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Meronndeckue ykazaHHs 0 OpraHM3allid W TPOBEIEHHUIO NPOU3BOIACTBEHHOW IPAKTUKU
cocraBiieHbl B cooTBeTcTBHM ¢ TpeboBaHusMu @I'OC CIIO k mOAroTOBKE BBIMyCKa AJS MOTYYESHHUS
kBamudukanun CrnenuaiucT no cyiedHoMy agMHHUCTpUpoBaHuio. [IpenHazHaueHs! Ui CTY/IEHTOB,
oOyuaromuxcs no cneruaibHocT 40.02.03 [IpaBo u cyaedbHOe aAMUHUCTPUPOBAHHE.
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OO61mue mooKeHus

L{enw m 3aga4u TPOU3BOJICTBEHHON MTPAKTUKH

TpeGoBaHMs K pe3ybTaTaM OCBOCHHUS MTPAKTUKU

[TepeueHs OCBaMBaEMBIX KOMITCTCHITHIA

O0s3aHHOCTH PYKOBOAUTENS MPaKTUKH. OOS3aHHOCTH CTYICHTA-TIPAKTUKAHTA
CTpyKTypa u coaepkaHne MPOU3BOJICTBCHHON PAKTHKU

3aaHus ¥ MOPSIOK WX BBITOJIHEHUS

O6mue TpeboBaHus K 0(hOPMIICHHIO OTUETa

Kputepuu BeICTaBIICHUS OLICHOK

YueOHo-MeTon4YecKkoe U HH(GOPMaALIMOHHOE 00ecIieueHrne TPOU3BOACTBEHHON MPAKTUKHI
IIpunoxenne



O0nue moI0KeHus

[Tpon3BOACTBEHHAS MPAKTHKA SBIIACTCS 005A3aTEIILHBIM TAIIOM MPH MOATOTOBKE CIICIIHAINCTOB
no cyaeOHoMy  aaMuHUCTpupoBaHuio  cnemmaibHoct  40.02.03 TIlpaBo u  cynebHoe
aIMUHUCTpUpOBaHKe. Ee MpoxoxkaeHue sBISICTCS COCTAaBHOM 4YacThIO 00pa30BaTENbHONW MPOTPAMMBI
cpenHero npogecCuoHaTBLHOT0 00pa3oBaHus 0 N30PaHHON CHIEIIHATEHOCTH.

[TpomomKUTETHHOCTS MPAKTUKHU: O0IIee KOJUYECTBO HEJENb - 1, 0011ee KOJIMIecTBO 4acoB — 36
q,

Cpox TpPOXOKJICHHUS TMPAKTHKH YCTAHABJIMBAETCS B COOTBETCTBHHU C KaJCHAAPHBIM YUEOHBIM
rpauKoMm.

[Ipon3BOACTBEHHAs TPAKTUKAa OPTaHU3YEeTCS KOJUICKEM, a B YaCTHOCTH 3aMECTUTENIEM
TUPEKTOpa TO MPOU3BOJCTBEHHOMY OOYYECHHIO ¥ PYKOBOJIUTEIEM TMPAKTUKH OT KOJUIEIKa
(kypaTtopom).

Hamnpapnenue cryieHTa Ha NPAKTUKY OCYILECTBIAETCS Ha OCHOBAHMM MpUKa3a TUPEKTOpa
WHCTUTYTa C yKa3aHUEM 3aKpEIUICHUS KaKJIOro O0ydaromierocs 3a CTPYKTYPHBIM IOJpa3/ielieHueM
WHCTUTYTa WU MPOPUILHON OpraHu3anueid, pyKOBOIUTENIEM MPAKTUKH OT KOJUIEDKA, a TaKkKe C
yKa3aHWEM BHJIa U CPOKA MPOXOXKICHUS MPAKTUKU. [IpOEKTHI MpHUKa30B 0 HAITPABICHUH O0yJarOIIHXCS
Ha MPAKTUKY TOTOBSTCS 3aMECTUTENIEM TUPEKTOpa Mo Y4eOHO-TPOM3BOACTBEHHON paboTe KOoJiemKa
3a 1 Mecs 10 HaYaia MpPaKTUKH.

B mepuon mpoBeneHUss MPAKTHUKU OCYIIECTBISETCS MPAKTHUYECKOe OOydYeHHE CTYJICHTOB
poeCCHOHAIBHON JIeATETLHOCTH, (OPMHUPYIOTCS OCHOBHBIE HABBIKM M YMEHHS 1O H30paHHOU
cnenuanbHoCcTH. Pabouast Heemnst COCTOUT U3 6 THEH, BBIXOJHBIM JHEM CUYUTACTCS BOCKPECCHBE.

1. Henu 1 3a1a4u NPOU3BOACTBEHHON NMPAKTHKH
[lenn TOPOM3BOACTBEHHOMW TMPAKTUKH: 3aKIIOYAIOTCS B  MNPUOOPETEHUH  CTYyJIEHTaMH
NPAaKTUYECKUX HABBIKOB M KOMIIETEHIIMHA IO TOJNyYeHHIO NPO(ecCHOHATbHBIX YMEHUH B cdepe
CylIeOHOM eATeNbHOCTH 00eCleYUTeIbHOr0 XapakTepa — MH(popMaTu3aluu AeATeIbHOCTH Cy1a.
3ajauaMy IPOU3BOACTBEHHOM NPAKTUKU SBJISIFOTCS:
— (dopMupoBaHue y 00ydaronuxcsi HpaBCTBEHHBIX Ka4e€CTB TMYHOCTH;
— TIOBBIIIEHHE MOTHBALIMU K MPO(EeCcCHOHATHLHOMY CaMOCOBEPIIICHCTBOBAHHIO, PACIIMPEHHE
pogeCcCHOHANBHOTO KPYTro30pa;
— npuoOpeTeHre omnbiTa padoThl B KOJJIEKTUBAX, C LEJIbI0 aKTyalu3allMd 3HAHUM,
MOJYYEHHBIX B Tpoliecce O0yUeHus;
— MPUOOPETEHHE MPAKTUYECKOTO OmbITa, peamm3yemoro B pamkax OIT CIIO mo ocHOBHBIM
BUZaM TNpOo(eCcCHOHATBHON JAEATENPHOCTH JUIA IOCTEIYIOIEr0 OCBOEGHHS HMMHU OOMIUX H
npodeccroHambHBIX  KoMmreTeHiuid 1o  crnenuanbHocTd  40.02.03 IlpaBo wu  cynebHOe
aJIMUHUCTPUPOBAHHUE;
- TIpOBepKa 3HaHUH, mojaydeHHbIX npu uzydeHun [IM.03 «MuabopmaTuzamnus AesITEIbHOCTH
cyzay.

2. TpeGoBaHusi K pe3yJibTaTaM OCBOCHHUS NIPAKTHKH
B pesynbrare ocBO€HUS MPOU3BOJCTBEHHONW MPAKTUKU O0YYArOIIUICS TOJDKEH:

HMMETh MPAKTUICCKUH OTBIT:
— 10 HCHOJb30BaHHIO U TNPUMEHEHHIO KOMIIBIOTEPOB B Tpollecce peAaKTHPOBAHUS
JOKYMEHTOB,
— TIOWCKE TIPaBOBOM WHPOPMAIMK H aABTOMATHU3ALUH  OTIENBHBIX  CHEIH(PUISCKUX
YYacTKOB pPabOThl (CTaTUCTUYECKUH y4YeT);
YMETE:
— HCIIOJIb30BaTh KOMITBIOTEPHI I COCTABIICHUS CITYKEOHBIX JOKYMEHTOB;
— HCMOJIb30BaTh KOMIBIOTEPHI JJIsl PENAaKTUPOBAHMS JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa B CyZi€; BECTH YUET U CUCTEMAaTU3ALUIO JIEKTPOHHBIX TOKYMEHTOB;
— TI0JI30BAThCS CUCTEMOI! 3JIEKTPOHHOTO JOKYMEHTO000pOTa;
— OCYILECTBISITH C IIOMOINBIO KOMIbIOTEpa O0pabOTKy U NpPEAOCTaBICHHUE JAHHBIX
COTPYJIHHMKAM CyJa; HCIIOJIb30BaTh KOMIBIOTEP HA YYaCTKE CTATUCTUYECKOIO yUueTa;
3HATh:
— 0a3bl aHHBIX, HH()OPMAIIMOHHBIC CIPABOYHBIC U MOUCKOBBIE cucTeMbl, B ToM uucie ("T'AC-



ITpaBocynue"), cnpaBounsle mpaBoBbie cucTemsl "['apant", "Koncynprant [lmtoc";

— IIOMCKOBBIE CHCTEMBI B ceTH MIHTepHeT;

— IIepeYeHb HOPMATHBHBIX IIPABOBBIX AKTOB O AesaTesnbHOCTH [IpaBurenbcTBa Poccuiickoit
Qeneparin 1 (erepanbHBIX OPraHOB HMCIOJHUTENBHOW BIACTH B HMH(OPMAIMOHHBIX CHCTEMax

00111ero MOoJIb30BaHUs; IPAaBUIIA pa3MelleHUs HH(POPMALUK O eSTEIbHOCTH CyJla Ha CTPAaHUIIaX caira
B cetu MHTEpHeT.

3. [lepevyeHb ocBanBaeMbIX KOMIIETEHIIHI
B pesynbrare NpoxXokKAeHHs MPAKTHUKH OOydYarolMiCsS JOKeH NpUoOpecTH CleAyrouue
npohecCuoHaTbHBIC KOMIETCHIIHH:

Ne CopnepxaHue KOMIETEHINH Hludp
n/n

Ilpogheccuonanvnvie komnemenyuu

1 ObecneunBaTh pabOTy OPITEXHUKH U KOMIIBIOTEPHOM TeXHUKH, KommbroTepHbix | [TIK 1.3.
ceTeil W MPOrpaMMHOTO OOECIIEYeHHsI CyNIOB, CAWTOB CyIOB B HH(OpMAIMOHHO-
TeJIEKOMMYHUKAIMOHHOW ceTn "MHTepHeT" (nanee - ceth MIHTEpHET).

2 OcyiecTBisITh BeJeHUE CyAeOHOM CTaTHUCTUKM Ha OyMmaxHblx Hocutensx u B | [IK 1.5.
IEKTPOHHOM BUJIE.

4. O0s13aHHOCTH CTYJAeHTa — IPAKTHUKAHTA

OOyuaromuiicst Mpy MPOXO0KICHUH MPAKTHUKU 00sI3aH:

- BBITOJIHATH 33/1aHUS, TIPEyCMOTPEHHbIE TPOrPaMMON MPAKTHKY;

- co0moAaTh IeMCTBYIONIME B OPraHU3aliy IPaBHUiIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKa;

- co0MI0/1aTh MpaBHJIa OXpaHbl TPYJIa U MOXKapHOU Oe30MacHOCTH;

- HECTH OTBETCTBEHHOCTH 32 BBINOJIHAEMYIO Pa0OTy M €€ pe3yibTaThl HapaBHE CO MITATHBIMU
pabOTHUKaMHU, a TAK)KE MaTePHAIbLHYIO OTBETCTBEHHOCTD 3a IPUOOPHI U 000pyI0BAHNUE;

- CHCTEeMaTH4YEeCKH NPEACTAaBIATh PYKOBOAMTETIO HWH(POPMAIMIO O BBHITOJHEHHOW paborte, B
Ha3HauEHHOE BPEMS SIBJIATHCS HAa KOHCYJIbTAIlMU PYKOBOJUTENECH MPAKTUKH;

- cobpath HEOOXOAMMBIE MaTepuanbl Ui HANWCAaHWS KypCOBOW WJIM  BBITYCKHOU
KBaJTM(PHUKAIMOHHOM paboT COracHO MHAWBUIYATbHOMY 33aHUIO Ha MPAKTUKY;

- 10 OKOHYaHMHU TPAKTHKHA NPEACTABUTh PYKOBOJHUTENIO MPAKTHKH HAIIeKalM o0pazom
o opMIICHHBIE JOKYMEHTBI.

5 O0s13aHHOCTH PYKOBOJAUTE IS MIPAKTHKH OT 00pa30BaTeIbHOM OPraHM3aluu U/ MiIu
NnpenpuATHs

5.1 O0s13aHHOCTH NIPeANPUATHS U PYKOBOAUTEJIS NMPAKTUKH OT NPeANPUATHS

Co3math  HEOOXOMUMBIC  YCJIOBHS  JUIA  BBINOJIHEHUS  CTYJCHTAaMH  MPOTPAMMBI
HpOHBBOI[CTBGHHOfI HpaKTI/IKI/I. He IIOHYCKaTB HNCIIOJIBb30BAHHC CTy,Z[CHTOB-HpaKTI/IKaHTOB Ha
JIOJDKHOCTSAX, HE TMPEAYCMOTPSHHBIX IPOTPaAaMMON TPAKTUKA W HE HUMEIONIMX OTHOIICHHS K
CIICIIMAJIBHOCTHU CTYHGHTOB.

HasHaunth u3 unciaa paOOTHUKOB TNPO(GHILHOW OpraHHW3allik OTBETCTBEHHOE JIMIIO,
COOTBETCTBYIOIIIEEe TPEOOBAHUSAM TPYAOBOTO 3aKOHOAATENhCTBA Poccuiickoit dexeparuu o J0MycKe K
MearornIeCKOM IeITeIbHOCTH, KOTOPOE 00SCIIeUunBaeT pealn3aliio KOMIIOHEHTOB 00pa30BaTeIbHON
porpaMMsbl B (hopMe MPaKTHUECKOM MOJITOTOBKH CO CTOPOHBI MPOMMIBHON OpraHU3aIUH.

[IpenocraButh paboure MecTa OOYYAIONIMMCS, CO37aTh YCIOBUSA JUIA  peaau3aliuu
KOMITOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl, IPEJOCTAaBUTh 000PYIOBAHNE U TEXHHUUECKUE CPENICTBA
00y4eHus B 00beMe, MO3BOJISIONINE BBIMOIHATL OMPEIEeTICHHBIE BUIBI padoT, CBA3aHHBIC ¢ Oyaymien
po(hecCHOHATBEHOM JeSTEIbHOCTHIO 00YYaIOITIXCS;

OcCyIIecTBIATh TepEMENICHHE CTYJACHTOB IO pa0OYMM MecTaM B IesXx OoJiee ITOJTHOTO
03HAaKOMJICHHUs IIPAKTUKAHTOB ¢ [Ipeanpuarrem B Liesom.




ObecnieunTh TaOENbHBIA yYeT BBIXOJOB Ha palbOTy CTYAEHTOB-pakTUKaHTOB. 000 Bcex
cilydasiX HapylLIeHUs CTyIEHTaMH TPYJIOBOH MAMCLUUIUIMHBIL W NPaBWI BHYTPEHHETO TPYJOBOTO
pacriopsinka [Ipennpusarus coodmars B Komnemk.

OOecnieunTh CTyJEHTAM-NPaKTUKaHTaM O€30MacHble YCIOBHMsI IPOXOXKACHUS IPAKTHKH
00yJaromuMcsi, B TOM 4UCIIe TPeOOBaHUS OXpaHbl TPYAa, TEXHUKH 0€30MacCHOCTH )KU3HEACSITEIbHOCTH
U MOKapHOM 0€30IaCHOCTH B COOTBETCTBUM C IIPABMIAMHM M HOPMaMH, B TOM YHCJE OTPACIEBBIMH,
CaHMTAPHO-3MHUIEMUOJIOTHUECKUX MPABUI U TUTHEHUYECKUX HOPMAaTHBOB.

[TpoBOAT OLIEHKY yCIOBHH TpyAa Ha pabO4YMX MecTax, MCIOJIb3YeMbIX INpH peaau3aluu
KOMITOHEHTOB 00pa30BaTeIbHOI MporpaMmbl B OpME MPAKTUKH.

[TpoBoauTh 00sA3aTeNbHbIE HHCTPYKTAXKH IO OXpaHe Tpyda W NpaBWiIaM MOXKapHOU
0e30macHOCTH: BBOAHBIM M Ha paboyeM mecTe ¢ O()OPMIIEHHEM YCTAaHOBJICHHOW NOKyMEHTAllMH; B
HEOOXOIUMBIX CllydasiX IPOBOJUTH OOYYEHHE CTYJEHTOB-NPAKTUKAHTOB O€30MacCHbIM METOoJlaM
paboTHI.

[IpenoctaButh CTyJeHTaM-NPaKTUKaHTaM BO3MOXHOCTb IOJIb30BAaThCs  J1aOOPATOPUSAMH,
KabuHeTamMH, OMOIMOTEKOM, JTOKyMeHTanueld B mojpasfeneHusx llpeanpusrus, HEoOXOAUMOM st
YCIIEUIHOTO OCBOEHUS CTYAEHTOM IPOrPaMMBbl IPOU3BOICTBEHHON MPAKTHKH.

Ilo OKOHYaHMM NPOU3BOJACTBEHHOM MPAKTUKU JaTh ATTECTALMOHHBIN JIMCT, COJEpIKALIUN
CBe/IeHUs 00 ypOBHE OCBOCHMs 00ydaromuUMCcs Npo(hecCHOHANBHBIX KOMIIETEHIUI ¢ PEKOMEHTyeMOM
oueHkoil. Ha aTTrecTallMOHHOM JHCTEe M JAHEBHUKE MPAKTHUKU IPOCTABIISETCS MedaTh NPO(UIbHOM
opraHu3aruy (Mpy HAJTUIHH ).

5.2 O0s13aHHOCTH PYKOBOAMTEJISI MIPAKTUKHU OT KOJLIEHIKA

PykxoBoauTenb MPaKTUKU OT KOJIJIEIKA:

- pa3pabaThIBaeT IMPOrpaMMbl M METOIUYECKOe OOecredeHne MO0 KaXKIOMYy BHUIY HPAKTHKH II0
CHENHUATbHOCTH;

- YCTaHaBIMBAET CBSA3b C PYKOBOAUTEISIMH IIPAKTUKH OT MPEANPHATHS, YUPEKICHHS,
OpraHu3alliM U COTJIACOBBIBAECT C HUMU MPOTPAMMBI IPOBEACHUS MPAKTHKHY;

- OCYIIECTBIIIET KOHTPOJIb 32 COOTIOICHHEM CPOKOB ITPAKTUKH U €€ COAEpKaHNEM;

- OpraHU3YyeT MPOBEACHUE ATTECTALIUH T10 MTPAKTHKE;

- pa3pabaTbIBaeT TEMATUKy WHIUBHUIYaTbHBIX 3aJaHUI 00yJarOINMHUC;

- IPUHUMAET y4acTHe B PACHpeeNICHIH 00yJaromuXcs Mo paboyrM MecTaM WU MepeMelleHne
UX 110 BUJaM pabOT B OPraHU3aLUH, JINOO CTPYKTYPHBIX MOJpa3AeICHUSIX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C pPYKOBOJIUTENIEM NPAKTUKA OT MPEANpHUATHS,
YUpPEXKICHHUS, OpPTraHU3aINH 3a COOI0ICHNE 00yJaroIMMUCS MTPABIII TEXHUKH 0€30TI1aCHOCTH;

- OCYIIECTBIIIET KOHTPOJIb 33 COOIIOJIEHUEM CPOKOB MPAKTHKH U €€ COJIEePKaHHEM;

- OKa3bIBaET METOJMYECKYIO TOMOIIb O0YYaIOIINMHUCS MTPH BHIMTOJHEHUN MU WHANBUY aJTbHBIX
3aJaHuii U cOOpe MaTepUaloB K BBITYCKHOM KBaJIM(UKAITMOHHON paboTe;

- 3aIIOJHSAET aTTECTAMOHHBIN JIMCT Ha CTYJIEHTa, COJEPKALINN CBEJCHNSI 00 ypOBHE OCBOCHHS
oOyyaromuMmcsi TpopeCCHOHATBHBIX KOMIIETCHIIMH COBMECTHO C PYKOBOJIUTENEM NPAKTUKUA OT
OpraHM3aLnH;

- OIICHUBAET Pe3yJIbTAThI BHIMOJIHEHUS 00YUaIONUMHCS IPOTPAMMBI ITPAKTHUKH;

- IPOBOANT MEPOTIPHSTHUE IO AaHATM3Y UTOTOB MPAKTHKH;

- KOHTPOJHPYET BelIeHHE IHEBHUKOB, MOJITOTOBKY OTYETOB U IPENOCTABISIET HA IMKIOBYIO
KOMHCCHIO JHEBHHKH M OTYEThl CTYAEHTOB IO MpPAaKTHKe B CpokK He mo3nHee 10 mHel mocrme
MPOBEICHUS UTOTOBBIX MEPOTPUATHIA;

- TPEJOCTABISIET HAa IMKIOBYI0 KOMHCCHIO HTOTOBBI OTYET PYKOBOJHTENS O pe3ybTaTax
NpaKTUKE.



6. CTpykTypa u conepxkaHue NPOU3BOACTBEHHON NMPAKTHUKHU. 3aJaHUS U MOPATOK UX
BLINOJIHEHH S
OO0mass TpyIOeMKOCTh TPOW3BOJICTBEHHOW TMpakTUKu cocrapiusier | Hememo (36
aKaJIeMHUYECKUX YacoB).

DopmbI
= TeKylero KOHTPOJs
Ne g | Bcero ®opma
Pa3jennl (3Tanbl) NPaKTHKHA = N
n/n $ | 4acoB NMPOMEKYTOYHOM
o arrecTauuu
(no cemecmpam)
Hanpasnenue 3asBieHuii B cy ¢ 5 6
1 ucnoap3oBanueM cetu Muarepner. Hanpasiienue
OT3bIBa Ha MCKOBOE 3asBJICHUE B AJIEKTPOHHOI
dhopme B apOUTpaskHOM IPOIIeCCe
5 Hanpasnenue CyJIeOHBIX W3BELICHUI B| 5 6
) AJIEKTPOHHOU (hopme
3 Benenue o0mero  JoKymMeHTooOopora  H | 5 6
JIeJIONPOU3BOJICTBA
4 [logaua HOKYMEHTOB B CyAbl pa3IU4HBIX HMHCTAHLIMNA 5 6
B DJICKTPOHHOM BHUIEC
5 Pabota c CHUCTEMOW aBTOMATU3UPOBAHHOM | 5 6
) nyOJauKaIK CyAeOHBIX pelICHHHA
Patora c 5 6
6. MPOTPaMMHBIMU  KOMIUIEKCAMH TI0 00eCIeUeHHUI0
JESITEIPHOCTH MUPOBBIX CyIeH
Hroro 5 cemectp 36 JuddepenurpoBaHHbIi
3a4er (3amura oT4eTa 1Mo
MIPAKTUKE)

W

8.
9.

1
1
1
1

KoHnTpoJibHBIe BOIPOCHI U 3aJaHus Il IPOBeeHNsl TeKyIel aTTecTaluu 10 pas3jieaam
(3Tanam) NPpaKkTHKH, OCBAUBAEMBbIM CTYJAEHTOM CAMOCTOSITEIbHO.
[IM.03 «MupopmaTH3anms ASSITEIBHOCTH Cya»

. PabGora ¢ HOpMaTUBHBIMM ITPABOBBIMU aKTaMU U MaTepUaiaMu CyaeOHOM PaKTUKHU, UX cOOp,
XpaHeHHue, IOUCK 1 00paboTKa B IEATEIBHOCTH CYA€OHBIX OPTaHOB.

. I3yuuts paboTy ¢ 371eKTPOHHOM NOMMCHIO IPH 110/1a4€ JOKYMEHTOB B 3JIEKTPOHHOM BUJIE.

. Mlcrionp30BaHne CUCTEMBI «3JIEKTPOHHOTO MPABOCYIUs» M aBTOMAaTH3MPOBAHHON 0a3bl JAaHHBIX B
cynebHoit npaktuke B Ms Excel.

. Iopsinok nogauu B heaepanbHbIe Cy bl OOIIEH IOPUCIUKIUN JOKYMEHTOB B JIEKTPOHHOM BUJIE, B
TOM 4YHCIIE B POPME SJIEKTPOHHOTO JOKYMEHTA.

. OcobGeHHOCTH OOecTeueH s 3alUThl HHPOPMALUH B cepe CyA0NpPOU3BOACTBA.

. CTpyKTypa equHOro HH(GOPMaLMOHHOIO MacCHBa CIIPABOYHON MPABOBOM CUCTEMBI
Koncynprantlmtoc. 3amyck cuctemsl 1 oxy4eHue cnpaBouyHoi nHdopmarmu. [TornckoBeie
BO3MOXHOCTH CHCTEMBI.

. Pabora ¢ aBTOMaTH3upOBaHHOH HH(pOpMaMOHHO-TTOUCKOBOH crucTeMbl «I"AC-IIpaBocynue». 3amyck

CHCTEMBI U MOJyYEeHHUs CIIPAaBOYHOM HHPOpMALIUK.

CyneOHblil JOKyMEHTOOOOPOT U JIeI0npon3BoaAcTBO BepxosHoro Cyna.

CyneOHbIl TOKYMEHTOO0O0POT | Jienonpon3BoacTBo Koncrurymuonnoro Cyaa PO.

0. CynebHsblif JOKyMEHTOOOOPOT | JAETOMPOU3BOJICTBO B apOUTPAKHBIX Cy/1aX.

1. Tlomaua 1OKyMEHTOB B apOUTpaKHbIE CYy/bl B JIEKTPOHHOM BHJIE.

2. DJeKTpOHHOE IpaBocyaue i GU3NIECKUX JIULL.

3. IIporpammuoe uznenue «CyauMoCTh» U €ro QyHKIIMOHAIBHBIA KOMITOHECHT.

BrimonHeHue CTYJEHTOM HWHAWBUAYAIBHOTO 3aJaHUs SIBIAETCS O0S3aTENbHBIM 3JIEMEHTOM

IPOM3BOJICTBEHHON NPAKTUKU M JOJKHO OCYLIECTBISTHCA B CTPOrOM COOTBETCTBUM C IOJYYEHHBIM

3a/laHueM OT PYKOBOAMTENS PAKTUKH.




Oo0mue TpedoBaHuA K 0pOPMIIEHHUIO OTHYETA
B ordyer mo mnpou3BOACTBEHHOM NpakTUKE (MO MPO(UII0 CHENHATBLHOCTH) PEKOMEHIYEeTCs

BKJIIOUUTH CIIEAYIONINE Pa3/Iesbl:

- 06111'35[ XapaKTCPUCTHKA IMTPEATIPHUATUA (YKaSLIBaCTCSI IMMOJIHOC HAMMCHOBAHUC NPCAIIPUATHA,
€ro OCHOBHO€ Ha3HAYEHUE);

— HOPMATUBHO-IIPABOBOC PEryJIMPOBAHUC ACATCIbHOCTH MPCAIIPUATHUSA,

— XapaKTCPUCTHKA OCHOBHBIX BUAOB ACATCIbHOCTH, BBIIIOJHACMBIX CTYACHTOM HaA IIPAKTHKC.

— JIOJDKHOCTHBIE O0S3aHHOCTH pabOTHUKOB (mpuBoautTcs crnucok WTP mnpeanpusitus c
KpaTKOW XapaKTEPUCTUKOMN JOHKHOCTHBIX 0053aHHOCTEH KaXKJI0TO B OTACIBHOCTH);

— WHAMBUAYAJTbHOE 3aJlaHre (BBIAACTCS KaKIOMY CTYACHTY JUIsi KOHKPETHOTO PAaCCMOTPEHUS
KaKOW-THOO ONPEe/ICIICHHON TeMBI, COOTBETCTBYIONICH crienupuke Oy mytield mpodeccun).

CmpyxkmypHvle d1emMenmsl omuema no npaKmuxe.

TumynvHoltl 1ucm

Cooeporcanue

Beeoenue

1. Uzyuenue oesmenvHocmu noopasoeieHus npeonpusmusi - 0a3vl NPAKmMuKu, Ha KOmMopom
HenocpeoCmeenHo nPoxooum NpaKmuka.

2. H3yuenue HOpMamusHO-npagoo2o  pecyiuposanus  0esmerbHOCmuU  Noo0pa30eeHusl
npeonpusamus - 6a3vl NPAKMUKU.

3. AHnanu3 OCHOBHBIX HANPABIEHUU OesMeNbHOCMU NOOPAa30eNeHus npeonpusmus - 0azvl
npaxmuxu. COop u cucmemamuzayus Mamepuanos, HeoOXO0OUMbIX OJisi HOO20MOBKU Oomyema no
npaxkmuxe.

3axnouenue

Cnucox numepamypul

Ipunoswcenus (eciu umeromcs,)

Bo BBeneHNM MPUBOAMUTCS aKTyaJbHOCTh IPOBEIEHUS MPOU3BOACTBEHHON MPAKTUKH, a TaKXKe
ee LIeJIM U 3aa4H.

3ak04eHue OpeAycMaTpuBaeT KpaTKUM —aHanmu3 pe3yiabTaTOB MPAKTUKU:  CTYACHTY
PEKOMEHAYETCs CAeNaTh BBIBOJBI O TOM, YTO HOBOT'O U MOJIE3HOTO J1ajia €My MpaKTUKa Ha KOHKPETHOM
OPEANPUATHH, a TaKXKe KPUTHUECKHE 3aMEUaHus M0 paboTe MpeanpUsTUsi, OpraHu3aluu MPaKTHKU U
T.IL.

OTueT Mo MpaKTUKE JOJDKEH NMPEICTaBIATh cOOOM 3aKOHUEHHYIO paloTy, BBIOJHEHHYIO UM
JUYHO MO pe3yjbTaTaM NpoxoxaeHus npaktuku. Otuer odopmisiercs B pamkax ['OCT. Otuer
JIOJDKEH OBITh TPAMOTHO HM3JI0KEH, aKKypaTHO O(QOpMIIEH, HaleyaTaH C MOMOUIbIO KOMITBIOTEPA WM
pazbopunBO HamucaH OT pyku. TekcT oTueTra cieayeT MucaTh Ha OJHOW CTOpoHe jaucta ¢popmara A4
(210 x 297 mm) 80r/m2. Pazmeps oneit: neBoe — 30 MM, npaBoe — 10 MM, HiKHEee — 20 MM, BepxHee —
20 mm. Pazmep ab3arHOTrO OTCTymHa JOJHKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY PaOOTBHI M paBHBIM
1,25 Mm.

Tekct medataercs depe3 1,5 waTepBanma, mpudt Times New Roman, pasmep mpudra 14.
Crpanunpsl HymMepyroTcs apaOCKuMu LuppaMu, coOo1as CKBO3HYIO HYMEpalMIo MO BCEMY TEKCTY.
Hywmepanus cTpaHull oTueTa BBINOJHSIETCS BHM3Y JIMCTa B IPaBOM KpaliHEM IOJie Y3KOro ITamIia
yepTekHON paMku. HymepoBaTh CTpaHHIIBI CIEIyeT C yUeTOM CIEAYIOLUIMX 0COOEHHOCTEMH:

O TPITan;HLIfI JIMCT — HyMEpalusd HEC CTaBHUTCA,
o coJiepkaHue (ornaBieHue) — 2;
¢ BBeJIeHUE — 3 U T.J. A0 KOHIIA.

MaxkcruMabHO JOIMyCTHMBIN 00heM oTdeTa (¢ MpriokeHussMu) — 30 CTpaHHII.

Turynbubiit muct (Ilpunoxenue 1) sBasercss 1 cTpaHuielt oTdyera W BKIIOYAETCs B OOIIYIO
HyMEPAINIO CTPAHUI], HO HOMEP CTPAHUIIBI HA 3TOM JIMCTE HE MPOCTABIISETC.

Kaxaplii M3 yKa3aHHBIX B MEpEeYHE CTPYKTYPHBIX JJIEMEHTOB OTYETa HAYMHAETCS C HOBOM
CTpaHUIIbl. 3ar0JOBKU CTPYKTYPHBIX JIEMEHTOB CJIEAYyEeT pacrojiaraThb BBEPXY CTPaHUIIBI 1O HEHTPY;
MOCIIe 3ar0JI0BKa CTABUTCA «IPOOE» U TEKCT HAUMHAETCs ¢ ad3ala ¢ «KPaCHOU CTPOKM».



Huxkakux BbIAEIEHUN 110 XO4y U3JIOKEHUS MaTEpUAIIOB OTYETA HE JlolycKaeTcsa. He nomyckaercs
TaK>Ke BbIJIEJICHUE Pa3IMYHBIMU LIBETaMU MIpU(TaA TEKCTA, MOAYEPKUBAHUS CIIOB, CIOBOCOUYETAHUHN HIIN
MPEI0KECHU M.

Tumnoseie hopMBbI TOKyMEHTAIIMU (KCEPOKOIHHU, Ta0en yuyeTa pabouero BpeMeHH, CXeMbI U T.I1.)
MIPUBOJISATCS B KOHIIE OTUYETA, MPUIOKEHHUS HYMEPYIOTCS OTACIBHO M MPUBOAITCS C HAMMEHOBAHUEM
KaXKI0T0 MPHUIIOKEHUSL.

OCHOBHYIO 4YacTh OTYeTa MO MPAKTHKE CIEAyeT NENUTh Ha pa3felibl U IMyHKTHI. Pazmensl u
MYHKTHl JOJDKHBI MMETh 3arojoBKH. 3aroyIOBKM JOJDKHBI YETKO U KPaTKO OTpaxaTh COJEp:KaHue.
Pa3nensl v MyHKTHI HYyMEpYIOT apabCKuMu [UQpaMu, HAIPUMEp: MEePBBIA pas3nen - 1, mepBblid MyHKT
nepBoro paszaena - 1.1 (mudpsl pa3nenstoTcs: TOYKaMu, IMOCTe MOCIeAHeH MU(pPbI TOYKa HE CTABUTCS)
CnoBo «Paznen», «IIyHKT» He numercs.

PA3JIEJIbI, BBEAEHUE, 3AKJIFOUEHUE, CITMCOK HCIIOJIb3YEMbIX MCTOYHUKOB
pacmojaraioTcs C a03alHOrO OTCTyNa, NPONMUCHBIMH OyKBaMH, BBIDABHUBAHUE II0 IIUPUHE.
3amnperiaercs OCTaBIsATh 3ar0J0BOK pa3jesia WK IMYHKTa Ha OJTHOM CTpaHUIle, a TEKCT MEePEHOCUTh Ha
JIPYTYIO CTPAHHUILY.

PaccrosiHre Mex 1y 3arojIoBKOM M TEKCTOM JOJKHO OBITH paBHO 1,5 mHTEpBaa.

TekcT momkeH OBITh KPATKUM U HE JIOMYCKATh Pa3IMYHbIX TOJKOBaHUHU. TepMuHbI, 0003HAUCHUS
U OIpeJAeNeHUs] JOJKHBI COOTBETCTBOBATh YCTAHOBIIEHHBIM CTaHAApTaM, a MPH HMX OTCYTCTBHH -
OOIIETPUHSATHIM B HAYYHO-TEXHUYECKOU JIUTEpaType.

B Tekcte He gomyckaercs:

— IPUMEHSTH 000POTHI Pa3TOBOPHON PEUH, TEXHUIIU3MBI, MPOPECCHOHATU3MBL;

— TPUMEHATH Ui OJHOTO U TOTO K€ TOHATUS Pa3IMYHble HAyYHO-TEXHHUYECKHE TEPMHHBI,
ONMu3KMEe TO CMBICIY (CHHOHUMBI), a TaKXe HWHOCTPAHHBIE CJIOBA W TEPMHUHBI TPH HAIAYUH
PaBHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

— IIPUMEHSTH TPOU3BOJIBHBIE CIIOBOOOPA30BAHUS;

— MPUMEHATh COKpAIlEHUE CJIOB B TEKCT€ M B TMOANUCAX MOJ WIIOCTPALUIMU, KpOMeE
YCTaHOBICHHBIX  TpaBuiamMu  opdorpaduu, MYHKTyalldd, a TaKXKe COOTBETCTBYIOIIUMU
roCy/apCTBEHHBIMU CTaHAapTaAMU;

— COKpaiarh 00O3HaYeHHs (U3NYECKUX EIMHHUIl, €CIU OHHU ymnorpebisitorcs 0e3 mmdp, 3a
UCKIIFOYCHHEM €IWHUIl (U3MYECKUX BEIWYWH B Tabnumax u B pacmudpoBkax OYKBEHHBIX
0003HaYCHM, BXOAALINX B (OPMYJIBI U PUCYHKH;

— 3aMEHSATh cJI0Ba OyKBEHHBIMH 0003HAYEHUSIMHU.

«COHEPXXAHUE», «BBEJIEHHUE», «3AKJIFOYEHHE», «CIIMCOK HWMCIIOJIb3YEMbIX
NCTOYHUKOBy, «ITPUJIOXKEHUE» ciexyer pacnosaraTh mocepeuHe CTPOKH, 0€3 TOYKU B KOHIIE,
HE MMOJYEPKUBAs, HE BBIIEISSA KUPHBIM U KypcuBOM. [IepeHOCHI CIIOB B 3aroJIoBKax HE JOMYCKAIOTCS.
Ecnu 3aronoBok cOCTOUT U3 ABYX MPEAJIOKEHUM, TO OHU PA3ICIISIIOTCS TOUKOM.

Kaxnet  pazgen, «COLEPXAHUE», «BBEJAEHUE», <«3AKIIIOYEHUEy», «CIIMCOK
NCIIOJIB3YEMBIX UICTOYHUKOBY, «[TPUJTOXXEHUE) HaunHatoTCsl C HOBOM CTpaHUIIBI.

Ogopmnenue madbauy

[udposoit maTepwan peKOMEHIyeTCs IMoMelmaTh B OTuyeTe B Buie Tabmui. Tabmuiy, B
3aBUCUMOCTH oT ee pasmepa, MOMEIIA0T noj TEKCTOM, B KOTOPOM
BIIEPBBIC JIaHA CCHUIKA HA HEe, UM Ha CIEeIYIOIIeH CTpaHuIle, a, IPU HE0OXOJUMOCTH, B MPUIIOKEHUH
K pabdore. Ha Bce TaGnuibl JOMKHBI OBITh TPUBEACHBI CCHUTKA B TEKCTE OTYETA, MPU CCHUIKE CIEIyeT
nucaTh CIIOBO «Tabiuia» ¢ yka3aHHeM ee Homepa. Haspanuwe TaOmuubl AOKHO OTpakaTh ee
coJiepkaHue, OBITh TOYHBIM W KpaTKuM. Ha3BaHue criemyer moMemiath Haja TAaONHICH MO LEHTPY.
Hanpuwmep:

Taomuua 2.1 - Ha3zsauue TaOiumsl
En. usmepenus

3aroyoBok 2

3aronoBok 1 3aroyoBok 3

1013ar0JIOBOK 1 IIO3ar0JIOBOK 2




Tabnuue! HymepyroT apabckumu LudppaMu B npeaenax paszzuena. B aTom ciyyae Homep TaOIUIbI
COCTOMT M3 HOMEpa paszjefia U MNOPAIKOBOrO HOMepa TaONMIbI, pa3/ieleHHbIX TOYKOW. Tabuuiibl
JIOJKHBI OBITH BHIPOBHEHBI 110 IIUPUHE OKHA.

Tabmumpl KaXxa0ro MPHIOKEHUST 0003HAYAIOT OTACIIBHOW HyMepaluend apaOckumu nudpaMu ¢
nobaBneHueM nepen udpoii OYKBEeHHOT0 0003HAYCHHSI PUITOKCHHUS.

Ogopmnenue unnocmpamusHo2o mamepuana

Wnmoctpanuu  (4epTeku, CXeMbl, I'paHUKH, 3CKU3bI, AUarpamMMmbl, (OTOCHUMKH, PUCYHKH)
pacmoJyiararoT Tak, 4ToObl UX OBUIO yIOOHO paccMaTpuBaTh, HEMOCPEJICTBEHHO TOCIE TEKCTa, B
KOTOPOM OHM YIOMHHAIOTCsS BIepBble. MiumocTpauun obo3Havarorcsi cioBoMm «Pucynok». Ha Bce
PHUCYHKH JTOJDKHBI OBITH JIaHBI CCBUIKH IO TEKCTY MOSCHUTEIHHOMN 3alMCKH. PUCYHKH JOIDKHBI IMETh
HalMEHOBAHUS, KOTOpbIE IOMELIAIOT TIOJ PUCYHKOM, IO ILEHTPY cTpaHulpbl. Touka mocie
HAaUMEHOBAHUS PUCYHKA HE CTaBUTCSL.

Ogopmnenue npunosicenuii

B npunokeHuss BKIIOYAIOT JOIOJIHUTENbHBIA BCIIOMOTaTEeNbHBI MaTepual, K KOTOPOMY
OTHOCATCSI IPOMEXKYTOUYHBIE pacyeThl, TAOIUIIBI BCIIOMOIaTEIbHBIX HHU(POBBIX JTaHHBIX, HHCTPYKLIUH,
METOJIMKH, WILTIOCTPALIUHU, 3alI0JIHEHHBIE (DOPMBI OTYETHOCTH U JPYTHe JOKYMEHTHI.

Kaxnoe npuioxeHne NODKHO HAUYMHATHCA C HOBOHM cTpaHUIlbl. [IpmiioskeHUs HyMepyroTcs
COOTBETCTBEHHO INpWJIaraeMbIM JOKyMeHTaM. Ha BepxHel CTpoke KakJoro JIOKyMEHTa MPUIOKEHUS
[0 LIEHTpPY pacnoiaraercsa cioBo «lIpumoxkenue 1» ¢ 3arigaBHON OykBbI 0€3 3HAKOB NpPENUHAHUS.
[TpunokeHne NOMKHO MMETh 3arojOBOK, PACIOJIOKEHHBIM CTPOKOM HIKE MocepennHe. 3aroyioBOK
NPUIOKEHNS HAUMHAETCS C 3arJIaBHOM OYKBBI, B KOHIIE HErO TOYKA HE CTaBUTCH.

Ogpopmnenue yumam u cColiok

IIpu ccpUike B TEKCTE Ha JIMTEPATYPHbIM MCTOYHHK MOCJIE YIIOMHHAHUS O HEM MPOCTABIISIOT B
KBaJIpaTHBIX CKOOKax HOMEp, MO/ KOTOPHIM OH 3HAUYMUTCS B CIIMCKE MCIOJb30BaHHBIX UCTOYHHKOB. B
HEOOXOIMMBIX ClTyyasix (0OBIYHO MPH MCIIOJIb30BAaHUH LU(POBBIX JaHHBIX WM LIUTAThl) YKAa3bIBAIOTCS
U CTpaHUIIbl, HA KOTOPBIX MOMENIaeTcs UCIob3yeMblid ucTouHuk: Hanpumep [25, c. 14-19] nnu [28,
1.1, c.128].

Ccbuiku Ha TaOMUIBL, PUCYHKH, IPUIIOKEHUS YKA3bIBAIOTCSA B KPYIJbIX CKOOKax: (Tabmuua 2.1),
(pucyHok 4.2), (mpunoxxeHue 2).

['oToBBIN OTYET chaeTcsi PYKOBOIMUTENIO 3a HEAENI0 A0 JHS 3allUThl C LEJbI0 JMKBUIALNU
BO3MOXHBIX HEJOYETOB M YCTPAHEHUs BO3MOXKHBIX OIIMOOK, IMOCIE Yero, OTYET BO3BpalllacTcs
CTyJeHTy. B 1eHp 3amuThl NpOBOAWTCS aTTECTAllMsl MO pe3yJibTaTaM MPOXOXKACHHUS MPAKTUKH C
BBICTABJICHUEM UTOTOBOM OIICHKH.

9. Kpurepun BbICTABJICHUSI OLICHOK

KOHTpOJ'II) N ONCHKa PC3yJIbTaTOB OCBOCHUA HpOI/ISBOI[CTBeHHOI\/’I MPaKTUKH OCYHICCTBJIIAIOTCA
npenojaBateneM B hopme 1udhepeHIupOBaHHOTO 3aUeTa.

3aueT BBICTABISETCS NPU YCIOBHUHU:

- HaJIM4Us [I0JIOKUTEIBHON OLIEHKH B aTTECTALIMOHHOM JIMCTE NIPAKTUKU;

- HQJIWYUS TOJIOKHUTEIbHOM XapaKTEPUCTUKH OpraHU3alMy Ha O0YyYaroulerocsi 1o OCBOEHHUIO
npo¢eCCUOHATIBHBIX KOMIIETEHIIMH B IEPUO]] POXOXKACHUS PAKTUKY;

- IIOJIHOTBEI U CBOCBPECMCHHOCTH NPCAOCTABICHUA JOKYMCHTOB (I[HeBHI/IK, OT‘ICT) 10 IpPaKTUKE
PYKOBOIUTEIIO IPAKTUKH.

3auer MPUHHUMACT PYKOBOAUTECIIb IIPAKTUKHU OT KOJIJICI KA. ITo ntoram aTTECTAalluH BBICTABJISICTCA
OLICHKA.

OHGHKa «OTJIMYHO» BBICTABJIACTCA, €CJIM CTYACHT BBIIIOJHUII B CPOK U HAa BBICOKOM YPOBHE BCC
3aJaHUsl  NPAKTHKW, TPOSBUI  CAMOCTOATEIbHOCTb, TBOPYECKMH TOAXOA M  HWHULIAATUBY;
YCTAHOBJICHHBIC CPOKU IMPCACTAaBHUII THCBHUK; Ha 3aKIIIOYUTEITHHOMN KOH(i)epeHIII/II/I JIOTUYCCKHU BEPHO,
apryMEHTHPOBAHO U SICHO JaBaJl OTBETHI Ha IIOCTABJICHHBIE BOIPOCHI; AEMOHCTPUPOBAI IIOHUMaHHUE
CYIIHOCTH M COLIMAJIbHOM 3HaYMMOCTHU cBOel Oyayiei npodeccuu, HHTEpeC K Hel; 1eMOHCTPHUPOBAI
YMEHME NPUHMMATh pEUICHMs B CTAaHJAPTHBIX M HECTaHJAPTHBIX CHUTyalUsAX, HECTH 3a HHX
OTBE€TCTBCHHOCTH

OneHka «XOpomI0» BBICTABIISIETCS, €CIU CTYJIEHT BBIIOJIHWI B CPOK BCE 3aJaHMs IPAKTHUKH,
MPEIYCMOTPEHHBIE TTPOrPAMMON MPAKTUKHU, MPOSIBUI CAMOCTOSATEIBHOCTh. B yCTaHOBIEHHBIE CPOKH
OpefCTaBWil JHEBHUK. B oTBeTax ngaj H3IUIIHE MOAPOOHOE, HE KOHKPETHOE/KPAaTKOe OMHMCaHUe



3aJaHUil TMPAaKTHKH, CAeNal ciabdble BBIBOABI M TPEATOXKEeHHS (B BBIBOJAX U TMPEATIOKEHHIX
OTCYTCTBYET KOHKPETHOCTh). OT4eTHast JOKyMEHTalusl 0(hOpMIICHAa B COOTBETCTBHH C TPEOOBAHUSAMH,
10J00paHbl HEOOXOAMMbIE TIPUIIOKEHUS

OmueHka «yI0BJIETBOPHTENBHO)» BBICTABISAETCS, €CIIM CTYACHT BBIIIOJHWI BCE 3a/aHMSA, HO HE
HPOSIBIII TITyOOKUX TEOPETUUYECKUX 3HAHUN M YMEHUI MPUMEHATh UX Ha MpakTHKe. B ycTaHOBIEHHBIE
CPOKHM IIpEeJICTaBIJI THEBHHUK. B 0TBeTax 1an moBepXHOCTHOE, HEMIOJIHOE OMMCAHNE 33JaHUH MTPAKTUKH,
OPWIOXKHUI HE BCE JOKYMEHTHI, IPOBEN HCCIEAOBATENbCKYI0 W/WIM aHATUTHYECKYI0 padoTy,
OTCYTCTBYIOT BBIBOJIBI H/HJIH TIPEATIOKEHUSL.

OreHKa «HeyI0BJIETBOPUTENbHO» BBICTABIIACTCS, €CIM CTYAEHT HE BBIIOIHMI HPOTpaMMy
NPaKTHKH W/WIM HE TMPEJICTaBWII B CPOK OTUETHYIO TOKyMeHTanuio. Ero oTBeT He mo3BoOMseT caenarhb
BBIBOJl O TOM, YTO OH OBJIQZIENl HAadaJIbHBIM HPO(PECCHOHATBHBIM OIBITOM U HPOPECCHOHATHLHBIMU
KOMITETEHITHSMHU T10 HAIPaBJICHHUSM: BBITIOJIHEHBI HE BCE 3a/1aHMS, HAPYIICHA JIOTUKA W3JI0KEHUS.

10. YueOHO-MeTOAMYECKOE U HH(POPMALIMOHHOE 00ecriedeHne MPOU3BOACTBEHHOM
NMPaKTHKHU
OcHoBHas JuTepaTypa:
1. Kimouko, U. A. MHpOpManMOHHBIE TEXHOJOTMU B MPOPECCHOHAIBHOW NESTENbHOCTH !
yueonoe mocooue st CI1O / U. A. Knouko. — 2-e u3a. — Caparos : [IpodoOpazoBanue, Ait [Tu Op
Mepua, 2019. — 292 c.

2. — ISBN 978-5-4486-0407-2, 978-5-4488-0219-5. — Tekct : SJICKTPOHHBIA //
DNEeKTPOHHO-OMOIHOTeUHAS cucreMa IPR BOOKS : [caifT]. — URL:
http://www.iprbookshop.ru/80327.html . — Pexxum moctyma: st aBTOpU3Hp. MOJIb30BaTENEH

3. Huecos, B.A. NHbopManmoHHbIe CHCTEMBI CYAONPOU3BOACTBA : yueOHOe mocobue / B.A.
HuecoB, A.M. UYepneix ; mom o6bm. pen. J.A. JloBmoBa ; Poccuiickuii TOCYmapCTBEHHBIN

YHUBEpCUTET mpaBocyauss. — Mocksa : Poccuiickuii rocy1apCTBEHHBIM YHUBEPCUTET IIPABOCYIUS
(PT'YII), 2018. — 268 c. : cxem., wmin. — Pexum gocryma: mno moamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=560903 . — bubmmorp.: c. 261-263. — ISBN 978-5-

93916-669-0. — TekcT : 3JIeKTPOHHBIMN.
Jlomo/IHUTeIbHAS JIUTEpPaTypa

1. Hawenssa T.S. HupopmanmoHHBIE TEXHOJOTHMH B HOPUCIPYACHIMHA [DJICKTPOHHBIN
pecypc]: yae6HOoe mocobue/ JlanensH T.5.— DnexTpoH, TekcToBhle naHHBIe.— M.: EBpaswuiickwii
OTKpPBITHIN HHCTUTYT, 2013.— 284 ¢.— Pexxum mocrtyna: http:// www.iprbookshop.ru/10686.— 2BC
«IPRbooks»

2. Mumma  A.B. HWudopmarnmoHHble TEXHOJOTUH B MPOPECCHOHATBLHON eATETHHOCTH
[OnekTpoHHBIN  pecype]: yueOHoe mocobue/ Mummu A.B., Mucrpos JLE., Kaprasues /[.B.—
DJIEKTPOH, TEKCTOBBIE JaHHble.— M.: Poccuiickuii rocyaapCTBEHHBIM YHUBEPCHUTET MPABOCYIHS,
2015.— 311 c.— Pexum pocrtymna: http://www.iprbookshop.ru/5771.— 3bC «IPRbooks»

HNuTepHeT-pecypcebi:

1. OdunmaneHblii calT MHGOPMAIMOHHON CIPaBOYHO-TIPABOBON cHucTeMbl KOHCYIbTaHT
[Tmoc - http:// www.consultant.ru/

2.  OdunmanpHplii calT HMHGOPMALMOHHOM  CHPAaBOYHO-NIPABOBOM  cUCTeMbl [apant -
http://www.garant.ru/

3. Opunmaneusiit caidt Koncturyunonnoro Cyna PO- http:// www.ks.rfnet.ru/

4. OdunmansHbii caiit BepxosHoro Cyna P® - http:// www.supcourt.ru/

5. Odummansueii  caiit  ®enepanbHble  apOuTpakHele cyasl  Poccuiickoit  Depepauuu
http://www.arbitr.ru
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Hpuiaoxenue 1

MuHuCTEpCTBO HAYKH U BhicHiero oopazoBanus Poccuiickoii @enepanun
®enepanbHOe roCyIapCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe YUpeKIeHne
BbICLLIET0 00pa3oBaHus
«CEBEPO-KABKA3CKWH ®EJEPAJIBHBbIA YHUBEPCUTET»
IIaruropcknii uHCTUTYT (puiman) CKOY
Koanemx IIaTuropckoro uucruryra (puanana) CKOY

OTYET
MO MPOU3BOJCTBEHHOM IMPAKTUKE

CHELHMATBHOCTD
40.02.03 IIpaBo u cyie0HOE aIMUHUCTPUPOBAHUE

CryneHnra Kypca

IPyIIIbI

(®.J11.0.)
MGCTO HpOXO)KI[eHI/IH HpaKTI/IKI/I U HAMMCHOBAHUC HpeI[HpI/IHTI/ISIZ

PykoBonuTens npakTuKu:

[IPENOAaBATEIb
(TOJKHOCTB) (moxmuch) (®.1.0.)
OTuer npeACTaBIICH HA TPOBEPKY: «  » 20 r.
3amumTa oT4eTa COCTOSsIach: «  » 20 1.

OO6m1as oreHKa 3a MPaKkTHKY:

r. [Isturopck 20 r.



IIpuniaoxenne 2
MHUHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHUSA
POCCUIICKOU ®EJIEPALINU
DenepaabHOe rocyIapcTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE YUpeKIeHUue
BbICIIEro 00pa3oBaHus
«CEBEPO-KABKA3CKHU ®EJAEPAJIbHBII YHUBEPCUTET»
IsaTuropckuii muacTUTYT (Puimnan) CKOY
Koanem:x Iaturopckoro uncruryra (pummnan) CKOY

ATTECTAIIUOHHBIN JIUCT IO MPAKTUKE

_o0yyaromy___ cs rpymiibl cneunansHocTh CIIO/ 40.02.03 IIpaBo u
cyneOHOe aAMUHUCTPUPOBAHUE, TIpoien (J1a) yueOHyro npaktuky mo [IM.03 «Muadopmatuzarus
JIEATEIbHOCTH Cy1a» € 20 r. 10 20 1.B

OpraHu3aIuu

OrneHka ypoBHsI OCBOEHHSI TPO(HECCHOHATBHBIX KOMIIETEHIIHI

HaumenoBanue mpodeccnoHanbHbIX KOMIETCHIIUN YpoBeHb [Tpumeuanue
ocBoeHud *

IIK 1.3. ObecneunBaTh pabOTy OPrTeXHUKHM M KomrmbroTepHoil | 012345
TEXHHKH, KOMIBIOTEPHBIX CETEH W MPOrpaMMHOTO OOeCTIeYeHUs

CYJOB, CaiToB CyJ0B B MH(pOpPMaALIUOHHO-
TeJIeKOMMYHUKaMOHHONW cetn "UHTepHer" (mamee - ceThb
WnTepHer).

I[IK 1.5. OcymecTtBusath BeneHue cyneOHonW cratuctuku Ha | 012345
OYMa>KHBIX HOCUTEJISX U B DJIEKTPOHHOM BUJIE.

>l‘()HGHI/IB.’:lHI/Ie OCYHICCTBJIACTCA 110 IATUOAIIIEHOM CHCTEME IIyTEM BBIACIICHUA OLICHKH. B cirydac
HCABKH o6yqa}01ueroc;1 Ha IpaKTUKY HUCIIOJIB3YCTCA OLICHKA 0.

Jara « » 20 T.

IToanuce PYKOBOOUTECIIS TPAKTUKUA:
OT KOJUICI KA
OT IIPCAIPpUATUA
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