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1. Ilesan U 3a1a4¥ OCBOEHHA THCIHUILTHHBI

[Mporpamma mucturuivabl  «MHPOpPMAITMOHHBIE PECYpChI  TaMOXKEHHBIX  OPraHOB)»
npeAHazHaueHa Juisi cTyaeHToB crnenuanbHocTH 38.05.02 «Tamoxennoe penoy». lLlensio
OCBOCHHSI JTUCIUIUIMHBI SIBISICTCS  (OPMUPOBAHUE y CTYACHTOB 3HAHUN O COBPEMEHHBIX
METO/JaX M CpPEICTBAX aBTOMATH3allMU BEICHUS JOKYMEHTOB B TPOIECCE YIPABICHUS U
WH()OPMAIIMOHHOTO  COMPOBOXKJICHUST  YIIPABICHYCCKOW JICATEIBHOCTH B IEJIOM, H 00
0COOEHHOCTSIX ATUX MPOLIECCOB B TAMOYKEHHON CHCTEME.
OcHOBHBIC 337]a91 JUCIUTIINHBI COCTOST B!
- OCBOCHUH CTYACHTAMHU 3HAHHWH O CHCTEMaX 3JIEKTPOHHOTO JJOKYMEHTO000POTa, UX Ha3HAYCHUHU
Y OCHOBHBIX CBOMCTBAX, QYHKIIUSAX M BUIAX;
- BBISBJICHHHM JIOCTOMHCTB M HEIOCTATKOB D3JIEKTPOHHOW CHCTEMBI JIOKyMEHTOBEACHHUS U
JTOKYMEHTOO00POTA,
- (opMHpOBaHUM Yy CTYACHTa MPAKTHYECKUX HABBIKOB WCIIOJIH30BAHUS COBPEMEHHBIX CHCTEM
AIIEKTPOHHOTO JJOKYMEHTO000POTa;
- O3HAKOMJICHHM C JTallaMH BHEJIPCHHWE W PA3BUTHS DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B
JEeSITEIbHOCTh OPTraHOB MCIIOJTHUTEIHLHON BJIACTH U TAMOXKEHHOW CHUCTEMBI;
- TIOJyYeHWH 3HaHUH B 00JAacCTH MPAaBOBOTO OOECIEUYEHHS AIEKTPOHHOTO JTOKYMEHTOOOOpOoTa
opranoB @TC Poccuu;
- 3HAKOMCTBE C KPUTEPUSIMH BBIOOpAa W OCOOCHHOCTSMH BHEAPEHHUS KOMIUICKCHBIX CHCTEM
IEKTPOHHOTO JJOKYMEHTOO0OPOTA B JACSITEILHOCTh TAMOYKEHHBIX OPTaHOB.

2. MecTo AUCHMILINHBI B CTPYKTYpe 00pa3oBaTe/IbHOIi POrpaMMbl
Hucuunnuna «HbopManimoHHble pecypchl TAMOKEHHBIX OPraHOB» OTHOCHUTCS K JAUCHUIUIMHAM
10 BBIOOPY CTYZIEHTA, €€ OCBOCHHE IPOUCXOIUT B 4 CEMECTpE.

3. CBa3b ¢ npeAmecTBYIOIUMH JUCHUILIHHAMHA
Jucuunmne «HpopmalMoHHble pecypchl TaMOXKEHHBIX OpraHOB» IPEIIECTBYET Takas
nucuuiinHa kak « Madopmatukay.

4. CBs3b ¢ NOCHAeAYIOIHMH JUCHUNITIMHAMHA

B cBoro ouepenp oOBIageHUs 3HAHWAMHU JUCHHMIUIMHBL  «MHpOpMalMOHHBIE pecypchl
TaMOXXEHHBIX OpraHOB» SIBJISICTCS 0a30i NpH M3YYCHHHM IUCHUILIMHBI «HDOpMaImoHHbIS
TaMOJKEHHBIE€ TEXHOJIOTHIY.

5. [lepedeHb MJIAHHMPYEeMBIX pe3yJbTATOB 00y4ueHusi 1o aucuuninne «MundopmanuoHHbie
pecypcbl TAMOKEHHBIX OPIraHOB», COOTHECEHHBIX € IUIAHUPYEeMBbIMH PpPe3yJabTaTaMH

0CBOeHMsI 00pa30BaTeJIbHOI MPOrpaMMbl

5.1. HauMeHoBaHHe KOMIIETECHIIUI

HNunekc DopmyIUpOBKa:

I1K-32 BJIaJICHUEM HaBbIKAMU MPUMEHEHUS B TAMOKEHHOM JieNe
MH(GOPMALIMOHHBIX TEXHOJIOTUH U CPEJICTB 00eCTIeUeHUs UX
(YHKIIMOHUPOBAHUS B LIEISIX MH()OPMAIIMOHHOTO COITPOBOKIACHUS
npo¢ecCHOHATIBHOM IS TETbHOCTH

[1IK-34 CIIOCOOHOCTHIO 0OecnieunBaTh HH(popmanuel B chepe TaMOKEHHOTO
ena rocyIapcTBEeHHbBIE OPTraHbl, OPraHu3alliy 1 OT/ICIbHBIX TPaKIaH
I1K-35 BIIa/ICHUEM HABBIKAMU HCIIOIH30BAHUS DJIEKTPOHHBIX CIIOCOO0B

oOMeHa HH(bOpMElL[HCfI " CPCACTB UX 06CCHC‘-ICHI/ISI, IMPUMCHSACMBIX
TAMOKCHHBIMH OpPraHaMun

5.2. CTpyKTypa M KOMIOHEHTHBIH COCTAB KOMIIeTeH it



[IepeueHb KOMIIOHEHTOB

PopmupyeMble KOMIIETEHIUT

3Haer:

OpraHu3auio paboTsl pyKOBOAMUTENEH, CTICIIUAMCTOB U
[TCXHUYCCKOT'O IE€pCoHalia ¢ JOKYMCHTAMH B CUCTEMAX
HIIEKTPOHHOTO JOKYMEHTO000POTa TAMOKEHHBIX OPTaHOB;
PKU3HESHHBIN LUKJI SJICKTPOHHOT'O JOKYMCHTA,

KpUTEpUU BbIOOPA U OCOOCHHOCTU BHEAPEHUS 3JIEKTPOHHBIX
CHCTEM JIOKYMEHTO000pOTa.

[1K-32

3Haer:

rpaBwiIa oQOpMIICHUST TOKYMEHTOB, 0€3 KOTOPBIX HEBO3MOXKHO
B3aMMO/JICHCTBUE TAMOXCHHBIX OPraHOB, HAJIOTOBBIX OPraHOB U
OAHKOBCKOM CHCTEMEI;

TEXHOJIOTHUH JICKTPOHHO-IIM(PPOBOM ITOIIHCH;

[1K-34

3Haet:

(YHKIIMOHAJIbHBIE ~ BO3MOXXHOCTH ~ CHCTEM  DJIEKTPOHHOTO
ITOKYMEHTOO00POTA;

[TCXHOJIOTUM U HOPMATUBHBIC OCHOBBI pa6OTI)I C DOJICKTPOHHBIMHU
JTIOKYMCHTAMH B TAMOXKCHHEBIX OpraHax;

[1K-35

Ymeer:

COCTABJIATE NJOKYMCHTBI, OTpaXarolKue IMPUHUMACEMbIC PCUHICHUAA,
BECTU U aKTyalIM3upOBaTh 0a3y OpM 3JIEKTPOHHBIX TIOKYMEHTOB;
MpeoOpa3oBbIBaTh OyMaKHbIE JOKYMEHTBI B  3JICKTPOHHYIO
(hopMy, BBOJIUTH X B AJIEKTPOHHBIN apXUB;

OpraHU30BBIBATH ATPUOYTUBHBIM M COJEP>KATENbHBIN IOUCK
ITOKYMEHTOB M (OPMHUPOBATH OTYETHI O pabOTe CHUCTEMBI;
[IPaKTUYECKU BBITIOJIHATH TEXHOJIOTHUECKUE OTIEpaIiH 110 3allUTe
1 00paboTKe JOKYMEHTOB B  CHCTEMax JJIEKTPOHHOTO
ITOKyMEHTO000pOTa;

[1K-32

Ymeert:

[paboTaTh C HOPMATUBHO-TIPABOBBIMH aKTaMU, METOTUYECKUMHU
moKyMeHTaMu, npukazamu, nucbMmamMu O@TC PO, [Ib PO u MHC
P®, nocranornenusmu [IpaBurensctBa PO B 06mactu
IeTIONIPOM3BO/ICTBA;

[IAHUPOBATh MAPIIPYTHI MEPEABMKEHUS TOKYMEHTOB U

KOHTpOJ’II/IpOBaTB HUX UCIIOJIHCHUC, I/ICHOJ’IBSY}I TCXHOJIOT'HUIO
\WorkFlow.

[1K-34

Ymeer:

OpPraHu30BBIBATh KOJUIEKTUBHYIO pabOTy € JOKYMEHTaMu U
[epefaBaTh UX Ha UCIOIHEHHUE 10 JJIEKTPOHHOM IOYTE WIM I10
ITOKaIBbHOM CETH;

paboTaTth C CHCTEMaMH »3JIEKTPOHHOTIO JIOKYMEHTOOOOpoTa B
mHbopMannoHHOM cetn UHTpeHeT;

I1K-35

Biageer:

HaBBIKaMU pa0OTHI C OCHOBHBIMU JIOKYMEHTAMHU TaMO>KEHHOM
CHCTEMBI,

HAaBbIKAMU MCIIOJIb30BaHUs KOMIIBIOTEPHON TEXHUKH,
[TPOrpaMMHO-UH(POPMAIIHOHHBIX CHCTEM, KOMIIBIOTEPHBIX CETEH;
HaBBIKaMU TIOHMCKa, cOOpa, XpaHEeHHsI, aHaIn3a, MpeoOpa3zoBaHusl
1 TIEpEAYy JAHHBIX C UCIIOJIb30BAHUEM CETEBBIX KOMIIBIOTEPHBIX|

I1K-32




TeXHOJIOT it

HAaBBIKAMH W TpUEMaMH  [PAKTUYECKOI0  HCIOJIB30BAHUS
[IPOrpaMMHOTO OOecleyeHus] aBTOMATU3UPOBAHHBIX PabdOUYUX
MECT U DJEMEHTOB CETEBbIX TEXHOJIOTUH [UIsi OpraHu3aluu
ceTeBoro ooOMeHa nHpopMalreil B TAMOKEHHbBIX OpraHax;
HaBbIKAMU HCIOJIB30BAaHUS 3JEKTPOHHBIX CIIOCOOOB OOMEHa
mHpOpMaMeli W CpeACTB WX OOecreueHus, IPUMEHSIEMBIX
TaMOYKEHHBIMH OpTaHaMHU

Baapgeer: [1K-34
HaBBIKAMU MH(POPMALMOHHOTO o0ecrieueHus B cepe

TaMO>KEHHOTO Ji€Jla TOCY/1apCTBEHHBIE OpraHbl, OpraHu3aluy u

OTIENBHBIX TPAXKIaH

HABBIKAMH TPAKTHYECKOTO HCIIOIB30BAHUS CPEICTB OPITEXHUKU

1 CUCTEM  DJIEKTPOHHOM,  TenerpaHoil,  TeJleTailnHoM,

(haKCHUMUIILHOM CBSI3U;

Baapgeer: [1K-35

6. O0beM yuyeOHOI M CHHNIMHBI

OOweM 3ansTuii: Utoro 8lu. 3s.e.
B ToM uncne ayautopHbIX 27 4.

U3 Hux:

[IpakTruecknx 3aHATHI 27 .
CamocTosTensHON paboThI 54 .

3ayer 4 cemecTtp

7. Copaep:kaHue IUCHUIVIMHBI, CTPYKTYPHMPOBaHHOE MO TeMaM (pa3jiesiaM) ¢ yKazaHueM
OTBe/IECHHOI0 HA HUX KOJIMYeCTBA ACTPOHOMHUYECKHX YACOB U BH/I0B 3aHATHH

7.1 TemMaTu4ecKHi MJIAH JUCIUIIINHBI

Ne | Pazngen (Tema) AMCIMIIIMHBI

Peanuzyembie KonTakTHas padora
KOMIIeTEHIIUH | 00y4Yaloumxcs ¢
npenojaBartejeM, 4YacoB

@
(=}
[P
x®
=
g
2 |z g
= g <
® S =9
= & =
3 = s
-
@ & =| 4
= 2 = =
= = o = 5
8 [=" - g =
= S 2 2 R
= 2 =)
= = o E 2| 2
= = S = & S
2 s © >z =
U = < [
= = = ~ 2 Q
4 cemecTp
1 Tema 1. Bsemeunme B cucremsl | [1K-32, [IK-34 - 1,5 - -
AJIIEKTPOHHOTO TOKYMEHTOO00OpOTa
1 Tema 1. Bsemeune B cucremsl | I1K-32,I1K-34 - 1,5 - -




AJIEKTPOHHOTO JIOKYMEHT0000pOTa

Tema 1. Bsemeunme B cucremsl | [1K-32, IIK-34 15
AJIEKTPOHHOTO JOKYyMEHTOO00OpOTa

Tema 2. JlocroumncrBa u Hepocrarku | I1K-32, [IK-34 1,5
AIIEKTPOHHOTO JIOKyMEHTOO0O0pOTa

Tema 2. JloctroumncrBa u Hepocrarku | I1K-32, [IK-34 1,5
ANIEKTPOHHOTO JIOKyMEHTOOOOpOTa

Tema 3. BHenpenue u pazputue [K-32, TIK-34 15
AIEKTPOHHOTO JJOKYMEHTO000pOTa B

JESITEIbHOCTH OPTraHOB

WCTOJIHUTEIBHOM BIACTH.

Tema 3. BHenpenue u pazpurue [K-32, TIK-34 15
ANIEKTPOHHOTO JJOKYMEHTO000pOTAa B

JESITEIbHOCTH OPTraHOB

WCTIOJIHUTEIBHOM BIACTH.

Tema 4. DneKTpOHHBIN I1K-32, T1IK-34, 1,5
JOKYMEHTOOOOPOT B TAMO>KEHHBIX IK-35

oprasax

Tema 4. DneKTpOHHBIN I1K-32, T1IK-34, 1,5
JOKYMEHTOOOOPOT B TAMOKEHHBIX IK-35

oprasax

Tema 4. DneKTpOHHBIN I1K-32, T1IK-34, 1,5
JOKYMEHTOOOOPOT B TAMOKEHHBIX IK-35

oprasax

Tema 5. Uadopmaruzarus u [1K-32, TTIK-35 15
aBTOMAaTHU3AIHs IPOLIECCOB PabOTHI C

yIpaBJIeHYECKUMH TOKYMEHTaMU B

TaMO>KEHHBIX OpraHax

Tema 5. Madopmatuzarus u [1K-32, TTIK-35 15
aBTOMAaTH3AIMs IPOLIECCOB PabOTHI C

yIpaBJICHYECKUMH TOKYMEHTaMU B

TaMO>KEHHBIX OpraHax

Tema 6. OO030p dynknuonanpHbix | [1K-32, T1K-34, 15
Bo3MoxkHocTer AC «YKU-2» AC IT1K-35

OJ wa mmarpopme «OPTIMA-

WorkFlow» B TaMOXXEHHBIX OpraHax

Poccum.

Tema 6. O030p dynkuuonanpubix | [1K-32, TTK-34, 1,5
Bo3MokHocTer AC «YKU-2» AC ITK-35

31 wna mnatpopme «OPTIMA-

WorkFlow» B TaMOXEHHBIX OpraHax

Poccun.

Tema 7. DneKTpOHHBIN I1K-32, TIK-34, 1,5
JOKYMEHTOOOOPOT MPH BBIIIOJTHEHUN ITK-35

BHEIITHETOPTOBBIX CAETIOK U

TaMO>KEHHOM 0(OpMIICHUH

Tema 7. DneKTpOHHBIN I1K-32, TIK-34, 1,5
JOKYMEHTOOOOPOT MPH BBHIIOJIHEHUU ITK-35

BHEIITHETOPTOBBIX CAETIOK U

TaMO>KEHHOM 0(OpPMIICHUH

Tema 7. DneKTpOHHBIN I1K-32, TIK-34, 15
JIOKYMEHTOOOOPOT MPH BBHITIOJIHEHUU ITK-35




BHEIIHETOPTOBBIX CIEIIOK U
TaMOXXEHHOM 0(OPMIICHHH

Htoro - 27 - - 27

7.2 HammMeHOBaHMe U cOJepPKaAHUE JIEKIUH
JlanubIil BUJ paboThl HE IPEAYCMOTPEH YU€OHBIM IIJIAHOM

7.3 HaumeHoBaHue J1a00paTOPHBIX padoT
JlaHHbIid BU pabOTHI HE IPEAYCMOTPEH YYEOHBIM TIIAHOM

7.4 HaumeHOBaHNe NPAKTUYECKUX 3aHATHI

Ne HaumeHoBaHMe TeM QUCHUILUIMHBI, X KPaTKOe Oo6bem NuTepakTuBHAA
Tem coJepxaHue yacoB | ¢opMma npoBeneHus
bl
4 cemecTp
Tema 1. BBeieHue B cucTeMbl 3J1€KTPOHHOT0 JOKYMEHTO000pOTA
1 WcTopus BHeApeHUs AIEKTPOHHOTO 15
JIOKyMEHT0000poTa
1 OcHogHble noHAmMUA U NPUHYUNBL )]IEKIMPOHHO20 15
00Kymenmooodopoma.
1 Kinaccudukanus cucrem 371eKTpOHHOTO 1,5
JOKYMEHT0000poTa
Tema 2. JIocTOMHCTBA ¥ HEIOCTATKH JIEKTPOHHOI0 JOKYMEHT0000pOTa
2 JlocTOMHCTBA 3JIEKTPOHHOTO IOKYMEHTO000pOTa 15 Kpyrasriii cton
2 HenocTaTku 35eKTpOHHOTO JOKYMEHTOO00POTA 15 Kpyrasriii cron

Tema 3. BHegpeHue U pa3BUTHE 3JIEKTPOHHOI0 JOKYMEHTO0000pPOTa B 1eSITEJIbHOCTH OPTraHOB
HCIOJIHUTEIbHON BJIACTH.

3 JlokyMeHTOOOOPOT OpraHOB BIACTH 15 Kpyrasriii cton

3 B3aumoerictBue WH(pOpPMaITMOHHBIX CHUCTEM 15 Kpyrasriii cron
rOCyJapCTBEHHBIX OPTaHU3AINI U BEJIOMCTB

Tema 4. DJIeKTPOHHBIN JOKYMEHTO000POT B TAMOKEHHBIX OPraHax

4 Cucrema 3J1€KTPOHHOTO JOKYMEHTO000pOTa B 15 Kpyrasriii cron
TaMOXXCHHBIX OpraHax

4 ABTOMaTH3UpOBaHHast 00pabOTKa JOKYMEHTOB. 15 Kpyrasriii cron
Perucrpaiius J0KyMEHTOB

4 OcobenHocTH pabOTHI C TEKTPOHHBIMU JOKYMEHTaMU 15 Kpyrnsiit cton

Tema 5. UndopmaTu3zanmus 1 aBTOMATH3ALMS NPOLECCOB PadOThI ¢ yIIPABJICHYECKUMHU
JOKYMEHTAMHU B TAMOKEHHBIX OpraHax
5 OO0t JOKYMEHTO000pOT 1,5
5 CrienuanbHbIA JOKYMEHTOO00POT 1,5

Tema 6. O630p pynknuonaabHbIX BO3MOxkHOCTeH AC «YKU/I-2» AC I/1 na nnardopme
«OPTIMA-WorkFlow» B Tamo:keHHBbIX opranax Poccum.

6 ABTOMATH3UpOBaHas  CHCTEMa  JJIEKTPOHHOHOIO 15
nokymenToobopota « YKM/I-2» AC D/
6 | I[nardpopma «OPTIMA-WorkFlow> 15

Tema 7. DjIeKTPOHHBIH JOKYMEHTO000POT NPH BBINOJHECHUH BHECIIHETOPIOBBIX CACIOK U
TAMOKEHHOM 0(pOpMJICHUH

7 [IpaBOBBIE OCHOBBI IPUMEHEHUS DTIEKTPOHHBIX 15 Kpyrasrii cton
JOKYMEHTOB M HH(POPMAIIMOHHBIX TEXHOJIOTUN B
TOPIOBJIE U TAMOKEHHOM JIE€TIE

7 OCOOGEHHOCTH OCTPOCHHUSI CUCTEM DJIEKTPOHHOTO 15 Kpyruslii cron




JOKYMEHT0000pOTa.

Crangaptet UN/EDIFACT

15

Hroro

27

13,5

7.5 TexHoJIOTHYeCKasi KAPTA CAMOCTOSATEJIbHOM padoThI cTyAeHTa

Konpst | Bup nestensnoctu | Urtorossiil npoaykr | CpeactBau | OObeM 4acoB, B TOM YHUCIIE
peanus CTY/ICHTOB CaMOCTOSTENBHON texHonorun | CPC | KonrtaktHa | Bcero
YEMBIX paboThl OILICHKHU a1 paboTa ¢
KOMIIET IpernoiaBaT
eHLUN eneM
4 cemecT
[1K-32, | CaMmocTOATENBHOE Koncnekr CobecenoBan | 20,52 2,28 22,8
[IK-34, | u3yuenue
[1K-35 | nmuTepaTypbl 1o
Temam Ne 1,5
IMK-32, | IToaroroBka Kk | Ortuer (mucemenHo) | CobecemoBan | 5,13 0,57 5,7
[1K-34, | npakTu4eckum
IMK-35 | 3ansaTusm
Hroro 3a cemectp | 48,6 5,4 54
Hroro | 48,6 5,4 54

5. ®oH/1 OLIEHOYHBIX CPEACTB AJs NPOBeJAeHUs MPOMEKYTOYHOH aTTecTALMHU
o0y4aromuxcs 1Mo JMCUHILIMHE

8.1 IlepeyeHb KOMIIETEHIMIA C YKA3aHUEM I3TAaNoOB UX GOPMHUPOBAHUS B Mpolecce OCBOCHUS
OII BO. ITacnopT (poH/Ia OLIEHOYHBIX CPEICTB.

Kon Oram CpenctBa u Tum Bun HanmenoBanwme
OLICHMBAEMOM (bopMupoBaHus TEXHOIOTUI KOHTPOJISI | KOHTPOJIS OLIEHOYHOTO
KOMITETEHLIUN KOMITETCHIIUI OLICHKHU (Tekymmii | (TeKymmit cpencraa
(wm e€ gactn) (Ne Tembr) /TIPOMEXYT | /TIpOMEXyY

OYHBIH) TOYHBIH)
I[IK-32, IIK-34, | 1,5 cobeceloBaHWE | TEKYIIHI YCTHBIN Bompocsr TUTS
T1IK-35 cobecenoBaHus
[1IK-32, I1IK-34, | 2,3,4,7 cobeceoBaHME | TEKYIIHA YCTHBIN [Tepeuenn
I1IK-35 JTUCKYCCHUOHHBIX
TEeM IJIsl KPYIJIoTo
croJa

8.2 OnucaHue noxkasarejie u KpUTCPUCB OLICHUBAHUS KOMIICTCHIIUM Ha PAa3JIMYHbIX STallaX UX

(I)OpMI/IpOBaHI/IH, OINMHCAaHMC IIKaJ OLCHUBAHWA

YpoBuu HNuaukatopbl Jeckpunropsi
copmupo- 2 0aj1a 3 oay1a 4 6anaa 5 6anj0B
BAHHOCTH
KOMIIeTeHIIU
K-32
Ba3oBblii 3HATD: OGydaromuiics He Nwmeer cmaboe, JlemonCTpHpYET

OpraHH3aluIo PaboOTEI
pyKOBOIUTENEH,
CIIEUAIINCTOB U
TEXHHYECKOTO
nepcoHana ¢
JOKyMEHTAaMH B
cHcTeMax
JIIEKTPOHHOTO

3HAET OpPraHU3alUIo
paboThl
pyKOBOJHTENEH,
CIICI[HAUCTOB U
TEXHHYECKOT0
nepcoHaia ¢
JOKyMEHTaMH B
cHCTeMax

OrpaHHYeHHOE
IpeacTaBIeHue 00
OpraHu3aniy paboThI
pyKoBOJHTENEH,
CIIe[HAJIUCTOB U
TEXHHYECKOTO
nepcoHaia ¢
JOKyMEHTaMH B

JOCTAaTOYHO ITOJIHOC

3HaHUE OpTraHU3aALIN
paboTHI pyKOBOAHTENEH,

CIICIIUAJINCTOB U
TEXHUYCCKOro
IepcoHaila ¢
JAOKYyMEHTaMHU B

CUCTEMAX JJIEKTPOHHOI'O




JOKyMEHTO000poTa 9NIEKTPOHHOTO CHCTEMaXx JICKTPOHHOTO | JOKyMEHTO0OOpoTa
TaMOKEHHBIX JIOKyMEHTO000poTa JIOKyMEHTO000poTa TaMO>KEHHBIX OPraHOB;
OpraHoB; TAMO>KCHHBIX OPIaHOB; | TAMOXKEHHBIX OPraHOB; JKM3HEHHOT'O IIHKJIA
JKU3HEHHBIH IIUKII JKU3HEHHBIH [IUKIT JKM3HEHHOM LIUKJIe 9JIEKTPOHHOTO
JNEKTPOHHOT'O 9NIEKTPOHHOTO 9NIEKTPOHHOTO JIOKYMEHTA;
JOKyMEHTA; JOKYMEHTA; JOKYMEHTA; KpUTEpHEB BbIOOpa H
KPUTEPHUH BEIOOpA U KpPUTEpHH BBIOOpa ¥ | KPUTEpHIX BbIOOpa M | OCOOEGHHOCTEH
0COOEHHOCTH 0COOEHHOCTH 0COOEHHOCTIX BHEJPCHUS
BHEIPEHHUS BHC/ApCHUS BHEIPEHUs JJIEKTPOHHBIX CHCTEM
OIEKTPOHHEIX CHCTEM INICKTPOHHBIX CHCTEM | JJICKTPOHHBIX  CHCTEM | JIOKYMEHTOOOOpOTa.
JIOKYMEHTO000pOTa. JIOKYMEHTO000pOTa.
JOKyMEHTO000pOTa.
YmMmerb: OOyuarommuiics He | He B mnomHoit Mepe | JleMOHCTpUpyeT ymeHue
COCTABIIATD yMmeeT COCTABIISITH | MOXET COCTAaBIITH | COCTABJIATH JOKYMCHTEL,
JIOKYMEHTBI, JIOKyMCHTBI, JIOKYMEHTBI, OTpakarouue
OTpaXKaIoIHE OTpaxaromune OTpa)karoIue [IPUHUMAEMBIE PEILECHUS,
pUHUMAeMbIe HpPHHUMAaeMble NPHHUMAeMBbIe PELICHUs], | BECTH u
pemenns, Bectn p | PCUICHHS, BECTH W | BECTH U | aKTyaau3upoBath 0a3sy
aKTyanmsuposath Gasy | AKTYaJIH3HpOBAaTb 6azy | akTyamusupoBath 0a3y | dopm 9JIEKTPOHHBIX
GopM  BIIEKTPOHHBIX dopM  DMEKTPOHHEIX | (opm SNIEKTPOHHBIX | JIOKYMEHTOB;
JIOKYyMEHTOB; JIOKyMCHTOB; JIOKYyMEHTOB; peoOpa3oBbIBATH
Hpeo6pa3oBbIBATH npeobpasoBbIBATH peobpasoBbIBATH OyMaskHbIE IOKYMEHTBI B
GyMaKHble OymMaxcHbIe OyMaXKHBIC TOKYMEHTBI B | JJIEKTPOHHYIO  (opmy,
JIOKYMEHTHI B | AOKYMEHTBI B | ONEKTPOHHYIO  (dopMmy, | BBOAUTH | mx B
51eKTPOHHYI0 (opmy, | IEKTPOHHYIO dopmy, | BBOAUTHL 3 X B | QJICKTPOHHBIH apXHB;
BBOJIUTE HX B | BBOOMTDH ux B | JIEKTPOHHBIH apXUB,; OpraHHU30BHIBATH

9JIEKTPOHHBIH apXuB;
OpraHU30BBIBAThH
aTpUOYTUBHBIN U
cojiepKaTeIbHbIN
HOMCK JOKYMEHTOB H
(bopMHPOBATH OTYETHI
0 paboTe CUCTEMBI;
MPaKTHYECKH
BBIMOJIHATh
TEXHOJIOTHYECKHE
oIepariyy Mo 3aluTe

SJIEKTPOHHBIN apXMB;
OpraHHU30BLIBAThH
aTpUOyTUBHBIH U
coiep KaTeNbHbIN
HIOMCK JIOKYMEHTOB U
(hopMHPOBaTH OTYETHI
0 paboTe CHCTEeMBI;
MPaKTHYECKH
BBIMOJIHSATh
TEXHOJIOIHYEeCcKHe
orepanuH 110 3aluTe

OpraHu30BbIBATH
aTpUOYTUBHBIN U

coiep KaTeNbHBIN MOMCK
JIOKYMEHTOB U
(hOpMHPOBATH OTYETHI O
paboTe CUCTEMBI,
NPAKTUIECKU BBITOJHATH
TEXHOJIOTHYECKHE
OITEepaIMH 110 3alUTE U
00paboTKe TOKYMEHTOB
B CHCTEMax

aTpUOYTUBHBIH U

cofiep KaTeNbHBIN MOMCK
JIOKYMEHTOB U
(hOpMHPOBATH OTYETHI O
paboTe CHCTEMBI;
IPAaKTUYECKH
BBITIOJIHATH
TEXHOJIOTHYECKHEC
OTepaLMH 110 3aIUTE U
00paboTKe JOKYMEHTOB
B CHCTEMax

 00paGoTKe 1 00paboTke 3IIEKTPOHHOTO 3IEKTPOHHOTO

JIOKYMEHTOB B JIOKyMEHTOB B JIOKyMEHTO000pOTa; JIOKyMEHTO000pOTa;

CHCTEMaX cucremax

9NIEKTPOHHOTO SJICKTPOHHOTO

JIOKYMEHTO060pOTa; JIOKyMEHTO000pOTa;

Baanern: OOyuaromuiics He He B monHoit mepe JleMOHCTpHPYET HaBBIKU

HABBIKAMHU PaBOTbI ¢ MMEeT HaBBIKOB BlIaJiceT HaBBIKAMU PabOThI C OCHOBHBIMHU

OCHOBHEIMH PabOThI C OCHOBHBIMH | PabOTBI C OCHOBHBIMU JOKyMCHTaMH

JOKYMCHTaMH HOKyMCHTAMH AOKYMEHTaMH TaMOXXCHHOH CHCTEMBI;

TAMOKEHHON TaMOXKCHHO TAMOXKCHHO# CHCTEMBI; HaBbIKAMH

CUCTEMBI; CUCTCMbI; HaBBIKAMH HCHOHLSOB&HI/IZ{

HABEIKAMHA HaBBIKAMHU HCIIOJIb30BAHUS KOMITBIOTCPHOM

. HCIIOJIb30BAHNUS KOMITBIOTEPHO# TEXHUKH, IPOrPaMMHO-

KOMIIBIOTEPHOI KOMITBIOTEPHO# TEXHUKH, POrPaMMHO- HH(POPMALIMOHHBIX

TeXHHKH, TCXHUKH, nH(POPMALIMOHHBIX CHCTEM, KOMITBIOTCPHBIX

IIPOrpaMMHO- [IPOrPaMMHO- CHCTEM, KOMIBIOTEPHBIX | ceTelt;

I/IHQ)OpMaIII/IOHHbIX I/IH(I]OpMaHI/IOHHLIX ceren; HaBBIKaMHU IOMCKa,

cucTem, cucTeM, HaBBIKAMU ITOUCKA, c6opa, XpaHeHHs,

KOMIIbIOTEPHBIX KOMIIBIOTEPHBIX CeTeH; | cOopa, XpaHeHHs, aHam3a,

ceTeit; HaBBIKAMU ITOUCKA, aHaim3a, npeoOpa3oBaHus 1

HABBIKAMH ToucKa, cbopa, XpaHeHH, npeoOpa3oBaHus U nepesayy JaHHbIX C

c6opa, XpaHenns, | 8HAIN33, nepeaavy JaHHBIX C HCIIOJIB30BAaHUEM

aHamm3a, peobpa3oBaHus U HCIIOJIB30BAHUEM CETEBBIX KOMITBIOTEPHBIX

IIpeo6pasoBaHHs i | TMepenaum TaHHBIX ¢ CETEBBIX KOMIBIOTEPHBIX | TEXHOMOTHH

nepeayn JaHHBIX C UCIIOJIb30BAHUEM TEXHOJOTUH

UCIOJIB30BAHUEM CETEBRIX

CeTEBBIX KOMITBIOTEPHBIX

KOMITBIOTEPHBIX TEXHOJIOrHH

TEXHOJIOTHH

3HaTh: JleMoHCTpHpYeET

OpraHu3alHnio PaboTsI r1y6oKO€ ¥ MPOYHOe

pyKoBoauTeneii, 3HAHHUE OPraHU3aIHN
IloBBIIIEHHBIN | crenuammcToB U PpaboThI

TEXHHYECKOTO pyKoBoxuTenei,

nepcoHaa ¢ CICLNAINCTOB U

TEXHUYECKOrO

JOKyMEHTAaMH B
cHCTEeMax
9NEKTPOHHOTO
JOKyMEHTO000poTa
TaMOKEHHBIX
OpraHoB;

IepcoHana ¢
JIOKyMEHTaMH B
cHCTeMax
JJIEKTPOHHOTO
JIOKyMEHTO000poTa




SKU3HEHHBIN UK
JJIEKTPOHHOT'O
JIOKYMEHTa;
KPUTEPHUH BEIOOpa U
0COOCHHOCTH
BHEJIPEHHUS
JJIEKTPOHHBIX CHCTEM
JIOKYMEHTO000pOoTa.

YMmeTh:

COCTABIISTH
JIOKYMEHTBI,
OTpaXkaroLue
HpPUHEMaeMble
pelIeHHs, BECTH H
aKTyaJIM3upoBaTh 6azy
(GopM  IMEKTPOHHBIX
JIOKYMEHTOB;
peoOpa3oBbIBATH
OyMaskHbIE
JIOKYMEHTBI B
JNEKTPOHHYIO (opMmy,
BBOJUTb ux B
9IIE€KTPOHHBIIT APXHB,;
OpraHH30BBIBATH
aTpUOYTHBHBIN U
coziepKaTeNbHbIi
HOUCK JIOKYMEHTOB 1
(hopMHPOBATH OTYETHI
0 paboTe CHCTEMBI;
HPaKTHYECKH
BBIMOJIHATH
TEXHOJIOTHYECKHEe
OIIepALHH T10 3aLIHTE
1 06paboTke
JIOKYMEHTOB B

TaMO>KEHHBIX OPraHOB;
JKM3HEHHOT'0 IIUKJIa
JJIEKTPOHHOTO
JIOKYMEHTA;
KpPUTEpUeB BbIOOpa H
ocobeHHoCTel
BHE/PCHHUS
JJIEKTPOHHBIX  CHCTEM
JIOKyMEHTO00O0poTa.

JlemoHCTpUpYeT
YMEHHE  COCTaBIIATh
JIOKYyMEHTBI,
OTpakarolne
NIPHHUMaEMBbIe
peleHus, BECTH U
aKTyaJM3MpoBaTh 6azy
(dopM  BIEKTPOHHBIX
JIOKyMEHTOB;
npeoOpa3oBbIBATH
OyMakHbIC
JIOKYyMEHTBI B
JEKTPOHHYIO  (hopmy,
BBOJIUTh nx B
INIEKTPOHHBIN apXUB;
OpraHH30BBIBaTh
aTpUOYTUBHEIN U
coepKaTeIbHBIH
TIOMCK JIOKYMEHTOB U
(opmMHPOBATh OTUETHI
0 paboTe CHCTEMBI;
MPaKTHYECKU
BBITIONHATh
TEXHOJIOTHYECKHE
OIepalMH 110 3aIUTe

1 06paboTke
JIOKyMEHTOB B

cucremax chucTeMax
9JIEKTPOHHOTO 9IEKTPOHHOTO
JIOKyMEHTO000pOTa; JIOKyMEHTO000pOTa;
Baaners: JlemoncTpUpyeT
HaBBIKAMH PabOThI C HaBBIKH PabOTHI C
OCHOBHBIMH OCHOBHBIMH
JIOKYMEHTaM1 JIOKyMEHTaMH
TAMOXXCHHOM TaMOXKECHHOI
CHCTECMBI, CHUCTCMBI,
HaBBIKAMH HaBbIKAMHU
HCIOJIb30BAHUA HCIIOJIb30BaHUA
KOMITBIOTEPHOI KOMITBIOTEPHOM
TEXHUKH, TEXHHUKH,
HPOrpamMMHO- MPOrpaMMHO-
UH(POPMALIMOHHBIX HHPOPMALIMOHHBIX
cucrem, cucrem, 5
KOMIBIOTEPHBIX KOMIIBIOTEPHBIX CETCH,
cereil; HaBBIKAMH TIOUCKa,
HaBBIKAMH  TIOMCKa, cbopa, XpaHeHwus1,
coopa, XpaHEeHHsI, aHajm3a,
aHanm3a, mpeoOpa3oBaHus u
npeoOpa3oBaHus " nepenayd  JaHHBIX C
nepeaayd MOaHHBIX C HCIIOJIBb30BaHUCM
HCIOJb30BAHUCM CCTCBBIX
CCTCBBIX KOMITBIOTEPHBIX
KOMITBIOTEPHBIX TEXHOJIOTHI
TEXHONOTHA
YpoBHu HNaauxaropbl JlecKpUNITOPDI
copmupo- 2 6as1a 3 6anna 4 6anna 5 6asmoB
BAaHHOCTH
KOMIIeTeH Ui
K-34
BasoBblii 3HaTh: O6yuarommiics He | Hmeer cnaboe, | JlemoncTpupyer
npaBmna odopyerns | 3HACT IpaBHUIa | OrpaHUYEHHOE JIOCTaTOYHO HOJIHOE
JIOKYMEHTOB, Ges | obopmenus IIpE/ICTaBIIEHHE o | smamme IpaBHI
KOTOPBIX HEBO3MOXKHO | AOKYMEHTOB, 6e3 | npaBunax odopmienus | odopmieHus
B3aMMOJICHCTBHE KOTOPBIX HEBO3MOKHO | JIOKYMEHTOB, 6e3 | HOKyMEHTOB, 6e3
TAMOXKCHHEIX Opramop, | B33WMOICHCTBHE KOTOPBIX ~ HEBOMOXHO | KOTOPLIX  HEBOSMOXKHO
TAMOKCHHBIX OPraHOB, | B3aHMOJeiCTBHE B3aUMOJICHCTBHE




HAJIOTOBBIX OPraHoB H
0GaHKOBCKOM CHCTEMBI;
TEXHOJIOTUH
JJIEKTPOHHO-
uuQpOBOil MOAMUCH;

HAJIOTOBBIX OPraHOB U
0OaHKOBCKOI CHCTEMBI;
TEXHOJIOTHU
3JIEKTPOHHO-
uUQpOBOi MOANUCH;

TaMOXXCHHBIX ~ OPraHoB,
HAJIOTOBBIX OpraHoB H
0aHKOBCKOM CHCTEMBI;
TEXHOJIOTHSIX
3JIEKTPOHHO-IIU PPOBOIA
TIOJIHCH;

TaMOKEHHBIX  OpPI'aHOB,
HAJIOTOBBIX OpPraHOB U
GaHKOBCKOW CHCTEMBI;
TEXHOJIOTU I
JJIEKTPOHHO-IIM PPOBOIA
TTOJIITUCH;

Ymers:

padorarth ¢
HOPMaTHBHO-
MPaBOBBIMH aKTaMH,
METOMYCCKUMHU
JIOKYMEHTaMH,
[pUKa3aMH, TUCbMaMH
OTC PO, 116 PO u
MHC PO,
MOCTaHOBJICHUSMU
IIpaBurensctBa PO B
obnacti
JIeJIOIPOU3BO/ICTBA;
MIAaHUPOBATh
MapIIpyThl
MepeBIKCHHS
JIOKYMEHTOB U
KOHTPOJIMPOBAThH UX

OO0y4atrommiics He
ymeet paborarth ¢
HOPMaTHBHO-
[PaBOBBIMU aKTaMH,
METOANYECKUMH
JIOKYMEHTaMH,
[PUKa3aMH, IMCbMaMU
OTC PO, IIb PO u
MHC PO,
[IOCTAHOBJICHUSIMU
IIpaBurensctBa PO B
obsactu
JIeIOIPOU3BO/CTBA;
[UIAHUPOBATh
MapIIpyThl
MepeABUKEHUS
JIOKYMEHTOB M
KOHTPOJIMPOBATH UX

He B monuoit mepe
MOXET paboTath ¢
HOPMaTHUBHO-
[IPaBOBBIMU aKTaMH,
METOANYCCKUMH
JIOKYMEHTaMH,
[PUKa3aMH, IHCbMaMU
OTC PO, 116 PO u
MHC PO,
[IOCTAHOBJICHUSIMU
IIpaBurensctBa PO B
obsactu
JIEIONPOM3BO/CTBA;
[UIAHUPOBATh MAPIIPYTh
MepeABUKEHUS
JIOKyMEHTOB H
KOHTPOJINPOBATH UX
UCIIOJIHEHHU e, UCTIONB3YSI

JleMOHCTpUpPYET yMEHHE
paboTaTh ¢ HOPMAaTUBHO-
[IPaBOBBIMU aKTaMH,
METOANYCCKHMHI
JIOKYMEHTaMH,
[IPUKa3aMH, IMCbMaMU
OTC PO, Ib PO u
MHC PO,
[IOCTAHOBJICHUSIMU
IIpaBurensctBa PO B
obnactu
JIENIONPOM3BO/CTBA;
[UIAHUPOBATh MAPIIPYThI
MePEABUKECHUS
JIOKyMEHTOB U
KOHTPOJINPOBATH UX
UCIIOJIHEHHU E, UCTIONB3YSI
texronoruto WorkFlow.

HCIIOJIHEHNE, UCIIOJIHEHUE, texHonoruto WorkFlow.

HCIIOJIBb3Ys UCHOJIB3Ys

TCXHOJIOTHIO TCXHOJIOTHIO

WorkFlow. WorkFlow.

Baazers: Obyuarouuiics ne He B oot Mepe HeMoHCTpHpPYeT HABBIKH
HaBbIKAMH HMCET HABBIKOB BJIaACET HaBBbIKAMH ”H(bopMaLIl/IOHHOFO
HH(OpMALHOHHOTO MH(OPMALHOHHOTO MHHOPMAIMOHHOTO obecrieuenns B chepe

obecrieyeHus B chepe
TaMOXKEHHOT'0 J1eNa
roCy/apCTBEHHBIC
OpraHbl, OpraHu3aLuu
1 OTJIENIbHBIX I'PaXIaH
HaBbIKAMU
MIPaKTHYECKOTO
HCIOJIb30BaHHs
CPEJICTB OPTTEXHUKH U
CHCTEM 3JICKTPOHHOM,
tenerpadHou,
TeJIeTanITHOM,
(haKCUMUIIBHOM CBSI3M;

obecnedyeHus B chepe
TaMOXKEHHOT'0 JieNa
rOCyapCTBEHHBIC
OpFaHbl, opraHmaunn
U OTJCIbHBIX I'paXKaaH
HaBBIKAMHU
HPAKTUYECKOro
HCIIOJIb30BaHUS
CPECTB OPITEXHHKHU U
CHCTEM 2JIEKTPOHHOIA,
TenerpaHou,
TeJICTalITHOM,
(hakCUMUIIBHOI CBSI3M;

obecrieueHus B chepe
TaMOXXEHHOT 0 Jefa
roCyIapCTBEHHbBIE
OpFaHbl, 0pra1—m3auuu Hu
OTIeNbHBIX IPAKAaH
HaBBIKAMHU
HPAKTUYECKOro
HCIIOJIb30BaHMs CPESICTB
OPITEXHHUKHU U CHCTEM
JJIEKTPOHHOM,
TenerpaHou,
TeJICTalITHOM,
(hakCUMUIIBHOI CBSI3M;

TaMOXKEHHOTO Jefa
roCyIapCTBEHHBIE
OpFaHbl, opranmauuu u
OTJENBHBIX I'PaXKIaH
HaBBIKAMHU
HPAKTUIECKOro
HCIOJIb30BaHMs CPEJCTB
OPITEXHUKHU U CHCTEM
JJIEKTPOHHOM,
TenerpaHou,
TEICTAUITHOM,
(hakCUMUIIBHOI CBSI3M;

IloBbIIIEHHBIH

3HaTh:
npaBuia opOpMIICHUS

JIOKYMEHTOB, oe3
KOTOPBIX HEBO3MOXKHO
B3auMo/IeiiCTBHE

TaMO)XCHHBIX OPTaHOB,
HAJIOTOBBIX OPraHOB W
0aHKOBCKOM CHCTEMBI;

JleMoHCTpUpYeT
riy0oKkoe M HpOYHOE
3HAHUE IIpaBUII
oopmieHust
JIOKyMEHTOB, oe3
KOTODPBIX HEBO3MOXKHO
B3aUMOJIEHCTBUE

TaMOXXCHHBIX OpPraHoB,
HAJIOTOBBIX OPraHOB U

TEXHOJIOTHU 3
9IIEKTPOHHO- 6aHKOBCK01:1 CHCTEMBI;
nudpoBoii moamuCcy; TEXHOJIOT Ui

9IIEKTPOHHO-

1 dpoBoii moamucy;
YMmern: JleMoHCTpUpYeT
pabotathb ¢ yMeHHe paboTaTh ¢
HOPMATHBHO- HOPMAaTHUBHO-
TPaBOBBIMHU aKTaMHU, NpaBOBbLIMH AKTAMH,
METOIMYECKUMHU METOIMYCCKUMU
JOKyMEHTaMH, JIOKyMEHTaMH,

MIPHKA3aMH, THChMaMU
OTC PO, IIb PO u
MHC PO,
MIOCTaHOBJICHHAMU
IIpaBurensctBa PO B
obmactu
JEIOIPOH3BOCTBA;
IUIAHUPOBATh
MapHIpyThI
TIepeIBIDKEHUS
JOKYMEHTOB U
KOHTPOIIMPOBATh UX
HCIOJIHEHHE,
HCIIONB3YS
TEXHOJIOTHIO

IPHKA3aMH, THCbMaMI
OTC PO, Ib PO u
MHC PO,
MIOCTaHOBJICHUSIMHU
IIpaButensctBa PO B
obmactu

JIETIOI POM3BOJICTBA;
IUIAHHPOBATh
MapIIpyThI
HepeIBIKEHUS
JIOKYMEHTOB U
KOHTPOJMPOBATh UX
UCIOJIHEHHE,
UCHONB3YS
TEXHOJIOTHIO




WorkFlow. WorkFlow.
Baaners: JleMoHCTpHpYET
HaBbIKAMHU HaBBIKH
HHOOPMAITHOHHOTO MH(pOPMAIMOHHOTO

obecriedeHus B cdepe
TaMOKEHHOT O Jiela
rocyIapCTBEHHEIE
OpraHbl, OpraHu3aniu
1 OTAENBHBIX TPaXKIaH
HaBBIKAMHU
MIPaKTHYECKOro
HCIOJIb30BAHUS
CPEICTB OPITEXHUKH U
CHCTEM 3JIEKTPOHHOM,
TeserpadHoii,
TEJICTAUITHOM,
(aKCUMUIIBHOM CBSI3H;

obecrieuenus B cepe
TaMO>KEHHOT 0 Jiela
rOCyNapCTBCHHEIC
OpraHsl, OpraHu3aLuu
U OTJCNBHBIX IPaXKIaH
HaBBIKaMH
IPaKTHYECKOro
HCIIOJIb30BAHUS
CPEACTB OPITEXHUKU U
CHCTEM 3JIEKTPOHHOI,
TernerpaHoii,
TEJICTAUITHOM,
(haKCHMUIIEHOM CBSI3H;

YpoBuu HNnaukatopbl Jdeckpunropsl
chopmupo- 2 6anga 3 6anaa 4 6anaa 5 6ang0B
BAHHOCTH

KOMIIeTeHI U

ba3oBbIii 3HarTh: OGyuaromuiicst e | Hwmeer cnaboe, | JleMoHCTpHpyeT
dyHKUMOHATbHBIE 3HaeT OrpaHH4eHHOE JIOCTaTOYHO MOIHOE
BO3MOKHOCTH crcTem | QYHKUHMOHANbHbIE IpesicTaBIeHIE 0 | 3HaHHMe
3HeKTpOHHOr0 BO3MOXXHOCTH CHUCTEM (pyHKLIl/lOHaJ'Ile)lX (I)yHKuHOHaHb?b]X
HOKyMeHTOOﬁOpOTa; SJIEKTPOHHOT'O BO3MOXHOCTAX CHUCTEM BO3MOXXHOCTCHU CHUCTEM
TeXHOTOMHY 1 JOKyMEHTO060pOTa; 3JIEKTPOHHOTO JIEKTPOHHOTO

TEXHOJIOTHU U | DOKYMEHTOO0OpOTa; JIOKyMEHTO000pOTa;
HOpMaT]/lBHble OCHOBBI o
6 HOpMaTl/lBHbIe OCHOBBI TEXHOJIOTHUAX u TEXHOJIOTHH u
'ThI

pa o ¢ pa6OTb] C HOpMaTl/IBHble OCHOBax HOpMaTl/lBHb]e OCHOB
SJICKTPOHHBIMH 5J1EKTPOHHBIMH paboThI ¢ | pabotsl c
AOKyMCHTaMH B JIOKYMEHTaMH B | JJIEKTPOHHBIMH JJIEKTPOHHBIMHU
TaMOXCHHBIX OpraHax; TaMOJKCHHBIX OpraHax; JOKYMEHTaMH B JOKYMEHTaMH B

TaMOKCHHBIX OpraHax;

TaMOXCHHBIX OpraHax;

YMmerh: OOyuaromuiics  He | He B momHoit Mepe | JleMOHCTpHpYET yMeHHE
OPraHHM30BBIBATE ymeeT MOXKET OpraHM3OBBIBATh | OPraHM30BBIBATH
KOJUICKTHBHYIO OpraHU30BBIBAThH KOJIJIGKTUBHYIO paboTy ¢ | KONJIEKTHBHYIO paboTy ¢
paboty ¢ | xomrekTHBHYIO paboTy | JOKyMEHTaMu U | IOKyMEHTaMu u
JOKyMEHTaMH W | © JMOKymMeHTamMM W | mepejaBaTh  MX  HA | IepeaBaTth  MX  Ha
nepenapatb  mx ma | MEPeAaBarTh  MX  Ha | HCHOJHEHHE 1O | HMCHIONHEHHE mmo
T ——. o | HemonHeHme 10 | DJEKTPOHHON MOYTE MM | DICKTPOHHOH MOUTE HIIH
oNekTpoHHOH ~ moure | VISKTPOHHOH  MOYTE | M0 IOKATBHOM CeTH; TI0 JIOKAJILHOH CEeTH;
WM 1o  JloKajgpHoi | WM TO  JIOKanbHOH | paboTath ¢ cucTeMamu paboTaTh ¢ CUCTEMaMH
cern; ceru; 9NIEKTPOHHOTO 9IEKTPOHHOTO
paGoTAaTb C CHCTEMAaMH paboTaTh C cHCTeMaMH | JOKYMEHTOOOOpoTa B JIOKyMEHTO000pOTa B
IEKTPOHHOrO 3JIEKTPOHHOT'O MH(POPMALMOHHOMN CeTH UH(OPMALIMOHHOMH ceTH
JOKYMEHTOOGO0POTa B HOKyMEHTOOﬁOpO:l‘a B Hntpener; Hntpener;
1HpOPMALHOHHOI HMH(POPMALMOHHON
cern UnTpener; ceru MHTpener;
Baagern: OO0yyarommiics He | He B momHoit Mmepe | JleMOHCTpUpPYET HaBBIKH
HABBIKAMH [ | UMEeT  HABBIKOB M | BNAJCET  HABBIKAMH M | U preMaMu
pHeMaMu npueMamu npueMamMu MIPaKTUYECKOIO0 uc-
IIPAKTHYECKOIO He- | TIPAKTHUYECKOIO HC- | TIPaKTUYECKOIO nc- | HOIb30BaHUS
TIOJIb3OBAHUS I10JIb30BaHUA I10JIb30BaHUA IpOrpaMMHOI0
MIPOrPaMMHOTO porpaMMHOro MPOrpaMMHOr0 obecreyeHus
obecreuenus obecredeHus obecreyeHns aBTOMATU3HPOBAHHBIX
ABTOMATH3HPOBAHHEIX | ABTOMATH3MPOBAHHBIX | ABTOMATH3MPOBAHHBIX pabounx MecT u
pabounx  Mecr  u pabounx  MecT H | paboumx MecT U | DIEMEHTOB CETEBBIX
SIeMEHTOB  ceTeBhix | IEMEHTOB  CETEBBIX | DIEMEHTOB CEeTEeBBIX | TEXHOJOTHit ISt
TeXHOIOTHI s | TEXHONOTHi I | TeXHOJOTHi JUIL | OpPraHU3alHU  CETEeBOTO
OpraHH3alluy CETEBOT0 | OpraHW3alluH CeTeBOro | obMmeHa mHpopManueil B

OpraHU3alNK CETEBOTO
obmeHa nH(popmarueit
B TaMOKEHHBIX
opraHax;

HaBBIKAMHI
HCIIOJIB30BAHNUS
3IEKTPOHHBIX
croco6oB obmeHa
uHpopmarmei u
CpencTB ux
obecrieueHus,
IPUMEHSIEMBIX
TaMOXXECHHBIMU

obmeHa nHpopMarmei
B TaMOXEHHBIX
oprasax;

HaBBIKAMHI
HCIIOJIB30BAHNUS
9NEKTPOHHBIX
crocoboB 0OMeHa
uHpopmarueit u
CPeICTB HX
obecreuenus,
[IPUMEHSIEMBIX
TaMOXXECHHBIMHU
opraHamu

obMeHa MHpoOpManuei B
TaMOXKEHHBIX OpraHax;
HaBBIKAMHI
HCIIOJIB30BAHNUS
9JEKTPOHHBIX CIIOCOO0B
obOMeHa uH(pOpMarei
1 CPENICTB UX
obecreuenus,
MIPUMEHSIEMBIX
TaMOXXEHHBIMU
opraHamu

TAMOXKEHHBIX OpraHax;
HaBBIKAMH
HCIIOB30BAHHS
9JEKTPOHHBIX CIIOCOO0B
obMeHa MH(OpMaIuei
U CPEICTB UX
obecreuenus,
HPUMEHSIEMBIX
TaMOXXEHHBIMU
opraHamu




opraHamu

IloBBIIIEHHBIH

3HaTh:
(yHKIMOHANBHBIE
BO3MOXHOCTH CHCTEM
JJIEKTPOHHOT'O
JIOKyMEHTO000pOTA;
TEXHOJIOTHU U
HOPMATHBHBIC OCHOBBI
paboTsI ¢
9JIEKTPOHHBIMU
JIOKYMEHTaMH B
TaMO)KEHHBIX OpraHax;

Ymern:
OpraHH30BBIBATH
KOJUIEKTHBHYIO

paboty c
JIOKYMEHTaMU "
nepefaBaTh  MX  Ha
UCIIOJIHEHH e o

SNIEKTPOHHOH  TmouTe
WM TO JIOKaJIbHON
cery;

padoTaTh C CHCTEMAMU
3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B
HHOOPMALIMOHHOM
ceru MHTpeHeT;

Baaners:

HaBBIKAMH "
pHeMaMu
MPaKTHIECKOI0 uc-
MOJIb30BAHHS
MPOrpaMMHOT0
obecrieyeHust
aBTOMATH3HPOBAHHBIX
pabounx  MecT  H
9JIEMEHTOB  CETEBBIX
TEXHOJOTHI I
OpraHU3alUH CETEBOTO
obmena nHdoOpMaren
B TAMOKEHHBIX
opraHax;

HaBBIKAMHU
HCIIOJIb30BaHUS
INEKTPOHHBIX
Croco6oB obMeHa
uHdopMarmei u
cpencTs X
obecreyenus,
MIPHMEHSIEMBIX
TaMOKEHHBIMH
opraHamu

Onucanue MKaJIbl OLCHUBAHUSA
B pamkax pEUTHHIOBOM CHCTEMBI YCIEBAEMOCTb CTYIEHTOB II0 KaXJOH IUCLUUIUIMHE
OLICHUBAETCS B XOJI€ TEKYIIET0 KOHTPOJIA U IPOMEKYTOYHON aTTECTALlUN.

Texymmii KOHTPOJIb
PeiiTHroBas oneHka 3HaHUN CTYJE€HTA

JlemoHCTpUpYeT
riyboKoe ¥ IpOYHOE
3HaHUE

(DYHKIIMOHAJIBHBIX
BO3MOXHOCTEH CHCTEM
2JIEKTPOHHOTO
JIOKyMEHTO000pOTa;
TEXHOJIOTHH u
HOPMAaTHBHBIE  OCHOB
paboTs c
JJICKTPOHHBIMU
JIOKYMEHTaMH B
TaMOXKEHHBIX OpraHax;
JlemoHCTpUpYeT
yMeHue
OpraHU30BBIBATH

KOJIIEKTHBHYIO paboTy
C JOKyMEHTaMH |
nepeaBath  MX  Ha
HCIIOJIHEHH E o
JEKTPOHHOH  mouTe
MIM 1O  JIOKaJbHOH
ceTy;

paboTaTh C CHCTEMaMU
JEKTPOHHOTO
JIOKyMEHTO000pOTa B
HH(OPMALIOHHOM
ceru UHTpeneT;

JlemoHCTpUpYeT
HaBBIKM M  TIPHEMbI
MPAKTHYECKOIO uc-
TOJIb30BAHUS
MPOrPaMMHOT0
obecreyeHus
ABTOMATHU3HPOBAHHBIX
pabounx  MecT H
MEMEHTOB  CETEBBIX
TEXHOJIOTUH I
OpraHHu3al{u CETEBOro
obmeHa mHOpOpManuen
B TaMOXEHHBIX
opraHax;

HaBBIKAMU
HCIOJIB30BAHUS
IEKTPOHHBIX
crocoboB obmena
unHpopMmauei u
CpencTB nux
obecrieyeHus,
MPUMEHAEMBIX
TaMOXKECHHBIMU
opraHamu

Ne n/mt Bun nesrensHOCTH CTYIEHTOB Cpoxku KomnuuectBo
BBITIOJTHEHUS 0asuioB

4 cemecTp
1. [Ipaktuueckoe 3austue 4 7 15
2. [IpakTuyeckoe 3ausiTe 6 11 20
3. [TpakTHyeckoe 3aHsTHE 8§ 15 20
Hroro 3a 4 cemecTp: 55
Hroro: 55




MakcumanbHO BO3MOKHBIN OaJlJT 32 BECh TEKYILIUM KOHTPOJIb YCTaHaBIMBAETCS paBHbBIM 95. Tekyiiee
KOHTPOJIbHOE MEPOIIPUATHE CUMTAETCS CAAHHBIM, €CIIM CTYIEHT MOJy4YHII 3a Hero He MeHee 60% oT
YCTaHOBJICHHOTO JJIS 9TOTO KOHTPOJISI MAKCUMAIILHOTO Oasuia. PeHTHHIOBBIN 0alit, BEICTABIISICMBIT

CTYZICHTY 3a TeKyIllee KOHTPOJIbHOE MEPOTIPHUITHE, CTAHHOE CTYJICHTOM B YCTaHOBJICHHBIE rpaukom

KOHTPOJIBHBIX MEPOTIPUSATHI CPOKH, OMIPEICISETCS CIETYIOUIIM 00pa3oMm:

YpoBeHb BbINIOJTHEHUSI KOHTPOJILHOI'O Peiitunrossblii 6aaia (B % ot
3ajaHus MaKCHMMAJbHOI0 0a/171a 3a KOHTPOJIbHOE
3ajiaHne)
OTan4HBIN 100
Xopommi 80
Y 10BIETBOPUTEIBHBIN 60
HeynsnerBopurenbHbIi 0

HpOMe)KyTO‘IHaﬂ arrecranuda

[TpomexxyTounas arrectamnus B popme 3auera uiau q1uddepeHIIuPOBAHHOIO 3a4eTa

[Ipouenypa 3auera (nuddepeHpoOBaHHOTO 3a4eTa) KaK OT/AEIbHOE KOHTPOJIBHOE MEPOTIPUSATHE HE
MIPOBOJUTCS, OLICHUBAHUE 3HAHUN 00y4aIOUIErocs MPOUCXOINT 0 pe3ysbTaTaM TeKYIIero KOHTPOJIS.

3aueT BBICTABJISETCS 10 pe3ysibTaTaM pabOThl B CEMECTpE, MPH C/laye BCEX KOHTPOJIbHBIX TOYEK,
MPelyCMOTPEHHBIX TEKYIIUM KOHTPOJIEM ycreBaeMocTu. Eciu o utoram cemectpa o0ydaromuncs
nmeet oT 33 10 60 GaToB, eMy CTaBUTCS OTMETKA «3auTeHo». O0yJaromeMycs, UMEIOIIeMy IO UToraM
cemecTtpa MeHee 33 0aJIoB, CTABUTCS OTMETKA «HE 3a4TCHOY.

KonnuecTBo 6anoB 3a 3auet (S3av) npu pa3aunvyHbIX pEUTUHTOBBIX Oayliax
M0 TUCIHUTUTHHE TI0 pe3yIbTaTaM paboThl B CEMECTpe

PeliTUHIOBBII 0aJ1J1 MO TUCHMIJIMHE Koan4yecTBo 6a/10B 32 3auet (S3au)
1o pe3yJjbTaTaMm padoThl B ceMecTpe
(Rcem)
50 < Rcem < 60 40
39 < Rcem< 50 35
33 < Rcem <39 27
Rcem< 33 0

8.3 TunoBble KOHTPOJIbHbIE 32/IaHUS WJIH HHbIE MATEPHAJIbI, He00X0AUMbIe 1/l OLleHKH
3HAHM i, YMEHH, HABBIKOB H (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YOIIHUX ITANbI
¢dopmMupoBaHus KOMIIETEHIN I

[Ipoueaypa 3aueTa Kak OTAEIbHOE KOHTPOJIBHOE MEPOTIPUATHE HE MPOBOAUTCS, OLICHUBAHUE
3HaHMUI 00YUaIOIIErocs MPOUCXOINT MO Pe3ylibTaTaM TeKYIIEro KOHTPOISI

8.4 Meromnueckne MarepHaJibl, ONpeAesiioIue NpoueIypbl OLCHUBAHMS 3HAHWI, YMECHHIH,
HABBIKOB H (MJIM) ONBITA AeATEIbHOCTH, XapaKTePU3YIOLIHUX 3Tanbl (pOPMUPOBaAHUS
KOMIIeTeHIU

Texymnﬁ KOHTPOJIb CTYACHTOB IIPOBOJUTCA IIPEIIOJAaBaTeIEM, BEAYIIHUM JICKIIUOHHBIE M
MPaKTUYCCKUC 3aHATHUA 110 AUCHUIIIHNHE. K MMPAKTUICCKOMY 3aHATUIO CTYACHT HOOJDKCH
MNOATOTOBUTHL OTBCTHBI Ha BOIIPOCHI, BBIIIOJIHUTH 3aJaHUA IO TEMC 3aHATUA. MakcumanbHOE
KOJIMYECTBO 0ajioB CTYACHT IIOJIYy4aC€T, €CJIM OH QaKTHBHO YYaCTBYCT B pa60Te, BJIagccT



MaTepuaioM, YMEET JIOTUYHO M 4YETKO H3JIaraThb MBICIH, TBOPYECKU IOAXOAUT K PELICHUIO
OCHOBHBIX BOIIPOCOB TE€MBI, [I0KA3BAECT CAMOCTOSTEIIbHOCT MBILIUICHHUS.
OcHoBaHMEM JUIsl CHUKEHUEM OLIEHKH SIBJISIOTCS:
- cnaboe 3HaHUE TEMBl 1 OCHOBHOM TEPMHUHOJIOTHY;
- MIACCUBHOCTbH y4acTusi B TPYNIOBO# paboTe;
- OTCYTCTBUE YMEHUS IIPUMEHUTH TEOPETUYECKUE 3HAHUS JUIS PELIEHUs TPAKTHYECKUX 3a/1a4;
- HECBOEBPEMEHHOCTh IPEJOCTABIECHUS BBIIIOJHEHHBIX padoT.

Kputepun oneHuBaHusi pe3ylbTaTOB CaMOCTOSITETIBHON pPabOTHI, BBITOJHEHHOTO
MHJMBHUIYAIBHOTO 3ajaHus npuBeAcHbl B @DOHAE OLEHOYHBIX CPEACTB MO JIHMCLUIUIMHE
«MHbOpMaIIIOHHBIE PECYPCHI TAMOYKEHHBIX OPTaHOBY.

9. Meroauyeckue ykazaHus A1 00y4aroLIUXCH M0 OCBOCHUIO TUCHHUILINHBI

Ha nepBom aTane HE00X01MMO 03HAKOMHUTHCS € padouell MporpaMMoil IUCHUILINHBI, B KOTOPOH
PacCMOTPEHO COJEP)KAHUE TEM JHUCLUILIMHBI JEKIHUOHHOTO Kypca, B3aUMOCBS3b TEM JIEKIIMM C
MPaKTUYECKUMH  3aHSITHSIMHM, TEMbl U BHJIBI CaMOCTOSTENbHON pabotel. [lo kaxmomy BuUIY
CaMOCTOSITENIBHOM pabOThI IPEAYCMOTPEHBI ONIpeieIEHHbIE (DOPMBI OTYETHOCTH.

JUis  ycrenHoro OCBOEHHS AMCLMUILIMHBI, HEOOXOJUMO CaMOCTOSITENIBHO JI€TaJbHO H3Y4YHTh
MIpe/ICTaBICHHbIE TEMbI IO PEKOMEHTYEMbIM UCTOYHHKAM MH(POPMAIIH:

Ne PexoMeH1yeMble HCTOUHUKH MH()OPMAIIIH
/it | TeMBI IJIst CAMOCTOSITENNBHOTO N3YUEHHS (Ne mcrouHmKa)
OcHoBHas | Jlomoxau- Meronu- WnTepner-
TeNbLHas yecKast pecypcsl
1 | Tema 1. BBenenue B cUCTEMEI 1 1,2 1,2 1-3

AIIEKTPOHHOTO JOKYMEHTO000pOTa

2 | Tema 5. UadopmaTu3zamnus u 1 1,2 1,2 1-3
aBTOMATH3AIUS IPOIIECCOB PAOOTHI C
yIPaBICHYCCKUMH JOKYMEHTAMH B
TaMO>KEHHBIX OpraHax

10. YueoHO-MeTOMMUYECKOE H HH(POPMALIMOHHOE 00ecneyeHue JUCITUTIMHBI

10.1. Ilepe4yeHb OCHOBHOM U JOMOJHHUTEILHO JUTEPATYPbl, HEOOXOAUMOM /1151 OCBOCHUS
AUCHUILTUHBI

10.1.1. IlepeyeHb OCHOBHOI JIUTEPATYPbI:

1. Kynses, H. H. KoHduaeHnuaipbHOe NEIOMPOU3BOJCTBO M 3alTUIICHHBIA 3JICKTPOHHBIN
nokymenroobopot : [yuebnuk]| / H.H. Kynses, A.C. lemymkun, H.H. ®abpuunos. - M.
Jloroc, 2011. - 452 c.

2. nopmanmoHHbIe CUCTEMbI U TEXHOJIOTHH B DKOHOMHUKE W yNpaBJIcHHH : yuyeOHuK / B.B.
Tpodumon, O.II. Mneuna, E.B. TpodumoBa u np. ; nmox pen. B.B. Tpodpumosa ; Cankr-
[TerepOypr. roc. yH-T 3KOH. U (uH. - 3-¢ u3., nepepad. u gom. - M. : FOpaiit-U3zaar, 2009. - 521
c. - (Yuusepcuretsl Poccun). - Ha yueOnuke rpud: Jon. YMO.

10.1.2. IlepeyeHb JONOJHUTEILHON JUTEPATYPHI:

1. CankoB, B. B. NHdopmanioHHble TEXHOJOTMM M KOMIBIOTEpU3aIUs AEIONPOU3BOJICTBA :
yueb. mocobue / B.B. Cankos. - M. : Akagemus, 2010. - 288 c. : uin., puc., Tabn. - (HagansHoe
npodeccroHanbHoe 00pazoBanue). - [Tpun.: c. 284-285.

2. bopmotoga, E. I'. MexBeoMcTBeHHOE HH(POPMAIIMOHHOE B3aUMO/ICHCTBHE ISl 0OecTieueHus
BBITMIOJTHEHUS] KOHTPOJBHBIX (YHKUUH TaMOXXEHHBIMH OpraHamu [DIeKTpOoHHBIH pecypc] :
monorpadus / E. I'. bopmoroBa, H. I'. JIunatoBa. — DIeKTpOH. TEKCTOBBIE JaHHbIE. — M. :
Poccuiickas TamoxenHas akagemus, 2014. — 218 c. — 978-5-9590-0809-3. — Pexxum nocryma:
http://www.iprbookshop.ru/69452.html




10.2. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHHsI CAMOCTOSTEIbHON padoThl
o0y4yalommxcst no AUCHUIIUHE

l..Meroanyeckue yKa3aHHs 10 BBIIOJIHEHUIO TPAKTHYECKUX paboT MO JUCHUIUIMHE
«VHpOopMaIMOHHBIE pPEeCypChl TAMOXKEHHBIX OPraHOBY» IS CTYyAEHTOB cnenuaibHoctu 38.05.02
«TaMoOKeHHOE 1e110»

2. Metoauueckue peKOMEHJANH ISl CTY/IGHTOB 110 OPTaHU3aIlUN CAMOCTOSITEIILHON pabOTHI O
macuuiuiiHe  «VHpopMalMOHHBIE  pecypchl  TaMOKEHHBIX ~ OPraHoB» Ui CTYJCHTOB
cnenuanbHocT 38.05.02 «TaMokeHHOE J1e10»

10.3. Ilepeuenb pecypcoB HH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHOI ceTn « UHTEepHET,
HEOOXOAUMBIX /IS OCBOEHUSI TUCHUILIUHBI:

1. http://www.customs.ru/

2. http://www.tamognia.ru/

3. http://www.iprbookshop.ru/

11. Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOTHI, MCIIOJIb3yeMbIX IPH OCYIIECTBJICHUHU
00pa30BaTeJILHOIO NMPoLEcca MO AUCHUILINHE, BKJIYAs NepeYeHb NPorpaMMHOro
obecnieyeHnsi 1 MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM.

1. Microsoft Windows 7 ITpodeccronanbHas

2. Microsoft Office

3. OPTIMA-WorkFlow

12. Onucanne MaTepuaIbHO-TEXHNYECKOM 0a3bl, HEOOX0AMMOIi J1JIs1 OCYIIEeCTBJICHUS
0o0pa3oBaTeIbHOIO Mpolecca Mo JUCIUIINHE.

1. Aynutopusi [Uisi TpPOBENCHHS MPAKTUUYECKUX 3aHSATHM, TPYNNOBBIX U HHIUBUIYAIbHBIX
KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJIS U IPOMEXKYTOUHOM aTTecTalluu

2. AynuTtopus s CaMOCTOSITEIBHON paboThl MOKIIOYEHHAs K ceTu «IHTepHET» U JOCTYIIOM B
AIIEKTPOHHYIO 00pa30BaTEIbHYIO CpEey YHUBEPCUTETA.


http://www.customs.ru/
http://www.tamognia.ru/

