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Pabouas mporpamma yuebHoit muctmmamabl OIl. 08 Byxramrepckuii yder c
MpUMEHEHHEeM [HUQPOBBIX TEXHOJOTHH pa3paboTaHa HA OCHOBaHMH  (eAepaTbHOTO
rOCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAAPTA CPEIHETO MPOPEeCcCCHOHATHLHOIO 00pa30BaHMS
no cneruanbHocTH 38.02.01 DKOHOMHKA M OYXTaNTEPCKUN YUeT (110 OTPACIIsM), YTBEPKIESHHOTO
npukazoM MuHoOpHayku Poccum ot 24.06.2024 1. Ne 437, npumepHO OCHOBHOM
o0OpasoBarenbHON TporpamMmsl 1o cneruaibHocTH 38.02.01 DkoHOMUKA M OyXraaTepCKUuil ydeT
(Mo oTpacnsM) C y4eTOM HaNpaBICHHOCTH Ha YAOBJIECTBOPEHHE MOTPEOHOCTEH PErHOHAIBLHOTO
pBIHKA TpyZJa u paboToaTeel.

Pabouas nmporpamma yueOHOM TUCIMIUIMHBI pa3padoTaHa:

1
Kopsxosa J[.A., npenonaBarens komutemxka [Isturopckoro nacruryra (punman) CKOY
(amuIHs, M5, OTYECTBO, YUCHAsI CTCICHb, YICHOE 3BaHKUE, MECTO PabOThI MPEIOAaBaTEIIS
2
(bamuiIHs, M5, OTYECTBO, YUCHAsI CTEIICHb, YYCHOE 3BaHKE, MECTO pabOThI MPENoJaBaTels
3

(1)8.MI/IJ'II/ISI, UMs, OTYECTBO, YUCHAs CTCIICHDb, YYCHOC 3BaHUE, MECTO pa6OTLI npenojaBaTeiis



1. OBILIASI XAPAKTEPUCTHUKA PABOYEI MPOT'PAMMBI YYUEBHOU

TACIHATITAHBI

Byxranrepckuil yueT ¢ npuMeHeHHeM HU(POBBIX TEXHOJIOTUI

(HaumeHOBaHUe OUCYUNTIUHDL)

1.1 MecTO JTUCUMIJIMHBI B CTPYKTYP€e OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:
Vyebnas muctummHa OIL. 08 bByxranrepckwii yueT ¢ mOpUMEHEHHEM HH(PPOBBIX
TEXHOJIOTUH BXOAMT B OOIIENPOPECCHOHATBHBIN LUK NPOPECCHOHATBHON MOJATOTOBKH H
n3ydaercs B 1 u 2 cemecrtpax.
Ocoboe 3HaueHNEe AUCUUIUIMHA UMeeT pHu GpopmupoBanuu u passutuu OK 02, T1K 1.6.

1.2. leab ¥ IuIaHUpPYyeMble Pe3yJbTAThI OCBOEHHS TUCHUIIUHBI:
B pamkax nporpamMmbl yueOHON TUCIUTIIMHBI 00yYaIOIIMMICS OCBAUBAIOTCS YMEHHUS H

3HaHUA

Kon
IIK, OK

YMmenust

3Hanug

OK 02

OCYIICCTBJIATL MMOUCK, aHAaJIM3 W HHTCPIIPETALIO

uHpopMaIu HeoOXOAMMOM IS
BBIITOJIHEHUSA 3a7a4
EATENbHOCTH

npodeccrnoHaIbHOM

HOMEHKJIaTypa
MH(POPMAaLIMOHHBIX
MCTOYHHUKOB, IPUMEHSIEMBIX B
npodeccuoHaIbHON
JeSITeTTbHOCTH; MIPUEMBI
CTPYKTYPUPOBAHUS
uH(popMaLuu; ¢dopmar
opopmiieHHsT  pe3yabTaTOB
MOMCKA nHpOpMauy,
COBPEMEHHBbIE CpelCTBA U
YCTpOMCTBA
uHpOpMaTU3alUl; TOPSJIOK
179 IPUMEHEHUS 171
IporpaMMHOe oOecreyeHne B
npoQeCCHOHAIBHON
JeSITeIBHOCTH B TOM YHUCIIE C
HCIIOJIb30BaHUEM IU(POBBIX
CPEJCTB.

[IK 1.6

MCIIOJIb30BaTh IIU(PPOBbIE TEXHOJIOTUHU BEACHUS
OyXrajaTepckoro ydera 1 (hOpMupOBaHHS

OTYCTHOCTH

MOpsAI0K OOMeHa
uHpopManuei no
TEJIEKOMMYHHUKAIIHOHHBIM
KaHaJlaM CBSI3U

COBPEMEHHBIEC TEXHOJIOTHH
aBTOMAaTU3UPOBAHHOM
00paboTku nHGOpMauu
KOMITbIOTEPHBIE TPOrPaMMBbI
JUIST BEJICHUST OyXTaJITEpCKOTO
yueTa

npaBuia 3aIUTHI
uHpopmanuu, GopMupyemoit
B CHCTeME OyXTraJaTepcKoro
yueTa.




2.CTPYKTYPA U COAEP KAHUE YUEBHOM JUCIHAIIIINHBI
2.1. O0beM y4eOHOM TMCHUILIMHBI U BHAbI YU4eOHOIl padoThI

Bun yuyeOHo# padoThI O0bem B yacax

O0bem 00pa3zoBaTeJJbHOM NPOrPaMMbI Y4eOHOM U CIUTIIUHbI 124
B T.4. B (popMe NMPAKTH4YeCKO# NMOATOTOBKH 38
B T.4.: 124
JIEKIUHU 36
n1abopaTopHbIe pabOTHI 38
CaMOCTOSITENIbHOI pabOThI 38
NPOMEKYTOYHOH UTOIN0BOM aTTecTaluu B ()OpMe KOHTPOJIbLHOMI 12
padoTsl B 1 cemecTpe, B hopme IK3aMeHa B 2 ceMecTpe




2.2. TemaTn4yecKuil IJIaH U coJep:KaHue YUeOHOH TMCUMILIUHBI

Oo0nem, akan. u /
B TOM 4HCJIE B

HaumenoBanue Conep:kanue y4eOHOro MaTtepuasa u GopMbl OPraHU3anUM AeATeIbHOCTH dopme Koabt
pa3/iesioB U TeM o0yuarommxcst NPAKTHYeCKOHl | KOMIeTeHuMii
NOATOTOBKH,
aKaj. 4
1 2 3 4

Pa3nea 1. UndopManoHHbIe TEXHOJIOTHS M TEXHHYECKHE CPEACTBA AaBTOMATH3HPOBAHHBIX CUCTEM B 6/0
YCJI0BHSIX COBPEMEHHOI0 Pa3BUTHSA NPO¢ecCHOHATBHO 1eATeJILHOCTH
Tema 1.1. Benenue. | Coaep:kaHue yueOHOI0o MaTepuaja 2
CoBpemeHHbIE 1. Poibs mHbOpMaIIMOHHON JeATEIRHOCTH B cOBpeMeHHOM ob1ectBe. Cocrapisitontue UT, 2 OK 02,
nH(OPMAIIMOHHBIC pazsutue UT. [IK 1.6.
TEXHOJIOTHS B TOM 4HcJIe:

J1abopaToOpHBIC PAOOTHI -

[IpakTuueckue 3aHsATHs (HE IPETYCMOTPEHBI) -

KonTponbHbie paboThl (HE IPeyCMOTPEHBI) -

CamocrosiTenpHast pabota oOydaronuxcs (He MpeycCMOTPEHa) -
Tema 1.2 Coaepxkanue y4eOHOro MaTepuaJa 4 OK 02,
TexHunueckue 1. OnpenieneHust MOHATHUS «KOMIIBIOTEPHBIE TEXHOJIOTUSD, KilacCUUKaLIHS [IK 1.6.
CpeacTBa aBTOMAaTU3MPOBAHHBIX CHUCTEM, BUbI O0ECIIEUEHUsI aBTOMAaTHU3UPOBaHHbIX 4
ABTOMATU3UPOBAHHEIX | cucteM. OCHOBHBIE, yCTPONCTBA, BXOJSIINE B KOMIIBIOTED.
CUCTEM B TOM 4mcJIe:

nabopaTopHble paboThI -

MPAKTUYECKHUE 3aHATH -

KOHTPOJbHBIE paOOTHI -

caMmocTosiTeNIbHast paboTa 00yJaromuxcs -
Pasznen 2. CucreMHoe ¥ NPUKJIAIHOE MPOrPaMMHOe o0ecrnieyeHue 22/6
Tema 2.1. Coaepxanue yueOHOro MaTepuaJa 12 OK 02,
Hasnauenue u 1. Ocuosusie xapakrepuctuku [1K. Cocras ycrpoiicts [1K. [Tokonenne DBM. 2 IK 1.6.

OCHOBHBIC




byHKIIUU

B TOM 4YucJjie:

OHCPANHOHHBIX 1abopaTopHbIE PabOTHI 2
CHCTCM JlabopaTtopHas pa6ota Nel OcHOBHBIC (DYHKITUH M KOMaHIbI ONIEPAITMIOHHON CHCTEMBI 2
IIPaKTUYECKHUE 3aHATHS -
KOHTPOJIbHBIE paObOTHI -
caMmocTosiTelIbHast padoTa 00yJaroIuxcsl 8
Tema 2.2. Coaeprxanue yueOHOIro MaTepuaJa 10 OK 02,
Knaccudukanms 1. CuctemHoe nporpammHoe ooecrieuenune. CuctemMsl nmporpamMmmupoBanus. [Ipukitagnoe [IK 1.6.
IIPUKJIATHOTO nporpaMMHoe obecnieueHue. Bupl mpuKiIagHOro NporpaMMHOTo 00eCTIeUeHHS.
MIPOrPaMMHOTO 1. BcTaBka puCYHKOB U Ta0JIUIl B TEKCTOBBIA TOKYMEHT 2
obecrieueHust B TOM YHCJIe:
nabopaTopHbIe PAOOTHI 4
JlaboparopHas padota Ne 2. OducHbie IporpaMMHBIE CPEJICTBA. 2
JIaGoparopnas padota Ne 3. Komananslii uHTEpdEiic MPUKIATHBIX TPOTPAMM. 2
MIPAKTUYECKHUE 3aHITHSI -
KOHTPOJIbHBIE paOOThI -
caMmocTosiTesbHast paboTa 00yJaroIuxcs -
Pa3nes 3. TexHoJiorum ucnoJib30BaHus 17100aJ1bH0I ceTH Internet B npodeccHoHAIbHOM 1eATEJIbHOCTH 14/4
Tema 3.1. Coaepxanue yueOHOro MaTepuaa 14 OK 02,
[TpunnunIB 1. OcHoBHbIe TpUHLIMIIBI paboTHI Internet. UHTEpHET TEXHOIOTHH, CIIOCOOBI U 2 [IK 1.6.
OpraHu3alyy U CKOpPOCTHBIE XapaKTEPUCTUKU MOJKIIOUEHHsI, TpoBaiijiep, Opay3ep, OUCKOBBIN cepBep.
UH()OPMAOHHBIE B TOM 4HcJIe:
pecypcsl ceTH Internet. 11aGopaTopHbIe PaGoTHI 4
JlabopaTtopHas pabota Ne4. Dnextponnas mouta. [loutoBas mporpamma MS Outlook P
Express.
JIaGoparophas pabota Ne5. [Touck nadopmaruu B ri1o0anbHOM ceTH. 2
MIPaKTUYECKHUE 3aHSITH -
KOHTPOJIbHBIE PaOOTHI -
caMmocTosiTeNIbHast paboTa 00yJaromuxcs 8
Pasnen 4. Texnonoruun npesentanuu B nporpamme MS Power Point 12/6
Tema 4.1. \ Coaepxanue yueOHOro MaTepuaa 12




TexHonoruu 1. Mynbsrumenua texHosoruu. Co3zganue ciaaiioB. I€MEHTHI CIai10B. 2 OK 02,
CO3JIaHUs B TOM 4HCJIe: [IK 1.6.
pe3CHTalN nabopaTopHbie pabOTHI 6
JlaGopatopHas paborta Ne6. I'maBHoe meHto nporpaMmMel MS Power Point.. 2
JlaGopaTtopHnas pabota Ne7. [Tanenu nHcTpymMeHTOB B iporpamme MS Power Point. 2
JlabGopaTopHas padota Ne8. ConepxaHue ¥ pelaKTUPOBAHKUE MTPE3CHTALIH. 2
Hrorosas 3aueTHOE 3aHsATHE (KOHTPOJIbHAS paboTa) 2
MPAKTUYECKHE 3aHATH -
KOHTPOJIbHBIE pabOThI -
CaMoCTOsITeNIbHAsl paboTa 00yJaroIIUXCs 4
Hroro 3a 1 cemecTp 54
Pa3pnen 5. TexHo10rum nNoAroTOBKM TEKCTOBBIX J0KYyMeHTOB B MS Word u aBToMaTu3npoBaHHoOii 00padoTKu 14/6
JAOKYMEHTOB € HCI0JIb30BAHUEM CIIeHHAJTbHBIX IPOrPaMM
Tema 5.1. Conep:xanue y4eOHOro ImiaHa 14 OK 02,
Texnonorus 1. O3nakomieHue ¢ uHTepdericoM u 6a30BBIMHU BO3MOKHOCTSIMU TEKCTOBOTO IIPOIECCOpa TIK 1.6.
TIOIFOTOBKH MS Word. Onpeznenenne 0OCHOBHBIX 3TaroB pabOThI ¢ TEKCTOBBIMU JTOKYMEHTAMHU:
TCKCTOBBIX Habop, peAakTHpOBaHUE, (PopMaTUPOBAHKE, COXPAHEHUE, TIeUaTh, apXUBAIHS. 2
AoKyMeHTOB B MS ITpaBuia co3manusi CTPYKTYpBI JOKYMEHTA.
Word B . B TOM 4mcJie:
MpOecCHOHATLHOI nabopaTopHble paboThI 6
ACATETLHOCTH. JIaboparopHas pabota Ne 9. OCHOBHOI HHCTpYMEHTapHi TEKCTOBBIX JOKYMEHTOB MS
Word. 2
JlabopaTtopHnas padota Ne 10. Coznanue paboyero JOKyMeHTa C UCTIOIb30BaHUE 2
tabnuisl MS Word.
JlabopaTtopHas padota Ne 11. I'paduueckue nzodpaxenus B nporpamme MS Word. 2
MPAKTUYECKHE 3aHATH -
KOHTPOJIbHBIE pabOThI -
caMmocTosiTeNIbHast paboTa 00yJaromuxcs 6
Pa3neu 6. TexnoJsiorusi 00padoTky 4ncjI0B0oil HHPOPMALHMH. ABTOMATH3AIUA KAJbKYJISAIHOHHBIX Pac4éTOB B 24/6
MS Excel
Tema 6.1. Beenenue. | Coaep:kaHue y4eOHOI0 IJaHa 12 OK 02,




CpenctBa
aBTOMaTHU3AIUU
co3JaHus
AIIEKTPOHHBIX
TaOJINnII.

1. ®opmupoBaHUM TAaOIUIL, BBOJI, pEAAKTUPOBAaHUE U (POPMATUPOBAHUE TEKCTOBBIX U

YHCJIIOBBIX JAHHBIX, 4 TAKKC (bOpMy.]'I.

B TOM YHCJIC:

nabopaTopHbIe padOThI

JlabopaTtopHas padota Ne 12. bazosie anementsl MS Excel

N

IMPAKTUYCCKHUE 3aHATHA

KOHTPOJIbHBIE paObOTHI

CaMOCTOATCIIbHAA pa60Ta 06yqa}ou11/1xc;1

IIK 1.6.

Tema 6.2. TaOnuunbIE
BbIUMCIeHUS B MS
Excel.

Conep:xanue y4eOHOro 1miaHa

1. Bo3MOXHOCTB UCIOIB30BaHUS GOPMYIT U PYHKIIHI.

NN (S

B TOM YHCJIC:

J1abopaToOpHBIC PAOOTHI

nabopaTopHbIe paObOTHI

MPAKTUYICCKUC 3aHATHA

KOHTPOJIbHBIE paObOTHI

CaMOCTOATCI/IbHAsA pa60Ta 06y‘IaIOH_[I/IXC$I

OK 02,
IIK 1.6.

Tema 6.3. Anpecanus
STYEeK.

Conep:xaHue y4eOHOro njiaHa

N

1. Tuma agpecariu ssYeeK: OTHOCUTEIbHAsI, a0COJIFOTHAS, CMEIIIaHHAS.

B TOM 4YHuCJIC:

nabopaTopHbIe PaOOTHI

N

naboparopnas pabota Nel3. Co3znanue u pacueT npaiic-nmicra

N

IMMPAKTUYCCKHUC 3aHATHA

KOHTPOJIbHBIC pa6OTBI

CaMOCTOATCIIbHAaA pa60Ta O6y‘IaIOH_[I/IXC$I

OK 02,
IIK 1.6.

Tema 6.4. Tumesl

byHKIUH B
MS Excel

ConeprxaHue y4e0HOTo NJjaHa

1. Haznauenue u COCTaBJIAIOIINEC (pOpMy.]'I, IMpaBuJjia UX 3alIMCHU U KOIIUPOBAHUA.

Hcnonb30BaHne MaTeMaTUYECKUX, CTATUCTUYECKUX U JIOTHYECKUX (DYHKIUH,
¢bynkuuit natel U Bpemenu B MS Excel. Busbl 1 3anuch cChliIoK TaOIMYHOTO
IIpOIIECCOpa, TEXHOJIOTUS UX BBOJA U KOITMPOBAHMSL.

B TOM 4YucJIc:

nabopaTopHbIe PAOOTHI

OK 02,
IIK 1.6.




JlaGoparopnas pabota Ne 14. Buas! pynkuuii. icnionp3zoBanue GyHKINH.

IMPAKTUYCCKHUEC 3aHATUA

KOHTPOJIbHBIE pabOThI

caMocCTosiTeNIbHast paboTa 00yJaroImuXCs

Pazpen 7. Texnosoruu

padoThl ¢ MaccuBaMu nHpopmanum B 0a3e 1aHHbIX MS Access

Tema 7.1. baza
ITaHHBIX MS
Access

Conep:xanue y4eOHOr0 njiaHa

1. IlonsATHE, HA3HAUEHUS], ITAIIBI Pa3padOTKU 0a3 JaHHBIX, HA3HAYEHUE U
Bo3MokHOCTH. [IpencraBnenne o6 opranuzanuu 6a3 JaHHBIX U CUCTEMax YIpPaBICHUS
0Oa3zaMu TaHHBIX.

B TOM YHCJIC:

nmabopaTtopHbIe paObOTHI

nabopaTopHas pabora

MMPAKTUYCCKHUEC 3aHATUA

KOHTPOJIbHBIE pabOTHI

CaMOCTOSTeINIbHAs pad0Ta 00yJarOIHUXCs

OK 02,
IIK 1.6.

Tema 7.2. PaGora c
JTAHHBIMU B
0as3e JaHHBIX

Copep:xanue y4eOHOro 1njiaHa

1. ®opmaTtupoBaHue, KOHTPOJIb, KIIIOUH, CBSI3U, TIOUCK, (DUIBTpaLUs, COPTHPOBKA
JTAHHBIX.

NN

B TOM 4YHuCJIC:

nabopaTopHbIe PaOOTHI

JIaGoparophas pabota Ne 15. Matepdeiic Access. OCHOBHBIE JIeMEHTHI HHTEpdelica,
o0macTk 3a/1a4 MpoeccCHoHaTbHON HATPaBICHHOCTH.

JlabopaTtopHas padota Ne 16. PensiinonHbie 0a3bl JaHHBIX U UX IJIAHUPOBAHUE
(mpoeccroHaIbHOM HaNpaBIEHHOCTH)

IMMPAKTUYCCKHUC 3aHATHA

KOHTPOJIbHBIC pa6OTBI

CaMOCTOATCIIbHaA pa60Ta 06yqarou11/1xca

OK 02,
[IK 1.6.

Tema 7.3. Co3gaHue u
HCIIOJIL30BaHUE
3arpocoB

Conep:xkanue y4e0HOro mjiaHa

1. CO3I[aHI/Ie 1 HMCIIOJIb30BAHUC 3aIIPOCOB: MPOCTHIC, CJIOKHBIC, MHOTOTa0IMYHbBIE

B TOM YHCJIC:

nabopaTopHble paboThI

OK 02,
IIK 1.6.




JIaGoparopnas padota Ne 17. @opmaTrpoBaHue U KOHTPOJIb AaHHBIX. Co3nanue u 2

HCIOJIb30BaHUE (POPM.

JlaboparopHast pabota Ne 18. Kitouu, cBsizu u uHekchl Tabui. Co3naHue u 2

HCII0JIB30BAHUE 3aIIPOCOB.

IIPAKTUYECKHUE 3aHATHUS -

KOHTPOJIbHBIE paObOTHI -

caMmocCTosiTelIbHast padoTa 00yJaroIuxcs -
IIpomexyTOUHAs HTOrOBasi aTTECTALUS 12
Hroro 3a 2 cemecTp 70
Bcero: 124

B mabnuye nynkma 2.2 6 epage 3 yxazvigaemcs obuee KOIUYECMB0 4aACO8 HA U3YUeHUe pazoena OUCYUNIUHBL, a Yepe3 OpoOb YKA3bl8aemcs KOAu4ecmeo
4acos, OMeoOUMOoe Ha U3yYeHuUe pazoend OUCYUNTIUHBL 8 (hopMe NPAKMUYECKOU NOO2OMOBKU.




3.YCJOBUS PEAJIN3ALINY YUYEBHOM JUCIIUILINHBI

3.1. Jas peaam3anuud NpPOrpaMMbl y4eOHOW JMCHUIUVIMHBI JOJKHbI ObITH
NpeayCMOTPEHbI ciledylolue crneluaabHble NoOMeleH s :

JlabopaTtopust «MHpOpMAITMOHHBIX TEXHOJIOTHIA»

® aBTOMATH3WPOBAaHHBIE paboyme MecTa oOydaromuxcs (Tporeccop He HIKe 15,
orepaTuBHAs MaMATh 00beMoM He MeHee 16 I'6 unu ananorn);

e ABTOMATH3UpPOBAaHHOE paboyee MecTO mpernojaBaTens (mpoueccop He HUXKe 15,
orepaTuBHAs MaMATh 00beMoM He MeHee 32 I'6 unu aHanorn);

® JIEMOHCTPAI[MOHHBIE CTEHJIbI;

® [IPUHTEPHI,

e MODYV;

® UHTEpaKTHUBHAS JOCKA;

® ayAMOCUCTEMA,

® [IPOEKTOP M IKPaH;

e MapKepHas JOCKa.

(IIpu hopmuposanuu ycnosuii peanuzayuu ykazoléaemcs HauMeHo8anue Kabunema u
npu HeoOX00UMoCmu 1a00pamopul, KOmopwvle COOMEemcmsayom ux HOMeHKIamype).

3.2. UnpopMmanmnoHHoe obecniedeHHe peajn3alui NPorpaMmMbl

3.2.1. OcHOBHBIE T€YATHBIE H3TAHUS

1. Kocunenko H.C. HdopmMamoHHble TEXHOJIOTHH B IPOPECCHOHATBHOMN e TETbHOCTH

[DnexTponnsblit pecypce]: yauebnoe nmocodue mis CIIO / H.C. Kocunenko, U.I'. ®pusen. —
2-e u3a. — DNEeKTpoH. TekcToBble AaHHble. — Caparos: IlpodobpazoBanue, Al ITu Op Menua,
2018. - 308 c. —  978-5-4486-0378-5,  978-5-4488-0193-8. @ —  Pexum
noctyna:http://www.iprbookshop.ru/76992.html

2. llBetkoBa, A. B. npopmaTika u MHPOpMAIIMOHHbIE TEXHOJIOTHH: y4yeOHOe nocodue
g CITIO / A. B. IlBerkoBa. — CaparoB: Hayunas kuura, 2019. — 190 c¢. — ISBN 978-5-9758-
1891-1. — Texkcr : anmeKkTpoHHBIH // DnexkTpoHHo-0nbmnoTeuynas cucrema [IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/87074.html. — Pexum pgoctyma: Uil  aBTOPHU3HP.
II0JIB30BaTENEN

3. Kosanesa B.JI. UndopmannonHsie cucTeMbl B SKOHOMHKE [DIIEKTPOHHBIN pecypcl:
yuebHoe nocobue / B./]. KoBaneBa. — DnekTpoH. TekcToBble JaHHbIe. — CapaToB: By3oBckoe
oOpazoBanme, 2018. — 88 c¢. — 978-5-4487-0108-5. — Pexum jocrymna:
http://www.iprbookshop.ru/72536.html.

3.2.2. OcHOBHBIE JJICKTPOHHBIC U3IaHUS

1. I'Bo3neBa, B. A. Mubopmaruka, aBTOMATH3UpOBaHHbIE HH(OPMAIMOHHBIE TEXHOJOTHU W
cucTeMbl [DneKTpoHHBIN pecypc]: yuebnuk / B.A. I'Bozaesa. — M.: @OPYM: UHDPA-M, 2021. — 542 c.
— Pexxum goctyma: https://znanium.com/catalog/product/1190684. 2.

2. WudopmarrioHHbIE TEXHOJIOTHN [DIIEKTPOHHBINH pecypc]: yuebHoe mocobue / JI. I'. 'arapuna,
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NH®PA-M», 2019. — 320 c. — Pexxum gocrtymna: https://znanium.com/catalog/product/1018534.

3. Inornukosa, H. I'. MHbopmatnka ¥ WMHPOPMANMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH
(UKT) [Onextponnslii pecypc]: yueb. mocodue / H. I'. Ilnotaukosa. — M.: PUOP: UH®PA-M, 2019. —
124 c. - Pexxum poctyma: https://znanium.com/catalog/product/994603.

4. Cygoposa, I'. M. MH}opManlMoOHHbIE TEXHOJIOTUU B YNPABICHUN CPENOW OOMTaHUs: ydyeOHOe
nocobue st By30oB / I'. M. CyBopoBa. — 2-e u3z., nepepad. u gomn. — Mocksa: M3narensctBo HOpaiir,
2022. — 210 c¢. — (Beicmiee ob6paszoBanue). — ISBN 978-5-534- 205 14062-0. — Tekcr: 21€KTPOHHBIH //
Oo6pa3oBatenbHas mwiathopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/496743.
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[DnexTponnsiii pecypce]: yuednoe mocodue / E. JI. denorora. — M.: U] «©DOPYM: UHDOPA-My, 2021. —
367 c. — Pexxum gocrtyma: https://znanium.com/catalog/product/1189329.

6. Komomeituenko, A. C. MapopmanuonHele TexHonoruu: yuedHoe mocodbue mis cmo / A. C.
Konomeituenko, H. B. [Tonpmaxkosa, O. B. Uexa. — 2-e u3n., nepepad. — CankrtllerepOypr : Jlans, 2021. —
212 ¢. — ISBN 978-5-8114-7565-0. — Tekcrt: 21eKTpOHHBIH // JlaHb: 31eKTpOHHO-ONOIHOTEeYHAs CHCTEMA.
— URL: https://e.lanbook.com/book/177031

7. VHbOpMaIMOHHBIE TEXHOJOTHH W OCHOBBI BBIYUCIHMTEIBHON TEeXHUKH: y4yeOHHMK. — CaHKT-
ITerepOypr: Jlamp, 2020. — 264 c. — ISBN 978-5-8114-4287-4. — Texct: amexktpoHHsid // JlaHb:
3NEeKTPOHHO-0nbOInoTeynas cucrema. — URL: https://e.lanbook.com/book/148223.

8. XKypasnes, A. E. Undopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.
Kypasnes. — 3-e uzn., crep. — Cankr-IletepOypr: Jlans, 2022. — 124 c. — ISBN 978- 5-507-45070-1. —
Tekcer: 3IEKTPOHHBIN / Jlans: 3IIEKTPOHHO-OMOINOTEUHAS CHCTEMA. - URL:
https://e.lanbook.com/book/257537.

9. XKypasnes, A. E. Komnprotepnsiii ananus. [Ipaktiukym B cpene Microsoft Excel : yaeGHOE
nocobue ms cno / A. E. XKypasnes, A. B. Makmanos, JI. H. Teinasikaps. — Cankr-IlerepOypr: Jlans,
2020. — 280 c. — ISBN 978-5-8114-5678-9. — Tekct: 31eKTpoHHBIH // JlaHb: 31IEKTPOHHO-OMOINOTEYHAS
cuctema. — URL: https://e.lanbook.com/book/152625.

10.KanmeikoBa, C. B. Pabora ¢ tabauuamu Ha npumepe Microsoft Excel / C. B. KanmbikoBa, E.
1O. Apomesckas, U. A. MBanosa. — 2-e m3n., crep. — Cankr-IlerepOypr: Jlans, 2022. — 136 c. — ISBN
978-5-507-44924-8. — Texct: snextpoHHbIH // JlaHb: snexTpoHHOOMONMOTeuHas cucrema. — URL:
https://e.lanbook.com/book/249632.

11.BacunseB, A. H. Yucnossie pacuetsl B Excel: yue6HOe mocobue mist crio / A. H. BacunbeB. —
2-e m3n., crep. — Cankr-IlerepOypr: Jlamp, 2022. — 600 c. — ISBN 978-5-8114- 9367-8. — Tekcr:
3NEKTPOHHBIH // JlaHb: 31eKTpoHHO-O0MOIMoTeuHast cuctema. — URL: https://e.lanbook.com/book/193370.

3.2.3. JlonoJtHUTEIbHbIE HCTOYHHKH

1. I'Bo3neBa, B. A. Mudopmaruka, aBTOMATH3UpOBaHHbIE MH(OPMAIMOHHBIE TEXHOJOTHU M
cuctemsl: yaeOnuk / B. A. I'Bozaesa. - M.: U] "OOPYM: UHOPA-M», 2017. -544 c.

2. Octpoyx, A. B. OcHoBBI HH(OPMAIIMOHHBIX TeXHONOTHI: yueOonuk / A. B. Octpoyx. Uzn. 3-e,
crepeoturt. — M.: UL "Axagemus", 2018. — 208 c.

3. IlaxomoBa H.A. MH}opManoOHHbIE TEXHOJOTHM B MEHEKMEHTE [DNEeKTPOHHBIN pecypc]:
yuebHO-MeToandeckoe nocodue / H.A. [TaxomoBa. — DneKTpoH. TekcToBbIe JaHHble. — CapaTtoB: Al [In
Op Memma, 2018. — 93 ¢. —  978-5-4486-0033-3. —  Pexum  jgocTyna:
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4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM

JUCLMUIINHBI

PesyabTaTnl 00yyeHus

Kpurepun onenkn

MeToabI OIEHKH

3HaHus:

OCHOBHBIE METO/IbI U
cpenctBa 00paboTKH,
XpaHEeHHs, Iepeiadn U
HaKOIJICHUs UHPOPMALIUY;
Ha3HaueHHe, COCTaB,
OCHOBHBIE XapaKTEPUCTUKU
OPraHU3alMOHHON U
KOMIIbIOTEPHON TEXHUKH;
OCHOBHBIE KOMITOHEHTBI
KOMIIbIOTEPHBIX CETEH,
MPUHLIUIBI TAKETHOMN
nepeaayy JaHHbIX,
OpraHU3aINI0 MEKCETEBOTO
B3aUMO/ICICTBHUS;
Ha3HAYCHHE U TPUHIIHIIEI
UCIIOJIb30BaHUS CHCTEMHOTO
U TIPUKJIATHOTO
o0ecreyeHns; TEXHOJIOTUIO
NOWCKa MH(POPMAIIUH B
nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAI[MOHHON
cetu «MIHTEpHET»

(manee — cetp HTEpHET);
HPUHIUIBI 3aIUTHI
uH(pOopMaluu OT
HECaHKIIMOHUPOBAHHOTO
JIOCTYTIA; TIPABOBHIE ACTIEKTHI
UCIIOJIb30BaHUS
MH(OPMaLMOHHBIX
TEXHOJIOTUI U IPOTPaMMHOTO
o0ecIeyeHns; OCHOBHBIE
HOHSATHUS
ABTOMAaTU3UPOBAHHON
00paboTKK UHPOPMALINY;
HaIpaBJICHUS] aBTOMATH3alUU
OyXxranTepckoit
NesITeTbHOCTH;, Ha3HAUYCHHE,
HPUHIUIBI OpraHU3aluy U
IKCIUTyaTaIluu
OyXraJnTepcKux
WH(POPMAIIMOHHBIX CHCTEM;
OCHOBHBIE YTPO3bI U
METO/Ibl 0OecTIeyeHHs
UH(POPMALIMOHHOM
0e30macHOCTH

CoOTBETCTBHE PE3yJIbTATOB
BBINOJIHEHUS JTA00PAaTOPHBIX
paboT nmpumMepam.

DKcrepTHOE HAOII0ICHHE 32
XOJIOM BBITIOJTHCHHUS.
J1a00paTOPHBIX padoT.
KonrponsHas pabora
OKk3aMeH

YMmeHuns:

HOIIFOTOBHGHBI 1 COXpPAaHCHBI

Onenka pe3ynbTaToB




UCIIOJIb30BaTh
UH(POPMALIMOHHBIE PECYPCHI
JUIs IOUCKA ¥ XpaHEHMsI
uHpopMannu; 00padbaTeIBaTh
TEKCTOBYIO M TaOJIMYHYIO
UH(OPMALIHUIO;
UCII0JIb30BaTh JIETIOBYIO
rpaduKy U MyJIbTHUMEIHA-
UH(POPMALIMIO; CO3/1aBaTh
NPe3CHTAIMH; TPUMEHSTh
aQHTUBHUPYCHBIE

CpeZCTBa 3aIIUTHI
UH(pOPMALIUY; YNTATh
(MHTEpIPETUPOBATH)
uHTepderic
CHEeHATH3UPOBAHHOTO
IPOTrPaMMHOTO
o0OecreyeHu s, HaXOJINTh
KOHTEKCTHYIO ITOMOIIIb,
paboTaTh C JOKyMEHTaIUeH;
IPUMEHSTh
CHeLUaTU3UPOBAHHOE
IpOrpaMMHOE 0OecrieyeHNe
Juis cObopa, XpaHeHUs U
00paboTku

Oyxrantepckoit nHbopMaIuu
B COOTBETCTBHH C
U3y4aeMbIMH
poQeCCHOHATIEHBIMU
MOJTYJISIMH; ITOJIb30BaThCS
ABTOMATH3UPOBAHHBIMHA
cUcTeMaMH
JIeITOTIPOU3BO/ICTBA;
HIPUMEHSTh METO/IbI U
Cpe/CTBa 3aIIHUTHI
Oyxrantepckoil nHdopmanuu

B 33JlaHHOM (hopMmaTe
TEKCTOBbIE, TpapUUecKue 1
NPe3CHTAIlHOHHBIE
MaTepHalbl B COOTBETCTBUH C
TpeOOBAHUSIMU.
Pe3ynbrathl BIIOIHEHUS
3aJJaHU COOTBETCTBYIOT
3aJJaHHBIM [1a0JI0HaM U
TpeOOBaHUSM.

[Ipw BBINOJHEHUH 33 1aHUI
UCTIOJIb30BaHBI
panroHaIbHBIE METOIBI U
cpenctBa 00paboTKH
uHpopmanuu.

BBIMOJIHEHUS JTA0OPATOPHBIX
pabor,

DKcnepTHOE HAOIIOICHHE 32
XOJIOM BBITIOJTHEHHUS.
J1a00paTOPHBIX padoT.
KonrpomnbHas pabora
DK3aMeH




