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MeTronnueckne yKa3aHHsl COCTABJIEHbI B COOTBETCTBUM ¢ TpedoBanusmu OI'OC
CIIO, mnpemgHa3HaueHbl MJi1 CTYJIEHTOB, OOYYalOIIUXCA MO CHEIUATbHOCTH
43.02.16 Typusm u TOCTENPUUMCTBO.



OraasJjienue

OO011Me MOJI0KEHUS
Henu u 3agaun yueOHOM TPaAKTUKU

TpeboBanus k pe3ynbraTaM OCBOEHUS MIPAKTHUKU

[lepeueHb 0cBanBaeMbIX KOMIIETEHIIUI

O0513aHHOCTH PYKOBOJUTENS NPAKTHKU.

OO0513aHHOCTH CTyIE€HTA-IIPaKTUKaHTa

Crpykrypa u cogepkaHue yueOHOU MPaKTUKU

3aaHus U NOPSII0K UX BBIIOJIHEHUS

O6mue TpedoBaHus K 0POPMIIEHUIO OTYETA

Kpurepuu BbICTaBiIeHUS OLIEHOK

VY4eOHo-MeTonuecKoe U NH(POPMALIMOHHOE 00ecrieYeHNEe yUeOHON TPAKTUKU
[Ipunoxenue



OO0mue moJIoKeHUs1

YyeOHast TpakTUKa SIBISIETCS O00sI3aTENbHBIM JTAlOM TMPU  MOATOTOBKE
CIIEHHMAIUCTOB IO  TOCTeNpUUMCTBY  cneunanbHoct  43.02.16 Typusm wu
roCTEeNPUUMCTBO. Ee TpoxokiaeHue SIBISIETCS COCTAaBHOW YacThIO 00pa3oBaTelbHOMN
OporpaMMbl  CpelHEro  MpoecCHOHANbHOTO  O0pa3oBaHHMA MO  M30paHHOM
CHEUATbHOCTH.

VY4yeOHasi mpakTUKa OpPraHU3yeTcs KOJUIEAKEM, a B YAaCTHOCTH 3aMECTUTENIEM
JUPEKTOpa MO MPOU3BOJCTBEHHOMY OOYYEHHIO M PYKOBOAMUTENIEM MPAKTUKH OT
KOJUIe KA (KypaTopom).

HampaBienue cTylieHTa Ha MPAKTUKY OCYIIECTBIISIETCS HAa OCHOBAHMM IpHKa3a
JUPEKTOpa HWHCTUTYTa C YKa3aHWEM 3aKpervieHUs KaXXJoro oOyuaromierocs 3a
CTPYKTYPHBIM  TMOJpPA3JCII€HUEM HMHCTUTYTa WIM NpOoQUIBLHON  OpraHu3alue,
PYKOBOJMUTENIEM TMPAKTUKK OT KOJUIEIKa, a TakKe C YyKa3aHHEM BHJIa U CpOKa
NPOXOXKJEHUsI TMPaKTHKU. [IpOeKTh MNpUKA30B O HAIpaBICHUU OOydYarolmuxcs Ha
MPAKTUKY TOTOBATCS 3aMECTUTENIEM JUPEKTOpa Mo y4eOHO-yueOHOM padoTe KoJuiemKa
3a 1 Mecs 0 Havasia MPaKTUKH.

B nepuon mnpoBeneHHs MPaKTUKU OCYLIECTBISIETCS MPAKTHUECKOE OOydeHHe
CTYJIEHTOB Tpo(decCUOHATbHON JesATeNbHOCTH, (HOPMHUPYIOTCS OCHOBHBIE HABBIKU U
yMEHUsI MO0 u30paHHOW crenuaibHOCTU. PabGowas Henmenst coctour u3 6  JIHEH,
BBIXOJ/IHBIM JIHEM CUHUTAETCSI BOCKPECEHBE.

Hean u 3a1a4n y4eOHON NPAKTHKH

[{enn yueOHOM MPAKTUKH:

- 3aKpelvieHHe M YriayOJeHue 3HAHWM MOJy4eHHBIX CTYACHTaMH B MPOLECcCce
TEOPETUYECKOTO 00YUECHUS;

- npuoOpeTreHrne HEOOXOJAMMBIX YMEHHM, HaBBIKOB M OIBITA MPAKTHUYECKOU
paboThI MO U3yYaeMOU CIEIUATBHOCTH.

3anauaMu y4eOHOM NMPAKTUKU SBIISTFOTCS:

- popMupoBaHuE y CTyACHTA OOIIMX U MPO(PECCHOHATBHBIX KOMIIETEHIIMI;

- npuoOpeTeHne MPaKTUYECKOro ombITa, peanuzyemoro B pamkax OIT CIIO mo
OCHOBHBIM BHJaM MNpo(deCcCUOHANBHOW NEATEIbHOCTH AJIs IMOCJIEAYIOEr0 OCBOEHUS
UMHU O0IIMX U TPOQPECCHOHATBHBIX KOMIIETeHIINH o crienraibHOCTH 43.02.16 Typusm
Y TOCTETIPUUMCTBO.

- MPOBEPKA 3HAHUMU, TOJYUYECHHBIX NMPU U3YUEHHH MPOPECCHOHAIBHBIX MOJYJIEH
I[IM.02 «IIpenocraBieHne TOCTHHUYHBIX YCIYT»



TpeboBanus K pe3yjbTaTaM 0CBOCHHS NMPAKTUKH

[IpoBepka BBINIOJIHEHUSI CTYJIEHTAMHU MPOTPAMMbl MPAKTUKU OCYIIECTBISECTCS B
(dbopMe TEeKYIEro U UTOrOBOTO KOHTPOJISI PYKOBOJIUTEISIMU MTPAKTUKH OT KOJUIEIXKA.

Texymuii KOHTPOIb OCYIIECTBISIETCSA MyTeM HAOJIOJeHUs 3a paboToi CTy/eHTa
Mo TporpaMMme TNpakTUKU (cOOp Marepuana, OMNPOC MO TPOUJECHHBIM TeMaM,
KOHCYJIbTallUH 0 YCBOCHHBIM BOIPOCAM MPOrPAMMEBI).

YyeOHass mpakTHKa HAYMHACTCS C YCTAHOBOYHOW KOH(EPEHIMH, KOTOPYIO
IPOBOJUT 3aMECTUTEIh JUPEKTOpa MO ydeOHO-y4eOHOW paboTe W PyKOBOAUTEIN
MIPAKTUKHU, TII€ Pa3bSICHICTCS MNOPSAOK MPOXOXKICHUS MPAKTUKW, €€ Lelb, 3aJa4H,
COAEpKAHUE U MOPSAOK MPOXOKICHUS MPAKTUKHU. Takxke mepe] HauajloM MPAKTUKHU C
00yyYaromuMuUCs TMPOBOAUTCS BBOJHBIA HHCTPYKTAXK IO TEXHUKE OE30MacHOCTH C
odopMIICHHEM B JKypHaJe BBOJHOI'O HHCTPYKTaXka.

[Io pesyapTaTaM NPOXOXKACHHUS MPAKTUKH OOYYAIOIMIUMCS TPEACTaBIsCT
PYKOBOJUTENIO MPAKTUKHU OT KOJUJIEKa OTUET U JHEBHUK IO MPAKTHKE, MOANUCAHHBIN
PYKOBOJUTENIEM OPTaHU3ALMK WM JINIIOM, OTBETCTBEHHBIM 3a TPOBEIAECHUE MPAKTUKH.

[Ipaktuka 3aBepmiaercs au(QPEepeHIIMPOBAHHBIM 3a4eTOM  (3a4€TOM) TIpH
YCJIOBUM TIOJIOKUTEIBHOTO aTTECTAlMOHHOTO JIUCTA I10 MPAKTUKE PYKOBOIAUTEIIEH
NPAKTUKA OT OpPraHU3alMM W KOJIeMka 00 YpOBHE OCBOEHHUS NpodhecCHOHAThHBIX
KOMIICTCHIMWA, HAJIUYUS  I[OJOXXUTEIbHOM  XAPAKTEPUCTUKU  OpPraHu3aluyd  Ha
00yy4aroIerocs Mo OCBOCHUIO OOIIUX KOMIIETEHIIUN B MEPHUO]T MMPOXOKICHUS TPAKTUKY;
MIOJTHOTBI W CBOECBPEMEHHOCTHM MNPEACTABICHUA JHEBHUKA MNPAKTUKA W OTYETa O
MIPAKTUKE B COOTBETCTBUU C 33JJaHHEM HA MPAKTHUKY.

OOyuJaronuecs, HE BBIMIOJIHUBIINE TPOTpaMMbl MPAKTUKH MO YBaXKUTEIbHOU
NpUYMHE, HAMpaBISIIOTCS Ha MPAKTHUKYy BTOPUYHO B CBOOOJHOE OT YyueObl BpeMs.
OOGyuaronuecs, He BBITIOJHUBIINE MTPOTPaMMbl TPAKTUKU 0€3 YBaKUTEIbHONW MPUYUHBI
WIH MOJTYYUBIINE OTPULATEIBHYIO OLIEHKY, MOTYT OBITh OTYUCIICHBI U3 KOJUIEIXKA, KaK
VMEIOIINE aKaJEMHUYECKYI0 3aJ0JDKEHHOCTh, B MOPSAKE, NPEAYCMOTPEHHOM Y CTaBOM
CKoYV.

Ilepeyenb ocBanBaeMbIX KOMIIETEHIIM A

Jr\[f;zn ConepxaHre KOMIETEHIINT Hudp
Qbuwue KomnemeHuuu OK (No

1. | Boeibupars cioco6sl penienus 3aaa4d npopeccuoHanbHol aestenbHoctu | OK01.
IIPUMEHUTEINIBHO K Pa3JIMYHbIM KOHTEKCTaM

2. | Ucnonb30BaTh COBPEMEHHBIE CPEACTBA NTOMCKA, aHAJIN3A U OK 02.
uHTepHpeTanuu nHpopmaiuu, 1 THHOPMAIIMOHHBIE TEXHOJIOTHH JIJIS
BBITIOJIHCHUS 33/1a4 TPO(PECCHOHATILHOM eI TEIbHOCTH

3. [[lmanupoBaTh U peain30BbBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE U OK 03.
JTMYHOCTHOE Pa3BUTHE, IPEANIPUHUMATENBCKYIO IS TEILHOCTD B
mpodheCCHOHAILHOM cdhepe, UCITOJIHL30BaTh 3HAHUS 110 (PMHAHCOBOM




I'PaMOTHOCTHU B pa3/IMYHBIX )KM3HCHHBIX CUTYallHUsiIX

4. [DddexTrBHO B3auMOEHCTBOBATh U Pa0OTATh B KOJUICKTUBE U KOMAHJIE

OK 04.

5. |OCylIECTBIISITh YCTHYIO M MIMCbMEHHYIO KOMMYHUKAIIUIO HA
rOCy1apCTBEHHOM s3blke Poccuiickon @denepanuu ¢ y4eToM
0COOCHHOCTEH COIMAIBLHOTO M KYJIBTYPHOTO KOHTEKCTA

OK 05.

6. | [IposBnsTH IPaKJaHCKO-NATPHOTUYECKYIO MO3ULUIO,
JEMOHCTPUPOBATh OCO3HAHHOE TOBEJCHHE Ha OCHOBE TPAJULMOHHBIX
0011IeYeIOBEYECKUX LEHHOCTEM, B TOM YHCIIE C YYETOM T'apMOHU3ALMH
MEXHAIMOHAIIBHBIX M MEXPEJIUTHO3HBIX OTHOIICHUW, TMPUMEHAThH
CTaHAAPThl AHTUKOPPYHIIMOHHOTO MOBEICHUS

OK 06.

7 |ComelicTBOBaTh COXPAHEHUIO OKPYIKAIOIIEH Cpebl, pecypcocOepeKeHHUIO,
MPUMEHSTH 3HaHUS 00 U3MEHEHUH KJIMMaTa, MPUHITUIBI OEPEKITUBOTO
POM3BOJICTBA, 3P (HEKTUBHO JIHCTBOBATh B UPE3BBIYANHBIX CUTYAIIMIX

OK 07.

8. | Mcmonb3oBarh cpencTBa (GU3MUSCKON KyJIbTYPHI ISl COXpAaHSHUS U
YKPEIUICHHS 37J0POBbS B MpoIiecce MpodhecCuOHATBHON eATeTbHOCTH U
noi/Iep>KaHusi HEOOXO0IMMOTO YPOBHS (PM3NYECKON MOATOTOBICHHOCTH

OK 08.

9. [[Momb3oBatbes npodeccuoHanbHON JOKyMeHTaIuen Ha
rOCy/IapCTBEHHOM M MHOCTPAHHOM SI3bIKaxX

OK 09.

IIpogheccuonanvHovle KOMnemeHuuu TIK(No

1IM.02 «IIpexocraBiieHUe TOCTUHHYHBIX YCJIYI»

1. OpraHu30BbIBaTh U OCYILECTBIISATh IPUEM U PAa3MELIEHUE TOCTEN TIK 2.1

GbOHIa TOCTUHUYHOTO MPEIIPUITHS

2. OpFaHI/ISOBBIBaTB N OCYIICCTBJIATH OKCILTyaTallMIO HOMCPHOI'O TIK 2.2

TOCTUHHUYHBIX YCIIYyT

3. Opranu3oBbIBaTh U OCYIIECTBIATH OPOHUPOBAHUE U TPOJAKY TIK 2.3

4. OpraHu30BbIBaTh U NPEAOCTABIIATh YCIYTH NIUTAHUS B HOMEpax MK 2.4

O0513aHHOCTH PYKOBOAMTEJIA PAKTHKHU
PykoBoauTeENb MPAKTUKHU OT KOJUIEKA!

- pa3pabaTbIBaeT MPOTPaMMbl U METOAMYECKOE OOECIEUCHHUE MO0 KAKIOMY BUIY

ITPAKTHUKHU 110 CIICHUAIIBHOCTH,

- YCTAaHAaBIMBAECT CBA3b C PYKOBOJWUTEISIMU MPAKTUKA OT TPEINPUATHS,
YUPEKICHHs, OpPraHMW3alMd M COIJACOBBIBAET C HUMH HPOrpaMMBl ITPOBEIACHUS

IIPaKTHUKY;

-  OCYHICCTBJILACT KOHTPOJb 3a CO6J'IIO)ICHI/I€M CPOKOB TIIPAKTUKH HU €€

COZICP/KAHUEM;
- OpraHu3yeT MPOBEACHUE aTTECTAIMHU 110 MPAKTHUKE;
- pa3pabarbIBaeT TEMATUKY UHANBUIYATbHBIX 3aJJaHUNA 00y4arOIUMUCS;

- IPUHUMAET y4acTHe B paclpe/ieIeHUH 00yJaromuxcs o paboyum MectaM Hin
nepeMellieHie UuX 10 BHUJaM paboT B OpraHu3auuu, Ju0O  CTPYKTYPHBIX

NOAPA3AECICHUSAX UHCTUTYTA;




- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJIUTEIEM TMPAKTUKH OT
NPEANpUsATUS, YUYPEKICHUS, OpraHU3alldd 3a COOIIOJCHUE OO0YYaIOIIUMUCS IPABUI
TEXHUKHU 0€30IMacHOCTH;

- OCYHIIECTBJISIET KOHTPOJb 3a COOJNIOACHHUEM CPOKOB TIPAKTUKH H  €e
COJICpIKAHUEM;

- OKa3bIBaCT METOJUYECKYIO0 TOMOIL OOYYAOIIMMUCS TIPHU BBITOJHCHHH WMH
WHIAVNBUIYATBHBIX 33JaHA W cOOpe MaTepHalioB K BBITYCKHOW KBATH(DUKAIMOHHON
pabore;

- 3aMoJHSAET aTTECTAllMOHHBIA JIMCT Ha CTYJIEHTa, COJIepXkallui CBeAeHUs 00
YPOBHE OCBOCHHSI OOydaromuMcsi MpodheCCHOHAIBHBIX KOMIIETCHIIMH COBMECTHO B
PYKOBOJUTEIEM MPAKTUKHU OT OpPraHU3alllH;

- OLIEHUBAET PE3YJIbTAThl BHITIOJIHEHUS 00YUYaIOIIUMHUCS MPOTPAMMBbI TPAKTUKH;

- MPOBOJIUT MEPONPUATHE 110 aHATHU3Y UTOTOB MPAKTUKY;

- KOHTPOJIUPYET BEACHHE JTHEBHUKOB, MOJTOTOBKY OTYETOB M MPEJOCTABIISET HA
LMKJIOBYIO KOMUCCHIO IHEBHUKHU M OTYETHI CTYJACHTOB M0 NPAKTUKE B CPOK HE MO3HEE
10 nHel mocne MpoBEAEHUSI UTOTOBBIX MEPOIIPUSITHI;

- MPENOCTaBIISICT Ha ITUKIOBYI) KOMHUCCHIO WUTOTOBBIM OTYET PYKOBOIUTENIS O
pe3yJiibTaTtax MpakTHKe.

O0s132aHHOCTH CTYACHTA — IPAKTHKAHTA

OOyyaromuiics Npu NPOXOKACHUU TPAKTUKH 00s13aH:

- BBITIOJIHATH 3aJJaHusl, IPETyCMOTPEHHbBIE TPOIPAMMON MPAKTUKHU;

- coOJ0aTh JEHCTBYIOLIME B OpraHU3allid MpaBUJIa BHYTPEHHErO TPYAOBOIO
pacnopska;

- cOOII0IaTh MpaBUila OXpPaHbl TpyJa U MOKapHOW O€30MaCHOCTH;

- HECTU OTBETCTBEHHOCTH 3a BBINOIHIEMYIO pabOTy U €€ pe3yIbTaTbl HapaBHE CO
IITaTHBIMA PAOOTHHUKAMH, a TaKXXE MAaTepHAIbHYI0 OTBETCTBEHHOCTH 3a MPHOOPHI U
000pyI0BaHUE;

- CUCTEMATUYECKU NPEJICTABIATh PYKOBOAUTENO MH(MOPMALMIO O BBITOJIHEHHOU
paboTe, B HA3HAYEHHOE BPEMS SIBJIATHCS HA KOHCYJIbTAllMU PYKOBOJIUTENEH MPAKTUKY;

- coOpaTh HEOOXOJMMbIE MaTepHalIbl JIJIl HAIMCAHUS KYpPCOBOW WIIM BBIITYCKHOM
KBTU(PUKALMOHHON pabOT COrNIaCHO UHANBUAYAILHOMY 3aJaHUIO HA MTPAKTUKY;

- 10 OKOHYaHWM MPAKTUKU MPEJCTABUTHh PYKOBOJIUTENIO MPAKTUKUA HAJICKAIUM
o0pa3oM 0(pOpMIIEHHBIE TOKYMEHTBHI.



CTpykTypa u coaep:kaHue y4eOHOH MPAKTHKH.
3agaHus U MOPSAIOK UX BBINOJIHEHUS
OO6miast TpyI0EMKOCTh y4e€OHOW MPAKTUKU cocTaBiseT 2 Hemenu (72
aKaJIeMUYECKHUX YaCOB).

Buast Buner padot Coneprxanue HaunmenoBanue KommuectBo
JIEATEIIbBHOCTH OCBOEHHOTI'0 JUCLIUIUINH, 4acoB
y4eOHOTO MEKIUCIUTITMHAPHBIX (Hemenn)
Marepuaia, KYpPCOB C YKa3aHueM
HEOOXOAMMOTO | TeM, 00€CTIeUNBAIOIINX
JUISL BBITIOJIHEHHUE BUIOB
BBITIOJTHEHHUSI pabor
BHJIOB paboT
IIpenocraBnenne  |OTpaboTKa MpUEMOB Tema 1.2 Porbu MK 02.01. Opranusanus 6
TOCTUHUYHBIX OpraHu3aly padovYero [MECTO CIIy:KOBbI NIESTSIILHOCTH CITYKOBI
yCIyT MeCTO CITyKOBbI IpuemMa  [mpuéma u npueMa, pa3MemeHus 1
1 pa3MeIleHNs pa3MeIeHNs OpPOHMPOBAHUS TOCTUHHUIIBI
BrisicHeHue TOCTEH B
notpedHoCTel OpraHNU3alMOHHOMN
1 TTOKEJIaHUH TOCTA CTPYKTYype
OTHOCHUTCJIBHO YCIIyT TOCTHHHIIBI.
CocraBieHue
1 00paboTka
HEOOX0JMMOi

ILOKYMCHTaHI/I}O 110
3arpyske HOMEpOB,
0KUIAEMOMY 3ae31y,
BBIC3]TY, COCTOSTHHUIO
HOMEPOB,

HAYMCJICHHUIO Ha cYeTa
TOCTEN 3a
TOTIOJTHUTENIbHBIC YCIYTH.

OTpaboTKa HaBEIKOB Tema 1.2 M/IK 02.01. Opranuzarus 6
00IIIeHns C TexHuueckue EeSITeTbHOCTH CITYKOBI

moTpeduTeneM B CcpeacTBa npremMa, pa3MeIleHus 1

mporecce mpuema, oOecrieueHus OpOHHMPOBAHNUS TOCTHHUIIBI
[perucTpanun P PEKTHBHOM

1 pa3MelleHuns TocTeil Ha [paboThI CITyKOBI
WHOCTPAHHOM sI3bIKE, ¢ [puéMa U
MCTIOJIb30BaHHEM pa3MenicHusl.
TEXHUKHU U TIPHEMOB

A (HeKTUBHOTO OOIIEHUS
C TOCTSIMH, JICTIOBBIMH
MapTHEPaMHU M KOJUIeTraMy
Y [IPUEMOB
CaMOpETyJISILHN
MOBE/ICHUS B IIpOIlecce
MEKITHIHOCTHOTO
0OLIICHYS.

IIpumMeHeHue
MpPOoeCCHOHATBHBIX
[porpaMm Jyisi ipremMa,
PETUCTPAIIUK U BBITUCKH
rocreu

IIpoBenenne padormo  |{Tema 1.7. M/IK 02.01. Opranuzarus 6




0 OpPMIIEHUIO TOCTEH
(VIP-rocreii, rpym,
KOPITIOPATUBHBIX TOCTEH).
OTpaboTKa HAaBBIKOB
[pErUCTpanuu
WHOCTPAHHBIX TPAKIAH.
OtpaboTka
B3aMMO/ICHCTBUS C
TypareHTCTBaMH,
TyporepaTopamMmu

1 UTHBIMH CTOPOHHUMU
OpraHN3alUsIMHU.
KoHnTponb okazaHus
TepeyHs yCIyT,
MPEOCTaBISIEMBIX B
TOCTHHHIIAX (110

Opranuzanus u
KOHTPOJIb TEKYIIEN
e TeTEHOCTH
COTPYIHUKOB
CITy>KOBI
OpOHMPOBAaHUSA U
Mpoaax

ESTSIILHOCTH CITYKOBI
npuema, pa3MelieHus 1
OpOHUPOBAHMSI TOCTHHHIIHI

TTOTOBODY).

Odopmienue Tema 2.2. MK 02.02 Opranuzanus
1 TIOATOTOBKA CYETOB YrpaBneHue EeSITeTbHOCTH CITYKOBI
roCTei. TeKyIen yIpaBJIeHUS HOMEPHOTO
OTpaboTKa HAaBBIKOB NMEeATeNTFHOCTRI0  |(POHAA U TONOTHUTEIHHBIX
HAYHCIICHUS COTPYTHHKOB YCITYT.

1 OCYILIECTBIICHUS CITyKOBI

[PacUeTOB C TOCTIMH
OTpaboTKa HaBEIKOB
paboTHI ¢
MHpOPMaMOHHOH 6a3oi
TAaHHBIX O HAJTMYUU
3aHITHIX, CBOOOIHBIX
MECT, O FOCTSIX
(TIpO’KMBAIOIIUX,
BEITHCABIINXCS,
OTHEIKAIOIIIHX).

OpOHUPOBAHUS
HPOIAXK

(O3HaKOMIIEHHE CO
CTaHIapTaMu
00CITyKMBaHUS B
TOCTUHULIC

W3y4enne paboTel oduca
QIMIUHUCTPATHBHO-
XO3AHCTBEHHON CITYKOBI
OBnageHne
MPaKTUYCCKUMHU
HaBbIKAaMU CyliepBaii3epa,
KOOpAUHATOPA
OcyiecTBiIeHne
KOHTPOJISI HaJl KAYECTBOM
yOOpKH U TIpaBUiIa
[prieMa TOCTEBBIX
HOMEpPOB, MTPOBEPKa
CaHUTApPHOT'O COCTOSHUSA
HOMEpOB,

CITYKEOHBIX

1 00IIIECTBEHHBIX
[MOMEIICHUIT B
COOTBETCTBHHU CO
CTaHIapTaMu
00CITyKMBaHUS

Tema 1.6. Dynkunuu
YIIPABJICHHUS
cityx0amu
[peanpUATAN
Typu3Ma 1
TOCTENPUUMCTBA

MK 02.02 Opranuzanus
NeSITENTBHOCTH CITYKOBI
yIIpaBIeHUS HOMEPHOTO
(bOoH1a ¥ JTOTIOTHUTEIIbHBIX

YCIIyT.




TIpoBenenue npruema

1 MTHBEHTAPHU3AIIH
TOCTHHUYHOTO O€bs
[IpoBeneHne pa3nuIHBIX
BHJIOB YOOPOYHBIX padoT
OdopmiieHue
TOKYMEHTOB Ha 3a0BIThIE
BEIIIH

KoHTponb coxpanHoCTH
[PEeIMETOB UHTEpPhEPA
HOMEpPOB
Vcronp30oBanue B paboTte
3HAHUI MHOCTPAHHBIX
SI3BIKOB

b

Tema 1.7.
Karteropun
nepcoHala ciIyx0
MpeanpUATUI
TypHu3Ma U
TOCTEIIPUUMCTBA.
OCHOBHbIE
TpeOOBaHMS K
[epcoHaly.

M/IK 02.02 Opraauzarus
NesITENTbHOCTH CITYKOBI
YIPaBICHHUS HOMEPHOTO
(hOHIIa ¥ TOTIOTHUTEITEHBIX

YCITyT.

OxazaHue epcoHaIbHbBIX
1 TOTIOTHUTENBHBIX YCITYT]
TOCTSM

[TpuMeHeHne MarHUTHBIX
KapT OT TOCTUHHYHBIX
HOMEPOB,
npodeccHoHaTbHOE
00opyoBaHHE,
MHBEHTAPb,
MPOTHUBOTIOKAPHOE
000pyIOBaHHE
IIpenocraBneHue yciayr
XpaHEHHMS IEHHBIX BEIei
(KaMepbl XpaHEeHUs,
ceiipbl U 1eno3UTHBIE
STUCTKH )

OdopmiieHue
TOKyMEHTaluH Ha
XpaHEHHE LICHHBIX BEIeH
POKUBAFOIIIIX
OdopMIICHHE aKTOB MTPH
BO3MEIICHNH yIiepOa mim
MOPYM JIMYHBIX Belen
TOCTEU

3

Tema 1.8.
KopnopartupHas
KyJIbTypA..

MJIK 02.02 Opranusanus
NEeSITeNbHOCTH CITyKOBbI
YIIpaBICHHSI HOMEPHOTO
(oHIa M TOTIOTHUTENBHBIX

YCIIyT.

O3HaKOMJIEHUE C
crcTeMOH cei(oBOro
XpaHeHNS

1 COOJTIOICHIEM
0e301acHOCTH B
TOCTHHUIIE

1 CTaHIapTaMn
MCITOJIb30BAHUS
TIETIO3UTHBIX STYECK,
HTUBHIYJTbHBIX
ceiipoB, xpaHeHus
Oaraka B Kamepax
XpaHCHHUSI.
O3HaKOMIIEHHE C
TEXHUKON 0€30MacHOCTH
1 OXpaHOH Tpyza MpH

Tema 7
XapakTepucTHKa
crioco6oB
XpaHEHUs
00paboTaHHOTO
CBIPbSI U TOTOBBIX
o1y padpukaToB

MJIK 02.02 Opranusanus
ESTSIILHOCTH CITYKOBI
YIIpaBJICHHSI HOMEPHOTO
(hoHIa U TOTIOTHUTEITEHBIX

YCIIyT.

10




[pabote ¢ 000pyIOBaHHEM
CocTaBiieHHE aKTOB Ha
CITMCaAHNEC WHBCHTApPs

1 000pyIOBaHUS

TENICKOMMYHHUKAIIMOHHBIX
CpescTB

1 PO eCCHOHATIBHBIX
[porpamMM Juts ipremMa
3akasza u

o0ecreeHHst
OpOHUPOBAHUS;
Odopmienne
OpOHUPOBAHHUS C
HCIIOJIB30BaHUEM
TenedoHa

U BBICCIICHUS
rocren

Opranmzarus padouero [Tema 1.22. M/IK 02.02 Opranuzarus
MECTa OpraHu3aIioHHEIC [TESITEIBHOCTH CITYKObI
M3ydenue unTepdeiica  [CTPYKTypHI YIpaBICHUS HOMEPHOTO

U TIOpsIKa yIIpaBIICHHUS. (hOH/Ia U TOTIOTHUTENBHBIX
MCIIOJIb30BAHHUS YCIIYT.
CIICIIMATU3UPOBAHHOTO

MPOrPaMMHOTO

oOecrieueHus I

TOCTUHHUYHOI'O

[IPEIITPUSTUS

M cnonp30oBanme Tewma 3.2. IIporecc MK 02.03 B Opranm3arus
TEXHUYCCKUX, MOCEIICHUS NeSTETLHOCTH JIeNapTaMeHTa

MAapKCTUHI'a U PCKIIAMBI

OdopmiteHne
OpOHUPOBAHUS C
MCTIOJIb30BaHUEM
MuTepHera

U Typomeparopa
Odopmnenne
OpOHUPOBAHUS Yepe3
CaliThbl OTEJIEH U CUCTEMBI
MHTEpHET-OpOHUPOBAHHS.

Tewma 3.2. IIporecc
MOCEIICHUS

1 BBICEJICHUS
roctei

M/IK 02.03 B Opranuzanus
NeSATETLHOCTH JIeNapTaMeHTa
MapKETHHTA H PEKJIAMBI

Odopmienne
TPYIIIIOBOTO, OT
KOMIIAaHUI

1 KOJIJIEKTUBHOTO
OpOHUPOBAHUS

BHeceHnil n”3MEHEHUH B
ITUCTBI 0XKUIaHUS

1 oopMIICHHUE 3aBOK Ha
[pe3epBUPOBAHNE HOMEPOB
IIpenocraBneHue rocTsm
nH(pOpMaI 00
YCIIOBUSX aHHYJISIINN
OpOHUpPOBAHUS

1 BO3MOXKHBIX MITPadHBIX
CaHKITHSIX

Buecenue
TOIOJIHUTEIILHON
nH(pOpMaIH B 3aKa3 Ha

Tewma 3.2. IIponecc
[MOCEJICHUS

1 BBICEJICHHUS
rocTei

OpoHHMpOBaHKE

M/K 02.03 B Opranuzauus
e TeTHLHOCTH JeTapTaMeHTa
MapKETHUHTAa U PEKIAMBI
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OdopMIiIeHHE CUETOB Ha
MOJTHYIO HITH YaCTHYHYIO
[penoruiaTy

Y TIOJITBEPKIICHUE O
pe3epBUPOBAHUH
HOMEPOB

OdopmiieHne OJaHKOB,
BHCCCHUE U3MEHEHUIT B
OIIAaHKH TIPU HEsIBKE,
OTMCHC U aHHYJISIIIUU
OpOHUpPOBaHUS
OTCeXUBATH

Y TIPOBEPSITH
0OHOBJIAIOLIYIOCS
MH(QOPMALHIO 110
OpOHUPOBAHHUIO MECT

1 CIICIIMAJIbHBIM 3aKa3aM
Ha YCITYTH U COCTOSTHHIO
HOMEpHOTO (OH/A.

KoHTpoJsibHbIE BONPOCHI U 32IaHUA [IJIS IPOBeIeHUs TeKYIIeld aTTecTAlNH Mo
pa3jaesiam (3Tanam) NPaAaKTUKH, 0CBAUBAEMBbIM CTYJIEHTOM CAMOCTOSITEJIbHO.

IIM.02 ITpenocTaBiieHre TOCTHHUYHBIX YCJIYT

1.
2.
3.

N

10.
1.
12.

13.
14.
15.
16.

17.
18.
19.
20.

OTtpaboTka MPUEMOB OpraHU3aluu paboyero MecTo CiIyKObl MpuemMa 1 pa3MeIieHUs
BrisicHeHue motpeOHOCTEH U MOXKEIaHU| TOCTSI OTHOCUTEIHHO yCITyT

CocraBiienne u 00paboTka HEOOXOAMMON JIOKyMEHTAllMI0 IO 3arpy3ke HOMEPOB,
OKUJAEMOMY 3a€3/ly, BbIE3]ly, COCTOSSHUIO HOMEpOB, HAUMCJIEHMIO Ha cueTa IOoCTed 3a
JIOTIOJIHUTENIbHBIE YCITYTH.

OTtpaboTKa HaBBIKOB OOILICHHS C TMOTPEOUTENIEM B IPOLECCE IMPHEMA, PErHCTPAllud H
pa3MenieHus ToCTel Ha MHOCTPAHHOM S3bIKE, C KCIIOJIb30BAHHMEM TEXHUKU U IMPHEMOB
3¢pPEeKTUBHOTO OOMIEHUSI C TOCTSMH, JCIOBBIMH MAPTHEPAMU M KOJUJIETAaMHU U IPUEMOB
CaMOPETYJISLIUY MTOBEICHUS B MTPOLIECCE MEKIMYHOCTHOTO OOIICHHUS.

[Tpumenenne mpohecCHOoHaTBHBIX MPOTPaMM JIJIsl IPUEMa, PETHCTPAIIMH U BEITUCKU TOCTEH
[TpoBeaenue padot nmo opopmiienuro rocteit (VIP-roctelt, rpymm, KOpIIOPaTHBHBIX TOCTEH).
OTtpaboTKa HABBIKOB PETUCTPAIIMU MHOCTPAHHBIX I'PaX/IaH.

OTtpaboTka B3aMMOJEWUCTBUSA C TypareHTCTBaMH, TypOIEpPaTOpaMd U HHBIMH CTOPOHHUMU
OpraHH3alMsIMHU.

KonTponb okazanus nepeuHs yciyr, IpeoCTaBIseMbIX B TOCTHHULIAX (10 IOTOBOPY).
OdopmiieHre 1 MOATOTOBKA CYETOB TOCTEH.

OTpaboTka HaBHIKOB HAUKCJICHUS U OCYIIECTBIICHUSI PACUETOB C TOCTIMU

OTtpaboTka HABBIKOB padOThI C WH(POPMAIMOHHON 0a30if NAaHHBIX O HAIWYUH 3aHSTHIX,
CBOOO/HBIX MECT, O TOCTSX (IPOKUBAIOIINX, BHIUCABIINXCS, OTHE3KAIOIINX ).
O3HaKOMJICHHE CO CTaHAapTaMU OOCITY)KHBaHHSI B TOCTUHUIIE

N3yuenue paboTsl odrica aIMUHUCTPATUBHO-X035IIICTBEHHOM CITY>KOBI

OByazneHue NpakTHYECKUMU HaBbIKaMH CyliepBaii3epa, KOOpAHMHATOpa

Ocy1ecTBieHne KOHTPOJIS HaJl Ka4eCTBOM yOOPKH U MpaBuia MpUeMa IOCTEBBIX HOMEPOB,
MPOBEPKA CAHUTAPHOTO COCTOSIHUS HOMEPOB, CIYKEOHBIX M OOIIECTBEHHBIX IMOMEIICHUN B
COOTBETCTBHH CO CTaHJAapTaMU 00CTY>KUBAHUS

[IpoBeaenue npuema 1 MUHBEHTaAPU3ALUU TOCTUHUYHOTO O€IIbst

[IpoBenenue pa3nU4HbBIX BUJIOB YOOPOUHBIX PabOT

OdopMieHre TOKyMEHTOB Ha 3a0bIThIC BEIIH

KonTponb coxpaHHOCTH MpeMETOB HHTEPbEpa HOMEPOB
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21

24.

25.
26.
27.

28.
29.
30.
31.

32.

33

38

40.

41.
42.

43.

44,

45.

46.

47.
48.

. Ucnionb3oBanue B paboTe 3HaHUH MHOCTPAHHBIX SA3BIKOB
22.
23.

Oxazanune NEPCOHATIBHBIX U JOIMMOJIHUTCIIBHBIX YCIIYT TOCTIAM

[lpuMeHeHHe MarHUTHBIX KapT OT TOCTHMHUYHBIX HOMEPOB, TPOQECCHOHATBHOE
o0opy/TIoBaHNE, HHBEHTAPhH, IPOTUBOIIOKAPHOE 000y T0BaHHE

[IpenocraBiieHue ycIyr XpaHeHUs IICHHBIX BEIeH (KaMepbl XpaHeHHUsI, Ce(bI U JCTTO3UTHBIC
STUCHKH )

OdopmiieHre TOKYMEHTAIIMH HA XpaHEHUE [IEHHBIX BEIIeH MPOKUBAIOIIHX

OdopmiieHre akTOB MPH BO3MEIIEHUH yIiepOa Wi MOPYH JIMYHBIX BEUIeH rocTen
O3HakOMJICHHE C CHCTEMOW CeH(OBOTO XpaHEHUS U COOJIOJCHHWEM O€30IacHOCTH B
FOCTUHUIEC U CTaHAapTaMU HCIOJb30BaHUA ACIMO3WUTHBIX AYCCK, MHAWBUAYAJIbHBIX CCfI(l)OB,
XpaHEeHUs Oaraka B Kamepax XpaHeHHUsI.

O3HaKOMJIEHHE C TEXHUKOHN 0€3011aCHOCTH U OXPaHOH Tpyia mpu paboTe ¢ 000pyA0BaHUEM
CocraBiicHHE aKTOB Ha CITUCAHUE HHBEHTAPsI U 000PYI0BaHHS

Opranuzanust pabouyero mecra

Wzydenmne umHTepdeiica U mopsaKa WCHOIb30BAHUS CHEIUATH3HPOBAHHOTO MPOTPAMMHOTO
O6€CHCLICHI/IH AJI TOCTUHUYHOTI'O IMPEANPUATHA

Hcnonp30BaHuEe TEXHUYECKUX, TEICKOMMYHHUKAIIMOHHBIX CPEICTB MU TMPO(ecCHOHAIBHBIX
porpaMM JJIs IpreMa 3aKa3a U o0ecrieueHus: OpOHUPOBAHWS,

. Odopmnenre OpOHUPOBAHUS C UCTIOIB30BaHUEM TeJedoHa
34.
35.
36.
37.

Odopmienne 6poHNPOBaHUS ¢ HCHOIb30BaHUEM VHTepHETa U TyponepaTopa

Odopmitenrie OpOHMPOBAHUS YE€PE3 CANTHI OTENEH U CHCTEMBI HHTEPHET-OpPOHUPOBAHUSL.
OdopmieHre HHANBUAYAIBHOTO OPOHUPOBAHUS

[IpenocraBnenne roctsiM MHGOPMAIUMK O HAIMYMHA CBOOOTHBIX HOMEPOB 3aIllpOIICHHON
KaTeropuu Ha TpeOyeMbIil IEPHOA U UX CTOUMOCTH

. Odopmrenue rpynmnoBoro, 0T KOMIaHUI U KOJUIEKTUBHOTO OpOHUPOBAHUS
39.

Brecenuii m3MeHEHMII B JUCTBI OXHJIaHUS W O(POpPMIICHHE 3asSBOK Ha pPE3epPBUPOBAHUE
HOMEPOB

[IpenocraBnenne roctsM wuHpOpMamuu 00 YCIOBUSX aHHYJSAIUUA OpPOHUPOBAHUS U
BO3MOJXKHBIX IITPa(HBIX CAHKIUAX

Brecenue nomorHUTENbHON HHPOpPMAIINH B 3aKa3 Ha OpOHUPOBAHUE

OdopmieHre cYeTOB Ha TMOJHYI0 MM YacTHUHYIO MPEAOIUIaTy M MOJITBEPKICHUE O
pe3epBUPOBAHNN HOMEPOB

Odopmienue 01aHKOB, BHECEHHE M3MEHEHUH B OJIaHKM MPU HEsIBKE, OTMEHE W aHHYJISIIUU
OpOHUpPOBAHHSA

OTtcnexuBaTh U TPOBEPITh OOHOBIAIONIYIOCS WH(GOPMALMIO 1O OPOHHUPOBAHUIO MECT U
CHELMAIBHBIM 3aKa3aM Ha YCIYTH U COCTOSIHUIO HOMEPHOTO (POH[A.

[lepenaBate uWHGOPMAIMIO COOTBETCTBYIOIIMM CiIy’)k0aM oTeiast 00 OcCoObIX WK
JOTIOJTHUTENBHBIX TPEOOBAHUAX TOCTEH K HOMEpaM U 3aKa3aHHBIM yCIIyraM

KonTponb Han nepenaueiit He3aOpOHUPOBAHHBIX HOMEPOB ISl IPOAAXKHU B CITy:K0y MpuemMa u
pa3MelleHus

Coznanuie 0T4ETOB O OPOHUPOBAHUIO

OTcnexuBaTh U M0OJIy4aTh OOPaTHYIO CBSI3b OT COOTBETCTBYIOIIUX CITYKO OTEs.

OO0mue TpedGoBaHusA K 0POPMIICHUIO OTYETA

OTyeT 1o MpakTUKE CTYJICHTA-CTaXKepa JOJKEH MPEJCTaBISITh COOOW 3aKOHUECHHYIO
paboTy, BBIMOJHEHHYI0 WM JIMYHO MO pe3yJibTaTaM MPOXOXKJAEHUs NpakThukud. OTder
JOJDKEH OBbITh TPaMOTHO WB3JIOKEH, aKKypaTHO oO(OpMJIEH, HaleyaTaH C IOMOIIbIO
KOMITbIOTEpA WJIM pa300pUMBO HAMHMCaH OT PyKU. TeKCT medaTaeTcs Ha OAHOM CTOpPOHE
nucta popmara A 4 (210 x 297 MM) KHM)KHOM OpPHUEHTAIMHU C TMOMOIIBIO KOMITbIOTEpA U
npuHTepa Ha OyMa)XHOM HOCHUTEJNE B TEKCTOBOM peaakTope. IlapameTpsl: 1BeT uepHUI —
yepHblid; mpudt — Times New Roman; pasmep mpudra — 14 Kerenb; MEXITyCTPOUHBIN
uHtepBan — 1; orctyn — 1,25; BeIpaBHMBAHME TEKCTa — IO IIKMPHUHE; TOJs: JieBoe — 30 MM,
npaBoe — 10 MM, BepxHee 1 HkHee — 20 MM.
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B TekcTte conepxkaHue, BBEICHHE, KaXKAbld pa3[ie] OCHOBHOW 4YacTH, 3aKIIIOYEHUE,
CIMCOK MCIOJIb30BAHHBIX MCTOYHUKOB W IPWIOKEHUS HAYMHAKOTCA C HOBOW CTPAHMIIBL
Ilogpazgensl MOryT HA4YMHATBCA II0CIE OKOHYAHUSA IPEIABIAYILIEro € OTCTYyIIOM JBa
MHTEpBaa.

IlepeHOCBl CIOB B TEKCTE HE JONMyCKalTcsa. B Tekcre HeE AOIMyCKarTCs
MOJYEPKUBAHMS, LIBETHbIC 3aJUBKM W BBIICIEHUS NOJIYXUPHBIM MIpU(PTOM (Kpome
BBIJICJICHUS Pa3/IeNIOB U MOJPa3/ICTIOB).

HaszBanus pasznenoB W NOAPA3AENOB JOJDKHBI IOJHOCTBIO COOTBETCTBOBATH HX
dbopMynupoBKe B cojepkaHud paboThl. WX 3aronoBku clieqyer nucath MO IMIUPHUHE
cTpaHullbl ¢ orctynoM 1,25. Ecnu 3arojloBOK COCTOUT W3 JIBYX MPEIJIOKEHUH, HX
pa3nessaroT TOYKoM. Touka B KOHIIE 3ar0JIOBKA HE CTaBUTCH.

Crpanunbl HyMepyrloTcs apaOckumu nudpamu 0e3 TOUYKHM BBEpXYy CTpPaHHIBI IO
ueHtpy. Hymepauus nucToB, BKIHOYas MPUIOKEHUS, JOJDKHA OBbITh CKBO3HAs MO BCEH
paboTe, HauuHas C TUTYJbHOro JiMcTa. Ha TUTyJIBbHOM JIMCT€ HOMEpP HE CTaBUTCH,
CIeAyoIas 3a HUM CTpaHULa ¢ COAEPKAHUEM UMEET MOPSAIKOBBIN HOMED 2.

MakcumalibHO JOIYCTUMBIN 00beM oTueTa (¢ mpuioxkeHusiMu) — 30 cTpaHwuil.

Tutynenblil nuct (Ilpunoxenne 1) sBusiercss 1 cTpaHUIEl oTYETa U BKIOYAETCS B
oOLIyI0 HyMEpalUIO CTPAaHHULI, HO HOMEp CTPAHMIIBI HA ATOM JIMCTE HE POCTABIISAETCS.

Kaxxnplii U3 yka3aHHBIX B MEPEYHE CTPYKTYPHBIX DJIEMEHTOB OTYETA HAUMHAETCA C
HOBOM CTpaHULBI. 3aroJ0BKH CTPYKTYPHBIX 3JIEMEHTOB CIEAYET pacIioiararb BBEPXY
CTpPaHMIIBl MO IEHTPY; MOCJE 3aroJiOBKa CTABUTCS «IpOOE» M TEKCT HAUMHAETCS C
ab3a11a ¢ «KKpacHOU CTPOKUY.

Huxakux BbIIENEHUN O X0y M3JIOKEHHSI MATEPUAJIOB OTYETA He nomyckaercs. He
JOIyCKAeTCsl  TakXe  BbIICJIECHUE  Pa3IM4YHbIMM  LBETaMM  wIpudTa  TEKCTa,
NIOJAYEPKUBAHMUS CJIOB, CJIOBOCOYETAHUN WIIN MPEJI0KEHUM.

Tunossie GopMbl TOKYMEHTAUUU (KCEPOKOMUHU, Tabenu ydeTa paboyero BpeMeEHH,
CXEMbl M T.N.) MPUBOJATCA B KOHIIE OTYETA, MPUJIOKEHUS HYMEPYIOTCS OTIEIbHO U
NPUBOIATCA C HAMMEHOBAHUEM KAXKJIOTO IPUITOKEHUS.

OCHOBHYIO 4acTh OTYETa IO MPAKTUKE CIEAYyEeT ACIHNTh HAa Pa3lieiibl U ITyHKTHI.
Paznensl 1 MyHKTHI HOJKHBI MMETH 3arojIOBKU. 3aroJOBKH JIOJKHBI YETKO M KPATKO
OTpaXkaTb cojiepkaHue. Pa3fensl v MyHKTHI HyMepylOT apabckumu Ludpamu,
HalpuMep: TepBbIM pasznen - 1, mepBeli NMyHKT mepBoro pazgena - 1.1 (uudps
pa3zensoTca TOYKaMH, Mocie nociaeane nudpsl Touka He ctaButcs) Crnoo «Paznemn»,
«ITyHKT» HE nuercs.

PA3EJIbI, BBEAEHUE, 3AKJ/IIOYEHUME, CIIMCOK HCIIOJIb3YEMbIX
NCTOYHUKOB pacnonaratorcss ¢ ab3aiHOrO OTCTyIa, NPOMUCHBIMU OYyKBaMU,
BBIPABHUBAHUE IO IIUPHUHE. 3aNpeliaeTcs OCTABIATh 3ar0J0BOK pa3/iesla WM ITyHKTa
Ha OJIHOM CTpaHHUIIE, & TEKCT IEPEHOCUTh Ha IPYTYI0 CTPAHMILY.

PaccrosiHue Mexay 3aroJIoBKOM U TEKCTOM JOJDKHO ObITh paBHO 1,0 mHTEpBaa.

TexkcT qomxeH ObITh KPAaTKUM U HE JTOMYCKaTh PA3JIMYHBIX TOJIKOBAaHUM.
TepMuHbl, 0003HaUY€HUsI U OIpPENEICHUs] JOJKHBI COOTBETCTBOBATH YCTAHOBIJIEHHBIM
CTaHJIapTaM, a IpU HUX OTCYTCTBUU - OOLICTIPUHATHIM B HAYYHO-TEXHUYECKOU
JUTEpaType.

B tekcTe He nonmyckaercs:

- IPUMEHSATH 000POThI Pa3rOBOPHON peUH, TEXHUIU3MBI, IPO(hEeCCHOHATN3MBI;

- IPUMEHATH JUIsI OAHOTO M TOTO K€ IOHATUS PA3JIMYHBIE HAYYHO-TEXHUYECKUE
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TEPMUHBI, OJIM3KHE TI0 CMBICITY (CHHOHUMBI), a TaKK€ MHOCTPAHHBIE CJIOBA U TEPMUHBI
MIpY HAJIMYMKU PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM S3bIKE;

- MPUMEHSATH MPOU3BOJIBHBIE CIIOBOOOPA30BAHUS;

- IPUMEHSATh COKpAIEHUE CJIOB B TEKCT€ M B MOJIMUCIX MOJ WILITIOCTPALUSIMU,
KpOME€  YCTaHOBJICHHBIX TMpaBwiamMu  opdorpaduu, MyHKTyallud, a  TakKxKe
COOTBETCTBYIOIIMMU T'OCYJIAPCTBEHHBIMH CTaHIapTaMU;

- CoKpaliaTh 0003HauYCHHUS (U3UYECKUX CAUHUII, €CIM OHU YMOoTpeOsstoTcs 6e3
1idp, 3a UCKIIOUCHUEM eAUHUIl GU3UISCKUX BEJTUYUH B TaOIUIAX U B pacuin@poBKax
OYKBEHHBIX 0003HAUYCHHI, BXOASAIINX B (POPMYIIBI U PUCYHKH;

- 3aMEHSTH CJI0Ba OYKBEHHBIMH 0003HAYCHUSIMHU.

«COHNEPXXAHUE», «BBEJIEHUWEY, «3AKJIFOUEHHUEY», «CIINCOK
NCIIOJIB3YEMBIX HUCTOUYHUKOB», «ITPUJIOXEHUE» crnenyer pacnonararb
MOoCepeIMHE CTPOKH, 0€3 TOUKM B KOHIIE, HE MOJUYEPKHUBAsi, HE BBIJACISAA >XKUPHBIM U
KypcuBoM. [lepeHoChl ClIOB B 3arojioBKax He JAOMycKaroTcs. Eciu 3aroioBok COCTOUT U3
JBYX TIPEJIONKEHUN, TO OHU PA3ACIISIIOTCS] TOUKOM.

Kaxneiit pazpen, «COIUEPXAHHWE», «BBEIEHUE», «3AKJIIFOUEHUEY,
«CIIMCOK UCIIOJIB3YEMBIX NCTOYHHUKOBy, «I[TPUJIOXXKEHUWE) naunnaroTcs ¢
HOBOM CTpaHUIIbI.

Ogopmnenue mabauy

YIOMHHAIOTCSI BIIEPBBIC, I HA CIICIYIONMICH CTpaHMIlE, MO0 B mpuiaokeHur. Ha
BCE TAOJNHMIIBI JOJKHBI OBITh CCBUIKM B Tekcre. Hymeparus tabmui goiDKHA OBITH
CKBO3HOM 10 BceMy TeKCTy. Homep TabmuIlbl U 3arojIoBOK pa3MeniaeTcsl HaJl Ta0auIei
Y BBIPAaBHHUBAETCSA 110 IIMPUHE CTPOKHU, C OTCTYNOM 1,25
Hanpumep:
Tabnuya 2. Haszeanue mabauywi

3aroJioBok 2

3arooBoK 1
3aroyioBoK 3

0/13arojoBoK 1 10/13aroJI0BOK 2

Tabnuiel HyMepyroT apabckumu nudpaMu B mpenenax paszaena. B stom
cilydae HoMep TaOJUIbl COCTOUT M3 HOMEpa pasjiesia u MOPSAKOBOTO HOMepa TaOIHUIIbL,
pazzie’eHHbIX TOUKOU. TabuIIbl JOKHBI OBITh BHIDOBHEHBI 10 IIMPUHE OKHA.

Tabmuupbl Kaxa0ro NPWIOKEHUS 0003HAYAIOT OTHCNbHOW  HyMmepauuen
apabckumu mudpamu ¢ gobaBieHueM nepen MUGpoil OyKBEHHOTO O00O03HAYCHMS
IPUIIOKECHUSI.

Ogopmnenue unnocmpamugHo20 mamepuaia

Nnmoctpanmu (4epTexu, CXeMbl, TpaduKu, 3CKU3bI, TUarpaMMbl, (POTOCHUMKH,
PUCYHKHM) pacrojararoT TakK, 4ToObl WX OBLIO yIOOHO  paccMaTpuBarTh,
HEMOCPEJICTBEHHO TOCJIE TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS  BIIEPBBIC.
Nnmroctpanuu 06o3HavaroTcsi cioBoM «Pucynox». Ha Bce pUCYHKH JOJKHBI OBITH
JAaHBl CCBUIKM TIO TEKCTY TIOSICHUTEIbHOW 3amMCKU. PUCYHKHM JOMKHBI HMETh
HAUMEHOBAHUSA, KOTOPHIC MOMEMIAIOT IOJ] PUCYHKOM, IO IEHTPY cTpaHuilel. Touka
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10CJIe HAUMEHOBAHUS PUCYHKA HE CTaBUTCS.

Dopmynl u ypasHenus

VYpaBHeHUs U (OpPMYJIbI BBIACISIOT U3 TEKCTa B OTACNIBbHYIO CTPOKY. Bble u
HIDKE KaXJI0W (OpMyJIbl WM YpaBHEHHS JOJDKHO OBITh OCTaBJICHO HE MEHEEe OJHOU
cB00OOHOM cTpoku. Ecinu ypaBHeHHE HE yMeIIaeTcss B OJIHY CTPOKY, OHO JJOJDKHO OBITh
MEPEHECEHO MOCe 3HaKa PaBEHCTBA (=) WM Tocie 3Haka (1), Wiu mocie APYrux
MaTEMaTUYECKUX 3HAKOB C UX 00s3aTEIbHBIM IIOBTOPEHUEM B HOBOM CTpOKE.

@opMmyIsibl U ypaBHEHHs B paboOTe cleAyeT HyMEepoBaTh B Ipejenax pasjesna
apaOckumu 1UppamMud B KPYIVIBIX CKOOKaxX HAmpoTUB (OpMyJibI B KpailHE MpaBOM
nosioxxennn. Hanpumep, (1.1), (1.2).

Henocpencreenno mnoj ¢opmyioil npuBoaUTCA pacin@poBKa CUMBOJIOB H
YHUCIOBBIX KOA((UIMEHTOB, €CIM OHM HE ObUIM MOSCHEHBI paHee B TekcTe. llepBas
CTpOKa pacIn(ppOBKH HAUMHAETCS CJIOBOM «TJe» 0€3 ABOETOUMs MOCIE HETO.

Hanpumep:
O6bem npouspojicTBa (OI1) B cMeHy, THIC.pyO., BBIYUCISIOT IO PopMyIIe:
OIl=Y x CB, (1.1)

rae U - cpenHecnucoyHasi YUCICHHOCTh PAOOTHUKOB, YElL.;

CB - cpennsist BBIpabOTKa Ha OTHOTO PaOOTHHKA B CMEHY, THIC.pYyO.

Ogpopmnenue npunodsxceHuti

B npwioxkeHuss BKIIOYAKOT JOMOJHUTEIbHBIM BCIIOMOIaTEIbHBIM MaTepual, K
KOTOPOMY OTHOCSATCS MPOMEKYTOUHBIE pacdeThl, TaOJHIBI BCIOMOTATEIHHBIX
U(POBBIX JTAHHBIX, WHCTPYKIUHA, METOJWKH, WIIIOCTPAIlUH, 3aIlOJIHCHHBIE (OPMBI
OTYETHOCTH | JIPyTHE JOKYMEHTHI.

Kaxxmoe mpuinokeHne M0JDKHO HAYMHATBCS C HOBOW CTpaHWIBL [IpuimoskeHus
HYMEpPYIOTCSI COOTBETCTBEHHO TMpWjIaraeMbIM JOKyMeHTaM. Ha BepxHeW CcTpoke
Ka)KJI0TO JIOKYMEHTa MPUIIOKEHUS T10 IICHTPY pacnojaraercs ciioBo «lIpunoxkenue 1» ¢

3arjgaBHOM OykBbl O€3 3HAKOB mpernuHaHus. [IpunoskeHue JOMKHO MMETh 3arojioBOK,
PacroJIOKEHHBIH CTPOKON HIKE MOCEpEAUHE. 3aroJIOBOK NMPHUIIOKEHUS HAYMHAETCS C
3arJaBHOM OYKBBI, B KOHIIE HETO TOUKA HE CTaBUTCSL.
Oghopmnenue yumam u ccoinox
[Ipu cchuike B TEKCTE Ha JUTEPATYpPHBIM MCTOYHUK IOCIE YIMOMHHAHUS O HEM
IOPOCTABJISIIOT B KBaJpPaTHBIX CKOOKAax HOMEp, MOJA KOTOPHIM OH 3HAUYUTCS B CIHUCKE
UCTIOJIb30BaHHBIX UICTOYHUKOB. B HEOOX0AMMBIX ciiydasx (OOBIYHO MPH UCIIOJIb30BAHUU
IU(POBBIX TAHHBIX WJIM LIUTATHI) YKAa3bIBAKOTCA U CTPAHULbI, HA KOTOPBIX MOMEIAETCS
UCIIONb3yeMbId HcTOUHUK: Hanpumep [25, c. 14-19] wm [28, 1.1, ¢.128].
Ccpuiku Ha TaOJINLIBI, PUCYHKH, MPUIOKEHHS YKa3bIBAIOTCSA B KPYIJIBIX CKOOKaXx:
(tabmuma 2.1), (pucyHok 4.2), (npuioxxenue 2).
['oTOBBII OTUET CIaeTCsl PyKOBOJIUTEINIO 3@ HEIEIIO A0 AHS 3aIUTHI C LEIbI0 JIMKBUAALNN
BO3MO’KHBIX HEJIOYETOB U YCTPAaHEHUS BOBMOXKHBIX OIIMOOK, MOCJE YETro, OTYET
BO3BpALAETCs CTYIEHTY. B I€Hb 3a1UThI IPOBOAMUTCS aTTECTALUS 110 PE3YJIHTATAM
IIPOXO0’KJICHUS MPAKTHKYU C BBICTABIEHHUEM UTOTOBOM OLIEHKH.
Kputepun BbicTaBJ/IeHUS OLI€HOK

le;eHKa «WOMJiU4HO» sblicmaeisidemcs, eciu.

CTYI[CHT BBIIIOJIHUJI B CPOK M Ha BBICOKOM YPOBHC BCC 3aJaHHsA ITPAKTHKH,
IMPpOsABUII CaMOCTOATCIIbHOCTD, TBOp‘I@CKI/Iﬁ noaxoa U MHUIHUATUBY. B YCTAaHOBJICHHEBIC
CPOKH IMPCACTAaBUII: THCBHUK, MHMCbMEHHBIN OTYCT, XApPaKTCPHUCTUKY. B nuceMeHHOM
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OoTYeTe Jall TOJHOE, OOCTOSATEIbHOE ONUCAHUE 3aJaHUNl TMPAKTHKH, MPUIIOKUI
HEOOXOUMbIE JOKYMEHTBI, TPOBET HCCIEAOBATEIbCKYI0 W/WIM  aHAJTUTHYECKYIO
paboTy, cienan NpaBUIbHbIE, ITyOOKHE BBIBOJBI, BHEC MpeuiokeHus. OT4eT Hamucal
IrpaMOTHO, O(DOPMIIT B COOTBETCTBUU C TPEOOBAHUSIMH.

Ha 3amure n0rMYecku BEpHO, apryMEHTUPOBAHO M SICHO JaBaJl OTBETHI Ha
IIOCTABJICHHBIC BONPOCHI; JIEMOHCTPUPOBAJ IIOHMMAaHUE CYLIIHOCTH W COLMAIBHOU
3HAYMMOCTH CBOEW Oynayuield mpodeccud, MHTEpeC K HeMl; JEMOHCTPUpPOBAT yMEHUE
IPUHUMATh DPEIICHUS B CTAHJAPTHBIX M HECTAHJIAPTHBIX CUTyalUsX, HECTH 3a HHX
OTBETCTBEHHOCTh

Oyenka «xopouio» 6viCmaeIAemcs, ecu:

CTy#eHT BBINOJHWI B CPOK BCE 3aJaHMs NPAKTUKH, IPEAYCMOTPEHHBIE
IIPOrPpaMMON IPAKTUKH, MPOSBUI CAMOCTOSTENBHOCTh. B  yCTaHOBIIEHHBIE CpPOKH
IIPEACTABUJI: THEBHUK, IMCbMEHHBIN OTYET, XapAKTEPUCTUKY, aTTECTALlMOHHBIN JINCT. B
NUCBMEHHOM OTYETE Jajl M3JUIIHE MOAPOOHOE, HE KOHKPETHOE/KPaTKOE OIMCaHUE
3a/laHui PAKTUKH, TPUIIOKHIT HEOOXOAUMbIE TOKYMEHTBI, IPOBEN UCCIEA0BATEIBCKYIO
W/WIM aHAJTUTUYECKYI0 paloTy, cenan ciaadble BBIBOJBI U MPEANOKEHHS (B BBIBOJAX U
NPENJIOKEHUSIX OTCYTCTBYET KOHKPETHOCTh). OTueTHas JOoKyMmMeHTanus odopmiieHa B
COOTBETCTBHUH C TPEOOBAHUSAMU, I0100paHbl HEOOXOIUMbIE TTPUIIOKEHUS

Oyenka «y0061emeopumenbHo) 6blCMasasemcs, eci.

CTyAeHT BBINOJHUJI BCE 3a/laHUs, HO HE MPOSBUJI TIIIYOOKHUX TEOPETUYECKHUX
3HAaHUM U YMEHUM IIPUMEHATHh UX Ha MPAaKTUKE. B yCTaHOBIIEHHBIE CPOKU HPEACTABUIIL:
JHEBHUK, TUCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTAMOHHBIN JINCT. B MUCbMEHHOM

OTYCTC AaJI TOBCPXHOCTHOC, HCIIOJIHOC OIMMCAHHC Sa)Z[aHI/Iﬁ IMPAaKTHUKH, ITPHUIIOKKUIT HE BCC
AOKYMCHTEI, ITPOBCII UCCIICAOBATCIIbCKYTO /i AHAJIMTHUYCCKYIO pa60Ty, OTCYTCTBYIOT
BBIBOJIBI W/WiW  TipefyiokeHus. Otuer odopMuil  HEOpPEXKHO, C HAPYIICHUSIMHU
TpeOOBaHUM.

01/[€HKa «HeyOO(;JlemeopumeJleo» evicmaeniAaencs, eciu.

CTyneHT He BBINOJIHUI MPOTpaMMy NPAKTUKWA W/WIM HE TPEACTaBUI B CPOK
OTYETHYIO JOKyMEHTaluio. OT4YeT, BBINOJHEHHBIA CTYJICHTOM, HE TMO3BOJISIET CHENIATh
BBIBOJL O TOM, YTO OH OBJIaJIel HayaJbHBIM MPO(ECCHOHAIBHBIM OIBITOM U
npoeCCUOHATILHBIMA  KOMIIETCHIIMSAMM 110 HAMpPABJICHUSIM: BBITIOJHEHB HE BCE
3alaHUs, HApYIICHA JIOTHKA H3JIOXKCHUS, OTBCTHBI HC IIOJIHBIC, OTCYTCTBYIOT BBIBOIHI,
KOIIMU JOKYMCHTOB.
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Ipuioxenue 1
MHUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAILIMUA
@enepanbHOe rocy1apcTBEHHOE aBTOHOMHOE 00pa3oBaTe1bHOE YUpeKIeHHe
BbICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHUM ®EJNEPAJIbHbIIA YHUBEPCUTET»
aTuropckmii nHcTUTYT (pranan) CKOY
Koanemx Ilaturopckoro uncruryra (puamnan) CKOY

OTYET
MO YYEBHOM NPAKTUKE

crennanbHOCTh 43.02.16
Typusm u rocTeENpPUUMCTBO

Crynenrta Kypca

IPYIIIbI

(®.1.0.)
MGCTO HpOXO)KI[@HI/IH HpaKTI/IKI/I 1 HAUMCHOBAHUC HpCI[HpI/IHTI/IHZ

PykoBoaurens npakTuku:

[IPEeNOoaaBaTEeb

(TOJKHOCTD) (moamUCH) (®.1.0.)
OTtueT npeACTaBIEH HA MPOBEPKY: «___ » 20__r.
3amumTa oT4eTa COCTOsIIach: «__ » 20__r.

OO61ast orleHKa 3a MPaKTUKY:

r. [Isturopck 20__r.
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IIpunoxenue 2
MHUHHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHUSA POCCUMCKOM ®EIEPAIINUA
DenepaiabHOe rocy1apcTBEHHOE AaBTOHOMHOE 00pa3oBaTeIbHOE YUpexKIeHue
BbICIIETr0 00pa3oBaHus
«CEBEPO-KABKA3CKHI ®EJIEPAJIbHBIA YHUBEPCUTET»
Hsaruropckuii uHCTUTYT (Puiman) CKOY
Konaexx IIaruropckoro uncruryra (puamnana) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

00yyarol____csi TpyIIIbI cneruanbHOCTh CI1O/
43.02.16 Typu3M u rOCTEOPUUMCTBO, Mpolen (J1a) yueOHnyro npaktuky no 11M.02

«lIpenocraBnenne rOCTHUHUYHBIX YCIYT» C 20 r. mo_20___r.

B OpraHmn3animuun

O1ieHKa ypOBHSI OCBOCHHS OOIIMX KOMIIETEHITHMA

HanmeHnoBaHue 001X KOMITETCHITUN Yposens | IIpumeuanue
OCBOCHHUS*
OK 01  BoiOupath criocoObl penieHus 3a1ad 012345

MpoheCCUOHAIBHON JIEATeIbHOCTH IPUMEHUTENBHO K
A3JIMYHBIM KOHTEKCTaM

OK 02 HMcnonb30BaTh COBPEMEHHBIE CPEICTBA MOKCKA, 012345
aHaIM3a U MHTEpIpeTauy nHHOopMaIuu, u
MH(GOPMAIIMOHHbIE TEXHOJIOTUH ISl BHIIOJTHEHUS 33124
poheCCUOHAIBHON JIEATEIbHOCTH

OK 03 IlnaHupoBath U peau30BbIBATh COOCTBEHHOE 012345
npodeccruoHanbHOE U TNYHOCTHOE Pa3BUTHE,
NpPEANPUHUMATENBCKYIO IEATEIBHOCTD B
mpodeccruonanbHol cdepe, UCTIOIb30BaTh 3HAHUS 110
(hMHAHCOBOY TPAMOTHOCTH B PA3IMYHBIX KU3HEHHBIX
CUTyaIUsIX.

OK 04 D¢ddexTuBHO B3auMOACHCTBOBATH U padOTaTh B 012345
KOJUIEKTUBE U KOMaH/Ie

OK 05  OcyuecTBiasiTh yCTHYIO U TUCbMEHHYIO 012345
KOMMYHHUKAIIMIO Ha TOCYIApCTBEHHOM s13bIke Poccniickon
Ddenepaliiy ¢ yueToM 0COOEHHOCTEH COLMAIbHOTO U
KYJIbTYPHOI'O KOHTEKCTA.

OK 06 IIposiBIATh rpaxJaHCKO-MATPUOTUYECKYIO 012345
MMO3ULINIO, TEMOHCTPUPOBATH OCO3HAHHOE ITOBEJICHUE Ha
OCHOBE TPaJAUIIMOHHBIX O0IICUYEIIOBEUECKUX IIEHHOCTEH,
B TOM YHUCJIE C YYETOM rapMOHU3AIUU




MCIKHAIIMOHAJIBHBIX U MCKPCIIMTHO3HBIX OTHOMCHHﬁ,
[MPUMCHATL CTAHAAPThI aHTUKOPPYHIITHOHHOI'O
ITOBCACHUA

OK 07  CopaelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEH
Cpellbl, pecypcocOepeKeHUI0, MPUMEHATh 3HaHUS 00
M3MEHEHUH KJIMMAaTa, PUHIIUITB OePEKITUBOTO
MPOU3BOJICTBA, 2P (HEKTUBHO JIEUCTBOBATH B
Ype3BbIYANHBIX CUTYaIUAX

012345

OK 08 Hcnonws3oBarh cpeiactBa (HU3MUIECKON KYyJIbTYpPbI
Ul COXPAHEHUSI W YKPEIUIEHUs 3J0pOBbsl B IIpoOIiecCce
MpoeCCHOHANBHON  JEATENHHOCTH ¢ TOJIEPIKAHUS
HE00X0MMOT0 YPOBHS (hM3MUECKOU MOATOTOBICHHOCTH

012345

OK 09. [Tonb3oBaThCs npodeccuoHaIbHON
MOKyMEHTAIlel Ha TOCYJapCTBEHHOM W WHOCTPaHHOM

SI3BIKaX

OreHka ypoBHSI OCBOEHUS TPO(ECCHOHATBHBIX KOMITETCHITHIH

HanmMenoBanue npodecCuoHaNIbHBIX KOMIIETEHITUN

YpoBeHb
OCBOCHUS*

[Ipumeyanue

[IK 2.1 Opranu3oBbIBaTb W OCYUIIECTBJISTH IPUEM U
a3MellleHne rocTen

012345

[1K 2.2 Opranu3oBbIBaTh U OCYIIECTBISATh IKCILTYaTaLIUIO
HOMEPHOTO (DOHIa TOCTUHUYIHOTO MPEIITPUATHS

012345

[1K 2.3 Opranu3oBbIBaTh U OCYIIECTBISATh OPOHUPOBAHKE
U IIPOJIa’Ky TOCTHHUYHBIX YCIYT

012345

[IK 2.4 OpraHu3oBbIBaTh MW MPEAOCTABISTh YCIYTH
MMATAHUS B HOMEpax

012345

*O1ieHUBaHUE OCYILECTBIISIETCS M0 MATUOATIILHON CUCTEME MyTEM BbIACICHUS

olleHKHU. B ciyuyae HesBKM 00y4aronierocsi Ha MpakTUKY UCIob3yeTcs oleHka 0.

Jlarta « » 20 T.

[Toanuce pykOBOAUTENS MPAKTUKH:

OT KOJJICI KA

OT MPEANPUATHS
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