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BBEJIEHUE

1. Hesib ¥ 3212494 OCBOCHH S TUCIHHUILIHHLI (MOXYJISI)
[Tporpamma auctmmanusasl «/{OKyMEHTHpOBAHME B TOCTUHUYHOM AEJE» MpemHazHadeHa

mia OakanaBpoB Hanpasaenusa 43.03.03 'octuanunoe peno.

HE.]]]:.H} H3VYCHHHA JTHCHHILTHHBI SABJIHECTCH q)DpDvﬂ{pDBHHPIE TFOTOBHOCTH IPEOOCTABIIATH

FOCTUHWUYHBIE YCIYTH HAa OCHOBE INPO(PECCHOHAIBHBIX CTAHAAPTOB, HOPMATHUBHO-IIPABOBOM H
TEXHOJIOTUYECKOM OOKYMEHTAI[UH, PETIAMEHTHUPYIOMIEH OEATENbHOCTh TOCTUHWI M MHBIX
CPEACTB Pa3MENICHUS.

3ajayaMi OCBO€HHNl HCIHHILIHHBI {{I[DI{}’MEHTHPDBHHHE B TOCTHHHYHOM IOCICH»

ABIAECTCA (POPMHPOBAHME 3HAHMHW, YMEHMM W HABBIKOB IO CIEAYIOIIMM HANpPaBICHUAM
IEATEIBHOCTH !

roCyJapCTBEHHAS CUCTEMA JOKYMEHTAIMOHHOTO 00eCHeYeHN YIPABICHMUS,

pOnbE  TOKYMEHTAIMOHHOTO OOECrnedeHusas B  COBEPIICHCTBOBAHMM  YIPABJICHHA
TOCTHHUYHBIMHA NPEANIPUATHAMU,

YIIPABJIEHUYECKHE CTPYKTYPHI B TOCTUHUYHOM J€JIE;

OOKYMEHTOOOOpOT B TOCTUHMYHOM OM3HECE U €ro OCOOEHHOCTH, OpraHu3alusd
IETONPOU3BOACTBA;

(opMUpOBaHNE TOTOBHOCTHM K BEOEHMIO MOOKYMEHTAIIMM HA OCHOBE COBPEMEHHBIX
TpeOOBaHU .

A3bIK W KYJABTYypa IEJIOBOM MEPEMUCKH, CHUCTEMATH3AlMA OOKYMEHTOB, 00paboTka
UCXOJAIINX U BHYTPEHHHUX JOKYMEHTOB.

2. HauMe HOBaHHe NPAKTHY eCKUX 3aHATHH

Ne Tembl | HauMeHOBaHHE TeM NHCHHILVIHHBbI, HX KPATKOe O0eM N3 anx
JTHCIHILI cojiep:xaHue JYacoB NPAKTHYEeCKAs
HHBI

NnoaroroBra, 4acoB

7 ceMecTp

Tema 1. OcHOBHBIE BHALI JOKYMEHTOB H HX XapaKTEePHCTHKH.

Bungsl  OOKyMEHTOB:  IIPHKA3,  PaCIOPSIKEHHUE, 1.50
yKa3aHue, MPOTOKOI, MUCEMO, CIPABKA, JOKJIATHASA
3aMicKa, OOBACHUTENRHAS 3aIlmMcKa, IUIaH, OTYET.
AKT u mopAmok ero cocrasiaeHus. OdopmneHue
Pa3IMIHBEIX BUIOB JCITOBEIX ITHCEM.

Tema 2. JlokyMeHTHpPOBaHHe NPOo(eccHOHATBLHOIT e TeJIbHOCTH cJIy:K0 00¢cay:RKHBAHUA T'OCTel.

4, Pabora ¢ miabmoHaMH JIOKYMEHTOB, HCITOJIB3YEMEIX B 1.50
NedTelIbHOCTH  CIIy:xk0 OpOHHpOBaHHI, IIpHeMa U
pasMellleHns, CITYKOHI MATAHHAS, CITYKOHI
XO34UCTBEHHOr0  olecrieueHHsd. JOKYMEHTHpPOBaHHE
mpolecca OXpaHbl TpyJda M TEXHHKH 0e30MMacHOCTH B
TOCTHHHIIAX.

Hroro 3a 7 cemecTp 3.00
HUtoro 3.00
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CTPYKTYPA U COJIEP)KAHUE NIPAKTHUYECKUX 3AHSITHI
IIpakTHueckoe 3ansaTHe 1. OCHOBHBIC BH/IbI IOKYMEHTOB H HX XapaKTEePHCTHKH.

[eab padoTbI: paccMOTPETh HANPABIACHUA W BUILI JOKYMEHTAIMOHHOTO 00€CIeueHHs
YVOPABJIEHUA, €T0 PO B AEATEIFHOCTH FOCTUHUYHOTO MPEANPUATHAL.

PHEEMHTPHEHEM bl€ BOIIPOCHI

1. Bupel 1OKyMEHTOB: ITPHUKA3, PACIIOPAKEHUE, YKA3AHUE, NPOTOKOJI, IMMCEMO, CITPABKA,
IOKJIaaHaA 3aucKa, O0OBLACHUTEIbHAA 3aIMiCKa, IUIaH, OTYEeT.
2. AKT ¥ TOpAOOK €T0 COCTABIECHUA.

3. OdopmieHue paznuIHBIX BUIOB JEJIOBBIX ITHCEM.

Texnororust padoTsl

OO0cCykIeHne Ha CEMMHAPCKOM 3aHATHU CIAEAYIONIAX BOIIPOCOB:
1.YTo BrTrOUaeT B C€0M MOHATHE «TOKYMEHT»?
2.Kakue 936IKM U CIIOCOOBI JOKYMEHTUPOBAHUSA BEI 3HACTE?
3.Uem oTIMUAETCA JOKYMEHT JIMYHOTO MPOUCXOKIEHUA OT O(PUIIMATBEHOTO OO0 KyMEHTA?
4.Y10 00yCcnaBmmBaeT IOPUANIECKYIO CUITY O(PUIMATEHOTO TOKYMEHTA?
5.4T0 moHUMAETCA MO MOIH() YHKIIMOHAILHO CThIO JOKYMEHTA?
6.HazoBure ocHOBHBIE OMOKU (TPYMIIEL) (pYHKIMH JOKYMEHTA. YeM XapakTepu3yercs
KaKIbIH OTOK?
7.Kak MeHseTCa 1eUCTBUE (DYHKIIMM TOKYMEHTA BO BPEMEHU?

IlepeyeHs OCHOBHOH JIHTEPATYPHI
1.Pynenko JI.JI. Texnonornu roCTHHUYHOM IEATEIEHOCTH | DMEKTPOHHEBIN pecypc]: yuedbHoe

nocobue nnsa Oakamaspor/ JIJI. Pynenko, H.II. OBuapenko, A.b. Kocomanop— OnekTpoH.
TekcToBbI€ nanueie.— M.: lamkor u K, Au I[Iu Op Menua, 2017.— 176 ¢.— Pexum pocrymna:
http://www.iprbookshop.ru/57230.html.— 9BC «IPRbooks»

IlepeyeHs 10NMOTHUTE/ILHOM JTHTEPATYPbI
1. SlakoBuy, L1.A. JlemomponsBoacTtBo B kanpoBou cayx0e : yaeObnuk / LA, SlukoBuu. -
M. :FOuwurn-Jlana, 2015. — 161 c.
IlepeyeHb YUeOHO-MeTOHYECKOI'0 00ecIieYeHHSI CAMOCTOATE/ILHONH padoThl 00y4Yal HIHXCH
0 AUCIHHILINHEe
1. Meroguueckue ykaszaHus IO OPraHu3aluu CaMOCTOATEIBHOW PA0OTHI CTYIEHTOB IIO
macIInHe «/[OKyMEHTHPOBAHWE B TOCTHHHUYHOM JIEJIEY.
2. Meroagunueckue yKa3aHui K PAKTUYECKUM 3AHATHAM 1o TACIUILINHE
«JIOKyMEHTUPOBAHHUE B TOCTHHUTHOM JIEIIE).
Ilepeuens pecypcoB HHPOPMALHOHHO-TeJIEKOMMYHAKAIMOHHOM ceTH « UHTepHeTY,
He00XO0TUMBIX JIJISI 0CBOEHM S THCIIHILTHHBI
1. http://biblioclub.ru 3bC «YauBepcuterckas OnbmioTexka OHIaANH»;
2. www.elibrary.ru Hayunas snexrponnas 6ubmmoreka e-library;
3. www.library.stavsu.ru OnekrpoHHas OuMOMMOTEKA W HIEKTPOHHBEIM KATAIOT HAYUHOH
oudbmorexkn CKOV;
4. www.window.eduru HWudopmammonnas cucrema «EmuHoe OKHO gmocryma K
00pa30BATEILHEIM PECYPCAM).
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IIpakTHyeckoe 3aHATHE 2. [JOKYMEeHTHpPOBAHHEe TMPO(ecCHOHATILHOH AeATeILHOCTH CIIVKD
00CIY:KHBAHUSA I'OCTEH.

Hear padoTbl: HM3y4EHHE TEOPETUYECKUMX M NPAKTUYECKHX OCHOB OPraHu3alnuu
OOKYMEHTO000pOoTa B mpo(h€CCHOHATEHON AEATENBEHOCTH.

PHEEMHTPHEHEMI:IE BOIIPOCHI

1. Pabota ¢ mabnonamu ((popmysapamut) TOKyMEHTOB, UCITOJIB3YEMBIX B NE€ATENBHOCTH
cny k0 OpOHUpOBAHUA, TPUEMA U PA3MENIEHU, CITYKOBI MATAHUA, CITYKOBI
XO03AMCTBEHHOTO 00eceyeHms.

2. JIOKyMEHTHPOBAHHUE MPOLIECCA OXPAHBI TPYId U TEXHUKHN 0€30MaCHOCTH B TOCTHUHHUILIAX.

TexHotorust padoTsl
1. Pabora ¢ nmokymMeHTaMM, HCIIOJB3YEMBIMM Ha HTAMaxX TEXHOJOTHMUYECKOTO I[MKJIA
00CIy)MBaHUA TOCTA B TOCTUHUIE. COCTABUTH MEPEUEHb U KPATKYIO XAPAKTEPUCTUKY KaXKIOTO
OOKYMEHTA.

2. 3anmomHenue (POpMyIISAPOB JOKYMEHTOB, MCHOJIB3YEMEIX B IPOIECCE OOCTYKUBAHMA
rOCTsI C MOMEHTA 3a€3/1d B OTENIb U JO JTAIla BEIE3/A.

IlepeyeHL OCHOBHOH JIHTEPATYPbI
1.Pynenko JI.JI. Texnonoruu roCTHHUYHON IEATEIEHOCTH | DNEKTPOHHEBIN pecypc]: yueObHoe
nocobue mna OaxamaBpos/ JIJI. Pymenko, H.II. OBuapenko, A.b. KoconamoB— 3DmnekTpoH.
TekCTOBBIE naHHele.— M.: J[lamkoB u K, Au [Tu Sp Menma, 2017.— 176 ¢.— Pexum pgocryna:
http://www.iprbookshop.ru/57230.html.— 9BC «IPRbooks»

IlepeyeHb TONMOTHUATE/ILHOH JIHTEPATYPbI
1. flukoBuu, lI.A. Jlemronpon3BoacTBo B KaapoBou ciayxo0e : yueOnuk / LI A. fukoBuu. -
M. :FOnuru-/lana, 2015. — 161 c.
IlepeyeHs yueOHO-MeTOAHYECKOI'0 00ecTieYeHHSI CAMOCTOATE/ILHOH padoThl 00y4al0 IHXCH
Mo JHCIHUILIHHE
1. Meroguueckue ykaszaHus IO OPraHU3aluu CAMOCTOATEIBHOU PAOOTEI CTYIEHTOB IIO
JHUCITHMITIIUHE {{I[Cl I{}’MEHTHPGBHHHE B TOCTHHHYHOM OCJICH .

2. Meroguueckue — yKa3zaHMag K =~ TPAKTHUECKUM  3aHATASM 10  JUCIUIUIMHE
«JIOKyMEHTUPOBAHHME B TOCTUHUYHOM JEIIEY.
ITepeyens pecypcoB HH(pOPMATHOHHO-TEJIEKOMMYHHKAIHOHHON ceTH «HTEpHETY,
He00XO0IMMBIX [IJIsl OCBOEHHS THCIHILTHHbI

1. http://biblioclub.ru 9bC «YuuBepcurerckas oubmmnorexa OHIANH»;

2. www.elibrary.ru Hayunas snexrponnas Oubmmorexa e-library;

3. www.library.stavsu.ru OmexTpoHHas OMOMMOTEKA W SIEKTPOHHBIN KATAIOT HAYTHOM

onomnoteku CKOV:;

4. www.window.edu.ru Huadopmarmonnas cucrema «Emunoe oOxHO mocryma K
00paz0BaTENBHBEIM PECYPCAM.
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1. O0mue moJ1o:keHusd

CamocrosarensHas pabora — mmanupyemas yueOHas, ydeOHO-uCCaeqoBaTensCKas,
HAyYHO-UCCIEN0BATENBCKAA padoTa CTyIEHTOB, BEITOJHAEMAS BO BHEAYAUTOPHOE (ayIUTOPHOE)
BpeMA IO 33JaHUI0 M IIPH METOIMYECKOM pPyKOBOJACTBE IIpEmogaBarensi, HO 0e€3 ero
HEIMOCPEACTBEHHOI0 y4acTus (IIPHM YaCTUYHOM HEIMOCPEICTBEHHOM YUYAaCTUW NPENONaBaTel,
OCTABJIAIOMIEM BEAYIIYIO POIE 32 PAOOTOI CTYAEHTOB).

CamocrosrensHas pabora crynentoB (CPC) B BY3e aBnaerca BaxHBIM BUIOM y4EOHOU
M HAYYHOM JgedarensHOCTH  cryaeHra. (CamocrosrensHas padoTra CTYOEHTOB  WIPAET
3HAYUTENBHYIO POIb B PEUTUHTOBOM TEXHOJIOTUHM 00ydeHUA.

K OCHOBHBEIM BHJIAM CAMOCTOATEILHOU PAOOTEI CTYJEHTOB OTHOCSITCAL:

— (opmupoBanne W YCBOEHHE COAEPNKAHMUA KOHCIEKTA JEKIuiM Ha 0Oase
PEKOMEHIOBAHHOM  JIEKTOPOM  yu€OHOM  JMTEPATyphl, BKIOUYaA  HWH(OPMAIMOHHBIE
00pa3oBaTENnBHEIE PECYPCHI (AIEKTPOHHBIE YUEOHNKH, SIEKTPOHHEIE OMOMMOTEKH 1 1Ip. );

— HanmMcaHue JOKIAI0B;

— DOATOTOBKA K CEMMHAPAM, MPAKTHUECKUM U 1a00paTopHEIM padbotam, ux 0(pOpMICHHUE;

— COCTABJIECHME AHHOTHUPOBAHHOIO CIIMCKA CTATEH W3 COOTBETCTBYIOMIMX JKYPHAIOB IIO
OTpacCIsAM 3HAHUH (MMETArOrMIECKHUX, ICUXOJIOTHUECKUX, METOTUUECKUX U 1. );

— BBIMOJIHEHHE yIE€OHO-UCCIEN0BATENLECKUX PA0OT, MPOEKTHAS AEATEIBHOCTE;

— OOATOTOBKA ITPAKTMYECKUX Pa3pabOTOK M PEKOMEHIAIWM 0 PEUICHUIO ITPOOIEMHOMN
CUTYyAall 1,

— BBINNOJTHEHUE IOMANIHUX 3aJaHUIl B BUJE PEUIEHUSA OTAEHBHBIX 34444, IPOBEICHUA
TUIIOBEIX PACYETOB, PACUETHO-KOMMOBIOTEPHBIX W HHANBUAYAIBHBIX pPadOT HO OTAEIBHBIM
pazmenaM CoOepKaHua TUCIMILUIMH U T.1.;

— KOMOBIOTEPHEIM TEKYIIMA CAMOKOHTPOJIbL W KOHTPOJbL YCIEBAEMOCTH Ha 0aze
SNEKTPOHHBEIX 00YyYarONINX U aTTECTYIONINX TECTOB;

— BBEIMOJIHEHUE KYPCOBBIX PA0OT (IPOEKTOB) B pAMKAX JUCIUILINH,

— BBIMOJTHEHUE BBITYCKHOW KBAMM (PUKATMOHHOW PadOTEI U Op.

Meronuka opraHm3anum CaMOCTOATENLHOW PA0OTHI CTYIAEHTOB 3aBUCUT OT CTPYKTYPHI,
Xapakrepa U O0COOEHHOCTEHW M3yuaemMoOu OUCHUIUIMHBI, 00BbEMAa 4acOB HA €€ M3yUYEHHUE, BUOA
3a0aHUN IS CAMOCTOATENBHOM paOOTEI CTYAEHTOB, MHIMBUAYANBHBIX KAYECTB CTYACHTOB U
yCIOBUM YUEOHON AEATEIBHOCTH.

[Tponecc opranmzamuu caMOCTOSTENBRHOW PA0OTHI CTYAEHTOB BKIOYAeT B el
CJIENYIOILIME STAITBI:

— TOATOTOBUTENBHBIN (OMPENEIEHHE NENEH, COCTABIEHHE MMPOTPAMMEI, ITOATOTOBKA
METOINYECKOTO 00eCeyeHsA, NOAr0TOBKA 000pyI0BaHNA);

— OCHOBHOU (peamm3anusa OporpaMMbl, UCIIOJIb30BAHUE MPUEMOB MOUCKA MH(OpPMALIIH,
YCBOEHMSA, IEPEPAOOTKH, NPUMEHEHMA, IEPENAUYM 3HAHWM, (PUKCUPOBAHUE PE3YIIBLTATOB,
caMOOpraHu3anus mponecca padoTel);

— 3AKIIOYUTENBHBIN (OLCHKA 3HAYMMOCTH M AHAIM3 PE3YJIETATOB, UX CUCTEMATH3AIINA,
oueHka A(P(PEeKTUBHOCTH TNPOTPAMMEI M HOPUEMOB pabOTEI, BBIBOABI O HANPABICHUAX
ONTUMM3AIINN TPYOA).
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2.11e/1b ¥ 32/12a4H CAMOCTOATE/ILHOH PAadOThI

Benymaa uens opranmsanun u ocymiectaneHua CPC coBmamaer ¢ nensro 00ydeHUs
CTyAEHTa — (pOPMUPOBAHNE YHUBEPCATHHBIX KOMITETEHIIUM.

[Tpu opranm3anym CPC BaHBIM 1 HEOOXOAMMBIM YCIIOBUEM CTAHOBATCA (POpMUPOBAHKE
YMEHUA CAMOCTOATENBHOM pPadOThl [JiA OPUOOPETEHMSA 3HAHWM, HABEIKOB M BO3MOMKHOCTH
OpraHu3anuy yueOHOU M HAYYHOU AEATEIRHOCTH. Llenpro camocToATensHON padOTEl CTYIEHTOB
ABIIIETCS OBIQACHNE (PyHIAMEHTAIBHBEIMHM 3HAHUAMH, NPO(ECCHOHATEHBEIMA YMEHUAMH H
HABBIKAMHM  JEATENBHOCTH MO Opo(UI0, OOBITOM TBOPUECKOH, HCCIETOBATENBCKON
OEATEITLHOCTH. CamocroarensHags  pabora  CTyAEHTOB  CIHOCOOCTBYET  Pa3BUTHIO
CaMOCTOATEIBFHOCTH, OTBETCTBEHHOCTH M OPTAHM30BAHHOCTH, TBOPUECKOTO MOAX0A K PEIIEHUIO
npoOaeM yaeOHOro 1 nMpo(PeCCuOHANBHOTO YPOBH.

3amauamu CPC asasgrorcs:

— CHCTEeMAaTH3alnus ¥ 3aKPEIUIEHUE IOJYyUYEHHBIX TEOPETHMYECKUX 3HAHUM U
MPAKTUYECKUX YMEHUN CTYIEHTOB;

—  yrayOneHue U pacuiupeHne TEOPETUUECKUX 3HAHUN,

— (OpMUPOBAHME YMEHMI MCHOIB30BATE HOPMATHUBHYIO, HOPABOBYIO, CHPABOYHVIO
TOKYMEHTAIIUIO U CHEIUATBEHYIO JINTEPATYPY;

— PpAa3BUTHE IO3HABATENBHBEIX CIIOCOOHOCTEM M AKTUBHOCTH CTYAEHTOB: TBOPUYECKOH
WHUIIUATUBEL, CAMOCTOATEILHOCTH, OTBETCTBEHHOCTH U OPraHN30BAHHOCTH;

— (popmupoBaHrEe CaMOCTOATENBHOCTH MBINUIEHUSA, CIOCOOHOCTEM K CAMOPA3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO U CAMOPEATN3 ALY,

— pa3sBUTHE UCCIENOBATENLCKNX YMEHUH;

—  HCHOJB30BAHME MATEpHAId, COOPAHHOTO W HOIYYEHHOTO B XOZI€ CAMOCTOATEILHOH
padoTEI 1 Ta0OPATOPHBEIX 3AHATHH.

3. TexHoJiornyeckass KapTa caMOCTOATE/ILHOM padoOThI CTYAeHTA

Komet CpencrBa u O0BeM 4acoB, B TOM YHUCIIE
a TEXHOJOTHH CPC | KouraktHasa | Bcero
peamm3yeMerx | Bum gesrensHOCTH
C OLIEHKH pabora ¢
KOMIIETEHIAH, CTYIICHTOB Tpero1aBaT
WHIUKATOPa(oB) erent
7 cemecTp
[IK-5 Camocrosrensuoe | CobecemoBanue
Wi mcs | Mayueme 36.00 | 400 | 40.00
-3 IK-5) | THTCPATyp
[1K-5 [ToaororoBka K CobecenoBanue
rammcs | MPAKTHUCCKIM 18.00 | 2.00 20.00
L3 TIK.5) 3AHATAAM
[TK-5 [TonroroBka Jlokman
{i‘;; rr[[;:‘:; noKIama 13.50 1.50 15.00
M3 TTK-5)
HUtoro 3a 7 cemectp 67.50 7.5 75.00
Uroro | 67.50 7.5 75.00
0
[IOKYMEHT NOAMNMUCAH

SNEKTPOHHOW NOAMUCLIO
Ceptudurkar: 12000002A633E3D113AD425FB50002000002A6
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4.1lopsiioKk BLITIOJIHEHHS CAMOCTOATE/ILHOM padoThI CTY/IEHTOM
4.1. Memoouueckue pekomeHoayuu no pabome ¢ y4eOHou aumepamypou

[Tpu pabore ¢ kHUTOM HEOOXOIMMO MONOOpPATH JTUTEPATYPY, HAYUUTHCA OPABWIBHO €€
quTaTh, BECTH 3anmucu. i mogbopa nureparypel B OMOMNOTEKE MCITOIB3YIOTCA AI(PaBUTHEIA U
CUCTEMATHYECKUHN KaTaJIOTH.

BaKHO MOMHUTE, 4TO PAlIMOHAJIBHBIE HABBIKK PA0OTHI C KHUTOU - 5TO BCerga OoJbmias
5KOHOMM S BPEMEHH U CHUIL.

[TpaBunsHelil mOAOOpP y4YEOHMKOB PEKOMEHAYETCS MOPENOJABATENIEM, UYWUTAONIAM
AEKIMOHHBEIN Kypc. HeoOxomumas nureparypa MOKET OBITh TAKKE YKA3daHA B METOIMUYECKHX
pa3padoTKax mo JaHHOMY KYPCY.

M3ygas marepuan mo y4eOHHMKY, CIE€IyET NMEPEXOOUTH K CIEOYIONIEMY BOMPOCY TOJIBKO
MOCJIE HOPABWIRHOTO VYACHEHMA TMPEABIAYNIEr0, ONMMCHIBAA HA Oymare BCE BBIKIAIKU U
BBEIYUCIAECHUA (B TOM YHUCIE T€, KOTOPHIE B YUCOHMKE OINMYMIEHBI WJIM HA JEKIWU TAaHBI IJIA
CaAMOCTOATEILHOTO BEIBOA).

[Tpu m3yuennn mo0OON TUCHUILTMHEL OONBIIYIO U BAKHYIO POJIb UTPAET CAMOCTOATEIEHAS
WHINBUAYAJIbHASA padoTa.

Ocoboe BHUMAHME CIAEOyeT OOpaTHUTE HA ONPENEIECHHE OCHOBHBIX ITOHATHUM Kypca.
CrynenT momkKeH moapoOHO pazdupare MpPUMEPHI, KOTOPEIE MOSACHAIOT TAKWUE OMPEIEACHUA, U
YMETh CTPOWUTH AHAJIOTUYHEIE NPUMEPHl CaMOCTOATENBRHO. HykHO pmoOuBaTeCsa TOYHOTO
MPENCTAaBJICHUs O TOM, 49TO u3yuaenib. [lonme3no cocraBaaTe OmopHBIE KOHCHEKTH. [Ipu
W3YUEHUM MATEpPUAIa N0 YYEOHHKY IIOJIE3HO B TETPagu (HA CIEIUANLHO OTBEACHHEIX MOJLIX)
OOTIOJHATE KOHCIIEKT JIEKIMH. Tam e CIeayeT OTMEUaTh BOMPOCHI, BBIAEICHHBEIE CTYAEHTOM
IUISL KOHCYJIBTAMH C TIPETTOTABATEIEM.

BEIBOAEI, MOTyUEHHBIE B PE3YILTATE U3YUYEHUSA, PEKOMEHIYETCA B KOHCIEKTE BBHIIEIATH,
yTOOBI OHM MPU NEPEUNTEIBAHUM 3AMACEN TYUIIE 3AMMOMHUHAIICH.

OnelT MOKA3BIBAET, YTO MHOIMM CTYAEHTAM IIOMOTA€T COCTABJICHUE JINACTA ONOPHBIX
CUTHAJIOB, COINEPKAMIEr0 BAKHEUIINE M HANOOIEE yacTO ynoTpednaeMsie (POPMYIIEI U TOHATHA.
Takoi nuct momoraer 3amOMHUTE (JOPMYIIBI, OCHOBHBIE MOJIOKEHMSA JIEKIUU, 4 TAKKE MOMKET
CJIYKUTh MOCTOAHHEIM CIIPABOYHUKOM JJIS CTYIEHTA.

Urenue HaAy9HOTO TEKCTA ABAECTCSA YACTBIO MO3HABATENBHOMU NEATENBRHOCTU. Ee 1emp —
W3BICUCHHUE U3 TeKCTa HEOOxonumou nH(popmanuu. OT TOTO HA CKOJIBKO OCO3HAHHA YUTAIONINM
coOCTBEHHAA BHYTPEHHAA YCTAHOBKA MpU OOpamieHMM K MEeYaTHOMY CJIOBY (HAWTH HYKHBIE
CBEIEHUsA, YCBOUTH MH(POPMAIMIO MOJHOCTBI0 WM YACTUYHO, KPUTHYECKH ITPOAHAIN3UPOBATE
MATEPHUAI U T.I1.) BO MHOTOM 3aBUCHT (PP EKTUBHOCTE OCYNIECTBIAEMOTO OENCTBUI.

BEILIEIAIOT Yemblpe 0CHOGHbIE YCMAHOBKH 6 YUMEHUN HAYYHO20 MeKCma:

MH(POPMATTMOHHO-MOMCKOBEIN (3a1a49a — HAUTH, BEIICIUTE UICKOMYIO MH(OpPMATIIIO)

yCBaMBamomas (yCHIMs YWTATENSA HAMPABICHBI HA TO, YTOOBI KAk MOJKHO ITOJHEE
OCO3HATh M 3AMIOMHUTE KAK CAMH CBENEHWA W3JaraeMel€ aBTOPOM, TAK U BCIO JIOTHKY E€ro
paccyKaeHu )

AHAINTUKO-KPUTHYECKAA (4WUTATENs CTPEMUTCA KPUTUYECKHM OCMBICIWTE MATEPHA,
MPOAHATU3UPOBAB €r0, ONMPEAEITNB CBOE OTHONIEHHE K HEMY)

TBOpUECKAA (CO3MACT y UATATEIS TOTOBHOCTH B TOM WIH MHOM BHIE — KAK OTIIPABHOMN
MYHKT JJIS CBOUX PACCyKIEHWH, Kak 00pa3 mifd NEHCTBUA IO AHAJIOTUM U T.H. — UCIOIb30BATh
CYKIEHMS aBTOpa, XOI €ro MbICIEH, pe3yapraT HaldmoaeHus, pa3padOTaHHYH METOIHKY,
TOHOJHHATE UX, ITOJABEPTHYTE HOBOH HPOBEPKE).

NOKYMEHT NnoanwncaH 3 S

L GRUCH RPOYUHIMAHHOZSO),
SNEKTPOHHOW NOANUCEIO | P .
CepTuchukat: 12000002A633E3D113AD425FB50002000002A6 J€ CBA3HOC OMHCAHHE TIPOCMOTPCHHOM HIH
Bnapeneu: lieGayxoea TatbaHa AnekcaHapoBHa [CTOUHHKOB, XdPAKTCPd 1 HA3HAYCHHU A,
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[InanupoBanue — KpaTkas JIOTHYECKAsS OpraHu3alusa TEeKCTd, PaCKpBIBAIOMIAS
COZIEPIKAHNE U CTPYKTYPY U3yUaeMOTO MATEPHAIIA;

TesupoBanue — TaKOHUYHOE BOCIPOU3BENEHUE OCHOBHBIX YTBEPKIECHUM aBTopa 0e3
MPUBIEUYEHUS (PAKTUUECKOTO MaTEPHAIA;

[lutnpoBanne — DOCIOBHOE BBIMTUCHIBAHUE W3 TEKCTA BBLIEPIKEK, U3BICUEHNUH, Hanbomee
CYILIECTBEHHO OTPAKAIONINX TY WIM MHYIO MBICIH ABTOPA;

KoHcrmektTupoBaHue — KpaTrkoe ¥ TOCIEAOBATENRHOE W3I0KEHHE COAEpIKaHUs
MPOUYUTAHHOTO.

KoHCHEeKT — CIOKHBIN CTOCO0 U3II0KEHUA CONEPKAHNA KHUTH WA CTATBHU B JIOTHYECKOU
MOCIETOBATENRHOCTH. KOHCIEKT akKKyMyJMpyeT B ce0€ MPEnbIAyNINe BUILI 3aMMCH, ITO3BOJIAECT
BCECTOPOHHE OXBATUTHL COMEPKAHUE KHUTH, CTATEU. [103TOMY yMEHUE COCTABIIATH IJIAH, TE3UCHI,
IEeNaTh BEIMMUCKA U APYTHUE 3aMUCH OMPEIETISIET U TEXHOJIOTUIO COCTABICHUA KOHCITEKTA.

Memoouueckue pexomenoayuu no cOCMageHUo KOHCNeKma:

1. BHuMarempHO mpoYdTANTE TEKCT. YTOUHUTE B CIPABOYHOM JIATEpATypE
HeMmoOHATHBEIE cioBa. [Ipu 3amucu He 3a0yapTe BBIHECTH CIPABOYHBIE JAHHBIE HA ITOJIA
KOHCITEKTA.

2. Brernemare rimaBHOe, COCTABRTE IIJIAH.

3. Kparko cpopmymupyiite 0CHOBHBIE MO0 KEHUS TEKCTA, OTMETHTE APTYMEHTAIIUIO
aBTOpAa.

- 3aKOHCIIEKTUPYWUTE  Marepuan, 4YeTKO Ccaexys OyHkram IoiaHa.  [Ipum
KOHCITEKTUPOBAHUN CTAPANTECHh BBIPA3UTH MEICIE CBOMMHM CJIOBAMU. 3AMMHUCH CIEAyeT BECTH
4eTKO, ACHO.

5. I'pamoTHOo 3amuceiBaiite wmrTarel. LluTupyd, yuuTRIBANTE JTaKOHUYHOCTB,

3HAYUMOCTb MBICIIH.

B TekCTe KOHCIEKTa KENaTeIbHO MPUBOINTE HE TOJIBEKO TE3UCHBIE ITOJIOKEHUA, HO U UX
nokaszarensctBa. [Ipu odopmienn KOHCTEKTA HEOOXOOUMO CTPEMHUTBCS K €MKOCTH KakaoTo
npemtoxeHua. Meiciu aBropa KHUTH CIEOYEeT W3JIararb Kparko, 3a00Tiace O CTWIE U
BEIPA3UTENBFHOCTH HAIMMCAHHOTO. YNCI0 NOMOMHUTENBHBIX 3JIEMEHTOB KOHCIEKTA JOIKHO OBITH
JOTUYECKH  OOOCHOBAHHBIM,  3aIMMCH  JOOJIKHBI  PACHPENENATECA B OIPEAEIECHHOU
HOCIE€N0BATEIPHOCTH, OTBEUAONMIEN JIOTMUECKOU CTPYKTypE Mpou3BeneHus. Jlnsa yrouHeHus u
DOTIOJTHEHUA HEOOXOQUMO OCTABJIATE MOJIA.

OBnaneHne HAaBBEIKAMHM KOHCIIEKTHPOBAHUA TpPeOyeT OT CTYIEHTA LENEYCTPEMIIEHHOCTH,
MOBCETHEBHON CAMOCTOATENEHOU PAOOTHI.

4.2. Memoouueckue pexomenoayuu no NoOO20MOBKE K NPAKMUYECKUM 3AHAMUAM

Jlng TOTO dTOOBI TPAKTUUECKHE 3aHATUSA MPUHOCHIM MAKCUMAIBHYIO IOJIB3Y,
HEOOXOOUMO MOMHUTH, YTO YIPAKHEHUE U PEIIEHUE 3aaad MPOBOAATCA MO BEIYUTAHHOMY HA
NEKIUAX MATEPHAIY U CBA3aHBI, KaK MPABWIO, C NETAIBHBEIM Pa3z00pOM OTHOEIBHBIX BOIPOCOB
AEKIMOHHOTO Kypca. CrneayeT mNOOYEepPKHYThb, UTO TOJBKO ITOCIE YCBOECHUA JEKIMOHHOTO
MaTepuana C ONMPEeAEICHHOW TOUKH 3PEHUS (4 MMEHHO € TOM, C KOTOPOH OH W3JIaraercs Ha
JAEKIUAX ) OH OyAEeT 3aKPEIUIATHCA HA TA0OPATOPHEIX 3aHATHUAX KAK B PE3YIBTATE 00CYKIEHUA U
aHAIM3a JIEKIMOHHOTO MATEPHala, TAK U C ITOMOIIBI0 PEMIEHNA MPOOIEMHBIX CUTyallui, 3a1ad.
[Ipu 5THX yCnOBUAX CTYOEHT HE TOJBKO XOPOIIO YCBOWT MATEPHAN, HO M HAYYUTCA HNPUMEHATD
€r0 HAa MPAKTHUKE, 4 TAKKE IOJYUYUT JOMOTHHUTEIBHBIM CTUMYJ (M 3TO OUEHb BAXKHO) IJIA
AKTUBHOM NPOPAOOTKH JIEKIMH.

[Tpu camocToATENEHOM pelIeHNH 3a7a4d HYKHO O0OOCHOBBIBATH KAKOBIM ATAIl PEUICHUS,
MUCXOIS U3 TEOPETUYECKUX IMOTOKEHUN Kvpcd. ECIN CTYIEHT BUANT HECKOIBKO ITyTEH PEMIEHUA

NOKYMEHT NOAMWUCAH | ) o
SNEKTPOHHOM MOAMACHIO ' BEIOpaTe camelil panmonaneHbe. [lomesno mo

CepTudiukar: | 12000002A633E3D113AD425FB50002000002A6 an pemenus mpoOmeMer (3amaum). Pemenue
Bnapenew: ) lebsyxoea TatkaHa AnekcaHapoBHa Jarars noapoOHO, BEIUUCIEHUA PACIIONIaraTh B
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CTPOTrOM ITOPANKE, OTHEIASA BCIIOMOTATENLHBIE BBIYMCICHUSA OT OCHOBHBIX. Pemenua mnpu
HEOOXOOUMOCTH HYKHO COIPOBOKIATE KOMMEHTAPHAMHI, CXEMAMH, UEPTEIKAMU 1 PUCYHKAMU.

Cienyer mOMHMTB, YTO PEHIEHHWE KaKAOM Y4eOHOM 3a0a4d NOJDKHO JOBOJUTHECA [0
OKOHYATEJIFHOTO JIOTMYECKOr0 OTBETA, KOTOPOTr0 Tpedyer yCIOBHE, M IO BO3MOKHOCTH C
BEIBOAOM. [lomydeHHBIN OTBET CleQyeT MPOBEPUTH CIMOCO0AMM, BEITEKAIONIMMHA W3 CYNIECTBA
maHHoM 3amauum. llome3no Ttakke (ecimm BO3MOKHO) pemarh HECKOJIBKUMH CHoco0aMu
CPABHUTH IOJYUCHHBIE PE3yIbTATHL. PemieHne 3amad JAaHHOTO THIA HYKHO TPOIOIKATE IO
MPUOOPETEHNA TBEPABIX HABBIKOB B UX PEIIEHHM.

4.3. Memoouueckue pexomeHoayuu No camonpoBepKe 3HaHUU

[Tocne m3yuenus ompeneneHHON TEMBI MO 3aMACAM B KOHCHEKTE M yUEOHMKY, a TakkKe
pPEMIEHUS TOCTATOYHOrO0 KOTWYECTBA COOTBETCTBYIONIIMX 3a4dau HA MPAKTHUYECKUX 3aHATUAX M
CAMOCTOATEEHO CTYAEHTY PEKOMEHOYETCA IPOBECTH CAMOINPOBEPKY YCBOEHHBIX 3HAHUWH,
OTBETHB HA KOHTPOJIEHBIE BOIIPOCEH! [0 M3YUEHHOH TEME.

B cnyuae HE0OX0IMMOCTH HYKHO €11€ pa3 BHUMATEILHO Pa300paTeCa B MaTEPHAIE.

Muorna HegoCcTaroOyHOCTh YCBOEHHMSA TOTO WM MHOTO BOMPOCA BBIACHAETCS TOJBKO IPH
W3YUYEHUH JAIBHEUINETO Marepuana. B 3ToMm ciydae Hamo BEPHYTBCA HA3ad M HOBTOPUTE ILIOXO
YCBOEHHBIM Marepuan. BamHell KpUTEpPHUH yCBOEHHS TEOPETUYECKOTO MATEpHATA — YMEHHUE
OTBEYATh HA BOIIPOCHI I COOECETOBAHMNA.

Bonpocsl 15141 codecejoBaHHS

ba3oBblii YpOBeHB

[IpenBapuTensHOE paCCMOTPEHUE.
Pacnpenenenne 10Ky MEHTOB.
Perucrpanms 10KyMEHTOB.
PaccmoTpenne TOKyMEHTOB PYKOBOICTBOM.
[lepenaua nOKyMEHTOB HA UCITOJIHEHHUE.
Pabora ¢ BHYTpEHHUMH TOKYMEHTAMH B TOCTHHUIIE.
Jlenompon3BoacTBo B [IpeBHEPYCCKOM TOCY IAPCTBE.
Cucrema npukaznoro aenonpomnsBoacrea XV-XVII Be.
CTpyKTypa OPraHoB rocyJapCTBEHHOTO YITPABICHHA.
3aKOHOJATENEHOE PETYJMPOBAHNE JOKYMEHTAIMOHHOTO 00eCedyeHus JEATENPHOCTH B
TOCTUHHIIE.
JlokampHEIE HOPMATUBHBIE TOKYMEHTEI IIPEAIIPUATAN C(PEPEI TOCTUHUYHOTO CEPBUCA.
Buasl JOKyMEHTOB: OPraHU3AIMOHHEIE, PACIIOPAANTEIbHEIE, HH(PO PMAIIOHHO-
CIIPABOYHBIE, TPUMEHAEMBIE B IEATEITHEHOCTH TOCTHHHILEI.
13.  OcunoBHEIE mpaBusa padOTEI APXUBOB.

14. Cucremarmszanya JOKyYMEHTOB HA npeanpuatur. O0nme npuHIuIs! (POpMUPOBAHNA ET.
15.  Vau(ukanmsa s3eika 1e10BEIX OyMar.

=X R D=

'G ®

o f—
[~ —
L3 L]

IloBbIlIeHHBIH YPOBEHB

1. Ocobennoctu pabOTEI C ZOKYMEHTAMH, COAEPKANIMMU KOMMEPYECKYIO TAUHY U
!.':"‘.TT{].'-ET.TT!':'_‘T'!T!T.T'-_"T!'!' TTIT T AT A TT AT TTT AT
AOKYMEHT NMOANMACAH
INEKTPOHHOW NOANMUCHIO MECKHX JOKYMCHTOB.
Ceptudbmnkar: 12000002A633E3D113AD425FB50002000002A6
Bnapeneu: lLebayxoea TaTeAHa AnekcaHapoBHa

1€CCOB. 1peDoBaHMsa K CUCTEME AIIEKTPOHHOTO
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5.  IIporokon: HazHaYeHUE, CTPYKTYpPa, DOPATOK O0(DOPMICHHUA.

6. Ilepeuennr mOKyMEHTOB, OOPA3YIOMINXCS B AEATEIHOCTH OPraHM3alil ¢ YKa3aHUEM
CPOKOB XPaHEHHS.

7. Pacnopspxenue: Ha3HAYEHUE, CTPYKTYPA, TOPATOK 0(POpMIEHNA.

8.  Haznauenme u coCTaB pacnmopaauTEIbLHEIX JOKYMEHTOB.

9.  CocraBnenue u 0(pOpMICHHE TTPUKA3A.

10.  CocraBnenue u o(popmiIeHHUE PACTIOPSIKEHIA, TPOTOKOA.

11. Haznauenue u cocraB nH(POPMAITMOHHO-CITPABOYHOHN JOKYMEHTAIIHU.

12.  CocraBnenue n o(poOpMIEHHE aKTA.

13.  CocraBnenue u o(popMICHHE TOKIAIHEIX, CIIYKEOHBIX 3aIUCOK.

14. CocraBnenue u opopmneHre 0OBACHUTENBHEIX 3aMMCOK.

15. PaspenmrensHas JOKyMEHTAUWS OJI1 OPraHW3alNH AEATEIbHOCTH FOCTHHUYHOTO
HPENIPUATHA.

4.4. Memoouueckue pexkomenoayuu NO HANUCAHUIO HAVYHBLIX MEKCMOE (00K1aoos,
peghepamos, 3cce, HAYUHbIX cmamell U m.o.)

[lepen Tem, kak OPUCTYNMUTE K HAMACAHMIO HAYYHOTO TEKCTA, BAXKHO pa3zoOparscH,
KaKOBAa MCTHHHAA LIEIb BALIETO HAYYHOTO TEKCTA - 3TO MOMOJKET BAM Pa3yMHO PACHpPENCIATH
CBOW CHJIBI M BPEM.

Bo-nepBeiX, CHa4yana HyKHO OHNPEIEIUTHCA C UACEH HAYUHOTO TEKCTA, a IJA 3TOr0
HEOOXOAMMO HAYYUTHECA JIHOO0 OTHOCHUTBCA K PAa3HBIM ABJICHUSAM W (DAKTAM HECKOIBKO
KPUTHYECKH (CBOS WUIEA — KAK WHAA TOUKA 3PEHUA), TMO0 HAYUUTHCHA YBIIEKATHCA KAKUMH-TO
W3BECTHBIMM HIEAMH, KOTOPBIE HYMXKIOAIOTCA B O0paboTKe (Maed — Kak ONTHMHCTHYECKAS
MO3UIASI W HANPABJICHHOCTh HA JANBHEHINIEE COBEPIICHCTBOBAHME YK€ W3BECTHOTO). Bo-
BTOPBIX, HAYUYUTECA OPTAHU30BEIBATE CBOE BPEMS.

[Tucare ciegyer ACHO M MOHATHO, CTAPAsACh OCHOBHBIE MOIONKEHUA (POPMYIHPOBATEH
UETKO MW HEABYCMBICIEHHO (4TOOBI M caMOMy MNOHATHO OBLIO), a4 TakkKe CTPEMICH
CTPYKTYPHUPOBATh CBOU TEKCT.

Cucremarmsanusa W aHAIW3 W3YYEHHOM JUTEPATypPel OO MpoOIeMe HCCIeI0BaAHUA
MO3BOJISIOT CTYAEHTY HAMMUCATh padoTy.

Paboumii BapumaHT TeKCTa OOKIAna MPENOCTABIAETCS PYKOBOIMTEMO HA mpoBepky. Ha
OCHOBE pabouero BapuaHTa TEKCTa PYKOBOOWUTENE BMECTE CO CTYIEHTOM O0O0Cyxkmaer
BO3MOKHOCTHU AOPAOOTKHU TEKCTA, €ro 0(POpMICHHE.

Cmpykmypa dokiaoa:

— Beenenue (nme Oonee 3-4 crpanui). Bo BBemenmm nHeoOXomumo 00OOCHOBATH
BEIOOp TEMBI, €€ AKTyaJIbHOCTh, OUYEPTUTH OONACTH HCCIEIOBAHUA, OOBEKT MCCIETOBAHMA,
OCHOBHBI€ LM U 3a7]a41 UCCIIETOBAHMUSL.

— OcHOoBHAA 4acTe COCTOMT W3 2-3 pa3genoB. B HHX pacKpeIBAeTCa CYTh
uccienyeMon npo0OnemMsl, MpoOBOAUTCA 0030p MUPOBOM IMTEPATYPHI U UCTOUHUKOB MHTEpHET MO
MPEIMETY MCCIEIOBAHUA, B KOTOPOM JAETCA XapaKTEPUCTUKA CTENEHU pa3padOTaHHOCTH
npoOJIeMEl M ABTOPCKAsA AHAIMTUUECKASA OIEHKA OCHOBHBIX TEOPETHUECKMX MHOIXOO0B K €€
pemenuro. M3noxenne Mmarepuana He JOKHO OTPAaHUYMBATECS JIUII OMMUCATEIEHEIM MOAX0I0M
K PACKPBITHIO BBIOpAaHHON TEeMBI. OHO Takk€ MOKHO COAEPKATH COOCTBEHHOE BUICHUE
paccMarpuBaeMor mpoOIEMBI U U3JI0KEHNE COOCTBEHHON TOUKH 3PEHUA HA BO3MOKHEIE ITyTH €€
pEMIEHUS.

— Jakmouenue (1-2 crpanuner). B 3akmodeHnn KpaTKO W3IAraroTCAd JOCTUTHYTHIE

TN TMVOATANT TNONTAMLT TTe T TANCTTAETURLT NA3BUTH HUCCJIEAYEMOTO BOIIpoca
NOKYMEHT NnoanncAaH

ANEKTPOHHON NnoarmceIO “PaTypeI (HE MeHpiie 10 HCTDIIHHKDB), B
Ceptudmkar; 1 12000002A633E3D113AD425FB50002000002A6 €TCTBUU C IIPUHATBIMU IIPABUIAMHU. B coumcok
Bnapeneu: llleGayxoea TateAHa AnekcaHapoBHa

CA BEKJIHUYATH pHGCITLI OTCUCCTBCHHEBIX H

Nencreutened: ¢ 20.08.2021 no 20.08.2022
13



3apyO€KHBIX ABTOPOB, B TOM UHUCJIE CTATbU, Oy OTMKOBAHHEIE B HAYYHBIX KYPHAJIAX B TECUCHUE
MOCIETHNX 3-X JIET U CCBIIKU Ha pecypchl cetu HTepHer.

— [Tpunoxenue (mnpu HEOOXOAMMOCTH).

Ipebosanusa k oghopmienuro:

— TEKCT C OJHOM CTOPOHEI JIUCTA;

— mpu@dt Times New Roman;

— kerns mpudra 14;

— MEKCTPOUHOE paccTosHue 1,5;

- OJIA: CBEPXY 2,5 €M, CHU3Y — 2,5 ¢M, ciieBa - 3 cM, crpasa 1.5 cm;
- pedepar D0mKeEH OBITE IPEACTABIEH B COPOIIIOPOBAHHOM BUE.

[lopadok 3awumel doknaoa:

Ha 3ammty moxiama oTBOIMTCA 5-7 MUHYT BPEMEHH, B XOJI€ KOTOPOTO CTYJEHT OOJIKEH
MoKaszarh CBOOOIHOE BIAaAEHHWE MATepUanoM MO 3agBiaeHHOM Tteme. [Ipu 3ammure nokmanma
MPUBETCTBYETCA UCIOIL30BAHNE MYJIETUMEINA-TTPE3EHTAIMH.

Jloknman OIEHMBAETCA TO CAEOYIONMM KPUTEPUAM: COOmomeHue TpebdOBAHMM K €ro
o(popmteHHI0; HEOOXOOUMOCTE U AOCTATOYHOCTD I PACKPBITHSA TEMBI MPUBEICHHON B TEKCTE
nokgana uH(popMali; YMEHHE CTyOEeHTa CBOOOAHO M31aratb OCHOBHBIE UIEH, OTPAKEHHEIE B
DOKJIAAe; CIIOCOOHOCTh CTYAEHTA MOHATH CYTh 3aJABACMEIX MPEMOJABATEIEM U COKYPCHHKAMH
BOIIPOCOB U C(POPMYTMPOBATH TOUHEIE OTBETHI HA HUX.

Kpumepuu oyenxu:

OyeHka «omiuyHo» BBICTABIAETCA CTYIEHTY, €CIH B JOKIANE CTYINEHT MCUEPIBIBAIONIE,
MOCJIENOBATEILHO, YETKO U JIOTHYECKA CTPOMHO W3JIaraet mMatepuan; CBOOOIHO CIpPABILAETCA C
3azagaMy, BOIPOCAMH M OPYTMMH BHUOAMW NPUMEHEHUsA 3HAHWM, UCHOJB3YET i1 HATUCAHW
OOKJIANa COBPEMEHHBIE HAYUYHBIE MATEPHANBI, AHATM3UPYET MOAYYCHHYI0 WH()OPMAIUIO;
MPOSBIIAET CAMOCTOATENBHOCTE MPH HANMCAHWNA JOKIAIA.

OyeHnka «Xxopowlo» BBICTABIAETCA CTYOEHTY, €CJIM KAaueCTBO BBINIOJHEHUA JOKJIAAA
DOCTATOYHO BEICOKOE. CTYIEHT TBEPAO 3HAET MATEPHUAI, TPAMOTHO U MO CYIIECTBY HU3JIATAET ETO,
HE NOITYCKas CYIIECTBEHHBIX HETOUHOCTEH B OTBETE HA BOMPOCEHI 10 TEME AOKIAIA.

Oyenka «y0o0&1emeopumenbHo» BBEICTABIACTCA CTYACHTY, €CIM MaTepuan JoKjIana
W3J1araeTcs 4aCTUYHO, HO IPOOENBl HE HOCAT CYNIECTBEHHOTO XapakTepa, CTyNEHT NOIYCKAaeT
HETOYHOCTH U OIIMOKHU ITPH 3aMUTE OOKJIANA, JAET HEJOCTATOYHO MPABWILHEIE (POPMYIHPOBKH,
HAOJIFO TAOTCA HAPYIIEHHA JIOTUUECKOH IMOCIEN0BATENBHOCTH B M3JIOKEHUHM MAaTEPUAIIA.

Oyenka «Hey0o8IemeopumenbHO» BBICTABIAECTCA CTYNEHTY, €CIIM OH HE ITOArOTOBMII
OOKJAa WAW OOMYyCTWI CyNIeCTBEHHBIE OmMOKW. CTyAEHT HEYBEPEHHO W3Jaraer Marepuan
DOKJIaa, HE OTBEYAET HA BOMPOCH ITPEMOAABATEN .

Onucanue wKaivl OYeHUBAHUSA

MakcnMambHO BO3MOKHBIM OaJUT 38 BECH TEKYIIUM KOHTPOJbL YCTAHABIMBAETCS PABHEIM
55. Tekyniee KOHTPOJILHOE MEPONIPUATUE CUMTAETCA COAHHBIM, €CIH CTYAEHT MOJYUMWI 3a HETO
He mMeHee 60% OT yCTAHOBJIEHHOTO IJIA STOT0 KOHTPOJA MAKCUMAITBHOTO Oamta. PENTHUHTOBEIN
0ay1, BEICTABIIEMBIN CTYAEHTY 3d TEKYIIEEC KOHTPOJIBHOE MEPOIPHUATHE, CTAHHOE CTYIEHTOM B
YCTAHOBJIEHHBIE TPA(PUKOM KOHTPOJIBHEIX MEPONPHUATHH CPOKH, OIPEIENAECTCA CIEIYIOIINM

oOpazom:
YpOBEHb  BBINOJHEHWA  KOHTPOJBHOro | PeurrmnroBein Oamn (B % OT MakCMMAamabHOTO
3aJaHuA Oayuta 3a KOHTPOJIBHOE 3aTAHKE)
O [OKYMEHT MOAMMCAH 100
INIEKTPOHHOW NOANMMNCBIO 80
Ceptudpukatr: 12000002A633E3D113AD425FB50002000002A6 60
Bnapeneu: WebayxoBa TateAHa AnekcaHapoBHa 0
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TeMmnbl 3cce (pedpepaToB, J0KIAT0B, COODIIEHIIH)

1. Pomp mOKyMEHTAIIMOHHOrO O00ECIEYEeHN B COBEPIICHCTBOBAHUM YIIPABICHUA
TOCTUHWUYHEIMU ITPEAITPUATHAMH.

2. IlpoOnemMsl COBEPIIEHCTBOBAHUA JOKYMEHTAIIMOHHOTO 00ECEYEeHUS YIIPABICHU A B
COBPEMEHHEBIX yCIOBHAX.

3. TpymoBou DOroBOp: MOHATHE, CTOPOHBL, COAEPKAHUE, CPOKH, (popMma. OTaraus OT

rpaJaHCKO-IIPABOBOr0 JOTOBOPA

HOpunuueckue GopMaIbHOCTH U JOKYMEHTEI TP OTKPBITHH U PETUCTPALIUA

FOCTUHUYHOTO IIPE I PUATHS

JlokyMEHTHpOBAHNE TPOLIEAYPHI MTPUMEHEHU TUCIUIUIMHAPHOTO B3bICKAHWA

OTHUKET B CITyKEOHOH MEPEMUCKE.

[IpaBuna 0e3omacHOCTH pabdOTHI C TEXHUYECKUMA CPENCTBAMM

3anmagHbIe CUCTEMEBI IEIONPON3BOACcTBA B Poccun

ABTOMATH3UPOBAHUE OEIONPOUIBOACTBA, AEIOBEIX OPOLEAYP U JOKYMEHTO000pOTa HA

npeanpusaTHi. OCHOBHBIE KATETOPUHN HNOIL30BATENEH CHCTEM aBTOMATH3AIIAN

IENONPOU3BOACTBA U JOKYMEHTOO00pOTA.

10. ITepcnekTHBEI POCCHICKON MHAYCTPUNA aBTOMATH3AIIANA JETOMPON3BOICTBA

=

O OO ] On Lh

4.5. Memoouueckue pekomenoayuu no NOO20MOBKe K 3a4emam

[Tponienypa 3auera kak OTAEABRHOE KOHTPOIBHOE MEPONPUATHE HE MOPOBOOUTCA,
OLIEHMBAHME 3HAHUMN 00yJaromerocs MpPOUCXOONUT 10 PE3YIbTATAM TEKYIIETO KOHTPOJIA.

3a4eT BBICTABIACTCA MO PE3yJIbTaTaM pPadOTEI B CEMECTPE, MPH CIa4e BCEX KOHTPOJIBHBIX
TOUEK, MPEOyCMOTPEHHBIX TEKYIIMM KOHTPOJIEM VCIeBaeMoCcTH. Ecmu mo wroram cemectpa
oOyuaromuiicas umeer ot 33 go 60 OdawtoB, eMy CTABUTCA OTMETKA «3adreHo». O0yuaromiemycs,
MMEIIEMY M0 UTOTAM CEMECTpa MeHEE 33 OAJLTOB, CTABUTCA OTMETKA «HE 3aUTEHO».

Konuuecmeo 6annos 3a 3auem (S3a4) npu paziuiHblX peumuH206blx daL1ax
no oucyunjIuHe no pe3yibmamam pabomol 6 cemecmpe

PeldTHHIOBBLIH 04171 10 THCIAILTHHE Ko/inuecTBO 0a/1U10B 32 3a4eT (S3a4)
110 pe3yibTaTaM padoTel B ceMecTpe (Rcem)

50 < Rcem < 60 40

39 < Rcem< 50 35

33 < Rcem <39 27

Rcem< 33 {0

KoHTpoJIb caMOCTOATE/ILHOH padoThI CTY/I¢HTOB

KOHTpOJIE caMOCTOATENBHOM padOTEI NIPOBOAUTCA MPENOOABATEIEM B Ay IUTOPHH.

[IpenycmoTpensl cnenyroniue BUIOBL KOHTPOJA: COOECEemOBAHME, OIEHKA BBIITOJHEHHWS
DOKJIAIa U €T0 MPE3CHTAIAH.

[TogpoOHEIE KpUTEpHUU OIEHUBAHUA KOMIIETEHIIUM MNPUBEACHEI B (DOHAE OIEHOYHBIX
CPEACTB IJiA MMPOBEAEHUA TEKYIIEH U MPOMEKYTOUHON ATTECTAIH.

CnHcok JaTepaTvpbl 14 BeinoJiHeHusa CPC

OJOKYMEHT NoanmvucAH
SNEKTPOHHOW NOANUCHIO -
Ceptucpukat: 12000002A633E3D113AD425FBS50002000002A6 IOBHOH JINTEPATYPbI
Bnapeneu: Lebayxoea TatbAHa AnekcaHgpoBHa YHOM IeATEILHOCTH [:—) JIE]’:{TpUHHE:Iﬁ pECpr]:
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OnekTpoH. TekCToBBIE nanHeie.— M.: JlamkoB u K, Au [Tu Op Menua, 2017.— 176 c.— Pexum
nocryna: http://www.iprbookshop.ru/57230.html.— 3BC «IPRbooks»
IlepeueHnb TONMOJTHHTE/ILHOH JUTEPATYPbI

1. SlakoBuy, l1.A. JlemomponsBoacTBo B kanpoBou cayx0e : yaeObnuk / LA, SlnkoBuu. -

M. :FOnuru-/lana, 2015. — 161 c.

IlepeyeHs Y4YeOHO-MeTOAHUYECKOr0 O0ecCIeYeHHST CAMOCTOSATe/ILHOH PpadoThI
00yyar muxcs 1o JUCIHHILIHHE (MOIVJII0)
1. Meroguueckue ykaszaHus IO OPraHu3aluu CaMOCTOATEIBHOW PA0OTHI CTYIEHTOB IIO
IV CIIMILINHE «/|0OKyMEHTUPOBAHUE B TOCTUHUUYHOM JETIEY.
2. Meroonueckue yKa3aHuAg K MTPAKTHUYCCKUM 3AHATHUAM 10 OUCIUIUINHE
«JlokyMEHTUPOBAHIE B TOCTHHUTHOM JIETEY.
ITepeyens pecypcoB HH(OPMAIHOHHO-TEIEKOMMYHHKAHOHHOMH ceTH « UHTepHETY,
He00X0IHMbIX /IJI1 OCBOCHHS JHCIHILTHHbI (MOIY.JI)
1. http://biblioclub.ru 3bC «YHuBepcurerckas OubmioTexa OHIAHHY;
2. www.elibrary.ru Hayunas snextponnas 6ubmioreka e-library;
3. www.library.stavsu.ru 3nexkrponnas OuOMIOTEKa M AIEKTPOHHBIA KATAJIOT HAYUHOH
ounonmmnoreku CKDOV;
4. www.window.edu.ru Wupopmammonnas cucrema «EmuHOe OKHO mocTyma K
00pa30BATEIBEHEIM PECYPCAM».

OOKYMEHT NnoarnmncAH
SNEKTPOHHOW NOAMUCHIO

Ceptucbmkar: 12000002A633E3D113AD425FBS0002000002A6
Bnapeneu: lLlebayxoea TateAHa AnekcaHapoBHa

Nencreutened: ¢ 20.08.2021 no 20.08.2022

16



