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[TpakTnueckoe 3anstue 1
3Ha4YeHUE U CYNTHOCTh CAMOMEHE/DKMEHTA

Iesb: nOHMMaHKME BaXKHOCTH CAMOMEHE/PKMEHTA B IPO()ECCUOHAIbHON JIeITEeNbHOCTH

B pe3ynbrate 0CBOSHHS TEMbI 00YJarOIIHIACS TOJIKEH:

3HaTh: 3HaYE€HUE U CYIIIHOCTh CAMOMEHEIKMEHTA, 3TAIbl Pa3BUTHsI CAMOMEHEDKMEHTA.

YMeTb: OICHHMBaTh KadecTBa, HEOOXOAMMBIE [UIi YCIEHMIHOH mpodeccHoHaIbHOMI
JESATEIIBHOCTH.

Biagers: HaBbIKAMM K IPAKTUYECKOM  JEATEIBHOCTH IO  CaMOOpPraHU3aluud W
camMo00pa30BaHUIO

B pesynbrare ocBoeHuUs TeMbI (HOPMUPYETCS KOMIIETEHIUS

VK-6 — Cnoco0GeH ympaBisiTh CBOUM BPEMEHEM, BBICTpauBaTb U PEaIU30BHIBATH
TPACKTOPHUIO CAaMOPa3BUTHUS HA OCHOBE MPUHIMIIOB 00pa30BaHus B TEUEHUE BCEH )KU3HU

TeopeTnyeckas 4acThb

CaMOMeHeI[)KMeHT — 9TO ynpaBJICHI/Ie CO6CTB€HHI)IMI/I JINYHOCTHBIMHU pecypcaMI/I, T.C.
YMEHHUE MX PUoOpeTaTh, COXPaHATh, PA3BUBATh M PAIIMOHAIHLHO UCIIOJIB30BaTh H OBITh YCIICITHBIM
U CaMOJIOCTaTOYHBIM uejoBekoM. OH HalpaBlIeH Ha YeThIpe BAKHEHIIMX OOBEKTa yIpaBICHUS
(Bpemsi, aKTHBHOCTH, IIIATEKECIIOCOOHOCTh M HHTEIUICKTYAJIIbHBIE CIIOCOOHOCTH JIMYHOCTH),
VYrpasieHue co0OW — 3TO yMEHHE YIPAaBIATh KaKIOW M3 TEPCUUCIICHHBIX IMOACUCTEM H HX
I/IHTGFpaJIOM — JINYHOCTBHBIO.

3amanue 1

Tect 1. [lonymaiite, kKakue BHYTPEHHUE NIPUYMHBI MOI'YT IIOMEIIaTh BaM HCIOIB30BaTh METOJIBI
CaMOMEHE/DKMEHTa M YIIpaBlieHHs] BpeMeHeM Ha mpakTuke. Huxe ciemyer HabOp BO3MOXKHBIX
orBeToB. OTMeThTE B Tabiule 1 Te MyHKThI, ¢ KOTOopbIMU Bbl cormachbel. UToObl oneHuTs Bare
OTHOILIEHHE K YIPABJICHUIO BPEMEHEM, 3allUIINTE ceOe OAHO OYKO 3a KaXKA0€ U3 MPECTABICHHbBIX
HUKE YTBEPXKACHUM, €CIIM OHO COOTBETCTBYET Bammm yoex1eHUsIM.

Tabnuna 1 — OneHka OTHOIIEHHS K CAMOMEHEIKMEHTY

YTBEpKICHUE Ja | Her

1. | "MHe He naercs MJIaHUPOBAHUE BPEMEHH, TaK KaK OT POKICHUS S
HEOpPraHW30BaHHBIN yeaoBeK"

"ITocTosiHHOE MJIaHMPOBAHUE BPEMEHU OTHUMET Y MEHS CJIIMIIKOM MHOTO cui"

"VrpaBneHnue BpeMeHeM (YHKIIMOHUPYET TOJIBKO B T€OpUH"

"[InanupoBaHKe BpEMEHU JINIIUT MO0 KU3Hb CIIOHTaHHOCTH"

gl Wi

"JIy1st MO€# MpaKTHYECKOM pabOTHl B KAUeCTBE CaMOMEHEKMEHT
He nojgoujer"

"J10 Bce a30y4HbIE UCTUHBI'.

"Heuro nogoOHoOe s fenaro y)Xe Ha IPOTSHKeHUH psijia jet'”.

"PeanbHOCTh HE Oy/IET COOTBETCTBOBATh MOUM IJIaHaM"

©w|xo N o

"Mou kosuteru (1e¢, MOAYNHEHHbIE) BBICMEIOT MEHS, €CIH 51 HAuHY
¢dbuKcupoBath 3aTpaThl BpeMeHH"

10. | "4 u Tak paboTar0 MAKCHMAJIBHO MPOJIYKTUBHO Ha MPOTSHKEHUU BCETO JHS'".

11. | "4 Bce paBHO He yCHEIO ClIeNaTh TO, YTO 3aIUIAHUPOBAHO".

12. | "Ecnu 51 3ax04y, 94T00BI paboTa ObLIa C/IeaHa, s CYMEIO €€ BBIITOJHUTD, He
npuberasi K TaiM-MEHEIKMEHTY "

13. | "Ecim OBI 3TO OBUIO TaK MPOCTO, TO ITO OBI JeIaT KaXK (bIi"

BAIII PE3VJIBTAT




3ananue 2. Pa30op MpakTUYECKUX CUTyalui

DopMyJIUPOBAHUE KUZHEHHBIX 1EIEH

Cutyarusa 1. B Bam «apyHbIi» KOJJIEKTUB NPUXOJIUT «HOBHUUOK». OH CUMTAETCS MPEKPaCHBIM
CIEIUAIIICTOM, U €r0 KaueCTBA COOTBETCTBYIOT OOJIBIIMHCTBY HAMIYUIINX KadecTB MeHekepa. C
TEYCHUEM BpPEMEHHU JTO IOATBEPXKAAETCS, HO BBIACHSAETCS, YTO IPHU BBITOJTHEHUU CPOUYHBIX
3a/laHuii, TPeOYIOMMX BHICOKOH OPTaHW30BAHHOCTH W ITYHKTYaJIbHOCTH, Ka4eCTBO €r0 pPadOThI

cHmkaeTcs. Ber IIpuUIjamacTe €ro Ha 6CCC,Z[y " IrOBOPHUTC: ...

Curyanus 2. [lpunsaB Ha paboTy MeHekepa, Bel Hagesumch Ha Oonee d3pdekTuBHYIO paboTy, HO B

PpE3ybTaTe pa3zoyapoBaHbl, TAK KaK OH HC COOTBETCTBYCT OJHOMY U3 BAKHEHUIIINX Ka4YeCTB

MCHCIKEpA — CaMOAUCHHUIIIINHEC. On He O6$I3aTeJ'IeH, HC co6paH, HC YMECT OTKa3bIBATh. Ho Tem He

MEHee OH OTIMYHBIN Ipodeccruonan B cBoel aearenbHocTd. Kak Brl paspemunTe naHHyro

CUTyaluio?

Cutyanus 3. BaM npeioxeHo 3aroJIHUTh aHKETY, MTOCBAIICHHYIO TPEUMYIIECTBAM

caMoMeHe/DkMeHTa. Kakue u3 3Tux npeumyinecTB HauOojiee BakHble M Kakue B HauOOJbLIeH
CTETIEHU OKa3bIBAIOT BIHMSHME Ha (OPMHUpPOBAHHME >KM3HEHHOW Ienmu MeHemkepa? Yro Bwl

3aluIlIeTe B KauyecTBe ornpeeneHus B rpady «OpraHu3oBaHHOCTb)?
CBoli OTBET apryMeHTUpYHTE.

3agadue 3.

CocTtaBUTh MUHHM IIPOEKT:

IIpuMepHBIE TEMBI MUHU-IIPOEKTOB

1. Munn-ipoekT «3HPEKTUBHBINA IEHBY»
2.MuHu-nipoext «Moil TUYHbIN )KU3HEHHBIHN TJIaH
3.Munu-npoekt «lInannpoBanue 1€10BON Kapbepbl»
4 Munu-nipoekT «Ku3Hb Kak Medray
5.MuHH-TIPOEKT «SI — rpaMOTHBIN PYKOBOJUTEID)

AR A

6.

BOHpOCLI K IPAKTUYCCKOMY 3aHSITHIO:

KakoBa CYHIHOCTb CAMOMCHCI?KMCHTA.

VrpasneHnrue KakuMu pecypcaMi BKJITIOYAET CAMOMEHEKMEHT?

KaxoBa riaBHas Ociab CaMOMeHeI[)I(MeHTa?
Kakwne sTanbl MOKHO BBIJICJIMTE B PAa3BUTHU HAYKH CaMOMeHeﬂ)KMCHTa?

HCO6XO,I[I/IM JIU CAMOMCHCIPKMCHT B ACATCIBbHOCTU MeHeszepa? Mo:xHO 1
HAay4YHUTbHCA CaMOMCHe)I)KMeHTy?

Hano nu crienmanbHO U3y4aTh MpaBuiia ypaBieHUs: COO0M?

PCKOMCH,Z[yCMaﬂ JATCpaTypa:

PexomeH1yeMble HCTOUHUKH
(Ne uctounmka)

nH(popManuu

WNurtepHer-
OcHoBHas JlononHurenpHas Meroanueckas
pecypcesl
1-3 1-3 1 1-7
[IpakTuyeckoe 3aHsTue 2

Crnaraembie 3QGEeKTHBHOTO CAaMOMEHEKMEHTA




[enb: u3yyeHne OCHOBHBIX cllaraeMbiX 3¢ (HeKTUBHOIO CAMOMEHEKMEHTA

B pe3ynbrate 0CBOSHHS TEMbI 00YJarOIIHIACS TOJIKEH:

3Hatk: ciaraemble 3(pPEeKTUBHOIO CAMOMEHEIPKMEHTA

YMeTb: OICHHMBaTh KadecTBa, HEOOXOAMMBbIE [UIA YCIEHIHOH mpodeccHoHaIbHOMI
JESATEIIBHOCTH.

Biagers: HaBbIKAMM K IPAKTUYECKOM  JEATEIBHOCTH II0 CaMOOpPraHU3alMu H
camMo00pa30BaHUIO

B pesynbrare ocBoeHuUs TeMbI (YOPMUPYETCS KOMIIETEHIUS

VK-6 — Cnoco0GeH ympaBisiTh CBOUM BPEMEHEM, BbICTpauUBaThb U PEaIU30BHIBATH
TPACKTOPHUIO CaMOPa3BUTHUsI HA OCHOBE MPUHIMIIOB 00pa30BaHuUs B TEUEHUE BCEH )KU3HU

Teoperuueckas 4actb

st Toro 4to0bl HaydyuThbes 3PGHEKTUBHO YIPABIATh COO00H, HEOOXOAMMO TMPUIIOKHTH
YCHIIMSL U TOTPATUTh HEMalo cujil U BpeMeHH. PaccmaTpuBarotcs cocrapistomiie 3QpGeKTHBHOTO
caMOMEHEKMEHTa, npeioxeHHble KeiT Kunan, TUuniioMUpoOBaHHBIM IICUXOJIOTOM.

1) Camoorienka. CaMOOIleHKa UTpaeT OYCHb BAXKHYIO POJIb B caMOMeHekMeHTe. Ecin y
YeNI0BeKa 3aHMKECHHAs! CAMOOIIEHKA, TO €My JIaKe HE MPHUAET B TOJIOBY MBICIb O HEOOXOAUMOCTH
HAYYHUTHCS YHPaBIATh coOoi. Ecnm denoBek cam cebsi HE IEHHT, MOYEMY €r0 JOJDKHBI IEHHTH
npyrue?

PexomeHyeTcst COCTaBUTh CHHCOK TOTO, YTO YEJIOBEKY caMOMy B ce0e HpaBHTCS, a UTO
HeT. be3ycinoBHO, oco3HaHHe COOCTBEHHBIX JOCTOMHCTB JIa€T UEIOBEKY YBEPEHHOCTh B cebe. A
HEJOCTaTKH MOKHO BOCIIPHHHMATH KaK HEUYTO HEU30€KHOE — KaK 4acTh ce0sl caMOro — MJIK MOKHO
MOMBITATHCS OT HUX U30aBUTHCSL.

HeoOxonuMo HayuyuThcsi LeHUTH ceOs. HHUKTO He CMOXKET 3acTaBUTh YEJIOBEKa IICHHUTH
camoro ce0s1, eclIi OH caM 3TOr0 He 3axoueT. A elle oH He Oy/eT Bcepbe3 BOCIPUHUMATD [TOXBAITy
OKPYKaIOMINX, IOTOMY YTO HE OyZIeT YBEpEH B TOM, 3aCITYKHJI JIU OH €.

Tonpko cBOM COOCTBEHHBIC JOCTHIKCHHS MOTYT IIOBBICHTH CaMOOIleHKY. Kunan
PEKOMEHAYET Ha4aTh C Majoro:

- IPUXOJUTH BOBPEMs Ha paboTy;

— BBITIOJHATH 3aJaHus ISl CAMOCTOSTEIbHON PabOTHI B CPOK;

- BBITIOJTHATH OOCIIaHNS;

- BBITTOJIHUTH XOTs1 OBI O/THO 3aJlaHKe, KOTOPOE COBCEM HE XOTEJIOCH JIENIaTh;

— 3aKOHYHUTH TO, YTO KOT/Ia-TO HAYAJIU U HUKAK HE MOTJIM 3aKOHYHUTh.

YBEepeHHOCTh B ceb€ MOSIBUTCSA TOJIBKO C BO3SHUKHOBEHHEM COOCTBEHHBIX CTaHIApPTOB.
HeobxonmuMo mpuaepxuBathess ux. JIOCTUTHYB ONPEIECICHHBIX PE3yJIbTaTOB, YEIOBEK HAYHET
BOCIIPUHUAMATH TPHU3HAHUE OKPYKAIOIIMX KaK Harpaay 3a BBHIMIOJHCHHE JaKe HE3HAUHUTEIIBHBIX
3aJJaHAl W TIpH 9TOM OyJeT YBEpeH, 4To TMoxBajia 3aciyxeHa. CieyeT TOMHUTh, YTO HUKTO HE
CMOJKET YHU3HTH YeJIoBeKa 0€3 ero HerJacHOro MO3BOJICHHS Ha TO. BhICOKas caMOOIleHKa JaeT ero
o01aaTeso YBEpeHHOCTh B ce0e U CIIOCOOCTBYET TOCTUIKEHHUIO yCIexa.

2) YMeHue nocTosth 3a cebs. YacTo oM OYeHb TPYJIHO CIENIaTh IBE BEIH — HACTOSTh
HA CBOEM M CKa3aTh «HET», MOCKOJbKY OHU JIyMAalOT, YTO HAaBA3BIBAIOT CBOKO TOYKY 3PECHHUS
OKPYKAIOIHM.

a) YMeHHe HacTOATh Ha CBOoeM. Ecii 4elmoBeK K 4eMy-TO CTPEMHTCS W CTapaeTcs BCEMHU
CHJIaMH dTOTO JIOCTHYb, TO OOBIYHO OH WCIIBITHIBAET YYBCTBO HEKOTOPOTO OECIOKOWCTBA,
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BBI3BaHHOE NPEAYYBCTBHEM OTKa3a. PHCK OTKa3a Bcerza BO3MOXEH, HO HYXHO OBITh K 3TOMY
TOTOBBIMH, YTO TIOTOM HE PACCTPAUBATHCS.

Ot TOro, Kak 4ejoBeK BBIPA3UT CBOE JKEIaHME, 3aBUCUT MHOroe. Cka3arb «9TO HEIuIoXas
uzaes, HO...» Jydiie, yeM «S xody, 4ToOsbl...» Ele Gonblie HIaHCOB Ha yCHEX IMOSBUTCA, €CIH
ckasatb «Sl 3Haro, 4yro Bl 3aHATHL, HO g npocun Bac...», a He «llouemy Bbl He BbIONHWIN
3a/aHue, o kotopoM s Bac mpocun?»

VY yenoBeka, HE NMPUBBIKIIETO HACTAUBATh HA CBOEM — €CJIM BCE IIOJIY4YaeTCs MMEHHO Tak,
KaKk OH XOTEJd, - MOXET BO3HHUKHYTh UYBCTBO BUHBL. HyXHO HayduThcsi M30aBIATHCA OT ITOTO
yyBcTBa. BocnpuHuMaTth cBOM IpaBa Kak JA0JDKHOE, He Ooliee.

0) YmMmeHue ckazarb «HeT». OCHOBHas Ipobiema OOJBIIMHCTBA JIOAEH — 3TO HEyMEHHE
OTKa3bIBaTh. {151 TOro 4TOOBI HE MPUXOJUIOCH OYEHb YacTO TOBOPHUTH «HET», YEJIOBEKY HYKHO
HOJyMaTh, IIOYEMY HUMEHHO K HeMy oOpamiarorcs ¢ mpocbO0amu. Moxer ObITh, IOTOMY, YTO OH
XOpOULIMHM YEJIOBEK, MU IIOTOMY, YTO OH OYE€Hb MATKHMM YEJIOBEK, KOTOPBIA BCErAa IMOMOXET U
CIPABUTCA C JIOOBIMU TPYAHOCTSMHU. BO3MOXKHO, TaHHBIN YEIOBEK OUYEHb OTBETCTBEHHBIM, U BCE
3amaHus A CaMOCTOSITEIbHON pabOTHI BBHIMONHSAET BOBpPEMs — MHOTIA Jaxke B ymepO cebe. A
MOJKET, IpyTrue JIt0 11 00siee HaCTOWYUBBI UM STOUCTUYHBI.

Crnenyer mpoaHaiau3upoBaTh, YACTO JIM YEJIOBEK OKA3bIBAET MOMOIIb APYTrUM. BbimosHss
JIOTIONIHUTEIBHOE 3aJlaHUE, YEJIOBEK TPAaTUT CBOE JAparoueHHoe Bpems. HyxkHo mnomnsITaThes
OOBSICHUTh JIIOJSIM, TJ€ MOXKHO HalTH HEoOXoauMyr HH(OpMaIuio, MU paccka3zaTh, Kak
BBITIOJIHUTH BBI3BABIIIYIO 3aTPYJHEHHE 3a/1ady. JTa CTPATErus NUMEET JIBa IPEUMYLIECTBA:

- YEJIOBEKY HE NPUIETCS BBIIOJIHATD YY)KYIO 3a/1a4y;

- JIpyrue Haydyarcs BBINOJHATH 33JaHHe COOCTBEHHBIMH CHJIaMH W Oojbine He OyayT
HaJI0€/1aTh C TPOChOaMH.

OOBIYHO YEIIOBEKY OY€Hb TPYIHO CKa3aTh «HET» - OH JHOO0 YyBCTBYET ceOsl HETIOBKO, OO
K€ €ro MpOCTO 3acTaBiSAIOT 3TO CJlieNaTh, HE NMpPENOCTaBiss Jaxe npaBa Bbibopa. Keir Kunan
COBETYeT He OOSAThCS TOBOPUTH «HET», HO YYHMT JenaTb 3TO KOHCTPYKTHUBHO. Ilpum s3ToMm
PEKOMEH/IyeT CTapaThCsi MOMOTaTh JIENbHBIM COBETOM, KOTOPBIA OOJEryuT pelieHue BO3ZHMKILIEH
npobnembl. Beerna cTouT MOMHMTB: €ciM K 4YeIOBEKY oOpalaroTcs ¢ Mpoch00il, 1 OH TOBOPUT
TBEpABIM rosiocom: «Her, s HE MOry IOMOYb, HO 1 MOTY IPEUIOKHUTH...», TO €r0 HUKOIIa He
3acTaBsIT J€NaTh TO, YTO HE BXOAMT B KPYT €ro 00S3aHHOCTEH.

Ecnu 4enoBek He MOJDKEH 4YTO-TO JIeJaTh U TOBOPUT «HET», a B OTBET MPOCUTEND JEIIAET
BU/I, UTO €r0 HE IOHUMAET, He Ha/l0 OOATHCS CHOBA CKa3aTh: «ITO HE BXOJUT B MO OOS3aHHOCTH.
Jenate 3T0oro s He Oyny». Eciam mo3BoiuTh «cecTh cebe Ha TOJIOBY», JIIOAU OYAyT MOCTOSHHO
oOpamtatbest ¢ mpockObamu. Ho 3Toro Mo>xHo n30exarth, Hay4MBIIUCh TOBOPUTH «HET». W BoiHE
BO3MOKHO M30aBUTHCS OT HEHYXHBIX XJIONOT. HeoOXoquMo yMeTh TBEpP/IO CKa3aTh «HET», U JIIOJIU
OyayT oOparaThces ¢ mpocb0amu Bee pexe. OHM MOMMYT, UTO YEeJIOBEK LIEHUT ce0s1 U CBOE BPeMs.

3) YmeHue ObITh HacTOWYMBBIM. [IpUHSB pelieHHe, HY)KHO HEMEIJICHHO ICHCTBOBATb.
Tonpko Tak MOXHO JOOMTHCS XOPOLIMX pe3ynbTaroB. [IpeycneBaioT HE TOJIBKO YMHbBIE H
ynawinuBble JroaAu. JIoOOUThCS ycmexa MOXKeT KaKIblif, KTO MOCTOSHHO pa0oTaeT W HaCTOWYMBO
CTPEMHUTCSI K JOCTHUKEHHMIO MOCTaBJIEHHBIX Lieiei. be3ycnoBHO, yenoBek AOKEH ObITh Ha CTO
MPOLEHTOB YBEPEH B HEOOXOAMMOCTH OCYIIECTBICHHUS TOM uiau MHOW 3amaun. OH JOJKEH
00UBaThCs CBOETO, MPEOI0JIEBasi BO3HUKAIOIINE Mperpaabl U npenstcTBus. [Ipu aTom, KoHEUHO,
MO>KHO YCJIBIIIATh U HEFaTUBHBIE OT3BIBbI OTHOCUTEIIBHO CBOUX JCHCTBUM, HAUJETCS MHOXKECTBO
IIPUYMH JI0Ka3aTh HEOCYIECTBUMOCTh IUIaHa. Ho eciu 4enoBek TBEpAO YBEPEH B IPABUIBHOCTU
CBOETO PEILIEHMs, ITO HE JOJDKHO eMy nmomemiatb. [loaToMy HeoOXoauMo mojaraTbes TOJIBKO Ha
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ce0s W YIMOpPHO JOOWBATHCA TIIOCTaBICHHBIX Iienei. HacToWunmBOCTH — KayecTBO, KOTOpPOE
HE00XOUMO MOCTOSIHHO Pa3BUBATh U BOCIUTHIBaTh. MOKHO TOCTHYb MOTPSCAIOUINX PE3YIbTATOB,
MOBEPUB B YCIIEX U MPOAOIDKas HadyaToe J1en0. Hy>KHO MOMHUTB, YTO «BOJa KAaMEHb TOUUTY.

4) VYwmeHue crpaBisATbcsi co cTpeccoM. [lepBOOBITHBIE OO OBLIM OXOTHHUKAMM-
cobuparensmu. OHu oOecrieunBany ceOss BCeM HEOOXOAMMBIM, OXOTSICh HA JUKHX J>KUBOTHBIX,
Cpaxasch C JPYTUMH INIEMEHAaMH, TIOCTOSHHO OOpsCh 3a BbDKMBaHHWE. OHU JKWIH B MOCTOSHHOM
cTpaxe u rueBe. CTpax M THEB O CUX IOP HEOTHEMJIEMBIE YaCTH 4esloBeueckol cymHocTH. Ho
YeJIOBEK YCTPOEH TakK, YTO MOXKET CIIPaBUTHCS C STUMH 4yBCTBaMu. B oTBeT Ha yrpo3y onacHoctu
YeJIOBEYECKHIl OpraHu3M rOTOBUTCS K ABYM BUJaM 3aIIUTHOMN peaKIHU:

- K 0opb0e — CMenblif U pelIUTeNbHBIN YelIOBEK CIPaBUTCA C cUTyaluei (Jinbo e y Hero
MIPOCTO HE OYIET APYroro BeIOOPA;

- K mobery — eciu 61aropazymHaee nu30exarb rpo3siieii OrnacHOCTH.

[TonoOHbBIN MEXaHU3M pearupoBaHUs MPUBOAUT K BOSHHUKHOBEHMIO CTpecca, IIOTOMY UTO
CIOCOOCTBYET HAKOIUIEHHWIO HETaTUBHOM 3HEPIUU, KOTOPOM HE BCEra MOXKHO JaTh BbIXOA. Takum
00pa3oMm, YeJIOBEK OKa3bIBAETCsl B CTPECCOBOM CUTYalUH.

[Tananess ot crpecca peanbHO cymiecTByeT. OOBIYHO BOBJIEUEHHWE B KaKyHO-HUOYIb
JeSITeIbHOCTh TTOMOTaeT M30aBUTHCS OT cTpecca. EcTh Tpu mpekpacHbIX croco0a M30aBiIeHUs OT
cTpecca:

1) ®dusznueckre HArpy3KU CHUMAIOT HAMPSKEHHE U TIOMOTal0T BEPHYTHCS K HOPMAIBHOMY
COCTOSTHUIO.

2) OOmieHne ¢ OKpYKalIIMMH, Apykeckas Oecela M CMeX [AlOT BBIXOJ HETraTUBHOM
SHEPIHH.

3) CocraBiieHH€E pa3IMYHbIX IJIAHOB MIOMOTAET OTBJIICYBCS, 3aCTABIISACT 3a[yMaThCsl U TAKUM
00pa3oM HampaBUTh SHEPTHIO B JIPYroe€ PYCIO, XOTS 3TO M He camblii 3(G(EKTUBHBINA CIOCOO
n30aBUTHCS OT CTpecca.

MOHO HCIONB30BaTh KaXKIbIH METOJ OTAENbHO, HO MX KOMOMHHPOBAHHE CIIOCOOCTBYET
JOCTHKEHUIO JIYUIINX PE3YJIbTATOB.

Komy-To MokeT mokas3aTbCs CTpPaHHBIM pacxoJloBaTh (PU3MUYECKYIO SHEPTUI0 Ha CHSTHE
ctpecca. Ho Besib HET HEOOXOIMMOCTH paIuKaIbHO MEHATh 00pa3 »ku3HU. [IpocTo MOXKHO cienarb
cBOM OyJqHU OoJiee aKTHBHBIMH, U 3TO ITOMOXET W30aBUThCS OT nepen30bITka sHepruu. Ilcuxomnor
peKOMeHayeT:

- IPOMTHUCH NIEHIKOM;

- CXOOUThH B Oacceiin;

- MOCETUTh TPEHAXKEPHBIM 3aJ WIM MPOCTO CAENaTh 3apsIKy — 3TO yaydiiaeT Gurypy u
CHOCOOCTBYET MOAHATHUIO )KU3HEHHOT'O TOHYCA.

CHsATBh HampspKEHHE MOTYT M Jpyrue BBl (PU3MYECKHX HAarpy3oK: TEHHHC, CKBOLI M T. II.
HyxHo momoOpaTh TOT BHJ 3aHATHM, KOTOpPBHIA 4enoBeKy mo naymie. Jlaxe mpu HeOONIbIIMX
YCUJIMSIX PE3YNbTaT HE 3aCTaBUT ce0s HKJ1aTh.

Bonpocs! k mpakTH4ecKoMy 3aHSATHIO
1. [aiite  XapakTepUCTHKy  COCTaBISIOUIMM  3()PEKTUBHOTO  CaMOMEHEKMEHTa,
npemioxennsie Kelit Knnan?
2. Tonbko CBOM COOCTBEHHBIE JOCTHKEHHS MOTYT IMOBBICUTH CaMOOIIEHKY. YTo
pexomennyetr Kunan? OtBeT o00CHYIITE.



PexomennyemMas nureparypa:

PexomeHryemble HCTOUHUKH MHPOPMALIUU
(Ne uctounuka)

OcHoBHas JlononHurenpHas Meroanueckas Wutepuer-
pecypcesl
1-3 1-3 1 1-7
[MPAKTUYECKOE 3AHSATHE 3

Meroasl MHBEHTapU3aLUu BPEMEHU

Llenb: n3yueHre METOA0OB aHajIM3a 3aTpaT paboyero BpeMeH!

B pe3ynbrate 0CBOSHUS TEMbI 00YJarOIIHIACS TOJIKEH:

3HaTh: METO/bI MHBEHTAPU3aLlUU BPEMECHH

YMeTb:OlleHUBaTh  KadecTBa, HEOOXOIUMBIE ISl YCIEIIHOM  mpodeccHoHANIbHOM
JESATEIIBHOCTH.

Biagers: HaBblIKaMM K IPAKTUYECKOM  JIEATEIBHOCTH IO CaMOOpPraHU3aluu W
camM000pa30BaHUIO

B pesynbrare ocBoeHUs TEMBI (HOPMUPYETCS KOMIIETEHITHUS

VK-6 — Cnoco0GeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaMBaTh U pPEaTU30BbIBATH
TPAEKTOPHUIO CAMOPa3BUTHUSI HA OCHOBE MPUHIMIIOB 00pa30BaHus B TEUEHUE BCEH )KU3HU

TCOPCTI/I‘IGCKaH 4acCTb

Bpewmst sBnsieTcss HEBOCIIOIHUMBIM PECYpPCOM, MOITOMY KaXKIbI YEJIOBEK JOJDKEH BECTH
€r0 TOYHBIA Y4eT, YTOObI HAy4YUThCSI TIOPOKUTh BPEMEHEM M OT/aBaTh ce0e MOTHBIA OTYET, KAKHM
00pa3oM OHO PACXOIyeTcs, B 3TOM MOXKET MOMOYb MHBEHTApU3alMsl U aHAJIN3 BPEMEHHBIX 3aTpar,
KOTOpbIE MPOBOATCA C UCIOIB30BAHUE Psiia METOAOB: KapTOUKa €KEAHEBHOIO yUeTa BpeMeHH A.
I'acreBa, yuer Bpemenu II. M. KepxenueBa, ABC-xponomerpax, yder BpemeHu B Excel A.
®enopona, (ororpadus padbouer Hemenu, XxpoHoMmeTpax mo [.A. ApXaHTenbCKOMY, >XypHal
BpPEMEHH, aHAJIN3 €XKETHEBHBIX IOMEX BPEMEHHU.

Bomnpock! k MpakTHYECKOMY 3aHSATHIO:
KakoBbI OCHOBHBIE PUUMHEI AeHIInTa pecypca BpeMeHH?
3adueM HEOOXOIMMO YIIPABIATH PECYpPCOM BpeMeHu?
PackpoiiTe MeToMKy exeHEBHOTO yueTa BpeMeHH A. 'acresa.

HazoBute ocHoBHBIE MpuHLIMIBI «ABC XpoHOMETpaXka.

o ~ W e

JIy1st 9ero Hy»XKHO HCIIOIh30BaTh METOAMKY doTorpaduu pabodeil Heaenn U B 4eM ee
CYIIHOCTh?

6. B uem 3akirouaeTcs aHaU3 €KETHEBHBIX TIOMEX BpeMEeHH?

3ananuel. IlpoBenuTe aHanmu3 3aTpaT Ballero BPEMEHU C HCIIOJIB30BAHHEM METOJa

dbotorpaduu paboueit HeIeIH.




CyTb mpencTaBiICHHOM METOAMKHM 3aKJIIOUaeTcs B CJEAYIOIIeM: HeoOXOIUMO BeCTH
eXeJIHEeBHbIE 3allMCU a0COIOTHO BCEX JIe 3a HEJEII0 C JOCKOHAIBHBIM OMHMCAaHUEM pabodero JHs
C yKa3aHMEeM HaJaja W 3aBeplleHHus Jr000ro Buaa nesTenbHOCTH. llpuyeM naHHas KapTuHA
JIOJDKHA OBITH peasbHa, JJIs TOrO, YTOObI YBUAETh UCTUHHBIE MPOOJIEMBI IIOTEPH BAIIEro BPEMEHHU.
3areM, mociie coopa HeOOXoauMON MH(OPMALMK MPUCTYMAIOT K €€ aHAU3y: CrPYNIHPOBBIBAIOT
BBIMIOJIHEHHBIE JEHCTBHSI M TPUCBAMBAIOT MM OIpeaeieHHble Koabl. Hamo oTmeruts, 4TO
KJIaccu(UIUPOBATh JIeJa MOXKHO CIECIYIOIUM 00pa30M: MO BHIMOIHAEMBIM (QYHKIUSAM (KOHTAKThI
¢ wiumeHtamu - 3BoHKM (3), meperoBopel (IIp), mucema (IIm)); mo »sddexTuBHOCTH
M3pacxoJl0BaHHOTO BpeMeHu (pabdouee Bpems (Pal), may3er m mepepsiBel (Ila), Hepaboume
pasroBopbl (Pa3), otmpix (O)) u 1.1, 3arpayeHHOE BpeMs TaKXKe JEIUTCA 1O IPHOPUTETAM:
M3pacx0/I0BAHHOE Ha TJIaBHbBIE 3a/1a4u (1), Ha TekyIyto padoty (2) u HeBaxHYIO (3).

Tabnuna 2 — [IpumepHsbIil aHanu3 pe3yabTatoB oTorpaduu pabouel HeaeTH

Jara C dem umero J1e710
[To Tenedony IIpu BcTpeue | Ilo anexTpoHHOM
(Temn) (B¢) noute (3:1)
Yro JloroBapuBaroch (I1p)
JeTIato PazpabareiBato (p3)
Otapixato (0T)

3aTeM, BBICHUTBIBACTCA 110 KAXKAOMY OCHOBAHHWIO KJ'IaCCI/I(I)I/IKaI_[I/II/I KOJIMYCCTBO BPEMCHU,
HN3PAaCXO0JO0BAHHOTO HA TOT HJIN HHOM KO, a MOJYUCHHBIC JAaHHbIC I/I306pa)KaIOTC$I B Ta0JIUYHOM

WM rpauuecKoM BHUJIE.

L1H BT cpP T T

9:00 COBEIITaHIII -
AL

0DEeAeHHDIN IIepPepPhlB
[IpHeM IIOCeTHTeAel

18:00 b oo b

¥ Yachl

Pucynok 2 — I'padux portorpaduun padboueir Henenu

HpoaHaanpOBaTL, KaKk UMCHHO PAacxXoOy€TCda BpEMA MU CKOJIBKO €TI0 TpaTHUTCA, OUCHUTH
MOJIYYCHHBIC IIOKa3aTCIM, CACIATb BBIBOALBI O TOM ABJIAKOTCA JIM OHU OINTUMAJIbHBIMU JJIA

a¢heKkTUBHON pabOTEHI.



3ananue 2.

Vnpasisere 11 Bbl cBoum BpemeHeM? UToObI OBITH XOpPOUIMM PYKOBOJIUTENIEM MU
obOecrieunBath  d¢pdexkTuBHOE  QYyHKIMOHUpOBaHHE  (HUPMBI, HEOOXOOUMO  MPABUIBHO
pacropsiKaTbCsi CBOMM BpeMEHEM. BBINOIIHUB JaHHOE TeCTOBOE 3a/1aHue, Bbl yBUIUTE, HACKOJIBKO
xopoiio Bel ymeere ynpasisaTe cBouM BpemeHeM. CamoorieHka B 6aiiax: 0 — «lIouTH HUKOTIAY; 2
— «4aCTO»; 3 — «IIOYTH BCETAAN.

1. S pesepBupyio B Hawane pabodero JHS BpeMs IS TOATOTOBUTEIBHOW pPalOTHI,
IUTAHUPOBAHMSL.

2. 51 nepenopyuato Bce, UTO MOXKET OBITh IIEPETIOPYUEHO.

3. 51 nucbMeHHO QUKCUPYIO 3a/1a4M U LIETIH ¢ YKa3aHUEM CPOKOB UX peaIH3altu.

4. Kaxnplii oUIMaIbHbIA JOKYMEHT 5 CTapaoch 00padaThiBaTh Cpa3y U OKOHUATEIHHO.

5. Kaxnplii neHb s COCTaBsI0 CHHCOK MPEICTOALIMX JeJl, YHNOPAAOYEHHBIH 10
npuopuTeraM. BaxkHeline 3aJaHus S BBIIIOJIHSIO B IIEPBYIO OYEPE/Ib.

6. CBoil paOouuii JeHb sl MBITAIOCh IO BO3MOXHOCTH OCBOOOAMTH OT IOCTOPOHHHUX
TeIe(QOHHBIX Pa3rOBOPOB, HE3AIJIAHUPOBAHHBIX IIOCETUTENEH U HEOKUJAHHO CO3bIBAEMBIX
COBEIIaHUM.

7. CBOIO JHEBHYIO 3arpy3Ky s CTaparoCh PaclpeesiuTh B COOTBETCTBUM C rpa)uKoM CBOEH
paboTOCIIOCOOHOCTH.

8. B MoeMm maHe BpeMEHHU €CTh «OKHa», MO3BOJIAIOLIME pearupoBaTh Ha aKTyaJbHbIE
po0OJIEMBI.

9. 51 nmpITatoch HaNpPaBIIATh CBOKO aKTMBHOCTh TaKUM 00pa3oM, 4TOOBI B MEPBYIO OYEpEb
KOHLEHTPUPOBATHCS Ha HEMHOT'MX KU3HEHHO BaYKHBIX MpoOIeMax.

10. 5 ymero roBOpUTh «HET», KOIJla Ha MO€ BpeMs IbITalOTCS NMPETEHI0BaTh JPyrue, B TO
BpEMsI KaKk MHE HEOOXOMMO BBINOJIHUTH IPYTUE BaXKHBIE J€a.

Kitou k TecToBoMy 3aaHuto «Ympasisere 14 Bel cBouM BpemeHem?»

Cymmupyiite 6amisl, HabpanHble Bamu B pe3ynbraTe npoBepku Baiero padoudero ctuis.

Ot 14 GannoB u MeHee — BbI He B J1a1ax cO CBOMM BPEMEHEM, CIIUIIKOM MHOTO TPAaTUTE Ha
MIOCTOPOHHHUE Jiefa, Bbl JeHuTech BHINOMHATH HYXHble Bam 3amaum, CIMIIKOM 4YacTo
OTKJIa/IbIBaeTe Jejla «Ha TOTOM», M3-3a 4Yero 4acTo He BBINOJHseTe paboTy B cpok. Bbl He
PYKOBOJCTBYyeTech nocnoBuIiel: «He oTknaabiBaii Ha 3aBTpa TO, YTO MOXKHO C/I€TaTh CETOTHS».

Ot 15 GamioB u MeHee — Bpl He miaHHpyeTe CBO€ BpeMsi M HAaXOJHUTECh BO BJIACTH
BHEIIHUX 00cTosATeNbCTB. HekoTophIx U3 cBouXx 1enell Brl nocturaere, eciiv cOCTaBIsieTe CIIMCOK
IIPUOPUTETHBIX A€ U NPUACPKUBAETECH ETO.

Ot 16 o 20 GamnoB — BbI mbITaeTech pacnopsbkaTbCs CBOMM BpEMEHEM, HO HE BCEraa
JIOCTaTOYHO MOCIIeI0BaTEIbHbI, YTOOBI UMETh yCIEX.

Ot 21 no 25 6annoB — Bbl X0opo1110 pacnopsikaeTech CBOUM BPEMEHEM.

Ot 26 no 30 GamioB — Bel MOXeTe CIyXUTh 00pa3lOM KaXA0MY, KTO XOUeT HayYHUThCS
palMoOHANIBHO pacxojoBaTh cBoe BpeMs. [lo3BonbTe okpyxaromuM Bac moasM npuoOmuTses K
Bamemy omsity.

3ananue 3.
PazpaboraiiTe ankety s aHanu3a 3pGEeKTUBHOCTH UCTIOIB30BaHUS pab0uero BpeMEeHH!

PYKOBOIUTENS

PCKOMCHI[yeMaSI JIMTCparypa:

PexomeH1yeMble HCTOUHUKH HH(POpMAITHH
(Ne uctounmka)

HNurepHer-

OcHoBHas JomomauTtenpHas MeTtoauueckas
pecypcehl
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1-3 | 1-3 | 1 1-7

IMPAKTUYECKOE 3AHATUE 4
AHanu3 norepb pabodyero BpeMeHu
Lenb: BeIABIIEHUE MPUYHNH NTOTEPh pabovyero BpeMeH!, aHaU3 OTePh BPEMEHHU.

B pesynbrare ocBOCHHS TEMbI 00yJaIOIIUIACs TOIKEH:

3HaTh: METO/IbI aHAJIM3a OTEPh padOYero BpeMEHH

VMeTb: OICHHBATh KauecTBa, HEOOXOJMMBIC Uil YCICHIHOW MpodeccnoHaIbHOM
JIeATEIbHOCTH.

Brnagerp: HaBbIKAMH K [PAaKTHYECKOH JIEATENBHOCTH IO CAMOOPraHM3allMd U
caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbI HOPMUPYETCSI KOMIICTEHIIUS

VYK-6 — CnocoOeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaMBaTh W PEATU30BHIBATH
TPACKTOPHIO CAMOPA3BUTHUS HA OCHOBE ITPUHIIUIIOB 00pa30BaHUs B TCUCHUE BCCH JKU3HH

TeOpeTI/I‘IeCKaﬂ qacCTb

K momexam BpeMeHH OTHOCATCS — Tene(oHHBIE pa3rOBOPHI, HEOPraHW30BAaHHBIA OOMEH
uH(popMaliel Mexay OTAeJIaMu, HEyMEHUE CIyIIaTh APYTUX, OTBIEKAIONIUE OT pabOThl KOJIIETH,
TEXHUUYECKHUEe MPOOJIEeMBbl ¢ KOMIBIOTEpaMHU, I100abHas ceTh VIHTepHET, YaemuTusi U MepeKyphl,
OIOpOKpaTHsi, HECOBEPIICHCTBO OPraHU3AIMOHHOIO IUTAHHUPOBAHUS, CTPEMJIEHHE BCE CIenaTh
Cpa3y ¥ MH. JIp. — B 0011IeM, BCE TO, 4TO MemaeTt d3(hGeKTHBHO paboTaTh.

J51s 60pbOBI ¢ HUMU, HEOOXOIMMO MPOBOJIUTH €XKEIHEBHBIN aHaN3 CIEAYIOIUM 00pa3oMm:
NEPEeYUCHIATh TTOMEXH, MPU STOM OTMeuasi, KaKoil MPOMEXYTOK BPEMEHHM OH OTHSUI OT Ballel
paboTHhL.

3amanue 1. «AHAIU3 «TIOTJIOTUTENEH BPEMEHM

[TompITaliTech uAeHTUDUIMPOBATH TATH MPUUYMH BpPEMEHHBIX IMOTEPh, KOTOpHIE
MTOBTOPSIFOTCH.

[IpocmoTpuTe creayroommii Cnucok, coctosmuii u3 30 camMbIX CYIIECTBEHHBIX
«TOTJIOTUTENIEN», UITH WIOBYIIIEK», BPEMEHH, 1 HAMETHTE «CBOW ISTh BAXKHEUIITUX:

Heuerkas nocraHoBKa 1emu.

OTcyTcTBUE NIPUOPUTETOB B JIENAX.

[TonbITKa CIMIIIKOM MHOTO CAENATh 32 OJIMH pa3.

OTcyTCTBUE OJIHOTO MPEACTABICHUS O MPEACTOSIINX 33/1a4axX U MyTsIX UX PEIICHHUS.
[T1noxoe rmiaHupoBaHHUE TPYAOBOTO JHS.

JInynas HEOpraHM30BAHHOCTD, «3aBAJICHHBIN» MMCHMEHHBIN CTOJ.
UpesmepHoe YTeHHE.

CkBepHas cucrema J10Che.

Henocratok moTuBanuu (MHaupdepeHTHOE OTHOIIEHUE K paboTe).
10 [Touck 3amuceil, MaMsATHBIX 3alMCOK, aIPECcOB, Tele(hOHHBIX HOMEPOB.
11. HepocrtaTku KOOTEpallK UK Pa3IeICHHS TPy/a.

CoNOR~WNE
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.

OTpeIBarolye OT Jel TeaePOHHBIC 3BOHKH.
HeszamiannpoBaHHbIE TOCETUTEIH.

HecnocoGHOCTB cKa3aTh «HET.

Henonnas, 3ano3nanas nHopmarus.

OtcyTcTBUE CAaMOAUCIUIUIMHBIL.

Heymenue noBecTH €510 10 KOHIIA.

OtBrneuenue (1ym).

3aTsKHbIE COBEILIAHMS.

Henocrarounas noaroroska k 0ecenam u 00CyKACHHUSM.
OtcyTcTBHE CBSI3U (KOMMYHUKAIIMH) WK HETOYHAs OOpaTHas CBA3b.
BontoBHs Ha YaCTHBIE TEMBI.

N3auimHas KOMMYHUKa0EIbHOCTb.

Upe3MepHOCTh JI€TI0BBIX 3aMKUCEM.

CHHAPOM «OTKIIaJbIBAHUS.

Xenanue 3HaTh Bce (PaKThI.

JlnuTenpHble OXKUIaHKS (HapuMep, YCIOBICHHON BCTPEUN).
Cremka, HETepIIEHHE.

CauikoM peskoe JienerupoBanue (epenopyyeHme) Jeil.
HenocraTouHblil KOHTPOJIb 32 IEPENIOPYUEHHBIMU JI€IaAMHU.

3agyMaiTech HaJl TUM:

OponeB cBoU IATh BaXKHEUIINX «IIOTJIOTUTENEH» BpeMEHHU, Bbl y)xe cMokere 100MBaThCs

3HAYUTEIILHOTO MOBBIIICHUS CBOCH MNPOAYKTUBHOCTH.

HOCKOHBKy HUKTO JIY4IIC Bac ne 3Haer Bamux npo6neM B 49aCTHU OpraHuU3allui Tpyla,

MOCTOJIBKY BBI yXe ceiiyac TOJKHBI Ha4aTh MIPAKTUKOBATh AKTUBHBINA CaMOMEHEKMEHT. [Ipexne
BCErO, MPOAHAIU3UPYUTE B TE3UCHOM TNOpSAKe Bamm «morioturenn» BpPEMEHH W HaWJIUTE

CHOCOOBI UX YCTPAHUTH.

«Ilornorurensy BPEMCHU Bo3MoxHbIE MIPUYUHBI TIOTCPb MepLI Mo YCTpaHCHHUIO

BPEMEHHU

Pekomenayemas jureparypa:

PexomeH1yeMble HCTOUHUKHA HHPOPMAITHT
(Ne uctounmuka)

OcHoBHas JlononHuTenpHas Meroanueckas Hurepner-
pecypcehl
1-3 13 1 17

[IpakTHyeckoe 3aHsATHE S
TaliM-MeHEDKMEHT KaK CHUCTEMa yIpaBJIEeHUS

Henb: o60ocHOBaHUE TalilM-MEHEI)KMEHTA KaK CUCTEMAa YIIPaBIEHUS

B pe3ynbrare ocBoeHUS TeMbl 00yUaIOMIUNACS TOJIKEH:
3HaTh: CUCTEMY TalM-MEHEKMEHTA
YMeTb: OIIEHHWBaTh KadecTBa, HEOOXOAMMbIE [UId YCIEHIHOH mpodeccHoHaNbHOM

JIeSITENLHOCTH.
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BJIa[[eTbI HaBbIKaMU K HpaKTI/I‘ICCKOﬁ ACATCIIbHOCTHU 110 caMOOprann3anuun )41
caM000pa30BaHHIO

B pesynbrare ocBoeHUs TeMbI (HOPMUPYETCS KOMIIETEHIUS

YK-6 — CnocoOeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaMBaTh W PEaTM30BHIBATH
TPACKTOPHUIO CAMOPA3BUTHUS HA OCHOBE IPUHIIUIIOB OOPa30BaHUsI B TEUCHHUE BCEH KU3HU

TeopeTnyeckas 4acThb

TaliM-MEeHEPKMEHT KaK CUCTeMa YIPABJICHUs BPEMEHEM BKIIIOYAET B CE0S PsIJl AJIEMEHTOB,
KOTOpble, OyAy4d HCHOJB30BAHHBIMU, B COBOKYIMHOCTH JAIOT 3HAYUTEIBHOE COKpAaIleHHE
BpPEMEHH, HEOOXOAUMOTO [Tl OCYILECTBIICHUS Pa3IMUHbIX POU3BOJCTBEHHBIX NpoueccoB. K atum
3JIEMEHTaM OTHOCSTCS, aHAJIM3 UCIOJIb30BAHUS PabOUYero BpeMEHHM, [TOCTAaHOBKA L€, KOTOpble
XOYeT JIOCTUTHYTh PYKOBOAMTENIb B XOZE HCIIOJIB30BAHMS TalM-MEHEIKMEHTA, INIaHUPOBAaHUE
pabouero BpeMeHH, BbIpaOOTKa pa3IMYHBIX METOAOB OOpHOBI C MPUUYMHAMU HEPALUOHAIBHOIO
UCIIOJIB30BAaHUs BPEMEHHOIO pecypcea.

OpHako, HECMOTpPS Ha TaKyl JOBOJbHO CTPOWHYIO CHUCTEMY TalM-MEHEI)KMEHTa He
cienyeT BOCHPUHUMATh €ro Kak akCUOMYy, IIOTOMY, 4YTO KaXIbId 4YEJIOBEK SBIIAETCA
€MHCTBEHHBIM, KTO MOKET PELIUTH JIJIsl HETO MpoOJIeMy pallMOHaIbHOIO UCIIOJIb30BaHUs BPEMEHU
HAWTy4IIIM 00pa3oM U modToMy Hamboiee d3PPEKTUBHBIM SBISETCS JIMYHBIA TaiilM-MEHEKMEHT,
KOTOPbIIl B KaXJIOM OTAEIbHOM cilyyae HHIuBuAyasleH. OnHako B OOIIEM cilydae MOXKHO
IIPUMEHATH YKa3aHHBIC BbIIIE 2JIEMEHThI TaiM-MEHEI)KMEHTA.

AHanu3 - D3TO TakOW TPOLECC, KOTOPBIM IIO3BOJIIET BBIABUTH HEPALMOHAIBHOE
UCIOJIb30BaHUE pabouero BpPEMEHH, €ro IPUYMHBI, a TaKXKe BBIWIEHUTh M3 BCEX MPUUYUH
OCHOBHBIE, KOTOPBIE OKAa3bIBAIOT Hanboyiee HEOIArompUsTHOE BO3JCHCTBHE HA HCIIOJIb30BaHHE
BPEMEHU.

[TocraHoBka 1enei - HEOOXOAMMBINM 3Talm B TaM-MEHEDKMEHTE, B XOJIe¢ KOTOPOTO
HEO0OXOUMO OTBETHTHh Ha BONPOC, 3aUu€M TalM-MEHEI)KMEHT BOOOILIE HYXEH JUIsi KOHKPETHOTO
4eJI0OBEKa WJIM Ha KOHKPETHOM mnpednpuatuu. [loctaHoBka menell moMoraeT B JajbHEHIIEM
OPUEHTUPOBATbCSA B TOM, KAKHE METOJbl YIPAaBJICHUsS BPEMEHEM CIIEYET NPUMEHATh, a KAKUE
IIPUMEHSATD HE CIEAYET.

[InanupoBaHue - 5TO TaKOM IIPOLIECC, B XOJ€ KOTOPOrO OCYILECTBIIAETCS COCTaBIICHHE
nepeyHsl 3ajad, KOTOpble HEOOXOIMMO BBIMOJHUTH 33 OINPEJEICHHBI MPOMEXYTOK BPEMEHH.
[TnanupoBaHue pabo4yero BpeMeHU UMEET HEKOTOPbIE CBOM CIeIU(PHUECKHE OCOOEHHOCTH.

Bripabotka MeTo/10B 00pbOBI C MPUYMHAMU MOTEPh BPEMEHM IpPEJIoJiaraeT, 4To B XOJ€
MPEBAPUTENLHOTO aHAINW3a TH MPUYMHBI ObUTN BBISBJIEHBI, U HEOOXOAUMO JIMKBUIUPOBAThH HX.
JUIs TUNMWYHBIX NMPUYUH CYLIECTBYIOT Pa3IMYHbIE THUIHYHBIE CIIOCOOBI OOPHOBI ¢ HUMM, OJHAKO
cileyeT TIOMHMTh, YTO KaXJbli KOHKPETHBIH ciy4dail HWHAMBUIYaJleH M HEOOXOAUMBI
WHAWBUYaJIbHBIE TOAXO/bI K KaX/101 NPUYMHE B KAKJOM CIIydae.

Bormpocs! k IpakTUYECKOMY 3aHATHIO
UYro BKIIFOUAET B ce0sl TAM-MEHEKMEHT KaK CHCTEMa YIIPaBJICHUS BpeMEHEM?

Yro Takoe aHamuz?
B yeM 3akirouaeTcs MOCTaHOBKA IiEIeH?

Mo

Yro npeamnojaaracTt BLIpa6OTKa METOJ0B 60pB6LI C IpUYNHAMU MOTCPb BpeMCHI/I?
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5. IlnanupoBanme pabouero BpPEMEHHM MMEET HEKOTOPhIE CBOHM CIEHUPUUIECKUE
ocobenHoctu. [IpuBeauTe mpumep.
Pexomennyemas nureparypa:

[IpakTryeckoe 3aHsTHE 6
[TpuuuHBL ¥ OCHENCTBUS eduITa BpeMEeHH

HCJ'IBI BBIABJICHUC ITPUYXH U HOCJ'ICI[CTBI/Iﬁ ,I[e(bI/IHI/ITa BpEMCHHU

B pesynbrare ocBoeHHs TeMbI 00yJalOIIUiics TOKEH:

3HaTh: IPUYHHBI U MTOCICACTBUS ICPHULIUTA BPEMEHH

VMeTb: OICHMBATh KauecTBa, HEOOXOAMMBIC Uil YCHEUIHOW MNpodecCHOHANBHOI
JIeATEIbHOCTH.

Brmagerp: HaBbIKAMH K  [PAaKTHYECKOW JEATENBHOCTH IO CAMOOPraHM3allMd U
caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbl HOPMUPYETCS KOMIIECTSHIIHS

VYK-6 — CnocobGeH ympaBisiTh CBOMM BpPEMEHEM, BBICTpaMBaTh W PEaTH30BHIBATH
TPaCKTOPUIO CAMOPA3BUTHUS Ha OCHOBE MPHHIMIIOB 00pPa30BaHUs B TCUCHHE BCCH )KU3HU

Teopernueckas yactb

Jeduuut BpeMeHU - 3TO HEXBaTKa BPEMEHM, BO3HMKAIOLIAs BCJIEJICTBHE HENPaBHILHOTO
IUTAHUPOBAHMSI PACIIOPAIKA JIHS.

MOHO BbIIEIUTH OOJBIIOE KOJIMUYECTBO PA3JIMYHBIX (PAKTOPOB, MPUBOIAIIMX K MOTEPSIM
BpeMeHH. Yactp u3 ITHX (PAKTOPOB SABISAIOTCS  CIIEACTBUEM HETPaMOTHBIX JICHCTBHIMA
PYKOBOJUTENSA, YacThb IPOUCXOJAT HE3aBHCHUMO OT HEro, a 4acTh CBSI3aHAa HENOCPEICTBEHHO C
JMYHOCTBIO PYKOBOJUTEIS, OJTHAKO HAa OOJBIIMHCTBO U3 HUX PYKOBOJIUTEIb UMEET BO3MOYKHOCTD
HNOBJIUATH WM XOTS Obl CHU3UTH MOTEPU BPEMEHHU, MPOUCXOJALIME HM3-3a BO3AECUCTBUS ITHUX
¢dakxTopoB. PaccMOTpuM 3TH rpymnbl pakTopoB.

[IprunHBI, KOTOPBIE ABISAIOTCA CIEACTBUEM HETPAMOTHBIX IEHCTBUN PYKOBOAMTENSA, K HUM
OTHOCATCS: OECIIaHOBOCTh PabOThI, MJIOX0 HaJaKEHHBIN B OpraHu3aluu oOMeH MH(oOpMalMeH,
OTCYTCTBUE YETKOIO pacIpelesieHusi paboT 1O CTEeNeHH WX Ba)KHOCTH, BBINOJHEHHUE 3ajad,
KOTOpBIE BIIOJIHE MOTYT OBITH BBIIOJHEHBl IOJAYMHEHHBIMHU, cCjadasi MOTUBALUSA TpyAa.
PykoBonuTenb MOXKET BBISIBUTH 3TH (DAKTOPHI U MOMBITATHCS UX YCTPAHUTh KaKUM-JINOO 00pazom.

Paccmotpum 311 (hakTOpBHI:

- OecIu1aHOBOCTh pPaboTHI. SBnsieTcs pe3ynbTaToM oOpa3a KU3HH HE TOJBKO CaMOTo
PYKOBOJUTENS, HO U OOIIEro CTHJIA KHU3HH JJTaHHOHN opraHuzanuy. becrianoBocTh paboOThI BEJET K
MOCTOSIHHBIM IE€pepbIBaM JJISl PA3IUYHOrO pojia «yTOUHEHUI», pa3bsCHEHUH, HEOOXOIUMBIX IS
JanpHeimeil paboThl pa3InYHbIX OTAEJIOB, MOApa3AeIeHUN U OTACNbHBIX paboTHUKOB. [Ipu 3TOM
OTBJICKAIOTCSI HE TOJIKO T€, KTO oOpalaeTcs 3a uHpopmaluei, Ho U Te, K KoMy oOpalaroTcs 3a
uH(popManuei.

- TUIOXO HaJaXE€HHBIM B opraHuzanuu oOMeH uHpopmauuei. [lepenaBas undopmauio,
1000 YeNIoBeK BCErJa YBEPEH, UTO €€ MoIydareb MOJHOCThI0 OCO3HAET U OHMMAET €€ CMbICH,
OJIHAaKO 3TO He Bcerga Tak. Kaxablii uMeeT CBOM paMKU BOCIPHSTHS, KOTOPbIE MOTYT HCKa)KaTh
MOJIy4YeHHYI0 HHpopMaruio. Jlaneko He BCe COBPEMEHHBIE PYKOBOIUTENN PEIINIIM 3Ty 3a/1a4y JUIs
ce0si U CBOMX COTPYIHHKOB U BBEJIM Ha CBOMX (UpMax YHHU(PHIMPOBAHHYIO CUCTEMY INpHEMa U
nepenaun  uHpopmamuu. Bo MHormx  opraHM3auusx ~oOMeH ~HMHpOpManuer  Mexuay
HOJpPA3/IeIEHUsIMM  TIPOUCXOAUT B BHUJAE MCIHOPYEHHOro TenedoHa, YacTO B  Ipolecce
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HeopmanpHOTrO OOmIeHHUS. Takke MpUMEpPOM OTCYTCTBHUSI CTaHAAPTOB Mepenadd HHGOpMaIuu
MOJKET CIIY)KUTb OTCYTCTBHUE €IWHOTO CTaHgapTa OOBSCHEHUS KIMEHTY Mo Tenedony
MECTOIOJIOKEHHSI OPTaHU3ALUU - «KaXKIbIH OOBICHIET, KaK MOMKET.

- OTCYTCTBHE YETKOTO pacIpeieieHus] padoT MO CTENeHH MX BaXKHOCTU. DTO 3a4acTylo
IPUBOJIUT K TOMY, YTO PYKOBOJUTEINIb CHayaja JIEJAaeT JIela, KOTOPblE Ha CAaMOM JI€JI€ HE UMEIOT
Oonpmioro 3HavyeHus. [Ipum 3TOM Ha HHX PAacXOAYeTCs 3HAYUTENBHOE BpEeMsi, HEOOXOAUMOE IS
pelIeHus ACHCTBUTEIHLHO BAKHBIX TIPOOIIEM.

- BBITIOJTHEHHUE 3aJ1a4, KOTOPHIC BIIOJIHE MOTYT OBITH BBHITIOJHEHBI MOJYMHEHHBIMH. Yarie
BCEr0 pPYKOBOJAMUTEIb BBIIOJHAET MOJOOHBIE 3aJayd B cllydyae, €CId OH HE JIOBepsieT
MOJIYMHEHHBIM, CYUTAs], YTO OHU CMOTYT BBIINOJIHUTH JAHHYIO 3374y TaK e KaueCTBEHHO, KaK U
OH, CaM, TO €CTh pPeub UJET 00 OTCYTCTBUU YBEPEHHOCTH B JOJKHOW KBaJIM(UKAIIMKU COTPYAHUKOB
opranuzanuy. B kauecTBe mpuMepa MOXKHO MPUBECTH MPHEM KIMEHTOB UMEHHO MEHEKEpOM, a
HE HaJIeJIeHue KaKoro-IMOo COTPYAHHKA IOJHOMOYMSAMHU PabOThl C KIMEHTaMH, JTUYHBIA pa3zoop
MIOYTHI, a HE MMOPYUYCHHUE CEKPETAPI0 COPTUPOBKHU BXOAAIICH KOPPECTIOHICHITUH.

- cnabas wmortuBamms Tpyaa. CnaGas MoTuBamus Tpyda TMPUBOJUT K HU3KOH
IIPOU3BOJUTENILHOCTH TPY/la, B OOJIbIIEH CTENEHH 3TO KacaeTcsi HE pPyKOBOJUTENSI OpraHU3aluy, a
€ro MOJYMHEHHBIX, OJHAKO Ha MPEANPHUATHH 3Ta MPOOJIEMBI MOXKET HUMETh MECTO M HH3Kas
MIPOU3BOIUTENILHOCTD Tpya OyAeT BeCTH K ASPUIIUTY BPEMEHHU.

[IpuunHbI, KOTOpPBIE HE 3aBUCAT OT PYKOBOAUTENS

Orto paboTa ¢ KOpPPECIOHICHIMEH, OONbIION MOTOK PYTHHHBIX [EJ, YacTO CPOYHBIX,
paboTa HaJ KOTOPHIMU 3aHMMAaeT MHOTO BPEMEHH, a TaKXkKe «BOpbI BpeMeHU». PykoBoauTensr He
MOJKET M30aBUTHLCS OT ITHX (PAKTOPOB M MOXKET JIMIIb MOMBITATHCS MAKCHMAJILHO YMEHBIIUTH UX
BIIUSTHUE HA MTOTEPU BPEMECHHU.

PaccmoTpum 3TH pakTOpEL:

- pabora c koppecnonaeHmueii. Mccnenopanust cBuaerenscTByioT, uto 20 - 30% cBoero
BPEMEHH PYKOBOAMTENh TPATUT Ha Pa3doOp KOPpPECHMOHIEHIMH, MpocMmarpuBas B jAeHb g0 100
JOKYMEHTOB, M3 KOTOpbIX juib 30 Mo HacrosimeMy HYyXHbl. [logcuuTaHo, 4TO B JEIOBOI
nepenucke 00beM HEHYKHBIX CBeIeHUH ToxoauT 10 15-20%, a mo BceM kaHallaM U3 BHYTPEHHUX
HMCTOYHHMKOB cBeJieHUi noctymnaer Ha 30%, a u3 BHemHux - Ha 40%.

- OOJBIION TIOTOK PYTHHHBIX JIEJNI, YaCTO CPOYHBIX, padOTa HaJl KOTOPHIMHU 3aHUMAET MHOTO
BpeMeHH. [IpumepamMu MOTYT CIYXXHThb Takue jeia, Kak o(OpMIIEHHE TOMEIIEHHH, B KOTOPBIX
MIPOBOJIUTCS PEMOHT, BBIOOp MeOenn, He00X0AUMOCTh JTMYHO MPOBEPSTH Pa3IMYHbIE MapaMeTphI
JeSITETPHOCTH OPTaHM3allMH, 3a4acTyl0 3TO CBSI3aHO C HEKOMIIETEHTHOCTHIO TOJAYMHEHHBIX HITH
He)kellaHue ux OpaTh Ha ceOs OTBETCTBEHHOCTD, KOT/Ia OHU CaMU 00paIialTcs K PyKOBOAMUTEIIO C
«Mpocb0aMu TIOMOYb.

- «BOpBI BPEMEHH» - ATO HEMpPEIBUICHHBIC Jiela, OONBIIMHCTBO HU3 KOTOPBIX TPeOYIOT
CPOYHOTO pPEHICHHUS U HE MOTYT OBITh MepenopydeHbl MOTYMHEHHBIM. Bce 3T0 OTHMMaeT MHOTO
BPEMEHHU ¥ OTBJIEKAET OT JCWCTBUTEIHHO BaXHBIX Aell. CyIecTByeT MHOTO Pa3IMYHBIX BUIOB
«BOPOB BPEMEHN»:

- Tenie(hOHHBIE 3BOHKH;

- 3arJIAIBIBAIONIE K HAM JTIOIH;

- Ipo0JIeEMBbI C KOMITBIOTEPHBIM 000PYI0BaHHEM;

- I3MEHEHHE 0YePEeTHOCTH PaboT, HaBSI3bIBAEMOE KOJIJIETaMU;

- HEJIOCTATOK OPTaHU3AIMOHHOTO IJIAHHPOBAHUS;

- HEYMEHHeE CIyIIaTh IPYTUX JTIOACH;

15



- HEYJIOBJICTBOPHUTEIbHASI OPTaHU3AIIOHHAS CTPYKTYPa;

- HCTIPABJICHUE OIIMOOK, KOTOPBIX MOKHO OBLITO ObI M30€XKaTh;

- HEPEIIUTEIBHOCTD B JCJIOBBIX BOIPOCAX;

- IUTIOXO OPTraHU30BaHHBIC M CKOOPJAMHUPOBAHHBIC COOPAHUS;

- OTBJICKaroIye (pakTopsl HA paboueM MecTe;

- ype3MepHasi opucHas OrOpoKpaTHs;

- Oecriosie3HbIe JUCKYCCHH O CBOEH paboTte u paboTe Apyrux;

- IPUYUHBI, HEOCPEICTBEHHO CBA3aHHBIE C IMYHOCTHIO PYKOBOIUTEIS

DT0 camasi cepbe3Has Tpymnmna (HakTopoB, TaK Kak 4TOOBI APPEKTHBHO YIPABIATH CBOUM
MHEHHEM, HEOOXOJMMO CHayaja HM3MCHUTBCS CaMOMy, a IIOTOM YK€ TBITAaThCI W3MEHHUTH
OKPYKaIONIYIO JCHCTBUTEIBLHOCTh, & U3MEHUTh CaMOro ceOsi - ATO OYEHb TSDKENIO, OCOOCHHO
YeJIOBEKY, KOTOPBIN YK€ BHIUT ce0sl HE3aBUCUMBIM, TPaMOTHBIM U 3PEJIbIM BO BCEX OTHOIICHHSIX.

PaccmoTpum 3TH akTOpBHI:

- TIOCTOSIHHAS CHemIKka. B COCTOSHWU MOCTOSIHHOWM CIEUIKH PYKOBOJIUTENh HE YCIIEBAET
COCPEI0TAaYMBATHCS HAa TOH 3a7aye, KOTOPYIO OH BBIMIOJIHSET B JaHHBIH MOMEHT. OH HIIET 10 TOMY
IyTH, KOTOPBIA MEPBBIM MPHUIIEN HAa YM, BMECTO TOTO, YTOOBI MOAYMAaThb O JIPYTHUX, BO3MOKHO
0oJsee palMoHaIbHBIX CIOcO0axX pelIeHNs JaHHOW 3aJJauu.

- TIOCTOSIHHBIE J0pabOoTKU joma. [1ocTOsIHHBIE TOPAaOOTKU JIOMa TOPOXKIAIOT 3aMKHYTHIN
KpYr, KOIJIa YelIOBEeK HE yCIeBaeT B pabouyee BpeMs BBINIOJIHHTH CBOM Jieja M PEIIUTh BCE
npoOJIeMbI, B UTOTE€ OH BBIHYXJICH PelIaTh UX JIOMa 3a CYET CBOET0 CBOOOTHOIO BPEMEHH, OT/bIXA
U JIMYHOU XU3HU. YeIoBeK HE UMEET BO3MOXKHOCTD MOJIHOIIEHHO JKUTh, OT/BIXaTh U B PE3yJbTaTe
y HEro CHWXaeTcs paboTocnocoOHOCTh, YTO TMPUBOIUT K HenopaboTKaM M CHOBA K
HE00X0IMMOCTH JI0padaThIBaTh A0Ma. DTOT 3aMKHYTBIH KPYT SIBJSIETCS CIEICTBHEM HETPABHIBHO
OpPraHMU30BaHHOTO paboyvero BpeMEeHH, U pa3pyIIUTh €ro ObIBAET OUYEHB JaXe TSKEIIO.

- cyemuBOCTh. CyeTIMBOCTH SIBIISICTCS PE3YIbTATOM IUIOXOH OpraHU3aliy padoyero IHs,
OHa TaKXe 3aBUCUT OT HMMIIYJIbCUBHOCTH M ocoOeHHocTel uenoBeka. CyeTIMBOMY 4YelOBEKY
TSKEJIO BBIOPATh, a KaKOe JEJI0 B3AThCS, OH YaCTO «MEUETCS» MEXAY ABYMs JeIaMH, OJMHAKOBO
CPOYHBIMH ¥ OJIMHAKOBO JUTUTEIBHBIMHU B PELIEHUH, OH HUKAaK HE MOXET BBIOPATh, 32 KAKOE U3 HUX
B3SThCS, U U3-32 3TOTO IMPOUCXOAUT TpaTa BPEMEHHU.

Takum oOpazom, mpobiema neduiuTa BpEeMEHH 3aBUCUT OT HETPAMOTHBIX JEHCTBHIA
PYKOBOJIMTEINSI, YTO  CBSI3aHA  HEMOCPEICTBEHHO C  JIMYHOCTBIO  PYKOBOAMTENS  €ro
OpPTraHN30BaHHOCTHIO U TPO(ECCHOHANBHBIX KadecTB. B pe3ynbraTe 3TOro y 4emoBeka BO3HUKAET
CTPECCOBBIE CHUTYaIlUH, TICUXOJOTMYECKHE CPBIBBI, HEBPO3BI, YTO MaryOHO CKa3bIBAeTCS HA €Tro
COCTOSIHUU 3710POBBSI.

Bormpocs! kK MpakTH4eCKOMY 3aHSTHIO

1. Yro npencrasnser co0oit neuuT BpeMeHu?

2. TlepeuncnuTe KOJINYECTBO Pa3IMYHBIX (DAKTOPOB, MPUBOISIIUX K TOTEPSIM BpeMEHH?

3. Tlepeunmcnure MPUYUHBI, KOTOPBIC SIBISIOTCS CIECICTBHEM HETPAaMOTHBIX JI€HCTBUN
PYKOBOJIUTEIISI.

4. TlepeuncnuTe MPUYNHBI, KOTOPBIE HE 3aBUCAT OT PYKOBOIUTEIS ?

5. Tlepeuncnute KOTUYECTBO PA3TUYHBIX (AKTOPOB, MPHUBOISAIIMX K TOTEpsM Bamrero
BpPEMEHH.

6. Ilepeuncnaure NPUYUHBI, KOTOpPBIC SBIISIOTCS CIIEACTBHEM HETPAMOTHBIX JEHCTBUI
Bamero pykoBoaurens?

7. Tlepeuncnute NpUYMHBI, KOTOPBIE HE 3aBUCAT OT Barero pykoBoauTess.
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PexomennyemMas nureparypa:

PexomeHryemble HCTOUHUKH MHPOPMALIUU
(Ne uctounuka)

Nurepuer-
OcHoBHas JomnonHuTtenbHas MeTtoauueckas P
pecypcehl
1-3 1-3 1 1-7

[IpakTnueckoe 3anstue 7
IInanupoBanue BpeMeHU
Lenb: u3yuuTh npolriecc MIaHUPOBaHUS BPEMEHU

B pesynbrare ocBoeHHSs TeMbI 00yJaIOIIUiiCs TOKEH:

3HaTh: MPOIIECC IUTAHUPOBAHMS Pa00YEro BpEMEHU

VMeTb: OICHUBATh KauecTBa, HEOOXOMMMBIC [UIS YCHCHIHOW NPOoQecCHOHAIBHOM
JIeATEIbHOCTH.

Brnagerp: HaBbIKAMH K  [PAKTHYECKOW JESTENBHOCTH [0 CAMOOPraHM3allMd U
€caM000pa30BaHUIO

B pesynbrare ocBoeHHs TeMbl HOPMUPYETCS KOMICTSHIIHS

VYK-6 — Cnoco0OeH ympaBisiTb CBOMM BpEMEHEM, BBICTPaMBAaTh W PEATHU30BHIBATH
TPACKTOPHIO CAMOPA3BUTHUS HA OCHOBE ITPUHIIUIIOB 00pa30BaHUs B TCUCHUE BCCH JKU3HH

TeopeTnueckas 4acThb

[InanupoBaHue npU3BaHO O0OECIEUUTh XO3SMCKOE HCIIOJIB30BAHUE CAaMOT0 LEHHOTO
pecypca - BpeMeHU. UeMm Jyuiie pacnpesesieHO (T.€. CIUIAHMPOBAHO) BpeMs, TEM JIydllle OHO
MOXET OBbITh HCIHOJb30BAHO B JIMYHBIX U TNPO(PECCHOHANBHBIX HMHTEpPEcax pPYKOBOJUTEII.
[TnanupoBaHue KaK cOCTaBHAs 4acTh 3a/la4 M MPaBUJI CAMOMEHE/DKMEHTa O3HayaeT MOATOTOBKY K
peanu3aluy Lenel u CTpyKTypupoBaHue BpeMeHH. [InanupoBanue exxeiHEBHOM paboThl, CpeiHe -
U JIOJTOCPOYHBIX aKIMH M Pe3yJbTaTOB O3HAYaeT TAKXKe BBIUIPHIII BO BPEMEHH, IOCTHIKEHHE
ycrexa 1 O0JIbIIyI0 YBEPEHHOCTh B cede.

Tax ke, kak mo0asg ¢upma IUIAHMPYET WINM JOJDKHA IUIAHUPOBATH CBOKO COBITOBYIO U
MIPOU3BOJICTBEHHYIO JI€ATENbHOCTD, KaX/IbIil YEJIOBEK JOKEH JyMaTh U paboTaTh, 3arisjbiBas B
Oynayiiee, 1 HE OTJAaBaThbCid BO BIACTh T€UEHMs! cOObITHI. HyXHO MiaHMpoBaTh HCIIOJIb30BaHUE
BPEMEHH ISl TOCTUXKEHUS TIOCTABJICHHBIX LIETeH.

I'maBHOE MpeUMyIECTBO, JOCTUTaeMO€e MyTEM IUIAHUPOBaHUS pabOThI, COCTOUT B TOM, YTO
IUIAaHUPOBaHUE BPEMEHHM IPUHOCUT BBIMIPHIII BO BpeMeHH. OOmMH NpakTHUECKUIl OMBIT Ha
IPOM3BOJICTBE IOKA3bIBAET, YTO YBEJIMYEHUE 3aTpaT BPEMEHM Ha IUIAHUPOBAHHE IMPHUBOIMUT B
KOHEYHOM CUETE K IKOHOMUHU BPEMEHH B LIEJIOM.

OueBHIHO, 3aTpaThl BPEMEHU Ha IJIAHHUPOBAHHE HE MOTYT OECKOHEYHO YBEIMYMBATHCA,
CYILIECTBYET ONTHUMYM, IOCJI€ KOTOPOro JalibHEHIee yBEeJIWYeHHEe BPEMEHU Ha IUIaHUPOBaHHE
ctaHoBUTCSA Hed(pPekTuBHBIM. OT 00IIET0 TUTAHOBOTO Tepuoa (Toa, MecsIl, HeAeNs, 1eHb) Ha0
MaKCUMalbHO 1% BpeMeHHU TpaTHTh Ha IJIAaHWPOBaHUE.

UroObl NpaBWIBHO BBIMOMHATH CBOM (YHKIMM M JOCTHYb CBOUX IeJei, dYTOObI
nepenopy4yarb MeHee Ba)KHbIE Jejla, YMEHbIIATh MX YHUCIO WM OTOJBUraTh Ha OoJiee MO3IHHE
CPOKH, MEHEJKep JIOJKEH SICHO MPEICTaBIATh CBOM BPEMEHHOM OIOKET U COBOKYITHOCTh 3a/1ady.
[TnanupoBaHue mnpencTaBiseT COOOW IMPOEKT IMPOLECCOB TPyAa Ha MPEACTOSAIIMNA BPEeMEHHOMH
NEepUOS.
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OCHOBHBIM K€ METOJIOM, IMOMOTAIIMM 3(PPEKTHBHO HCIONB30BaTh pabodee Bpems,
ABIIIETCS TUIAaHWpOBaHME BpeMmeHH. [lnaHupoBaHMEe ecTh CTPYKTYpUpPOBAHHE BPEMEHH IS
Haubosee XO3SIMCTBEHHOTO €ro HMCMOJb30BaHUS MPHU JOCTHKEHUHM KaKUX-THOO 1eneil u 3aaad,
CTOSAIIUX Mepe PyKOBOJIUTENIEM WU opranu3anuei. [InanupoBanue MOXeT ObITh JOITOCPOYHBIM,
CPEIHECPOYHBIM U KPATKOCPOUYHBIM.

[InaampoBaHWe Bceraa OCYIISCTBISCTCS wHCxoas U3 I1enei. OcHoBoW ans J1r060To
TUTAHUPOBAHMS CIYXKHUT JOJITOCPOYHASI [IEIh WU JTOJITOCPOUYHBIC 1eid. Ha OCHOBE HOITOCPOYHBIX
HeNNel yCTaHABIMBAIOTCS IEITU CPEAHECPOUHBIC U KPATKOCPOUHBIC. DTO MPOUCXOAUT CIICAYIOIIUM
0o0pa3oM: HUCXOJs U IeNu JXKU3HU WIM MUCCHUU OpraHU3alliu, BBUICISIOTCA psAl MOALENEH,
JOCTHKEHNE KOTOPBIX JOJDKHO CIIOCOOCTBOBAThH JAOCTHXKEHHUIO OCHOBHOW LIETH >KM3HH. DTO LEIH
JOJITOCPOYHOIO XapakTepa. B kaknoi u3 9Tux 1enel BbIIENAeTCs Pl MOALeNeH, )KeIaTelIbHO 10
BPEMEHHOMY IMpU3HAKy (KOTOpbIE JOJDKHBI OBITh OCYILECTBICHBI B OnMkailliue Tofbl),
JTOCTHKEHUE KOTOPBIX JOKHO CIIOCOOCTBOBATH JIOCTHIKEHUIO IENIEH JOITOCPOYHOTO XapakTepa.
Takum xe 00pa3oM Ha OCHOBE II€JIEH Ha TOJ BBIACISAIOTCS IEIH Ha MEcCsI, AeKany, neHb. [anee
OCYIIIECTBIISICTCS aHAIM3 CHIIBHBIX U CIa0bIX CTOPOH YEJIOBEKA WIIM OpPraHU3allid, KOTOPhIE MOTYT
HUMCETHh OTHOIICHUE K JOCTHKCHUIO ueneﬁ. 910 JcJIacTca OJjisd TOro, ‘ITO6BI moompATbL CHJIBHBIC
CTOPOHBI W paboTarh HaJ CIa0BIMU. DTOT aHAJIM3 CIY)KHUT OCHOBOWM /I CPEIHECPOUYHOTO M
KPaTKOCPOYHOTO TJIaHUPOBAHUSI.

CaMm mpoliecc MIaHUPOBAHUS 3aKIIOYAIOTCS B TOM, UYTO (OPMYITUPYIOTCA PE3yNbTaThl U
YCTaHABIMBAIOTCA CPOKH, KOTOpbIE OTBOIATCA [UIsl MX JIOCTIDKEHUS. Pe3ynbTarhl JOJKHBI
COOTBETCTBOBATH LieJsM. [Ipu 3TOM kenaTenbHO cOOII01aTh HEKOTOPbIE MpaBUiia MIaHUPOBAHUS:

- CIIeZIyeT OCYIICCTBIIATh INIAHUPOBAHUE B MHUCbMEHHOM BHjie. UTOOBI TU1aH OBLT HE MTPOCTO
NnNepeuHeM A€, KOTOPLIC H€O6XOI[I/IMO BBIIIOJIHUTH 3a JC€Hb, CTOUT €0 JACJaThb C€II€ U
MOTHUBHPYIOIIUM UHCTPYMEHTOM - OPUEHTUPOBATH €r0 Ha pe3ynbTaT. Hanpumep, nucars B ClIUCKe
HE «CAaciiatb TO-TO», a «TO-TO CHACJIAaHO», YTOOBI 10 OKOHYAHUIO acjia MOXHO OBLIO IIOCTaBUThH
PSAOM C 3TO 3aMUCHIO KUPHYIO TATOYKY. ITO OJHO U3 CUIHLHBIX MOTUBUPYIOLIUX CPEJNICTB;

- CIIeZlyeT YYUTHIBATh Pe3yibTaThl MIPEAIIECTBOBABIIETO aHATN3a UCIIOIb30BaHUs pabovero
BpeMeHH. B mpoliecce MaHHOTO aHanmu3a BBISBISIOTCA OMIMOKH, TMPUCYIIHNE JaHHOMY
PYKOBOAWTENIO B IJAaHUPOBAHUU CBOETO pabo4yero BpEeMEHH U CHOCOObI HeHTpanu3aruu
MOCJIEICTBHI ATHX OIIHOOK;

- HE CJIeyeT TUTAaHUPOBATh TIOJHOCTHIO BeCh CBOM pabouunii ieHb. CUUTACTCs, UTO CICAyeT
maHupoBath He Oonee 60% cBoero Bpemenu, a 40% ocraBuTh He3arutaHupoBaHHBIM: 20%
HernpeaBuaeHHoe BpeMs 1 20% CroHTaHHOE BpEeMS;

- CleyeT yCTaHaBJIMBaTh YETKHE BPEMEHHBbIE HOPMBI Ha BBHIMOJIHEHHE JEN U pPElICHHE
npo0yieM, KOTOpble HE JOMycKalu Obl MOJEIKY HEAOACNaHHOTO M pelIeHHEe HEIOBEIIEHHOTO B
He3allJIaHUpOBaHHOE Bpems. Ecnu 3TH nena W BOMPOCHI JTOJDKHBI OBLTH OBITh PEUICHHBIMU B
3armIaHupoBaHHOe Bpems. [IpakThka MmoKas3pIBaeT, YTO Ha JI00O0E JEN0 TPATUTCS POBHO CTOJIBKO
BPEMCHH, CKOJIBKO €r0 €CTb B PacClHopsKCHHUH, II03TOMY CICAYECT YCTaHAaBJIWBAThb YCTKUC
BPEMCHHBIC pPaMKH, KOTOPBIC OBl IIO3BOJSUIA BBIIIOJHUTH HeO6XO)II/IMOG, U IIpU OTOM HE
IMPEBhbIITAIN H€O6XO)II/IMO€ JJI BBITIOJTHCHUS BPEMA,;

- JIUIS PeIIeHUs] BOIPOCa, a TIePENOPyUECHUH el CICYeT Pa3JIeuTh Jieja 1O CTENeHU UX
CPOYHOCTH W BaXHOCTH. [Ipm 3TOM HamOosee CpOYHBIE W BaKHBIC 3aJa4d CIIEAyeT peIiaTh
PYKOBOIMTENIO HEMEIJICHHO, BaKHbie. HO HE CpOYHBIE MOXKHO OTJIOXKHUTH, OCTAlIbHBIE Xe 2
KaTeropuu Jaen (HeBa)KHBbIC, HO CPOUYHBIE M HEBAXKHBIE W HECPOYHBIC) CIEAYyeT NepenaBaTh AJs
pelieHuss TOMYMHEHHBbIM. HecpouHble Jena cieayeT MPOPaHKUPOBATh IO  BPEMEHH,
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HEOOXOUMOMY JUIsl KaKJOTO U3 HUX M IPU TOSBIEHUU CBOOOJHOTO BPEMEHHM MOXKHO 3aHSTHCA
COKpAIIEHNEM 3TOT0 CIHCKA - JAJIs ATOTO KeJIaTeIbHO BCEr/la UMETh €T0 MO PYKO;

- CIIeyeT PEeryisipHO MepecMaTpuBaTh IUIAHbI, TaK KaK B BUAY MOCTOSIHHOT'O H3MEHEHUS
OKpYXKarollel cpellbl MOKET OKa3aThCs TaK, YTO HEKOTOpHIE IJIaHbl PYKOBOJICTBA OPraHU3AINH U
MEHE/Kepa YXKe He OyIyT COOTBETCTBOBATH IIENIIM OpPraHU3alldd U COOTBETCTBEHHO OYAYT
HYXXJIaTbCSI B KOPPEKTHPOBKE;

- IIJIAaHBI JOJI?KHBI 6BITB PCAIMCTUYHBIMU U COIJIACOBAHHBIMU, ITIPUYCM COTJIAaCOBAHHBIMU HE
TOJILKO JAPYr ¢ JAPYroM, HO WU C IJIaHAMH KOJUIET, MOJYMHCHHBIX, 00Jieeé BBICOKOTO YPOBHS
PYKOBOJICTBA;

- PETYJISIPHOCTD - CUICTEMHOCTb - [TOCJIEZIOBATEIHLHOCTb.

Hag myianamMm BpemMeHM HYXHO paboTaTh PEryasipHO U CHUCTEMHO, IOCIEIOBATEIbHO
JIOBOJIS 10 KOHIIA HayaToe JIeJI0:

- PEAIMCTUYHOE IIJIaHUPOBAHUE, T.€. IUNIAHUPOBATh HYXXHO TOJBKO TAaKOM 00BEM 3ajady,
KOTOPBIM MCHCIKCP PCaJIbHO MOXKCT CIIPABUTLCA

- BOCIIOJIHCHUC ITIOTCPb BPCMCHU. Bocmonmaate NOoTepu BPCMCHU JIYHIIC 11O BO3MOKXHOCTH
cpasy, HampuMmep Jydyllle OJHWH Pa3 JOoJIbLIE 1OpadoTaTh BEYEPOM, YEM B TEUEHHUE CIICIYIOILErO
OCJIOTO AHA HAOHATH YTPAUCHHOC HAKAHYHE,

- YCTaHOBJIEHHME BPEMEHHBIX HOpM. ONBIT MOKa3bIBa€T, YTO Ha paboTy, KaK IpPaBHIIO,
TpPaTUTCA CTOJIBKO BPEMEHHU, CKOJIBKO €ro MMeeTcsi B pacnopsokeHuu. [loaToMy cienyet 3agaBaTh
TOYHBbIE BPEMEHHBIE HOPMBI, IPEAYCMATPUBATh B MJIaHE POBHO CTOJIBKO BPEMEHH Ha TO WU MHOE
JIEJI0, CKOJIbKO OHO JIEUCTBUTENIBHO TpeOyeT;

- CPOK HCIIOJHCHHA. YrobOnl M30€XKaTh IMpOMEIAJICHUA W OTKIaAbIBaHUA NOCJ, CICAYCT
YCTaHAaBJIMBATb TOYHBIC CPOKHU UCIIOJITHCHHUA AJId BCEX BUAOB ACATCIIBHOCTHU.

- mepepaboTka - mepenpoBepka. I[lmaH HYXHO TIOCTOSHHO TiepepadaThiBaTh W
NepeupoBCPATb C TOYKHM 3pCHUA TOro, MOIryT JIM TC HWJIM HWHBIC 3ada4u OBITH BBIIIOJIHEHEI
MOJIHOCTBIO.

Bormpocsl k MpakTHYECKOMY 3aHSITHIO

1. Yro o3HayaeT IUIAHUPOBAaHME KaK COCTaBHas dYacTh 3ajJady M [paBUI
CaMOMEHEeKMEHTa?

2. B d4ewm cocToWT TIaBHOE MPEUMYIIECTBO, JOCTHTAEMOE ITyTEM TUIAHUPOBAHUS PAOOTHI?

3. Tlepeuncnure npaBuiIa IUIAHUPOBAHMSL.

4. Bcerna 1M miIaHUPOBaHUE OCYLIECTBISIETCA UCXOs U3 1enel? OTBeT 00oCHYIITe.

5. Cumraercs, 4To CleAyeT MIaHupoBaTh He 6osee 60% cBoero Bpemenu, a 40% ocTaBUTh
He3arianupoBaHHbIM: 20% HenpensuineHHoe BpeMs U 20% crnoHtaHHoe Bpewmsl. CIutaHupyiTe
Bam paGouwnii n1eHs.

PexoMeH1yeMble UCTOUHUKHA HHPOPMAITHT
(Ne uctounmka)

OcHoBHas JlOTOIHUTEbHAS Mertoauueckas Wnreprer-
pecypenl
1-3 1-3 1 1-7
[MPAKTUYECKOE 3AHSTHE 8

I'pynnsl ¥ rpynmnoBas fuHamuka. Pa3Butue camooOpazoBaHMsl 1 CaMOPa3BUTHUS
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ens: n3ydeHne noHATHS, 0COOEHHOCTEN U YPHEKTUBHOCTH TPyNHIBI M KoMaH kI, [Iporecc
camMo00pa30BaHUs U CAaMOPA3BUTHS

B pesynbrare ocBOeHUS TeMbI 00yUYaAIOIIUNACS JTOJIKCH:

3Hamb OTIPeJIeNIEHUE MOHATHS TPYIA; MPOLIECC caMO0Opa30BaHUs U CaMOPA3BUTHS

YMemb: XapaKTepPU30BaTh OCHOBHBIC TEOPHH TPYMIIO00pa3OBaHMs, OIICHUBATh KadyecTBa,
HEOOXOUMBIC JJIs YCTICTHOM MPodheCcCHOHATLHOM 1A TEIHHOCTH.

gnadems. (GaKTOpPaMH, BIUSIONIMMHA HAa CIUIOYCHHOCTh W HAa I(PQPEKTHBHOCTH T'PYIIIOBON
paboThI; HABBIKAMH K MIPAKTUYECKOHN EATEILHOCTH 110 CAMOOPTaHU3AIMU i CaMO00OPa30BaHUIO

B pesynbrare ocBoeHuUs TeMbI (HOPMUPYETCS KOMIIETEHIUS
YK-6 — Cnocoben ympaBisiTh CBOMM BpEMEHEM, BBICTpauBaTh U PEATU30BLIBATH
TPAEKTOPHUIO CAMOPA3BUTHUS HA OCHOBE MPUHIIMIIOB 0Opa30BaHUs B TEUCHHUE BCEH KU3HU

Teoperuueckas 4actb

Opranuzanus — 3TO COLMAJIbHAs KaTEropusl U OJHOBPEMEHHO — CPEACTBO JOCTHUKEHUS
ueneil. 9To — MeCTo, IAe JIAU CTPOAT OTHOLIEHUS U B3aUMOJEUCTBYIOT. [loaTOMy B Kaxaou
(dopManbHON OpraHM3allud CYLIECTBYET CIIOXKHOE INEpEeIUIETeHHEe HEPOpPMAIbHBIX TIpyHn U
OpraHm3aiyii, KoTopble 00pazoBainch 0e3 BMENIATENbCTBA PYKOBOACTBA. JTH HedopmaibHbIE
06’136[[I/IH€HI/I$I qacTo OKa3bIBAaKOT CHJIBHOC BJINSHUEC Ha Ka4ye€CTBO ACATCIIbHOCTHU nu
OpraHu3alMoHHYI0 3P (eKTUBHOCTh. TOJKOBBIA  PYKOBOAUTENh JOJKEH 3HaTh UX W
B3aMMO/ICHICTBOBATh ¢ HUMHU. Elle 0THUM HEOOXOAUMBIM yciIoBHEM () (HEKTUBHOCTH YIPABICHHUS
B Hallle BpeMsl SIBJIIETCS yMeHuEe paboTaTh B MallbIX IpyIax, TAKMX KaK pa3lUYHbIE KOMUTETHI
nJIn KOMHCCHH, CO3J1aHHBIC caMuMun PYKOBOOUTECIISIMH, a TaK¥XKE YMCHHUEC CTPOUTH
B3aMMOOTHOIICHHS CO CBOUMHU HEMOCPEACTBEHHBIMH MOJYUHEHHBIMH.

UYenoBek HykaaeTcsi B OOLIEHUN U, TTO-BUAMMOMY, MOIY4YaeT PagoCcTh OT TAKOTO OOIICHUS.
BonbIIMHCTBO M3 HAC aKTUBHO MILET B3aWMOJACWUCTBUA C JPYTHMMH JIt0JbMU. Bo MHOrHX cimydasx
HalllM KOHTAKTBI C APYTUMH JTIOAbMH KPATKOBPCMCHHDBI 1 HC3HAUNTCIIbHBL. OI[HaKO, €CJIn 1BOC NN
Oonee JoJe MPOBOAAT JOCTaTOYHO MHOI'O BPEMEHM B HENOCPEACTBEHHOW OJIM30CTH JPYr K
JIpYry, OHM MOCTENEHHO HAaYMHAIOT MCUXOJIOIMYECKH OCO3HAaBaTh M CYIIECTBOBAaHUE APYT JApyra.
Bpewmsi, TpeOyromeecst Ui TaKOoro OCO3HAHUS, U CTENEHb OCO3HAHMS OYEHb CHIIBHO 3aBUCAT OT
CUTyallud W OT XapakTepa B3auMocCBs3u Jrojeil. OnHako pe3ylnbTaT TaKoro OCO3HAHUS
IIPAKTUYECKH BCETJAa OJUH U TOT k€. OCO3HaHUE TOro, 4TO O HUX JYMAOT U YETro-TO KAYT OT HUX
JIpyrue, 3acTaBisieT JII0Jel HEKOTOPHIM 00pa3oM MEHSTh CBOE IOBEACHHE, MOJATBEPXKIAs TeM
CaMbIM CYILIECTBOBAaHME COLMAJIBHBIX B3aMMOOTHOIIEHMH. Korjga Takoi mnpouecc HMPOUCXOIUT,
CIIy4allHOE CKOIUICHME JIFOIeW CTAaHOBUTCS TPYIIION.

Kaxnplii U3 Hac NPHUHAUIEKUT OJHOBPEMEHHO KO MHOTMM TIpynmnaM. Mbl — 4jeHbI
HECKOJIbKUX CEMEWHBIX TPYII: CBOEH HENOCPEICTBEHHOW CeMbH, ceMel 0alyliek M Jenyllek,
JIBOIOPOJIHBIX cecTep U OpaTheB, POJCTBEHHUKOB EHbI WIM MyXa U T.J. BOIBIIMHCTBO Jtoaei
IIPUHAUICKAT TaKKE K HECKOJIBKMM TpyNmam Jpy3ed — Kpyry JIOJeH, KOTOpBIE TOBOJIBHO
pETyJIIpHO BHJIATCA ApPYyr ¢ JApyroMm. Hekoropble rpynmel, ¢ KOTOPBIMH HaM INPUXOTUTCS
BSaI/IMOJIGI\/IICTBOBaTB, OKa3bIBarOTCA HCAOJITOBEYHBIMU, W HX MHUCCHA IIPOCTA. KOF}Ia MHUCCHUA
BBINIOJIHEHA, WM KOTJa YJEHbl TPYyNIbl yTpauMBalOT K HEH HMHTEpec, Ipylna paclagaeTcs.
[Tpumepom Tako# TPyYIIbI MOTYT OBITh HECKOJBKO CTYAEHTOB, KOTOPbIE COOMPAIOTCSI BMECTE AJIs
NOJATOTOBKM K NPEACTOALIEMY 3K3aMeHy. Jlpyrue rpynmbel MOTYT CYLIECTBOBaTb B TEUYEHHUE
HECKOJIBKHX JICT W OKa3bIBATHh CYHICCTBCHHOC BJIMAHUC HAa CBOUX YJIICHOB HJIM JaXC HA BHCIIHEC
okpysxeHue. [IpuMepom Takux rpymi MOryT ObITh 00bEANHEHHSI ITKOIbHUKOB-TIOIPOCTKOB.

[To ompenenennio Mapsuna oy, «rpymma — 3To aBa juma wid 0Oojee, KOTOPHIE
B3aUMOJICHCTBYIOT APYr C JPYroM TakKUM 00pa3oM, YTO KaKIO€ JIMLO OKa3bIBACT BIIMSHUE Ha
APYrux 1 OJHOBPEMEHHO HAXOJUTCA IMOA BIUAHUEM APYTHUX JIUI.
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TpeHuHroBbIe 3a1aHUA

B »srtux ynpaxkHeHHMSX B KOJUIEKTMBE HMCKYCCTBEHHO CO3[IalOTCS BHYTPEHHHE
npotuBopeunsi. Benymmii aendt KoJUIeKTUB Ha 2—4 KOMaHIbl MO BO3MOXHOCTH C PaBHBIM
KOJJMYECTBOM YYACTHHKOB B Kaxaou. M3 ¢GopMynmHpoBKH 3agaHusl HE SCHO, KOMaHIHOE 3TO
3a/laHue WM o0IerpymnmnoBoe. Benymuii He AODKEH MPOSCHATH TPYNIE 3alaHue. YYacTHHKH
KaXJI0M KOMaH/Ibl CAMOCTOSITEILHO JIOJDKHBI UCTOJIKOBATh (POPMYIIMPOBKY 3adaHUSI.

JlaHHBIE YIpaKHEHUS MO3BOJISIIOT CIPOTHO3UPOBATH, KaK IMOBEACT ce0si Tpymma u ee
YYaCTHUKHU MTPU HEOOXOAUMOCTH BBIOOpA MEXKAY TUYHBIMHA U KOJUICKTUBHBIMH HHTEPECAMH.

[IpaBuUnbHBIM TPU3HAETCSA KAaK BapUaHT, MPU KOTOPOM BCS TPYIINA BHIOJHUT 3a/aHHE,
TaK ¥ BApUAHT, NPU KOTOPOM Ka)kJas KOMaHJa BBINOJHUT 3aJaHue OTAeiabHO. Kak mpaBuiio, B
JIPYKHOM, CTUIOYEHHOM KOJUICKTUBE YYACTHHKHU OYAYT CTPEMHUTHCS K YCIIEXy BCEH IPYIIIbI, HCKATh
oO111ee perieHue.

Ynpaxuenue «HepaBHble pecypchi»
Marepuanbl:
- HOXHHUIIBL;
- KIIEH;
JIMHEWKa;
- 1 nuct cuneii 6ymaru (hopmar Ad);
1 nuct 6enoit Oymaru (popmar Ad);
1 nuct kpacHoit 6ymaru (popmar Ad);
- 1 nuct 3enenoii Oymaru (popmar A4).
HcxonHoe monoKeHUe YYaCTHUKOB: BEAYIIMH AenuT rpynmny Ha 3 koMaozsl. KomaHsl
pacrosaratoTcsi Tak, YTo0bl HE MemaTh paboTe APyr apyra.
[lepBoii koMaHze BbiAaeTcs — 1 MCT cuHelt Oymaru, HOKHHIIBL.
Bropoii komane Beiaercs — 1 muct 6enoii Oymaru, 1 uct 3e1eHoi Oymaru, Kiei.
Tpetweit komanae BbinaeTcst — 1 TUCT KpacHO#M Oymaru, JJMHEHKa.
3ajilaHue: KOMaH/e COCTaBUTh KaK MO>KHO ObICTpee — Oesblil KBaJpaT co CTOPOHOH 2,5 cM,
CUHUI TPSAMOYTOIBHUK CO CTOpOHaMu 2 u 4 cM, OyMaXHYIO IIeNb U3 YETHIPEX Pa3HOLIBETHBIX
3BEHBbEB (KPAaCHOT0, OEJI0T0, CHHETO, 3€JICHOTO).
[IpaBuna: Ha BeimonHeHue 3aganus — He 6osee 15 MUHYT.
[IpuMeuanue sl BEAYIIEro: MPAaBUIBHBIM MPU3HACTCS KaK BApUAHT, MPU KOTOPOM BCS
rpynna BHIIOTHUT 3aJaHUe, TaK U BapHaHT, MPU KOTOPOM KaxkKJash KOMaHJa BBHITOJHHUT 3aJaHHe
OTJIENBHO.

VYupaxxnenue «Axynbl!»

Marepuainsl: Mel.

MecTo npoBe/IeHUs U UCXOAHOE TMOJIOKEHNE YUYACTHUKOB: Ha IOy HA PACCTOSHHUH JIBYX
METPOB JIPYT OT JIpyra HayepueHbl JBa KBajapaTa co cTopoHoi | merp. KBaapatTel npenctaBisitoT
c000¥ UrpoBBIe «OCTpOBay. Best ocTanbHas MOBEPXHOCTD MOJIA — «KMOPE».

Benymmit neaut rpymniy Ha AB€ KOMaH/bl, paBHbIE 110 KOJIMYECTBY Y4aCTHUKOB. Kaxxnoii
KOMaH/Ie COOTBETCTBYET OJIUH «OCTPOBY.

3ajiaHue Kax 0l KOMaH/ie: COXPAHUTh KaK MOYKHO OOJIbIIIE CBOMX YYaCTHHUKOB.

3ajiaHne KaXA0MY YUYACTHHUKY: «BBDKUTHY.

VYhpaxHeHue BKIOYAET HECKOJbKO payHAoB. Kaxawlid payHJ HauMHAETCS CJIOBaMH
Benyiiero: «BauManue! AKymbl!» ¥ 3aKaHYMBAETCS CIIOBaMU Beaymiero: «Bce B Mmopey.

[IpaBuna:

1. YuactHuku HaxomsaTcs B «mope». [lo xomanme Bemymero «BuHumanwme! AKymsi!»
Ka)KIasi KOMaHJa JI0JDKHA cOOpaThCsi HA CBOEM «OCTPOBE» 3a 5 CEeKyHHA. YYacTHHUKH, KOTOPHIE IO
HUCTEYCHUU S5 CEKYH]I KaCaloTCsl «MOPs» JF000I YacThIO Tella, CUUTAIOTCS CheJACHHBIMH aKyJIaMu U
BBIOBIBAIOT U3 JAIbHEHIIIETO y9acTHsl.
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2. YYaCTHHK, «CHACIIMICS» HE Ha CBOEM «OCTPOBE», CUMTACTCS ChEICHHBIM >KUTEIISIMU
YYy»OT0 «OCTPOBa» U BHIOBIBAET U3 ATIbHEHUILEr0 y4acTHsl.

3. Ilocne kaxxaoro payHaa BeIylIMid YMEHBIIAET CTOPOHY «OCTpOBa» Ha 15 cm.

4. TlepBbIii IepepbIB MEXKIY payHIaMu — 15 cekynna. Jlanee mepepbiB MeXAy payHIamMu
KaKIbIH pa3 yBEeIMUMBAaETCsA Ha 15 cekyH.

[Ipumeuyanue Juis BEAYUIETr0: Ha MPUMEPE YIPAKHEHUS MOXKHO MPOCIEAUTb, Kak
MEHSETCS] COOTHOLIEHHE JTUYHBIX U KOJUIEKTUBHBIX HHTEPECOB MPU UX CTOJIKHOBEHUH, KaK [TOBEAET
cebst rpynna 1 ee yYacCTHUKU IIPU He0OX0JUMOCTH BbIOOpa MEXAy HUMH.

VYnpaxknenue «Bburpaiite Kak MO>KHO OOJIbILIE)

Matepuansl:
- 4 xapronsble Tabmmuku (15x20 cMm), Ha KaXI0M M3 KOTOPHIX HANKMCaHA JIATUHCKAs

OykBa «X»;
- 4 kapronnblie Tabmuuku (15x20 cMm), Ha KaXI0W W3 KOTOPHIX HAMKCaHA JATHHCKAs
OykBa «Y»;
- MapKephl;
- Ha JucTe BaTMaHa Tabiuma 1:
Kom6unanms Pe3ynpTar Pesynbrar 4 Pesynbrar 7 Pesynbrar 10
(B G6annax) payHaa payHjaa payHaa
4X Bce: -1
1X «X»: +3
3Y Kbl «Y»: -1
= BCE 3HAYCHMUS BCE 3HAYCHHUS BCE 3HAYCHHUS
2X KK «X»: +2
oy KB Y -2 YMHO)KaZIOTCﬂ Ha yMHO)Ka3IOTC$I Ha YMHO)KaSIOTCSI Ha
3X Kaxapii «X»: +1
1Y «Y»: -3
4Y Bce: +1

HaHHCTeBaTMaHaTa6HHHaZZ

Paynn Komanna

Blo|o|~N|o|u|a|w|N|-

HUTOTO

HcxonHOoe MON0XKEHNEe YYaCTHUKOB: BEAYIIMM JEIUT Ipynny Ha 4 KOMaH]Ibl, paBHbIE 10
KOJIMYECTBY uenoBek. KomaH/bl pacmonaratroTcst TakuM o0pa3om, 4ToObl HE MeIIaTh IPYT APYTYy
npu oO0cyknennu. Kaxxnoil komanae BbAaeTcsl oHa Tabaudka ¢ OyKBOW «X» M OJHa TabJIM4IKa ¢
OykBoii «Y». Ha crene mpukperieHsl BaTMaHbl ¢ Tabiaumamu 1 u 2.
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3aganue: HabpaTh KOMaH/e KaK MOXHO OOJIbIe 6asIoB.

[IpaBuna:
1. Yopaxuenue cocrout u3 10 paynmos. Ilepen kaxabiM payHIOM KOMaHaMm aaercs |

MHUHYTa Ha OOCYXJEHHE TAaKTHUKU BBINOMHEHMA 3afaHusd. OOmarbcs MexXIy coO0OW KOMaHIam
HEJIb34.

2. Ilo cnoBam Benymiero «BpiOop» Bce KOMaHABI OJHOBPEMEHHO MOJHUMAIOT OJHY H3
BBIJIAHHBIX Ta0HMUeK (JTUO0 «X», TH00 «Y»).

3. Benymmii B cooTBeTcTBUU ¢ Tabnuiei 1 3amonHseT Tabnuiy 2 (3auCchIBaeT, CKOIBKO
0aJuI0B MOJIy4aeT B JaHHOM payHJe Kaxaas U3 KOMaH[).

4. Ilepen yeTBEpTHIM, CEABMBIM M JECATHIM payHAaMH BEAYLIUI MPEAOCTaBISIET IIPABO
KaX/10i KOMaH/ie BbIOpaTh OJHOIO YYaCTHHKA Ul NIE€PErOBOPOB. DTHU YYACTHUKH COBELIAIOTCS B
Te4eHHEe | MUHYTBI BHE UTPOBOIO ITOMEILEHUS, [I0CJIE YETO BO3BPALLAIOTCS K CBOMM KOMAaH 1aM.

5. B gerBeprom paynzie 3HaueHue OawioB B Tabauue | yBenuuumBaeTcss B 2 pasa, B
cenbMOM — B 3 pasa, B JIECATOM — B 5 pa3. YYaCcTHMKaM 00 3TOM TOBOPHUTCS Iepell HadyalioM
COOTBETCTBYIOLIETO payHAa.

[Ipumeyanue s BEAYIIEr0: BEAYIIMHN He JOHKEH MOSICHATh IPYIIE 3aaHue. Y YaCTHUKU
KaX/10i1 KOMaH/1bl CAMOCTOSATENIBHO JTOJKHBI HCTOIKOBATH (POPMYIUPOBKY 3aaHUS.

3amaunue 1

[IpounTaiiTe CHHUCOK CJIOB M HW3Yy4UTEe €ro B TEUeHHE NOJyTopa MHUHYT. [lombITaiiTech
NPOM3HECTH CJIOBa 10 MOpPsIKY. B ciydae ommOok mepecunTaiTe Bce CIOBa, KOTOPHIC YAAIOCh
3alIOMHUTH TOYHO.

Ecau BbI 3annomMamnm ot 18 o 20 cios, BenukosienHo; oT 15 go 17 - ato eme xopomio; ot 10
no 14 - cpenne; ecnu Mmenbiie 10 - 3TO JOKa3bIBA€T, YTO Bbl HE YMEETE I10JIb30BATHCS Balllei
namsTeio. Ho B mo0Oom ciyyae OyAbTe YBEpPEeHBI, UTO 3TO MOJOKEHUE MOMPABUMO U B yUeOHUKE
BBl Haiijiere HEOOBIYHBIM CHOCOO JJIsi 3allOMUHAHMS TAKOTO JIUCTA IO TOPSAKY (3TO crmocod
M300pa3UTEIbHBIX aCCOIHAIIHIA).

3aHecHTe B KJIETKY Balll pe3yibrar: / /.
Bb1 cMoskeTe ero cpaBHUTH € TEM, UTO y Bac Oy/eT BIOCIEACTBHH.

Crnucok cnoB: Kacmpiona, Cmyn, bapaban, I[lapycnux, Muvino, banan, Koeep, Bykaa,
Asmomobuns, Pexa, I[lpobka, Opyoue, Canoanus, bynasexa, Cymka, Ilepo, Kapmumna, Basa,
Bepesxa, Meoans.

3aganue 2
YopakHeHue Mo Pa3BUTHIO MBIIUICHUS «3aBEPIIUM MBICIb)

B nanHOM ympakHeHHMH TpeiaraeTcsl 3aBepIIUTh HayaTylo adOpUCTUYHYIO MBICTH,
HpOBCpI/IB ce6${, HACKOJIBKO TOYHO BBbI CHOCO6HI)I OHpC}IGJ’II/ITL l"J'IaBHYI-O NS BBICKA3BIBAHUA U
«TPaBUIHHOY 3aBEpPIIUTH ee. «[IpaBUIbHBIMUY» CUUTAIOTCS TaKKE OTBETHI, KOTOPhIE MAKCHMAIBHO
6J'II/I3KI/I 110 CMI)ICJ'Iy 158 CO)Iep)KaHI/IIO K OTBE€TaM, HpI/IBGJIeHHBIM B KOHIIE TECTOBOT'O pra)KHeHI/IH.

I'maBHas 1enb 3aJaHUS — HE CTOJIKO YrajaTh 3aBepIIarolliee CIOBO, CKOIBKO MOOYIUTh
0665[ )IYMaTI), BKIIFOUUTLCA B I/IHTeJ'I.]'IeKTyaJ'II)HO-HOSHaBaTeJ'IBHy}O JCATCIIBbHOCTD, HO3BOJ'I$H-OHIYIO
COBEpIIICHCTBOBATh CBOU  OIEHOYHO-TIPOTHOCTUYECKHME U  IO3HABATEIbHO-IBPUCTUYECKUE
CHOCOOHOCTH
Wtak, 3aBepIIuM MBICTTb...

1. CuacTtbhe 0OBIYHO OBIBAET HA CTOPOHE TE€X, KTO MHOTHUM........... (aro?)

2. Mpl o3HaeM 4YeJoBeKa MOpPOM HE MO TOMY, YTO OH 3HAET, a MO TOMY, YEMY OH.......... (ato
nenaet?)

3. OOBIUHO JIFOACH CIABIIMXCS OBIBAET 3HAYUTEIBHO OOJIBIIIE YEM.......... (kakux?)



YcTaHOBIIEHO, YTO yaada ObIBaeT MOX0XKa Ha.......... (koro?)
[Toyemy-To HayIIETO YeI0BeKa CyIp0a BEJET, a YMUPAIOIIETO.......... (aro nemaer?)
UYenosek, BUAEBUINN TPAKTUYECKH BCE, OYEHBb YACTO HE 3aAMEUAELT.......... (uero?)
He unTu Briepen B OOJBIIMHCTBE CITy4aeB 03HAYACT UATH.......... (xyna?)
Korna yxe HeBO3MOXXHO paboTaTh HaNpspKEHHee, He0OX0IMMO HauaTh paboTars.... (Kak?)
To, uTo IepecTaeT yA0BICTBOPSITh, OOBIYHO IEPECTALT H.......... (uTo nenath?)
0. HeoOxoauMo B KU3HU CIIOKOMHEE BOCIPUHUMATH TO, UTO.......... (aro?)
1. Huuto Tak He Hay4yaeT, Kak OCO3HAHHE COOCTBEHHOM.......... (uero?)

12. YenoBek 0XOTHEE MPHU3HAET OMIMOKU B TIOBEACHUH, YEM OIIUOKH.......... (B uem?)

13. OOBIYHO YETOBEK OCO3HAET TO, YETO.......... (daro?)

14. Ecnm 4yenoBeK HE BCTPETHII HA CBOEM JKM3HEHHOM MYTH NPEMATCTBUN, O HEM TOBOPST, YTO
OH.......... (aro?)

15. He crnemyer cTecHATHCS mporiecca COOCTBEHHOTO.......... (uero?)

16. OOblvHO HE cledyeT TPUCIYIIUBAaThCI K  COBETaM, KOTOpbIE TOJAIOT  Ham
COOCTBEHHBIH......... (daro?)

17. He cnenyer 60poTbes ¢ co00ii, MOTOMY YTO BCE PABHO.......... (daro cnenaeninb?)

18. Camas Oosbmiasi ommOKa, MOPOXKIAONMas HEYBEPEHHOCTh, - 3TO OOS3Hb COBEPIIUTS..........
(daro?)

19. CuunbHble 01U, enasi OMUOKHU, OOBIYHO MYKECTBEHHO HX.......... (uro nenarot?)

20. Ompenensss cBou 1enH, HeoOxomauMo ¢GopMympoBath ux B (dopwme.......... (kakux?)
YTBEPKICHUM.

21. Tlpu moctraHOBKE IeJIel BOOOPaKAEMBbI PE3yJbTaT IOJDKEH BBI3BIBATE.......... (aro?)

22. KpaiiHe Ba)XHO ITOCTOSTHHO BJIOXHOBJIATH C€0s1 COOCTBEHHBIM.d......... (aem?)

23. Ilpu oueHMBaHMM CBOMX pPE3YJbTAaTOB BAXXKHO OPHEHTHUPOBATHCS HAa COOCTBEHHYIO..........
(daro?)

RR©O©o~N A

24. Kaxnoe yTpo HEOOXOIMMO TOBOPHTH cele.......... (xakue?) cioBa.

25. 3/10pOBBE — TO JYUIIHHA Jap MOJOAOCTH, OJTHAKO TOJIBKO B MOJIOJIOCTH OH JIACTCA..... (Kak?)

26. Hame 310poBhe BO MHOTOM 3aBUCHUT OT IPUPOJIBI M KAYECTBA HAIHUX.......... (uero?)

27. Bce, 4TO MBI J1e71aéM, CTAHOBUTCS BOILIOIIEHUEM TOTO, YTO MBL.......... (uto nmemaem?), U Bce,
YTO MBI yMAaeM, CTAHOBHUTCS KJIFOUYOM K TOMY, YTO MHL.......... (aro nemaem?)

28. Jla, Hy)HO OBITH CAMHM COOOM, HO TIO BO3MOXHOCTH B.......... (kakom?) BHUJIE.

29. KpaifHe Ba)XHO OCO3HaBaTh, OTYETO HYKHO.......... (uro cpenarb?), U K 4YeMy HYXKHO..........
(uto nenats?)

30. MEbI HEBOJILHO MPEBpAIAeMCs B 00pa3 TOTO YeJIOBEKa, O KOM.......... (uro nemaem?)

31. Knerku opraHuzMa HEBOJIBHO MOTYT «IIPUCIYIIUBATHCS K HAIIUM.......... (uemy?)

32. MeHsst COOCTBEHHBIC TIPEJCTABJIICHUS, MBI KaK-TO MEHSIEM JCHCTBUTEIBLHOCTh, B
KOTOPOWL.......... (dro nemaem?)

33. Oco3HaBas B ceOe paHee HE3aMETHOE, MBI HEBOJIbHO MEHSIEMCHL. ........ (kak?)

34. TBopuecTBO OOBIYHO HAUMHAETCS TOT/A, KOT/Ia MBI JIEJIa€M YTO-HUOYb.......... (kak?)

35. Tlpexae yeM U3MEHHUTHCS, HY)KHO CHaJdalla yBUJIETh CEOAL.......... (xak?)

36. IIporecc caMocoBepIIEHCTBOBAHUS — 3TO, KaK MPABUIIO, MPOIlECC MPOO H.......... (uero?)

37. BynpTe BHUMATEIBHBI K COOCTBEHHBIM MBICIISIM, HOO 3TO HaYaJIO HAIIHUX.......... (uero?)

38. Hamwu cnabocTu HaMm yKe He BPeAAT, KOT/Aa MBI UX.......... (ut0?)

39. TIporpecc B caMOCOBEPIICHCTBOBAHUH MPAKTUICCKH HEBO3MOKEH, ITOKA MBI TIOCTYITAEM TaK,
KaK MOCTYMaNH.......... (kak?)
40. 3m0poBbe BaXKHO HE MPOCTO Oepedb, UM HYXKHO.......... (aro nenatp?)

VnpaxHeHue.

Yacrto ObIBaeT Tak, 4YTO B MOBCEITHEBHOM cyeTe MbI 3a0bIBaeM 0 BakHOM. PyTuHHas pabora,
OecnpocBeTHBIE JOMAIIIHUE JIeJIa 3aXBaThIBAIOT BCE HAILIE BPEMsI, B PE3YJIbTATE YETr0 MbI IEPECTaeM
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pasBuBaThcsa. Bmecte ¢ TeM, u3BecTeH (akT, YTO TPEHHUPOBATH YMCTBEHHYIO JIEATEIBHOCTB,
BOOOpa)KEHUE U MaMATh YEJIOBEKY KU3HEHHO He00X0AuMO. Pa3BuBasich KaKJblii I€Hb, MbI
npoaJyicBacM CBOIO KHU3Hb. 3aHUMasACh TBOPUYCCTBOM U JHO6I/IMLIM ACJIOM, MbI IIOJTy4aCM LICHHBIC
TOPMOHBI cuacThsi. Ho Kak ke ObITh C HEXBATKOM BpeMEHU Ha TPEHUPOBKY U JIMYHOCTHBIN pocTt? 1
31ech ecTh BeIxoA! Hinke mpeacraBiensl 4 Tyqmux yrpaKHEHHS Ui Pa3BUTHA ce0s1, KOTOpbIE
MO>KHO CJIeaTh BCEro 32 3 MUHYTHI.
CouuHuTe CKa3Ky

OTBiekuTech OT CyeThl M NOTpPEeHHpyHTe cBoe BooOpakeHue. IIpenctaBpTe, YTO BBI
paccka3bIBacTe CKa3Ky C 3aXBaThIBAIOMIMM CIOXKETOM JFOOOMBITHOMY pebenky. Ilpumymaiite
repoeB M HMHTEPECHOE MPOUCIIECTBUE, B KOTOpoe oHM mnonanu. [lomHure, uto mobas ckaska
JOJDKHaA HMMETb CMBICII — JaBaThb I.[CHHLIfI COBCT M IEpcaaBaThb JKU3HEHHBIA OIIBIT. EYI[GT
MPEKPACHO, €CJIM B KOHIIE TOBECTBOBAHMSI BCE TIOJIOKUTEIbHBIE IEPCOHAXKH OCTAHYTCS IOBOJIBHBI
u cyacTiuBhl. [1ycTh 9Ta cka3ka, COUMHEHHAS 32 3 MUHYTHI, OYJET KPaTKOM, HO COACPKATCITHHOM.
Takue ynpaxkHeHHMs] NOIXOAAT AN pa3BUTUS BOOOpaKeHUsS U 3aJCHCTBYET BCE KIETKU
Mo3ra. KCTaTI/I, COYHHSSI COOCTBEHHOE MMPOU3BCACHUC, Bbl HA HECCKOJIBKO MUHYT IOI'PYKACTCCh B
BOJIIIEOHBIN MUP HEU3BEAHHOTO, YYBCTBYS ce0s MOMCTHHE TBOPUYECKON TUYHOCTBIO.

BcnomMuuTEe CTHXH, KOTOPbIE YYHJIH B IeTCTBE

TBopuecTBO Kakoro 1nosrta Bbl 100WIM B mkoje? HaBepHska, y MHOTUX M3 HAac €cTh napa-
Tpolika JIOOMMBIX CTUXOTBOpeHMH. IIpeObiBas B MOJHOM CHOKOMCTBUM U CcBOOOAE OT
OTBJICKAIOMIUX (DAKTOPOB, MPOUYTHTE HECKOJIBKO IPOU3BEICHUNA TEX aBTOPOB, KOTOpbIE BaM
3allOMHIWIMCH B JieTcTBe. OCBEXHUTE B MaMSITH KaJapbl U3 LIKOJBHOM H3HHU, KOrzJa Bbl 00ApO
paccka3bIBaJIi BEIyYEHHOE HAaU3yCTh CTUXOTBOPEHUE IIEPE]] BCEM KIIACCOM.

Takolt TpeHHMHI OTJIMYHO pa3BUBAET MNaMATh M  (PUIOIOTHYECKHE CIOCOOHOCTH,
0J1IarOTBOPHO BJIMsIsL Ha MPaBOE IMOJIyIIapue TOJIOBHOIO MO3ra, KOTOpoe (hopMUpPYeT TBOPUYECKYIO
AKTMBHOCTb YEJIOBEKa. B 3TOM yNpaKHEHWH €CTh MAJICHbKas XUTPOCTb: €CIM HE MOYKETe
BCIIOMHUTB KOHIIOBKY CTpO(bI, IpUayMaiiTe pudMy caMocTosITENbHO.

OcBexxuTe B NaMATH TA0JIMIY YMHOKEHHSA

MareMaTH4eCcKuii TPEHHHI U CYET «B yME€» — OTJIMYHBIC YIPAXHEHUs Ul Pa3BUTHUS
JIEBOTO IOJYIIApUsl MO3ra, KOTOPOE OTBEYAET 3a JIOTMYECKOE MBIIUIEHHE. B coBpeMeHHOM Mupe
JIXOJIU NPUBBIKIIA BCE PACYETHI J€1aTh ¢ IIOMOLIBIO KaIbKYJIATOPA WU CIIELUAIBHBIX IIPUIIOKCHUN
Ha KOMIIbIOTEepe. B pe3ynprare aBTOMAaTH3aldK 3TOrO IIPOLECCAa MBI NEPECTaad pa3BUBATH CBOU
YMCTBEHHbIE CNOCOOHOCTH. MHorue OyayT yIUBJIEHBI TEM, UYTO HE CMOI'YT COBEPLIUTH
npocTeiiiye pacueTsl 0e3 MCIONIb30BaHUs KalIbKyasiTopa. A eciid MonpoooBaTh BCIIOMHUTH BCIO
TaOJIUIy YMHOXKEHHUS, KOTOPYIO MbI OTJIMYHO 3HAJH B LIKOJIE?

VYnpaxknenue 3¢(HEeKTUBHO pa3BUBAeT MHTEJUIEKTYyaJIbHbIE CIIOCOOHOCTH, JAenasi yrnop Ha
YEeTKOM JIOTUYECKOM MBIIUIEHUH. B criokoliHOW 00CTaHOBKE MOMNBITANTECh YMHOXaThb U
CYMMHpPOBaTh LUQPPHI CAMOCTOATEIBHO, TPATS HA TaKyl0 TPEHUPOBKY 3 MHUHYTHI B JieHb. KcTaru,
JUIS DaMSITH TaKOW TPEHUHI Takke OyJeT MOJe3eH: B Mpolecce YNpPaKHEHUs 3aJeiCTBYIOTCA
KJIETKH TOJIOBHOT'O MO3T'a, OTBEYAOIIUE 32 BOCIIOMUHAHHS.

H3yuyure 3 HOBBIX €JI0Ba HA HHOCTPAHHOM SI3bIKe

Bce MBI m3ydasim mMHOCTpaHHBIM sA3bIK B IKose. Ho ¢ Bo3pacToM M IpU OTCYTCTBHH
€XKEJHEBHOTO MOJIb30BAHHUS SI3bIKOM MBI T€PsIEM CBOM JIMHTBUCTHYECKHE CIIOCOOHOCTH. MTak, ere
CEKpET OJHOTO MPOCTOrO YINPaXHEHUs! JJIsi Pa3BUTHUS U COBEPLICHCTBOBAHUS ceOsi: MPHU MOMOIIU
clIoBapsi MM MOOWJIBHOTO MPUJIOKEHHs HalUTe MepeBOJ Ha MHTEPECYIOIIMH Bac s3BIK Tpex
HOBBIX CJIOB. B TeueHne 3 MUHYT MOBTOPSIMTE 3TU ciioBa. HayunTech mpaBUIIbHO UX TPOU3HOCHUTb.
KaxxnoqHeBHas paKkTHKa IPUHECET OTPOMHBIN pe3yNbTar.

Bormpocsl kK MpakTHYECKOMY 3aHITHIO:

I.I[aﬁTe KpaTKYyIO XapakKTCPUCTUKY 3TAIIOB CTAHOBJICHUSA IICUXOJIOTMU CaMOPA3BUTH YCIIOBCKA.
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https://flytothesky.ru/kak-razvit-intuiciyu/
https://flytothesky.ru/10-prostyx-uprazhnenij-dlya-razvitiya-vozmozhnostej-mozga/
https://flytothesky.ru/kak-uluchshit-vashu-sposobnost-zapominat-8-lajfxakov/

2. Kak Obl BBl Ompeienuyiv, B 4YeM IIEHHOCTb caMopa3BuUTHsA? EcTh JM y Bac JMYHO >KelaHHE
pa3BuBarh ceba? Ecnu ecThb, To uTO B ceOe BBI XOTENN ObI pa3BUBAThH?

3. Uro O6H.[CFO U YTO pPa3JIMYHOIO IIPUBHOCHUT IIPHUCTABKA «CaMO-» B TaKHUC IIOHATHUA, KakK
CaMOYTBCPIKICHUC U CaMOCTOSITEILHOCTE?

4. B €M, HO BameMy MHCHUIK, COCTOUT OTIINYHUC UCCIICAOBAaHUA CaMOpaSBI/ITI/IH B OTG‘ICCTBCHHOﬁ
[ICUXOJIOTUU pH peau3anuu Pa3IMYHBIX MMOJIXO/IOB: KYJIBTYPHO-UCTOPHYECKOTO,
AHTPOIOJIOTUYECKOTO, AKMEOJIOTHYECKOTO U CYyObEKTHOTO?

5. MbI ompeAeiuad CaMOpa3BUTHE KaK CIeHUPHUUYSCKYIO ACATSIBHOCTh. B uem, Mo Bamiemy
MHEHUIO, COCTOMT 3Ta crenuduka?

6. Bbl, HECOMHEHHO, B TOW WJIM MHOW CTENIEHU 3aHUMAEeTeCh camopa3BuTueM. [lonpolyiiTe B cBOeH
JKU3HU OIPEACIIUTD, TJI€ 3aKOHUYMIICS OIMH LIMKJI CAMOPA3BUTHUS U Ha4aJICA pyron?

7. [aiite onpeneneHue rpymnibl, HA30BUTE UX BUJIBI.

8. Uto Takoe rpymnmnonasi AMHaMUKa?

9. KakoBbl ocHOBHBIE (haKTOPBI, oripeaesstoniie 3QPeKTUBHYIO NeSTEIbHOCTh TPYII?
10. Kak Bo3HHKaIOT HE(pOpMalIbHbIE IPYIIIBI B OpraHU3aluu?

11. KakoBbI mpeumyImiecTBa 1 HeJOCTaTKU He(hOpMaIbHOM OpraHu3auu?

12. Yto moymkeH AenaTh pyKOBOAUTENb it A3PPEKTHBHOTO YIpaBICHUs HePOpPMaTbHON
opranu3anuei?

13. KakoBbI IpUYUHBI UCTIOJIB30BAHUS KOMUTETOB?

14. KakoBbI OITMOKY UCIIOJIB30BAHUS KOMUTETOB?

15.YTo Takoe rpyIoBbie HOPMBI U MpaBuiIa?

16. B ueM pasnuuue 1eneBbIX U NOIEPKUBAIOLINX POJIEH YIEHOB rpymnn?
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CHMCOK HUCIOJIb30BaHHBIX HCTOUYHHKOB

OcHoBHAaA
JUTEepaTypa

1. Apxanrensckuii, [.A. KopniopatuBusiii TaiiM-mMeHeKMEHT / [T A.
ApXaHrenbCKUi : MPAKTUYECKOE PYKOBOJCTBO DJIEKTPOHHBIN pecypc. -
KopriopaTtusaslii TaitM-menemxment,2018-08-31 : Anpnuna [TaGnumep
; Mockga, 2017. - 212 c. - Kuura naxonurcs B 6a3oBoii Bepcuu DbC
IPRbooks. - ISBN 978-5-9614-5899-2, 5k3eMILIsIpOB HEOTPAHUYCHO

2. OCHOBBI CaMOMEHEHKMEHTa DJIECKTPOHHBIN pecypc / 3anoposxkerr /.
B., Hazapenko A. B., Kenuna /I. C., 3Bsarunnesa O. C., babkuna O. H.,
Hcaenko A. I1. : yue6HOe mocobue. - CtaBpomnois : CT['AY, 2018. - 120
C., OK3EMIUIIPOB HEOIPAHUYEHO

3. Talim-menemxmenT. [lomHbIN Kypc DIEKTPOHHBIN pecypc : yueOHoe
nocobue / T.B. Teneruna / M. A. Jlykamenko / C.B. bextepes / I'.A.
Apxanrenbckui ; pen. I'.A. Apxanrenbckuid. - TailM-MEHEKMEHT.
[Tonnsrit kypc,2020-08-31. - Mocksa : Ansnuna [Tabaumep, 2017. -
311 c. - Kaura maxoautcs B 6a3oBoit Bepcun DbC IPRbooks. - ISBN
978-5-9614-1881-1, sk3eMIIsIpOB HEOTPAHUUYCHO

JlonomHUTEIbHAS
JuTepaTypa

1. [Tapaxuna, B. H. CamomenemxmenT : Yuebnoe nocodbue / [Tapaxuna
B. H. - MockBa : MOCKOBCKUI TOCY1apCTBEHHBI YHUBEPCUTET UMEHU
M.B. JlomoHocoBa, 2012. - 368 c. - Kuura naxoaurcs B 0a30BOi
Bepcuu DBbC [PRbooks. - ISBN 978-5-211-06254-2, sk3emMIuisipoB
HEOTPAHUYEHO

2. Ps6ukosa, H. E. [lepconanbHbIi MEHEIKMEHT DJIEKTPOHHBIN pecypc
/ PsbukoBa H. E. : yuebHoe nocobue A 00ydaromuxcs mno
00pa3oBaTenbHON MporpamMMe BBICIIET0 00pa30BaHMs IO HAIIPABICHUIO
noarotoBku 38.03.02 menemxmenT. - OpenOypr : OI'Y, 2019. - 138 c. -
T. - ISBN 978-5-7410-2372-3, 3Kk3eMILISIPOB HEOTPAHHYCHO

3. CamomenemxmenT : yueOHoe nocobue / C.B. IToznusakosa, H.1O.
Hownewn, I1.B. ITo3nuskos, B.A. Mopo30B ; MUHUCTEPCTBO CEIIBCKOTO
xo3siictBa P® ; @enepanbHOE rocyaapcTBEHHOE 010 KETHOE
00pa3oBatenbHOE yUpEeKACHUE BHICIIETO MPOGeCCHOHATHFHOTO
oOpasoBanus ; Kadenpa menemxmenta B AIIK. - Cankr-IlerepOypr :
CII6I'AY, 2015. - 55 ¢. : Tabu., cxem. - http://biblioclub.ru/. -
bubnuorp. B KH, 3K3eMIUISIPOB HEOTPAHUYECHO
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MUWHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUS
POCCHUMCKOI ®EJIEPALITUN
®EJIEPAJIBHOE I'OCYJJAPCTBEHHOE ABTOHOMHOE OBPA3OBATEJILHOE
VUYPEXXJIEHUE BBICILIET'O OBPA30BAHUS
«CEBEPO-KABKA3CKHI ®EJIEPAJILHBIN YHUBEPCUTET»
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METOJUYECKHUE YKA3AHUA
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38.03.02 - MenemKMEHT
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«YmpaBieHre OM3HECOM»

(QJIEKTPOHHBIIT JIOKYMEHT)
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BBEJAEHUE

VYcenennas J1eATeIbHOCTh JTI0O0OT0 4YesloBeKa BO MHOTOM ONPENESeTCS YMEHUEM €ro
YVIOPaBISITE cCaMUM CcO00#. YmpaBiieHne COOCTBEHHOW JUYHOCTBIO CBSI3aHO C TIO3HAHUEM ceos,
KPUTUYECKUM OTHOIIICHHEM K ce0e, aHaJIM30M U Pa3BUTHUEM CUJIBHBIX CTOPOH, YMEHUEM BUJECTh U
HCIIPABJISATh CBOU OIIMOKH.

YacTto HESICHOCTh MOCIEACTBHIA TNPUHSATHS pEUIeHHs W OoJibIlias OTBETCTBEHHOCTH 3a
MIPUHUMAEMBbIC PEIICHUS BBIHYXK/IA€T UX BCECTOPOHHE aHAIIM3UPOBATH CUTYAI[MI0O U IIPOYUTHIBATH
coluanbHbIe nmocaeAcTBUsA. OHU HAXOAATCS B CTPECCOBOM COCTOSTHUU MOYTH MOCTOSHHO. [loaTOoMy
MEHEeDKEpY HeoOXxoaumo BiaeTh 3(H(PEKTUBHBIMH METOAAMH M CIOCOOaMH BOCCTAaHOBJICHUS
(GUBHYECKUX H JyXOBHBIX CHJI, JCIETHPOBAHMS IMOJTHOMOYUN, TOCTPOSHUSI KOMMYHUKAIIHA,
OIICHKHU U Pa3BUTHUS CBOUX JINUHOCTHBIX Ka4€CTB.

Huctunnuaa «CaMOMEHEKMEHT» HampaBjieHa Ha pelieHHue CIeAyIoIUX 3ajad.
O03HAKOMHUTh C OCHOBHBIM TOHSTHHHBIM PSJIOM JUCHUIUIMHBI (HEOOXOIUMBIC TIOHATUS U
OTpefieNieHus1); PACKPBITh CYIIHOCTh CAMOMEHEDKMEHTa B JIEATEIbHOCTH PYKOBOIUTENS;
ONPEACIIUTh YT YIPABICHHS JUYHOU KApbepOHM PYKOBOIUTENS, PACCMOTPETH OCHOBBI TalM-
MEHE/PKMEHTa B YIPaBJICHUECKON [eATeIbHOCTH; OXapaKTepH30BaTh CIOCOOBI OpraHU3alUuN
pabouero mMecta PyKOBOIUTENSI M METOJbI PAIMOHAIM3AIMN €ro JIMYHOTO TPY/Aa; PacCMOTPETh
KOMMYHHUKATHBHbIE TEXHUKH B YIPABICHYECKOW NEATEIBHOCTH; OOYYUTh MpUEMaM COXPaHEHUs
npo(eCCHOHATLHOTO ~ 37I0POBBSI  PYKOBOAMTENS;  CHOPMHUPOBATH yYMEHHUS  OCYIIECTBIISITH
CaMOKOHTPOJIb YIIPABICHYECKON IeATEIbHOCTH.

B 5T0i1 CcBSI3M 11€TTBI0 METOUYECKUX PEKOMEHIAIMN K CaMOCTOSITEILHOM paboTe SBISETCS
3aKpEIUICHUE CIYIIATENSIMUA TEOPETUUYECKOIO0 MaTepraia U IMOJIYyYEHHE NMPAKTUYECKUX HABBIKOB B
obyacTi camMOMeHeKMEeHTa. BmecTte ¢ METOIMYECKUMH YKa3aHUSIMU K MPAKTHUYECKUM paboTam
camocTosTeNnbHas paboTa MOMOraeT YCBOUTh TEOPETHUECKUN MaTepHall U CIIOCOOCTBYET JyUIIeMy

OCBOCHHIO MMPCAMCETA.
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COJAEPXXAHUE

OO1m1ast XxapaKTEpPUCTHKA CAMOCTOSATEIbHON PabOoThI

[1nan — rpaduk BBINOTHEHUS 3a/1aHUS

KoHTposbHbIe TOYKY ¥ BUIBI OTYETHOCTH 110 HUM

MeTtoaudeckue peKOMEHIANUN TT0 H3YYCHHIO TEOPETHYECKOTO MaTepralia

MGTOI[I/I‘-ICCKI/IG PEKOMCEHAA MU MO0 PCIICHUIO 3a/1a4 ITPU IMMOATOTOBKEC K
MMPAKTUYCCKUM 3aHATUAM

MeTtoauueckue pekoMeHIalliy K HamucaHuio pedepara

Crncok peKOMEHIyeMOil JInTepaTypbl
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BBEJAEHUE

VYcnemHas JesTeIbHOCTh JIO00TO YEIOBEKa BO MHOTOM OMNpEIENseTcss YMEHHUEM €ro
yIpaBJIATE caMuUM cOOO0H. YmpaBiieHHE COOCTBEHHOM JIMYHOCTBIO CBS3aHO C IO3HAHHMEM cebs,
KPUTHYECKUM OTHOLIEHHEM K ceOe, aHaJIM30M U pa3BUTHEM CHIIbHBIX CTOPOH, YMEHUEM BUAETH U
UCIIPABJIATH CBOU OLIMOKH.

YacTto HESICHOCTh NOCHEACTBUM MNPUHATHS pelleHHsT W OoJibllasi OTBETCTBEHHOCTH 3a
IPUHUMAEMble PELICHUs BBIHY)KJA€T UX BCECTOPOHHE aHAJIM3UPOBATh CUTYALMIO U IIPOUYUTHIBATH
couManbHble nocyueAcTBUs. OHU HAXOAATCA B CTPECCOBOM COCTOSIHUM IOYTHU MOCTOSIHHO. [loaTOMy
MEHEKEepY HEoOXOIUMO BIaJeTh 3(PPEKTUBHBIMM METOAAMU M CIOCOOAMHU BOCCTAHOBIJICHUS
(Gu3NYECKUX M JyXOBHBIX CHJI, JAEJIETMpPOBaHMS IOJHOMOYMH, MOCTPOEHUS KOMMYHUKAIHM,
OLIEHKU M pa3BUTHsI CBOMX JINYHOCTHBIX KAUeCTB.

JucuumnuHa «CaMOMEHEDKMEHT» HalpaBieHa Ha pelIeHHe CIeAyIoUMX 3ajad:
O3HAKOMUTb C OCHOBHBIM TOHATUHHBIM PSJIOM JUCUUIUIUHBI (HEOOXOOUMbIE TOHATHS H
ONpE/ENICHUs); PACKPBITh CYIIHOCTh CAaMOMEHEKMEHTa B JIEATEIbHOCTU PYKOBOJUTENS;
OINpEeNeNIUTh IYTH YIPaBJIEHUS JUYHOM Kapbepol pPYKOBOAMTEINS; PacCMOTPETb OCHOBBI TaiM-
MEHE/P)KMEHTa B YIPaBJICHUYECKON [eATEIbHOCTH; OXapaKTepU30BaTh CIOCOObI OpraHU3aluu
pabouero mMecra pyKOBOJIUTENS W METOAbl PALMOHAIM3ALMU €r0 JMYHOIO TPYAA; pacCMOTPETh
KOMMYHHMKATUBHbIE TEXHUKH B YIPABJIEHYECKOW NEATENBHOCTH; OOYyYUTh NpPHUEMaM COXpPaHEHHS
npoeCCHOHATBHOTO  37I0POBbS  PYKOBOJMTENS;  CPOPMUPOBATH  YMEHHsSI  OCYIIECTBIISTH
CaMOKOHTPOJIb YIIPaBJIEHYECKOM J1eATENbHOCTH.

B 3T0i1 cBs3M 11€TBI0 METOIMYECKUX PEKOMEHJAMI K CaMOCTOSTeNIbHONW paboTe sBIseTCs
3aKperyieHHe CIyIaTeIsIMU TEOPETUYECKOT0 MaTepuana M MOoJydyeHHe MPAaKTUUECKUX HAaBBIKOB B
001acT caMOMEHeKMEeHTa. BMecTe ¢ METOIMYECKUMH YKa3aHUSAMM K MPAaKTHYECKUM paboTam
caMocCTOsITeNIbHasl paboTa MOMOTraeT YCBOUTh TEOPETUUECKUI MaTeprall U CIIOCOOCTBYET JIydllIEMY

OCBOCHHIO ITpEAMCETA.
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1. OBILASI XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOTHI

Lenbto ocBoeHUs: auUCHUIUIMHBI  «CaMOMEHEI)KMEHT» COCTOMT B TOM, YTOOBI
chopMHpOBaTh y CTYAEHTOB MpPEICTAaBICHHE O HEOOXOAMMOCTH MPUOOPETEHUS MPAKTHUECKUX
HABBIKOB T'PAMOTHOTO YIpaBIeHUS COOOM, pelieHusl MpoOieM CaMOOpraHu3alud M OCO3HaHHE
HEOOXO/IMMOCTH Pa3BUTHUSI NMPO(PECCHOHANTBHO 3HAYMMBIX JHYHOCTHBIX Ka4yecTB, HEOOXOIUMBIX
JUTSL yIIPaBIIEHUSI COOCTBEHHBIMU PECYPCaMHU.

3ajauu JaHHOTO Kypca:

1) obecieunTh MPUOOPETEHUE CUCTEMBI 3HAHHMH B 00J1aCTH CAMOMEHEIPKMEHTA,

2) chopmupoBaTh OOIIYI0 CHCTEMY TEOPETHYECKUX W KOHIETTYaIbHbBIX MPEICTABICHHUNA O
MEPCOHAIIBLHOM MEHEJKMEHTE;

3) ocCymecTBUTh TMOATOTOBKY K  BEACHUIO TNPO(PECCHOHATBHOM  JEATEIbHOCTH,
Oazupyrolieiicss Ha HaAy4YHO — IPAKTHUECKON OpraHM3aluy COLIMATBLHOM NESTeIbHOCTH.

B pe3ynbpTare ocBO€HUS JaHHON AUCHUILTUHBI HOPMUPYIOTCS CIEAYIOIMINE KOMIETCHIIUN Y
oOyuJaromerocs:

Komnerennmuss YK — 6 — CnocobeH ymnpaBisiTh CBOMM BpEMEHEM, BBICTpaWBaTh U
pean30BbIBaTh TPACKTOPUIO CAMOPA3BUTHS Ha OCHOBE IPHUHIIUIIOB 00pa30BaHMs B TEYCHHE BCEl
KU3HU

Nupuxarop YK-6. U-1 AnexkBaTHO OLIEHMBAE€T BPEMEHHBIE PECYPCHI U OTPAHUYEHUS U
3¢ (HEeKTUBHO UCTIONB3YET ITU PECYPCHI

3HaTh: OONIYI0 KOHIENIHMIO TaiiM-MEHEeIKMEHTa, MPOIeCChl TUTAHUPOBAaHMUS BPEMEHU Ha
JUYHOM, KOMaHTHOM U KOPIIOPAaTUBHOM yPOBHE

YMerh: oneHUBaTh 3((HEKTUBHOCTH HCIIOIB30BaHHUS BPEMEHHBIX PECYPCOB

Bianers: HaBBHIKOM BHIOOpa ONTUMAIBHOTO CIOCO0Aa pPELICHUs IMOCTABJICHHOM 3ajayu,
UCXOJIS U3 y4eTa MMEIOLUXCS PECYpCOB M OTPaHHYCHHINA

HNupukarop YK-6. U-2

BeicTpauBaer M peanusyeT NEpCOHAIbHYIO TPAEKTOPUIO HENPEpPhIBHOTO 0Opa30BaHUS U
CaMOPAa3BHUTHS Ha €T0 OCHOBE W MPEANPHHUMAET HIATH 10 €€ pean3annuu

3HaTh: BO3MOXKHOCTH COLIMOKYJIBTYPHOH CcpeJibl OpraHn3aluy;

- OCHOBHBIE TTOTJIOTUTENTN BPEMEHH;

- MeTO/Ibl 3P PEKTUBHOTO MJIAHUPOBAHUS BPEMEHH;

- MOTEHIINAJIbHBIE CHJIBHBIE U CIIA0bIe CTOPOHBI TMYHOCTH;

- 3(hpexTBHBIE CTTOCOOBI CAMOOOYUEHNUS;

-KpPUTEPUH OLEHKH YCTIEUTHOCTH JTHYHOCTH;

YMeTh: COCTaBIIATh 10JITOCPOUHBIE M KPAaTKOCPOUYHBIE MJIaHBbI;

-aHAIM3UPOBATh CMBICIIOKU3HEHHBIE (IK3UCTCHIMAIBHBIC) MPOOJIEMBI M PAaCCTaBIISATH
HNPUOPUTETHI);

- OPTaHN30BBIBATH CBOE BPEMSI;

-IIJIAHUPOBATH CBOIO MPOPECCUOHATBHYIO TPACKTOPHIO;

-IJIJAHUPOBATh CBOIO JKU3HEACATENFHOCTh Ha TEpHoA OOydeHHs B 00pa30BaTEbHOM
OpraHu3aIuy;

- OTIPE/ICIISITh MPETISATCTBHS, KOTOPBIE MEIIAIOT JIOCTHYh YCIIeXa,

Baaners:

- TEOPETUYCCKUMH U TMPAKTHUECKUMH 3HAHUSMH 10 U3YYCHHOW AUCIUTUINHE,

HaBBIKAMU YIPABJIATh CBOMM BpPEMEHEM, BBICTPAaWBaThb W PEAM30BBIBATH TPACKTOPHUIO
CaMOpPa3BUTHS Ha OCHOBE TIPUHIIMIIOB 00pa30BaHUS B TCUCHHE BCEH KU3HU.

2. TUIAH - TPA®UK BBIITOJIHEHUS CAMOCTOSTEJILHOM PABOTEI

Buaer n COACPIKAHNC CaMOCTOSTEILHOMN pa6OTBI CTyACHTa U (I)OpMBI KOHTPOJIA
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TexHonormyeckas Kapra CaMOCTOSTENTBHOM padOThI CTyAeHTa

Kon Wrorosslit CpencTBa 1 TEXHOJIOTHU
peanusy MPOIYKT OLICHKH
eMoi CaMOCTOSITEJIBHO
Bun nesarenbHOCTH CTYyI€HTOB .
KOMIIETE i paboThI
HIIUU
YK-6 | - caMocTosITeIbHOC U3YUCHUE KOHCIIEKT ompoc
JUTEpaTyphl
YK-6 IToaroroBka K JEKIUIM KOHCIIEKT Onpoc
YK-6 | [ToaroroBka K MpakTUYECKUM KOHCIIEKT cobecenoBanue
paboram
YK-6 | CamocrosiTeabHOE pelieHue 3a1au KOHCIEKT cobecenoBanue

3. KOHTPOJIBHBIE TOYKU 1 B1/Ibl OTYETHOCTHU 110 HUM

KoHTposibp kauecTBa M CPOKOB HM3YYEHHE TEM JIEKIIMH BBIIOJIHSAETCS B COOTBETCTBUU C
yueOHbIM rpadukoM. OdopmisieTcs B BHUIE KOHCHEKTUpOBaHMsA Tekcra. KoOHTponb KadecTBa
3alIUTHl JTOKJIAJa OCYIIECTBISIETCS B COOTBETCTBHM C y4deOHbIM Tpadukxom. Odopmisercs B
COOTBETCTBUHU C 33JJaHUEM.

[IpegycmoTpena ciienyromas peMTHHIOBasi OLICHKA 3HAHWM CTY/ICHTA:
Ne n/nn Bup nestensHOCTH CTYIEHTOB Cpoxku KonuuectBo
BBITNIOJTHEHUS OayI0B
1 ITpakTrueckoe 3ansTHe3 1 25
2 ITpakTHyeckoe 3aHsTHE S 6 15
3 [TpakTrdeckoe 3ausTHe 8 13 15
Wroro 3a 2 cemectp 55

MaxkcruManabHO BO3MOXKHBIN 0aJlT 32 BECh TEKYIIUIl KOHTPOIb YCTaHABIMBAETCS PaBHBIM 55.
Tekyiee KOHTPOIBHOE MEPONPHUITHE CUUTACTCS CHAHHBIM, €CIIM CTYJASHT IMOJIYUMJI 3a HEro He
MeHee 60% OT YCTaHOBJIEHHOTO JUISl TOTO KOHTPOJS MaKCHUMAalbHOTO Oansa. PedTuHroBbIil Oann,
BEICTaBJIIEMBIN CTYACHTY 3a TCKYHIEC KOHTPOJBbHOC MCPONPUATUC, CAAHHOC CTYJACHTOM B
YCTaHOBJICHHBIE TPaUKOM KOHTPOJBHBIX MEPOIMPHUITHA CpPOKH, ONPEAENSeTCS CIEeIYIOIUM
00pazoM:

YpoBeHb BBINIOJIHEHUS KOHTPOJIBHOT'O PeirtuHroBb1i Oamt (B % oT
3a1aHUs MaKCHUMaJIbHOTO 0aJijia 32 KOHTPOJIbHOE 3aJ/IaHue)
OTan4HbIN 100
Xopomuii 80
Y 10BIE€TBOPUTENBHBIN 60
HeynosnerBopurenbHblil 0

[Ikana nepecyera peHTUHIOBOro 6ajiia Mo JUCHUIUINHE
B OIICHKY 10 5-0aJuIbHOM cucTeMe

PeliTHHTOBBIH OaJT IO UCIHUIIINHE O1eHKa 1o 5-0amIbHOHM cucTeMe
88 — 100 Omimyno
72 — 87 Xopouio
53-71 Y TOBJIETBOPUTEIHHO
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<53 HeynoBineTBOpUTEIBHO

4. METOJWYECKHE PEKOMEHIAIIMN 110 MU3YUEHUIO TEOPETHMYECKOI'O
MATEPHUAIJIA

[Ipu  w3ydenun  gucuMIUIMHBL  «CaMOMEHEDKMEHT»  MPEAYCMOTPEHO  HM3YyYEHHE
TeopeTuueckoro Mmarepuaina. @opma kouTposst nanHoro suaa CPC: cobecenoBanue.

Bomnpocs! [y npoBeieHus codbeceioBaHue:
ba30BbIi1 ypoBeHb

Tema: 3HadueHue U CynHOCTH caMmomenekMenTa (YK-6)
1. TlonsATHE «CAaMOMEHEHKMEHT». AKTYaJIbHOCTh CAMOMEHEPKMEHTA, €0 POJIb B
OpraHM3aluH [ICJICHATIPABIICHHON JICSATSIIHHOCTH.
2. Hayunas opraHu3anus JIMYHOTO TPy/ia; 3HAYCHUE BPEMEHU; HH- BSHTapHU3allHs
BPEMEHH; TEXHUKA 3aTpaT BPEMEHU.

3. @DyHKIIUM CAMOMEHEIKMEHTAa U OCHOBHBIE IPEUMYILIECTBA.

4. HWcropus pa3BUTHS IEPCOHAIBLHOIO MEHEKMEeHTa B Poccuu 1 3a pyOexom.
Tema: Cnaraemoie 3¢ dextuBHOr0 camomenepkmenta (YK-6)

1. Ilonstue nnanupoBaHus. IlmaHupoBaHue u ynpasiieHUE.

2. Bunpl niaHoB (Ha HECKOJIBKO JI€T, TOJOBOM, MECSYHBIM, HEeAeJIbHbIH, JHEBHOIN).
ConepxaHue U B3aUMOCBSI3b TJIaHOB.

3. Ilpunsarue pemenuii o npuopurerax (mpunuun [lapeto, BeIABI€HHE IPUOPUTETOB C
noMomipio aHanmuza AbBB, peanuzauus penieHHM Ha OCHOBE IPUHIMNA
DiizeHxayspa).

IToBBIIEHHBIN YPOBEHD
Tema: [Tnanuposanue Bpemenu (YK-6)

1.Onpenenenne u CyTh PaCCTAaHOBKM MPUOPUTETOB B TAlIM-MEHEKMEHTE.
2.OCHOBHBIE CIIOCOOBI M METO/Ibl PACCTAHOBKU MPUOPUTETOB B TaliM-MEHEIKMEHTE.
3.0mnpenenenne NPUOPUTETHOCTH JONTOCPOYHBIX IIETIEH.

4.0npeneneHre NPUOPUTETHOCTH TEKYIIUX 3a/1ay.

5.M30aBneHune oT HaBsI3aHHOM CPOYHOCTH U BaxXHOCTH. CTpaTeruu oTkasa.

Tema: Taiim-menemxkment (YK-6)

1.T'ubxoe u xectkoe manupoanue B MS Outlook.

2.PacctaHoBKa IPHOPHUTETOB.

3. Hacrpoiika moap30BaTeIbCKOTO MPEICTABICHUS.

4 I1nanupoBanue no merony "/lens - Henensa". O630p CpOKOB MCTIIOIHEHUS 3a/1a4 U KOHTPOJIb 3a
Ha3HAYeHHBIMU 3aJ]a4aMHu.

5. KopnopatusHslii TaiiM-meHepkMeHT B MS Outlook.
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5. METOAMYECKME PEKOMEHIAINN 110 PEHIEHUIO 3AJJAY
TP IIOAI'OTOBKE K ITPAKTHUYECKUM 3AHATHUAM

HeoOxoauMbie peKOMEHAANMU MO TPOBEICHHUIO TMPAKTHUYECKUX 3aHITUH OTPaKEHBI B
MeTonudyeckux yKa3zaHUSAX IS MPAKTUYECKUX paboT mo auciuruimHe «CaMOMEHEHKMEHTY s
cTyeHTOB HarnpasieHus moAroToBkn38.03.02 «MenemxmenTy , 2021 r.- [DeKTpoHHAs BepCHs .

Pemennple 3a1anusi B MMCbMEHHOM BHJIE MPEIOCTABIISIFOTCS MPENOIaBATEI0 HA TPOBEPKY
U TIO/IJI)KAT 3allUTe.

6. METOAMYECKUE PEKOMEHIAIIMN K HAIITUCAHUIO PEOEPATA

K camocrositesibHOM paboTe OTHOCHTCS HamucaHue W 3anmra pedepara. Boibupas temy
pedepara, HCOOXOMMO 03HAKOMHTBCSI C COJICPKAHUEM U3y4aeMOro Kypca.
[TpumepHBIe TeMBI pedepara:

ba3oBblli ypOBEHb:

1. Bpems u koMMyHUKalMK: IOTPEOHOCTh TAPMOHHUU U UCKYCCTBO COTJIACOBAHUS.

2. ['paHuLlbl MHTEHCUBHOCTH M (DAaKTOpPhl MPOU3BOAMTENBHOCTU YIPABICHUYECKON
JESITEIIbHOCTH.

3. OcHOBHBIE  3aJjaud, KOTOpPblE MOXET peIIUTh TaM —  MEHEIKMEHT.
WuBeHTapu3anus BpeMeH!, cCaMOaHaIn3 paboyero CTUIIA.

4, SWOT-ananu3 caMoOopraHu30BaHHOCTH.

S. AHanu3 «IorJ0TUTENEH BpEMEHM.

6. TexHuka 5>KOHOMHUM BpeMeHHM. buonormuyeckue uacel. YeTblpe MNOKOJIEHUS
YIPaBJIECHUEM BPEMEHEM.

7. ITpoueccHblli ¥ pe3ynbTaTUBHBINA KOHTPOJIb B CAMOMEHE)KMEHTE.

8. [lepconanbHas MOTHBAIMOHHAs KapTa. OTIbIX KaK MHCTPYMEHT CaMOMOTHBALIWU.
Mertons! «I1IBelinapckuii coipy, «lloenanue narymexy».

9. ®dopmMat MOCTaHOBKH M paOOTHI C IEJBIO.

10.  Cucrema ruiaHupoBaHHs BpEMEHHU.

11.  Amnanus 3a7a4 o NpUHIUITY Dii3eHxayspa.
12.  TIpunuun ITapero.

13.  Opranaii3ep: npaBuia BeJieHUs 3amuceit u 3hGeKTHBHOTO NTepeHOca HHPOPMAIIHH.

14.  IInanupoBaHMe U TpoOBeJeHHE KOH(epeHIMH, coBemaHuii, Bctped. Paborta c
TOJIOBOM MECSYHOM CTpaTeruer pa3BUTHsL.

15.  BHemHee u BHyTpeHHEE BO3/I€HCTBHE HA IPUHITHE KApPbEPHBIX PELICHUH.

16.  Texuuka Iu4HOI pa®oTHL. JIMUHAst OPraHW30BAaHHOCT U JAUCIUILTAHA.

17.  B3auMocBs3b MeXAy CIy>K€OHOM U BHECTYKEOHOM e TeNbHOCThIO PYKOBOIUTEIIS.

18.  CaMOKOHTpOJIb TIpoIiecca ACATEILHOCTH B PE3yIIbTaT.

19.  Anainu3 u oleHKa YpPOBHS OpraHU3alMy Tpy/ia YIPaBISeHYECKOro NepcoHaia.

20.  JImuHOCTHBIE XapaKTEPUCTUKHU U Kapbhepa: JUYHOCTHBIE MPENNOChUIKA KaphepHOTO

ycrexa, BOJIs, SMOLIUY, ITOBE/IEHUE, OTHOLIEHHE K ce0e, (pu3nueckoe U MOpaIbHOE COCTOSTHHE.
[ToBBI1IEHHBIN YPOBEHB:

1. CaMOKOHTpPOJB IpoLIecca A TENbHOCTH U PE3YJIbTaT.
2. AHanu3 U OlleHKa YPOBHS OpraHU3alMK TPyAa YIPaBIE€HYECKOro MepcoHaa.
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3. JIMYHOCTHBIE XapaKTEPUCTUKU MEHEIKepa U Kapbepa: JUYHOCTHBIC MPEANOCHUIKU
KaphepHOIo ycliexa, BOJIsI, SMOILMH, MOBEACHHUE, OTHOIICHHE K cebe, (u3nueckoe U MOpajbHOE
COCTOSTHUE MEHEKEpA.

4. Monenb pa3BUTHS JTUYHOCTA MEHEKEPA.

5. 3HauuMble COOBITHSI YIIPABJIEHYECKOTO MTYTH.

6. Konkypc Ha 3aMelleHre BaKaHTHOW JIOJKHOCTH.

7. KapbepHble MOTHBBI W IIEHHOCTHBIE OPHEHTAIlMM MEHe/DKepa: OO0IIHue MOIXObI,
MOTHBALMSI, TOTPEOHOCTh, MCTOYHUKU YIPABJICHYECKOTO Pa3BUTHSA, IIEHHOCTHbIE OPHEHTALUU
MEHEeKepa.

8. llecTs 3TanoB no pa3paboTKe METOAUKH CUCTEMBI YIIPABICHUS CAMUM COOOM.

9. IlpunsiTHe KapbepHBIX pelIeHU. Buabl KapbepHBIX pELLICHUI.

10. BuemHee u BHyTpeHHEE BO3/ICHCTBUE HA PUHATHE KaphEPHBIX PELICHUM.

B xadectBe TeMmbl pedepara Mo CBOEMY YCMOTPEHHIO OOyJaromIuiicsi BEIOMpaeT OJHY W3
NPEUIOKEHHBIX B TIEpeYHE TeM WM COBMECTHO C TNpemnojaBareieM (GopMylIHpyeT CBOIO, HO
COOTBETCTBYIOIIYIO IPOrpaMMHOMY MaTepuaiy Kypca.

[Tocne o3HakOMJIEHHsI C COJAEpKaHMEM BBIOpaHHOW TeMbl pedepara cleayeT
O3HAKOMUTBCS CO CIIPABOYHOM, HAYYHO-METOJUYECKOM, CHEIHATIbHOM U JIOMOJHUTEIbHON
JIUTEepaTypoi, HeoOXoAUMMOM s HamucaHus pabotel. Ilepen ee HammcaHuem 00s3aTEIBHO
IPOAyMaTh M COCTABUTh YETKHH IUIAH €0 W3JI0KEHHS, KOTOPBIA, P HEOOXOAMMOCTH, MOXKHO
VTOYHHUTH C MpernojaBareneM. [lman pedepara sBISETCS OTPaKEHHUEM €ro CTPYKTYpBI, IO
KOTOPO MOHUMAETCS YETKHUI MOPSI0K €€ MOCTPOCHHUS, B3AUMOCBS3b €€ OT/ICIbHBIX YaCTeH.

PaGoty cnenyer BeImoNHATH Ha JucTax ¢opmarta Ha juctax gopmata A4 (210x297 mm).
Hywmeparus crpanuil ¥ IPHUIIOKEHUH OCYIIECTBIISICTCS B MPABOM BEPXHEM YTy M JOJDKHA OBITH
CKBO3Hasl.

Texct paboThl MOXET BBITIOJNHATHCS C HCMOJb30BaHueM mmpudta Times New Roman,
pa3mep 14, unatepsan 1,5; aGzaunslii orctyn — 1,25.

Jlist paboTBI PEKOMEHTyeTCsl CIIEIYIOIast CTPYKTYpa:

TUTYIBHBIN JIUCT.
Conepsxanue (oriaBieHue).
Teopetnueckas 4acTb.
[IpakTHueckas 4acTs.

Cnncok UCIoIb30BaHHON JTUTEPATYPBHI.

o 0 s~ w bR

[Ipunoxenus.

Copneprxanue npescTaBisieT coOoi epedeHb pas/esioB U Moapa3iesioB pedepara.

Ha xaxnayro muraty, MbBICTh, HJCHO, MOJOKEHHUE, MaTepualbl (TaOJUIBI, CXEMBI W Ap.),
3aMMCTBOBAaHHBIE U3 KaKUX-THMOO HCTOYHUKOB, IOJIKHBI OBITH J1aHBI CCHUIKH B TEKCTE.

Bce cxembl, pUCYHKHM, TaOnuibl, AMarpaMMbl U JAPYroil WIIIOCTPATUBHBIN MaTepual

JOJDKCH MMCTb HAa3BaHHUEC U COOTBCTCTBYIOIJ_II/Iﬁ HOMEp. Ha KaXXKAYyH0 HJUTFOCTPAlHIO HeO6XOIlI/IMa
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COOTBETCTBYIOLIAsA CCBUIKA B TEKCTE. MIUIFOCTpaTUBHBIN MaTEpHUal BKIOYAETCS B OCHOBHOM TEKCT
paboTsl. CIUCOK UCOIb3YEMOM IUTEPATYPhl IPUBOJUTCS B KOHIIE KOHCIIEKTA.

B npotiecce 3amuTsl 1 nipu orieHke paboThl oOparaercs 0co00e BHUMaHHE Ha:

— CTETeHb COOTBETCTBUS 00BbEMA U COJIEP KAHUS TEMbI pabOTHI €€ 1IeJIIM U 3aJa4aM;

— YETKOCTh U3JI0KCHHUS;

— 000CHOBaHHOCTb OCHOBHBIX MOJIO’KEHUH, BBIBOJIOB, TPEITIOKEHHII;

— 3HAHUE JIUTEPATYPHI 110 pa3padbaTHIBAEMON TEME;

— KauecTBO oopMIIeHHUS PaOOTHI;

— MPaBUIBLHOCTh OTBETOB HA BOMPOCHI B XOJIE 3aIIUTHI paOOTHI;

— YMEHHE OTCTOSITh CBOKO TOUKY 3PEHUSI.

[Ipu wusydenun gucuuminHbl «CaMOMEHEIKMEHT» MPEAYCMOTPEHO CaMOCTOSITEIbHOE
M3Yy4YEHUE PsIIa TEM.

KoncniektnpoBanue BBHIMONHAETCS Ha Oymare crangapTHoro ¢opmara A4 (210x297mm)
WJIU B TETPAJIU CTYJICHTA.

B nporiecce 3ammtel ¥ ipu oLieHKe paboThl oOpariaercs 0co00e BHUMaHKE Ha:

— CTENEHb COOTBETCTBUSI 00bEMA U COJICPIKAHUS TEMBI PaOOTHI €€ LIETSIM U 3a/1a4aM;

— YETKOCTb U3JI0KECHHS;

— 000CHOBAaHHOCTH OCHOBHBIX TOJIOKEHHH, BBIBOJIOB, MIPEIJIOKECHHI;

— 3HAHUE JIUTEPATYPHI 110 pa3padbaTbIBaEMOi TeMe;

— KadyecTBO oopmiteHUsT pabOTEHI;

— MPaBUIBHOCTh OTBETOB HAa BOMPOCHI B XOJI€ 3aIIUThI paOOTHI;

— YMEHHE OTCTOSITh CBOIO TOUKY 3PEHHUSI.

CTyneHThl, HE BBIMOJHUBIIMIA BCE BHUIBI CAMOCTOSTENBHOW pPAabOTHI K 3ayeTy I
nucturinHe «CaMOMEHEKMEHT» HE TOTYCKaeTCsl.

Kommnekt 3amau
Fbaszoswiii yposens (YK-6)

3anaua 1. [Ipoananu3upyiite cuTyanuro, pa3padoTaiiTe MeXaH!U3M KPUTHKH.

Bam 3amMectuTenb, OueHb ONBITHBINA CHEIUAINCT, OH AEHCTBUTEIBHO 3HAET PabOTy KaK «CBOM IISITh
HaJblEB», MPAKTUYECKH OH HE3aMEHUM, KOTJIa OH PSAZOM, Bbl YBEpEHBI, UTO Bce OyJeT XOpOUIO.
OpnHako BbI 3HaeTe, YTO OH OECUYBCTBEHHBIN YEJIOBEK U HUKAKUE «UEJIOBEUECKHUE» MPOOIEMBI €ro
He uHTepecyroT. OT 3TOr0 B KOJUIEKTHBE MOCJIEIHEE BPEMS CTAJIO TPEBOXKHO, HEKO-TOPBIE KOJUIETH
coOuparoTcsi moJIaTh 3asiBI€HUE 00 yXo/ie, TaK KaKk OH uX oouaesn. Bl neitanich B HeopManbHON
Oecene ¢ HUM 3TO OOCYAMTh, HO OH JIa)Ke€ HE MOHMMAET, O YeM Bbl TOBOPHUTE, €0 MHTEpECYeT
TOJIBKO TUTaH W NpuObLIb. Kak HYKHO BO3/IEHCTBOBaTh Ha CBOETO 3aMECTHUTENS, YUTOObI U3MEHHUTD
CTHJIb €r0 B3aMMOZENCTBHS ¢ epcoHanioM? UTo BbI peanpumMere?

3a;laqa 2. CocraBbTe CKCIAHCBHOTO IlJIaHAa HaA HCACII0 BIICpCH € NPUMCHCHUCM MCTOIUK

PacCMOTPEHHBIX Ha CEMUHAPCKOM 3aHATHH, BKItoudas: [Ipunnun Ilapero, Marpuny Ditzenxayapa,
METOAMKY KOHTEKCTHOTI'O IIJIaHUPOBAHMSL.
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3amaua 3. Ompenenurte mnapaMeTpbl COOCTBEHHOTO CTWISL pabOThl, WX AaHAJIU3 Ha MPEAMET
3¢ (EeKTUBHOCTH TPYIOBOM JAEATENbHOCTU. BpIBUTE COOCTBEHHBIX XHM3HEHHBIX IPUOPUTETOB
OTHOCHTEJIBHO KaAPBEPHOI'O POCTA

3anaua 4. [IpoaHanu3upyiite cBOi OOBIYHBIN IEHb U pacIpeIeTUTe BCE JIeTia B 3aBUCUMOCTH OT UX
BO)XHOCTH M CPOYHOCTH (BayKHBIE M CPOYHBIE; CPOYHBIE, HO HE Ba)KHbBIC, BAXKHBIEC, HO HE CPOYHBIC;
HE Ba)XHbBIE U HE CPOYHBIE) B IPOLIEHTOM COOTHOIIEHUH TaK YTOOBI B cymMMe moitydanoch 100%.

3anmaga 5. Chopmynupyiite cOOCTBEHHBIE MTpaBmiia Y3((HEKTUBHOTO UCTIOIB30BAHUS
BPEMEHU M MPEUIOKUTE MOIIATOBYI0 METOIUKY BHEIPEHUS STUX NPABUJI HA MPEATIPHUITHH.

3anaya 6. BeinonHuTe XpOHOMETPaXX paboyero JHs CTYIEHTa COINIACHO METOAMKE
PAaCCMOTPEHHOW Ha MPAKTUYECKHUX 3aHATHUSAX

3agaga 7. OcyiiecTBUTE COOCTBEHHBIN aHAIN3 UMEIOLIUXCS CPEACTB VISl JOCTHKEHHS
CaMOCTOSTEJILHO [TOCTABICHHOM CpeTHECPOUHOM LIETH.

3amaua 8. CdopmynupyiiTe nenu Bo Bcex chepax CBOEH NEATENBHOCTH CPOKOM Ha 5 IeT.
[IpoBeppre ux Ha coorBercTBUE SMART-npuHiuny. CTpyKTypupyiTe LEIH U PacCTaBbTE
npuopureThbl. C MOMOIIBIO JEPEBa LENeH pa3IokKUTE UX Ha 3a4a4u.

3amaua 9. B Bam «apyxHbIl» KOJIEKTUB HNPUXOAUT «HOBUYOK». OH cuuTaercs NpeKpacHbIM
CHELHMATUCTOM M €0 KaueCTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAWJIYUIIMX KadecTB MeHemkepa. C
TEYECHUEM BpPEMEHM HTO IOATBEPKIACTCS, HO BBIACHACTCA, YTO IIPU BBIIOJHEHHHM CPOYHBIX
3aJjaHUl, TPeOYIOLIMX BBICOKOW OPraHM30BAHHOCTH U IMYHKTYaJbHOCTH, KaueCTBO €ro paldoTbl
cHUkaercs. Bel npurnamaere ero Ha 6eceny ¥ rOBOPUTE: ...

3amaua 10. [IpunsiB Ha paboty MeHemkepa, Bel Hanesmcs Ha Oonee 3G (eKTUBHYIO paboTy, HO B
pe3yibTaTe pa3oyapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJHOMY W3 BaXHEHIIMX KauecTB
MeHekepa — camoaucuuruimae. OH He o0s3aTernieH, He coOpaH, He yMeeT oTKa3biBaTh. Ho Tem He
MEeHee OH OMIMYHBIN mpodeccuoHan B cBoeil aearenbHocTH. Kak Bbl paspemuTe naHHyro
cuTyaruio?

3amawa 11. Bam mnpemiokKeHO 3amoJIHUTh  AHKETY, T[IOCBALICHHYIO IPEUMYIIECTBAM
caMOMeHe/UkMeHTa. Kakue u3 3THX npeumylecTB HauOojiee BakHble M Kakue B HauOOJIbLIEH
CTEMEHM OKa3blBalOT BIUSHUE Ha (OpMHUpOBaHHE >KM3HEHHOM wnenu MeHemkepa? Yrto Bol
3aluuieTe B KauecTBe onpeeseHus B rpady «OpraHu30BaHHOCT)?

3amagya 12. Mcxond M3 MOAENM KayecTB MEHEIKEPA MCKYCCTBO INEPCOHAJIBHOIO MEHEIKMEHTA,
YIpaBJIEHUS] COOCTBEHHOW >KU3HEIEATENbHOCTBIO CKIAaAbIBaeTcss M3 7 OJOKOB KadecTs.
[Tepeuncnure 3Tu O6JI0KH U aliTe KPATKYIO XapaKTEPUCTUKY KaXKJI0TO U3 HUX.

3anauva 13. [Ipoananu3upyiite cuTyanuto, pa3padoTaiiTe MeXaHU3M KPUTHUKH.

[logunHeHHBIE BaM paOOTHHK, TaJaHTJIMBBIA CHEIUAINCT TBOPYECKOTO THIA, B BO3pacTe,
o0nasaeT CTaTycoM M JIMYHOCTHBIMH JOCTHIKEHHUSIMH, MOJB3YETCs] OONBINON MOMYISIPHOCTHIO Y
JIETIOBBIX TTAPTHEPOB, PENIAET JF00bIE TPOOIEMBI M BEIMKOJICTTHO B3aUMOICUCTBYeT. BmecTe ¢ Tem,
y Bac HE CIOXHIWUCh OTHOIIEHUS C ATHUM pabdoTHUKOM. OH HE BOCHPUHUMAET Bac Kak
PYKOBOJHMTENSA, BeleT ceOsl JOCTATOYHO CaMOYBEPEHHO M aMOHWIIMO3HO. B ero pabore BBl HalIN
HEKOTOpbIE HEAOYEThl W PEIIWIM BbICKA3aTh €MY KPUTHYECKHE 3aMEuaHus, OJHAKO Ball
MPEABIIYIIANA OMBIT CBUICTEIHCTBYET O €r0 HEraTUBHOW PEaKIUd Ha KPUTHKY: OH CTAaHOBHUTCS
pa3apaXuTeNbHBIM 1 HaCTOpOKeHHBIM. Kak Bectu cebs?
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3anava 14. CocTaBbTe €KE€HEBHBIN IJIaH HA HEJIEIIO BIIEpE]] C IPUMEHEHUEM METOAMK
PAcCCMOTPEHHBIX Ha CEMHHAPCKOM 3aHATHH, BKtovast: [Ipunnun [Tapero, Marpumy Ditzenxayspa,
MCTOAHUKY KOHTCKCTHOI'O INIAHUPOBAHMUA.

3amava 15. Onpenenure nmapaMeTpbl COOCTBEHHOTO CTUIIS paOOThI, UX aHAIHM3 Ha MPEAMET
3G (EKTUBHOCTH TPYAOBOH IESATEIHHOCTH.
Br1siBUTECOOCTBEHHBIXKIU3HEHHBIXITPUOPUTETOBOTHOCHTEIFHOKAPbEPHOTOPOCTA.

3anaual6. OcymiecTBUTE COOCTBEHHBIN aHATIN3 UMEIOIIMXCS CPENICTB ISl JOCTHXKEHUS
CaMOCTOSATENIFHO TIOCTABICHHON CPETHECPOUHOMN IIEIH.

3amaual 7. Chopmynupyite coOCTBEHHBIC MpaBmiia 3HPEKTUBHOTO YETIOBEKA U MTPEATIOKHUTE
MOIIArOBYI0 METOAMKY BHEAPEHUS 3TUX MTPaBUJI HA MPAKTHKE.

3amaval8. Pa3paboraTs KaphepHBIH IUIAH I MEHEDKEPa M0 YIIPABICHUIO TIEPCOHAIIOM.
[Ipoananu3upoBaTh pa3ieibl KApbEPHOTO IJIaHA.

3amaual9. [lomyctuMm, y Bac B mogunHeHnn paboTaeT 4yeaoBeK, KOTOPbIH HECKOIBKO MEPepoc
CBOIO JIOJDKHOCTh. OTHAKO M3-3a Pa3IMYHBIX OObEKTUBHBIX IPUYMH KAPHEPHBIN POCT HE
BO3MOXEH, a JOXOJ JOCTATOYHO BBICOK, €CTh TAK)KE KOMHUCCUOHHBIE. Haliute mytu
JOTIOTHUTEILHOW MOTUBALIMU TAaKOTO COTPYIHHKA.

3anaua 20. Kakas nociae10BaTenbHOCTb U3 MPEUIOKEHHBIX HUKE I1aroB MPEANOYTUTENIbHEE ITPU
NPUHATHH YIIPABICHYECKOTO PEIICHUs, 0a3UpPYyIOIIErocs Ha paloHaIbLHON Moaem?

1. Pa3paboTka BapuaHTOB peIlIEHUH, aHAJIN3 BapUAHTOB PEILEHHUH, BEIOOP HAWIYUIIEro U3
BapHaHTOB.

2. AHanu3 BapHaHTOB pElICHHWH, BbIOOp HAMIYYIIEro U3 BapHAHTOB, COIJIACOBAHUE
BbIOpAaHHOTO BapHaHTa PEIICHUs C KOJJIEKTUBOM, OLIEHKAa pPELIeHHs MpoOJieMbl, OpTraHu3alus
BBITIOJTHEHUS PELICHMUS.

3. ®opmMynupoBKa MPOOIEMbI, BRIOOP MPHEMIIEMOTO W3 BapUAaHTOB PEHICHUS IPOOIIEMBI,
00CyX/ieHUe BHIOPAaHHOTO BapHaHTa PEIICHUS.

4. ®opMynupoBKa MpoOsIeMbl U MIPOOIEMHOI CUTyaluu, pa3padoTka BapuaHTOB PEIlIEHUH,
BHIOOp HAWIYUIIero M3 BapUaHTOB, OPraHM3allMs BBHIOJHEHMS pEIICHUs, OLIEHKA peIleHUs
po0OJIEMBI.

5. ®opMynupoBKa MpOOJIEMHONW CHUTYyallMu, aHAJIU3 BApUAHTOB pELICHHH, 0OCYyXIeHHE
BapHaHTOB pEIICHUS B KOJUJIEKTHBE, BBIOOD pEILIEHUS, OpraHM3alisl BBHINOJIHEHUS PpELICHMS,
OLIEHKa PeLIeHUs] TPOOIEeMBbI.

O06ocHyiiTe CBOIO O3UIIHIO.
3amaua 21. Onpeaenuts HHANBUAYATHLHO-TMYHOCTHBIC Ka4eCTBa, KOTOPhIE HEOOX0 UMbl Bam —
MEHE/KEPY OT/eNa MPOJaX, U BEIOEPUTE MHCTPYMEHTHI I UX OMPEIEICHHUS.

3anaua 22. K Hanbomnee pacnpocTpaHeHHBIM METOJIaM MOTHBALIMHU TIEPCOHANIA OTHOCSAT:
1. MoHeTapHBIH (AEHEKHBII) METO/;
2. 1eneBoil MeTo[ (yrpaBiieHuUE 110 LETSIM);
3. oloramienue Tpyaa;
4. mapTHCUNATUBHOE yIpaBlieHHE (pUBJIeYEHNE PAOOTHUKOB K YIIPABICHUIO).
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Ot kakux (aKkToOpoB, MO BallleMy MHEHHIO, 3aBUCUT KaKOH METOJI PEUMYIIIECTBEHHO
WCITOJIB30BaTh B KOHKPETHOM cutyaruu? OOOCHYHTE Balll OTBET.

Tlosviwennwiii ypogens:

CocTaBUTh MUHU-IIPOEKTHI.

1. Munn-npoexT «3HPEKTUBHBIN TEHBY»
2.MuHu-poext «Moil TNYHbIN )KU3HEHHBIHN TJIaH
3.Munu-nipoekt «IlmanupoBanue 1e10BON Kapbepb»
4. Munu-npoekt «Ku3Hb Kak MeuTa»
5.MuHU-TIpOEKT «5 — rpaMOTHBINA PYKOBOJUTEIIb)
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