThl 00y YA IIIXC S
o JUCIHHILIHHE
1. Merogmueckne yKazaHHS IO OpPraHH3al[HH CaMOCTOSTEIBHOH PalOOTHI CTYJEHTOB IIO
U CIIUIHHE «J[OKYMEHTHPOBAHHE Ha ITPEeIITPHATHSAX HHAYCTPHH TOCTEIIPHHMCTBA).
2. MertoauyeckHe VyKaszaHHS IO BBINMOJHEHHIO ITPAKTHYECKHX PpaldoT II0 JHCIHIUIHHE
« JloKyMeHTHpOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHHMCTBAY .
Ilepedenn pecypcoB HH(popPpMAIHOHHO-TEJIEKOMMY HHKAITHOHHOM ceTH «HTepHETY,

He00X0IHMBbIX i1 0CBOCHH S MCIIMILINHDI
1. hitp://biblioclub.ru 5BC « YHIUBepcHTeTCKasg OHOMIOTEKA OHIIAMHY

2. www.elibrary.ru Hay4yHas snexkrponHas 6HOnHOTeKa e-library;

3. www.library.stavsu.ru DnekrpoHHass GHOIMOTEKA H 3IeKTPOHHBIH KaTallor HayYHOMH
Onomorekn CKDY';

4. www.window.edu.tu MaopMainioHHas cucreMa « EXHHOE OKHO JOCTyTIA K
o0pa3oBaTelIbHBIM PECYpCaM.

IIpakTHueckoe 3aHATHE 6. /[OKyMeHTHpPOBaHHEe NPO(PecCHOHAJIBHOH JeATEeJIbHOCTH CJIYKO
00CJIyKMBAHHA IOCTEH.

Ileab padoTbl: H3YUYEHHE TEOPETHYECKHX H IPAKTHYECKHMX OCHOB OpraHH3alHH
TOKYMEHT0000pOTa B IMPO()€CCHOHAILHOH JeSATEIIbHOCTH.

PRECMHTPHEHEMBIE BOIIPOCHI

1. Pabota ¢ maGnoHamH ((popMyJIIpaMH) JOKYMEHTOB, HCITONIB3YEMBIX B IeSITEIIbHOCTH
ciry K0 OpOHHpPOBAHHS, IPHEMA H Pa3sMEIIEHHS, CIIYKOBI ITHTAHH S, CIIYKOBI
XO3SICTBEHHOr 0 00ecIieueHH .

2. JloKyMeHTHpOBaHHE MPOIecca OXPaHbI TPYAA H TEXHHKH 0€30MaCHOCTH B TOCTHHHI[AX.

TexnoJiorus padorbl
1. PaGora ¢ JOKyMeHTaMH, HCIIOIB3YEMBIMH Ha 5TallaX TEXHOIOTHYeCKOIo I[HKIIa
0OCITy’KMBaHHS I'OCTS B roCcTHHHIIE. COCTAaBHTE IIEpedyeHh H KPAaTKYI XapaKIePHCTHKY KaXIOro
TOKYMEHTA.
2. 3amnoimHeHHEe (OPMYIISPOB JOKYMEHTOB, HCIIOJIb3YeMBIX B IIpoliecce OOCTYKHBaHHS

I'OCTAH C MOMCHTA 34S3/1d B OTCIIb H J0 3TAIld BBIC3/14d.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprudmkar:  2C0000043E9AB8B952205E78A50006ckl€peIeHb OCHOBHOM JIMTEPATYPhI

Bnaneneu: llleGayxoea TaTeAHa AnexkcaHgpoBHa
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1.Pynenxo JI.JI. TeXHOIOIrHH TOCTHHHYHOH JeITeIIbHOCTH | DIeKTPOHHBIH pecypce|: yueOHoe
nocodmne a1 OakanaBpor/ JIJI. Pymenko, H.II. OBuyapenko, A.B. KocomanmoB— OJeKTpoH.
TEKCTOBBIE JaHHbIe.— M.: JlamkoB U K, A [In 3p Meana, 2017.— 176 ¢.— Pexum gocrya:
http://www .1prbookshop.1u/57230.html.— 3EC «IPRbooks»

IlepeveHb A0NO/THHTEJILHOH JJHTEPATYPhI
1. Saxormy, II1.A. Jleompon3BOACTBO B KapoBoi ciykOe | yueOHHK / III.A. SIHKOBHY. -
M. IOHuTH-/laHa, 2015. — 161 c.
IlepedeHnb yueOHO-MeTOHIECKOT0 00ecIIeIeHHA CAMOCTOATEIbHOH PadoThl 00y A0 IIIXC S
o JUCIHHILIHHE
1. Merogmdeckne yKazaHHS IO OpPraHH3al[HH CaMOCTOSTEIBHOH PalbOTHI CTYJIEHTOB IIO
MU CIIMIUIHHE «J|OKyMEHTHpPOBAaHHE Ha ITPeQIIPHATHAX HHAYCTPHH TOCTEIIPHHMCTBA).
2. Meroanyeckne VyKazaHHS IO BEINMOJHEHHIO IIPAKTHYECKHX PaldOT IO JHCIHILIHHE
« JlOKyMEHTHpPOBaHHE Ha ITPeIIIPHATISIX HHAYCTPHH TOCTEIIPHHIMCTBA .
IlepeyeHn pecypcoB HH(pOPMANMOHHO-TE€IEKOMMYHHKAIIHOHHOI ceTH «IHTepHeET,
HEe00 X0 JMMbIX /11 OCBOEHHA JHCIHILTHHbI
1. http://biblioclub.ru 3BC «YHHBepcHTeTCcKass OHOITHOTEKA OHIIAHH
2. www.elibrary.ru Hayunas snexkrponHast On0nnoreka e-library;

3. www.library.stavsu.ru OnekTpoHHas OHOIHOTEKa H RIeKTPOHHBIH KaTalor Hay4HOH
oHOmnoTekH CKDVY:

4. www.window.edu.rtu HMHpopmalHioOHHas cHCTeMa «EmHOE OKHO JIOoCcTymna K
00pa3oBaTEIbHBIM PECYPCAM.

IIpakTH4eckoe 3anaTHE 7. [[0OKYMEeHT0000pOT rOCTHHHYHOIO NpeINPHATHSL.

Ileqib padoTbL: H3YUHTh OPraHH3AILHIO JESTEIIBHOCTH CIIYKOBI  JOKYMEHTAL[HOHHOIO
oOecrieyeHHS VIIPABIEHHS B TOCTHHHIE, ITPOAHAIH3HPOBATh OCOOEHHOCTH OpraHH3al[HH
TOKYMEHT0000pOTa.

PaccMaTpuBaeMble BOIIPOCHI

CocTtapiieHHe H o) OpMIIeHHE OPraHH3al[HOHHO — PacCIIOPSIHTEIbHBIX JJOKYMEHTOB.
HMH}popMaIHOHHO-CITPaBOYHBIE TOKYMEHTHI.

JIOKYMEHTEI T10 JINYHOMY COCTaBY.

[ IpHMHIMIIEL H METOIBI TTIOCTPOEHHUS MOJIENIEH THHAMHYECKIX CHCTEM VIIPABIIEHHS H
CPeICTB JOKYMeHTAITHOHHOH ACY /1.

i o e

TexnoJiorus padorbl
1. PaBora ¢ qoKkyMeHTaMu:

— G(prMITB MITATHOC PACIIHCAHHE I'OCTHHHIIBI,

— CO3J4aThk JOJIFHOCTHBIC HHCTPYKIIHH - aIMHHHCTPATOPA I'OCTHHHIIBL, ITOPTHE 11O ITPHEMY
IPEABAPHTCIIbHBIX 3dKd30B MECT B I'OCTHHHIIC, PCIHCTPATOPA, I‘DPHHLIHGﬁ: KaCTCIDIHITIH

— COCTABHTB CXCMY «BeneHme JOKYMCHTAITHH I'OCTHHHITBEL»

IlepeyeHb OCHOBHOM JINTEPATYPSI
1.Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOH JIeITe IbHOCTH | ONeKTPOHHBIH pecype|: yueOHOoe

nmocobue g GakanaBpor/ JI.JI. Pymenko, H.II. OBuyapenko, A.B. KocomarnmoB— DOIeKTpoH.
TeKCTOBBIE AaHHble.— M.: JJamkos u K, An IIn Op Menua, 2017.— 176 ¢.— Pexum gocrymna:

http://wwhstasbaoksshap/ 57230 html.— OBC «IPRbooks»

SNEKTPOHHON NOAMVCHY eny eqen, TONOTHHTETLHOI JINTEPATYPHI
Cepmudomkatr: 2C0000043ESABBBO952205E FBAS000E0000043E *

Bnapenew:  WebhxodHSQBH Y 5ddlAoslleTOITPOH3BOCTBO B KaJpoBoi ciryk0e ;| yueOHuK / [I1.A. SIHKOBHY. -
M. IOnurHn-J/lana, 2015. — 161 c.

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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IlepedeHb Y1eOHO-MeTOMYIECKOT0 00ecieYeHHA CAMOCTOATEIbHOH PA00ThI 00YIAI0IIIXCH
o JHCIHILIHHE
1. MertoaudyeckHe yKazaHHSI II0 OpraHH3allHH CaMOCTOSTEIbHOH paboThl CTYAEHTOB IIO
I CIIMITIIHHE « J[OKyMeHTHpOBaHHE Ha IIPeIIPHATHIX HHAYCTPHH IOCTEIIPHHMCTBAY.
2. Metognueckiie VKa3zaHHSI II0 BBINIOJIHEHHIO IIPAKTHYECKHX PadoT IO JHCIHILIHHE
« JIOKyMeHTHPOBaHHE Ha MPeNTIPHATHIX HHAYCTPHH I'OCTEIIPHIMCTBAY .
IlepeueHn pecypcoB HH(POPMAHOHHO-TEJIEKOMMYHHKAITHOHHOM ceTH «I/THT epHeETY,
He00X0JHMbIX /IJI1 0CBOEHH A JUCIHILIHHBI
1. http://biblioclub.ru 3BC « YHHBepcHTeTcKass OHOIMOTEKa OHIIAMH Y,
2. www.elibrary.ru HayuHas snekTpoHHas OHOmioTeka e-library;
3. www.library stavsu.ru OnekTpoHHas OHOMHOTeKa H 3IeKTPOHHBIN KaTalol Hay4HOIH
oHOmnoTekH CKDVY:
4. www.window.eduru HWHpopMaiHoHHasg cHcTeMa «EIHHOe OKHO JOCTyIIa K
00pa30oBaTEIILHBIM PECYPCAMY .

IIpakTHueckoe 3anaTHE 8. CHcTeMaTH3aIHA JOKYMEeHTOB. O0padoTKka HCX0AMIIHMX H
BHYTPEHHHX JOKYMEHTOB.

]_IEJII: pﬂﬁﬂT bl. H3VWITb OCHOBBI CHCTCMATH3AIIHH JOKYMCHTOB, OCHOBBI 4PXHBHOI'O
ACiIa, CXEMBI ITPOXONKACHITA JOKYMCHTOB, H3VUHTD MCTOIHKY pﬂﬁGTLI C MCXOISIIEH H BXOISIIEH

TOKYMEHTAITHEH.

PaccmaTpuBaemMblie BONPOCHI

CxeMma JIBHKeHHS BXOIAIIEH JOKYMEHTAI[HH B TOCTHHHIIE.
[lepenuHas o6paboTKa JOKYMEHTOB.

[IpeaBapHTEIBHOE PACCMOTPEHHE.

PacripeenneHie JOKYMEHTOB.

Perucrparis JOKYMEHTOB.

PaccMOTpeHHe JOKYMEHTOB PYKOBOACTBOM.

[lepegaya JOKYMEHTOB Ha HCIIOJTHEHHE.

Cxema IIPOXOKIEHH S HCXOISIIHNX JOKYMEHTOB B TOCTHHHIIE.
PaGoTa ¢ BHYTPEHHHMH JOKYMEHTAMH B TOCTHHHIIE.

XA AW =

TexnoJiorns padorTsl
1. PaGora ¢ qoxyMeHTaMH:

—  3alIOJTHUTH TAaOIHIy « JJOKyMeHTOO00pOTY,
— IIPOIHCAaTh aJIropHTM « OOpadoTKa OTIIPABIIEMOH KOPPECIIOHIEHIHHY) .

IlepedeHb OCHOBHOM JINTEPATYPhI
1.Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOH JIeITeIbHOCTH | ONeKTPOHHBIH pecype|: yueOHoe

nocobue s OGaxkanaBpor/ JIJI. Pymenko, H.II. OBuyapenko, A.B. KocomanmoB— O3JeKTpoH.
TEKCTOBBIE JaHHbIe.— M.: JlamkoB U K, An [In 3p Meana, 2017.— 176 ¢.— Pexmm gocrya:

http://www .1prbookshop.1u/57230 . html.— DEC «IPRbooks»

IlepevyeHb AONMOJHHTE/IBHOM JTUTEPATYPHI
1. Suxormy, I11.A. Jleompon3BOACTBO B KaApoBOH ciykOe | yueOHHK / I11.A. SIHKOBHY. -
M. IOHutH-JlaHa, 2015. — 161 c.
IHepeuenp ¥ UROHAMEEQIMISCKOT0 00ecIIeYeHHsI CAMOCTOATE/ILHOH PadoThI 00y YaI0IIHXCH
ANEKTPOHHOW NOANMCHIO [10 CITHILTHHE
Ceptvpumkar: 2C0000043E9ABBBO52205E7BAS00060000043E -
Bnaneney:  LiesVIETORUHERKIE, YKAZAHI II0 OpPraHM3allHMH CaMOCTOSATEIBHON pPaGoThl CTYAEHTOB IIO

JHCITHITIITHE {{,HGK}MEHTHPGEHHHE Ha ITPEAIIPHATIAX HHAYCTPHH I'OCTCITPHIIMCTBAY .

Nencteutened: ¢ 19.08.2022 no 19.08.2023
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2. Mertoandeckne VyKazaHHS II0 BBINMOJIHEHHIO ITPAKTHYECKHX PaldOT II0 JHCIHILIHHE
« JJOKyMeHTHpPOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHHMCTBAY .
Ilepedenn pecypcoB HH(pOPMAIHOHHO-TEJIEKOMMY HHKAITHOHHOM ceTH «IHTepHeTY,
He00X0AHMbIX /IJIf1 0CBOEHH I JHCITHILIHHbI
1. http://biblioclub.ru 35C « YHHBepcHTeTCKass OHOIHOTEKA OHIIAMH
2. www.elibrary.ru Hayunag snexkrponHas 6uonnoTteka e-library;
3. www library.stavsu.ru SnekrponHas GHOTHOTeKa H AIeKTPOHHBIN KaTalor HayYHOH
onomorexkn CKODY:,

4. www.window.edu.ru MH(popMaImoHHas cucTeMa « EJHHOe OKHO JOCTYyIIa K
00pa30BaTEIbHEIM PECYPCaMy.

Hpﬂlﬂ' HYecKoe 3aHATHEe 9. ABTOMaTH3aHA JOKYMCHTAININOHHLIX ITPOHECCOB.

HEJ]I: pﬂﬁﬂ'l‘bl: O3HAKOMITDE CTYIACHTOEB CO CTdHAAPTAMII H TpEﬁGEElHH_ﬂMII OpraHH34IlHH
ACIIOIIPOH3BOACTBA C IIPHMCHEHHEM dBTOMATH3HPOBAHHBIX ITPOI'PAMMHBIX KOMILUICKCOB.

PaccmaTpuBaemMblie BOIIPOCHI
1. IlpnmeHeHHe HH()OPMAIIHOHHBIX TEXHOIOTHI B YIIPABIEHHH I'OCTHHHIIEH.
2. ABToMaTH3alHI padoyero MecTa COTPYHHKA OTEIIS.

TexnoJiorns padornl
OOcCyKIeHIe Ha CEMHHAPCKOM 3aHSTHH CIIeQVIOLIHX BOITPOCOB:
1.Ha3oBHTE OCHOBHBIE CBOMCTBA JOKYMEHTA.
2. JlaliTe  oIpedeneHHe  aTpHOYTHBHOCTH  ((PYHKIIHOHAIbHOCTH,  CTPYKTYPHOCTH)

TOKYMEHTA.
3.HazoBuTe OCHOBHBIE IIpH3HAKH JOKYMEHTa H JalHTe KpaTKyI0 XapaKTepHCTHKY
Ka KJOr O H3 HUX.

4.YT0 TaKkoe IpHANYECKAs CHIa JOKYMEHTa?

5./lafiTe ornpeieneHue IMMOMIMHHHKA H JYOIHKaTa JOKYMEHTA.

0./laliTe oOIpeAerneHHe KOIMMH JOKYMeHTa. Korga Kommsa [JOKYMEHTa IIPHOOpETAeT
FOPHIYECKYEO CIITY?

7.HUeM IOUTHHHBIH JOKYMEHT OTIIHYAETCS OT MOLJIOKHOI0?

8.Uto npejcraBisaeT coO0H JOKYMEHT, (panbCH(HIITHPOBAHHEIH ITOJIHOCTHIO?

0.Yto npejacraBiieT coO0H JOKYMEHT, (paalbCH(HIIHPOBAHHBIH YaCTHYHO?

10.Yto nipeacraBinsger coOOH OpHIHHAI JOKYMEHTA?

11.KakoBBI OCHOBHBIE IIETTH YHH(HKALHH JOKYMEHTOB?

12.YT0 yUYHTHIBAeTCS IIPH MPOReAcHNH YHH(HKAIH JOKYMEHTOB?
13.YTO roHMMaeTcs 1o CHCTEMOH JOKYMEHTAI[HH ?
14 Kakne ObIBAIOT CHCTEMEBI JOKYMEHT AL

IlepeyeHb OCHOBHOM JINTEPATYPbI
1. Pynenko JI.JI. TeXHOIOrHH TOCTHHHYHOM JIeTeIbHOCTH [ ONeKTPOHHEBIH pecype|: yueOHoe

nocobue mng OakamaBpor/ JI.JI. Pymenko, H.II. OBuapenko, A.b. Kocomarmop— DOnekTpoH.
TEKCTOBBIE JaHHbIe.— M.: JlamkoB U K, A [In 3p Meana, 2017.— 176 ¢.— Pexum gocrya:
http://www .1prbookshop.1u/57230.html.— 5EC «IPRbooks»

IlepedeHb A0NO/ITHHTEJILHOMH JHTEPATYPhI

1. Axxormy, [I1.A. /leompon3BOACTBO B KaApoBOoH ¢y kOe | yueOHHK / I11.A. SHKOBHY. -
M. IOnurHn-J/lana, 2015. — 161 c.

Hepeqegﬂmmqemﬂm o0ecreveHHA CAMOCTOATEIbLHOM PA0OThI 00y IAIOIIIXCH
CepTudmkar: 2C0000043E9ABSBI52205E7BAS00060000043E o JHCIHIL/IHHE
Bnapeneu:  |WeSferpOarprae CEIFEHWRASAHII TI0 OPraHH3AI[HH CAaMOCTOSTEILHOH PaldOoThl CTYAEHTOB IIO

JHCITHITIIHE {{ﬂGK}MEHTHpGEElHHE Ha ITPEAIIPHATHAX HHAYCTPHH I'OCTCITPHIMCTBA» .

Nencteutened: ¢ 19.08.2022 no 19.08.2023
12



2. Mertoandeckne VyKazaHHS II0 BBINMOJIHEHHIO ITPAKTHYECKHX PaldOT II0 JHCIHILIHHE
« JJOKyMeHTHpPOBaHHE Ha ITPeIIPHATHIX HHAYCTPHH TOCTEIIPHHMCTBAY .
Ilepedenn pecypcoB HH(pOPMAIHOHHO-TEJIEKOMMY HHKAITHOHHOM ceTH «IHTepHeTY,
He00X0AHMbIX /IJIf1 0CBOEHH I JHCITHILIHHbI

1. http://biblioclub.ru 35C « YHHBepcHTeTcKass OHOIIHOTEKA OHIIAMH Y,

2. www.elibrary.ru HayuHag snexkTponHas 6HOmioTeka e-library;

3. www.library.stavsu.ru SnekrpoHHass OHOIHOTEKa H 3JIeKTPOHHBIH KaTalor HayYHOH
Onomiorekn CKDY';

4. www.window.edu.ru Ma(popMaIHoHHas cHcTeMa «EIHHOE OKHO JOCTYIIa K
00pa3oBaTelIbHBIM PECYpPCaM.
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1. O0mme moJ10KeHNA

CaMocTrogrelibHasd pabdora — IDIaHHpyeMasd vyueOHasg, y4yeOHO-HCCIENOBATEIbCKAS,
HAay4YHO-HCCJIeJOBAaTeNbCcKasd padoTa CTYIEHTOB, BRIIIOIHSIEMAas BO BHEAYAHTOPHOE (ayIHTOPHOE)
BpeMS II0 3aJaHHIO H TIPH METOJAHYECKOM PYKOBOJCTBE IIpelojaBareisd, HO 0e3 €ero
HEITOCPEACTBEHHOIO y4YacTHS (IIPH YaCTHYHOM HEITOCPEICTBEHHOM YYAaCTHH IIPEIIO[aBaTelld,
OCTaBJISIOMIEM BeAYIIYIO POJIb 32 PabOTOIl CTYAEHTOB).

CamocTtosgrenbHag padora cTyfeHToB (CPC) B BY3e gBingeTcs BaKHBIM BHAOM Y4eOHOM
H HAVYHOH JIESTeJIBHOCTH CTyAeHTa. (CaMoctosrelnpHass padoTa CTYIEHTOB HIpaer
3HAYUTEIILHYIO POJIb B PEHTHHIOBOH TEXHOIOTHH O0YUYEHHA.

K OCHOBHEIM BHIaM CaMOCTOSTEILHON padOThl CTYAEHTOB OTHOCSATCSL.

— (opMHpPOBAaHHE H YCBOEHHE COJAEpKaHHS KOHCIIEKTa IJIeKIi Ha 0Oa3se
PEKOMEHJOBAaHHOH  JIEKTOPOM  Y4eOHOH  JIHTepaTyphl, BKIIOYasd  HH()POPMAI[HOHHBIE
00pa30oBaTEIbHEIE PECYPCHI (IEKTPOHHBIE YUEOHHKH, 3I1eKTPOHHEIE OHOIMHOTEKH H JIP.);

— HAIMICAHIMCS JOKIIaJ0B.
— IIOATOTOBKA K CEMIHAPAM, ITPAKTHYCCKHM H HﬂﬁﬂpﬂTﬂpI{BIM pﬂﬁGTﬂ}J: HX G(l)ﬂpMHEHHE;

— COCTABJICHIIC aHHOTHPOBAHHOI'O CIIHCKa CTaTeH H3 COOTBCTCTBYIOIIHX XKYPHAIIOB IIO
OTpaciisaM SHAHHH (HEI[&I‘GI‘H‘-IECIGD{:, IICHXOIIOTHYCCKITX, MCTOIIMYCCKIIX H ,[[p.);
— BBITIOIIHCHHEC }“IE@HG-HCCHE,I[GE&TEJ]L CEITX pﬂﬁGTj ITPOCKTHaA JCATCIIBHOCTD,

— IOATOTOBKA IIPAKTHYECKHX Pa3paloTOK M PeKOMEHIALMH II0 PEIIEHHIO IIPOOIIEMHOIN
CHTYal[HH,

— BBINIOJTHEHHE JOMAIIHHMX 3aJaHIil B BHJE PEIIeHHSI OTAEIBHEIX 3aJay, ITPOBEeIeHHSI
THIIOBBIX PACUYETOB, PACUETHO-KOMIILIOTEPHBEIX H HHIHBHAVAIBHBIX PpaldoT I10 OTHEIBHBIM
pasgenam coaep:KaHs JHCLIUIUIHH H T 1.,

— KOMIBIOTEPHBIH TEKYIIMH CaMOKOHTPOJIb M KOHTPOIb VCIIEBAEMOCTH Ha Oase
AIEKTPOHHBIX OO0VYAFOIIX H aTTECTVIOIIIX TECTOB;,

— BBITIOJIHEHHE KYPCOBEIX paboT (IPOEKTOBR) B paMKaxX JHCIHIUIHH,

— BBITIOITHEHHE BBITYCKHOH KBaIH (PHKAITHOHHOH pa0OTHL H Ip.

MeToaHkKa OpraHM3aliMi CaMOCTOSTEIbHOH paloThl CTYIAEHTOB 3aBHCHT OT CTPYKIVPHI,
XapakTepa M OCOOEHHOCTEH HM3Y4YaeMOH IHCIMIUIMHBI, 00beMa 4YacOB Ha €€ H3YYEeHHe, BHIa
3aJaHNIl I CaMOCTOSTEILHON paloThl CTYIEHTOB, HMHIAMBHAYAIBHBIX KAaueCTB CTYACHTOB H
YCIIOBHH YUeOHOH JIeSTEIIBHOCTH.

[Ipoliecc opraHmsalifii CaMOCTOSTeIIbHOH paloThl CTYJAEHTOB BKIIOYAeT B cels
CIIEYIOIIHE 3TaIlbI:

— TIOATOTOBHTENBHBIN (OIpelelleHHe IIelIeH, COCTaBIeHHE IIPOrpaMMBL, ITOATOTOBKA
MeTOJHYECKOI0 00ecIIeyeHHS, ITIOAT0TOBKAa 000PYIOBaHHS);,

— OCHOBHOH (peanH3aIfs IIPOorpaMMbl, HCIIOJIb30BaHHE ITIPHEMOB ITOHCKAa HH(OpMAITHH,
YCBOEHHS, IIEpepaOOTKH, IIPHMeHEHHS, IlepeJayH 3HAaHHH, (HKCHPOBAaHHE PE3YIIbTaTOB,
caMOOpraHH3aIHs Ipolecca padOoTHhI);

— 3aKIIIOYHTEIbHBIN (OLleHKA 3HAYMMOCTH H aHAJIH3 Pe3yIIbTaTOB, HX CHCTEMAaTH3al[HsL,
olfeHKa »(P@(eKTHBHOCTH IIPOrpaMMbI H IIPHEMOB PpalOOTBI, BHIBOALI O HAaIIPaBIECHHIX
OITTHMH3AL[HH TPYa).
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2.11esb H 32J2a9H CAMOCTOATEJILHOH PAadOThHI

Beavirmasa 1ens opraHmsaiiid H ocyinecTBiIeHHsI CPC coBmagaeT ¢ IEIBIO OOVUEHHS
CTyJeHTa — (pOpMHpOBaHHE YHHBEPCAIbHBIX KOMITETeHIHI.

[Tpu opranm3aipm CPC BaKHBIM H HEOOXOIHMBIM YCIIOBHEM CTaHOBSTCS (POPMHPOBaHHE
YMEHHSI CaMOCTOSTEIIBHON paloThl IS IPHOOPETEHHMS 3HAHHI, HABBIKOB H BO3MOKHOCTH
OpraHM3aMH YYeOHOH M HAaYYHOH IeATEIIbHOCTH. Llelbio caMOCTOSTENIBFHON PadoThl CTYIECHTOB
SBIAEeTCS OBJIaJleHHe (PyHJaMeHTaIbHBIMH 3HAHHAMH, HpOo(eCCHOHAIBHBIMH VMEeHHSIMH H
HAaBBIKAMH  JESITEIbHOCTH II0 IIPO(QHIIO, ONBITOM TBOPYECKOH, HCCIIEJLOBATEIbCKOH
HEeATEIIbHOCTH. CaMocTosarelbHasgs  pabora CTYJIEHTOB CITOCOOCTBYET Pa3BHTHIO
CAMOCTOSITEIIBHOCTH, OTBETCTBEHHOCTH H OPraHH30BAHHOCTH, TBOPUYECKOIO ITOAX0/Ia K PEIEHHIO
mpo0sIeM yueOHOI0 H IPo(eCcCHOHAIBHOIO YPOBHSL

Sagaduamu CPC gpisroTcs:

— CHCTEMATH3allMd M 3aKpeIUIEHHe IIOJIYYEHHBIX TEOPETHUYECKHMX 3HAHHH H
IIPAKTHYECKHX YMEHHH CTYIEHTOB,

—  yrayOlneHHe H pacIlHPeHHE TeOPeTHYE CKHX 3HAHHIT,

— (opMHpOBaHMEe YMEHHII HCITOJIb30BATh HOPMATHBHYIO, IIPaBOBYIO, CITPAaBOYHYIO
TOKYMEHTAI[HIO M CIIEIIHAIIBHYIO JIMTEPATYPY,

— Pa3BHTHE II03HABATEJIPHBIX CIIOCOOHOCTEH M AKTHBHOCTH CTYAEHTOB. TBOPYECKOH
HHHITHATHBEI, CAMOCTOSATEIIFHOCTH, OTBETCTBEHHOCTH H OPraHH30BaHHOCTH,

— (popMHpOBaHHE CaMOCTOSTEIBHOCTH MEBIIUIEHHS, CIIOCOOHOCTEH K CaMOpPa3BHTHIO,
CAMOCOBEPINEHCTBOBAHHIO H CaMOpeaTH3allHH,

—  Pa3BHTHE HCCIEM0BATEIDCKHX YMEHHI,

—  HCIIOIB30BAaHHE MaTepHana, cOOpPaHHOro M ITOIYYEHHOIO B XOJE CAMOCTOSTEIILHOH
paboTHl H 1ab0opaTOPHBIX 3aHSTHIL.

3. TexnoJiornueckasi KapTa caMoCTOATEILHOI padoThI CTY/IEHTA

Cpenctea H OO0BEM YacOB, B TOM YHCIIE
Koarl
TEXHOJIOTHH CPC | KonraktHasa | Bcero
pPeaH3yeMbIX B gedareIsHOCTH
- OLIE HKIH pabota ¢
KOMITETE HIHH, CTYIEHTOB
ITPENogaBaT
HHIHKaTOpa(oB) ATTeM
7 CEMECTP
IIK-5 CaMOCTOSTEIILHOE CobecegoBaHHe
Cralms | MovieHue 1800 | 200 20.00
I3 TIK-5) JIHTEPATYPBI
ITK-5 IToaroroBka K CobecenoBaHie
%[H; Lo | mpaxmineckiy 18.00 2.00 20.00
IJL-3 TIK-5) 3aHATHSAM
algﬂfﬁ; : IToaroroeka Jlokmman
ML ITK.S IOKIIaIa 12.60 1.40 14.00
I7T-3 TIK-5)
Htoro 3za 7 cemectp 48.60 5.40 54.00
HUtoro | 48.60 5.40 54.00
0
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4.1lopAgoK BbINIOJTHEHHSI CAMOCTOATEJIbLHOI PA0O0ThI CTYIEHTOM
4. 1. Memoouueckile pexomenoaytil no pabone ¢ y4ebHolil 1umepamypoii

IIpn padore ¢ KHHIoOH HeOOXOJQHMO ITOA00paTh JIHTEePaTypPy, HAYUHTHCS IIPABIILHO €€
YHTaTh, BECTH 3aITHCH. {11 rog0opa IHTepaTyphl B OHOINHOTEKe HCIIONB3YIOTCS al()aBHTHEIH H
CHCTEMaTHYe CKHI KaTallOr'H.

BaXHO ITOMHHTE, YTO PAIHOHAIIBHBIE HABBIKH PadOTHI C KHHIT'OH - 3TO Bcerga OOIbIlas
BSKOHOMH I BpEMEHH U CHIL.

[IpaBIbHEIH TOAOOP VYUeOHHKOB PEKOMEHAYETCS IIPEelofaBaTeiIeM, YHTAFOIIIM
TIEKITHOHHBIN Kypc. HeoOxomumas mureparypa MOXKeT OBITh TaKKe yKa3aHa B MeTOJHYECKHX
pa3paboTKax 10 JaHHOMY KYPCY.

W3yuas MaTepHall 110 Y4eOHHKY, ClIeLyeT IEPEXONHTh K CIEeAYIOIEMY BOIIPOCY TOIBKO
IIoclle IPAaBWIILHOTO YSICHEHHS IIPeJBIAYINEro, OIMMCHIBAS Ha OyMare BCe BBIKIAAKH U
BBEIYHCIEHHS (B TOM 4YHCIIE Te, KOTOPble B y4eOHHKEe OITYIUeHbl IUIM Ha JIeKI[HH JaHBl LI
CaMOCTOSATEILHOO BEIBOJIA).

[TpH H3yYeHHH JF000I AUCIIHITIHHEL OONBINYIO H BaKHYEO POIIb HIPAeT CAMOCTOSTENbHAS
HHANBHYyalIbHasl paboTa.

OcoBoe BHHMaHHE clefyeT OOpaTHTb Ha OIpejelieHHe OCHOBHBIX IIOHATHIL Kypca.
CTyIeHT JOIDKEeH IOLPOOHO pa3OHpaTh IIPHMEPHI, KOTOPhIE IOSICHSIOT TaKHe OIPENelleHIs, H
YMETh CTPOHTh AHAIOTHUHBIE IIPHMEPHl CAMOCTOSATENbHO. HyXHO HOOHBATBCS TOYHOIO
IIPefICTABIIEHNSI O TOM, YTO H3ydYaelllb. IIONE3HO COCTABILATH OITOPHBIE KOHCIIEKTHL. IIpH
H3YUEHHH MaTepHajia IT0 Y4eOHHKY IIONIe3HO B TeTpaiH (Ha CIIELHAIbHO OTBEJEHHEIX ITOJIIX)
IOTIONHATh KOHCIIEKT HeKImil. TaM ke clleyeT OTMeyarTh BOIIPOCHL, BEIAEIEHHBIE CTYIEHTOM
JUTSI KOHCYIIBTALHH C ITPEIIOLaBaTENEM.

BEIBOZBL IIOIyUYeHHBIE B Pe3ylbIaTe H3yUeHHs, PeKOMEHIYETCS B KOHCIIEKTE BBIIEILATE,
yTOOBI OHH ITPH ITEPEUNTHIBAHHH 3aIHCE JIydlle 3allOMHHAIIHCE.

OIBIT IOKA3BIBAET, YTO MHOTHM CTYAEHTaM IIOMOTaeT COCTABIIEHHE JIHCTa OITOPHBIX
CHTHAJIOB, COJEPKAILEro BaKHeIIHe H HaHOOIee YacTo YIIOTpeOIaeMble (pOPMYIIEI H TTOHSTHSL.
Takoil JIHCT ITOMOTaeT 3allOMHHTb ()OPMYIIBI, OCHOBHEIE ITOJIOMKEHHS JIEKI[HH, a TaKKe MOXKET
CITyKHTb ITIOCTOSHHBIM CITPABOYHHKOM IS CTY[EHTA.

UTeHHEe HAay4HOrO TeKCTa SBILIETCSA YacThIO ITO3HABATENBHON JeSTENbHOCTH. Ee Ieib —
H3BIIEYEHHE M3 TeKcTa HeoOxonnmoil HHGopMarm. OT TOro Ha CKOIIBKO OCO3HAHHA YHTAFOIIIM
COOCTBEHHAs] BHYTPEHHSS YCTaHOBKA IIPH OOpallleHHH K IIeYaTHOMY CJIOBY (HAHTH Hy KHBIE
CBEJICHHS, YCBOHTH MH(OPMALMIO IIOTHOCTHIO HIIM YAaCTHYHO, KPHTHUECKH IIPOAHAIM3HPOBATh
MAaTEPHAIL H T.II.) BO MHOTOM 3aBHCHT 3 eKTHBHOCTb OCYIIECTBILIEMOTO AeHCTBHL.

BEIZETIIOT Yemslpe 0CHO6HbIE YCIMAHO6KIL 6 UMEHUI HAYYHOZ0 MEKCMA:

HH(OPMAIMOHHO-TIOHCKOBEI (3a7aya — HaiiTH, BBIAEIHTH HCKOMYIO HH(pOpPMAI[HIO)

ycBaHBaroImasl (yCIUIMA 4YHTATelsI HaIlpaBlIeHbl Ha TO, YTOObI KaK MOJKHO IIONHEE
OCO3HATh M 3allOMHHTh KAaK CaMH CBEJeHHs H3JIaracMble aBTOPOM, TaK H BCIO JIOTHKY €ro
paccyKIeHHI )

AHAIHTHKO-KPHTHYECKasI (YHTAaTEllb CTPEMHICA KPHTHYECKH OCMBICIIHTB MaTepHall,
ITIPOAHAIIH3HPOBAB €r0, OIIPeIelHB CBOEe OTHOIIEHHE K HEMY)

TBOpYecKas (co3[aeT y YHTaTelld TOTOBHOCTh B TOM IUIH HMHOM BHIE — KaK OTIIPAaBHOIL
ITyHKT JUISI CBOMX PacCy KIeHHIL, Kak o0pa3 IyIi JeliCTBHA II0 aHAJIOTHH H T.II. — HCIIONB30BaTh
CYyXKIEHHSI aBTOpa, XOX €Ero MbICIEN, pe3ylbraT HaONIOAeHHS, pa3pabOTaHHYIO MEeTOJHKY,
ITOTIOIHHITE HX, ITOJBEPIHYTH HOBOI IIPOBEPKE).

OGR AR FHE A LGN eMAMUZUPOGAHH OTT 3ANUCL NPOYUMAHHO020:

Ceprucbukar:  2COMNMHOTIEPOBANIEEBASC00MIPENEALHO KpPAaTKOE CBS3HOE OIMCAaHHE IIPOCMOTPEHHON HIIH
e o d AT KHIT T (CTATE ), ee comepKaHILL, HCTOUHHKOB, XapaKTepa H Ha3HAUEHIL,
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[[maHmpoBaHne — KpaTKas JIOTHYEeCKasd OpraHH3allHsl TeKCTa, PacKphIBAOINAs
coJlepKaHHe H CTPYKTYPY H3Yy4aeMOT0O MaTepHala;

TesHpoBaHHE — JIAKOHHYHOE BOCIIPOH3BeJEHHE OCHOBHBIX YTBEP KIeHHIH aBTOpa Oe3
IIPHBIIEYeHHS (paKTHYECKOI 0 MaTepHaa,

[[uTHpOBaHHE — JIOCIIOBHOE BBEIIHCHIBAHHE H3 TEKCTa BEIAEPKEK, H3BIIEYEHHH, HaHOOJIee
CYIIECTBEHHO OTPaKAOIIX TY HIH HHYIO MBICIh aBTOpPA;

KoHcIlekKTHpoBaHHe — KpaTKOe M IIOCIIeOBAaTeIIbHOE HB3IIOKEHHE COAEp KaHHS
ITPOYHTAHHOTO.

KOHCITEKT — CIIOKHEBIH CITOC00 H3T0KEHHS COJe PAKaHHSI KHHTH WJIH CTaThbH B JIOTHYECKOMH
TITOCIIEIOBATEIIbHOCTH. KOHCIIEKT aKKyMYIHpYeT B ceOe ITpeAbIAYIIHe BHIBLI 3aICH, TTO3BOJIIET
BCECTOPOHHE OXBAaTHTh COJep KaHHe KHHTH, CTaThH. [103TOMY YMeHHEe COCTaBIISITh IUIaH, TE3HCHI,
JeNaTh BEIMHCKH H APYTHE 3aIHCH OMpPEeIeIseT H TEXHOIIOTHIO COCTaBIEHH S KOHCIIEKTA.

Memoouuecxkiie pexomenoauitl HO COCMAGNEHLIO KOHCHEKIM A

1. BHHUMATEeIbHO TIIPOYHTAHTE TEKCT. YTOYHHIE B CIPAaBOYHOH IMTeparype
HEIMOHATHRIE cioBa. lIpm 3ammcH He 3a0yabTe BBIHECTH CIIPAaBOYHBIE JaHHBIE Ha IIONIA
KOHCIIEKTA.

2. BrIfiemmiTe raBHOe, COCTABhTE IUIAH.

3. Kparko copmyitipyiiTe OCHOBHBIE TTOIOKEHHS TEKCTa, OTMEThTE apIryMEHTAI[HEO
aBTOpA.

4. 3aKOHCIIEKTHPYHTE  MaTepHaj, 4YeTKO CJIeays IIVHKTaM IvraHa. llpu
KOHCIIEKTHPOBAHHH CTapalTeCh BBIPA3HTh MEICIIE CBOMMH CIIOBAaMH. 3aIlICH CIIEAYET BECTH
YETKO, SCHO.

5. ['paMOTHO 3allMCBIBaHTE IMTATHI. [[HTHPYS, VUYHUTBEIBAHTEe JIAKOHHYHOCTB,

3HAYHMMOCTEH MBICIIH.

B TekcTe KOHCIIEKTa KENaTelIbHO IIPHBOAHTE HE TOJBKO TE3HCHBIE ITOJIOKEHISL, HO H HX
ToKazaTellbcTBa. IIpH odopMiIeHHH KOHCIIeKTa HeOOXOIHMO CTPEMHThCS K €MKOCTH KaKIOoro
IpeqIokKeHHa. MBICIH aBTOpa KHHIH CIeJyeT H3Iararb Kparko, 3a00Tsach O CTIWIe H
BEIPASHTEIBLHOCTH HAIIMCAHHOI 0. YHCIO JOIMOHHUTENLHEIX SIIEMEHTOB KOHCIIEKTA JOIKHO OBITH
JTOTHYECKH  OOOCHOBAHHBIM,  3allMCH  JOJIKHBI  PACIpPedelIsITbcd B OIPeAelIEHHOH
TIIOCIIEJOBATEIIbHOCTH, OTBEYAKOLIEH JIOTHUYECKOH CTPYKTYPE IIPOH3BEAcHHI. J[JIS YTOUHEHHS H
IIOITIOIMHEHH S HeOOXOIHMO OCTABIISITH ITOJIS.

OBJIajJieHHe HaBRIKaMH KOHCIIEKTHPOBAHHA TpeOyeT OT CTYAEHTa IIENeyCTPEMIIEHHOCTH,
IIOBCEJHEBHOH CaMOCTOSTEIILHOH PadOoTHI.

4.2. Memoouueckiie pexomeHOaiil 110 HOO20NI08KeE K 1P AKIMUYEC KUM 3 AHIMUAM

Jnss toro 4TtoOBl IMPAaKTHYECKHE 3aHATHS ITPHHOCHIN MAaKCHMAlbHYIO IIONB3Y,
HeOOXOMMMO ITOMHHTE, UTO VIIPpaKHEHHE M PEIIEHHE 3aJay IMPOBOASICS IO BEIYHTAaHHOMY Ha
JIEKIIMSX MaTepHaly M CBs3aHBI, KaK ITPABIUIO, C JeTalbHBIM Pa30opoM OTAEIIBHBEIX BOITPOCOB
IIEKIMOHHOrO Kypca. CreayeT MOMUYEPKHYTH, UYTO TONIBKO ITOCIIE YCBOEHHS JIEKI[HOHHOIO
MaTepHajla C OIpeJielIeHHOH TOYKH 3peHHs (a HMeHHO ¢ TOH, ¢ KOTOPOH OH H3JIaraeTcs Ha
IEKIHSX) OH OyleT 3aKPeIlIAThCS Ha Ja00paTOPHBIX 3aHATHAX KaK B pe3ylbTaTe 0OCYKIEeHHS H
aHaJIM3a JIEKI[THOHHOI'O MaTepHalna, TaK H ¢ ITIOMOIIBIO PeIleHH ITPOOIEMHBIX CHTYAI[HH, 33 ay.
[IpH 3THX YCIIOBHSX CTYAEHT HE TOIBKO XOPOINO YCBOHT MaTepHall, HO M HAYUHTCS IIPHUMEHSITh
ero Ha IPaKTHKe, a TakKXKe IIOJIYYHT JOIOMHHTEIIbHBIA CTHMYI (H 5TO O4YeHb Ba)XHO) IS
AKTHBHOH IIPOPAOOTKH JIEKI[IH.

[Ipr caMOCTOSTEIIFHOM PEeIlleHHH 33Ja4y HYXHO OOOCHOBBIBATh Ka KIBIH STaIl PEILEHHSL
HCXOM M3 TEOPETHYECKHX TTONOKEHNH Kypca. ECIIH CTYIeHT BHANT HECKOILKO ITYTEH PEIleHI S

NCAH ar -
@ﬂﬁﬂ&@ﬁ%%&@ﬁwﬂ CPaBHITh MX M BBRIOpPATh CaMBIH pallOHAIBHBIN. [Ione3Ho 1o
Cepud HAYAZIA00BEPE I CHRIIHE COTPABHTR43KPaTKII IUIaH pelleHHs Ipo0lneMsl (3agaui). Permenme

B .
TR HpoOTERITEIX SA A T T frMepoB cremyeT M3maraTh MOAPOGHO, BRIYICIEHHS pacllonaraTh B
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CTPOrOM TIIOPSAKE, OTAEIISII BCIIOMOTaTelbHbIe BBIYHCIEHHS OT OCHOBHBIX. PellleHHT ITpH
HeO0OXOIHMOCTH HYKHO COIIPOBOIAaTh KOMMEHTAPHSIMH, CXeMaMH, YepTeXKaMH H PHCYHKaMH.

CrenyeT IIOMHHTB, YTO pelIeHHe KaKJOoH y4yeOHOH 3aJadyH JOLKHO JOBOIHTBLCS 0
OKOHYATEIBHOIO JIOTHYECKOrO OTBEeTa, KOTOporo TpeOyeT YCIOBHE, H II0 BO3MOJKHOCTH C
BEIBOZOM. [lomydyeHHBIH OTBET cleAyeT ITPOBEPHTh CIIOCOOaMH, BBITEKAIOI[HMH H3 CYIIECTBa
TaHHOI 3amaur. IlomesHO Takke (eClIH BO3MOJKHO) peIllaTh HECKOJBKHMH CIToco0aMH H
CPaBHHTH IIONYYeHHBIE Pel3yIlbTaThl. PelneHHe 3ajady JaHHOIO THIIA HYKHO ITPOJOIKATh IO
ITpHOOPeTEHHS TBEPABIX HABBIKOB B HX PEIIeHHH.

4.3. Memoouueckiie pexomeHoaiiil 1o camonpogepre 31 aniill

[Toce H3y4yeHHS OIMpejeIeHHOH TeMEBI IO 3alliCSAM B KOHCIIEKTe H YYeOHHKY, a TaKkKe
peIeHus JOCTaTOYHOrO KOIHYECTBAa COOTBETCTBYIOINHX 3aJlad Ha IPAKTHYECKHX 3aHATHSX H
CaMOCTOSITEIIEHO CTYJAEHTY PEeKOMEHIYETCSA ITPOBECTH CaMOIIPOBEPKY YCBOEHHBIX 3HAHHI,
OTBETHB Ha KOHTPOIIEHBIE BOIIPOCHI ITI0 H3YYeHHOH TEME.

B ciryuae HeoOXOMHMMOCTH HYZKHO €Ille pa3 BHHMAaTelIbHO pa300paThCcs B MaTepHAIIE.

MHorga HegoCTaTOYHOCTh YCBOEHHS TOrO HIH HHOI'O BOITPOCA BBISICHSETCS TOIBKO ITPH
H3YUYEHHH JallbHEeHIIIero MaTepHala. B 3ToOM ciydyae HaJo BepHYThCS Ha3aJl H IIOBTOPHTH IIJIOXO
YCBOEHHEIH MaTepHall. BaKHbIN KpHTepPHH YCBOEHHS TEOPETHYECKOIO MaTepHala — YMEHHE
OTBEYATh Ha BOITPOCHI IS cOOECEIOBAHMIS.

Bonpocsl 1151 codece10BaAaHHA

ba3oBbIA YPOBEHDb

[IpeaBapHTENIBHOE PACCMOTPEHHE.
PacmpenieneHne TOKYMEHTOB.
Perucrpainisa JOKYMEHTOB.
PaccMOTpeHHE JOKYMEHTOB PYKOBOJCTBOM.
Ilepemaya JOKYMEHTOB Ha HCIIOIHEHHE.
Pabora ¢ BHYTpEeHHHMH JOKYMEHTAMH B TOCTHHHIIE.
J1eTIOTIPOH3BOACTBO B JI[PEBHEPYCCKOM I'OCYIapPCTBE.
CHcreMa IMpHKa3HOIr'o Jelonpou3BoAcTBa X V-XVII BB.
CTPYKTypa OpraHoOB I'OCYAapCTBEHHOIO YIIPABJIEHH 5.
0. 3aKOHOJATEJILHOE PErYIIHMPOBAHHE JOKYMEHTAILHOHHOIO O0ECIIEUEHHS AESITEIILHOCTH B
TOCTHHHIIE.
11. JlokambHBIe HOpMaTHBHBIE JOKYMEHTHI IIPEIIPIATHH c(pepbl TOCTHHHYHOIO CEPBHCA.
12.  BmawI JOKYMEHTOB: OpraHH3aI[HOHHBIE, PACIIOPSIAHTENbHbIE, HH(POPMAaI[HOHHO-
CITPABOYHEIE, IIPHMEHSEMEBIE B AESTEIIBHOCTH T'OCTHHHIIBI.
13.  OcHOBHEIE ITpaBHiIa paboThl APXHBOB.

14,  CucreMarH3zaIisd JOKYMEHTOB Ha IpeATpHATHH. OOIIHe IMPHHITHITEL (POPMHpPOBaHH Je]l.
15.  VHuduxaimdg a3pIka JeIOBBIX OyMar.

= L0 R W

I1oBBINIEHHBLIA YPOBEHDb

1. OcobeHHocTH paboOThI ¢ JOKYMEHTAMH, COASPKAIIIMHI KOMMEPUYECKYIO TaHHY H

KOHUSHIRSAREBLE CBETICHIS

2. Tﬁﬂw ACHIPI( KA1 YITpaBIeHYeCKHX JOKYMEHTOB.

RO SR 1318 § A Y41 T AUV Bﬁ%ﬁ%ﬁﬁ%ﬁ[’ﬁ@pemmm

Bnapen cu, ebayxoBa

4. AETGMEITHBEH_[I[H HOKYMCHTAIITHOHHBIX ITPOILICCCOB. TpEﬁGEﬂHI[H K CHCTCMCE 3JICKTPOHHOI'O
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5.  IIportokomn: HazHaYeHHE, CTPYKTYPa, IMOPSIOK O(POpMIEHHS.

6. IlepeueHs JOKYMEHTOB, OOPA3VIOIIMXCS B AEATEILHOCTH OPraHH3alllHi ¢ YKa3aHHEM
CPOKOB XPaHEHH.

7. PacriopspkeHne: Ha3Ha4Y€HHE, CTPYKTYPa, IMOPSIOK O(pOpMIEeHHS.

8.  HasHaueHmHe H cocTaB paclOpsIHTEILHEIX JOKYMEHTOB.

9.  CocrtaBleHHe H opopMIeHHe TTpHKa3a.

10. Cocrariaenue H opOpMIEHHE PacIIOPSDKEHIS, ITPOTOKOJIA.

11. HasHayeHHe H cocTaB HH(POPMAIHOHHO-CITPaBOYHOH JOKYMEHTAIHH.

12.  CocraBieHHe H 0(pOpMIEHHE aKTa.

13. CocrapneHue H o opMIeHHE JOKIAIHBIX, CITYKeOHBIX 3aITHCOK.

14.  CocraBieHHe H opopMIeHHe 00BSICHHTEIBHBIX 3aIHCOK.

15. PaspenmrensHas JOKYMEHTAIS IS OpraHH3aI[HH JAeSTEIbHOCTH T'OCTHHHYHOIO
TTPEIITPHSITHSL

4.4. Memoouueckie pexomenoayiil HO HANUCAHUIO HAVYHBIX HIEKCNOE (00K1a008,
peepamoe, 3cce, HAVUHBIX cHianieil 1 m.o.)

Ilepex Tem, Kak IIPHCTYIIMTL K HAIMCAHMIO HAYYHOI'O TEKCTa, Ba)KHO pa3o0paThCd,
KaKOBa MCTHHHAJ I[E]Ib BAIllEr0 HAYYHOI'O TEKCTA - 3TO ITOMOXKET BaM Pa3zyMHO PaCIIPEJIEIIHTh
CBOH CHJIBFI M BpeEMSL.

Bo-TIepBBIX, CHayalla HYKHO OIPEAEIHTLCI C HJAcEeH HAYYHOIO TEKCTa, a IS 3TOro
HEOOXOAHMO HAy4YHThCS ITHOO OTHOCHTBCS K PasHBEIM SBIIEHHSM H (PaKTaM HeCKOIbKO
KPHTHYECKH (CBOS HeS — KaK HHas TOYKa 3PEHHS), JIHOO HAYYHTHCS YBIEKATHCS KaKHMH-TO
H3BECTHBIMH HJeSIMH, KOTOPBIe HYKHAKOTCS B JopadoTKe (HMAes — KaK ONTHMHCTHYECKas
MO3HMI[HS H HAIIPaBIEHHOCTh Ha JallbHEHINee COBEPINEHCTBOBAHHE VK€ H3BECTHOIO). Bo-
BTOPHIX, HAYUYHTHCS OPraHH30BEIBAaTh CBOE BPEMSL.

[Trcatp ciegyeT SICHO M IIOHATHO, CTapasch OCHOBHBIE ITONOKEHHS (POPMYIHPOBATH
YeTKO H HeJBYCMBICIEHHO (YTOOBI H CaMOMy IIOHATHO OBIIIO), a TaKXke CTPEMSCh
CTPYKTYPHPOBATh CBOH TEKCT.

CHcTeMaTH3al[Msd H aHalH3 H3YUYEHHOH JIHTEpPaTyphl II0 IIpoliieMe HCCIIeqOBAHMSI
TIO3BOMISIEOT CTYIEHTY HaIMCcaTh padory.

PaOoumii BapHaHT TeKCTa JOKIIaJa ITPeJOCTABISETCS PYKOBOJIHTEIXO Ha ITPOBEepKY. Ha
OCHOBE padoyero BapHaHTa TeKCTa PYKOBOAUTEIL BMECTE CO CTVAEHTOM OOCYyXIaeT
BO3MOKHOCTH JOPaOOTKH TeKCTa, IO O(hOPMICHHE.

Cmpyxmypa doxknaoa:

— Brenernne (He Oomee 3-4 crpanma). Bo BBeAeHHH HeoOXOJZHMO OOOCHOBATh
BEIOOP TEMBI, €€ aKTYalIbHOCThb, OYEPTHTH OOJIACTh HCCIEJOBAHHS, OOBEKT HMCCIIeJOBaHISL
OCHOBHBIE I[EJIH H 3aJa4H HCCIIEIOBAHMS.

— OCHOBHas 4YacTh COCTOMT H3 2-3 pas3fgenoB. B HHX pacKpreIBaeTcs CYTh
HCCIIeIyeMOH ITpolineMsl, ITIPOBOAUTCS 0030p MHPOBOH JIMTEPATYPHI H HCTOYHHKOB MHTEPHET I10
IPEAMETY HCCIEMOBAHHS, B KOTOPOM JacTcsd XapaKTepHCTHKA CTEIEHH pa3paboTaHHOCTH
ImpoOJIeEMBl M aBTOPCKasl aHaIMTHYeCKas OILEHKAa OCHOBHBIX TEOPETHYECKHMX ITOJXONOB K €€
perreHnto. M3moxkeHie MaTepHaia He JOIKHO OrPaHHYHBATECS JIHINL OIMCATEIBHEIM ITOIX00M
K PAacKphITHIO BBIOpaHHON TeMbl. OHO Takke HJOIKHO COIEPKaTh COOCTBEHHOE BHJICHHE
paccMaTpHBaeMOI IIPOOIIEMBI H H3II0KEHIE COOCTBEHHON TOUKH 3PEHHS Ha BOSMOXKHBIE ITYTH €€
PEIIIEHHSL.

— 3axmodeHne (1-2 crpaHHIBl). B 3aKmodYeHHH KpaTKO H3IAraroTcs JOCTHTHYTHIE
TPH H3y4eHITL I TG%JE%E%B&HHEHII: IEPCIIEKTHREI Pa3BHTH A HCCIIEAYEMOI'O BOIIPOCa
—INEKTPOHFINOBRNVAGH OJIF30BAHHON  THTepaTyphl (He MeHbIne 10 HCTOYHHKOB), B
Ceptud 9 4 E7 e
Bnaﬂm;@ﬁbfﬁifﬁéﬁﬁﬁﬁ JKe: ODOPMICHHEIT B COOTBETCTBHH C IIPHHSATBIMI IIPABIIIAMH. B CITHCOK

H npokHa
HCIIOIIb30BAHHOH  JIHTCPATYPbhl PCKOMCHAYCETCA  BKIIIOYUATD pﬂﬁ OTbI OTCHCCTBCHHBIX H
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3&1)}’66}1{]{51}{ dBTOPOB, B TOM YHCJIC CTATbH, G]’[}"ﬁJII]I{DEElH]{BIE B HAYVYHBIX KYPHAIIdX B TCHUCHIC
TIOCTIEIHIX 3-X JIET H CCHIIIKH Ha PECYPCHI CETH I/IHTEPHET.

— [Tprnosxenue (IpH HEOOXOIIMOCTH).

Ipeboeaniia xk oghopmieritio:

— TEKCT C OJHOH CTOPOHEI JIHCTA,

- mpH@T Times New Roman,

- KerTIb mpHudTa 14;

— MEXKCTPOUYHOE PacCTOSHHE 1.5,

— TIOJISL. CBEPXY 2,5 CM, CHM3Y — 2,5 CM, CJIEBA - 3 CM, CITpara 1,5 cM;
— pedepaT JOIKEH OBITh IIPEICTARIEH B COPOIIFOPOBAHHOM BHJIE.

llopsaodox 3awumst doxnaoa:

Ha zamry mokmnaga OTBOIHTCS 5-7 MHHYT BPeMeHH, B XOJEe KOTOPOro CTYAEHT JOIDKEH
I0Ka3aThk CBOOOJHOE BIaJcHHEe MaTepHaIOM II0 3asBIeHHOH Teme. [IpH 3ammre mpokiana
IIPHBETCTBYETC S HCITONB30BaHIE MYIIbTHMeJHA-TIPE3eHT al[HH.

JloKmmagx OILIEHMBAETCS IO CIHEAVIOIMM KPHTEPHSAM. COOIMOAcHHEe TpeOOBaHMIl K €ro
o(popmMIIEHHTO, HEOOXOAHMOCTS H JOCTaTOYHOCTh IS PACKPHITHSI TeMEI ITPHBEJIEHHOH B TEKCTE
TOKJIaJa HH(QOPMAILIHH, YMEHHE CTYIeHTa CBOOOJHO H3lIaraTh OCHOBHBIE HJEH, OTpPaKeHHEIE B
IOKIIaJle, CIIOCOOHOCTh CTVAEHTA ITOHSITh CYTh 3aJlaBacMBIX ITPEIOJaBaTElIeM M COKYPCHHKAMI
BOITPOCOB H ¢() OPMYIIHPOBATh TOUHBIE OTBETHI HA HIX.

Kpumepit oyenxu:

Oyernxa «omauyno» BBICTABIISETCS CTYACHTY, €CIH B JOKIAJE CTYIEHT HCUEPIILIBAIOIIIE,
IIOCIIEIOBATEIIPHO, YETKO H JIOTHYECKH CTPOHHO HM3JIaracT MaTepHall, CBOOOIHO CIIPABIISIETCS C
3aJayaMH, BOIIPOCAMH H APYTHMMH BHIAMH IIPHMEHEHHS 3HAHHI, HCIIONB3YET JUIS HaIlMCaHHSI
JOKIaJa COBPeMEHHbIe Hay4YHBIe MaTepHalIbl, aHAM3HPYeT IIONYYEHHYIO HH(OPMAIHIO;,
ITPOSIBIISIET CAMOCTOSTEIIBHOCTD ITPH HAIMCAHIH JOKIIaa.

Oyenxa «xopouto» BBICTABIIIETCSH CTYIASHTY, €CIHM KaueCTBO BEIMOJIHEHHS JOKIAaa
IOCTATOYHO BRICOKOE. CTYIIEHT TBEPAO 3HAET MaTepHall, TPaMOTHO M I10 CYILECTBY H3IIaraer ero,
He JOITYCKasl CYINECTBEHHBIX HETOUHOCTEH B OTBETE Ha BOITPOCHI IO TEME JOKIAIA.

Oyernxa «yooe&iemeopunienvbHo» BBICTABISETCA CTYAEHTY, €CIIH MaTepHal JIOKIIaja
H3JIaracTCcsd YaCTHYHO, HO IPOOENBl HE HOCHAT CYIIECTBEHHOI'O XapakKTepa, CTYIEHT JOITYCKaeT
HETOYHOCTH H OINHOKH ITPH 3aIl[HTe JOKIaja, JaeT HeJOCTaTOYHO IPaBIIbHEIE (DOPMYIHPOBKH,
HaOIIIOIar0TCS HAPYIIEHHS JIOTHYECKOH ITOCIIE0BATEIIBHOCTH B H3II0KEHHH MaTepHaa.

Oyenka «HeyooeneneopunensHoy BBICTABISETCS CTYIEHTY, €CIIM OH HE ITOJAr OTOBHII
TOKJIAJ HIH JOIYCTIUI CVYIIECTBEHHBIE OIMHMOKH. CTYAEHT HEYBEPEHHO H3JIaraeT MaTepHall
IOKIIaJ1a, HE OTBEYAET HA BOITPOCHI ITPEIIOJAaBATENS.

Oniicariie WKaIbl OleHUBAHS

MakcHuManbHO BO3MOKHBIH Oalll 3a BeECh TEKYIIHH KOHTPOIL VCTAHABIIMBAETCS PAaBHBIM
55. Texviree KOHTPOILHOE MEPOIIPHATHE CUHTAETCSI CHOAHHBIM, €CIIH CTYISHT ITOIYYHII 3a HETO
He MeHee 60% OT YCTAaHOBIIEHHOI'O JJIS ATOr0 KOHTPOJISI MAaKCHMAIbHOro 0ayuia. PENTHHIOBEIH
Oalri1, BRICTABIIIEMBI CTYIEHTY 3a TEKVYIIee KOHTPOILHOE MEPOIIPHUATHE, CAAHHOE CTYIEHTOM B
YCTAHOBJIEHHBIE TI'Pa(PHKOM KOHTPOJIbHEIX MEPOIIPHSTHI CPOKH, OIPeIelseTCs CleIyFOIHM

00pazoM:
YPOBEHB BBINTOJTHEHHSI  KOHTPOJIbHOrO | PeHTHHTOBEIN Oama (B % OT MaKCHMAaJIbHOI'O
3aTaHHST OalUIa 3a KOHTPOIIbHOE 3aJIaHHeE)
OTIIYHEHBKYMEHT NOANMCAH 100
X0 Eﬁmpmmw MOAMNVICHIO 30
Ceptud : —FEAEEE0EE006043E
Bnanenpuy JIQBASTROPHESIIHERposHa 60
HeynorneTBOpHTENLHBIH 0
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Tembl 3cce (pedpepaToB, JOKJIAA0B, COOOIIEHHH)

1. Pomp moKyMeHTAIMOHHOrO OOECIIEYEHH S B COBEPINEHCTBOBAHHI YIIPABIIEHH S
TOCTHHHYHBIMH ITPEIITPHSITH SIMI.

2. IIpoGneMbl COBEPIIIEHCTBOBAHMS JOKYMEHTAIHOHHOI O O0eCIIeUeHH I VITIPaBJIeHH S B
COBPEMEHHEIX YCIIOBHSX.

3. TpyxmoBoii JOroBOp: IIOHATHE, CTOPOHBL, COfiepKaHue, CPOKH, (popma. OTIHYHS OT

I'Pa’kJaHCKO-IIPaBOBOIO JIOr OBOPA

IOpuamyeckue popMaIbHOCTH H JTOKYMEHTEI ITPH OTKPBITHH H PETHCTPaLiHH

TOCTHHHYHOTO IIPE IIIPHSATHI

JIOKYMEHTHPOBAHHE IIPOLIEAYPHI IIPHMEHEHU ST U CIIHIUIMHAPHOTO B3BICKAHH

OTHKET B CIIYKeOHOH ITEPEITHCKE.

[IpaBmna 6e301macHOCTH padoOTHI ¢ TEXHHYECKHMH CPeICTBAMH

3ara Hele CHCTEMEI IEIOIPOH3BOICTBA B PoccHi

ABTOMATH3HPOBAHHE JIETIOIIPON3BOJICTRA, AEJIOBEIX IIPOLIEAYP H JOKYMEHTO0000pOTa Ha

IpeAIPHSTHH. OCHOBHBIE KATET OPHH II0JIb30BaTeNIEH CHCTEM aBTOMATH3aAIHH

IETIOIPON3BOACTRA H JOKYMEHTOOO0POTA.

10. IlepcieKTHBEL POCCHIICKOH HHAYCTPHH aBTOMATH3allHH AEIOIIPOH3BOICTRA

e

XA

4.5. Memoouueckite pexomeroatfiiil O NOO20N108Ke K 3a4enmam

[Ipoieypa 3adeta KakK OTHEIIbHOE KOHTPOIBHOE MEPOIPHATHE HE ITPOBOIHTCH,
OLIEHHBAHHE 3HAHUI 00YYAFOIIET OCS IIPOHCXOMNT I10 Pe3yIbTaTaM TEKVYIIEr O KOHTPOILS.

3ayeT BBICTABISETCA IO pe3yiibTaTaM pPadoTHEl B CEMECTPE, IIPH chade BCEX KOHTPOIBHBIX
TOYEK, IIPeAYCMOTPEHHBIX TEKVIIHM KOHTPOJIEM VCIIEBAEMOCTH. ECIM IO HTOraM cemecrpa
oOy4aronmicsa uMeeT or 33 mo 60 GawioB, eMy CTaBHTCS OTMETKA «3auyTeHO». OOy4YaroIeMycCs,
HMEIOIIEMY ITO0 HTOTaM ceMecTpa MeHee 33 OajUuIoB, CTABHTCS OTMETKA «HE 3aUTEHON.

Konuuecmeo 6annoe 3a 3auem (S3au) npu pasnudnsix petimii€206six banniax
10 OUCYUNALIHE 1O Pe3VIbmanm am pabonisl € cemecmpe

PeliTHHroBBIN 02171 M0 JHCIHHILIHHE KoJymmuecTBo 0a/L10B 32 3a4eT (S3a1)
110 pe3yabTaTam padoThbl B cemecTpe (Rcem)

S0 < Rcem <60 (40

39 < Rcem< 50 35

33 <Rcem <39 27

Rcem< 33 {0

KoHTpoJib caMOCTOATEIbHOIT pA00ThI CTY/IEHTOB

KOHTpOIIb caMOCTOSATENIbHOM paboThl IPOBOAHTCS ITPErogaBaTelIeM B ayJHTOPHH.

[IpenycMOTpEHHBI CIIEAVIOIIHE BHABLI KOHTPOI coOeceJOBaHHE, OIEHKA BBITTOIHEHHS
TOKIIaZla M ero Ipe3eHTal[HH.

[TonpoGHEIE KpHTEpPHH OI[EHHBAHHS KOMIIETEHI[MII TIpHBeJeHBI B (DOHJE OIleHOYHBIX
CPeJCTB JJII ITPOBeJIeHHS TEKYIIEH H IIPOMEeKYTOYHOH aTTeCTallHH.

Cnucok Jireparypsl 41 BbinnoJtHeHnsa CPC

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNWMCLIO

Ceprudmkar:  2C0000043E9ABEB52205E7BA5000600000fFepeueHb OCHOBHOI JIHTEPATYPbI
g : Lle6 An H ) H
nanenen: HeO BRI AR T I T8 xHOMOT I TOCTHHIYHON eSTeTbHOCTH [DIeKTpOHHBIT pecypc]:

yyeOHOe mocoOHe mia OakamaBpo/ JI.JI. Pymenxo, H.II. Opuapenxo, A.b. Kocomamop—
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DIEKTPOH. TEKCTOBBIE JaHHble.— M.: Jlammkor u K, An IIn Op Meana, 2017.— 176 ¢.— Pexamm
nocryra: http://www .iprbookshop.1ru/57230.html.— 3BC «IPRbooks»

IlepedeHb A0NO/ITHHTEJILHOMH JHTEPATYPhI

1. Axxormy, [I1.A. /leompon3BOACTBO B KaApoBOoH ¢y kOe | yueOHHK / I11.A. SHKOBHY. -
M. IOHuTH-/laHa, 2015. — 161 c.

Ilepeyennr Y4eOHO-METOAMYECKOr0 oOOecliedeHHA CAMOCTOATE/bHOH PadoThI
o0 yJarImmxcsa no JMcuuILInHe (MO IYJII0)
1. Merogmueckne yKazaHHS IO OpPraHH3all[HH CaMOCTOSTEIBHOH PalOOTHI CTYAEHTOB IIO
U CIIUIHHE «J[OKYMEHTHPOBAHHE Ha ITPEeIITPHATHSAX HHAYCTPHH TOCTEIIPHHMCTBA).
2. Merogmdeckie YKa3aHHS IIO BBIIIOJHEHHIO ITPAaKTHYECKHX PpadoT IO JHCIHILIHHE
«JloOKyMeHTHpPOBaHHE Ha IIPeAIPHITHSIX HHIYCTPHH TOCTEIIPHHMCTBAY .
Ilepeyenn pecypcoB HH(pOPMAIHOHHO-TEJIEKOMMYHHKAIIHOHHOH ceTH «IIHTepHeT»,
HEe00XO0AHMbIX /11 OCBOEHHA JHCHHILTHHBI (MOXYJI51)
1. http://biblioclub.ru 35C « YHHBepcHTeTcKass ONOIHOTEKA OHJIAMH ),
2. www.elibrary.ru HayuHag snekTpoHHas 6HOmioTeka e-library;
3. www.library stavsu.ru SnekrponHass OHOMHOTeKa H 3IeKTPOHHBIH KaTalor HayYHOMH
OHOmnoTekH CKDVY:
4. www.window.edu.tu HWuadopmaigpioHHas cHcTeMa «EIHHOE OKHO JOCTyIa K
00pa30oBaTEIIbHEIM PECYPCAM.
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