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ITosicHuTe/IbLHAS 3aIIUCKA

[Mpodeccuonanbupiit  Moayns [IM.04 CocraBieHne ¥ HUCHOJIB30BaHUE OyXTajaTepcKoOu

OTYETHOCTHU MJIK. 04.01. TEXHOJIOI'MS COCTABJIEHHA BYXT'AJITEPCKOI



(PMHAHCOBOM) OTYETHOCTHU sBustercs YacThI0 OCHOBHOH MpodecCHOHATBHON
porpamMMbl pa3pabOTaHHBIM B COOTBETCTBUU ¢ mpuMepHoil mporpammoit ®I'OC CIIO tperbero
MTOKOJICHHSL.

Ocoboe 3HayeHWEe Ml YCBOCHHS COJEP)KAHHUS MOAYJS W TPUBUTHS IMPAKTHYECKHX
HABBIKOB MMEET MpaBWIIbHAS M YETKas OpraHu3alysl MPOBEACHUS M BBITIOJIHEHUS CTyJCHTAaMHU
MPAKTUYECKUX pabOT (M3MEPHUTEIBHBIX, PACUETHBIX, rpauyecKkux) ¢ TpeOyeMOol TOYHOCTBIO MO
KOHTPOJIEM IIPETIOaBaTEIIS.

[lepen HawaaOM BBIMOJIHEHHS KaXXAOH pabOTHI CTYIEHTHI JOJDKHBI O3HAKOMHUTHCS C €€
OCHOBHBIMH TIOJIO)KEHHUSIMH, TOJTOTOBKOWH OOpPa3lOB K HCIBITAHHUIO, MOPSIKOM BBITIOTHEHUS
paboTHI.

Lenpto KypcoBOW pabOTHI SBIsETCA YriyOJeHUE 3HAHWUW CTYJIEHTOB SIBIIACTCS H3ydeHUE
OCHOBHBIX TIOHSATHH W MPHHIMIIOB, METOJIOJIOTHHU MPOBEACHUS OyXTraaTepcKoil MHBEHTapU3aIHH
U TIpeIycCMaTpUBAECT CHCTEMHOE M3YUEHHUE y3JIOBBIX TEM JaHHOW MUCIUIUIMHBL, 3HAHUH KOTOPOH
Heo0xo 1Mo JI00BIM Mpodeccuonanam B cepe IKOHOMUKH U (PUHAHCOB.

W3yyenne maHHOW AMCHUIUIMHBI — CIOCOOCTBYeT Oosiee  TIryOOKOMY TMOHHMAaHHUIO
OyXranTepCKUX KaTeropwil © TIoKazaTene oO0menpodecCHOHANBHBIX U CHEIHATBHBIX
JTUCIUTLINH.

OCHOBHBIMU 3TarlaMy BBITIOJIHEHUS] KYpPCOBOI pabOTHI SIBIISIOTCS:

» BpI00p TEeMBI KypCOBOM pabOTHI.

Omnpenenenue ey U 3a1a4 KypcoBOi paboOThI.
CocraBieHue miaHa KypcoBoil pabOThI.
N3yuenne HeoOX0AMMOM JIUTEpPaTYyPHI.

[Toxbop dhakTuyeckoro Marepuana, ero aHajlus.

OdopmieHue KypcoBoi pabOTHI.

YV V V V V V

3aiuTa KypcoBoii paboThl.

1.1 BbiOop TeMbl M PYKOBOJICTBO KYPCOBOii padoToii

CTyneHT BbIOMpaeT TeMy KypCOBOW PabOThI M3 MPUMEPHOTO MEPEYHS TEM, MPEIIOKEHHBIX
MpernoaBaTesieM W yTBEPXKJIEHHBIX MPEIMETHO - LUKIOBOM KOMHCCHEW IO CHElUaTbHOCTH.
[Tpu BeIOOpE TEMBI CllelyeT yUYUTHIBATh HE TOJIBKO MHTEpEC K KOHKpeTHOMY pazaeny MJIK, Ho u
00BbeM 3HAHUMH, MTOJTYUCHHBIHN MPU €r0 U3yYCHHH.

[Ipu 3TOM CTYIEHT BIpaBe CaMOCTOSTEIBHO MPEIOKUTH TEMY KypCOBOW pabOTHI B paMKax
nporpamMmbl o MJIK; TeMa nomkHa ObITH COTIacOBaHa C MPEAMETHO - IUKIOBOW KOMHUCCHUEH.

KypcoBast pabota, Tema KOTOpOW BbIOpaHa CTYIEHTOM MPOM3BOJILHO, 0€3 COriiacoBaHHs C

[MIIK x 3amuTe HEe TOMyCKaeTcs.



KypcoBas paboTa BBIIOIHSAETCS 10T PyKOBOJCTBOM IPETIOIaBATEISI-PYKOBOIUTEIIS.
[IpakTHueckoe pykoBOJCTBO CO CTOPOHBI IIPEIOIAaBATENS BKIIOYAET:

* IlpemocraBneHue CTyAEHTY 3aJaHusi Ha KypCOBYIO paboOTy M TPOBEPKY €ro
BBITIOJTHEHMUS.

*  CocraBnenue rpaduka pabOThl HaJ KypCOBBIM IPOEKTHPOBAHHEM, B KOTOPOM
OTIPENICNAIOTCS STalbl, CPOKH HAMWCaHUA W O(QOPMIICHHS KypCOBOW pabOTHI
CTYICHTOM.

* KoHcynpTanmii cTygeHTa mo u30paHHOW TeMe, MOMOLIb B OCMBICICHHU €€
COJIep’KaHus U BbIpaOOTKe IJ1aHa paboThl, 00bEMA UCIIOIb3YEMOTI'O0 HOPMAaTUBHOTO
Marepuana; o0cyxkieHne Hau0oJiee MPUHIUITHAIBHBIX U CTIOPHBIX BOITPOCOB.

* PexkoMeHJanuu 1no MCHOJb30BaHUIO OCHOBHOM U JIONOJHUTENIBHON JUTEPATYpBHI,
MPaKTUYECKOr0 MaTepuaia U JIpYyruX MCTOYHUKOB MH(OpMalnuMu Kak COCTaBHOM
4acTHU KypCOBOT'O 3aJJaHUsl.

*  Koncynpranuu no opopMieHno paboThl.

»  IIpoBepky BBINOJIHEHHOM KypcOBOW pabOThI M pEKOMEHAALINH IO €€ 3allUTe.

1.2 TpeOoBaHusi K KypcoBoii padore
KypcoBas paboTa 1o AuCIUIUIMHE TOJDKHA OTBEYATH PSIy TPEOOBAHMIA:
— TeMaTHKa, MPEeIMET U 0OBEKT UCCIICTOBAHHMS JOJDKHBI OBITh aKTyabHBIMHU;
— cojepkaHue U (opma MoJIauy MaTeprala JI0JHKHbBI ObITh KOHKPETHBIMH;
— paboTa 10JDKHBI OBITH OOpMIIEHA B COOTBETCTBUU TPEOOBAHUSIMHU.

KypcoBast paboTa cryneHTa A0DKHA:

[I0Ka3aTb YMEHHE CTYAE€HTa 00OCHOBAaTh aKTyalbHOCTb TE€MBbl, TBOPYECKU IHOJOWUTH K
n30paHHOW TeMe, MCIOJb30BaTh METOJAbl HAay4yHOIO MCCIEIOBaHMs, aHAJIU3UPOBATh
UCTOYHMKH;
— OTIMYaTbCsA TIIyOMHOM W3JI0KEHUs, HAyYHBIM IOJXOJIOM U CHUCTEMHBIM aHAIU30M
CYIIECTBYIOIIMX B OTEYECTBEHHOMN U 3apyOexHON HayKe TOUYEK 3pEHUS;
— CcoJep)KaTh YETKYI0 (pOpPMYIHMPOBKY LieleH, 3a/1a4 ¥ TUIOTe3bl, ONpeAeiIeHNe MpeIMeTa
1 00bEKTa UCCIeI0BaHMS;
— COOTBETCTBOBAaTh BCEM TpPEOOBAHUIM, MPEAbSBISEMBIM K O(QOPMIICHHIO KYPCOBBIX
paboT.
1.3 CtpykTypa KypcoBoii padoTbl
o cTpykType KypcoBasi paboTa MPaKTUYECKOT0 XapaKTepa COCTOUT U3:
- BBE/ICHUS, B KOTOPOM PAacKpBIBAETCS aKTYaJIbHOCTh U 3HAYEHUE TEMBI, (HOpMYIHpYIOTCS

OCIkn U 3aJa4u pa60TBI;



- OCHOBHOM 4acTH, KOTOpast 0ObIYHO COCTOUT M3 JIByX Pa3AeioB:

B [IEPBOM pa3Jielie COAePKaTCs TEOPETUYECKHE OCHOBBI pa3pabaThIBaeMON TEMBI;

BTOPBIM pa3zeyioM SBISETCA MPAKTHUECKasl 4acTh, KOTOpas MPEICTaBICHA pacueTaMu,
rpaduKamu, TabIUIAMU, CXeMaMH U T.I1.;

- 3aKIIOYCHHS, B KOTOPOM COJEP)KaTCsl BBIBOJBI M PEKOMEHJAIMH OTHOCHTEIHHO
BO3MO’KHOCTEH NMPAKTUYECKOTO IPUMEHEHHUSI MaTepHajIoB padoTHI;

- CIIMCKA HCIIOJIb3YEMO JTUTEpaTypHl;

- IPHIIOKEHHSL.

Martepuansl KypcoBOil pabOThI paclojaratoTcs B CIeyIOIIen MOCIeJ0BaTeIbHOCTH:

— TUTYJBHBIN JUCT

— 3ajJjaHHe Ha KypCOBYIO paboTy

— coJiep)kaHue

— BBEJICHUE

— TEKCT paboThI (TEOpETUYECKasl YACTh, TIPAKTUIECKAS YaCTh)
— 3aKII0YEeHHE

— CIHCOK JIUTepaTyphbl

—  TIPUIIOKEHUS

TuTyabHBIN TUCT UMEET CIUHBIN YTBEPKIACHHBIN B Kosutemke oopaszer ([Ipunoxenue 1).

Conepxanre (OryaBiCHHE) TIPEICTABIAECT COOOW TEepedeHb pa3AeiioB, TIJaB U
naparpagoB, KOTOPOE [0 CYTH SIBJISIETCS IJIAHOM KypCOBOU paboTHI.

[Inan kypcoBoi paboOThI MpeAcTaBiIsSeT COOON MepeveHb IJIaB U Pa3BepHYTHIN MepeueHb
(maparpadoB K Kaxxa0#l riaBe) BompocoB. [lnan paGoThl JOKEH OXBaThIBaTh KPYr BOIIPOCOB,
KOTOpble HEOOXOJMMO pPAacCMOTPeTh MpU U3IOXKEHUH TeMbl. [IpenBapuTenpHbIl IUIaH
WCCIIEIOBAHUS CTYJCHT COCTaBISET CAaMOCTOSITENILHO, a 3aTEM COTJIACOBBIBACT M YTBEPHKJIAET €ro
C TpenojaBaTelieM - pyKoBoauTeraeM. B mporecce paboOThl TMJIaH MOKET YTOYHSTHCS:
paciupsThCs OTHENbHBIE TJIaBbl M maparpadpbl, BBOJUTHCA HOBbIE maparpadbl ¢ yd4eToM
coOpaHHOTO MaTtepualna; apyrue maparpadbl, Ha00OpOT, MOTYT cokpamatscs. [Ipu 3TOM Bce

U3MCHCHUS B IINIAHC JOJIXKHBI OBITH COTJIACOBAHKI C npenoaaBaTeIEM - pPYKOBOJUTCIICM.

1.4 Coop u o0padoTka maTepuaJia
BeinonHenue KypcoBoil paloThl IesiecooOpa3HO HauaThb C MOJOOpa JMTEpaTyphbl, €e
00paboTKH, cHuCTEeMaTH3aluu OToOpaHHOTO Marepuana. CMBICT HE3HAKOMBIX MOHSATHIM
00s13aTeNIbHO JI0JIKEH OBbITh PacKpBIT B XOJ€ M3JI0KEHHs KypcoBOi paboThl. PaccmarpuBaemble

BOIIPOCHI CJICAYCT U3JIaraTtb MOCJICA0BATCIILHO U YCTKO.



[IpountaB u oTpabOTaB OTOOpaHHYI JHUTEpPATypy, CTYIACHT IMOJy4aeT oOImIue
MIPEACTABJICHUS O MECTE M 3HAYECHHWM JaHHOM TEMBl B M3y4acMOM IUCLUILIMHE, ONPEICISIeT
BaYKHEHIIINE BOMPOCHL. 3aTEM U3y4yaeT JOKYMEHTaJIbHBIM MaTepuall, OTHOCAILIMICS K BOIIpOcam
TeMbl. BaXHyI0 poib B CHCTEMAaTH3allMM MPOYUTAHHOTO TIO OCHOBHBIM IPOOJIEMaM TEMEI
UTPaIOT BBIMUCKU. YJJOOHO /€7aTh 3T BBINKUCKHU HAa OTJEJIbHBIX JIMCTaX. 3alMCH JI0JKHBI ObITh
KOMITaKTHBIMH, KPAaTKO M3JIaraTh CYIIHOCTh T€KCTa. BajkHO Ha McTE OCTABIATH MOJISL U HA HUX
OTMEUYaThb CBOM COOOpak€HHs [0 TMOBOJY COJEp)KaHMd Marepuana. Takue 3amnucu
BIIOCJIEJICTBUU MOTYT CBHITPaTh pPEIIAIONIyI0 pojib B (POPMUPOBAHUU COOCTBEHHOTO MHEHHUS IO
nzydyaeMoit mpobseme. [locie BHIMUCKU AaeTCs CChIJIKA HA UICTOYHUK, OTKY/Ia B3SThI JIaHHBIE.

HGO6XO)II/IMO MOCJICA0OBATCIIBHO U YCTKO HU3JIOKUTH CYHTHOCTH pacCMaTPUBACMBbIX BOIIPOCOB.

2. OPTAHM3AIIMSI, TOPSJIOK BBINTOJIHEHUSA U CIAYH KYPCOBOM
PABOTBI

1. Temaruka KypcoBbIX pabOT pa3palaTbIBaeTCs M YTBEPXKAAETCS COOTBETCTBYIOLIEH
MIPEAMETHO-IIMKIOBOM KOMUCCHEN.

2. Tema nomkHa OBITh AKTyaJIBHOM M Ba)XXHOW, JOCTAaTOYHOM CTETEHH TPYIHOCTH,
ONM3KOM K OyIyIIeH NeaTeTbHOCTH CIICIHAIIACTA.

3. 3BamaHus Ha KypcOByH0 pabOTy IOJDKHBI  OBITh  WHIMBUIYAJbHBIMH U
pa3zHo00pa3HBIMU MO COACPKAHUIO.

4. 3amaHue Ha KypCcOBYIO pabOTy BBIJAETCS CTYIEHTaM HE3aBHCHUMO OT TEKYIIUX
orieHok o M/IK He mo3Hee yeM 3a MoJiTopa Mecsiia 10 Cpoka cllaul KypcoBOM pabOTHI.

5. PykoBoacTBO KypcoBoOii pabOTON OCYIIECTBISIET MPENnoaBaTelib COOTBETCTBYIOLIETO
MJIK.

6. Ilepen HauamoM KypcOBOTO NPOEKTUPOBAHHS MPOBOAMUTCA BBOJHOE 3aHATHE, Ha
KOTOPOM Pa3bsCHSIOTCS 3a7a4yd KypCOBOTO MPOEKTHPOBAHUS, €0 3HAYCHHE JJISl MOATOTOBKHU
CHelHanucTa JaHHOW KBaMM(PHUKAIUHU, MPUMEPHOE pacHpeesieHne BPEMEHH Ha BBITIOJHEHHE
OTJIeIbHBIX YaCTEeH KypCOBOM pabOTHI.

7. Pabota cTyneHTOB HaJ BBINOJHEHUEM KYPCOBBIX padOT MPOU3BOAUTCS MO TpaduKy,
COCTaBIIEHHOMY TIpernojaBaTeneM. B rpaduke yka3pIBalOTCS CPOKH BBITIOJHEHHS] OCHOBHBIX
pa3nenoB KypcoBoil paboThl. BeimonHeHue rpaduka BceMH CTyJEeHTaMH TPYIIBI MPOBEPSETCS
MpernojaBaTesieM CUCTEMATHYECKH.

8. 3akoHUYEHHBIE KYpCOBBIE pabOTHI B YCTAHOBIEHHBIN CPOK CAAIOTCS MPENOIaBaATENIO.

9. [IIpenonaBaTenb OLIEHUBAET KAUECTBO KypCOBOM PabOTHI C yU€TOM TEOPETHYECKOTO H

MPaKTUYCCKOT'0 COACPIKaHUA, TOCTUIKCHUSA €€ LeaeH 1 3aaad.



10. Tlocnme mpoBepku KypcoBas paboTa OILEHMBAETCS TO MSITUOAIBHOW CHCTEME U
BO3BpAILlACTCS CTYACHTY JUISI O3HAKOMJICHHUS C UCIPABJICHUSMH M IMOMETKAMHU MPEToaBaTess
(ecnu takoBble mMeroTcs). [locne «pereH3nm» HEOOXOAMMO BHECTH B pabOTy HMCIIpaBJICHUS, C
KOTOPBIMH CTYJICHT COTJIACEH, WJIM 00OCHOBATH CBOE HECOTIIacue.

11. CrynenTtaMm, MOJIYYUBIIMM HEYTOBJIETBOPHUTEIbHYIO OIEHKY IO KypCOBOH paboTe,
BBIJIAIOTCS IPYTUE 331aHUS ¥ YCTAaHABJINBACTCSI HOBBI CPOK JUTS X BBITIOJTHEHUSI.

12. TIpoBepka KypcOBBIX pabOT W HX 3allMTa IPOBOJUTCS IIPENOJaBaTEeIeM BHE

pacnucanus yueOHbIX 3aHATUN. Ha BbInonHeHue 3Toi paboThl OTBOAUTCS OJMH Yac Ha KaKylo

KYPCOBYIO paloTy.

3. COIEP’KAHUE KYPCOBOM PABOTHI

Bo BBemenum (2-3 crp.) KpaTKo OOOCHOBBIBACTCS BBIOOP TEMbI KypCOBOH paOOTHI:
aKTYaJTbHOCTH MPOOJIEMBI UCCIIEIOBAHUS; OOBEKT M MPEIMET WCCIICIOBAHMS; [IeNH, 3aa4i U
METO/IbI UCCIICIOBAHUS; CTENIEHh pa3pab0TaHHOCTH B CIICIIMATILHON JINTEPATyPE, YKA3bIBAIOTCS
HWCTOYHUKNA HUH(POPMAIIAH. YMecTHO TmoKa3aTh pa3pabOTaHHOCTH Bompoca (TeMbI) B
HCTOPUYECKOM acriekTe. MoryT ObITh MPUBEIEHBI 0COOCHHOCTH COBPEMEHHOTO 3Tara pa3BUTHUs
pPBIHOUHOW 3KOHOMHKM B Poccum u coBpemMeHHBIE (YHKIIUU OYyXTaJTepCKOW OTYETHOCTH.
Heo6xomumMo 0JHO3HA4YHO OMNpEAETUTh IeNb KypcoBOW paboTel. B koHie «BBemeHus»
HEOO0XOMMO YKa3aTh CTPYKTYPY PabOTHI.

B nepBoii riaBe NOKHBI OBITH MPEACTaBICHBI TEOPETHUECKHE OCHOBBI H3y4aeMOIO
00BbeKTa (B COOTBETCTBHH C BHIOPAHHOM U YTBEPKJICHHON TEMOM KypCOBOM pabOTHI).

Bo BTOpoOii rinaBe NOMKHBI OBITH MPEACTaBICHBI PACYEThl KOHKPETHBIX IMOKazaresei
OyXraitepckoi OTYETHOCTH B COOTBETCTBUH C 3aJjaHueM (110 HOMEpY BapHaHTa).

B 3akiioueHuM criexyer naTh KpaTkuii 0030p mpojenaHHOM padoThI, OMHCATh XOJ
BBITIOJIHEHUS 3a/la4, KOTopble Obln chopmynrpoBaHbl Bo BBeneHUU. HeoOxommmo oTpa3uTh
CTETeHb TOCTHXKEHUS TIOCTABICHHOH 1IeNTi KypCOBOM paboThl.

O0beM 3aKioueHus He I0JDKEH ObITh MeHee 2 CTPaHMII U MTPEBBIIIATh 3 CTPAHHUIIBL.

B cnucke uHcmosib3yeMbIX ~HMCTOYHHUKOB  YKa3bIBAIOTCS  JIMTEpPATypHbIE U
MyOTUIIMCTUYECKUE UCTOYHUKH, KOTOPHIE MCIOJIB30BAINCh MIPU HAMKMCAHUU KYPCOBON pabOTHI.
KonmndecTBo HCTOYHUKOB JOJKHO OBITH HE MeHee 15.

Cnucok UCNOJIb3yeMbIX HCTOYHUKOB COCTOUT U3 TPEX YaCTEeM:
1. Cnucka HOPMATUBHO - NMPABOBBIX AKTOB, CIUCKAa MCIOJIB30BAHHOM JUTEpaTypbl U CIHUCKA
caitoB B IHTEpHETE.
HopmaTuBHO-TIpaBOBBIE aKTHI PACMONIATAIOTCS] B COOTBETCTBHUH C YOBIBAHMEM UX FOPUIUIECKON

CHJIbI B CJICAYIOIICM ITOPAIAKE:



— Kogexcsl 1o andasuty;

— 3akonsl Poccuiickoit denepanuu - 10 XpOHOJIOTHH;

— VYkassl lIpesunenra Poccuiickon denepanuu - o XpoOHOJIOTHH;

— aktel [IpaButensctBa Poccuiickoit denepanuy - 10 XpOHOJOTUH BHE 3aBUCHMOCTH OT

BHJIa HOPMATUBHOTO aKTa;

— aKTbl MUHHMCTEPCTB U BEJOMCTB - IO XPOHOJIOTUU BHE 3aBUCHMOCTHU OT BEJOMCTBEHHOM

MIPUHA/VIEKHOCTH U BUJIOB aKTOB;

— peIleHUs] UHBIX TOCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIPABJICHUS - IO
andaBuTy, a 3aTEM - TI0 XPOHOJIOTHH;
— HOpPMAaTUBHBIE AaKThl HHOCTPAHHBIX TOCYAApPCTB, HE JACHUCTBYIOIIMX Ha TEPPUTOPUU

Poccuiickoit @enepanuu.

Bce wucTOYHMKM yKa3bpIBalOTCS C TOJHBIM YKa3aHWEM BBIXOJHBIX JaHHBIX. Jlis
3aKOHOJATENIbHBIX U HOPMATHUBHBIX aKTOB HEOOXOJAMMO yKa3aTh J1aTy U HOMEp MPHUHATHS YKa3a,
[Ipukaza, 3akoHa, pacnopsbkeHHsl U T.A. Ecnu 3akoHOJaTenbHble 1 HOPMATHUBHBIE aKThl ObLIN
W3MEHEHBI WJIA JOTIOJTHEHBI, HEOOXOAMMO YKa3aTh AaTy MOCHEIHEN PEAaKInu.

2. Hcnonws3oBannHas nuteparypa. Hayunas nmureparypa - MoHorpaduu, yaeOHUKH, yaeOHbIE
ocoOus, Hay4yHble CTaThbH M IpOYas pacloyiaralorcs B aa(aBUTHOM HOPSAKE MO (aMHUIMIM
aBTOPOB (€CIM aBTOP HA TUTYJILHOM JIMCTE HE yKa3aH, TO [0 Ha3BaHUIO KHUTH).

VY4eOHUKH U CIIpaBOYHAs JIUTEpaTypa NIPUBOAATCS B CIIUCKE C YKa3aHHWEM M3aTesIbCTBA U roja
U3JIaHUS, a TAKXKE KOJIMUYECTBA CTPAHMUIL.

[TyGnuuucTuyecke U HayyHble CTaTbU NMPUBOJATCA C yKa3aHMEM aBTOPOB, Ha3BaHMS U
HOMepa nyonuuuctudeckoro wusfgaHus (Hanpumep: Kopaunosa, E.P.  «OcobGenHocTtu
dopmupoBaHMsa TOKa3zaresed oTdyeTa O (UHAHCOBBIX PE3YJIbTaTax HEKOMMEPYECKHUX
opranuzanuii» / E.P. Kopaunosa // «I'naBbyx», Ne 2, 2017r.).

B cBA3u ¢ TeM, YTO HOPMAaTHMBHOE M 3aKOHOJATEIbHOE pEryIHMpOBaHHE CHCTEMBI
OyXrajaTepcKoro ydera MOABEpKEHO U3MEHEHUSIM, HE JJOITYCKAeTCsl UCII0JIb30BaHNE HCTOYHUKOB,
U3JIaHHBIX OoJiee 5 JIeT /10 rojia BHIIOIHEHUS KypCOBOM paboThI.

3. Caiitel B MHTepHEeTE. [Ipn ncnonp3oBannn marepuanoB u3 VIHTepHeTa yka3bIBaeTCsl aBTOP
MaTepuala, Ha3BaHUE Marepuaia. B crucke caliTOB MCTOYHUKH JIOJDKHBI UMETH TOJHBIN aapec
o oOpasiy:

1. Bespykux II. C. Byxrantepckas OTYETHOCTb JOJDKHA H3MEHHThCS: WWW.berator.ru

2. http//www.kusiv.ru /gart/archive/21/interview/saraolovov.htinl
IIpuiaoxenuss MOryT BKIOYaTh (OpMBI Oyxrantepckoil ((pUHAHCOBOI) OTUETHOCTH H
BBIMHMCKH U3 HUX, BBIMUCKH U3 OyXTalTepCKON M ONepaTUBHOM TOKYMEHTAIH, CTATUCTUYECKUE

AaHHBIC W OPYruc BCIIOMOIaTCIIbHBIC MATCpUaAJibl, Ha KOTOPLIC €CTh CCbUIKA B TCKCTC. Hx


http://www.berator.ru/
http://www.kusiv.ru/

1)

2)

HAJIMYHME CBUJICTEIBCTBYET O IIIyOMHE MPOPabOTKU MaTepHaia 1mo n30paHHOU TeMe U SIBIISIOTCS
MOATBCPKIACHUCM 000CHOBAHHOCTH BBIBOJOB U HpeHHO)KeHHﬁ. HpI/IJIO)KeHI/IH noaJjIexKar
HYMEpAaLUHU B TOH MOCIEI0BATENLHOCTH, B KOTOPOIl X TaHHBIE HCIIOJIB3YIOTCS B paboTe.

3a coaepkaHWe KypCOBOW palOThl, MPABWIBHOCTh TMPUBEACHHBIX JTaHHBIX HECET
OTBCTCTBCHHOCTH CTYACHT-UCIIOJITHUTCIIb.

BeinosiHeHHas CTyICHTOM KypcoBasi paboTa CIaeTCsl IPEToAaBaTeNio0 - PYKOBOAUTEIIO B
OTII€YaTaHHOM BHJC.

OO6uuit 06beM pabOThl TOJIKEH COCTaBIATh HE MeHee 25-30 cTpaHMIl MAalIMHOMHMCHOTO
Tekcta. llpencraBieHHas  CTYAGHTOM  KypcoBas pa0oTa  IMOJJIEKHT  PErHCTPaLdH,

PELICH3UPOBAHUIO U 3aIUTE.

4. TPEBOBAHHS K O®OPMJIEHHUIO KYPCOBOM PABOTHI

B tekcte paGoThl HEOOXOAMMO HCIIOIB30BATh MECTOMMEHHUS | JIila MHOKECTBEHHOTO
yucia (Mbl, HAM, HaMH), TJaroJbl 1 JIMIla MHOKECTBEHHOTO Yrciia (MBI CUATAEM, JIEJIaeM BBIBOT)
Wiy Oe3NUYHbIE IJ1aroJibl (IPUMEHSIETCs, IOBBIIIAETCS).

Jlutepatrypa B CIHCKE TMPUBOIUTCS B COOTBETCTBUM C €€ Oubmuorpaduueckum
onucanueM. [Ipumepbl OubIMOrpapuueckoro OMUCaHUs UCIOJIb3YeMbIX HCTOYHUKOB
MIPUBOJIATCS HIKE:

3akoHOJaTeIbHbIE MaTEPUAIbI:

Konctutymus Poccuiickoit @eneparuu. — M.: Tlpuop, 2018. — 32c.

Knura ogHoro aBTopa:

CrykanoB B.A. MeHemkMeHT: yueb.mocodue A CTya. cpeaHero mpod. oopazoBanus /
B.A. Crykanos. — 3-¢ u3n. — Poctos u/]1: ®enukce, 2018. — 352c.

Kuura 1Byx aBTOpoB:

[Tyraués B.I1. Benenue B monutonoruro: yueObuuk s crya. CIIO / B.IL. Ilyraués,
A.N. ConoBwéB. — 4-e uz ., nepepad. u momn. — M.: Acnekr-IlIpecc, 2017. —477c.

10) DnexkTpoHHBINH pecypc yaaneHHoro gocryna (MaTepHer):

Enunoe okHO nocTymna k 00pa3oBaTeNbHBIM pecypcaM: mopTal [ DIeKTPOHHBIN pecypc].
- Pexxum nocryna: http://window.edu.ru./lata oopamenus: 01.09.2018.

KyparoB A.A. Kadenpa wucropuu I[lomMopckoro rocyaapCTBEHHOTO YHHUBEpPCUTETA
[DneKTpOHHBIN pecypc]. AA. Kyparos. - Pexum JocTyna:
http://hist.pomorsu.ru/history.html./Tara oopamenus: 01.09.2017

Texcr BKP nomxen ObITh HarewyaTtaH Ha OJJTHOH CTOpPOHE JHMCTOB Oeroi Oymaru ¢opmara
A4 (210x297 mm).

Pa3mepsl noneit: neBoe — 30 MM, paBoe — 10 MM, HUKHEe — 20 MM, BepXHee — 20 Mm.

Tekcrt neuyaraercs uepe3 1,5 unrepsaina, mpudt TimesNewRoman, pasmep mpudra 14.

Crpanuibl HyMepyrooTcs apadckuMu nudpamu, coOnoas CKBO3HYIO HyMeEpaldio IO
BceMy TekcTy. Homep cTpaHUIIBI MPOCTaBIsSETCS B MTPAaBOM HIKHEM YTy JIMCTa, 0€3 TOYKU WU

KaKuX-JIM0O 3HAKOB MPENMHAHUS B KOHIIE 1 0e3 ykazaHus «ctp.» mim «o» (I'OCT P 6.30-2003).
TutynbHBIN JUCT, 337]aHKE HA AUIJIOMHYIO pa0OTy, KaJEHAAPHBIN IJIaH BKIIOYAIOTCS B
oOI11yI0 HyMepaIiio CTPaHHIl, HO HOMEp CTPAaHUIBI Ha HUX He mpocTtasisercs. Homepa crpanuig


http://window.edu.ru/
http://hist.pomorsu.ru/history.html

TaKKe HE MPOCTABIIAIOTCA HA CTPAaHUIAX COJEPXKAHMS M TEPBOM cTpaHUIbl BBeneHUs. Llndpsi
HOMEPOB CTPaHUI IPOCTABJIAIOTCS CO BTOPOW CTpaHULIbI BBEJAECHUSI (6 CTpaHULIA).

Pazmep ab3amHOTO OTCTYyNa JOJKEH OBITh OJUHAKOBHIM IO BCEMY TEKCTY pabOThHl U
paBHbIM 1,25 MM.

WnmocTpanuu, TaONMIbL, pPAcHOJOKEHHbIE Ha OTICNBHBIX JIMCTaX, BKIIOYAIOTCA B
0OIIYyI0 HyMEpaIUIO CTPAHHIL.

B coneprxannu Ha3BaHKE TJIABBI U MaparpadoB pacmoaraioTcs 1Mo JIEBOMY Kparo.

OcnoBuyto yacte BKP crnexyer nenuth Ha riaBel U MyHKTHI (maparpadsr). [maBsl u
IIYHKTBI JIOJKHBI UMETh 3ar0JIOBKHU. 3aroJIOBKU JIOJIKHBI YETKO U KPAaTKO OTpa)kaTh COJIEpIKaHUE
pasnena. ['maBbl M MyHKTBI  HYMEpPYIOT apaOCkuMu Ludpamu, Harpumep: nepsas riasa - 1,
MEpBBIM MyHKT MepBoil raasel - 1.1 (M@pbl pa3aenstoTcss TOUKaMH, MOcie nocieaHeil nudpsl
Touka He ctaButcs) CinoBo «I'nmaBay, «IIynkr» He numercs. Hampumep:

1 HAUMEHOBAHME ITEPBOM I'JTABBI
1.1
1.2  Hymepanusi myHKTOB IEPBO TJIABBI
1.3

2 HAUMEHOBAHME BTOPOM I'JTABBI
2.1
2.2+ Hymepanusi myHKTOB BTOPOM IJ1aBbl
2.3

I'JIABBI, BBEJEHUE, 3AKIIIOYEHUE, CIIMCOK  HCIIOJIb3YEMbBIX
NCTOYHUKOB pacnosaratorcs ¢ ab3a1iHOTO OTCTYIIA, MPOMUCHBIMU OyKBaMU, BRIPAaBHHBAHUE
0 LEHTPY. 3amperiaeTcsi OCTaBISITh 3aroj0BOK TJIaBbl WIIM ITyHKTA Ha OJHOM CTpaHHUILIE, & TEKCT
MIEPEHOCUTh Ha JPYTYIO CTPaHUILY.

PaccrosiHue mMexxay Ha3BaHMEM TJIaBbl M Ha3BaHHEM maparpada J0JLKHO ObITH paBHO 1,5
WHTEpBaJa.
Paccrosinue Mex 1y 3arojIoBKOM M TEKCTOM JIOJKHO OBbITh paBHO 1,5 uHTEpBaa.

1 HABBAHWE I'JTABBI
1.1 Ha3Banwue nompasena
Tekct

PaccrosiHue Mexay OKOHYaHHMEM TEKCTa OJHOTO maparpada M 3aroIOBKOM CIEAYHOIIETO
naparpada — 3 (Tpu) mpormycka, 1 Ha 4 (4eTBEpTOIf) CTPOKE 3aroJIOBOK CIEYIOIIEro maparpada.

TekcT momkeH OBITh KpAaTKUM U HE JOMYCKaTh PA3IMYHBIX TOJKOBAaHUU. TepMUHBI,
0003HaYEHUS U OMpEAeNCHHs JA0HKHBI COOTBETCTBOBATH YCTAHOBICHHBIM CTaHJApTaM, a MPHU
WX OTCYTCTBHUH - OOIIEPUHSITHIM B HAYYHO-TEXHUYECKOH IUTEparype.

Ecnu B xypcoBoii pabote nmpuHaTa cienupuieckas TEPMUHOJIOTHS, TO B KOHIIE (Tepe
CIIUCKOM HCTOJIb30BAHHBIX MCTOYHHKOB) JIOJDKEH OBITH MEpeYeHb MPUHSATHIX TEPMHUHOB C
COOTBETCTBYIOIIUMHU pa3bICHEHUsIMU. [lepeueHpb BKIIOYAIOT B CO/IEPKaHHUE TOKYMEHTA.



B Tekcre He nonyckaercs:

- MPUMEHATH 000POTHI Pa3TOBOPHON pedH, TEXHUIIM3MBI, MPO(PECCUOHATH3MBI,

- IPUMEHATH IS OJHOTO W TOTO JKE€ MOHATUS Pa3INYHbIE HAYYHO-TEXHUUYECKHE
TEPMUHBI, OJIM3KHUE MO CMBICIY (CHHOHHUMBI), a TaK’K€ WHOCTPAHHBIE CJIOBA U TEPMHUHBI TPHU
HAJTMYUU PABHO3HAYHBIX CJIOB M TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHSTH NMPOU3BOJILHBIE CIIOBOOOPA30BaAHNS;

- IPUMEHATh COKpAILlEHHE CJIOB B TEKCT€ M B IMOJAMUCIX MOJ WUTIOCTPALUSAMHU, KpOME
YCTaHOBJICHHBIX TMpaBuiaMu opdorpaduu, MyHKTYallud, a TakkKe COOTBETCTBYIOIUMHU
TOCY/IapCTBEHHBIMH CTaHAPTAMU,

- COKpalaTth 0003HaueHus: (pU3NYeCKUX eANHHL], €CJIM OHU YyHoTpebmnsatoTcs 6e3 nudp,
32 UCKJIIOUEHUEM €IMHUIl (U3MYECKUX BEIMYMH B TaOMMIAX U B pacmuppoBKax OYKBEHHBIX
0003HAYCHUH, BXOISAIIHUX B ()OPMYIIBI U PUCYHKH;

- 3aMEHSTh CJIOBAa OYKBEHHBIMU 0003HAYCHUSIMH.

«COJIEP)KAHUEY, «BBEJAEHUEY, «3BAKJIFOYEHUMEY, «CITMCOK
NCTIOJIB3YEMBIX UCTOYHUKOBY, «[TPUJTIOXEHUE» cnexyet pacnonarats mo cepeauHe
CTpOKH, 0€3 TOYKH B KOHIIE, HE TIOJUCPKUBAsi, HE BBIJEISS XUPHBIM H KypcHBOM. IlepeHOCHI
CIIOB B 3aroJIOBKax HE JIOMYCKArOTCsA. ECITH 3aroJIOBOK COCTOMT M3 JBYX INMPEIUIOKECHUH, TO OHU
pa3AeISItOTCS TOUKOM.

Kaxmas rmaBa, «COIEPXXAHUEy», «BBEJIEHUE», «3AKJIFOUEHUEY, «CITMCOK
HNCITIOJIB3YEMBIX NCTOUYHUKOB», «[TPUJIOKEHWE) HaunHatOTCSt ¢ HOBOW CTPAHMIIBI.

Ogopmnenue unnrocmpamusrno2o mamepuand

Nnmroctpamun (4epTexu, cXeMbl, TpaQuKH, 3CKU3BI, AHArpaMMbl, (GOTOCHUMKHU, PHUCYH-
KH) pacriojararoT Tak, 4ToObI UX ObLIO YAO0OHO paccMaTpuBaTh, HEMOCPEJACTBEHHO MOCIIE TEKCTA,
B KOTOPOM OHHU YIOMHUHAIOTCS BriepBbie. MiumocTpamnuu o0o3HavaroTes cioBoM «Pucynok». Ha
BCE€ PHUCYHKH JOJDKHBI OBITh JAaHBI CCHUIKM IO TEKCTY MOSICHUTENbHOM 3amucku. PucyHku
JOJKHBl MMETh HAaHMMEHOBAHHWS, KOTOPHIE MOMEIIAIOT MOJI PUCYHKOM, MO LIEHTPY CTPaHUIIBL.
Touka nocie HauMEHOBaHUS PUCYHKA HE CTABUTCHL.

Bce nmoctpanuu HymepyroTcs apadckuMu U paMu B mpejenax pas3aeiaoB, HaIpUMep
(BTOpO# PHCYHOK IEPBOTO pa3jiena):

Tosap C

24% ToBap A

30%

Tosap B
46%

Pucynoxk 1.2 — CtpykTypa npoaax ToBapoB

Ogopmnenue madauy

Hudposoit marepuan odopmisercs, Kak MpaBuiio, B Bujae Tabnui. Tabnumy, B
3aBUCMMOCTH  OT €€  pa3Mepa,  MOMEHNAI0T  MOJA  TEKCTOM, B  KOTOpPOM
BIIEPBBIE JaHA CChUJIKAa Ha Hee, WM Ha CIEAYyIoIled CcTpaHulle, a, Nph HEO0OXOAUMOCTH, B
npujgoxeHun K pabore. Ha Bce TaOmuIpl JOJKHBI OBITH NPUBEIEHBI CCBUIKM B TEKCTE
JUIUIOMHOM paboTHhI, IPH CCBUIKE CIEAYET MUCATh CIOBO «TAa0IUIa» C yKa3aHUEM ee HOMepa.



HazBanue Tabnuibl AODKHO OTpaXkaTh €€ COJCp)KaHUE, OBITb TOYHBIM U KPATKUM.
HasBanwue cienyer nomeniaTe Haja Tabnuuei no nentpy. Hampumep:

Tab6mmmna 2.1 - Ha3Banue TaOauiist
En. n3mepenus

3aroJioBoK 2
3arosoBok 1 3arojaoBox 3
[I013ar0JI0BOK 1 IO13ar0JIOBOK 2

Tabnuuel HyMepyroT apaOckumu nudpamMu B Tpenenax pasnaena. B stom ciyuae
HOMEp TaOJHIIBI COCTOUT M3 HOMEpa pa3fieNa U MOPSAKOBOr0 HOMEpa TaONHUIIbI, Pa3aeiIeHHbIX
TOYKOU. TaOIUIIBI TOJDKHBI OBITh BEIPOBHEHBI 110 IIIUPUHE OKHA.

Tabmuipl KakKI0ro NpUIIOkKeHUs 0003HAYAIOT OTAENIbHOM Hymepauuel apabcKumMu
uuppamu ¢ fodasieHueM nepen nudpoit OykBeHHOro 0003HaYeHUS MPUII0KEHUS.

Bonbmme Tabmuibl pacrosiaraloT Tak, 4TOObBI MX MOKHO OBIJIO YHTaTh, MMOBOpAYMBAs
paboTty 1o yacoBoi crpenke. Jlomyckaercs moMemarh TabauIly B0 JUTMHHON CTOPOHBI JIUCTA
TOKYMEHTA.

3aroysioBku rpad u CTpPOK TaOMULBI cleayeT NucaTh C MPONUCHOW OYKBBI, a
MO/3arojOBKU rpad - co CTPOYHOM OYKBBI, €CIM OHU COCTAaBJISIOT OJHO MPEUIOKEHHE C
3aroJIOBKOM, WJIM C MIPOMUCHOM OYKBBI, €CIIM OHU UMEIOT CaMOCTOsITeNIbHOE 3HaueHue. B xoHie
3aroJIOBKOB M MOJ3arojOBKOB TaOJHI] TOYKM HE CTaBST. 3arojOBKU W TOJ3aroJIOBKH rpad
YKa3bIBaIOT B €IMHCTBEHHOM YHCIIE.

Ecnu tabnuma BeIxoAMT 3a (opmar CTpaHULBI, YacTh €€ MEpPeHOCAT Ha JPYryIo
crpanuily. [Ipu stom HymepyroT apabckumu mudpamu rpadpl U (MIU) CTPOKH TEPBOU
yactu Tabnunbl. Hax BTopoii yacThio TabIUIbl pacloiaraloT CTpOKy ¢ HyMepanuen rpad.

[Ipu nepenoce yacTu TaOIUIBI HA APYTYIO CTpaHUIly clioBO «Tabiuua» M Ha3BaHHE
MTOMEINIAIOT TOJBKO HaJ MEepBON YacThIO TAOJIMILIbI, HAJ APYTUMHU YACTSIMU MUIIYT, CO CABUTOM K
npaBoMy nouito, cioBa «lIpogomkenue TabIULb» ¢ yKa3aHHEM HOMepa TaOJHIbL.

Ecnu B KoHIE cTpaHuIpl Tabiuila MpephiBaeTcsl U €€ MpoJAOoJKEeHHEe OyneT Ha
CIIelyIollleld CTpaHWIle, B TMEpPBOM dYacTH TaONMIBI HUKHIOIO TOPU3OHTAIBHYIO JIMHHIO,
OTPAHUYUBAIOIIYIO TAONHUILY, MPOBOIIT.

Ecnu Bce mokazartenu, npuBeACHHBIE B Ta0NIMIIE, BEIPAXKEHBI B OJTHOM M TOU K€ €IUHHUIIE,
TO ee 0003HaYCHHE MOMEIIAeTCs HaJl TabIuIel crpasa.

3aMEHATh KaBBIYKAMHU IOBTOPSAIONIMECS B TaOmuie HUQpPbl, MaTeMaTUYECKHE 3HAKH,
3HAKHU MPOIIeHTa, 0003HAYEHHS MapoOK MarepHala, 0003HaueHUss HOPMATHUBHBIX JTOKYMEHTOB HE
JIOITyCKAeTCsl.

IIpy Hamuuuum B TekcTe HEOOJBLIOrO MO 00beMy IM(PPOBOrO Marepuaiga ero
HerenecooOpa3zHo oGopMIIATh TabIHIIEH, a cleIyeT 1aBaTh B BHJIE BbIBOJA (TEKCTa), pacmoaras
1M (poBHIE JaHHBIE B KOJOHKH.

Dopmynvl u ypasHeHus.

VYpaBHenust u (HOPMYIbI BBIJCISAIOT U3 TEKCTa B OTIENBbHYIO CTPOKY. BbIlie u Hibke
KXo (GopMynabl WIM YpaBHEHHsI JOJHKHO OBITH OCTaBIEHO HE MeHee OJHOUW CBOOOJHOI
crpoku. Ecnu ypaBHEHHE HE yMmelaeTcs B OJHY CTPOKY, OHO JOJDKHO OBITh IMEPEHECEHO Mocie




3HaKa paBeHCTBA (=) WM TOC]e 3Haka (+), WIK MOCcJe APYTUX MaTeMaTHYECKUX 3HAKOB C UX
00s13aTeIbHBIM IOBTOPEHHEM B HOBOH CTpOKE.

@opmynel U ypaBHEHUS B paboTe CleqyeT HyMepoBaTh B MpeNesax pasziena apadCKUMH
nuppaMu B KpyrJIbIX CKOOKax HampoTuB (opMyssl B KpaliHe MpaBoM MosiokeHuu. Hampumep,
(1.2), (1.2).

HemocpenctBenno moj Qopmynoit mpuBomuTcsi pacmmppoBKa CHMBOJOB W YHCIOBBIX
KO03(PUIIMEHTOB, €Cci OHM He OBbUIM TMOsICHEHBI paHee B TekcTe. IlepBas cTpoka pacmmgpoBKu
HAYMHAETCS CIIOBOM «Tie» 0e3 BOETOUMS TOCIe HEero.

Hanpumep:

O6bem npousBoicTBa (OI) B cMeny, THIC.pyO., BEIYHCISIOT TI0 hopMyIie:

OIl =Y x CB, (1.1)
rae Y - cpenHecnucovHasi YUCIEHHOCTh paOOTHUKOB, YEIL.;
CB - cpennsis BeIpaboTKa Ha OJTHOTO PAOOTHHUKA B CMEHY, THIC.pYO.

Ogopmaenue npunosicenust

B npuitoskeHHs BKITIOYAIOT JTOTIOJHATEIBHBIA BCITOMOTATEIBHBIN MaTepral, K KOTOPOMY
OTHOCATCS TPOMEXKYTOYHBIC PACUYETHl, TAONHIBI BCIOMOTATEIBHBIX IH(PPOBBIX JIAHHBIX,
WHCTPYKIIUH, METOJWKH, WUTIOCTPAIMK, 3allOJIHEHHBIC (OPMBI OTYETHOCTH U JIPYTHE
JOKYMEHTBI.

Kaxngoe mnpuioxkeHwe [OOHKHO HAYMHATHBCS C HOBOW CTPAHMIIBI. [Tpunoxenust
HYMEPYIOTCSI COOTBETCTBEHHO TNpWJIaraeMbIM JIOKyMEeHTaM. Ha BepxHEH CTpoKe KaKIIoro
JIOKYMEHTa TPUIIOKEHUs, pacroyiaraercsi cioBo «[IpuimokeHue 1» B mpaBoM BEpXHEM YTy C
3aryiaBHOW OyKBBI 0€3 3HAKOB TpeNnuHaHWsA. [IpUoOXeHHe JOKHO WMETh 3aroJioBOK,
PacCIOJIOAKEHHBIA CTPOKON HHKE MOCEpEIMHE. 3aroj0BOK MPUJIOKEHUS HAYMHAETCS C 3arjlaBHOM
OYKBBI, B KOHIIC HETO TOYKA HE CTaBUTCS.

B TekcTe mosSICHUTENPHON 3aNMCKH JIOJDKHBI OBITh CCBUIKHM Ha Bce mpuitoskeHus. Ccblika
Ha HUX B TekcTe odopmirsieTcs B ckoOkax, Hanpumep (ITpmnoxenue 1).

CTpaHuUIBI PHIIOKEHUI HYMEPYIOTCSI B CKBO3HOM TOPSIJIKE C TUTUIOMHON paboTOM, HO B
00muii (0OCHOBHOM) 00bEM TUTIJIOMHON PaOOTHI HE 3aCYMTHIBAIOTCHI.

B coxepxxanue paboOThl BKIIOYAIOT MPUIIOKCHHS C yKa3aHHEM HOMEpa CTPaHHMIIBI, C
KOTOPOTO HAYMHAIOTCS MPUIIOKCHHS.

Ogopmnenue yumam u cCblioK

IIpu cchutke B TEKCTE HA JIMTEPATYPHBIH HCTOYHUK IIOCIE YINOMHHAaHHS O HEM
MPOCTABIIIIOT B  KBAJPAaTHBIX CKOOKaX HOMEp, MOJ KOTOPBIM OH 3HAYUTCS B CIIHMCKE
WCIIOJIb30BAHHBIX HCTOYHHUKOB. B HEOOXOMUMBIX ciiydasX (OOBIYHO TPU HCIHOJIb30BAHUU
IM(POBBIX JAHHBIX WM IUTaThl) YKa3bIBAIOTCSI M CTPAHHIBl, HAa KOTOPBIX IOMEIIAETCs
UCTOJNb3yeMbIi uctounnk: Hampumep [25, ¢. 14-19] wnn [28, .1, €.128].

Cchulki Ha TaONUIBI, PUCYHKH, MPHUIOKEHHUS YKa3bIBAIOTCS B KPYIUIBIX CKOOKaXx:
(tabmuma 2.1), (pucynok 4.2), (mpunoxenue b) nubo crnemyer mucatbh: «B COOTBETCTBUU C
JTaHHBIMU B Tabmuie 1.5», «1o JaHHBIM pUCYHKA 2.3», «B COOTBETCTBHUU C MPHIIOKEHUEM 1».

4. MIOPAJOK 3AIIUTHI KYPCOBOM PABOTBHI
[lo 3aBepiIeHHMH CTYJEHTOM KypcOBOH paboThl (MpOeKTa) PYKOBOJIUTENb MpPOBEpSET,

MOAMCBIBACT €€ U BMCECTC C IIMCbMCHHBIM OT3bIBOM IICPCAACT CTYACHTY JJII O3HAKOMIJICHH.



[TuceMEHHBIN OT3bIB JOJKEH BKIKOYATh:

- 3aKJIFOYEHHE O COOTBETCTBUHU KYPCOBOM pabOTHI 3asIBIICHHOH TEME;

- OIICHKY KaueCTBa BBITIOJHEHUS KypcOBOM paboThI,

- OLEHKY TMOJHOTbI pa3pabOTKM IOCTABJIIEHHBIX BOIIPOCOB, TEOPETUYECKOH W
MIPaKTUYECKON 3HAYMMOCTH KypCOBOM paboThlI;

- OLICHKY KYpPCOBO#1 paOOTBHI.

KypcoBas paboTa mpencTaBisieTcsi K 3alluTe M 3alUIIAETCs] B CPOKH, MPEIYCMOTPEHHBIE
rpauKoM BBITIOJHEHMS KypCOBBIX paboT (He Mo3/Hee IBYX He/lelb 0 YCTaHOBJIEHHOTO CpoKa
3aIMTHl KypcoBOW paboTel). B xome mpoBepku KypcoBO#l pabOTHI B Ciiydae HEOOXOIUMOCTH
IpernojaBaTeslb JejlaeT HCHpaBlIeHUs M 3amedaHus. B koHue paboThl MoMelaercsi OT3bIB.
3atem paboTa BO3BpaIlaeTCs CTYACHTY JUIsl O3HAKOMJICHHUS C OT3BIBOM, M €clid paboTa He
TpeOyeT mepeaesiok U JIOMOIHEHNH, TO OHA JIOMycKaeTcs K 3amuTe. B ciyyae HecoOTBETCTBUS
paboThl TpeAbABIIEMbIM TpeOOBAaHUSIM, B HEe HEOOXOJMMO BHECTH MWCHPABIEHUS IO
YKa3aHHBIM 3aMEYaHUsIM.

JUis 3ammThl KypcoBOM pabOThI CTYAEHTOM JOJKEH OBbITh IOJTOTOBJIEH JIOKJIAI.
BricTymienne ¢ IoKianoM MpH 3allluTe HE JOJDKHO MpeBblmarh 5 MuHyT. He momyckaercs
HEMpPEephIBHOE 3aUMThIBAaHHE TEKCTAa. TeKCT JoKiIazna SBISETCS BCIIOMOTATEIbHBIM MaTEpUAIIOM.
3ammTa MOKET COMPOBOXKIATHCS MTPE3EHTAIIMEH, BBIMIOJTHEHHOW ¢ TIOMOIIIBIO TIporpaMmbl Power
Point. ITocie okoHYaHUs TOKIaAa CTYASHTY OyIyT 3aJaHbl BOIPOCHI, HA KOTOPbIC OH JOJKCH
OTBETHUTb.

[Ipu ycTHOI 3ammTe KypcOoBO# pabOThl OIICHUBAIOTCS:
- packpbITHE TEMBI;
- (¢opma nogauu Marepuaia, 0paTOpPCKoe UCKYCCTBO;
JI0Ka3aTEIbHOCTh U3JI0KECHHUS.
CTyneHT npH 3aluTe T0JKEH ObITh TOTOB:
K KpaTKOMY H3JI0KEHHUIO OCHOBHOTO COJIEp:KaHusl pabOThI, pe3ylbTaTOB HCCIEI0BAHNUS;
K coOeceJOBaHMIO M0 OTJIENbHBIM, KaK MPAaBUIIO, KIIFOUYEBBIM MOMEHTaM padoTel. OlieHKa 3a
KYPCOBYIO paOOTYy BBICTABIISIETCS] C YU€TOM OLIEHKH 33 TeKCT PabOThI M OL[EHKH, MOJTYYEHHOH 10
pe3ynbTaTam 3allUThI.

KypcoBast pabora onieHnBaercs mo naTuOaIbHON cucteMe. [lonokurensHas OIEHKA IO
KOTOPOil mpeaycMaTpuBaeTcsi KypcoBasi paboTa, BEICTABISETCS TOJIBKO MPU YCIOBUHU YCTICITHON
clayu KypcoBO¥ paboThl (IpOEKTa) HA OLIEHKY He HIDKe "ymoBIETBOpUTENbHO". OleHKa 1o

3alluTe KprOBOﬁ pa60TBI MMPOCTABJIACTCA B BEAOMOCTHU U 3a4E€THOM KHIKKE CTYACHTA.



CryneHtaMm, MOJyYMBIIUM HEYJOBIETBOPHUTEIBHYIO OLIEHKY IO KypcOBO#l pabore,

MPEJOCTaBISIETCS. TPaBO BHIOOpAa HOBOM TeMBbl KypCOBOW pabOThl WM, IO PEHICHUIO

MpernoaBaTelis, J0pabOTKH MPEKHEH TEMbI, U ONPEIEISICTCS HOBBIM CPOK JIJISl €€ BBHITIOJTHEHUSI.
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5. IIPUMEPHAS TEMATHUKA KYPCOBbBIX PABOT

DBOJIIOLUS PA3BUTHS OyXTanTEpCKOW OTUETHOCTH.

[Moxxomp! K GOPMHUPOBAHUIO TIOKA3aTENEH OYXTalTepCKON OTYETHOCTH B OTEYECTBEHHOMN
1 3apyOeKHOU IPAKTHKE.

Ponp Oyxrantepckoil OTUETHOCTH B YIIPABICHUU NPEIIPUATHEM.

Byxranrepckas 0OTU€THOCTb MPEINPUITHS: IEPCIEKTUBBI Pa3BUTHUS.

®uHaHCOBAas OTUETHOCTh B OTEUECTBEHHOW U 3apyOEKHOM MpPaKTUKE.

Byxranrepckas 0T4UETHOCTh HEKOMMEPUECKUX MPEATIPUATHI.

Byxranrepckuit 6amaHc 1 €ro pojb B YIPaBIEHUHU NPEANPUITHEM.

OTtuer 0 PUHAHCOBBIX PE3yNbTAaTaX U €0 POJIb B YIIPABICHUN IPEIIPUITHEM.
KoHnconuaupoBanHas Oyxranrepckas OTYETHOCTb.

. [losicHenue k OanaHcy U 0T4eTy O (UHAHCOBBIX Pe3yJbTaTax.
. CpaBHUTENbHAS XapaKTEPUCTHKA CTPYKTYPhI OyXraaTepckux 0aJaHCOB pazIMUHbIX

CTpaH.
CpaBHuTeNbHAs XapaKTEPUCTUKA OTYETa O PUHAHCOBBIX PE3yNbTaTax pa3jINuHbIX CTPaH.
Byxranrepckas ¢mHaHCOBast OTYETHOCTh TOPTOBBIX OpPraHU3alUi.

Byxranrepckas ¢mHaHCOBas OTYETHOCThH OFO/IKETHBIX MPEATIPUATHI.

Byxranrepckas ¢mHaHCOBas OTYETHOCTH MAJIBIX MPEANPUATHH.

Byxranrepckas gpuHaHCOBas OTYETHOCTD CEIBCKOX03HCTBEHHBIX MPEITPUATHH.
Bbyxranrepckas ¢mHaHCOBast OTYETHOCTh CTPOUTEIBHBIX MPEANPUITHH.

CoctaB (h)mHAHCOBOM OTYETHOCTH MPEANPUATHI U TPOOIEMBI €€ COBEPILIEHCTBOBAHUS.
PackpeiTe nndopmanuu o e TENBHOCTH NPEANPUATHS B OyXrajaTepckoil prUHAHCOBOM
OTUYETHOCTH.

Byxranrepckas ¢mHaHCOBas OTYETHOCTH SKOHOMUUECKU PA3BUTHIX CTPaH.
B3aumocss3p Oyxranrepckoro 6anaHca v 0T4era o (PMHAHCOBBIX pe3yJbTaTax
MIPEANPUATHS.

Byxranrepckas ¢mHaHCOBas OTYETHOCTH CTPAXOBBIX OpraHU3AIHUA.

Texuonorust popMupoBaHUs OTYETHOCTH B YCIOBUSX aBTOMATH3AI[UU YU€Ta.

CBopgHas Oyxrantepckas (UHAHCOBAsi OTYETHOCTh: 0COOEHHOCTH (POPMUPOBAHUS U
HaIpaBJICHUS UCTIOIb30BAHMUS.

KoHnconuaupoBanHas Oyxrantrepckasi OTYETHOCTh: TEXHOJIOTHUS (YOPMHUPOBAHUS U
WCIIOJIb30BAHMUSL.

KoHnconupanus otuera o pUHAHCOBBIX pe3ylbTaTax.

Konconunanus Oyxrantepckoro OanaHca.

Onenka crareii 6anaHca: poccuiickas U MeKIyHapOIHas TPAKTHKA.

Byxranrepckas ¢mHaHCOBas OTYETHOCTh KaK 3aBEPIIAIOIIMI 3TAll YUETHOTO IpoIlecca.
Peanu3arust aBTOMaTH3UPOBAHHBIX TEXHOJIOTUI (OPMHUPOBAHUS U MPEACTABICHUS
OyXraiatrepckoro Oanaxca.
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Peanuzanus aBTOMaTH3MPOBAHHBIX TEXHOJIOTUH (OPMUPOBAHUS U TIPEICTABICHHUS
oTyeTa 0 (PMHAHCOBBIX pe3yiIbTaTax.

OcoGeHHOCTH cocTaBieHHs Oyxranrepckoro 6aganca B OaHKax.

OCOoOeHHOCTH COCTaBJICHHS OTYETa O (PMHAHCOBBIX pe3yabTaTax B OaHKax.
3aKoHOJaTeNbHbIE OCHOBBI ()OPMUPOBAHUS OTUETHOCTU B POCCUICKON U
MEKyHAPOJHOM IPAKTHUKE.

OmneHKa BIUSHUS yIETHOH MOJIMTHKY Ha (POPMHUPOBAHUE TTIOKA3aTENEH OyXranTepcKoit
(MHAHCOBOW OTYETHOCTH.

Oco0eHHOCTH OYXTanTepCKO OTYETHOCTH IPU PEOPraHU3aLMK OPraHU3aNN 1
MIPEKPALEHUH AEATEIbHOCTH.

B3anmocss3p Mexy popmamu Oyxrairepckoid (HUHAHCOBOM OTYETHOCTH.

OT4er 0 IBWKEHUH JIEHEKHBIX CPEJICTB: MOPSIOK GOPMUPOBAHUS U UHPOPMAITUOHHBIE
BO3MOYHOCTH.

OTuer o IBWXEHUH KaluTajla CPeACTB: NOPSA0K (popMupoBaHus U HH(OPMALIMOHHbBIE
BO3MOYHOCTH.

OTtuer 00 UCTIOJTHEHUH CMETHI JI0XO0/I0B U PAaCX0JI0B 110 BHEOIOKETHBIM HCTOYHUKAM
(buHaHCUPOBaHUS.

OTt4er 00 UCTIOJTHEHUH CMETHI JIOXOJI0B U PacX0J0B OIOPKETHBIX CPEJICTB.

OTuer 0 10X0AaxX U pacxoAax 1eaeBOoro (MHAHCUPOBAHUS.

AynuT ¥ myOIMYHOCTh OyXranrepckoi (PMHAHCOBOM OTYETHOCTH.

CpaBHUTENbHBIN aHATU3 ACUCTBYIOMIMX MEXIYHAPOIHBIX U OT€YECTBEHHBIX CTAaHIAAPTOB
OyxranTepckoi (pUHAHCOBOW OTYETHOCTH.

CormnocraBiieHrne OyXrajJTepcKOi OTYETHOCTH U JACKJIapalliii M0 HAJIOTy Ha MPUOBLIb U
HaJIOTy Ha J100aBJIEHHYIO CTOUMOCTb.

CermeHTapHasi OTYETHOCTh: OPAIOK GpopMHUpoBaHUS U HH(DOPMALIMOHHBIE
BO3MOYHOCTH.

[IpomexxyTouHass OTYETHOCTD MPEANPUATHS: TOPSA0K (POPMHUPOBAHUS U
nH(OPMALMOHHBIE BO3MOKHOCTH.

CraTucTryeckas OTYETHOCTh OPraHU3alluu U €€ B3aUMOCBA3b C OyXTanTepcKon
(bmHaHCOBOM) OTYETHOCTHIO.

CoBpemMeHHbIe TPo0IeMbl POPMUPOBAHUS OYXTaNTEPCKOH ((PHMHAHCOBOM) OTYETHOCTH.
CBojgHas Oyxrantepckas OTYETHOCTh YHUTAPHBIX MPEANPHUATHI: cCoAepKaHHe,
coCTaBlieHUE U HH()OPMALIMOHHBIE BO3MOKHOCTH.

CBojgHas Oyxrantepckas OTYETHOCTh aKIIMOHEPHBIX 00IIECTB (TOBAPUILIECTB):
coJiep’KaHue, COCTaBJICHHE U UH(POPMAITMOHHBIE BOSMOKHOCTH.

Oco0eHHOCTH KOHCOMUANPOBAHHON OYXTanTepcKOil OTYETHOCTH U €€ OTIHYHUS OT
TPaIUIIUOHHON CBOJIHOM OyXranTepcKoi OTYETHOCTH

Bbyxrantepckas (puHaHCOBast) OTYETHOCTh Kak MH(OpMaIMOHHast 0a3a aHaiIM3a
JESTEILHOCTH MAJIOTO MPEANPUHUMATEIIBCTBA.

ITocTpoeHnue yuera 1 cOCTaBIECHUE OTYETHOCTH HEKOMMEPUYECKUMU

OpraHu3alUsaMHU.

Opranuzanys ydera J10X0A0B U PacXxoJ0B Y MHIMBUyaIbHOTO MPEAIPUHUMATEIS.
Ocob6enHocTr (POpMHUPOBAHUS OYXTaNTEPCKON OTUETHOCTH HA CTAJMU CO3JIAaHUS
MPEANPUATHS.

Opranuzanus 1 BeJleHHe OyXraJTepCKOro yueTa U COCTaBICHUE OTYETHOCTH B YCIOBUSAX
JMKBUIALNYU TPEATIPUITHUS.



58. Byxranrepckas (puHaHCOBAsT) OTYETHOCTh M CPEICTBA MPOTPAMMHOTO 00ECTICUeHHS.

59. [IpaBoBbIe OCHOBBI BEACHUS OYXTaITEPCKOTO yUeTa U COCTaBJICHUS OyXranTepcKon
(puHaHCOBO) OTYETHOCTH.

60. OcHOBBI MaJIOroO IpeANnpUHUMATENLCTBA B Poccuiickoit denepannu.
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