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1. OBIIASI XAPAKTEPUCTHUKA ITPOT'PAMMBbI YUEBHOM JUCIHUILIVHBI
OI1.02 ApxuBHoe feno

(HaumenoBanUe OUCYUNTIUHDBL)

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMBbl:

VYyebOuas

JUCHUITIIINHA ((ApXI/IBHOG

JIEO»

ABIACTCA 00s3aTeNbHON qaCTbIO

o0rIenpohecCHOHAILHOTO TUKJIa MPUMEPHON 00pa30oBaTeIbHON MPOTrPaMMbl B COOTBETCTBHHU C
®I'OC CIIO no mpodeccuu 46.01.03 [Ienonpon3BOgUTENb.

Oco6oe 3HaueHue AUCIUIUIMHA uMeeT npu ¢popmupoBanuu 1 pazsutuu OK 01, OK 02, OK 05,
OK 09, IIK 2.4, [1K 2.5, IIK 2.6

1.2. leab ¥ IuIaHUMpPyeMble Pe3yJbTAThI 0CBOEHHS TUCIHMIIUHBI:
B pamkax mporpaMMbl yd4eOHOM TUCHUIUIMHBI OOYYalOIIMMHUCS OCBAUBAIOTCS YMEHUS

¥ 3HAHUS
Kon Ymenust 3nanus
MK, OK
OK 01 -  [pPUHHMAaTh  apXMBHBIE  J€Na | - 3aJa4  apXUBHOM  CIYKObl B
OK 02 (noxymentsl) Ha mnocrosHHoe win | Poccuiickoi ®enepaunm;
8§ 8; JIOJITOBPEMEHHOE XPAHEHHE; - CHCTEMbI apXUBHBIX YYPEXKICHUH B
K 2.4 - yyacTBOBaTh B  mpoBejeHum | Poccuiickoit Denepauny;
K 2.5 SKCTIEPTU3bl LIEHHOCTH Pas3iMYHBIX | - IPU3HAKH KIacCUUKALNH
K 2.6 TUIIOB M BHJIOB JOKYMEHTOB B | AOKYMCHTOB ApXHBHOTO donna
COOTBETCTBMM ¢  BHyTpeHHuMH | Poccuiickoit dexepannm,

permamMeHTaMu OpraHu3aluy;
- coOmogaTh HOPMATHUBHBIE CPOKH
XpaHeHus Ael (IOKYMEHTOB);

- pa3memniarb nena
(TOKyMEHTBI) Ha MECTax XpaHCHHS B

apXUBHBIE

COOTBETCTBUM C  HOPMAaTUBHBIMH
TpeOOBaHUSMHU B 00JaCTU apXUBHOTO
JieNa ¥ YIpaBJIeHUs JOKYMEHTaMU;

- COOII0IaTh HOPMATHBHBIE PEKUMBI
XpaHEHUs ApPXUBHBIX T
(TOKYMEHTOB) Ha JIFOOBIX HOCUTEISIX;

- POBOJUTH OMMCAHUE APXUBHBIX JIET
(IOKyMEHTOB);

- MOJIb30BaThCA CIIPaBOYHO-
MTOMCKOBBIMU CpeIICTBaMHU K
apXUBHBIM JIe1aM (JOKyMEHTaMm);

- (GopMUpOBATh E€IUHUIIBI XPAHEHHS
JOKYMEHTOB ISl MX TOCJEIYIOIIETO
pa3MelIeHHs B apXUBE OPraHU3allnY;

- OCYIIECTBISATH  TOUCK i€
(TOKYMEHTOB) BPEMEHHOTO XpaHCHUS
B IIpolecce WX  XpaHEHus B
CTPYKTYpPHBIX  MOJpa3fefieHUusIX Hu

apXx¥Be OpraHU3aLnY;

- PpeXuUM U CIOCOOBl  XpaHEHHs
apXUBHBIX JIOKYMEHTOB, UX Yy4YeT H
MOPSAJIOK MCIIOIb30BaHUS JIET;

- HAy4YHO-CIIPaBOYHBIM ammapar K

JOKYMCHTaM apXuBa.




- IOArOTaBJIMBAThH HH(bOpMaLII/IOHHI:Ie
AOKYMCHTEI I10 3al1pocaM
II0JIb30BATEIIEN PA3IMYHBIX

KaTeropuii.

2. CTPYKTYPA ¥ COJAEPKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI IMCUMIVIMHBI M BUABI Y4eOHO0# padoThI

Buj yueOHoit padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 52

B T.4. B opMe MPaAaKTHYeCKOH MOATOTOBKH 20
BT. U.:

TEOPETUIECKOE 00yIeHNE 20
MPAKTUYECKHUE 3aHSITUS 20
Camocmosmenvras paboma -
[IpomexyTouHAasl aTTEeCTALMSA 12




2.2. TemaTnuyeckuii IVIaH U CO/iep:KaHNe Y4eOHOH AUCHHUIIINHBI

O0beM, ak. 4. Koapl
/ KOMIIETeHIMHA,
B TOM 4ncie | (popMHPOBAHHIO
HaumeHnoBanue Coaeprxanue yueOHOro Mmarepuasia u GopMbl OPraHM3aLMH 1esITeIbHOCTH B (hopme KOTOPBIX
pa3aesioB U TeM 00y4arouuxcs ”
NPaKTHYeCKO#l | cmocodcTByeT
MOAT0TOBKH, 3JIeMEHT
aK. 4. NPOrpamMMbl
1 2 3 4

Pa3znen 1. ApxuBHoe 1ej10
Tema 1.1. Coaep:kanue 4/2 OK 01
BBenenue. ApXHUBHOE JeN0 — OTpacib TOCYAapCTBEHHOW nesrenbHocTH. OOmue CBeACHUS O 2 OK 02
OcHoBHBIe 3Tanbl | npeamere. Ero 3amaun u 3Hauenue i oBnajneHus npodeccueit. [Ipeamer u ocHOBHBIE OK 05
pa3BuTHs TOHSTHUSI apXUBHOTO JIeJIa. OK 09
apxXMBHOTO Jiejia U | Vcropus nosiBjaeHUs U pa3BuTUs B Poccun apXMBOB U apXMBHOTO JI€Ja: BOSHUKHOBEHUE 2 IK2.4
apxXuBOB apxuBoB B /[IpeBHeli Pycu, pa3Butue cetu apxuBoB B PycCKOM LEHTpaIM30BaHHOM 1K 2.5

rocyfapcrse, IosiBlIeHHEe wucropudeckux apxuBoB B XVIII Beke, HakomieHue IIK 2.6

TEOPETUYECKOT0 M MPAKTHUECKOTO OMbITAa B 00J1aCTH apXUBHOTO fena B XIX — Havane XX

BeKa. ApXUBBI U apXUBHOE JIEJI0 B COBETCKUN Mepuol. ApXUBBI U apxuBHOE Jieno Poccun

B 1990—2000-¢ rr. Poccuiickie apxuBbl M apXUBHOE J€JI0 HAa COBPEMEHHOM 3Tale.
Tema 1.2. Conep:kanue 8/4 OK 01
HopmatusHo- CoBpeMeHHOE apXUBHOE 3aKOHOAATENbCTBO Poccun. @enepanbublil 3akoH ot 22.10.2004 4 OK 02
npasoBas 6a3za No  125-®3 «OO6 apxuBHoMm gene B Poccwmiickoit ®eneparuu». Opuanueckas K 2.4
apXHBHOI OTBETCTBEHHOCTb 3@ HAPYUIEHHE apXUBHOI'O 3aKOHOATEIbCTBA.
ACATCIBLHOCTH B B ToM YucJie IPAaKTHYECKUX 3aHATHIH
Poccun IIpakTnueckoe 3ansaTue Ne 1 Ycranoienue GpoHA0BON NPHUHAIJIEKHOCTH JOKYMEHTOB 4
Tema 1.3. Coaep:xanue 4/2 OK 01
IIpaBoBbie ocHOBBI | Opranu3aisi JOKyMEHTOB B Tpenenax ApxuHoro ¢onma Poccuiickoit deneparmn. 2 OK 05
OpraHM3alum [Touste W coctaB apxuBHOro ¢oHaa. OmpejieliecHHe TPaHUIl apXUBHOrO (HoHIa OK 09
AOKYMEHTOB Bxitouenne J0kymMeHTOB B coctaB ApxuBHOro ¢onga Poccuiickoit ®enepauuu. 1K 2.4
ApxuBHOro ¢poHAa | DKcrepTH3a IMEHHOCTH JJOKYMEHTOB. ['OCyIapCTBEHHAss W HEroCyJapCTBEHHAs YacTh
Poccuiickoi ApxuHoro ¢onga. IToHsaTHe W BHIBI apXMBHBIX JOKyMEHTOB. [IpaBoBOe mMoyiokeHHe
Denepauuu APXWBHBIX JOKYMEHTOB.

B ToM 4nciie NpaKTHYECKUX 3aHATHI




IlpakTuyeckoe 3anHsitue Ne 2. BrimosHeHWe pabOT MO ONpENeNeHUI0 IICHHOCTH 2

JOKYMEHTOB. DKCIEPTH3a LIEHHOCTH JOKYMEHTOB 110 IEPEYHSIM.
Pa3nesn 2. Opranusanus 1eiTeJJbHOCTH apXUBOB 4/2 OK 01
Tema 2.1. Coaepxanue OK 02
YupasiieHue denepanbHas apxuBHas ciyx6a Poccuiickoit @enepanum. IIK 2.6
APXUBHBIM CeTb rocynapCTBEHHBIX U MYHHUIMNAJIbHBIX apxuBoB Poccuiickoit @enepanuu. [pyrue
eJIOM XpaHWINIIA JOKYMEHTOB apxuBHOTO (hoHaa Poccuiickoit denepannu.

@enepanbHble apxuBbl. ['ocynapcTBeHHbIE apXuBBl cyOBeKTOB Poccuiickoin @eneparuu 5

(pernoHanbHble  apxuBbl). MyHUIMNANbHBIE AapXWBbl. BeIOMCTBEHHBIE APXUBHI,

OMOIMOTEKH U My3€H, OCYIIECTBIISIONINE MOCTOSIHHOE XPaHEHUE TOKYMEHTOB APXHUBHOTO

¢donna Poccuiickoit @enepanun. HerocynapctBennsie apxuBbl. CocTaB JOKYMEHTOB U

OCHOBHBIEC (DYHKITH apXUBOB.

B TOM umHciie IPAKTHYeCKUX 3aHATHH

IIpakTnueckoe 3ansaTHe Ne 3. CpaBHUTENIBHBIN aHAINU3 JIEATEIBHOCTH apXUBOB Pa3HbIX 9

BHJIOB HA OCHOBE MaTepuasoB o(puuuaibHbIX caiiToB apxuBoB Poccuiickoit denepanuu.
Pazgen 3. Opranuzanum XpaHeHHsl, KOMILJIEKTOBAHHS, y4eTa H UCNOJIb30BAHUS JOKYMEHTOB APXHUBHOIO
(¢ponna Poccuiickoii Penepanuu B apxuBax

Conep:kanue 4/2 OK 01
T [lonsitTue o KommuiekToBaHUU. [lOHSATHE <«WMCTOYHUK KOMIUIEKTOBaHUs». Kpurepuu OK 02

eva 3.1 OINIpEAENICHUs] MCTOYHUKOB KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX OK 05

KomniexkroBanue . 2

apxuBOB. VCTOYHMKM KOMIUIEKTOBaHHS apXWBOB opraHuzauuii. llonarue o Qopmax OK 09
apxupa npueMa JJOKyMeHTOB. BbIOOpOUHBIil IpHeM JOKYMEHTOB.

B ToM yunciie NpaKkTHYeCKUX 3aHATHI

IIpakTnueckoe 3ansitue Ne 4. KoMmiiekToBaHue apxuBa 2

Conep:xxanue 4/2

Coznanue ONTUMAJbHBIX YCIOBUI XpaHEHHS apXUBHBIX JOKYMEHTOB. TpeOoBaHHS K
Tema 3.2. 3IaHUSIM U TIOMEIICHUsIM apxuBa. TpeboBaHus kK 000py1oBaHUI0 apxuBoB. HopMaTHBHBIE OK 02
Opranuzanus PeKUMBI XpaHEHMs] apXMBHBIX JOKYMEHTOB. Pa3MerieHue JOKYMEHTOB B apXHBeE. OK 05
XpaHeHHUs IlepBuunble cpencTBa XpaHeHus. Tornorpadguyeckue yka3aTes. 2 OK 09
AOKYMEHTOB B OObmue TpeboBaHUS K BEIECHUIO ydyeTa apXHUBHBIX JOKYMEHTOB. YUETHbIE €AMHMIIbI B K 2.4
apxuBe. Yuer apxuBe. CucreMa y4eTHBIX JIOKYMEHTOB apxuBa. [locTaHOBKa Ha ydeT M CHATHE C y4eTa K 2' s
AOKYMEHTOB ApPXUBHBIX JOKYMEHTOB.
apxmBa B ToM 4nciie NPAKTHYECKUX 3aAHATHI

IIpakTnueckoe 3ansitue Ne 5. Tonorpaduposanue. OpopmiieHne SIpIbIKOB KOPOOOK, 9

cremuaxed U mkagpos. OpopmiieHue nopoHI0BOM U MOCTENAKHON KAPTOUEK.
Tema 3.3. Conep:kanue 4/2 OK 01




CucremMa Hay4yHo- | 3HAUCHHE CHCTEMbl HAYYHO-CIIPABOYHOTO ammapaTa K J0KyMeHTaM ApXuBHOTo QoH/a, ee OK 02
CIIPAaBOYHOIO (GYHKIMU U COCTaB CHCTEMBl HAyYHO-CIIPABOYHOTO ammapara. THUITbI ¥ BUABI apXUBHBIX OK 09
annapara (HCA) k | cipaBoUHUKOB. ApXuBHbIe omnucu. Bumel ommceit; o0bexThl omnucanus. OCHOBHBbIC 2 I[IK 2.4
JAOKYMEHTaM TpeOOBaHUS K ONHCAHUIO APXUBHBIX  JIOKYMEHTOB. Karamorm B  apxuse. IIK 2.6
apxuBa ABTOMaTH3UPOBaHHbIE HH(OPMAIIMIOHHO-TIOUCKOBBIE CUCTEMBI.
B ToM 4unciie IPaKTHYeCKUX 3aHATHH
IIpakTuyeckoe 3ansitue Ne 6. McnonszoBanne HCA yist ObICTpOro moucka apXUBHOU 2
nHpOpMaIUY Ha caiiTe apXuBa.
Conep:xkanue 8/4
Tema 3.4. Wcnonnenue 3ampocoB TrpakJaH M OpraHU3aLuil COLMAILHO-NPABOBOIO XapaKTepa. OK 01
- Hcnonb3oBaHne JOKYMEHTOB B CpeICTBaX MaccoBoil wuHdopmaruu. Iloaroroska 4 OK 02
MH(GOPMAIIMOHHBIX MEPONPHUSATHI: BEICTABOK (B TOM YHUCIIE BUPTYAJIbHBIX ), KOH(EPEHIIUI [IK 2.4
APXHBHDIX u ap. Beiiaya TOKyMeHTOB AJi pabOThl B YUTAJIHLHOM 3aJie apXHUBa. K 2.5
AOKyMEHTOR B ToM 4unciie MpaKTHYeCKUX 3aHATHH MK 2.6
IIpakTuyeckoe 3ansitue Ne 7. [Topsgok opopmieHns CipaBoK MO JOKyMEHTaM apXuBa. 4
IIpomMe:xxyTOUYHAs aTTeCcTALUS IK3AMEH
Bcero: 52




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI

3.1. [Jns peanu3anmuu NPOrpaMmMbl Y4eOHOH JUCUMIIIMHBI JOJIKHBI OBITh
NpeaycMOTPeHbI cJieAyIolue crielialibHble oMelleHUs!

JIaGoparopusi «ApPXUBHOTO Jiela», OCHAIIEHHAs HEOOXOAMMBIM Uil pean3aluu
nporpaMMbl  y4yeOHOW JWUCIUILTUHBI 000pyIOBaHHWEM, NPUBEIACHHBIM B M. 6.1.2.3 mpumepHOit
00pa3oBaTeNbHON IPOTPAMMBI IO JAHHOM Mpodeccuu.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jia peanuzanuu MporpaMMbl OUOIMOTEUHBINH (GOHI 00pa3oBaTEeNbHON OpraHu3aluu
JOJIKEH UMETh MeYaTHbIe W/WIN 3JIEKTPOHHBIE 00pa3oBaTesbHbIe U HH(OPMAIIMOHHbBIE PECYPCHI
JUTSL KICTIOJIb30BaHMs B 0Opa3oBaTenbHOM mporiecce. [Ipu dopmupoBannu 6ubiarnorednoro Goxaa
00pa3oBaTelbHONM OpraHu3alyeld BHIOMPAETCS HE MEHEE OJHOr0 HM3JIaHUS M3 MEePEUUCICHHBIX
HW)KE MEYaTHBIX M3JaHUM M (WJIM) 3JIEKTPOHHBIX W3/IaHUN B KAaueCTBE OCHOBHOIO, IIPU 3TOM
CIHCOK MOJKET OBITh JOIIOJTHEH HOBBIMU U3JaHUAMU.

3.2.1. OcHOBHBIE T€YATHBIE H3AHUSA

1. Opranuzanus apXMBHON M CHPaBOYHO-MH(POPMAIIMOHHON paboOThl MO AOKYMEHTam
opranm3aiuu [Tekct|: ydeOHUK ISl UCHOJB30BAaHUS B Y4eOHOM TMpollecce 00pa3oBaTeIbHBIX
YUPEXKIEHUHN, pealu3ylIIUuX OPOrpaMMbl CPEAHET0 MPOPECCHOHANBHOrO 00pa3oBaHUs IO
cnenuanbHOCTH "JIOKyMEHTaMOHHOE O0EeCTIeYeHHEe YIpaBJICHUS U apXUBOBEJACHHUE»: [B 2 4.] /
[BypoBa E. M., Xopxopmuraa T. WU.]; mox pen. E. M. BypoBoii. — 3-e m3a. crep. — Mocksa:
Axanemus, 2019. (ITpodeccuonansroe oopazoBanue. [Ipodeccnonansubrii Mmoayis). U. 1. — 20109.
— 336 c. ISBN m3nanus: 978-5-4468-5976-4. ISBN Toma: 978-5-4468-5974-0.

2. OpraHu3anusi apxXMBHOH M CIPABOYHO-MH(OPMAIIMOHHON pabOThl MO JOKYMEHTaM
opranuzaiuu [TekcT]: yueOHMK JUIsl MCIIOJIb30BaHMs B Y4eOHOM Iporiecce 00pa30BaTEeNIbHBIX
YUPEKACHUHN, peau3yloIuX IPOrpaMMbl CpPEIHEro MNpOQPecCHOHAIBHOIO OO0pa3oBaHMs 10
crienuanbHOCTH "JIOKyMeHTallMOHHOE O0ecriedeHre yIpaBlieHUsl U apXuBOBeAeHue»: [B 2 4u.] /
[BypoBa E. M., Xopxopaura T. WU.] ; mox pen. E. M. BypoBoii. — 3-¢ u3n. crep. — Mocksa:
Axanemusi, 2019. — (IlpodeccuonansHoe odpaszoBanue. [Ipodeccronansusiii Mmoayns). Y. 2 / [E.
M. Bypoga, A. Il. AdanaceeBa, E. B. AnekceeBa, A. E. Poqnonosa]. — 2019. — 400 c. ISBN: 978-
5-4468-5975-7.

3. Packmn, JI. 1. MeTtoamka W TpakTHKa apXWBOBEACHUS: YUEOHWUK IUIS CPEIHETO
npodeccuonansHoro obpaszosanus / [1. U. Packun, A. P. CokonoB. — MockBa: U3marenbcTBo
FOpaiit, 2023. — 339 c. — (IIpodeccronansnoe obpazosanue). — ISBN 978-5-534-02419-7—
TeKkcT: HemoCpeICTBEHHBIM.

4. XopxopauHa, T. Y. icropus apxuBOB 1 apXuBHOTO jieia B Poccun: yueOHUK 1151 BYy30B
/ T. U. Xopxopauna. — Mocksa: W3nparensctBo FOpaiit, 2023. — 626 c. — (Bricuiee
obpaszoBanue). — ISBN 978-5-534-15239-5. — Tekcr: HenmocpeACTBCHHBIN.

3.2.2. OCHOBHBIE 3JIEKTPOHHbIE U3IAHUA

1. Packun, [I. 1. MeToauka W TMpakTUKa apXUBOBEICHUS: YUEOHHK JUIS CPEIHETO
npodeccuonansHoro obpazopanus / . W. Packun, A. P. CokonoB. — 2-¢ u3a. — Mockaa:
WznatensctBo FOpaiit, 2023. — 416 c. — (IIpodeccuonansuoe obpazoanue). — ISBN 978-5-



534-16252-3. — Texcr: anmekTponHbIi // ObpazoBarenbHas miargopma FOpai [caiit]. — URL:
https://urait.ru/bcode/530673 (nara obpamenus: 12.08.2023).

2. XopxopauHna, T. M. Vicropusi apXvBOB M apXUBHOTo jnena B Poccuu : yuyeOHUK amst
By30B/ T. . Xopxopauaa. — Mocksa : M3garensctBo FOpaiit, 2023. — 626 ¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-15239-5. — Tekcr : snexkrponHslii // OOpazoBaTenbHas
mwiatrhpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/520426 (mata oGpamieHHs:
12.08.2023).

3. llemenkosa, C. . ApxuBoBenenue. Mcropus apxuBoB Poccuu ¢ qpeBHEHIIINX BpeMeH
1o Hadastla XX Beka: yueOHoe rmocodue s cpeaHero npodeccuoHanbHoro oopazosanus / C. U.
[lemenkoBa ; moa HayuHoi penakuueit JI. H. Masyp. — Mocksa: UznatensctBo FOpaiit, 2023. —
153 c¢. — (IIpodeccuonanbnoe obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcr:
ekTpoHHBIH  //  OOpaszoBarenpHass ~ mmatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/517667 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJtHUTEIbHbIE HCTOYHHKH

1. O6 apxuBHOM zene B Poccuiickori @eneparun: OeaepanbHbiii 3aKoH ot 22.10.2004 Neo
N 125-®3 (c u3MeHEeHUsIMU U JOMOIHEHUSIMH). — TeKCT: 2NMeKTpOoHHBbIH // ["apaHT: crnpaBoYHO-
npaBoBas cucrema: caiit. —URL.: https://base.garant.ru/12137300/ (nara oopamenwus: 11.08.2023).

2. O6 wnHbpopMmanuu, HHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3alluTe WHPOpMAIUU:

®enepanbhblil 3akoH 0T 27.07.2006 N 149-03» (c u3MEHEHUSIMU U JOINOJHEHUsIMH). — TeKcT:
AJIIEKTPOHHBIN // l"apanr: CIIPaBOYHO-IIPABOBAs cucrema: Caur. -URL:
https://base.garant.ru/12148555/ (nara ob6pamenus: 11.08.2023).

3. O0 yTBepXJIeHHM MpaBUJ OpraHU3alMM XPAaHEHHS, KOMIUICKTOBAaHUS, ydeTa H
UCIOJIb30BaHUS JTOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit deneparnyn U Ipyrux apXuBHBIX
JJOKYMEHTOB B OpraHax TOCyJapCTBEHHOW BJAacTH, OpraHaXx MECTHOTO CaMOYIpaBICHUS U
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4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOM JUCHMUILINHEI

Pe3ysnbTarnl 00yyeHus

\ Kpurepum oneHku

MeTtoabl OLIEHKH

HepequL 3HaHI/II71, OCBAaNBACMBIX B paMKax JUCHUITIJIMHBI

- 3aj]a4 apXUBHOM CIIy>KOBbI B
Poccuiickoit ®enepanuy;

- CHUCTEMBI apXUBHBIX
yupexaenuid B Poccuiickon
®enepanuu;

- MPHU3HAKH KIaccu(UKauu

JIOKYMEHTOB ApXHUBHOTO
donma Poccwuiickoii
®enepanuu;

-  peXuM UM  CIOCOOBI
XpaHeHus ApXUBHBIX
JOKYMEHTOB, WX Yy4e€T |
MOPSIOK UCIOJIb30BaHUs
Ac;

- Hay4YHO-CIIPaBOYHBIH
anmapaT K  JOKyMEHTaM
apxuBa.

JleMoHCcTpUpYyET
IIOHMMAaHHUE, 3aj1a4
apXUBHOM CITyKObI B
Poccuiickoit ®enepanuuy;
JleMOHCTpUpYET 3HaHUE
CUCTEMBbI apXUBHBIX
YUPEKICHUHN B
Poccuiickoit ®enepanumy;
JleMOHCTpUpYET 3HaHUE
KJ1accu(uKaluu
JOKYMEHTOB APXUBHOTO
¢donma Poccmiickoii
®enepanuu;
JleMOHCTpHUpYET 3HaHUE
PEKUMOB U CIIOCOOOB
XpaHEHUs1 apXUBHBIX
JOKYMEHTOB, UX Y4€T U
MOPSAJIOK MCTIONIb30BaHUS
e,

Ocy1ecTBIsS€T MOUCK 1O
Hay4HO-CIIPaBOYHOMY
anmnapary K JOKyMeHTaM
apxuBa.

Onenka pe3ynbTaToB
BBIIIOJIHEHUS IPAKTUYECKOMN
paboTHI.

DkcrnepTHOE HAOIIOACHHUE 32
XOJIOM BBIIIOJIHEHUS
IPAKTUYECKON pabOThI.

VY CTHBIN U TUCBMEHHBIN
onpoc. TectupoBanue.

HepequL YMGHHﬁ, OCBAWMBACMBIX B paMKaxX OJUCIHUIIIIMHBI

- IPUHUMATh apXUBHBIE JeNa
(IOKYMEHTBI) Ha TTIOCTOSTHHOE
W JI0JTOBPEMEHHOE
XpaHEeHHE;

- Y4acTBOBATh B MIPOBEACHUHU
IKCIEPTU3BI [IEHHOCTH
pa3NUYHBIX TUIIOB U BHUJOB
JOKYMEHTOB B COOTBETCTBUH
C BHYTPEHHUMU
periaMeHTaMu
OpraHu3alIly;

- co0nofaTh HOpMaTHBHbBIE
CPOKH XpaHEeHHS nen
(1OKyMEHTOB);

- pa3MelnaTth apXUBHbBIE Aeia
(TOKyMEHTBI) Ha MecTax
XpaHEHUsI B COOTBETCTBUH C

JIEMOHCTPUPYEMBIX
YMEHUS:

- IPUHUMATh APXUBHBIE
nena (TOKyMEHTBI) Ha
IMOCTOSIHHOE WU
JOJITOBPEMEHHOE
XpaHEHHUE;

- y4acTBOBAaTh B
MIPOBEJICHUU IKCTIEPTU3HI
IIEHHOCTU paSJ'II/I‘—IHI)IX
THIIOB Y BUJIOB
JIOKYMEHTOB B
COOTBETCTBHUU C
BHYTPEHHUMH
pCFHaMCHTaMI/I
OpTraHH3aIIH;

OreHka pe3ynbTaToB
BBITTOJTHEHUS TIPAKTHYECKOM
paboThI.

DKCnepTHOE HAOII0IeHUE 32
XOJIOM BBITIOJTHEHHUS
MPaKTUYECKON pabOTHI.
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HOPMAaTHBHBIMU
TpeOoBaHUSIMU B o0nacTu
apXHUBHOTO nena u

yIPaBICHUS TOKYMEHTAMH,
- coOMoIaTh HOpPMAaTHBHBIE
PEKUMBI XpaHeHUs
ApPXHUBHBIX JIeJ1 (JOKYMEHTOR)
Ha JII0OBIX HOCUTEIISX

- TPOBOJWTH  ONKCAHUE
APXUBHBIX nen
(TOKYMEHTOB);

- TIOJIb30BAThCsl CIIPABOYHO-
MMOMCKOBBIMU CPEJICTBAMU K
aApXUBHBIM aenam
(moxymeHTaMm);

- (dopMHupOBaTh EAUMHUIIBI
XpaHEHUs: JOKYMEHTOB MJisi
ux MOCJIETYOIIETO
pasMenicHusT B apXHBE
OpraHu3aIiiy;

- OCYIIECTBJIATH TIOMCK JIe
(IOKyMEHTOB) BPEMEHHOTO
XpaHEeHUsT B TIpolecce UX
XpaHEeHUsT B CTPYKTYpPHBIX
MOJIPA3JICIICHUSX W apXHBE
OpraHH3aIii;

- OATOTABJINBATh
nH(OpPMaIIMOHHBIE
JOKYMEHTBI IO 3aIpocam
MOJIb30BaTeNeH pa3TUYHbIX
KaTEropHii.

- co0Ir0IaTh
HOPMAaTUBHEIE CPOKHU
XpaHeHus Ael
(1OKyMEHTOB);

- pa3MeniaTh apXuBHbIC
nena (TOKyMEHThI) Ha
MecCTaxX XpaHEHHUs B
COOTBETCTBUHU C
HOPMAaTUBHBIMHU
TpeOOBaHUSMU B 001aCTH
apXUBHOTO JieJia U
yIIPaBICHUS
JOKYMEHTaMU;

- 000 1aTh
HOPMAaTUBHBIE PEKUMBI
XpaHEHUS APXUBHBIX JICTT
(IOKyMEHTOB) Ha JTHOOBIX
HOCHTEJISIX;

- POBOJIUTH OITMCAHUE
ApXUBHBIX JIel
(1OKyMEHTOB);

- TIOJIb30BAThCS
CIPaBOYHO-TIONCKOBBIMHU
CpeICTBaMH K apXUBHBIM
nenam (JIOKyMeHTaMm);

- (opmMHpOBaTH €IUHUIIBI
XpaHEHUs JOKYMEHTOB
JUISL UX TIOCJIETYIOIIETO
pa3MeNICHHsI B ApXHUBE
OpraHH3aIi;

- OCYIIECTBIIATH ITOUCK
nen (I0KyMEHTOB)
BPEMEHHOT'O XpaHCHUS B
MpOLIecCe X XpaHEHUS B
CTPYKTYPHBIX
MO/IPa3ICIICHUSX U apXUBe
OpTaHH3aIIH;

- MOATOTABIINBATh
nH(pOpMaLIMOHHbIE
JOKYMEHTHI IO 3a1pocam
I0JIb30BaTENEN
Pa3IMYHBIX KaTErOpHil.




