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@oHIT ONEHOYHBIX CpeAcTB mo npodeccrnoHampHOMy Moayao [1M.02
OpraHuzaius TeKyIero XxpaHeHus JOKyMEHTOB U MOJTOTOBKA JIeJ AJis Nepeaadu B
apxuB  pa3zpaboTaH Ha  OCHOBaHMM  (emepasbHOrO  TOCYIapCTBEHHOTO
00pa30BaTeNbHOTO CTaHAApTa CPEJHEro MPOQPECCHOHAIBHOIO 00pa30BaHUs IO
npodeccun 46.01.03 Jlemonpon3BoIUTEIIb.
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(haMuITHsL, UM, OTYECTBO, yIeHas CTEIEHb, YICHOE 3BaHUE, MECTO PabOThI MPEToJaBaTes



1. IacnopT ¢oHAA OLIEHOUYHBIX CPEICTB
1.1. O6saacTh NpUMeHeHMst

®donx oneHouHbIX cpenactB (ganee - @OC) mpemHasHadeH I OIICHUBAHUS 3HAHUWH,
YMEHHA, YPOBHSI CHOPMUPOBAHHOCTH KOMIETCHIIMIA CTYACHTOB, OOYYAIOIIUXCS MO MPOQecCHr
46.01.03 Jlemonpou3BOAMTENb IO JIUCHUILIMHE MO TpodeccruonambHoMy Mmonaymo [1M.02
Opranu3zanus TeKyIero XxpaHeHus: JOKyMEHTOB U IMOJAT0OTOBKA JIeJ JIs [epeadn B apXUB.
@®OC pazpadoran Ha ocHoBannu PI'OC, obpazoBarensHOl nporpamMmel CIIO u paboueit
nporpammel  npodeccuoHambHoro  Moayis I[IM.02 Opraduzanms TEKyIIEero XpaHEHUs
JOKYMEHTOB U IMOATOTOBKA JIeJ JUIs Iiepeiayu B apxuB (naiee - [IM).

1.2. Ilnanupyemble pe3yJbTaThl 0CBOeHHSI MPOGeCCHOHAIBHOI0 MOXYJIS
Pesynbrarom ocBoenust [IM siBiisieTcss rOTOBHOCTh O0Y4aroIIerocsi K BBHITTOJIHEHUIO BHJIA
po)eCCHOHAIBHOW ~ JIeATENILHOCTH (B COOTBETCTBMM C paboueit mporpammoit IIM) wu
c(hOPMUPOBAHHOCTH MPOPECCHOHATBHBIX U OOITNX KOMITCTCHIIHIA.
®opwmoit arrectaumu 1o [IM sBisieTcs s3k3amMeH 110 MOAYJIIO.

2. ®opMbI KOHTPOJISI U OLIEHHBAHUS 3JIEMEHTOB NMPO(ecCHOHAIBLHOT0 MOTYJIsI

Tabmuna 1
DneMeHT dopma KOHTPOJIS U OLIEHUBAHUS
poheCCHOHATTLHOTO MOYIIS =
[Ipomexxyrounas arrecranus Texkymui KOHTPOJIb
M/IK.02.01 Cucremaruzanus KonTposnbHblii cpe3
Y OpTraHu3alysl OIepaTUBHOTO
XpaHeHus  JoKyMeHTOB U | AuddepeHunpoBanHblii 3aueT
MO/ATOTOBKA nen JUTSE
nepeaayy B apxuB
MJIK.02.02 OGecneuenue . Kontposnbnslii cpe3
JuddepenurpoBaHHbIil 3a4eT
COXPAaHHOCTH JOKYMEHTOB
VII. 02.01 JunddepenurpoBaHHblil 3a4eT
I111.02.01 JuddepeHnrpoBaHHblii 3a4eT
IIM.02.01(3K) DK3aMeH 110 MOAYJIIO
3. Pe3yabTaThl 0CBOCHHMA TPO(ecCHOHATBLHOTO0 MOAYJIs
3.1. Ouenka npogeccHOHATBHBIX U 00X KOMIIeTeHIUI
[TepedyeHn 00X KOMIETEHITUN
Kon HanmeHoBaHHe 001X KOMIIETEHITHIA
OK 01 Breibupate cmocoObl  pemieHus 3agad  Mpo(ecCHOHANbHOM — MesSTeNIbHOCTH
MPUMEHUTEBHO K Pa3IMYHBIM KOHTEKCTAaM
OK 02 Mcnonp30BaTh COBpEMEHHBIE CpEJICTBA IOMCKAa, aHAIW3a M WHTepHpeTanuu

uHbopManmy, W WHOOPMAIIMOHHBIE TEXHOJIOTUU U BBITOJHEHHS 33134
poeCCHOHATILHOM 1€ TeIbHOCTH

OK 04 DddekTHBHO B3aMMOIEHCTBOBATh U Pa0OTATh B KOJJICKTUBE M KOMaH/IE

OK 05 OcCyIIeCcTBIATh YCTHYIO M NHCBMEHHYI0 KOMMYHMKAIMI0 Ha IOCYAapCTBEHHOM
s3pike  Poccuiickoit ®enepanmyii ¢ y4eTOM OCOOCHHOCTEH COIMAIBHOTO |
KYJIBTYPHOTO KOHTEKCTa

OK 09 [Tonb3oBaTbes mnpodeccuoHaNnbHON JOKYMEHTAlle Ha ToCyAapCTBEHHOM H
WHOCTPAHHOM SI3BIKAX.




[Tepeuens nmpodeccoHaTBbHBIX KOMIETEHITUH

Kon HaumeHoBaHMe BHI0B 1€ATEJILHOCTH U NPO(eCCHOHATBHBIX KOMIIETEeH Uil

B/l 2 Opranuzanys TeKyIero XpaHeHus: JOKYMEHTOB U ITOATOTOBKA /1€ AJIs [epeiauu
B apXMB

MK 2.1. | OcymecTBiATh pa3pabOTKy W BEICHHE HOMEHKJIATYphl Jell CTPYKTYPHOTO
N0/Ipa3/ieJICHUs

IIK 2.2. | ®opmupoBaTh Jejla B COOTBETCTBUUM C HOMEHKIATYpOM JeJI U IpaBHIIaMU
dbopMupoBaHus Jell.

IIK 2.3. | OcyniecTBisTh TEKyIllee XpaHEHHE, YUET U UCIOIb30BaHue JieN (JOKYMEHTOB).

IIK 2.4. | OcyuiecTBiIsATh 3KCHEPTU3Y LEHHOCTU JTOKYMEHTOB, BECTH OTOOp TOKYMEHTOB Ha
XpaHEHHE ¥ YHHUTOXKEHHE, IOKYMEHTHPOBATh PadOTy SKCIEPTHONW KOMHCCHH.

IIK 2.5. | OdopmisaTh jAena MOCTOSHHOTO U JOJTOBPEMEHHOI'O CPOKOB XpaHEHHs MJis
nepeayy B apXUB OpraHu3aluu.

IIK 2.6. | CocTaBisiTh ONUCH JI€]1 NOCTOSHHOTO U JIOJITOBPEMEHHOI'O CPOKOB XpPaHEHUSI.




4. OueHKa 0CBOEHHS TEOPETHYECKOr0 Kypca npogecCHOHAIBHOI0 MOXYJIA
4.1. OnleHOYHbBIE CPEACTBA TEKYLIEr0 KOHTPOJISl YCIIEBA€MOCTH U KPUTEPHUHU OLlEHKH

M/K.02.01 CucTteMaTH3anus 1 OPraHU3anus ONEePATUBHOIO XPAHEHHSI JOKYMEHTOB
U MOJATOTOBKA J1eJI /ISl IepeJavyu B ApXUB

KommuiekT 3aganuii UIsl TEKyIero KOHTPOJist
KonTpoabHnslii cpes 3a 1 cemecTp

Bapuanr 1.
Kakue 10OKyMEeHTBI OTHOCST K BHYTPEHHEMY IOKYMEHTO000pOTY?
Kakue Bonpocs! perynupyet @enepanbhsiii 3akoH oT 22.10.2004 N 125-03 «O6
apxuBHOM Jieiie B Poccuiickoi @enepanun»?
3. T'me duxcupyercs pakT mocTyrieHUs TOKYMEHTAIIMHA B OpraHU3aIuu?

N —

Bapuanr 2.
1. Kakum oOpa3om odopmisieTcs npueM JOKYMEHTOB Ha XpaHEHHE B IOCYAapCTBEHHBIH
apxuB?
2. Kakue JOKyMEHTbI OTHOCATCS K JIMYHBIM JTIOKyMEHTam?
3. Ilepeuncnute 3Tanbl KOMIUIEKTOBaHMS apXUBa OpraHU3aluu

Bapuanr 3.
[To xakoMy npuHIKITY GOPMHUPYIOTCS B Jefia JOKYMEHTHI 110 TMYHOMY COCTaBy?
['me mnpomucaHbl CpPOKHM BPEMEHHOTO XpaHEHUS JOKYMEHTOB ApXuBHOTO (oHaa
Poccwuiickoii @enepannu 10 UX nepegady Ha IOCTOSHHOE XpaHeHue?
3. Ha xakux noKyMeHTax 00s3aTebHO MPOCTABIISETCS PEKBU3UT MECTO COCTABJICHUS WIIH
U3JJaHNs JOKyMEHTa?

N —

Bapmuanr 4.
Urto BKITIOUAET B ce0s MpEIBApUTEITHLHOE PACCMOTPEHUE JOKYMEHTOB?
B kakoil mocnenoBaTeIbHOCTH MOAMUCHIBAIOT TOKYMEHTHI PyKOBOAUTENN?
3. Ha ocHOBaHHU KaKOTO JOKYMEHTA 3al0JIHSAETCS CIUCOK (POHI0B?

N —

Kpurtepun oneHnBaHus KoMIeTeHIM i

Onenka «5» (OTJIIMYHO) BBICTABISIETCS B Clydae IOJHOTO BBINOJIHEHUS KOHTPOJBHOM
paboThl, OTCYTCTBUS OIIMOOK, IPAMOTHOT'O TEKCTA, TOYHOCTh (HOPMYITUPOBOK U T.1I.;

Omnenka «4» (XOpoIIo) BBICTABISIETCS B CIy4ae ITOJIHOTO BBIIIOJHEHUS BCEro oO0beMa
KOHTPOJIbHOM palOOoThl NMpU HAJMYUU HECYIIECTBEHHBIX OMIMOOK, HE MOBIMSBIIMX Ha OOIIMI
pe3ynbpTaT paboThI U T.1.;

Onenka «3» (yIOBJIETBOPUTENBHO) BBICTABISETCS B CiIy4ae HEJOCTAaTOYHO IOJIHOTO
BBITTOJTHEHHS BCEX Pa3J/IeiOB KOHTPOJIBHON PaOOTHI, MPH HAJTHYUH OIMIHOOK, KOTOPBIE HE OKa3alln
CYIIECTBEHHOT'O BIIMSHUS Ha OKOHYATENbHBIA pe3yabTaT, NMPH OYEHb OTPAHUYEHHOM OOBeMe
UCTIOJTB3YEMBIX MTOHSITHH H T.JI.;

Onenka <«2» (HEyIOBIETBOPUTEIHHO) BBICTABISAETCS B Clyyae, €CJIH JIOMYILEHBI
MPUHLIMIAATIbHBIE OIIMOKH, KOHTPOJIbHAs paboTa BBINOIHEHA KpaliHe HEOPEKHO U T.J1.
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MJK.02.02 O6ecnieyeHue COXpAHHOCTH JOKYMEHTOB
KommuiekT 3a1aHuii 1151 TEKYIEro KOHTPOJIsI
KounTpoJbHblii cpe3 3a 2 cemecTp
Bapuanr 1.

Haiite onpenenenue TepMuny «ObecriedeHne COXpaHHOCTH JOKYMEHTOBY.
YnpapieHue 10KyMeHTaMU — 3TO .

KTo yTBEpXk/1aeT HOMEHKIATYPY J€J1 OpraHu3alMM, ONUCU JOKYMEHTOB U aKThI O
BBIJICJICHUH JOKYMEHTOB K YHUUYTOXEHUIO?

Cxema knaccu(puKaum Jei apxuBHOTO POHAA — ITO

ApXHBHOE JI€TI0 — 3TO

PexBusut — 310 .

JlokyMeHTHast HHGOpMAIUsI — 3TO .

Peructpanmonublii HOMEp JOKYMEHTa — 3TO

ApXUBHBIN AP — ITO

. IlocTostHHOE XpaHEHUE JOKYMEHTA — 3TO

. YUETHBII T0KYMEHT — 3TO

. UTto Takoe «ycTtaB MPEaIpUITUS.

. [Ipoext nokymeHTa — 310

. IImceMo — 3TO

. OcHOBHas 3a7ja4a SKCIEPTU3bI LICHHOCTU JOKYMEHTOB — 3TO

. Uto sBIIAETCS TOKYMEHTOM, KOTOPBIM YCTaHABIMBAECT CPOKU XPAHEHUS JOKYMEHTOB

B apXMBE OpraHu3aluun?
Bapuanr 2.

OT KaKkoro Juia u3jaaraercst TeKCT NpoTokoia?

KTo yTBepxkaaeT HOMEHKIATypy J€d OpraHu3alii, OMUCU JOKYMEHTOB U AKTHI O
BBIZICJICHUH IOKYMEHTOB K YHUUTOXEHUIO?

[lyTeBoauTENb 110 APXUBY — 3TO

JIndHoE N1e710 BOGHHOCTYXAIEero — 3TO

ApXUBHBII TOKYMEHT — 3TO

[To ropuan4eckoil cuiie JOKyMEHTHI MOAPA3ACIIIIOTCS Ha KaKUe BUBI?

Cucrema 1OKyMEHTALMH — 3TO .

PacniopsimutensHas JOKyMEHTAIUS — 9TO

YHuuduuupoBaHHas cucTeMa JOKyMEHTAIUU — 3TO

. Oc0060 1IeHHBIN JOKYMEHT — 3TO
11.
12.
13.
14.
15.
16.

VcTOYHUKH KOMIUIEKTOBAHUS apXHBa — 3TO

Jy6nukaT 1oKyMeHTa — 3TO

ApxuBHas CIIpaBKa — 3TO

Matite onpeneneHue TepMUHY «POPMYIISIP TOKYMEHTAY.
BuyTpeHHsist onuck — 310

DKcnepTh3a EHHOCTH JOKYMEHTOB — 3TO

Bapmuanr 3.

[TonoxxeHne o CTPYKTYpPHOM MOJpPA3AIECHUHN — 3TO
Kakwue BoIpochl paccMaTpuBarOTCs B paclopsbkeHun ?
NucTpykiusa — 3To

Perucrpanus nokymeHra — 31o

Jaiite onpeneneHunio TepMUHY «JlOKyMeHT».
Odopmiienne nena — 310

dopmMupOBaHUE JI€NIa — 3TO
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7.
8.
9.

10.

11

[Tactiopt apxuBa — 310 .

[IpenBapuTeIbHOE PACCMOTPEHUE JOKYMEHTOB — 3TO
KHura ydera noctyruieHus U BbIOBITHS JOKYMEHTOB — 3TO
JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO

IIporokon — 3To

TpynoBoit 1oroBop — 310

[Tpuxka3 (1o OCHOBHOI IIGSITCJILHOCTI/I) 9TO

. ApXuBHBII POH] — ITO
16.

Howmenkiarypa aen — aro
Bapuanr 4.

Teneponorpamma — 310

HazoBuTe HOPpMaTHBHBIN JOKYMEHT 00 apXMBHOM JI€JI€ U €r0 HOMEp, KOTOPBIN OBbLI
npussT 22.10.2004r.

DTHYECKUI KOJEKC apXUBUCTA — ITO

Kakoii 'OCT coaepxut TpeOoBaHus K 0(1)0pMJIeHm0 PEKBU3UTOB JOKYMEHTOB
YnopsaoueHue apxuBHBIX JOKYMEHTOB — 3TO

ApXHBHOE MPaBO — ITO .

Krnaccudukarus TOKyMEHTOB — 3TO

CranpapTuzanus — 3To .

NudopmannoHHO-CIIpaBOYHBIE TOKYMEHTHI — 3TO

. Jleno3utapHoe XpaHEHUE TOKYMEHTOB — 3TO
11.
12.

JIOKyMEHTOIOTOK — 3TO
ApXHBHAsI KOJUIEKIUS — 3TO

. MHKancynupoBanue — 310
14.
15.
16.

Opranuzanys XpaHeHus J0KyMEHTOB — 3TO .
[TocTosiHHOE XpaHEHNE apXUBHBIX TOKYMEHTOB — 3TO
OObenuHeHHBIH apXUBHBIN POH — 3TO

Bapmuanr S.

YupenutenbHbIi JOTOBOP — 3TO .

Packpoiite noHsATHE IPaXkAAHCKO-IIPABOBOI0 AOrOBOPA.

KosnekTuBHBINM 10r0BOP — 3TO

AKT — 31O .

K ocHOBHBIM pernameHTupyroumm padoty cayx6s JOY  noxkymeHTam
OTHOCST

Pacnpenenenne JOKYMEHTOB Ha pPETUCTPUPYEMbIE M HEPETUCTPUPYEMBIE —
9TO .

JlaiiTe onpeneneHne TEpMUHY «KaTaJIOTHU3aALMS.

JlaiiTe onpenenenne TEpMUHY «apXUBHBIM CIIPaBOUYHUK.

WNHpexkcupoBaHue — 310

EnvHuna XxpaneHus — 3To

. ApXUBHBII (POH] JINYHOTO MTPOUCXOKACHUS — ITO
12.
13.
14.
15.
16.

KommiekToBaHue apxmusa — 3T0
[IITaTHOE pacnrcaHue — 3TO
JI0JDKHOCTHAS! HHCTPYKLUSA — OTO
Komus nokymenra — 3to
AHHOTaIMs JOKYMEHTA — 3TO

Kpurepun oneHMBaHUs KOMIIETEeH it~

Onenka «5» (OTIMYHO) BBICTABISCTCS B CIIydae IOJHOTO BBIMOJHEHUS KOHTPOJIBHOM
paboThI, OTCYTCTBHSI OIIHOOK, TPAMOTHOTO TEKCTa, TOYHOCTH (DOPMYITHPOBOK U T.1.;

Omnenka «4» (XOpoIIo) BBICTABISIETCS B CIy4ae ITOJIHOTO BBIIIOJHEHUS BCEro oO0beMa



KOHTPOJIBHON pa0OThl MPHU HAIWYUHM HECYIIECTBEHHBIX OIMIMOOK, HE TMOBIUSBIIMX Ha OOIIUit
pe3ynbTaT paboThl U T.J.;

Ouenka «3» (yIOBIETBOPUTEIHHO) BBICTABISETCS B CiIy4ae HEIOCTATOYHO IIOJIHOTO
BBITIOJTHEHUSI BCEX Pa3JIelioB KOHTPOJIBHOM pabOThl, MPU HAIUYUU OIIMOOK, KOTOPHIE HE OKa3alu
CYIIIECTBEHHOTO BJIMSHUS HA OKOHYATENIbHBIN PE3yNbTaT, MPH OYCHb OTPaHHYEHHOM OOBeMe
UCIOJIb3YEMBIX MOHATUHN U T.11.;

Ouenka «2» (HEYIOBJIETBOPUTEIBHO) BBICTABISETCA B CIydae, €CJIH JOMYIICHbI
MPUHIIMITAATIbHBIE OIIUOKHU, KOHTPOJIbHAsS paboTa BBINOIHEHA KpaliHe HEOPEKHO U T.J1.

OueHoYHbIE CPEACTBA MPOMEKYTOYHON ATTECTAMU M KPUTEPUH OLIEHKHU

Bomnpocs! k 3k3ameny nmo npogeccuonaabuomy moay.aro IIM.02 Opranusanus
TeKyllero XpaHeHusi JOKYMEHTOB M MOAr0TOBKA JieJ VISl lepeay B apXUB

Uro o3HauaeT obecrieueHne COXPAaHHOCTH IOKYMEHTOB?
Kak mpoucxonuT cuctemMaru3anus JOKyMEHTOB B apXUBE OpraHu3anum?
Urto Takoe rocyapcTBEHHOE XPAHEHUE apXUBHBIX JOKYMEHTOB?
Kakue TpeGoBaHMs BKIIIOYAET PEKUM XPaHEHHS JOKYMEHTOB?
Kakwue cymiecTBytoT TpeOOBaHUsI K 34aHUSIM U IOMEILLEHUSAM apXuBa?
KakoBa cTpykTypa opranusaluy XpaHeHuUs T0KyMEHTOB?
Uro npeacrasisier co00i BETOMCTBEHHOE XpaHEHUE APXUBHBIX JIOKYMEHTOB?
Kakue ycnoBus obecrneunBaoT ONTUMAIBHOE XpPaHEHHUE T0KYMEHTOB?
Kakue cymiecTBytoT TpeOOBaHUs K CBETOBOMY PEKHUMY B apXuBax?
. Kakoii cymecTByeT pexxuM XpaHeHUs! apXUBHBIX JIOKyMEHTOB?
. Uto Takoe Jeno3uTapHoe XpaHEeHUE TOKYMEHTOB?
. Kakue Mepbl 10KHBI OCYLIECTBIATHCS B OPraHU3ALMK JUIsI 00€CIIeYeHUs] COXPaHHOCTH
JIOKYMEHTOB?
13. Kakue cymiecTByroT TpeOOBaHHUS K TEMIIEPATypHO-BIAKHOCTHOMY PEXKUMY B apXUBax?
14. ApxusHoe neno B Mockosckoit Pycu XIV — X VI BB.
15. Apxusnoe neno B Poccun B XVIII Beke
16. MockoBckuii apxuB kosuieruu nHoctpanHsix aei B X VIII Bexe
17. ApxusHoe neno B Poccun B XIX Beke
18. Apxeorpaduueckas sxcrenuuus u apxeorpadguueckas komuccus B 1 monoune XIX Beka
19. IIpoekTsl apxUBHBIX pedopM B 10peBoIIOLIMOHHON Poccun
20. Coro3 Poccutickux apxuBHbIX aesiteneit B 1917-1918 rr.
21. OteuecTBeHHBIE apxuBbI B 1920-¢ IT.
22. IlepMckas ydeHas apxuBHas koMmuccus B KoH1e XIX — Hagane XX BB.
23. Apxussl B rojpl Benukoii OTeuecTBEHHOM BONHBI.
24. Apxussl B CCCP B 1960-1980-¢ 1T
25. llenn u3yuyeHus W 3aJa4ud Kypca JAEJIONpPOU3BOJACTBA, ONPENEICHHUE IEIONPONU3BOICTBA.
Ponp mokyMeHTalmMoHHOTO 00€CTIeUeHUs B YITPaBICHUH.
26. Kparkas ~ XapakTepuUCTHMKa  MPUKA3HOTO,  KOJUIEKCKOTO U MCIIOJIHUTEIBHOTO
nenonpoun3BocTBa B Poccun.
27. HopmaTuBHO-TIpaBOBOe  OOeCIeUeHHe JIeATENBHOCTH  CIYXO  JeJONpOu3BOCTBA,
CTPYKTYypa U CofiepaHhe UHCTPYKIIMHU T10 JI€JIONPOU3BOJICTBY Ha IPEATPUITHH.
28. [lonstue «10KyMeHT», ero QyHkuus. Knaccupukamuss JOKYMEHTOB IO OCHOBHBIM
MpU3HAKaM.
29. Tlonsatue «pekBU3UT». [I0CTOSIHHBIE U IEPEMEHHBIE PEKBU3UTHL.
30. XapakTepucTuka pEKBU3UTOB 3arojlOBOYHOM YAaCTH JOKYMEHTa, WX I[EepEeYeHb U
TpeGoBaHus K 0(hOPMIICHUIO.
31. XapakTepucTuka pEKBU3UTOB COJEPKATEIbHOW 4YacTU JOKYMEHTa, UX I[EepEeYEHb U
TpeGoBaHus K 0(hOPMIICHUIO.
32. XapakTepuCTUKa PEKBU3UTOB oO(opMIIsiomed dYacTH AOKYMEHTa, WX IepedYeHb U
TpeGoBaHus K 0(hOPMIICHUIO.
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33.

34.

35.

36.

37.

38.

39.
40.

41.

42.

43.

44.

45.

46.

47.

48.

49.
50.
51.
52.

53.
54.
55.
56.
57.
38.
59.
60.

bnank noxymeHTa, BUABI OJIAHKOB OPraHU3allMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB.
TpebGoBanust kK OJ1aHKaM, pa3MephI MOJIeH OJaHKOB.

Opranu3anvoHHbIE JTOKYMEHTBI, UX Ha3HauyeHHe U poiib. OCHOBHBIC BUABI M 0OIIHE
npaBuiIa 0QpOpPMIICHHUS.

OOmast xapakTepuUCTHKa JOJDKHOCTHOM uWHCTpykKumu. OrmpeneneHue, CTPyKTypa
CoJiepKaHus, OPSI0K 0GOPMIIEHHUS] U OCHOBHbBIE PEKBU3UTHI JOKYMEHTA.

HlratHoe pacnucanue. OOmas XapaKTepUCTUKA JOKyMEHTa; (opMa HCIOIHEHUS,
CTPYKTYpa COJepkKaHUs, OPSIOK O(POPMIIEHUS U PEKBU3UTHI IOKYMEHTA.
PacniopsiauTenbHble JOKYMEHTBI, UX Ha3HaYCHUE U POJIb B yrpaBiieHUH. OCHOBHBIC BUIbI
pacropsauTeIbHbIX JOKYMEHTOB U 00IIMe IpaBuia ohopMiIeHus.

[Tpuka3 1o ocHOBHOM pnesArenbHOCTH. CTpyKTypa TEKCTa IpUKas3a, IOPSIOK €ro
pa3paboTKu U IpaBuiia 0popMIIEHHs peKBU3NUTOB. Brinncka u3 npukasa.

Pacniopspxenue. CTpykTypa TEKCTa, IpaBuiia 0POPMIICHHUS PEKBU3HUTOB.

Vkazanue. OOmast xapakTepuUCTHKa JOKYMEHTAa, CTPYKTypa €ro TeKCTa, MOpPSIOK HU
0co0eHHOCTH 0(OPMIICHUS], PEKBU3UTHI YKA3aHUS.

HNHpopMallnOHHO-CIIPABOYHbBIE JOKYMEHTBI, UX Ha3HAY€HHE U POJIb B YIIPaBICHHUH.
[lepeueHb OCHOBHBIX BHAOB HWH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB. OO0mue
TpeboBaHMs K 0()OPMIICHHUIO.

Axt. OOmas xapakTepuCTHKa JOKYMEHTa, CTPYKTypa TEKCTa, MOPSA0K pa3padOTKu U
oopMIIeHUS PEKBU3UTOB aKTa.

[TpoTokoun. Ob0mast XxapakTepucTUKa MPOTOKOJIA, CTPYKTYpa TEKCTa, MOPSAIOK pa3padoTKu
U 0(hOpMIIEHUS] PEKBU3UTOB ITPOTOKOJIA.

Joxiagnas, oObscHUTENbHAs 3anucka. OOmas XapaKTepuCcTHKa JOKYMEHTOB, MOPSIOK
o(opMIIeHUS PEKBU3UTOB CIIyKEOHBIX 3aIIUCOK.

CnpaBka. Buapl crnpaBok OOmiasi xapakTepUCTHKa JOKYMEHTAa, PEKBU3MUTHI CIIPaBOK,
0COOEHHOCTH OOPMIICHUS.

CnyxebHoe nuceMo. Buabl nucem. CtpykTypa, Hopsaok odopMieHHs, TpeOOBaHUS K
NUCbMY, PEKBU3UTHI TUChMA.

Tenerpamma u TtenedoHorpamma. OOmas XapakTepUCTHKA JIOKYMEHTOB, HOPSAIOK
oopmIIeHHs PEKBU3UTOB.

JoxymeHThl 10 JHMYHOMY cocTaBy. llepeuenbp mokymeHTOB. (OCOOEHHOCTH JTHX
JIOKYMEHTOB.

Odopmienne kaJpoBbIX MPUKA30B, BHITMCKA U3 PUKa3a.

Odopmiienne 3asBiaeHusl, aBTOOMOrpapuu, XapaKTepPUCTUKH, PE3IOME.

Tpynoas kamxka. [IpaBuia oopmiteHUS! TPYIOBBIX KHHKEK.

JlokyMeHT00060pOoT. OCHOBHBIE 3Tambl JOKYMEHTOOOOpoTa. TexHoiorus paboThl C
BXOISIIIUMH TOKYMEHTaMHU.

TexHonorust 00paboTKM BHYTPEHHUX U UCXOJSAIINX JOKYMEHTOB.

Perucrparusi TOKyMEHTOB ¥ KOHTPOJIb UCTIOTHEHHSI TOKYMEHTOB.

Homenknarypa nen Ha npeanpusTiy, GopMUpOBaHUE U 0GOpMIICHHE JeIl.

[ToaroToBka JOKYMEHTOB Ha apXHBHOE XpaHEHHE.

Opranuzanys 1 0COOEHHOCTH NpUEMa MOCETUTENEH PYKOBOIUTEIEM.

[MTopsiiok paboOTHI C MUCEMEHHBIMH O0pAIICHUSIMU TPaKIaH.

[ToaroToBka u 006CIyKMBaHUE COBEIIAHUH.

Kakne coBpeMeHHbBIE TEXHOJOTMH WCIOJB3YIOTCS UIS YIYUIICHUS YCIOBHHA XpaHCHHS
JIOKYMEHTOB B apXuBax?



@®oHj TeCTOBBIX 3aJaHUH

M/K.02.01 CucremaTH3anusi 1 OPraHU3anusi ONePpaTHBHOIO XpaHEHHUsI IOKYMEHTOB
U NOATOTOBKA JieJ1 VIS Nepejadu B apXuB

1.Haunbonee BaxkHoM (hopMOit MCTIOIB30BaHUS JOKYMEHTOB apXUBa SIBJISCTCS:

a) [IpenocraBieHne JOKYMEHTOB M0JIb30BATENSAM YEPE3 YUTAIBHBIN 3all

0) McnomHenue 3anpocoB

B) BpI1aya TOKyMEHTOB U J1€]1 BO BPEMEHHOE I10JIb30BAHNE

) “”HGOPMAIIMOHHBIE MEPOIIPUSATHS

2.I'maBHBIM apXUBHBIM JJOKYMEHTOM B CTPAaHE SIBJIAETCA:

a) ®3 «O6 obecrieyeHnn JocTyna K MHOOpPMALMU O JESATEIBHOCTH TOCYIapCTBEHHBIX
OpraHOB U OPraHOB MECTHOI'O CaMOYIIPABIICHUS»

0) @3 «O06 apxuBHOM jiene B PDy

B) @3 «O nopsake paccMOTpeHUs 00paIeHU TpaXkIaH»

r) [Tonoxenne o denepaabHOM apXUBHOM areHTCTBEY

3. Teoperndeckne, UCTOPUUYECKUE W OPraHU3AMMOHHO-METOIUYECKHE MPOOIEMBbI HAYKH O
JIOKYMEHTE U IOKYMEHTHO-KOMMYHUKAIIMOHHON JeSITENFHOCTHA U3Y4aeT:

a) o011ee T0OKYMEHTOBEICHHUE;

0) crenuaibHOE TOKYMEHTOBEICHHE;

B) YaCTHOE JJOKYMEHTOBE/ICHHUE.

4.IlpaBuna y4yera JOKYMEHTOB B KOHKPETHOM OpraHU3alliy PeriIaMeHTUPYIOTCS:

a) IlpaBunammu opraHuszalMM XpaHEHMs, KOMIUJIEKTOBaHMs, Y4e€Ta U HCIIOJIb30BAHUS
nokyMeHTOB ApxuBHoro gonaa Poccuiickoit denepanuu u Apyrux apXuBHBIX JOKYMEHTOB

0) PermamenTom rocynapcTBEHHOTrO yudera HOKyMEHTOB ApxuBHoro ®onna Poccuiickoi
®enepanuun

B) OCHOBHBIMU NpaBUIaMH padOThl apXUBOB OpraHU3ALU

5.Homenknarypa fenn opraHu3aluu yTBEPKIAETC:

a) HayaJIbHUKOM KaHLIEJSIpUn

0) pyKOBOAMTEIEM CTPYKTYPHOT'O MOAPa3ACICHUS

B) PYKOBOJIUTEJIEM OpraHU3aluu

r) pykoBoauresneM ciyx0sl IOY

6.YKaxxuTe, B KAKOM CIy4yae TPYyI0BOM TOrOBOpP UMEET IOPUIUUECKYIO CUITY:

a) eclIi TPYOBOM JI0rOBOP MOANUCAH PYKOBOJUTEIEM MPEANPUATHS U 3aBEPEH NeUaThI0

0) ecnu TPYJIOBOM TIOTOBOP MOANKUCAH PYKOBOJAUTENIEM U PAOOTHUKOM

B) €CJIM TPYIOBOW JOrOBOp MOANKCAH paOOTHUKOM

T') €CJIM TPYJOBOM JOTOBOP MOAMNKMCAH PYKOBOJAUTENEM U pAOOTHUKOM M 3aBEPEH MEYAThIO

7.KTO MOXET SIBIATHCSI ICTOUHUKOM KOMIUIEKTOBAaHUS apXUBOB?

Br16epute npaBuibHbIe BAPHAHTHI OTBETOB!

a) apxXUBHBIN (OHT

0) puznueckoe IUIO

B) IOPUINYECKOE JUIIO

8.IIpaBoBoe perynanpoBaHue apXUBHOTO JIEJIa B HACTOALIEE BPEMS OCYLIECTBIISIETCS:

a) ®enepanbHBIM 3aKOHOM «O TEXHUYECKOM PETYIUPOBAHUI

0) denepanbHBIM 3aKOHOM «O0 apXuBHOM Jiesie B PDy»

B) «OcHoBamu 3akoHoatenscTBa PO 06 ApxusHoM ¢onne PO u apxuBax»

9.®enepanbHBIM OPraHOM HCIOJHUTENIBHON BlacTU B cepe peryaupoBaHUsS apXHUBHBIX
OTHOIIECHUH SIBIISAETCS:

a) @enepanbHbIN TOCYIaPCTBEHHBIN apXUB

6) ®enepanbHOE apXUBHOE areéHTCTBO

B) MuHucTepcTBO 110 MHPOPMAITMOHHOMN TTOJUTHKE

10.Mex1yHapOqHbIN STHUECKUH KOJEKC apXUBUCTOB OBLIT IPUHST:

a)B 1995 .

0) B 1996 .

B)B 1997 r.



11.3a HapymieHune 3akoHOJaTeNbcTBa 00 apxwBHOM gene B Poccuiickoit denepanmu
MpeyCMOTpEHa:

a) TMCLUIUIMHApHAasi OTBETCTBEHHOCTh

0) MaTrepuaabHas OTBETCTBEHHOCTD

B) aIMHUHHUCTPATUBHAsS OTBETCTBEHHOCTb

12.3agauaMu SKCIIePTU3bI HEHHOCTU JJOKYMEHTOB SIBJISIFOTCSI:

Bribepure o1H WM HECKOJIBKO BAPHAHTOB OTBETA!

a) oTOOp HanboJiee IIEHHBIX JOKYMEHTOB Ha apXUBHOE XpaHEHHE

0) ompeiesieHre CPOKOB XPaHEHUS

B) ohopmiieHuE /1€, 3aBEPIICHHBIX B I€JIOMPOU3BOJICTBE

r) o0ecrieyeHne COXpPaHHOCTH el B apXHUBE YUPEKICHUS

13.CoBpemenHas cuctema apxuBoB Poccum npezcraBieHa cieAyomuMy THITAMHU:

a) ['ocynapcTBeHHbIE, MyHULIUIIATIbHBIE, BEIOMCTBEHHBIE, HETOCYJapCTBEHHBIE

6) ['ocynapcTBeHHbIe, MYHUIIUTIAIBHBIE, BEIOMCTBEHHbIE

B) BEJIOMCTBEHHbBIE, HETOCY1apCTBEHHbIE

14.JIokanbHBIM aKTOM SIBISIETCS

a) [lonoxxenne o DeneparbHOM apXUBHOM areHTCTBE

0) IlonoxxeHune 00 apxuBe OpraHU3aIuu

B) @3 «O06 apxuBHOM J1enie B POy

r) [Tonoxxenne o CoBere 1o apXUBHOMY ey Iipu (heaepaabHOM apXUBHOM areéHTCTBE

15.DenepanbHBIM OpraHOM HCIIOJIHUTENFHON BIACTH B c(hepe perylupoBaHUs apXHBHBIX
OTHOIICHUH SIBIISETCS:

a) @enepanbHbIil TOCYJaPCTBEHHBIN apXUB.

0) @enepanbHOE APXUBHOE ar€HTCTRO.

B) MuHucTepcTBO 1o HHOOPMAITMOHHON TIOJIUTHKE.

16.11nanoBas mpoBepKa HATMYKS U COCTOSIHUS JOKYMEHTOB IIPOBOTUTCS

a) 00s13aTENIbHO €XKETOTHO

0) He peke OJHOro pasa B IATh JIeT

B) M0 TpeOOBaHUIO PYKOBOJUTENSI OPraHU3alun

I') mepea nepeaayeil X Ha TOCyAapCTBEHHOE XpaHEHHE

17.I1pu oOHapy>KeHUH HEIOCTAYH JIe] U IOKYMEHTOB

a) u3yvaercs neno GponHaa

0) opraHu3yeTcst po3bICK

B) COCTaBIsieTCs aKT B JBYX OK3EMIUIIpax, OJWH M3 KOTOPBIX MpPeICTaBiIsIeTCs
HCCJIEIOBATEI0 UYWTAJIbHOIO 3aja WIM PYKOBOJWUTENIO OpraHU3allid, HCIO0JIb30BaBIIEH
JIOKYMEHTBI, JUIS IPUBJICUYECHUS] BUHOBHBIX K OTBETCTBEHHOCTH, BTOPOM - OCTAETCS B apXUBE

18.ITpoBepka HaIMYMs U COCTOSIHUS JOKYMEHTOB CUMTAETCS 3aBEPLICHHON

a) TOCJie COCTAaBJICHUS CIIY)KEOHOM 3almuCKM 00 OKOHYaHMU MPOBEPKH PYKOBOJUTEIIO
OpraHu3aluu

0) mocie mpeacTaBIeHHUs CBEACHUH O Jenax MOCTOSHHOTO XpaHEHHs B TOCYAAapCTBEHHBIN
apXuB, UCTOYHUKOM KOMITJIEKTOBaHHS KOTOPOT'O SIBJSETCS] OpraHu3alus

B) 11OCJI€ BHECEHUS! U3MEHEHUH, BBISIBICHHBIX TPOBEPKOM, B YUETHBIE TOKYMEHTHI

T') [IOCJI€ COCTaBJICHUS aKTa 10 pe3yibTaTaM POBEPKU

19.BHennanoBas NpoBepKa HAIWYMs M COCTOSIHMS JIOKYMEHTOB BOEHHOTO apXuBa
MIPOBOAMTCS:

Bribepure HECKOIBKO BapUaHTOB OTBETA!

a) Mo TpeOOBAHMIO PYKOBOIUTENSI OpraHU3aAINH

0) 1o TpeOOBaHUIO rOCYIapCTBEHHOIO apX1Ba

B) MOCJI€ NepeMeIleHus el B APYroe noMemieHue

I') OCJe Ype3BbIUANHBIX TPOUCILIECTBUNA

1) P CMEHE PYKOBOAUTENS apXH1Ba

Kputepuu oneHuBaHusi KOMIeETEHIUI

OneHKa «OTJIMYHO» BBICTABIIAECTCS CTYAEHTY, eciau 90-100% npaBUIBHBIX OTBETOB.
OneHka «xopoII0» BBICTABIAETCS CTYAEHTY, eciii 80-89% mpaBUIIbHBIX OTBETOB.



OneHka «yIOBIETBOPUTEIBHO» BBICTABIAETCA CTyIAeHTY, eciu 70-79% mnpaBHIIbHBIX
OTBETOB.
OrneHka «HEy10BIETBOPUTEIBHO» BBICTABIISIETCS CTYIEHTY, €ciiid 69% 1 MeHee NpaBUIbHBIX
OTBETOB.

®oHJ TECTOBLIX 3aJaHNI
M/IK.02.02 O6ecnieyeHue COXpPAHHOCTH IOKYMEHTOB

1. I'naBHBIM apXMBHBIM IOKYMEHTOM B CTPaHe SIBJISIETCS:

a) @3 «O06 obecnieueHun 10CTyNa K HHPOPMAIIUH O JACSITEIBHOCTH FOCYJapCTBEHHBIX OPTraHOB U
OpraHOB MECTHOTO CaMOYITPaBICHUS

6) @3 «O06 apxuBHOM jeie B POy

B) @3 «O mopsiiKe pacCMOTPEHUS 00palieHUH TpaXKaaH»

r) [Tonoxenne o @enepaibHOM apXUBHOM areHTCTBEY

2. TpeGoBanus K 31aHHUSIM apXuBa:

a) J1roboe 3/1aHue;

0) crenuaibHO NOCTPOEHHOE 3/1aHUE WM IPUCIIOCOOJIEHHOE JIJIsl XpaHEHUsI JOKYMEHTOB;
B) 3/1aHUE, KOTOpOE 00JIbIlIEe BCErO MOHPABUIIOCH;

I) CIIEUUAIN3UPOBAHHOE 3/1aHUE JJIsl XPAaHEHUS! IOKYMEHTOB;

1) IPUCIIOCOOIEHHOE 3/1aHKE Ul XPAaHEHUs JIOKyMEHTOB.

3. TemnepaTypHO—BJIA’KHOCTHBIH PesKMM XPaHEHUS I JOKYMEHTOB Ha OyMa:KHOH OCHOBe:
a) TeMieparypa Bozayxa — 18-22 C, BnaxkHOCTb Bo3yxa — 18-22 %;

0) Temmneparypa Bozyxa — 17-19 C, Bnaxsocts Bozayxa — 50-55 %;

B) Temrepatypa Bo3ayxa — 15-20 C, BnaxHocTh Bo3ayxa — 50-65 %;

r) Temrneparypa Bozayxa — 17-19 C, BnaxHocTs Bozyxa — 50-65 %;

1) HET IPaBUJILHOTO OTBETA.

4. HomeHkJjaTypa /el OpraHu3aluy yTBep:KIaeTcs:
a) Ha4aJIbHUKOM KaHIESAPUU

0) pyKOBOAMTENEM CTPYKTYPHOTO MOAPA3IEICHUS

B) PYKOBOJIUTENIEM OpraHu3aluu

) pykoBoauTesneM ciyx0b1 JJOY

5. Buabl noBpeKACHNH J0KYMEHTOB:
a) MEeXaHUYeCKUe TTOBPEXKICHHUS;

0) pU3NKO — XUMHUYECKUE TTOBPEIKICHNUS,
B) OMOJIOTHUECKUE TTOBPEKICHUS;

T') BCE BbIIIIE€ IEPEYUCIICHHBIE;

1) HET MIPaBUIILHOTO OTBETA.

6. K10 MOKeT SIBJSAATHCA MCTOYHHMKOM KOMILJICKTOBAHUS APXHBOB?
Bri0epuTe npaBU/IbHBbIC BADUAHTHI OTBETOB:

a) apxXUBHBIN (OHT

0) puznueckoe IUIO

B) IOPUINYECKOE JUIIO

7. ®denepajbHBIM OPraHOM HCHOJHHUTENBHOH BJIACTH B c(epe peryjiMpoBaHus apXUBHBIX
OTHOLUCHHU I SIBJISICTCH:

a) @enepanbHbIN TOCYIaPCTBEHHBIN apXUB

0) denepaibHOE APXUBHOE ar€HTCTBO

B) MuHucTepcTBO 10 MHOOPMAIIMOHHON MOJTUTHKE



8. TemmnepaTypHO — BJIAKHOCTHBIH Pe:KMM XpaHEHHS 1JIs1 JOKYMEHTOB HA MATHUTHBIX U
JAUCKOBBIX HOCHUTEJISAX:

a) TeMieparypa Bozayxa — 18-22 C, BnaxxHoCTh Bo3nyxa — 18-22 %;

0) Temneparypa Bo3ayxa — 17-19 C, Bnaxxnocts Boznyxa — 50-55 %;

B) Temreparypa Bo3ayxa — 15-20 C, BnaxHocTb Bo3ayxa — 50-65 %;

r) Temneparypa Bo3ayxa — 17-19 C, Bnaxknocts Bozyxa — 50-65 %;

1) HET IPaBUJILHOT'O OTBETA.

9. Me:XayHaApOAHBbIH 3 THYECKHIi KOIEKC AapXUBHCTOB ObLT MPUHSAT:
a)B 1995 .
6) B 1996 .
B) B 1997 r.

10. Kak pa3zMemaloTcsi JOKyMeHTbl Ha 0yMa:KHOM OCHOBE HA CTEJJIAKAX U MeTAJINYeCKUX
mKagax:

a) TOPU3OHTAJIBHO;

0) BEpTUKAJbHO;

B) TOPU30HTAJIBHO U BEPTUKAIILHO;

I) KaK yJo0Hee;

1) 6€3 pa3HUIIbI.

11. 3a HapymeHue 3aKOHoOAAaTeJbCTBAa 00 apxuBHOM jeje B Poccuiickoii Pegepanmnu
NnpexycMOTpeHa:

a) TUCIMIUIMHAPHAS OTBETCTBEHHOCTD

0) MaTrepuagbHas OTBETCTBEHHOCTD

B) aJMUHUCTPATUBHAS OTBETCTBEHHOCTD

12. ®enepajbHBIM OPraHOM MCIIOJTHUTEIBLHOM BJIACTH B c(epe peryiMpoBaHusi apXMBHBIX
OTHOLLCHHU I SABJISICTCSH:

a) PenepanabHbIN roCy1apCTBEHHBIN apXUB.

0) @enepanbHOE apXUBHOE ar€HTCTBO.

B) MuHucTepcTBo o HHGOPMAIIMOHHON TOJIUTHKE.

13. Kak pa3memanTcs J0OKYMEeHThI Ha OyMasKHOH OCHOBe B KOPOOKaXx, mankax, QyrJsipax,
U IPYTUX NepBUYHBIX CPeICTBAaX XpPAHEHHS:

a) TOPU30HTAIIBHO;

0) BepTUKAJbHO;

B) TOPU30HTAIBHO U BEPTUKAJIBHO;

T') KaK yJo0Hee;

1) 0e3 pa3HUIIBL.

14. KapToukn mOCTEe/UIa’KHOTO TONMOrpa)UYecKoro ykKasareiasi COCTaBJSIIOTCH H
PacnoJiaralTcs:

a) He COCTaBIISIOTCS BOOOIIIE;

0) Ha BCe CTEUIayKU BMECTE M pacrojararTcs Mo MopsIKy HOMEPOB CTeJIaxel B mpeaenax
Ka)KI0r0 OT/AEIbHOTO apXUBOXPAHUIIMILA;

B) KaK y/100Hee apXUBHCTY;

I') Ha KaXAbI{ CTEJUIAXK U PacIoIararoTcs 10 NOpSAKY HOMEPOB CTEIIaXKel B Ipenenax

KaXKJ0r0 OT/IEJIbHOTO apXHUBOXPAHWIINIIA;

1) Ha KaXbIH (OH U pacrojararoTcs B MopsiaKe HOMEpPOB (DOHJIOB.

15. IlnaHoBasi MPOBEPKA HAJUYHUS U COCTOSHUS JOKYMEHTOB MPOBOIUTCS:
a) 00s13aTEIIBHO €KETOTHO

0) He pexe OJHOro pas3a B ISATh JIET

B) 11O TPEOOBAHUIO PYKOBOJAMTEIIS OPTaHU3AIIUN



I) epes nepefadyeil ux Ha rocy1apcTBEHHOE XpaHEHUE

16. Ilpu oOHapy:KeHHU HEIOCTAYM JIeJ]I U JOKYMEHTOB:

a) u3y4daercs neno Gonma

0) opranu3yeTcsi po3bICK

B) COCTaBIISIeTCS aKT B JBYX IK3EMIUISIpax, OJUH U3 KOTOPBIX MPEICTABISETCS HCCIEI0BATEINIO
YUTAIBHOTO 3ajla WM PYKOBOJUTEIK OpraHu3allid, HCIOJb30BaBIICH JTOKYMEHTHI, s
MIPUBJICYCHHS] BAHOBHBIX K OTBETCTBEHHOCTH, BTOPOM - OCTaeTCs B apXUBE

17. CBeTOBOI pe:KuM XpaHeHH sl JOKYMEHTOB B apXHBe BKJIKOYAeT B ceds ciieayrolme
TpeOoBaHusl (YKa:KUTe BCe MPABUJIbHBIE OTBETHI):

a) TOKYMEHTBI XpPaHsTCS B [IOJIHOM TEMHOTE;

0) Temrneparypa Bo3ayxa B xpanuiuiie 19-20C;

B) HCIOJIB3YIOTCS JIAMITBI € TTaQOHAMU;

') €CTECTBEHHOE OCBEILIEHUE J0JKHO ObITh pacCcestHO CBETOPACCEUBATENISIMY;

1) MCHOIB3YIOTCS KOPOOKH, MANKH, MKadbl, CTEIAXH 3aKPHITOTO THIIA;

€) CUTHaJIn3aIusl.

18. BHemuiaHoBasi mpoBepKa HAJIWYUA M COCTOSIHUSI /IOKYMEHTOB BOEHHOI0 apXHMBa
NPOBOJUTCH:

Bbi0epuTe HECKOJIbKO BADUAHTOB OTBETA:

a) 10 TpeOOBAHUIO PYKOBOAUTEIS OPraHU3aLUU

0) 1o TpebOBaHNUIO rOCYIapPCTBEHHOI'O apX1Ba

B) I1OCJIE NIEPEMELICHHUS A€ B JPYroe MoMelieHne

I') [10CJIE€ YpE3BbIYAMHBIX TPOUCHIECTBUM

1) IpPU CMEHE PYKOBOIMTEISI apXUBa

19. Kakune 10KyMeHTHI 0OpMISIOTCS N0 pPe3yJbTaTaM NPOBEPKH HAJIMYHUSA U COCTOSIHHUA
apXUBHBIX JIOKYMEHTOB (YKa:KUTe BCce MPaBHJIbHbIE O0TBETHI).

a) JIUCT — 3aBEpPUTEIIb;

0) axT NpoBEpKHU;

B) 0O0JIOKKa JIena;

I) JIHCT IPOBEPKH;

J1) aKT O TEXHUYECKHX OIIMOKaX B YYETHBIX JOKYMEHTAX;

€) akT 00 oOHapyKEHUU apXUBHBIX JOKYMEHTOB:

) AaKT O HEUCIPABUMBIX MMOBPEXKIECHUIX apXUBHBIX JOKYMEHTOB.

Kpurtepuu oneHuBanust KomneTeHIUM
OneHka «OTJIINYHO» BBICTABISAETCS CTYAEHTY, ecinu 90-100% mpaBHIIBHBIX OTBETOB.
Or11eHKa «XOpOIIIO» BBICTABISIETCS CTYEHTY, eciii 80-89% mpaBUIBLHBIX OTBETOB.
OneHka «yIOBIETBOPUTEIBHO» BBICTABIAETCA CTyIAeHTY, eciu 70-79% mnpaBHIIbHBIX
OTBETOB.
O1eHKa «HEYI0BIETBOPUTEIBHO» BBICTABIISIETCS CTYIEHTY, €clii 69% 1 MeHee NpaBUIbHBIX
OTBETOB.



Tab6anna 2 - Kiniroun k BonpocaM ¢oH/1a OLIEHOYHBIX CPeICTB

Ne

KoMmnerennus

Conep:kanue Bomnpoca

IIpaBuabHbIH
OTBET

MK 02.01 CucremaTu3auus U OPraHnu3anus ONnepaTUBHOr0 XpaHeHUs JOKYMEHTOB M NOAr0TOBKA

AeJ JId nmepeaavyv B apxuB

OK 01; OK 02; | Hau6osee BaxHOil (popMOii MCIOJIHL30BAHNUS TOKYMEHTOB
OK 04; OK 05; | apxuBa siBjIsieTcs:
OK 09; TIK 2.1; | a) mpemocTaBiieHHE JOKYMEHTOB TIOJIb30BATEIISIM  4epe3
1 IIK 2.2; IIK 2.3; | ynTanbHbIN 31 0
[1IK 2.4; TIK 2.5; | 0) ucnojiHeHHE 3aIIpOCOB
[IK 2.6. B) BbIJIa4a JJOKYMEHTOB H JIeJl BO BPEMEHHOE MOJIb30BaHUE
') ”HPOPMALIMOHHBIE MEPOTIPUSITHS
OK 01; OK 02; | I''mtaBHBbIM apXMBHBIM JOKYMEHTOM B CTPaHe AIBJISIETCSH:
OK 04; OK 05; | a) @3 «0O0 obecnieueHnu AocTyna K HHMOpPMAIMA O
OK 09; TIK 2.1; | neaTenbHOCTH TOCYAApCTBEHHBIX OPraHoB H  OPraHoB
2 [1K 2.2; TIK 2.3; | MECTHOTO caMOyIpaBICHUS 0
[1IK 2.4; TIK 2.5; | 6) @3 «O06 apxuBHOM nese B PDy»
1K 2.6. B) @3 «O nopsake paccMOTpeHUs 0OpaIleHU TpaXkIaH»
r) [Tonoxenue o PenepaibHOM apXUBHOM areHTCTBE»
OK 0I; OK 02; | TeopeTuueckne, HCTOPHYECKHE W OPraHU3ALMOHHO-
OK 04; OK 05; | meToguyeckue mpodjieMbl HAYKH O JAOKyYMeHTe U
OK 09; IIK 2.1; | HOKyMeHTHO-KOMMYHHKAI[HOHHOMH IeATeIbLHOCTH
3 I1IK 2.2; 11K 2.3; | u3y4aer: a
[1IK 2.4; TIK 2.5; | a) oO11ee JOKyMEHTOBEICHHE;
IIK 2.6. 0) creruanbHOE TOKYMEHTOBEICHHE;
B) YaCTHOE JOKYMEHTOBEJICHHUE.
OK 01; OK 02; | IpaBus1a y4yeTa JOKYMEHTOB B KOHKPETHOI OpraHu3anuu
OK 04; OK 05; | periameHTHPYIOTCS:
OK 09; TIK 2.1; | a) [IpaBuiamMu opraHU3aIiui XpaHEHUs, KOMIUIEKTOBAaHUS,
4 [1K 2.2; TIK 2.3; | yyeTa 1 UCIOJIb30BaHUS JJOKYMEHTOB ApXUBHOTrO (poHIa a
I1IK 2.4; 11K 2.5; | Poccuiickoii Penepanii U JpYTUX apXUBHBIX JOKYMEHTOB
[IK 2.6. 0) PermameHTOM TOCYIapCTBEHHOTO Y4YeTa TOKYMEHTOB
ApxusHoro @onpaa Poccuiickoit ®enepanuu
B) OCHOBHBIMH NpaBUIaMH pabOThl apXUBOB OpraHU3aIUN
OK 0I; OK 02; | HomeHkJIaTypa /1eJ1 OPraHu3aliu yTBep:KIaeTcs:
OK 04; OK 05; | a) HayaJIbHUKOM KaHIICJIAPUHU
5 OK 09; IIK 2.1; | 6) pykoBOIUTENEM CTPYKTYPHOTO TOJpa3IeIICHUS B
[1K 2.2; TIK 2.3; | B) pyKOBOAUTEIEM OpraHU3aluu
[1K 2.4; TIK 2.5; | ) pykoBoautenem ciayxxost IOY
I1K 2.6.
OK 01; OK 02; | YkaxuTte, B KaKOM cJiyuyae TPYAOBOW J0roBOp HMeeT
OK 04; OK 05; | ropuanyeckyo cuiy:
OK 09; IIK 2.1; | a) ecnu TpyAOBOM JOrOBOp MOANKCAH PYKOBOJIUTEIEM
IIK 2.2; 11K 2.3; | npeanpusaTus 1 3aBEPEH MeYaTbio
6 [IK2.4; 1K 2.5; | 6) ecnu TpyIOBOW JOrOBOp MOAMNHMCAH PYKOBOAMUTEIEM U 0
IIK 2.6. PabOTHUKOM
B) €CJIM TPYIOBOW JOTOBOP MOANKCAH paOOTHUKOM
I) €clu TPYAOBOH JOrOBOp MOJMUCAH PYKOBOJAUTEIEM H
pabOTHUKOM U 3aBEPEH NEeUYaThIO
OK 01; OK 02; | KTo MoO:KeT SMBJATHCA HCTOYHHKOM KOMILIEKTOBAHHUA
7 OK 04; OK 05; | apxuBoB? 6. B
OK 09; IIK 2.1; | BoiOepuTe npaBu/IbHbI¢ BADHAHTHI OTBETOB: ’
I1K 2.2; TIK 2.3; | a) apxuBHBII (OH]T




[1IK 2.4; TIK 2.5; | 0) duzudeckoe JIUIi0
I1K 2.6. B) IOPUINYECKOE JUIIO0
OK 01; OK 02; | IIpaBoBoe peryiMpoOBaHue apXHBHOIO JieJia B HACTOsIee
OK 04; OK 05; | BpeMs ocyliecTBJIsIeTCs:
] OK 09; TIK 2.1; | a) ®enepanbHbIM 3aKOHOM «O TEXHHYECKOM PETYITUPOBAHHI 5
[1K 2.2; 1K 2.3; | 6) ®enepanbHbM 3aKk0HOM «O0 apxuBHOM sieie B POy
I1IK 2.4; TIK 2.5; | B) «OcHoBaMu 3akoHonareiabctBa PO 06 ApxuBHOM (oHe
I1K 2.6. P® u apxusax»
OK 01; OK 02; | ®denepajibHbIM OPraHOM MCIIOJHUTEIbHOI B1acTH B cepe
OK 04; OK 05; | peryinpoBaHusi apXuBHBIX OTHOLLEHUI SIBJIsSIETCS:
9 OK 09; TIK 2.1; | a) ®eaepanbHbIii TOCYIapCTBECHHBIA apXHUB 5
I1IK 2.2; TIK 2.3; | 6) ®enepaibHOE apXUBHOE areHTCTBO
I1K 2.4; TIK 2.5; | B) MuaHCTEpCTBO 110 MHGOPMAIIMOHHON TTOJIMTUKE
I1K 2.6.
OK 01; OK 02; | Me:xkayHapoaHbIii dTHYECKHIT KOJIEKC APXUBUCTOB ObLI
OK 04; OK 05; | npunsr:
10 OK 09; TIK 2.1; | a) B 1995 1. 5
K 2.2; I1IK 2.3; | 6) B 1996 1.
IIK 2.4; TIK 2.5; | B) B 1997 1.
I1K 2.6.
OK 01; OK 02; | 3a napylieHHe 3aKOHOAaTeJIbCTBa 00 aDXUBHOM J1eJie B
OK 04; OK 05; | Poccuiickoii ®enepanun npeaycMoTpeHa:
11 OK 09; TIK 2.1; | a) auciurnianHapHas OTBETCTBEHHOCTh B
I1K 2.2; TIK 2.3; | 6) maTepuaibHasi OTBETCTBEHHOCTD
I1K 2.4; TIK 2.5; | B) amMUHHCTpAaTUBHAS OTBETCTBEHHOCTh
I1K 2.6.
OK 01; OK 02; | 3agauaMu 3KcnepTU3bl HEHHOCTH JOKYMEHTOB SIBJISIOTCS:
OK 04; OK 05; | Boi0epuTe 01H WM HECKOJbKO BADHAHTOB OTBETA:
OK 09; IIK 2.1; | a) orGop Haumbosiee LEHHBIX JOKYMEHTOB Ha apXHBHOE
12 | TIK 2.2; [IK 2.3; | xpaHneHue a,0,r.
[1K 2.4; TIK 2.5; | 6) onpeneneHne CPOKOB XpaHEHHUs
1K 2.6. B) ohopmiieHuE /1€, 3aBEPIIEHHBIX B I€JIONPOU3BOJICTBE
r) o0ecreyeHne COXpaHHOCTH JIe]l B apXHUBE YUPEKICHUS
OK 0I; OK 02; | CoBpemennasi cucrema apxuBoB Poccum mpeacrasjieHa
OK 04; OK 05; | crenyromuMu THIIAMM:
13 OK 09; IIK 2.1; | a) T'ocynmapcTBeHHble, MYHULUIAIbHBIE, BEJOMCTBEHHBIE, a
I1K 2.2; 11K 2.3; | HerocyjapCcTBEHHBIE
[1IK 2.4; TIK 2.5; | 6) ['ocynapcTBeHHbIE, MyHUIIUTIAIbHBIE, BETOMCTBEHHbIE
I1K 2.6. B) BEJOMCTBEHHbIE, HETOCY/1APCTBEHHbIE
OK 01; OK 02; | JIokaJbHbIM aKTOM SIBJISIETCS
OK 04; OK 05; | a) [Tonoxxenne o denepaabHOM apXUBHOM areHTCTBE
14 OK 09; TIK 2.1; | 6) ITonoxxeHue 00 apXxuBe OpraHU3aIuN 5
[1K 2.2; TIK 2.3; | B) @3 «O6 apxuBHOM Jene B PDy»
IIK 2.4, TIK 2.5; | r) Tlomoxxenne o CoBere MO apxXWBHOMY JeNy TMpHU
I1K 2.6. (benepaabHOM apXMBHOM areHTCTBE
OK 01; OK 02; | ®eaepajabHbIM OPraHOM HCIIOJTHHUTEIbHOI BJ1acTH B cepe
OK 04; OK 05; | peryiupoBaHusi apXMBHbIX OTHOIIEHUH SIBJISIETCH:
15 OK 09; IIK 2.1; | a) ®eaepanbHblii TOCYJapCTBEHHBIN apXUB. 5
[1IK 2.2; TIK 2.3; | 6) @enepaiibHOE apXUBHOE ar€HTCTBO.
[1K 2.4; I1K 2.5; | B) MUHHCTEpCTBO 110 UHPOPMALIMOHHON MOJIUTHKE
I1K 2.6.
OK 0I; OK 02; | [InaHoBasi mpoBepKa HAJUYHS U COCTOSHUS I0KYMEHTOB
16 | OK 04; OK 05; | npoBoauTcsi ]
OK 09; TIK 2.1; | a) 00s13aTeabHO €KETOTHO




[1K 2.2; TIK 2.3; | 0) He peke 0OJHOTO pasa B MATh JIET
[1K 2.4; I1K 2.5; | B) 0o TpeOOBaHUIO PYKOBOAUTEIISI OPTaHU3AIIH
IIK 2.6. I) mepes nepeaadeii uxX Ha rocy/1IapCTBEHHOE XPaHCHHE
OK 01; OK 02; | IIpu o0HapyKeHUH HeJOCTAYH e U JOKYMEHTOB
OK 04; OK 05; | a) uzyuaercs aeno ¢ponaa
OK 09; IIK 2.1; | 6) opranusyercsi po3bICK
I1K 2.2; TIK 2.3; | B) cocTaBisI€TCS aKT B IBYX AK3EMIUIIpPax, OJMH U3 KOTOPHIX
17 0
[1K 2.4; TIK 2.5; | npeacTaBisieTcs: UCCIAEAOBATEIIO YATAILHOTO 3aJ1a UIN
IIK 2.6. PYKOBOJIUTEIIIO OpTraHU3alllM, KCII0JIb30BABIIEH JOKYMEHTBHI,
JUIsl IPUBJIEYEHUS] BUHOBHBIX K OTBETCTBEHHOCTH, BTOPOH -
OCTaeTCsl B apXUBe
OK 01; OK 02; | [IpoBepka HAJIMYHUS U COCTOSTHUS IOKYMEHTOB CUMTAeTCsA
OK 04; OK 05; | 3aBepieHHOI
OK 09; TIK 2.1; | a) mociie cocTaBIeHUS CITy>KeOHOM 3amiCcKi 00 OKOHYaHUN
[1IK 2.2; TIK 2.3; | npoBepKU pyKOBOJUTEIO OPraHU3aluu
18 [1IK 2.4; IIK 2.5; | 6) nocine npeacTaBlieHus CBEAEHUM O /1eJaX MOCTOSHHOTO B
IIK 2.6. XpaHEHHs B TOCYAAPCTBEHHBIN apXUB, ICTOUHUKOM
KOMIUIEKTOBAHUS KOTOPOTO SIBJISIETCS OpraHU3aIUs
B) MOCJI€ BHECEHUS U3MEHEHUH, BBISBIEHHBIX IIPOBEPKOIA, B
YUETHBIE JJOKYMEHTBI
T') IOCJIe COCTABIICHUS aKTa M0 pe3yIbTaTaM MPOBEPKU
OK 01; OK 02; | BHenjiaHOBasi NPOBepPKAa HAJMYHUSA U COCTOAHUS
OK 04; OK 05; | 10KyMeHTOB BOEHHOI'0 ApXHBa MPOBOIUTCS:
OK 09; IIK 2.1; | Bpi0epuTe HeCKOJIbKO BAPDHAHTOB OTBETA:
19 IIK 2.2; TIK a) 1o TpeOOBAHUIO PYKOBOJIUTEISI OpraHU3aINH BT 1
2.3; TIK 2.4; 0) o TpeOOBaHUIO TOCYIAPCTBEHHOTO apXHBa >
[IK 2.5; 11K B) MOCJI€ MepeMeIleHus Ae B APYroe noMemieHmue
2.6. T') [IOCJIE€ YPE3BbIYAMHBIX TPOUCHIECTBUM
1) IpU CMEHE PYKOBOJMTEINSI apXUBa
MJIK.02.02 O6ecnieuenue COXpaHHOCTH JOKYMEHTOB
OK 01; OK 02; | I''taBHBIM apXHBHBIM IOKYMEHTOM B CTPaHe SIBJISIETCS:
OK 04; OK 05; | a) @3 «O06 obecrieueHNM 10CTyMa K HHGOPMAITUHU O
OK 09; [IK 2.1; | nesTenpHOCTH TOCYJapCTBEHHBIX OPraHOB U OPraHOB
20 | TIK2.2; TIK MECTHOT'O CaMOYIIPABIICHUS 0
2.3; 11K 2.4; 6) @3 «O06 apxuBHOM jeine B POy
I1K 2.5; IIK B) @3 «O nopsiake paccMOTpeHHs 0OpallleH! rpaxk1aH»
2.6. r) [lonoxenue o degepaabHOM apXUBHOM areéHTCTBE
OK 01; OK 02; | TpeGoBaHus K 31aHUSAM apXuBa:
OK 04; OK 05; | a) moboe 31aHME;
OK 09; [IK 2.1; | 6) crenuanbHO MOCTPOCHHOE 3/IaHUE WM MPUCITIOCOOIEHHOE
21 | IIK 2.2; TIK JUUISL XpaHEHUs TOKYMEHTOB; 0
2.3;1IK 2.4; B) 371aHK€, KOTOPOE OOJIbIIIE BCETO MOHPABUIIOCH;
IIK 2.5; 11K T') CIIENUAIU3UPOBAHHOE 3/1aHUE JJISl XpAaHEHUs! IOKYMEHTOB;
2.6. 1) IpUCIIOCOOJICHHOE 3/1aHHE Il XPaHEHUs IOKYMEHTOB.
OK 01; OK 02; | TeMnepaTypHO—BJIA:KHOCTHBIN peKMM XpaHeHUsl JIA
OK 04; OK 05; | noxyMeHTOB Ha 0yMaKHOW OCHOBe:
OK 09; TIK 2.1; | a) Temneparypa Bo3ayxa — 18-22 C, BnaXHOCTh Bo3ayxa — 18-
[1K 2.2; TIK 22 %;
2.3;1IK 2.4; 0) Temnepatypa Boznyxa — 17-19 C, BnaxxHocTts Bo3nyxa — 50-
22 | 1IK 2.5; 11K 55 %; 0
2.6. B) Temneparypa Bo3ayxa — 15-20 C, BnaxHoCTh Bo3ayxa — 50-

65 %;

r) Temreparypa Bozayxa — 17-19 C, BnaxxHocTs Bo3ayxa — 50-
65 %;

1) HET IPaBUJIBLHOTO OTBETA.




OK 01; OK 02;

HomeHK1aTypa 1eJ1 OpraHu3auuy YTBEPKIAeTCs:

OK 04; OK 05; | a) HayaJIbHUKOM KaHIIEJIApUU
OK 09; IIK 2.1; | 6) pykoBOguTENEM CTPYKTYPHOTO TIOIpa3IeICHUs
23 | IIK 2.2; TIK B) PYKOBOJUTEJIEM OpraHU3aLu1 B
2.3; 11K 2.4; ) pykoBoauTeseM ciayx0b1 JJIOY
[1K 2.5; TIK
2.6.
OK 01; OK 02; | Buasl noBpexIeHuii JOKYMEHTOB:
OK 04; OK 05; | a) MexaHUYECKHE TTOBPEKIACHUS;
OK 09; TIK 2.1; | 6) ¢pu3HuKO — XUMUYECKHE TIOBPEIKACHUS;
24 | TIK 2.2; TIK B) OHMOJIOrHMYeCcKre MOBPEXKACHHUS, r
2.3; 11K 2.4; T') BCE BBIIIE MTEPEUUCIICHHBIE;
IIK 2.5; TIK 1) HET MPaBWJIBHOTO OTBETA.
2.6.
OK01; OK02; | KTo MoxeT #BJATHCA HCTOYHHKOM KOMILIEKTOBAHMSA
OK 04; OK 05; | apxuBoB?
OK 09; IIK 2.1; | BoiOepuTe npaBuJibHbIe BADHAHTHI OTBETOB:
25 |IIK2.2; TIK a) apxXUBHBIN (OHT 0, B
2.3; 11K 2.4; 0) pusnueckoe IO
I1K 2.5; I[IK B) IOPUINYECKOE JTUIIO
2.6.
OK 01; OK 02; | ®egepajbHBIM OPraHOM HCIIOJTHHUTEIbHOI BJIacTH B chepe
OK 04; OK 05; | peryiupoBaHusi apXMBHbIX OTHOIIEHU SIBJISIETCS:
OK 09; [IK 2.1; | a) ®enepanbHblii TOCYJapCTBEHHbBIN apXUB
26 | IIK 2.2; TIK 0) @enepabHOE APXUBHOE ar€HTCTBO ]
2.3; 11K 2.4; B) MuHMCTEPCTBO 110 MH()OPMALIMOHHON MTOJIUTUKE
[1K 2.5; TIK
2.6.
OK 01; OK 02; | TemnepaTypHo — BJIa:)KHOCTHBIH PesKUM XpaHeHUs LIl
OK 04; OK 05; | mTOKyMeHTOB HA MATHUTHBIX H
OK 09; IIK 2.1; | AMCKOBBIX HOCHTEJISIX:
I1K 2.2; T[IK a) TeMreparypa Bozayxa — 18-22 C, B1a)XHOCTb BO3/1yXa —
2.3; 11K 2.4; 18-22 %;
27 [IK 2.5; TIK 0) Temneparypa Bo3ayxa — 17-19 C, BnaxxHOCTh BO3yXa — B
2.6. 50-55 %;
B) Temriepatypa Bo3ayxa — 15-20 C, BnaxXHOCTh BO3AyXa —
50-65 %;
r) Temneparypa Bozayxa — 17-19 C, B1a)kHOCTb BO3/1yXa —
50-65 %;
J1) HET IPaBUJILHOTO OTBETA.
OK 01; OK 02; | MexkayHapoAHbIH ITHYECKHIl KOJEKC APXUBHCTOB ObLI
OK 04; OK 05; | npunsar:
OK09; IIK 2.1; | a)B 1995 .
28 | [IK 2.2; TIK 6) B 1996 . 0
2.3; 11K 2.4; B) B 1997 r.
1K 2.5; TIK
2.6.
OK 01; OK 02; | Kak pa3MemialoTcsi JOKyMeHTbl Ha OyMa:KHOIi OCHOBe Ha
OK 04; OK 05; | cre/utazkax U MeTaJIMdecKuX mkadax:
OK 09; IIK 2.1; | a) rTOpU30OHTAIBHO;
29 |IIK 2.2; IIK 0) BepTHKAIBHO; B
2.3; 11K 2.4; B) TOPU3OHTAJIBLHO M BEPTUKAIBHO;
[1K 2.5; TIK T') KaK yJo0Hee;
2.6. 1) 6€3 pa3HUIIbI




OK 01; OK 02;

3a HapylmieHHe 3aKOHOAATEJNbCTBA 00 apXMBHOM Jejie B

OK 04; OK 05; | Poccuiickoii @egepannu npegycMoTpeHa:
OK 09; IIK 2.1; | a) qucruramHapHas OTBETCTBEHHOCTh
30 | [IK 2.2; TIK 0) MaTepuaabHasi OTBETCTBEHHOCTD B
2.3; 11K 2.4; B) aIMUHUCTPATUBHAs OTBETCTBEHHOCTh
I1K 2.5; I[IK
2.6.
OK 01; OK 02; | ®egepajbHBIM OPraHOM HCIIOJTHHUTEIbHOI BJIacTH B chepe
OK 04; OK 05; | peryiupoBaHusi apXUBHbIX OTHOIIEHUH SIBJISIETCS:
OK 09; [IK 2.1; | a) ®enepanbHblii TOCYJapCTBEHHBII apXUB.
31 | [IK 2.2; TIK 0) @enepanbHOE APXUBHOE ar€HTCTBO. ]
2.3; 11K 2.4; B) MunuctepcTBo 1o nHGOPMaIMOHHON TOJIUTHKE.
I1K 2.5; TIK
2.6.
OK 01; OK 02; | Kak pa3Memiaiorcsi JOKyMeHTbl Ha OyMa:KHOil OCHOBe B
OK 04; OK 05; | kopoOkax, mamkax, QyT/jaspax, M JPYrux MepBHYHBIX
OK 09; IIK 2.1; | cpencTBax XpaHeHHs:
3 I1K 2.2; T[IK a) TOPU3OHTAJIBHO; B
2.3; 11K 2.4; 0) BEpTUKAJIBHO;
I1K 2.5; I[IK B) TOPU30HTAIBHO U BEPTUKAIILHO;
2.6. T') KaK yJo0Hee;
1) 6€3 pa3HUIIbI
OK 01; OK 02; | KapTouku moCTeNIaKHOT0 TONOrpadguyeckoro ykazareJs
OK 04; OK 05; | cocTaBJISIIOTCS M PacHoJaralTcs:
OK 09; IIK 2.1; | a) HE coCcTaBIISIOTCS BOOOIIIE;
IK 2.2; TIK 0) Ha BCE CTEJUIAXXU BMECTE€ M PACIIOIAraloTCsl O MOPSIKY
2.3; 11K 2.4; HOMEPOB CTEIUIAXKEH B Ipeenax
33 [IK 2.5; TIK KaXJIOr0 OTAEIBHOTO apXUBOXPAHMIIAILA; r
2.6. B) Kak yZ00Hee apXHUBHCTY;
I) Ha KaXIbpli CcTeIaX M pacroJiaratoTcsi MO MOPSJKY
HOMEPOB CTEJUIaXKEHN B IPEAesIax
KaXKJ0r0 OT/I€JIbHOTO apXHUBOXPAaHUIINIIA;
1) Ha KaXJbld (GOHA M pacrojiararoTcs B MOpPsIKEe HOMEPOB
(boHIOB.
OK 01; OK 02; | IInaHoBasi MpoBepKa HAJUYHSA M COCTOSIHUS IOKYMEHTOB
OK 04; OK 05; | mpoBoauTcs:
OK 09; IIK 2.1; | a) 00s13aTebHO €KETOTHO
34 | 1IK 2.2; IIK 0) He pexe OHOro pa3a B IATh JIET 0
2.3; 11K 2.4; B) 110 TpeOOBAHUIO PYKOBOJUTENS OpraHU3aluu
IIK 2.5; 11K T) Iepe nepegaveil ux Ha rocy/1apcTBEHHOE XpaHEeHUE
2.6.
OK 01; OK 02; | IIpu oOHapy:KeHUH HeOCTAYM e/ U JOKYMEHTOB:
OK 04; OK 05; | a) usyuaercs neno GpoHaa
OK 09; [IK 2.1; | 6) opranusyercsi pO3bICK
35 I1K 2.2; TIIK B) COCTaBJISIETCA aKT B JIBYX 9K3EMIUIApaxX, OJUH U3 KOTOPBIX B
2.3;1IK 2.4, NPEICTABISIETCS MCCIIEAOBATENI0 YHWTAJBHOTO 3ajla WM
I1K 2.5; IIK PYKOBOJMTEIIO OPraHU3alvK, UCIIOIb30BABIICH JOKYMEHTHI,
2.6. JUISl IPUBJICYCHHS] BUHOBHBIX K OTBETCTBEHHOCTH, BTOPOU -
OCTaeTCsl B apXUBE
OK 01; OK 02; | CBeToBO#i pe:XxuM XpaHeHHMsl [JOKYMEHTOB B apXxuBe
OK 04; OK 05; | Bkiaroyaer B cedsi ciaeayomue TpeGoBaHUA (YKaKUTe Bce
36 OK 09; IIK 2.1; | npaBH/IbHBIE OTBETHI): -
1K 2.2; TIK a) JOKYMEHTBI XPaHSATCS B ITOJTHOW TEMHOTE; >
2.3; 11K 2.4; 0) Temneparypa Bo3ayxa B Xxpanuwiuiie 19-20C;

B) MCIIOJIB3YIOTCS JIAMITHI € TIIa)OHAMY;




IIK 2.5; TIK I) €CTECTBEHHOE OCBEIICHUE JOJDKHO OBITh paccesHo
2.6. CBETOpACCEUBATENISIMH;

J) WCTOJB3YIOTCS KOPOOKM, TaIKH, IKadbl, CTEUIaXU
3aKPBITOTO THUIIA;

€) CUTHAJIN3aIusl.

OK01; OK 02; | BHenjiaHOBasi NpOBepKa HAJMYUS MW  COCTOSIHUS
OK 04; OK 05; | 10KyMeHTOB BOEHHOT0 apXHBa NMPOBOJAUTCIH:

OK 09; IIK 2.1; | Boi0epuTe HeCKOJILKO BAPHAHTOB OTBETA:

IIK 2.2; TIK a) Mo TpeOOBAHMIO PYKOBOIUTENISI OpraHU3aINH

2.3; 11K 2.4; 0) o TpebOBaHUIO TOCYIAPCTBEHHOT'O apXHBa B, 1, .
IIK 2.5; TIK B) TIOCJIC TIEPEMEIICHUS JeIT B IPYroe MOMEIIEeHNE
2.6. I') [10CJIE€ YpE3BbIYANHBIX TPOUCHIECTBUM
1) IPU CMEHE PYKOBOJMTES apXHBa
OK 01; OK 02; | Kakue a0KyMeHTbI OQOPMJSIIOTCA 1O pe3yjbTaTam
OK 04; OK 05; | mpoBepKH HAJIU4YMS U COCTOSIHHS APXUBHBIX JOKYMEHTOB
OK 09; IIK 2.1; | (ykaskuTe Bce MPpaBUJIbHbIE OTBETHI).
IIK 2.2; TIK a) JINCT — 3aBEPUTEJIb;
2.3; 11K 2.4; 0) aKT IPOBEPKH;
IIK 2.5; TIK B) 00JIOKKa JIeTIa; o, 1,1, e, K
2.6. T') JJUCT NIPOBEPKH;

1) KT O TEXHUYECKUX OIMIMOKAaX B YYETHBIX JOKYMEHTAX;

€) akT 00 0OHapyKEHUU apXUBHBIX JTOKYMEHTOB:

) aKT O HCUCHPAaBUMBIX TIOBPSKACHUSAX APXUBHBIX
JIOKYMEHTOB




