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IIpenucnosue

1 . ®ona OLEHOYHBIX CPEACTB TEKYIIEr0 KOHTPOJIS M IPOMEXKYTOUHOM aTTecTaluu
MpeHa3HaueH 715 MPOBEPKH TEKYIINX 3HAHUN CTYICHTOB.

2 . @oHA OLUEHOYHBIX CPEACTB TEKYHIEr0 KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUHOM
aTTeCTaluy pa3padoTaH Ha OCHOBE paboyell MporpaMMbl JUCIUTUIHHBI «/leoBOH MHOCTPaHHBIN
SI3BIK» B COOTBETCTBHUHU C 00pA30BaTEIbHON IPOTPAMMOM BBICIIIETO 0Opa30BaHHUS 110 HATIPABJICHUIO
noarotoBku 43.03.03. I'ocTHHUYHOE J1€]10, YTBEPKICHHON Ha 3aceJlaHuu Y Y4eOHOMETOINYECKOTO

coBeTa

CK®VY, nporokon Ne_or« » 20 1.

3. Pa3zpaboTumk H.}O.Knumoga, nouent kadeapsr JInMK

4 . ®OC paccMoTpeH H yTBEepKIeH Ha 3acenanuu kadeapel JIMMK, npotokon Ne. ot «_ »

_ 20 T

5 . ®OC cormacoBan ¢ BBITYCKAIOIIEH kadempoit Tul' I, mpoToxon
Ne  or

« » 20 T

6 .Ilposemena skcrepruza POC. UneHBl KCIEPTHOM T'PYMIIBI, MPOBOIMBIINE BHYTPEHHIOKO
IKCIIEPTU3Y:
[Ipencenarens Kmumosa H.1O., n.0.3aB. kadeapoii JIuMK

Myxoptosa T.B., nonient kadeapsr JIuMK

N.B. Orapxkoga, 3aB. kahempoii Tul [

DKcrnepTHOE 3aKirodeHne: (POHJ OLIEHOYHBIX CPEACTB TEKYIIEH M MPOMEKYTOYHOW aTTeCTalluu
cootBeTcTBYyeT ®I'OC BO 1 MOXET OBITH UCTIONB30BaH B 00pPa30BaTEILHOM IPOIIECCE.
« » 20 T / Knmumosa H.1O.

Myxoprosa T.B.

Orapkosa 11.B

7 .Cpok geiictBust ©OC
[Tacmopt GoHIa OIICHOYHBIX CPEICTB
JUTSE IPOBEICHUS TEKYIIETO KOHTPOJIS U TIPOMEKYTOYHOU aTTeCTallnu

[To pucrumnnze JlenoBoe 001IeHNE HA MHOCTPAHHOM SI3bIKE
Hamnpasnenue noarotroBku 43.03.03. 'octTuHUYHOE 1€N10
Hamnpasnennocts (mpoduis) l'ocTuHMYHAS 1EATENBHOCTD
KBanuduxars BeImycKHUKa bakanasp
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Kon Ortan CpencrtBa u | Bun Tun HanmenoBanue
OIICHUBAeMON | GOPMUPOBAHUS | TEXHOJOTHH | KOHTPOISA, | KOHTPOJIS | OIIEHOYHOTO
KOMIETEHIIMN | KOMIIETEHLIUHN OLICHKH aTTecTanu cpencTBa
(Ne TeME1) o
CobecenoBa | TEKYIIU | YCTHBIH Bompocsr sk
HHE coOece10BaHUS
WHIUBUJYya | TeKymuil | mucbMeHH | Komrmekt
OK-3 114 JIbHBIE 13174 Pa3HOYPOBHEBBIX
TBOPYECKHUE 3aJaHu
3a1aHus
cobecenoBa | MPOMEXKY | YCTHBIH Bomnpocst K
HHUE TOYHBIN IK3aMEHY
(9x3amen) Bomnpocst JUIST
MPOBEPKU  YPOBHS
3HAHUA
Bonpocsl
(3amanws) TS
IIPOBEPKU  YMEHUU
Y HaBBIKOB
CocraBurenb H.1O. Knumosa
(TToamuCH)
« » 20 r.

MUHUCTEPCTBO HAYKU U BBICIIIET'O OBPA30BAHUS POCCUMCKOM
®EJIEPALIIN

denepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE
YUpEeKIEHUE BBICIIETO 00pa30BaAHMS

« CEBEPO-KABKA3CKMI1 ®EJEPAJILHBIN YHUBEPCUTET»
WucTutyT cepBuca, Typusma u nuzaiiHa (puiman) CKOY B r. Ilaturopcke

Tema 1.

AHTIUUCKOTO A3BIKA.

YTBEPX/IAIO:
HN.o. 3aB. kadenpoit JITuMK
H.IO. KnumoBa

«

Bormpocs! 11t cobecenoBanust
no aucuumunae JIEJIOBOE
OBIIEHME HA
MHOCTPAHHOM SI3BIKE
ba3o0BbIi1 ypoBeHb

»

2017

1. OcHOBHBIE CTHIJIEBBIC YEPTHI U KAHPHI MUCHEMEHHOMN JIEJIOBOW PEUH.

2. SI3bIKOBBIE CpPENICTBA, peUeBble 1 KOMMYHUKATUBHBIE HOPMBI JIEJIOBOTO CTHIIS.

Jlekcuueckue W CHHTAKCHYECKHE OCOOCHHOCTHU OQ)HHHaJIBHO-I[eJIOBOI‘O CTHIIA



Tema 2. OcoOEHHOCTH YIOTPEOICHUSI MOJJABHBIX TJIAr0JIOB B AHTJIMKACKOM JIETIOBOM CTHIIE. |
. BeipaskeHue 10mKEeHCTBOBAHUSI.

2 . BeipaxxeHue nMpoChOBbl.

3 . Bepaxenue pazpemenus. Tema 3. OcHoBHBIE TIpaBuia opdorpaduu u

IIYHKTYyaluy aHIJIMMCKOTO S3bIKA.
1. Opdorpaduueckue TpyAHOCTH.

Tema 4. IIucbMeHHBII IEpeBO AETOBOM KOPPECIIOHICHIIUY.

1 . KakoBbl OCHOBHbIE TPEOOBaHUS, IPEbABISIEMBIE K J€I0OBOMY IIepeBoLy?

2 . Kakue rpamMMaTuyecKue KaTerOpUM OTCYTCTBYIOT B PYCCKOM $3bIKE€ IIO CPaBHEHHIO C
AHIJIMKACKUM, U KaK N30€XaTh TPYJHOCTEH PpU UX nepeBoie?

Tewma 5. bputanckuii Je0BOM TUKET: OCHOBHBIE IIPUHIIUIIBI U IEHHOCTH. J[€710BOM 3THKET

B CIIA.

1 . Ilepen moe3nkoii B BenukoOpuranuto. Paboune MOMEHTHI.

2 . O3HaKOMIICHHUE C KYJIbTYPHBIMU TPATUIIUSMHU aHTITYAH.

3 . Crpykrypa u uepapxus B OpUTAHCKUX KOMITAHHSIX.

4 . Pabouue otHomenus B BenukoOpuranuu u CIIA.

5 . busnec B BenukoOpurtanuu. [IpakTuueckre MOMEHTHI.

6 . bpuranckuii genoBoii 3tuker (uto HYXHO U HE HyxHO nemars) Tema 6. Paznuuus B

AMEPUKAHCKOU W aHIJIMICKOM JEJI0BOM TEPMHUHOJIOTHH.
1. Y3 uctopuu nponCX0XI€HHUsI aMEPUKAHCKOI'O aHTJIMICKOTO.

Tewma 7. YcrpoiicTBo Ha padoty. Co3nanue pe3rome.
1. Tuns pe3tome.
2. CTpyKTypa pe3tome.

Tema 8. YerpolictBo Ha paboty. ConpoBoaurensHoe nucbMo (Cover letter = Application letter).
1. Cxema conmpoBOIUTETHLHOTO TUCHMA.

Tema 9. YcerpoiictBo Ha padoty. CobecenoBanue 1
. Kak Bectn ce0s Ha cobeceqoBaHuu.
2. Yacto 3a/1aBaeMbIe BOITPOCHI Ha cOOeCeI0BaHUH Ha aHTITUHCKOM SI3BIKE.

Tema 10. CtpykTypa nenoBbIXx nuceM. Bubl 1€710BBIX MTHCEM.
1 . CtpykTypa Ae10BOro nucbMa. 2
. Buzbl nenoBbix nucem.

Tema 11. ConmanbHo-city>keOHast epenucka.
1. ®opmysbl HEYAOBOJIBCTBUS B MATKOM (hopme.
2. BelpaskeHHe Cepbe3HBIX TPETeH3MH, BEXKITMBOE YKa3aHUE Ha OIINOKY.

Tema 12. Ciy>xkeOHBIE 3aIHCKH, COOOIICHHS TI0 (paKcy, I7EKTPOHHAS TOYTa.
1. [IpaBuna oopmieHuUs CITyKEOHOM 3aMUCKH.

2. Cocrasisromue (akcoBOTO COOOIIEHUS.

3. [IpaBuiia HanMCaHMSI STEKTPOHHOTO COOOIICHHUS.



Tema 13. BpoHupoBanue MecT B rocTHHMILIE. BpoHMpOBaHUEe OMIIETOB I MyTEIIECTBHUH.
1. Ilepemnucka Mo opraHu3alyy pa3MeIIeHus.

2. YacTHbIl 3anpoc 0 OpOHUPOBAHUU MECT B TOCTHHHMIIE.

3. KopniopatuBHblii 3a1rpoc 0 OpOHUPOBAHUH MECT B TOCTUHHUIIE.

4. [lepenyicka 1Mo OpraHU3aLUH MOE3IKH.

5. [Ipocwba o pe3epBUpoBaHUHN OMIIETa HA CAMOJIET.

6. [Ipockba o pe3epBUpOBaHHH OWIIETa HA O3, ITAPOXO/I.

Tema 14. ITeperoBopsl Kak /ejioBasi KOMMYHUKAITUSA.

1 .OcHoBHBIE (YHKIMM U TOAXOJbI K TIEPErOBOPHOMY
MIpoLIecCy.

2 .Crpareruueckue I1eld U  OPUHUOUNBL  BEACHUS
neperoBopoB. 3 .DJTambl M TAaKTHUYECKUE MPUEMBI BEJCHUS
[IEPErOBOPOB.

[1oBbIIIEHHBIN YPOBEHb
Tema 1. Jlekcudeckne ¥ CHHTAKCHYECKHE OCOOCHHOCTH OQUIIHAIBHO-IEIOBOIO
aHTIINHCKOTO SI3BIKA.
1. OcHOBHBIE CTHIJIEBBIC YEPTHI U KAHPHI TUCbMEHHOMW JIEJIOBOM PEYH.
2. SI3bIKOBBIE CPEACTBA, PEUEBhIE © KOMMYHUKATUBHBIE HOPMBI I€JIOBOTO CTHIIS.
3. O01mure peKOMeHJAINH 110 CTUIIUCTHYECKOMY 0(OPMIICHHIO I€TI0OBOTO MUChMA.

CTHJI

Tema 2. OcobeHHOCTH yrIOTpe6J'IeHI/I${ MOJAJIBHBIX I''IaroJIOB B aHTJIMHCKOM JCJI0OBOM CTHUIIC. 1.

Ynorpebienue MmogaibHbIX ritarojos Can, May, Must, Should, Need u ux 3amenuTtencii s

BBIPpAXKCHUSA JOJDKCHCTBOBAHMA, HpOCI)6I)I, paspcuiCHusd B IIGJIOBOfI KOMMYHHKAIIUN Ha
aHTJINHCKOM SI3BIKE.

Tema 3. OcHoBHbIE NpaBuiIa opdorpaduu U MyHKTyaI[MH AaHTJIUICKOTO SI3bIKa.

1. TunuuHble rpaMMaTHYECKHE OMIMOKH.

2. TpyaHOCTH B pacCTaHOBKE 3HAKOB MPENMHAHUS.

Tema 4. [IucbMeHHBIN epeBO AETOBOM KOPPECTIOHAEHIINU.

1 . Kak nepeBoastcs TEKCThI ¢ OOMIENPUHATHIMHI U CIIEUATIBHBIMU COKpAIIEHUAMU?

2 . Kakue ¢pasbl B TeKkcTe TIepeBoa OCTaIOTCs B nepBoHadanbHoM Bue? (CioBa u pasbl Ha

APYIrOM HA3BIKC, YC€M A3bIK OPHUI'MHAJIA; COKPAIICHHBLIC (I)I/IpMeHHLIe HaMMCHOBAHUA TCXHHUKU,

Ha3BaHUsA 3apyOEIKHBIX )KYPHAJIOB U Ta3eT).

Tema 5. bputanckuii 1€10BOM 3TUKET: OCHOBHBIE TPUHIIMIIBI U [ICHHOCTH.
1. KynbTypHbIe TpaJUlIUY aHTIUYAH.

2. CTpyKTypa 1 uepapxus B OpUTAHCKUX KOMIIAHUSX.

3. bpuranckwuii nenoBoit atukeT (uTo HYkHO 1 HE Hy>)HO nenats).

Tema 6. Paznuuns B aMeprKaHCKOW M aHTVIMICKOM 1€T0BOM TEPMHUHOJIOTHN.

1. HCKCI/I‘-ICCKI/IC, TpaMMaTH4YCCKUC, Op(I)OFpa(I)I/I‘ICCKI/IC n q)OHeTI/IquKI/IC OTJIINYHNA aMCPHUKAHCKOTO

JACJIOBOI'O A3bIKa OT 6pI/ITaHCKOFO BapHaHTa.

Tema 7. YerpotictBo Ha paboty. Co3znaHue pe3rome.

1. Xpononoruueckoe pe3tome (chronological format) , mpaBura odhopmiteHus.
2. ®ynkunoHansHOE pestoMe (functional format), mpaBuna opopmiieHus.

3. 'mbpuanoe pestome (combination format), npasuna opopmiIeHuS. .

4. TapretupoBaHHoe pe3toMme (targeted format), mpaBuia opopmiieHus.

5



Tema 8. YerpoiictBo Ha padoty. ConpoBoautensHoe mucbMo (Cover letter = Application letter).
1 . PexBu3uTHI (hOpMBI 3asIBICHUS O ITpHeMe Ha paboTy. Tema

9. YcrpoiictBo Ha paboty. CobecenoBanue.
1. Kak co3math Xopoiiiee BlieUaTJeHNE Y MOTEHIIMAILHOTO pab0oTOIaTeIIs.

Tema 10. CtpykTypa 1e10BbIX TUceM. Bubl 1€710BBIX MTHCEM.

1 .Beipaxenue Hagexasl (Expressing Hope).

2  .bnaromapuocts (Gratitude), ussunenus (Apologies).

3  .Bepaxenue HeynonetBopenus (Expressing Dissatisfaction).

4 .OtBetnl Ha Bompockl u npemioxeHus (Responding Questions and Proposals). Tema 11.

ConnanbHo-ciy>keOHast epenucKa.

1. BoipaxkeHue cepbe3HbIX NIPETEH3MI, BEKIMBOE yKa3aHue Ha omnoOky. Tema

12. CnyxeOHble 3aMiCKH, COOOIIeHHS 110 (aKcy, MEKTPOHHAS MOYTa.

1. CoxkparieHusi, UCIOJIb3yeMbI€ B AJIEKTPOHHBIX coobmeHusx. Tema 13. bponupoBanue
MECT B rOCTHHHUIIE. BpoHHpOBaHKE OMIIETOB /7S MyTEIIECTBUM.

1. Ilepenucka 1o opraHu3anuy MOe3aAKH.

Tema 14. ITeperoBopsl Kak 1ei10Basi KOMMYHUKALIMSL.
1. Dranbl U TaKTUYECKHE PUEMBI BEJICHUS TIEPETOBOPOB.
2. 3aBeplieHHe Mpoliecca NePeroBOPOB, Pe3yabTaThl U aHAIN3

1 . Kputepuun oueHHMBaHUSI KOMITETEHIIAN

OrneHka «OTIMYHO» BBICTABIIAETCS CTYACHTY, €CIM OH 3HAeT 0a30Bbleé HOPMBI YIOTPEOICHMS
JIEKCUKU U (DOHETHKU U IpaMMAaTHUKH; OCHOBHBIE CIIOCOOBI paOOThI HaJ S3BIKOBBIM U PEUYEBBIM
MaTepUajoM; JIEKCUKO-TpaMMaTH4YeCKHUI MUHUMYM B 00beMe, HEOOXOAMMOM Juisl paboThl C
MHOS3BIYHBIMH TEKCTaMH B Ipoliecce NpopecCHOHATBHON AesTeIbHOCTH; paBuiIa 0hOpMIIEHUS
U BEJICHUsI JIeTIOBOM KOPPECTIOHICHIINH. Y MEET YUTATh U IEPEBOUTH TEKCTHI MPO(pECCHOHATEHON
HaIpaBJIECHHOCTH Ha MHOCTPAHHOM SI3bIKE; OCYIIECTBISATH MPO(EeCcCHOHATBHYI0 KOMMYHHUKAIIUIO
Ha MHOCTPAHHOM $3BIKE; COCTaBIATh [ENOBYI JIOKyMEHTauMioo. Briaxeer mnpuemamu
CaMOCTOSITENIbHON paboTHI € SA3BIKOBBIM MaTepuaioM (JEKCHKOH, IpaMMAaTHUKOM, (POHETHKON) ¢
UCIOJIb30BAaHUEM  CIIPaBOYHOM M y4eOHON  juTepaTypbl; HEOOXOIWMBIMH  HaBbIKAMH
npo(eCCUOHATBHOTO  OOLIEHUS Ha  MHOCTPAHHOM  fA3BIKE;  CIIOCOOAMU  TOMOJHEHHUS
npoeCCUOHATBbHBIX 3HAHUM Ha OCHOBE HCIOJb30BAHUS OPUTMHAIBHBIX MCTOYHMKOB Ha
MHOCTPAHHOM SI3BIKE.

OneHka «XOpoIIO» BBICTABISETCS CTYIEHTY, €ClIM OH 3HAaeT 0a30Bble HOPMBI YHMOTpeOsieHus
JIEKCUKU U (DOHETUKU M IPaMMATHKH; OCHOBHBIE CHOCOOBI pabOTHI HAJ| S3BIKOBBIM U PEUEBBIM
MaTepuaioM; JIEKCUKO-TPAMMATHYECKU MHUHHUMYM B OO0BEME, HEOOXOIUMOM JIsi pabOTHI C
MHOSI3bIYHBIMU TEKCTaMH B IIpolecce mpodeccuoHalbHOM AesITeNbHOCTH; IpaBuiia 0hOpMIICHHS
Y BEJICHHSI JIeTIOBOM KOPPECTIOHACHITNH. Y MEET YUTATh U MEPEBOJUTH TEKCThI TPOPECCUOHATLHON
HaIMpaBJIECHHOCTH Ha WHOCTPAHHOM SI3bIKE; OCYIIECTBIATH MPO(ecCHOHATBHYI0 KOMMYHHUKAIIUIO
Ha MHOCTPAHHOM $3BIKE; COCTaBJIATh [EJIOBYIO JIOKyMeHTauuioo. Braneer mnpuemamu



CaMOCTOSITENIbHON paboTHI ¢ A3BIKOBBIM MaTepuanoM (JIEKCUKOM, TpaMMaTHKOM, (OHETHUKOI) C
UCIIOJIb30BAaHUEM  CIIPAaBOYHOM M y4yeOHOH  JUTepaTypbl; HEOOXOAMMBIMU  HaBbIKAMU
npodeccnoHabHOTO  OOIIEHWST HAa  HWHOCTPAHHOM  fI3BIKE;  CIIOCOOAMU  TOMOJIHEHUS
npoeCCUOHATBHBIX 3HAHUM Ha OCHOBE HCIOJb30BAHUS OPUTMHAIBHBIX MCTOYHHKOB Ha
WHOCTPAHHOM SI3bIKE.

OneHka «yIOBJIETBOPUTENIBHO» BBICTABISIETCS CTYIEHTY, €CIIM OH 3HAeT 0a30Bble HOPMBI
yIOTpeOICHNS JICKCUKH U (POHETUKH U TPAMMAaTHUKH; OCHOBHBIE CIIOCOOBI PaOOTHI HA/I A3BIKOBBIM
U PpEYeBBIM MaTepUaJoM. YMEeT 4YUTaTb U NEPEeBOAUTh TEKCThl NPOPECcCCHOHATBHON
HaIlpaBJIEHHOCTH Ha MHOCTPAHHOM fA3bIKE. Bilageer OCHOBHBIMM NPHUEMAMH CaMOCTOSATEIbHON
paboThI C S3BIKOBBIM MATEPUAIOM (JIEKCUKOW, TpaMMaTHKOM, (POHETHKOI) ¢ MCIOJIb30BaHHEM
CIPaBOYHOHN M yueOHOU JTUTEepaTyphl; OTACIbHBIMU HaBbIKAMU NMPO(PECCUOHAIBHOIO OOIIEHUS Ha
MHOCTPAaHHOM f3bIKE; HEKOTOPHIMH CIIOCOOaMHU MOIMOJHEHUS Mpo(ecCHOHANbHBIX 3HAHUW Ha
OCHOBE HCII0JIb30BaHMU OPUTMHAJIBHBIX UCTOYHUKOB HA HHOCTPAHHOM SI3BIKE.

OrneHka «HEYIOBJIECTBOPUTEIBHO» BBICTABISIETCS CTYACHTY, €CIM OH 3HAeT 0a30BbIe HOPMBI
ynoTpeOaeHus JEKCUKU U (DOHETHKU U TPaMMAaTHKH. YMEET YUTATh TEKCThl MPOPeCcCHOHANIBHON
HAIIpaBJIEHHOCTH Ha MHOCTPAHHOM sA3bIKE. Bilageer OCHOBHBIMM NPHEMAMM CaMOCTOSATEIBHON
paboThI ¢ S3BIKOBBIM MATEPUAIOM (JIEKCUKOW, TpaMMaTHKOH, (OHETUKOH) ¢ MCIOJIb30BaHUEM
CIPaBOYHOU U Y4eOHOU TUTEPATypPHI.

2 . OnmcaHue mKaiabl OllCHUBAHUS

MaxkcuManbHO BO3MOKHBIM Oalll 3a BeCh TEKYIIUH KOHTPOJb YCTaHABIMBAETCS PaBHBIM 55.
Tekymiee KOHTPOJIBbHOE MEPONPUITHE CUUTACTCS CHAHHBIM, €CJIM CTYJIEHT MOJYyYHII 32 HETO He
MeHee 60% OT yCTaHOBIEHHOTO JJIsl 5TOTO KOHTPOJISI MAKCUMAallbHOTO Oaia. PeTuHroBblit Oam,
BBICTABIIIEMbII CTYJIEHTY 3a TEKylllee KOHTPOJIbHOE MEpONpUATHE, CHAHHOE CTYJIEHTOM B
YCTaHOBJICHHBIE TPaQUKOM KOHTPOJBHBIX MEPOINPHUSTHH CPOKH, OINPEHSISICTCS CISAYIONTUM
o0pa3zom:

PeiiTunroserii 6ami (B % ot
3a/1aHus MaKCUMaJIbHOTO 0ajula 3a KOHTPOJIBHOE
3aJIaHHE)
OTIUYHEBINA 100
Xopommi 80
Y 10RIIETBOPUTENLHBIN 60
HeynornerroputenbHEII 0

YPOBEHB BBINOIHEHNS KOHTPOJIBHOTO 3 . MeTon4eckue MaTepuasl, ONpeaeIIIIone
MpOLEYpHl OLICHUBAHMSI 3HAHUM, YMEHUN, HABBIKOB U (MJIN) OTIBITA JESTEIbHOCTH,
XapaKTepU3YIOIUX dTanbl (OpMUPOBAHUSI KOMIIETEHLIUH

[Tponerypa mpoBeAeHUs TaHHOTO OLEHOYHOTO MEPONPUATHS BKIIIOYAET B c€0s1 BOIPOCHI
JUISL TIPOBEPKH 3HAHMM CTYIAEHTaMH JIEKCHYECKOr0 M TEOPETUYECKOTO I'PAMMAaTHYECKOro
Marepuania.

[Tpennaraemble 3a1aHus TO3BOJISIIOT MPOBEPUTH chopMupoBaHHOCTH KomneTeHnu OK-3
(criocoOHOCTh K KOMMYHHMKAIIMU B YCTHOM M MHUCbMEHHOM (popmMax Ha pycCKOM M MHOCTPAaHHOM
SI3pIKaX Ui pelIeHus 3a7a4 MEXINYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOJIEHCTBUA).

JUi1 TOATOTOBKM K JJAHHOMY OLIEHOYHOMY MEpPONPHUATHIO HEOOXOJUMO MpeABAPUTEIHHO
npopaboTaTh Ha MPAKTUUECKUX 3aHATUAX JIEKCUYECKUH U IpaMMaTHYECKUN MaTepuall.

IIpn mOATOTOBKE K OTBETY CTYACHTY NPEAOCTABISIETCS NIPABO MOJIb30BaHMS CIOBAPSMHU.

IIpn NpOBEICHUU cobece10BaHMs OLICHUBAIOTCS: yMeHue

BecTu Oeceny, 3HaHUE TEPMHUHOJIOTMH, IIOCIEHOBATEIBHOCT M PALMOHAIBHOCTH
U3JI0’KECHUS MaTepraa.
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O1ieHUBaeMbIil KPUTEPHI

OrneHKa

(0T 0 10 1 Oaiuia 110 KKAOMY KPATCPHIO)
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Exercise 1. Give the description of the following professions:

. Managing Director

. Human Resources Director
. Finance Director

. Chief Accountant

. Secretary

. Public Relation Manager

. Marketing Director

. Production Manager
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Exercise 2. [Ipounraiite, ycTHO niepeBeauTe TeKCT. [IpeayioxuTe cBoe Ha3BaHKUE TEKCTA.

Ob6ocHyiite cBOI BBIOOD.




The UK VAT structure has changed comparatively little since the tax was introduced in 1973. It
was based largely on the experience of those countries, which already had VAT on the provisions
of the Second VAT Directive of the European Community. On 1 January 1978 the UK
implemented the Sixth Directive, which harmonized the general principles on which the tax is
applied throughout the European Community. Generally, the practical effect of extensive changes
in the UK law required by the Sixth Directive was small, the major features of our VAT system
remaining as before. UK laws were further revised in 2003 to reflect amendments made to the
Sixth Directive in respect of intra — EC transactions on completion of the Single Market. VAT is
a tax on the final consumption of goods and services in the home market, but it is collected at every
stage of production and distribution. Under the invoicing system of VAT which applies throughout
the European Community, a business charges VAT on the supplies it makes (output tax), pays tax
to suppliers on the materials and services it buys (input tax) and accounts to Customs and Excise
for the difference between output tax and input tax in each accounting period. This usually involves
a net payment to Customs and Excise because output tax exceeds input tax; but where output tax
is less than input tax the business claims a repayment from Customs. The revenue from VAT
accrues at every stage of production and distribution, but it is equivalent in the end to payment in
full by the final consumer.

Exercise 3. 3akoHuure NpeAJIOKCHUS, HCIIOJIb3YA CICAYIOINIME CJIOBA W BBIPAXKCHUA.
[TuceMeHHO nepeBenuTe NOMyuUBINUecs npeaioxenus: directive, the major problems, the
suppression, input tax, the made to the Sixth Directive.

1 On 1 January 1978 the UK implemented the Sixth...



2  Computers electronic accounting are being used to conceal ...
3 UK laws were further revised in 2003 to reflect amendments ...
4 Turning now to general trends in VAT evasion and fraud traditional suppressions of sales
remain ...
5 This usually involves a net payment the Customs and Excise because output tax exceeds ...
Exercise 4. IlucbMeHHO COCTaBLTE COOCTBEHHBIE MNPEATIOKEHUA, HCIIOJIB3ysd CJIOBa H
clioBocoueTanus u3 Tekcra. [lepeBenute nmpemioxxenus: 1 problems , European Union .
2 consumption, VAT. 3
to involve, payment.
4 production, distribution.
5 business, to supply.
Exercise 5. Cormacurech Uik HE COTJIACUTECH CO CJICOYIOIIUMHA BbICKA3bIBAHUSAMMU
1. The UK VAT structure has changed comparatively little since the tax was introduced in 1987.
2. VAT is a tax on the first consumption of goods and services in the home market.
3. The revenue from VAT accrues at every stage of production and distribution.
4. We have detected a diminish in the use of false registrations aimed at either missing trader fraud
of false VAT repayment claims.
5. In addition, the numbers of fraudulent liquidations and contrived insolvencies are also increasing
and are giving us cause for concern.
Exercise 6. Haiiaute B TEKCTE CJI0Ba, KOTOPHIE COOTBETCTBYIOT
CICAYIOUM OIIPCACIICHUAM:
1 A piece of business that involves a deal or arrangement, especially the sale of smth.
2 A person who buys things or uses services.
3 Anamount of money that you have to pay to the government.
4 Smth. that deceives people in a way that is illegal or immoral. 5 A demand for smth. that you
think you have a right.
Exercise 7. COCI[I/IHI/ITC CJIOBA JIEeBOI KOJIOHKH C moAXOoAd1IIuM ONIpCACIICHUEM B npaBoﬁ 1 COCTaBbTEC
CBOM IPCIJIOKCHUA C OTUMHU CJIOBAMU:
1. supply Ll.sarise in the number level or amount of smth.
2. investigator 2.is the amount of smth. that can be produced and may be
available for people to buy.
3. repayment 3. amounts of money, which you pay at regular intervals to a
person or organization in order to repay a debt over a period of time.
4. increase 4. the organization and preparation of smth. so that they are ready for
immediate action.
5. deployment 5. someone whose job is to find out some situation or people.
Exercise 8. Onpenenure TeMy TeKcTa U yCTHO chopmynupyiite ero uaet. [lncbMeHHO OTBEThTE
Ha BOIPOCHI:
1. When was the Tax introduced?
2. What usually involves a net payment to Customs and Excise?
3. What can you say about the new forms of fraud and evasion?
4 . Why does the revenue from VAT accrue at every stage of production and distribution? 5
. What is the aim at either missing trader fraud or false VAT repayment claims?
6 . How VAT works?
7. Do you agree that the revenue from VAT accrues at every stage of production and distribution?
Give reasons for your answer.
8. Using information you gained from the text comment on the VAT tax.
9. Do you think that there can be false registrations? Why do you think so?
Exercise 9.IIpounraiite, yCTHO IepeBEIUTE TEKCT.
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Telephoning

One cannot imagine life without using media means and telephone is one of the most accessible of
them. Telephone is the quickest way of communication and is most frequently used under pressure
of time. It is used, as a rule, to get or pass on information. We use telephone in public and private
conversations. It often replaces correspondence, requiring great efforts and time. The telephone
may be one of the most powerful, efficient and cost-effectivebusiness tools you have at your
disposal.

If things start out badly on the phone, they may never progress beyond the first call.

Most of the important characteristics of telephone conversation are of course exactly the same as
those of conversation which takes place face to face. There are, however, a number of differences:
people cannot see each other and so place a great amount of reliance on the way you speak. You
must pronounce your words very clearly or your listeners will misunderstand you. Telephone
manners and etiquette are critical components of a professional image. Speaking a foreign language
over the phone impose certain skills in understanding and keeping up the conversations, such skills
are to be worked out and developed through the whole period of foreign language learning. The
telephone is one of the most important business instruments used in an office, so it is essential that
it is used skillfully. A pleasing voice, resonant, low, well-controlled and firm, is a decided asset and
should be developed. To save time in the opening and closing of telephone conversations the
following common set phrases are given below:

Mister Clifford has just asked Miss Flipps to ring up Mr. Banes and make an appointment with him
for the next day. Miss Flipps has dialed Mr. Banes office and is talking to his secretary.

— National Bank. What can we do for you?

— Good morning. This is Mr. Clifford's secretary from the Company for Foreign Trade. Could |
speak to Mr. Banes?

—I'm sorry, he is out at the moment. Would you like to leave a message? It's his secretary speaking.
— Mr. Clifford has asked me to arrange an appointment with Mr. Banes for tomorrow.

- Then | can help you. Just a moment, I'm looking in the diary. Is ten o'clock all right for Mr.
Clifford?

—Yes, thank you.

—What shall I tell Mr. Banes his business is about?

— It's about the Company financial policy.

— Thank you. Good-bye.

— Good-bye.

As soon as she puts down the receiver the telephone rings again.

— Hello, Mr. Clifford's office.

— Could I speak to Mr. Clifford, please?

— I'm sorry, he's out right now. Would you like to leave a message?

—Yes. I'd like him to call me as soon as possible. My telephone number is 5-7-4-5-1-4-3-0. —
That was 5-7-4-5-1-4-6-0. -No, 3-0. -5-7-4-5-1-4-3-0.

— That's right.

— And can | have your name and business, please?

—Oh, sorry. Mr. Clifford is expecting my call. My name is Mr. Pilkins.

- So that's B for Box... —

No, P for Paper.

—Sorry, P-1-L-K-I-N-S.

-Yes, that's it.

-I'll give him your message, Mr. Pilkins.

11



— Thank you. Good-bye. —
Good-bye, sir.
Exercise 10. IlucekMeHHO cocTaBbTe COOCTBEHHBIC TPEIJIOKEHHUS, WCIOJIB3Yys CJIOBa |
CIIOBOCOYETAHUS U3 TeKcTa. llepeBenuTe npemiokeHns
1. to require great efforts 2
manners and etiquette, secretary 3
. to arrange an appointment for ...
4 . at your disposal
5. to leave a message
Exercise 11 .Onpenenure Temy auanora ¥ yCTHO CHOPMYIUPYUTE €r0 HICHO.
Exercise 12. 3anaiite k TekcTy 10 BOIIPOCOB pa3HBIX THUIIOB.
Exercise 13. KpaTko nepeckaxute JUaior B KOCBEHHOW PEYH.
Exercise 14. [TucbMeHHO TIepeBEIUTE CUTYAIIUH.
a) Mucrep Knuddopa Tonasko uro nonpocnn CUHAM UCHPAaBUTH OMKOKY B TpoTokoie. OHa B3sia
IIPOTOKOJI ¥ ynuTaeT ero. OHa yxe 3aMeTHIa U UCIPaBUiIa JIBE€ OIINOKH.
6) S cobuparock paboTaTh Ha COBMECTHOM MNpeanpustuu. [loaTomy s 10JKHA FOBOPUTH I0-
aHrauiicku. S Obl X0TeIa rOBOPUTH NO-aHIIMicKU Oerso. Ho st Tonbko Havasia u3y4yaTh 3TOT SI3bIK.
Ceifuac 51 rOBOPIO Ha HEM ILIOXO. B) - AJio!
- U3BuHuTe, He Bemaiite TpyOKy, nmoxanyiicra... Cekperaps mucrepa Kimuddopna caymaer.
- Muctep Kinpdopa npocuit menst mno3BonuTs. Mos ¢pamuiiust CBEHCOH.
- Mucrep Csencon u3z Hopseruun?
-Jla, IpaBUIIBHO.
-Muctep Knuddopn oxunaer Bam 380HOK. CoeiuHSsIO.
Exercise 15. CocraBpTe COOCTBEHHOE PE3IOME W COMPOBOAMUTEIBHOE MHCHMO B WHOCTPAaHHYIO
KOMITAHUIO COTJIaCHO CUTYallH.
Recently you saw an advertisement in a newspaper “Guardian”. This is what is said:

SECRETARIAL
POSITIONS AVAILABLE
THE INTERNATIONAL HERALD TRIBUNE
is looking for a

SECRETARY

Main requirements:
-fluent English;

-good typing skills;
-PC literate;

-valid working papers.

Please address letter and resume to:
International Herald Tribune
181 Avenue Charles de Gaulle,
9251 Neully Cedex

Write the appropriate letter and functional and chronological resume.

Exercise 16. Cornacurech M HE COTJIACUTECH CO CIESITYIOLIMMHU BHICKa3bIBAHHSIMHU:

1.Last year less then 10 million Russians filed income taxes from a population of 150 million.
2.This year the tax ministry expects 6 million people to file.
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3.Income tax in 1996 accounted for 13 percent of the total budget revenues.
4.Stewart Naunton says that in Russia the reverse is the case.
5.Specialists also say the days when expats could safely get away with not paying taxes are over.
Exercise 17. IIpounTaiiTe, ycTHO NMEPEBEIUTE AUAJIOT.

BUSINESS TALKS
Ronald James of New York Sun Corporation discusses with Olaf Harper of Olaf and Co., London
the delivery of the machine.

James- Good morning, I am happy to see you. We haven't met for ages. How are

you?
Harper- Good morning, Mr. James. | am glad to see you too. | am fine and | hope you are quite all
right.
James- Thank you. | hope you had a very good trip.
Harper- You are quite right It was very smooth. Though when | left London, it was rather warm,
but here in New York the weather is not very good.
James- Oh, it is nasty. We hate it, but it can't be helped.
Harper- Weil, | think we should get-down to business.
James- Right, let us get started. You know, with this delivery problem, | am sure, there is room for
negotiation.
Harper- Oh, yes. We stressed in our inquiry that we needed the machine urgently. A speedy delivery
is of vital importance for us.
James- Well, this is how we see it. We can deliver the machine in 10 weeks and install it 4 weeks
after that.
Harper- Oh, | am afraid, these periods are too long, we cannot agree to that.
James- These are, in fact, the usual periods. It is pretty normal in this kind of operation.
Harper- When we mentioned speedy delivery, we expected you to deliver the machine in 6 weeks
at the latest and to install it in 3 weeks after that.
James- | see what you mean, but | am afraid that would be difficult. You see, we have a lot of
orders to handle at present and moving just one machine is a major problem. Look, if lean promise
you delivery in 7 weeks, does that help?
Harper- | am afraid, | cannot agree to that.
James- Well you are really asking us for something that is very difficult. | have already offered
you 7 weeks. | will have to consult my colleagues and let you know our reply this week. Harper-
Well, I have got a proposal: if you deliver the machine in 6 weeks, we shall place another order
for the second half of the year.
James- Well on that basis, | suppose, we might be able to look at some kind of arrangement. In fact
if you can promise another order, | think we could accept your terms.
Harper- Very good, let us consider it settled. I will confirm our next order for the second part of the
year in writing tomorrow.
James- | am very glad, we have come to an agreement.
Exercise 18 .Onpenenure TeMy nuanora U yCTHO cPOPMYIUPYITE €T0 HUACHO.
Exercise 19. 3agaiite k nuanory 10 BonmpocoB pa3HbIX THIIOB.
Exercise 20. KpaTko nepeckaxute quajaor B KOCBEHHON peyH.
Exercise 21. [IucbMeHHO TiepeBeIUTE CUTYAIUH.
a) 3npaBcTBYyiiTe, rocnona. MoxHO MHE HadaTh? S mpuriacui Bac crojaa, 4ToObl Y3HATH Balle
MHCHUC I1O0 ITOBOAY CHUIKCHUA C6BIT3. Halnx TOBApPOB. A YBCpPCH, YTO MbI MOKEM HCIPABUTH
ITIOJIOKCHHUC.
- MoxHo wmHe mpepBarb? Bbl HEHCTBUTENBHO CUMTAETE, YTO CHOPOC HA HAIIKA TOBApPbI
YMEHBIITUICS ?
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- Bort Heckonpko nu¢p. B nponutom rogy Ml HOTYYHIH JOXOJ 5 MIJIJTHOHOB J0JIJIapoB. A B
MEPBOM KBapTaJI€ 3TOr0 TOJia Mbl MOTYYUIIN TOAbKO 1 MuimnoH 500 ThicAY JOJUIApOB.
0) - Mb1 xotenu 0w ipuoOpectu onroM 2000 OYTHUIOK aneabCHHOBOTO coka. MBI mpejyiaraem 4

0000 py6neii. Bac moruio ObI 3T0 3aMHTEpECOBATH?
- [Jla, 1 aymaro, 3T0 HaMm moaxoauT. Ho s He MOry naTh BaM OKOHYATEIbHBIH OTBET, MOKA HE

IIOrOBOPIO C KOMMEPYECKUM JUPEKTOPOM.
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1 . Kpurepuu orieHUBaHUS KOMIIETEHIIUI

OneHka «OTIMYHO» BBICTABIIAETCS CTYAEHTY, €CJIM OH 3HAaeT 0a30Bble HOPMBI YNOTPEOICHUS
JIEKCUKU U (DOHETUKM M IPaMMaTHKH; OCHOBHBIE CIIOCOOBI paOOThI HaJ| A3BIKOBBIM M PEUEBBIM
MaTepHalioM; JIEKCUKO-TPaMMaTUYeCKHii MUHUMYM B 00OBbeMe, HEOOXOAMMOM sl paboOThl €
MHOSA3BIYHBIMM TEKCTaMU B Ipoliecce NpodecCHOHATBHON NesATeIbHOCTH; IpaBuia 0hopMIIeHUs
U BEJICHUsI JIeJIOBOM KOPPECIOHAECHIIUH. Y MEET YUTATh U IEPEBOIUTH TEKCThI IPO(HECCHOHAIBHON
HaNpPaBJICHHOCTH Ha MHOCTPAHHOM SI3BIKE; OCYIIECTBIIATH MPO(ECCHOHATBHYI0O KOMMYHUKAITUIO
Ha UMHOCTPAaHHOM $3BIKE; COCTaBJIAThH JIEJOBYIO JOKyMEHTaluio. Brangeer mnpuemamu
CaMOCTOSITENIbHONU paboThl € S3BIKOBBIM MaTepHUaioM (JIEKCHKOH, IpaMMAaTUKOH, ()OHETHKON) ¢
WCTOJB30BAHUEM  CIIPABOYHOM M Y4eOHOH JHMTEparypbl; HEOOXOAWMBIMH  HABBIKAMU
Ipo(eCCUOHATILHOIO  OOLIEHMs Ha  MHOCTPAHHOM  fA3BIKE;  CIIOCOOAMU  MONOJIHEHHUs
Ipo(eCCUOHANBHBIX 3HAaHUI Ha OCHOBE HCIOJIb30BAHUSA OPUTMHAIBHBIX MCTOYHHKOB Ha
MHOCTPAHHOM SI3bIKE.

OrneHka «XOpOIIO» BBICTABIACTCS CTYJCHTY, €CIM OH 3HAeT 0a30Bble HOPMBI YNOTPEOICHUS
JIEKCUKU U (DOHETUKH U rPaMMaTHKH; OCHOBHBIE CIIOCOOBI pabOThI HaJ SA3bIKOBBIM U PEUEBBIM
MaTepHalioM; JIEKCUKO-TPaMMaTUYeCKHii MHHUMYM B 00BbeMe, HEOOXOAMMOM Jjsi pabOThI ¢
MHOSI3BIYHBIMH TEKCTaMH B TIpolecce MpopecCHOHATLHON NeATeIbHOCTH; paBuia 0(hopMICHHUs
U BEJICHUsI JIeJIOBOM KOPPECTIOHACHIIUH. Y MEET YUTATh U IEPEBOIUTH TEKCTHI TPO(HEeCCHOHAIbHON
HAIpPaBICHHOCTH Ha MHOCTPAHHOM SI3BIKE; OCYIIECTBIIATH MPO(ECCHOHATFHYI0 KOMMYHHUKAITUIO
Ha MHOCTPAHHOM f3bIKE; COCTaBIATh JIEJIOBYIO JIOKyMEHTauuio. Briageer mnpuemamu
CaMOCTOSITENIbHONU paboThl € S3BIKOBBIM MaTepuajioM (JIEKCUKOH, IpaMMAaTHUKOM, (OHETHKON) ¢
UCIOJb30BAHUEM  CIIPAaBOYHOM M y4eOHOH JMTeparypbl; HEOOXOAMMBIMHU  HaBBIKAMU
npoeCCHOHATBHOTO  OOMIEHHSs Ha  MHOCTPAHHOM  SI3BIKE;  CIIOCOOAMH  TTONOJHEHUS
po(eCCUOHATIbHBIX 3HAHUH Ha OCHOBE HCIOJIb30BAHUS OPUTMHAIBHBIX MCTOYHHKOB Ha
MHOCTPAaHHOM SI3bIKE.

OneHka «yIOBJIETBOPUTENIbHO» BBICTABISETCS CTYAEHTY, €CIIM OH 3HaeT 0a30Bble HOPMBI
yIoTpeOIeHNs IEKCUKU U (POHETUKH U TPaMMAaTUKH; OCHOBHBIE CIIOCOOBI pabOThI HaJ| SI3bIKOBBIM
U peYeBbIM MaTepHaJoM. YMeeT 4YMTaTh U TEpPeBOJUTH TEKCTHl MpOodecCHOHATbHON
HaIpaBJIECHHOCTH Ha WHOCTPaHHOM si3blKe. BiiazieeT OCHOBHBIMU IpHEMaMU CaMOCTOSITENIbHOMN
paboThl ¢ A3BIKOBBIM MaTepuanoM (JIEKCMKOW, rpaMMaTHKOM, (POHETUKOI) C HCIOJIb30BAHHEM
CIpaBOYHON U y4eOHOW JUTEpaTyphl; OT/IEIbHBIMHA HaBbIKaMU MPO(ECCHOHATLHOTO OOLIeHHs Ha
MHOCTPAaHHOM f3BIKE; HEKOTOPHIMHM CIIOCOOAaMHU IOMOJHEHUS MPO(ecCHOHANbHBIX 3HAHUN Ha
OCHOBE UCIOJIb30BaHUSI OPUTMHAIBHBIX HICTOYHUKOB Ha HHOCTPAHHOM SI3bIKE.

OrneHka «HEYIOBJIETBOPUTEIBHO» BBICTABISIETCS CTYACHTY, €CIM OH 3HAeT 0a30Bble HOPMBI
ynoTpeOaeHus JEKCUKU U (POHETHKU U TPaMMaTHKU. YMEET YUTATh TEKCThl MPOPECCHOHATbHON
HaIpaBJIECHHOCTH Ha WHOCTPaHHOM si3blke. Bliazieer OCHOBHBIMU IpHEMaMU CaMOCTOSITENIbHOMN
paloThI ¢ SA3BIKOBBIM MaTe€pHaJoM (JIEKCHUKOM, rpaMMAaTHUKOM, (POHETHUKOI) C MCIIOIB30BaHHEM
CIPaBOYHOMN M yU4eOHOI TUTEepaTyphl.

2 . OnwucaHue IIKaIbl OICHUBAHUS

MakcumanbHO BO3MOKHBIN 0Oajl 3a BECh TEKYIIMM KOHTPOJIb YCTaHABIWBAETCS PaBHBIM 55.
Tekyliee KOHTPOJIBHOE MEPONPUATHE CUUTAETCS CAAHHBIM, €CIIU CTYACHT IMOJy4Ws 3a HEro He
MeHee 60% OT yCTaHOBIIEHHOT'O JIJIsl 3TOT'0 KOHTPOJISE MaKCUMalibHOTO Oaia. PedTHHroBbIH 6as,
BBICTABJSIEMBI CTYIEHTY 3a TEKylllee KOHTPOJIHHOE MEpOIPHUSITHE, CHAaHHOE CTYJCHTOM B
YCTAQHOBJICHHbIE TI'pa)UKOM KOHTPOJIBHBIX MEPOIPHUITUN CPOKH, ONpEAeNsIeTcs CIeAyOIIUM
obpa3zom:
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Pelitunrossiii 6amt (B % ot

3aIaHus MaKCUMaJIbHOTO 0aJijia 3a KOHTPOJIbHOE
3a71aHue)
OTIUYHRIA 100
Xopommmi 80
YpoBEeHbB BBINIOJHEHUS KOHTPOJIBHOTO
Y IOBJIETBOPUTEIILHBIN 60
HeynoBIeTBOPUTEIBHBIN 0
3 . Meroguyeckue Marepuaibl, ONPEACIAIONINE NPOLEAYphl OIICHUBAHUS 3HAHUM,

YMEHHIA, HABBIKOB U (WJIH) OTIBITA ICATEIHLHOCTH, XapaKTEPU3YIOIINX dTAMbl JOPMUPOBAHUS
KOMIIETCHITUHN

[Iponienypa mnpoBeneHUsS] JTaHHOTO OLIGHOYHOTO MEPOIPHUATHUS BKIOYAaeT B ceOs
WHJIMBUIyaJIbHbIE TBOpPYECKHUE 3a7aHusi (BBIIOJIHEHHE YIPaXKHEHUH, TMEpPeBOJ TEKCTOB,
COCTaBJICHHUE CJIOBAPHBIX CTaTEM).

[Ipennaraempie 3a1aHusl TTO3BOJISIOT MPOBEPUTH CHOPMHUPOBAHHOCTH KomneTeHIuu OK-3
(cocoOHOCTh K KOMMYHUKAIIMKM B YCTHOM M MUCbMEHHOUW (popMax Ha PyCCKOM M MHOCTPAHHOM
SI3BIKAX JJIS PEIICHUS 3a]1a4 MEKIIMYHOCTHOTO U MEKKYJIBTYPHOT'O B3aUMOJCHCTBUSA).

JI71si TOITOTOBKU K JIaHHOMY OLEHOYHOMY MEpPONPUATHIO HEOOXOIUMO MpPEeIBAPUTEIHHO
popadoTaTh HA MPAKTHYECCKUX 3aHATUAX JICKCUUCCKUN U TPAaMMaTHYCCKUN MaTepHall.

[Ipu moAroTOBKE K OTBETY CTYJEHTY MPEIOCTABISETCS MIPABO MOJIb30BaHUS CIIOBAPSMH.

[Ipu mnpoBenenun coOecenoBaHUs OIICHUBAIOTCS: yMEHHUE BeCTH Oecely, 3HaHUE
TEPMHUHOJIOTHH, TIOCIISIOBATEIIBHOCTD U PAIlMOHAIIBHOCTD U3JIOKEHUS MaTepHraa.

O11eHOYHBIN TUCT

OueHuBaemblii KpUTEpUi Onenka
(or 0 10 1 Ganna Mo KaKIOMY KPUTEPHIO)

YPOREHE PACKPRITUS CONEPKAHUS MATEPUANA

FpaMOTHOCTB M JOTMYHOCTDL U3JIOQKCHWI MATCPUATIA

Cobmonenue ophorpapuyecKnux HopM

BraneHnve TepMUHOIOIUENR

CaMOCTOATENNLHOCTE OTBETA

HUTOI'0

CocTaBuTeib H.1JO.KnumoBa

(moamuce)

« » 201 r.

MUHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUS
POCCUMCKOU ®EJIEPALINN
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denepanbHOE rOCyIapCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE
YUpEXKICHUE BBICIIETO 00pa30BaHUS
« CEBEPO-KABKA3CKUI ®EJEPAJIbHBIN YHUBEPCUTET»
HHctuTyT cepBuca, Typusma u auzaiina (pumman) CKOVY B r. [Iaturopcke

YTBEPXIAIO:
W. o. 3aB. kadenpoit JITuMK
B H.IO. Kiumona
« » 20 T
Bonpocs! k 3k3aMeHy 110 TUCLHUIUINHE
« MHOCTpaHHBIN A3BIK»
ba3oBblii ypoBEHb

3HaTh
1 . OcHoBHbIE CTUIIEBBIE YEPTHI U KaHPbI MUCHMEHHOMN JEJI0BOI peun.
2 . SI3bIKOBBIE CpEACTBA, PEUYEBHIE U KOMMYHUKATHBHBIE HOPMBI [IE€IOBOTO

cTuiis. 3 . BelpaxkeHue oI KEHCTBOBAHUS.

4. BolpaxkeHue npochObl.

5. Beipaxxenue paspenieHus.

6. Opdorpaduueckue TpyaAHOCTH.

7. Ilepen noe3nkoii B BenmukoOpuranuto. Pabodyrie MOMEHTEI.

8. O3HaKOMJIEHHE C KYJIbTYPHBIMH TPAAULUSIMH aHTIINYaH.

9. CtpykTypa u uepapxusi B OpUTaHCKMX KOMIAHUSX.

1 0. PaGouue otHomenus B Benukobputanuu u CIIA.

1 1. busnec B BenukoOpuranuu. [IpakTnueckrie MOMEHTHI.

1 2. bpuTtanckuii nenoBoit 3TukeT (uto Hy)HO U HE HyXHO nenats)

1 3. OCHOBHBIE CTHJIEBBIE YEPTHI U JKaHPBI TUCbMEHHON JIEIOBOM PEUH.

1 4. SI3pIKOBBIE CPECTBA, pEUEBbIE 1 KOMMYHUKATUBHBIE HOPMBI 1€JI0OBOTO CTHIISL.
1 5. Obume pekoMeHauH 110 CTUINCTUYECKOMY 0()OPMIIEHUIO /I€JI0BOT0 MUChMA.

YMers

1 . KakoBbl OCHOBHBIE TPEOOBaHUS, IPEIBSABISIEMBIC K JIETTIOBOMY MTEPEBOAY?

2 . Kakme rpamMMaTHuecKue KaTerOpUM OTCYTCTBYIOT B PYCCKOM S3bIKE IO CPaBHEHHUIO C
aHIJIMKACKUM, U KaK N30€XaTh TPYAHOCTEN NpU UX NepeBoje?

3 . U3 ucropun mpoucxoxIeHNs aMEPUKaHCKOTO aHTIIUHCKOTO.

4 . KynpTypHbIE TpaJIUIIUU aHTJIMYaH.

5 . CrpykTypa u uepapxus B OpuTaHCKHX KOMITaHUSX.

6 . bpuranckuii nenoBoii aTuKeT (uTO HY)HO 1 HE Hy)XHO nenaTs).

7 .Jlexcuueckue, rpammaruyeckue, opdorpadpuyeckue U (HOHETHUECKHUE  OTIUUUS
aMEepUKaHCKOTO JIEJIOBOTO SI3bIKa OT OPUTAHCKOTO BapHaHTa.

Bnaners

. Tumsl pe3rome.

. CTpykTypa pe3troMme.

. CxeMa coIpoBOAUTENBLHOIO MUCHMA.

. Kak Bectn cebs Ha coOeceqoBaHUM.

. YacTo 3a1aBaeMble BOIIPOCHI HA COOECEOBAHUN HA AHTIIMICKOM SI3BIKE.
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6 . Xpononoruyeckoe pestome (chronological format) , npaBuna opopmieHus.

7 . OyaknuonansHOE pe3toMe (functional format), mpaBuna odopmieHHS.

8 . T'mbpuanHoe pesrome (combination format), mpaBuia ohopMIICHHS. .

9 . TaprerupoBanHoe pe3tome (targeted format), mpaBuna opopmienus. 1 0. PekBu3uthbl popMbl
3asBJICHHS O IIPHEME Ha PadoTy.

[ToBbIlICHHBIN YPOBEHD
3HaTh
1. CtpykTypa Aem10BOro MUchMa.
2. Bupl nenoBbIX TUCEM.
3. Vnorpebnenune MoaansHbIX TaaroioB Can, May, Must, Should, Need u ux 3amenuTeneii s
BBIPKCHUS JIOJDKEHCTBOBAHMUS, POCHOBI, pa3peiieHus B IeT0BOM KOMMYHHUKAITMH HA
AHTTIUICKOM SI3BIKE.
4 . TunuyHble TPAMMaTHYECKHUE OINOKH.
5 . TpymHoctd B pacCTaHOBKE  3HAKOB
npenuHanug. 6 . TunuyHble TrpaMMaTUYECKUe
OIIMOKH.
7. TpyTHOCTH B paCCTaHOBKE 3HAKOB TPEITUHAHUS.
8. Kak mepeBoasTCs TEKCTHI ¢ OOMICTIPUHSATHIME U CIICITHATEHBIME COKPAIICHUSIMU ?
9. Kakue ¢pa3sl B TeKcTe mepeBoAa OCTalOTCs B nepBoHadanbHOM Buje? (CioBa u ¢passl Ha
JIPYTOM sI3bIKE, YeM SI3BIK OpPUTHHAJA; COKpAaIleHHBbIC (pHUpPMEHHBIC HAWNMEHOBAHHUS TEXHHKH,
Ha3BaHUsA 3apyOEIKHBIX )KYPHAJIOB U Ta3eT).

YMerb

. @opMyIIbl HEYTOBOJILCTBHUS B MATKOH (opMme.

. BepaykeHue cepbe3HbIX MIPETEH3MI, BEXKINBOE yKa3aHUE Ha OMIMOKY.
. [IpaBuna opopmiieHus ciykeO0HOMN 3aIMUCKH.

. Cocrapsromue GpakcoBOro COOOIECHHS

. I[IpaBuia HanMcaHus 3JIEKTPOHHOTO COOOIICHHS.

o OB WDN B

. Kak cosmate xoporiee BnewariieHHe y MOTEHIMAIbHOTO pabotomatens. 7 . Kak co3gath
XOpolllee BIeYaTICHHE y MOTEHIINATLHOTO padoTonaTeNsl.

Bnanets

1. [Tepenucka 1Mo opraHU3aIMK pa3MeEIICHUSI.

2. YacTHBIi 3a1rpoc 0 OpOHUPOBAHUU MECT B TOCTUHHUIIE.

3. KoprioparusHsblit 3amrpoc 0 OpOHUPOBAHUU MECT B TOCTHHHUIIE.
4. Ilepenucka 1Mo OpraHU3AINH TTOE3IKH.

5. [Ipocwba o pe3epBUpoBaHUH OMIIETa HA CAMOJIET.

6. [Ipocrba o pe3epBUpOBaHNYN OMIIETA HA TTOE3]T, TAPOXO/I.
7.0cHOBHBIC (DYHKITUHU M IOAXOBI K IEPETOBOPHOMY MPOIIECCY.
8.Ctparernueckue 1eNid U MPUHIUIBI BEJICHUS TIEPErOBOPOB.
9.0tamnbl ¥ TakKTUYECKUE TPUEMBI BEJIEHUS IEPETOBOPOB.
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1 0.Breipaxxenue Hanexas! (Expressing Hope).

1 1.bnaromaprocts (Gratitude), n3Buaenus (Apologies).

1 2.Beipaxxenue HeyaoierBopenus (Expressing Dissatisfaction).

1 30t1BeTsI Ha Bonpock! 1 npeioxkenus (Responding Questions and Proposals).
1 4. BeipaxxeHue cepbe3HbIX MPETEH3UI, BEXKIIUBOE YKa3aHUE Ha OIINOKY.

1 5. CokparieHusi, UCIIOJIb3yEeMbIE B ANEKTPOHHBIX COOOIICHUSIX.

1 6. [lepenucka no opraHu3anuy MOE3IKH.

1 7. Drambl ¥ TAaKTUYECKUE TPUEMBI BEACHUS IEPETOBOPOB.

1 8. 3aBepieHue npoiecca NeperoBOpoB, pe3ysIbTaThl U aHAINU3

1 . Kputepuu oneHMBaHUS KOMITETEHIIAMA

OneHka «OTIMYHO» BBICTABISIETCS CTYICHTY, €CIM OH 3HAaeT YyBEPEHO 0a30BbIE HOPMBI
ynoTpeOieH st JEKCUKH, (POHETUKU U I'PaMMATUKU; OCHOBHBIE CLIOCOOBI PAa0OTHI Ha/l I3bIKOBBIM U
peueBbIM MaTEpPHAJIOM; JIEKCUKO-TPaMMAaTU4YEeCKUH MHHHUMYM B 00ObeMe, HEOOXOJUMOM JUIs
paboThl ¢ MHOS3BIYHBIMU TEKCTAMH B IPOLECCE COLHOKYIBTYPHOH KOMMYHUKALMU. YMEET Ha
BBICOKOM YpOBHE YWTaTh, NEPEBOAUTH U IE€pecKa3blBaTb TEKCTbl HAa HHOCTPAHHOM SI3bIKE;
OCYILECTBIATh KOMMYHHKAIIMI0 Ha HMHOCTPAHHOM s3bIKE. Bilageer NpoYHBIMM 3HAaHUSAMHU B
00JIaCTH IPUEMOB CAMOCTOSITETILHON Pa0OTHI C SI3BIKOBBIM MaTE€PHAIoM (JIEKCUKOH, TPAMMAaTHKOM,
(hOHETHKOIT) C MCIIOIB30BAaHUEM CIPABOYHOW M YUEOHOW JMTEPATyphl; CIOCOOAMH TTOTIOTHEHUS
3HAHUH Ha OCHOBE HCIIOJb30BAHUS OPUIMHAIBHBIX MCTOYHUKOB HA WHOCTPAHHOM SI3BIKE;
HEOOXOMMBIMI HAaBBIKAMH OOILICHHS Ha WHOCTPAHHOM SI3bIKE; TEXHUKOH pabOThl C OCHOBHBIMHU
TUTIAMH CIPAaBOYHOW M y4eOHO-CIIPaBOYHOM JMTEPaTyphl (CIOBapH, SHIUKIONEIUH, y4eOHO-
CIpaBOYHbBIE U3/IaHUs) U Pa3HOOOpa3HOM MH(OPMALIMOHHO-CIPABOYHON JIUTEpaTypoil (BKIOYas
¢aiinel THTEpHETA M 3JICKTPOHHO-CIIPABOYHYIO JTUTEPATYPY).

OneHka «XOpOIIO» BBICTABISIETCS CTYACHTY, €CIH OH XOpOIIO 3HaeT 0a30BbIE HOPMBI
yIoTpeOIeHHs TEKCUKH, (POHETUKU U TPAMMATUKH; OCHOBHBIE CLIOCOOBI Pa0OTHI Ha/l I3bIKOBBIM U
pEUYEBBIM MaTEpHUAJIOM. YMEET YBEPEHHO 4YMTaTh, MEPEBOJUTH M IEpecKa3blBaTb TEKCTHI Ha
MHOCTPAaHHOM si3blKe. Braneer mpouHbIMH 3HaHMSIMM B OOJacTH MPHEMOB CaMOCTOSITENIbHOM
paloThI ¢ SA3BIKOBBIM MaTe€pHaJIOM (JIEKCUKOM, TpaMMaTHKOM, (POHETHUKOM) C MCIOIb30BaHUEM
CIpaBOYHOMN U y4eOHOMU TUTEpaTypbl; CHOCOOAMH MOTIOJIHEHHSI 3HAaHUH Ha OCHOBE MCTI0JIb30BaHUS
OPUTMHAJIbHBIX UICTOYHUKOB Ha HHOCTPAHHOM $I3bIKE.

OneHka «yJOBJIETBOPUTEIBHO» BBICTABISETCS CTYIEHTY, €CJIM OH YacTHMYHO 3HAeT 0a30Bble
HOpPMBI YMOTpPEOJIEHUs! JEKCUKH, (POHETHKH M I'paMMAaTHKH; OCHOBHBIE CIIOCOOBI pabOThI Hal
SI3BIKOBBIM M PEUYEBBIM MaTepUajoM. YMEET HEYBEPEHHO UUTaTh, IEPEBOJIUTh U MEPECKA3bIBAThH
TEKCTbl Ha HMHOCTPAHHOM s3bIke. Brazeer HempoyHbIMH 3HAHMSMH B OO0JIACTH TPHEMOB
CaMOCTOSITENTbHON paboTHI € SA3BIKOBBIM MaTepuaioM (JIEKCUKOH, IpaMMaTHKOM, (OHETHKON) C
WCIIOJIb30BAaHUEM CIPABOYHOW M y4yeOHOW JUTepaTyphl; CriocoOaMu IOIMOJHEHUS 3HAHUW Ha
OCHOBE UCMOJIb30BaHUSI OPUTMHAJIBLHBIX HICTOYHUKOB Ha HHOCTPAHHOM SI3bIKE.

OreHKa «HEYIOBIETBOPUTEIHHO» BBICTABIIAETCS CTYJCHTY, €CIIU OH €J1a00 3HaeT 6a30BbIe HOPMBI
ynoTpeOaeHusl JEKCUKH, (POHETUKM M TpaMMaTUKU. YMeeT cinabo 4uTaTh, NEPEBOAUTH U
nepecka3bIBaTh TEKCThI HA MHOCTPAHHOM si3bIke. Brageer cnabbiMu 3HaHUSIMU B 00J1aCTH IPUEMOB
CaMOCTOSITENIbHON paboThI ¢ SA3BIKOBBIM MaTepHajoM (JIEKCHKOH, IpaMMAaTUKOM, (OHETHKON) C
WCIOJIb30BAHUEM CIIPABOYHON U ydeOHOU TUTEPaTypHI.

OTMmeTKa «HEeyIOBJIETBOPUTENIbHO» BBICTABISETCS TaKXkKe, ecid oOydarlolluics Iocje Hayaia
9K3aMEHa OTKa3aJcs €ro cAaBaTh U €CJIM BO BPEMS CIaud WU MEPECaY SK3aMEHA CO CTOPOHBI
o0yyJaromerocsi JOMyIIeHbl HAapyUIeHUs Y4eOHON AMCIUIUIMHBI (CIHMCHIBAHUE, MCIIOJIb30BaHHE
cpenctB MOOMIBHOM cBsi3H, 1K, aynnomnieiiepoB, Apyrux TEXHUYECKUX YCTPOIMCTB).

2 . Onucague mKajibl OLlCHUBAaHUSI
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[TpomexyTouHas aTTectanus B (opMme dK3aMeHa MpelaycMaTpuBaeT MPOBEIACHHE 00s3aTeNbHON
9K3aMEHAIIMOHHOM Tporienypsl u onieHuBaeTcs 40 6amramu u3 100. B cirydae ecnu peHTHHTOBBIN
0ayu1 cTyeHTa Mo ANCIUILTMHE 10 UTOraM ceMecTpa paBeH 60, TO MporpaMMoil aBTOMaTHYECKH
noGasisieTcst 32 npeMHUANIbHBIX 0ajlia ¥ BEICTABIISIETCS OIICHKA «OTIMYHO». [1070KUTENbHBIN OTBET
CTy[CHTa Ha 9K3aMCHE OLICHMBACTCSI perTuHroBeIMH Oamtamu B auamnazone ot 20 1o 40 (20 S,
40), omenka wmenbie 20 OamioB cuMTaeTcs HeynoBiaeTBopuTenbHOU. Illkama cooTBeTcTBUS

PEHUTUHTOBOTO Oamna JK3aMEHa 5-6amibHOM cucreme
Ouenka 1o 5-0aJIbHOM cucTeMe
35_40 Ot1nuyHO
28 34 Xaopomio
20_27 VY 10BIETBOPUTEILHO

PeiiTuHroBeIil 01 M0 JUCIUILIHHE
Metoanueckrue MaTepralibl, ONMPEAECIAIOMINE MPOLEYPbl OLICHUBAHUS 3HAHUN, YMEHUI, HABBIKOB
1 (WIH) OMBITA EATEILHOCTH, XapaKTePU3YIOIINX ATarbl (HOPMUPOBAHUS
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KOMIIETCHIINI

[Iponennypa npoBeaeHHs SK3aMeHa OCYIIECTBISIETCSl B COOTBETCTBHH ¢ [lomoxkeHnem o
IIPOBE/ICHUH TEKYILEro KOHTPOJISI YCIIEBAEMOCTH U IPOMEKYTOUHON aTTecTalluy 00yJaromuxcs
1o 00pa30BaTeIbHBIM IPOTPaMMaM BBICIIET0 00pa30BaHMs — IporpaMMamM OakanaBpHara B
CK®YV. B sk3aMeHaIOHHBIN OMJIET BKIFOYAIOTCS 3a1aHUS ISl IPOBEPKU:

1 ) wusyvaromero uyTeHHs (IenoBas JOKYMEHTAlusi Ha

WHOCTPAHHOM si3bIke 00beMoM 710 2000 med. 3H.);

2 ) JeKcWKH W Tpammatukud (tect, oO0vem — 10

Ipe/UIoKeHuil); 3 ) cocTaBlieHHe JOKYMEHTOB ( Ha OJHY W3

W3YYCHHBIX TEM).

Jns noaroroBku 1o Ousery orsoautcs: 20-25 MuH.

[Tpu mOATOTOBKE K OTBETY CTYACHTY MPEIOCTABISCTCS MPABO MOJIB30BAHUS: CIIOBAPEM.

[Tpu npoBepke NPaKTUYECKOT0 3a/1aHusl, OLICHUBAIOTCS:

- NPaBWIBHOCTh (POHETHUYECKOTO M JICKCHYECKOTO CTPOS MHOCTPAHHOTO S3bIKA; TOHUMAaHHE
WHOSI3BIYHOTO TEKCTA MOCPEACTBOM YaCTUYHOTO TIepeBojia U B opme Oeceibl ¢ IK3aMEHATOPOM
10 €r0 CO/IEPIKAHUIO;

- KOPPEKTHOCTH BBIIOJHEHHUS JIEKCUKO-TPAMMATHYECKOT0 TECTa;

- COOTBETCTBYIOIIEE YNOTpeOIeHNE IEKCUKH, (DOHETUKN ¥ TPaMMATHUKH TIPU MOHOJIOTHYECKOM
BBICKa3bIBaHUH; IOTUYHOCTH U MOCIIEA0BATEbHOCTh BHICKA3bIBAHMUS, TEMIT PEYH.

Texymmii KOHTpOJb OOyYaroIUXcs MPOBOJUTCSA MpernojaBaTeieM, BEIYIIMM paKTHYeCKHUe
3aHATHS 110 TUCIHIUIHHE B GOopMe coOeCeIOBaHNS, HHIUBUIYATLHOTO 3aaHHUS.

Jlonmyck K MpaKTUYECKHM paboTaM MPOUCXOANT NPH HATMYWH Y CTYIEHTA BBHITIOJTHEHHOTO
WH/IMBUYAJILHOTO 3aJIaHMsI [10 TeMe MPAKTHUUYECKOT0 3aHATH, U3yUSHHSI TUTEPATYPhl IO TEMAM.
MaxkcumanbHOe KOJTMYECTBO OAJUIOB CTYIEHT IOJIy4YaeT, €CIIM OH aKTHBHO YYacTBYET B paboTe,
BJIaJICET MaTEPUAIIOM, YMEET JIOTHYHO W YETKO M3JIaraTh MBICITH, TBOPYECKH MOIXOIUT K
PEILIEHUIO OCHOBHBIX BOIIPOCOB TEMBI.

OcHOBaHMEM JJIsl CHPKEHHEM OLIEHKHU SIBJISIOTCS:

- ciaboe 3HaHUE TEMBI 1 OCHOBHOM JICKCHKH,

- TIaCCUBHOCTH y4acTHsl B IpyIIIOBOH padoTe;

- OTCYTCTBHE YMEHUS MPUMEHUTH TEOPETUUECKHUE 3HAHUS JIUIs pEIICHUs MPAKTHUECKUX 3a/]1a4;
- HECBOEBPEMEHHOCTh TIPEOCTABIICHHSI BHITIOJTHEHHBIX pa0oT.

Kputepun onieHnBaHMs pe3yIbTaTOB CaMOCTOSITEITHHON paObOTHI (KOHCTIEKT, HHIUBUIYaIbHOE
3aJjaHue, TEKCT IIepeBo/ia, CIIOBapHas CTaThs) MpHUBeaeHbI B DOHJIE OIIECHOYHBIX CPEJCTB IO
nucuuIuinHe «JlenoBoe oOlieHne Ha HHOCTPAHHOM SI3bIKEY.

CocraBureinb H.}O.KnnmoBa
(monmuck)
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