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[TpakTnueckoe 3anstue 1
3Ha4YeHUE U CYITHOCTh CAMOMEHE/DKMEHTA

Iesb: nOHMMaHKME BaXKHOCTH CAMOMEHE/DKMEHTA B IPO(ECCUOHAIbHON JeATeNbHOCTH

B pe3ynbraTe 0CBOSHUS TEMBI O0YYaIOIIHIICS TOJKEH:

3HaTh: 3HaYE€HUE U CYIIIHOCTh CAMOMEHEIKMEHTA, 3TAIbl Pa3BUTHsI CAMOMEHEDKMEHTA.

YMeTb: OICHHMBaTh KadecTBa, HEOOXOAMMBIE [UIi YCIEHMIHOH mpodeccHoHaIbHOMI
JESATEIIBHOCTH.

Biagers: HaBbIKAMM K IPAKTUYECKOM  JEATEIBHOCTH IO  CaMOOpPraHU3aluud W
camMo00pa30BaHUIO

B pesynbrare ocBoeHuUst TeMbI (HOPMUPYETCS KOMIIETEHIUS

VK-6 — Cnoco0GeH ympaBisiTb CBOMM BpPEMEHEM, BBICTpaMBaTh U pPEaTU30BbIBATH
TPAEKTOPHUIO CAMOPa3BUTHUSI HA OCHOBE MPUHIMIIOB 00pa30BaHus B TEUEHUE BCEH )KU3HU

TeopeTnyeckas 4acThb

CaMOMeHeI[)KMeHT — 9TO ynpaBJICHI/Ie CO6CTB€HHI)IMI/I JINYHOCTHBIMHU pecypcaMI/I, T.C.
YMEHHUE UX NPUoOpeTaTh, COXPaHsITh, PA3BUBATh U PALIMOHATIBHO MCIIOJIB30BATh U OBITh YCIICHIHBIM
U CaMOJIOCTaTOYHBIM uejoBekoM. OH HalpaBlIeH Ha YeThIpe BAKHEHIIMX OOBEKTa yIpaBICHUS
(Bpemsi, aKTHBHOCTH, IIATEKECIIOCOOHOCTh M HMHTEIUICKTYAIbHBIE CIIOCOOHOCTH JIMYHOCTH),
VYrpasieHue co0OH — 3TO YMEHHE YIPAaBISATh KaKIOW W3 IMEPEYUCICHHBIX IMOJCUCTEM U HUX
I/IHTGFpaJIOM — JINYHOCTBHBIO.

3amanue 1

Tect 1. [lonymaiiTe, kakue BHYTPEHHUE NMPUYMHBI MOT'YT IOMENIaTh BaM HCIOIB30BaTh METOJIBI
CaMOMEHE/UKMEHTa M YIpaBlieHHs BpeMeHeM Ha mnpakThke. Huxke criegyer Habop BO3MOXKHBIX
orBeToB. OTMeThTE B Tabnuue | Te MyHKTHI, ¢ KOTOpbIMU BbI cornacHel. UToOb! onieHuTh Bate
OTHOILIEHHE K YIPABIECHUIO BPEMEHEM, 3allUIINTE ceOe OHO OUYKO 3a KaXKA0€ U3 MPEICTaBICHHBIX
HUKE YTBEPXKIACHMM, €CIIM OHO COOTBETCTBYET Bamum yoex1eHusm.

Tabnuna 1 — OneHka OTHOIIEHHS K CAMOMEHEIKMEHTY

YTBEpKICHUE Ja | Her

1. | "MHe He naercs MJIaHUPOBAHUE BPEMEHH, TaK KaK OT POKICHUS S
HEOpPraHW30BaHHBIN yeaoBeK"

"ITocTosiHHOE MJIaHMPOBAHUE BPEMEHU OTHUMET Y MEHS CJIIMIIKOM MHOTO cui"

"VrpaBneHnue BpeMeHeM (YHKIIMOHUPYET TOJIBKO B T€OpUH"

"[InannpoBaHye BpEMEHU JIMIIUT MO0 KU3Hb CIIOHTaHHOCTH"

gl Wi

"JIJ1st MO€# MPaKTHYECKOM pabOTHI B KAUeCTBE CAaMOMEHEKMEHT
He nojgonjer"

"J10 Bce a30y4HbIE HCTUHBI'.

"HeuTo no1o0HOE 5 1e1at0 y)Ke Ha NPOTSDKEHUH psijia JieT'.

"PeanbHOCTh HE Oy/I€T COOTBETCTBOBATH MOMM ILJIaHAM"

©w|xo I No

"Mou kosuteru (1e¢, MOAYNHEHHbIE) BBICMEIOT MEHS, €CIH 51 HAuHY
¢dbuKcupoBath 3aTpaThl BpeMeHH"

10. | "4 u Tak paboTaro MAKCHMAJIBHO MPOJYKTUBHO HA MPOTSHKEHUH BCETO JTHS'.

11. | "4 Bce paBHO He ycIelO CIeNaTh TO, YTO 3aIUIAHUPOBAHO".

12. | "Ecnu s 3ax04y, 4TOOBI paboTa ObLIa cenaHa, s CyMEIO €€ BBIMOJIHUTD, HE
npuberasi K TaiM-MEHEIKMEHTY "

13. | "Ecnu 6b1 3T0 OBLIO TaK MPOCTO, TO 3TO OBI eIl KaXK IbIi"

BAIII PE3VJIBTAT




3ananue 2. Pa30op MpakTUYECKUX CUTyalui

DopMyIHpoBaHUE KU3HEHHBIX LIEeH

Cutyarusa 1. B Bam «apyHbIi» KOJJIEKTUB NPUXOJIUT «HOBHUUOK». OH CUMTAETCS MPEKPaCHBIM
CIEIUAIIICTOM, U €r0 KaueCTBA COOTBETCTBYIOT OOJIBIIMHCTBY HAMIYUIINX KadecTB MeHekepa. C
TEYCHHEM BpPEMEHHU JTO MOATBEPXKAAETCSA, HO BBIACHAETCS, YTO MPH BBINOJIHEHUU CPOYHBIX
3a/laHuii, TPeOYIOMMX BHICOKOH OPTaHW30BAHHOCTH W ITYHKTYaJIbHOCTH, Ka4eCTBO €r0 pPadOThI

cHmkaeTcs. Ber IIpuUIjamacTe €ro Ha 6CCC,Z[y " IrOBOPHUTC: ...

Curyanus 2. [Ipunasas Ha paboTy MeHeKepa, Bol Haaesumch Ha Oonee 3 dekTuBHYIO paboTy, HO B

pe3yibTaTe pa3zoyapoBaHbl, TAK KaK OH HC COOTBETCTBYCT OJHOMY U3 BaXKHEHIIINX Ka4SCTB

MCHCIKEpA — CaMOAUCHUILIINHE. On He 065133T6J'I6H, HC co6paH, HC YMCCT OTKA3bIBAThb. Ho tem He

MEHee OH OTIMYHBIN Ipodeccuonan B cBoei AesrenpHocT. Kak Bel paspemmre nanuyio

CUTyaruio?

Curyanus 3. BaM npejioKeHo 3a0JIHUTh aHKETY, MTOCBAIIEHHYIO TPEUMYIIECTBAM

caMoMeHe/DkMeHTa. Kakue u3 3Tux npeumyinecTB HauOojiee BakHble M Kakue B HauOOJbLIeH
CTETIEHU OKa3bIBAIOT BIHUSHHE Ha (HOpPMUpOBAHHME >KM3HEHHOW wenmu MeHemkepa? UYro Ber

3aluIIeTe B KauecTBe onpeeneHus B rpady «OpraHu30BaHHOCTb)?
CBoli OTBET apryMeHTUpYHTE.

3amgadue 3.

CocTaBuUTh MUHH NIPOEKT:

[TprimepHBIE TEMBI MUHU-TIPOEKTOB

1. Munu-nipoekT « ¢ (eKTUBHBINA AEHbBY

2. Munu-ipoekT «MoW TUYHBIN )KU3HEHHBIH TIaH»
3.Munu-npoekt «lInannpoBanue 1€10BON Kapbepbl»
4 Munu-npoekt «Ku3Hb Kak MeuTa»
5.MuHH-TIPOEKT «SI — rpaMOTHBIN PYKOBOJUTEID)

orwdPE

6.

BOHpOCLI K IPAKTUYCCKOMY 3aHSITHIO:

KakoBa CYHIHOCTb CAMOMCHCI?KMCHTA.

VYnpaBieHrue KakUMU PECypCaMu BKITIOUYAET CAMOMEHEIKMEHT?

KaxkoBa riaBHas OCJIb CS.MOMCHG,I[)KMCHTE[?
Kakwne sTanbsl MOKHO BBIJICJINTE B PAa3BUTHU HAYKH CaMOMeHe)I)KMeHTa?

HCO6XOI[I/IM JIM CAMOMCHCIPKMCHT B ACATCIBHOCTU MCHGI[)Kepa? Mo:XHO 1
HAay4YHUTBHCA CaMOMeHe}I)KMeHTy?

Hano nu cienmanbHo n3yyaTh MpaBuiia yIpaBieHUs co00i?

PCKOMCH,Z[yCMaﬂ JATCpaTypa:

PexomeH1yeMble HCTOUHUKH
(Ne uctounmka)

nHpopmManuu

Hutepner-
OcHoBHAas JlonmonHUTEIbHAS Metoanueckas P
pecypcehl
1-3 1-3 1 1-7

IIpakTrueckoe 3

Crnaraembie 3QGEeKTHBHOTO CAaMOMEHEIKMEHTA

a”gTue 2




]_[CJ'IBZ HN3Y4YCHUC OCHOBHBIX CJIaracMbIX 3(1)(1)CKTI/IBHOFO CaMOMCHCIP>KMEHTA

B pe3ynbraTe 0cBOEHUS TEMbI 00yUYatOUIUICS TOJIKEH:

3Hatk: ciaraemble 3(p(HEeKTUBHOIO cCaMOMEHEIKMEHTA

YMeTb: OICHHMBaTh KadecTBa, HEOOXOAMMBbIE [UIA YCIEHIHOH mpodeccHoHaIbHOMI
JESATEIIBHOCTH.

Biagers: HaBbIKAMM K IPAKTUYECKOM  JEATEIBHOCTH II0 CaMOOpPraHU3alMu H
camMo00pa30BaHUIO

B pesynbrare ocBoeHust TeMbI (POpMUPYETCS KOMIIETEHIUS

VK-6 — Cnoco0GeH ympaBisiTb CBOMM BpPEMEHEM, BBICTpaMBaTh U pPEaTU30BbIBATH
TPACKTOPHUIO CaMOPa3BUTHUsI HA OCHOBE MPUHIMIIOB 00pa30BaHuUs B TEUEHUE BCEH )KU3HU

Teoperuueckas 4acTb

s toro 4to6bl HaydyuThCs AG(GEKTUBHO YNPaBIATh CO00HM, HEOOXOAMMO MPHUIOKUTH
YCUJIMSL U TIOTPATUTh HEMAJO CUJ U BpeMeHH. PaccmarpuBarorcs cocTaBisomue 3hPeKTHBHOTO
caMOMEHEKMEHTa, npeioxeHHble KeiT Kunan, TUuniioMUpoOBaHHBIM IICUXOJIOTOM.

1) Camoorienka. CaMOOIleHKa UTpaeT OYCHb BAXKHYIO POJIb B caMOMeHekMeHTe. Ecin y
YeNI0BeKa 3aHMKEHHAs! CAMOOIIEHKA, TO €My JIaKe HE MPHUAET B TOJIOBY MBICIH O HEOOXOIUMOCTH
HAYYHUTHCS YHPaBIATh coOoi. Ecnm denoBek cam cebsi HE IEHHT, MOYEMY €r0 JOJDKHBI IEHHTH
npyrue?

PexomeHyeTcst COCTaBUTh CHHCOK TOTO, YTO YEJIOBEKY caMOMy B ce0e HpaBHTCS, a UTO
HeT. be3yciaoBHO, 0co3HaHHE COOCTBEHHBIX JOCTOMHCTB JIaeT YeJIOBEKY YBEPEHHOCTh B cebe. A
HEJOCTAaTKH MOKHO BOCIIPHHHMATH KaK HEUYTO HEU30eKHOE — KaK 4acTh ce0si caMOro — MIIM MOKHO
MOTBITATHCS OT HUX U30aBUTHCSL.

HeoOxomuMo HayuuThcsi eHUTH ceOs. HUKTO HE CMOXKET 3acTaBUTh 4YeJIOBEKa ILIEHUTH
camoro ce0s1, eclIii OH caM 3TOr0 He 3axoyeT. A ellle oH He OyJIeT Bcepbe3 BOCIPUHUMATh TOXBaLy
OKPYKaIOMINX, IOTOMY YTO HE OyZIeT YBEpEH B TOM, 3aCITYKHJI JIU OH €.

Tonpko cBOM COOCTBEHHBIC JOCTHIKCHHS MOTYT IIOBBICHTH CaMOOIleHKY. Kunan
PEKOMEHIYET Ha4aTh C Majoro:

- IPUXOJUTH BOBPEMs Ha paboTy;

— BBIMIOJHATH 3aJjaHusl ISl CAMOCTOSTEIHbHON PabOTHI B CPOK;

- BBITIOJTHATE OOCIIIaHNS;

- BBITTOJIHUTH XOTs1 OBI OJTHO 3aJlaHKe, KOTOPOE COBCEM HE XOTEJIOCh JIENIaTh;

- 3aKOHYHUTH TO, YTO KOT/Ia-TO HAYAJIU U HUKAK HE MOTJIM 3aKOHUYHUTh.

YBepeHHOCTh B ceO€ MOSIBUTCSA TONBKO C BO3SHUKHOBEHHEM COOCTBEHHBIX CTaHIAPTOB.
HeoOxomumMo mpuaepKuBaThcsi WX. J[OCTUTHYB ONpECIIEHHBIX PE3yJbTAaTOB, YEJIOBEK HAYHET
BOCIIPUHUAMATH TPHU3HAHUE OKPYKAIOIIMX KaK Harpaay 3a BBHIMIOJHCHHE JaKe HE3HAUHUTEIIBHBIX
3aJJaHA{ W TIpH 3TOM OyJeT YBEpeH, YTO MoxXBaya 3aciyxkeHa. Cienyer MOMHHUTh, YTO HUKTO He
CMOJKET YHU3HTH YeIoBeKa 0€3 ero HerJacHOro MO3BOJICHHS Ha TO. BrICOKas caMOOIleHKa JaeT ero
o01aaTeso YBEpeHHOCTh B ce0e U CIIOCOOCTBYET TOCTUIKEHHUIO yCIexa.

2) YMeH#e nocTosTh 3a ceOs1. YacTo oM 04eHb TPYIHO CIIENaTh IBE BEIIH — HACTOSTh
HA CBOEM M CKa3aTh «HET», MOCKOJbKY OHU AYMAIOT, YTO HaBS3BIBAIOT CBOIO TOYKY 3pPEHUS
OKPYKAIOIIHM.

a) YMeHHe HAcTOSTh Ha cBoeM. Eciiu 4eloBeK K YeMy-TO CTPEMHUTCS U CTapaeTcs BCEMHU
CHWJIaMHU JTOTO JOCTUYb, TO OOBIYHO OH HCIBITHIBAET YYBCTBO HEKOTOPOro OECIOKONCTBA,
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BBI3BaHHOE NPEAYYBCTBHEM OTKa3a. PHCK OTKa3za Bcerja BO3MOXEH, HO HYXHO OBITh K 3TOMY
TOTOBBIMH, YTO TIOTOM HE PACCTPAUBATHCS.

Ot TOro, Kak 4ejoBeK BBIPA3UT CBOE JKEIaHME, 3aBUCUT MHOroe. Cka3arb «9TO HEIuIoXas
uzaes, HO...» Jydile, yeM «S xouy, 4ToObl...» Eme Oosble MIaHCOB Ha YCHeEX MOSBUTCS, €CIH
ckasatb «Sl 3Haro, 4ro Bl 3aHATHL, HO g npocun Bac...», a He «llouemy Bbl He BbInONHWIN
3a/aHue, o kotopoM s Bac mpocun?»

VY 4yenoBeka, HE MPUBBIKIIETO HACTaWBATh HAa CBOEM — €CJIIM BCE IOJIY4YaeTCs] UMEHHO Tak,
KaK OH XOT€J, - MOXXET BO3HHMKHYTh 4YBCTBO BUHBI. Hy)XHO HayuuThCs M30aBIATHCS OT ITOrO
yyBcTBa. BocnpuHuMaTth cBOM IpaBa Kak JA0JDKHOE, He Ooliee.

0) YmMmeHue ckazarb «HeT». OCHOBHas Ipobiema OOJBIIMHCTBA JIOAEH — 3TO HEyMEHHE
OTKa3bIBaTh. {151 TOro 4ToOBI HE MPUXOJUIOCH OYEHb YacTO T'OBOPUTH «HET», YEJIOBEKY HYKHO
oIyMaTh, IOYEMY MUMEHHO K HeMy oOpariaiorcs ¢ npocbOamu. Moxer ObITh, IOTOMY, YTO OH
XOpOILUN YEJIOBEK, UM MOTOMY, YTO OH OYEHb MSTKHM 4YE€lIOBEK, KOTOPBIM BCEr/a MOMOXKET U
CIPABUTCA C JIOOBIMU TPYAHOCTSIMU. BO3MOXKHO, TaHHBIN YE€JIOBEK OYEHb OTBETCTBEHHBIN, U BCE
3amaHus A CaMOCTOSITEIbHON pabOTHI BBIMONHSAET BOBPEMs — MHOTIA Jaxke B ymepO cebe. A
MOJKET, IpyTrue JIt0 11 00siee HaCTOWYUBBI UM STOUCTUYHBI.

Crnenyer mpoaHaiau3upoBaTh, YACTO JIM YEJIOBEK OKA3bIBAET MOMOIIb APYTrUM. BbimosHss
JIOTIOJIHUTEIPHOE 3aJaHHUE, YEJIOBEK TPAaTUT CBOE JAparouleHHoe Bpems. HykHO nomnsITarbes
OOBSICHUTh JIIOJSIM, TJ€ MOXKHO HalTH HEoOXoauMyr HH(OpMaIuio, MU paccka3zaTh, Kak
BBITIOJIHUTH BBI3BABIIIYIO 3aTPYJHEHHE 3a/1ady. JTa CTPATErus NUMEET JIBa IPEUMYLIECTBA:

- YEJIOBEKY HE MPUIETCA BBIIOJIHATD YYKYIO 3a/1a4y;

- JIpyrue HayyaTcsl BBINOJHATH 3aJaHUEe COOCTBEHHBIMU CHUJIaMH M Oobllle HE OyayT
HaJI0€/1aTh C TPOChOAMH.

OOBIYHO YeNIOBEKY OUEHb TPYAHO CKa3aTh «HET» - OH JIMOO YyBCTBYET c€0sl HEJIOBKO, JTH00
K€ ero MpOCTO 3aCTaBISAIOT ITO clejaTh, HE MPENOCTaBIsiA Jnaxe mpaBa BbiOopa. Kelt Kunan
COBETYeT He OOSAThCS TOBOPUTH «HET», HO YYMT JeJaTb 3TO KOHCTPYKTHBHO. IIpu sTOoM
PEKOMEH/IyeT CTapaThCsi MOMOTaTh JIENbHBIM COBETOM, KOTOPBIA OOJEryuT pelieHue BO3ZHMKILIEH
npobaembl. Beerna cTOUT MOMHMTB: €ciM K YeNOBEKY oOpaliaoTcs ¢ mpoch00il, U OH TOBOPUT
TBEpAbIM rosiocoM: «HeT, 1 He MOry nmomMoub, HO S MOTY IPEUIOKHUTH...», TO €ro HUKOTJa He
3acTaBsIT J€NaTh TO, YTO HE BXOAMT B KPYT €ro 00S3aHHOCTEH.

Ecnu yenoBek He NOJKEH YTO-TO JI€NaTh U TOBOPUT «HET», a B OTBET MPOCUTENH JENAET
BU/I, UTO €r0 HE MOHMMAET, HE Ha/10 OOATHCSA CHOBA CKa3aTh: «JTO HE BXOJIUT B MOU O0S3aHHOCTH.
Jenate sToro s He Oyny». Eciam mo3BoiuTh «cecTh cebe Ha TOJIOBY», JIIOAU OYAyT MOCTOSHHO
oOpamtatbest ¢ mpockbamu. Ho 3Toro Mo>kHo n30exarh, Hay4HBIIUCH TOBOPUTH «HET». W BHoHE
BO3MOHO M30aBUTHCS OT HEHYXHBIX XJIONOT. Heo0X0MMo yMeTh TBEp/IO CKa3aTh «HET», U JIOAU
OyayT oOpataThes ¢ mpocb0amu Bee pexe. OHM MOMMYT, UTO YEeIOBEK IIEHUT ce0s1 U CBOE BPeMH.

3) YmeHnue ObITh HacTOWYMBBIM. [IpWHSB pelieHHe, HY)KHO HEMEIJICHHO JCHCTBOBATb.
Tonpko Tak MOXHO JOOMTBHCS XOPOLIMX pe3ynbTaroB. [IpeycneBaioT He TOJNBKO YMHBIE H
ynawiuBble Jroad. JIOOUThCS ycmexa MOKET KaKIbli, KTO MOCTOSHHO pa0oTaeT W HAaCTOWYMBO
CTPEMHUTCSI K JOCTHUKEHHMIO MOCTaBJIEHHBIX Lieiei. be3ycnoBHO, yenoBek AOKEH ObITh Ha CTO
MIPOIICHTOB YBEPEH B HEOOXOIWMOCTH OCYIIECTBICHHUS TOW WM WHOM 3amaun. OH JOKEH
N0OMBAThCs CBOETO, MIPEOA0JIEBas BOSHUKAIOIME MTperpasl U npensaTcTBus. IIpu 3ToM, KOHEUHO,
MOJKHO YCJIBIIIaTh U HETaTUBHBIE OT3BIBBI OTHOCUTEIBHO CBOMX JIEHCTBUI, HAWJIETCS MHOXECTBO
IPUYUH J0Ka3aTh HEOCYIECTBUMOCTD I1aHa. Ho eciau denoBek TBEpIO yBEpEH B MPaBUIBHOCTH
CBOETO PEILICHHS, 3TO HE JODKHO eMy nmomemniarh. [loaToMy HeoOX0quMO mojaraTbes TOJBKO Ha
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ce0s W YIMOpPHO JOOWBATHCA TIIOCTaBICHHBIX Iienei. HacToWunmBOCTH — KayecTBO, KOTOpPOE
HEO0OXOIUMO MOCTOSIHHO Pa3BUBATh U BOCHUTHIBATH. MOXKHO TIOCTHYb MOTPSACAIOLINX PE3YIbTATOB,
IIOBEPUB B yCIEX U MPOAOIHKAs Hadyaroe aeno. Hy)KHO TOMHUTB, 4TO «BOJa KAMEHb TOUUT.

4) VYwmeHue crpaBisATbcsi co cTpeccoM. [lepBOOBITHBIE OO OBLIM OXOTHHUKAMM-
cobuparensmu. OHU oOecrieuynBany ceOsi BCEM HEOOXOAMMBIM, OXOTSCh HA JIUKHX >KUBOTHBIX,
Cpaxasch C JPYTUMH IIEMEHAaMH, TIOCTOSHHO OOpsiCh 3a BhDKMBaHKWE. OHM KWK B MOCTOSIHHOM
cTpaxe u rueBe. CTpax M THEB O CUX IOP HEOTHEMJIEMBIE YaCTH 4esloBeueckol cymHocTH. Ho
YeJIOBEK YCTPOEH TakK, YTO MOXKET CIIPAaBUTHCS C STUMHU 4yBCTBaMU. B O0TBET Ha yrpo3y OIacHOCTH
YeJI0BEYECKUI OpraHu3M FOTOBUTCS K JBYM BUJAM 3alUTHON peaKuu:

- K 0opb0e — CMenblif U pelIUTeNbHBIN YelIOBEeK CIPAaBUTCA C cUTyaluei (JInbo »xe y Hero
MIPOCTO HE OYIET APYroro BeIOOPA;

- K mobery — ecnu 61aropazymHee n30exarh rpo3siiieil OnacHOCTH.

[TonoOHbIN MEXaHU3M pearupoBaHUsS NMPUBOAUT K BOSHUKHOBEHHMIO CTpecca, MOTOMY YTO
CIOCOOCTBYET HAKOIUIEHHWIO HETaTUBHOM 3HEPIUU, KOTOPOMl HE BCEra MOXKHO JaTh BbIXOA. Takum
00pa3oMm, YeJIOBEK OKa3bIBAETCsl B CTPECCOBOM CUTYalUH.

[Tananest ot crpecca peanbHO cymiecTByeT. OOBIYHO BOBJIEUEHHE B KaKylO-HUOYb
JeSITeTbHOCTD ITOMOTaeT M30aBUTHCS OT cTpecca. EcTh Tpu mpekpacHbIX croco0a M30aBIeHUS OT
cTpecca:

1) ®dusznueckre HArpy3KU CHUMAIOT HAMPSKEHHE U TIOMOTal0T BEPHYTHCS K HOPMAIBHOMY
COCTOSIHUIO.

2) OOueHne ¢ OKpYKaloLIMMHM, Apyxeckas Oecela M CMeX JaloT BBIXOJ| HETaTUBHOM
SHEPIHH.

3) CocraBieHue pa3IMUHbIX IUIAHOB TIOMOTaeT OTBJIEYBCS, 3aCTaBIISIET 3alyMaThCsl U TAKUM
00pa3oM HalpaBUTh SHEPTHI0 B JIPYroe pyclio, XOTd 3TO M He caMblil 3((eKTUBHBIA criocod
n30aBUTHCS OT CTpecca.

MOXHO HCHONB30BaTh KaKIbIH METOA OTAEIbHO, HO MX KOMOMHHUPOBAaHHE CIIOCOOCTBYET
JOCTHKEHUIO JIYUIINX PE3YJIbTATOB.

Komy-To MokeT mokas3aTbCsi CTpaHHBIM pacxoJloBaTh (PU3MUYECKYIO SHEPTUI0 Ha CHSTHE
ctpecca. Ho Besib HET HEOOXOIMMOCTH paIuKaIbHO MEHATh 00pa3 »ku3HU. [IpocTo MOXKHO cienarb
cBOM OyJIHU OoJiee aKTHBHBIMH, U 3TO IIOMOKET U30aBUThCS OT Mepen30biTka sHepruu. [lcuxomor
PEKOMEH]IYeT:

- IPOMTHUCH NIEHIKOM;

- CXOOUThH B Oacceiin;

- TIOCETUTh TPEHAKEPHBIM 3aJ WIM MPOCTO CAENaTh 3aps/IKy — 3TO yAaydlIaeT Gurypy u
CHOCOOCTBYET MOAHATHUIO )KU3HEHHOT'O TOHYCA.

CHATh HampspKEHHE MOTYT M Jpyrue BUAbI (PU3MUECKUX HArpy30K: TEHHHUC, CKBOII U T. JI.
HyxHo momoOpaTh TOT BHJ 3aHATHM, KOTOpBIA uenoBeky mo naymie. Jlaxe mpu HeOOIbIIMX
YCUJIMSIX PE3YNbTaT HE 3aCTaBUT ce0s HKJ1aTh.

Bonpockl kK NpakTHYEeCKOMY 3aHSITHIO
1. JlaiiTe  XapakTEPUCTHUKY  COCTABJSIONIUM  3((PEKTHUBHOrO  CaMOMEHEIKMEHTA,
npemnoxxeHusie Keitt Kunan?
2. Toapko cBoH CO6CTB€HHBI€ AOCTUIKCHUSA MOTI'YyT TIIOBBICUTH CAMOOILICHKY. Yro
pexomernyetr Kunan? OtBer 000CHYITE.



PexomennyemMas nureparypa:

PexomeH1yemble HCTOUHUKH HUHPOPMALIUU
(Ne uctounuka)

OcHoBHas JlononHurenpHas Meroanueckas Wurepuer-
pecypcesl
13 1-3 1 1-7
[MPAKTUYECKOE 3AHSATHE 3

Meroasl MHBEHTapU3alUi BPEMEHU

[enb: U3yyeHre METOIOB aHaJIM3a 3aTpaT paboyero BpeMeHu

B pe3ynbrate 0CBOSHUS TEMbI 00YJarOIIHIACS TOJIKEH:

3HaTh: METO/Ibl UHBEHTAPU3ALIMY BPEMEHHU

YMeTb:OlleHHBaTh ~ KayecTBa, HEOOXOIWUMBIE Il YCIEHIHOM  mpodeccHoHaIbHOM’
JESITEIbHOCTH.

BJI&I[GTBI HaBBbIKaMU K HpaKTquCKOﬁ ACATCIIbHOCTHU 110 caMOOopranm3aiuun u
€aM000pa30BaHUIO

B pesynbrare ocBoeHUs TEMBI (HOPMUPYETCS KOMIIETEHITHUS

YK-6 — CnocobeH ympaBisiTh CBOUM BpEMEHEM, BBICTpaUBaTh U PEATU30BLIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE IPUHIIUIIOB 00OpPa30BaHUs B TCUCHUE BCEH KU3HU

TeOpeTI/I‘IeCKaH 4acCTb

Bpewms siBnsieTcsi HEBOCIIOJIHUMBIM PECYpCOM, MOATOMY Ka)KIbl YEJIOBEK JIOJIKEH BECTH
€ro TOYHBIM y4eT, 4yTOObl HAYUUThCSI TIOPOKUTh BPEMEHEM U OTAaBaTh ce0e MOJIHBIN OTYET, KaKUM
00pa3oM OHO PACXOJyeTcs, B 3TOM MOXKET TOMOYb MHBEHTapU3allis U aHAJIU3 BPEMEHHBIX 3aTparT,
KOTOpBIE MPOBOJATCS C UCIOJIB30BAHUE PsAZla METOJOB: KapTOUYKa €XKEIHEBHOIO yuyeTa BpeMEHH A.
I'acreBa, yuer Bpemenu II. M. Kepxenuea, ABC-xpoHnomerpax, yuer BpemeHu B Excel A.
®denopona, (ororpadus padbouer Hemenu, XxpoHoMmeTpax mo [.A. ApxaHTrenbCKOMY, >XypHal
BPEMEHH, aHAJIN3 €KEIHEBHBIX IIOMEX BPEMEHHU.

Bonpocel kK NpakTHYECKOMY 3aHSATHIO:
KaxoBbl OCHOBHBIE TPUUKHBI JIeUIIUTa pecypca BpeMeHu?
3aueM HeO0OXOMMO YIPaABIATh PECYpPCOM BpeMeHu?
Packpoiite MeToIMKy €xeTHEBHOTO yueTa BpemeHH A. ['acresa.

HazoBute ocHoBHBIE TpuHIUIIEI «ABC XpoHOMETpaxa».

a > w e

JIy1st 9ero Hy»XKHO HCIIOIh30BaTh METOAMKY doTorpaduu pabodeil Heaenn U B 4eM ee
CYIIHOCTh?

6. B dgeM 3akirouaeTcs aHaU3 €KETHEBHBIX IOMEX BPEMEHH?

3amganunel. IlpoBeauTe aHanM3 3aTpar Baller0 BPEMEHU C MCIOJIB30BAaHUEM METOAA

dotorpaduu paboueit HemeIH.




CyTb mpencTaBiICHHOM METOAMKHM 3aKJIIOUaeTcs B CJEAYIOIIeM: HeoOXOIUMO BeCTH
eXeJIHEeBHbIE 3allMCU a0COIOTHO BCEX JIEN 3a HEJEI0 C JOCKOHAIBHBIM OMHMCAaHUeM pabovero JHs
C yKa3aHMEM Hayajla W 3aBepllieHHUs JI00ro BuAa JesTenbHOCTH. llpuueM naHHas KapTUHA
JOJKHA OBITh pealibHa, JJISl TOTO, YTOOBI YBUIETh HCTUHHBIC TPOOJIEMBI IIOTEPU BAIIIETO BPEMEHHU.
3areM, mociie cobopa HEOOXoaUMON MH(MOPMALMK MPUCTYMAIOT K €€ aHaU3y: CrPYNIHPOBBIBAIOT
BBIMIOJTHEHHBIE JEHCTBHSI M TPHUCBAMBAIOT UM OIpeAeNieHHble Koapl. Hamo oTMeTuth, uTO
KJIaccu(UIUPOBATh JIeJa MOXKHO CIECIYIOIUM 00pa30M: MO BHIMOIHAEMBIM (QYHKIUSAM (KOHTAKThI
¢ wiumeHtamu - 3BoHKM (3), meperoBopel (IIp), mucema (IIm)); mo »sddexTuBHOCTH
U3pacxoJ0BaHHOTO BpeMmeHU (pabouee Bpems (Pab), may3er u mnepepoiBel (Ila), Hepaboume
pasroBopsl (Pa3), otapix (O)) u T1.n. 3aTpaueHHOE BpeMsl TakKe NENHUTCA MO MPUOPUTETaM:
M3pacx0/I0BAHHOE Ha TJIaBHbBIE 3a/1a4u (1), Ha TekyIyto padoty (2) u HeBaxHYIO (3).

Tabnuna 2 — [IpumepHsbIil ananu3 pe3yiabTatoB hoTorpaduu paboueii Heaenu

Jara C dem umero J1e710
[To Tenedony IIpu BcTpeue | Ilo anexTpoHHOM
(Temn) (B¢) noute (3:1)
Yro JloroBapuBaroch (I1p)
AICIAT0 PazpabatsiBato (p3)
Otapixato (0T)

3aTeM, BBICHUTBIBACTCA 110 KAXKAOMY OCHOBAHHWIO KJ'IaCCI/I(I)I/IKaI_[I/II/I KOJIMYCCTBO BPEMCHU,
HU3PAaCXO0JO0BAHHOTO Ha TOT HJIN HHOH KO, a IOJYUYCHHBIC NAHHBIC I/I306pa)KaIOTC$I B Ta0JIUYHOM

WM rpauuecKoM BHUJIE.

L1H BT cpP T T

9:00 COBEIITaHIII -
AL

0DEeAeHHDIN IIepPepPhlB
[IpHeM IIOCeTHTeAel

18:00 b oo b

¥ Yachl

Pucynok 2 — I'padux portorpaduun padboueir Henenu

[Ipoananu3upoBarh, Kak UMEHHO PAaCXOJyeTCs BPEMsI U CKOJBKO €ro TPaTUTCS, OLCHHUTH
MOJIyYeHHBIE TIOKAa3aTelid, CAENaTh BBIBOJABI O TOM SBISIOTCS JM OHU ONTUMAJIbHBIMU IS

a¢heKkTUBHON PabOTEHI.



3amanue 2.

Vnpasisere 11 Bbl cBoum BpemeHeM? UToObI OBITH XOpPOUIMM PYKOBOJIUTENIEM MU
obOecrieunBath  d¢pdexkTuBHOE  QYyHKIMOHUpOBaHHE  (HUPMBI, HEOOXOOUMO  MPABUIBHO
pacropsikaTbcsi CBOMM BpeMEeHEM. BBINOIHUB JaHHOE TecTOBOE 3a7aHue, Bbl yBUANTE, HACKOJIBKO
xopoio Ber ymeere ynpaBisate cBouM BpemeHeM. CamoorieHka B 6aiax: 0 — «mouTu HUKOTay; 2
— «4aCTO»; 3 — «IIOYTH BCETAAN.

1. S pesepBupyio B Hawane pabodero JHS BpeMs IS TOATOTOBUTEIBHOW pPalOTHI,
IUTAHUPOBAHMSL.

2. 5 mepenopy4aro Bce, 4TO MOXKET OBITh MEPEIOPYUEHO.

3. 51 nucbMeHHO (QUKCUPYIO 3a/1a4M U LIETH ¢ YKa3aHUEM CPOKOB UX peaH3aliH.

4. Kaxnplii oUIHanbHbBIA JOKYMEHT 51 CTapatloch 00padaThIBaTh Cpa3y ¥ OKOHUATEIHHO.

5. Kaxnplif neHb s COCTaBJsAI0 CHHCOK MPEICTOALIMX Jell, YIOPAAOYEHHBIH 110
npuopuTeTaM. BaxkHeiue 3a1aHus S BBITIOIHSIO B TIEPBYIO OUEpEb.

6. CBoil paOouuii JeHb sl MBITAIOCh IO BO3MOXHOCTH OCBOOOAMTH OT IOCTOPOHHUX
TeIe(QOHHBIX Pa3rOBOPOB, HE3AIJIAHUPOBAHHBIX IIOCETUTENEH U HEOKUJAHHO CO3bIBAEMBIX
COBEILAHUH.

7. CBOIO JHEBHYIO 3arpy3Ky s CTaparoCh paclpesieuTh B COOTBETCTBUU C TpaUKOM CBOEH
paboTOCIIOCOOHOCTH.

8. B MoeMm miaHe BpeMEHHU €CTh «OKHa», MO3BOJIAIOLIME PEearupoBaTh Ha aKTyaJbHbIE
po0OJIEMBI.

9. 51 nmpITatoch HaNpPaBIIATh CBOKO aKTMBHOCTh TaKUM 00pa3oM, 4TOOBI B MEPBYIO OYEpEb
KOHIICHTPHUPOBATHCSI HA HEMHOTUX XHU3HEHHO BYKHBIX MTPOOIIEMaXx.

10. S ymero TOBOPUTH «HET», KOT'Jla Ha MO€ BpEeMs IbITAalOTCS NMPETEHI0BaTh JPYrue, B TO
BpeMs Kak MHE HEOOXO/IIMO BBITIOJTHUTD APYTHE BaXKHBIE JIEIa.

Kitou k TecToBoMy 3a1aHuto «Ympasisere 14 Bel cBouM BpemeHeM?»

Cymmupyiite 6amnsl, HabpanHble Bamu B pe3ynbrare npoBepku Bamiero padodero crtuss.

Ot 14 GannoB u MeHee — BbI He B J1a1ax cO CBOMM BPEMEHEM, CIIMIIKOM MHOTO TPAaTUTE Ha
IIOCTOPOHHHUE JeNla, BBl JIeHWUTECh BBIMONHATH HYKHbIe Bam 3ama4m, CIWIIKOM YacTo
OTKJIa/IbIBaeTE Jejla «Ha TMOTOM», M3-3a YEro 4acTo He BBINOJHSETe padoTy B Cpok. Bbl He
PYKOBOJCTBYyeTech nocioBuIiei: «He oTkinaapiBail Ha 3aBTpa TO, YTO MOKHO CIIENATh CETOIHSI.

Ot 15 GamioB u MeHee — Bpl He miaHHpyeTe CBO€ BpeMsi M HAaXOJHUTECh BO BJIACTH
BHEIIHUX 00cTOsATENbCTB. HEeKkoTOphIX U3 cBOUX 1ienel Brl nocTuraere, eciy cocrapisieTe CIUCOK
IPUOPUTETHBIX /1] U MPUAEPIKUBACTECH €TO.

Ot 16 no 20 GamnoB — Bbl mbITaeTech pacrnopskaThCs CBOMM BpEeMEHEM, HO HE BCeraa
JIOCTaTOYHO IOCIIEI0BATEIbHBI, YTOOBI UMETh yCIEX.

Ot 21 no 25 6annoB — Bbl X0po1110 pacnopsikaeTech CBOUM BPEMEHEM.

Ot 26 no 30 GamwioB — Bel MOXkeTe CIYXUTh 00pa3IlOM KaXKA0MY, KTO XOUeT HayYUTHCS
paloHaIbHO pacxojoBaTh cBoe Bpems. [1o3BonbTe okpyxaromuM Bac moasM npuoOmuThes K
Bamemy omnbity.

3ananue 3.
PazpaboraiiTe ankety s aHanu3a 3pGEeKTUBHOCTH UCTIOIB30BaHUS pab0uero BpeMEeHH!

PYKOBOAUTCIIA

Pexomenayemast ureparypa:

PexomeHryeMbie UCTOYHUKH UHPOPMALTUT
(Ne ucroynmuka)

HNurepHer-

OcHoBHasA JomnonauTenpHas Metoanueckas
pecypchl
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IMPAKTUYECKOE 3AHATUE 4
AHanu3 norepb pabodyero BpeMeHu
Lenb: BeIABIIEHUE MPUYMH NTOTEPh pabovyero BpeMeHH, aHaU3 MOTePh BPEMEHHU.

B pe3ynbraTe 0cBOEHUS TEMbI 00YYaIOIIHICS TOJIKEH:

3HaTh: METO/Ibl aHAJIM3a IOTEPb PadOYETro BpEMEHU

YMeTh: OleHMBAaTh KadecTBa, HEOOXOIWMbIe ISl yCHeUIHOW mnpodeccruoHalbHON
JESTENIbHOCTH.

Bnagers: HaBbIKaMM K [PaKTUYECKOW JIEATEIBHOCTH [0 CaMOOpPraHU3aluud U

€caM000pa30BaHUIO
B pesynbrare ocBoeHHs TeMbl HOPMUPYETCS KOMICTSHIIHS
VYK-6 — Cnoco0OeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaMBaTh W PEaTM30BHIBATH

TPACKTOPHUIO CaMOPa3BUTHUA Ha OCHOBC ITPUHIIUIIOB O6paSOBaHI/I${ B TE€UCHHUE BCEH XKU3HU

TeOpeTI/I‘IeCKaﬂ qacCTb

K momexam BpeMeHHM OTHOCATCS — Tene(OHHBIE pa3rOBOPHI, HEOPraHW30BAaHHBI OOMEH
uH(popMaliel Mexay OTAeJIaMu, HEyMEHUE CIyIIaTh APYTUX, OTBIEKAIONIUE OT pabOThl KOJIIETH,
TEXHUUYECKHUEe MPOOIEMBbl ¢ KOMIBIOTEpAMHU, I100albHas ceTh VIHTepHET, YaemuTusl U MepeKyphl,
OIOpOKpaTHsi, HECOBEPIICHCTBO OPTraHMU3AIMOHHOTO TUTAHHUPOBAHUS, CTPEMJIEHHE BCE CIenaTh
cpa3y u MH. JIp. — B 00111eM, BC€ TO, 4TO MemiaeT 3QGHeKTUBHO padoOTaTh.

J51s 60pbOBI ¢ HUMU, HEOOXOIMMO MPOBOJIUTH €XKEIHEBHBIN aHaN3 CIEAYIOIUM 00pa3oMm:
MEPEeYUCNIATh TTOMEXH, MPU STOM OTMeuas, KaKoil MPOMEXKYTOK BPEMEHH OH OTHSUI OT Balllei
paboTHhL.

3amanue 1. «AHAIU3 «TIOTJIOTUTENEH BPEMEHU

[TompiTaliTech uAeHTU(DUIUPOBATH TATH MPHUYUH BpPEMEHHBIX IOTEPh, KOTOPHIE
MOBTOPSIFOTCH.

[IpocMoTpuTe crnenyronmi CcOoucok, coctosmid u3 30 cambIX CYIIECTBEHHBIX
«TIOTJIOTUTETIEN », UITH TOBYIIIEK», BPEMEHH, © HAMETHTE «CBOM» IISITh BAXKHEUIITUX

HeueTkast mocTaHOBKA IIEIIN.

OTcyTCTBUE IPUOPUTETOB B A€IIaX.

[TonbITKa CIMIIIKOM MHOTO CAENATh 32 OJIMH pa3.

OTcyTCTBUE OJIHOTO MPEACTABICHUS O MPEACTOSIINX 33/1a4axX U MyTsIX UX PEIICHHUS.
[Tnoxoe uranupoBaHue TPYIOBOTO JHSI.

JInuHast HEOPraHM30BAHHOCTH, «3aBAICHHBIN» MMCbMEHHBIN CTOJI.
Upe3zmepHOEe YTEHHE.

CkBepHas cuctema J10che.

Henocrarok motuBaruu (nHau(GEpEHTHOE OTHOIICHHE K paboTe).
10 [Touck 3amucet, MaMATHBIX 3aMKCOK, aJIPECOB, Tee(hOHHBIX HOMEPOB.
11. HepocrtaTku KOOTepaluy Uin pa3aeicHus Tpyaa.

CoNoR~wNE

11



12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.

OTpeIBarolye OT Jel TeaePOHHBIC 3BOHKH.
HeszamianupoBaHHbIE TOCETUTENH.

HecnocoOGHOCTh CKa3aTh «HETY.

Henonnas, 3ano3nanas nHopmarus.

OtcyTcTBUE CAaMOAUCIUIUIMHBIL.

Heymenue noBecTH €510 10 KOHIIA.

OtBrneuenue (1ym).

3aTsKHbIE COBEILIAHMS.

Henocrarounas moaroroBka k 0ecenam u 00CyKACHHUSM.
OtcyTcTBHE CBSI3U (KOMMYHUKAIMK) WM HETOYHAsi 0OpaTHas CBSA3b.
BonToBHA Ha YacTHBIE TEMBI.

N3auimHas KOMMYHUKa0EIbHOCTb.

Upe3MepHOCTH JI€TIOBBIX 3aAMMCEM.

CHHIPOM «OTKJIaIbIBAaHUSY.

Kenanue 3Hath Bce (haKThI.

JlnuTenpHble OXKHUIaHUS (HapuMep, YCIOBIECHHON BCTPEUN).
Crermka, HETepIIEHHE.

CauikoM peskoe JienerupoBanue (epenopyyeHme) Jeil.
HenocraTouHblil KOHTPOJIb 32 IEPENIOPYUEHHBIMU JI€IaAMHU.

3agyMaiTech HaJl TUM:

OposeB cBOU MATh BaXKHEHIINX «IIOTJIOTUTENEH» BpeMeHHU, Brl y:xe cMoxere 100MBaThCs

3HAYUTEILHOTO ITOBBIIICHUS CBOEH MNPOAYKTUBHOCTH.

HOCKOHBKy HUKTO JIYy4IIC Bac He 3Haer Bammux npo6neM B 49aCTH OpraHu3alluv Tpyla,

MOCTOJIBKY BBI yXe ceiiyac TOJKHBI Ha4aTh MPAKTUKOBATh AKTUBHBIA CaMOMEHEKMEHT. [Ipexne

BCEr0, MPOAHAIU3UPYUTE B TE3UCHOM MOpsAAKe Bamm «IorinoTuTenn» BpPEMEHUM WU HaWIUTE

CHOCOOBI UX YCTPAHUTH.

«Ilornorurensy BPEMCHU Bo3MoxHbIE MIPUYUHBI TIOTCPb MepLI Mo YCTpaHCHHUIO

BPEMEHHU

PCKOMCHI[yeMaSI JIMTCparypa:

PexoMmeH1yeMble UCTOUHUKHA HHPOPMAITHT
(Ne uctounmka)

u -
OcHoBHas JlononHuTenpHas Meroanueckas frrepret
pecypcesl
1-3 1-3 1 1-7

[IpakTuyeckoe 3aHsATHE 5
TaliM-MeHEDKMEHT KaK CHUCTEMa yIpaBJIEeHUS

Lenb: o60cHOBaHUE TaliM-MEHEI)KMEHTA KaK CUCTEMa YIPaBICHUS

B pe3ynbrare 0ocBO€HUS TeMbI 00yUYaIOMIUNCS TOJIKEH:

3HaTh: CUCTEMY TaM-MEHEKMEHTA

YMeTb: OIeHHMBaTh KadecTBa, HEOOXOAMMbIE [UIS YCIEHIHOH mpodecCHOHANbHOM
JESTCIIBHOCTH.
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Brnaners: HaBbIKAMM K NIPAKTUYECKOM  JIEATEIBHOCTH IO CaMOOpPraHU3aluu U
caM000pa30BaHHUIO

B pesynbrare ocBoeHUs TeMbI (HOPMUPYETCS KOMIIETEHIUS

YK-6 — CnocobeH ympaBisiTh CBOUM BpEMEHEM, BBICTpAaUBaTh U PEAIU30BHIBATH
TPACKTOPHUIO CAaMOPa3BUTHUsI HA OCHOBE MPUHIMIIOB 00pa30BaHuUs B TEUEHUE BCEH )KU3HU

TeopeTnueckas 4acThb

TaliM-MEeHEPKMEHT KaK CUCTeMa YIPABJICHUs BPEMEHEM BKIIIOYAET B CE0S PsIJl AJIEMEHTOB,
KOTOpble, OyAy4Yd HCHOJB30BAHHBIMU, B COBOKYINHOCTH AT 3HAYUTEIHHOE COKpAIICHUE
BpPEMEHH, HEOOXOAMMOTO Ul OCYILECTBIICHUS Pa3IMYHBIX IPOU3BOACTBEHHBIX ITporieccoB. K atum
3JIEMEHTaM OTHOCSTCS, aHAJIM3 UCIOJIb30BAHUS PabOUYero BpeMEHHM, [TOCTAaHOBKA L€, KOTOpble
XOYeT JIOCTUTHYTh PYKOBOAMTENIb B XOZE HCIIOJIB30BAHMS TaM-MEHEIKMEHTA, INIAaHUPOBAaHUE
pabouero BpeMeHH, BbIpa0OTKa pPa3IMYHBIX METOAOB OOpHObI C NPUYMHAMHU HEPALMOHAIBHOTO
HCIIOJIB30BaHUs BPEMEHHOIO pecypcea.

OpHako, HECMOTpPS Ha TaKyl JOBOJbHO CTPOWHYIO CHUCTEMY TalM-MEHEI)KMEHTa He
cienyeT BOCIHPUHUMATB €ro Kak akCUOMy, II0TOMY, 4YTO KaXIbld YEJIOBEK SBIACTCSA
€MHCTBEHHBIM, KTO MOKET PELIUThH JIJIsl HETO NMPO0JIeMY pallMOHAIIBHOTO UCIOIb30BaHUS BPEMEHU
HAWTy4IIIM 00pa3oM U modToMy Hamboiee d3PPEKTUBHBIM SBISETCS JIMYHBIA TaiilM-MEHEKMEHT,
KOTOPbIII B KaX/IOM OTAEIbHOM cilydyae HHAuBUAyaseH. OnHako B oOOIIEM cCilyd4ae MOXKHO
IIPUMEHATH YKa3aHHBIC BbIIIE 2JIEMEHThI TaiM-MEHEI)KMEHTA.

AHanu3 - D3TO TakOW TPOLECC, KOTOPBIM IIO3BOJIIET BBIABUTH HEPALMOHAIBHOE
UCTOJIb30BaHUE pabouero BpPEMEHH, €ro NPUYMHBI, a TaKXKe BBIWIEHUTh M3 BCEX MPUUYHH
OCHOBHbIE, KOTOpbI€ OKa3bIBAIOT Hambosee HeOJaronpusTHOE BO3JEHCTBHE Ha HCIOJIb30BaHUE
BPEMEHU.

[TocTtanoBka mened - HEOOXOMMMBIM JTalm B TallM-MEHEIKMEHTE, B XOAE€ KOTOPOTO
HEO0OXOUMO OTBETHTHh Ha BONPOC, 3aUu€M TalM-MEHEI)KMEHT BOOOILIE HYXEH JUIsi KOHKPETHOTO
4eJI0OBEKa WIM Ha KOHKpPETHOM mnpeanpuaruu. IloctaHoBka 1ienell NMOMOraeT B JaJbHEHUIIEM
OpUEHTUPOBATLCSA B TOM, KAKHE METOJbI YIPABJICHUS BPEMEHEM CIENYET NMPHUMEHSTh, a KaKHUe
IIPUMEHSATD HE CIEAYET.

[InanupoBaHue - 5TO TaKOM IIPOLIECC, B XOJ€ KOTOPOrO OCYILECTBIIAETCS COCTaBIICHHE
nepeyHsl 3ajlady, KOTOpble HEOOXOJMMO BBIMOJIHUTH 3a OINpPENEICHHbIH MPOMEXYTOK BpPEMEHHU.
[TnanupoBanue pabo4yero BpeMeHU UMEET HEKOTOphIE CBOM crieln(puuecKkne 0COOEHHOCTH.

Bripabotka MeTo/10B 00pbOBI C MPUYMHAMU TMOTEPHh BPEMEHM IpPEJIoiaraer, 4To B XOJe
MpeBApUTENLHOTO aHAINW3a 3TH MPUYMHBI ObUTN BBISBJIEHBI, U HEOOXOIUMO JIMKBUIAUPOBATH HX.
JUIs TUNMWYHBIX NMPUYUH CYLIECTBYIOT pa3iM4YHbIE TUIHYHBIE CIIOCOOBI OOPHOBI ¢ HUMH, OJIHAKO
clieflyeT TOMHHTh, YTO KaXJbli KOHKPETHBIH cly4dail WHAMBUIYaJleH M HEOOXOAUMBI
WHAWBUYaJIbHBIE TOAXO/bI K KaX/101 NPUYMHE B KAKJOM CIIydae.

BOHpOCBI K IPAKTUYCCKOMY 3aHATUIO

Yro BKIIOUAET B ce0st TalM-MEHEKMEHT KaK CHCTEMa yIpPaBJICHHUs] BpeMEHEeM?
Yro Takoe aHanu3?

B yeM 3akimrouyaeTcs IMOCTaHOBKA IiEIEH?

Yro nmpenmonaraeT BbIpabOTKa METOI0B OOpHOBI C MPUYMHAMU MOTEPh BPEMEHH ?

P owbhpe
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5. IlnanupoBanme pabouero BpPEMEHHM MMEET HEKOTOPhIE CBOHM CIEHUPUUIECKUE
ocobennoctu. [IpuBenute npumep.
Pexomennyemas nureparypa:

[IpakTuyeckoe 3ansTue 6
[TpuuuHBL ¥ OCHENCTBUS eduITa BpeMEeHH

HCJ'IBI BBIABJICHUC ITPUYXH U HOCJ'ICI[CTBI/Iﬁ ,I[e(bI/IHI/ITa BpEMCHHU

B pesynbrare ocBoeHHs TeMbI 00yJalOIIUiics TOKEH:

3HaTh: MIPUYHHBI U MTOCIEACTBUS ICPHUIUTA BPEMCHH

VMeTb: OICHHBATh KauecTBa, HEOOXOJMMBIC Uil YCICHIHOW MpodeccnoHambHOM
JIeSTEIIbHOCTH.

Brnagerp: HaBbIKaMH K  [PAKTHYECKOM [JESTENBHOCTH IO CAMOOPraHM3allMd U
caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbl HOPMUPYETCS KOMIIECTSHIIHS

VYK-6 — Cnoco0OeH ympaBisiTh CBOMM BPEMEHEM, BBICTpAaUBaThb W PEaJH30BHIBATH
TPaCKTOPUIO CAMOPA3BUTHUS Ha OCHOBE MPHUHIIMIIOB 00pa30BaHMUs B TCUCHHE BCCH )KU3HU

Teopernueckas yacTb

Jeduuut BpeMeHU - 3TO HEXBaTKa BPEMEHM, BO3HMKAIOLIAs BCJIEJICTBHE HENPaBHILHOTO
IUTAHUPOBAHMSL pacriopsKa JTHs.

MOHO BBIIETUTH OOJBIIOE KOJMYECTBO PA3IUYHBIX (PAKTOPOB, MPUBOJAIIUX K MOTEPIM
BpeMeHH. YacTb U3 3TuUX (AKTOpPOB SBJISAIOTCS CIEACTBHEM HErpaMOTHBIX JEeHCTBHIA
PYKOBOJUTENSA, YacTh MPOUCXOJAT HE3aBHCHUMO OT HEro, a 4acTh CBSI3aHAa HEMOCPEICTBEHHO C
JMYHOCTBIO PYKOBOJUTEIS, OJTHAKO Ha OOJBIIMHCTBO U3 HUX PYKOBOJAMUTEIh UMEET BO3MOKHOCTD
MNOBJIMATH WJIM XOTS Obl CHU3UTH IOTEPU BPEMEHH, MPOUCXOIAIIME M3-3a BO3ACUCTBUS 3THUX
¢dakxTopoB. PaccMOTpuM 3TH rpymnbl pakTopoB.

[IprunHBI, KOTOPBIE ABISAIOTCA CIEACTBUEM HETPAMOTHBIX IEHCTBUN PYKOBOAMTENSA, K HUM
OTHOCATCS: OECIIaHOBOCTh PabOThlI, MJI0XO0 HaJaKEHHbIN B OpraHu3aluu oOMeH MH(opmanuei,
OTCYTCTBUE YETKOIO pacIpelesieHusi paboT 1O CTEeNeHH WX Ba)KHOCTH, BBINOJHEHHUE 3ajad,
KOTOpBIE BIIOJIHE MOTYT OBITH BBIIOJHEHBl IOJAYMHEHHBIMHU, cCjadasi MOTUBALUSA TpyAa.
PykoBoauTeNb MOXKET BBIIBUTH ATH (DAKTOPHI U MOMBITATHCA UX YCTPAHUTH KAKUM-TTHOO0 00pa3oM.

Paccmotpum 311 (hakTOpBHI:

- OecIuiaHOBOCTh pPabOTHI. SBHsieTcs pe3ynbTaToM oOpa3a XU3HH HE TOJBKO CaMOTo
PYKOBOJUTENS, HO U OOIIEro CTHJIS *KHU3HH JJTaHHOM opraHuzanuu. becrianoBocTs paboOThI BEJET K
MOCTOSIHHBIM IIE€pepbIBaM ISl PA3IMYHOTO POJIa «YTOUHEHUI», pa3bsCHEHUN, HEOOXOIUMBIX JUIS
JanpHeimeil paboThl pa3InYHbIX OTAEJIOB, MOAPa3ACICHUNA U OTACIbHBIX paboTHUKOB. [Ipu aTOM
OTBJICKAIOTCSI HE TOJIKO T€, KTO oOpalaeTcs 3a uHpopmaluei, Ho U Te, K KoMy oOpalaroTcs 3a
uH(popManuei.

- IUIOXO HaJaXEeHHBIM B opraHuzanuu oOMeH uHpopmanuein. [lepenaBas uHpopmaluio,
1000 YeNIoBeK BCErJa YBEPEH, UTO €€ MoIydareb MOJHOCThI0 OCO3HAET U OHMMAET €€ CMbICH,
OJIHaKO 3TO He Bcerja Tak. Kakaplii MMeeT CBOM paMKH BOCHPHUATHUS, KOTOPbIE MOTYT MCKaXaTh
HOJYy4YeHHY0 MH(popMaruio. Jlaneko He Bce COBPEMEHHbBIE PYKOBOAUTENN PELIMIIN 3Ty 3a4ady JJis
ce0si U CBOMX COTPYIHHKOB U BBEJIHM Ha CBOMX (UpMax YHHU(PHIMPOBAHHYIO CUCTEMY INpHEMa U
nepenaun  uHopmaruu. Bo MHoOrmx  opraHM3anusx ~oOMeH HMH(pOpManuer — Mexuay
MOJpPA3/ICIEHUsIMH  TIPOUCXOAUT B BHUJE HCIOPYEHHOro TenedoHa, dYacto B Ipolecce
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HeopmanpHOTO OOmIeHHU. Takke MPUMEpPOM OTCYTCTBHUSI CTaHAAPTOB Tepenadu HHGOpMAIuu
MOJKET CIIY>)KUTb OTCYTCTBHUE €IMHOTO CTaHgapTa OOBSCHEHUS KIMEHTY 1o Tenedony
MECTOIOJIOKEHHSI OPTaHU3ALUU - «KaXKIbIH OOBICHIET, KaK MOMKET.

- OTCYTCTBHE YETKOTO pacipeneieHus padoT MO CTENeHH MX BAXKHOCTH. DTO 3a4acTyIO
MPHUBOJUT K TOMY, YTO PYKOBOJIUTENIb CHAYaja JIeJaeT Jiela, KOTOPhIe Ha CaMOM JieJie He UMEIOT
Oonpiroro 3HaueHus. [Ipu ATOM Ha HUX PACXOAYeTCs 3HAYUTEIHHOE BpEMs, HEOOXOAMMOE IS
peIIeHuUs JSHCTBUTEIHLHO BAKHBIX TIPOOJIEM.

- BBITIOJTHEHUE 3aJ/1a4, KOTOPHIC BIIOJIHE MOTYT OBITh BBHITIOJHEHBI MOJYMHEHHBIMH. Yarie
BCEr0 pPYKOBOJAMUTEIb BBIIOJHAET MOJOOHBIE 3aJayd B cllydyae, €CId OH HE JIOBepsieT
MOJIYMHEHHBIM, CYUTAs], YTO OHU CMOTYT BBINOJIHUTH JAHHYIO 33a]ja4y TaK )K€ KaueCTBEHHO, KaK U
OH, caM, TO €CTh Peub UJET 00 OTCYTCTBUU YBEPEHHOCTH B JOJHKHOM KBaNU(UKALIUKA COTPYIHUKOB
opranuzainuy. B kauecTBe mpuMepa MOXKHO MPUBECTH MPHEM KIMEHTOB UMEHHO MEHEKEpOM, a
HE HaJIelICHUE KaKOTO-TM00 COTPYAHHKA MOJHOMOYHMSAMH PabOThl ¢ KIMEHTAaMH, JTUYHBIN pa30oop
MIOYTHI, & HE MIOPYICHUE CEKPETAPIO COPTUPOBKH BXOSIIEH KOPPECTIOHICHITHH.

- cnabas wmortuBamms Tpyaa. CnaGas MoTuBamus Tpyda TMPUBOJUT K HU3KOH
MIPOU3BOIUTEIIEHOCTH TPY/1a, B OOJIBIIEH CTEIICHHU 3TO KacaeTCs HE PYKOBOJUTEISI OPTaHHU3AINH, &
€ro MOJYMHEHHBIX, OJHAKO Ha MPEANPHUSATHH ITa TMPOOJIEMBI MOXKET UMETh MECTO W HHU3Kas
MIPOU3BOUTENLHOCTD TpyAa OyAeT BeCTH K AePUIUTY BPEMEHHU.

[IpuunHbI, KOTOpPBIE HE 3aBUCAT OT PYKOBOAUTENS

Orto paboTa ¢ KOpPPECIOHICHIMEH, OONbIION MOTOK PYTHHHBIX [EJ, YacTO CPOYHBIX,
paboTa HaJ KOTOPHIMU 3aHMMAaeT MHOTO BPEMEHH, a TaKke «BOpbl BpeMeHu». PykoBoautensr He
MOJKET M30aBUTKLCS OT ITUX (PAKTOPOB M MOXKET JIMIIb TOIMBITATHCS MAaKCHMAJIBLHO YMEHBIIIUTH UX
BJIMSTHUE HA TTOTEPU BPEMEHHU.

Paccmotpum 311 (hakTOpBHI:

- pabora c koppecnonaeHmueii. Uccnenopanust cBuaetenscTByOT, uto 20 - 30% cBoero
BPEMEHH PYKOBOAMTENh TPATUT Ha Pa3d0Op KOPPECHOHIEHIMH, MmpocMarpuBas B JeHb a0 100
JOKYMEHTOB, M3 KOTOpbIX juib 30 Mo HacrosimeMy HYyXHbl. [logcuuTaHo, 4TO B JEIOBOI
nepenucke 00beM HEHYKHBIX cBeleHUH noxoauT 0 15-20%, a mo BceMm KaHalaM U3 BHYTPEHHUX
HMCTOYHHMKOB cBeJieHUi noctymnaer Ha 30%, a u3 BHemHux - Ha 40%.

- OOJIBIIION TIOTOK PYTUHHBIX JIEJI, YaCTO CPOYHBIX, paboTa HaJl KOTOPHIMU 3aHUMAET MHOTO
BpeMeHH. [IpuMepaMu MOTYT CIIY)KHTh TakKHe Jieia, Kak o(OpMIICHHE IMOMEIICHHH, B KOTOPBIX
MIPOBOJIMTCS PEMOHT, BBIOOp MeOeln, HeOOXOUMOCTh JIMYHO TPOBEPSTH PAa3IMIHBIC ITapaMeTPhI
JESTSIIbHOCTH OPTraHW3allid, 3a9acTyi0 3TO CBS3aHO C HEKOMIICTCHTHOCTBIO TOJYMHECHHBIX HWIIH
HeXellaHue uX OpaTh Ha ceOs OTBETCTBEHHOCTh, KOT/Ia OHU CaMU 00paIIaloTcs K PYKOBOAHUTEIIO C
«Mpoch0aMU TTIOMOYb.

- «BOpBI BPEMEHHU» - ATO HEMpPEIBUICHHBIC Jiela, OOJBIIUHCTBO U3 KOTOPBHIX TpeOyrOT
CPOYHOTO pPEHICHHUS U HE MOTYT OBITh MepenopydeHbl NOTYMHEHHBIM. Bce 3T0 OTHMMaeT MHOTO
BPEMEHH M OTBJICKAeT OT JCHCTBUTENHHO BaKHBIX Jien. CyIIecTBYeT MHOTO Pa3IMYHBIX BHUIOB
«BOPOB BPEMEHM:

- Tene()OHHBIE 3BOHKH;

- 3arsAbIBaloIMe K HaM JIIOJIU;

- MPOOJIEMBI C KOMITBIOTEPHBIM 000PYI0BAaHUEM;

- I3MEHEHHE 0YePEIHOCTH PaboT, HaBSI3bIBAEMOE KOJIJIETaMU;

- HEJIOCTATOK OPTaHU3AIMOHHOTO IJIAHHPOBAHMUS;

- HEYMEHHE CIYyIIaTh IPYTUX JTIOCH;
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- HEYJIOBJICTBOPHUTEIbHASI OPTaHU3AIIOHHAS CTPYKTYPa,;

- HCIIPaBJICHHE OIINOOK, KOTOPHIX MOKHO ObLITO ObI H30€XKaTh;

- HEPEIIUTEIBHOCTD B JICJIOBBIX BOIPOCAX;

- IUTIOXO OPTraHU30BaHHBIC M CKOOPJAMHUPOBAHHBIC COOPAHUS;

- OTBJICKaroIye (pakTopsl HA paboueM MecTe;

- ype3MepHasi opucHas OrOpoKpaTHs;

- Oecrionie3Hble AUCKYCCHH O CBOEH paboTe u paboTe APYrux;

- IPUYUHBI, HEMIOCPEICTBEHHO CBA3AHHBIE C TIMYHOCTHIO PYKOBOIUTEIS

DT0 camasi cepbe3Has Tpymnmna (HakTopoB, TaK Kak 4TOOBI APPEKTHBHO YIPABIATH CBOUM
MHEHHEM, HEOOXOJMMO CHayaja HM3MCHUTBCS CaMOMy, a IIOTOM YK€ TBITAaThCI W3MEHHUTH
OKPYXKaIONIYI0 JCWCTBUTEILHOCTh, & M3MEHUTh CaMOro ce0sl - ATO OYEHb TSDKENIO, OCOOCHHO
4eJIOBEKY, KOTOPBIN yXKe BUIUT ceOsl HE3aBUCHMBIM, TPAMOTHBIM M 3PEJIBIM BO BCEX OTHOIICHHUSX.

PaccmoTpum 3TH hakTOpEL:

- TIOCTOSIHHAS CHemIKka. B COCTOSHWU MOCTOSIHHOWM CIEUIKH PYKOBOJIUTENh HE YCIIEBAET
COCPEI0TAaYMBATHCS HA TOHM 3aj7iaue, KOTOPYIO OH BBIMIOJHSET B JaHHBIA MOMEHT. OH HJET 10 TOMY
IyTH, KOTOPBIA MEPBBIM MPHUIIEN HAa YM, BMECTO TOTO, YTOOBI MOAYMAaThb O JIPYTHUX, BO3MOKHO
0oJsee palMoHaIbHBIX CIOcO0axX pelIeHNs JaHHOW 3aJJauu.

- TIOCTOSIHHBIC J0pa0OoTKU joma. [locTosiHHBIE TOpaOOTKU JIoMa MOPOXKAAIOT 3aMKHYTBIN
KpYr, KOIJIa YelIOBEeK HE YCIeBaeT B paboyee BpeMsl BBHINOJHUTH CBOM JIeJla U PEIIUTh BCE
npoOJIeMbI, B UTOTE€ OH BBIHYXJICH PelIaTh UX JIOMa 3a CYET CBOET0 CBOOOTHOIO BPEMEHH, OT/bIXA
U JIMYHOU XKU3HU. YeOoBeK HE UMEET BO3MOXKHOCTD IOJIHOIIGHHO JKUTh, OTJBIXATh M B PE3YJIbTATE
y HEro CHWXaeTcs paboToCcrnocoOHOCTh, YTO TMPHUBOJUT K HemopaboTKaM H  CHOBa K
HEOO0XOIMMOCTH JI0padaThIBaTh AOMa. DTOT 3aMKHYTBIN KPYT SBJSIETCS CIEICTBHEM HETIPABHIIEHO
OpPraHNU30BaHHOTO paboyvero BpeMeHH, U pa3pyIIUTh €r0 OBIBAET OUYEHB JaXKe TIKEIO.

- cyeTMBOCTh. CyeTIMBOCTH SIBIISIETCS PE3yIbTATOM IUIOXOH OpraHM3aluy pabdovero JHS,
OHAa TaK)X€ 3aBUCUT OT HMIYJIbCUBHOCTU M OCOOEHHOCTel uenoBeka. CyeTIMBOMY YEIOBEKY
TSKEJIO0 BBIOPATh, & KAKOE JEJIO B3ATHCS, OH YaCTO «MEUETCS» MEXIY ABYMsS JCJIaMH, OJHHAKOBO
CPOYHBIMHU M OJIMHAKOBO JUTUTEIILHBIMU B PEIICHUH, OH HUKAK HE MOXKET BHIOpATh, 32 KAKOE U3 HUX
B3STHCS, U U3-32 9TOTO MPOUCXOTUT TpaTa BpEMEHHU.

Takum oOpazom, mpobiema neduiuTa BpEeMEHH 3aBUCUT OT HETPAMOTHBIX JEHCTBHIA
PYKOBOIUTENS, YTO CBSi3aHA  HEMOCPEJICTBEHHO C  JIMYHOCTBIO  PYKOBOIMTENS  €ro
OpPraHNU30BaHHOCTHIO U TIPO(ECCHOHANTBHBIX KadecTB. B pe3ynmprare 3TOro y 4enoBeka BOZHHKAET
CTPECCOBBIE CHUTYaIlUH, TICHXOJOTMYECKHE CPBIBBI, HEBPO3BI, YTO MaryOHO CKa3bIBAaeTCS Ha €ro
COCTOSIHUY 3710POBBSI.

Bompockl k MpakTHUECKOMY 3aHSTHIO

1. Yro npencrasnuser co0oit neuuT BpeMeHu?

2. Tlepeuncnute KOJIMYECTBO Pa3IMYHBIX (DAKTOPOB, TPUBOISIINX K TIOTEPSIM BpeMeHH?

3. Tlepeunmcnure MPUYUHBI, KOTOPBIC SIBISIOTCS CIECICTBHEM HETPAaMOTHBIX JI€HCTBUN
PYKOBOJIUTEIISI.

4. TlepeuncnuTe MPUYNHBI, KOTOPBIE HE 3aBUCAT OT PYKOBOIUTEIS ?

5. Tlepeuncnute KOMMYECTBO PA3IUYHBIX (PAKTOPOB, MPHUBOIAIIMX K TOTepsM Bamrero
BpPEMEHHU.

6. Ilepeuncnute MPUYUHBI, KOTOPBIC SBJSIOTCS CJICACTBHEM HETPAMOTHBIX JEHCTBUI
Bamero pykoBoaurens?

7. TlepeuncnuTe MPUIHHBI, KOTOPHIE HE 3aBUCST OT Baiiero pykoBoaures.
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PexomennyemMas nureparypa:

PexomeH1yeMble HCTOUHUKH UHPOPMALIUU
(Ne uctounuka)

Nurepuer-
OcHoBHas JononuurenbHas MeTtoauueckas P
pecypcehl
1-3 1-3 1 1-7

[IpakTnueckoe 3anstue 7
IInanupoBanue BpeMeHU
Lenb: u3yuuTh npolriecc MIaHUPOBaHUS BPEMEHU

B pe3ynbrate 0cBOeHUS TEMbI O0YYaIOIIHICS TOJIKEH:

3HaTh: Mpolecc INIAHUPOBAHUS pabovyero BpeMeH!

YMeTh: OIeHMBAaTh KadecTBa, HEOOXOIWMbIe IJIsl yCHEUIHOW mnpodeccrnoHalbHON
JESITENIbHOCTH.

Bnagers: HaBbIKaMM K [PAKTUYECKOW JIEATENBHOCTH IO CaMOOPTaHU3alMh U

€caM000pa30BaHUIO
B pesynbrare ocBoeHHs TeMbl HOPMUPYETCS KOMICTSHIIHS
VYK-6 — Cnoco0OeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaWBaTh W PEaTM30BHIBATH

TPACKTOPHUIO CaMOPa3BUTHUA Ha OCHOBC ITPUHIIUIIOB O6paSOBaHI/I${ B TE€UCHHUE BCEH XKU3HU

TeopeTnueckas 4acThb

[InanupoBaHue NpU3BAaHO O0OECTIEUUTh XO3SMCKOE HCIIOIB30BAHUE CaMOT0 IEHHOTO
pecypca - BpeMeHH. UeM lydiie pacnpeneseHo (T.e. CIUIAaHMPOBAHO) BpeMs, TEM Jy4llle OHO
MOXET OBITh HCIHOJb30BAHO B JIMYHBIX U TNPO(PECCHOHANBHBIX HMHTEpecax pPYKOBOJIUTEII.
[InanupoBaHMe Kak COCTaBHAas 4acTh 3a/1a4 U IPaBUI CAMOMEHEDKMEHTA 03HAYaET MOATOTOBKY K
peanu3aluy Leiel u CTpyKTypupoBaHue BpeMeHu. [lnannpoBanue exxeqHeBHOM paboThI, CpeaHe -
U JIOJIFOCPOYHBIX aKIMH M PE3yJbTAaTOB O3HAYAET TAK)KE BBIMIPBHIII BO BPEMEHH, JOCTHIKECHHE
ycrexa 1 O0JIbIIyI0 YBEPEHHOCTh B cede.

Tax ke, kak mo0asg ¢upma IUIAHMPYET WINM JOJDKHA IUIAHUPOBATH CBOKO COBITOBYIO U
IIPOU3BOJICTBEHHYIO JI€ATENbHOCTh, KAX/IbIil YEIOBEK JO0JDKEH AyMaTh UM padoTaTh, 3arisiibiBasi B
Oynayiiee, 1 HE OTJAaBaThbCid BO BIACTh T€UEHMs! cOObITHI. HyXHO MiaHMpoBaTh HCIIOJIb30BaHUE
BPEMEHH IS TOCTUXKEHUS TIOCTaBICHHBIX LIETeH.

I'maBHOE MPEUMYIIECTBO, JOCTUTaeMOe IyTEM IUIAHUPOBAHUS PabOThI, COCTOUT B TOM, YTO
IUIAaHUPOBAaHHE BPEMEHH MPUHOCUT BBIMIPHII BO BpeMeHH. OOmMH NpakTHUECKUl ONBIT Ha
IIPOU3BOJICTBE IOKA3bIBAECT, YTO YBEJIMUYEHHUE 3aTPAT BPEMEHU Ha IUIAHWPOBAHME INPUBOJIUT B
KOHEYHOM CUETE K IKOHOMHUHU BPEMEHH B LIEJIOM.

OueBHIHO, 3aTpaThl BPEMEHU HA IJIAHUPOBAHUE HE MOTYT OECKOHEUHO YBEIWYHMBATHCS,
CYILIECTBYET ONTHMYM, IIOC]Ieé KOTOPOro JajibHEHIlee yBEeINYeHHEe BPEMEHU Ha IUIAaHWPOBAHME
ctaHoBUTCSA Hed(pPekTuBHBIM. OT 00IIET0 TUTAHOBOTO Tepuoa (Toa, MecsIl, HeAeNs, 1eHb) Ha0
MakcuMaibHO 1% BpeMeHHU TpaTUTh Ha IJIAaHUPOBaHUE.

UroObl MpaBWIBHO BBIMOMHATH CBOM (YHKIMM M JOCTUYb CBOMX LEJNeH, 4YTOOBI
nepenopyvyarb MeHee BaKHbIE JeJla, YMEHBIIATh MX YHUCIO WM OTOJABUraTh Ha OoJiee MO3IHHE
CPOKH, MEHEJDKep JIOJDKEH SICHO MPEICTABIATh CBOM BPEMEHHOH OIOKET U COBOKYIHOCTH 3a/1ady.
[TnanupoBaHue NpencTaBiIsIeT COOOW IMPOEKT MPOIECCOB TPyAa Ha MPEACTOSIIMNA BPEMEHHOM
HIEPUOA.
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OCHOBHBIM K€ METOJIOM, IMOMOTAIIMM 3(PPEKTHBHO HCIONB30BaTh pabodee Bpems,
ABIIIETCS IUIAaHWpOBaHME BpeMmeHH. [lnaHupoBaHHEe eCTh CTPYKTYpUPOBAHHE BPEMEHH IS
Haubosee XO3SIMCTBEHHOTO €ro WCIHOJb30BaHUsS MPHU JTOCTHKEHUU KaKuX-TMOO 1eneil u 3aaad,
CTOSIIUX MEepe] PyKOBOIUTENIEM UM opranu3anuei. [InanupoBanue MoxeT ObITh JOITOCPOUHBIM,
CPEIHECPOYHBIM U KPATKOCPOUYHBIM.

[InaampoBaHWe Bceraa OCYIISCTBISCTCS wHCxoas U3 I1enei. OcHoBoW ans J1r060To
MJIAHUPOBAHUS CIIY>KUT JIOJITOCPOYHAs 1I€JIb WK JAOJATOCpOUHbIe 1esid. Ha ocHOBE M0JIrocpOovHbIX
1eJell yCTaHABIMBAIOTCS 1€ CPEAHECPOUHBIE U KPATKOCPOUHBIE. DTO MIPOUCXOAUT CIEAYIOIIUM
0o0pa3oM: HUCXOJs U IeNu JXKU3HU WIM MUCCHUU OpraHU3alliu, BBUICISIOTCA psAl MOALENEH,
JTOCTHKEHNE KOTOPBIX JIOJDKHO CIOCOOCTBOBATH JOCTHUIKEHHIO OCHOBHOM LIENH KU3HU. JTO LIETU
JOJITOCPOYHOIO XapakTepa. B kaknoii u3 aTux 1enel BhIIeNSeTCs Pl MOALEeNeH, )KeIaTelbHO 10
BPEMEHHOMY TMpPU3HaKy (KOTOpbIE JOJDKHBI OBITh OCYIIECTBICHBI B ONMkKailliue Toibl),
JOCTH)KEHHE KOTOPBIX JOJKHO CIOCOOCTBOBATH JAOCTHMIKEHHUIO 1€ JOJTOCPOUYHOIO XapaKTepa.
Takum xe 00pa3oM Ha OCHOBE II€JIel HA TOJ BBIIETSIOTCS IIEJIM Ha MEcCsI, JAeKany, neHb. [lanee
OCYIIECTBIISIETCS aHAIM3 CUJIbHBIX U CIIA0BIX CTOPOH YEJIOBEKA MJIM OpraHu3allii, KOTOPbIe MOTYT
HUMCETHh OTHOIICHUE K JOCTHKCHUIO ueneﬁ. 9t10 JcJlacTca 4Jjisd TOro, 4TOOBI noompATbL CHJIBHBIC
CTOPOHBI W paboTaTh HaA CIAOBIMU. DTOT aHAIN3 CIIY)KAT OCHOBOW ISl CPETHECPOYHOTO U
KPaTKOCPOYHOTO TJIaHUPOBAHUSI.

CaMm mpoliecc MIaHUPOBAHUS 3aKIIOYAIOTCS B TOM, UYTO (OPMYITUPYIOTCA PE3yNbTaThl U
YCTaHABIMBAIOTCA CPOKH, KOTOpPBIE OTBOAATCA [JIsi UX JOCTIDKEHUA. Pe3ynbTaTbl JOIKHBI
COOTBETCTBOBATH LieJsAM. [Ipu 3TOM kenaTenbHO cOOI01aTh HEKOTOPhIE MpaBUia MIaHUPOBAHUS:

- CJIEIYET OCYIIECTBISATh MUIAHUPOBAHNE B TUCbMEHHOM BHie. YTOOBI T1aH OBLT HE MPOCTO
NnepeuHeM A€, KOTOPLIC H€06XOI[I/IMO BBIIIOJIHUTHL 3a JAC€Hb, CTOUT €ro AcjdaThb CIIE€ Hu
MOTHBHPYIOIIMM UHCTPYMEHTOM - OPUEHTUPOBATh €r0 Ha pe3ynbTaT. Hanpumep, nucars B ClIUcKe
HE «CIIeNIaTh TO-TO», a «TO-TO CJAEJIAaHO», YTOOBI MO OKOHYAHHUIO JieJla MOKHO OBLIO TMOCTaBUTh
PSAZIOM C 3TO 3aMUCHIO )KUPHYIO TAIOYKY. ITO OJHO U3 CUIIbHBIX MOTUBUPYIOUIUX CPEICTB;

- CIIeZlyeT YUUTHIBATh Pe3ylbTaThl MPEAIIECTBOBABIIEIO aHAIN3a UCTIOIL30BaHuUs pabodero
BpeMeHH. B mpoliecce MaHHOTO aHanmu3a BBISBISIOTCA OMIMOKH, TMPUCYIIHNE JaHHOMY
PYKOBOAWTENIO B IJAaHUPOBAHUU CBOETO pabo4yero BpEeMEHH U CHOCOObI HeHTpanu3aruu
MMOCHECTBUI dTHUX OIINOOK;

- HE cJielyeT IUIaHUPOBaTh MOJHOCTHIO BeCh CBOM pabounii neHb. CuuTaercs, 4yTo cieayer
maHupoBath He Oonee 60% cBoero Bpemenu, a 40% ocraBuTh He3aruraHupoBaHHBIM: 20%
HernpeaBuaeHHoe BpeMs 1 20% CroHTaHHOE BpEeMS;

- ClelyeT yCTaHABIMBATh YETKHWE BPEMEHHBIC HOPMBI Ha BBHIMOJIHEHHE JET U pEIICHHE
npo0iieM, KOTOphIe HE JOMyCKalu OBl MOJEIKY HEIOACNAaHHOTO M pelIeHHE HEIOBEIICHHOTO B
He3aIllJITaHUPOBaHHOE BpeMs. Ecnu 3TH nena W BOMPOCHI JIOJDKHBI OBUTH OBITH PEUICHHBIMU B
3armmaHupoBaHHoe Bpemsi. [IpakTrka mokas3piBaeT, YTO Ha JIFOOOE N0 TPATHTCS POBHO CTOJBKO
BPEMCHH, CKOJIBKO €TI0 €CTb B PacClOpsKCHHUHU, II0OOTOMY CICAYCT YCTAaHABJIMBATH YCTKUC
BPEMCHHBIC pPaMKH, KOTOPBIC OBl IIO3BOJSUIA BBIIIOJHUTH H€06X0)II/IM06, U IIpU OTOM HE
IMPEBhbIITAIN H€O6XO)II/IMO€ JJI BBITIOJTHCHUS BPEMA,;

- ISl pellieHus] BOIPOca, a MepernopyueHun Jell CiaeayeT pa3leiuTh Jeja MO CTENEHU UX
CPOYHOCTH W BakHOCTH. [Ipu 3ToM Hambosee CpodHbIE M BaKHbIE 3aJaud CIEAYyeT pellarh
PYKOBOAUTCIIIO HEMCIAJICHHO, BaKHBIC. Ho ne CPOYHBIC MOXHO OTJIOXHUTb, OCTAJIbHBIC XKC 2
KaTeropuu JAei (HEBa)KHbIE, HO CPOYHbIE M HEBAXKHBIE M HECPOUHBIE) CIEAYET IepelaBaTh ISl
pelieHUs NOAYMHEHHbIM. HecpouHble fgema ciuegyeT INPOPAHKUPOBAaTbH IO BPEMEHHU,
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HEOOXOUMOMY JUIsl KaKJOTO U3 HUX M IPU TOSBIEHUU CBOOOJHOTO BPEMEHHM MOXKHO 3aHSTHCA
COKpAIIIEHHUEM 3TOT0 CIHCKA - JAJIs ATOrO KeJIaTeIbHO BCEr/la UMETh €ro Mo PyKOU;

- CIIeyeT PEeryjsipHO MepecMaTpuBaTh IUIAHBI, TaK KaK B BHUJY MOCTOSHHOTO HW3MEHEHUS
OKpYXKarollel cpellbl MOKET OKa3aThCs TaK, YTO HEKOTOpHIE IJIaHbl PYKOBOJICTBA OPraHU3AINH U
MEHE/DKepa YXKe He OyAyT COOTBETCTBOBATH IENISIM OPraHU3alUd W COOTBETCTBEHHO OYIyT
HYXXJIaTbCSI B KOPPEKTHPOBKE;

- IIJIAaHBI JOJI?KHBI 6BITB PCAIMCTUYIHBIMU U COTJIACOBAHHBIMHA, IPUYCM COI'NIACOBAHHBIMU HE
TOJILKO JAPYr ¢ JAPYroM, HO WU C IJIaHAMH KOJUIET, MOJYMHCHHBIX, 00Jieeé BBICOKOTO YPOBHS
PYKOBOJICTBA;

- PETYJISIPHOCTD - CUICTEMHOCTb - [TOCJIEZIOBATEIHLHOCTb.

Hag mnyianamMu BpemMeHM HYXHO paboTaTh PEryasipHO U CHUCTEMHO, IOCJIENOBATEIbHO
JIOBOJIS 10 KOHIIA HayaToe JIeJI0:

- peaTuCTUYHOE IJIaHUPOBAHHE, T.€. INIAHUPOBATh HYXXHO TOJBKO TaKOH 00beM 3adady, ¢
KOTOPBIM MCHCIKCP PCaJIbHO MOXKCT CIIPABUTLCA

- BOCIIOJIHCHUC ITIOTCPb BPCMCHU. BocmonusaTs MNOoTepru BPECMCHU JIYHIIC 11O BO3MOKXHOCTH
cpasy, HampuMmep Jy4lle OJWH Pa3 J0JIbLIE 1OpadoTaTh BEYEPOM, YEM B TE€UEHUE CIIETYIOIIErO
OCJIOTO AHA HAOHATH YTPAUCHHOC HAKAHYHE,

- YCTaHOBJIEHHME BPEMEHHBIX HOpM. ONBIT MOKa3bIBa€T, YTO Ha paboTy, KaK IpPaBHIIO,
TpPaTUTCA CTOJIBKO BPEMEHHU, CKOJIBKO €ro MMeeTcs B pacmnopsukeHuu. [loaToMy crnenyeT 3aaaBarth
TOYHBbIE BPEMEHHBIE HOPMBI, IPEAYCMATPUBATh B MJIaHE POBHO CTOJIBKO BPEMEHH Ha TO WU MHOE
JIENI0, CKOJIbKO OHO JIEHCTBUTENBHO TpeOyeT;

- CPOK HCIIOJIHCHHA. Yrobnl M30€XaTh MNpOMEAJICHUA W OTKIaAbIBaHUA O€JI, CICAYCT
YCTaHABJIMBATb TOYHBIC CPOKHU UCIIOJTHCHHUA IJId BCEX BUAOB ACATCIBHOCTH.

- mepepaboTka - mepenpoBepka. I[lmaH HYXHO TIOCTOSHHO TiepepadaThiBaTh W
NEepeupoBEPAT C TOYKHU 3pPCHUA TOro, MOIryT JIM TC HWJIM HWHBIC 3aaa4u OBITH BBIIIOJIHEHEI
MOJIHOCTBIO.

Borpocsl k MpakTH4eCKOMY 3aHSATHIO

1. Yro o3HayaeT IUIAHUPOBaHME KaK COCTaBHasg 4YacTh 3aJad M  IpaBHI
caMOMEHEe[KMEHTa?

2. B d4eMm cocToWT TIaBHOE MPEUMYIIECTBO, JOCTHTAEMOE ITyTEeM TUIAHUPOBAHUS PAOOTHI?

3. [Tlepeuncnure npaBuiIa IUIAHUPOBAHHSL.

4. Bcerna nu miiaHUpOBaHUE OCYIIECTBISIETCS UCXOs U3 1ienei? OTBeT 000CHYyHTE.

5. Cuwmraercs, 4To cleAyeT MIaHupoBath He 6osee 60% cBoero Bpemenw, a 40% OCTaBUTH
He3artanupoBaHHbIM: 20% HemnpensuieHHoe BpeMs U 20% crnoHTaHHoe Bpemsl. CIutaHupyiTe
Bam paGounii neHs.

PexoMeH1yeMble UCTOUHUKHA HHPOPMAITHT
(Ne uctounmka)

OcHoBHas JlOTOIHUTEbHAS Mertoauueckas Wnreprer-
pecypenl
1-3 13 1 17
IMPAKTUYECKOE 3AHSTUE 8

I'pynmbl ¥ rpynmnoBas fuHamMuKa. Pa3Butrue caMooOpa3oBaHMst U CAMOPA3BUTHUS
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Llenb: n3ydeHue noHATUs, 0COOCHHOCTEH 1 A(PEKTUBHOCTH IPYIIBI 1 KoMaH bl [Iporecc
camMo00pa30BaHUs U CAMOPa3BUTHS

B pesynbrare ocBoeHHs TeMbI 00yJalOIIUiiCs TOKEH:

3Hamb: ONpeeNIeHUue OHATHS TPYIIA; IPOLECC CaMOOOpa30BaHUs U CaMOPa3BUTHS

yMemb: XapaKTepH30BaTh OCHOBHBIC TEOPHH IPYIIIOO0pa30BaHMs; OLICHHBATh Ka4yecCTBa,
HEOOXOIUMBIC JJIs YCTICITHOM MPo(eCcCHOHATLHOM IeATeTHhHOCTH.

gnadems: (HaKTOpaMy, BIUSIONMMHU Ha CIUIOYEHHOCTh M Ha S(P(PEKTHBHOCTH TIPYIIIIOBOM
pabOThI; HABBIKAMH K MPAKTUYECKOW JCATEIBHOCTH 110 CAMOOPTaHU3ALUH U CaMOOOPa30BAHUIO

B pesynbrare ocBoeHuUs TeMbI (HOPMUPYETCS KOMIIETEHIUS
YK-6 — CnocobeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpAaUBaTh U PEaM30BHIBATh
TPAEKTOPHUIO CAMOPa3BUTHUSI HA OCHOBE MPUHIMIIOB 00pa30BaHus B TEUEHUE BCEH )KU3HU

Teoperuueckas 4actb

Opranuzanus — 3TO COLMAJIbHAs KaTEropusl U OJHOBPEMEHHO — CPEACTBO JOCTHUKEHUS
ueneil. 9To — MecTo, IAe JIIOJU CTPOAT OTHOILIEHUS U B3auMoAeUcTBYIOT. [losTomMy B Kakaoil
dopManbHOW OpraHW3alMy CYIIECTBYET CJIOXKHOE IMeperuieTeHne HePOpMalabHBIX TPYII H
OpraHm3aiyii, KoTopble 00pazoBainch 0e3 BMENIATENbCTBA PYKOBOACTBA. JTH HedopmaibHbIE
06’136[[I/IH€HI/I$I qacTo OKa3bIBAaKOT CHJIBHOC BJINSHUEC Ha Ka4y€CTBO JACATCIIBHOCTU n
OpraHu3alMoHHYI0 3P (eKTUBHOCTh. TOJKOBBIA  PYKOBOAUTENh JOJKEH 3HaTh UX W
B3aMMO/ICHICTBOBATh ¢ HUMHU. Elle 0THUM HEOOXOAUMBIM yciIoBHEM () (HEKTUBHOCTH YIPABICHHUS
B Hallle BpeMsl SIBJIIETCS yMeHuEe paboTaTh B MallbIX IpyIax, TAKMX KaK pa3lUYHbIE KOMUTETHI
NI KOMHCCHH, CO31aHHBIC caMuMun PYKOBOOUTECIISAAMH, a TaKXE YMCHUEC CTPOUTH
B3aMMOOTHOUIEHHSI CO CBOUMHU HENOCPEACTBEHHBIMH ITOYHHEHHBIMH.

YenoBek HyX/aeTcsl B OOIIEHUH U, 0-BUIUMOMY, TOJIYYaeT PaoCTh OT TAKOrO OOIIEHUS.
bonbIIMHCTBO U3 HAC aKTUBHO MILET B3aUMOAECUCTBHA C APYT'MMHM JIIOABMH. Bo MHOrux ciydasx
HalllM KOHTAKTBI C APYTUMH JTIOAbMH KPATKOBPEMCHHDBI 1 HC3HAUNTCIIbHBI. OI[HaKO, €CJIn 1BOC NN
Oonee JoJe MPOBOAAT JOCTaTOYHO MHOI'O BPEMEHM B HENOCPEACTBEHHOW OJIM30CTH JPYr K
JIpYTy, OHM MOCTENEHHO HAaYMHAIOT MCUXOJIOIMYECKH OCO3HAaBaTh M CYLIECTBOBAaHUE JPYT JApyra.
Bpewmsi, TpeOyromeecst Ui TaKOoro OCO3HAHUS, U CTENEHb OCO3HAHMS OYEHb CHIIBHO 3aBUCAT OT
CUTyallud W OT XapakTepa B3auMocCBs3u Jrojeil. OnHako pe3ylnbTaT TaKoro OCO3HAHUS
IIPAKTUYECKH BCETJAa OJMH U TOT k€. OCO3HaHUE TOro, 4TO O HUX JYMArOT U YEro-TO *KAYT OT HUX
JIpyrue, 3acTaBisieT JII0Jel HEKOTOPHIM 00pa3oM MEHSTh CBOE IOBEACHHE, MOJATBEPXKIAs TeM
CaMbIM CYILIECTBOBAaHME COLMAJIBHBIX B3aMMOOTHOIIEeHUH. Korjga Takoil mpouecc IMpPOUCXOIUT,
CIIy4allHOE CKOIUIEHHE JIFOJIeW CTAaHOBUTCS TPYIIION.

Kaxnpiii 13 Hac NpUHAJICKUT OJHOBPEMEHHO KO MHOTMM rpynmaM. Mbl — YJI€HBI
HECKOJIbKUX CEMEWHBIX TPYII: CBOEH HEMOCPEICTBEHHOW CeMbH, ceMel Oalylek M Jenyllek,
JIBOIOPOJIHBIX cecTep W OpaTheB, POJCTBEHHUKOB KEHbI WIM MyXa U T.J. BOIBIIMHCTBO JtOAEH
MIPUHAUICKNAT TaKK€ K HECKOJIBKMM Tpylmam Jpy3ed — Kpyry JIOJEeH, KOTOpBIE JIOBOJIBHO
pEryJIIpHO BHJIATCA ApPYyr ¢ JApyroM. Hekoropble rpynmel, ¢ KOTOPBIMH HaM HPUXOIUTCS
BSaI/IMOJIGI\/IICTBOBaTB, OKa3bIBarOTCA HCAOJITOBEYHBIMU, W HX MHUCCHA IIPOCTA. KOF}Ia MHUCCHUA
BBINIOJIHEHA, WJIM KOTJAa WIEHbl TPYNIbl YTpauuMBalOT K HEW MHTEpec, Ipylna pacnaaaercs.
[Tpumepom Tako# TPyYIIbI MOTYT OBITh HECKOJBKO CTYAEHTOB, KOTOPbIE COOMPAIOTCSI BMECTE AJIs
NOJATOTOBKM K NPEACTOALIEMY 3K3aMeHy. Jlpyrue rpynmbel MOTYT CYLIECTBOBaTb B TEUYEHHUE
HECKOJIbKUX JIET U OKa3bIBaTh CYIECTBEHHOE BJIMSHME HA CBOMX WJIECHOB WJIM Jla)K€ Ha BHEIIHEE
okpyxenue. [IpuMepom Takux rpymi MoryT ObITh 0OBEANHEHHS ITKOIbHUKOB-TIOIPOCTKOB.

[To ompenenennto Mapsuna Illoy, «rpymma — 3To aBa juma Wid 0Oojee, KOTOPHIC
B3aMMOJICHCTBYIOT JIPYT C JIPYTOM TaKUM 00pa3oM, YTO KaXKJO€ JIMII0 OKAa3bIBaeT BIIHMSHHE Ha
JIPYTUX U OJJHOBPEMEHHO HAaXOJIUTCS MOJ] BIUSHUEM APYTUX JIALD».
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TpeHuHroBbIe 3a1aHUA

B »srux ynpaxHeHUsX B KOJUIEKTMBE HMCKYCCTBEHHO CO3JIalOTCS BHYTPEHHHE
npotuBopeunsi. Benymmii aendt KoJUIeKTUB Ha 2—4 KOMaHIbl MO BO3MOXHOCTH C PaBHBIM
KOJJMYECTBOM YYACTHHKOB B Kaxaou. M3 ¢GopMynHpoBKH 3adaHUsl HE SICHO, KOMAaHIHOE 3TO
3a/laHue WM o0IerpymnmnoBoe. Benymuii He AODKEH MPOSCHATH TPYNIE 3alaHue. YYacTHHKH
KaXJI0M KOMaH/Ibl CAMOCTOSITEILHO JIOJDKHBI UCTOJIKOBATh (POPMYIIMPOBKY 3adaHUSI.

JlaHHBIE YIpaKHEHUS MO3BOJISIIOT CIPOTHO3UPOBATH, KaK IMOBEACT ce0si Tpymma u ee
YYaCTHUKHU MTPU HEOOXOAMMOCTH BBIOOpA MEXAY TUYHBIMH U KOJUICKTUBHBIMH HHTEPECAMH.

[IpaBuUnbHBIM TPU3HAETCSA KAaK BapUaHT, MPU KOTOPOM BCS TPYIINA BHIOJHUT 3a/aHHE,
TaK ¥ BApUAHT, NPU KOTOPOM Ka)kJas KOMaHJa BBINOJHUT 3aJaHue OTAeiabHO. Kak mpaBuiio, B
JPY>KHOM, CIUIOYEHHOM KOJUIEKTHBE YYACTHUKHU OYJyT CTPEMUTHCS K yCIeXy BCEU IPYIIIIbI, HCKATh
oO111ee perieHue.

Ynpaxuenue «HepaBHble pecypchi»
Marepuabl:
- HOXHHUIIBL;
- KIIEH;
JIMHEWKa;
- 1 nuct cuneii 6ymaru (hopmar Ad);
1 nuct 6enoit Oymaru (dpopmar Ad);
1 nuct kpacHoit 6ymaru (popmar Ad);
- 1 nuct 3enenoii Oymaru (popmar A4).
HcxonHoe monoKeHUe YYaCTHUKOB: BEAYIIMH AenuT rpynmny Ha 3 koMaozsl. KomaHsl
pacrojararTcs Tak, YTo0bl He MellaTh paboTe APYT Apyra.
IlepBoit komaHze BeIjaeTcs — 1 aUCT cuHel Oymaru, HOKHUIIBI.
Bropoii komanze Beiaercsa — 1 muct 6enoit 6ymaru, 1 mucT 3eneHoit Oymaru, Kieil.
Tperbeii komaH e BbaeTcst — 1 IUCT KpacHOU Oymaru, JTMHEHKa.
3ajilaHue: KOMaH/e COCTaBUTh KaKk MOXKHO ObICTpee — Oesblil KBaJipaT co CTOPOHOH 2,5 cM,
CUHMH NPSMOYTOJIBHUK CO CTOpOHaMH 2 U 4 cM, OyMaXkHYIO IIeTlb U3 YeThIpeX Pa3HOLBETHHIX
3BEHBEB (KPAaCHOT0, O€JI0T0, CHHETO, 3€JICHOTO).
[IpaBuna: Ha BeimonHeHue 3aganust — He 6osee 15 MUHYT.
[Ipumeuyanue Juisi BEAYIIEro: MpaBUIbHBIM MPU3HAETCS KaK BapUaHT, NP KOTOPOM BCs
IpymIa BHIIOJIHUT 3a/laHUe, TaK M BapUaHT, P KOTOPOM KaXKAas KOMaH/Aa BBIOJIHUT 3a/laHUE
OTJIENBHO.

YpaxHenue «AKyIbl!»

Marepuainbl: M.

MecTo npoBeIeHUs U UCXOAHOE TMOJIOKEHNE YYACTHUKOB: Ha IOy HA PACCTOSHHH JBYX
METpPOB JIPYT OT JIpyra HayepueHbl JBa KBajapaTa co cTopoHoi 1 merp. KBaaparel npencTaBisitoT
c000¥ UTpOBBIE «OCTPOBay. Best ocTanbHast MOBEPXHOCTD MMOJIa — «MOPE».

Benymuit neauT rpyniy Ha ABE KOMaH/bl, paBHbIE 110 KOJIMYECTBY Y4aCTHUKOB. Kaxmoit
KOMaH/Ie COOTBETCTBYET OJIUH «OCTPOBY.

3ajiaHue Kax 0l KOMaH/ie: COXPAHUTh KaK MOYKHO OOJIbIIIE CBOMX YYaCTHHUKOB.

3aJlaHre KAKJIOMY YYACTHHKY: «BBIKHUTHY.

VYhpaxHeHue BKIOYAET HECKOJIbKO payHAoB. Kaxaplii payHJ HauMHAETCs CIOBaMHU
Benyiiero: «BauManue! AKymbl!» ¥ 3aKaHYMBAETCS CIIOBaMU Beaymiero: «Bce B Mmopey.

[IpaBuna:

1. YuactHuku HaxomsaTcss B «mope». [lo xomanme Bemymero «BHumanme! AKymsi!»
Ka)K7asi KOMaHJa IOJDKHA cOOpaThCs HA CBOEM «OCTPOBE» 3a 5 CEKyHJ. YYaCTHHKH, KOTOPHIE 1O
HCTEUCHUU 5 CEKYH]I KacatoTCsl «MOpPs» JI000H YacThIO Tella, CUUTAIOTCS ChEACHHBIMH aKyJIaMu U
BBIOBIBAIOT U3 JALHEHIIIETO Y9aCTHsl.
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2. YUYaCTHHK, «CIMACHIMICS» HE Ha CBOEM «OCTPOBEY», CUUTACTCS CHEACHHBIM KUTEISIMU
YYy»OT0 «OCTPOBa» U BHIOBIBAET U3 JAIBHEUIIETO YUacTHSI.

3. Tlocne kaxxaoro payHaa BEAYIIHA YMEHBIIIAET CTOPOHY «OCTpOBa» Ha 15 cMm.

4. TlepBbIii IepepbIB MEXKIY payHIaMu — 15 cekynna. Jlanee mepepbiB MeXAy payHIamMu
KaXXJIbIN pa3 yBeJIWuuBaeTcs Ha 15 cexyH.

[Ipumeuyanue Juis BeAYUIETr0: Ha MpPUMEPE YIPaKHEHUS MOXKHO MPOCIHEAUTh, Kak
MEHSETCSI COOTHOILICHHUE TUYHBIX U KOJUIEKTUBHBIX MHTEPECOB MPU UX CTOJIKHOBEHUH, KaK TOBEACT
cebst rpynna 1 ee yYacCTHUKU IIPU He0OX0JUMOCTH BbIOOpa MEXAy HUMH.

VYnpaxknenue «Bburpaiite Kak MO>KHO OOJIbILIE)

Matepuansl:
- 4 kapronsble Tabmuuku (15x20 cm), Ha KaXJI0M U3 KOTOPBIX HANMCAaHA JIATUHCKas

OykBa «X»;
- 4 kapronsble Tabmuuku (15x20 cMm), Ha KaXJI0M M3 KOTOpPHIX HANKCaHA JaTUHCKas
OykBa «Y»;
- MapKepbl;
- HaJMcTe BaTMaHa Tabnuua 1:
Kom6unanms Pe3ynpTar Pesynbrar 4 Pesynbrar 7 Pesynbrar 10
(B G6annax) payHaa payHjaa payHaa
4X Bce: -1
1X «X»: +3
3Y KaxOelid «Y»: -1
= BCE 3HAYCHMUSI BCE 3HAUCHMS BCE 3HAUCHUS
2X KK «X»: +2
oy KB €Y »: -2 YMHOXAIOTCSl HA | YMHOXAIOTCS HA | YMHOXArOTCS Ha
= 2 3 5
3X Kaxkaeiid «X»: +1
1Y «Y»: -3
4Y Bce: +1

HaHHCTeBaTMaHaTa6HHHaZZ

Paynn Komanna

Blo|o|~N|o|u|a|w|N|-

HUTOTO

HcxomHoe 1oJI0KEHUe YYACTHUKOB: BEIYIIHH JICIUT IPyNny Ha 4 KOMaHIbI, pPaBHBIC TIO
KOJIMYECTBY uenoBek. KoMaH/bI pacmonaratroTcst TakuM o0pa3om, 4ToObl HE MemaTh APYT APYTY
npu oO0cyknennn. Kaxxnoil komanae BbIAaeTCsl oHa Tabaudka ¢ OyKBOM «X» W OJlHa TabJIMUKa ¢
OykBoiil «Y». Ha cTeHe nmpuKperieHbl BaTMaHbl ¢ Tabnuuamu 1 u 2.
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3aganue: HaOpaTh KOMaH/E KaK MOXHO OOJIbIIe OaJIoB.

[IpaBuna:
1. Yopaxuenue cocrout u3 10 paynmnos. Ilepen kakabiM payHIOM KOMaHaMm jgaercs |

MHUHYTa Ha OOCYXJEHHE TAaKTHUKU BBINOMHEHMA 3afaHusd. OOmarbcs MexXIy coO0OW KOMaHIam
HEJIb34.

2. Ilo cnoBam Benymiero «BpiOop» Bce KOMaHABI OJHOBPEMEHHO MOJHUMAIOT OJHY H3
BBIJIAHHBIX Ta0HMUeK (JTUO0 «X», TH00 «Y»).

3. Benymmii B cooTBeTcTBUM ¢ Tabnuuei 1 3amonHser Tabnuiy 2 (3aluchiBaeT, CKOIBKO
0aJuI0B MOJIy4aeT B JaHHOM payHJe Kaxaas U3 KOMaH[).

4. Tlepen 4eTBEpPTHIM, CEABMBIM U JECATHIM PayHIaMHU BEIYUIMHA MPEAOCTABISET MPAaBO
KaX/10i KOMaH/ie BbIOpaTh OJTHOTO YYacCTHHKA JUI NEPEeroBOPOB. DTU YYaCTHUKU COBELIAIOTCS B
TedeHUe | MUHYTHI BHE UTPOBOTO IMOMEIICHHS, TIOCJIC Y€r0 BO3BPAIIAIOTCS K CBOMM KOMaH/IaM.

5. B gerBepromM paynzae 3HaueHue OamioB B Tabauue | yBenuuumBaeTcss B 2 pasa, B
cenbMOM — B 3 pasa, B JIECATOM — B 5 pa3. YYaCTHHKaM 00 3TOM TOBOPHUTCS IE€pell HadyaioM
COOTBETCTBYIOLLETO payH/a.

[TpumMevanue Juist BEAYIIETO: BEAYIIHA HE TOJKECH MOACHATH TPYIINE 33aaHne. Y YaCTHUKU
KaX/10i1 KOMaH/1bl CAMOCTOSATENIBHO JTOJKHBI HCTOIKOBATH (POPMYIUPOBKY 3aaHUS.

3amaunue 1

[IpounTaiiTe CHHUCOK CJIOB M HW3Yy4UTEe €ro B TEUeHHE NOJyTopa MHUHYT. [lombITaiiTech
NPOM3HECTH CJIOBa 10 MOPsAKY. B ciyyae ommbOok nepecuuTaiTe Bce CIOBa, KOTOPHIC YAAIOCh
3alIOMHUTH TOYHO.

Ecnu BbI 3antomuunu ot 18 1o 20 cnos, BenukonenHo; ot 15 go 17 - 310 eme xopomo; ot 10
no 14 - cpenne; ecnu MeHbiie 10 - 3TO JOKa3bIBaeT, YTO BBl HE yMEETE TOJIb30BAThCS Ballleh
namsTeio. Ho B mo0Oom cryyae OyAbTe YBEpPEeHBI, UTO 3TO MOJOKEHUE MOMPABUMO U B yUeOHHUKE
BBl HaiijleTe HEOOBIUHBIN CIOCO0 /i 3allOMHUHAHUS TAKOTO JIMCTa MO MOPSAKY (3TO Crocod
M300pa3UTEIbHBIX aCCOIHAIIHIA).

3aHecHTe B KJIETKY Balll pe3yibrar: / /.
BbI cMoOkeTe ero cpaBHUTBH € TEM, YTO Y Bac OyA€T BIOCIEICTBHUH.

Crnucox cnoB: Kacmpionsa, Cmyn, bapaban, Ilapycnux, Muvino, banan, Koeep, byxsa,
Asmomobuns, Pexa, I[lpobka, Opyoue, Canoanus, bynasexa, Cymka, Ilepo, Kapmumna, Basa,
Bepesxa, Meoans.

3amanue 2
VYrpaxHeHue no pa3BUTHIO MBIIUICHUS «3aBEPIIUM MBICIIb)

B nanHOM ympaXXHEHHMH TMpeajaraercs 3aBEpUIMTh HayaTylo a(OpUCTHUHYIO MBICIb,
poBepUB ceOs, HACKOJIBKO TOYHO BBl CIIOCOOHBI OMpPENEIUTh INIaBHYIO HJCH0 BBICKA3bIBaHUS U
«IIpaBUJIBLHO» 3aBEPIINTH €€. «[IpaBUIBHBIMIY» CUUTAIOTCS TAK)KE OTBETHI, KOTOPHIE MAKCHMaJIbHO
OJIM3KU 1O CMBICITY U COJEP>KAHUIO K OTBETaM, IPUBEIEHHBIM B KOHIIE TECTOBOTO YIPaKHEHHUS.

I'maBHast 1eb 33aHUST — HE CTOJIKO YraJaTh 3aBEpILIAIOIIee CIOBO, CKOJBKO MOOYIUThH
cebst TymaTh, BKIIOUUTHCS B HMHTEIUIEKTYaJbHO-TIO3HABATEIBHYIO JI€ATEIbHOCTD, MO3BOJISIOLIYIO
COBEpPUICHCTBOBATh  CBOM  OLIEHOYHO-NIPOTHOCTUYECKHME U  I103HABATEIbHO-IBPUCTUUYECKUE
CIOCOOHOCTH
Wrak, 3aBepIvM MBICIIb...

1. CuacTtbhe 0OBIYHO OBIBAET HA CTOPOHE TE€X, KTO MHOTHM........... (aro?)

2. Mpbl o3HaeM 4YeoBeKa MOpOM HE MO TOMY, YTO OH 3HAET, a MO TOMY, YEMY OH.......... (aro
nenaet?)

3. OOBIUHO JIFOACH CIABIIMXCS ObIBACT 3HAYUTEIBHO OOJIBIIIC YEM.......... (kakux?)
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YcTaHOBIIEHO, YTO yaada ObIBaeT MOX0XKa Ha.......... (koro?)
[Touemy-To HayIIETO YeIOoBEeKa Cyib0a BEET, @ YMHUPAIOIIETO.......... (uto nenmaet?)
UYenosek, BUAECBIINN IPAKTUYECKH BCE, OUEHDb YAaCTO HE 3aMEYAET.......... (uero?)
He unTu Briepen B OOJBIIMHCTBE CITy4aeB 03HAYACT UATH.......... (xyna?)
Korna yxe HeBO3MOXXHO paboTaTh HaNpspKEHHee, He0OX0IMMO HauaTh paboTars.... (Kak?)
To, uTo IepecTaeT yA0BICTBOPSITh, OOBIYHO IEPECTALT H.......... (uto nmenath?)
0. HeoOxoauMo B KU3HU CIIOKOMHEE BOCIPUHUMATH TO, UTO.......... (aro?)
1. Huuto Tak He Hay4yaeT, Kak OCO3HAHHE COOCTBEHHOM.......... (uero?)

12. YenoBek 0XOTHEE MPHU3HAET OMIMOKU B TIOBEACHUH, YEM OIIUOKH.......... (B uem?)

13. OOBIYHO YETOBEK OCO3HAET TO, YETO.......... (aro?)

14. Ecnm 4yenoBeK HE BCTPETHII HA CBOEM JKM3HEHHOM MYTH NPEMATCTBUN, O HEM TOBOPST, YTO
OH.......... (aro?)

15. He crnemyer cTecHATHCS mporiecca COOCTBEHHOTO.......... (aero?)

16. OOblvHO HE cCledyeT TNPUCIYIIUBAThCI K  COBETaM, KOTOpbIE TOJAIOT  Ham
COOCTBEHHBIM......... (aro?)

17. He cnenyer 60poTbes ¢ co00ii, MOTOMY YTO BCE PABHO.......... (daro cnenaeninb?)

18. Camas Oosbmiasi ommOKa, MOPOXKIAOMasi HEYBEPEHHOCTh, - 3TO OOSI3Hb COBEPIIHUTS..........
(daro?)

19. CuunbHble 01U, enasi OMUOKHU, OOBIYHO MYKECTBEHHO HX.......... (uro nenarot?)

20. Ompenensass cBou e, HeoOxomaumo GoOpMyIHpoBaTh uX B (opme.......... (rakux?)
YTBEPKICHUM.

21. Tlpu moctraHOBKE IeJIel BOOOPaKAEMBbI PE3yJbTaT IOJDKEH BBI3BIBATE.......... (aro?)

22. KpaiiHe Ba)XHO ITOCTOSTHHO BJIOXHOBJIATH C€0s1 COOCTBEHHBIM.d......... (aem?)

23. Ilpu oueHMBaHWM CBOUX pE3YJbTAaTOB BAXKHO OPHEHTHPOBATHCS HAa COOCTBEHHYIO..........
(uT0?)

RR©O©o~N O A

24. Kaxmoe yTpo HEOOXOIMMO TOBOPHTH cele.......... (xakue?) cioBa.

25. 310poBBE — ITO JIYUIIUI 1ap MOJIOJOCTH, OJJHAKO TOJIBKO B MOJIOAOCTH OH JA€TCH..... (KaKk?)

26. Hame 370poBbe BO MHOTOM 3aBHUCHUT OT IPUPOJIBI M KAYECTBA HAIUX.......... (uero?)

27. Bce, 4TO MBI J1e71aéM, CTAHOBUTCS BOILIOIIEHUEM TOTO, YTO MBL.......... (uto nmemaem?), U Bce,
YTO MBI yMAaeM, CTAHOBHUTCS KJIFOUYOM K TOMY, YTO MHL.......... (aro nemaem?)

28. Jla, Hy)HO OBITH CAMHM COOOM, HO TIO BO3MOXHOCTH B.......... (xakoM?) BHJIE.

29. KpaifHe Ba)XHO OCO3HaBaTh, OTYETO HYKHO.......... (uro cpenarb?), U K 4YeMy HYXKHO..........
(uto nenats?)

30. MEbI HEBOJILHO MPEBpAIAeMCs B 00pa3 TOTO YeJIOBEKa, O KOM.......... (uro nemaem?)

31. KneTku opranu3ma HEBOJIBHO MOTYT «IIPUCIYIIUBATHCS K HAIUM.......... (uemy?)

32. MeHsst COOCTBEHHBIC TIPEJCTABJIICHUS, MBI KakK-TO MEHSIEM JCHCTBUTEIBLHOCTh, B
KOTOPOH.......... (uro memaem?)

33. Oco3HaBas B ceOe paHee He3aMETHOE, MBI HEBOJIbHO MEHSIEMCHL. ........ (kak?)

34. TBopuecTBO OOBIYHO HAYMHAETCS TOT/A, KOT/Ia MBI JIEJIaeM YTO-HUOYb.......... (kak?)

35. Tlpexe yeM U3MEHHUTHCS, HY)KHO CHaJalla yBUJIETh CEO4.......... (xak?)

36. IIporecc caMocoBepIIEHCTBOBAHUS — 3TO, KaK MPABUIIO, MPOIIECC MPOO H.......... (uero?)

37. BynpTe BHUMATEIBHBI K COOCTBEHHBIM MBICIISIM, HOO 3TO HaYaJIO HAIIHUX.......... (uero?)

38. Hamwu cnabocTu HaMm yXe He BpEAsT, KOTAA MBI UX.......... (ut0?)

39. TIporpecc B caMOCOBEPIICHCTBOBAHUH MPAKTUICCKH HEBO3MOKEH, ITOKA MBI TIOCTYITAEM TaK,
KaK MOCTYMaNH.......... (kak?)
40. 3m0poBbe BaXKHO HE MPOCTO Oepedb, UM HYXKHO.......... (aro nenatp?)

VYpaxHeHue.

YacTto ObIBaeT Tak, 4TO B HOBCG}IHCBHOf/i CyCTC Mbl 3a0BIBaEM O BAYKHOM. PYTI/IHHaH pa60Ta,
6CCHpOCBeTHBIe AOMAIIHUC ACJIa 3aXBaThIBAOT BCC HAIIIC BPCMs, B PE3YJIbTATC UCT'O0 MbI ICPECTACM
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pa3BuBaTbcs. Bmecte ¢ TeM, u3BecTeH (akT, 9TO TPEHUPOBATH YMCTBEHHYIO JACSTEIBLHOCTD,
BOOOpa)KEHUE U NMaMATh YEJIOBEKY KU3HEHHO He00X0AUMO. Pa3BuBasich KaKJblii I€Hb, MbI
MPOJIEBaEM CBOIO )KH3Hb. 3aHUMASICh TBOPUYECTBOM H JIFOOUMBIM JIEJIOM, MBI TIOJTy4aeM IICHHbBIE
TOPMOHBI cuacThs. Ho Kak ke ObITh C HEXBAaTKOI BpeMEHU Ha TPEHUPOBKY U JIMYHOCTHBIN pocT? 1
3/1ech ecTh BhIx0J1! Hike mpeacTaBiieHsl 4 JIydIuX YIpaXHEHUS IS pa3BUTHI ce0s1, KOTOPbIE
MO>KHO CJIeaTh BCEro 32 3 MUHYTHI.
CouuHuTe CKa3Ky

OTBiekuTech OT CyeThl M NOTpPEeHHpyHTe cBoe BooOpakeHue. IIpenctaBpTe, YTO BBI
paccka3bIBacTe CKa3Ky C 3aXBaThIBAIONIMM CIOXETOM JF0OOmBITHOMY pebenky. [Ipumymaiite
repoeB M HMHTEPECHOE MPOUCIIECTBUE, B KOTOpoe oHM mnonanu. [lomHure, uto mobas ckaska
JIOJDKHA HMETh CMBICIT — JlaBaTh LIEHHBIM COBET M MepelaBaTh >KW3HEHHBIM omnbIT. byner
MPEKPACHO, €CJIU B KOHIIE TOBECTBOBAHUS BCE TOJIOKUTEIbHBIE IEPCOHAXKU OCTAHYTCS IOBOJIBHBI
u cuacTiauBbl. [1ycTh 9Ta cka3ka, COUMHEHHAas 32 3 MUHYTHI, OyJIET KPaTKO#, HO COAEepKaTEIbHOM.
Takue ynpaxHeHHs TOIXOASAT AN pa3BUTUS BOOOpaKEHUsS U 3aJCHCTBYET BCE KIETKU
Mmo3ra. Kcratu, counHsiss COOCTBEHHOE MPOU3BEICHHUE, Bbl HA HECKOJIBKO MUHYT IMOTPYKAETECh B
BOJIIIEOHBIN MUP HEU3BEAHHOTO, YYBCTBYS ce0s MOMCTHHE TBOPUYECKON TUYHOCTBIO.

BcnomMuuTEe CTHXH, KOTOPbIE YYHJIH B IeTCTBE

TBopuecTBO Kakoro 1nosrta Bbl 100WIM B mkoje? HaBepHska, y MHOTUX M3 HAac €cTh napa-
Tpolika JIOOMMBIX cTUXOTBOpeHHH. IIpeObiBas B MOJHOM CHOKOMCTBMM U CcBOOOAE OT
OTBJICKAIOMIUX (DAKTOPOB, MPOUYTHTE HECKOJIBKO IPOU3BEICHUNA TEX aBTOPOB, KOTOpbIE BaM
3allOMHIWIMCH B JieTcTBe. OCBEXHUTE B MaMSITH KaJapbl U3 LIKOJBHOM H3HHU, KOrzJa Bbl 00ApO
paccka3bIBaJId BEIyYEHHOE Hau3yCTh CTUXOTBOPEHHUE IIEPE]] BCEM KIIACCOM.

Takolt TpeHMHr OTJIMYHO pa3BUBAET MNaMATh M  (PUIIOJIOTHYECKHE CIOCOOHOCTH,
0J1arOTBOPHO BJIMsIsL HAa MPaBOE IMOJIyIIApHe TOJIOBHOIO MO3ra, KOTOpoe (pOpMUPYET TBOPUECKYIO
AKTMBHOCTb 4YEJOBEKa. B 3TOM yNpaKHEHWH €CTh MAJIEHbKas XUTPOCTb: €CIM HE MOXKETe
BCIIOMHUTB KOHIIOBKY CTpO(bI, IpUayMaiiTe pudMy caMocTOSITENBHO.

OcBexxuTe B NaMATH TA0JIMIY YMHOXKEHHSA

MareMaTH4eCcKUii TPEHHHI U CYET «B YME€» — OTJIMYHBIC YNPAXKHEHUs I PA3BUTHUS
JIEBOTO IOJYIIApUsl MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MBIIUIEHHE. B coBpeMeHHOM Mupe
JIXOJIU NPUBBIKIIA BCE PACYETHI J€1aTh ¢ IIOMOLIBIO KaIbKYJIATOPA WU CIIELUAIBHBIX IIPUIIOKCHUN
Ha KOMIIBIOTEpe. B pe3ynprare aBTOMAaTH3aldK 3TOrO IIPOLECCa MBI NEPECTAIM Pa3BUBATH CBOU
YMCTBEHHbIE CNOCOOHOCTH. MHorue OyayT yIUBJIEHBI TEM, UYTO HE CMOI'YT COBEPLIUTH
npocTeiiiye pacueTsl 0e3 MCIONIb30BaHUs KalIbKyasiTopa. A eciid MonpoooBaTh BCIIOMHUTH BCIO
TaOJIUIy YMHOXKEHHUS, KOTOPYIO MbI OTJIMYHO 3HAJH B LIKOJIE?

VYnpaxknenue 3¢(}EeKTUBHO pa3BUBAeT MHTEJUIEKTYyallbHbIE CIIOCOOHOCTH, JAenias yrnop Ha
YEeTKOM JIOTUYECKOM MBIIUICHHH. B criokoliHOW 00CTaHOBKE MOMBITANTECh YMHOXaThb |
CYMMHpPOBATh LIU(PPHI CAMOCTOATEIBHO, TPATSA HA TaKyl0 TPEHUPOBKY 3 MHUHYTHI B JieHb. KcTaru,
JUIS DaMSITH TaKOW TPEHUHT Takke OyJeT TMOJe3eH: B MpoIecce YNPaKHEHUs 3aJeiCTBYIOTCA
KJIETKH TOJIOBHOT'O MO3T'a, OTBEYAOIIUE 32 BOCIIOMUHAHHS.

H3yuurte 3 HOBBIX €JI0Ba HA HHOCTPAHHOM SI3bIKe

Bce MBI m3ywasm wHOCTpaHHBIM s3bIK B mmKkose. Ho ¢ Bo3pacToM M Ipu OTCYTCTBHH
€XKEJHEBHOTO MOJIb30BAHHUS SI3bIKOM MBI T€PsIEM CBOM JIMHTBUCTHYECKHE CIIOCOOHOCTH. MTak, ere
CEKpET OJHOTO MPOCTOrO YINPaXHEHUs! JJIsi Pa3BUTHUS U COBEPLICHCTBOBAHUS ceOsi: MPHU MOMOIIU
cJIoBapsi MJIM MOOWJIBHOTO MPUJIOKEHHs HaiJuTe NepeBOJl Ha MHTEPECYIOIIMH Bac SI3bIK TPEX
HOBBIX CJIOB. B TeueHne 3 MUHYT MOBTOPSIMTE 3TU ciioBa. HayunTech mpaBUIIbHO UX TPOU3HOCHUTb.
KaxxnoqHeBHas paKkTHKa IPUHECET OTPOMHBIN pe3yNbTar.

Bonpock! k npakTu4ecKkoMy 3aHSATHIO:

1./laiiTe KpaTKyt0 XapaKTEpUCTUKY ITAlOB CTAHOBJIEHHUS [ICUXOJIOTUN CaMOPa3BUTHS YEIIOBEKA.
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https://flytothesky.ru/kak-razvit-intuiciyu/
https://flytothesky.ru/10-prostyx-uprazhnenij-dlya-razvitiya-vozmozhnostej-mozga/
https://flytothesky.ru/kak-uluchshit-vashu-sposobnost-zapominat-8-lajfxakov/

2. Kak Obl BBl Ompeienuyiv, B 4YeM IIEHHOCTb caMopa3BuUTHsA? EcTh JM y Bac JMYHO >KelaHHE
pa3BuBath cebs? Ecnu ecTh, TO uTO B cebe Bbl XOTETH Obl pa3BUBATh?

3. Uro O6H.[CFO U YTO pPa3JIMYHOIO IIPUBHOCHUT IIPHUCTABKA «CaMO-» B TaKHUC IIOHATHA, KakK
CaMOYTBCPIKICHUC U CaMOCTOSITEILHOCTE?

4. B 4YCM, HO BalIEeMy MHCHHIO, COCTOUT OTIIMYHEC UCCIICAOBAHHA CaMOPAa3BUTUS B OTEUECTBCHHOMU
IICHUXOJIOTNH pu peai3anuun Pa3JIMIHBbIX I10AXO040B: KYJIBTYPHO-UCTOPUYICCKOIO,
AHTPOIIOJIOTNYCCKOTI0, AaKMCOJIOTHYCCKOTO U CY6B€KTHOFO?

5. MbI ompeAeiuad CaMOpa3BUTHE KaK CIeHUPHUUYSCKYIO ACATSIBHOCTh. B uem, Mo Bamiemy
MHEHUIO, COCTOMT 3Ta crenuduka?

6. Bbl, HECOMHEHHO, B TOW WJIM MHOW CTENIEHU 3aHUMAEeTeCh camopa3BuTueM. [lonpolyiiTe B cBOeH
YKU3HU OIPEACIIUTD, IJI€ 3aKOHYMIICS OIMH LIMKJI CAMOPA3BUTHUS U HA4YaJICA Ipyron?

7. Jlaiite onpeaeneHue rpymibl, HA30BUTE UX BUIBL.

8. Uto Takoe rpymnmnosas AMHaMUKa?

9. KakoBbl ocHOBHBIE (haKTOPBI, oripeaestoniie 3QPpeKTUBHYIO NeATEIbHOCTh TPYII?
10. Kak Bo3HHKaIOT HE(pOpMalIbHbIE IPYIIIBI B OpraHU3aluu?

11. KakoBbI mpeumymiecTBa U HeJJ0OCTaTKU HehOpMaIbHOM OpraHu3auu?

12. Yto moymkeH AenaTh pyKOBOAUTENb it A3PPEKTHBHOTO YIpaBICHUs HePOpPMaTbHON
opranu3anuei?

13. KakoBbI IpUYUHBI UCTIOJIB30BAHUS KOMUTETOB?

14. KakoBbI OITMOKY UCIIOJIB30BAHUS KOMUTETOB?

15.YTo Takoe rpymoBbie HOPMBI U MpaBuiIa?

16. B ueM pasnuuue 1eneBbIX U NOIEPKUBAIOLINX POJIEH YIEHOB rpymnn?
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CHMCOK HUCIOJIb30BaHHBIX HCTOUYHHKOB

OcHoBHAaA
JUTEepaTypa

1. Apxanrensckuii, [.A. KopriopatuBusiii TaiiM-meHeKMEHT / [T A.
ApXaHrenbCKUi : MPAKTUYECKOE PYKOBOJCTBO DJIEKTPOHHBIN pecypc. -
KopriopaTtusasblii TaitmM-menexment,2018-08-31 : Anpnuna [TaGnumep
; Mockga, 2017. - 212 c. - Kuura naxonurcs B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-9614-5899-2, 5k3eMILIsIpOB HEOTPAHUYCHO

2. OCHOBBI CaMOMEHEHKMEHTa DJIECKTPOHHBIN pecypc / 3anoposxkerr /.
B., Hazapenxo A. B., Kenuna /1. C., 3psarununena O. C., babkuna O. H.,
Hcaenko A. I1. : yue6HOe mocobue. - CtaBpomnois : CT['AY, 2018. - 120
C., OK3EMIUIIPOB HEOIPAHUYEHO

3. Talim-menemxmenT. [lomHbIN Kypc DIEKTPOHHBIN pecypc : yueOHoe
nocobue / T.B. Teneruna / M. A. Jlykamenko / C.B. bextepes / I'.A.
Apxanrenbckui ; pen. I'.A. ApxaHrenbckuid. - TailM-MEHEKMEHT.
[Tonnsrit kypc,2020-08-31. - Mocksa : Ansnuna [Tabmumep, 2017. -
311 c. - Kaura maxoautcs B 6a3oBoi Bepcun DbC IPRbooks. - ISBN
978-5-9614-1881-1, 5k3eMIIIPOB HEOTPAHUUYCHO

JlonomHUTEIbHAS
JauTepaTypa

1. [Tapaxuna, B. H. CamomenemxmenT : Yuebnoe nocodbue / [Tapaxuna
B. H. - MockBa : MOCKOBCKUI TOCY1apCTBEHHBI YHUBEPCUTET UMEHU
M.B. JlomoHocoBa, 2012. - 368 c. - Kuura naxoaurcs B 0a30BOi
Bepcuu DbC [PRbooks. - ISBN 978-5-211-06254-2, sk3eMIuisipoB
HEOTPaHUYEHO

2. Ps6ukosa, H. E. [lepconanbHbIi MEHEIKMEHT DJIEKTPOHHBIN pecypc
/ PsbukoBa H. E. : yuebHoe nocobue A 00ydaromuxcs mno
00pa3oBaTenbHON MporpaMMe BHICIIET0 00pa30BaHMsl IO HAMIPABIECHUIO
noarotoBku 38.03.02 menemxkmMeHT. - OpenOypr : OI'Y, 2019. - 138 c. -
T. - ISBN 978-5-7410-2372-3, 3x3eMILISIPOB HEOTPAHHUEHO

3. CamomenemxMmeHT : yueOHoe nmocobue / C.B. IToznusakosa, H.1O.
Hownemn, I1.B. ITo3nuskos, B.A. Mopo30B ; MUHUCTEPCTBO CEIIBCKOTO
xo3siictBa P® ; @enepanbHOE rocyaapcTBEHHOE 010 KETHOE
00pa3oBaTenbHOE YUpEKACHUE BRICIIETO MPOGEeCcCHOHATHFHOTO
oOpasoBanus ; Kadenpa menemxmenta B AIIK. - Cankr-IlerepOypr :
CII6I'AY, 2015. - 55 ¢. : Tabu., cxem. - http://biblioclub.ru/. -
bubnuorp. B KH, 3K3eMIUISIPOB HEOTPAHUYECHO
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MHWHHCTEPCTBO HAVKU U BBICLLIET'O OBPA3OBAHUS
POCCUNCKOU ®EJEPALIUU
®EJIEPAJIBHOE T'OCYIAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJILHOE
YYPEX/IEHUE BBICILIETO OBPA3OBAHUS
«CEBEPO-KABKA3CKUI ®EJEPAJIbHBI YHUBEPCUTET»
[LITUTOPCKU UHCTUTYT (GUIUAIT) CKDY

METOJUYECKHUE YKA3AHUA

JUTsE 00YYarOIIUXCS [0 OPTaHU3alUHU U TIPOBEICHUIO CAMOCTOSTEILHON paOOThI
10 TUCITUTUINHE
«CaMOMEHEKMEHT»
JUISL CTYZICHTOB HalPaBJICHUS MOJrOTOBKH /CIICIIUATBHOCTH
19.03.04 TexHonorust IPOAYKIIMU U OpraHU3aIHs OOIECTBEHHOTO MTUTAHUS
Hamnpasnennocts (mpoduis)
«TeXHONOTHUs ¥ OpraHu3aIis PECTOPAHHOTO JIeTay

(QJIEKTPOHHBII JIOKYMEHT)
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BBEJEHUE

YcnemHas JesSTeNbHOCTh JIIOOOTO YelOBeKa BO MHOTOM OIPENEISeTCS YMEHHEM €ro
YVIOPaBISITE cCaMUM CcO00#. YmpaBiieHne COOCTBEHHOW JUYHOCTBIO CBSI3aHO C TIO3HAHUEM ceos,
KPUTUYECKUM OTHOIICHHEM K ce0e, aHAJIM30M U Pa3BUTUEM CUJIbHBIX CTOPOH, YMEHHEM BHUJIETh U
HCIIPABJISATh CBOU OIIMOKH.

YacTo HESICHOCTh NOCJEACTBUN TMPUHATHUS PEIIEHUS U OOoJblnas OTBETCTBEHHOCTh 3a
MIPUHUMAEMBbIC PEIICHUS BBIHYXK/IA€T UX BCECTOPOHHE aHAIIM3UPOBATH CUTYAI[MI0O U IIPOYUTHIBATH
coluanbHbIe nocaeAcTBUs. OHU HAXOAATCS B CTPECCOBOM COCTOSTHUU MOYTH MOCTOSHHO. [loaTOoMy
MEHE/Kepy HeoO0XOoauMo BianeTh 3(P(GEKTUBHBIMH METOJAAMHU M CHOCOOAMHM BOCCTaHOBICHUS
(GU3MYECKUX M AYXOBHBIX CHJI, JCJIIETUPOBAHUS TOJHOMOYHH, MOCTPOCHHS KOMMYHUKAIIH,
OIICHKHU U Pa3BUTHUS CBOUX JINUHOCTHBIX Ka4€CTB.

Huctunnuaa «CaMOMEHEKMEHT» HallpaBjeHAa Ha pelieHue CIASAYIOIMX —3ajad.
O03HAKOMHUTh C OCHOBHBIM TIOHSATHWHBIM PSJIOM JUCHHUIUIMHBI (HEOOXOAWMBIC TIOHATHUS H
OTpefieNieHus1); PACKPBITh CYIIHOCTh CAMOMEHEDKMEHTa B JIEATEIbHOCTH PYKOBOIUTENS;
ONPEACIIUTh YT YIPABICHHS JUYHOU KApbepOM PYKOBOIUTENS, PACCMOTPETH OCHOBBI TaM-
MEHE/PKMEHTa B YIIPaBJICHUYECKON JeATeNbHOCTH; OXapaKTepHU30BaTh CIOCOOBI OpraHHU3aliu
pabouero mMecta PyKOBOIUTENSI W METOJbI PAIMOHAIM3AIMN €ro JIMYHOTO TPY/Aa; PacCMOTPETh
KOMMYHHUKATHBHBIE TEXHUKH B YIPABIEHYECKOW NEATEIBHOCTH; OOYYUTHh MpUEMaM COXPaHEHHS
MpOPECCHOHAIBHOTO  3/I0POBbsl  PYKOBOJAUTENS;  CHOPMHPOBATH  yYMEHHUS  OCYIIECTBIIATH
CaMOKOHTPOJIb YIIPABJIEHUYECKOM JAEATEIBHOCTH.

B 5T0i1 CcBSI3M 11€TTBI0 METOUYECKUX PEKOMEHIAIMN K CaMOCTOSITEILHOM paboTe SBISETCS
3aKpEIUICHUE CIYIIATENSIMA TEOPETUUECKOIO0 MaTepuala U MOJIYyUYEHHUE NMPAKTUYECKUX HABBIKOB B
obyacTi caMOMEHeKMEeHTa. BMecTe ¢ METOIMYECKMMU yKa3aHUSIMU K MPaKTUYECKUM padboTam
camocTosTeNnbHas paboTa MOMOraeT YCBOUTh TEOPETHUECKUN MaTepHall U CIIOCOOCTBYET JyUIIeMy

OCBOCHHIO MMPpEIAMETA.
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COJEPXXAHUE

OO01mmas XxapakTepuCcTHKa CaMOCTOATEIHLHONU PabOThI

[Tnan — rpad K BBITOTHEHUS 33 JaHUS

KoHTposbHBIE TOYKH U BHJIBI OTYETHOCTH IO HUM

MeTtoaudeckue peKOMEHIANUN TT0 H3YYCHHIO TEOPETHYECKOTO MaTepralia

MGTOI[I/I‘-ICCKI/IG PEKOMCEHAA MU MO0 PCIICHUIO 3a/1a4 ITPU IMMOATOTOBKEC K
MMPAKTUYCCKUM 3aHATUAM

MeTtoanueckue PCKOMCHAAIHNHU K HAITMCAHUIO pe(I)epaTa

Crnrcok peKOMEHIyeMOil JInTepaTypbl
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BBEJEHUE

VYcnemHas JesTeIbHOCTh JIO00TO YEIOBEKa BO MHOTOM OMNpEIENseTcss YMEHHUEM €ro
yIpaBJIATE caMuUM cOOO0H. YmpaBiieHHE COOCTBEHHOM JIMYHOCTBIO CBS3aHO C IO3HAHHMEM cebs,
KPUTHYECKUM OTHOLIEHHEM K ce0e, aHaIM30M U Pa3BUTUEM CHIIBHBIX CTOPOH, YMEHUEM BUJIETh U
UCIIPABJIATH CBOU OLIMOKH.

YacTto HESICHOCTh NOCHEACTBUM MNPUHATHS pelleHHsT W OoJibllasi OTBETCTBEHHOCTH 3a
IPUHUMAEMbIe PELICHUs BBIHY)KJA€T UX BCECTOPOHHE aHAJIM3MPOBATh CUTYALMIO U NPOYUTHIBATH
couuanbHble nocieacTBus. OHM HaXOASTCA B CTPECCOBOM COCTOSIHUU IOYTH MOCTOSIHHO. [loaTOMy
MEHE/DKEepY HEoOXOIUMO BIaJeTh >PPEKTUBHBIMM METOAAMU M CIOCOOAMHU BOCCTAHOBJICHUS
(Gu3NYECKUX M JyXOBHBIX CHJI, JAEJIETMpPOBaHMS IOJHOMOYMH, MOCTPOEHUS KOMMYHUKAIHM,
OLIEHKU ¥ Pa3BUTHsI CBOMX JINYHOCTHBIX Ka4eCTB.

JucuumnuHa «CaMOMEHEDKMEHT» HalpaBjieHa Ha pelleHHe CleIylolMX 3aaad:
O3HAKOMUTb C OCHOBHBIM TOHATUHHBIM PSJIOM JUCUUIUIUHBI (HEOOXOOUMbIE TOHATHS H
ONpE/ENICHUs); PACKPBITh CYIIHOCTh CAaMOMEHEKMEHTa B JIEATEIbHOCTU PYKOBOJUTENS;
OINpEeNeNIUTh IYTH YIpPaBJIEHUS JUYHOM Kapbepol pPYKOBOAMTEINS; PACCMOTPETH OCHOBBI TaliM-
MEHE/P)KMEHTa B YIPaBJICHUYECKON JeATENbHOCTH; OXapaKTepHU30BaTh CHOCOOBI OpraHHU3aliu
pabouero mMecra pyKOBOJIUTENS W METOAbl PALMOHAIM3AIMU €r0 JMYHOIO TPYAd; PacCMOTPEThH
KOMMYHHUKAaTHBHBIE TEXHUKH B YIPABJIEHYECKOW NEATENBHOCTH; OOYyYUTh MpHUEMaM COXPAaHEHHUS
npoeCCHOHATBHOTO  37I0POBbS  PYKOBOJMTENS;  CPOPMUPOBATH  YMEHHsSI  OCYIIECTBIISTH
CaMOKOHTPOJIb YIIPaBJIEHYECKOM J1eATENbHOCTH.

B 3T0i1 cBsA3M 11€TBI0 METOIMYECKUX PEKOMEHIAIUI K CaMOCTOSITeNIbHOW paboTe sBIsSeTCS
3aKperyieHHe CIIyIaTeNsIMH TEOPETUYECKOTr0 MaTepuana U MoJdydeHHe NMPAaKTUYECKUX HABBIKOB B
001acT caMOMEHeKMEeHTa. BMecTe ¢ METOIMYECKUMH YKa3aHUSAMM K MPAaKTHYECKUM paboTam
camocTosiTeNIbHas paboTa MOMOraeT YCBOUTh TEOPETHUECKUI MaTepHall U CIIOCOOCTBYET JIydIlIeMy

OCBOCHHIO TPCAMCETA.
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1. OBILIAS XAPAKTEPUCTUKA CAMOCTOSTEILHON PABOThI

Lenbto ocBoeHUs: auUCHUIUIMHBI  «CaMOMEHEI)KMEHT» COCTOMT B TOM, YTOOBI
chopMHpOBaTh y CTYAEHTOB MpPEICTAaBICHHE O HEOOXOAMMOCTH MPUOOPETEHUS MPAKTHUECKUX
HABBIKOB T'PAMOTHOTO YIpaBlIeHUS COOOMU, pelieHus mpoOjeM caMOOpPTraHU3alMM U OCO3HAHUE
HEOOXOUMOCTH PAa3BUTHS TPOGECCHOHATHHO 3HAYUMBIX JIMYHOCTHBIX KayeCTB, HEOOXOIMMBIX
JUTSL yIIPaBIIEHUSI COOCTBEHHBIMU PECYPCaMHU.

3ajauu JaHHOTO Kypca:

1) obecieunTh MPUOOPETEHUE CUCTEMBI 3HAHHMH B 00J1aCTH CAMOMEHEIPKMEHTA,

2) chopMupoBaTh OOIIYIO CUCTEMY TEOPETUYECKUX U KOHIICTITYyaJIbHBIX MPEACTABICHUN O
MEPCOHAIIBLHOM MEHEJKMEHTE;

3) OCymecTBUTh TOATOTOBKY K BEICHUIO NPO(ECCHOHATBLHON  ACSATEIHHOCTH,
Oazupyrolieiicss Ha HAy4YHO — IPAKTHUECKON OpraHu3aluy COLIMATBLHOM eI TeIbHOCTH.

B pesynbTare ocBOeHUS JaHHOW JHMCUUIUIMHBI (POPMUPYIOTCS CIEAYIOIINE KOMIIETEHLIUU Y
oOyuJaromerocs:

Komnerennmuss YK — 6 — CnocobeH ymnpaBisiTh CBOMM BpEMEHEM, BBICTpaWBaTh U
pean30BbIBaTh TPACKTOPUIO CAMOPA3BUTHS Ha OCHOBE IPHUHIIUIIOB 00pa30BaHMs B TEYCHHE BCEl
KU3HU

Nupuxarop YK-6. U-1 AnexkBaTHO OLIEHMBAE€T BPEMEHHBIE PECYPCHI U OTPAHUYEHUS U
3¢ (HEeKTUBHO UCTIONB3YET 3TU PECYPCHI

3HaTh: OONIYI0 KOHIENIMIO TaiiM-MEHEIKMEHTA, MPOIECChl IUIAaHUPOBAaHUS BPEMEHU Ha
JUYHOM, KOMaHTHOM U KOPIIOPAaTUBHOM yPOBHE

Ymethb: orieHuBaTh 3PGHEKTUBHOCTH UCTIOJIb30BaHUSI BPEMEHHBIX PECYPCOB

Bnaners: HaBBIKOM BBIOOpa ONTUMAIBHOTO CIOCOOa pELICHHUS MOCTAaBIEHHOW 3aJauw,
UCXOSl U3 yUeTa UMEIOILIUXCSI pECYpPCOB U OTpaHUUYEHUIN

HNupukarop YK-6. U-2

BeicTpauBaer M peanusyeT NEpCOHAIbHYIO TPAEKTOPUIO HENPEpPhIBHOTO 0Opa30BaHUS U
CaMOpPa3BHUTHS Ha €T0 OCHOBE U MPEANPHHUMAET IIary 1Mo €€ peann3anun

3HaTh: BO3MOXKHOCTH COLIMOKYJIBTYPHOM Cpeibl OpraHu3aluiy;

- OCHOBHBIE TTOTJIOTUTENTN BPEMEHH;

- MeTO/Ibl 3P PEKTUBHOTO MJIAHUPOBAHUS BPEMEHH;

- MOTEHIINAJIbHBIE CHJIBHBIE U CIIA0bIe CTOPOHBI TMYHOCTH;

- 3¢ pexTBHBIE CTTOCOOBI CAMOOOYUCHHS,;

-KpPUTEPUH OIEHKH YCTIEITHOCTH JTHYHOCTH;

YMeTh: COCTaBIIATh I0JITOCPOYHBIE U KPATKOCPOUYHBIE TJIaHbI;

-aHAIM3UPOBATh CMBICIIOKU3HEHHBIE (IK3UCTCHIIMAIBHBIC) MPOOJIEMBI M PAaCCTaBISATH
IIPUOPUTETHI);

- OPTaHN30BBIBATH CBOE BPEMSI;

-IJIAHUPOBATH CBOIO MPOPECCHOHATIBHYIO TPACKTOPHIO;

-IJIJAHUPOBATh CBOIO JKU3HEICATEIIFHOCT, Ha TIEpHoa OOydeHHs B 00pa3oBaTeIbHOMN
OpraHu3aIuy;

- OTIPE/ICIISITh MPETISATCTBHS, KOTOPBIE MEIIAIOT JIOCTHYh YCIIeXa,

Baaners:

- TEOPETUYCCKUMH U TMPAKTHUECKUMH 3HAHUSMH 10 U3YYCHHOW AUCIUTUINHE,

HaBBIKAMHU YIPABIATH CBOMM BpPEMEHEM, BBICTPAMBATh W PEATH30BBIBATH TPACKTOPHIO
caMOpa3BUTHS HAa OCHOBE MPUHIUIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HHU.

2. TUIAH - TPA®UK BBIITOJIHEHUS CAMOCTOSTEJIBHOM PABOTEI

Buiel 1 coneprkanie caMOCTOSITENIbHOM paboTHI CTyeHTa U (POPMBI KOHTPOJIS
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TexHonormyeckas Kapra CaMOCTOSATENILHOM pabOThI CTyeHTa

Kon Wrorosslit CpencTBa 1 TEXHOJIOTHU
peanuzy MPOIYKT OLICHKHU
eMou CaMOCTOSITEJIBHO
Bun pestensHOCTH CTYEHTOB .
KOMIIETE i paboThI
HITUU
YK-6 | - caMocTosITeIbHOC U3YUCHUE KOHCIIEKT ompoc
JUTEepaTyphbl
YK-6 IToaroroBka K JEKIUIM KOHCIIEKT Ompoc
YK-6 | [loaroroBka K MpakTHYECKHM KOHCIIEKT co0eceoBaHuE
paboram
YK-6 | CamocTosiTeIbHOE pelieHue 3a1a4 KOHCIIEKT cobecenoBanue

3. KOHTPOJIBHBIE TOYKU 1 B1/Ibl OTYETHOCTHU 110 HUM

Hcnonb3oBanne 0anbHO-PEHTUHIOBONM CUCTEMBI OLIEHKHM 3HAHMW Ui y4yalluXcs 3a04HOMN
(bopMbl 00yUeHHUs HE TPETyCMOTPEHO.

4. METOJUYECKHME PEKOMEHIALMU I1O0 M3YUYEHUIO TEOPETHUYECKOI'O
MATEPHUAJIA

[Ipuy  w3ydenunm  aucrumIuHbl  «CaMOMEHEKMEHT»  NPEAyCMOTPEHO  M3y4YeHHe
TeopeTuueckoro Mmarepuana. @opma koHTposs nasHoro Buaa CPC: cobecenoBanue.

Bomnpocs! 1u1st mpoBeaeHus codeceJoBaHue:
ba3oBbIi1 ypoBeHb

Tema: 3HaueHne U CYIIHOCTH camomeHekMenTa (YK-6)
1. IlonsATHE «CaMOMEHEIKMEHT». AKTYaJIbHOCTh CAMOMEHEKMEHTA, €0 POJIb B
OpraHU3alMHU LIEJICHAIPABICHHOU AESATEIbHOCTH.
2. Hayunas opranu3aius JUIHOTO TPYyJIa; 3HAUYCHUE BPEMCHHU; WH- BEHTapU3aIIHUs
BPEMEHM; TEXHUKA 3aTpaT BPEMEHHU.
DyHKIIUM CAMOMEHEIKMEHTA U OCHOBHBIE ITPEUMYIIIECTBA.
Hctopus pa3BuTHs NepCcOHATBHOTO MEeHeKMEeHTa B Poccum u 3a pyOexom.

»w

Tema: Cnaraemsie 3¢ dexruBHOro camomenemkmenta (YK-6)

1. TlousTue nnanupoBaHwus. [lmaHupoBaHue U yIpaBlieHUE.

2. Buael mmaHoB (Ha HECKOJBKO JIET, T'OJIOBOM, MECSYHBIN, HEICIIbHBIN, JTHCBHOWN).
ConepxkaHue U B3aUMOCBS3b IJIaHOB.

3. Ilpumnusitue pemennii o npuoputeTax (mpuHIMN [TapeTo, BEISIBICHHUE IPUOPUTETOB C
noMomipo a”Hanmu3a AbBB, peanu3zauus penleHHMH Ha OCHOBE IPUHIMNA
Di3enxayspa).

[ToBbIlIEHHBIN YPOBEHB
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Tema: [TnanupoBanue Bpemenu (YK-6)

1.0npenenenne u cyTh pacCTaHOBKU IPUOPUTETOB B TAiM-MEHEIKMEHTE.
2.OCHOBHBIE CIIOCOOBI M METO/Ibl PACCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIKMEHTE.
3.0mnpenenenre NPUOPUTETHOCTH JOITOCPOUHBIX LIETICH.

4.0npeneneHyre NIPUOPUTETHOCTU TEKYIIMX 3a/1a4.

5.M306aBneHne OT HaBA3aHHOW CPOYHOCTH M BaXXHOCTU. CTpaTernu oTkasa.

Tema: TaiiMm-menemxmenT (YK-6)

1.T'ubxoe u xectkoe manupopanue B MS Outlook.

2.PaccTaHoBKa IPUOPUTETOB.

3. Hactpoiika nosp30BaTeIbCKOTO MPEICTABICHUS.

4 Tlnanuposanue o merony "Jlens - Henens". O030p CpOKOB UCTIOTHEHUS 3a/1a4 M KOHTPOJIh 32
HA3HAYCHHBIMU 3a/1a9aMHU.

5. KopnoparusHsiii TaiiM-merepkMeHT B MS Outlook.

5. METOAMYECKUE PEKOMEHIAIINU I1O PEIHEHUIO 3AJAY
[P [IOAI'OTOBKE K ITPAKTUYECKHUM 3AHATUAM

HeoOxonnMbie peKOMEHAANMU MO TPOBEACHHUIO TPAKTUYECKUX 3aHATHH OTPAKEHBI B
Metoanyeckux ykazaHUSX Ui MPAKTHUECKUX padoT mo auctuiianHe «CaMOMEHEeIKMEHT» s
cTyaenToB HanpasieHus noarotroBkn38.03.02 «Menemxmenty , 2021 r.- [DnekTpoHHAs BEpCHs].

Pemiennble 3a1aHusl B MUCBbMEHHOM BHUJIE MPEJOCTABIISAIOTCS MPENOaBaTeio Ha MPOBEPKY
¥ TI0JUIEXKAT 3allHTe.

6. METOAMYECKUE PEKOMEHIAIIMN K HATITMCAHUIO PEDQEPATA

K camocrostensHoil paboTe OTHOCHUTCS HamMcaHue M 3ammra pedepara. BeiOupas temy
pedepara, HEOOXOIUMO O3HAKOMUTBCS € COAEPIKAHUEM U3Y4aeMOro Kypca.
ITpumepHbie Tembl pedepara:

ba30BbIi1 ypOBEHSB:

1. Bpewmst 1 KoMMyHHKaIMK: TOTPEOHOCTh TAPMOHUU M UCKYCCTBO COTJIACOBAHMS.

2. ['paHuIbl MHTEHCUBHOCTH U (AKTOPbl IMPOU3BOJUTENBHOCTH YIPaBICHUECKON
JeATEIbHOCTH.

3. OcCHOBHBIE  337a4d, KOTOpPbIE MOXET pEmuTh TalWM —  MEHEIKMEHT.
WuBeHTapu3anys BpeMeH!, CaMOaHaIn3 paboyuero CTUIIs.

4. SWOT-ananu3 caMoOpraHu30BaHHOCTH.

5. AHaM3 «IOTJIOTUTENICH BPEMEHH.

6. TexHnuka dSKoHOMMM BpemMeHU. buonornueckue 4dacel. Yerslpe MOKOIEHUSA
YIPaBIECHUEM BPEMEHEM.

7. IIpoueccHbll U PE3yJIbTATUBHBIN KOHTPOJIb B CAMOMEHEIKMEHTE.

8. [lepconanbHasgs MOTHBaLMOHHAsA KapTa. OTABIX KaK MHCTPYMEHT CaMOMOTHBALIHU.
Merons! «llIBelinapckuii celpy», «lloenanue rArymex».

9. ®dopMar MOCTaHOBKH M PaOOTHI C IIEJIBIO.
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10.  Cucrema riaHupoOBaHHs BPEMEHHU.

11.  Amnanum3 3a71a4 Mo NpUHIUITY DH3eHxay3pa.

12.  punuun ITapero.

13.  Opranaiizep: npaBuiia BeJeHUs 3anuceit U 3GHEeKTUBHOTO NIepeHoca HHPOpMaIIH.

14.  TlnanupoBaHMe W TpoOBeleHHE KOH(EpeHIMid, coBemanuii, Bcrped. Paborta c
TrOJ0BOM MECAYHOU CTpATETUEH pa3BUTHS.

15.  BHemHee u BHyTpeHHEE BO3/IEHCTBUE HA PUHATHE KapbEPHBIX PELICHUM.

16.  Texuuka nuuHOM paboThl. JINuHAS OPraHU30BAHHOCTD U JUCIUILINHA.

17.  B3auMOCBsI3b MEKIY CITYKEOHOU M BHECTY)KEOHOU ACSITETbHOCTHIO PYKOBOUTEIIS.

18.  CaMOKOHTpOJIb IIpoLecca NEATENbHOCTH U PE3yIbTaT.

19.  Awnanu3 U OlLEeHKA YPOBHS OpraHU3alMy TPYy/la YIPaBICHYECKOTO MepCoHaa.

20.  JIMYHOCTHBIE XapaKTEPUCTUKHU U Kapbepa: JUUYHOCTHBIC MPEINOCHUIKU KaphEePHOTO

ycexa, BOJIA, SMOIMHU, ITOBEACHUC, OTHOLICHUC K 0666, (1)H3H‘~ICCKOC " MOPAJIBHOC COCTOSHUC.

[1oBBII1IEHHBIN YPOBEHB:

1. CaMOKOHTpOJIb IIpOLIECCA JEATENBHOCTH U PE3YJIBTAT.

2. AHanu3 ¥ OLICHKa ypOBHSI OPraHU3aLUU TPYAA YIIPaBIEHYECKOT0 IEPCOHAIA.

3. JIMuHOCTHBIE XapaKTEPHCTUKA MEHEeKepa M Kapbepa: JMYHOCTHBIC IPEINOCHUTKA
KapbepHOI'o yCIexa, BOJIsI, IMOLMH, MOBEJCHHE, OTHOUIEHHE K cebe, (pu3nyeckoe U MOpalbHOE
COCTOSIHUE MEHEKEPa.

4. Monenb pa3BUTHS JUYHOCTH MEHEKEPA.

5. 3HauuMble COOBITHSI YIIPABJIEHYECKOTO ITyTH.

6. KoHkypc Ha 3aMel1eHHe BAKaHTHOM JI0JKHOCTH.

7. KapbepHble MOTHBBI M ILIEHHOCTHBIE€ OpPHUEHTAllMU MEHEIKepa: OOIIHMe MOAXO/bI,
MOTHUBAIMs, NOTPEOHOCTb, MCTOUHUKU YIPABICHYECKOIO pa3BUTHs, IIEHHOCTHBIE OpHEHTAIMU
MEHEeKepa.

8. IllecTp 3TAanoB 1o pa3paboTKe METOMKH CUCTEMBI YIIPaBJIEHUSI CaMUM CO0Oi1.

9. IlpunsTHE KapbePHBIX pelIeHNn. Buabl KapbepHBIX pelIeHui.

10. BHemHee u BHyTpeHHEE BO3/IEHCTBUE HA IPUHATHE KapbEPHBIX PELICHUM.

B kauectBe TeMmbl pedepara Mo cBOEMY YCMOTPEHMIO OOYyYaroIIMKCs BbIOMpAET OAHY W3
NPEUVIOKEHHBIX B TepeuyHe TeM WM COBMECTHO C HpernojaBareneM (GOopMyIHpYyeT CBOIO, HO
COOTBETCTBYIOIIYIO IPOrPAMMHOMY MaTepHuaiy Kypca.

[Tocne o3HakOMJIEHHMSI C COJAEp)KaHMEM BBIOpaHHOM TeMbl pedepara CcIeayeT
O3HAKOMHTBCS CO CIPABOYHOM, HAyYHO-METOJUYECKOM, CHEUUATbHOW M JIONOJHUTEIBHON
JAUTEpaTypoi, HeoOXoauMoil s HamucaHus paboTsl. Ilepexn ee HamucaHueM o00s3aTelabHO
OpoAyMaTh M COCTABUTh YETKHH IUIaH €ro M3J0XKEHHUs, KOTOPbIA, Mpu HEOOXOAMMOCTH, MOXKHO
YTOYHHUTH C MpernojaBareneM. [lmaH pedepara sBIsSETCS OTpaKEHHUEM €ro CTPYKTYpbI, IO
KOTOPOW MOHUMAETCS YETKNI MOPSAOK €€ IIOCTPOCHM S, B3AUMOCBSI3b €€ OT/IEJIbHBIX YaCTEeH.

PaGoty cnenyer BhIMONHATH Ha JucTax ¢opmara Ha jucrax ¢opmara A4 (210x297 mm).
Hymepanus cTpaHul] U IpUIOKEHUH OCYIIECTBISETCS B IMPAaBOM BEPXHEM YINIy U JOJDKHA OBITH
CKBO3Hasl.

Texkct paGOTbI MOXKET BBIOJHATHCS C HcMoib3oBaHWeM mmpudta Times New Roman,

pasmep 14, uarepsan 1,5; ab3amusbrii orctym — 1,25.
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Jiist paboTHI PEKOMEHYeTCs CIIEIYIONIast CTPYKTYpa:
TUTYNBHBIN JUCT.

Coneprxanue (orjaBieHue).

Teoperuueckas 4acTtb.

IIpakTrueckas 4acTb.

Crnucok UCHOIb30BaHHOM JTUTEPATYPHI.

o 0 s~ w bR

[Ipunoxenus.

Coneprkanue npeacTaBisieT co00l mepeueHb pas3iesioB U mojipas3/ieioB pedepara.

Ha xaxnyro uurary, MbICiab, UJICI0, MOJIOKEHUE, MaTepuaibl (TabMUIbI, CXEMBI U 1p.),
3aMMCTBOBAHHBIC U3 KAKUX-TH00 MCTOYHHKOB, JIOJDKHBI OBITH JIAHBI CCHUIKH B TCKCTE.

Bce cxembl, pucyHku, TaOMWIbI, AUAarpaMMbl U JAPYrOd WIUTIOCTPATHUBHBIN MaTepHual
JOJKeH MMETh Ha3BaHHE U COOTBETCTBYIOIIMI HOMep. Ha kakayro WILTIOCTpaluio HeoOXoauma
COOTBETCTBYIOLIAsA CChUIKA B TEKCTE. MIUIFOCTpaTUBHBIN MaTepra BKIOYAETCS B OCHOBHOM TEKCT
pabotsl. CIMCOK MCTIOIB3YEMOH JIMTEPATYPhl TPUBOAUTCS B KOHIIE KOHCIIEKTA.

B niportecce 3ammThl 1 py orieHKe paboThl 00paraeTcss 0co00e¢ BHUIMaHHE Ha:

— CTENEHb COOTBETCTBUSI 00bEMA U COJICPIKAHUS TEMBI PaOOTHI €€ LIETSIM U 3a/1a4aM;

— YETKOCTh U3JI0KCHHUS;

— 000CHOBAaHHOCTH OCHOBHBIX TOJIOKEHHH, BBIBOJIOB, TIPEIJIOKECHHUI;

— 3HAHUE JIUTEPATYPHI 10 pa3padbaTHIBAEMOI TEME;

— KauecTBO opopMIIeHUsI pabOTHI;

— MPaBUIBHOCTh OTBETOB HAa BOMPOCHI B XOJI€ 3aIIUThI paOOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHHUSI.

[Ipn wu3ydenum gucuuminHbel «CaMOMEHEIKMEHT» MPEAYCMOTPEHO CaMOCTOSITENbHOE
W3y4YEHUE Psijia TEM.

KoHcnekTupoBaHue BhINONHAETCS Ha Oymare craniapTHoro dopmara A4 (210x297mm)
WJIU B TETPAJIN CTYJICHTA.

B mporiecce 3ammteI ¥ ipu o1ieHKe paboThI oOpariaercs 0co00e BHUMaHHE Ha:

— CTENEHb COOTBETCTBUSI 00bEMa U COCPIKAHUS TEMBI PaOOTHI €€ LEJIsIM U 3a/1a4aM;

— YETKOCTh U3JI0KEHUS;

— 000CHOBAaHHOCTH OCHOBHBIX TIOJIOKEHHH, BBIBOJIOB, TIPEITIOKECHHIA;

— 3HAHUE JIUTEPATYPHI 10 pa3padbaTHIBAEMO TEME;

— KauecTBO oopMIIEHUS PaOOTHI;

— MPaBUIBHOCTh OTBETOB HAa BOMPOCHI B XOJI€ 3aIIUTHI paOOTHI;

— YMEHHE OTCTOSAThH CBOIO TOUKY 3PEHUS.

CrTyneHThl, HE BBHIMOJTHUBIIMIA BCE BHIbI CAMOCTOSTENBHONW pPAaOOTHI K 3a4yeTy IIo
nuciurinHe «CaMOMEHEIKMEHT» HE JI0MYCKaeTCH.

KommiekT 3amau
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Baszoeswiii yposenv (YK-6)

3amaua 1. [Ipoananu3upyiite cuTyaruio, pa3padoTaiTe MeXaHU3M KPUTHKHU.

Bam 3amectuTens, O4eHb ONBITHBINA CHEIMAINCT, OH IEHCTBUTEIBHO 3HACT pabOTy KaK «CBOM ISATh
NanblIeB», MPAKTUUYECKH OH HE3aMEHUM, KOI/la OH PSIOM, Bbl YBEPEHBI, YTO Bce Oy/IET XOpOIIO.
OpHako BbI 3HAETE, YTO OH OECUYBCTBEHHBIN YEJIOBEK M HUKAKUE «UYEIIOBEUECKUE MPOOJIEMBI €T0
He uHTepecyloT. OT 3TOr0 B KOJUIEKTHBE MOCJEIHEE BPEMS CTaI0 TPEBOKHO, HEKO-TOPBIE KOJUIETH
coOMparoTCs MOJaTh 3asiBIeHHE 00 yXoe, TaKk Kak OH UX oOuzaen. Bel mpitanuck B HehopMallbHOM
Oecene ¢ HUM 3TO OOCYIUTb, HO OH Ja)K€ HE MOHUMAET, O YeM BBl FOBOPHUTE, €r0 MHTEPECyeT
TOJILKO IJIaH U MpHObLTE. Kak Hy)KHO BO3JEHCTBOBATH HA CBOETO 3aMECTHUTENS, YTOOBI H3MEHUTh
CTWJIb €r0 B3aUMOJICUCTBUA ¢ epcoHasioM? YTo Bl mpeanpumere?

3amaga 2. CocTaBbTe€ €XEIHEBHOIO IUIAHA HA HEACNI0 BIIEpE] C NPUMEHEHHMEM METOIUK
PacCMOTPEHHBIX HAa CEMUHAPCKOM 3aHsATUH, BKitouas: [Ipunnun [lapero, Matpuny Difzenxayapa,
METOJMKY KOHTEKCTHOI'O IUIAHUPOBAHMS.

3amaua 3. Ompexnenure mHapameTpbl COOCTBEHHOTO CTHJS padOThl, MX aHAIW3 Ha MpeaMeT
3¢ (}EeKTUBHOCTH TPYJIOBOM JAEATENbHOCTU. BpIsBUTE COOCTBEHHBIX JXM3HEHHBIX IPUOPUTETOB
OTHOCHUTEIIBHO KapbepHOI'0 pocTa

3anauva 4. [Ipoananusupyiite cBoi OOBIYHBIN JI€Hb U paclpeAenuTe BCe Jelia B 3aBUCUMOCTH OT UX
BOKHOCTH M CPOUYHOCTH (Ba)KHBIC U CPOUYHBIC; CPOUHBIE, HO HE Ba)KHBIC, BAKHBIE, HO HE CPOYHBIE;
HE Ba)XHBIC M HE CPOYHBIE) B MPOLIEHTOM COOTHOIIEHUU TaK YTOOBI B cymMMe moirydanoch 100%.

3anava 5. Chopmynupyiite coOCTBEHHBIE MpaBuiia 3¢ (HEKTUBHOTO UCTIOIB30BaAHUS
BPEMEHU U MPEJIOKUTE TOMIATOBYIO METOJIUKY BHEPEHUS ITUX TIPABUII HA TIPEATPUSITHH.

3amaua 6. BeimoaHuTe XpOHOMETpaXK pabovero AHS CTYIEHTa COTJIACHO METOINKE
PacCMOTPEHHOM Ha MPaKTUYECKUX 3aHATUAX

3anaua 7. OcyecTBUTEe COOCTBEHHBIN aHAIN3 UMEIOLNXCS CPEACTB IS TIOCTUKEHUS
CaMOCTOSTENIBHO ITOCTaBIECHHON CPEIHECPOUHOM LIEIIH.

3amaua 8. CdopmynupyiTe 1eam BO BceX cdepax CBOEHl NEATEIbHOCTH CPOKOM Ha 5 JIeT.
ITpoBeppTe ux Ha coorBerctBMe SMART-nmpunnuny. CTpyKTypUpyHTE LENM U paccTaBbTE
npuoputeTbl. C TOMOIIBIO IepeBa LEIeH pa3IokKNUTE UX Ha 3a7a4H.

3amada 9. B Bam «pyKHBIIN» KOJUIEKTUB NPUXOAUT «HOBHUYOK». OH CUMTAETCs MPEKPACHBIM
CHELHMATUCTOM M €0 KaueCTBa COOTBETCTBYIOT OOJBIIMHCTBY HAMJIYUIINX KadecTB MeHemkepa. C
TEYEHHEM BpPEMEHHU JTO TMOATBEPKAAECTCA, HO BBIACHAETCSA, YTO MPH BBINOJIHEHUU CPOYHBIX
3aaHuii, TPeOyIOIUX BBICOKOW OPraHU30BAHHOCTU M MYHKTYaJIbHOCTH, KAaue€CTBO €ro padoThI
CHIKaeTcs. Bel nmpuriamiaere ero Ha 6ecely ¥ TOBOPHTE: ...

3anaua 10. [IpunsB Ha paboTy MeHekepa, Brl Hagesnucy Ha 6omee 3¢ dexTrBHYIO padoTy, HO B
pe3ysbTaTe pa3odyapoBaHbl, TAK KaK OH HE COOTBETCTBYET OJHOMY W3 BAKHEHIIMX KadyeCTB
MeHekepa — camoaucuuiae. OH He o0s3aTeneH, He coOpaH, He yMeeT OTKa3blBaTh. Ho TeM He
MEHee OH OTIMYHBINH mpodeccuoHan B cBoeil aearenbHocTd. Kak Bwl paspemmre gaHHYO
CUTyaluio?

3agayua 11. Bam 1nOpemiokeHO 3alojHUTh AaHKETy, TMOCBAIICHHYIO MPEUMYIECTBAM
caMOMeHekKMeHTa. Kakue u3 3THX npeumyiecTB HauOojiee BakKHbIE M Kakue B HauMOOJIbIICH
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CTETIEHU OKa3bIBAIOT BIHMsIHME Ha (HOPMUpPOBAHHME >KU3HEHHOW Ienu MeHemxkepa? YUro Bwl
3alluIIeTe B KauecTBe olnpeenenus B rpady «OpraHu30BaHHOCTb)?

3amava 12. Mcxond U3 Mojenu KadyecTB MEHEIKepa MCKYCCTBO MEPCOHAIBHOTO MEHEIKMEHTA,
yIpaBJIeHUSI COOCTBEHHOW JKM3HEICATEIbHOCTHIO CKJaAbIBaeTcsi #u3 7 OJOKOB KadecTs.
[lepeuucnure 31 OJIOKU U AaiTe KPATKYIO XapaKTEPUCTUKY KaXI0T0 U3 HUX.

3amaua 13. [Ipoananu3upyiTe CUTyanuio, pazpadoTaiTe MeXaHu3M KPUTHKHU.

[TomunHeHHBIH BaM paOOTHUK, TATAHTIMBBIA CICIUATMCT TBOPYECKOTO THIA, B BO3pacTe,
o0JasaeT CTaTycoM M JIMYHOCTHBIMH JIOCTHKEHHUSIMHU, MOJIB3YETCsI OONBIION MOMYISpHOCTHIO Y
JICTIOBBIX MAPTHEPOB, PEIIACT JHOOBIC MPOOIIEMBI U BEJIMKOJICTTHO B3aMMOICHCTBYET. BMecTe ¢ Tem,
y Bac HE CIOXHIKUCh OTHOLIEHHS C 3TUM paboTHuKOM. OH He BOCIPUHUMAET Bac Kak
PYKOBOAMTEIIS, BEACT CeOsl JOCTATOYHO CAaMOYBEPEHHO M aMmOuino3Ho. B ero pabore Bl Halum
HEKOTOphIE HENOYEThl W pEeHIMJIM BBICKa3aTh €My KPUTHYECKHE 3aMe4aHMs, OJIHAKO Balll
NPEABIIYIIANA OIBIT CBUIACTEIBCTBYET O €r0 HEraTMBHOM PEAKIMU HAa KPUTHUKY: OH CTaHOBHUTCS
pa3apaXuTeNbHBIM U HacTOpOkeHHBIM. Kak Bectu ces?

3anaga 14. CocTaBpTe €5KE€HEBHBIN IUIAH HA HEZIEIIO BIEPE] C IPUMEHEHUEM METOAMK
PacCMOTPEHHBIX Ha CEMUHAPCKOM 3aHATUH, BKItovast: [Ipunnun Ilapero, Matpuny Difzenxayapa,
METOJMKY KOHTEKCTHOI'O IUIAHUPOBAHMS.

3amaua 15. Onpenenure napaMmeTpbl COOCTBEHHOTO CTUJIS paOOThI, UX aHAJIHU3 Ha MPEAMET
3¢ (PEKTUBHOCTH TPYJIOBOM NEATEIBHOCTH.
Br1siBUTECOOCTBEHHBIXKIU3HEHHBIXITPUOPUTETOBOTHOCHUTETFHOKAPbEPHOTOPOCTA.

3anaual 6. OcyuiecTBUTE COOCTBEHHBIN aHAIN3 UMEIOIIUXCS CPEJICTB JUISL JOCTHXKEHUS
CaMOCTOSTENIBHO ITOCTaBJIECHHON CPEIHECPOUHOM LIEIIH.

3amaual7. Chopmynupyiite coOcTBEHHBIE NMpaBuiia 3((HEKTUBHOTO YETTOBEKA U MIPEAJIOKUTE
MOIIATOBYIO0 METOJIUKY BHEAPEHUS ITUX MPABUI HA TIPAKTHKE.

3anaual8. Pa3paboTarh KapbepHbIi MJIaH Ul MEHEDKEpa MO YIPABJIECHUIO TIEPCOHAJIOM.
[TpoananusupoBaTh pasjaeibl KAphEPHOTO IUIaHA.

3anaual9. [lonyctum, y Bac B mogurHeHnu paboTaeT 4ea0BeK, KOTOPbI HECKOJIBKO NEpPEepoc
CBOIO JTOJDKHOCTB. OJTHAKO M3-3a PA3IMYHBIX OOBEKTUBHBIX MPUYUH KapbePHBIM POCT HE
BO3MOXEH, a JOXOJ JOCTAaTOYHO BBICOK, €CTh TAK)K€ KOMHUCCHOHHBIE. Haliute mytu
JIOTIOJTHUTEIBHOW MOTHBALIMM TaKOTO COTPYAHHKA.

3anaua 20. Kakas nocie10BaTenbHOCTh U3 MPEUIOKEHHBIX HUKE I1aroB MPEANOUYTUTENIbHEE MTPH
MPUHITUN YIIPABICHUECKOT0 pelIeHHs], 0a3UpYIOIIErocs Ha palluOHaIbHON Moaenn?

1. Pa3paboTka BapuaHTOB pEIIEHUH, aHAJTN3 BApUAHTOB PEIIEHHH, BEIOOP HAWIYUIIETO U3
BapHUaHTOB.

2. AHanu3 BapHaHTOB pEIIEHHH, BHIOOp HAWIYYIIEr0 W3 BapHAHTOB, COTJIACOBAaHHE
BHIOPAaHHOTO BapHaHTa PEIICHHS C KOJUIGKTHBOM, OIICHKA PEHICHUS MPOOJIEeMBI, OpraHU3aIlHs
BBITIOJIHEHUS! PEILICHHUS.

3. ®opmynupoBKa MpoOJIEMBbI, BHIOOp MPUEMIIEMOTO M3 BapUAHTOB pEUICHUS MPOOJIEMBI,
00CyX/iIeHue BHIOPAaHHOTO BapHaHTa PEIICHUSI.
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4. ®opMynupoBKa MPOOJIEMBI U MPOOIEMHON CUTYAINH, pa3paboTKa BAPHAHTOB PEIICHUH,
BBIOOp HAWIY4IIEro M3 BapUAHTOB, OpPraHU3alMs BBHINOJHEHUS PEHICHUS, OIIEHKA pPEIICHUS
IpO0OJIEMBI.

5. ®opmynupoBKa NpPOOIEMHON CHTyallM, aHAJN3 BapUAHTOB pEIICHHH, OOCYXIeHHE
BapUaHTOB pEIICHHUS B KOJUIEKTHBE, BHIOOp pELICHMs, OpraHM3alusl BBINOJHEHUS pEIICHUS,
OLICHKA PEUICHUS TPOOIIEMBI.

OO6oCHYHTE CBOIO MTO3HIIHIO.
3amava 21. Onpenenuth HHIUBUIYATHHO-THYHOCTHBIE KAY€CTBA, KOTOPBIE HE00X0 UMbl BaM —
MEHEJDKEPY OT/iesIa POJIaXK, U BBIOEPUTE HHCTPYMEHTHI JIJIs1 X ONPECIICHHMS.

3amaua 22. K Haubosee pacripocTpaHeHHBIM METO1aM MOTHUBAIUU TIEPCOHAJIA OTHOCST:
1. MoHeTapHBIH (AEHEXKHBII) METO;
2. ueneBoil MeTon (yIpaBiIeHHE IO LETsIM);
3. oloramienue Tpyaa,;
4. mapTUCUIIATHBHOE yIipaBiieHHe (TpUBJIeYeHHE PAOOTHUKOB K YIIPABICHUIO).

OT KaKux Q)aKTOpOB, 110 BallIcMy MHCHHIO, 3aBUCUT KakoM METOA NPECUMYIICCTBCHHO
HCIIOJIB30BAaTh B KOHerTHOﬁ CI/ITyaI_[I/II/I? O6OCHYI>'ITC Ball OTBCT.

Tlosviuennwiii ypoGens.

CocTaBUTh MUHU-TIPOEKTHI.

1. Munu-nipoekT « ¢ (eKTUBHBINA AEHbBY

2. Munu-ipoekT «MoW TUYHBIN )KU3HEHHBIH TIaH»
3.Munu-npoekt «lInannpoBanue 1e10BON Kapbepbl»
4 Munu-nipoekT «Ku3Hb Kak MeuTa»
5.MuHH-TIPOEKT «SI — rpaMOTHBIN PYKOBOJUTEID)
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