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Meronnyeckue yka3aHus Ui JJaOOpPaTOPHBIX 3aHATHH No nucuuminHe MHdopMaTika cocTaBieHsl B
coorBercTBUM ¢ TpeboBanusamMu DI'OC CIIO. IlpennHazHadyeHbl Uil CTYIEHTOB, OOYYalOIIUXCS I10
cneunanbHoctn  23.02.07 Texuuueckoe oOCTy)XKMBaHME M PEMOHT JBUTATENeH, CUCTEM U arperatoB

aBTOMOOMJIEH.

Paccmotpeno Ha 3acemanuu 11K IIsturopckoro nacruryra (pununana) CKOY
[Tporokomn Ne 8 ot «22» mapta 2021 1.

CocTaBHUTENb M A.A. Xamxues

Hupexrop komremxka UCTull ,%Jm e s 3.A. Muxanuna
-




IHosicuuTeNLHAA 3aIUCKA

Metoanueckue yka3aHHMs THpeAHa3Ha4deHbl s cTylneHToB crenuanbHocTH 23.02.07 Texuuueckoe
00CITy’)KUBaHHE U PEMOHT JIBUraTejIel, CHCTEM U arperaToB aBTOMOOMIIEH.

B MeToauueckux yka3zaHUSIX MPUBEJCHBI YKa3aHUS 110 OpraHU3aIuK Ta00paTOPHBIX 3aHATHH, a TaKKe
yKa3aHbl BU/bI JaOOPATOPHBIX 3aHATUH IO TeMaM JUCLUILIMHBI, yKa3aHbl (OPMbI KOHTPOJIS JJAOOPATOPHBIX
3aHATUH 110 KaXI0U TEME.

B pe3ynbrate ocBoeHUs y4eOHOM AUCIUILIMHBI 00yYaroLIUics JOIKEH YMETh:

o Hcnonb30BaTh n3y4eHHbIE IPUKIIAAHbIE IPOTPAMMHbBIE CPE/ICTBA;
B pe3ynbrate ocBoeHUs y4eOHOM NUCHUIUIMHBI 00YYaIOUIHIiCs TOJKEH 3HATh:
o OcHoBHbIE OHATHS ABTOMATU3UPOBAHHON 00paboTKU MH(DOPMALIUK;
o 3HaTh OOHMH COCTaB M CTPYKTYpPY DJEKTPOHHO - BBIYMCIHUTENIbHBIX MamuH (OBM) u

BBIYUCIIUTCIBHBIX CUCTEM,
L4 bazosrie CUCTCMHBIC, IPOIPAMMHBIC ITPOAYKTHI U MMAKCTHI ITPUKIIAIHBIX ITPOrpaMM.



JIABOPATOPHOE 3AHSATHUE Nel. Hactpoiika u opopMiIeHHE TOKYMEHTA.

Tema 1. Exmaunbl n3mepenus nHGopmManumn

Hean: IlomydyeHne NpaKTUYECKUMX HABBIKOB IO BBINOJHEHHUIO OMNEpalyid MEPBUYHOM HACTPONKH
apaMeTpoB MEYATHOTO JOKYMEHTa, 0(hopMiIeHHE pUdTa U paMKH.

OoopynoBanme: ITIK, OC Windows, MS Office, meromnyeckue yKa3aHHS TI0 BBITOJIHCHHIO
1ab0pPaTOPHOTO 3aHATHS.

Xoxa padoTbI:

3aganue 1

1. 3amycrtute TEKCTOBBII poreccop C  IOMOIIBIO KOMAH/IbI: Ilyck P

Bce npoepammer ® Microsoft Office » Microsoft Office Word .

2. Ilpexne yeM NPUCTYNUTH K BBOAY TEKCTa, HEOOXOIMMO yCTAaHOBHUTH MAapaMeTphl CTpaHULIbl. J{is
3TOr0 BBI30BUTE TUAIOTOBOE OKHO [lapamempui cmpanuysl (puc. 1) KoMaHI0M: BKIaaKa JeHTbl Pasmemxa

L

Mons
cmpanuysl W kHOTIKAa ~ B> Hacmpausaemvie nons.

[lapame TpbI CTPaHHLbI Egl

MNaona Pastiep GymMark || MoTouHmk Bymard

ManA

BepxHes: 2 oM & HiHee: 2w S
MNegoe: 3 E Mpagoe:  |1cw g
MepenneT: Ocm F Monoserke nepenneTa: Cnega b
CpHEHTAUHA
KHH¥HAA  aneBomMHaA
CTRaHHLE
HECKONBKO CTREHHL,: OBBIMHEIA v

CEpasey,

MpHMEHMTE:! | KO BCEMY AOKYMEHTY W

(= Coen

Puc. 1. JIlnanorosoe okHo IlapameTpsl cTpaHuLIbI
3.YcraHOBHTE CIeMyIOIIMe IMapaMeTphl: BEpXHee MoJie — 2 CM, HIDKHEe MoJie— 2 CM, JIEBOe ToJie — 2
CM, IIpaBoe 10JIe — 2 CM; OpUEHTalMs OyMaru — KHWxkHas, pazmep — A4 (21 x 29,7 cm).
4. BoinonxnuTe KOMaHy: BKJIaJKa JEeHTbl Bcmaska P> TaHedb WHCTPYMEHTOB
Cmpanuypr W KHOIIKA |¥= Paspbis crpatmus .

5. I[JIH BCTAaBKHU BCPXHEI'O0 KOJIOHTHUTYJIA BBIIIOJHHUTC KOMAaHAY: BKJIaJKa JICHTBI Bcmaska W

=
HaHellb UHCTPYMEHTOB Koronmumynol B> KHOTIKA | Bepxruii
KONOHTUTYA
6. BepxHuii KOJOHTUTYJ 3allOJIHUTE TEKCTOM, COJIEpKaluM HHGOPMAIHNIO 00 HWCIIOTHUTENE
pabotel (Qamumnus U. O., Ne rpymrsr).

7. BctaBbTe HOMEpa CTpaHHUII: BKJIaaKa  JICHTHI Bcmaska > MNaHeJIb HUHCTPYMCHTOB



3

Homep
Konoumumyner P kHOIKa TTPEAMUET BripapHHBaHWE YCTAHOBHUTE OT IIEHTpA.
8. VYianure KOMOHTUTYJN C TUTYJIBHOM cTpaHuipl. [IBa pasa HIETKHUTE MBIIIBIO HAa OOJIACTH

KOJIOHTUTYJIOB M BBIIIOJHHUTC KOMAaHAY: BKJIaJKa JICHTHI Paboma c KoJloHmumyiamu » maHens
UHCTpYMeHTOB [lapamempor P (hraxok
V| OcoBBIA KONOHTHATYA ANA NEpEOR CTPAHWLE |

9./lanee HeoOXOAMMO BbI3BaTh CHpaBKy koMaHaoW F1 u mpousBectu mouck no teme «M3meHenue
1BeTa mpudTay.

10.  Haiinennyto nadopmaiyo HeoOX0IMMO CKOITUPOBATh B JIOKYMEHT.

11.  Jlamee HeoOXxoauMo OT(HOPMATUPOBATH TEKCT. MEXKCTpOUHBIM HMHTEpBal 3aiath 1,5mT,
AGzamHblii orctyn 2nT, MHTepBasibl M OoKOBbie otctymnbl Ont, BreipaBHUBanue mo mupuHe, lpudt
TimesNewRoman 14.

12. CoxpaHHTE IOKYMEHT B CBOIO IAIKY.

3aganue 2

1. 3aIycTuTe TEKCTOBBIH MPOIECCOP U CO3/IaTe HOBBIM JOKYMEHT C UMEHEM

CmuxomeopeHue.

2. Bce mons y jgokymMeHTa yCTaHOBUTE 1O 2 CM. BBICOTY KOJIOHTUTYJIOB YCTaHOBUTE 1 cM.
BepxHuii KOJJOHTUTYJI 3aII0JIHATE CIEAYIOIIMM TEKCTOM:
FO. Jlesumanckuii. Kaswcovwuii evibupaem 0ns ceos.

3. HaGepure TeKCT CTHXOTBOPEHHUS:

Kaxaeii BEIOHpAaeT 1715 cedd...
Kasxsii1 Beronpaet s ceds JKeHnmay, pemmirio, 10pory.

JIBABONY CIYKHUTH WU IPOPOKY —
Kaxwiil BeIOHpaeT Jiis ceds.

Kax w1l BeIOHpaeT mo cede
CIoBO 1171 THOOBH H U MOJIHTBEI.
[MInary Juis Iy, Med 11t OUTBEI
Kakap1il BeIOHpaeT 1o cede

Kax sl BeiOupaer no cede [IUT 1 IaTHL
ITocox H 3aIlIaTHL.

Mepy oKOHYaTe/IbHOI paciiaThl —
Kakap1ii BeIOHpaeT 110 cebe

Kax w1l BeIOHpaer Jins ceds
Bribuparo Toke Kak yMelo.

Hu k KoMy nipeTeH3Hil He HMer —
Kaxap1ii BeIOHpaeT 11 ceds.

4, BrimonauTe KOMaHTy: BKIIaaKa JIGHTHI [ tasnas W maHenh HHCTPYMEHTOB [//pugm P> KHOTIKa
OTKPBITUSl JMAJIOrOoBOro OkHa [llpugpm. B mosBUBIIEMCS IMAJOrOBOM OKHE YCTaHOBHUTE CJEIyIOIIUE
napaMmeTpsl GopMaTUpoBaHUS:



L AJs 3arojoBka: mpudt — Arial, HauepTaHue — TOJYKUPHBIA, pasmep — 16 mrT, HBET —
CHHUH, MOJUYEPKUBAHHE — TroyOas BOJHHCTAs JHHUSA, BUJOU3MEHEHHE — IO KOHTYpPY, MHTEPBAJT MEXIY
CHMBOJIAMH — Pa3peKEHHbIN 6 TT;

° Ads ocTajbHOro tekcra: mpudrt — Tahoma, pasmep — 14 nT, 1BeT — (HUOIETOBBIH,
BUJIOM3MEHEHHE — C TEHBIO.
5. BrimonauTe KOMaHAy: BKIAJAKa JICHTHI [ 1aéHas P> TaHenb WHCTPYMEHTOB A63ay P> KHOIKa

OTKpBITHSl JUAJIOTOBOTO OKHa A63ay. B mosBHUBIIEMCS AMAJOTOBOM OKHE YCTaHOBUTE CIIEAYIOILIUE
napameTpsl (hopmMaTupoBaHus ab3ama:

° NIt 32r0.I0BKA: BbIpaBHMBAaHHE — [0 LEHTPY, UHTEpBal mepern ab3amem — 6 0T, mocie
a03aria — 61T,

° JAJIS OCTAJBLHOI0 TEKCTA: BBIPABHMBAaHUE — IO JIEBOMY Kparo, OTCTyN cjeBa — 3 CM,
WHTEpBAJ Tocie ad3ama — 6 IT, MeXTyCTPOYHBIN HHTEPBAI — OJTMHAPHBIH.

6. YcTaHoBUTE paMKy Ha CTpaHUIIE, UCIOJB3YS AMAJIOrOBOe OKHO [ panuywl u 3anuska (puc. 2),

J0.& ANBKa..
BBI3BaB €10 M3 MAHEIM MHCTPYMEHTOB A63ay KHOIKOM O Ipanuuy w3anmeka

lpaHHuL W 3anHBKa EdE3

CpaHHLa  CTpaHuua | Janvera |

—
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Puc. 2. JlnanoroBoe okHO ['paHulipl u 3aamBKa

7. BcraBeTe mocie 3aronoBka IMyCTYHO CTPOKY. BwImonHuTe KOMaHmy: Bcemasumo W
$2 Cwmson~| P Jlpyeue cumeonvl. 3amOIHATE CTPOKY OJUHHAIIIATHIO CAMBOJIAMH (IaHHBIA CHMBOJ MOYKHO
Haiitu B mpudre Wingdings).

8. HWcnone3ys knasuiny Ctrl BeennTe 4eTHbIE CUMBOJIBI M YCTaHOBUTE pazmep — 16 nt. Pasmep
HEYETHBIX CUMBOJIOB — 10 T, cMeleHue BBEpX — 2 NT. [[BeT CMMBOJIOB 3aAaiiTe HAa CBOH BKYC.
9. CoxpaHnTe TOKYMEHT U TIOKaXHUTE padO0Ty IPETnoaBaTelio.

Bomnpocsl 1151 CAMOKOHTPOJIS
1. TlepeBox umcen U3 IECATUYHON CUCTEMBI CUUCIICHUS B TBOUYHYIO.
2. TlepeBon umcen U3 TBOUIHON CHCTEMBI CUUCIICHHUS B JICCITHUHYIO.



JIABOPATOPHOE 3AHSTHE Ne2. Co3nanne u ¢popMaTupoBaHue CIMCKOB U TA0IHII.

Tema 2. [lonssTHA NHPOPMANMOHHBIX CHCTEM

Heasn: [TonydyeHne npakTHUECKUX HABBIKOB MO CO3/IaHUIO U (POPMATUPOBAHUIO CITUCKOB M TAOJIHII.

OoopynoBanme: I1IK, OC Windows, MS Office, meromuyeckue yka3aHUS IO BBINOJHEHHIO
71a60pPaTOPHOro 3aHATHUS.

Xoa pa0doThI:

3aganue 1

Hymeposannbvie cnucku

1. 3ammycTuTe TEKCTOBBIM MPOLIECCOP U CO3/1aliTE HOBBIN IOKYMEHT ¢ MUMeHeM Cnucku.

2. Jlnist CTpaHUIIBI YCTAaHOBUTE CIIEAYIOIINE MOJIS: BEpXHee — 2 CM, HIDKHEE — 2 €M, JIEBOE — 2 CM,
nmpaBoe — 1 cMm.

3. B BepxHEM KOJIOHTHUTYJIE yKaKUTE Ha3BaHME J1a0OpPaTOpHOW pabOTHI, B HIKHEM — HOMEpa
CTPaHHULL.

4, Co3pnaiiTe HyMEpOBaHHBIN CIIMCOK, BKJIIOUAIOUIMNA B ce€0sl OCHOBHBIE YCTPONCTBA KOMIIbIOTEpA
(cucTeMHbIH GJIOK, MOHUTOp, KJIIABUATYPa, MBILIb), JJIS1 3TOTO:

o HareyaTauTe 3arojIoBOK U IEpeHIUuTe Ha HOBYIO CTPOKY;

i
® Ha BKJIAJKE JICHTHI / 1a6éHas HAXXMUTE HA KHOTIKY Hymepayus | i= 7. Y Bac IOJKEH MOTYYUTHCS
CIIHCOK, Mpe/ICTaBICHHBIN Ha puc. 1.

Ocrognbie Vempolicmed KOMAbIOMeEPd.

1. cHCTeMHBIH OJIOK;
2. MOHHTOP;
3. KImaBHaTtypa;

4. MBITG.

Puc. 1. HymepoBaHHBI# crincok
MapkupoBaHHBINA CIUCOK

1. IIpeoOpasyiiTe HyMepOBaHHBIM CIMCOK B MapKUpOBaHHBIN. /L1 aTOTO:

° BBIJIETIUTE HYMEPOBAaHHBIN CITHCOK;

° Ha BKIAJKe NeHTHI [ 1a6Has HaXMUTe KHOTIKY Mapkepui | i= 7 ;

° B PaCKPBIBAIOIIEMCS CTIUCKE KHOMKH *— BBIOEpUTE TUI MapKepa.

2. B kagecTtBe Mapkepa MOYKHO MCIOJIB30BaTh Pa3jIMYHbIC CUMBOJIBI WIM PUCYHKH. [t 3TOTO B
PacKphIBaIOIIEMCsI CITUCKE KHOIIKU Mapkepubl BOCHOIb3yHTECh KOMaH10i1 Onpedenums HOBbI MapKep.

3. W3MeHnTe CUMBOII M pa3Mep MapKepOB CIIHCKA.

4, CoxpaHuTe TOKyMEHT B CBOEH! Marke.

Mnozoyposnegble cnucku

1. CozpaiiTe HOBBII JOKYMEHT ¢ UMEHEM MHO020)pO6HeBbIli CNUCOK.

2. Breaute Texct 3aronoBka — Jlyuwue Web-catimot PyHema v iepeiiiuTe Ha HOBYIO CTPOKY.

3. Ha Bxmagke mneHTBl [7laénas B PacKpBIBAIOIIEMCS CIHACKE KHONKU MHo2oypogHesbiil

1.

= 1.1,

cnucok i~ | BBIOEpPHUTE THII CIIMCKa | 1.1.1.

4. Hamneuaraiite Tekct — Ilpoepammmnoe u annapamuoe obecneuvenue. Ilpu nepexojie Ha HOBYIO



CTPOKY y Bac mosiButcs nudpa 2, a Ham HeoOxoauM TyHKT 1.1. UToOwI mepeiiTi Ha OoJiee HU3KHI YPOBEHB
BOCIIOJIb3YHTEeCh KiaBuine Tab. J[is mepexoma Ha OoJjiee BBICOKHMH YpPOBEHb HCIIONB3YHTE COUYCTAHHE
kiasuin Shift+Tab.

S. CozpaiiTe caenyouii MHOTOYpOBHEBBIN CITUCOK:
Jlyamme Web-caimrn PylHera
1 IIporpaMMHOe H annapaTHOe obecmedenne
1.1 http://rwwr.ixbt.com
1.2 http-/www_copulenta ru
2 @aiiT0BLIe APXHBATOPHI NIPOTPAMMHOr0 0DecIedeHHA
2.1 http:/wrww. freeware.m
2.2 http-/www_softodrom.
2.3 http-/www_softbox o
3 My3nika
3.1 http-/wrww.rmp.ra
3.2 http-/wrww.delit.m
3.3 http:/arww.zvuki.mu
4 JaTeparypa
4.1 http/fwww hibu
4.2 http:/rwwr litera.r
4.3 http:/rwwrklassica.ru
5 Kuno
5.1 http:/arww kinoexpert.ru
5.2 http:/wrwwrfilm.ma
5.3 http-/www kinomania.m
6 Pabora
6.1 http:/www job.m
0.2 http-/www_zarplata.ru
0.3 http-/www.rabota.ru
7 Horoctn u CMH
7.1 http:/fwww rbe.ru
7.2 http-/www_gazetaru
7.3 http:/www.dni.m
8 Obmenne
8.1 http:/fwww kbt
8.2 http:/wwnw talk o
3ananme 2

1. 3anycrure TekcTOBBII MpolEeccop.
2.Co3znaiitTe HOBBII JIIOKYMEHT.

3.BhinonHUTE KOMaHAy: BKJIajKa JeHThl Bcmaska W TaHedb MHCTPYMEHTOB Tabnuyvl W
plasc -

Taéauua
KHOTIKA

4.3anaiiTe 4MCIO CTPOK M YMCIO CTONOLOB TAONUIBI B COOTBETCTBHH C HIDKE IIPEACTaBICHHOM
CTPYKTYpOii (prc. 2). 3amoHUTE STYCHKH TaOTUIIBI JAHHBIMU.



Ne mapmpyta  [Haspanse mapmpyta (IyHEET Bpema otopasrenna [Bpema mpuOLITHA
DTIpaBIeHAA — KOHEYHEIH IYHKT)

Puc. 2. Ctpykrypa Tabnuiisl

5.TlomecTute Kypcop B CO3JaHHYIO TaGIMIly M BBINOJHMTE KOMaHAy: Paboma ¢ mabnuyamu W
BKJIaJIKa JIEHTBI Koncmpykmop W naHellb MHCTPYMEHTOB Cmuniu mabauy. Beidepute BapuanT opopmIiieHuUs
TaOJIULIBL.

6. IlomecTrTe Kypcop B TabIMIly M BBINOJHMTE KOMaHJY: BKIaaKa JeHThl Ccbliku

LN

e

Bcrasuts
> IaHENIb ~ WHCTPYMEHTOB Haszeanus P KHOmKa HaEaHue . YCTaHOBHUTE

napaMmeTpsl: MOANUCh — mabauya, TONOKEHHE — HAO 6bloeneHHbiM o00vekmom. CompoBoauTe TaOIUILY
3aroJIOBKOM: A8moOycHbie Mapuipymol.

7.BcTaBbTe ele HECKONbKO CTPOK B TaOnuiy. Jlas 3TOro HOMECTUTE Kypcop B TaOnuiy u
BBITIOJTHUTE KOMaHy Paboma ¢ mabauyamu W BKIaaka JeHT Maxkem P> maHens HHCTPYMEHTOB Cmpoku u
cmonbys W KHOTIKA |54 Berasute cvsy |,

8. 3amosHuTe sTUeiiky Ta6IHIIbI JAHHBIMH.
9. BcrassTe B TaOJIMITy eIle OJUH CTOJIOCI] CIIpaBa U Ha30BUTE €ro [[ena Ounema. 3amOTHUTE STYCHKH.

10. Ucnone3ysa xomanny Paboma ¢ mabnuyamu W BkIaaka neHTsl Maxem P>

naHenb WMHCTPYMEHTOB ObOvedunums P  KHOIKA |4 O6BeauHuts aueikn | (KHONKA

|l Pas6uTe aveiixu ) IpuBeuTe TAaOIMIly K JAHHOMY BHY:

Tabanma 1. ABTo6vcHEIe MAPIIPYTEI

Ne mapmpyTta |Haspanme MapmpyTa (IVHKT Bpema Iena
OTIpPABTEHHET — = dumeta,
KOHETHEI MTYHET) OTIPABIEHHA TpHOBITHA py6
Hroro:

Puc. 3. ®opmarupoBaHue TaOJIAIIBI

11. Bcraeere eme aBa cronbua: Koauuecmso npooannvix Ounemoé u Obwjas cmoumocmo.

VCTaHOBHTE aBTOMATHYECKYIO PACCTAHOBKY HEPEHOCOB (Pazmemxa cmpanuysr W Ilapamempor cmpanuyol
P> KHOIIKA be~ PaccraHoska neperocos ~ ),

12. BoipoBHsiiTe TekcT B 3arojioBKax CTONOLOB TabmMIbl 10 HEHTPY sueiiku (Paboma c

mabauyavu W BKIagka JIeHThl Makem WP TaHenb WHCTPYMEHTOB Buipasnusanue W knHonka |=l)).

V3menuTte HampaBiieHue TeKkeTta B stueiikax Omnpasnenue u [pubvimue (Paboma ¢ mabauyamu W BKIaIKa
neuTel Maxem



A=
_—
_
—
Hanpaenerne
P  nanens MHCTPYMEHTOB Boipasnueanue W KHOIKa — TEKCTa ).

13.  OxonuyarenbHbI B TabIHIBI HOKa3aH Ha puc. 4.

Na Hazpanme Bpena 1lena omnera, pyo | Kommaecteo Ooman
MApPIIPYTA |IVHET OPOJAHHEIX |CTOHMOCTE, pyD
OTIIPABTIEHHS OHIETOR, IUT
— KOHEYHEIH

IIVHET)

OTIIPABICHHA
[OPHOBITHA

Hroro:

Puc. 4. OxoHUaTeNbHBIA BU TAOIUIIBI

14.  Tocuuraiite Obwyo cmoumocms U cymmy B siueiike Mmozo, ucnonb3ys komanay Paboma ¢
mabauyamu W BKIaKa JeHThl Makem W TaHEIb HHCTPYMEHTOB /{annbie B> KHOIKa | fx ®opwmyna|,

B 3anmcu Qopmynbl HCHONB3YIOTCA ajpeca sS4eeK, uducia, (QyHKIUM, 3HAKM MaTeMaTH4eCKHX
onepanuii CpaBHEHHUSL.

15.  Tlocrpoiite muarpamMmy, MOKa3bIBAIOLIYI0 KOJMYECTBO MPOJAHHBIX OMJIETOB Ha Pa3IMYHbIC
MapuIpyThl. BeraBpre 6a30By10 quarpamMmmy KOMaHIOW: BKIIAJKa JIGHThl Bcmaska P> maHenb MHCTPYMEHTOB

i

AdnarpaMma
Unnmocmpayuu P xHOTIKA

3ameHuTe coJiep>kuMoe 0a30Boit TaOJUIBI  COAEPKUMBIM CBOCH TaOJIHIIBI.
16.  Cospaiire Tabnuiy, npeacTaBiIeHHYIO Ha puC. 5.

Newm |@HO corpyaamka I 0ICEHOCTE SapaboTHaz mIaTa,
pVo.

1 Coporan HI. Mememzep 20000

2 [Momora C_JT. apesTop 35000

3 Kucenes T.O. [MporpamMueEcT 30000

4 MeTpors 1. H. [ByxranTep 25000

5 Hockosa ITE. Cexperaps 15000

Puc. 5. 3apaboTHas miata cOTpy IHUKOB

17. Tlocrpoiite quarpamMmy, MOKa3bIBaIONIYIO 3apab0THYIO IUIATY KaKI0TO COTPYAHMKA (pHc. 6).



CpedHaq 3apabomHasg nnama compyOHUKOS

B 2apatoTHan
nnarta, pybh.
v QEF
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40000
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Puc. 6. I'ucrorpamma

TamMMnrA

18. TIlocrpoiite KpyroByro auarpamMmy, OTPaKAIOIIYI0 3aBUCUMOCTbL 3apaboTHOI
COTPYIHHMKOB OT 3aHUMAEeMOM JTOJHKHOCTH (pHC. 7).
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Puc. 7. Kpyrosas auarpamma

IJ1aThI



3amaHus 1J151 CAMOCTOAITEIbHOI PadoThI

3aoanue 1
1. Co3naTh ¥ 3aMOJIHUTH TA0JIHITY:
YpoBeHb pa3BHUTHS TBOPUYECKOTO Hayaya

UTpHI (II0 UTOTaM KOHTPOJIBHOT'O IKCIIEPUMEHTA)

BcraBuTh CTpOKY B KOHIIE TaOJHIIBI, B KOTOPYIO BBECTH IPOU3BOJIBHBIC TAaHHBIE O Kilacce 11 OTCOPTHPOBATH
tabymiy o cronomy "Kmaccet" B andaButHoM nopsiake. OPopMUTh Ta0IHINY C ITOMOIIBIO TFOOOTO CTHIISA.

MJIaIIUX MKOJIBHUKOB CPpCACTBAMU

Nemw. m. [Knaccer  (O0miee IMokxazaTenn 3TeMeHTOE TEOPIECTRA
koaadecTeEe  |[Metogmka 1 IMeTogmca 2 Metoania 3
VIALHICH B H B H B H
1. laxmacc 20 8 4 7 8 ] ]
2 16 kmace |20 12 3 14 2 11 1
2. BceraButh CTpokH MEXIy CTpOKaMu ¢ HOMepaMmu | 1 2 ¥ BBECTH JaHHbIE KiaccoB 1B u Ir.

3aoanue 2

1. BeecTu nmpuBEeNCHHBIA HIKE TEKCT, OTAEIAS CJioBa M IUdphl kiaBuieh ta0ymsiuu (<Tab> unu

#—) wum npobena:

CTHUJIA.

ok wdpE

Cnucok y4eHUKOB

Ne damunus Hms OtuecTBO

1. AJexcanpos Cepreii WBanoBuu

2. 3aiineBa Jiopmunna  HuxonaeBHa

3. Nneun Ounumnim [TeTpoBuu

4. Mopo3oB Opuii AHaToapeBUY
2.IIpeo6pa3zoBaTh TekcT B Tabmuny.  OdopMuTh

Bonpocsl 1151 CAMOKOHTPOJIS
CrpykTypa HH()OPMAIIMIOHHON CUCTEMBI.
HNupopmannonHoe odecnievyeHue.
TexHuueckoe o0ecrieyeHue.
MareMaTHuecKoe U MporpaMMHOe 00ecTiedeHuE.
Opranu3annoHHOe oOecreueHue.
[TpaBoBoe obecnieueHue.

TabJIMIly C TMOMOIIBIO ITFOOO0TOo




JIABOPATOPHOE 3AHSATHE Ne3. Co3nanue u popMaTupoBaHue CTHJICH.

Tema 3. Knaccupukanusi HHPOPMALMOHHBIX CHCTEM.

Hean: [TomydyeHne mpakTHYECKUX HABBIKOB IO CO3/IaHMIO U (HOPMATHPOBAHUIO CTHIICH.

OoopynoBanme: I1IK, OC Windows, MS Office, meromuyeckue yka3aHUS IO BBIMOJIHEHHIO
71a60pPaTOPHOro 3aHATHUS.

Xoa pa0doThI:

Cmunem Ha3pIBaeTcs HaOOp mapameTpoB (popMaTHpOBaHMSA, KOTOPHIH HPUMEHSETCS K TEKCTY,
TabJuIaM M CIHMCKaM, 4TOObl ObICTPO M3MEHUTh UX BHEIIHUN BUJ. CTWIM HO3BOJISIIOT OJHUM AECHCTBHEM
INPUMEHUTH CPa3y BCIO IPyMILy aTpHOyTOB (hOpMaTUPOBAHUSI.

Hanpumep, BMecTo opmMaTupoBaHus Ha3BaHMs B TP MpHEMa, KOTJa CHadaja 3ajaercs pazMep 16
MYHKTOB, 3aTeM mpudT Arial u, HakoHell, BBIpaBHUBAHUE 110 IIEHTPY, MOKHO IPUMEHUTH CTUJIb 3arOJIOBKA.

Huxe npuBeeHbl pa3JIMYHbIe TUIIBI CTHJICH.

e  Cmunv abzaya MOJTHOCTBIO OIpeNeNseT BHEUIHUN BHJ a03ala, TO €CTb BbIpaBHHUBAHHUE TEKCTa,
MO3UIMU TaOyJIAUHN, MEXyCTPOUHBI MHTEPBAJ M TPAHUIIBI, a TAKXKE MOXKET BKIOYATh (hOpMaTHUPOBAHUE
3HAKOB.

e Cmunvp 3naka 3anaer (opMaTHUpPOBAHUE BBIIEICHHOrO (hparMeHTa TeKcTa BHYTpu alzala,
oIpeJiesisAs TaKue apaMeTpbl TEKCTa, Kak WpUudT U pa3mep, a TaKKe NOTYKUPHOE U KYPCUBHOE HauepTaHuUe.

e Cmunb mabauysl 331a€T BUJ T'PaHMULL, 3JIMBKY, BBIPABHUBAaHUE TEKCTa U LIPUQPTHI.

e Cmunv cnucka TPUMEHSET OJUHAKOBOE BBIPDABHMBAHUE, 3HAKU HyMEpalUM WM MapKepbl U
MPUQPTH KO BCEM CITUCKAM.

1. Ckommpyiite WH(GOpMAaLHIO, HAWJICHHYIO B CIpaBKe, BBI3OB CIpaBKu KomaHmou F1 wu
IPOU3BECTH MOUCK Mo Teme «CoueTaHus KiIaBUII JUIs paboThl ¢ (UIrypaMH, HAAMUCAMH U OOBEKTaMHU
WordArty. [Ipu opmaTupoBaHuu JaHHOTO TEKCTa OyAeM HCIOIb30BaTh CTHIN O(OPMIICHUSI.

2.Bbiienure mepBbI a63all M BBIIOJHWTE KOMaHIy: BKJIaaka  JEHThl  [7aenas W TaHENb
uHCTpyMeHTOB Cmuau W Obviynvui. JIns 3aronoBka Beedenue TPUMEHUTE CTUIb 3a201080K [ T.e.
3aroJ0BOK IEPBOrO YPOBHS.

3.Eciu mapaMeTphl CTaHIApTHBIX CTUJIEH HAC HE YCTPAaMBAalOT, TO MOXHO CO31aTh COOCTBEHHBIE
CTWJIM Ha ocHOBe uMmeroniuxcsa. Co3naauM CTHIIb JJIsl 3ar0JI0BKOB [1€PBOro ypoBHS. [[j1s 3TOro Heo0Xxoaumo
BbI3BaTh JMasoroBoe okHo Cmunu (puc. 1) KoMaHJON: BKIIaAKa JeHTHl [ nasnas P> NaHelb WHCTPYMEHTOB
Cmunu

P> KHOMKA OTKPHITHS AUATOrOBOTO OKHA CTHIIEH ™

CTrnum v

OYUCTHTE BCE

Faronosok 1 Ta
DBBMHBIA ’1T|
TewcT T

] npeagapHTensHsi npoctoTp
[ ©TrnHMMTE CEAZEHHEIE CTHAM

MNapameTpel. ..

Puc. 1. lnamorosoe okHo Ctrim



Jl1sl co31aHUs HOBOT'O CTHJISI BOCHOJIB3YiiTeCh KHONMKOM U B NMOSIBUBLIEMCS] THAJIOTOBOM
OKHe (puC. 2) YCTAHOBHTE CJeAy0lIHe NapaMeTpbl:

Wwms ctuns — 3aronoBok 1 paMunus cTyaeHra;
OcHoOBaH Ha CTUJIE — 3arojoBoK 1;
Mpudt — Tahoma, pasmep — 16 1T, BEIpaBHUBAHUE — IO LEHTPY, HAYEPTAHUE — TOTYKUPHBII

KypCUB, HHTCPBAJILI IEPEA U ITOCJIC 3633113 o 6 1r.
CozgaHue cTHAA @E|

CEOACTES

[LgEH CTHAEL
CTHNL: Abzaua w
QrHOBaH Ha CTHAE! T ClbMHER
CTHAE CRedyrowero 20zaua; T CTHnel
DOpMATHRDBAHKHE
Times Mew Roman w12 v K K 4 AETO w

AofaBHTh B CNHCOK 3Kcnpecc-cTHned || OBHOBNATE SBTOMATHHECKH

(%) Tonekno B 3T0M AokyMeHTE () B HOBEIX AOKYMEHTAX, HCMONEIYHOILLMY 3TOT WaBnoH

= == ==

Cerogua xaawlfi JeHE MHOKECTEO MOJEH HEOWHIAHHO OTKPRIBAET 414 cedd CVIeCTEORAHHE
TI00ANEHEIX KOMIIEEOTEPHEIX CeTeH, 00BeIHHAONIHE KOMITEIOTEPEL B0 ECeM MHPE B eTHHOM
HHbOPMATHOHHOM IPOCTPAHCTEE, HMA KoTopoMy - HuTepHet. IHTepHeT MHOTOIrpaHeH U Hellb2d
HeTKO OIPeTelIH

CTHINES IKCAPECC-CTHAEL, DCHOEAH Ha CTHNE: OOEMHEIR

OK l [ OTMEHA

Puc. 2. Co3nauue ctuis

4. Z[J'ISI OCHOBHOI'0 TEKCTa CO3/IaiiTe CTUJIb CO CIICAYIOIUMU ITapaMEeTpaMu:

Wwms ctunst — OcHOBHOHM _ paMuIHst CTYICHTA,;
OcHoBan Ha ctuiie — OOBIYHBIN;
HIpu¢dt — Times New Roman, pasmep cumBojOB — 14, BelpaBHMBaHUE — IO HIUPHHE, OTCTYI

nepBoi cTpoku — 1,25 cM, MeXAyCTpOUHbIN HMHTEpBaJl — MOJYTOPHBIN, HHTEPBAJIbI IIepe]] U nocie ad3ala 1no

6 .

5. Ucnonb3ys co3aHHble CTUIH, OTGOPMATUPYHTE BECH JOKYMEHT.

6. Jlns oxoHYaTenbHOro 0GOpMIECHHUS JOKYMEHTA YCTAHOBUTE:

[Tons (BepxHee, HIDKHEE — 2 CM, JIEBOE — 2 CM, TIpaBoe — 1 cm);

Howmepa ctpanutl (CHU3Y, OT LIEHTpPA);

Bepxuuit konoHTUTY!N — MHmepHem u e2o cepsuchwt,

Jlnist Toro 4ToOBI 3ar0JIOBKM HAYWHAIMCH C HOBOM CTPAHUIIBI, HEOOXOIUMO YCTAHOBUTH Pa3phIBHI

CTpaHHIL.

1.B pasnene Cucmema 2unepmeoua WWW s tekcra WWW caenaiite cHocky (Y cTaHOBUTE Kypcop
B KOHIIE TekcTa P> Bkiaaka JeHTbl Ccoiiku P> maHenb UHCTpyMeHTOB CHocku P> KHOIIKA OTKPBITHSA
nauanoroBoro okua Crocku ™ (puc.3). P> B KauecTBe CUMBOJIA BbIOepUTE *). B cHOocke BBenuTe Tekct: World

Wide Web — scemupnas naymuna.



CHOCHH

MonoseHkKe

() cHockm: BHHEY CTPaHMLE w |

() KOHUEERIE CHOCKM!

PopMaT

ApYCaR:

HyHMepauHa: | MpoAON#HTE W |

MPHMEHMTE MIMEHEHHA

MpHMEHHTE: |K|:| BCEMY AOKYMEHTY w |

[ BrTaEHTE ] [ OTHEHA

Puc. 3. InanoroBoe okHo CHOCKHU

8.B koHIle JOKyMEHTa Ha HOBOM JIMCTE HaledaTaiiTe 3aroloBoK IIpeomemmwlii ykazamenv. Jis
BBIJIETICHUS CJIOB, BXOJSIIMX B al()aBUTHBIN yKa3aTesb, BBIMOJIHUTE KOMaHIy: BKIaaka JeHTbl Ccouiku P

k"

MaHeJb UHCTPYMEHTOB [Ipedmemusiii ykazameno P> KHOMKA fowetits -
INEMENHT

[lepen BaMu MOSIBUTCS THAIOTOBOE OKHO Onpedenenue snemenma ykazamens (puc. 4).

0I1|JE,D,EHE HHE 3/1eMe HTa YHa3aTea

SNEMEHT YKAZATENA

OCHOBHOR! |H.1-nepHE'[ |

ﬂ.DI‘IDﬂHHTEJ‘IbeIﬁ: | |

MapameTpkl

O NepeKpeCcTHaA CCeINKa: |CM |

(%) Terywan cTpaHHuLa

() AMANAZ0H CTRAHHU

BOPMAT HOMEPE CTREHHLE!
[ nonyseHpHes
[ eypone

MEI‘IDJ‘IbBYﬁTE AAHHOE OKHO AN8 NOMETEH INEMEHTOE
¥Ka3aTEnA,

NoMeTHTE

Puc. 4. Onpenenenue sneMeHTa ykasarens

9.BrizenuTe mo6oe CIOBO B TEKCTE, IIEIKHUTE B MOJIE OCHOGHOU W HAXKMUTE KHONKY Ilomemums.
[TomeTsTe Takum oOpa3om 15 cI0B B TEKCTE.

10. B xoHIe J0KyMeHTa BCTaBbTe an(aBUTHBIN yKa3aTellb KOMaHION: BKJIaaKa JeHThl Ccbliku P

IaHeIb UHCTPYMEHTOB [Ipeomemmuiii ykazamens W KHOIKA | =] [peaMeTrei ykazatens . B 11anoroBoM OKHE
ycraHoBuTe Kinaccuueckuil oopmam mpeaMETHOTO yKa3aTesl.



Ykasatens B
YkasaTtens I OrnasneHne I CNMCOR MITMIOCTPRALUAIA I TabnLS coainoK
Obpaseu NneYaTHOro AoOKyMEeHTa
- Tun: @ corcTynom ) Bes oTcTyna
A [ KonoHku: 2 =)
ApncroTens, 2 Asbic: | Pycoxmia (Pocanss) EI
AcTtepowabl, noac. Cvm. IOnuTep
Atmochepa
Senmns L
[ Homepa cTpaHiu no npasomy Kpao
SNCIHWTEND: -
DopMaTbl: Knacaseaaaii E]
MoMeTuTb... J [ ABTONOMETKA... ] ITE
J [ OTmeHa ]

[ ox

Puc. 5. /InamoroBoe OKHO BCTaBKH MPEAMETHOIO YKa3aTeIst

=

11.

B Hauane n1oKyMeHTa BCTaBbTE MyCTYHO CTPAHUILY.
BrimonnuTe xomanay: BKiaaaka aeHTsl Cebliky P> aHelb HHCTPYMEHTOB

Ocznagnenue W KHOHK&!OmaBneHMei.
13. B jwmanorosom okne Onaenenue (puc. 6) YCTAaHOBHTE CIELYIOIIME IApaMETPHI LIS
ornasyienus: mpudt — Times New Roman, BeipaBHHBaHKE — 10 IIUPUHE, MEKCTPOUHBIN HHTEpBal — 1,5.
Crnasnenne ?
YKazareno | CnMCOK MAMHOCTPELAR | Tabnuua cooinok |
OBpaszel NeYaTHOrD NOKYMEHTE OBpazel Bef-noKyMEHTA
S E ol (0):10) 3 U 1|~ | |3arodoeok 1 i
(o [
CTHIBL oo 1 Cruasl
FATONOBOK Zeereeereeeeseeesemesneas 3 38ronoBok 4
- Farmanoowr 3 7
MoKE3aTe HOMEPE CTPEHHLL MANEPCChINKN BMECTO HOMEPOE CTPEHHLL
HomMepa cTpaHULL No NPEBoMY KPaKD
3AN0ONHKUTENE: |0 |Z|
Obwme
dopmatel  |Ms wabnona |Z|
YpoBHa: |3 =
[ MNapamMeTpel... ] [ HzMeHMTE... ]
[ 0K J [ OTmMeHa I
Puc. 6. lnamoroBoe okHo OrnaBieHue




el AN

CoxpaHuTe TOKyMEHT U OKaKUTE paboTy MpernoaaBaTesio.

Bomnpocel 11t caMOKOHTPOJIS
CrpykrypupoBannsie MC.
Hectpykrypuposanusie UC.

YactuuHo crpykrypupoBaHHsie MC.
Knaccudukanus no creneHy aBToMaTH3aIUU.



JIABOPATOPHOE 3AHSTHE Ned. Co3nanne u 06padoTka rpaguyeckux 00beKToB.
Tema 4. Coznanue HH(POPMALIMOHHOMH CHCTEMBI.
Hean: [Tomy4yeHne mpakTHYECKUX HABBIKOB IO CO3JaHHI0 U 00paboTKe rpadyuuecKux 0ObEKTOB.

OoopynoBanme: I1IK, OC Windows, MS Office, meromuyeckue yka3aHHS IO BBITOJHCHHIO
71a60paTOPHOTO 3aHATHS.

Xox padoTsi:

1.HaGepure ciemyromuii TEKCT:

3agaua. CoctaBuTh  OJNIOK-CXeMy K MporpaMmme, KOTOpasi  3ampaliuBaeT y

MOJIb30BaTENs] HOMEpP IHS HENEeNW W BBIBOOUT OAHO U3 coobmeHuii «Pabounit nenb», «Cy00oTa» mmm
«Bockpecenne».

2.Hauepture 6110K-cxeMy K 3a1a4e (puc. 1), MCronb3ys KOMaHIy: BKIaJKa JEHTHI

Iy

Ourype
Bcmaska W nanenb HHCTPYMCHTOB H/miocmpauuu » kHomka ”

Hauano

¥ r

Brmox Brmox
CybboTa Bocrpecerse

Eomen

Puc. 1. biok-cxema



3.Tlo okoHYaHMH PabOTHI CrPYNITUPYHTE BCE HAPHCOBAHHBIC OOBEKTHI.
4., lo6aBbTe OANMCH K PUCYHKY: Puc. 1. Bnok-cxema (Bknanka gentsl Ceoiiku W

lB’crasim;
HaHeNb UHCTPYMEHTOB Haszganus P> KHOIIKa H33BaHUE ),
5.PaspaboTaiite 670K-cXeMy K HpOrpamMMe, KOTOpas HAaXOJUT KOPHHM KBaJpaTHOIO

YpPaBHCHUA. I[JI)I BCTaBKHN B 6JIOK-CX€My
- biv’bz —dac o o
Q)OpMYJ'II:I X =—————— BOCIHOJIB3YUTECb KOMAaHIOMW: BKJIaAKa JICHTBI Bcemaeska W

2a
HaHenb UHCTPYMeHTOB Cumeonnl P> kHomKa | JTU ®opmyaa . Beibepute yxe nmeronrytocs GpopMmyiry

HJIK BCTABBTC HOBYIO.
6. Cosnaiite opranu3alMOHHYI0 IUarpamMmmy (puc. 2).

2

SmartArt

|
7.Ha Bxnagke Bcmaeka B rpynne Mniocmpayuu HakKMUTE KHOHKy'
|

8. BribepuTe THII AHAarpaMMbl — OpeaHu3ayuonnas Ouazpamma.

9.Hcnonb3ys BKIIAJKy  JeHTBl ~ @opmam,  TPUBSAWTE  JHATPAMMY K
BUJTy, N300pa)XKEHHOMY Ha puc. 2.

Mporpauusnc

0GeCOESEEAE

|
CNEpANRDHERE CHCTEM e
i - i

u JxcrrponEuc TAGIHIED
JlpanEepE %

I rpoTpaMMEGT e E0AL

Ormagmnm

Tepesommss Hrpa
PazEneeERs PeAaETORE CEXIEH

Opodeeccaomamsmoe [0




NoakowhE

Puc. 2. Opranuzamnonnas iuarpamma
Bomnpocsl 111 CAaMOKOHTPOJIA
[IpenBaputenbHbIi dTAI.
CO6op TpeOoBaHMIA.
[IpoexkTupoBaHue.
Peanuzanus.
[ToaroroBka K SKCILTyaTaluu.
OINBITHO-NIPOMBIIIJICHHAS! HKCILTyaTaIlusl.
ConpoBosk/ieHHE U pa3BUTHE CUCTEM.



JIABOPATOPHOE 3AHSTHE Ne5. Co3nanne popmyJi. ®yHKIUN U JTHATPAMMBIL.

Tema 5. UnpopManoHHbIE TEXHOJIOTHH.

Heap: [Tonydyenne npakTHUECKUX HABBIKOB IO CO3/IaHUIO (hopMyI1, GYHKIUN U TuarpamMmum.

OoopynoBanue: 1K, OC Windows, MS Office, meroauueckre yka3aHus 10 BBITOJHCHHIO
71a60pPaTOPHOro 3aHATHUS.

Xox paboTsi:

1. Otkpoiite Tabanunsi mporeccop Microsoft Excel u cosnaiite pa6odyro KHUTY.
2. Heobxomumo co3zaTh  Tabiuuiy — pacuera  3apa0OTHOM  IUIAThl
COTPY/IHUKOB ITPEAIIPUATHSL.
3. Jlns ympomieHus BBOJA JAaHHBIX B TaOIIMIly CO3JaliTe pacKphIBAIOMIUIACS crucok (puc. 1),
coaepxamuiit ®UO coTpyHUKOB IPEATPUSATHSL.

MeaHoe .M. | i
T -~ |
MeTpoe .T.

i_oKonoga O, C,

CMHpHOE . 1.

Kopobosa M.H.

Pomawoea .7,

Moposos 11.P.

CappoHoga MM.T, b’

Puc.1. PackppiBaromuiics crimcox

4. BcraBbTe elie oJMH JIUCT B pabouyro KHUry Excel, UCTIONb3ys ApJbIYOK < B CTpoke
Apaviuok aucma.
5. Ha HOBOM JIHCTe cO3/1aliTe CIUCOK COTPYIHHUKOB (pHC. 2).

A
MeaHoe M.M.
MeTpoe I.T.

Cokonosa Q. C.
CmupHoe C. K.
Kopoboea MN.H.
Pomawoea IN.T.
Mopozos W.P.
CadpoHoea MN.T.

WD 00 (=) | LN D e

PyaHukos J.B.
10 Matpywes C.W.

Puc. 2. Criucok coTpyJHUKOB MPEATPUSITHS

6. Jlna copruposkrn ®UO 1o andaBuTy BHINOIHATE KOMaHIY: BKJIaaKa JIEHTHI Jannvie W
rpynmna Copmuposka u ¢punomp P KHOTIKA | al.



7.Boinenute muamazoH sueek A1:A10 w wmenkaure mone Mwus y JIEBOTO Kpasi CTPOKHU
dbopmyn. BBenute ums JUTSt siueek, Hanpumep CompyoHuxu
-
COTPYAHMEM . * A | Haxxmute xinasumry Enter.

8.UYT06kb! 3anpeTuTh APYTUM HOJIB30BATENIAM IPOCMOTP U U3MEHEHHE TI0JTy4EHHOTO CIIHCKa,
3aIUTUTE U CKPOUTE JIMCT, HA KOTOPOM OH HaXOJUTCSI.

9.1IpaBoii KHOMKO¥ MBIILIK ILEIKHUTE 1O APJIBIYKY JHCTA. B KOHTEKCTHOM MEHIO BBIOEPUTE
KOMaHIy |5y SawwmTute Auct...
10. B awmanorosom okue 3awuma nucma (puc. 3) BBeAUTE MAPOJb JUIS OTKIIOUEHMS

3aluThl JucTa. B pasznene Paspewums 6cem nonvzosamensim 3moeo aucma CHAMUTE (QIIAXKKH CO
Bcex anemeHToB. Haxxmure kaonky OK.

-

3aWnTa AnucTa

V] 3aWMTUTE NUCT 1 COREPHRMMOE SALLMLAEMBIX RYEEK

naponb AN OTKMOYEHUA 3alNTBI NMCTa:

PaspewnTb BCEM NONb30BATENAM ITOM0 NMMCTA:

8 seinenerire sabokvposatbix susek [N

I | eoiaenere He3a6nor<mposaHHblx fueeK
|| hopmaTuposanie sueek

| hopMaTHpoBanie cTonbuos

" | hopmaTHpoBaHME CTPOK

|| BcTaBky cTonbuos

|| scrasky cTpok

|| BcraBky rnepccsinok

" | yaaneHue cronbuos

" | yaanenue crpok v

OK [ OTMeHa ]

Puc. 3. JIluanoroBoe okHO 3amniuTa JMcTa

11. B aumanorosom oxne Iloomsepoicoenue napons BBEAUTE TAPOIIb Elle Pas.

12. TlpaBoii KHOMKOW MBI IIEIKHUTE MO SPIBIYKY JIMCTA U B KOHTEKCTHOM MEHIO
BbIOEpUTE KOMaHTy CKpbimsb.

13. TIlepeiinute Ha Jlucm 1 u cosnaiite Tabmunyy Pacuem 3apabommoti niamei (puc.
4). Cton6ery @H O 3anmoaHuTE, UCTIONB3YSI PACKPHIBAIOIIUNICS CITHCOK.



Pacuem sapabomroil nnamer compydHuroe npednpusmua 000 "Hsympyd”

Hama Ornad, TModoxodHbili Cymma k Cymma K
N2 @.1.0. HoawHocme lMpemua ebidaye,
nocmynaeHua pyb6. Hamoz evidaue, §
4 py6.
5 1|HMBanos M. M. |aupexTop 12.01.1995
& 2|MNeTpoel.T. |mMeHenwep 15.10.2005
7 3|Coronoea Q. C. |Gyxrantep 10.05.2003
8 4|Cmuprose C. M. |3am. gupexTopa 03.03.2000
9 5|Hopoboea M. H. [cekpeTapb 02.04.2002
10 6|Pomawosa M. T.\meHefxep 18.10.2000
11 7|Moposoe WM. P. |BOOMTENDE 19.12.2000
12
13
14 Kypc 5 32,00
15
Puc. 4. Ctpykrypa Tabnuiist
14 Brigemmure JAuaria3oH SA4YECK, B KOTOpBIﬁ Tpe6yeTcs1 IIOMECTUTH
paCKpBIBaIOHleICﬂ CIIMCOK.
15. Ha sBxunagke /Jawnuvie B rpynne Paboma ¢ OanHbimMu BBIOEPUTE KOMaHIY

IIposepka dannvix.

16.
17.

B nuanoroBom okHe /Ipogepka OanHbix YKaXKUTE THI U UCTOYHUK JaHHBIX (pHC. 5).

Otkpoiite Bknaaky Coobuenue 015 6600a (puc. 6). 3al0JIHUTE MYCTHIC IMOJIA.

[lpoBe pka BEOOMMBIX 3HAYE HHH

ZoofWeHKe ANA BBoAa | CoobweHye of owubke

YCNOEME NPOEERKHM

THN AaHHEIX:
CMMCOK e MrHOpMPOESTE NYCTEIE SYEAKH
ZNMCOK A0NYCTHMED SHIYEHHA
MCToqHEE:
[ =y
=COTRY AHHEH 2.5

[ ] PacnpocTpaHHTE M3MEHEHHA Ha APYIHE AYERKM © TEM ¥e YCNOEHMEM

OYHCTHTE BCE ] A

| | CTHMEHS

Puc. 5. Inanorosoe okHo [IpoBepka JaHHBIX



[lpoBe pxa BBOOHMBIX 3HAYE HHH

MapamMeTphbl | { CooBweHre AnA BE0AA || ConBwenHe of owwbke

CTobpakaTe NOACKASKY, BCOM AYEFKE ABNARTCA TRKYLILEA

Mpk ERIGOpE AYERKK BRIEECTH CNEAYHILWEE CO0ALLEHHE
JaronoEok:
DO

oo EHHE |

BeeanTe PO COTpY AHKES

[ O l [ DTHEHA

Puc. 6. CooOuienne npu BBOJE JaHHBIX

18. TIlepeiinute na Bknaaky Coobujenue o6 owubke (puc. 7). 3anonnurte nons Buo,
3azonosox n Coobwenue.

[lpoge pka BBOOHMBIX IHAUE HHH

MapaMeTpel | CooflueHHe ARA BE0AS | | CooBWweHMe of owkbke |

BrlE0anTe coobweHrs ob owkbke

[MpH NoNEITEE BEDAA HEEBEDHEIX AaHHEIX DTDEDE}I{ETI:- EDDELLI.EHHE:

Bra: Jaronosok;:
ConbueHme W || Owwkbkalll
CoobeHke:!

BbIEEDHTE A3HHBIE® U3 CAMCKS

Y

IR, ][ OTMEHa ]

Puc. 7. CooOmienune npu onmmoOKe BBOIAa JAaHHBIX

==
19. lna s3aronoBkoB TabmMIBl YCTAHOBUTE  nepenoc mekcma (KHOOKA | =1,
pacrioyio’keHHast Ha TTaHe I HHCTPYMEHTOB BoipasHueanue BKIAAKH JCHTHI [ 1asnast).

20. 3akpenure aBa NeEpBBIX CTONAOLA M CTPOKY 3arofOBKOB TaOmuubl s 3TOro
BeIJenuTe nuamnazon ssaeek C5:120 u BpImoHuTe KOMaHTy: BKJIaKa JEHTHI Buo

»  rpynma Oxuo P KHOmKa 1333 3aKpenuTb 06A3CT 7 |

21. Cronberr Oknad 3amonHUTe MPOU3BOJILHBIMHU JIAHHBIMH M YCTAHOBUTE JIEHEXHBIN



dbopmar sigeek, UCIob3ysl KOMaHIy: BKJIaaKa JICHTHI [ 1agnas P> TaHe b UHCTPYMEHTOB Yucio W
B pacKpbIBaroieMcs circke popmaToB BeiOepute /JenescHulil popmam.

22. Cocrasum (opMyITy JUlsl BBIYMCIECHUS IPEMUHM, KOTopas cocTasisger 20% oT oKnaza.
Jlro6as popMyna HaYMHAETCS CO 3HAKa =, MOITOMY MEPEXOaUM B stueiiky F5 u BBoaum dopmymy
=E5*20% (wtu =E5%*0,2).

23. C nomompi0 Mapkepa aBTO3aIlONHEHMs (YEPHBIH KPECTUK BO3JE MPABOTO HHMKHETO
yIJIa BBIJICTICHHOU STUEHKH) cKonupyiTe opmyiy B obiacts F6: F11.

24. Mexnay cronbuamu Ilpemuss u Iloooxoomwiii Hanoe BeTaBbTe cronbel Mmozo
HauucnieHo, B KOTOPOM nocuutaiire cymmy Oknao+IIpemust.

25. 3amonHuTe OCTalbHBIC CTOJOLBI TAOIHMIbBL, YYUTBIBAS, YTO MOJOXOJHBIM HAJIOT
cocraBiseT 13% OT HauNMCIEHHON CyMMBI.

26. Tlocuuraiite cymMy K Bbjade B JO0JIapax, JJs 3TOTO 3ajaiiTe TeKyIMil Kypc
nosapa, HanpuMmep 32, u B sueiiky J5 BBemute hopmyny: =I5/$C$14. 3uak $ ucrnonszyercs B
dbopmyse Uit TOro, YToOBI MPHU KOMMPOBAHUH C MMOMOIIBIO MapKepa aBTO3AIOIHEHUS, apecariys
STYCHKH HE H3MCHSJIACh.

27. ]Jlns sdeek, B KOTOPBIX COJEPXKATCA JICHE)KHBbIE JaHHbIE, YCTAHOBHTE
COOTBETCTBYIOLIHH (hopMarT.

28. Ucnonwssys ¢ynxkuuro CYMM, nocuuTaiite 0OIIyr0 CyMMy MOIOXOJHOTO HAJIOTa.
[ns aToro:

YCTaHOBUTE Kypcop B siueiiky H12,
IIOCTaBbTE 3HAK =,

B CTPOKE (hOPMYIJT HAXKMUTE KHOTIKY ;

® B MOSBUBIIEMCS IHAIOrOBOM OKHE mactepa (pyHKiuil (puc. 8) BbIOEpUTE KATETOPUIO
Mamemamuuyeckue, bynkuuto CYMM,;

e B KadecTBe apryMeHra byHKIIUN CYMM BBIJICIIUTE
narna3zoH cymMmmupoBanust H5:H1 1,

® HaxmuTe KHONKYy OK.

29.  AmnanoruysbM 06pa3oM HOCUMTANTE OOIILYI0 CyMMy K BbIaue B JOJUIapax M OOLIyIO
CYMMY K BblJ1aye B pyOJIsX.



r

Mactep GyHkumit - war 1 us 2 | D [

Douck dyHKLyIM:

BeeauTe KpaTKoe onMcaHue ASMCTBIMA, KOTOPOE HYM¥HO
BbINONHWTD, M HEXMUTE KHOMKY "HaitTin®

BoibepuTte dyHKWO!

CTEMEHb

CYMMEC/

CYMMECIMMH

CYMMKE (7
CYMMKEBPA3H o
CYMMIPOW3B >

CYMM(uncnol;uncno2;...)
CyMMMDYET apryMeHTbi,

Cnpaska no 310 dyHKLM [ oK ] [ OTtMeHa ]

Puc. 8. Macrep pynkumit

30. Haiigure cpeanroro (CP3HAY), munumanshyto (MMH) n makcumanbnyio (MAKC)
3apabOTHBIE TUIATHI.

31l. Ucnonwsys ycnoBHOe (opMaTMpoBaHHE, 0003HAUbTE KPAacHBIM IBETOM Cymmbl K
svidaue, meaee 5 500 py0. BeimonHuTe KOMaHIy: BKIaAKa JICHTH [ naguas W tpynma Cmunu W
PaCKpBIBAIOIIUICS CIUCOK YcnosHoe hopmamuposarue W [Ipasuna evioenenus syeex.

32. Tloctpoiite muarpammy 3apabommuas niama compyoOHuxog npeonpusmus (puc. 9).
Beinenure ogHoBpemeHHo ctonbusl @.4.0. u Cymma k evioaye (ynepxusas knasuury Ctrl), 1 Ha
BKJIQ/IKE JICHTHI Bcmaska Ha TIaHen HHCTPYMEHTOB J[uazpammsl BeIOepuTe BUI I ucmozpamma.

33. Hcmone3ys BKIAAKy JeHTsl Makem, BCTaBbT€ MOANUCH OCell M HAa3BaHHE
JIAarpaMMal.

3apaboTHaa nnaTta COTPYQHUKOB
npegnpuatua 000 "Usympya”

pyG

40000,00p.
35000,00p.
30000,00p. -
25000,00p. - B Cymma K Belgaue, pyb.
20000,00p.
15000,00p.
10000,00p.
5000,00p.
0,00p. -

DHO




Puc. 9. Ilpumep odopmiieHUs TuarpamMmbl

34.  Tlocrpoiite KPYTOBYIO  JHMarpaMmy, IOKa3bIBAIOIIYIO COOTHOUICHUE MEKITY
0011Ie# CYyMMOM K BbIIa4€ ¥ CYMMapHbBIM MTOJJOXOAHBIM HajioroMm (puc. 10).

COOTHOLWEHUe Me Ay UTOTOBOW CYMMOW K
Bbiaye M NOAOXOAHbIM Ha/IoTOM

22927,16p.

B MNogoxoaHsbIM Hanor

W Cymna K Bblaue

153 435,64p.

Puc. 10. Ilpumep odopmienus KpyroBoil 1uarpaMMsl

NuauBuayanbHble 3a1aHUs
3ananue 1

1. C ucnons3oBanmeM oGbeAUHEHHS sUYEeK, LEHTPHPOBAHMS M IEPEHOCA IO CIOBAM
CO3/1aTh CJIEIYIOILYIO TaOIHILY:

Makas Oosem ¢omga vuebmEoit ®  yuebHo-MeTomgHYecKoil JHTepaTypHI
IHCOHILTHEEI (xonH9ecTEOD)
Vaedman VaedEo-MeToOHEIeCKHA
HA3BAHHH PK3eMIIADOE HA3BAHHI PKIEMILIAPOE
Oomee
TYMAHHTAPHEIE H
ICOLIHATEHO- 435 5130 325 4587
BKOHOMHIECKHE
Obmue
MATEMATHIECKHE H la3 2025 &7 608
ECTECTEEHHO-
HayIHEIE
Obmwenpodeccuon
ATEHELE H 1648 11174 343 9326
CIIENHATLHEIS
Mroro:

2. BBecTH MPOM3BOJIBHBIC JAHHBIC [0 KONWYECTBY HA3BAHHIT H HK3eMIUIIPOB. VICIIONB3ys



dhopmyny CYMMA, BEIYUCIIHTH HTOTOBYIO CTPOKY.
3ananme 2

1.Co3nars Gnank SK3aMEHALIMOHHOMN BEXOMOCTH 110 CIIeIyIoIIeMy o0pasiry:

A | B | c | 3] | E
3 HasgaHwue yuebHoro 3asegeHua
2 4
3 | Lndp rpynnel (knacca):
4 4
5 | 3K3AMEHALIMOHHAA BEAOMOCTb Ne111
6 4
7 | YuyebHaa aucunnavHa: PYCCKWI A3bIK
8 | lNMpenogaearens: MBaHos A.A.
9 | Hauano 3k3.
10 | HoHeu 3K3.
Homep 3a4eTHO#H Moanwvce
Ne Damunna, IMA ydeHnKa OueHka
11| KHUMKN npenogasarena
12| 1 AnexcaHapos Oner 1244-09 4

2.Beectu nanmbie s 20 ydanuxcsi. BeIBECTH B KOHIIE TaOJIHIBI KOJIUYECTBO YICHUKOB,
HOJ'Iy‘-II/IBIHI/IX OILICHKU: OTJINYHO, XOpOHIO, YI[OBJIGTBOpI/ITCJII)HO, HCYIIOBJIGTBOPI/ITGJH)HO, n
KOJIMYECTBO HE SIBUBIIMXCS HA 5K3aMEH, a TAK)KE IPOILIEHT, KOTOPHIH COCTABISAIOT 3TH OLCHKH OT
001ero yucia.

3k | 20 Coxonosa AHHa 4

32 | Ouenka Koaunuyecrso %
33| OT/nYHO

34 | Xopowo

35 ‘ YA0BNETBOPUTEIBHO

36 | HeynoB/neTBOHMTENbHO

37| He asunuce

3.HOCTpOI/ITB KPYTOBYIO JHMarpammy, OTPaKarol[y MPOILEHTHOE COOTHOIIEHHUE OIICHOK,
MOJTYYEHHBIX YUCHUKAMHU.

3amanmue 3

10 cTyAaeHTOB cHAOT SK3aMEHBI MO 5 AucHUIUIMHAM. [lo Kaxmoi AMCHHUIUIMHE MOKHO
MOJIyYUTb OLIEHKY — 2, 3, 4, 5. Onpeaenuts cpeau 10 cTyIeHTOB 4yeaoBeKa ¢ HAauOOJIBbIIUM CPEAHUM

OasIoM. [TocTpouTh auarpamMmy, TOKa3bIBAIOUIYI0 COOTHOIIEHUE

OLICHOK, MOJYYE€HHBIX KaXIbIM CTYJEHTOM I10 KaKJI0H AUCLMILINHE.

3aganue 4

10 cTyneHTOB cHarOT 3K3aMeHbl Mo 5 aucuuiuinHaM. [lo kaxaoW AUCHUIUIMHE CTYACHT
MOXET TMOJIy4uTh OHEHKY — 2, 3, 4, 5. Omnpenenuts cpemnmii Oamun yuammxcs. [locumraTth
konuyecTBO 5, 4, 3 u 2. Haiftu crynaeHTa ¢ HauOONBIIMM CpPEIHUM OaJIOM M CTyAEHTa C
HAaUMEHBIINM cpeqHUM OamioM. [locTpouTh AuarpamMmy, MOKa3bIBAIOUIYI0 COOTHOIIEHUE OICHOK,
MOJTYYEHHBIX KaXKJIBIM CIIYIIATENIEM 10 KaKI0M JUCITUIUIHHE.

3amanme 5

Jns ornena u3 10 denmoBeK COCTaBUTH BEIOMOCTh pacuera 3apa0oTHOM miathl. Tabmuia
conepkuT craenytome cBeaenus: D.M.O., HOMKHOCTH, OKIaJ, CTaxX paboTel. [Ims kaxmoro
YeJIOBEeKa MOCYUTATh MOA0X0AHbIH Hamor 13%, nanbaBky 5000 py0., ecnu crax pabotsl Oosee 3
JIeT ¥ CyMMY K Bbiaue. [locTpouTs auarpaMmy, MoKa3bIBAIOIIYIO 3/TIIATy KaXI0r0 COTPYIHUKA.

3ananmue 6

CocTraBbTe 3K3aMEHAIIMOHHYIO BEIOMOCTh, B KOTOPYIO BXOJAT clieaytoniue nanubie: Ne, .
H. O. crynenToB, omneHKH 3a dk3aMeHbl. [locunTath cpemHmii Oamn Juisi KaKIoro cTyaeHTa. Ecim
C/IaHbI BCE DK3aMEHBI U CpeHui 6amt paBeH 5,To BbimiadnBaeTcs 50% HaabaBka K MUHUMAIBHON
CTUTICHJIUHU, €CIM CpeaHud Oamn MeHblie 5, HO OoJbllie WM paBeH 4, TO BBIIAYMBACTCS



MUHUMAaNbHas cruneHaus. [loctpouth auarpamMmy, MOKa3bIBAIOUIYI0 KOJUYECTBO OLIEHOK
ONpEIETICHHOTO BUA, MOJYUYEHHBIX B IaHHOW TpyIIIIE.

3aganue 7

10 cnopTCMEHOB MPUHUMAIOT YYacTHE B HEKOTOPOM copeBHOBaHMHU. Kaxiblili criopTcMeH
MokeT HaOpaTh He Oosiee 30 oukoB. YKa3aThb HOMEp MeCTa, KOTOPOE 3aHsUl CIIOPTCMEH B JAHHOM
copeBHoBaHuH. 3a 1 Mecto BeIIaunBaercs npemus 100000 py6., 3a 2 mecto 50000 py6. u 3a 3
mecto 30000 py6. ITocTpouTh nuarpamMmy, MOKa3bIBAIOIIYIO KOJIMYECTBO HAOpaHHBIX OYKOB,
KaXXJIbIM CLIOPTCMEHOM.

3aganue 8

CocTtaBbTe BEIOMOCTh KOHTPOJS OCTATOYHBIX 3HAHUH CTYJEHTOB TIO KaKOH-THOO
mucuuminHe. KoHTposib 0cTaTOYHBIX 3HAHUM IPOXOAUT B OpME TECTa, MO pe3ysbTaraM KOTOPOIo
BbICTaBJIsIeTCs onleHka. Eciu crynenT Habpan ot 95 1o 100 GayioB, BRICTABISETCS OLEHKA «5», OT
80 1o 94 — «», ot 60 1o 79 — «3», meHee 60 — «2». IlocunTaiiTe: KOJIMYECTBO CTYJICHTOB,
MOJIyYMBIIUX OIEHKY «5», «4», «3», «2», cpemHuid Oamn B Tpymme, MaKCUMAIbHBIA U
MUHUMAaIbHBIN 0asuibl. C MOMOIIBIO TUATIOrOBOTO OKHA YcrnosHoe popmamuposanue BHIICINUTE BCE
«2» kpacHbiM 1BeTOM. [locTpoiiTe KpyroByro auarpamMmy, IOKa3bIBAIOIIYIO MPOIEHTHOE
COOTHOIIIEHUE OIIEHOK B TPYIIIIE.

Bomnpocsl 1u1si CaMOKOHTPOJIS
WNuctpymentapuii UT.
Cocrasisromue UT.

Oransl pazsutus UT.

Buner UT.

NS



JIABOPATOPHOE 3AHSATHE Ne6. [TocTpoenue rpadukoB pyHKIIUIA.

Tema 6. DiekTpoHHBII oduc.

Hean: [Tonydenue npakTHYECKUX HABBIKOB 110 TIOCTPOCHUIO TPAPUKOB (PYHKITHIA.

OoopynoBanue: 1K, OC Windows, MS Office, meroauueckre yka3aHus 10 BBITOJHCHHIO
71a00paTOPHOTO 3aHSITHS.

Xox paboTsi:

1.3anycrure Tabmuunsli mpoueccop Microsoft Excel.

2.Ha nepBoM nucTe paboueil KHUTH HEOOXOIUMO NMOCTPOUTh rpaduk GyHkmu y=sin(X) Ha
otpeske [-6;6] ¢ marom 0,5 (puc. 11). -

3.Bbimenure  SYSHKH Al:FI u 00bEINHATE UX, UCIIOJIB3YS KHOIIKY [a *{ —

00be0UHUMb U NOMeCmUums 8 yeHmpe Ha TaHEIU UHCTPYMEHTOB BuipasHusanue BKIAAKU JICHTHI
Tnasnas.

4. Beemute B 00beMHEHHBIE TUEHKH 3ar0NI0BOK [locmpoenue epapukos pynxyuil.

5.B sueiiky 43 BBeaurte X, a B aueiiky B3 —y=sin(x).

6.B sueiiky A4 BBenuTE 3HAaUEHUE - 6, B A5 — 3HaueHue -5,5. Bolgenure 3TH 1Be S4eiKky U
HaBEJUTE YKa3aTesb MBIIIN HAa MPaBbld HIKHUN yroJl BBIACICHUS — YEPHBIA KBaApaTUK (Mmapxep
3anoanenus). Tlocie Toro, Kak ykasareiab MpuUMeT (popMy YEepHOTO KPECTHKa, PACTIHHUTE 00JacTh
BBIJICTICHUS J10 3HAUYEHUS .

7.B sueiiky B4 BBeaute Gpopmyny =sin(A4) u HasxxmuTe K1apuury Enter.
8. Vicnionb3ys mapep 3anonnenus, CKOMUpyiTe GOpMyITy B OCTAIIBHBIE TUEHKH.

O.BoimenuTte 3HAaueHMs JByX CTONOMKOB M  BBHIIOJIHMTE KOMAHJY: BKJIAJKA JEHTHI
Bcmaska W nanens uHCTpyMeHTOB Juazpammel W Toueunas.

10. TIIpusenuTte muarpamMmy K BU, IPEICTaBICHHOMY Ha puc. 1.

padpumk dyHkymm y=sin(x)

——y=sin(x)

-10 10

-1.5

F

Puc. 1. I'paduk pynkumm y=sin(x)

11. Tepeumenyiite Jlucml B I'paghuxu ¢ynxyuii.
12.  Tocrpoiite Ha 3TOM e nucte rpaguk GyHKIMY:



T_{ 1—x%x€[-1;1]
YT lxl — L x € (oo —1) U (1; +90)

Ha oTpeske [-3;3] ¢ marom 0,2 (puc. 2).

Jns Toro 4toObl 3amucaTh (YHKIMIO Y BOCHOIb3yeMmcsl Jiorudeckoil (ynkuueit ECJIN
(JIormueckoe BbIpakeHUE; 3HAUCHUE €CITM UCTUHA; 3HAUYCHHE ECITH JIOXKB ).

®yuknus ECJIM npoBepsieT BBIIOJIHAETCS JIU YCIOBHE, U BO3BPAILAET OJJHO 3HAUYEHUE, €CIIU
OHO MCTHHHO H JIPyroe 3Ha4eHHUE, eCIIN HeT.

B HameMm ciyuae ecim XE [-1;1], To y = 1-X?, B nmporuBHOM ciydae Y = |X|-1. UToObI
3anucath ycioue XE[-1;1] Bocmonb3yemes nornueckor ¢pyHnkuueit M (moruueckoe BoipaxeHuel;
JIOTUYECKOE BBIPAXKEHUE?; ...).

B namem ciyuae momyuum M(C3 >=—1;C3 <=1).

Takum obpazom  Qopmyna Il HaXOXJICHUS 3HAYeHUS  (PYHKINH

Oyner BeINIAACTh ciaenyromum oopazom: =ECJIM(U(C3 >= - 1;C3 <=1); 1 —
C3*C3; ABS(C3) — 1). [nis BeIuuCIeHUS: MOLyJIsl HcTionb3yeTcs GyHkiust ABS(uncio).

‘pPadpuK PyHKLUM

L

2.5

-4 -3 -2 -1 0 1 2 3 4
Puc. 2. I'padux ¢pyHKIIMN

13. Ha Bropom nucre pabouelt KHUTH caMOCTOATENBHO MOCTPOTE emie 2 rpaduka: y =
[X?+5x-10], [-10;5], mar 0,5 n
Inlx|+5x<-1
y = 5x€(—1;1) ,[-3;3], mar0,5.
In(x)+5x>=1

NuauBuayaabHble 3a1aHUS
[ToctpoiiTe rpaduku GyHKIMHA.

x -2, x=-2
1.y = x>+x2-10, [-10;10], v ={ =x?%,x € (-2,2)
4 —|x—-2|,x>2




PO

cos (x),x = —m
2. y = [tg(x)|*x, [-1;1], v = 110 — x%, x € (—m, )
sin(x), x=m
Injx|,x = -1
3.y =cos(x+x%)-2,[-2;2], y = {1 —x?,x € (—1,1)
In(x), x=1
1—|x+4,x<-2
4, y=x3-2x%+5,[-10;10], y ={ 1 —x,x € (—=2,2)
1—|x—4|, x=2
—Inlx|,x = -1
5. y=3cos(x)-sin(2x+3), [-10;0],y = {xZ — 1, x € (—1,1)
—In(x), x=1

Bonpoce! 111 caMOKOHTPOJISA

UT BuptyanbHoro oduca.

OcHOBHBIE TIPUIIOKEHUS ODPUCHOTO TIaKeTa.
OYHKIMH TaOJIUYHOTO MPOLIeccopa.
DyHKIMH TEKCTOBOIO MPOLIECCOpPa.



JIABOPATOPHOE 3AHSATHE Ne7. CopTtupoBka u pujibTpanusi JaHHBIX.

Tema 7. Microsoft Office.

Hean: IlomyueHwe NPAaKTHYECKMX HABBIKOB II0  COPTHPOBKE, (QHIBTPAlUK U
MIPOMEKYTOYHBIX HTOTOB.

OoopynoBanue: 1K, OC Windows, MS Office, MmeToauueckue yka3zaHust 10 BBIIOJTHEHUIO
1ab0pPaTOPHOTO 3aHATHS.

Xoxa padoTbI:

1. B Tabnuunom npoueccope cosnaiite Tadauiy (puc 1).

A B C D E F G H
1
2 flocmynneHue mosapos
3
HavmeHoBaHHE JaTta
Mo HonuuecTeo LleHa CTOMMOCTE
4 ToBapa NOCTYNAEHKA
5 1 |Teneswzop 02.03.2006 50 6 000,00p. 300 000,00p.
B 2 [XonogmneHWE 03.05.2008 56 25000,00p. 1400000,00p.
T 3 |¥TwOr 12.07.2008 J0 2 000,00p. 140 000,00p.
8 4 |Meinecoc 17.03.2009 25 3 000,00p. 75 000,00p.
9 3 |MWKpOBONHOBKA 23.08.2009 38 4 500,00p. 171 000,00p.
10 0 |HalAHuk 27.07.2008 102 1200,00p. 122 400,00p.
11 7 |Nukcep 30.05.2009 38 3 000,00p. 114 000,00p.
12 8 |HombakH 19.07.2009 100 7 800,00p. 780 000,00p.
13 9 |MTwOT 20.08.2008 15 1 000,00p. 15 000,00p.
14 10 [Mbinecoc 03.08.2009 ] 1 500,00p. 9 000,00p.
15 11 |HalHmMK 04.08.2008 45 S00,00p. 22 500,00p.
16 12 [Tenesmzop 13.09.2009 32 4 500,00p. 144 000,00p.
17 13 |HalHmMK 15.03.2009 25 1 540,00p. 38 500,00p.
18 14 (Teneswnzop 16.12.2008 19 12 000,00p. 228 000,00p.
19 15 (YTor 02.08.2009 20 2900,00p. 58 000,000,
20

Puc. 1. Ucxonable faHHbIE

2.lns cronbua Jama nocmynienus ycraHoBuTe (GopMar sdeek — Jlama, s CTOJNOIOB
Llena n Cmoumocms — /lenescuuiii hopmar.

3.Otcoprupyiite Tabnuumy 1o cronbuy Haumenosanue moéapa, a 3aTeM IO JaTe
noctyruieHus. [ns storo:

® ppuienuTe auana3od ssiueek C4:G19;

®  BEHINIOJHUTE KOMaH/y: BKJIAQJKa JICHTHI /[anHble P> TTaHETh WHCTPYMEHTOB

Copmuposxa u ¢punemp W xkaonka Copmuposka,

® BrIOepuTe COpTHPOBaTh M0 Haumenosanuio mosapa, 3ateM 100aBbTEC HOBBIH YPOBEHBb
COPTUPOBKH 110 Jame nocmynienus (puc. 2).



CopTHpoBKa @
i E Mou aaHHbe COAEPHaT 3aronoskm

Cronbew, COopTHPOBKA MopRack

[ JﬁlﬂDEQBMTb YpoBEHE ” ¥ Ynamums yposers ] l |53 KonmposaTs yposets ]

CopTHpoBaTE No |Haw~1EHDBaHME ToBapa W | |3Ha'—IEHHH W | |OT Anof W |

3aTem no |ﬂaTa MoCTYNNEHKA w | |3Ha‘-IEHl-1H R | |OT CTaphbIX K HOBLIM b |

0K | [ OTmera

Puc. 2. CoptupoBka

4. Tlepeumenyiite Jlucm 1 B Copmuposka.

5. Ckonmpyiite Tabnuiy Ha Jlucm 2, KOTOPBIA nepenMenyiite B Amoau.
6. IloBeneM MPOMEKYTOUHBIE HTOTH:

® ppuienure guamnasod B4:G19;

L4 BBIITOJIHUTC KOMAaHAY: BKJIaAKa JICHTLI ﬂaHHble » mnaHenb HUHCTPYMCHTOB
Pous (
Cmpmeypa P KHOIIKA | £ FIpOMEXYTONHEE UTORK |*

® B MOSBHUBIIEMCS JHAJOIOBOM OKHE YKAXKUTE ONEPALUI0 CYMMUPOBAHUS TIO CTOJIOLY
Cmoumocms v Haxxmute KHONKy OK.

7.Tlocsie BBIIOJIHEHUS KOMAH IbI TIOBELYTCS IIPOMEKYTOUHBIE UTOTH (puc. 4):

[1pome myTOUHBIE HTOIH

MpH Ka¥a0M M3MEHEHKH B!

HaMMeHOEaHHE TOBApa W
Dnepauya;
CWHMMa W

A0BAEMTE HTOMH Mo:

[ ne
|:| HauMeHoOEaHHE TOEapa
|:| AaTta nocTynneH|A

[ |KonmuecTeD

3MEHHTE TEKYLLHE HTOrH
[ ] KoHew cTpaHHUE MEX.AY TRYINaMH
MTOCH NoA, AaHHGEIMH

|£EpaTb BrE | | I, | | CITHEHA

Puc. 3. IlonBenenue uToros



2 MocmynneHue mosapos
3
HanmeHoBaHne Data
Ne KonwuecTeo Lena CTOMMOCTE
a ToBapa MNOCTYNASHKA
[ |- |5 1 |KombBaiH 19.07.2009 100 7 800,00p. 780 000,00p.
- 6 KomBaiu Utor 780 000,00p.
|- |7 2 |Mueposondoera | 23.08.2009 38 4 500,00p. 171 000,00p.
= 8 MukposonHoska Mtor 171 000,00p.
|- -9 3 |Murcep 30.05.2009 38 3 000,00p. 114 000,00p.
- 10 Murcep MTor 114 000,00p.
[ - 11 4 |Moinecoc 17.03.2009 25 3 000,00p. 75 000,00p.
12 5 |Meinecoc 03.08.2009 6 1500,00p. 9 000,00p.
- 13 Meinecoc Hror 84 000,00p.
[ 14 6 |Tenesmzop 02.03.2006 30 6 000,00p. 300 000,00p.
15 7 |Teneswiop 16.12.2008 19 12 000,00p. 228 000,00p.
16 & |Teneswmzop 13.09.2009 32 4 500,00p. 144 000,00p.
- 17 Tenesuzop MTor 672 000,00p.
[ 18 9 |Ymor 12.07.2008 70 2 000,00p. 140 000,00p.
19 10 |YTior 20.08.2008 15 1000,00p. 15 000,00p.
20 11 |¥r1ior 02.08.2009 20 2 500,00p. 58 000,00p.
= 21 Y1ior Utor 213 000,00p.
|- - |22 12 |XonognnbHWK 03.05.2008 36 25 000,00p.| 1400 000,00p.
= 23 XonogunsHUK UTor 1400 000,00p.
=24 13 |HabHuk 27.07.2008 102 1200,00p. 122 400,00p.
- |25 14 [YarHwuk 04.08.2008 45 500,00p. 22 500,00p.
= | 26 15 |YaiHuk 15.03.2009 25 1540,00p. 38 500,00p.
- 27 Yaiuuk Utor 183 400,00p.
- 28 OB M uTOT 3 617 400,00p.
29

Puc. 4. ITpoMexxyTOUHBIE UTOTH

8. Jlucm 3 nepeumenyiite B @unomp. CKOMUpyiiTe Ha HETO UCXOAHYIO TAOIHILY.
9. Jlna Bkmouenus pUIBTPA BBIAEINTE AMANA30H JAHHBIX U BBHINOJHUATE KOMAHy: BKIaJIKa

11
3

neHTsl [annvie W naHenb MHCTpyMeHTOB Copmuposka u ¢hunomp P KHONKA oyaetp -

10. Tlocne BrIMOMHEHHS KOMAH/bI BO3JIE 3aTOJIOBKOB HOABATCS KHOMKK (QHIILTpal™ .
11.  Ordunsrpyiite TOBaphl, MOCTYNHUBINKE B 3TOM Tofy ¢ 1eroi ot 3 000 xo 20 000 py6.

12. Jlna or6opa ToBapoB, MOCTYNMBIIMX B 3TOM TOAy Ha’)KMHTE€ Ha KHONKY || U B
pacKphIBaIOIIEMCsl CIIUCKE BhIOepUTe KoManay @uibmpsl no oame W B amom 200y.

13.  Ananorumuseiv 06pa3zoM oT6epuTe ToBaphl ¢ 1eHoi ot 3 000 1o 20 000 pyo.
14.  Tlocne BemonHEHKs GUILTPOB B TAOIHIE OCTAHYTCS CIIEAYIOIIME TaHHBIE:

A B = D E F G H
1
2 locmyrnneHue mosapos
3
HanmeHoeanme Hata
Mo KonudecTeo LieHa CTOMMOCTD
ToBapa NOCTYNAEHHA

4 - - B - T -
5 1 KombaiH 19.07.2009 100 7 800,00p.| 730 000,00p.
5] 2 MurposonHoBra | 23.08.2009 38 4500,00p.] 171 000,00p.
12 8 Tenesnsop 13.09.2009 32 4500,00p.| 144 000,00p.
20

Puc. 5. ®unprpanus 1aHHBIX



arONE

Bonpoce! 1181 caMOKOHTPOJISA
Ocuosusbie npuinoxkennss MS Office.
Pa3meTrka craHIapTHBIMU CTHIISIMH.
Coznianue cBOEro CTUIISL.

BcraBka n3zo0OpakeHus.

['opsiune knaBuIIn.



JIABOPATOPHOE 3AHATHUE Ne8. Co3nanne cBOAHBIX TA0/IHUII.

Tema 8. Opranuzanusi J0KYMeHT0000pOTa B 3JIeKTPOHHOM o(uce.

Heab: [TonydyeHrne npakTHUECKUX HABBIKOB 110 CO3/IaHUIO0 CBOAHBIX TAOJIHII.

OoopynoBanue: 1K, OC Windows, MS Office, MmeToauueckue yka3zaHus 10 BBIIIOJHCHHUIO
71a60pPaTOPHOro 3aHATHUS.

Xox paboTsi:

CBopHble TaONMMIBI TPUMEHSIOTCS A TPYNIHPOBKH, OOOOIIEHUS W aHalIM3a JaHHBIX,

Haxomsmumxcs B ciiuckax Microsoft Excel.

1. B Microsoft Excel opopmuTe Tabnumy (puc. 1).

]

(W I o« T B o T ) [ Oy %

10

12
13
14
15
16
17

A

B

C D

Buabl paboT M CNUCOK UCNONHUTENEH

CTOMMOCTE
Buabl paboT HMcnonHuTEeNb
paboT, pyb
KMeanoe K. C. 12000
Bonkoea . H. 12500
MOHTA® OHOH
Cokonoe C. T. 22500
Powrnanoea A, WM. 19000
Monoe M. C. 5000
KMeaHos K. C. F000
oOTOenka
Bonkoea . H. g000
Cobones . A. 14000
KMeaHoe M. C. Q000
MOKpacHa Cobones M. A. 18000
TuToB B. A, 13000
Monoe M. C. 16500
INeKTPOMOHTAM
Mopozoe M. M. 23000

Puc. 1. cxonupie naHHbIE

2.Tlepeiinute Ha Jlucm 2.
3. BelnonHuTe KOMaHy: BKIaAKa JIeHThl Bcmaska W TlaHeIb HHCTPYMEHTOB

%3

CeoaHas

Tabnuysl P> KHONKATAEMMUE ™

4. Yxaxure nuanason sueek Jlucml!$A4$3:3C$16 u naxmure knonky OK.
5. Beibepure nons Acnoanumens u Cmoumocms pabom (puc. 2).



BbibepuTe nonA AnA oobaBneHA B OTHET:

[ ]Bnawl paboT
HcnonHutenb
[v] CronmocTt b paboT, pyb

Puc. 2. Criucok mojie ¢cBOIHOM TaOIUIIBI

6. I3MeHuTe 3aroioBKH B CBOHOM TAaOIHIIE (puc. 3).

A 8]
1 HWcnonHuTens E] Cymma, pyd
~ 2 |Bonkoeal. H. 20500
3 MeaHoe M. C. 28000
~ 4 Mopozoe M. U. 23000
~ 3 |NMonoe M. C. 21500
& |PoknaHoea A. M. 19000
7 Coboneefl. A. 32000
~ 8 |Cokonoe C.T. 22500
9 TwtoeE. A. 13000
10 OGwwmi uTor 179500

Puc. 3. Connas Tadiua

7.Ha ocHOBe CBOIHOI TaGIHUIbI IOCTPOITE CBOIHYIO quarpamMmy (puc. 4).

L] oHO
S S S T A

O S o

R
& * 2 @ o =i
& FQ’”O & qﬁﬁ(ﬁ:‘m o o
QD

Puc. 4. CBognas quarpamMma

BOHpOCbI AJId CAMOKOHTPOJIA
1. CpCI[CTBa TOATOTOBKHU 3JICKTPOHHBIX JOKYMCHTOB.



JIABOPATOPHOE 3AHSATHE Ne9. Coznanne 31ekTpoHHO# mouThl. Ucnoab3oBanue
00JIaYHBIX CEPBUCOB.

Tema 9. MeToabl U cpejcTBa aBTOMaTH3alMU oduca.

Heab: [TonydeHne nmpakTUYECKUX HABBIKOB IO CO3JIAHUIO AJICKTPOHHOW MOYTHI, 00JIaYHbIC
CEPBUCHI.

O6opynosanue: [1K, OC Windows, MS Office, Google Chrome, meToauyeckue yka3zaHus
IO BBITIOJIHEHUIO J1a00paTOPHOTO 3aHATHSL.

Xoa padoThI:

1. 3aperucrpupyiitecs Ha caire google.com u co3zanre
MOYTOBBIH suK Buaa Mms. amunusi@gmail.com, Hampumep: Maria.lvanova@gmail.com.
2. Co3pmaiite Omor, B KOTOPOM BBl OyZere ONyOJMKOBBIBATH CBOM OTYETHI O

BBIMIOJTHEHHBIX 3adaHusx. OmnyOnukyiite B Oiiore mepBoe cooOIleHHe, B KOTOPOM HAIUIINTE
MPUBETCTBUE BAIlUM IMpernojaBaTesisiM 1o aucuuiimHe "MHdopmanmuoHHbIe TeXHONOTHH"' U
BCTaBbTe Bamy ¢doTtorpaduro, A00aBbTE JOMOJHHUTEIbHYI0 HHPOpMANHIO; O(GOpPMHUTE CBOM
pouIIb.

3. Ilpouuraiite KpaTKUiio030p 00JIauHBIX CEpPBUCOB XpaHeHus

MH(OPMALINY U 3apETUCTPUPYHTECh HA OJTHOM M3 HHX.

Coznaiite manky «HoBas nankay». I[IpegocraBere 10oCTyn Ha peAakTUPOBAHUE ITOW MANKU
MPEroaBaTellio, a Ha YTCHHUE MAlKH — OJJHOMY WJIM HECKOJIbKHM OHOTPYIIITHUKAM.

1. Oo6snaunble cepBuchbl Google

1.1 Kanennaps Google

. Ucnone3ys menro Kanenmaps akkaynta Google, co3maiiTe cBoe pacmucaHHe Ha
CIIEYIOIIYIO HeJleNto (y4eOHOe U JIMYHOE).

o OTKpoiiTe AOCTYT K KaJleHAapIo Il BCEX.

o Jlo6GaBbTe B OJI0T CCHUIKY Ha CBOM KaJlleHJaph.

1.2 Toxymentnr Google

o CoznaiiTe TEKCTOBBIM JOKYMEHT, COAEpKalluid Hekoe cTuxoTrBopeHue. OTKpoiiTe
JOCTYT K JaHHOMY JTOKYMEHTY BceM. [loMecTuTe CChUIKY Ha JaHHBIA JOKYMEHT B OJore.

. CoznaiiTe JOKyMEHT, cojepskaiuii Hekuil penent. OTKpoOHTE JOCTyH K JTaHHOMY

JOKYMEHTY 2-3-M OJHOTIPYNITHUKaM M IpernojaBarento. [lomecTuTe cCbUIKY Ha JaHHBIA JOKYMEHT
B OJioTe, yKa3aB KOMY OTKPHIT TOCTYIL. [lJisf 3TOr0 HaJo y3HATh 3JEKTPOHHBIC ajpeca TeX, KoMy B
XOTHTE OTKPBITH JOCTYII.

1.3 JoxymenTtnl Google. @opmbl

o Ucnone3ys Bxmagky JlokymeHTsl akkayHTa (Google, co3maiite HOByI0 (opmy,
COCTOSILIYIO M3 4-5 BOINPOCOB € pazIMYHBIMU BapHaHTaMHU OTBETOB. Vcnonib3yiTe KakoH-HHOYIb
CTHIT.
Jlo6GaBbTe B OJIOT CCHUIKM Ha pEAAKTUPOBAHUE U 3al0JTHEHUE (DOPMBI.
[Tonmpocute 3 0THOTPYNTITHUKOB 3aMIOJIHUTH Balry GopMmy.
[TocMoTpuTe pe3ysbTaThl. DKCIIOPTUPYHTE NaHHBIN T0KyMeHT B hopmate pdf, html

o Jlo6aBbTe Ha CBOIO CTpaHUIy TaONMIBI ¢ pe3yibTaTaMu (OpMbI (JOKHO OBITh
MUHUMYM 3 3aI1ucu).

1.4 TokymenTtbl Google. Tadaunmbi

o CozpaiiTe TOKyMEHT, COAEPKAILMN Tuarpammy.

o B Giiore pazmecTuTe CChUIKY Ha JaHHBIA JOKYMEHT.

15 JIpyrue Bo3mo:kHocTH cepBucoB Google

. CamocrosiTenbHO u3yuute Apyrue cepBuchl (Google. Hampumep, mnompoOyiite
CO3/1aTh IIPE3EHTALINIO, PUCYHOK U JIp.

o [TorpoOyiiTe MNOAKIIOUUTH JAPYrHE TPHIOXKEHHs uepe3 KHOMIKy «lloakmounTts

npyrue npuiokeHus» (CM. pUCYHOK HHM)KE) M CO3/1aTh B HUX JIOKYMEHTHI. PasmecTuTe cChUIKM Ha


mailto:Имя.Фамилия@gmail.com,
mailto:Maria.Ivanova@gmail.com

CO37IaHHBIC IOKYMEHTHI B OJI0TE.

o PacckaxxuTe npemnomaBatelnto o Mmoyie3HbIX cepBucax Google 1 MX BO3MOYKHOCTSIX.

EOES
d - Manka

% [okymexT

A [NpeaexTaumA

Tabnuua

E @opma

PucyHok

e lb ©

Balsamig Mockups ..

draw.io Diagram

Drive Word Cloud

Map

Mindmap

RealtimeBoard

Moakn4MTL APYIMe NPUNOKEHUA

HpOI[eMOHCTpI/IpyﬁTe mpenoaaBaTeIro CBOM OJIOT CO CCBHUIKAMH Ha BBIIIOJHCHHbBIC 3aJaHusdl.

HNHCTPYKIMY K BBIIOJHEHUIO 32/1aHUI

Yacts 1. Perucrpanust HoBoro akkayura Google

1. 3aiiaute Ha caiit google.com.

2. [lenkxuTe o kHoMKe «BoiiTH» B mpaBoM BepxHeM yriy (puc.1)

Goog

le

Poccus

+Bbt MMoyta Kapruwkw 523 m

=

TMouck 8 Google

Pucynoxk 1. Caiit google.com

3. Bribepure B HHKHel yacTu skpaHa «Co3aTh akkayHT» (pHc.2)



Google

OAVH akkayHT. Becb mup Google!

BoiiguTe, ncnonb3ys akkayHT Google

OcCTaBaTbCR B CUCTEME Hyw.Ha i'?OMOU;b"

Co37aTb akkayHT

Pucynok 2. Co3nath akkayHT.

4, 3anosHUTE TIpeiaraemele moJs (puc.3):

o mst

o Qamunus

e IIms mosib30BaTestst (3TO UMS DJIEKTPOHHOTO SIIUKA)
e [Tapons (9T0 Maposb K SJAEKTPOHHON MOYTE)

e [loaTBepxacHUE MapoIIst

e J[onOJIHUTENBHBIN aApec ANEKTPOHHON MOYTHI.



3apervcTpupymntecs B Google

Kak Bac soeyT

NMwSoss ABpawoss

Mpiaymanre uMs nonk3osartens

g M G n ',: > Ei] l.abrsmovsal T

Micnons308aTe TekyLUWA SADEC M. NOWUT:!

Mpiaymanre napons

[ara poxaeHua
= = T =5

Mon

HoHCKMA

4

MoBunexbin Tenedon
-

3anacHoif anpec an. NoYThl

[OokaxuTe, 4TO Bbi He poboT
MponycTuTs 2Ty nposepky. MoxeT
noTpeS0ESTECA NPOBEDKS NO TENEDORY

25

Beegure TexeT:

282 c+w B

Crpana

PocceR —

v 8 npuHuMmao YCnosrA MCNoNsS0ESHUA A
COrNALIAocs C NONUTHKOR
rontngesansHocTy Google

3auem Google coSupseT 3Tv caenskar?

Pucynok 3. ®opma peructpanun.

5. BBoas naty poxaeHus, noxanyicra, OTBETbTE YECTHO. Eciin Ha OCHOBE BBEIEHHBIX
naHHbIX KommaHug (Google BBIICHUT, YTO Ball BO3pacT MeHee 14 jeT, To, B COOTBETCTBHM C
YCIOBUSIMA HCIIOJIb30BAaHUS, C KOTOPBIMH BBl COTJIACUTECh HUXKE, YYeTHas 3aluch Oyjaer
OTpaHUYEHA, a BbI HE CMOKETE BBIMOJIHUTD 3a/IaHUS 110 HaIleW AUCLUILIIMHE.

6. HacroitunBo pekoMeHayem yka3aTb HOMEp MOOWJIBHOro TenedoHa, T.K. INpH
MOMOIIM CMC-COOOIIIEHUsI MOXHO OyJeT Jierko BoccTaHOBUTh mnapoib. Kommanusi Google He
pacchlIaeT pekiiaMHble COOOIIEHUS.

7. BreauTe cumMBOIIBI HA KapTUHKE, TOKA3BIBAIOIINE, UTO BBl HE poOOT.

8. Ilo BO3MOXHOCTH O3HAaKOMBTECH M COTJIACUTECH C YCIOBHSMH MCIIOJIb30BaHUS U
MOJINTUKON KOHpUAeHnanbHocTH Google, ycTaHOBUB TajlouKy B COOTBETCTBYIOIIEM MOJIE.

9. Haxmure «lanee.



Te Npoduab Google+

HLe: AennTelb CBOUM MHEeHKeEM C

il

JTio6oBb ABpamoBa

HoGaBuTe oTO

Het Coagaxne npoguns

Pucynok 4. Co3nanwue npoduiis.

10.  Ilo BO3MOXHOCTH J100aBbTE K cBoeMy mpoduiro ¢ororpaduto (knomka «Jlo6aBUTh
¢boTo», BBIOEPUTE €ro Ha KOMIIbIOTEPE).

11.  Haxarp kHonky «Co3nanue npoduis» (puc. 4).

12 YOGeaurech, 4YTO MOSABUIOCH COOOIEHHE 00 YCIEIIHOM CO3JaHUU aKKayHTa (puc.S).

OOpaTuTe BHUMaHUeE: B [IPaBOM BEPXHEM YTy MOKHO 33JaBaTh HaCTPOMKM akkayHTa. 1y 3TOr0o
Ha/10 HaXKaTh Ha UKOHKY ¢ oTorpadueil.

w3 P+

Jocmyn K MpUROXEHUAM, NOCSERKS
YeSCOMNEHUL U HECMPOUKa SKKaYHMa

[lo3apasndem!

BEMEe D> H

Pucynok 5. Ycnemnoe 3aBepiieHne perucTpanum.

Hanpumep, MOXHO W3MEHUTHh TPOQHIb, SI3BIK, NMPHUBATHOCTE M Tak nanee. OOparute
BHHUMaHUE, YTO 3/16Ch HAXOAUTCS U KOMaHAa «BeIATy.
13. [Ipoitaure stan «Jlo6aButh apyseit» (puc.6)



|.abramovaiit@gmail.com . v

0 Dob6aBbTe apysen

= & PaciuumpsiiTe csom kpym™, v y Bac Bceraa DyaeT 4To nNounTaTh, NOCMOTPETL U nocaywars! MogpobHee
Hangure apyaen

Mowuck nopen B Google+

VMA WK agpec

Hanaute gpysen B pyrux cepsucax

YaHoO! Yahoo N" Hotmail

Pucynok 6. Oran «Jlo6aBuTh apy3ei»

14. Haxxmure Ha kHONIKY «IIpoaoIKuTEY.
15.  Ilpu HEOOXOOUMOCTH U3MEHUTE HACTPOUKU aKKAayHTa.
16. BwiOpaB B BepxHeM MeHI0 KomaHxy (Gmail, Bl Moxere paboTarh C CO3MaHHBIM

ANIEKTPOHHBIM SIIUKOM (puc.7,8).

NioBo HH @
+loGose i M + -

HBHoO

+Mwoboss Momck YouTube

), R
Fa g

KapTst Play Hosoctu
Mouta Ouck Kanexaaps

Eue



Google El o 3 a0 + @

Gmail ~ - Cc Eugs ~ 1Buw3[ <[> -

m D Hecoptuposantbie 22 Coucern Q Mpomoaxym +

Bxogawue (3)

TMomeyerHsE Komanpga Gmail B Gmail Bcé no nonoukam - 3apascTeyiite, fiioboss! Monssosatses Gmail yaob+o E 14:00

Omnpaenetitsie Komauna Gmail Bce npeumyutectsa Gmail gocTynHsl ¢ n6oro ycTpoicTsa - 3npascrayie. Tliof 14:00

YepHoeuku

Eug~ Komanga Gmail Tpu coeeTta no ucnons3oeanuto Gmail - 2apascrayire, Nioboss! Coretal no uenos 14:00
@ Jlo6oss - Q

e

-~

O — Kak nonb3osarsca Ycrarosute
10 % S nouToi Gmail npunoxerue Gmail
A
BriBepure Temy
Beinontero

HMcnonbsosaro 0 16 (0%) u3 1516 © Google, 2014 - Ycnosua ucnons3osaHna
ynpasnekue

Mmnopt aapecos i
noYTs!

Wamenute choto
npocuna

Pucynoxk 8. [1oyTOBBI# SIIKK.

Yactsp 2. Coznanue 0Jiora
DNEKTPOHHOE TOPT(OINO, B KOTOPOM HEOOXOIUMO pa3MeliaTh OTYET IO BHITIOJTHCHHBIM
nabopaTtopHbIM paboTaM co3iaercs Ha cepBuce google — bior.

1. 3aiinute Ha craptoByto ctpanuily Google http://.google.rul
2. 3aiiguTe B CBOM aKKayHT (pa3zes «Moi akkayHT» (B IpaBOM BEPXHEM YTIIY))

3. Haiinure B rmaBHOM MeHio komany: Emne — Bee mpoaykTel — Blogger (puc. 9,10)
+lobose 3 @A 0+ (@

HHO

+/loboes Mownck YouTube

2

KapTst Play HosocTut
..
I p Jl 3
Mouta Ouex Kanexgaps
Ewe

Pucynok 9. Beibop komanaer «Emnie»
+Mobose 222 M + (@

- &
Ki
m O @
MNepeBogun Blogger QoTorpagpuu
Kol

Dpyrwe npeanoxexus ot Google
Pucynok 10. Beroop komanasr «Blogger»

4, [Tpu HEOOXOAUMOCTH CieNNalTe OMOIHUTENbHBIE HACTPOUKH B MpoduIe.



\=) Blogger

Biog Slasik:

Pyccrui

MoaTBEpAUTE CBOM NPodWIs

BuibepiTe npoduns, KOTOpsIA GyayT BWaeTs Bat unTaTenk. C npodunem Google+ sai KoATeHT Ha pecypeax Google MoXHO GyaeT iero onosHaTs. Kpowe Toro
wiTaTenM cuoryT " sawn 8 Wmeprete 1 Google+. ECTA 851 XOTUTE WEIONS30BATS NICEBAOHHM, Bal GoMbLLe NOAOAAET
npodure Blogger ¢ Bonee e cBeaieHus o npodunsax 8 Blogger

Ballie yMa byaeT 0ToBpaxaThCs Kak..
Baw npodmns Google+ O npodunsx

TNioGoss AGpawosa
MpochoTpets npocpins

Xoite BecTH Bnor oA APy M UeHem? BepryTLeA k npodunio Blogger (orpasitiextisie dyHKLM)

Pucynok 11. IIpodpuns B Blogger.
5. Co3spaiite HOBBII OJ10T (pric.11)

Cnucok 6noros » CosgaHxue Hosoro Bnora

3aronosok ‘ Moprdbonuo

Agpec ‘
K coxanexmio, 3ToT afpec HeaocTyreH
Wabnon
]

= |

Mpocran [NuHamuyeckuit NpoCMoTP

Beseyuanckoe oo Kopnopauua "yaeca” o

Bbl MOXETE NOCMOTRETS ADYrHe LWAON0HL! ¥ HACTPONTL BHELWHWIA B1A GNora noaxe.

Otmena

Pucynox 12. Co3nanue HOBOTO OIIoTa.
6. Jaiire Ha3zBanue Onora, Hanpumep, «[loprdommno» (puc.12).

7. ITpunymaiite angpec Osora. Ilpm HeoOXOAMMOCTH HPOBEPHTE
BbIOpaHHOTO ajpeca. BHUMaHMe: MMEHHO 3TOT ajpec OyJIeT HCHOJIb30BATHCA
coobmenuii 6ora! (puc.13)

JIOCTYITHOCTh
MpH  YTEHUU



Cnucok 6noroB » Co3gaHue Hosoro bnora

3aronosox MopTdhonio

Agpec abramovaforstudent

3TOT agpec Onora He 3aHAT.

iabnok
O —
]

Mpocran NuHamuyeckuil npocMoTp

Beneynancxoe oxHo  Kopnopauwa "Hyageca”

v

Bbl MOXETE MOCMOTRETE ApYrue WadnoHb! M HACTPOWTL BHELLUHWA 8IS Bnora nosxe.

OtmeHa

Pucynoxk 13. Co3nanue HOBOro 6110T2

[TepenmmuTe anpec 6ora B TETPAIb.
BriGepuTe mabnoH Bamero 6jora.

© ®

10. Ilenkuure «co3maTh G10r».
11. Ecnu BB Bce cuenanu npaBUIbHO, TO MOSBUThCS coobmenue «bior cozgan!» (puc.
14)

n Bnoru none3osartens Jliwboss AbpamoBa

Hosbii Gnor ﬂOpchonl/Io

Bnor cozpakr! Onybnugyitte Hosoe coobuieHune | OTMeHnTs

Pucynok 14. Coobuienue o co3ganuu 0iora.

12. Tlocne Toro, xak BBI mienkHuTE 1o «OMyOIUKyiiTe HOBOE COOOIIEHHEY, TTOSBUTCS
nepBas Gopma co3mganus coobmieHust (puc.15). B mocrnencTBum Bbl CMOXKETE CO3/1aBaTh HOBBIE
COO6III€HI/I$I 1 pCAaKTUPOBATDH IMPU IMOMOIIH ITAHCJIN UHCTPYMCHTOB.

[Tpu co3maHuu COOOIIEHUII MOKHO BCTaBISATh TEKCT, M300pakeHus U T.1. Hampumep,
KHOIIKM I BCTaBKH «U300paXEHUs» U «BHJIE0» HAXOAATCS IOCJIE€ KHONKU «CChbUIKa» (OHHU
BBIJICJICHBI HA PUCYHKE 15).



A MpocmoTpers Gnor +Mlioboa, ~ sae (]
] Blogger # A + @
CoxpannTs Mpocwmotp 3akpbim

MopTdponuo - CoobLyeHune

Cosgate  HTML
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Pucynok 15. Coznanue HOBOTO COOOILICHHS.

13.  Haxats Ha kHonKy «IlyOnukanusy».
14.  Cpenars koMMeHTapuii K COOOIIEHHIO U BBIOPATh 11 KOTO myoiukyete (puc.16).

Mopenutbes B Google+

‘ Mepsoe coobuieHue & Snore! Ypal

MopTthonuo

¢ Mown kpymu

o PaclumpenHsle Kpyri

@ [Ooyasa
@ Cemer (0

@ 3Hakomsle

Pucynok 16. BHecenne koMmMeHTapus K COOOIICHUIO U BEIOOD ISl KOTO MyOIUKyeTe.
15.  Tlocne ny6nukanun coobIieHne MOKHO TIOCMOTpPETh (puc.17).

MopTdonmo

060 mHe

NioBosb Abpamosa

3+ Nognmcatoes

Moe nepeoe coobueHue!

AsTop: /li6ost Abpamoea Ha 0:48 / lMpocmoTtpeTs npoduns

MiE Ei® 8+ +1 Pexomengosats s Google
Apxus Onora

v 2014 (1)

KoMMeHTapueB HeT:

OTNpaBUTb KOMMEHTapW
Pucynok 17. Ony6inkoBaHHOE COOOIEHHE.

Yacts 3. Google Inck
1. 3aiitu o cBouM akkayHToM B Google Disc (puc. 18).



GO Sle “ +oboss 133 ‘ + 3

& [uck Moit guck ~ = a2 @ 0
co3pa Bnaroaaps Google [lucky e -

paboTaTb co cBoumu daitm . Mow anek X

KOMMNbIOTEpax 1 Mo6UbHbI
» B3 Moit guck

YT06bl f0OaBUTE (paiinel, HAXN CsoiicTsa CratucTika

a% [LocTynHsle “Cospats”.

® HepasHue Skl

Y n Bei 3arpy3aunu obsext

oMeueHHsIe 0 -
S Kopsius W roc Bro.doc
o 9 oktRBpA 2014 r. HUKakux AeicTui He Bbino
Pucynok 18. Google Disc.
2. BriOparh KHONKY CO3/1aTh U 3arpy3UTh HE0OXoauMbIe (aits (puc.19).

Google K110 [iuc i
®aitn floknag.docx sarpy»xen 8 nanky Mo# guck

& [Ouck Mo guck ~

3  Moit guck

o DocTynHble

® HepasHue —
W ZOoxnap.docx
* MomeyeHHble
i KopanHa
Pucynok 19. 3arpy>xeHHBbI (aii.
3. Haxarp mpaBoii kj1aBuIIei MbIIIKM Ha JOKYMEHT U BbIOpaTh «COBMECTHBIM JOCTYI»
(puc.20).
4, 4.BBectH 371. ajipeca TeX, KOMY pa3pelieH JIOCTYM K JaHHOMY JOKYMEHTY.
S. HactpanBaem ypoBeHb nocTyna K (ailiay: perakTUpoBaHHE, KOMMEHTHpPOBAHUE,
YTEHHUE.
CoBMECTHbIR A0CTyn BxntoynTs SOCTYN N0 CCbIMKE
Moau

Beeaute umeua unu an 311, NOYTE # Pepaktupoeakue ~

Pacwupennble

Pucynok 20. CoBMeCTHBIN JOCTYTI.




7. Hactpouwm moctyr k ¢ainy, HaxaB «Pacmmpenney» (puc.21).
HacTpoitkn goctyna

Ccbinka AnA COBMECTHOTO aocTyna (AocTynHa ToMbKo COaBTOpam)

YpoBHU gocTyna

a EOK}’MGHT AO0CTYNeH TOMbKO Bam WamennTs

=  Ioboes ABpamoea (Bkt) Bnageney

MpurnacuTs nonsaosarenei:

WIMEHATE HACTPOVKN ADCTYNE. [VA3MEHUTD)

Pucynok 21. HacTpoiika pacuimpeHHasl.

8. Taxk xe 37ech MOXHO YBHJETh CCBUIKY Ha 3TOT (haii.

Yacrs 4. Co3nanue anker ¢ nomombio Iucka Google

C pocrom nomymsipHocTH MHTEpHETa BCE O0JIee BOCTPEOOBAHHBIM CIIOCOOOM cOOpa TAaHHBIX
CTaHOBHUTCSA ceTeBoe (OHJIaliH) aHKeTupoBaHue. IlosBHUIOCHE OrpoMHOE KOJIMYECTBO CaMTOB,
MO3BOJISIOMINX OBICTPO M KaYECTBEHHO CO3JaTh CETEBbIC ONMPOCHUKU. OTINYHME OJHOTO CEpPBHCA OT
JApyroro B KayecTBE PYKOBOJCTBA OMPOCHMUKOB, JOCTYNHBIX (hopMaTax MpeICTaBIEHHUs TAHHBIX
(BompocoB), crioco0ax ympaBieHus, 0pOPMIIEHUN B TPOPAOOTAHHOCTH COCTABIISIONINX OMPOCHUKA.
Psin caiiToB gaet OecruiaTHY10 BO3MOKHOCTh CO3/1aTh OHJIAMH ONPOCHUK U cOOpaTh JaHHBIE:

e \WebAnketa.com - pycckosI3bIUHBIi CEPBUC MO AHKETUPOBAHHIO,

e VirtualEXS.ru - pyCCKOS3BIYHBI CEpBUC IO CO3JaHMIO U  TPOBEJCHUIO
po¢eCCHOHATIBHBIX OMPOCOB U MCUXOJOTUYECKUX TECTOB,

e MoyOpros — oHJaWH-MHCTYMEHT MAJISl CO3JIaHHMsl ONPOCOB PAa3HOM CII0XKHOCTH, €CThb
BO3MOYKHOCTB CO3/1aBaTh OMPOCHI O€3 PETUCTPAIIHH,

e KMEXxpert — onnaiiH-cepBrc MacCOBOI0 aHKETUPOBAHUS € 6a301 ONPOCHUKOB,

e SurveyMonkey.com - monbp30oBaTeiqn oOrpaHudeHbl cOopom wuH(popmanuu o 100
PECTIOHJIEHTAaX, aHTJIOA3BIYHBIN pecypc,

e DS-tect - pycckos3bluHas SKCIEpUMEHTalbHas cHcTeMa cOopa CTaTUCTHYECKOM
nH(pOpMaLINH.

CylecTByIOT TakXe IUIATHBIE CEpBUCHI, HA OCHOBE KOTOPBIX MOMKHO CO37aBaThb
npodeCCHOHATTbHBIC OHJIAWH OMTPOCHHUKH:

e CreateSurvey.ru - pycckosi3bI9HBINA CEPBHUC OHJIAWH-aHKETUPOBAHUS JJISI CO3TAHHUS
npoeCCHOHATILHBIX OHJIAMH HUCCIIeI0BaHHH,

e eQuestionnaire - HHCTPYMEHT JJIsI CO3JIAHHS M YIIPABIICHHUS OHJIAIH OIPOCAMH.

B pamkax naHHoM J1a00paTOpHOI padOTHI MO3HAKOMHMMCS ¢ 0eCIVIaTHBIMHM CHCTEMAMH
co31aHusA 1 00padoTku anket: Jlokymentnl Google.

Kpome opranuszanmu cCOBMECTHOH pabOTHI ¢ JOKyMEHTaMH U MyOJIMKAllMM JOKYMEHTOB B
cetu, cepBuc Juck I'yrin mo3BomsieT co3naBarh, NMyOiIMKOBaTh M 00OpadaThiBaTh AHKETHI IS



omnpocoB. AHKeTy B naHHOM cepBuce HazbiBatoT DOPMOU. Coznate dopmy mMoxkHO u3 Crimcka
JOKYMEHTOB HJIM U3 JTFO00H TaOIHIIBL.
Cozoanue gpopmot uz Cnucka 00KymeHmaos

1. Ortxpoiite Auck I'yra (uepes akkayHT ['yrn uiam DeKTpOHHYIO nouTy I'yri)
2. Haxmure Co3nars - ®opma.
3. Otkpoercs mabIoH GOPMBI.

4. B orkpsiBIEMcs MAGIOHE B HOJE «3aro0BoK» BMecTo ciioB Hosas popma uminmte
Ha3BaHue aHKeThl. Huxke BeiOepuTe Temy odopmienus Bameli anketsl. Haxkmure «OK».

AC K
.ﬂ MCK BoibepuTe HaaBarme 1 TEMY

= | o —— |

Tewa: Mo ynonuasnto

é [IOKYMEHT

MNpeseHTauuna

Tabnuua

E ®opma
K (kracomseckas)
n PUCyHOK S §

n Omena v T0Xa351B2Tb B HOBEIX dopumax

5. B mone «Onucanue ¢gopmbl» pazMecTuTe 00IIy0 HMH(POpMAIUO 00 aHKETE HIIH
HEeOOJIBLIYI0 HHCTPYKIMIO 1O ee 3anoiHeHuto. Hanpumep, «YBaxaemble poautenu! I[Ipocum Bac
OTBETUTH Ha BOMIPOCHI AaHKETHI, KOTOPasi MPOBOJIUTCS C Lieblo... Criacn6o 3a COTpyIHUYECTBO!».

6. Haunnre nucate nepsbiii Bonpoc. st HEro y»e NOsIBUIACh 3aroTOBKA.
Mopma De3 Ha3BaHUSA

Bonpoc Donpoc Gez aaronoska
MoAcHeHKa

1N BONpoca DpHH U3 cucKa ~ MepeiTh Ka CTpaHNLyy 0TEETa

Bapuanr 1

WNW 00B3EMTE BSpUaKT “dpyroe

lorona Caenate 70T BONpoc odA3aTENEHbIM

HoBaonTe onement |~

1. B nosne Bonpoc 6e3 3arosioBKa BIUIIKATE CaM BOIIPOC.

8. [Tone IlosicHeHMe SBIETCS HEOOSM3aTENbHBIM, HO OHO MOXET COJAEPXKaTh
WHCTPYKIIMIO TI0 OTBeTY Ha Bamn Bonpoc. Hanpumep, k Bomipocy «@HO» MOXeT ObITh HHCTPYKIIUS
«Vkaocume amunuro, a maxxce 6e3 cokpawenuu umsa u omuecmso. Hanpumep, Heanos Hean
Heanosuu.»

9. Jlanee BBIOEpEM THII BOIIPOCA:

®  meKcm — cO37acT HEOOJIBIIOE TEKCTOBOE T10JIe, B KOTOPOE PECIIOHIEHT OyAeT



BIIUCHIBaTh KPATKHUI OTBET;

® mexkcm 6 6ude abd3aya — CO3JAaCT TEKCTOBOE II0J€, B KOTOPOE MOKHO IHCATh
pa3BepHYTHII OTBET;

®  00UH U3 CRUCKAa — CO3JIaCT BOMPOC C BO3MOKHOCTHIO BbiOOpa OJIHOI'O BapuanTa u3
HECKOJIbKHX;

®  HeCKOIbKO U3 CHUCKA — BOTIPOC C BO3MOXXHOCTBIO BBIOOpA HECKOJIIBKMX BapUaHTOB U3
MPEIJI0KEHHBIX;

®  @bINAOAIOWUIL CRUCOK — CO3JJACT PACKPBIBAIOILIUICS CIIHUCOK, U3 KOTOPOrO PECHOHIEHT
MOXET BBIOpATh TOJBKO OJMH BapUAHT OTBETA;

® wKana — CO3JacT IUKAJy OLEHUBAHUS, HYXHO TOJIbKO 3a/1aTh T'PAHUIIBI OLIEHOYHOM
IIKAJbI;

® cemkKa — Ta Xe IIKaJia, HO TOJBKO B BUJIE TaOIUIIBL, T.€. €CTh BO3MOKHOCTb OLICHUBAHUS
10 HECKOJIBKUM IMapaMeTpam.

10. TIpexne uem Haxath KHONKy «I['0TOBO», momymaiiTe, Hy’KHO IIM CHENaTh 3TOT
Borpoc oOsi3aTenbHbIM? Ecim 1a, TO MocTaBbTe COOTBETCTBYIOIIMM (DIIAXKOK PAIOM C KHOMKOU
«I'oToBO».

11. B npaBom BepxHeM yIiy Kak[IOrO BONPOCA HAXOAATCS 3 KHOIKH, KOTOpBIE
MO3BOJISIIOT: PEIaKTUPOBATh BOIPOC, CO3AATh €ro KOMHIO U YIAIUTh Bompoc. «PerakTupoBanuey:
YTOOBI OTPEAAKTUPOBATH CYIIECTBYIOIINNA BOIIPOC.

«M3MeHHuTB» CIIpaBa OT COOTBETCTBYIOIIETO BOMIPOCA.

7 J =
«Ynajienue»: 94To0bI yIaIUTh BONIPOC, HAKMHUTE KHOIIKY
7’ J1 B

«Y 1anuTh» cIpaBa OT COOTBETCTBYIOLIETO BOIIPOCA.
«KonupoBanue»: 4To0bI OBICTPO CKOMUPOBATH BOMPOC, HAKMUTE KHOTIKY

o[c]w

CxonupoBaTh cIipaBa OT COOTBETCTBYIOLIETO BOIIPOCA.
12.  PenaktupoBaHHe BTOPOTO BOIIPOCA OTKPHIBAETCSA KHOMKON «A3MEHHTh.

13. Jlo6aBuThH HOBBIE BONIPOCHI MOKHO KOMaHJOW «Jl06aBHTL 3JeMEHT» B HIKHEH
YaCTH OKHA.

OoDaBuTh 3NEMEHT

14.  Tlocne opopmieHHus Bcex BOMPOCOB MOKHO HACTPOMTH TEKCT COOONIEHHS, KOTOPBIii
MOSIBUTCS HA JKpaHe IOCJe 3alOJIHEHHs] PECHOHJAEHTOM aHKeThl. [lig storo B mone «TekcT
MOJTBEPXKAEHU» BruiuTe coodmenue. Ha mpumep: «bnaromapum 3a otBeTsI!».



zmeHnTE nogreepsaesne
TekeT NoATBepHAEHUA

OT1ser 3anucaH

v’ MNokazblBate CCLINKY ANA NOBTOPHOMD 3anonHeHns Gopmel
OnybnukoBaTe 1 CO34aTh CCLINKY Ha Pe3ynsTaTkl onpoca

Paapeumn: pecnoH4eHTam U3MeHATE OTBETLI NOCNe OTNPaBKN

e

15. Korma ankera OymeT IOJHOCTBIO TOTOBAa, BaM HeE0OXOOMMO OTIPAaBHTH €€
pecroHAeHTaM. ITO MOXKHO C/IEJIaTh IBYMs CIOCOOAMU:

a. Ha)XMHUTE KHOMKY «OTIPaBUTH» BBEPXY CTPAHUIIBI U YKAKUTE aJipeca dJIEKTPOHHOU
HOYTHI [10JIb30BaTEIIEH, KOTOPBIM TPeOyeTCs OTIPABUTh JaHHYIO GOpMY;

é‘_?, OTepbiTh opuy

b. HaXXMHTE KHOIIKY «OTKpPBITH (hopmy»
Ona HaxoauTCcsi B BepXHeM MeHI0 peaakTopa ¢opmbl. OTKpOETCs OKHO C T'OTOBOM
AHKETOM, CKOIMPYHITE CCBUIKY M3 aIpPECHOM CTPOKH, U BCTaBbTE €€ B IIMCbMO WM Ha CTPAHUILY

5 ] Hactpoitiar hmc tabs f'l C3ATBOY ANG CO ... <ﬂl Mpozegerme cenur. .

OuBkle KOHCYABTAINE AAS YUACTHHKOR KYPCa CTAO ITPO

* Ofasizzarxo

@anana Vhia OrsacTso &

Brifepure ROHCYABTATNE, KOTOPHS MAAHUPYETS HOCATHTE ™~

IpOTEDR OTRETHTE TOSRED T8 S3TH, E ECTOPEE Bl XsTrTesTensHo BDEpess DRTE 5 JTRATIOT
[T} T3sapra ¢ 10.00 50 12200
[ 7 sesprac Q.50 16 12.30

[[]135mprac 9.30 30 13.00

Basms 3azpy 3 TAWOKE BORPOCEE AT P pemx

[Fosoec

Humcoraa me acnasssyins dopans Google s mepessmm miposit

Ha nnsrgopwe

Go v;\‘|( D

Komifaine Coge HE #MEET PIKINOTS DT HOLIEHHR 1 STOMY NDATeHTY,

CooJapane U HapyLIcHm - ¥CnoSis e oneset et~ Aononterencabie yoneens

16. OrtBeTsl yyacTHMKOB aHKETMPOBAaHHA MOXHO XpaHUTh B TabIuLe MM
HEnocpeACTBeHHO B ¢opme. Tabnuia Mmo3BONSIET BUAETH HX IMOJTHOCTBIO B XPOHOJOTHYECKOM
nopske mo Mepe nocrymieHusi. OTBEThI, 3aMcaHHble B GopMy, OYAYyT HOCTYIHBI B BUJIE CBOJAKH.
CoxpanuTte 0TBeTHI B BHJIe Ta0auIpl. Haxkmure Ha KHOTIKY «COXPAHATH OTBETHD».

[ Coxpanats oToETH,..



B nuanoroBom okHe «CoxpaHEHHE OTBETOB» MOYHO CO3/1aTh HOBYIO TaOJIMILy Ul 3alUCH
OTBETOB M TNPHUCBOUTH €W 00oe Ha3zBaHWe. Bbl Takxke Mo)keTe ycTaHOBHTH (uaxok «Bcerma
CO3/1aBaTh HOBYIO TaOJUILy», €CJIM XOTHTE XPaHUTh OTBETHl Ha Bce Oynyuiue (GpopMbl B TabIuIax.
Kpome Toro, oTBeThl MOKHO 3alMCHIBATh Ha OTACIBHBIN JIMCT B TeKylied tabnune. Haxmure Ha
«HoBBbIi nHCT cyliecTByrOLEeH TaOMULEBL..» U 3aTeM KHONKY «BbiOparb». Bbl yBuaure crmcok
CBOUX DJEKTPOHHBIX TaOMUIl. YCTAaHOBUTE (IAXKOK PAIOM C HYXHBIM (paillioM W HaXMUTe
BriOpatb. B Tabnuie nosBUTCS HOBBIH JIUCT U1 cOOpa OTBETOB.

17. Korna tabnuua BeiOpana, kHomka «COXpaHsiTh OTBETbI» Ha MAHENTH HHCTPYMEHTOB,
3ameHsiercs Ha KHonky «IIpocmorpers orBerbl». Hakmute ee, 4ToObl OTKPBITH PE3yJIbTaThl
orpoca (i BoiuTe B Tabauiy uyepes MeHto /{ucka).

AHKeTa

@®ainn [lpaeka Bwg Bceraska Oreetwl (0) Cnpaeka Bce

= M Tewma.. [ﬁnpocmorperb OTBEThI §3’ OTKpbITb hopry

18. Jlna pemaxktupoBanus ompoca, HeoOXomuMo Ha cBoell crpanmuke Jlucka Google
HAWTH €ro Ha3BaHWE U MEPEHTH 0 CCHUIKE B CO3JaHHYI0 BaMU aHKeTy. OHa OTKpPOETCS B PeKUME
pEeaKTUPOBAHMSL.

19. B atom xKe pexXHMe MOKHO MPOCMOTPETH OTBET,
Ha)XkaB, COOTBETCTBEHHO, kHonKy «IIpocmoTrperh oTBerbl». OTkpoercs Tabiuma ¢
OTBETaMHU.

20.  Jlns paGoTsl ¢ TabnuIEil OTBETOB MPETYCMOTPEHA BO3MOKHOCTH:

® IMIIOPTUPOBATH U IKCIOPTUPOBaTh naHuble B hopmate XLS, CSV, TXT u ODS (u
skcroptupoBath B popmare PDF u HTML),

® ICIIOJIB30BaTh MHTYUTHBHO TOHSATHYIO HABHUTAIMI0O M PEAaKTUPOBAaHUE, KaK B JIFOOOM
OOBIYHOM JTOKYMEHTE WJIH Ta0IuIIe,

® CTIONIE30BaTh (hOPMATUPOBAHUE U PelakTop GopMyl B TaOIUIlax, YTOOBI MOJCUYUTHIBATH
pe3yJIbTaThl U HACTPANUBATh BUJI JIAHHBIX.

3aoanue k 4 vacmu

1. C mnomompto cepBuca Jluck ['yrm co3maiite aHkKeTy s OJHOTPYIITHUKOB,
COJIEpIKaIIyI0 HEe MEHEE JIECATH BOMPOCOB. MConp3yiTe BOIPOCH! pa3HOTO THIIA.

2. OTBeTbTe HAa BOMPOCHI AHKETHI CaMU MM OOpaTHTECh K APYTMM YYacTHMKaM JUis
3anofiHeHus Bamieit ankeTsl: TpeOyeTcst He MeHee 3 PECTIOHICHTOB.
3. Ilocne 3amonHenuss Bamielt aHkeTbl JIpyruMM —ydacTHUKaMu (uinud  Bamm)

IMPOCMOTPUTE CBOAKY OTBETOB.

KoHcynbTayum

®ain  lNpaeka Buag Bceraska Orteetwl (4) Cnpaska

¥~ ~M Tewma:BnokHotr [[] NpocmoTpeTs oTeeThI c@} OTKpbITL hopmy

s sToro cHayana yoeauTech, YTO AaHKETy 3allONHWIM Jpyrue ydacTHUKH. Hampumep,
OtBeThI(4) - B CKOOKax yKa3aHO YHCIIO 3alojiHeHUH. PexomeHyercs, 4yToObl OTBETOB ObLIO HE

3 npocmorpers orsersi

MeHee Tpex. [lanee Otkpoercsi Tabnuia ¢ orBeramu: MeHio «Dopmay -

«IToka3aTh CBOAKY OTBCTOBY».



KoHcynbTauyum (OTBETHI)

Qaiin [lpaska Bua Bcraska Q@opmar [anHble WHctpymentsl  @opma  Cnpaeka Bce namenenua Ha [
& e ~ T o % 123+ Aral v ~la z 4 Namenute opmy
A B c Ornpaeute hopmy
B
Buibepure 3atpyal Mepeit Kk akTMBHOIT opme
KOHCYNbTauuu,  TaKxe | ) : .
KoTOpbie a Bcrpoute hopmy B BeB-CTpaHuuy
Ortmetka ®amunua Uma nnaxupyete paccmort
BpeMeHHn OtyecTeO NOCeTUTL KOHCYJS [Mokazate CBOAKY OTBETOB
27.02.2013 7 maprac 9.30 go BONpoCHI
10:12:36 12.30 Bl Yaanute cBA3b ¢ hopmMoin
maexoe
HeycTpaHumoe

NPenATCTBUE - He
XBaTaeT BpeMeHu
Ha nonHoe
norpyxeHue. A Tak
nHTEpecHo!

4, DkcnoprupyiiTe Tabnmily, COAEPKAILYIO Pe3y/IbTaThl aHKETUPOBaHHUs (OTBETH Bammx
kosier), Ha Bam kxommerotep B ¢opmare Excel mmm PDF. D10 MOXHO cnienars ¢ MOMOIIBIO
koman el Daitn > Ckavare kak > Excel uinu PDF.

Bomnpocsl 111 CAaMOKOHTPOJISA

Mertoab!l aBTOMaTH3aLuu oduca.

Crioco6b1 BBOJIa HH(OPMAIIHH.

3. XpaHeHue, HaBUT ALK, IOUCK U QUIbTpaLUs JOKYMEHTOB.

N



JIABOPATOPHOE 3AHSATHE Nel0. Pa6oTa ¢ 1oKkyMeHTaAMH U Ta0JMIaAMU B
yIaJeHHOM J10CTYyIe.

Tema 10. KossiekTuBHasi padoTa ¢ J0KYMeHTaAMH.

Heanb: IlosydyeHne NpakTUYECKUX HABBIKOB II0 padoOTe C JOKYMEHTaMHU YJaJI€HHOI'O
nocTyna. DIeKTpoHHas Tabauna.

O6opynosanue: [1K, OC Windows, MS Office, Google Chrome, meToauyeckue yka3zaHus
IO BBITIOJIHEHUIO J1a00paTOPHOTO 3aHATHSL.

Xox paboTsi:

Cepsuc lokymentsl Google mo3Boser:

e CozngaBatb B VIHTEepHETE TEKCTOBBIE JOKYMEHTBHI, DJCKTPOHHbIE TaOJIUIBl U
MPE3eHTAIlH, MPOCMATPUBATh HMX, PEIAKTHPOBATH C JIOOOT0 KOMIIBIOTEPA, IMOJIKIIOYEHHOTO K
HNutepnery.

e CucremMatu3upoBaTh JOKYMEHTbl C IIOMOLIbIO MAllOK B XPAaHWIMIIE JOKYMEHTOB
Google.

e  DKCIOPTUPOBATH U UMIIOPTUPOBATH TOTOBBIE IOKYMEHTHI.

e  OnyO6iuKOBaTh JOKYMEHT B BUE Web-CTpaHHIIbI I Pa3MECTUTh X B CBOEM OJIoTe.

e [IpenocTaBuTh NOCTYI K PEIAKTUPOBAHUIO HIIM MPOCMOTPY CBOUX JIOKYMEHTOB JIPYTHM
10JIb30BATEIISIM.

e PepakTupoBaTh JOKYMEHT OJHOBPEMEHHO C JAPYTMMH IOJIb30BaTENIIMU B pPEXHUME
peasbHOrO BpeMEHH.

e  CoBMECTHO MPOCMATPHUBATH MTPE3CHTALIHH.

e  OOMeHUBATHCS IOKYMEHTAMHU.

HNurepeiic cepsuc Joxkymentnl Google

[Tanens nepexona K IpyruM cepBHcaM, O3BOJISIONIAs YBUIETh JIOTUH aKKayHTa, HACTPOUTh
aKKayHT, TIOJYYUTh CIIPABKY, 3aBEPIIUTH PabOTy C CEPBUCOM.

1. Crpoka noucka.

2. BepTUKanbHOE MEHIO OCHOBHBIX KOMaH/I M YIIPABJICHHUS JJOKYMEHTAMH.

3. Pa6ouas o6nacTk.
4,

OO65acTh CTaTUCTUKH, OTOOPAXKAET CTATUCTUKY BEICHMS JTOKYMEHTOB, XPAHSAIIUXCS HA
JIUCKE.

Google ©) d 2 RREK:

& [Onck OocTynHbie MHe sz ©

- Mo HazBaHu©0 K70 0TKpbiN focTyn [arta npegocTaenel
CO3pATH
PaHee Ha 3T0i4 Heflene o O

b B3 Moit guck O
B onpoc m VpuHa Mbicerko 30 utoH. 2016T.

I an JocTynHbie MHe

PaHee B 370M rogy

‘.‘. Google ®oTto

@ HepasHue

W Momeuenkble

E npukaz 00 yTeepxaeHumn 1897.rtf Hatanba Muwwekxko 24 nioH. 2016 T.
4_maTemaTuuecKue_ocHoebl.ppt @ Enenxa Bykaeea 18 uroH. 2016 T.

Kopauka @ TexHonorua u MM MaTemMaTKu U UHPOPMAaTUKK C L‘ Crac MNo3gHAkoe 16 uoH. 2016 T.

AcCnupaHTypa_oTueT_yyeHbivi_coBeT_2012.ppt L‘ Crac Mo3aHAkKoB 17 man 20161
Wcnonbayetcs 0 6aiT U

MonyunTs Gonblue @ KMK: AMCcTaHUNOHHbIe TeXHONOrUK 00yYeHus L‘ Crac MozgHakos 21anp. 2016T.
npocTpaKcTea

ID Ckayatb uck ansa
nK

Pucynok 1 — Uurepdeiic cepruca Jlokymentsr Google



Ko mac sewyr

Nty somert e waem @i somaremn

Npactprend e nagone

[[IPSTSN ST

Pucynoxk 2 — OxHo peructpanuu Google u manens cepsrco Google

OnucaHue BO3MOKHOCTel cepBucoB Google

E Mout akkaynm - 3TO UEHTpP YINPaBICHUS IMOJIb30BATEILCKUMH JTaHHBIMU, KOTOPBIN
MPEIOCTaBIIAET YIOOHYIO0 BO3MOXKHOCTh M3MEHUTHh HACTPOUKH KOH(PUICHITUAIBHOCTH, IPOCMOTPETh
coOpaHHYI0 HH(POPMALINIO, YIATUTH JIMIITHEE, C/IETAaTh PE3EPBHYIO KOMUIO CBOMX JaHHBIX.

YouTube YOUTUDE — cepBuc st XxpaHeHus BHICOPOIMKOB M (POTOApXUBOB. PazmemieHue
y4eOHOTr0 BHMJIEO M €ro MPOCMOTP OHJAaWH. MOXKHO BKIIIOYaTh B IUICHIMCT HEOOXOAMMBIE ISt
paboThl GUIBMBI IPYTUX aBTOPOB.

OunbMbl U3 YouTube MOXXHO BCTaBJISTh Ha CBOM CAalThl M OJ0TH (IIKOJBHBIE, YUeOHBIE U
p.), UCIOIB30BAaTh KaK JOTOJHUTENFHBIA MaTepHall Ha ypoKax, TakK, HallpUMep, SKCKYpPCHU IO
My3esM WU KOHIEPTHBIM 3ajlaM U T.Nl. MOXKHO BBICTAaBIATH TBOPYECKHE DPAOOTHI ydalUXcs,
CO3/1aBaTh COBMECTHBIC pabOTHI ¢ pedsTaMu U3 Ipyrux ropoaos. YouTube mo3BossieT 100aBisATH
(aiipl B caMbIX pa3IUYHbIX (hopMaTax BHIEO U ayaHo.

Play
’ Google play — SABJIACTCS MarasuHoM IIPHMJIOKECHHUHM OT Google, KOTOPBIN Jaér

BO3MOKHOCTh BIJIaJIeNibllaM YCTPOMCTB Ha omepanuoHHoi cucrteme Android mnpuobperats u
YCTaHABJIMBATh Pa3HOOOpa3HbIE MPOTPAMMbI U UTPHI.

I I Google Mail — OecrmatHblii CepBUC 3JIEKTPOHHOW IMOYTHI, KOTOPBIA IMO3BOJISIET
NPUKPEIUIATH (Hailyibl pa3iuyHbIX (POPMATOB - TEKCTOBBIC, TAOIMYHBIC W TPaQUIECKUE JOKYMEHTHL.
Taxke B cucteme Gmail moctymHa QyHKIMs OHJAWH 4Yata, B TOM 4mciie U rpymmoBoro (Google
Chat www.google.com/talk/), yro mo3BossieT paboTaTh HaJ COBMECTHBIM IPOEKTOM HIIM PEIIaTh
BOIpoChl B oHJaiiH pexkume. Google Chat mMmeer QyHKIIMIO TOTOCOBOTO M BUAEO-uaTa. Kaxwrid
nojp3oBaTeab (Gmail wuMeeT BO3MOXKHOCTH  CO3JaTh MHOXKECTBO  COOCTBEHHBIX TPy
(GoogleGroups— http://groups.google.com). DTu Tpymmsl MO3BOJSAIOT HE TOJBKO YIPABJISThH


http://www.google.com/talk/)

CIMCKaMH PACChUIKM W apXMBHPOBATh HMX, HO M COBMECTHO pabOTaTh C WICHAMH TPYIIIbI H
00LIATHCA C HUMMU.

L Google Jluck. D10 (aliioBBIi XOCTHUHI, CO3JaHHBIM M HOIJEPKHUBAEMBbIH
koMmnanuen Google. Ero ¢yHkIuu BKIItoYaroT xpaHenue (aiinoB B MHTepHETE, 00U JOCTYI K
HUM U COBMECTHOE penaktupoBaHue. B coctaB Google Jlucka Bxomsar Google JloxymeHTHI,
Tabmupsr u Ilpezentanuu - HAOOpP O(UCHBIX MNPUIOKEHHH [ COBMECTHOM pPabOTBI Hal
TEKCTOBBIMH JJOKYMEHTAaMH, O3JEKTPOHHBIMHU TaONHMIIaMHU, TMPE3CHTALUSAMH, 4YepTeKaMH, BeO-
dbopmamu u gpyrumu  (aiimamu. OOmenocTynHble JOKYMEHThl Ha Jlucke WHAEGKCHPYIOTCS
IIOMCKOBBIMU cUCTEMaMU. OCHOBHbBIE BO3MOINCHOCTIU

1. Cepsuc nossonser xpanuth decratao 10 15 I'6 ¢aiinos.

2. Cosnanue daiinos. IIporpamMma no3posser co3abath (aiisl, Hanpumep, popmara pdf,
pa3nUYHbIC TEKCTOBbIE (hailibl M Mpe3eHTalMu. A KpPOME 3TOro, B CEpBUCE OCYIIECTBICHA
BO3MO>XHOCTh COBMECTHOTO PEeaKTUPOBAaHUS (PailyIoB BMECTE CO CBOMMH JIPY3bSIMU U KOJUIETaMHU, y
KOTOPBIX eCTh akkayHT Google.

3. Ob6ecneyenue noctyna Kk Qaiinam ¢ pasiuuHbIX ycTpoiicTs. Maiinbl, HaXoAALIMECS B
Google [Iuck, MOXXHO MPOCMATPUBATh KaK ¢ KOMIIBIOTEpA, TaK C IUIAHIICTa WIH cMapTdoHa, IpU
YCIIOBUU BO3MOKHOCTH BbIXO/a B MIHTEpHET.

4. B03MOXKHOCTb Paclo3HaBaHUA OTCKAHUPOBAHHBIX CTPaHMI WiK (GoTorpaduii ¢ TEKCTOM
U IpeoOpazoBaHue MMCbMEHHOIO TEKCTA B PEUEBYIO 3alKCh.

5. Jlns aKTUBHBIX HONb30BaTeNell OOIAYHBIX XPAHWIUIL OECIUIATHOTO 00bEMA MOKET
OBITh HEIOCTATOYHO, TIOATOMY MECTO JUIS XPAHEHUS MOYKHO PACIIMPUTH C TIOMOIIBIO €KEMECTIHOM
aOOHEHTCKOM IJIaThI.

CepBuc Kanenoaps 1o3BOJSET CO3/1aBaTh U PEIAKTUPOBATh KaJlEeHIAph, 100aBIsATh
COOBITHS U COOOIIATH O HUX JIPYTHUM MOJIb30BATEIISM.

G
2

CepBuc, B KOTOPOM MOKHO OOLIATHCS C JPY3bSMHU IO WHTEpecaM U JEJUTHCS C

HUMU CCBUIKAMH, BU/IE03aMUCAMU U U300paKEHUSAMU.

CepBuc 115 y100HOro XxpaHeHus 1 moucka gpororpadmii.

Taoauust Google

Google Tabauupl — 3T0 peJaKTop, MO3BOJAIONINN co3/1aBaTh U (HOpMATUPOBATh TaOIHIIBI.
OH TaKxe MoAJIep)KUBAET COBMECTHYIO pabOTy B PEXKUME PEAIbHOTO BpEMEHU. YTO MOXKHO cAeNaTh
npu nomoiu Google Tabmui:

e UmnoprupoBats ¢aitnel Excel, CSV, TXT wmm OPB u mnpeobpa3zoBatb HX B
ANEKTPOHHBIE TabmuIbl Google.

e  Dxkcroptuposath Tabmuiry B popmare Excel, CSV, TXT, ODS, PDF wm HTML.

e Bocnonb3oBarbcst peaakTopoM (opMmyd IS BBIIOJIHEHUS BBIUMCICHHMM, a TaKxke
oT(opMaTUpOBaTh NMOTYUECHHBIE TaHHBIE.

e  OrtpenakTHpoBaTh TAOJIHIy COBMECTHO C JIPYTMMH IOJIb30BATENSIMU U MOOOIIATHCS C
HUMHU B 4are.

e  ABTOMAaTHYECKH CO37aTh rpadUK WIN AUArPaMMBbI.

e Bcerpouts Tabauily Ui ee OTAeIbHbIE JTUCTHI B OJIOT MM Ha BeO-CailT.

e  BcraBnare n3zobpaxeHusl.

IpakTuyeckas yacrs Hauaso padorsl ¢ cepBucamu Google

1. 3aiitu Ha caiit http://google.ru, knornka «BoitTm»

2. Ecmu Bwl He 3aperucTpupoBaHbl, KHONKa «3aperucTpupoBaThCS», HHAYE OCYIIECTBHTH


http://google.ru/

BXOJI M TIEPEUTH K 1I. 4.

3. 3amoJHUTH PErUCTPAIMOHHBIC MO, CIISAYSI MHCTPYKIHSAM Ha KpaHe (puc. 2).

4. Boi6pars CepBrCh «J{HCK», aKTHBHPOBATH KHOIKY '~ , PAacIONOKEHHYIO CIIpaBa OT
CTPOKH TOKMCKA Ha MAHEeNH Mepexoia K Apyrum cepsucam (1. 1, puc. 1).

5. Uro0sI co3AaTh HOBBIM IOKYMEHT, TaOJIUILy WU MPE3CHTAIMIO, BBITIOTHHUTE CIICIYIOIIHIE
JIEUCTBUS:

e AxTuBUpOBaTh KHOMNKY Co30amb, TOSBUTCS MOJAMEHIO JUIs CO3JaHMUS Pa3IMYHBIX
JOKYMEHTOB: TEKCTOBBIX, TPE3CHTAIIHNM, YIICKTPOHHBIX TAOIIHII.

e  BriOparh U3 criucKa HYXHBII JOKyMeHT (puc. 1).

3ananue 1. Co3gath fokyMeHT Tabnwuiia.

1. Cospnaiite nokyment Tadmuna ¢ moisimu: Gavumnmst, s, [ata.

o [lepeiinure B Xpanunuwe 0okymenmos— Moii Ouck.

e B BeprukansHOM MeHIO BeiOepute Cozdamv— Google Tabauyul.

— Mo Hazeai

Manka

A ~
3arpyauTb daitnbi

3arpyauTb nanky

B Google NokymerToi

| iZ] Google Tabnuubi

Google MpezexTaunu

Ewe >

Pucynok 3 — Mento «Co3aatb»

e T[losButcs mycroii fokymeHT Tabmuia Google.

Hosas mabnuya kononenko.tv@bk.ru ~
®Qaiin MMpaeka Bua Bcraska Oopmar  [auHsie  WHcTpymentst  [ononvenua  Crnipaska (CULLLCETU 6 HacTpoikn pocryna
=B ale ] 'F‘ p. % .0_ .00 123~ Arial - 10 - B I 5 A. - H - [ononHuTtensHo ~
A B c D E F G H I
1
2
3
5
6
7
+ = Jnet1

Pucynox 4 — I[lycroit nokyment Tabsuiia.

2. 3amomHuTe Tabnwiy. BHecuTe B Hee CIMCOK CBOCH TPYTIITHL.

3. Ilpumenute k Tabnuue paznuuHblie 3((eKTbl GopMaTHpPOBaHUSA: W3MEHHUTE I[BET
3aJIMBKH, [IBET, HAYEPTaHUE, pa3Mep U TUII mpu@Ta.

Jlis u3MeHeHus 1BeTa 3aJUBKU U mpudTa u np. 3¢ppexToB HopMaTUpOBAHUS HEOOXOIUMO
BBHITIOJIHUTH CIIEAYIONIAE INAru: BBIICNHTh SYCWKy W Ha maHenn @opmamuposanue BHIOPATH
3anuexa. Yto 661 M3MEHUTH MIPUQT HA MaHEIU (HOPMATHUPOBAHUS BBIOEpUTE UHCTPYMEHT [lpughm n
U3 CIIMCKa Ha3HaybTe JIt000 Tum mpudTta, pazmep, uset u T. /1.



4. MW3navanmpHO Tabnuna OyaeT mMmeTh HazBanue HoBas taGmmma (puc. 3). Uto Obl mathb
uMsl TabnuIe cienyer BeIOpaTh MeHio Dailn—llepeumenosams. B pesynpraTe HazBanue «HoBas
Ta0JINIAa» OKAXETCS BBIICICHHBIM, CIICyeT YIAIUTh Ha3BaHue « HoBas Tabimuiia» ¥ HamMcaTh CBOE
Ha3BaHHE.

B — PR — e e —

Hosas mabnuuya

@aitn  [paeka Bug Bcraska ®opmar Cnpaeka

5o~ P op % 0 .00 123

-

Pucynok 5 — ®parmeHT okHa TokyMeHTa Taonuia.
Hmoe paboTsl — BbI CO3/1aJIM CBOM aKKayHT, HAYYMIIUCh CO3/1aBaTh U U3MEHSAThH TaOIHILy.

3ananme 2. Opranu3zoBath coBMecTHOe penakrupoBanue Tadauubl Google, nocTtynHoe
no e-mail.

CoBMecTHOE pelaKTHPOBaHUE JOKYMEHTOB

st coBMecTHOI paboThl ¢ JokyMeHTaMu Google He00X0AMMO MOTYYUTh TOCTYII K HUM.

JlocTyn MOXeET ObITh YEThIpeX YPOBHEH:

e Jluynvii — STOT ypOBEHb JOCTyIla MMEETCS IO YMOJYAaHMIO, HCIOJIB3YETCS KOrja
JIOKYMEHT HE HYX/1aeTCsl B COBMECTHOM HCIIOJIb30BaHUU.

e [lonvzoeamenu, umeroujue ccoliKy — 3TOT YPOBEHb JOCTYIa MOXKET MOJIYYUTh JHOOOH,
kro 3Haer URL anpec Ha ¢ailn (MOXHO CpaBHUTh C Tele(POHHBIM HOMEPOM), IO3BOJISET
penaKkTUpoOBaTh JOKYMEHT BCEMH ydYaCTHMKaMmu rpynmsl online. Ilpum 3TOoM BXOon B cucTeMy He
TpedyeTcs.

o (Obwedocmynno 6 Hnmepneme — ¢aiin wMoxer O0aTh JOCTYyNEH BCEM JUIS
pPEIAaKTUPOBAHUS, OTKPHITh €r0 MOYXKET JII0OOH, a TaK K€ OH MOXKET OBbITh BKJIIOYEH B PE3yJIbTAThl
MTOMCKA.

e  Bcem, KoMy paspewieno — IO3BOJISET H00ABISATH YYaCTHHKOB 110 e-mail.

Jns toro, 4roObl TabiaMIly MOIJIM pPEJAKTHPOBATh M ApPYTHE IMOJb30BATEIH CIEAYeT
OpraHu30BaTh COBMECTHBIN JOCTYII JUIsl BCEH TPYIIIIBI.

PaccmoTpum [Ba criocoba COBMECTHOTO JI0CTyIa: no e-mail u no ccolike.

Opranusaiys COBMECTHOTO focTyna mo e-mail.

J1J11 5TOTO BBINIOJIHUTE CIEAYIOLINE NEHCTBUSA:

e QDaiin— Cosmecmubiti 00CMyn.

e (Cnenyer HaCTPOUTh YPOBEHb OCTYyIIA.

e B mnosBuBIIEMCS IMAJOrOBOM OKHE B pa3felie JIIOAM — yKa3aTh agpeca DJIEKTPOHHON
MOYThl BCEX YYaCTHUKOB TpYyNNbl M B pa3leie peAakTUPOBaHUS BbIOpaTb HYXKHOE:
pENAKTUPOBAaHUHN, KOMMEHTUPOBAHUE WIH YTCHHUE.

HypHan noceleHWi &

@ain  [lpaeka Bwg Bceraeka @opmar  dadHele  WHc
COBMECTHLIN A0CTyN
Coagate -
OTERBITE Ctrl+0

PI/ICYHOK 6 — OkHO opraHu3alii COBMCCTHOI'O JOCTYIIAa K JOKYMCHTY.



CoBMEeCTHbIA 40CTYN BrnounTs 4ocTyn no ccbinke @

Joctyn no cceinke BknoueHd [MogpobHee.
PegakTupoBartb MOryT BCe, Y KOro eCcTb CChl... ¥ Konupoeate cceinky

Qike

https://docs.google.com/spreadsheets/d/1IAdJ|BEZvdigZ6p Df DR~ TS OvECACK?

v’ PegaktupoeaHue
KommeHTMpoBaHue
Mogn HreHne
# Pepaktuposanue

OocTyn oTKpLIT: AHApen KapmasiH, AHopei YepHoiwes (+17)

pacw“DEHHb‘e

Puc. 7 — OxHo opraHu3anu COBMCCTHOI'O JOCTYIIa K JOKYMCHTY.

CoBMecTHOe penaktupoBanue Tabmuibl Google, TOCTYIHBIM no ccovlixe.
Uro Obl oOecnednTh JOCTYH K CBOCH TaOMUIlE TO CCBhUIKE HEOOXOIUMO BBIMOJTHHUTH
CJIeIyIOILME Iaru:

O [MpeneapuTenbHBIR NPOCMOTR

1-:» OTKPEITE C NOMOLLbHY >

* -
' COBMECTHBIR gocTy. .

| @—BK_HIOMHTIJ AOCTYN No CChlnKe >

\ Y .
."_'_ Nobaente Ha Mon guck

Y [oBaeuTs nometky

MepenmeHoEaTH. ..

[MNokazaTo CEOACTER

Crauats

rD Co20aTe KONKWK
3

——

B V¥Yoanute
Pucynok 8 — MeHto pabotsl ¢ tokymentamu Google

OTKpBITH CIUCOK CBOUX JIOKYMEHTOB (JIOCTYITHBIE MHE).

Bo16paTh HY>KHBIN JOKYMEHT, HABECTH HA HETO yKa3aTellb MBIIIKH.

BrI3BaTh KOHTEKCTHOE MEHIO U BHIOPATh MYHKT BKIIFOUHUTH JOCTYT MO CCHUIKE
OTtkpoetcs auagoroBoe okHo CoBMeCTHBIN g0CcTy (pHc. 8).

Br10paTe myHKT BKIIOYUTH JOCTYH MO CCBUIKE.

agrwpdE



6. Hwmxe oToOpa3uTcs aapec Bamero JOKyMEHTA.

7. BrpiOpars nyHkT KonupoBath CChUIKY.

8. CKOIMPOBAHHYIO CCBUIKY CJI€IyeT OTHPaBUTb IO JJIEKTPOHHOM I0YTE BCEM, KOMY
Heo0xoauMo: B myHKTe Jltonu— BBeaure nMeHa uiu ajgpec 3IeKTPOHHOM IMOYTHI.

Htor paboThl — BBl HAYYHUIIMCh 00ECIIEYNBAaTh COBMECTHBIN TOCTYI K JOKYMEHTaM.

3apanme 3. YcTaHOBHTE 3alIUTY HA AMANa30H S4Y€€ U HA JIUCT.

3amura quana3oHa sueeK Wid JUCTa OT PeIaKTUPOBAHUS

Bbl MOXeTe 3anpeTuTh APYTruM MOJIb30BATENSIM PEIaKTUPOBATH SJIEMEHTHI TaOIHUIIbL.
3amuTa Anana3oHa Uy JUCTa

OTtkpoiiTe TabmuILy.

Bribepure siueiiky Wiu JuanazoH sueek.

B mento JJannvle BoiOepuTe 3awuwyernvle aucmol 4 OUANA30HbL.

B nosiBuBIIEMCSI OKHE CIIpaBa BBHITIOJIHUTE CIIECAYIOUIUE ACHCTBUSA:

[Tpu HEOOXOAUMOCTH T00ABBTE OMICAHHUE.

Bwi6epure /[uanazon vma Jlucm.

Juanazon. Yxaxurte Auamna3oH, Ha)kaB Ha 3HAYOK TAOJIMIbI U BBIIEINB B HEW HY)KHbBIE
siueiiku. Eciu BBI cienanu 3To 3apaHee, OH MOSBUTCS B CTPOKE aBTOMATHYECKHU.

o Jlucm. BpiGepute HyxHBIM JUCT. YUTOOBI OTAENIBHBIE SYEHKH OCTAJIUCH JIOCTYITHBIMH
JUIS peIaKTUPOBAHUS, YCTAHOBUTE (IIAXKOK PSIIOM € MMyHKTOM "VICKITIOUUTH OTAENbHBIC Sueiiku'.

1. Haxwmwure 3a0amv paspewenus vnu Hacmpoums oocmyn.

2. YcTaHOBUTE OIpaHUYCHUS.

e BriGepure "[loka3biBaTh MpenynpexACHUE BO BpeMs PpPEJAKTUPOBAHUSA ITOTO
auarnazoHa’, 4ToObl MOJB30BATESIM TPEOOBAIOCH MOATBEPKIATh CBOHM TMPABKUA. JTa (PYHKIUSA
MTOMOYXKET U30eKaTh OMeYaToK.

e  Haxmute "BpiOuparh, KTO MOKET PeIaKTHUPOBATh ATOT AUANA30H" M YKAKUTE HYKHBINA
BapHUaHT.

e  Bce. JIt000ii nonb30BaTeab MOXKET BHOCUTh U3MEHEHHS B IMANa30H WJIM Ha JIUCT.

e Tonbko e6bi. PemakTpoBaTh JMAana3oH WM JIUCT pPa3pelieHo TOJIbKO BaM |
BIIAJIENBITY TAOJIHUIIBI, €CTTU 3TO JPYTOM YETOBEK.

e Tonvko noavzosamenu domena. Ita GYHKIUS JTOCTyMHA, €clu Bbl pabotaete ¢ Google
AppS B opraHuzaiy Wid yuyeOHOM 3aBeleHUH. TOIBKO MOJB30BaTENM JOMEHA MOTYT U3MEHATH
JTMATIa30H WJIU JIUCT TIPU YCIIOBUH, YTO Y HUX BCEX €CTh MPABO HA PEIaKTUPOBAHKE TAOIHUIIBI.

e Vkazams. PenakTupoBaHUE pa3peieHo TOIBKO BHIOPAHHBIM TOJB30BATEIISIM.

e Umnopmuposamv cnucox pedakmopos. YKaXHUT€ 3TOT BapHaHT, YTOOBI MOBTOPHO
MCII0JIb30BaTh HACTPOMKHU JOCTYINA, 3aJJaHHbIE JIs1 APYroro AUana3zoHa Win JUCTa.

1. Haxwmure Coxpanums wima I omoeo.

YToObl MPOCMOTPETh SAYEHKH, KOTOPHIE 3aMpeIIeHO peJaKTUPOBATh, OTKPOTEe MEHIO Buo u
HaxxMuTe 3awuwerHnvle ouanazonsvl. OHU OYAYT 3aIlITPUXOBAHBI.

YPpoBHH 10CTYyNa HACTPOHKH 3AIIUTHI

e  Braoeney mabauyst MOKET YCTaHABIMBATh U OTPAHUYUBATH MPaBa Ha PEAAKTUPOBAHUE
JTMATa30HOB U JIUCTOB.

e Pedaxmop uMeeT Te e TOJHOMOYHMSI, HO He MOKET YCTaHaBIIUBATh OTPAHUYCHUS IS
BIIAJIENbIIA.

e [lonv3o6amento ¢ npagamu HA NPOCMOMP U KOMMEHMUPOBAHUE 3AIPEIICHO
pEeIaKTUPOBATh U yIAJSATh 3aAIIUIIEHHBIC TUATa30HbI U JTUCTHI.

PenakTupoBaHue 3a1IMILIEHHOTO JTUCTA

o [lonp3oBaTenb, KOTOPBIA HE SIBISETCS BIAACIbLEeM TaOMUIBI, MOXKET H3MEHUTh
3aIUIIEHHBIE TAHHBIC TOJBKO B €€ KOTIUH.

e Ecmm y Bac ecTh mpaBo Ha PEAAKTUPOBAHUE, CKOMUPYHTE JIUCT WM TaOIUIly JTHOO
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3arpy3uTe HOBYIO, HE3AIUIIEHHYIO BEPCHIO.

e  Ecau Bam paspelieHo npocMaTpuBaTh TaOIUILy, CO3AaNTE €€ KOMUIO.

3ameuanue! OyHKIUS 3aUUTHI JUCTOB U JUAMAa30HOB HE MO3BOJISET APYTUM IMOJIb30BATEISIM
M3MEHATHh JOKYMEHT, OJJHaKO He oOecrieunBaeT 0e30MacHOCTh BallMX JaHHBIX. Hampumep, npyrue
MI0JIB30BATEIN CMOTYT paclievyararb, CKOIMPOBaTh, UMIOPTUPOBATH WU SKCIIOPTUPOBATh TaOIUILY.
OTkpbIBaiiTe 10CTYN K (PaiiiTy TOIBKO TEM, KOMY BBI IOBEpsIETE.

Hmoe paboThl — BBl HAYYWJINCh YCTAHABIMBATH 3alIUTY AJIs JUAra30Ha SYeeK WM JIHUCTA.

Bcmaska uzobpasicenusi. JInsi BCTaBKM HM300pakeHUST B JOKYMEHT HYXKHO BBIMIOJHUTH
clieyIolue AeCTBUS.

1. B menm "BcraBka" Beiopats "U300paxkenue... "

2. Bp1Oparh oquH U3 mapaMmeTpoB goOaBienus nzoopaxenus ("3arpyska", "URL", "Tlouck
kapTuHOK Google" nmu "Be6-anp00ombl Picasa') v BEINOTHUTH CIEAYIONIUE ICHCTBUS.

e 3aepyska. BeiOpats n300pakeHne Ha KOMIBIOTEPE U HAXKaTh KHOMNKY "3arpy3uts'.

e URL. Bectu URL u3o0paxenus u HaxaTh KHOTIKY "BoiOpatp".

e [loucx xapmunoxk Google. BBecTu NOUCKOBBIM 3ampoc ¥ HaxaTb KHOIKy '"Ilomck
KapTUHOK". BBIIeTUTh HyKHOE N300pakeHne U HaXkaTh KHOMKY "BriOpaTs'.

e  BeoO-anvbomer Picasa. Haxatb Ha yMmeHbllieHHOE u300pakeHue anbOoma. BriOpaTh
HY’KHOE U300pa’keHUe U HaXaTh KHOIIKY "BbiOpaTh".

Iy0ankanus u pasmemenue GaijioB Ha calTax.

UToObl OTKPBITH JOCTYN K JOKYMEHTY, TaOJWIle WM TPE3eHTAUUU OOJBIIOMY YHCITY
MOJIb30BaTeNeH, TaHHbBIN (aill MOKHO pa3MECTUTh Ha caiiTe WK B Oyore.

1.  OTKpbITb JOKYMEHT, TAaOIHILy WM [IPE3ECHTALIHIO.

2. llepeiitu B meH0 "®Daiin".

3. BriOpars myskT "Omny6aukoBats B MHTEpHETE".

4. Haxartp "Hauats myOnukanuro".

5. BcraButs ccbuiky u3 noss "BeTpanBanue koga'" B Koa caiiTa uiu 6Jora.

JlodaByenue nokymenTa Ha cait Google.

Jns myOnukanuu JOKyMeHTa, TaONMIbl WM Tpe3eHTanuu Ha caidte Google HyXHO
BBINOJIHUTH CIIeyIOIue IeHCTBUS:

1. [IlepeiiTu Ha ¥ OTKPBITH CTPAHHUILY CalTa, HA KOTOPYIO JOOABIISIIOT (aii.

2. Haxatp Ha 3HAUOK o "M3MeHuTh cTpaHuIly" B MPaBOM BEPXHEM YTy SKpaHa.

3. OtkpsiTh MeHIO "BeraBka" u HaBecTH Kypcop Ha myHKT " Jluck".

4. BoiOopare nyHkT "Jlokyment", "Tabmuua" wim "llpezentauusa". Haiitu cTpoky B
HUKHEHN 4yacTH OTKpBIBILIETrocsl OKHa U BcTaBUTh B Hee URL ¢aiina.

5. Haxars "BriOpats".

IMy0nukanusi 10KyMeHTAa, Ta0JMIbI, IPe3eHTALUHN UM PUCYHKA

MoxHo omyb6nukoBath (aiin B VHTepHeTe M MOJNYYUTh CCBUIKY, KOTOPYIO MOXKHO
OTIIPaBUTH JIFOOOMY IOJIB30BATENIO WIIK Pa3MECTUTh Ha CBOEM CalTe.

MoxHo omny0OnaukoBate 000 M3 cBoux (aiioB. [{ng 3TOro HYKHO BBINOJIHUTH
CHEAYIOIIME TEUCTBUA:

1. OTKpbITh JOKYMEHT, TAOJIUILY, TPE3EHTALNIO WA PUCYHOK.

2. Boiitu B Mmenro "®aiin".

3. BriOpars myskt "Ony6aukoBats B HTEpHETE".

4. Tlo ymomuaHuio ¢aiin OyneTr omyOJIMKOBaH LEIUKOM, HO JJI HEKOTOPBIX THUIOB (ailyioB
B PACKPBIBAIOIIEMCSI MEHIO MO>KHO YBUETH JOMOJIHUTENIBHBIE TapaMeTphl Iy OJINKAIIUH:

e  TaOnuubl. MOXHO BBIOpATh MMyOIUKAIMIO TAOIUIIBI MU OT/AEIbHBIX JIUCTOB.
[IpesenTanuu. MoxHO BBIOpaTh CKOPOCTH CMEHBI CJIali/IOB.
Pucynku. MoxHO BbIOpaTh pazMep U300paKeHHsl.
Haxats "Hauats myOnukammio".

CKOHI/IpOBaTB MOsABUBIIYIOCA CCBUIKY WM OTHPABUTH €€ BCEM, C KEM HYXHO NOACINUTHCA
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(aiimom.

[Ipy BHeceHMM W3MEHEHMH B HCXOAHBIM (ailn omyOiMKOBaHHAs BEpcUsl Takxke Oyaer
aBTOMaTHYECKH OOHOBIATHCS. [l BHIKIIOUEHUS WM BKIIIOYEHUS TaHHON (YHKLMU 3aHOBO HY>KHO
BBIIIOJIHUTH CIEAYIOLIUE IEHCTBUA:

1. Otkpeits daiin.

2. Tlepeiitu B MeHI0 "daiin".

3. Beriopars nyskT "Ony6nukosats B MnTepHeTe".

4. Haxars "Ony0nuKoBaHHbIE MATEPHAIIBI U HACTPOHKH".

5. VcraHoBUTH (QUakoK pAJOM C HAANMCHIO "ABTOMATHYECKM MyOJIHMKOBAaThH MOCIE
BHECCHUS HM3MEHEHUi", eclii HeoO0XO0AMMO, YTOOBl B OIYyOJMKOBAHHOW BEpCHH MOSBISUIMCH BCE
U3MEHEHMsl, KOTOpbl€ BHECIM B OpUTMHAIbHBIN Qaitn. CHATh ¢uaxok, eciu HeoOXOAUMO
OITyOJIMKOBATH TOJBKO TEKYIIYIO BEPCUIO, HE CHHXPOHHU3UPYS OOHOBJICHUS B TabHEUIIIEM.

st otMeHbl myOnukanuu ¢aiiiaa Heo0X0IUMO:

1. Orxpoith daiin.

2. Tlepeiitu B MeH10 "daiin".

3. Beiopars nmynkt "Ony6nukosats B HTepHeTE".

4. B pasgene "OnyOIMKOBaHHBIE MaTepualbl U HACTpOku" Haxarh "TIpekpaTuTh
myomuKanuio".

YroObl Ipyrue nojab30BaTeNINd TOKE MOIUIM OMyOIMKOBaTh (ailll, HyKHO NPEAOCTaBUTh UM
JOCTYII C IPaBOM PEIAKTUPOBAHMUSL.

Ecnyu Hy’XHO 3ampeTuTh BceM MyOIMKOBaTh (aifi (B TOM 4HCIe M0JIb30BaTENsIM C IpaBaMu
Ha peJaKTUPOBAHUE), U3MEHSIOT HACTPOMKH OO0IIEro JocTyna K Hemy. [[jst 3Toro HykHO:

OTKpBITH (aii.

Haxats kHomnky "HacTpoiiku goctyna" B mpaBoOM BEpXHEM YTITy.

Haxxatp "Paciiupennbie” B IpaBOM HUYKHEM YTJIy OKHA HACTPOEK J0CTyIIA.

B HmKHEH yacTH MEHIO HaCTPOEK J1ocTyna HaxkaTh "M3MeHuTs".

Bri6pats BapuanT "TosbKo Biajeser MOXKET U3MEHITh HAaCTPOUKM JrocTyma'.
. Haxatsp "Coxpanuts".

3akpenuieHue WM OTKPeIJIeHHe CTOJIOOB U CTPOK

UTo0b! npu NPOKPYTKE TAOIMIIBI KAaKOM-TMOO 3J€MEHT (HampuMmep, 3arojoBOK) OCTaBajCs
Ha MECTe, 3aKpenuTe CTOI0CI] MU CTPOKY.

3aKpenuTh CTOIOLBI U CTPOKH

1. Ortkpoiite TabIMIy U BBIICIUTE SIYCHKY B HY’)KHOM CTOJIOIE UITH CTPOKE.

2. Ortkpotite MeH0 Buo.

3. Hasenure xypcop Ha 3akpenumo.

4. BriOepute KOJIMYECTBO CTONONOB (0 MATH) WK CTPOK (10 necstu). Kpome Toro, Bb
MOKeTe Haxarb /[o mekywezco cmondoya wiua [lo mekyweli cmpoku, 4TOObI 3aKpenuTh BCE
CTOJIOLBI/CTPOKY TI€pe]] BhIICICHHON STYEeHKOM.

OTKpenuTh CTOJIOIBI U CTPOKU

1. Orxpoiite TabauIly U BBLIETUTE SUYEHKY B HYKHOM CTOJIOLE UM CTPOKE.

2. Orkpoiite MeHI0 Buo.

3. Hasenure xypcop Ha 3axpenumo.

4. Buibepute He 3axkpennsmv cmonbyvr wia He saxpenasmvs cmpoxu. Bcemaenamo
cheyuanvHvle CUMBOIb.

Yto6b! 100aBUTH B TEKCT CIIELMATbHbIE CUMBOJIBI (HAIPUMED, CTPENKH, (PUTyphI HIIH OyKBBI
Pa3NUYHBIX al(aBUTOB), BHITOJHUTE CIEAYIOLINE ACHCTBUS:

1. OrxpoiiTe NOKyMEHT WM TPE3EHTALHUIO.

2. Tlepeiinure B MeHI0 Bcmaska.

3. Bribepute Cneyuanvnvlie cuméonvi. Eciam HeoOXOAUMMO, BBHIOEPHTE KaTETOPHIO
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CHUMBOJIOB B packphelBatomiemMcs MeHio. Eciu Bbl 3Haete koa cuMBona B Unicode, BBenuTe €ro B
nosie "'16-puuHbIil Koxa'".

4. Yro6bl 106aBUTH BEIOPAHHBINA CUMBOJI B TEKCT, HAXKMUTE KHONKY Bcmasums.

B nokymeHTe BBl MOXETE HApPUCOBATh HYXHBIM CHUMBOJI OT PYKA C TOMOIIBIO MBIIIH.
Hcnonw3yiiTe 11 3TOTO 1M0JI€ CrpaBa B OKHE "BcTaBka crienaibHBIX CUMBOJIOB" U BBIOEPHUTE OJIMH
13 MOSIBUBILIUXCS PE3YyJIbTATOB.

3ameuanue: Bce TMOCIENYIOIIME 3aJaHUsl OCHOBAHbI HA 3HAHUAX, IMOJYYEHHBIX IpH
M3YYCHHH AJICKTPOHHBIX Tabmil opucHoro nakera OpenOffice.org.

3ananue 1 Berancnenus B 3J€KTPOHHBIX TaOJIUIIAX.

Ta6auna 1 — Iloka3aren yceBaeMoCTH B ceMecTpe

& I Mo 3BM e Az, [KCE Cpe i
Dam
AmTomoera Tareaga 3 3 3 3.00
Bypax Oxcana 5 5 5 5.00
veepa JIxoboER 3 5 4 4,00
Jeparsnor Haxkomaf 4 3 4 3.67
Kosatenro Makcmm 5 ol 5 167
Mumenxo Anexcangp ol b 3 1,00
Uepnobpueueea lapes 3 3 4 3.33
Actanopa Mapuma 4 4 5 4,33
Bena Tareaua 3 3 ul .67
Iypuaenko Codea 3 5 3 3.67
JTevera Kpuctana 4 4 4 4,00
Hoeukos Anekcaump 5 3 5 4.33
Unicenxo Hpuaa 4 4 3 3.67
Uepnenko Buranmii 3 5 3 3.67
Cpemumil 0aLT no nped-
MMETY 39285 4.1 3.9 4.0
[Kom-go «3»
Kom-ro «ds»
Kom-ro «3»

— Co3naTh TabnuIly, MIPUBEICHHYIO BBIIIIE.

— Ilocunutarh, ucnonsizyss GOpMyIbl, CpelHUN Oalll yCHeBaeMOCTHU MO CTYACHTaM, IO
npeaMeTaM, KOJHYECTBO OICHOK.

— CkomupoBaTh TaOIUIly Ha BTOPOW JIMCT, U3MEHHUTH MPEAMETHI U OLIEHKH, MPOBECTU TE
’KE pacueTsl.

— Ha Tpermii nHCT CKOMUPOBaTh CHHUCOK, H00aBUTH cTONOIB «CpemHuil Oamm» u
«CTUNCHIAS», TIOCYUTATh CPETHUN Oayll, UCIOB3ys JaHHBIC JBYX NPEIBIIYIIAX JIHCTOB; II0
cpenHeMy Oallly Ha3HAYUTh CTUIICHIUIO TIPU YCIIOBHUH, YTO CpeaHUI 0ast OOJbIle UK paBeH 4.



Tabnuma 2 — Cpegaue mokaszareiy yCreBaeMOCTH 3a TOJT

o I Cpemunfi damn Cranengns
A rToHoEa Tareana 3.00 HET
bypax Oxcana 5.00 1a
[vcera Jlro0oER 4.00 Ima
eparrnos Hukomaii 3.67 HeT
Koearenxo Makcum 4,67 Ima
Memenro Anexcanmp 4.00 Ima
UepHobpueuera apea 3.33 HET
A ctamoea Mapuma 4.33 Ima
Eexa Tareaua 467 I f1
[vpaerko Codea 3.67 HET
e Kprctaua 4.00 ma
Hoeuror Anerxcanmp 4.33 Ima
[Teicenxo Hpura 3.67 HeT
Uepuenro Butammmii 3.67 HeT
Cpemumii DALt 0o mpegMeTy 4.0

5.2.TlocTpoiike quarpaMmy ycreBaeMOCTH IO UTOTOBOMY CpeaHeMy Gally.

5.3.IlocrpoiiTe NpUBEIEHHYIO HUKE TaOIHUILY:

Tabmuma 3 — @parmMeHT 0a3bl JaHHBIX

Homep Hoxmep Koz TabenpHEH NeBra Onenxa
CpVIIE BaUeTHOH — [IpegMeTa MpenojagaTend  [aHATHA
[KHICEKH

133 145 nl al 1 3
133 132 2 a2 P 4
133 123 ml al 1 2
133 134 2 a2 rp 4
133 135 ul al 1 3
133 136 mnl a3 rp 5
133 137 ul al 1 4
133 138 ml a3 mp 4
134 139 il a2 i 3
134 140 o2 al rp 2
134 141 il a2 i 2
134 142 ml al rp 3
134 143 ul a2 1 4
134 144 2 a3 rp 5
134 148 l a2 1 5
134 146 2 a3 rp 5




— [IpoBenuTe onepanuu COPTUPOBKHU U (PUIBTPALIUH.

5.4.Ha ocHoBe Tabmuubsl 4 CO3JalTE CBOAHBIE TAONUIBI, COAEPIKAIIME CIETYIOIIHE
cBeneHus: 1) ¢pamMunmu, JOKHOCTH, CTaBKa; 2) ¢GaMUIINU, MPEAMETHI, CTaBKa; 3) ¢aMUIuu, 1o,
JOJDKHOCTb.

Tabmuua 4 — CBeaenus o coctaBe Kadenpbl

P.H.0. MMon 0LEHOCTE Craexa |[[Ipexmersi
Fopucora JI T1 Hen Cr. op. 0.5 HakKTO

[Bopucora JI T1 Hen [Tom.perTopa 1

['mazxoea T. H. Hen Cr. mp. ) NIV

[ ‘maskoea T. H. Ren [lom. pexTopa 1

[Epmakosa I1 IL Ren Ct. mp. 1.5 COH

Surave B. ML [ en [lomeHT 0.5 Mar. Agatm:

K ocTenro A ML K en lomenT 1.5 IO 3BM
[Kyzpemoea P T MvIvax: Crt. op. 0.5 Mat. Jloruka

K papuenko B. I Hen [Ipenmos. 0.5 [Bricmag mMart.

[ paguenko B. I1 Ren SJant. exana 1

Momcees HO. A Pvlvam [podeccop 0.5 [Eypc mo BEIDOpPY
Momcees HJ. A v [lom.pexTopa 1

Mypuenko B, A K en MetogmcT 0.5 MITTIT

Huxmrama 10, C. Hen [lpemos. 0.5 K oMOEOTEpHEIE CETH
[Hassraaa K. C. Ren TabopanT 1

Ocranoe B. E. Pvlvam NoueHT 0.5 K oMOEOTEpHEIE CETH
Ocramoe B. E. v [Mom.pexTopa 1

[Tozmep H. I Moz TomeHT 15 [TporpaMMHEpORAHHE
Pozamoea C. A, K en [lomneHT 1.5 Mar. Aumamms
[TTymerns A B. Ny [Mpodeccop 1,5 TDEII

[HApopag A. A. Ren Texan 1

[HApopag A. AL Ren NoueHT 0.5 [eomeTpHa

5.5.  Co3naiite npumeuanue, OKaXKUTe 3aBUCUMOCTH JUIS TMEEK, COIEPIKAIIUX (GOPMYIIBL.

Bonpocs! 111 CaMOKOHTPOJIA

=

Omnmnaiin oduc.

2. IlpaBuia KOJUIEKTUBHOM pabOTHI.




JIABOPATOPHOE 3AHSITHUE Nell. BecraBka u3o0paskeHuii B 3J1eKTPOHHYIO
Tadauumy.

Tema 11. UcTopusi BBIYHCIUTEILHOM TeXHUKH 1 DBM.

Heab: [lonyueHne mpakTHYECKUX HABBHIKOB IO BCTABKE M300paKCHHWH B STUCHKH TaOIHUIIBI
Google.

O6opynosanue: [1K, OC Windows, MS Office, Google Chrome, meToauyeckue yka3zaHus
IO BBITIOJIHEHUIO J1a00paTOPHOTO 3aHATHSI.

Xox padoTsi:

B cBoeM akkayHTe co3gaiiTe (a1l 31eKTPOHHON Tadauubl. BcTaBbTe B 0HY M3 siYeeK
u300pakeHue, caeayss HHCTPYKIUM, IPUBEIEHHON HUXKe.

Omuem 10 1abOpaTopHON paboTe AODKEH conepxarh Tabiuiy Google, B sueiike koTopoi
BCTaBJICHO U300paKeHHeE.

I1o umoeam BBIIONIHEHHOW PabOTHI HEOOXOMMO YMETh BCTABJIATH B siueiiku Tadbmui Google
n300pakeHHE.

Teoperuko-MeToanveckas yactb BeraBka n3o0pakenuil B sueiiku Tadbmuibl Google.

BceraButh 001menoctynHoe u3o0paskeHue B SUEHKY TaOIHUIbI MOXKHO ¢ TIOMOIIBbIO (pOpMyJIbI
=image("URL"). Panee macurabupoBanue M300pakeHHs MPOU3BOIMIOCH  TOJNBKO 32  CHYET
N3MCHCHHA MM PUHEI u/unm BBICOTHI sgeiixy. | Jaxnancn OB Ceituac moxHO
UCIOJIb30BAaTh JOIMOJHUTENbHbBIE TApAMETPHI:

— =image("URL") unu =image("URL",; 1): macmTad w3o0paxkeHus OyIeT yMEHBIIEH IO
pa3Mepa BbIOpaHHOI stueliku. Ecnu siueiika Oonblie Mo pasmepy, YeM BCTaBiIsieMOe M300pakeHue,
ocTajbHas YacTh sYeUKH OyIeT 3aIll0JIHEHA OEJIbIM [IBETOM.

— =image("URL;, 2): uzobpaxxeHue OyaeT pacTIHYTO 1O pa3Mepy BbIOpaHHOU sueiiku. [Ipu
5TOM COOTHOIIEHHE CTOPOH (BBICOTHI M IIMPUHBI) H300paKEHUSI HE COXPAHSIETCS.

— =image("URL"; 3): B stueiiky OyaeT BCTaBICHO M300pakeHHE MCXOAHOrO pasmepa. Eciu
M300pakeHre OOJIBIIE STYCHKH, YaCTh U300paKCHHSI MOXKET OBITH 0Ope3aHa.

— =image("URL"; 4, evicoma, wupuna): TMO3BOJSIET H3MEHUTh pa3Mep BCTABISIEMOIO
n3o00paxeHus. s 3TOro ykakure ero Hy»HYI0 BBICOTY UM IIMPUHY B NUKcensX. B qaHHOM ciyuae
"BbIcoTa" M "mupHUHA" ABISAIOTCS 00s3aTeIbHBIMBI TApAMETPAMHU.

Tak ke Kak U TEeKCT B TabJMLaX, M300paKEeHHs B sUEHKAX MOXKHO BBIPABHUBATH C TIOMOIIIBIO
COOTBETCTBYIOLIMX 3JIEMEHTOB YIPaBJI€HUs Ha MTAHEI HHCTPYMEHTOB.

Ecim B Google Ttabnuie BoCHoNb30BaThCd KOMaHAOW Bcmaeka-uzobpasicenue, TO
BCTaBJIEHHAs! KapTHHKa OyJIeT pacroaratbcsi HOBEPX SUEeK, a He B KOHKPETHOH siueiike, Jaxxe ecliu
BbI TIOCTAaBUJIM Mepes BCTaBKOM Tyaa Kypcop. UToObl BCTaBUTh M300pakeHHE HENMOCPEACTBEHHO B
SYEHKY, UCTIONB3YyiTe (hOpMyITy:

=image("URL")



MacmTab n3o0paxeHusi OyJeT YMEHBIICH 0 pa3Mepa BbIOpaHHOW sueiiku. Ecnm siaeiika
0oJbIIIe IO pa3Mepy, YeM BCTaBIsieMOe M300pakeHUe, OCTANIbHAS YacTh SYCUKH Oy/eT 3aroJHeHa
OCJIBIM IIBETOM. 3a4eM 3TO MOXKET MOTpeOoBaThCs?

bain lpaeka Bua Bceraeka @opmar  [addeie  Muctpymentel  Cnpaeka
i Ay A p % 1237 opty B Ak Ay By O =~ =
Dopmyna: =Image(“http:f/vw\fwvgoogle.com/mfl!ru!helpfhc!lmagesflogosfgmail_logo.gif')
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Pucynok 1 — BcTaBka n300paxeHus B SUCHKY

Hampumep, mist camoonieHKH paboT ydacTHUKOB rpynmbl. CeromHs JAOCTaTOYHO
pacnpocTtpaHeHo ucnoib3oBaHue Google Tabmuiu s "Tabaui TpOABMKEHUA" B TPOEKTax, B
oOydeHnH. YYaCTHHKHU pPa3MENIA0T CCHUIKM WJIM OKPAIMBAIOT SYCHKH B HYXHBIA I[BET IO Mepe
BBITIOJTHEHUS 33/I1aHUH.

OpHuM U3 ciocoOOB OLIEHKH KadyecTBa padOT MOXKET ObITh NMPUCBOECHUE "HArpajpl" B BUJE
KapTUHKU.

TexHo10rusl BHITOJIHEHNUSI pad0ThI

BcraBka u yaanenue u3o0paskeHus

B Google [lokymenrtax, Tabuunax u IIpeseHTanMsaXx MOKHO 100aBJAATH M YAAJIATh
¢oro u BugCO.

Kaxk no6aButh n300pakeHne

. OTtkpoiite ¢paiin B Google Tadaumax.
. Haxxmure Becmaska — H3zobpasicenue.
. BriOepuTe 01UH U3 BAPUAHTOB:

e  3aepyska. Haiinute n3o0pakeHHe Ha KOMIIBIOTEpE U HAXXMUTE Boiopams.

e (Coenams chumok. Bxmouute BeO-kamepy u Haxxmute Coenams CHUMOK.

e  Bcmasume URL. J1o0aBbTE CCHIIKY Ha HY)KHOE N300pakeHNUE U HAXKMUTE

Buviopame.

e Mou anvbomei. Haiinute HyXHOe H300pa’keHHE B OJHOM H3 CBOHUX aJbOOMOB B
WuTepHete u HaxmuTe Buibpame.

e Google Jluck. Haiinute Hy»)Hoe u3o0paxenue Ha Google Jlucke u Haxxmute Boibpam.

e [louck. Haiimure HyXHOe u300paxeHue B ¢orobanke miau apxusax Google u Life,
3aTeM HaXMHTE Bbiopamb.

. H3o00paxenne Oyaer BcTasiieHO B (aii.

Kakue TpeboBaHus kK N300paxeHUI0

Bb1 MoxkeTe 100aBJATH (paiiibl pazmepom He 6oJiee SO0 MbB B caexyrommux ¢popmarax:
e GIF
o JPG
e PNG

Kak ynanutes nzodpaxenune

1. Ortkpoiite daiin B8 Google Tabnumnax.

2. Beibepure nzobpakeHue.

3. Haxwmure knasurry Delete (wmu Backspace). Jipyrie Bo3MOXHOCTH

Kak mneperamuTes wnm ckonmupoBaTh u3zoOpaxenue B Google Tabmumax stu QyHKUIUK

HE/IOCTYIIHBI.



Kak neperammurs n3odpaxkenue

B noxkymenTsl u npesenraiuu Google MOXKHO TOOaBIATh U300pakeHHsI C paboUyero croia u
CalTOB.

J Haxmure Ha Hy»XHYI0O KapTUHKY U IepeTaiuTe ee B Qaily. 3arpy3ka MOXeT

3aHSTh HEKOTOPOE BpEMS.

Kak ckonupoBaTh H300pakeHue

BbI Takxke MoKeTe CKOMMPOBaTh U300paxKeHue ¢ pabovyero cToja Win caidTa U BCTABUTh €TI0
B (ails1. 3arpy3ka MO>KeT 3aHSITh HEKOTOPOE BPEMS.

Kak 3ameHuTh H300pakeHue

Bbl MoxeTe 3aMeHUTH M300pakeHUE B JOKYMEHTE, TabJuile, MPe3eHTAllMd WM PUCYHKE,
COXPaHHUB pa3Mep U pacloiokeHne opuruHaia. BoT kak 3To caenaTs:

1. Orxkpoiire daiin B Google Tabnuuax.

2. BriOepure n3o0paxeHue, KOTOPOE HYKHO 3aMEHHTb.

. Ecmu BBl pabortacre B Google Tabmuiax, Ha)KMHTE Ha CTPEIKY B MPaBOM
YTy KapTUHKHU U BBIOCPHUTE 3ameHums uzoopasicetue.
o B ocranpHBIX cilydasx HaXKMUTE Ha W300paKeHHE MPABOM KHOTIKOW MBIIINA H

TaKKe BBIOGpUTE 3amenums uzoopasicenue.

3. JlobGaBbTe HOBOE M300pAKEHHUE ¥ HAKMUTE Boiopams.

4. HoBoe n300paXkeHHe COXPAHHUT pa3Mep, PacIoIoKeHHe U (HOPMATHPOBAHIE OPUTHHATA.

Kak emé moxxHo 100aBUTH H300pakeHHe B TA0JIUIY

Xotute n00aBUTH M300pakeHHE B sueiky? lcmomb3yiiTe OIHY M3 NPHBEICHHBIX HIDKE
¢bopMmyi, 4TOOBI 3a1aTh pa3Mep KapTUHKU. Bam Takke nonanobutcs ykazath URL uzoOpaskeHus.

e [lo pasmepy sueuxu. Beenute B sueiiky =IMAGE("URL") wim =IMAGE("URL"; 1),
ykazaB URL wm3o0paxenus. Jrta ¢opmyna MacmTabUpyeT KapTHHKY IO pa3Mepy BBIOpaHHOU
aueiiku. Ecnu pazmep siueliku Oonblie U300pakeHus, CBOOOAHOE MPOCTPAHCTBO OyJIeT 3aloJIHEHO
OeJIBIM IIBETOM.

®  Bwuimanyms noo pasmep auetiku. Beenute B stueiiky =IMAGE("URL"; 2), ykaza URL
n3zobpaxxkenus. Kaptunka Oyner pactsHyTa 1o pazmepy siueiiku. COOTHOIIEHHE BBICOTHI U IIUPUHBI
N300paXKeHUsI HE COXPAaHUTCSL.

e Ucxoomwiii pazmep. Bpemute B sueiiky =IMAGE("URL"; 3), ykaza URL
n3obpaxkeHus. B sueliky Oyner BcTaBlieHa KapTHHKa MCXOAHOro pasmepa. Ecnu n3zobpaxeHue
0oJIbIlIe STYEHKH, €T0 YacTh MOXKET ObITh 0Ope3aHa.

e Jlpyeou pasmep. Benure B sueiiky =IMAGE("URL"; 4; BblcoTa; mmupuHa), yka3aB
URL wu3o0paxeHus, a Takke €ro BBICOTY U IIMPUHY B MUKceNsAX. B sueliky Oyner BcTaBiieHa
KapTUHKA 3aJaHHOTO pa3Mepa.

IIpakTH4yeckas 4yacTb

3aganue 1.

1. Ckommpyiite panee co3ganHyio Tabmuiyy 2 «CpenHue TMOKa3aTeld yCIeBAeMOCTH 3a
ro1.
B sueiiky psaom ¢ Tabnuneil BcTaBbTe H300paskeHue:
Hailinure B MHTEpHETE KApPTUHKY.
Cxomnupyiite URL 3T0oro nzo0paxenus.

C. BcraBpre wu300pakeHue uyepe3 KomaHay Bcmaexka—H300pasicenue, WUCNONb3YS
dopmymy =image("URL") uau =image("URL"; 1) cM. MHCTPYKIIMY BBIILIE.

3. B cronbie «CTuneHans» CiieayeT 3aMEHUTh CIIOBA «/1a» Ha KAPTHHKY, & BMECTO CJIOBa
«HET» OCTaBUTh IYCTYIO STYEHKY.

4. Jlas sTOrO ClieayeT HamucaTh (OPMYITy, MCIOJNB3Ys JOIMYECKYH (yHKIHIO (puc.2)
=ECJIN(B2>=4;D§2; ).

oon



a. JloitHbie KaBBIYKK B (OpMYyJie TOBOPAT O TOM, YTO SYCHKA MPHU TAKOM-TO YCIOBUHU
JIOJKHA OCTaBaThCs MyCTOM.

&= e AP p % 0 00 123- Al -

fr | =ECAU(B2>=4;D$2;"")

A 5 c D
1 o U Cpegruit Bann Crunexsgua
2 | AHToHoBa TaTbA 3

3 bypak Okcana 5

4 [ycesa IllobGoeb 4

5  Oeeatunoe Hukg 3

& Koeanexko Makd 467 "

7 Muuwenko Anekc 4 :

g Yephobpusuera 3

2 AcTanoea Mapuy 433

10 Bepa TatbAHa 467

11 Typuenko CodbH 3

12 Oumuu KpucTukg 4

13 | Hoeukos Anexcd 433

14 Jlbicerko Mpuka 3.67

15 YepHenko Butan 3,67

Pucynok 2 — Hcrionp3oBanue n300pakeHust B 2JICKTPOHHBIX Tabmuiax Google.

Bomnpocsl 1u1si CaMOKOHTPOJISA
IToxonenune DBM.

| mokonenue.

Il mokonenue.

Il mokonenue.

IV nokosneHue.

V 1mokoJeHue.

couarwnE



JIABOPATOPHOE 3AHSTHE Nel2. Co3nanue u padoTa ¢ J0OKyMeHTAMHU B
YAAJEeHHOM J10CTyIIe.

Tema 12. Knaccupuxanusi BT. Ilepudepuiinsie ycrpoiicta IIK.

He.m:: HonyquHe MMPAKTUYCCKHUX HABBIKOB II0 pa60Te C TCKCTOBBIMU HJOKYMCHTaMH
yAaJIeHHOTO JIOCTYyIA.

O6opynosanue: [1K, OC Windows, MS Office, Google Chrome, meToauyeckue yka3zaHus
IO BBITIOJIHEHUIO J1a00paTOPHOTO 3aHATHSI.

Xox padoTsi:

Teoperuko-meroanueckas yactb TexcroBbie Google 10KyMeHTbI

TexkcroBbiii Google MTOKyMEHTHI — 3TO TEKCTOBBIN penakTop. C ero moMOIIbI0 MOYKHO ITPSIMO
B MHTepHeTe co3maBaTh M (QoOpMATHPOBATh JOKYMEHTHI, & TaKXKE PENAKTHPOBATh UX BMECTE C
IPYTMMH TIOJIb30BAaTESIMM B pPEXUME pealbHOro BpeMeHu. Uto moxHO caenath B Google
JlokymeHTax:

e 3Barpy3utb mokyment Word/Writer u npeobpazoBath ero B qokymeHT Google.
e l3MeHUTh TIONA, OTCTYNbl, MMIPUPTH, I[BETAa M MHOXECTBO JAPYrUX MapaMeTpoB

(dbopMaTupOBaHUs.

e [IpenocraBuTh JpyruM IIOJIb30BATEISIM IIPaBO HA pENAaKTHpOBaHUE, J100aBlieHUE

KOMMEHTAPUEB WJIK TPOCMOTP TOT'O WJIK UHOTO JOKYMEHTA.

e CoBMeCTHO pelakTUpoBaTh (haiil B peKMME PEalbHOTO BPEMEHU M OOIIATHCS C APYTUMU

[10JIb30BATEISIMU BO BCTPOEHHOM Hare.

e [IpocMOTpeTh UCTOPHIO U3MEHEHHIA JOKYMEHTa M BOCCTAHOBHTB JIFOOYIO BEPCHIO.
e 3arpy3utb gokymeHT Google Ha cBoi kommbroTep B Buie (daitna Word, OpenOffice, RTF,

PDF, HTML unu ZIP.

e [lepeBecTu TOKYMEHT Ha APYIroM SI3bIK.
e [Ipuxpenuts JOKYMEHT K COOOIEHUIO AJIIEKTPOHHOMN MOYTHI.

Ha3sBanmue, oriiaBjieHue ¥ 3aroJI0OBOK B IOKyMEHTe

UToOBbI TEKCT CTal HArJSIIHEE, MOXKHO HCIIOJIb30BaTh CTUJIM W BBIJCIHUTH, HAIpUMeEp,
3arojIOBKU U MOJA3aroJOBKH, WK A00aBUThH ornasieHue. pudT u pasmep s TEKCTOBBIX CTHIIEH
MOYXHO HaCTPOHTh, a IIOTOM COXPAHUTH U MPUMEHSThH TI0 YMOITYAHHUIO.

Co3nanue 3aroJI0BKOB H N0/13ar0JIOBKOB
N3MeHeHue cTuis Tekcra

OTkpoiite HykHBII Qaiin B Google JlokymeHTax.
Brigenmmre Tekcr.

Haxxmute @opmam— Cmunu abzayes.
[TonMeH!0 UMeeT CleAYIOINEe MyHKTHI:
OOBIYHEIN TEKCT;

OCHOBHOM 3aroJjIoBOK;
10/13ar0JIOBOK;

3aroJjoBok 1- 6.

HaCTPOUKHU.

5. Haxxwure Ilpumenums [cmuns].

Kaxk ucrnonp3oBaTh 0COOBIN CTHITh TEKCTA

1. Ortkpoiite Hyx)HbIH (aiin B Google /lokymeHTax.

2. Brpimenure TEKCT CO CTHIIEM, KOTOPBIH XOTUTE HCIOIH30BATh.

3. Haxmure @opmar Crunm ab3aneB OObuHBIM TekcT, (OCHOBHOW 3aroyioBOK,
[TogzaromoBok wumam 3aromoBok 1-6 OOHOBHUTH [CTHJIB| B COOTBETCTBHU C BBIJCICHHBIM
(bparMeHToM.

4. Bechb TEKCT B JOKyMEHTE C TaKuM e cTwieM Oynaer oOHoBieH. [Ipumeuanwue.
W3meHeHne cTuiisi OOBIYHOTO TEKCTAa OTPA3UTCS HA CTUJIE 3ar0JIOBKOB.

PwnE



Kak ycTaHOBUTbH WJIM U3MEHHUTH CTUJIb 110 YMOITYAHUIO

e UYroOBl HACTPOUTH CTWIM IO yMoi4yaHuto, BbeIOepuTe Dopmar—Crmim ab3areB—
Hactpoliku—CoxpaHuTh KaK CTUJIU IO YMOJIYAHUIO.

e UYroOBl NTPUMEHUTH CTHIIH, HAOKMUTE Dopmam— Cmunu
abzaye— Hacmpotixu— Hcnonv3osams cmuiu no yMOIYAHUIO.

e UroOBl BOCCTAaHOBHTH HCXOJHBIC CTHIH, BbIOepuTe Dopmar—Crunu ab3arneB—
Hacmpouixu— Copocums cmunu.

Padora ¢ orsaBJjieHueM
[Tocne Toro, kak ObLIM HAa3HAYEHBI 3arOJIOBKM M TOA3AroOJIOBKM B TEKCTE, HA UX OCHOBE
MO’KHO CO3/1aBaTh orjasyieHue. OriaBiieHUE T0Ka3bIBAET CTPYKTYPY JOKYMEHTA — KaXK/bli 3JIEMEHT
CChLIAeTCs Ha 3arojI0BOK MJIU I10/3ar0JI0BOK.
Jl06aBUTh WK yJAIUTh OTJIaBlICHHE:
e Ortkpotite HyxHbIH (aitn B Google /fokymenTax.
e BriGepute MeCTO /1711 OTJIaBJIEHUS] U YCTAHOBUTE KYpCOp.
e Bribepure Bcmaska — Oenasnenue.
Uto0b! yAanuTh OTJIaBICHUE, HAKMHUTE Ha HEro MpaBoi KHOMKOHN U BEIOEpHUTE
Yoanumw ocnasnenue.
H3menenne oraBieHus
OrnapiieHHE COJIEPHKUT 3ar0JI0OBKH U MOJ3ar0JIOBKU TIOKYMEHTA.
1. Otkpoiite nyxusiii Gaitn B Google JlokymeHTax.
2. Jlo6GaBbTe MOA3aroJ0BOK B JIOKYMEHT.
3. Haxxmure Ha 3Ha40K © . VI3MEHEHHE [TOSBUTCS B OTJIABIICHHH.
Co3nanme 3aKkaaaKu
JUis cozianust 3aKJIaJIKK B JOKYMEHTE BBITIOJIHUTE CIEAYIOLINE JeHCTBUS:
1. VYcranoBuTe Kypcop B TOM MECTE JOKYMEHTA, Ky/a HY»KHO JT00aBUTh 3aKIIAJIKy.
2. Ortkpoiite MeHIO Bemaska.
3. Bpwibepure nyHKT 3aknadka.
Co3naHue CChIJIKM HA 3aKJIAKY
3akiajika Mojie3Ha TOJIBKO B TOM CIIydyae, eCciiM K He MOKHO MEepedTH 1Mo ccbuike. YToObI
CO3JIaTh TAaKyI0 CCHUIKY, BBITIOJHUATE CICIYIOIINE ICHCTBHS:
1. Beigenurte TeKCT, KOTOPBIH OyAET CChUIATHCS HA 3aKIAIKy, HJIH MPOCTO YCTAHOBHTE
Kypcop B Hy)KHOH 4acTh JOKYMEHTa.
2. Ortkpoiite MeHt0 Bemaska v Beibepure myHKT Ceblaxa... (WM TPOCTO HAKMHUTE 3HAUOK
CCBUIKH Ha TTaHEeIH WHCTPYMEHTOB).
3. B moe "Ccputka" Beibepure myHKT "3akmagku’.
4. BriOepuTte HY)KHYIO 3aKIaIKYy.
5. Haxwmute kHOTKY [Ipumenums.
XOoTUTE OTPEAAKTUPOBATh WU YAAIUTH CChUIKY? HaxkmuTe Ha Hee, U Bbl YBUJIUTE MEHIO C
a/IpecoM CCBUIKH, a TAKXKe ¢ mapamerpamu M3venums u Yoanrume.
CHockM, HOMepa CTPaHMI, BepXHHE U HHXKHUE KOJIOHTHTYJIbI
YroObl 100aBUTH Ha BCE CTPAHMIIBI JOKYMEHTA JaTy, Ha3BaHWE, UM aBTOpA HIU APYTYIO
MHpOPMAIIMIO, UCIONB3YyHTE BEPXHUE U HU)KHUE KOJOHTUTYJBL. Takke MOXXHO MPOHYMEpOBAaTh
CTpPaHHMIIBI M yKa3aTh UX KOJINYECTBO.
CHockn
BcTraBuTh CHOCKY
1. Ortkpoiite daitn B Google JlokymeHTax.
2. Bribepure MECTO AJIsl CHOCKH.
3. Haxwmure Bcmaska— Chocka.
4. BseauTe TEKCT CHOCKH.



5. Haxwmure Ha 11000€ MECTO B JOKyMEHTE. Y JaJIMTh CHOCKY
1. Ortkpoiite daiin 8 Google JlokymeHTax.
2. Bribepure HOMEDP CHOCKH.
3. Haxwmure knasunry Delete (Vaanuts). CHOCKA HCUE3HET.
Ecnu BbI Konupyere CHOCKY, 0OpaTuTe BHUMaHUE Ha CIEyIOIIee:
—  CHOCKH UCXO/IHOTO JOKYMEHTA COXPAHSIOTCS B €r0 KOIHH.
—  Yto0bI HE OTEPATH CHOCKY, MBI PEKOMEH TyEM HCIT0JIb30BaTh BeO-0ydep oOMeHa.
BepxHue U HHKHHE KOJOHTHTYJIbI
BcTaBUTH KOJTOHTHTYJIbI
1. Ortkpoiite ¢aiin B Google JlokymeHTax.
2. Ilepeitnute B MeHI0 Bcmagka M BBIOEpUTE OJIMH U3 BAPUAHTOB:
—  Bepxnuii kononmumyn. B BepxHel 4acTU KaXKJIOW CTPAHUIIBI MOSBUTCS 000COOICHHAS
00J1aCTb.
- Huoicnuii kononmumyn. O6oco0neHHas 00yacTh OyAeT pacronoKeHa B HIDKHEH 4acTh
KaXXJ0¥ CTpaHULbI.
3. BBemuTte B Takyto 00JaCTh HYKHBINA TEKCT.
4. YtoObl 3aBEpIINTh PEAAKTUPOBAHUE KOJIOHTUTYJA, HAXMUTE B JIOOOM MecTe
JOKYMEHTA.
J106aBUTh KOJOHTUTYJ TAaK:K€ MOXKHO JBOMHBIM Ha)KaTUEM B BEPXHEHW WIIM HUKHEH 4acTH
JOKYMEHTA.
YaaauTh KOJTOHTUTYJIBI
e Ortkpoiite ¢aiin B Google JlokymenTax.
e J[BaXKIbl HAXKMHUTE HA KOJIOHTHUTYII.
e Vnamute ero conaepxkumoe. VM3MeHeHMs, BHECEHHBIE Ha OJHOM W3 CTpaHMI] JOKYMEHTa,
0TOOpa3sITCS Ha BCEX OCTAIBHBIX.
Kak u3MeHUTH KOJTOHTUTYJIbI NEPBOH CTPAHULIBI
Ilpumeuanue. B o1HOM AOKyMEHTE HeEJb3sl J00aBUTH JBa Pa3HBIX (BEPXHUX WM HIXKHHX)
KOJIOHTUTYJIA.
1. Ortkpoiite daiin 8 Google JlokymeHTax.
2. Bribepure Bemaska— "Bepxnuii konowmumyn" unu "Huoicnuii konowmumyn”.
3. B KONOHTHTYJE TEPBOM CTPAHUIBI YKAXUTE M3MeHums KOIOHMUNYIbL 3A2NA6HON
cmpanuybsl. I3MeHeHus, BHECEHHbIE Ha IIEPBOM CTpaHMIIE, HE 0TOOPA3ATCs Ha OCTAIbHbIX.
HomMmepa u Ko1M4ecTBO CTPaAHUIL
JloGaBuTH HOMEpA CTpaHUI]
1. Ortkpoiite daiin B Google JlokymeHTax.
2. Bribepure Bemaska— Homep cmpanuyul.
3.  VYkaxuTe O1MH U3 BAPHAHTOB:
— BBepxy cTpaHu1IbI
— BHu3y crpanuibl
— BBepxy cTpaHuiis! (kKpoMme nepBoii)
—  Buusy crpanuibl (Kpome riaaBHOM)
4. Crpanuiel OyIyT aBTOMATHYESCKH [TPOHYMEPOBAHBIL.
YaaauTs HOMepa CTPaHHUIL
Ecnu Hymeparust BaM 0oJbliie He HY)KHA, HAKMUTE Ha KOJOHTUTYJ JOKYMEHTA M YAAJIUTe
HOMEp CTPaHUIIBI.
Kak yka3aTh KOJIMUYECTBO CTPaHMUIL
1. Ortkpoiite daiin B Google JlokymeHTax.
2. Beibepure Bcmaska— Konauwecmeo cmparnuy.
3. Ecnu BBl BKIIOYMIM HYMEpAIUIO CTPAHWIl, CBEJAEHHS 00 WX KOIHYECTBE OyIyT
oToOpaXkaThCs B OJTHOM U3 KOJIOHTUTYJIOB, PSZIOM C TTOPSAKOBEIM HOMEPOM.



4, FEcmu Hymepaiysi CTPaHHI[ HE BKIIOYCHA, YHCIIO CTPaHWI[ OyIeT yKa3aHO PSIOM ¢
KYpCOpPOM.
BcraBka pa3pbiBa cTpaHUIbI
Bo Bpems penakTupoBaHHs JOKYMEHTa MO>KHO BCTaBUTH Pa3phbIB CTPAHUIIBI, YTOOBI HA4YaTh
paboTaTh cO Clenyromeld CTpaHuleil. ITO MOXKET OBbITh MOJIE3HO MPH Pa3AeNECHUH CMBICIOBBIX
0JI0KOB, BU3yaJIbHOM pa3rpaHMUEHUH TEKCTa WIH JJIsi BCTABKH M300paKeHUs OT/AEIBHO OT TEKCTa.
UtoOBbl BCTaBUTHh pPa3pbiB CTPAHMIIBI, OTKpolWTe MeHIO "BcraBka" u BwIOepuTe "PaspbiB
cTpaHHbl". YIaIUTh Pa3pblB CTPAHUIBI MOKHO TOYHO TaK e, KaK M JIOOOH APYrow 3JIeMeHT
JOKyMeHTa. [[71s1 3Toro BhIAENINUTE Pa3phIB CTPAHUIIBI U HAXkMUTE KiaBuiry Backspace niu Delete.
HacTpoiiku napaMmeTpbl CTpaHUIbI
Hactpoiiku crpanunbsl B Google JlokymeHTax MO3BOJIAIOT H3MEHUTh €€ OPHUEHTAIUIO,
dopmar, 1BeT U pasmepsl nojiei. Takke B JOKYMEHTE MOXXHO HACTPOUTH OTCTYNBI M IMO3UIHIO
TaOyJISIITIH.
Ilpumeuanue. Tlapamerpsl crpanunbl HemocTynmHbl B Google Tabmmmax. B Google
[IpezeHTanMAX MOKHO U3MEHUTH pa3Mep CIanoB.
Kak usmennTs pazmepsnl nmoJiei
1. Ortkpoiite Hyx)HbIH (aiin B Google /lokymeHTax.
2. Haxwmure @atin— Hacmpoiiku cmpanuybl ... Ha TAaHESIA HHCTPYMEHTOB.
3. Ykaxwure pazMepsl MoJei B CAaHTUMETpax moJ 3arooBkoM «lloms.
4. Haxwmure OK.
Ilpumeuanue. Takxe Bbl MOKETE U3MEHUTHh PAa3MEPHI MOJIEN C MOMOIIBIO JTUHENKHU. [IpocTo
HaXXMHTE Ha Kpail cepoil 30HbI U IEPEMECTUTE €T0 BIIPABO WJIU BJIEBO.
Kak u3MeHUTh OpMEeHTALMIO CTPAHULIIBI
1. Ortkpoiite nyxkusiii gaiin B Google JlokymeHTax.
2. Haxwmure @ain—Hacmpoiiku cmpanuyul ... Ha TTAHETH UHCTPYMEHTOB.
3. Boibepure Bepmuxanvras win I opuzonmanshas noj 3aroJoBKoM «OpHeHTaIMsD.
4. Haxwmure OK.
Kak nHacTtpouts orcTynsl
OTCTYIIBI MOKHO HACTPOMUTH Kak JJis OJIHOTO ab3alia, Tak U JJIsl HECKOJIbKHX.
1. Ortkpoiite Hyx)HbIH (aiin B Google /lokymeHTax.
2. BriOepure TeKCT, OTCTYIIBI KOTOPOTO XOTUTE HACTPOUT.
3. Hacrpoiite oTcTyns:
—  Omcmyn nepeoti cmpoku. [lepemectute CUHUN NPSAMOYTOJbHUK HA JIMHEHKE.
—  Omcmyn cneea. IlepeMecTuTe CUHUN TPEYTOJBHUK, PACIIOJIOKEHHBIM B JIEBOM YacTH
JINHENKH.
—  Omcmyn cnpaea. IlepemecTuTe CHHUIA TPEYTOJIBHUK, PACIIOJIOKEHHBIN B MIPABOIl 4acTH
JINHENKH.
Jlo0aByieHHe MM yaaJIeHHe O3UIMHU Ta0y I UK
[To3unus TaOynsauuy BIUSET Ha a03a1bl JOKYMEHTA U OIPEIENsieT paciooKEeHUE TEKCTA.
Jlo0aBy1eHHe MO3NLIMHU TA0OYJISALIUH
1. Ortkpoiite HyxHbIH Qaitn B Google JlokymeHTax.
2. HaxMuTe Ha JIMHEHKY U BBIOEPUTE THUIT TapaMeTp:
= Tlosuyus mabynsayuu cresa. BeipaBHUBaHME TEKCTa CIIEBA.
—  ozuyus mabyrayuu no yenmpy. BelpaBHUBaHUE TEKCTA M0 LIEHTPY.
—  Tosuyus mabynsayuu cnpasa. BelpaBHUBaHNE TEKCTa CIPaBa.
[To3unus TaOyssMy MOSIBUTCA HA JIMHEHKE B BHUJE TPEYroJbHUKA, HAMPaBIEHHOTO BIIEBO
WJTU BIIPaBO, MO0 B BUE poMOa.
Ynanenue no3unuu Tadyasiuuu
1. Haxwmute Ha NO3UIMIO TAOYIISILIUHU.
2. IleperamuTe ee 3a npenessl TMHEHKU.



Ilpumeyanue. ITlepememaTb TEKCT MEXAY pa3HbBIMH MO3ULUAMU TaOyNsalMU B OJHOU
CTPOYKE MOXKHO C IMOMOIIIbIO KiaBuiu TAB.

N3MeHeHHe HACTPOMKM CTPAHUIBI 10 YMOJTYAHUIO

Bbl MOXeTe coxpaHUTh CBOM HAaCTPOMKHU B KaueCTBE NapaMETPOB 10 YMOJIYAHUIO /IS BCEX
HOBBIX JIOKYMEHTOB.

1. Ortkpoiite nyxusiii Gaiin B Google JlokymeHTax.

2. Haxwvure @Paiin—Hacmpotiku cmpanuybl ... Ha IIaHEIH HHCTPYMEHTOB.

3. H3MeHuTe HACTPOMKH.

4. Haxwmure Yemanosums no ymonuanuro—OK.

HN3menenne macmrada 10KyMeHTa

UroObl yBENMUYUTh WM YMEHBIIUTh MacHITad JOKYMEHTa, HCIIOJIb3YWTE Ha- CTPOUKH
MaciTaObupoBaHHUs.

Ipumeuanue. B Google Tabmumax wmacmrabupoBaHue HE NOAACPKHUBACTCS. YTOOBI
NpUOIU3UTh WM OTJAINTH TaOJuIly, BOCIONb3yiTeCch (yHKIMEH MaciiTabupoBaHus B Opaysepe
Chrome.

Kak yBenn4uTh WM YMEHBIINUTH MAcIITa0

1. Ortkpoiite daitn 8 Google JlokymeHTax.

2. Ha nanenu GopMaTHpOBaHUS HAKMUTE CTPEJIKY PSIOM ¢ mrosieM «100%».

3. BsiOepure Hy)HBIM MacmTab win BBeaure 3HadeHue ot 50 qo 200.

Ecnu BBl XOTHUTE MOAOTHATH BUJ JOKYMEHTa TOJ pa3Mep OKHa Opaysepa, yCTaHOBHUTE
napametp «llo mmpune crpanuup». I[Ipu usmeHeHun macimrtada okHa MacmTad JOKYMEHTa TOXKE
WU3MEHHUTCS.

Co3znanue ¢popmya

TekcroBblii penakTop Google mo3BossieT BBOAUTh MaTeMaTuueckue ¢popmybl. /s Havana
Bcmasxka— @opmyna, B BepxHell yacTH pabodero moisi JOKyMEHTa IOSIBUTCS IMaHedb (Qopmyd,
KOTOpasi COJIEPKUT pa3InIHbIC TPYIIIbI CHMBOJIOB, 3HAKOB, Oleparuii (puc 2):

e byKBHI rpeueckoro andasura.
MaremaTHueckue CUMBOJIBL.
3HaKU OTHOILLICHUM.
MaremaTHueckue oneparmm.
Crpenku.
OTOT cepBUC MO3BOJISET CO37aBaTh MaTeMaTH4ecKue (POpMyJIbl B TEKCTOBOM JIOKYMEHTE (HO
HE TPOU3BOAUTH BHIYUCIICHUS).

Hanpumep, HeoOxoauMo HaOpaTh B TEKCTOBOM JIokyMeHTe Google crnenyromryto hopmyny:

Pucynok 1-— ®opmyna

Jl1s 3TOTO CHenyeT BBITOJIHUTD CIEAYIOIINE HIaru:
1. BriOpars mento Bemaska— Dopmyna.
2. TlosiButcs [Manens popmyi:

paboThI
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Pucynok 3 — [Tanens popmyi.

3. Cnenyer BoIOpaTh 010K Mamemamuueckue onepayuu.

4. Tak KaK Bce BBIPAKEHHE HAXOAUTCS 10 KOPHEM, HAYaTh CJIEAYET C TOTO, YTO U3 Habopa
3HaKOB BBIOpaTh Kopens.
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Pucynok 4 — [lanens Mamemamuueckue onepayuu

2. TlosBUTCS 3HAYOK KOPHSI.

3. Janee cnexyet BoIOpaTh Jpobs

4. Tlox 3HaKOM KOPHS TTOSIBUTCSI MECTO3AITOIHUTEIb ISl IPOOH, T1Ie CIIEAyeT
COOTBETCTBYIOLIUM 00pa30oM 3allOJHUTh YUCIUTENb U 3HAMEHATEb.

5. lnst BO3BeeHHUs B CTETEHD X Ha MaHEeTH MareMaTHIecKue OTepaliu CIeayeT BhIOpaTh

x5,

IIpakTH4eckas 4yacTb

3aganue 1. Coznanue u coxpaHeHue TekcToBoro nokymeHta Google. Hacrtpoiika
apaMeTpOB CTPAHUIIBL.

1. Co3paiite u coxpaHutre HOA CBOEil (amuianeil TEKCTOBBIM JTOKYMEHT B pEIaKToOpe
Writer, ckonmupyiTe B HEr0 TEKCT OOIBIIOr0 00bema (MPeIOKEHHBIN MPernojaBaTesieM).

2. Beimenure BeCh TEKCT M MPUMEHUTE KOMaHay Ommemums (opmamuposanue.

3. B pe3ynbraTe MOIYUYHTCS «TOJBIN» TEKCT 0e3 3P (ekToB hopMaTHpOBAHHSL.

4. Cxkonwmpyiite monydeHHbld TekcT (0e3 (opMaTHpOBaHMS) B TEKCTOBBIA JTOKYMEHT
Google.
5. 3Bapmaiite crenyromre HaCTPOMKK cTpaHuisl — Patii—Hacmpotiku cmpanuybl:
OpueHTanys — BEepTHKAIbHAS;
Pa3zmep Oymaru — A4;
LIBeT cTpaHUIlBl — 10 CBOEMY YCMOTPEHHUIO;
noJsi — o 1 cM. co BceX CTOPOH.
3aganue 2. Co3/iaHue 3arojioBKOB.



1. BpaenuTs moodepeaHo BCE 3ar0J0BKU MEPBOTO YPOBHS M HA3HAYUTH UM

Cmunw abzayes— 3azonosox 1.

2. Bpigenuth moouepeHo BCE 3aroJIOBKHU (ITOA3arojIOBKM) BTOPOTO YPOBHS M HAa3HAYUTH
uM Cmunb abzayes— 3a201060k 2.

3ameuanue. [Ipu >xemaHUM MOKHO HCIOJB30BAaTh 3aroJIOBKM Ha OCHOBE COOCTBEHHOTO
ctuis. CrieyeT co3aTh U COXPAHUTh CBOM CTHIIb, BBIJCIHUTH TEKCT C MapaMeTpaMu COOCTBEHHO
CTHJIS, @ 3aTe€M HMCIOJb30BaTh KoMmaHAbl Popmam—Cmunu abzayes— 3azonosok l—ObHosumMb
3a201080K 1 6 coomeemcmauu ¢ 8bi0e1eHHbIM PPacmMeHmom.

3apanme 3. Co3zaiiTe oriaBieHHE B COOTBETCTBUU C MHCTPYKIMEH, MPEJIOKEHHOM BBIIIIE.

Ha ocHOBe Ha3HaueHHBIX CTHJIEH MporpaMma MOKET aBTOMAaTHYECKH T'e€HEpUpOBAThH
ornasjeHue. J[Jis 3TOro ciielyeT BHIMOIHUTD CICAYIOIINE Iary:

1. VYcranoButh Kypcop B TO MECTO, TJI€ JOJKHO PAacIojiaraThCs OTJIaBIeHHUE.

2. BwiOpars MeHwo Bcmaska— Qznasnenue, nanee CieayeT BbIOpaTh THII OriaBiieHHs (¢
HOMEpaMH CTpaHHI1l/0e3 HOMEPOB CTPAHHMII).

3. Tlocine sToro nporpaMMa aBTOMaTHYECKH CO31ACT OIJIaBIEHUE.

4, Ecmu JOKYMEHT 3aKpbiTh, a IIOTOM OTKPHITH CHOBA, B JIEBOM YacTH OKHA IOSBUTCS
CTPYKTYpa JOKYMEHTa, KOTOpasi 00eCIIeunT HaBUTALIMIO IO JOKYMEHTY (TO JK€ CaMoe OTJIaBJICHHUE).

3ananue 4. Cs3aTh TUNEPCCHUTKAMHU KOKIYI0 J1adopaTopHyro paboTy
C OTJIaBJICHHEM.

1. B ornasieHuu BBIIEIUTH caMo CI0BO «OriIaBICHHE.

2. Tlpucsouts eMy cTHIIb 3a201060k 1.

3. Beigenuts B Tekcre «JlaboparopHas padora 1».

4. Beidpate MeHio Bemaska— Ceolika.

5. B rmosBHBIIEMCS JHMAJIOTOBOM OKHE OTOOPAasHTCS CIMCOK DJIEMEHTOB JIOKYMEHTA,
KOTOpBIM OBbLIT Ha3HAYEH CTWIIb. VI3 Hero cienyet BbIOpaTh ciioBo «OriaBieHue.

6. B pesyiabraTe MONY4YMTCS THIEPCCHUIKA, CBA3BIBAIONIAs J1a0oparopHyl padory 1 ¢
OTJIaBJICHUEM.

7. DTy omepamnuro cieIyeT MpojIeiaTh CO BCEMH OCTaIbHBIMHU JIAO0PATOPHBIMU pabOTaMH.

8. B wrore moxyuyurcsl IBYCTOPOHHS THIIEPCBS3b OTJIABICHUS W KaXIOW J1abopaTopHOM
paboTHI.

3apanue 5. Hanumure GopMynbl B TEKCTOBOM JOKYMEHTE.
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PHcyHOK 5 — ®opmybl

Bonpocsl 1u1si CaMOKOHTPOJIA
1. Kiaccuduxanus KOMIBIOTEPOB.
2. Ilepudepuiinbie ycTpoiicTBa KOMIIBIOTEPA.



JIABOPATOPHOE 3AHSATHE Nel3. Co3nanue u pelaKTHPOBaHHe NPe3eHTALMH.

Tema 13. Buabl, Ha3HAYeHHE U 0COOEHHOCTH MOCTPOEHHS ONEPANMOHHBIX CHCTEM.

Heab: [TonyueHne mpakTHYECKUX HABBIKOB M0 padbote ¢ Google mpesenranusmu.

O6opynosanue: [1K, OC Windows, MS Office, Google Chrome, meToauueckue yka3zaHus
IO BBITIOJIHEHUIO J1a00paTOPHOTO 3aHATHS.

Xoa pa6oThI:

1. KomreKTUBHO CO3/aTh MPE3CHTAIMIO CBOEMY YUeOHOMY 3aBE/ICHHIO:

— CoszpaBath clailipl 1J1 pa3HbIX (aKyJIbTETOB JOJDKHBI Pa3HbIE CTYICHTHI.

— CoOpaTtp Bce CO3/IaHHBIE CIIaliJIbl B €AUHYIO MPE3EHTALUIO.

— Ilepsblit craiig KoJKEH coaepKaTh Ha3BaHUE YUYEOHOTO 3aBe/ICHUSI.

— Ha BTopom cnaiisie 70/ KHBI OBITH IEPEYHCIICHBI BCe (DaKyJIbTETHI.

— Cps3aTh BTOpPOW clIaliJi CO BCEMU ClIalijlaMH TUIEPCCHUIKAMU U YNPaBISIOMIMMHU
KHOTIKaMH.

— HazHauuth aHHMauIO /Ui CaMUX CJIAiI0B U ISl KX COJIEPKUMOTO.

—  Cnaiiapl JOHKHBI COACPKATH TaOJIHIIA, CXEMbI, H300paXKEHUS.

2. Wmmoptuposars daitnel PPTX u PPS, a Takke KOHBEPTHPOBATh WX B IPE3ECHTAIMU
Google.

3. Ckauars mnpesenranuio B (opmare PDF, PPT, SVG, JPG wiu B BHje TEKCTOBOTO
¢aiina.

4. J106aBHUTH B MPE3CHTAINIO H300PAKEHHSI U BUIIEO.

5. Ony0aMKOBaTh MPE3EHTAIUIO B HHTEPHETE.

Omuem 110 1a00PATOPHON pabOTE TOJKEH COACPKATH MPE3CHTALIUIO.

Ilo umoeam BHIIOTHEHHONW pPaOOTHI HEOOXOJMMO HAYUYUTHCS CO3/1aBaTh IPE3CHTAINH
cpeactBamu Google; CBS3BIBaTH CIIAlABI C MOMOIIBIO THIIEPCCHUIOK M YHPABJSIOMINX KHOIOK;
yMeTh HCHOJb30BaTh MaHenb Word Art; HacTpauBaThb aHUMAIMIO CIAIOB U MX COAEPKUMOTO,
BCTaBJIATh N300PAKEHUS U BUJIEO; ITyOIMKOBATH MPE3CHTALIUIO.

Teopetuko-meronuyeckass 4actb Google Ilpe3eHTannu — 3TO pemakTop A CO3JAHUS U
oopMIIEHHUS TTPE3CHTAIINN.

Ha Google /Jluck wmoxHO 3arpyxkarh TNpe3eHTalud ¢ KommbloTepa. [IpeoOpa3oBaB
npesentanuio B popmat Google JokyMeHTOB, MOKHO PEAaKTUPOBATh €€ OHJIAMH M padoTaTh Haj
HEel BMECTE C JPYTUMU OJIb30BATEISIMU.

Jlis 3arpy3ku npe3eHTauuu Heo0XoauMO:

e [lepeiiTu Ha cTpaHuLy.
e Haxare "CoznmaTh" B BepXHEM JIEBOM YIiy, 3areM BbIOpaTh "3arpy3uth ¢aiibl". B

KJIACCMYECKOM HMHTepdeiice HyKHO Ha)KaTh KHOIKY "3arpy3ku" u BeIOparh "®ainisl... "
B PacKpbIBLUIEMCS MEHIO.

e BriOpaTh npe3eHTaluio Ha KOMIbIOTepe U HaxkaTh "OTKpPBITH".

e UroObl mo3ke  OTPelaKTHPOBaTh  MPE3EHTALUI0, HYXHO  YCTaHOBUTh  (Praxkok
"[IpeoOpa3zoBbiBaTh JOKYMEHTHI, MpE3CHTAIUH, TaONHIBl U pUCYHKH B Qopmar Google
JlokymeHTOB".

e Haxarp "HauaTs 3arpysky".

e Tlocne 3arpy3ku ¢ mpe3eHTalued MoXHO Oy1eT paboTaTh Ha CTpaHUILE.



cCia https://docs.google.com/presentation/d/188DZ6_DrkPiMesAMpahRAHORvrZWapaCcWWCNSSgMWoy

lMpesedmayus 6e3 HassaHuA =]
Q@ann MMpaska Bua Beraska Cnafla Qopmar  Ynoprgouwte Muctpymentsl Tabnuwya Cnpaska  Coxpanesme

Pucynok 1 — Crpanuna Google [Ipe3enranuun

Bxnanka "®aiin" Google Ilpesenrauuu u Bkinaaka "Cnaiig" Google IIpezenTtanuu.

»

<« -» C' |G https://docs.google.com/presentation/d/1B!

lpeseHmayus 6e3 Hazsarus -

Qaitn [lpaska Bua Bcraska Cnailg ®Qopmar  Ynop:

CosmecTHeIN gocTyn...

Cozpate >
OTkpbITh... Ctri+O
[MepenmeroBaTts...

Co3gaTe KONUKD. ..

MepemecTuTs B Nanky. ..

Ynanute

WmnopT cnaingos...

MpocMoTpeTE UCTOPUKD U3MEHEHUH Ctrl+Alt+Shift+G

Asbik >

CravaTb Kax N
OnydnukoeaTe B8 MHTepHeTe...
OTnpasuTts coaBTopam. ..

MpukpenuTs & coobUleHno 30, NoYTsI...

HacTpoiku cTpasvusl...
HacTpo#ika neyaTti » npocMoTp

= [levats Ctrl+P

Pucynok 2 — Bknajgka Dain Google HpefieHTaLII/II/I
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lMpe3eHmayusi 6e3 Ha3saHus [

Qaiin [paska Bua Bcraska Cnang Qopmar  Ynopagouuts MHCTpyMeHTsl

+ - e @ N Hoeuiicnailg Ctr+M

1 LNybnuposaTts cnavg

Yaanute cnang

ViamenuTs doH

MpuntesnTs MakeTt »

CmeHuTs TeMy

Mepexoa.

WamennTs wabnox

e

Cnegyrowmit cnang

NpeasiayLmit cnaitg Pg-1
Mepewivi cnang Home
Mocnegnui cnang End

Pucynok 3 — Brimagka Cnaitn Google Ilpesenranuun

Ha Google /[uck MmoxHO 3arpy’kaTh Ipe3eHTALNU CIEIYIOIINUX TUIIOB: ppt, pptX, pps.

BceraBka u3o0paxenus

Jliig BcTaBKHM U300pa’keHUs B IPE3EHTALINIO HEOOX0IMMO:

— IleperamuTs n300paXkeHHE CO CBOETO KOMITBIOTEPA MPSMO B CIAi.

— 3arpy3uTb U300paxeHue, XpaHsiieecs Ha KOMIIbIOTEpeE.

— Bsectu "URL" obmenoctynHoro nzobpaxenus B UHTepHeTe.

—  Haiitu uzo0paxenue ¢ nmomoinsio "Ioucka kaprunok Google".

Jlo6aBnsiemble n300pakeHUs: NOKHBI ObITh B ¢opmare PNG, JPEG umu GIF (Ge3
aAHUMAIIHHN ).

Jlnst BCTaBKM M300pa’ke€HUsI B MPE3EHTAIMIO HYXKHO BBIIOJHUTH CIEAYIOUINE ACHCTBUS
(puc. 14).

e Haxare 3Hauok "BcraButh m3o0pakeHue" Ha MaHeNId WHCTPYMEHTOB. OH HaXOIUTCS
cnpaBa oT 3Hauka T, 0003HayaloLIEro BCTABKY TeKCTa. MOXXHO OTKPBITh MEHIO
"BeraButh" 1 BeIOpaTh MyHKT "M300paxenue".

e BriOpaTh 0AMH U3 BapuUaHTOB BCTAaBKH M300paxkeHUs, yka3zaTh (Qaitn, BBectu URL unm
BBITIOJTHUTH TTOUCK.

e BriOpaB uzoOpaxkenue, Haxatb "3arpy3uts" uian "BriopaTs".

e l300paxenue OyeT BCTaBJIEHO B BBIOPAHHBIN craiii.

YroObl epeMecTUTh U300pakeHne B JPYTy0 00JacTh Cllaiiia, Hy)KHO MEpEeTaIluTh €ro.
Jlnst m3MeHeHusl pa3zMepa N300paKeHUs HY>KHO MCIOJIb30BaTh Oelible TOYKH MacIITabupOBaHMsI,
pacIroI0KEHHBIE B €70 YIJIaX.
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lMpe3eHmayus 6e3 Ha3saHus M

Qaitn  [lpaska Bug Bcraska Cnang Qopmat  Yno)

+ - e o~ TexcToBOE None

| Vizobpaxenue..

Bugeo...

Word Art

» I

Nunng -

® /

Qurypa >

Tabnuya >

B Kommentapuit Ctri+Alt+M

HoBwilt cnavig Ctri+M

WmnopT cnaiigoe

Pucynok 4 — Bxnanka Beraska Google [Ipesentanuu

BcraBka Buaeo

Kak BcTaBUTH B Ipe3eHTaIuio Buaeopoiank YouTube

1. Ortkpoiite daitn B Google Ipe3enTanusx.

2. Haxmmure Ha HY>KHBIN CIaii]l.

3. Haxwmure Bemaska — Buodeo.

— Haiinure Hy>KHOE BHI€0 U HAXMUTE Boibpams.

— VYxkaxure URL ponuka Ha YouTube B cOOTBETCTBYIOIIEM IOJI€ B BEPXHEH 4acTu
OKHa.

4. Buaeo OyaeT BCTaBIEHO B (aii.

ITy6mkanusi 10KyMeHTOB, TA0JIML, NPe3eHTAlMii 1 PUCYHKOB

Xotute, YTOOBI TOKYMEHT, TAaONHIIA, TPE3CHTAUS WIH PUCYHOK OBLIH JOCTYITHBI IS
Bcex? OnyOnukyiite ¢aitn B IHTepHETE U MOJyuuTe CCHUIKY, KOTOPYIO BB CMOXKETE OTIPAaBUTh
JTF000MY TIOJTH30BATEIIO WM Pa3MECTUTh Ha CBOEM CaiiTe.

Kak ony6nukoBats (haitn BeimonnuTe cienyrommue 1eiCcTBUS:

1. OtkpoiiTe TOKYMEHT, TaOJIHILY, TPE3ECHTAILIUIO HIIA PUCYHOK.

2. Ilepeiinute B MeHI0 Daii.

3. Bribepure nynkt Onyoauxosams 6 Humepneme.

4. OOblyHO (hailn MyONUKyeTcs LEIMKOM, OJHAKO B HEKOTOPBIX CIIydasX JOCTYIHBI
JIOTIOJTHUTEIILHBIE TTapaMeTphI:

— Tabnuya. MoxHO BbIOpaTh MyONUKAIMIO BCEH TaOMUIBI WM OTIENBHBIX JTUCTOB, a
takke ¢popmar (BeO-ctpanuua, CSV, TSV, PDF, XLSX unu ODS).

—  Ilpesenmayus. MoHO BIOpaTh CKOPOCTh CMEHBI CIIal/IOB.

—  Pucynok. MoxHO BBIOpaTh pazMep U300pakeHusl.

5. Haxwmure Onybauxosams.

6. CxomupyiTe CChUIKY W OTIIPaBbTE €€ IMOJIb30BATENSM JIN00 omyOsmKyiiTe (ain Ha
CBOEM CaiiTe.

OO0HoBJIeHHe OMYy0JIUKOBAHHOTO (haiijia

Korna BBl penakTipyere UCXOIHBIN (haiisl, Bce U3MEHEHHs] aBTOMATUYEeCKH TPUMEHSIOTCS
K OImyOnMKoBaHHOW Komur. OTHAKO 3Ty HACTPOHKY MOYKHO OTKJTFOUHUTb.

Kak ormenuTh nyonukamnuio aiina

1. Ortkpoiite HYKHBIH (aii.
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[lepeiinute B MeHIO Dati.

Bribepure nyukt Onybauxosams 6 HumepHneme.

Haxxmute Ha TekeT "OmyOauKoBaHHBIC MaTepUalIbl U HACTPOUKH'".
Bri6epure Ommenums nyoauxayuro. Kak BBITISIUT OMyOIUKOBAHHBIN (aiill.

HOJ‘IB3OBaTeJ'IB KOTOPOMY BBl OTIIPABUTE CCHUIKY Ha OIyOJIMKOBAaHHBIN (hailil, HE CMOXKET
BHOCUTH M3MeHeHus. Kpome Toro, uist Hero ¢aiin OyneT BBITISAETh He TaK, Kak s Bac:

—  Hoxymenmul. Ilanens MHCTPYMEHTOB HEJOCTYIIHA.

—  Tabnuywr. Ilanens MHCTPYMEHTOB HeaocTynHa. [losnb3oBarenu BUAAT aua- rpamMMbl,
dbopMaTupoBaHue SYEEK M MX 3HAYCHMs, HO HE MOTYT MPOCMATPUBATh WIM PEIaKTHPOBATH
bopmyIbI.

—  [lpesenmayuu. Tlonp3zoBaTenu BUIAT JAUOO0 BEPCHIO TOJBKO JJIs MPOCMOTpaA, JTHOO
IIPE3EHTALUIO B [IOJTHOAKPAHHOM PEXKHME.

—  Pucynxu. 3o6paxenue nocrynHo B popmare PNG.

Hactpoiika npaB Ha ny0aukanuio ¢aiia

YroObl Ipyrue moib30BaTeIM MOTJIHM IyOJUKOBaTh (haiii, MperocTaBbTe MM JIOCTYI C
MIPaBOM Ha peJaKTUPOBAHUE.

Ecnu BBl XOTHTE 3alpeTUTh pelakTopaM MyOIMKOBaTh (aiiyl, K3MEHUTE €ro HaCTPOHKH
CIEIyIOIINM 00pa3zoMm:

—  Ortkpoiite HyXHBII (aiii.

—  Haxwmure kHoniky Hacmpotiku docmyna B IpaBOM BEPXHEM YIUIy dKpaHa.

— B npaBom HMXKHEM YIUly OTKPBIBILIEIOCS OKHA HAXKMUTE Pacuiupennbie.

— VYcranoBute ¢Quaxok "3ampeTuTh pemakropaMm 100aBIATh MOJIb30BaTENeH U
U3MEHATh HACTPOMKHU AgocTymna.

SIENRN N

IIpakTHYeckasi 4acTh
3aganue 1. Co3maiiTe Ipe3eHTalI0 CBOEMY y4eOHOMY 3aBEJICHUIO.
e Ha nepBoMm cnaiifie TOMKHO ObITh Ha3BaHHE YUEOHOTO YUPEKIEHUS, B TIOSCHEHUU TOPOJ
U Kpail.
— HasBanue yueOHOro 3aBe/ieHuUs1 CO3AaeTcs ¢ moMolnbto manenu Word Art.
— Heo0x0auMo BBEINOIHHATE MOCIEN0BATENLHOCTL KOMaH Bemaska— Word
Art.

- 3aT€M, B IIOSABHUBIIEMCS JUAJIOTOBOM OKHE BHECTHU HY)KHI)II\/JI TEKCT.

Ynopagounte  WMHcTpyw Bka [locnegHes namex

I-\N€ &-&-=-- Anal > B
=
Kyary]
YToObl coXpanuTk, HaxmMuTe Enter. YTo0bl BEECTH HECKONEBKO CTPOK, HC

Pucynok 5 — Ucnons3oBanue nanenu Word Art.

C noMoIpI0 KHOTIOK Ha MaHeId MHCTPYMEHTOB MOXKHO 3a/1aTh TOJIIIMHY M LBET JIMHUH
OyKB, 3JIUBKY, HaUepTaHUE:
e Ha BropoM crmaiine AOMKHBI OBITh TIEPEUUCICHBI Bce (aKyJdbT€THl B BHJIE
MapKUPOBAHHOTO CIHUCKA.
e Jlanee Ha Kax/blii (hakyJIbTET OTBOJUTCA IO JBa U OoJiee craiina.
e (Caifipl TOHKHBI COIEPKATH CIIEAYIONIYI0 HHPOPMAITHIO:
— Anpec daxynbrera, ¢Qotorpadus koprmyca uim smOinema ¢akyiapTeTa, aaTa
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OCHOBAHMS.
— Kakyro crienmanbHOCTh IPHOOPETAIOT CTYACHTHI Ha (PaKyJbTeTe.
—  Wwmsa nexana ¢axynpreTa.
— Kaxkue xadenps! Ha akynbrerax.
—  IIpodeccopcko-npenionaBarenbckuii coctas Kadenp.
—  JIMCUMIUTMHEI, IIPeTo1aBaeMble Ha JaHHOM (aKyJIbTeTe.

o 3aroJoBKM CIAiIOB JODKHBI OBITH HamucaHbl Mpu momomy nanenn Word Art
(Bcmaska— Word Art).

. Ces3aTh BTOpPOH cllaiifi cO BCEMHU ClaiJlaMU THIIEPCCBUIKAMU W YIPABISIOLUMU
KHOIKaMH:

Co Broporo cnaiina o0ecrneduTh MEpexo] IO THUIEPCChUIKE K IEpBOMY Claimy
COOTBETCTBYOMIEr0 hakyipreTa (Bemaska— Cevlixa).

Ccbinka Bcraes

) SKC MepewIi cnang p

MocnegHwui cnang,

CChIIKY UK BeINONHWTE NOWCK

Cnang 1 =

Cnang 2: ®akyneTeTsl

m

Cnang 3: Matematnku, MHHopMm...

Cnang 4: ®unonorim

Pucynok 6 — Co3ianue runepcchbuiKy.

B nosiBuBIIEMCSI OKHE clielyeT BRIOpaTh Ha KaKOM ciai]l Ha3HAuYUuTh TUIEPCCHUIKY .

1. C kaxmoro cnaiia 00eCII€YNTH MEPEXO] C MOMOIIBIO ynpasisioujell KHONKu Ha
BTOPOM CIIa.

— BpmonnuTts nocnenosarenbHocTh Bemaska— Pueypa— Cmpenku.

— Cuenyet BoIOpaTh HY)KHYIO CTPEJIKY.

— HaBecTu Ha Hee yKa3aTellb MBIIIH.

— BbI3BaTh KOHTEKCTHOE MEHIO (TIpaBasi KJIABHIIIA MBIIIIN).

— BriOpats xomany Ccbuika.
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Ccbinka Bcrasbre ¢ CbIfIKY Unu BbINOMHWUTE NMOUCE

Mepeblit cnang
MocnegHui cnaig
Cnaig 1

Cnaig 2: ®aKkyneTeThl

m

Cnaiig 3: MaTematuku, UHhopMm... |

Cnaiig 4: ©Gunonorum

-

Pucynok 7 — Co3nianue yrnpasiisifolied KHOIKH.

- B nmosiBuBIIEMCS cHIUCKE ClleyeT BbIOpaTh HYKHBIN Caii] (B JAHHOM Clly4yae 3TO
OyZIeT BTOpOH, Tie epedrciieHbl Bce (paKyIbTEeThI).

- Takum o0pa3oM, BO BpeMsl JIEMOHCTpALMM CIal0B IIETYKOM IO 3TOM KHOIKE
MOKHO OyJEeT BEpHYTbCSI Ha BTOpOM ciaiijy (uaum Ha J000H Jpyrod, ¢ KOTOpPbIM Oyner
YCTaHOBJIEHA CBSA3b Yepe3 KHOIKY).

2. Tlpu HE00X0JMMOCTHU cBA3aTb  MEX1y coOoi
THIIEPCChUIKaMU WY YTIPABJIAIONMMH KHOIIKAMU PA3JIMYHbIE CIANIbI.

3aganue 2. [IyOnukauus npesentanuu B MIntepHere

Jlnist myOIuKauy Mpe3eHTaluy Hy>KHO BBIIOJIHUTD CIIEAYOLUe 1eHCTBUS.

1. OTKpBITh Mpe3eHTAIHIO, KOTOPYIO HY)KHO OITyOJIMKOBATh, U BOCIIOIB30BATHCS MEHIO
"®Daiun".

2. BsiOpats myskt "Omny6nukoBats B MHTepHeTe... '

3. Haxars xHonky "HauaTs my0sukarmio".

4. TlomenuThCsi 3TOM CCBUIKOM C TeMH, KOMY HYXHO MPEIOCTaBUTh JOCTYN K
Mpe3eHTal1H.

ITpesenranus Oyxaer goctynHa no URL no tex mop, moka oHa He OyAeT yjnajleHa U He
OTMEHeHa ee myOmukanus. s oTMeHbl NMyOJMKaluu HY>KHO BepHYTbcd B MeHio "®aiin" u
BbIOpaTh MyHKT "OnyOnukoBaTh B HTEepHETE... " 3aT€M HYKHO Ha)KaTh KHONKY "OTMEHUTH

3ananme 3.

1. Co3paiiTe mpe3eHTAIOHHOE COMPOBOXK/IEHHUE JIEKLIMOHHOTO MaTepHaia, YKa3aHHOTO
npernojaBaTesieM WIK 0 COOCTBEHHOMY YCMOTPEHHIO.

2. Cnaiizpl JOKHBI COEPkKATh CXEMBI, TAOJIUIBL, TPaQUKH, PUCYHKH.

3. CozpnaiiTe 3aroIOBKHU CllaiiioB mpu momonin ["anepen TeKcToBbIX 3P PEeKTOB.

3ananue 4. BcTaBUTh BUICOPOJIUK B CIIAN]I.

Bonpocsl 11 cCaMOKOHTPOJISA
1. BupryanbHas MalmHa.
Bunsr OC.
3. Tpwuanmme moctpoenust OC.

N
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JIABOPATOPHOE 3AHSITHUE Neld. Co3nanue u peJakKTHPOBaHHE aPXHBOB.

Tema 14. HazHaueHue U KJIaccH(PUKANUA TEKCTOBBIX PEIAKTOPOB U NMPOLECCOPOB.

Heab: [TonyyeHne mpakTHUECKUX HABBIKOB 110 paboTe ¢ ApXUBaTOpaMHu.

OoopynoBanme: [IK, OC Windows, MS Office, Google Chrome, wmeromuueckue
yKa3aHUsI [0 BBIIIOJIHEHUIO Ja00PaTOPHOTO 3aHATHSI.

Xon padoThri:

B mpakTnyeckoil AEATEIbHOCTH apXHUBBI CO3JAIOTCA IO HECKOJBKMM IpuyuHaMm. Bo-
NEPBBIX, apXUB HEOOXOJIUM, €clii Bbl coOupaeTech nepeaarb MHQoOpMalui mo moaemy. Bo-
BTOPBIX, BaM HE 00OUTHUCH 0€3 apXuBa, €ClIi OOJbIIHE (Paisibl HYy’KHO CKOITMPOBATh Ha HOCUTEIU
Masiolt emkocTH. HakoHel, apXuBHpoBaHHUE BBITOIHSAETCS IIPU CO3AAHUU PE3EPBHBIX KOTIHIA.

ApXHUBaTop — KOMITBIOTEpHAsI MpPOTpamMma, KOTopash OCYIIECTBIISICT CXKAaTHE TaHHBIX B
onuH (aiin apxuBa Juisi 6osee Jerkoi mepeaayu, WM KOMIIAKTHOTO UX XpaHeHus. B kadecTse
JAHHBIX OOBIYHO BBHICTYHAOT (ailiel ¥ manmku. BO3MOXHO, cO37MaTh apXuB, COCTOSIIHA W3
HEeCcKOJIbKUX (haiioB. B aTom cimyuae pe3ynpTaToM paOOThl apxuBaTopa OyJeT OJUH apXUBHBIN
daiin.

[Ipouiecc co3maHus apxuBa Ha3bIBACTCS apXWBallMeld WIM YHNAKOBKOH (C)KaTueM), a
00paTHBIN MPOIIECC — PACIIAKOBKOW WIJIH SKCTPAKIUEH.

Cxxatue — mpolecc, MpH KOTOPOM ynajisieTcs Bce JUIIHEe, B pPE3yJbTaTe Yero
yMeHbIIaeTcst pazmep ¢aima. Takumu "mumHUME" TaHHBIMA B (ailiax MOTYT OBITh CHMBOJIBI,
KOTOpBIE MOBTOPSIOTCS, MOCTOSIHHBIE OUTHI U T.A. DPGEKTUBHOCTh CHKATHUS SBIISIETCS OJHON U3
BOXHEHIINX XapaKTePUCTHK apxuBaropoB. OT HEe 3aBUCHUT pa3Mep co3aaBaeMoro (Qaitia
apxuBa. UeM MeHbIIIE apXWB, TEM MEHBIIE MECTa HY)XHO JJIsl €ro XpaHEHHs, a Mpu mepeaaye
(HampuMmep, IO AJICKTPOHHOW TIOYTE), HY)KHa MEHbINAs IPOIYCKHAs CIIOCOOHOCTh KaHaja
nepesavyy U TPaTUTCS MEHbBIIIE BPEMEHH.

I[Ipu BBIOOpe THma apxuBaropa OOBIYHO  PYKOBOJCTBYIOTCS  CJICTYIOIIMMH
paccyXIEeHUSAMU: CTEMEHb CKAaTHsl JIOJDKHA OBITh KaKk MOXHO OoJiee BBICOKHN, a BPEMEHHU Ha
YIaKOBKY M PACIAaKOBKY (ailJIOB JOKHO HJITH KaK MOKHO MCHBIIIC.

Crannaptsiii apxusarop OC Windows Backup (prucyHok 1) co3maer pe3epBHBIC KOHN
(daityioB Ha KECTKOM JIMCKE JIJIsl XpaHeHUs (DalioB M MPOTPaMM, YTO TO3BOJISET BOCCTAHOBUTH
CIIyJaifHble TIOTepH ITHX OOBEKTOB M3-3a cOOEB MUTaHUS, BUPYCOB U T.1. [lpu apxuBamuu 31tu
Gdalibl HE CXKUMAIOTCS, a 3aHUMAIOT TaKWe Xe¢ O00beMbl, KaKk M HCXonHble. Jlms 3amycka
pOrpaMMbl HEOOXOIMMO BBIMOJHUTH CIEMYIONIYI0 mocienoBarensHocTh koMan Ilyck — Bcee
nporpammbl — Cranaaptabie — CiaykeOHble — ApXHBAIUs JaHHBIX.

o)

Plada, wii 4 [0 W OBAESEA
P M 1 MECESW TR COOCE e R M-S0 PRCTE

L. |_;L'bt | L N End |

Pucynok 1 — OkHo apxuBaTopa Backup.

OnHako nmpu 3TOM apXHMBHBIE KONMUHU 3aHUMAIOT CTOJIBKO )K€ MECTA, CKOJBKO 3aHUMAIOT
WCXOJIHBIE (hailyibl, U I KOMMPOBAHUS MOXET MOHAT00MTHCS MHOTO JuckeT. [loaTromy Goree
yA00HO MCIMOIB30BATh IS CO3JaHMs ApXUBHBIX KOMHM CIIEUATbHO pa3padOTaHHbIE MPOTPaMMBbI
apxuBaluu (ainios.
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CoBpeMeHHbBIE MPOrpPaMMHBIE CPEICTBA JJs CO3JaHUS U OOCIYKHBaHHS apXHUBOB
OTIMYAIOTCS OONBIIMM O0BEMOM (PYHKUIMOHAIBHBIX BO3MOXHOCTEH, MHOTHE H3 KOTOPBIX
BBIXOJST 3a PAMKH IPOCTOTO CKaTUs JAHHBIX U 3()PEKTUBHO OMOJHAIOT CTaHAAPTHHIC
CPEJCTBA ONEPALMOHHOM CUCTEMBI. B 3TOM CMbICIIE COBPEMEHHBIE CPEJICTBA APXUBALIUU JIAHHBIX
HA3bIBAIOT M CIIeTYePAMHU AapXHBOB.

K 0a30BbIM (YHKIMAM, KOTOpPBIE BBIIIOJIHAIOT COBPEMEHHBIE JUCIETYEPHl APXHUBOB,
OTHOCSITCS: U3BJIeUeHUE (PaillioB U3 apXUBOB, CO3JaHNE HOBBIX apXUBOB, 100aBiIeHUE (ailioB B
MMEIOLIUIICS apXUB, CO3aHUE CaMOPACIaKOBBIBAIOIINXCS ApXUBOB, CO3/1aHUE PacIpPEeICHHBIX
apXMBOB HAa HOCHUTENSX MAaJIoil €MKOCTH, TECTUPOBAaHUE LIEJIOCTHOCTH CTPYKTYpbl apXHUBOB,
[IOJIHOE WJIM YacTUYHOE BOCCTAHOBJIEHHE IIOBPEXKIECHHBIX apXWBOB, 3alllUTa apXWBOB OT
IPOCMOTPA ¥ HECAHKIIMOHUPOBAHHON MOAU(PHUKAIIH.

K nonmosiHuTeIbHBIM  (PYHKIMSAM JUCIETYEPOB  APXUBOB  OTHOCATCS  CEPBUCHBIE
byHkuum, aenaromue padboty Oonee yaoOHOH. OHM YacTO peaM3ylTCs BHEUTHUM
HOJKJIIOYEHUEM JOTIOJIHUTEIBHBIX CIYKEOHBIX MPOrpaMM M 00ECIeYMBAIOT: MPOCMOTp (haiiioB
pa3iauuHbiX (GopMaToB 0Oe3 H3BJICUEHHUS HMX M3 apXuBa; MOUCK (alIOB W JAHHBIX BHYTpPU
apXMBOB; YCTaHOBKY IIpOIpaMM M3 apXHBOB 0€3 NpeJBapUTEIbHOM pPACIaKOBKH; IPOBEPKY
OTCYTCTBHUSI KOMIIBIOTEPHBIX BHPYCOB B apXHMBE JO €ro pacHakOBKW; KPUNTOrpaQHUUECKyIO
3alIUTY AapXWMBHOW WHGOOpPMAIUU; JACKOJAUPOBAHUE COOOIICHUN DJIEKTPOHHOM  IOYTHI;
«TIpo3payHoe»  YIUIOTHEHHE  ucnonHuMbIXx  (aimoB  .EXE w  .DLL; co3manue
CaMOpPAaCMaKOBBIBAIOIIMXCS MHOTOTOMHBIX apXMBOB;, BBIOOp WM HACTPOWKy Ko3(dduumenra
ckatus uHpOpMaLIUK.

7-Zip (puCyHOK 2) siByisieTcsi CBOOOIHBIM (haiiJIOBBIM apXUBATOPOM C BBICOKOW CTEIICHBIO
ckatusg AaHHbIX. [loIepKUBaeT HECKOIbKO alrOpUTMOB CKaTHUS M MHOXKECTBO (popmaroB
JAHHBIX, BKIIIOYas COOCTBEHHBIH (opmar 7z ¢ BBICOKOI((EKTUBHBIM aJITOPUTMOM CXKATHS
LZMA. TIlporpamma paspabateiBacTcst ¢ 1999r. m sBisercs OecIiaTHOH, a TakXke HMeEET
OTKPBITBI HCXOJHBIN KOJI, 00JIbIIas YaCTh KOTOPOTO CBOOOJIHO PACIPOCTPAHAETCS HA YCIOBHSAX.

Znin Dpassn Bun Lbafpesce Czpswr Drpees
o
- v w = X i
[IELENE . Fe-e BT AR KON AoEaTe MepeHETATa ¥ N i Fils S g
- w

ez newg offpmoon; O

Pucynok 2 — OkHo apxuBatopa 7Zip

Uro6bl BOCHOIB30BaThCS (HAlIOM, COAEpKAIIMMCS B apXHBE, €ro HYyXHO U3 apXuBa
u3Bneub. Onepanus u3BiaedeHus (ailina WiIM Manku U3 apxuBa OOBIYHO BKIIIOYAET B ceOs TpH
CTaJIuU: OTKPBITHE apXHBaA, IPOCMOTP U U3BJICUCHUE.

OcHOBHbBIE XapaKTepUCTUKU 7-Zip: noanepxusaeMsle Gpopmartsl: 7z, ZIP, CAB, Z, MS],
RPM, DEB, NSIS, LZH, RAR, ARJ, WIM, CHM, GZIP, BZIP2, TAR, CPIO, ISO u RPM,;
OUYCHb BBICOKAs CTeNeHb cxkatus B popmate 7z; st popmatoB ZIP u GZIP crenens cxarus Ha
2-10% Boeimre, ueM B PKZip m WinZip; BO3MOXXHOCTh CO3JaHHS CaMOPACIAaKOBBIBAIOIIIXCS
apxuBOB g (opmara 7z; BO3MOKHOCTh HIM(PPOBAHMUS apXUBOB; BCTPOCHHBIM (ailioBbIi
MeHeIKep; nHTerpanus B ooonouky Windows; muarud uist mporpamMmmbel FAR Manager; mmarun
i nporpammbl Total Commander; MomiHas Bepcust Ui KOMaHIHOW CTPOKH; MHOTOSI3BIKOBOI
uHTepdeiic (ecTb PyCCKUil SI3BIK).

Bo3MoHBI cuTyalum, Korja HeoOXOAUMO yIalIuTh HEKOTOpble (aifibl U3 apxuBa, JJis
9TOr0 HE 00s3aTelIbHO CO3/1aBaTh apXUB 3aHOBO C HOBBIM COCTaBOM O0BEKTOB. JlocTaToOuHO
OTKPBITh SNM apXMB, BBIICIUTH Qailibl A5 yaaneHus, 3ateM Haxats kiasuiry DELETE.

B Ttex ciydasx, Korja apxuBanUs OPOU3BOAUTCS [Js Mepelayd JIOKyMEHTa
HOTPEOUTENIO, ClelyeT MpeayCMOTpPeTh HalWYhe Yy HEro MpOrpaMMHOIO  CpPEeJICTBa,
HEOOXOUMOTr0 JUIsl M3BJIEUEHUS HCXOAHBIX NAHHBIX M3 YIJIOTHEHHOro apxuBa. Ecim Takux
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CpPEICTB y  MOTpeOHTeNnss HET —  CO3JAI0T CAMOPACNAKOBLIBAIOIHECS]  APXHUBBI.
CamopacnakoBbIBAIOIIUICS apXUB TOTOBUTCS Ha 0a3e 0OBIYHOrO apXHBa MyTEM MPHCOEINHEHHS
K HeMy HeOousblioro mporpamMmuoro moayns. Cam apxuB mnonydaer pacimupenue EXE,

XapaKTepHOE IS UCTIONHSAEMBIX (haiiioB (pUCyHOK 3).

tmanTe

jIEE———

el Cprmzams nepon:.
Fafiom #2 Tota pasuan v Sadm: Voo unspoasus AES-2%6 w
L rrmmene wuss Salime

[ Lf | Lmaees Naucaie |

Pucynok 3 — Co3ganue caMmopaciiakoBBIBAIOIIETOCS apXUBa

IIpakTH4Yeckoe 3a1aHHe

3aganue 1. Co3naiite B nanke Mou JOKyMEHTBI B IAIIKE€ CBOETO Kypca MaIKy IPyIIbl.
3aganue 2. CxonupoBaTh nanky Moy pUCyHKH B MAIIKy CBOEH IPYIIIBL.

3aganmne 3. BRINOJHUTG apXMBALMIO JAHHBIX C IOMOILIBIO CIyXEOHOW IpOrpaMMmbl

Backup. 3amanue BBIMOMHATH MOIIAaroBo Haxkumas kHomky Jlanee. Ilpu 3amycke mporpaMMel
YCTaHOBUTH CICAYIOILIHE [TapaMETPhL:

IIPEJOCTaBUTh BO3MOKHOCTh BBIOOPA 00BEKTOB JJIsl apXHUBALIUY;

BbIOEpHUTE MAIKy C UMEHEM Balllell TPYIIIbL;

pacrosiokute apxuB Ha PaboueM croie;

UM apXUBY 3a/1aiiTe CBOEH (haMuInei;

JOTIOJTHUTEIBHBIN MApaMeTp — THUII APXUBUPOBAHUS €XKETHEBHBI;

MIPOBEPSTH JAHHBIE ITOCIIE APXUBALUU;

3aMEHUTH CYIIECTBYIOIINE APXUBBI;

JOCTYII TOJIBKO — IMUHUCTPATOPY;

BBITIOJIHEHUE apXuBalnu — ceityac. [1o okoHYaHUM MPOCMOTPETh OTYET O padoTe.
3aganue 4. 3anycTuTh nporpammy 7Zip pa3inyHbIMU CIIOCOOAMH.

3aganue S. BBINOIHUTH apXMBUPOBAaHUE MANKH C HMMEHEM TIPYIIBl € IOMOIIBIO

nporpamMmel 7Zip. JInst apXuBa BBIMIOTHUTE CISAYIOIINE TApaMETPhI:

apXuB Ha3BaTh CBOEH pamunuei;

dbopmar apxuBa - 7Z;

YPOBEHb CKAaTHs — HOPMAaJIbHBIH;

MeTox cxarus —BZip2;

pa3ouTh Ha ToMa pazMepoM — 1,4M;

3aJ1aTh MapoJib JUIsS apXUBa;

apXxHB COXpaHUTh Ha Pabouem crore.

3ananue 6. [IpocMoTpeTh copepkuMoe apxXuBHOTO (aiiina pasHbIMH CIIOCOOaMHU.
3aganue 7. BBIOJHNUTE apXUBHUPOBAHME MANKH C UMEHEM Balle€il TPYNIbI C MOMOILBIO

nporpaMmel 7Zip.
Jl1s apXyBa BBITIOJHUTE CIAEAYIOLIUE TapaMETPBhIL:

apX¥B Ha3BaTh CBOUM UMEHEM;
¢dopmar apxuBa - 7z,
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® YPOBEHb CIKATHUS — MAKCUMAJIbHBIN;
e Merox cxarusa — LZMA;
e pa30ouTh Ha TomMa pazmepoM — 700M;
® OIIMS CaMOPACHaKOBBIBAIOIIETOCS apXUBa;
® 3a7aTh MapoJib I APXUBA;
e apxuB COXpaHUTh Ha Pabouem ctore.
3aganue 8. PacmakoBarTh co37aHHBIC apXUBHI B Manky Mou JOKYMEHTBHI Pa3HBIMH
Croco6amu.
3aganue 9. Y nanute ¢ Pabouero crosia co3ganHble BaMu 00beKThl B Kop3uny.

Bonpocs! 151 caMOKOHTPOIIS
1. ®yHKIMH TEKCTOBOTrO MpoIeccopa.
OneMEHTHI TEKCTOBOT'O AOKYMCHTA.
3. dopmaTHpoBaHUE TEKCTA.

N
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JIABOPATOPHOE 3AHSITHUE Nel5. IlpoekTipoBaHne npe3eHTaAlM.

Tema 15. O0mmue cBeaeHbsi 00 3IeKTPOHHBIX Tabaunax. Padora ¢ 31eKTPOHHBIMHI
TA0JMIIAMM.

Hean: [TonydeHne nNpakTUYECKUX HABBIKOB IPOCKTUPOBAHUS IIPE3CHTALIAMN.

OoopynoBanue: IIK, OC Windows, MS Office, meroguueckue yKa3aHUsA II0
BBITOJIHEHUIO JTAOOPATOPHOTO 3aHSATHS.

Xox padoThI:

1. 3anyck um 3HakoMcTBO ¢ mporpammoii MS PowerPoint. HaubGonee
pacnpocTpaHeHHBIM criocoOoMm 3amycka MS PowerPoint siBisieTcst ucmonbp3oBaHue KHOMKHU [1yck
Ha maHenn 3amad Windows, gmanee —>Bce npocpammur  —»  MicrosoftOffice—

>MicrosoftOfficePowerPoint Ilocne 3amycka mnporpamMMbl OTKPBIBACTCS OKHO, COJEpIKallee
nycTyro npe3entanuto. Okao MS PowerPoint conepxut Habop MEeHIO, TaHEeIeH HHCTPYMEHTOB U
JPYTUX SJEMEHTOB, XapaKTEepHBIX Uit Bcex mporpamm Microsoft Office 2007, a Taxxke psa
KOMIIOHEHTOB, CBOMCTBEHHBIX TOJILKO MS PowerPoint.

CrpykTypa okHa makera MS PowerPoint BBINISIIUT B COOTBETCTBUU C TPEIOKCHHBIM
untepdeiicom MicrosoftOffice. Hanpumep, B MSPowerPoint2007 B neBoii 4acTu pacroiokeHo
OKHO BbIOOpa BUa MPOCMOTPA CIANIO0B MPU UX PelakTUPOBaHUU. OHO COMCPKUT JABE BKIIAJKH:

e Cmpykmypa — B 3TOM pexXHMe CJAlIbl 0TOOPAXKAIOTCA B BHAE HEOOJBIIUX

NPAMOYT0JbHUKOB, PSIIOM € KOTOPbIMU BbIBOAUTCS TEKCT MPe3eHTALUN;

e (naitdpl — NPOCMOTP OTAEJIbHBIX CJIAII0B B MUHHATIOPE.

: Essw
BHU3y OKHa CIIPaBa PacIoI0KeHbl KHOIIKH 88 X ITo yMOIYaHUIO HCIONb3yeTcs

Obvlunbiti  peoicum , B KOTOPOM BBINIOJIHSIOTCSI OCHOBHBIE JEWUCTBUS IO pa3paboOTKe
Mpe3eHTAMA. JTOT PSKHUM BKIIIOYAeT Tpu okHA: Cmpyxmypa/Craiidbt neBas 4acTh pabodyero
okHa, Craii0 — cpeaHsis yacTb paboyero okHa U 3amemku K catidy — HWKHSAA 4acTh paboyero
okHa. Ha nanenu Crnatio cnaiipl NpencTaBieHbl B TOM BHJIE, B KAKOM OHHU OTOOpas3siTcs Ha
9KpaHe B mpouecce nokasa. [lanens 3amemxu x cnaiidy npenHa3HaueHa AJS BBOJA 3aMETOK
noknaaunka. Pasmep mo06o0i u3 nmaHenei MOXKHO H3MEHHUTh, NIEPETAIINB €€ TPAaHHIIbL.

3aronoBOK cnamaa

MNoasaronoBoK chanaa




o L= =] -~
Peoicum copmupoewurka Cnaioos |= MO3BOJIACT BBIBOAHUTHL HA 3KpPaH BCC CIaHMbI B
MHUHHATIOPHOM I/1306pa)l(eHI/II/I. B »ToM ke PEXKUME MOXHO MCEHATH IIOCICIOBATCIIBPHOCTD
CﬂaﬁHOB, MEpCTACKMBAA NX HA HOBOC MCCTO.

Pexxum [lokaz craiidos ¢ mekywezo cratioa, 0003HaUYE€HHBINH 3HAYKOM g, IIO3BOJISIET
JIEMOHCTPHUPOBATH CIANIbl, HAUMHAS C TEKYILETO.

AHaNOrMYHble PEKHUMBI MOXKHO OOHApYKUTh TMPAKTHUYECKU BO BCEX BEPCHSX
MSPowerPoint.

2. Hacrpoiika mapamerpoB mnpe3eHTanuu. HacTpoiika OCHOBHBIX IapaMeTPOB
MPE3CHTALMU OCYIECTBIsAeTCS Ha mnaHenu /Juzain (Ilapamempovr cmpanuyvr —>Pazmep
cnanioos (yCTaHOBUTH BBICOTY, WIMPHHY, OpPUEHTAIMIO). MakeTbl ClaiJIoB MO YMOIYAHUIO
HACTPOCHBI Ha alTbOOMHYIO OpueHTarmo. /st Bcell mpe3eHTal MOKHO YKa3aTh TOJBKO OJHY
OpHUEHTAINI0 — aIbOOMHYIO WJIM KHUKHYIO.

3. Hacrpoiika mapamerpoB cnaiina. Ha nanenu Juzaiins rpynmne Temsi BBIOUpaeTcs
cTHIb 0OpMIICHHS claiiia.
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Ha nanenn Aunumayus B rpynne Ilepexod x smomy craiidy CO3JAETC aHUMAIIMOHHBIN
s dexT cnaiiga (BeiOOp 3 dexTa, mpruMeHeHne 3ByKoBoro 3pdexra, CKOpocTh Mepexoia, CMeHa

claiijia 1o MieyKy MBI WM aBTOMAaTHYECKH).
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4. Co3nanne u odopmieHue mycroro chaiina. Ilpuctynmas K paspaboTke

Mpe3eHTAlMH, MOKHO HauyaTh C IyCTOTO cliaiifia, BOCIOJIb30BaThCs CTAaHAAPTHBIMU I1a0JIOHAMU
WIM MOAU(PHUIMPOBATh TOTOBYIO NMpe3eHTaluio. BpiOop Toro miam MHOro crnocoda 3aBHUCUT OT
KOHKpEeTHON curyauuu. Eciy, HanpuMep, HET HMKAaKUX HJEH, KPOME TEMaTUKH IPE3CHTALNU,
MOKHO TNpuOerHyTh K nomouin Mactepa aBTocoaepxanus. Eciu conepikaHue Npe3eHTaluu
rOTOBO, HO TpedyeTcs MOoMollb B €€ O(OpPMIEHHH, MOXKHO BOCIOJb30BaThCs IAOJIOHOM
opopmiieHus cnaiiioB. B Tex ciydasix, Korna M cojaep)kaHue, U BHEIIHUN BUJ NpPE3eHTALUU
OIPEEIIEHBI, JTy4Ille Ha4aTh C IIyCTOM NMPE3EHTALUH.

[Ipouecc co3nanus mpe3eHTAlMU COCTOMT U3 OQOpPMIICHHS CJaiiloB M HAMOJIHEHUS
HE00X0IMMBIM cojiepxkanueM. Co3aaHne MyCcToro ciaijia ocyliecTBiseTcs KoManaamMu / nagnas
—>Co3z0amw craiio —>Ilycmou caatio.

Jlns obopmienus cnaiiga Microsoft Power Point mpenocraBmsier pa3paboTduky
MHO>KECTBO BO3MO>KHOCTEH:

e  pa3MelleHHE TeKCTOBOW U TaOIMYHON MH(POPMAIMK, WUTIOCTPALUI U ITPoY.;

®  CIOJIb30BAHME AaHMMALMOHHBIX A(Q(}EeKTOB cOo craiilaMu M 3JIEMEHTaMHU,
pa3MEIIeHHBIMY Ha Claie;

®  Kpaco4HOE odopmieHue BCEr0  claija:  yCTaHOBKa ¢ona,
11a6JI0HOB 0(hOpMIIEHUS;

® aBTOMATHYECKas WM py4yHas CMEHAa aHMMAIMOHHBIX 3(P(HEKTOB C OOBEKTaMH Ha
clanne.

Pasmemienne TtekcroBoit wuH(opmanuu. Ha crnaiiiax TeKCT mpeacTaBieH B BHIE
TEKCTOBBIX TMOJeH. /[l BCTaBKM TEKCTOBOrO IOJiE HEOOXOJMMO BBIOpaTh Ha MaHENH
UHCTPYMEHTOB Bcmaska B rpynne Texcm koManny Haonucw, B 00nacTu ciaiiia MENKHYTh Ha
JIEBYIO KJIaBMILY MBIIIA U BBECTH TEKCTOBYIO MH(popmManuto. Hampumep:
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2 Pabora c TekcToBou HPopmaumen o
Y i i -0

¥

[Ipy 3TOM ¢  TEKCTOBBHIM TIOJIEM JOIYCKAIOTCS BCE OIEpalnuu rpaq)nqecx‘@‘

00BeKTa: MepeTacKuBaHUe B 00JacTH cliaiiia , TOBOPOT Ha JI00O0H yrojl M3MEHEHHE Pa3MepoB.

[Ipumenenne (HOHOBBIX, TEHEBBIX U 00BEMHBIX (P PEKTOB OCYIIECTBISICTCA B rpymne Pucosanue

Ha MaHeNlu MHCTPYMEHTOB [ nasnas (3amuBka ¢urypsl, Koutyp ¢urypsl, Db dexrsr mis duryp,
DKCITPECC-CTHIIN).

sl NI ) =y ) S 3anuexa durypei ~
| VAt K W= 58 e | L-é "/ Z Koutyp durypsl

04 \ /-\ { } ﬁ - Ynopneoum 3KCUDCEC-CWVI” = SOEXT™ Arn SWrYD

Pucosanmne = |

e
PengakTupoBanue TeKCTa OCYIIECTBIISIETCS CTAaHIAPTHBIMU CIIOCO0AMH, T. €. B TEKCTOBOM
noje HeoOXOOUMO pPaboTaTh C TEKCTOM B PEXHUME TEKCTOBOTO pENaKTOpa: H3MEHEHHE
KOH(HUTypanuu mpudTa, IBeTa ¥ pa3Mepa CAMBOJIOB U T. JI.
TexcToByr0 MH(pOpPMAIMIO MOXHO BCTAaBUTH B JICKOPATUBHOM CTHJIE C ITOMOIIBIO

penakTopa WordArt(Bcmaska —>WordArt).B MTOSIBUBIIIEMCS OKHE
‘WordArt

BBIOPATH = HeoOXoauMyr0 KOH(pUrypamuoo #u B O00JIacTH cjaiiila B pexuMme

PEAAKTUPOBAHUS W3MCHHTH Texcm Haonucu, Harpumep:

PaboTa C TeKCTOM

AnanornunbiM  oOpazom Power Point pomyckaer Bce omepanuud  00pabOTKH
rpaduueckoro o0beKTa U peIaKTHPOBAHUS TEKCTA.

Pazmemenne wmmoctpanmit. Ilox wmmioctpanusmu B PowerPoint  monumaroTcst
rpagpuyeckue OOBEKTHl (PUCYHOK, KM, QoToansboMm, @urypel, oO0BEKTHl SmartArt,
muarpammbl). s Ux pa3MenieHus Ha Cliaid]] HeoOXOMMO BOCITOJIB30BaThCs MMAHEbI0 Bemaska,
rpynnoii Hunrocmpayuu. Pucynku, gororpaduu, KIUMbI MOXKHO 3arOTOBUTH 3apaHee. OUTryphl,
00bexThl SmartArtu JluarpamMmbl CO37ar0TCSl HENMOCPEACTBEHHO Ha cnaiine. Hampumep, ans
pa3MereHuss pucynka winu ¢ortorpadun u3 BHemrHero daina HeoOXOIUMO aKTHBU3UPOBATH
KoMaHny Pucynok W BbIOpaTh HEOOXOmuWMBIH (aitn. Jlamee MOXHO HM3MEHSTh pa3MepHl,
MECTOIOJIOXKEHHE W Jp., UCIOJB3Ys CTaHAApTHBIE oOlepanuu ¢ O00beKTaMu. AHATOTUYHBIM
obpasom pasmemaercs Kiun, cozgaercs Pomoanbboom.

Co3znanue >¢pdexToB anumanuu. i BHeApEHUs] aHUMAIIMOHHBIX 3(P(PEKTOB K 00BEKTY
HEOOXOAMMO €ro BBIICTUTh W BBI3BaTh Ha DJKpaH MaHenb 3amgad Hacmpoiixa anumayuu
(Anumayus —>Hacmpouxa anumayuu). MS Power Point mo3BoisieT HCMIONB30BaTh YETHIPE
TpyNIbl  aHUMAIMOHHBIX 3()(EKTOB, BBI3BIBAEMBIX IPU aKTUBAIMKM KOMaHABI J{obasumo
agpgpexm: Bxoo — »dddekt, ompenensomuii TOSBICHUE BBIICICHHOTO O0BEKTa U €ro
pa3menieHne Ha criaiine, Bwioenenue — >GQEKT ans BBACICHUS HMEIOIIETOCS Ha craije
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00bekTa, Boixoo — 3 dexT mis BeIBoga 00bekTa U3 cnaiaa, Ilymu nepemewenus — 3PhexT,
MO3BOJISIOIINHI MepeMelIaTh 00bEKT MOCHaiay B IMpolecce Mokaza mpe3eHTauuu. s oqHoro
00BEKTa MOKHO HUCIIOJIB30BATh MHOXKECTBO 3(PPEKTOB.

Cuenapuii BeImoTHEHHS YPPEKTOB aHUMAIUN OYJET OTPakaThCs B OKHE TMaHENH 3a]ad
Hacmpouixa anumayuu B BuUAe mocienoBareabHOCTH 3anuced. Kaxnbiii sddext MoxHO
3ayCTUTh MO MICNYKYy MBI, aBTOMAaTHYECKH BMECTE C MPEABIAYIIUM WU IOCIe
IpebIIyIIero, a TaKXKe OMNPEeNeNUTh CKOpocTh aHuMmauuu (nons Hauano u Ckopocmw).
OddexTsr U mapameTpsl aHUMAIUM MOXKHO TaK)Ke M3MEHSTh, aKTHBU3UPOBAB BCIUIBIBAIOIICE
MEHIO JTF000H aHUMAIIMK U3 CIIHCKA.

[TpocMoTp mipe3eHTanuu. 3aBepiIuB padboOTy HAJl MPE3CHTAIMEH, MOKHO MIPUCTYITUTH K €
POCMOTPY, YTOOBI OLIGHUTh BUJ M COJAEP)KAHUE CJIAWJ0B M MPH HEOOXOIUMOCTH BHECTHU
u3meHenus. B MS Power Point mpocMoTp ciaiiioB OCyIIeCTBISIETCS HECKOIBKUMH CIIOCOOAMH.
OOBIYHO 3amyCK M MOKa3 Mpe3eHTAIMH MPOU3BOAAT C MOMOIIbI0 naHenu [lokaz crauioos. Ilpu
TOM MOXKHO BBIOpaTh PEXHM NPOCMOTpa (C Hayama, ¢ TEKyIIEro cjaijga Wid co3JaTh
MIPOU3BOJILHBIN MTOKA3).

3agaHus 1J1s1 CAMOCTOSITE/ILHOM PadoThI

1.3anyctutes Microsoft Power Point u BHUMaTeNnbHO H3Yy4dTh pabouyro 00acTh
IPOTPAMMBI:

® HANTH U TPOBEPUTH PaOOTy KHOIIOK PEKUMOB MPOCMOTPA;
e B 00macTh 3amemxu K cratidy BBECTH 3aMeTKy (Hampumep “Moii mepBbIii cnaiin”).

2. OhopMUTH TUTYIIBHBIH JIHCT:

e Hactpouth [lapamempovr cmpanuysl: yCTaHOBUTHE Opuenmayuio ciatioa — AITbOOMHAs,

BbIOpaTh Temy Oduuuansuas, Cmuns pona — Ctuns 2;

. BBIOpAaTh aHMMAIIMOHHBIN abdexr nmns  cmaiina  Pacmeopenue, Cropocmu
nepexooa — Mennenno, Cmena crarioa — Aromaruuecku nocie 00:09;

e B  KauecTBe  3arosioBka  BBecTH  “‘Mcnosp3oBaHue — MH(QOPMALMOHHBIX U
KOMMYHHUKAIIHOHHBIX ~TEXHOJOTMA B y4eOHOM mpoiiecce”, YCTaHOBUTH IIPUDT
TimesNewRoman, pa3smep mpudra — 28, nBer momodparb CaMOCTOSTENBHO, B

3aBHCHUMOCTH OT BBIOpPAaHHOM TEMBI;

e B KayecTBE MOJ3aroJioBKa BBECTU CBOIO (haMMIIHIO, UM, OTUECTBO, YCTAHOBUTH LIPUPT
TimesNewRoman, pazmep mpudra — 24, et nogo0parb caMOCTOSATENBHO;

® pa3MECTUTh HAa TUTYJIBHOM JUCTE O0BEKT SmartArt, BeIOpaTs Henpepuignulili 610unbil
npoyecc W3 Tpymnnsl [lpoyecc. 3allONIHATH DJIEMEHTH CIEIYIOIIMMH TEKCTaMHU:
Nudopmaruzanus obmectBa, MuHdopmaruszamus obOpazoBanus u MHopmaruszanus
y4eOHOro nporecca.
B pe3ynbrare BBIIOJIHEHHBIX TEUCTBUM CIIAl]T JOJKEH IPHUHATH CIECTYIOIUN BUL:

T e e U e——— .

D ymall & L
— e s G vt g

Henonvsopanme nuQopMatponnbIx n
KOMMYHHEJIHOHHBIX TEXHOA0MNN B vaehHom

npotecce

HBAHOB HBAH HBAHOBHY
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3amycTUTh MPE3EHTAUIO Ha IIPOCMOTD.
3. Cozpmate  mycToM ciaiif. Boibpate  Temy AcnekT — (LIETKHYThH
IpaBoi KJIaBHIICH MbIIU Ha Acnekm —>IIpumenums K 6bl0eNeHHbIM CAAUOAM);

® BBECTU B KayeCTBE KOJOHTHUTYJIOB JaTy U HOMEp Claija Juid BCeX, KPOME TUTYJIbHOTO
(Becmaska —> Kononmumynwi),

e pa3MecTHTh B IeHTpe ciaiga TekctoBoe mosie ¢ Haamucelo “OCHOBHBIE
HAITPABJIEHUS UWKT B OBPA3OBAHUU”, nns odopmileHHs TEKCTOBOTO OIS
BBIOpaTh DKcnpecc-cmuib —> —» Akyenm 3, i TPUAAHUS TCHH BBIOpaTh D¢hghexmoi
ons pueyp —> —>Tenv —> Crnesa co cmewjenuem,

® CO37aTh U Pa3MECTUTh Ha CIaiijIe aHATOTMYHBIM 00pa30M IIECTh TEKCTOBBIX
noneit ¢ Hagnucsamu: KT B kavyectBe oO0bekToB m3yuenus; KT B kadectBe cpenctBa

ob0yuennst; UKT mis ynpaBienus yueOHbIM 3aBeieHueM 1 yueOHbIM mporeccom; UWKT  mns
OopraHu3anuy UHTeIUIeKTyansHoro gocyra; MKT mis aBromaruszanuu IpoLEccOB KOHTPOJIS,
KOppeKIHu, TecTupoBaHus u ncuxoauaranoctukn; MKT B kadyecTBe MHCTPYMEHTOB OOYYCHHSI,
NMo3HaHUS ce0d U JEeHCTBUTENBHOCTH. PacronoXuTh BCE TEKCTOBBIE OIS CHMMETPUYHO

OTHOCHUTCJIBHO LICHTPAJIBHOI'O U ITIOJABECTH K HUM CTPCJIKH,
. Teameas | Brwwn  Dewie  Seewwpn Do oelons et 2
- | B Fiiaia e e S e R L . LR
] : e _— £ i3 G100 a: :?“,I‘L:-}- ~d > ::-: & amere -
-—-, :“___ ALY aud® M ) S8wan ~ N aA( S . Otta o o g
ey s B -y —— PRy

HKT » xavecrne

HKT » xavecrane cpeacrna

GURCKTOR RV IrRRN

HKT 1w yepassenns
SHMORMNY BB IrAE™ »

VAR BPOTACTO Y

HKT » xavecrne
ERCIPY MR TOB o4 Semun
DOINANNE Cehu

HACTRRTCIAROCTS

OCHOBHBIT
HAHIPARTEHUA
BHEIPEHUA HKT
B OBPAZOBAHHH

o enas

HKT 112 opraswansn
ARTCLICNTIV A TMROTe

eI

HKT Liw astomarmannn
BPORECCOB KONTPOIS
KOPPEXHNN, TeCTRPODANRY

B OCELOINAT HOCTHKS

® KaXJ0C€ TCKCTOBOC IIOJIC M YKA3aTCJIBbHLIC CTPCJIKHW BLBIBOAUTH Ha CJI&fII[ C 3(1)(I)GKTOM
AaHUMallu, HA9YWHas C HCHTPAJIbHOI'0 C aBTOMATUYCCKUM IMIEPEXO0J0M Ha APYTrUC ITOJIA.

Bonpocs! 111 camOKOHTpoOIIst
1. OcHoBHbIE MOHATHUS HIEKTPOHHBIX TAOJIHMII.
2. DyHKIMH IEKTPOHHBIX TAOJIHII.
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JIABOPATOPHOE 3AHSTHUE Nel6. 3ammuTa daiijios.

Tema 16. O01mme cBeeHbs U ATANBI CO3TAHUS MPe3eHTAMIA.

Heab: [lonyyenne npakTHUYECKUX HABBIKOB 3aIIUTHI (DaiiIOB OT HECAHKIIMOHUPOBAHHOTO
JIOCTYTIA.

OoopynoBanue: IIK, OC Windows, MS Office, meroguueckue yKazaHUsA II0
BBITIOJTHEHUIO JIA0OPATOPHOTO 3aHSITHSL.

Xox padoThI:

B Word, Excel, Power Point u apyrux nporpammax MS Office ecrts
BO3MOKHOCTb 3aliThl (aiJIOB OT HECAHKUMOHHPOBAHHBIX n3MeHeHuil. Hanpumep, B
Word cyiiecTByioT ClieAyroue BO3MOKHOCTH OrPaHHUYeHHs JOCTYIA K JIOKYMEHTY
JUIsL 3QIUTHI €10 OT HECAHKLIMOHUPOBAHHBIX H3MEHEHHIH:

Haznauenne mapo.si AJsi OTKPBITHS JoKyMeHTa. YroObl npenorBparuth
m000€e OTKPBITHE JOKYMEHTA [OCTOPOHHHUMH I0JIb30BATEISMH, MOXKHO HAa3HAYHTh
napolib.

Hasnauenne napo.asi paspeumrenusi 3amucu. UroObl paspeiinTbh OTKpBITHE
JOKYMEHTa BCEM II0JIb30BATE/ISIM, a H3MEHEHHe— JIHUIb HEKOTOPBbIM, MOXKHO
HA3HAYUTH NApoJib paspeuieHus 3anucu. Eciau kakoil-mudo 1oiib3oBaTesib H3MEHUT
JNOKYMEHT 0e3 paspelieHus 3aliCcH, OH CMOXKET COXPAaHUTh 3TOT JOKYMEHT TOJBKO
MO/ APYIrHUM HMEHEM.

PexomeHauus J0oCTyna TOJAbKO Ist ureHuss. MoxHO npeiarath (HO He
TpedoBaTh) APYrUM IOJIb30BATE/NSM OTKPLITH JOKYMEHT TOJIBKO st uteHus. Ecim
NOJIb30BATECIIb OTKPOET JAOKYMEHT TOJIBKO Ul YTCHHSI H H3MCHUT €ro, OH CMOKET
COXPAHUTH ITOT JOKYMEHT TOJILKO IO/ APYTUM HMEHEM.

B apyrux nporpammax MS Office takke ecTb BCTPOEHHbBIE B 3TH IPOIPaMMbI
cpejcTBa 3aMThl (aiisIoB OT HECAHKLIMOHUPOBAHHBIX W3MEHEHHI, Mbl He OyaeM HX
nepeuncisth (Oosiee MoAPOOHO NO3HAKOMHUTBCS € HHMH MOXKHO € IOMOLIBIO
CIIPABOYHOH CHCTEMBI IIPOrPaMM).

OaHako clieayeT NOMHHUTb, 4TO 3amuTa (ailloB BCTPOSHHBIMHM CPEACTBAMH
nporpamm MS Office, no3sossier 3alMTUTL [JaHHBIE JMIIL OT JHOOONBITCTBA
Hernpodeccuonanos. OO 3TOM roBOPUT CYLIECTBOBAHHUE IIPOrpaMM 110,100pa rnapoJei
K nporpammam MS Office Ha TOT ciryyaii, eciu noJss3oBarels 3a0bu1 napois. Huke
Bbl yOEIUTECh B TOM, YTO «3aKPBITHII» NApOJIeM JJOKYMEHT «OTKPLIBAETCS» OJHOI U3

nporpamm Passware Kit.
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[Iporpammer MS Office (Word, Excel, Access u ap.) UMEHOT BCTPOECHHbIE
CpeACTBA 3alUThl CO3/aBaeMbIX (aiiyioB, KOTOpbIE MO3BOJSIOT MPU COXPAHEHHH
(aitzioB yKka3aTh naposib A1 OTKpbITHS (paiiiia U napolib paspereHust 3arucH.

3anycrure Word (Ilyck — WinWord). Beeaure cBoro damMuiuio 1 coxpaHure
JOKYMEHT CJICAYIOLUM 00pa3oM:

* BpiOepute komanay CoXpaHHTh Kak... U3 MeHio daiin;

« B nnosie [lanka Beibepure Pabouwnii crou;

* B nnoszie Mmst paiina seaure ums ¢aiina, Hanpumep, Docl;

* B [IPABOM BEPXHEM YIJly OKHa HaxxMute kHonky Cepsuc u jaiee Beidepure
crpoky Ilapamerps! OezonacHocTH;

* B okHe bezonacHocts BBeAHTE napos B noie [laposs jus orkpertus ¢aiina.

IIpumevannue.

* Ha yueOHOM 3aHATHH He pPeKOMEHJYeTcsl BBOAMTHL 1apoJjib JUIMHON Oolee
NATH CHMBOJIOB, TaK Kak INpH IOCIEAyIoUeM nojadope napois Oyaer norpaveHo
JAOCTATOYHO MHOIr0 BpeMeHH. B npakruyeckoil ke JAesATelbHOCTH HAaodopoT
peKOMeH/1yeTcst BBIOUpaTh naposib UIHHOI foJiee ecT CUHMBOJIOB.

* Ha yueOHOM 3aHSITUM He PEKOMEHJYeTcs BBOJMTH [1apOJb PYCCKHMHU
OykBamu. Ha npakTuke MOXKHO M HYIKHO HCIIOIB30BATh JIHOOBIE CHMBOJIBL.

* Haxwmure knonky OK.

2l

bezanacocTe I

MEpan=Tps WADPIBARMA ANR JAH-0M0 ACKYWEHTA

N300NE AN OTHILMHA Gaiins: [k ACOOMHNTENBHI. 0 l

M=pan=Tps COBMSCTHOND HENOMBSOBIHNS NS ASHHOND A0KyNEHTa

n e eu M "
%Pole P! MoATEEp)N: AeHHE Napona ?I XI

I peravennor EEOAHTE NZRONS ELUE £a3;
A CERE i l

Ermmztine! 3096ITbii Mport BOCCTSHOMTH HEI0IWIRAT,
M=PansTPL 28WF oo naponei pkoMEHAYETEA KOHHTL E HAZEXHON
I yagrste nq MECTE. CREAYET T32WE NINHATE, 4T0 NP SE04E N3panA
YUMTEIBSETCA PEAHCTD ByKE.

I rpeaynp=s jepan=o
SENHCZHHLE | K I OTHEHA I
W cogparmms cryvorrmos—momor e T
JouTa OT HKpODo

U} HE YpoeHA b THOCTH MK OTSObITHA darince, AeUIHTS OT HATPOTOD .0 I
ROTOPHE HOTYT COACPXATL DIDYCH D MIKPICAX, H YKADZHHE
HAZeHHLE Pa3PIBOTHHRCE NAKDACOB,
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B okHe [loarBepikaeHue 1apois BBEAUTE MapoJib €lle pa3 H HAKMHUTE KHOIKY
OK;

* HaxxMUTE KHONKY COXpaHHTB;

* 3akpoiite Word.

OrkpoiiTe CO3/1aHHBIH paHee JOKYMEHT:

* YKa3aB [paBWIbHBII [1apOJib;

* YKa3aB HEIPaBHIILHBIH NapoIib;

OOparute BHMMaHME Ha JEHCTBUS NPOrpaMmbl [IPU BBOJE HENPABUIBHOIO
napoJs.

3amura ¢aiiios ¢ nomombo apxusaropa WinRAR

[Tporpammel - apxuparopsl (WinZIP, WinRar) nospoisitor HCrois3oBaTh
KpUITOrpaMuecKkyo 3auiMTy, T.€. BBIIOJHATH ONEpalUd aAPXUBUPOBAHHUA H
pasapxusupoBanus (Qaitnos ¢ naponem. Mcenons3zoBanue onepauun apXuBUPOBaHUs
(aitla ¢ naposeM HECKOIbKO HajexHee, udeMm 3awura (ailioB BCTPOSHHBIMH
cpeacreamu MS Office.

1. 3anycture WinRAR (ITyck — WinRAR).

2. BeiOepuTe B rinaBHOM OkHe nporpaMmsl auck D:\ u ganee nanky Jlorosop.

3. B nanke Beiienure nepebie Tpu Qaitna.

laix

Dakn  KokaHasl WCTopHs  Ws0paHHoe  MapaveTpbl @

® LSy +« 52

J‘-L“*Tf‘ 'LEL]
fAobaemre Mpochotp  YaanuTe Wopaeute  OueHTe

S

zensue & Tect

| £l I | Ia D\ floroecp EI
g | Paztiep | Tan | Mamzren | -

01.,09,200€ ...

15360

4.06.2003 ..

AckynerT Microsof, .,

or TH-1.
) aor-rets.cern-z. ..
8] florcean 2.dos

1 = 9.0, 2008 .,
54704 Aoxynert Microsof,..  14.06,2003 ...
103424 flowynesT Microsof, ., 14.06,2003 .,

@Aoroeop 3-2n.dec 48640 AdckynenT Microsof,..  14,06,2003 ...
@.ﬂ.orcmp 341, 46120 Acosynert Micosof,..  14,06,2003 .,
@,ﬂ.orcaﬂu 3-4H-2.0 00 49664 AckynesT Microsof, ., 14.06,2003 .,
@Aoroeop 3-dn-3.. .. 40152 AckynesT Microsof...  14.06,2003 .,

1 Aorceap 3-4n.doc 40120 Aosynert Microsof. .. 14.06,2003 ...
Aorcenp 3-664-1, ., 45640  fcKynesT Micrasaf. ,, 14.06,2003 .,
) Aorceap 3-6e44-2. ., 48640 AckymenT Micrazof...  14.06,2003 .. =

|é o |BblﬁDaH) 115 200 GaiT 6 3 dakinax [Boeru L 564 160 0aiT B 35 darinax : v
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SoaMrwNE

4. Haxxmure kHonky lobaBuTh.

5. B nosie Apxus Beeaute ums apxusa — Proba

6. Haxxmure kHonky OO030p ¥ B nose Ilanka Beibepure MecTo CoXpaHeHHs
apxusa - Padouuii cron

7. Hasxmure kHONKY OTKPBITh.

8. Buibepure Briaaky JonoHHTENBHO M HAXKMHUTE KHOIKY YCTAHOBHTH

napoJb

i_=VMa 1 NnapaMeTpbl apRyBa 21 x|

O6upe Honomsmensto IPesepBHble KOI'WI Komueurwl

Lononssirensbie NapameTpbl
[” Cospassime aanHble 0 Npasay gocTyna [ronsko ans NTFS)
[~ Coszpassire dafinosbie NoToku [Tonsko ana NTFS)

[~ Porosan aprusauus

Hofasuts daiinst Pasmep cnosapa. K&:
"06_1.doc" "aor-xxx unbuHckoe.doc' 't 1024 :l
Heknowrs eaiiner

0K | oOmvena | Copaexa |

9. Beeaure naposib JUIHHOH 4-5 CHMBOJIOB B BEPXHEM [10JI€ M [OBTOPHTE BBOJ
NapoJisi B HUWKHEM I10J1€.

10.Haxmure kHonky OK.

3aoanusn

* OTKpoiiTe CO3/1aHHBII paHee apXuB.

* OOpaTiTe BHUMAHHE HA 3BE3/I0UKY PACIOIOKEHHYIO ClIpaBa OT uMeHH (aa.
TO rOBOPHT O TOM, YTO (haiiyl 3aLUILIEH NapoIeM.

* OOparure BHUMaHHME Ha JCHCTBHUS NMPOrpaMMbl [P BBOJE HENPABUILHOIO

napoJs.

Bormpocs! 1151 caMOKOHTPOJIS

PesxxumMbl paboTHI ¢ IPE3CHTAIHSIMA.
CriocoObI co3aHMs TPE3ESHTAIUH.
Omneparuu co cnaigamu.

Odopmnenue craiios.

3amyck mpe3eHTaIn .

Co3naHne opraHu3alMOHHON TUarpaMMEl.
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