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OrJasjieHue

OO0111e MOJIOKEHUS

[enw u 3a1a4m MPOU3BOICTBEHHON MTPAKTUKH
TpeboBanust K pe3ybTaTaM OCBOSHUS MPAKTUKH
[lepeuens ocBaBaeMbIX KOMITETEHITHIHA

OO0s13aHHOCTH PYKOBOJIMTEIS TPAKTHKH

OO0s13aHHOCTH CTY/IeHTA-TIPAKTUKAHTA

CrtpyKTypa 1 cojiep>kKaHue TPOU3BOICTBEHHON TTPAKTHKH
3aiaHus ¥ MOPSIOK UX BBITTOJTHEHUS

O6mume TpeboBaHus K 0POPMIICHUIO OTYETA

Kputepru BbICTaBIICHUS OLICHOK

Y4eOHO-MeTOMUeCKOe U WH(OPMAIMOHHOE OOecIeueHue
MPAKTHKU

[Ipunoxenus

HpOI/I3B0,ZICTBGHHOﬁ



O01me mMoJI0KEeHUuA

[IpousBoACTBEHHAsT MpaKTHUKa SBIIAETCSI  O0s3aTENbHBIM  ATAlloM  IIpH
noArotoBke cryaeHtoB 1o npodeccun  46.01.03 «/lenmompousBoautenby. Ee
IIPOXOK/ICHUE SIBIISIETCS COCTABHOM YacThl0 00pa30BATENbHON MPOTPAMMBI CPETHETO
npodeccruoHaIbHOTO 00pa3oBaHus 10 30paHHOM MTpodeccHi.

[TpousBoaCTBEHHAs] MpPAaKTHKa OPTraHU3YeTCS KOJUIEDKEM, a B YacTHOCTH
3aMECTUTENIEM JHPEKTOpa MO0 MPOU3BOJCTBEHHOMY OOYYEHHMIO, PYKOBOAHUTEIEM
npaktuku oT Komnemxka llsTturopckoro nHCcTUTYTA.

[Iporpamma 1Mo HpPOW3BOACTBEHHOW ITPAKTHKE HAIIPABJICHA HA BCECTOPOHHEE
yIIydIlieHUE KauecTBa MpoQecCuOHaNbHOMN MOATOTOBKU CTYACHTOB B MEPHOJ] O0yUEHUS
B KOJIICDKE.

[IpakTvka 3akaHyuMBaeTCd NPOLEAYpPOHM MyOJIMYHOM 3alUTBl OTYETa C
aTTecTallMedl CTYJEHTAa U BBICTABJIEHUEM OOIIEH OIIEHKU C 3aHECEHHEM B 3aU€THYIO
KHIKKY. OTUeT ciaeTcsi pyKOBOAMTEIO 110 NMPAKTUKE OT KOJUIEkKa 32 HEJIEII0 IO €T0
3aIUTHI, C 1IEJIbI0 IPOBEPKHU MPABUIBLHOCTU €r0 HamucaHus U opopmieHus. B ciyuae
OLIMOOK, HETOYHOCTEM HJIM HECOOTBETCTBUS TPEOOBAaHUSAM €ro O(OpMIICHHS, OTYET
BO3BpAlllaeTCs CTYACHTY Ha JIOpaldOTKYy, MOCJIE€ KOTOPOH PYKOBOJUTENb NMPUHUMAET
pEIIEeHUE O €ro AOMYCKE K 3alluTe.

[lepen mpakTUKO#N CTYAEHTHI B 00S3aTEIFHOM TOPSAKE MPOXOIAT WHCTPYKTAK
M0 OXpaHe TpyAa, TEXHUKE OE30MacCHOCTH Ha pabodyeM MecTe, MPOTHUBOIOXKAPHOMN
0€30MacHOCTH W TPOBEPKY 3HAHUN NPABHI YIWUYHOTO M JOPOXKHOTO JIBHKEHHUSI.
Pe3ynbTaThl mpoBEACHHOTO HHCTPYKTaKa O(OPMIISIFOTCS] IPOTOKOJIOM.

Ieau 1 3a1a4u MPOU3BOACTBEHHO MPAKTHKH

[{enn mponU3BOICTBEHHOW MPAKTUKHU:

- 3aKpeIyieHue W yriayOJieHne 3HaHUM TOJYYeHHBIX CTYJIEHTaMH B TIpoliecce
TEOPETUYECKOTO O0YUCHUS;

- bopMupoBaHUE y OOYYaIOMIMXCS YMEHUN, MPUOOPETEHHE IEPBOHAYAIBHOTO
IPAKTUYECKOTO OMbITA B PaMKax OCBOCHHUSI MPOGECCUHu.

3amauyaMy TIPOM3BOJICTBEHHOM MPAKTHKY SBIISIOTCS:

- (opmupoBanue 'y oOOydYarOIIMXCS  TMEPBOHAYAIBHBIX  MPAKTHUYECKUX
Mpo()eCCHOHANIBHBIX YMEHUN B pamMKax Mpo(eCcCHOHATBHBIX MOIYJCH 1O OCHOBHBIM
BUJaM TMPOo(GeCCHOHANBHOM JACATCIBHOCTH I OCBOEHHUs paboueld mpodeccuu,
oOy4eHHE TpPYAOBBIM IpHUEMaM, ONEPAlMAM W CIOCOOaM BBITTOJIHCHHS TPYAOBBIX
IIPOIIECCOB, XapaKTEPHBIX MJII COOTBETCTBYIOMIEH Mpodeccuu M HEOOXOAUMBIX IS
MOCJIEAYIONIETO OCBOCHUSI MMH OOIMMX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUH 110
n30paHHoOM npodeccuu;

- BBIMOJIHEHME paboT B 00JacTH JOKYMEHTAIIMOHHOTO oOecredeHus
JESTETPHOCTH OpPTaHU3AIlMM U HEOOXOJMMBIX Jisi TOCIEAYIOIIETO OCBOCHUS WMU
o0mux 1 mpodeCCHOHANTBHBIX KOMIETEHITUH TI0 U30panHo# podeccun;

- 3aKpeIUIeHWEe W COBEPIIECHCTBOBAHWE TIEPBOHAYAIBHBIX IMPAKTHUYECCKUX
MPOQeCCUOHATIBHBIX YMEHUN 00yJaronuxcs;

- npuoOpeTeHne MPaKTUIECKOro OmbITa, peanusyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJIaM MPOGECCUOHATHHON JEATEITLHOCTH IIJISl MOCJICIYIONIETO OCBOCHUS
MU oOmuX © TpodeccuoHaNbHBIX KommeTreHnuil 1o mnpodeccun 46.01.03
Jlenonpou3BoAUTEND;



- IpOBEpKa 3HaHUM, MoJiydeHHbIX Npu uzydeHuu [IM 01 JlokymeHTHpOBaHUE
yIPaBICHYECKON JEATEIBHOCTUA U OpraHu3alusl padoThl C JOKYMEHTAMH.

TpeGoBanus Kk pe3yJabTaTaM OCBOCHHS NMPAKTHKH

[IpoBepka BBIMIOJIHEHUS CTYJEHTAMU MPOTPAMMBbI MTPAKTUKH OCYILIECTBISETCS B
(dbopMe TEeKYIEro U UTOrOBOTO KOHTPOJISI PYKOBOUTEISIMU IPAKTUKH OT KOJLIEDKA.

Texymuil KOHTPOJIb OCYIIECTBIISIETCS ITyTEM HAOMIOAEHUS 3a pabOTOM CTyIeHTa
[0 IMporpamMMe MpakTHKKW (cOOp MaTepuana, ONpoC MO NPOWAEHHBIM TEMaM,
KOHCYJIBTALIMH 0 YCBOEHHBIM BOIIPOCAM MPOrPaMMBbl).

YdeOHas ¥ TPOM3BOJCTBEHHAs MPAKTUKA HAYMHAIOTCA C YCTaHOBOYHOM
KOH(pEpeHIInH, KOTOPYI0 TMPOBOJUT 3aMECTUTEIh JUPEKTOpa MO  y4eOHO-
MIPOU3BOJCTBEHHOMY OOYUEHHIO, T/I€ Pa3bICHICTCS MOPSAIOK MPOXOKICHUS MTPAKTHKH,
ee 1IeJ1b, 3a/1a4H, COJIEPKAaHUE U CPOKU MTPOBEACHMUS.

[Io pe3synpTaTaM NPOXOXKJIEHUS MPAKTUKU OOYYaIOIIUNCA MPEACTABISET
PYKOBOJMTEINIO TMPAKTUKA OT KOJUIeKa JHEBHUK IO TpakTUKe, Mo ¢dopme,
YCTAHOBJICHHOW B MeTOIUYECKUX YKa3aHUsAX @O0 OpraHu3alid W IPOBEIACHUIO
IPOU3BOJICTBEHHON  NpakTUKU. [Ipou3BOJICTBEHHAss  MpaKTUKa  OLIEHUBACTCS
PYKOBOJUTENIEM MPAKTHUKKA HA OCHOBE PAa0OT, BBHIMOJHEHHBIX OOYYAIOIIUMCS B ATOT
HEPUO.

[IpakTUKK Ha Ka)KIOM Kypce€ 3aBEpUIAIOTCS 3aKIIOYUTEIbHOU KOH(EpEHIHUEH,
Ha KOTOPOW MPOBOJATCS MX WUTOTM M TPOBOAMUTCS aTTECTAIUsl, B COOTBETCTBUHU C
y4eOHBIM TU1aHOM, ¢ yueToM TpeboBanuil ®I'OC CIIO no ganHoi npodeccun.

OueHka Mo MpaKkTUKE WM 3a4eT MPUPABHUBAIOTCS K OLEHKaM (3adeTram) IO
TEOPETUYECKOMY OOYYEHHMIO M YYHUTBHIBAIOTCA TMpPU TOJBEIECHUU HWTOTOB 0OIen
YCIEBAEMOCTH O0YHAOIIUXCS.

OOyuaroiuecs, HE BBINOJIHUBUIME MPOrpPaMMbl MPAKTHUKU MO YBAXKUTEIBHOU
NPUYMHE, HAMPABIAIOTCS Ha MPAKTHUKY BTOPHUYHO B CBOOOJHOE OT Yy4eObl BpeMms.
OOyuaroiecs, He BBINIOJHUBIINE  MPOTPAMMBI TMPAKTUKU 0€3 YBAKHUTEIHbHON
NPUYMUHBI WM TIOJYYHMBIIHE OTPUIIATEIBHYIO OIIEHKY, MOTYT OBITh OTUYHCJICHBI W3
KOJUIEJKA, KaK MMEILME  aKaJeMUYECKYH0  3aJ0JDKEHHOCTb, B  TMOPSIKE,
npeaycMoTpeHHoM YctaBoM CKDY.

IlepeyeHnb ocBanBaeMbIX KOMIIETEHIIMH

Obuwue Komnemenyuu:

OK 01 BsiOuparb  crmocoObl  pemieHUss  337ad4  NPO(EeCCHOHANBHOM  JesITeIbHOCTH
MIPUMEHUTEIHHO K Pa3IMUHbIM KOHTEKCTaM

OK 02 MHcrnonb30BaTb COBpPEMEHHBIE CpEIACTBA IIOMCKA, AaHAaIW3a M HHTEPIPETALMU
nHpopmanuy, W UHGOPMALMOHHBIE TEXHOJOTMM JUJIsl BBIMNOJIHEHMS 3adad MpodeccHoHambHOM
JESTEIBHOCTH

OK 03 [InanupoBaTh M peaIU30BBIBaTH COOCTBEHHOE MpO(ecCHOHATbHOE M JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATENBCKYIO JeSITeIbHOCTh B MpodeccHOHaNbHOU cdepe, HCHOoIb30BaATh
3HAHUS 10 PABOBON U (PMHAHCOBON I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIX CUTYaIHSIX

OK 04 DddexTuBHO B3aUMOICHCTBOBATh U pabOTaTh B KOJUIEKTHUBE  KOMaHIE

OK 05 OcymiecTBasTh YCTHYIO U MHCbMEHHYIO KOMMYHHUKAIIUIO Ha TOCYJaPCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEH COLMANBHOTO U KYJbTYPHOI'O KOHTEKCTA

OK 09 Tlomp3oBatbess NpodeCcCHOHANBHOM  JOKYMEHTAIlMed Ha TOCYJIapCTBEHHOM U
MHOCTPAHHOM $I3BbIKAaX

Ilpogpeccuonanvuvie Komnemenyuu:



IIK 1.1. OcymecTBisiTs NpUeM, MEPBUUHYIO 00pabOTKYy M PETHUCTpAIMIO IMOCTYMAOUIeH
KOPPECHOHIEHLIUH B TOM YHCIIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

[IK 1.2. IlepenaBath JOKYMEHTHI Ha WCIIOJIHEHHE B MOJAPA3JEICHUS C YUETOM PE30JIOLUU
PYKOBOJAMTEIIEH OpraHU3aliu.

I1IK 1.3. OcyimecTBisTh KOHTPOJIb UCIOIHEHHS IOKYMEHTOB B OpPraHM3allii, B TOM YHUCIIE C
WCIIO0JIb30BAHUEM AaBTOMATU3UPOBAHHBIX CUCTEM.

[IK 1.4. Bectn 0a3bl NaHHBIX TOKYMEHTOB OpraHU3allMd U CIPABOYHO-UH(POPMAITMOHHYIO
paboTy 10 HUM.

IIK 1.5. OcymiecTBasaTh 00pabOTKy, PErUCTPAIMIO W OTIPABKY HCXOISIICH TOKYMEHTAIUH
ajzpecaTtam, B TOM YHUCJIE C UCIIOJIb30BAaHUEM ABTOMAaTU3UPOBAHHBIX CUCTEM.

IIK 1.6. OcymiecTBisaTh cocTaBieHHe U OpopMIICHHE CIY)KEOHBIX JTOKYMEHTOB Ha OCHOBE
TpeOOBaHMI COBPEMEHHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB.

O0s13aHHOCTH PYKOBOAMTE/ISI IPAKTHUKHA

PykoBoauTeNb MPAKTUKU OT KOJUIEIKA!

- pa3pabaThIBa€T NPOrpaMMbl 1 METOIMYECKOE 00ECIEUEHHE TI0 KaXI0My BHILY
NPaKTHKU 10 Ipodeccuy;

- YCTaHaBIIUBA€T CBA3b C PYKOBOJUTEISIMU TMPAKTUKA OT MPEANPUSTHS,
YUpEXKACHUS, OpraHW3allud M COTJIACOBBIBAET C HHUMHU MPOrpaMMbl MPOBEICHUS
NIPAKTHKHY;

- OCYIIECTBISIET KOHTPOJIb 3a COOJIOJIEHMEM CpPOKOB TMPAKTUKU H €€
COJIep)KaHUEM;

- OpraHu3yeT MPOBEICHUE ATTECTAINH 110 MPAKTUKE;

- pa3zpabaThiBaeT TeMaTUKy WHIUBUIYAJIbHBIX 33JaHUN 00yJatOIIUMUCS;

- MPUHUMAET y4yacTHe B pachpeiesieHnu oOydaromuxcs Mo paboyuM MecTam
WIK TIepeMelleHrne WX M0 BHAaM paboT B OpraHu3alud, JTUO0O0 CTPYKTYPHBIX
MOJIpa3/IeICHUSX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTb COBMECTHO C PYKOBOJIUTEJIEM MPAKTUKH OT
OpEeIIpUITUS, YUPEXKACHUS, OpPraHU3aluu 3a COOJ0JeHHEe O0ydYaloUMUCS MPaBUII
TEXHUKHN 0€30IMacCHOCTH;

- OCYILECTBJISIET KOHTPOJIb 3a COOJIOACHHEM CpPOKOB TMPAKTUKU U €€
COJIepKaHUEM;

- OKa3blBa€T METOJUYECKYIO MOMOIb OOYyYalOIMMUCS MPHU BHITOJIHEHUU HUMHU
WHANBUAYAIBHBIX 3a/laHuil M cOOpe MaTepuajoB K BBITYCKHOM KBaTH(PUKAIIMOHHON
pabore;

- 3aTOJTHSET aTTECTAMOHHBIN JIUCT (MIPUJIOKEHKE 2) Ha CTYACHTA, COIePIKaIIHiA
CBEZICHHSI 00 YpOBHE OCBOCHHS OOYyYarOUIUMCS MPOo(ecCHOHATBHBIX KOMITETEHITHI
COBMECTHO B PYKOBOJIUTEJIEM MPAKTUKN OT OpTaHU3aIIH;

- OIICHUBAET PE3YJIbTATHI BHITIOTHEHUS 00YUYAIONTUMUCS POTPaAMMbI IPAKTHKHY;

- IPOBOJUT MEPOTIPUSATHE 110 aHAIN3Y UTOTOB MPAKTUKU;

- KOHTPOJIUPYET BEJCHUE JHEBHUKOB, MIOJrOTOBKY OTYETOB U MPEAOCTABISET Ha
LUKJIOBYIO KOMUCCHIO THEBHUKU U OTYETHI CTYJCHTOB IO MPAKTUKE B CPOK HE MO3THEE
10 nHeii mocne mpoBEAEHUS UTOTOBBIX MEPOIIPUSATHIA;

- MPEeAOCTaBISET HAa LMKJIOBYI0 KOMHUCCHIO UTOTOBBIA OTUET PYKOBOAMUTENS O
pe3ynbTaTax MpakTHKE.

OO0S13aHHOCTH CTYAEHTA-TIPAKTHKAHTA
OOyyarouiics nNpu NPOX0KICHUU TPAKTUKK 00s13aH:



- BBITIOJTHSATH 3aJ[aHMs], TPETYCMOTPEHHBIE TIPOTPAMMOI TTPAKTHKH;

- cOOIOMaTh JCUCTBYIONIME B OpPTaHW3AlUU TPaBUja BHYTPEHHETO TPYIO0BOTO
pacropsaka;

- coOIOIaTh MpaBUyIa OXPaHbI TPYA U MOKAPHOU OE30TaCHOCTH;

- HECTU OTBETCTBEHHOCTH 3a BBIMOJHIEMYIO pabOTy M €€ pe3yJIbTaThl HapaBHE
CO IITAaTHBIMU PAOOTHUKAMHU, a TAK)KE MaTePUATLHYIO OTBETCTBEHHOCTH 3a MIPHOOPHI U
000py1I0BaHUE;

- CHCTEMaTHUYECKH MPEACTABIATh PYKOBOJAUTEII0 HHGOPMAITHIO O BBITIOTHEHHOM
paboTe, B HA3HAYCHHOE BPEMS SBIIATHCS Ha KOHCYJIbTAIIUU PYKOBOJIUTENCH MPAKTHKHY;

- coOpaTh HEOOXOAMMBIC MaTEPHUAITBI ISl HATMCAHUS KYPCOBOW MII BBITYCKHON
KBATH(UKAIMOHHON pabOT COTIACHO MHANBUIYATLHOMY 3aJaHUIO HA TIPAKTUKY;

- IO OKOHYAHWH MPAKTUKU MPEACTABUTH PYKOBOIUTENIO MPAKTUKH HAJICKAIIAM
00pa3oM oPOPMIICHHBIEC IOKYMEHTHI.

CTpyKTypa u cojepkaHue NPOU3BOJACTBEHHOM MPAKTHUKHI

OO11ast Tpy10EMKOCTh IIPOM3BOICTBEHHOM MPakTUKU cocTaBiisieT 3 Henenu (108
Jaca).

Dopmsbl
o, TEKYIIETO KOHTPOJIS
I
Ne g | Beero dopma
Paznensl (9Tambl) npakTuKu S .
n/n S | 4acoB IPOMEKYTOUYHOU
© aTTecTaluu

(no cemecmpam)

HMHCTpyKTaX MO TEXHUKE OC30ITaCHOCTH.
O3HakOMJIEHHE C HOPMATHUBHO-

1. MIPABOBBIMU aKTaMHU, MOJIOKEHUSIMH, 1 6
UHCTPYKIMSAMHU, IPYTUMH PYKOBOISIIIUMHU
MaTepuajlaMH B JIOKYMEHTaMHU.

OOpaboTka 1 aHANKU3 NOJTYYEHHOU
uHGOpPMAIIUHU B XO/I€ MTOATOTOBUTEIHHOTO

2. ) 1 10
stana. OcynecTBieHne NpuémMa, BbIauHu,
y4€Ta M XpaHEHUS JJOKyMEHTAIINH.
[IpunsATHE U perUCTpalys TOCTYIAKIIEH
KOPPECIOHCHIIUN, HATIPABJICHUE €€ B

3. CTPYKTYpHBIE MOJpa3ICICHUS 1 16

OpraHU3aIUu.
[ToaroToBka n oopMaeHHE THEBHUKA.

PaccMoTpeHne AOKYMEHTOB M Iepenaya
4, UX Ha UCIOJIHEHUE C ydyeToM pezoyroruu | 1 14
PYKOBOAUTEIIEH OpraHU3aluu.

Benenue kaproreku ydera mpoxoxaeHus | 1
JOKYMEHTAJIbHBIX MaTEpUAJIOB.

20

OcyuiecTBiieHne KOHTPOJIS 3a| 1
IPOXO0XKJICHUEM JOKYMEHTOB.

14




OTtnpaBieHre HCIOTHEHHOU 1
JOKyMEHTAIlMU ajipecaTaM C
MPUMEHEHUEM COBPEMEHHBIX BUIOB
OpraHU3allMOHHON TEXHUKH.

12

CocraBnenue u opopmieHue ciryxeonprx | 1
JIOKYMEHTOB, MaTEPHAJIOB C
WCITOJIb30BaHUEM (HOPMYJIISIPOB
JIOKYMEHTOB KOHKPETHBIX BHJIOB.

BeInosTHeHIE HHIUBUAYAIBHOTO 3aqaHus | 1
(c6op, 0OpaboTKa M CUCTEMATH3AIIHS 4
WCTOYHUKOB M CITIPABOYHOTO MaTepHaa).

10.

3anonHenue nHeBHUKA. Hanmncanue 1
OTYETA 10 MMPOU3BOJCTBEHHON MPAKTUKE.

Hroro 3a 1 cemectp Jud.3aver (3amumuTa
1 108 0TYeTAa 10
NPAKTHKE)

UTOI'O 108

ok~ w

8.

9.

3auaHnﬂ H MOPHAAOK X BBINNOJHCHHUSA
KOHTpOJIBHBIe BOIIPOCHI U 3adaHWA IJI IIPOBCIACHUA TGKYHIGIZ arTecTaiuu 110
pa3aciiaMm (BTaHaM) IMPAaKTUKH, OCBAUBACMBIM CTYACHTOM CAMOCTOATCIIBHO.

Jlenonpoun3BoaCcTBO B cucreMe JIOY. CrpykTypa oOpraHuszanuu
JEJI0NPOU3BOACTBA HA MPEANPUATHH.

Opranuzanus paboyero Mecra aenonpousBogutens. Cxema pabodero mecra
JEIOMPOU3BOAUTEIIA.

O6paboTka MoCTynaroile KOppeCcIoOH ICHIINH.

Odopmiienue ciyxeOHbIX JOKyMeHTOB. Knaccudukarus J0KyMEHTOB.

Pabora ¢ nmocrynaromieit koppecnonaeHye. Crnocoosl npuéma mocTynaromen
KOPPECTIOHAEHIIU Y.

Co3nanue u 3amoJIHeHNUE PETUCTPAIIMOHHBIX (HOPM JTOKYMEHTOB (KypHaIbHas U
KapTo4YHas).

Hanpasnenue MOCTYIAIOIIEH  KOPPECIOHJACHIIMM B CTPYKTYPHOE
Mo/Ipa3/iesiCHuE.

Nupekcanus noctynaroumen KOppeCroHACHIINY.

[TonsiTHe mocTymaromel KOPPECIIOHEHITNH, €€ KiIacCupuKaIus.

10.Co3znanue kinaccuukanuy NOCTynarue JOKyMEeHTalllu.

11.XapakTepuctuka 10KyMEHTOO00pOTa OpraHU3alluu.

12.TlocTynnenue JOKyMEHTOB B OPraHU3aLMIO, CTPYKTYPHBIE MOIpa3CICHHUS.
13.Opranuzanus paboThl ¢ JOKYMEHTAMH, COJIEpKalUMU KOH(UICHIIHMAIHHYIO

uH(pOpMAIHIO.

14 KynbTypa paboThl ¢ JOKyMEHTaMHU Ha pabouynux MecTax.
15. Opranu3zanus npuéma rnoceTurenae u padbora ¢ oOpaleHUusIMU TpaXiaH.




O60mue TpedoBaHus K 0(POPMJIEHUIO OTUETA

OCHOBHBIE CTPYKTYpHBIE 3JEMEHThl OTYeTa JOJDKHBI pacroyiaraTbCsi B

CHEAYIOLIEM MTOPSAIKE:

- TUTYJIbHBIN JIUCT;

- COJIep KaHUE OTYETA,

- CTPYKTypa COJICpKaHUs OTUETA JOJDKHA UMETh CIIETYIOIUH (IPUMEPHBII BUA):
-BBEJIcHUE, O0OIas XapakTEepUCTHKAa OpraHu3alud, (UHAHCOBO-XO3SMCTBEHHAs
NEATENIbHOCTh OpraHW3allid, WHAWUBUIYAIbHOE 3aJaHUE, 3aKIIOYCHHE, CIHUCOK
UCIIOJIb3YEMBIX UCTOYHUKOB, PUIIOKEHU.

[Ipn Bceld mUpPOTE MAHHBIX BOMPOCOB OCHOBHYIO YacTh OTYETa JOJIKHA
3aHUMaTh MOoA0OpKa HWH(OpManUU, aHaIUTHUYECKas o0paboTka W BBIBOABI IO
npobiemMam, KacarolrMCcs UHIMBUIYaIbHOTO 3aaHUsI.

OT4eTr O MpPaKTUKE JIOJDKEH COJEPKATh JIAKOHUYHOE H3JI0KEHUE COACpPKAHUS
CaMOCTOSATENIbHOM pabOThl CTyIEHTa M AOJKEH OBbITh HamucaH OT MEpPBOTO JUIA.
[lepeckaz B OT4ET€ HMHCTPYKTUBHBIX MaTepUAIOB YYE€OHUKOB, JIEKIMH W T.NI. HE
JOITyCKaeTCs.

B otuere xapakrtepu3yeTrcs TOJBKO NpoOJeiaHHas CTYJEHTOM paboTa 1o
IporpaMme MpakTUKH C yYKa3aHHEM METOJI0OB padOThl M CCHUIKOW HAa NMPUMEHEHHbIE
pacyeTHble (POPMYJIIBI U CTATUCTUKO-3KOHOMUYECKHUE MOJEIIH.

MakcumanbHO JOMyCTUMBIN 00BbeM oTueTa (¢ mpuioxkeHusmu) — 30 cTpaHuIl
MAaIlMHOMKUCHOTO TEKCTA.

TekcT oTuera mevataeTcs Ha OJHOM ctopoHe jmcta dopmara A 4 (210 x 297
MM) KHIDKHOW OPHMEHTAIMM C TIOMOIIBI0O KOMIIBIOTEpAa W TMPUHTEpA Ha OyMaKHOM
HOCHTENIE B TEKCTOBOM penaktope. [lapaMeTpsl: IIBET YEpHUI — YEpHBIN; MpUPT —
Times New Roman; pasmep mpudra — 14 Kerenb; MEKIYCTPOUHbIH MHTEpBAT — 1;
orcTyn — 1,25; BeIpaBHMBaHHWE TEKCTa — MO IIUPHUHE; MOJs: JeBoe — 30 MM, mpaBoe —
10 MM, BepxHee u HUKHEE — 20 MM.

B Tekcre coaepxaHue, BBEICHUE, KaXKIbIM pa3led OCHOBHOM 4YacTH,
3aKJIIOYEHUE, CIHUCOK HMCIOJIb30BAHHBIX MCTOYHUKOB M MPUIIOKEHHS HAYMHAIOTCS C
HOBOM cTpanulpl. [logpasaensl MOTyT HAUMHATHCS MOCTIE OKOHYAHUS MPEABIYIIETO C
OTCTYIIOM JIBa UHTEpBAJIA.

[lepeHochl c1OB B TeKCTe pabOThl HE JOMYCKAIOTCA. B TeKCTe He MOomycKarTcs
MOTYCPKUBAHUS, I[BETHBIC 3aJUBKU WM BBIICICHUS TMONYXKUPHBIM MIPUPTOM (KpoMe
BBIICJIEHHS Pa3JI€JI0OB U MOAPA3LEIIOB).

Ha3Banus pas3znesioB ¥ MoApas3AesioB JOJKHBI MOJHOCTBIO COOTBETCTBOBATH UX
(GopMynupoBKe B coaepxkaHuM paboThl. VX 3aroyioBku cieayeT mucaTh MO IIUPUHE
cTpaHullbl ¢ orctynom 1,25. Ecnu 3arojioBok COCTOUT U3 JBYX MPENJIOKEHUHU, HX
pa3nensaroT TOYKOW. TOYKa B KOHIIE 3ar0JIOBKAa HE CTABUTCS.

Crpanunpl HyMepyroTcsi apaObckumu 1uppamMu 6€3 TOUKH BBEPXY CTPAHHUIIBI IO
neHtpy. Hymepanus nuctoB, BKIIIOYAsi IPUIIOKEHUS, TOJKHA OBITh CKBO3HAs MO BCEH
paboTe, HaUMHAsI C TUTYJIBHOTO JiucTa. Ha TUTYyNbHOM JMCTE HOMEpP HE CTaBUTCA,
CJIeIYIOIIAs 32 HUM CTPAHUIIA C COJIEpKaHHUEM UMEET MOPSAIKOBBINA HOMEp 2.

Tabnuibl B 0TUETE PACIIONAralOTCsl HEMOCPEICTBEHHO MOCTE TEKCTa, B KOTOPOM
OHM YIIOMMHAIOTCS BIIEPBBIC, UJIM HA CJEAYIOlEeH cTpaHulie, 0o B npuioxenuu. Ha
BCe TaOJIMIBI JIOJDKHBI OBITh CCHUIKM B Tekcre. Hymepauus Tabmuil JojkHA OBITh



CKBO3HOM MO BCEMY TEKCTYy KypcoBOil paboThl. Homep Tabmuibl M 3arojioBOK
pa3mMelnaercsa HaJ Tabauleld U BEIpABHUBAETCS 10 IIMPUHE CTPOKH, C OTCTYyNoM 1,25.

Hywmepanus dopmyn nomkHa ObITh CKBO3HOM 1O TEKCTY padoThl. [Ipu ccblike B
TekcTe Ha (OpMyJy €€ TOpSAJIKOBBIA HOMEp YyKas3blBalOT B ckoOkax, Hampumep (1).
@opMynbl  TPUBOAATCS CHavajlla B OYKBEHHOM BBIPQKEHUHM, 3aTE€M JaeTcs
pactppoBKa BXOISIIMX B HUX CUMBOJIOB B TOM K€ MOCJIEI0OBATEILHOCTH, B KOTOPOU
OHHU AaHbl B Gopmyse. DopMyIibl CIEAYET BBIACIATh U3 TEKCTa B OTAEIBHYIO CTPOKY.
Hanpumep:

I[I=P+3kx-3u(l), rue

I1 — mocTyruieHne TOBapoB;

P — peanuzanus (nmpojaxa TOBApOB);

3K — TOBapHBbI€ 3amachl Ha KOHEIl IEPUO/Ia;

3H — TOBapHbIE 3aMachl HA HAYAJIO MEPUOA.

Hymepanus npuiioxkeHuil COOTBETCTBYET MOPSAIKY MOSIBICHUS CCHUIOK Ha HUX B
Tekcre. Kaxknoe HOBOE NPWIOKEHUE HAYMHACTCS C HOBOM CTpPaHUIBI C yKa3aHUEM
CBOETO HOMEpa B NPaBOM BEpPXHEM YIJy Oe3 BBIACICHUS C BBIPABHUBAHHEM I10
npaBoMy kparo (IIpunoxkenue 1,2,3.....). Ecnu npusioxeHue uMeeT Ha3BaHUE, TO OHO
MUIIETCS OTCTYNHB JIBa MHTEPBaJIa IO HEHTPY MOTYKUPHBIM IIPUPTOM.

B conepxaHum oTdera Ha3BaHUS INPWIOKEHUMM W HX HyMmepauus He
YKa3bIBalOTCA. 3alKCbIBaeTCsl OAHO Cl0BO «lIpuiiockeHus» W yKa3bIBa€TCS HOMEP
CTPaHMIIbI X HAaYaja.

st opopmiteHust criMcka UCIOJIb30BaHHBIX UCTOUHUKOB mipumensetcs ['OCT P
7.0.100-2018. Crnmcok HCMOJBb30BaHHBIX HCTOYHHKOB OGOpMIsieTcs B andaBUTHOM
nopsiike. ABTOpbI OJHO(PAMUIBIBI 3aMHUCBHIBAIOTCA MO an(aBUTy WX HHHUIMAIOB
(umen). Tpyabsl oaHOro aBTOpa TMOMEHIAIOTCA MO ToJaM H3JaHus, T.€. B
XPOHOJIOTHYECKOM TOPAJIKE, MPU HAJUYMHM HECKOJBKHUX TPYAOB OJHOIO M TOTO e
roja — B ai(paBUTHOM HOPSAKE MO HA3BAHUAM TPY/OB.

[Ipy HamucaHuu TEKCTa OTYETa HE JOMYCKAaeTCs MPUMEHSTh OO0OpOTHI
pPa3roBOpPHOM peud, NPOU3BOJbHBIE CIOBOOOpA30BaHMs; HWHOCTPAHHBIE CJIOBA U
TEPMHUHBl TpPU HAIWYUM PABHO3HAUHBIX CJIOB M TEPMHHOB B PYCCKOM S3BIKE;
COKpaleHus: 0003HAUEHUW €OUHUI] U3MEpPEeHMs] (U3NYECKUX BEJIWYUH, €CIM OHH
ynoTpeOsroTes 6e3 nudp; MareMaTHYecKue 3Haku 0e3 1udp; NMpUMEHSATh WHIICKCHI
CTaHAAPTOB, TEXHUYECKHX YCIOBUU U JIPYTUX TOKYMEHTOB 0€3 pErucTpaliMOHHOTO
Homepa (I'OCT, OCT, CTII u npyrue).

OdopmileHre WIUTIOCTPATUBHOTO MaTepuana

Nnmoctpanuu (4epTexu, cXembl, Tpa@uku, SCKU3bI, AUarpaMmbl, GOTOCHUMKH,
PUCYHKHM) pacmojiaraioT TakK, 4YToObl WX OBUIO yAOOHO paccMaTpuBaTh,
HETMOCPEACTBEHHO TIOCJE TEKCTa, B KOTOPOM OHHM YIOMHHAIOTCS BIIEpPBBIC.
Wnmoctpauun o6o3Hauvarorest cnoBoM «Pucynok». Ha Bce pucyHKH TOJIKHBI OBITH
JAHbl CCBUIKA 10 TEKCTYy TOSICHUTEIbHOW 3amuCKU. PUCYHKH MOJKHBI UMETH
HaNMEHOBaHHUsI, KOTOPbIE MOMEIIAIOT IOJ] PUCYHKOM, MO LEHTPY CTpaHMIlbl. Touka
MOCJIe HANMEHOBAHUSI PUCYHKA HE CTABUTCHL.

Bce wmmoctpaniun HymepyroTcs apabckuMu mudpamMu B mpeseaax pasaeiios,
Hanpumep (BTOPOIl pUCYHOK NEPBOTO pa3iena):



Tosap C

24% Tosap A

30%

Tosap B
46%

Pucynox 1. Cmpykmypa npooasx mosapos

Odopmitenne TabmwIl

[Mudporoii matepuan opopmisieTcs, Kak MpaBuio, B Buae Tadbnui. Tabmuiry,
B 3aBUCHMOCTH OT €€ pa3Mepa, T[OMEHIaloT ToJ TEKCTOM, B KOTOPOM
BIIEPBBIC JIaHA CCHUIKA HA HEE, UM Ha CIEAYIOIIeH CTpaHuIle, a, MPU HEOOXOJUMOCTH,
B MpUJIOXKEHUH K pabore. Ha Bce Tabmuibl MOMKHBI OBITH MPUBEICHBI CCHUIKH B
TEKCT€ padOThl, IPU CCHUIKE CIEAYET NMHCATh CIOBO «TabiMLa» C yKa3aHUEM €€
HOMEpa.

Ha3panue TaOmuipl JOKHO OTpaXkaTb €€ CojAep)KaHue, ObITb TOUHBIM H
kparkuMm. Ha3BaHue cienyer nomemars HajJ Tadiauuen no uentpy. Hanpumep:

Tabnuya 1. Hazseanue mabauybl
Eo. usmepenus

3aroJjioBok 3aroiaoBoK 2 3aroJ0BOK
1 I10/13ar0JIOBOK 1 MOJ[3ar0JIOBOK 2 |3

Tabnunpel HyMepyrOT apaOckumMu mHudpamu B mpenenax pasjaena. B stom
cllyyae HOMEp TalJMIbl COCTOMT W3 HOMEpa paszfeia U MOPSAKOBOrO HOMepa
TaOJIMIIBI, pa3IeeHHBIX TOYKOW. TaOmuIlbl MOJDKHBI OBITH BHIPOBHEHBI 1O IIMPHUHE
OKHa.

Tabmuupl KaxAOro MNPUIOKEHHUS 0003HAYAlOT OTIAEIBHON HyMepalueu
apabckumu mmdpamu ¢ gobasieHueMm rmnepen udpol OyKBEeHHOro 00O03HAUCHHUS
MPUIIOKECHHUS.

bonpmie TaOmUIIBI pacmojiaraloT Tak, YTOOBI WX MOXHO OBLJIO 4YHTAaTh,
noBopauuBasi paboTy MO 4acoBoil ctpenke. [Jomyckaercs momemarh TabIUIYy BIOJb
JUTMHHOM CTOPOHBI JIMCTA JOKYMEHTA.

3arosioBku rpad U CTPOK TaOIUIBI CIAEAYEeT MUCATh C MPOMUCHON OYKBHI, a
MI0/13ar0JIOBKH Tpad - CO CTPOYHOU OYKBBI, €CIIM OHU COCTABIIIOT OJTHO MPEIOKCHHE
C 3arojlOBKOM, WJM C TMPOMHUCHON OYKBBI, €CITM OHH HMEIOT CaMOCTOSITEIIEHOE
3HaueHWe. B KOHIIE 3arojoBKOB W TMOJ3arojIOBKOB TaOJHWI] TOYKH HE CTaBAT.
3aroyioBKM M MOA3arojIOBKY rpad yka3plBaloT B €IMHCTBEHHOM YHCIIE.

Ecnu taGnuma BeIXoAuT 3a hopMaT CTpaHHUIIbI, YaCTh €€ IEPEHOCAT HA APYTYIO
ctpanuily. Ilpu sToM HymepyroT apabckumu mudpamu rpadsl U (UIH) CTPOKHU
nepBod yactu Tabmuuel. Han BTOpoM YacThio TaOJMIBI pacroyiarailoT CTPOKY C

HyMepartuei rpad.




[Ipn mepeHoce 4YacTu TaONUIBI HA JPYTYIO CTpaHUIy cioBO «Tabmuma» wu
Ha3BaHWE TMOMENIAIOT TOJIBKO HaJ MEPBOW YacThIO TAONMWIBI, HAA APYTHMMH YacTSIMH
MUIIYT, CO CABUTOM K MPaBOMY MO0, clioBa «lIpomomkenne TabmuIby ¢ yKazaHueM
HOMEpa TaOJHIIBL.

Ecnu B KOHIIE cTpaHUIIBI TaOIWIIa IPEPHIBACTCS U €€ MPOJOJDKeHHE OyIeT Ha
CJIETYIOIICH CTpaHUIle, B TIEPBOM YacCTH TaOIUIIbI HIKHIOI TOPU30HTATBHYIO JIMHUIO,
OTPaHUYHMBAIOIIYIO TAOJIUITY, TPOBOJISIT.

Ecnm Bce mokazaTtenu, MpuUBEACHHBIC B TAOIHIIC, BRIPAKECHBI B OJTHOW U TOU K
eMHUIIe, TO e 0003HaUeHUE MTOMEIIAeTCs Ha/l TAOJUIIEH cripaBa.

3aMeHATh KaBBIUKAMH TIOBTOPSIOIMIKECS B TaOmuIe IUGpPbl, MaTeMaTUYECKUE
3HAKH, 3HAKU MPOIEHTa, 0003HAUYCHUS MapOK MaTeprayia, 0003HAYCHUS HOPMATHBHBIX
JIOKyMEHTOB HE JIOTTyCKaeTCsl.

[Ipy HanMuuu B TEKCTE HEOOJBIIOrOo MO 00beMy LUQPPOBOrO MaTepuana €ro
Herenecooopa3sHo opopMiIsATh TaOJIUIIEH, a ClIeyeT 1aBaTh B BUJE BbIBOJA (TEKCTa),
pacnosiarasi {u(poBbIC TaHHBIE B KOJIOHKH.

®opmyIbl U ypaBHEHUS

VYpaBHeHusI U (OpPMYJIbl BBIIEISAIOT U3 TEKCTa B OTIEIbHYIO CTPOKY. Bbliie u
HIDKE Kaxa0M (opMysbl UM ypaBHEHMsS JOJKHO OBITH OCTaBICHO HE MEHEE OJIHOM
CcBOOOJHOI cTpoku. Eciam ypaBHeHME HE yMeIIaeTcs B OJIHY CTPOKY, OHO JIOJKHO
OBITH IEPEHECEHO TOCJIE 3HaKa PaBEHCTBA (=) WM MOCJIe 3HaKa (+), WK MOCe JPYTrux
MaTE€MaTUYECKUX 3HAKOB C MX 00s513aTE€IbHBIM TOBTOPEHUEM B HOBOM CTPOKE.

®opMyIibl U ypaBHEHHSI B OTUETE CIEIYET HyMEpOBaTh B Npelenax paszzena
apaOckumu 1udpaMu B KpYIUIbIX CKOOKax HampoTHB (OpMyJibl B KpalHE MpaBoOM
nonoxxenuu. Hanmpumep, (1), (2).

HenocpeactBenHo mon  ¢Gopmysnod NpUBOAUTCS paciid@poBKa CHUMBOJIOB H
YHUCTIOBBIX KO3(DPHIIMEHTOB, €ci OHM HE ObUIM TOSCHEHBI paHee B Tekcre. llepmas
CTpOKa paciin(poBKY HAUMHAETCS CJIOBOM «TJe» 0e3 TBOETOUHS MOCIIe HETO.

Hanpuwmep:
O6bem npoussoactia (OIl) B cmeny, ThIC.pyO., BEIYUCISIOT IO (hopMyIIe:
OIl =Y x CB, (1)

rae Y - cpenHecnucoyHasi YMCIEHHOCTh pa0OTHUKOB, Yell.;
CB - cpennss BeipaboTKa HA OTHOTO PaOOTHUKA B CMEHY, ThIC. PYO.

OdopmieHue npuitoKeHUN

B npunoxeHus BKIIOYAIOT AOIOJHUTEIBHBIA BCIIOMOTATEIbHBIM MAaTEPUA, K
KOTOPOMY OTHOCSITCSl TMPOMEKYTOYHBIE pacyeThl, TaOJUIBI BCIIOMOTaTEIbHBIX
IU(PPOBBIX AAHHBIX, UHCTPYKIIMU, METOAWKU, WIUTOCTPALIUM, 3aNOJTHEHHBIE (OPMBI
OTYETHOCTH U APYTUE TOKYMEHTHI.

Kaxxnoe npunoxkeHue NOHKHO HAYMHATBCS C HOBOM CTpaHUIlbl. [IpuioxeHwus
HYMEPYIOTCSI COOTBETCTBEHHO IMpUJaraéMbiM JoKymeHTam. Ha BepxHeil cTpoke
Ka)XJI0T0 JIOKYMEHTa MPUJIOKEHUs, M0 LEHTPY pacrnosaraercs ciaoBo «lIpuinoxenue
A» c 3armaBHOW OykBbl 0e3 3HaKoB mpenuHaHus. [IpunoxeHue TODKHO WMETh
3aroJIOBOK, PACMOJIOKEHHBIA CTPOKOW HUXKE IMOCEpPE/IMHE. 3arojJoBOK MPHIIOKEHUS
HAYMHAETCS C 3arJIaBHOUW OyKBBI, B KOHIIE HETO TOYKAa HE CTABUTCS.

B TekcTe mosiCHUTENbHON 3alUCKHU JIOJKHBI OBITh CCHUIKM Ha BCE TPUIIOKEHHUS.
Cchuika Ha HUX B TeKCTe opopMIIseTcsl B CKoOKax, Hampumep (MpuiioxkeHue A).



CTpaHHIlbl TIPUIIOKEHUN HYMEPYIOTCS B CKBO3HOM IMOPSAJKE C TUTIIIOMHOM
paboToii, HO B 0011 (OCHOBHOM) 00BEM JUIIIIOMHOMN pabOTHI HE 3aCUUTHIBAIOTCS.

B coxmepxanme paboOTHl BKIIOYAIOT MPUIOKEHUS C YyKa3aHHEM HoMeEpa
CTPaHUIIbI, C KOTOPOTO HAYNHAIOTCS MPUIIOKCHUS .

OdopmiieHre IUTAT U CCHUIOK

[Ipu cchuike B TEKCTE Ha JMTEPATYpPHBIM MCTOYHUK MOCIE YIIOMUHAHUSA O HEM
MPOCTABJISIIOT B KBaJApaTHBIX CKOOKax HoOMep (MO0 KOHIICBBIMH CHOCKAMH), TIOJ
KOTOPBIM OH 3HAUUTCA B CHUCKE MCHOJIb30BaHHBIX HMCTOYHHKOB. B HEOOXOIMMBIX
ciydasx (0OBIYHO MPH MCTIONIB30BAaHUU HU(POBBIX TAHHBIX WIH IIUTAThl) YKA3bIBAIOTCS
U CTpaHUIbl, HA KOTOPBIX MOMEIIAETC HCMOJb3yeMblil nctouHuk: Hampumep [25, c.
14-19] wim [28, 1.1, €.128].

Ccbulky Ha TaOJIMLIBI, PUCYHKH, TPUIIOKEHUS YKA3bIBAIOTCSA B KPYTIJIBIX CKOOKaX:
(tabmuua 1), (pucyHnok 2), (mpunioxkenue b) mubo cienyeT nucarh: «B COOTBETCTBUU C
JaHHBIMM B Tabmuie 1», «m0 JaHHBIM pHUCYHKAa 3», «B COOTBETCTBHH C
IPUIOKEHUEM AY.

Kpurepumn BpicTaBIeHUsSI OLIEHOK

Oyenka «OmMaAUYUHO) 8bICMABIACMCH, eCIU:

XapakTepucTrKa Ha 00y4arollerocs mojoKuTeapHas, 6e3 3aMeuaHuii;

- JIHEBHUK TMPOXOXKJCHHS TIPAKTUKU COCTaBIEH B COOTBETCTBUU C
NPEABbABISIEMbIMU TPEOOBAHUSIMU, COJICPKHUT E€KEIHEBHBIC CBEICHHS O JEHCTBUSX,
BBITIOJTHSAEMBIX OOYUYaOIIMMCS B TIPOIIECCe MPOXOXKICHUS MPAKTHKH, TMPHIOKCHUS K
JTHEBHUKY T10 TIPAKTUKE B HATMIHH;

- OTY4ET OOydYaromerocs O TPOXOXKIACHUU TIPAKTUKA  COOTBETCTBYET
YCTAaHOBJICHHBIM TpPEOOBAaHUSAM K COJACPKAHWIO, B HEM IIOJHO pPacKpbIBACTCS
npojiesIaHHas 00yJaronMcst paboTa BO BpeMsl MMPOXOKICHHSI MMPAKTHKU C YKa3aHUEM
PE3yNbTaTOB MPAKTHKU W BHITIOJHEHUS 3a/I1aHMsI HA IPAKTHKY

- MPU 3alIUTe OTYETa MO MPAKTUKE OOYyYaAIOIIMMCS JaHbl TOYHBIE Pa3BEPHYTHIC
OTBEThl Ha YTOYHSIOIIME BOMPOCHI, MaTepUall MU3JI0KEH B OCHOBHOM B JIOTUYECKOM
MOCJIEIOBATEHHOCTH, CUCTEMAaTUYHO, aPTYMEHTHPOBAHO;

- BCE KOMIIETCHIIMM OCBOCHBI (MO0 JaHHBIM aTTECTAllMOHHOTO JIUCTa W
XapaKTEPUCTUKHU HA 00yUYaIOIIEeToCs).

Oyenka «xopouio» 8vblCmasisiemcs, eciu.

XapakTepucTuka Ha OOy4YarolIerocsi MoJIOKUTENbHAs, HO ¢ HE3HAYUTEIbHBIMU
3aMEYaHUSIMU;

- JIHEBHUK TMPOXOXKJCHHS TPAKTUKU COCTABJIEH B COOTBETCTBUU C
OpeabABIIEMbIMU TPEOOBAHUSIMU, HO C HE3HAUYMUTENbHBIMU HEIOYETaMH, COACPKUT
€XKE/JHEBHbIC CBEJCHUS O JEHUCTBUSIX, BBINOJHIEMBIX OOYy4YalOIUMCS B MpoOLEcce
MPOXOXKIACHUS MPAKTUKH, MPUIIOKEHHUS K JHEBHUKY 10 MPAKTUKE B HAJIMYUH;

- oTyeT oOOydJamIerocs O TPOXOXKACHUH TPAKTUKH  COOTBETCTBYET
YCTaHOBJCHHBIM TpeOOBaHUSM K COACPKAHMIO, B HEM TOJHO pPacKpbIBAETCs
mpojesianHas o0ydarolmuMmcsi padoTa BO BpeMs MPOXOXKACHUSA MPAKTHUKU, OoJbIIas
4acTh 3aJJaHUs 110 MPAKTUKE BHIIIOJIHEHA U OTPa)KE€HA B OTYETE;



- pU 3alIUTe OT4YeTa 10 NpaKTUKe OOydYaromuMmcs JaHbl OTBEThl Ha
YTOUHSIIOIIUE BOMPOCHI C HE3HAYUTEIBHBIMU HEJI0YETaMH, KOTOPbIE€ HE HMCKIIOYAIOT
OCBOEHHE y O0YYaroIIerocsi COOTBETCTBYIOIIUX KOMIIETCHITUN, MaTepuaa U3JI0KECH B
OCHOBHOM B JIOTHYECKOM MOCJIeI0BATEILHOCTH, CHCTEMATUYHO, apTYMEHTHPOBAHO;

- 6onee 75% KOMMETEHIIMM OCBOCHBI (IO JIaHHBIM ATTECTAIlMOHHOIO JIUCTA M
XapaKTePUCTUKN Ha 00yUYaroIIerocs).

OyeHnka «y0061emeopumenbHo» 8blCMAGIsAemcsl, eciu:

XapakTepucTuka Ha OOydYaromIerocsl MOJOKUTEIbHAs, HO CO 3HAYUTEIHHBIMU
3aMEUYaHHSIMU;

- THEBHUK MPOXOXKIACHUS MPAKTUKU COCTABJIECH B OCHOBHOM B COOTBETCTBHHU C
NPEABSIBISIEMbIMU TPEOOBAHUSIMU, HO C HEJOYETaMHU, COJCPKHUT €KETHECBHBIC
CBEJICHUSI O JCHCTBHSX, BBINOJHSAEMBIX OOYYAIOUIMMCS B MPOIECCE MPOXOKICHUS
MPaKTHKHU, IPUIIOKEHUS K THEBHUKY I10 MTPAKTUKE B HAJTUYHH;

- OTYET OOYyYaroIIerocss O MPOXOXKJICHUH TMPAKTUKH HE B IIOJHOM Mepe
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAaHUSIM K COJEP)KaHUIO, UMEIOTCS OIIMOKH B
odopMIICHUH, HETIOJIHO PacKphIBaeTCs Mpo/JieJaHHas o0ydaronumMcs padboTa BO BpeMs
POXOXKIACHUS MPAKTUKH, HE BCE 3aJaHWs HAa MPAKTUKY BBHITOJHEHBI M OTPa)KEHHI B
OTUETE;

- MpU 3alUTe OT4YeTa M0 MpaKTUKe OOydYaromuMmcsi JaHbl OTBEThl Ha
YTOUHSIIOIIME BOIMPOCHl C HEAOYETaMHU, KOTOPhIE HE MCKIIOYAIOT OCBOCHHE Y
00y4aroIIerocs COOTBETCTBYIOIIUX KOMIIETEHIIMI Ha HEOOXOAMMOM yYPOBHE, MaTepHal
W3JIOKEH B OCHOBHOM B JIOTMYECKOM IIOCJIEIOBATEIIBHOCTH, CHCTEMaTHYHO,
apryMEHTUPOBAHO;

- 6onee 50% kommeTEHIM OCBOEHBI (MO JTAaHHBIM ATTECTAIMOHHOIO JIUCTA U
XapaKTEPUCTUKHU Ha 00YUaroIIerocs).

Oyenka «Hey0061emeopumenbHoy 8blCMassemcsl, eciu:

XapakTepucTrKa Ha 00y4aroIierocsi OTpuilaTesbHas;

- JIHEBHUK TMPOXOXKICHHUSI TPAKTUKA COCTAaBIEH HE B COOTBETCTBUU C
PENBABISIEMbIMA TPEOOBAHUAMHU, HE COJCPKUT €KETHEBHBIX CBEJCHUN O NEHCTBUSIX,
BBITIOJIHAEMBIX OOYUYaIOIIMMCS B TIPOLIECCE MPOXOXKICHUS MPAKTHKU, TMPUIOKEHHUS K
JTHEBHUKY T10 TIPAKTUKE OTCYTCTBYIOT;

- OTYeT OOydYaromerocs O TMPOXOXKACHUM TPAKTUKH HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAaHUSM K COJICPKaHUIO, 3aJJaHNE HA TIPAKTUKY HE BBITIOJHEHO;

- TIpU 3alliTe OT4YeTa IO TPaKTUKE OOydJaromuMcs HE JaHbl OTBETHl Ha
YTOYHSIOIINE BOMPOCHI, HE MPOJESMOHCTPUPOBAHO YMEHHE H3JIaraTh MaTepuan B
JIOTHYECKOM TIOCIICIOBATEIPHOCTH, CHCTEMAaTHIHO, apTYMEHTHPOBAHHO;

- 50% xommieTeHnMil 1 O60JIee HE OCBOEHHI (10 IAaHHBIM aTTECTAIIMOHHOTO JIMCTa
1 XapaKTePUCTUKHN HA 00yUYarOIIerocs).



Y4eOHO-MeTOAMYECKOE U MHPOPMALIMOHHOE 00ecneYeHre MPOU3BOACTBEHHOM
NPAKTHKHU
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1. ApacnanoBa, B. A. JlokymeHTaInioHHOE OOECIIeUeHUE YIpaBJiICHHs : Y4eOHO-
MpaKTUYECKOEe Mocodue B cxemax, Tabmuiax, oopasmax / B. A. ApacinaHoBa. —
3-e ma. — Cypryr : Cypryrckuil TrocylapCTBEHHBIH I€IarorHuecKuii
yauBepcutet, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Teker :
ANEKTPOHHBIHN // DnekTpoHHo-O6nbanoreunas cucrema [IPR BOOKS : [caiiT]. —
URL.: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CnyxeOHble HOKyMEHTB: (OPMYISIpbl M TPUMEPHI

obopmiieHusi. AnnOoM: ydeOHO-TpakTHyeckoe mocodoue : [12+] / B.A.
ApacnanoBa, E.C. BypmuctpoBa. — Mocksa ; bepnun : {upekr-Menua, 2020. —
108 C. - Pexxnm JIOCTYIIA: 10 IMOIINCKE. - URL.:

http://biblioclub.ru/index.php?page=book&id=578396

3. Knouko, WM. A. WubopmalmoHHbIE TEXHOJOTHMH B NpOodecCHOHATHLHOM
nesTenbHocTH : yueOHoe mocooue mima CIIO / U. A. Knouko. — 2-e uza. —
Caparos : IIpodobpazoanue, Ait [1Tu Op Meaua, 2019. — 292 ¢. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TekcT : 31eKTpOHHBIN // DIEKTPOHHO-
oubmmoreunass  cucrema IPR BOOKS [caiiT]. —  URL:
http://www.iprbookshop.ru/80327.html

4. Kocunenko, H. C. HudopmanmoHHble TEXHOJOTMM B NpodhecCHOHATBHOU
nesrenbHocTH : yueoHoe nocooue s CIIO / H. C. Kocunenko, U. I'. ®pusen.
— 2-e m3a1. — Caparos : [Ipodobpazosanue, At [Tu Op Meaua, 2018. — 308 c.
— ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — TekcT : 3NEKTPOHHBIN //
OnekTpoHHO-OMOmoTeunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76992.html
JlonoJiHUTeIbHAS JIUTEpPaTypa:

1. Ky3nenoa, 1. B. JlokymeHTanimonHoe oOecricueHUE YIMpaBICHUS : ydeOHOe
noco6ue st CIIO / U. B. Kysnenosa, I'. A. Xauarpsa. — 2-e uza. — Capartos
: [IpodobpazoBanue, Ait [lu Op Menua, 2019. — 166 c¢. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — Tekct : DSIEKTPOHHBIM // DIEKTPOHHO-
oubmmoreunass  cucrema [PR BOOKS [caiitT]. —  URL:
http://www.iprbookshop.ru/80326.html

2. JlebeneBa, T. H. Nudopmaruka. MHpopMalimoHHbIE TEXHOJIOTUU : Yy4eOHO-
Mmetoanueckoe mocoome pua CIIO / T. H. Jlebenesa, JI. C. HocoBa, II. B.
BonkoB. — Caparos : IIpodobpazoBanue, 2019. — 128 c. — ISBN 978-5-
4488-0339-0. — TekcT : 2neKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAs CUCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/86070.html

3. Jlesun, B. U. Ucropus mndopmanmoHHBIX TexHOJoruk : yueOHuk / B. W.
Jleeun. — 3-¢ m3a. — MockBa, CaparoB : HHrepHeT-YHUBEpPCUTET
Nudopmarnmonnsix Texnonoruit (MHTYUT), At Ilu Ap Meaua, 2020. — 750
c. — ISBN 978-5-4497-0321-7. — TeKCT : 3JEKTPOHHBIA // DIEKTPOHHO-
oubmuoreunass  cucrema [PR BOOKS [caiitT]. —  URL:
http://www.iprbookshop.ru/89440.html
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MHUHUCTEPCTBO HAYKHU U BBICHIETI'O OBPA3OBAHUSA
POCCHUMCKOM ®EJEPAIINN
denepajbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpPe:KIeHue
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ATTECTAIIMOHHBIN JIUCT IO IIPAKTUKE

oOydJaroni_ cs  TPYIIbI mpodeccus CIIO  46.01.03
JlenonpousBoauTenb, mpomien  (Ja) TPOU3BOJACTBEHHYHO  mpaktuky mo [IM.01
JIOKyMEHTHPOBaHHE YIPaBICHUYECKON NEATETHLHOCTH U OpraHu3anus padoThl C JOKYMEHTaMU
c 20 T 1o 20 1. B
OpraHHu3aIuu

Or1eHKa YpOBHS OCBOCHHS OOITUX KOMIIETESHIIHMA

HaunmMmeHnoBaHnue o0IMX KOMIIETEHIHAI YpoBeHb [Ipumeuanue
ocBOeHUA*

OK 01 Bribupats CIIOCOOBI peIICHHUS 3amau 012345
npo(eCCHOHANBHON  IEATEIBHOCTH MPHUMEHHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM

OK 02. Hcnonb3oBaTh cOBpeMeHHbIE cpeacTBa moucka, |012345
aHanmu3a u UHTEpIpeTaiu uHOpMaIHH, u
MH(pOpPMAIMOHHBIE TEXHOJOTMM JJs1 BBINOJHEHUS 33734
po¢eCCUOHATBLHOMN AEATEIHHOCTH.

OK 03. IlmanupoBarh u peann3oBbiBaTh cobctBeHHOe 012345
npogeccHoHaNIbHOE u JUYHOCTHOE pa3BUTHE,
MpEeANPUHIMATEIBCKYIO JIeATeIbHOCTD B
npodeccuoHanbHOW cdepe, HCIONB30BaTh 3HAHUS TIO
MpaBoBOW W (UHAHCOBOM TPAMOTHOCTH B Pa3IMYHBIX
YKU3HEHHBIX CUTYaIUsX.

OK 04. DddexruBHo B3aumoaeiictBoBath U padorate B | 012345
KOJJIEKTHBE M KOMAHJIE.

OK 05. OcymectBisitTh ycTHyo W nucbMeHHyto 012345
KOMMYHHUKAIIMIO Ha TOCYIapCTBEHHOM si3bIke Poccuiickoii
Qenepanuu ¢ y4eTOM OCOOEHHOCTEH COLMAIbHOTO M
KYJIBTYPHOTO KOHTEKCTA.

OK 09 Tlonb3oBaThcs npodeccroHanbHoi nokymenTarueit | 012345
Ha roCyJJapCTBEHHOM M MHOCTPAHHOM SI3bIKaxX

OneHka ypoBHSI OCBOCHHSI MPOPECCUOHATBEHBIX KOMIETEHIUI

HaumenoBanue npodeccrnoHambHBIX KOMITETEHITHIHA YpoBeHb [Tpumeuanne
ocBoeHus ™

I[IK 1.1. OcymecTBasaTe mpueM, nepBuuHyro ob6pabotky m |[012345
PETUCTPAIUIO TTOCTYMAOIIEH KOPPECITIOHACHIIUA B TOM YHUCIIE
C WCTIOJIh30BAaHUEM aBTOMATH3UPOBAHHBIX CHCTEM.




IIK 1.2. TIlepemaBath goKkyMeHTHl Ha wucnonHeHue B |012345
HOJIPA3JICICHUsT C yYeTOM PE3OJIIOIMH  PYKOBOIUTEIICH
OpTraHu3aIiy.

ITIK 1.3. OcymiecTBasTh KOHTPOJIb UCTIOJHEHHS TOKyMeHTOB B | 012345
OpraHu3alMd, B TOM  4YHCI€ C  HCIOJb30BaHHEM
ABTOMATH3UPOBAHHBIX CHCTEM.

IIK 1.4. Bectn 6a3bl maHHBIX JOKyMeHTOB opranm3anuu u |012345
CIPaBOYHO-UH(OPMAIIMOHHYIO pabOTY IO HUM.

[IK 1.5. OcymecTBisTh 00paboTKy, peructpamnuo u otnpaBky | 012345
UCXOJAIICH JOKYMEHTallud ajpecaraM, B TOM YHCIE C
MCIIOJIh30BAHUEM aBTOMATHU3UPOBAHHBIX CHCTEM.

I[IK 1.6. OcymectBusate cocraBienne u odopmienne |012345
CIy)KEOHBIX  JIOKYMEHTOB  Ha  OCHOBE  TpeOoBaHUU
COBPEMEHHBIX HOPMATHBHBIX MPABOBHIX AKTOB.

*OlieHMBaHUE OCYIIIECTBISETCS M0 MATUOATIFHON CHCTEME ITyTEM BBIJCIICHHS OLICHKHU.
B cnydae HesiBku oOy4Jaroierocst Ha MpakTUKY UCIOJIb3yeTcs oreHka 0.

Jara « » 20 r.

IToanuce PYKOBOAUTCIIA IIPAKTUKH:

OT KOJIIICAXKa

OT IIPCANIPUATHA




