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Metoauueckue  ykazaHus Il 1a0OpaTOPHBIX  3aHATHM 1O  JAUCUUIUIMHE
NupopmalinoHHbIe TEXHOJOTHH B MPOPECCHOHATBHON JEATEIIbHOCTH COCTaBICHBI B
cootBercTBUM c TpeOoBanusiMu DPI'OC CIIO. IlpennHa3HaueHbl i1 CTYJIEHTOB,
oOyuatomuxcst nmo crneunanbHoctn 38.02.01 DOxoHomMmka u OyxranTepckuil yder (1o
OTpACIISIM).



IosicHUTENLHAA 3aNNCKA

JlaHHbIE MeTOIMYECKHE YKazaHUsl IpeIHa3HaueHbl Uil CTyAeHToB crneunuanbHocTH 38.02.01
DKOHOMHKA M OyXraiaTepckuil ydeT (IO OTpacisiM) O4HOH (hopMbl 0OydeHHS M COAep)KaT MaTepHajbl U
3aJJaHus IS BBITIOJIHEHHS J1a00paTOPHBIX padoT.

B cooTBercTBMM ¢ yKa3aHHOW ILENbI0O METOJMYECKHE YKa3aHUS MpPEAHA3HAYCHBI JUIS PELICHUS
CIIEYIOLINX 3a/1a4:

-[IPUMEHATH Ha MPAKTHKE BCE MOJTYYCHHbIC 3HAHUS;

-pacro3HaBaTh WH(OPMAIIMOHHBIE MPOLIECCH] B Pa3IMYHBIX CUCTEMAX;

-HCIOJIb30BaTh T'OTOBBIE WH(OPMAIMOHHBIE MOJIETH, OIIEHMBATH HX COOTBETCTBHE DPEAILHOMY
OOBEKTY U LEJISIM MOJICITUPOBAHHUS;

-WUTIOCTPUPOBATH y4eOHBIE pabOTHI C NCIIOIB30BaHUEM CPEACTB HH()OPMAIIMOHHBIX TEXHOJIOTHIA;

-c03aBaTh NHPOPMALMOHHBIE OOBEKTHI CIIOKHOW CTPYKTYPHI, B TOM YHCIIE€ THIIEPTEKCTOBBIC;

-[IPOCMAaTpPUBATh, CO31aBaTh, PEAAKTUPOBATh, COXPAHSATh 3alKCH B 0a3ax JaHHBIX;

-OCYIIECTBIIATh MOUCK HH(pOpManU B 6a3ax TaHHBIX, KOMITBIOTEPHBIX CETSAX H Ip.;

-IIPEJICTABIIATh YHCIOBYI0O WH(OPMAIMIO PA3IMYHBIMH Criocobamu (Tabiuia, MaccuB, Tpaduk,
auarpamma U Ip.);

B pesynbrare ocBoeHUS yueOHON AUCIMIUIMHBI O0YYAOIIUICS JOIKEH YMETh:

- HCMOJIb30BaTh UHPOPMALIMOHHBIE PECYPCHI TS IOUCKA U XpaHEHUs HHPOPMALIUY;

- 00pabaThIBaTh TEKCTOBYIO M TAOIMYHYIO HH(OPMAITHIO;

- UCTOJIb30BATH JEJIOBYIO IpaduKy U MyJIbTUMEINA-UH(POPMALINIO;

- CO3/1aBaTh NPE3ECHTALUY;

- IPUMEHATh AHTUBUPYCHBIE CPEJCTBA 3aLUThI HH(OPMAILIUH;

- 4uTaTh (MHTEPIPETHPOBATh) MHTEp(dENC Ccrennaiu3upoBaHHOTO MPOrPaMMHOr0 oOecredeHus,
HaXO/IUTh KOHTEKCTHYIO IOMOIIb, paboTaTh C TOKYMEHTaLUEH;

- IPUMEHAThH CIENMATU3NPOBAHHOE NIPOrpaMMHOE obecrieueHue A cOopa, XpaHeHHs] 1 00paboTKU
OyXxranTepckoil HH(opMaIK B COOTBETCTBUH C U3y4aeMbIMH NPO(HeCCHOHAIBHBIMUA MOTYJISIMH;

- [10JIb30BaThCSl aBTOMATU3UPOBAHHBIMY CUCTEMaMHU JIEJIOTIPOU3BO/ICTBA;

- IPUMEHATh METO/IbI U CPEJICTBA 3alUThl OyXraaTepckoi nHpopmManuu;

B pe3synbrare ocBoeHUS yueOHOM AUCIUTUIMHBI 00YJarONTUNCS TODKEH 3HATh:

- OCHOBHBIE METO/JIbl U CpeicTBa 00pabOTKHU, XpaHEHUs], Tepejaud U HaKOIJICHUs HH(pOpMaINH;

- Ha3HAYEHUE, COCTaB, OCHOBHBIE XaPAKTEPUCTUKH OPTaHU3AMOHHON U KOMITBIOTEPHOW TEXHUKH;

- OCHOBHbI€ KOMIIOHEHThl KOMIIBIOTEPHBIX CETEH, NPUHIMIIBI TaKeTHOM mepeaayd JaHHBIX,
OpraHM3aIMI0 MEKCETEBOTO B3aMO/IEHCTBHUS;

- HA3HAYEHUE U MPUHIHIBI UCTIOIb30BaHUS CUCTEMHOTO U MPHUKIIATHOTO 00ECTICUECHNUS;

- TEXHOJIOTHIO TToMcKa UH(opMauy B HH(YOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT»
(manee — cerb HTEpHET);

- IPUHITUIIBI 3aIIUATH UHPOPMALIMU OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA;

- IPaBOBBIE ACTIEKTHI UCIIOJIB30BAaHMSI HH(POPMAITMOHHBIX TEXHOJIOT M U TPOrPaMMHOT0 00ECTIEYEeHHUS;

- OCHOBHBIE MOHATHUS aBTOMATU3UPOBAHHOW 00pabOTKU MH(pOpMaLIUK;

- HaTpaBJICHUs aBTOMATHU3allUU OyXTalTepCKON JesITeIbHOCTH;

- Ha3HAYEHHE, IPUHITUITEI OPTAaHU3AINN H SKCIUTYaTaIlliH OyXTalTepCKUX HH()POPMAITMOHHBIX CHCTEM;

- OCHOBHBIE YIpO3bl M METO/IbI O0ecTieyeHnss NHPOPMALMOHHOM 0€30MacHOCTH.

JlabopaTopHas padora Ne 1.
OcHoOBBI padoTHI ¢ ONIEPAIHOHHO¥ cucTemMoii cemeiictBa \Windows.
Oo6mast xapakrepuctuka \Windows
Jlrobass omepanmonHas cuctema (OC) cemerictea Windows obecriedrBaeT MHOT033JauHyI0 U
MHOTOIIOTOYHYI0 00pa0oTKy mpmioxkeHud (mporpamm). OHa TOIAEpP)KUBAET YHAOOHBIN TpadudecKkuit



MOJIb30BaTEILCKUI HHTEp(EIiC U ceTeBble BOZMOKHOCTH.

B Windows dacTto WCHONB3YIOTCS TEPMUHBI nanka W npuiodcenue. TIOHATHE «IIamKay CIyKHUT
s 0003HAYEHUS XPAHWJIMILA JOKYMEHTOB M IPOTPaMM, CTPYKTYPYKOTOPBIX MOKHO HPOCMAaTPHUBATH C
HOMOILBIO TPHIIOKeHUsT Moii komibroTep U npoBoaarnka Windows. TepMuH «IpUIIoKeHUE» HCIONIB3YeTCs
1151 0003HAYCHUS TIPOTPAMMBI, HcTioNHsieMol 1o ynpasienuem OC Windows.

HNurepdeiic u 3anmyck nporpamMmm.

[Mocne 3amycka Windows skpan npeBpainaetcst B Pabounii ctos (Desktop).B nmwkHeit uactu Pabouero
crona Haxoautcs [Tanens 3amau (Taskbar).

PabGounit cron (Desktop) conmepxwutr cnenuaibHble Trpaduyeckue O0OBEKThI — 3HAYKH, KOTOPBIC
IPEJCTABIAIOT ApyTrue 0ObEKThl: NAKH, IPOrPAMMBI, JOKYMEHTHI, SIPJIBIKH.

[Tanenpb 3a7a4 CIYKUT 711 YIPABIEHUS MIPOLIECCOM 3aITyCKa MPUIIOKEHUHN U MEPEKITIOYEHUS MEXTY
IIPUIIOKEHUSMHU.

OxHa, OTKpBITHIE Ha pabo4yeM CTOJIe, MOTYT OBITh aKTUBHBIMHU (B J1I000 MOMEHT BPEMEHU MOXKET
OBbITh aKTUBHO TOJIKO OJIHO OKHO) ¥ HEaKTUBHBIMH. OOBIYHO 3TO BBIPA)KAeTCs B U3BMEHEHHH 1IBETA 3arojI0BKa
OKHa U B TOM, YTO €ro «kHomka» Ha Ilanenu 3amgau BaaBieHa. Jlyig mepexoja M3 OJHOTO OKHA B JIPYroe
JOCTaTOYHO HakaTh Ha [laHenu 3a1a4y HYKHYIO KHOIIKY.

Copnepxxumoe Pabodero crosia 3aBUCUT OT HACTPOHKH KOMITbIOTEpa. OTHAKO €CTh AIIEMEHTHI, KOTOpPhIE
HOPUCYTCTBYIOT Ha HeM Bceraa. JT1o 3xauku Moi kommbiotep (My computer), CereBoe OKpyxeHHE
(Network), Kopsuna (Recycled), a Takxe kuomka ITyck (Start) u I[Tanesns 3amau (Taskbar). Ha Pabouem crosne
MOTYT pacrnojaratbcsi U Ipyrue 00beKThl, OOBIYHO MPEACTABICHHBIE APIbIKAMU. P16k MOKET ObITH CO3/aH
aist mroboro oovekra Windows, B Tom dmciie Qaiiia, mankd, IUcKa WM OpUHTepa. SIPIbIKH SBISIOTCS
«TIOJITHOMOYHBIMH IIPEJICTABUTENIAMUY» TaKUX OOBEKTOB (IIOCKOJIBbKY COJIEPKAT CChUIKY Ha IPECTaBIsAEMbIN
00BbeKT). SpibIk Bceraa UMeeT 3HaUOK ¢ M30THYTON CTPEINIKOM B KBaJpaTHKE B JIEBOM HUKHEM YIITy. SIpIIbIKH
YCKOPSIIOT IOCTYII K HauboJiee 4acTo MCIOIb3yeMbIM 00bEKTaM, HallpuMep, JOKYMEHTaM U IPOTpaMMam.

JI1 OTKpBITHS TOKYMEHTA WU 3aITyCKa IPOrpPaMMBbI IOCTATOYHO YKa3aTh Ha SIPJIBIK U ABaKbl HAKATh
JIEBYIO KHOTIKY MBIIIIH.

Jnist co3aanus sipibIka Ha paboyeM CTOJIE CYIIECTBYET HECKOJIBKO CITOCOOO0B:

1) C nomotpio okHa «MoOH KOMIIBIOTEpP» WM CTaHAapTHOM mporpammsel «IIpoBogHUK»HAWTH
00BEKT, I KOTOPOTo CleayeT co3Aarh spiabIk (¢dain uau nanka). LlenkHyTbIo HeMy MpaBoOi KHOIKOM
MBIIIHY, U B MOSBUBILIEMCSI KOHTEKCTHOM MEHIO BbIOpaTh kKoMaHay Ornpasuts P> PaGounii crou (co3narh
SIPJIBIK), 10O BBIMOIHUTH 3Ty KOMaHly U3 MeHio daii.

2) C nomomnibto nporpammsl «I[IpoBoJHUK» HAUTH OOBEKT, ISl KOTOPOTO HYKHO CO3/1aTh SIPIIBIK,
TakuM 00pa3oM, 4TOOBl OH TMOSIBHJICS Ha NMpaBod MaHenu padbodeil obimacTu. 3aTeM MepeTaluTh NpaBoi
KHOIIKOHM MBIIIM OOBEKT Ha HYKHYIO IIAIKy B JIEBOM MTaHENH, 0TOOpaKarollei 1epeBo namnok. B nossusmemcs
KOHTEKCTHOM MEHIOBBIOpaTh MyHKT C031aTh SIPJIBIK.

Jlns ynaneHus sipiblka HeOOXOMMO: BBIICITUTh SPIIbIK, HaXaTh KiaBuiny <Delete> wiun, nHaxxa Ha
MIPaBYIO KHOIIKY MBIIIIH, BIOPATh B MOSIBUBIIEMCS] KOHTEKCTHOM MEHIO KOMaHly ¥YAQJHTh.

3aMeTuM, YTO yJajeHHe SpJiblKa He MPUBOANT K yAalleHuIo (aiiia Wik nporpaMMbl,Ha KOTOpbIE OH
YKa3bIBaeT.

Knonka Ilyck u ITanesas 3agay4 pacronararoTcs 10 yMOJIYaHUIO BHU3Y 3KpaHa. [[puHaxaTum KHONKH
IIyck nHa skxpane nossisercs I's1aBHoe meHro. CoiepkaHHE TIaBHOTO MEHIO 3aBUCUT OT HACTPOWKH
KOMIIBIOTEpPA U MOXKET COJIEp’KaTh JIOMOJHUTENbHbIE KoMaHabl. [Ipu 3amycke mporpaMMbl UM OTKPBITUH
okHa Ha [Tanenu 3agau nosiBiIIeTCS KHOIIKA, COOTBETCTBYIOIIAs 3TOMY OKHY. /I mepexoaa U3 0JHOro OKHa
B JIpyroe JI0CTaTOYHO HakaTh Ha [laHenu 3a71a4 HYyKHYIO KHOTIKY.

C nomompio kHOmkH Ilyck MOXHO 3amycTHTh JIIOOYIO MpOrpamMMmy U3 CHHUCKa MpeAaracMblX.
Hanmpumep, mns 3amycka mpocteifimero rpaduueckoro pemakropa Paint HeoOX0IWMO BBIMOIHUATH
IIOCJIEI0BATEILHOCTD JCHUCTBUM:

ITyck » IIporpammel » CranaapTabie P Paint.

B pesyinbrare Ha 3KpaHe MOSBUTCS OKHO C 3aIlyLIEHHOM IIporpamMmoi, a Ha Ilanenu 3amay — kHoOIKa,
COOTBETCTBYIOLIAsl BBIOpaHHON IporpamMe. s 3aBepiueHust paboThl ¢ MPOrpaMMON JOCTATOYHO HaXKaTh
KHOIIKY 3aKpBITHS OKHA, KOTOPasl paclojoKeHa B IIPaBOM BEPXHEM YIIIy.



Pabora ¢ ¢aiiiamMu 1 nankamm.

Jliis paboTsl ¢ daiinamu ¥ mankaMu Ucnojib3yercs nporpamma «IIpoBogHUKY.

UroObl mepeMecTHTh WM CKONUpPOBaTh (haiil WM Mmamky, HEOOXOAWMO BBIIOJHHUTHCICIYIOIINE
JIEUCTBUS:

1) BwIGpats ¢aiin wim nanky;

2) B menio Ipaska(Edit) BeGparts xomangy BeipesaTn(Cut), urto6bl mepemecTuThbaiin, uim
komany KomupoBats(Copy) ast konupoBaHus Qaiiia;

3) OTKpHITH HamKy, B KOTOPYIO HEOOXOIUMO MOMECTHTH (ailll, a 3aTeM B MEHIO

IIpaBka BeinonHUTs KOMaHay BeraButh(Paste).

JUis co3aanus nankyu HeoOXOJMMO BBINOIHUTG CIIEIYIOLIUE AeHCTBUS:

1) BbBIOpaTh ManKy Ha JAepeBe MaNoK U YCTPOUCTB B JIEBOW YacTH okHa [IpoBOIHMKA,IIENKHYB T10 €€
VIMEHHU JIEBOM KHOIKOW MBIILIKH.

2)  ILEJIKHYTh IPaBOM KHOMKON MBIIIKH 10 CBOOOHOMY y4YacTKy B IpaBoil yactu okHa [IpoBoHuKa
11 0TOOpa)KEeHHUsI KOHTEKCTHOTO MEHIO KOMAaH]I, IPUMEHUMBIX JUIs pa0OThI C JTaHHBIM OOBEKTOM.

3) B mosiBUBIIEMCS KOHTEKCTHOM MEHIO BbinosHuTe Komanay Cozaats P> Ilanky.

4) B mpaBoii yactu okHa [IpoBoaHMKa, psAZIOM € OSBUBLIEHCS MUKTOIPAaMMOI MTAIIKK, 0TOOpa3UTCs
TEKCTOBAsi CTPOKA CO CTaHJapTHBIM UMEHEM JUIsl BHOBbco3qaBaeMoil nanku — Hosas manka. 3ameHure 31o
MaJIOBPa3yMHUTEIbHOE

Ha3BaHHWE OCMBICIICHHBIM HUMEHEM, HaOpaB €ro ¢ MOMOLIbIO KJIaBHUII KJIaBUATYpbl.3aBEpUINTE HAOOP
MMEHHM NAKU HaXkaTueM Ha Kiasuiy <Enter>.

Ecnu Bl coBepimnm ommOKy B HAIMCaHUKM HUMEHU BHOBb CO37jaBa€MOM MamKu, TO:

O IIETKHUTE IO UMEHU TaNKX MPaBO KHOMKOW MBIIIKH;

] B ITIOABHUBHICMCS KOHTCKCTHOM MCHKO NIICIIKHUTEC JIGBOﬁ KHOHKOﬁ MBIIIKHU ITOKOMAHIC
IlepenmenoBaTHh;

[ BHECHUTC HY)KHBIG I/ICHpaBHeHI/ISI B UM IIAIIKH.

BaxkHo oco3HaBaTh U MIOMHHTB, YTO CO3/JaHKE JIFOOOH BIOKEHHOI MANKH B IIETIOYKE MoK BO3MOXKHO
TOJIBKO TOTAa, Korjxa Bel mpenBapuTeNbHO BbIACTWIM (OTMETWIHM, BBIOpaNM) COOTBETCTBYIOLIYIO
POIUTENBCKYIO MAIKY.

Boigenenue (Bb100p) Hy>KHOM Bam manku BeIOTHSAETCS 1IETYKOM JIEBOM KHOMKOM MBIIIKH Ha JIEpeBe
IaIroK U YCTPOMCTB B JIEBOM 4acTH oKkHa [IpoBonHuMKa.

[IpocMOTpeTh BHYTPEHHIOIO CTPYKTYPY MallKK MOKHO IPYU MOMOIIM LIETYKa JIEBONH KHOIKOM MBIIIKH
0 CUMBOJY "+" cieBa OT ee MMEHM Ha JiepeBe NarnoK U YCTPOWCTB B JIEBOW YacTH OokHa [IpoBoaHuKa.
"CBepHYTb" CTPYKTYpPY AKX MO>KHO IIPU MOMOIIUIIETYKA JIEBOM KHOIKOM MBIIIKK HO YK€ IO CHMBOIY ''—
" ciieBa OT ee UMEHHU.

Ecnu cneBa OT MMEHM Manku HET KBAAPaTUKA, B KOTOPOM JIOJIKHBI OTOOPaKaThCsl CUMBOJIBI '+ 11 "'—
", TO 3TO 03HAYAET, YTO Y ITOM MaNKK HET BIOKEHHBIX B HEE MaIOK- TOTOMKOB.

YToOb! BBIIEINUTh HECKOJBKO MOCJIEI0BATENIbHO PACMHOJIO0KEHHBIX Marnok Wi (aiaoBHEOOX0AUMO
OTMETUTh UX C TMIOMOIIBIO MBIIIU MPH HaxaToi knaBume <Shift>, a HecMeXHO pacnonokeHHbIE 00BEKTHI
BBIJICIISIIOT MBIIIKOM, HaXaB W yaepxuBas npu dTomkiasuiny <Ctrl>. [{ns ynanenus Qaiina wiv manku
MO>KHO MIPOCTO MepeTaluThyansieMblil ¢aitn Ha 3Hauok Kop3una paboyero croa.

Onepanust kormupoBaHusi 00bekToB B WINdOWS Bcerja BBITIONHSACTCS B JBaHEPa3pPhIBHBIX dTara:
cHavaia B Oydep oOMeHa moMeIaeTcsi KOIus COOTBETCTBYIOIIETo 00bekTa (komana KonupoBarts), a 3atem
3Ta KOIMHS MMOMEIIACTCs B HYXHYIO Tanky (komanaa BeraButhb). Eciiu onepanus konupoBaHus 00beKTa He
Obula 3aBeplIeHa U MPU 3TOM Obla MPEeINpUHATA MOMBITKA KOMUPOBAHUS WM BBIPE3aHUS KaKOTO-TH00
Ipyroro o0beKTa (MpUYeM HE BaKHO B KaKOM MMEHHO Iporpamme), To obpas mepBoro o0nekTa B Oydepe
obmeHa Oyzner "3arept" oOpa3oM o4epeqHOro oOBEKTa, TMOCKOJBbKY Oydep oOmenaB Windows ssisercs
obmenoctynHo# obmacTeio mamsaTu [1K 1715 Bcex akTUBHBIX (BBITIOTHSEMBIX ) POTPAMM.

Onepanust nepemenieHust (ailyioB U Manok OTINYACTCA OT ONepalyi KOMUPOBAHUS TOJIBKO MEPBHIM
3TAINOM BBINOJIHEHUS — BMecTO KoMaH/1bl KonupoBatse ncnosb3yercs koMaHaa Beipe3arts.

ITopsiIOK BBINIOJIHEHUS ONEPALMKA KOMMPOBAHUS, NIEPEMELLIEHUS WM YAAJIEHUS Aok HU 4eM He
OTJIMYAETCs OT MOpsAKA BBIIOJIHEHUSI COOTBETCTBYIOLIMX ONepaunuil ¢ (aisamMu 3a T€M JIUIIb OYEBUIHBIM



UCKJIIOYEHHEM, YTO BMECTO BbIJIeNIeHuUs (aiiioB BaM HYHO BBIIENATH MAIKH.

5) [Ilpu coxpanenun (aiina, CO3JaHHOTO B KaKOW-TMOO TMPUKIAJHON TIporpaMMe, B OKHE
CoxpaHeHne TOKYMeHTa HE0OX0AUMO BBIOpaTh MANKY, r1e OyneT coxpaHeH Qaiin, uBBecTH UMs (aiija.
Ecnu ykazan onpezeneHHslii Tun ¢aiina, To 100aBIsATh K MMEHH paciiupeHue (aiina He HY>KHO.

3AJIAHHUE.

1. Ha nucke W: coznaTh CTpyKTypy Mamnok

[ ) ¥Y
ﬁenmuﬁme ADEYMEHTH
[ 1Konmum
Konmum

—— ] I nexTpoHHblEe Tatauusl

L[ |Pascal
2. Co3natbk Ha pabodeM cToJIe SPIIBbIK K ceTeBoMY JUCKy W:
3. OTKpBITH «BIOKHOT» M CO31aTh TEKCT, COJAEPKAIIMMA TpU cTpoUKH 110 madiaony: @amunus Mms
OtuecTBO
®axynbreT Kype Homep rpynneidacet Munytsl Jens Mecsn ['on
4. CoxpaHuTh CO3JaHHBIM TEKCTOBBIM (ailn B manky TeKcToBble JOKYMEHTHI O] UMEHEM

IlepconanbHble gaHHbIE.IXt (paciiupenue .tXt BBOAUTH HE HA0, OHO OyJeT NMPUCBOEHO aBTOMATUYECKH).
CkonupoBath 3TOT (ailsl BO BIOKEHHYIO nanky Konunu nepenMeHoBaTh ero kak Apxus.ixt.

5. C momorpto pemakropa Paint co3gate pHCYHOK Kak MOXHO 0Oojiee IMOXOKHH Ha
IIPEUIOKEHHBIN B 3a7JaHNH, T00aBUB IIPU HEOOXOJMMOCTH IIBETOBOE O(hOpMIICHHUE.

BaHchHM
Ht H*

6. Coxpanuts rpadpuueckuii ¢aiin B nmanky PucyHku nox mmeHem JlabGoparopHas padora.bmp.
CkonupoBath 3TOT (a1 BO BIOXKEHHYIO nanky Komuu u nepenMeHoBath Kak Apxus.omp.
7. OTKpBITE CTaHAAPTHBIE T P OT p @ M M bl « Kanbkynsatop» u « biokHor». B
1

«KanpkynsaTope» BBIYHCIUTH 3HAYEHUS BbIpaXEHUI 1*2*3*4*5*6*7*8*9*10, o

: 8'2 45° . Pe3ysbTaThl MOCIIENOBATENLHO CKOIMPOBATh B «BIOKHOTY», pasMecTHB

uX Ha pa3HbIX cTpoukax. [lomydeHHsbli TeKcT coxpaHuTh B (haitne Beruncnenus.txt Bnanky TekcToBble
TOKYMEHTHI.

8. OtkpbITh cTanAapTHy nporpammy «WordPady. Habpare Tekcr pasaena «PaboTa cnankamu u
(daiimaMu» JaHHOTO TMOCOOMs, coOMomas Takoe ke ¢opmarupoBaHue Tekcta. COXpaHUTh B TAIKe
TekcToBbIC IOKYMEHTBI 110]] UMeHeM JlaboparopHas padoTa.rtf.

9. OTKpHITH NMPOBOJHHK M OKHA C BBINOJHEHHBIMU 3alaHUSMH, PACIIOJIIOKUTh MX MO3aWKOH Ha
pabouem croiie (TMaHenb 3aJa4 — KOHTEKCTHOE MEHI0O — OKHa ClieBa Hampano). IIpenbsBUTH pe3yinbTaThl




BBIITOJIHCHU S Sa[[aHI/Iﬁ MMpernoaaBaTeIto.



JlabGoparopHasi padora Ne2
OducHble MporpaMMHbIe CpeCTBA: MacTep npe3eHTanuii PowerPoint »

O0mas xapakrepucTuka 0(pUCHBIX MPOrPaMMHBIX CPe/ICTB.

[IpennazHaueHsl Ui BBIMOJTHEHHS HamOosee TUMOBBIX (DyHKIMN OQHCHON pabOThI: MOATOTOBKH
JIOKYMEHTOB, BBITIOJHEHHS PacueToB, IUIAHUPOBaHUs pabovyero BpeMEeHH, BEICHUS U OpraHU3aluu JOCTyna K
Pa3NUYHBIM HCTOYHUKAM HH(popMaryu U T.1. CroJ1a OTHOCST:

[Iporpammbl 00pabOTKH TEKCTOB;

TabnuyHbIE TPOLIECCOPHI;

[IporpaMMmsl maHupoBaHusl pabouero BpeMeH! (opraHai3epsl);

[TporpaMMbI CONTPOBOKICHUS TyOTMYHBIX BBICTYIUICHH;

CucreMsl ynpapieHus: 6azaMu JIaHHBIX;

TeleKOMMYHHKAITMOHHBIE TIPOTPaAMMBbIL;

CpenctBa nenoBoii rpaguku.

IIporpammMbl  00palOTKH TEKCTOB - TpeJHAa3HAueHbl i (HOPMHUPOBAHHA M MPOCMOTPA
CIIa0OCTPYKTYPUPOBAHHBIX ~ JTOKYMEHTOB, OCHOBHBIM  COJICPKUMBIM, KOTOPBIX SBIISETCS TEKCTOBas
nHpopmanus. [logpoOHO paccMaTpuBAIMCh B COOTBETCTBYIOIICH JICKIIHU.

Ta6auuHble Npoueccopsl - MPOrpaMMbl, 00ECIIEUUBAIOIIUE BHITIOJHEHHE pacyeTa B3aMMO3aBUCHMBIX
MoKa3aTesiel Mo ONpeIeICHHON COBOKYITHOCTH JJAHHBIX Ha OCHOBE 3a/IaHHBIX MOJIb30BaTeIeM (hopMyi.

Hawubonee moaHOGYHKIIMOHATBHBIM Ta0JUYHBIM MporieccopoMm siBisercss MS Excel. TIpumepno
CXOKHMH BO3MOXKHOCTSIMHU 00J1aaroT Tabaudnble mporieccopsl Quattro Pro u3 komrutexkra Corel Office, Lotus
1-2-3, Gnumeric mis OC Linux, a Takxke Tabau4HbIe mporeccopbl u3 KomiiekToB Sun Star Office u Open
Office. Heckosbpko MeHee MOIIHBIE TaOJIMYHBIC IPOLIECCOPBI BXOIAT B COCTaB MmakeToB nporpamm MS Works u
Lexicon XL.

IIporpamMmbl IJIAHMPOBaHUS padoyero BpeMeHH (OpraHaiizepsnl) - MpeaHa3HAUYCHBI JUTSI BEACHUS
CIHCKa [IeN, pachopsiaka MepompusATUd, 0a3bl JaHHBIX KOHTAKTHOW HHQpopMmanuu. Moryt omnoBemarh
10JIb30BATENS O HACTYIJIEHUN/TIPUOIM>KEHNH 331aHHBIX COOBITHI, UMEIOT CPECTBA KOJNIEKTUBHON pabOThI ISt
COTJIACOBAHUS JaT/BPEMEHU TPOBEACHHUS COBMECTHBIX MEPOINPHUSATUN C Y4eTOM pachopsiika BCEX €ro
yuacTHHKOB. Hanbosee monyssipHoii pa3paboTkoii Takoro poja ssisiercs MS Outlook. B maketsr nmporpamm
Corel Office, Sun Star Office u Open Office Taxxe BX0oaaT opraHaiizepsl ¢ BO3MOXHOCTSAMH, COITOCTABUMBIMH
¢ MS Outlook.

I[IporpamMmbl conpoBOKAeHUs] MYOJMYHBIX BBICTYIUIEHHMII - TIpeHA3HAYEHBI AJI1 CO3JAHHS U
JIEMOHCTPAIMU YIOPSAOYSHHBIX TIOCIE0BATEIILHOCTEH CIaiI0B, COEPKAIINX WILTIOCTPATUBHBIN MaTepral K
BBICTYIUICHHIO JTOKJIaqunka. Hanbonee momymsipHoii pa3paboTkoii Takoro poja sieisercs MS Power Point. B
nakeTsl mporpamm Corel Office, Sun Star Office u Open Office Takxe BXoaaT opraHaiizepbl ¢ BO3MOKHOCTSIMH,
conoctaBuMbiMu ¢ MS Power Point.

Cucrtemsl ynpapJjieHHs1 6a3aMH TaHHBIX - TPOTPAMMBI BeICHUS, OPTaHU3AIMA JJOCTYIa U 00paboTKH
MacCHBOB CTPYKTYpUPOBaHHBIX HaHHBIX. [logpoOHO paccmarpuBainch B COOTBETCTBYIOHIEH nekmuu. K
oucHBIM TIPOTPaMMHBIM CpEACTBaM OOIIEro HAa3HAYEHHS OTHOCAT, IPEKIE BCEro, TaKk Ha3bIBaeMbIe
HacTtoapHble win nepcoHanbHble CYBJI. Cepepubie CYB/] cnenyer paccMaTpuBaTh Kak BCIIOMOIaTEIbHOE
(oOcmyxuBaroriee, obecreunBarotiee) [10.

TejleKOMMYHHKAIMOHHBbIE POrPAMMBI - TPOTPAMMBbI OpTraHU3aIlMH B3aUMOJICUCTBUS C YAAICeHHBIMH
KOMITHIOTEPHBIMH cucTeMaMu. Hampumep, OONBIIMHCTBO mporpamMm s pabotel ¢ MHTEpHET cremyet
OTHOCHUTH K TEJICKOMMYHUKAIIMOHHBIM MporpaMmaM. MHorue u3 Hux (mporpammsl npocmorpa Web-caiitoB)
UMEIOT Pa3BHUTHIE CPEACTBA MPOCMOTPA CIA0OCTPYKTYPUPOBAaHHBIX JTOKYMEHTOB, a MOYTOBBIC MPOTPAMMBI
COJIEp>KaT €Ile U Pa3BUThIC CPEJCTBA UX PEAAKTUPOBaHUS. B 11e1oM ke mporpaMmel mpocMoTpa MHTEepHET u
MTOYTOBBIE TPOTPAMMBI CIIEJIOBAJIO OBI B OOJIBINIEH CTETIEHH OTHOCUTH K ITporpaMmaM 00pabOTKH TEKCTOB.

CpenctBa 1e10Boi rpadpukm - TpeIHA3HAYCHBI AJI CO3aHUS U PEJAKTUPOBAHUS PA3IMYHOTO Pojia
auarpamm, cxem, rpapuieckux n3o0pakeHuil, reorpaguueckux KapT. HacTo BXOIAT B COCTaB TEKCTOBBIX U
TAaOJIUYHBIX MPOLIECCOPOB, HO MOT'YT UMETh M CAMOCTOATEIbHOE 3HAYCHHUE.



3AJAHME.
1. [ToaroTOBBLTE MPE3EHTAIUIO MO JFOOO0M M3 MPEITOKCHHBIX TEM:

. WNudopmarrka u nHGopMaTH3aIH

. Bunpl u cBoiicTBa nnopmaruu

. MeTo bl 1 MOJICTIH OIIEHKH KOJIHYECTBA HH(POPMAITUU

. ®dopmeI IpecTaBiIeHus 1 TpeoOpa3oBaHus TaHHBIX

. [Tonsatue u knaccuukanus MPOrpaMMHOTO 00ECTICUCHHS

. OmnepanroHHas cucTeMa: HazHaueHue, (YHKIIUU, KITaCCH(PUKAIHSI

. Omneparmonnas cucrema 10S

. ®DaiiIoBbIC MEHEIKEPDI

. Onepanuonnas cuctema MS Windows

. [TpreMbl U METOJIBI 1O 3aLTUTE U CIKATHIO TAHHBIX

. OducHble MporpaMMHBIC CPEICTBA: TEKCTOBBIH mpoiieccop MS Word
. OducHbIe MporpaMMHBIE CPeaCTBa: TabauUHBIH porieccop MS Excel
. OducHble mporpaMMHBIC CPECTBA: MacTep npe3eHTanuii PowerPoint

2. TpeboBanus K 0OPMIICHUIO TIPE3CHTAIUH:

* Pabora opopmisiercs B PowerPoint.

* Pasmep crnaiinoB — A4, opueHTaIUs — aab0OMHas.

» Komnuectso cnaiinos: 7-10.

* Ha kaxxom cnaiizie J0KHBI ObITh KOIOHTUTYJ, HOMEP CTPaHHIIBL.

* Ctunb, (hOH, UCTIONB30BaHKE [IBETA, AaHUMALIMOHHBIE Y PEKTHI, CoAepkaHue HH(OPMAIHH,
pacroyioxkeHue nHopMaIuy Ha ciaiie, MpuQThl, CIOCOOBI BbIICIEHUS HHPOpMaLUK, 00bEM HHPOPMAIIHH,
BH/IBI CJIAMJIOB JIOJDKHBI COOTBETCTBOBAThH BBIIAHHBIM TPEOOBAHUSAM O(DOpPMIICHUSI.

3. ConeprxaHue Mpe3eHTaUU:

1-i1 cnaiig — TUTYIBHBIM;

2-1 crnaiiy — coaepiKaHue;

3-4-1i crmalIbl — OCHOBHAS 4acTh,

5-it cnaiin — undopmarust 06 aBTope padoThI.

JlabopaTopnas padora Ne3
KomanaHbiil uHTepdeiic NPUKIAIHBIX POrpaMM.

O01mas xapakTepucTHKA M0JIb30BaTEIbCKOI0 HHTEPdeiica.

Opnolt u3 rnaBHbeIX yacteil OC sBisierca uHTepdelc — YHUBEPCAIbHBIM MEXaHU3M YIIpaBJICHUS
mo6bM npuiokeHueM OC, He3aBHCHMO OT €ro Ha3Ha4YeHMs U MpeaMeTHOH obnactu. MHTepdeiic sBiseTcs
ynobHast 000J7104YKO#, ¢ KOTOpoi oOmiaercs mosb3oBarenb. CyIIECTBYIOT —ammapaTHbIM, MPOrpaMMHBIA U
MOJIb30BaTEIbCKUN UHTEP(HENCHI.

[Tonb30BaTenbCKuil UHTEpPENC — METOABl U CPEACTBA B3aMMOJCHCTBHS YelOBEKa C ammapaTHbIMU
MPOrPaMMHBIMH CPEJICTBAMH.

OcHOBHBIE 3JIEMEHTHI IMOJIb30BaTeNbCKOr0 uHTepdeiica Windows — pabouwnii €TOJ, OKHa OOBEKTOB,
MEHIO U JMAJIOrOBbI€ OKHA; BCIIOMOTATEIbHbIE — MMAHEIM UHCTPYMEHTOB, MUKTOIPAMMBI, CTPOKU COCTOSIHHUS,
MOJIOCHI TPOKPYTKH, TUHENKHU U T.II.

OmnepanroHHas CUCTeMa JIOJDKHA MPEIOCTaBISATh MOJIb30BaTeNbCKkuil uHTepdeiic. Kak MuHuMym ona
JOJDKHA TIPEIOCTaBIATh KOMaHAHYI0 000104Ky (Shell), koTopas maer mosp30BaTei0 BO3MOKHOCTD TEM HJIH
WHBIM CIIOCOOOM 3amyCTUTh €ro MPHUKIAIHYI0 Iporpammy. OQHAKO B HEKOTOPBIX CIIy4asx, HaIpuUMep, BO
BCTpaMBaeMbIX KOHTpOJUIEpaX M JPYruX CIEUUATU3UPOBAHHBIX MPHIIOKEHUAX, Takas O00O0JI0UKa MOXKET
oTcyTcTBOBaTh. [Ipn 3TOM 51MOO cucrema BooOIIe (YHKIMOHHUPYET Oe3 BMeIIaTeNbCTBa YeJOBeKa, JIMOO
MOJTh30BaTe b PA0OTAET TOIBKO C OJTHON MPHUKIIAIHOU MPOTPAMMOH.

Kpome Toro, OC 4acTo mpenocTaBisiioT CpeACTBa - pa3zenseMble OMOIMOTEKH, CepBephl U T.1. AJIA
peaiimzanuu  rpapUUecKoro IMoJIb30BaTeNbCKOrO HHTepdeiica NpuKIaAHBIMU IporpaMMmaMu. Yacro,
OKa3bIBACTCS, CII0KHO IPOBECTHU I'paHUILy MEX Y a1poM OC 1 3TUMHU CpeICTBAMU, 0COOEHHO €CIIM CTaHAapTHAs
obomouka OC peann3oBaHa ¢ UX UCIOJIb30BaHHEM. B HEKOTOPBIX cucTremax, Hanmpumep B MS Windows 3.X u
MacOS, npakTruecku Bce Sapo COCTOUT U3 CPEJICTB peanu3anuu rpadguueckoro uarepdeiica.

B Hacrosimee Bpemsi 0GOpMUIOCH JBa NPUHIUIUAIRHO pPA3IMYHBIX TOIXO0Ja K OpraHU3aIuu



MOJIb30BaTEILCKOTO HHTEpdeiica. [lepBrlii, HCTOpUYecKH OoJiee paHHUIN MOIXOMA COCTOUT B MPEAOCTABICHUH
M0JIb30BATEI0 KOMAH/IHOTO SI3bIKa, B KOTOPOM 3aIlyCcK Mporpamm oopmiieH B BUIE OTAEIbHBIX KOMaH/l. JTOT
MOJIXO/1 M3BECTeH Kak uHTepderic komananoit crpoku (Command Line Interface - CLI).

AJNBTEpHATUBHBIM MOJXOJ COCTOUT B CHUMBOJMYECKOM H300paK€HUHM JOCTYIHBIX NEHCTBUIl B BUIE
KapTHHOK — MKOH (ICONS) Ha 3KpaHe U IPEA0CTaBICHHH M0JIh30BATEIII0 BOBMOKHOCTH BHIOMPATh ACUCTBUS MPH
MTOMOIIY MBIIIN WK APYroro KOOPAMHATHOTO yCTPOWCTBA BBOJA. DTOT MOJXOJ M3BECTEH KaK rpapuuecKuii
nosb3oBarenabckuil uarepdeiic (Graphical User Interface - GUI). Mb1 B manpHe#memM OyaeM HCIIOIb30BaTh
aHrauiickue abOpeBHaTypbl, IOTOMY YTO MUCATh MOJIHOE HAa3BaHUE JOJTO, PYCCKOSI3bIYHBIE aO00OpeBUATYpPHI -
KaJbKM OYEHb Y)K HEOJIarO3BYYHBI, a BBIIyMaTh KOPOTKUN, KOPPEKTHBIH M OJAaro3BY4HBIH PYCCKOS3BIYHBIN
TEPMHH MBI — CKaXKEM YECTHO - CJIa0Bbl.

Pazpaborunku coBpeMeHHbIX OC 00BIYHO IIPEAOCTABIISIOT CPEJACTBA IS peaInu3alii 000MX MOAX0/I0B
M, 3a4acTyio, OOOJIOYKHM, HCHoNb3yomue oba tuna wuHTepdericoB. OgHAaKO cpead MoJb30BaTeeH
MPEANOYTEHNE Pa3HbIX MMOIX0/I0B BBI3bIBAET FOPSYUE CIIOPHI.

Pa3nble kaTeropuu noiab30BaTeNbCKUX HHTEPGEHCOB IPEANOUTUTENBHBI IS JTFOACH C Pa3HbIM CKIIJ0M
MbIlIeHUs. Hampumep, MOXKHO TPEANONIOKUTh, YTO KOMAaHIHBIE HHTEpQEichl ymoOHee IS TONCH C
JIOTUYECKUM CKJIAJJOM MBINUICHHs, a Tpadudeckue - ¢ oopasHbpiM. OT4acTU ATO MOJATBEPKIAETCS TE€M, UTO
opuentupoBannbiec Ha GUI koMmbroTepbl Macintosh B ocHOBHOM HCIIOJIB3YIOTCS XyI0KHUKAMHE, TH3aitHEpaMu
U APYTUMU TPEICTaBUTENAMU ~ 00pa3HbIX" TBOpPUECKUX Mpodeccuil.

Komananbeiii nHTEpdEiic XOpoIl, Koraa MOoJIb30BaTellb SICHO MPEACTaBIsAET cede, 4ero OH XOYeT, a
OCOOCHHO JJIs aBTOMAaTHU3allMU PETYJSPHO HCIOJHIEMbIX PYTUHHBIX 3ajad. ['paduueckue e uHTEpQEiich
yIoOHee P PEIICHHH HEYETKO C(HOPMYITHPOBAHHBIX HIIU TUIOXO AJITOPUTMHU3YEMBIX IPOOIIEM.

VYke B CcTaHJapTHOM OKOHHOM HHTepdeiice Mbl MOKEM BHUIETh MPUMEPbl TaKuX CHUrHaioB. [Ipu
BBITIOJTHEHUH TIPOTPaMMOM JUTUTEIIBHBIX JIEHCTBUH KYypPCOp MBIIIH proOpeTaeT (opMy MECOYHBIX YacOB. ITO
— CHTHAJ O TOM, YTO Ha JeMCTBUS MMOJIH30BATENS CUCTEMA BPEMEHHO pearupoBath He Oyaer. Bropoil mpumep —
W3MEHCHHE M300paKEHHUST KHOIIKY TIPH HAKATUU HA HEE MBIIIBI0. DTO — CUTHAJT O TOM, YTO CHCTEMa CUUTACT,
YTO M0JIb30BATEIb B3aUMO/IEUCTBYET UMEHHO C 3TOM KHOIKOM.

Ha camom nene, xopommii uHTepdeiic mMoap30BaTENsIMHU 3aMEUaeTCsl MOJACO3HATENBHO, U, KOTJa OH
HpaBUTCS, CUMIATHH MEPEHOCATCS Ha (YHKIMOHAJIBHYIO dYacTh Mporpammel. K coxaneHuro, criemyer
KOHCTAaTUPOBATh, UTO CETOJIHS CTAaHIAPTOM CTall TUIOXOM MHTep(eiic, Jake HE CTONBKO IUIOXO CAETaHHBIN,
CKOJIbKO BoOOIIe "monyuuBiiniics cam coboit". Tak, camoe MOJHOe ceifuac MpUMEHEHHE KOMITbIOTEPOB —
onyxnanue no Cetu — umeeT TOT UHTep(elic, KOTopbli BeITekaeT u3 s3pika HTML, a on, B cBOIO ouepenp,
MIPOU3BOJUT BIIEUATIICHHE "BpEMSHKHU", KOTOpasi, KaKk Tenepb sICHO, MPUIILIA BCEPhE3 U HAJIONITO.

C moMoMIbI0 KHOTIKH HYCK 3aiTH B HACMPOUKU TIAHETHN YIIPAaBICHUS KPaTKO 3aUKCUPOBATH B OTUET
BO3MOKHOCTH Ka)KJI0M U3 HACTPOEK.

BriOpath cucmema. Haxxate Ha SIpJIbIK cucmema v 3aiiTH Ha BKJIAJIKy CBOMCTBA CHCTEMBI.

1.Ilory4uTh OCHOBHBIC CBeeHHUSI O KOMIBITEPHON CHCTeMe, I0Jb30BaTelIe M IMPOILECCOPE,
nucnierdepe ycrpoicts (OO01ue, yeTpoicTBa, mpodusin 000py1oBaHus, ObICTpOACHCTBHIE).

Hudopmarinio o cucteMe MOKHO MOTYYHTh U JPYTUMHU CIIOCOOaMHU

13 xomanHO# ctpoku(System info Windows XP) unu ceanca MS DOS.

CkomnupoBaTh HHPOPMAITUIO MOKHO C MTOMOIIBIO KiaBuiK Print Screen (Ha kiiaBuaType) B JOKYMEHT
PAINT u 3atem orpenakrupoas B WORD.

CBeneHus 0 CUCTEME MOXKHO MONYy4uTh Yepes mporpamMmy: * Ilyck- [Iporpammbi-CTanaapTHbIe

Cay:xeOHble- CBelleHHsI 0 CHCTEME.

[Tocne 3amycka BEIBOAUTCS UEPAPXUUYECKOE IEPEBO CO CAEAYIOIIMMU KAaTETOPUSIMU:

Pecypcsl anmapatypsbl

Koupnuktel/ toctyn

JlomoTHUTEbHBIE CBEACHUS

Kypnuan

IIporpammuas cpena

[Tpunoxenus

2. IIpoBepka padoTOCOCOOHOCTH YCTPOHCTB M OTCYTCTBHS KOH()JIUKTOB.

OneparrionHast cuctema Windows B xojie cBOe#t 3arpy3ku Kak/bli pa3 mpoBepsieT Habop pusruecKkux
YCTPOMCTB KOMIIBIOTEPA U BBIMOJIHSET 3arpy3Ky COOTBETCTBYIOIIUX JIpaliBEPOB.



[Ipn HavaabHON YCTAHOBKE OIECPAIIMOHHOW CHUCTEMBI, a TAKXKE IOCJIC JOOABJICHHS, YIAJICHHS WU
3aMeHbl KOMIIOHEHTOB KOMIIBIOTEpA COCTaB JpaiiBepoB u3MeHsercs. YUYToObl KoMmmbroTep paborain
MPaBUIBLHOCTh PAOOTOCOCOOHOCTH YCTPOMCTB M OTCYTCTBUSI KOH(IMKTOB, IIEIKHUTE IO HEMY IpaBOi
KHOIIKOW MBILIH U BbIOpaeTe B KOHTEKCTHOM MEHIO IMyHKT CBOMCTBA M OTKPOMTE AUCHIETUEP YCTPOMCTB.

B oxne mnanku [lamens ynpaBiaeHHs, WJIM BOCIOJB30BATHCS KIABHATYPHOW KOMOMHAIMeEH
WINDOWS+BREAK.

OcHOBHOE cOJEpKaHHWE JTOW BKJIAJKH — TONHBIA CHUCOK  (PU3UYECKUX  YCTPOICTB,
3aperuCTPUPOBAHHBIX ONEPAllMOHHON cHucTeMOl KomibioTepa. Bcee ycTpoiicTBa paccOpTHpOBaHbI 110
KaTeropusm (1o TUIaM), 4YTO COOTBETCTBYET IIEPEKIIIOYATENI0, YCTAHOBICHHOMY B BEPXHEM YacTH BKJIAJIKHU.

Kaxnas kareropus BKJIIOYaeT OJHO WMJIM HECKOJIbKO YCTpOMCTB. IlepBOoHadanbHO OOJIBIIMHCTBO
KaTeropuii CBEpHYTHI (ITOMEYEHBI 3HAYKOM +) M BXOASIIME B HHUX YCTpPOMCTBa He oToOpaxkarorcs. YToObI
pa3BepHYTh KaTErOpUIO U YBUAETh KOHKPETHBIE YCTPOICTBA, HAJIO IIETIKHYTh Ha 3HAUYKE +.

3ATAHHE.

3ananme 1. Hactpoiika mosp3oBaTenbckoro uHTepdeiica. YmpaBieHne OoOBEKTaMH W 3JIEMEHTaAMH.
Omnepauuu ¢ daiinamu u nankamu. Co3aHue Manok u sApiasikoB. Pabora B mporpamme 0005109KH

1. Yanuts Bce 3Hauku paboyero crojia, KpoMe KOp3HHBI.

2. Haxatp kHOTIKY «I1yck»

3. 3anuck B TeTpaau noj MyHKTOM «1»: IIpn Ha)kaTUM KHONKM IYCK Mbl BUJIUM CIEYIOLIME MalKU U
porpaMMeI 6 (BCe MEPEUUCIIUTh Yepe3 3aIsTyIo).

4, Co3nath Ha pabouem croiie 3Hauok Kommbrotep (ITyck/ (kimk mpaBoit kinaBuieit Ha «Kommnbsrotepy/
oroOpakaTh Ha pabo4eM CTose. 3aicCh B TETPAAN MO ITYHKTOM «2» IlomaroBo onucars mpomenypy.

5. Co3nath Ha paboueM crosie 3Ha40K JlokymeHThl. (ITyck/ (kKUK paBoii KiraBuie Ha «JlOKyMEeHTBI»/
ornpaButs/ Paboumnii cronm (co3math ApIibIK)) 3amuch B TETpagu 1moja MyHKTOM «3» IlomraroBo omumcartb
poLenypy.

6. Coznatp Ha pabouem ctoje 3Ha40K V300paskeHus. 3amuch B TETPAAU MO MMyHKTOM «4» [lomraroBo
OIUCaTh MPOLEaYPY.

7. Co3patb Ha paboueM cTojie 3Hauok Mys3bIka. 3anuch B TETpaau o1 MyHKToM «5» [lommaroBo onucars
IIPOLENYPY.

8. Ha moBepxHOCTH pabovero crojia KJIMK MPaBOW KIIABUIIEH MBIIIU. 3alUCh B TETPAIH O] ITYHKTOM
«6» onucaTrb MEHIO.

9. MeHro BHJ. 3amuCh B TETPAIH MO IMYHKTOM «7» Omnucars ¢pyHkuuu noamento: Kpymasie, OObuHbIe,
Menkue 3HaUKH.

10. MeHt0 copTHpOBKa. 3amuch B TETpaau MMoja MyHKTOM «8» Ommcath QyHKIMH moaMeHro: Mwms,
pasMep, TUII DJIEMEHTA, JaTa U3MEHEHMS.

11. MeHto co3aath. 3anuch B TETPaau MO MYHKTOM «9» OmnucaTh QyHKIUHN MOJMEHIO: MArKy, sSpJbK,
PUCYHOK, IOKYMEHT.

12. 3amucek B TeTpaau nox myHKToM «10» BriBosbl. B pe3ynbpTare BHIMONIHEHUS PAKTHIECKON paboThI
S HAY4IHJICS:

3ananue 2. 3anucarh B OJTaHK BCE CBEJICHUS O CHCTEME. (CKPUHIIIOT)

3ananme 3. 3anucaTh B O1aHK BCIO HHPOPMALIUIO 00 YCTpOCcTBaX. (CKPUHIIIOT)

JlaGopaTtopnas padGora Ne 4

daexkTponnas noura. [louroBasi nporpamma MS Outlook Express.

Oomasi xapakrepucruka Microsoft Outlook Express

[ToxyuaTh AOCTYN K MOYTOBBIM CEepBEpaM MOXKHO IBYMs crocoOamu: yepe3 Web-unrtepdeiic mmm c
UCIIOJIb30BAHUEM CIICIUATBHBIX POrpaMM, Ha3bIBAEMBIX MOYTOBBIMH areHTamu (Hampumep, Internet Mail,
Outlook Express, Netscape Messenger). Pabora ¢ mouToii BO BTOpOM CIy4ae MOXET MPOBOJUTHCS B PEXKUME
off-line. Dto o3Hayaer, 4TO /IS MOJYYCHUST U OTIPABKHU MOYTHl YCTAHABIMBACTCS COCIUHEHUE C MOYTOBBIM
cepBepoM. Co3lianue, peJakTUPOBAaHUE M YTEHHE MHUCEM MOXKET IMPOM3BOIUTHCS B ABTOHOMHOM PEXHME, TO
ecTh 0e3 monkiroueHus K cetu Internet.

Outlook EXpress - 3To 10CTaTOYHO MOILITHOE CPEACTBO JJIs OTIIPABKHU, IPHEMa ¥ OpraHU3aIuu paboThI C
noyroit. [{ns opranmzammm moutsl Outlook EXpress mpemyaraer cpencrBa CO3JaHUsl MOYTOBBIX TANoOK U



OIpeIeTICHHUS IPABUII, TI0 KOTOPHIM MPUXOIAIINE COOOIIECHHS TOJDKHBI TOMEIIATHCSA B OTH Hanku. [louToBast
nporpamma Outlook mocraBisieTcss B 1ByX BO3MOXHBIX KOoH(purypanusx: Outlook Express (mommep:kuBaet
OCHOBHOH Habop omepanuii ¢ moutoi) u MS Outlook (Bxomaut B maker Microsoft Office u obGecneurnBaer
JIOTIOTHUTEIIbHBIC BO3MOKHOCTH 10 OPTraHU3aIliK pabovero BpeMeHH, paboTe ¢ TOKYMEHTaMH | T.1I.).

HuTtepdeiic mporpammer Outlook Express

IMourtoBbie manku Outlook Express

[To ymorganuto Outlook Express mpeiaraet mosp30Batelito 5 mamok.

1. Bxomsume. Croma Mo yMOJYaHHIO IMOCTYIAaeT BCS HOBas IMOYTa, M 3[eCh XPAHATCS BCE
NpPHUIIEANIE COO0IEeH s BIOCIEACTBIM MOXKHO CO3/1aTh JOMOJHUTEIILHBIC MAKH (HAPUMED, MTOCBSIIIEHHBIE
pa3HbIM MPOEKTaM WJIM MHChbMaM OT MOCTOSHHBIX aapecaToB) U HacTpouTh Outlook EXpress takum oOpazom,
4TOOBI IPU NOCTYIUICHHH HOBBIX IIHCEM BCS I0YTA aBTOMATHUYCCKU Pa30MpaIach U CKIIaIbIBAIACH B OT/ICIbHBIC
MAnKH.

2. Hcxopsimue. DTO manka NpeaHa3HaueHa Ui BPEMEHHOTO XPAHEHUS OTIPABIISIEMBIX MHCEM.
3/ech HaKAIUTMBAIOTCS BCE CO3JIaHHBIC, HO €Ille HEe OTHPAaBJICHHBIC MUCbMA. 3aTeM, IPU HAKATHH HA KHOIKY
JlocTaBUTH MOUTY, OHU BCE OTIIPABIISIOTCS HA MOYTOBBIN cepBep. TO eCcTh HET HEOOXOAUMOCTH IS OTIIPABKH
Ka)XI0T'0 CO3J[aHHOI0 MMChMa YCTaHABJIMBATh coenHeHue ¢ Internet.

3. OtnpasieHHbIe. B 9T0ii mamnke o yMoJI4aHuIo XpaHATCS KOIMH OTIPABICHHBIX COOOIICHHUH, YTO
obecreyrBaeT BO3MOKHOCTb UX MIOBTOPHOT'O MCIIOIb30BaHMS [UIs PA3IUYHBIX LIEIICH.
4. VY nanennsie. B aTy nanky BpeMEHHO MOMEIAIOTCS HA XPAHEHUE YIAJICHHBIE

coobmienus. JIJis OKOHYATeIbHOTO YAAJIeHUsl COOOIICHHUM 13 ATOW MalKK MOYKHO Ha)KaTh Ha €€ 3HaYKe
MPaBO¥ KHOMKOW «MBIIIW» U BEIOPATh MYHKT MEeHIO OYHCTUTH MarnkKy.

YepuoBuku. Hcrmonb3yeTcss isi BPEMEHHOTO XpaHEHHsI COOOIEHUH, CO3JaHHe KOTOPBIX elle He
3aBEpIICHO U OYAET MPOJOIKEHO To3kKe. UTOOBI MPOJIOKUATE BIIOCICACTBUHM Pa0dOTy HAJl MUCHMOM W3 ATOM
Manku, He0OXOJUMO OTKPBITh 3TY MANKy U JBAXK/bI MIEIKHYTh [0 YePHOBUKY MUChMA. 3aTeM, €ClU MHUChbMO
TOTOBO, €T0 MOKHO OTIIPaBUTh, M OHO OyZET nmomMeneHo B nanky Mcxomsmue. Ecinu ske mucbMo 1o- pexxHeMy
HE TOTOBO K OTIPAaBKe, TO €r0 MOKHO CHOBA COXPAHUTH B MANKe YEPHOBUKOB.

[Ipu pabGore ¢ OonmpmMMU OOBEMAMHU Pa3HOOOPA3HOW KOPPECMOHACHIIMH yI0OHO, KPOME BBIIIES
MIPUBEICHHBIX 00s3aTeNbHBIX MANOK, TOTMOJHUTEIHFHO CO3/IaTh CBOM MAIKH JIJIsl BXOISIIUX MHCEM. DTO MOYKHO
caenarb, UCnoiyib3ys rinaBHoe MeHro daiin - [lanka - Co3maTe Wi KOMaHIy KOHTEKCTHOTO MeHIo Co3math
TMarKy.

Ilanesb MHCTPYMEHTOB

[MTanens wHCTpyMeHTOB OUtlOOK EXPress comeput psa KHOIMOK, AYOJHPYIONIMX HanboJiee 9acTo
HCIIOJIh3YEMbIE KOMaH/Ibl OCHOBHOTO MEHIO.

Coznath coobieHue - oOpalieHue K TeKCTOBOMY PeAaKTOpy JUIsl MOATOTOBKH IMHCHMA.

OTBeTUTHh Ha BHIOPAHHBIE COOOIIEHUS - BBIBOJI Cpa3y HECKOJBKMX OKOH TEKCTOBOTO pelakTopa s
MOJATOTOBKH OTBETHBIX MOCIaHui U30paHHBIM KoppecnoHaeHTaM. B nmone Tema nmoacrasnsercsa Re:... u tema
COO0IIeHUS, HA KOTOPOE TOTOBUTCS OTBET.

OTBETUTH BCEM — BBIBOJ] HECKOJIBKHUX TEKCTOBBIX OKOH, PABHBIX 10 YUCITY KOJMYECTBY 3aMHUCEH B MaINKe
Bxopsmue, 1151 TOATOTOBKY OTBETHBIX COOOIEHUHN.

[TepecnaTh - OTIPaBUTH MOTYUYEHHOE COOOIICHUE TPEThEMY JIUILY, IPH ATOM JaHHOE COOOIIeHuE OyaeT
coJiepKaTh BaIlly MOJAMKCH M, BO3MOXKHO, Baml komMmeHTapuii. B mone Tema moacraBisiercss Fw:... u Tema
COOOIIIEHUs, KOTOPOE TIEPEChLIAeTCs.

[TeyaTaTh BEIOpaHHBIE COOOIICHUS - OTIIPABUTh HEKOTOPHIC M3 MHCEM Ha MeYaTh.

Y nanutek BEIOpaHHBIE COOOIIEHUS - TOMEIIAET BEIOpaHHBIE COOOIIEHUS B TIANKY Y JaJICHHBIE.

JlocTaBuTh HOBYIO TOYTy - TIOCIE€ HaXaTHs HA STy KHOMKY JIOCTaBISETCS KOPPECTIOHICHIINS,
HAaKOIMBIIAsICS B TOYTOBOM SIIUKE HA CEPBEPE.

AJipeca - KaTaJor IJis XpaHESHHS JAaHHBIX O KOPPECTIOHICHTAX.

Haiitn — nmonHodyHKIIMOHATBHAS TTOUCKOBAs CHCTEMa 0 MOYTOBOMY apxuBy. [lone3na mpu padote ¢
OOJBIITUMU 00bEMaMH KOPPECTIOHICHITHH.

O6mme npuHunsl padorsl B Outlook Express. Yuernsbie 3anucu

[Mporpamma Outlook EXpress mosBosseT BecTH pabOTy ¢ HECKOJBKMMH IOYTOBBIMU SIIHKAMH.
KaxoMy modytoBoMy SIIMKY COMOCTaBIsETCs y4yeTHas 3anuchb. J[is co3maHusi HOBOM YYETHOM 3amucu
HeoOxomuMo BBIOpaTh KomaHny CepBUC - YUeTHbIE 3alUCH, B MOSBUBIIEMCS JMAJIOTOBOM OKHE BBIOPAThH



Hob6aBute - Iloura u, ciemys ykaszanusiM Macrepa mnoakimoyeHus k Internet, BBecTH HeoOXoauMyro
nH(popMaInIo 0 cede ¥ CBOEM MOYTOBOM SIIIIHKE.

I[Ipumeuanue. lomennsie umera SMTP u POP3 cepBepoB MOKHO MOTYYUTh THOO Y TOCTABIIUKA YCIIYT
Internet, npegocTaBUBILErO MOYTOBBIM AMMK, JIMO0 B CIIPAaBOYHOM CHUCTEME OecIIaTHOro MOYTOBOIO cepBepa,
Ha KOTOPOM OBUIT 3apETUCTPUPOBAH ITOYTOBBIH SIIHK.

Bbl MoxeTe OTIPaBIATh M MOIy4aTh NMCbMa HE TOJIBKO yepe3 BeO-uHTep(deic U UCI0Ib3ys IIOYTOBbIE
nporpammel, Takue kak: Microsoft Outlook, The Bat u np. [list ux HacTpoiiku BaM MOHAA00UTCS CIEAYIOIIAs
nHpopmarnus:

Bamr snexrponnsiit anpec (lvan@mail.ru)

Cepsep Bxomsmieit moutsl (POP3-cepep) — pop.mail.ru

Cepsep ucxopsiei noursl (SMTP-cepsep) — smtp.mail.ru;

Wms nonw3oBarens Ha POP-cepBepe — 3T0 IOJHOE Ha3BaHUE BAIIEro MOYTOBOIO SIIMKA, BKIIKOYas
JIOTHH, 3HaK «@»u JoMeH (Hanpumep, lvan@mail.ru);

[Taposp — Tekyluii naposb, KOTOPBIN BBl KCIIOJIB3YETE AJIS BXO/A B IIOYTOBBIN SIIUK;

[Topr — POP3 — 110 (6e3 mudpoanus) u 995 (¢ mudppoBanuem)

SMTP — 25, 587 unu 2525 (6e3 mmudpoBanust) u 465 (¢ mudppoBanuem).

B nacTpoiikax mo4ToBO# MporpaMMbl HEOOXOIUMO yKa3aTh, YTO CEPBEP UCXOASIIEH MOUTHI (MJIU CEpBEP
SMTP) tpebyer aBTOpH3aIIUH.

AJpecHasi KHUTa

Jlst ynooerBa padotsl B mporpamme Outlook EXpress npenycMorpeHa BO3MOKHOCTB BEICHHS /IpECHOM
KHUTH, B KOTOPOH MOXHO XpaHHUTh WH(pOpManuio 00 aapecarax, ¢ KOTOPBIMH YacTO BEIETCS MEPernucKa 1o
3JIEKTPOHHOM TOYTE.

OcHOBHBIE KOMaH/IbI /IPECHOI KHHUTH:

Co3nath HOBOTO aJpecarta - CO3JjaHue HOBOM 3alucH B BEIOPAHHOM IpyIine ajpecHO KHUTH.

Co31aTth HOBYIO TPYIIy - OTKPBITHE HOBOH TEMaTHYECKOW MAmKH Ui aApecaToB OMpeIeNIeHHON
IPYIIIIBL

VYV 1anuTs - yaaJeHue 3a1MCH WM TPYIIIBI 3alIUCE.

[Touck mrone - BCTpOEGHHAs MOMCKOBAsi CUCTEMa JUIsl TTOMCKaA JIFOJIeH U UX MOYTOBBIX SIIUKOB Kak B
aJpecHOM KHHTE, TaK U B ceTu Internet.

Co3nanue, oTIpaBKa M yajeHHe 3J1eKTPOHHOI0 MUCbMAa

Jl1s BbI30Ba pelakTopa MOATOTOBKH MOYTOBOI'O COOOIIEHUSI MOKHO 00paTuThes K MeHto Coob1eHue -
Co3aathk cooOlIeHNE WU POCTO HAXKaTh HA COOTBETCTBYIOLIYIO KHOIIKY MAHEIN HHCTPYMEHTOB.

Anpec MOXeT OBITh BIMCAH BPYYHYIO HITH B3SIT U3 aAPECHON KHUTH. /)1 TOTO 4TOOBI BOCIIONB30BATHCS
aZipeCcHOM KHUroi, HeoOXoauMo HaxaTb Ha kHonky Komy. Otkpoercss amuansoroBoe OKHO BriOpath
nostyyateneid. B okHe HE0OX0MMO LIENKHYTh «MBIIIBIO» HAa HHTEpECYIoIel Bac (haMUINU U HaXKaTh KHONKY
Komy, ecnu BBl XOTUTE OTIPABUTH MUCBMO 3TOMY 4elloBeKYy. UTOOBI OTIIPABUThH KOIUIO MHUChMa €I1e OAHOMY
YeJIOBEeKY, HY)KHO BBIOpaTh ero (amMminio W HakaTh KHONKY Komms. Anpec SJIeKTPOHHOH IMOYTHI 3TOTO
yeJoBeKa Oy/eT IMOJCTaBIE€H B COOTBETCTBYIOIEE IOJIe BBOJA KOHBEpTa OTIpaBiisieMoro mnucbMa. Jlanee
HeoOxoaumo HaxkaTh KHOMKY OK, 4To0sI 3aKkphITh Auanor Beidop momyuaTeneit. Anpec BEIOpaHHOTO ajapecara
OyzeT oToOpaXkeH B COOTBETCTBYIOIIEM I10JI€ «KOHBEPTa» CO3/1aBa€MOI0 MUChMA.

[Tpm oTnpaBke MHCbMa MOXKHO YKa3aTh HECKOJIBKUX ajpecatoB. Eciu agpec 3ammchiBaeTcsi BpydHYIO,
TO ajjpeca pa3AessoTCs CHMBOJIOM «TOYKA C 3arsITOi».

YacTo HEOOXOIMMO TIepeciiaTh 1O JJIEKTPOHHOHW MOYTEe HE TOJNBKO TEKCT, HO M Pa3JInYHbIe (hailibl,
Harnpumep, U300paxeHus1, 3ByKH, HJIEKTPOHHBIE TAOJIUIIBI U T. 1.

s 3TOoro MOXXKHO HCIONIb30BaTh MeHIO " BceraBka - Bnoxenue gaitna unu kHonky Bnoxute. C
noMoIIkko auanora BeraBka

BJIO)KCHWH MOJXKHO BBIOpaTh Ha aucke (aiil W HaxarTh KHOMKY BIIOKWTB, Y4TOOBI MPHCOCTUHHUTH
ykazaHHbII (aitn k nucbMmy. s Toro 4TtoOBl MPUCOEAMHUTH HECKOJBKO (hailioB, HEOOXOIUMO elle pa3s
BBITIOJIHUTH T€ K€ JICHCTBHSL.

[Toce Toro, kKak MUCbMO TOTOBO, HEOOXOIUMO HaXaThb KHONKY OTHpaBUTh Ha AHETH UHCTPYMEHTOB
okHa Co3nanue coobenus. ITocae storo okno Coznanue cooOLIEHNs 3aKPOETCsl, @ MUChbMO OyZIeT 3aliCcaHo B
nanky Mexonpsmue.

YroObl OTIPABUTH MOATOTOBICHHBIE COOOIIEHUs U3 nanku Mcxonsnme, HeoOX0AUMO HaKaTh KHOIKY



JloctaButh Ha nanenu uHcTpyMmeHToB Outlook Express. [Tocne 3Toit onepanuu cooOuieHue OyaeT OTIpaBiIeHO
Ha cepBep, a ero KOomus - 3anvcana B nanky OTmnpaBieHHbBIC.

Yro0Obl ymamuTh MUCHMO, HE0OXoauMo BbIOpaTh B chucke " Ilamku mamky, coiepiKalryro JaHHOE
COOOIIIEHHE M BBIACIMTH 3TO IMKMCHMO, 3aTE€M HaKaTh KHOIKY YIalIuTh Ha maHean uHcTpymeHToB Outlook
Express. [Tucemo OyzneT momemnieHo B nanky Y aajaeHnble. FiMeeTcst BO3SMOKHOCTh BOCCTAHABIIMBATH y/aleHHbIC
NMUChbMA W3 MANKU Y gayneHHble. I 3TOro MCHosib3yeTcs onepanus MEpeTsSTHBaHusl COOONICHUS M3 TalKH
VY 1ajeHHbIe B HYXKHYIO TIaIKy.

Co3aanue noanmucu

OOBbIYHbIC TTChMa MTPUHSTO MOANHUCHIBaTh. [1pu ncrons3oBanuu nporpammbel Outlook Express umeercs
BO3MOYKHOCTh TOJIUCHIBATh W 3JICKTPOHHBIC THcbMa. [y co3maHus TOAMHMCH HEOOXOIMMO IpOeaTh
CHEAYIOLIUE NEHCTBUSA:

. B MeHio CepBuc BeIOpaTh [lapameTpbl u nepeiitu Ha 3akiaaky [loamnuce;
. HaxaTh KHOMNKY Co31aTh U BBECTU TEKCT B oJie I3MEHUTh MOIHUCH;
. yYCTaHOBUTH (h1akok J100aBiIsATh MOAMUCH KO BCEM UCXOSIIUM COOOIICHUSM.

Yrenue npuueaed NoYThI

Bce anexkTpoHHBIE NMUCbMa, MOCIAHHbIE HA Balll MOYTOBBIM SIIUK, BHadaje coOMpalOTCs B HEM Ha
cepepe. st TOro 94ToOBl MX TONYYUTh UM IMPOYUTATh, HEOOXOAUMO CBSI3aThCA C IOYTOBBIM CEPBEPOM. DTO
MO’KHO CJIeJIaTh Ha)KaTHeM Ha KHOTIKY JlocTaBuTh Ha naHesnu HHCTpyMeHToB. [Tocie aToro Oyner nmpousseeHa
IIPOBEPKA BAIIET0 OYTOBOIO SAIIMKA HA TIOYTOBOM cepBepe. Bece HoBble co0O1IeHNs OyAYyT 3allicaHbl B HaNKy
Bxopsmue. HenpounTtanHele cOOOIIEHUST UMEIOT 3HAYOK B BHJIE 3all€4aTaHHOIO KOHBEPTA, a IPOYUTAHHBIC -
OTKPBITOIO KOHBEPTA.

[Tony4yeHHble cOOOLIEHUS MOXKHO YUTATh JUOO B 00JaCTH IPOCMOTpA, TMO0 B OTIEIbHOM OKHe. Jljis
MPOCMOTpa COOOIIEHHUsI B 00JACTH MPOCMOTPa HEOOXOAUMO IIEIKHYTh 110 HEMY B CIHUCKE cooOmeHui. s
IIPOCMOTpa COOOIIEHNUS B OTAEIBHOM OKHE - IBaXK/IbI IIEJIKHYTh 10 HEMY B CIIUCKE COOOIIEHUH.

Ecnu nosyyeHo mucbMo, ciieBa OT 3arojioBKa KOTOPOTO HAXOJAWUTCS M300pakKeHHE CKPENKH, TO ITO
O3HAyaeT, 4TO K 3TOMYy NHMCbMY NpHKpersieH ¢aiin. [lo HakaTHIO «MBIIIBIO» Ha 3HA4YKE, 00O3HAYAIOILEM
BJIO’KEHHBIM (paiin, MOsSBUTCSA CHHUCOK (DailyioB, MpPUKpEIUIEHHBIX K nuchbMy. Ecnum Hakate Ha CoXpaHMTH
BJIOXKEHHUSI OSBUTCS COOTBETCTBYIOIIIEE AMAJIOrOBOE OKHO COXpaHeHHs (aitna.

[TockonpKky He CyHIeCTBYeT €IUHOr0 CTaHAapTa Ha KoJupoBaHuUE OyKB pycckoro andaBuTa B
COOOLICHHSX AIICKTPOHHOU MOuThI, mporpamma Outlook EXpress mbiTaeTcsi caMOCTOSTEIBHO OIPEICIUTh
KOJMPOBKY MNpHUXOIx muceM. OJHAKO BCErjia eCTh BEpOSATHOCTh, uTo mporpamma Outlook Express
OINpeNIeIUT KOJUPOBKY HempaBwibHO. Ecim TekcT oroOpaxaercss HEKOPpeKTHO (OeccMbIciaeHHas
MOCJIEZI0BATEIbHOCTh OYyKB W 3HAKOB), TO HEOOXOAMMO CMEHUTh KOAMPOBKY. BbIOOp KOIUPOBKH
OCYILIECTBISIETCA € MCMONb30BaHMEeM KoMmanzabl Koauposka B MeHro Bun. Ilocne BbiOOpa 3Tol KOMaHIbI
OTKpoeTcst MeHIo. Tekymas KoJupoBKa OTMEUEHa KPY)KKOM Yy €€ Ha3BaHHs, BbIOOD HOBOW KOAMPOBKHU
OCYILIECTBIISETCS] HAKATUEM HA €€ Ha3BaHUU.

Co3nanue puiabTpOB

[Tpu pabote ¢ 6ombIIIMHU 00bEMaMH KOPPECTIOHIEHIINH YA00HO KJIaCCU(PUIIMPOBATh MUChMA 10 KAKHUM-
00 MpU3HAKaM U pa3MelaTh UX B OTJENbHBIX Mankax. BeImolHeHNe JaHHBIX ONepaluii Bpy4YHYIO0 JOCTaTOYHO
tpynoemko. [Iporpamma Outlook Express mo3BosisieT ocyImecTBIsTh aBTOMAaTHIECKYI0 00paboTKy COOOIICHNI
10 TIPABUJIAM, KOTOPBIE ONIPENEISAET MOJIb30BATENb.

B kaxxqoM mpaBuiie yKa3blBalOTCS WICHTU(UKAMOHHBIE NMPU3HAKK COOOIIEHUs (CojiepKaHue MoJe
"Komy", "O1", "Konus" u T. A.) 1 nelctBus (mepeciarb, OTBETUTh, HE 3arpy’KaTh U T.J.), KOTOPbIE JTOJKHA
BBIONHUTH mporpamMa Outlook EXpress Hax moiydeHHBIM COOOLIEHUEM, YAOBJIETBOPSIONIMM yKa3aHHBIM
MIPU3HAKAM.

Jnis co3manusi, peAaKTUPOBAHUS WM yIAJIEeHUs! TPaBUI 00pabOTKU MUCeM HEOOXOMMO BBI3BaTh OKHO
[IpaBuna s cooOmieHnit U mepedtu Ha 3aknaaky I[lpaBuna 11t moyThl. BBI30B OKHa OCyIECTBIISIETCS
komanjoi IlpaBuna juist cooOmenuit -ITouta u3 mento Cepuc. C nomoursio kHonok Co3aatk, VI3MeHUTH,
Konuposare, ¥Ynanuts, [Ipumenuts okna [IpaBuna s cooOmieHnii MOKHO COOTBETCTBEHHO CO3/1aTh HOBOE
NPaBUJIO, MOIU(UIMPOBATH YK€ CYIIECTBYIOIIEE NPaBUIO, CKOMHMPOBATH MPABHIO, YAAJIUTH MPABUIIO,
IIPUMEHUTH [IPABUJIIO K PAHEE MOJIy4YEHHBIM COOOIIEHUSM.

[Tpu co3aannu HOBOTO IpaBUIiIa 00PAaOOTKH AIIEKTPOHHBIX IMHCEM Ha dKpaHe NosiBisiercs okHo ©* Co3aaTh
MPaBUJIO JUISI IOYTHI, KOTOPOE COCTOUT M3 YeThIpex mosieil. B mepBom mone BriGepute yciaoBus JUist JAHHOTO



MpaBWIa MEPEUNCICHBI MPU3HAKU, M0 KOTOPHIM MOXKET OCYIIECTBIATHCA HIECHTHU(UKALUA coolrenus. Bo
BTOpOM Tiosie BeiOepute ACHCTBUS I TaHHOTO IpaBUia MEPEUYHMCIICHBI JEHCTBHs, KOTOPHIE TOJDKHBI OBITh
BBITIOJIHEHBI HAJl MMChbMaMHU, YOBJIETBOPSIOIIUMH YKa3aHHBIM MpU3HaKkaM. B TpeTbeM nosne Onucanue npaBuia
MIPUBEJICHO ONKMCAHUE TpaBWia, JJIA PEJAKTHPOBAHUS MapaMEeTPOB KOTOPOro HEOOXOJMMO IIEIKHYTh IO
Ha3BaHUIO KOHKPETHOTO NapaMmeTpa. B ueTBepToM moJie yka3blBaeTCsi Ha3BaHUE CO3AaBA€MOTro IIpaBuJa.

3AJIAHUE
1. O3HaKOMBTECH C TCOPCTUUCCKUMHU CBCACHUAMU W OCHOBHBIMHU HPHUHOUIIAMUA pa6OTBI B
nporpamme Outlook Express.
2. CozpaiiTe HOBYIO YUETHYIO 3aIIMCh JUIsl IOYTOBOTO SLIMKA (CYIIECTBYIOIIETO MU CO3JJalTe €r0).
3. 3. BeinonHuUTE NOYTOBYIO NEPENUCKY € JPYTUMH CTYACHTAMH CBOEH I'PYIIIIBL:- CO3alTe MUCbMO;
. OTIIPAaBbLTE I10YTY;
. MIOJTyYUTE HOYUTY;
(] HaITUIIIUTE OTBCT HA ITMCHMO,
. HEePEIUTUTE [TOJYyYEeHHOE NTUChMO;
. yIQINTE HEHYKHYIO KOPPECTIOHICHIIHIO.
JlabopaTopnasi pa6ora Ne 5
IHouck unpopmanuu B r100a1bHOM ceTH.
3AJIAHUE

Hcnonp3ys NOMCKOBBIE CHCTEMBI (HampuMep, WWWw.ya.ru, www.rambler.ru, www.google.com u 1p.),
HalauTe He0OXOIUMYI0 HH(POPMAIIHIO U 3aIIOTHUTE TaOIUILy.

*B nose Undopmanuonnsiii pecype ykaxure URL-anpec pecypca, Ha koTopom Oblia HaiijieHa
nHpopManus

«Mctopuk XX Beka Poy3 ckazan «39T1o 3amymieBHas Oecena 6e3 CJIOB, JIMXOpaao4yHas aKTUBHOCTD,
TpuyM® U Tparenus, HaaeXK/1a U OTYasSHUE, )KU3Hb U CMEPTh, 033U U HayKa, IpeBHUN BocTok 1 coBpeMeHHas
EBpomna». McTOUHMK MHOKECTBAa MHTEPECHBIX MAaT€MaTHYECKUX 3ajad. TepMuHBbI U3 3TOM 00JaCTH MOKHO
BCTPETHUTH B JIUTEpaAType 0 KOMOMHATOPHKE, TPOrpaMMHUPOBaHUI0, KubepHetuke. Ponuna - Unaus. Bospact-
XV croneruii. Umst u3o0peTtaTenst Hem3BecTHO. JIpeBHee Ha3BaHHE - YaTypaHTa.»

Bonpoc: «KTo siBiseTcst eTMHCTBEHHBIM HEMOOEKA€HHBIM YEMITMOHOM MHUPA IO 3TOMY?»

2. «Kak — TO pa3 Ha mpueMe OIWH OOTaThlii BEIbMOXKA 3aMETHJI JBIPKY Ha KaTaHe ATOTO BEIMKOTO
PYCCKOIO Y4EHOTO M, pPELIMB IOM3AEBATHCS HAJ HUM, cnpocwil: «YTo, cynapsp, s mojarar, 3TO Y4EHOCThb
BBITJISIIBIBAET OTTY/Ia?»

Bonpoc: KTo 3TOT BENMKUI yU4EHBIM U 4TO OH OTBETHJI BesbMOXke? Haliaure nopTper 3Toro y4eHoro
(BcTaBbTE M300pakeHUE B TAOIHUILY).

3.«Bcem u3BectHa kaptuHa Jleonapno aa Bunum «Mowna JIuza» ([xokonaa).

V JKeHIUHBI Ha KapTUHE OTCYTCTBYET J€Tab BHEIIHOCTH,

B TO BpeMs Kak 3Ta JIeTallb €CTh y KaKJI0T0 YEJIOBEKay.

Bonpoc: «Yto 3to 3a nerans? Haiigute anpec web-caiita my3es, B KOTOPOM XPaHUTCS OpUTHHAI
MIOJIOTHA.»

4. «l'on ero poxnenust 1974. N3o0OperaTenp €ro - apXWUTEKTOp, MPEMNoJaBaTellb WHCTUTYTA. JTO
HarJsiIHOe rmocodue mo anredpe, KOMOMHATOPHKE, MPOrpaMMHpoBaHuio. Ecimu urpate 6€3 cuctemsl, TO A7
JOCTUKEHHUS 1IeTTH MOTPEeOYIOTCSI MUJUTHOHBI JIET.)

Bonpoc: «KoMy npruHagIexxuT MUPOBOM PEKOP/ U 3a KAKOE BPEMsI ChIrPall pEKOPACMEH ?»

5. «B ®eccanuu pazBoawiii 0coOyr0 MOPOAyY Jomazaei. [IpeBHUEe TPeKr CUUTAIU, YTO TOJOBBI ATHUX
JomIa el MoXoXku Ha TOJI0BBI OBIKOB.»

Bonpoc: «Kak 3Basii camMoro M3BECTHOrO Biajeibla Jomaau (eccalbCKod MOpoAabl M KaK 3Balld
JIOIIAAL?»

6. «Ha xaprune PemOpanara «CpsiToe ceMmeicTBO» HU300pakeHa JKEHIIWHA, YyOaroKWBaromias
MJIaJIEHLIA. »

Bomnpoc: «Kto mocimyxun Moaenslo st 3Toid reponHu? Halimure n3o0pakeHue KapTHUHBI (BCTaBbTE
n3zobpakenue B Tabauy). Haiiqure agpec web-caiita My3est, B KOTOPOM XPaHUTCSI OPUTHHAI ITOJIOTHA. »



https://infourok.ru/go.html?href=http%3A%2F%2Fwww.ya.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.rambler.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.google.com

7. «WcTopust uX U300peTeHUs HACUUTHIBACT THICSIYU JIET. Bpsia U KTO-TO BO3BMET Ha ce0sl CMEOCTh
Ha3BaTh UMs H300peTarens. B QpeBHOCTHM WX Ha3bIBalU KIENCHApPAMHU. JTa Bellb Ha MPOTSHKEHUHM BEKOB
MOCTOSIHHO COBEPIIIEHCTBOBAJIACH, YMEHBIASCh B CBOMX pa3Mepax. B pazHoe Bpems B 3TO BHECIIH CBOIO JIEITY
lNanmneo Nanuneit, mama pumMckuii, naskenep Kynuoun.»

Bonpoc: «B kakoMm rofy u riie BIEPBbIC MOSBHINCH «IJIABHBIE» OHH IS HAIEH CTpaHbl M KaK OHU
HAa3bIBAOTCA?»

8. «Mocu¢ bpoackuii nucain o Hem:

Ce Benmukuii ceid Poccnn,
XOTb U IpaBAILIEro Kiacca,
Myk, ybK TIpaBHYKH OOCHIE
Toxe peKo BUIAT MSCO.»

Bomnpoc: «O koM uger peub?»

HaiiguTe moptpeT 3TOoro yenoBeka (BCTaBbTe M300pakeHHEe B TAOIUILY).

9. «B moxMockoBHOM ycanpbe AOGpamIieBO B CBOE€ BpeMs ObLIM HAIMCaHBI JIB€ KapTUHBI: «/[eBouka ¢
nepcukammuy kuctu CepoBa u «AbOpamiieBckas OoruHs» BacHerosa.»

Bonpoc: «Uto o0benunser 3tu kaptuHbl? Haiinure aapec web — caiita Mmy3es, B KOTOpOM XPaHUTCS
nepBasi U3 TMePEUNCICHHBIX KAPTHH.

JlabopaTopuasi padora Ne 6,7
I'naBnoe menio nporpammsl MS Power Point.
IHanean uacTpymenToB B nporpamme MS Power Point.

OcHoOBHBIE 32/124¥ 110 CO3aHHIO pe3eHTanuii PowerPoint

PowerPoint xs Microsoft 365 PowerPoint 2021 PowerPoint 2019 PowerPoint 2016 Ere...

[Ipesenramus PowerPoint — 1o cnaiia-moy. UToObl TOHECTH COOOIIEHHE WIIM paccKa3, UX HYKHO
pa36outh Ha cnaiiabl. [IpencraBere cede, YTO KaAbli Claill — 3TO YUCTBIA XOJICT ISl PUCYHKOB U CJIOB,
KOTOpBIE TOMOTYT BaM M3JI0KUTh JOKJIAJ.

BoJiee HoBbie BepcunOffice 2010

Bo160p Tembl

OtkpeiB nporpamMmy PowerPoint, Bbl yBHIUTE HEKOTOpbIE BCTPOEHHBIE TeMbl M MIa0JIOHBI. Tema
MIPEJICTaBIsIeT COOOM MakeT cllaiijja, KOTOPbIN COAEPKHUT COYETAIOIIMECcs MEX]y cOOOM IBeTa, MWIPUPTHl U
crienuanbHble 3G GEKThl, TAKUE KaK TeHHU, OTPAKEHUS U JIpyTHe.

1. Ha nente na Bxiagke Maiia Beidoepute Co3aaTh, 3aT€M BHIOEPUTE TEMY.

B PowerPoint Gynet nmokasaH npeaBapuTesbHbli BUA TeMbl. CripaBa MOKHO BBIOPATh OJIMH U3 YETBIPEX
BapHaHTOB PACILIBETOK.

2. Haxmute kHomky Co3gaTh M BbIOEpUTE I[BETOBYIO CXeMy, a 3aTeéM HaXMUTE

kHONKy C03/1aTh.

Cozpats

MAQKeT 3aroAoOBKa

1 Bonanmutensrpie niobpaserns »

[MoxpoOuee: HMcnonp3oBanue u coznanue teM B PowerPoint



javascript:
javascript:
javascript:
https://support.microsoft.com/ru-ru/office/%D1%81%D0%BE%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5-%D1%81%D0%BE%D0%B1%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%BE%D0%B9-%D1%82%D0%B5%D0%BC%D1%8B-%D0%B2-powerpoint-83e68627-2c17-454a-9fd8-62deb81951a6

BcraBka HOBOrO ciaiiga
. Ha Bxnaake I'taBHas METKHUTE HIDKHIOW 4YacTh KHOMKK Co31aTh Cjaiil 1 BEIOEpUTE MaKeT

cllamnna.

BrTaska AwzaiH

© -] ChpocuTe
Brrasnte W K

~%

- = Pasgen -

Bydep oBMeHa = Cnangul
[TonpoGuee: Jlob6aBnenue, U3MEHEHHE MOPSJIKA U YIAJIIEHUE CIIali/I0B.
CoxpaHeHue npe3eHTanun

1. Ha Bxnanke ®@ain HaxmuTe KHOIIKY COXPaHUTh.
2. Bri6epuTte namnky.
3. B none Ums ¢aiina BBenure uMs Npe3eHTALNN, a 3aTeEM HaXMUTE KHOIIKY COXpaHMTh.

Ipumeuanue: Ecnu BbI yacTo coxpansere (ailiibl B ONMPENSICHHYIO MANKy, MOXHO 3aKPETHUTh MyTh K
Heil, 94ToObI 3Ta namnka Bceraa Obu1a noJ| pyKoH (Kak MOKa3aHO HUXKeE).

;;; Wicrosoft ‘L] KomnbroT
T
n Crelrive nonsaoeaTeni EKYLIAR MAMKa
HJpi Borgaqoe yurib
& ] Opyree neb-caims
— MocaeEHRE NanKW
‘] Kowneworep JOKyMEHTE

= = il

=

Coget: CoxpansiiTe paboTy 1Mo Mepe ee BoimoaHeHus. Yacto Haxxumaiite kiaBuimm Ctri+S.
[Tonpo6uee: Coxpanenue (aitna npe3eHTanuu
JlobGaBneHnue Tekcra

Bribepure 3ameniaronuii TEKCT 1 HAYHUTE NeYaTaTh.

l?. ....................................... é ..................................... .‘?
i [pou3BoACTBEHHBIN cnpod §
o )
————————— o S ——— &

» TeKcT cnanaa

dopmMaTupoBaHUE TEKCTA
1. Brigennre TekCT.
2. B paznene CpeacrBa pucoBaHusi OTKpoiiTe BKinaaky dopmar.



CpeacTea pUCaBaHNA Mpesentaymal - PowerPoint

@ Uro sl xoTuTE caenats?
. W . QBEnHEKa burypel = A 3anmeka TexcTa =
Afs Afs Ags - E KaonTyp durype = A A A - ﬂ KonTyp TekcTa =
) - Tl IfrpekThl GUrypel ~ M) TekcTobble et ~
Crinn dryp Pl Crinw Wordart Pl
3. BrinosinuTe 0JIHO M3 yKa3aHHBIX HUKE JCHCTBUM.
- UToOBl U3MEHUTH IBET TEKCTA, HAKMHUTE KHONIKY 3aJIMBKA TEKCTA U BHIOCPUTE HYKHBIH IIBET.
. UToOBI UBMEHHUTH IIBET KOHTYpa TeKCTa, HAKMHUTE KHONKY KOHTYp TekceTa 1 BIOEpHUTE HYKHBIN
OBET.

. UToOBI NPUMEHHUTH K TEKCTY T€Hb, OTPAKEHUE, CBEUEHHUE, Pelibed, TOBOPOT 00BEMHOM (DUTYPHI

i npeoOpa3oBaHue, HAKMUTE KHONKY TexcToBble 3(p¢eKThI 1 BoIOEpHTE HYKHBIH 3D (DEKT.
[ToapoGHee 00 rToM:

. N3menenne mpugTon

. M3meHeHme 1iBeTa TEKCTa Ha Ciaiie

. JlobGaBneHre MapKepoB WIIM HyMEpaluu K TEKCTY

. [TpumeHeHne HaACTPOYHOTO M MOJCTPOYHOTO (POPMATHPOBAHHS K TEKCTY

JloGaBieHne pUCyHKOB
Bri6epute Bkiaaky BeraBka, a 3atem:

. 9TOOBI JOOABUTH PUCYHOK, COXPAaHCHHBIM Ha JIOKATHHOM HMCKE HIIM BHYTPEHHEM cCepBepe,
menkauTe PucyHnkm, Beioepure n300pakeHne 1 HAKMHUTE KHOTIKY BeTaBHTB;
. 9T00BI 100aBUTH pUCYHOK U3 MHTEpHETa, BRIOepUTE KoMaHy U300paxkenust u3 UnrepHera u

HaﬁI[PITe IIOAXO0aA11EC I/1306pa)K€HI/IC C IIOMOIIBIO ITIO0JIA ITOMCKA.

BcTaBka KaPTUHOK

b MNMowck naobpaxexnwnid Bing

Mowck Bing

Mowck 8 MnTepnete
Bribepure pucyHOK M HOKMUTE KHONIKY BCTaBUTB.
JoGaBnenue duryp
JUis wintrocTpanmu ciiaifia MoXHO 100aBUTh (DUTYPHI.
1. Ha Bknaake BeraBka BoiOepute @Urypsbl, 3aTeM BbIOEpUTE PUTYPY B MOSIBUBIIEMCS MEHIO.
2. [[lenkHUTE U IEpEeTAIIMTE B 00JIACTH Cllaiifia, 4TOOBI HAPHCOBATH (QUTYPY.
3. Haxwmure Brianky ®@opmar win ®@opmart ¢purypsl Ha sieHte. OTkpoiite Kosekuuo CTuiu

¢uryp, yToOBI OBICTPO JOOABUTH IIBET U CTUIIH (BKIIFOUAs 3aTEHEHHE) K BRIOpAaHHOU (urype.

CpeacTea pUCOBAHKWA

EpeNabl AHumMaUMA Cnaig-woy PeyeHsnposaHne Bupg, Copmat Q

- QBEnMEKa durypel -

80 2 tomp
T O Sddertol durypsr ~
CTHAK Guryp E

4




JloGaBieHne 3aMEeTOK JOKJIaTIhKa
Crnaiiapl Jydile He Meperpykartb OOJBUIMM KOJIMYECTBOM HH(popManuu. Bbel MoxeTe NOMECTUTh
MoJIe3HbIE (PaKThI ¥ IPUMEUYAHUS B 3aMETKH JOKIATUMKA U 00pamaThCcsi K HUM TI0 Mepe MOKa3a Mpe3eHTaI|H.

= 3ameTkw .
1. YtoObl OTKPHITH 00JIACTh 3aMETOK, IICTKHUTE HAANUCH 3aMeTKH | = B HIWKHEH YacTu
OKHa.
2. [lenkauTe BHYTPU OOJIACTH 3aMETOK I10J1 CJIAHI0M M HAYHUTE BBOAUTH CBOU 3aMETKH.
1]
A
WingTip Toys
2 jl
¥ | naesan CTRPaHHLA NpoaaH
3 |] = Aapec 3J1EKTP|:|II|:!"'| MOMTE NOgaepiEK
L i . h k= CEDgEE
1]
%
¥
Mpeacrasuts MpuUropya
PezyNsTaTsl NPOAZXK 33 NEPBLI KBApTaN
Hosas nuHelika ToBapo
Crafgzuz4  [[F |_= SaHHRHI W NMprmesanma [E 28 B =z -—1 + + 45% [
[ToxpoOGHee:
. JloGaBieHne 3aMeTOK JOKJIaurKa B CIaiabl
. [ledaTs cnaif1oB ¢ 3aMeTKaMH JTOKJIQUUKa WK 0€3 HUX

IToka3 npe3enranuu
Bribepure Brnanky Caaia-moy, a 3aTem:

. 9TOOBI HAYaTh TPE3CHTAIMI0 C IEpBOro ciaina, B rpynmne Hayath chaaiia-moy HaxMuTe
kHonky C HayaJa,

HS 0 B8- -

aiin [naeHan Bcraska JwzaiH Mepexogb AHumMaLMA

Y B B B @ o o

= - Wenonezo

C  CTekywero Ounnalin-  lMpowssonedoe  Hactpoika Cepeime  HacTpoika 3anwce cnafig-
Hauana cnaiiga NpeseHTaUmMA = chaiig-woy ~  cnaig-wioy cnailg — BpemeHn Loy ™ MNokazaTs
Hauate cnaig-woy Hacrponka
" €CJIM Bbl HAXOJUTECh HE HA ITCPBOM cnaix’me M XOTHUTC HA4YaThb IMMOKAa3 ¢ HCT0, HAXKMUTE KHOIIKY C
TeKYLIero cJanjaa;

. €CJIM HYXKHO TOKa3aTh MPE3CHTAINIO JIFOSIM, KOTOPBIE HAaXOASITCS B IPYTOM MecCTe, BhIOepuTe

nyHKT OHJIaliH-pe3eHTanus, YTOObl HACTPOUTH MOKAa3 Mpe3eHTanuu yepe3 VHTepHeT, U BeIOepUTE OJUH U3
YKa3aHHbBIX HUXKE BapUaHTOB.

. [IInpokoBemaTeabHbIi MOKa3 MPE3EHTALNU VIS yIaJ€HHON ayTuTOpUU

. [IpocMOTp 3aMeTOK JOKJIaUMKa BO BpEMSI CIIAlA-1I10Y.

Beixon u3 pexxuma crnang-moy

UTOoOBI BEINTH 13 PEKUMA CITAN/I-III0Y, BBl MOXKETE B JIIO00M MOMEHT HaxaTh Kiapumry ESC.



Cogetbl 10 co31aHNI0 3P PEKTUBHBIX MTPE3CHTAINH

CrnenyiiTe nepeuncieHHbIM HUXKE MO/ICKa3KaM, YTOObI yAEep)KUBaTh BHUMaHUE BallleH ayTUTOPUH.

YMEHbIIAUTE KOJIUYECTBO CIIANI0B.

YroObl MaTepuan ObUT M3JI0)KEH YETKO M TOHATHO, a BHUMaHHUE ayAUTOPUHU HE ociabeBaslo, YHUCIO
CJIaliJIOB B IPE3EHTALUU JI0JKHO OBITh MUHUMAJIbHBIM.

Bri6upaiite pazmep mpudra, y1oOHBIN sl IPOCMOTPA.

Craiiel OMKHBI OBITH YA00OYHTaEeMbl C HEKOTOPOTO paccrosHus. CKopee BCero, 3puTensiM OyneT
TPYAHO PacCCMOTPETh TEKCT, eCiu pa3mep mpudra menee 30 MyHKTOB.

WN3naraitte marepual mpouie.

Hy»xHo, 4TOOBI 3puTeNN CaylIaay Ball JOKJIa/, a He YUTaIM TEKCT ¢ 9KpaHa. Mcnonb3yiTe MyHKThl WK
KOpOTKHUE mpeaiokeHusi. CtapaiiTech, 4TOObI KaXKIbIM JIEMEHT CIHMCKA 3aHUMaJl He 0OJIbIIE OJTHON CTPOKH.

HexoTtopsle IpoeKTopbl 00pe3atoT Kpasi caai10B, HOITOMY AJIUHHbIE IIPEUI0KEHUS MOTYT ObITh BUHBI
HE IOJIHOCTHIO.

Jlenalite npe3eHTalMIO HATJISATHOM.

N300paxkenust, rpaduku, auarpamMmbl ¥ rpaduyeckue 3IeMeHTHl SmartArt MOMOTalT ayJUuTOpUn
Jydie 3allOMUHaTh MaTepuai. JlonoaHsaiTe TeKCT Ha caiiaX noIXOoAsIMMHA PUCYHKAMHU.

Ho ne 3a0b1BaiiTe, 4TO HE CIEIyET MEPErPykKaTh CIAN HU TEKCTOM, HU TPpauKOii.

CrapaiiTech, 4T0OBI IOJIIUCH HA JUarpaMMax U rpagukax ObUIM HOHATHBIMH.

JlumrHero TekcTa ObITh HE JOJDKHO, TOIBKO HEOOXOIMMBIH MHHUMYM.

[TpumensiiTe noaxoasMi HEHAaBSI3UUBbIN (DOH.

Bribepure mnpuBieKaTeNbHBI W COTJACOBAaHHBIM MIA0JIOH MM TeMa, KOTOpble OBl HE CIHIIKOM
Opocanucsk B riaza. PoH 1 opopmIIeHHE HE TOJIKHBI OTBJIEKATh BHUMAHUE OT CYTH HH(OpPMALIHH.

[Tpu sToM uTO 1Bera (hOHA W TEKCTa HE JOJDKHBI CIUBaThca. Bo BcTpoeHHBIX Temax PowerPoint
UCIOJIb3YeTCsl KOHTPACT CBETJIOTO (pOHA U TEMHOT'O TEKCTa MJIU, HA000POT, TEMHOIO ()OHA U CBETJIOIO TEKCTA.

JlononHurenbHbIe CBEACHUSI 00 HCIIOJIIB30BAaHUM TEM CM. B cTaThe [IpuMeHeHue tem u go00aBieHUs
I[BETA U CTUJIS B IPE3CHTALUH.

IIpoBepstiiTe NpaBONKMCAHUE U TPAMMATHUKY.

YroObl HEe MNOTEpATh YBAXKEHUS ayAWTOPHH, BCerjaa IpoBepsiite opdorpaguio M rpaMMaTHKy B
MIpe3eHTaI1H.

JlaGopaTtopHasi padora Ne8

ConeprxaHue U peJaKTHPOBAHHE NMPE3eHTALUH.

PazpaboTka npesenranyu. [IpuMeHeHne mabIoHOB qu3aiiHa.

DTOT MpoIiecc MOArOTOBKH MPE3CHTAIMHU MPHUIETCS pa3/ie/iuTh Ha J[Ba dTara:

1. HenocpexncrBenHas pa3paboTka Mpe3eHTalyH, T. €. 0hOpMIICHHE KaXKI0To Cllaia.

2. JlemoHcTpamusi, T. €. TPOLECC MOKa3a TOTOBBIX CIIAMIOB, KOTOPBI MOMXET COMPOBOXKIATHCS
MOSICHEHUSIMH YYHUTEIISl, HEKOTOPBIMH I'pa)YeCKUMHU MTOMETKAMH TI0 XO/Ty JIEMOHCTPALIUH.

Pa3zpaboTka npezeHTanmu

Jlns Havana HYXHO C(OpMYIHpOBaTh TeMy OYAyIIeH MNpe3eHTaluH, XOTsS Obl OPHEHTHPOBOYHO
OIPECTUTh KOJMYECTBO CIANIOB U UX CTPYKTYPY, MPOAYMATh BAPHAHTHI OOPMIICHHUS CIalI0B.

[TogroroBum miects ciaiioB. Ha mepBom oTpa3uM Ha3BaHUE NPOEKTa, HAINpPUMEpP, MPOTPaMMEI
Microsoft Office 2016, u ero mpoIOKUTETBHOCT (TUTYJIBHBIN JHCT Tpe3eHTalun). Ha Bropom rpadudeckn
0TOOpa3uM CTPYKTYpy IpoekTa. Ha octaibHBIX — cofiep)kaHue 3aHsITHH, COOTBETCTBEHHO TEMaM:

e Microsoft Word;

* Microsoft Excel,

* Microsoft PowerPoint;

* Opranu3zaius padoThl ¢ JOKyMEHTaIHeH

Coznanue npeszenranuu (Ilops 1ok BbINOIHEHNS)

1. 3amyctute mporpammy PowerPoint. Ilepen Bamu mosiButcst okHo MS PowerPoint ¢ pasiauuabsiMu
mabJI0HaMU U TEMaMHU.

2. B nmaHHOM ciiydae MBI HE HCIIOJNIb3yeM TOTOBbIE IIa0NOHBI W TeMbl. BwiOupaem «llycras



MPE3EHTALH».

PowerPoint
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3. TTo ymomuanuto B Bepcuu PowerPoint 2016 co3maércst nepBblil Caiif], Kak TUTYIbHBIH — TO, 4TO HaM
HY)KHO. B 0Ooiee TO3MHHMX BEpCUSX TEPBBIA CIAiii HYXHO CO3/1aBaTh CaMOCTOSITEILHO, HakaB Ha
nyHKT «Co31aTh Claiay, TaM ke MOKHO IPOCMOTPETh BUbI TeM ciaiina Office.
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Crnaiig Ne 1

4. Tlepen BaMu y>ke CO3/1aH MEPBBIN CIIAMI ¢ pa3METKOMU IS BBOJIa TEKCTA (C METKAMU3ATIOJIHUTEIISIMH ).

MeTKu-3anoiMHUTeNn — 3TO PaMKH C IYHKTUPHBIM KOHTYPOM, MOSBISIOIIMECS MTPU CO3/IaHUH HOBOT'O
claiija. OTU paMKU CIy’KaT METKaMM-3allOJIHUTENSIMU JUIsl TaKuX OOBEKTOB, KaK 3arojIOBOK Claijia, TEKCT,
JMarpamMmbl, TaOJIHIIbI, OPTaHU3AIIMOHHBIC AHArpaMMbl U Tpaduka.

benvbiit Gpon cnaitna He MPOU3BOAUT BIIEUATIICHHUS, TIOITOMY HAYHUTE CBOIO padOTy ¢ BHIOOPA IIBETOBOTO
odopmiieHus cnaiaa.

PowerPoint 1aét BO3MOKHOCTH BOCIIOIb30BATHCS IIIA0IOHAMH JTU3aiiHa, KOTOPBIE TO3BOJISIFOT CO3/1aBaTh
npe3eHTaluu B onpeaenéHHoM cruie. [1labnoH nu3aiiHa cOAepKUT LIBETOBBIE CXEMBbI, 00pa3lbl ClaiiioB u
3arojIOBKOB C HacTpaWBaeMbIMU (opMaTaMu U cTUiIM30BaHHble MpUQTHL. [locie mpumeHeHus madnoHa
nU3aiiHa KaXIbli BHOBb JOOABIsIEMbIN Ci1aiil opopMIIsieTCs B €HHOM CTHIIE.

5. Hlenknute Ha BKIAAKy «Jlu3aitn» B rpynmne «Temb» mpocMaTpuBaiiTe U BblOUpaiiTe Temy, nanee
MpaBOi KJIABUIIIEH MBIIIN MIEIKHUTE MO0 TeMe U BeiOepeTe Komanay «[IpuMeHUTh KO BceM ciiaiiiam

Korna tema BpIOpaHa, ocTaeTcsi BBECTH C KJIABUATypbl TEKCT 3arojioBKa M moj3arojoBka. st aToro
JOCTaTOYHO MIENKHYTh MBIIIBIO MO METKEe-3alOJHUTENI0 U BBECTH TEKCT, KOTOPbIM aBTOMAaTHYeCKH Oyaer
o opMIIEH B COOTBETCTBUU C YCTAaHOBKaMH BbIOpaHHOM TeMbl. [1epBblif ciaiin rotos.

Craiin Ne 2

Camblil C10KHBIN 110 U3TOTOBJICHUIO U HACKIILIEHHBIN cnaiia. K ero moaroToBke Mbl IPUCTYIIUM B CaMyIO0
nocyeHIo ouepeab. Cpasy ke mocie pa3paboTKy NepBOro ciaiaa, MpUCTYIUM K TpeTbeMy. Craiin No 3

6. Jlms Toro urtoOBl BCTAaBUTh HOBBIM ciaia, uaeM Bo BKIAAKy «l maBHas» — «Co3nath
crnaiiny. [osiBisiercst yxke 3Hakomoe OkHO — Co3maHusi ciaifioB... BwiOupaem pasmerky cnaiina — «J[Ba
00BEKTa.

7. lllenyok MBIIIN 110 METKE-3aII0JIHUTENIO 3aroj0BKa MO3BOJISIET BBECTH HOBBIN 3ar0JI0BOK.

8. lllem4ok MbIlIK B METKe-3aronHuTeNne JIeBoi KOJIOHKHU 1aeT BO3MOKHOCTh BBOJIUTH TEKCT.

9. Ilepexona k HOBOMY ab3ally BHYTPU KOJIOHKH OCYILECTBIISIETCS IPH MOMOIIN KJIaBHILIU

(Enter).



Tekcr B JleBoil konoHKE OQOpMIISIETCSl KaK MapKUPOBAHHBIA CITUCOK. Pa3mep, IBET W BUA Mapkepa
OTIPEIEISAIOTCS MMapaMeTpaMy BEIOPAHHOTO MA0JIOHA JU3aifHA.

10. Korpa mepBast KoJIoHKa Oy/eT 3allOJTHEHAa TEKCTOM, KaK IPEJICTaBIEHO HAa CKPUHIIOTE HUXKE,
IIETTKHUTE 10 METKE-3aI0JIHUTEII0 BTOPOU KOJIOHKH U BBEIHMTE TEKCT.

11. BBenuTe 3arojoBOK cjaiijia, Kak Ha CKPUHIIIOTE

rosoft Word

o FODLMOTHDOB M @ HysmaaDoROHHR 1
& ABIOLE MODEMDOEOHHEDIE
& COpTHEosKa CHMCKH
abac e o PODAMOTHROBOHNES
TEEARILL
o TipuaseHeHme
TobamL

Cmatig Ne 4

12. PazpabaTpiBaeTcss  TOYHO  TaKk  JKe,  Kak
paboTy caMOCTOSITEIBHO.

- BCTaBbTC HOBBIM CJIAM[;

- BbIOEPUTE COOTBETCTBYIOLIYIO PA3METKY;

- BBEJIUTE TEKCT, COOTBETCTBYIOMINI nporpamme MS Excel (ckpuHIoT Huke);

- 10 HEOOXOAUMOCTH pacroyaraire TEKCT B HECKOJIBKO CTPOK;

- PaBHOMEPHO paclpeesnTe TEKCT 10 KOJIOHKaM;

- B clly4ae He0OXOMMOCTH MEPEMECTUTE METKHU-3aIl0IHUTENN; — BbIOEpHUTE BRIpAaBHUBAHUE TEKCTA 110
CBOEMY YCMOTPEHHUIO.
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Cnaiig Ne 5

13. OcHOBHBIM OTIMYMEM OT JABYX MNPEABIAYIINX CIalI0B sBISETCA TO, 4yTo B okHe «Co3narh
ClIaii1» HY>KHO BBIOpaTh pa3MeTKy «3arojoBOK U OOBEKT.

OpnHako B 5TOM BapuaHTE UCIOJIb3yeM UEepapXUuecKui (MM MHOTOYPOBHEBBII) CIIUCOK (/IBa YPOBHS
a03a1eB — pa3InYHbIe MAPKEPBI U OTCTYIIBI).

E Jlyst Toro 4ToOBI "MOHU3NUTH" WK "TIOBBICHTH" YPOBEHb a03aria, MPUMEHUTE KHOIIKH ITaHEeIN
MHCTPYMEHTOB B Tpynne «A03am». Moxere cHauana HaOpaTh BeCh TEKCT B OJHMH YPOBEHBb
(0OBIYHBIA MAapKUPOBAHHBIN CIHMCOK), a 3aTeM BBIACIUTH a03allbl CIEAYIOLIEro YPOBHS U HaXaTh

COOTBETCTBYIOIIYIO KHOINKY IaHEId HHCTPYMEHTOB. Mapkep aBTOMAaTH4eCKH OyAeT M3MEHEH IpH MEePeBOe

a03a1ia Ha HOBBIN YPOBEHbD.

Paborast ¢ MapKHpPOBaHHBIMHU CITUCKAMH, Oy/bTE€ 0COOEHHO BHUMATEJIBHBI IIPH BBIICIICHUHU JIEMEHTOB
cnucka. OT 3TOro BO MHOTOM 3aBUCHT U Pe3yJIbTar.

14. Tak xak B 3aBUCHMOCTH OT JUIMHBI CTPOK BBOJIUMOI'O TEKCTA Y BAC €CTh BEPOATHOCTD MOIYUUTh KaK
"mupokuit”, Tak ¥ "y3KHii" CIHCOK, MOCiIe Habopa MOYKET BO3HUKHYTh HEOOXOAMMOCTh IEPEMECTUTH CITHCOK
LEJIMKOM, YTOOBI 3pUTEIILHO OH PACIIoJIarajcs Mo HEHTPY Cllaiiaa.

15. B pesynbrate, oopMiIeHHE TEKCTa y BaC JOKHO MOMYYUTHCS CIEAYIOIIUM 06pa30M

& Cus.uuuwenpe:awmuuﬁ
BRib T O AT
FIYENLIET EEsaEly:

N, CTHOFREN T TR S hE M [T A
SRS BOTO Sl
TN OSARACOTRE OCT RO TeoT &
MR CTE R
@ DOBHOMEDHD DOCRPEABAMTE TeKCT NO
ORI N
o B CAYYOE HEGEXDM1MDETM NepasMelTHTE
MASTE-FOMOAHHTEAM

R .
et e VAN s M : 150 ¢ L

Crnaiig Ne6

BrinonHseTcs aHaTOTHYHO MPEIBIIYIIUM CIIaliIaM.

16. CamocTOoATeTHHO OMPEIENIUTE 3ar0JI0BOK M MAPKUPOBAHHBIN CIIMCOK Ha MPEICTABICHHOM PUCYHKE
Hike. Ha crnaiige pacnosio)kute TEeKCT, ONMUpasch Ha TPUMEPHI TPOILIBIX CJIANI0B.

1 Betemannmmi — BAocHet

Soda. Dipbecs  Dopndt Bug - Crpsans

OPraHM3aHOHHO-IPABOBAA; OPraHH3AIHOHHO-PACHOPSIHTENBHAN;

AOIOBOpHAA, pelilaMeHTHAA, HH(’}DIJMﬂUHOHHO‘CnPﬂED‘IHM:

IUIAHOBO-OTHETHAR . (PHHAHCOBO-OYXTaTTepCKas; KaApoBas; BIIBI CHCTEM JOKYMEHTALHH

Cmatig Ne 2.

17. Teneps npucTynum K pa3paboTKe BTOPOTo Cliaifj]a — cCaMOro CIO0HOTO MO BBHITOJHEHUIO U CaMOTO
s dekTHOTO.

Tak KaKk 3TOT claiJl HYy’KHO BCTaBUTh MOCJIE NEPBOr0, 3HAYUT, CIEIYET MEPEUTH K MEPBOMY Claiimy.
[lepemenienue Mexay ciaaiilaMud OCYIIECTBISIETCS IMPU MOMOIIM KHOIOK (CTPENIKH), PACHOJIOKEHHBIX Ha
BEPTUKAIBHOM TOJI0CE TPOKPYTKH niun kiasuin PageUp, PageDown.



18. BsiOepute pazmerky «TosbKO 3aroJIOBOK» M BBEIUTE TEKCT 3arojoBKa, KaK yKa3aHO Ha Cianje

(CrpykTypa Kypca).

19. J[lanee odopMHTE 3ar0JIOBKH Pa3JeiioB Kypca, pa3MeIIEéHHbIe B paMKax. J[is atoro morpedyercs

BOCIIOJIb30BaThes rpymmoi «mmoctpannn» Bo Bkiiajake «BceraBkay.
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20. Bocnoab3yeMcs rpaguecKUMHI BO3MOKHOCTIMH 0(OPMIICHUS TEKCTa.
BOCIOJIB3YUTECH

Brigenus HaOpaHHBIH 3aroJIOBOK pasnena,

komanou [pudt wim

COOTBETCTBYIOLIMMH KHOIKAMH JUIsl TOTO, YTOObI MoAoOpaTh WIpUPT, €ero LBET, pazMep MpUpTa U CTHIU

oopmienus (TOIyKUPHBIH, KYpCUB);
21. TloskcnepuMeHTHPYITE U BEIOEpUTE TTOHPABUBIIMICS THUI 3aJIMBKH.
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22. IlponucraiiTe Bce MMEIOLIUECS CIaibl, HAXKaB KHONKY «F5».

23. Coxpannrte npe3eHTanuio B manky ¢ uMmeHeM «I[Ipoektl pynmmad®MOy». HaxxmMure KOMOWHAITHIO
kiasuin Ctrl + S, Ykaxure myTh coxpaHeHHs (JIMUHAs Tarka pacrioyioKeHa M BbIIe/ICHa KaK OT/AEIbHBIN JUCK,

HUMEET CIICAYIONIMIA yTh: ITOT Kommbrotep/ iS110ivanov/JInunas manka)

3amgaaue Ne 2
[Iponomkaem paboTaTh ¢ CO31aHHON TPE3EHTAIUEH.



1. Bepuémcs Ha niepBbIit cinaiin. Tak kKak OH W3HAYAJIBHO OB TUTYJIBHBIM, HEOOXOIUMO €T0 MPaBHIBHO
ohopMuUTH.

2. B 3aronoBok Hanuiute TeMy Baliero mpoekra.

3. B nmoa3aronoBok He0OXOAMMO HAMMCATh KTO BBIMOIHUII U, KTO TPOBEPHII (PYKOBOAMTEINS) IPOEKTA.
BbIpoBHATH 10 TpaBOMY Kparo, IEPEMECTHTD 3a IIYHKTUPHOE BbIJIEIeHHE 00BEKTa B IPaBblid HIHKHUN Kpail.

4. B BepxHeii 4acTH TaHHOTO claiiia ykaxute yueoHnoe 3aBeaenue. Ecte 1Ba crioco0a:

1. UtoObl 100aBUTH TEKCT, MOKHO CKOIUPOBATH M BCTABUTH YK€ CYIIECTBYIOLIUM MOA3arojOBOK U
W3MEHUTH B HEM JTaHHEBIE.

2. BcraButh Teker. Ha manenu nncrpymentToB BeraBka—Hannueb—KinkHyTh Ha cinaiig B MECTO KyJa
HYXXHO IOMECTHUTh HAJIITUCh.

5. B HwkHe# yacTu cnaijia yKakuTe ropoj] ¥ TO/.

6. Ob6parute BHMManue! 3aronoBok, ['opon, ['og u YueOHOe 3aBeneHHE pacrosiaraloTcs poBHO IO
LIEHTPY Claia.

7. B pe3ynbTaTe NOIy4rM CIEIYIONINH, TPaBUIBHO 0(h)OPMIICHHBIN, TUTYIBHBIHN JIUCT.

....................................

B Qarpind Ansipaciene womssge weiem HE Hyposounr

, lMporpammbl Microsoft
| Office

Fayganme e 3
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1. Kaxk mpaBwuiio, copep:kaHue JOMHKHO OBITh PaCIONIOKEHO Ha BTOPOM ClIaiifie.

2. Co3paiiTe HOBBIN Ciaii]T (3aT0JIOBOK U 00BEKT). PacIoyioxkure ero BTOphIM.

3. BcromumTe Kakue 3aroyioBKH y Hac ObUTH Ha cllaiiiaX, KOTOpbIe MBI iefanu panee. X Heo0Xoaumo
n00aBUTH B conepxkanue. Jlemats 3To OyeM BpyUHYIO.

4. B 3aronmoBok HanuiuTe OriaBlieHne, TOMECTUB €ro B BEPXHIOK YacTh

5. B moa3aroioBKu — TEMBI CIIAIO0B.
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6. CamoOCTOSITEeNBbHO CO3aliTe CIalabl C 3ar0JIOBKaMH, KOTOPBIX ellie HeT. Pacronoxure B MpaBUIBHOM
nopsizike, onupasice Ha OriiaBlieHre, Kak Ha CKPUHIIOTE BbIIIE. \

7. BoimensiiTe KaxkIblil MYHKT OIJIABJICHMS MO OTAENbHOCTH. [locne BbIfeneHus, HAXXMUTE MPaBOi
KHOIIKOHM MBI U BEIOEpUTE MyHKT [ unepccpuika
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8. Tlocne dero BeiOepere MecTO B JOKYMEHTE M CJIAi]l, COOTBETCTBYIOIINHA BBIJICJICHHOMY 3ar0JIOBKY,
Haxxmute OK:
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OrnaBnexHue

» BeegeHue

» Microsoft Excel
. Microsoft Power
» Pucosanme
b Bulbl CHCTEM AOKYMEHTALMM
¥ 3aKnYeHue

9. TloBTOpHTE NEHCTBHS CO BceMH cTpokaMu OriiaBieHHs, Kak yKa3aHo B ITyHKTe 7 U 8.

10. danee HeoOX0aMMO A0OABUTH Ha CIAMIBI C OCHOBHOW YacThIO YIPABIISIOMINE KHOIKH, JJISI TOTO,
4TOOBI MOKHO OBLIIO ONEPaTUBHO BEepHYThCs B OriaBieHHe WM EPEUTH Ha CIICAYIOIIMN, TPe bl Ty cllai.

* [Iepeiinure Ha cnailn Beenenue.

* Haxxmute Ha nanenu nuHcTpyMeHTOB BeTaBka ---Purypsl

* Haiiaute myHKT YNpaBiArOnue KHOIKA

* Heo6xoaumo moMecTuTh Ha ciaiin Ympasnswomue kHonku: Jlanee, Hazan u Jlomoii

Mecronalt Word

FrarararEr T Er T e T e r ST T ST Ar Sy S A A

° HpI/I PAaCIIOJIOKCHHUU KHOIIOK AaJie€ U Ha3al Mpeajiaracrcsa HaCTpOﬁKa UX ASUCTBHUS - HAXKHMaeM OK.

b

b TexeT chaias ji | redner e




* [Ipu BCcTaBKE KHOTIKM JJOMOMW, B HACTPOMKAX JEUCTBUS BHIOEPUTE: MIEPEUTH IO TUTIEPCChUIKe---Craii -
--Ornasnenue---Ok.
¢ [Tonyunnuce Tpu paboune KHOIKU, KaK MOKa3aHO Ha PUCYHKE:

DBECATHMC
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11. [Iponenaiite myHkt 10 Ha Bcex ciaiinax, KpoMe TUTYJIBHOTO U OTJIaBJICHUS.
12. 3anyctuTe npe3eHTanuio, yoeauTech, YTO KHOMKHY paboTaroT, IPOCMOTPEB BCE CIIAMIbI.
13. CoxpaHuTe IPE3CHTAIINIO.

3aganue Ne 4.
CamocTosTenpHas padboTa.

CoznaiiTe cBOIO JMYHYIO Ipe3eHTanuio. TeMmy BblOepere (mpuaymaiiTe), cBsizaHHyio c Bameit
crienuanbHOCThi0. OPOopMHUTE 1O aHAJOTUU - © TUTYJIbHBIH JIUCT,
* OIJIaBJICHHE
* OCHOBHAs 4acTb
* YIPaBIAIOLIUE KHOIKU
Ha cnaiinax HeoO0X0IMMO HUCII0JIb30BATh:
* 3aroyioBKH (Ha KaxI0M)
* Tabnuiy niam quarpamMmmy
* Pucynku
* OOBeKTHI ((Uryphl) OTpaKaroIIMe Ty WIK HHYIO HHbopMaluio o Barmeit Teme.
Heo6xoanMmele pecypcesl o Baieit TeMe Henosb3yiiTe u3 OTKPBITBIX HCTOUHUKOB
(Uutepner).
IIpe3enTarus co3gaércs B eAMHOM cTuiie. [IpunepkuBaiitech cTaHIapTOB MO OPOPMIICHHIO.

JlaGopaTopnasi padora Ne 9
OCHOBHOI1 HHCTPYMEHTAPH TEKCTOBBIX 10KyMeHTOB MS Word.

1. 3arpy3uts pemakrop Word 2007 (Ilyck / Ilporpammer / MS Word). M3yuums nazHaueHue

IIPpOrpaMMBEI.
ABTOMaTH3aIMsl BCEX BHJIOB JCWCTBUN C TEKCTaMH: CO3JIaHUE, pEAaKTHUpOBaHUE, (opmaTHpoBaHUE,
coxpaHeHue, oOpaboTka W BBIBOJ Ha medarb. HMHTepdeiic mporpammbr Word2007 — cranmapTeH s

rpaduueckoil oneparoHHo# cpenbl Windows, OHaKO UMEET CBOM OCOOCHHOCTH.
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Mpasrwsys no Micresoft Office Word 2007

CEean
Knonka Microsoft Office. Mento ®aiin Obuto 3ameneno B Word 2007 KHOMKOH HakaTh KHOIIKY,
PaCMoJI0KEHHYIO B JIEBOM BEPXHEM YTy OKHA MPOTPAMMBI MOSBIISIOTCS KOMAH/IbI U1 OTKPBITHS, COXPAHEHUS,
MeYaTH JTOKyMEHTOB U u3MeHeHus napamerpoB Word. Ilanens ObicTporo gocrtyma. « = e « . 910 HeOobIIas
o0acThb B IeBOM BepxHeM yriry. OHa COAepKUT KOMaHbl, KOTOPbIE UCIOB3YIOTCS KX IbIi JeHb: COXPaHUTB,
OtmenuTs 1 [ToBTOpUTH. Ha 3Ty Manenb MOKHO TaK)kKe MOMECTUTb IPYTHe KOMaH Ibl, KOTOPBIE OYIyT JOCTYITHBI
HE3aBUCUMO OT TOTO, KaKas BKJIajKa akTuBHa. JlenTa — ocHoBa unrepperica Word2007.

Bcrasen  Puswrwnt ftpieegs  Comtm Pectatan  Peumnootmss Bed
Con Ocmpamed e * |13 AN AOLE = = = iR S € 1 | ancene | aasoceor AaBbC Aasbee AADB A”ﬂ
LTSN 3 ospust o ipang x &N e X, X Ast YV A EEam " 1 Ofnremntl | 1 Bet wone ”aroe L BAORE . Maieares ":'-'_"-

JleHnTa COCTOMUT U3 TPEX OCHOBHBIX JIEMEHTOB: BKJIAIKU, TPYIIIbI, KOMaH/bl. B BepxHeil yacTu JeHTHI
pacmojoXKeHbl IIeCTh BKIAMOK. Bo BKIaAKy OOBEAMHSIOTCS KOMAaHJbI, MPEACTABISAIONINE ONPEAETICHHYIO
00J1acTh ACSITEILHOCTH, CIICHAPUH HITH 3a1a9y. Ha Kak/10# BKJIaIKe MMEETCSI HECKOJIBKO TPYIIIT, COCTOSIIINX U3
CBSI3aHHBIX OOIIMM HazHayeHHeM komaH]. KomaHmoi Ha3bIBaeTcs 000U 3JEMEHT yIpaBlieHUs, HApUMeED,
KHOTIKA, PAaCKPBIBAIOIIMICS CITUCOK WJIM MOJIe JJIsl BBOJIA JAHHBIX.

B mipaBoM HMKHEM yIUIy HAXOSTCS MHCTPYMEH TS a & w i) i, TIO3BOJISIFOIITME BBIOPATh: BH/I
IIPOCMOTpA JTOKYMEHTA, MacIITad, 00bEKT Iepexoa.

2. Co3aTh HOBBIH IOKYMEHT. Y CTAHOBUTH TapaMeTpbl TEKCTOBOT'O TOJIsl Ha JIMCTE Oymaru:

Pasmemra cmpanuywt, Opuenmayus | Knusicnas, Ions /Hacmpausaemvle nons. Bepxuee none -

lem, Huorcnee - 1 cm, Jlegoe -2,5 cm, Ilpasoe - Icm

3. HaOpare TekcT: « DKoHOMHYecKas HWHPOpMAaTHKa — Hayka 00 HH(GOPMAIMOHHBIX CHCTEMaX,
MPUMEHSIFOIIUXCS 1711 TOATOTOBKU U MPUHATHS PELICHUI B yIpaBIeHUH, YdKOHOMUKE U OHU3Hece, a TaKkxke 00
SKOHOMHUKE JTHX CHUCTEM .JKOHOMHYECKass MH(OpMaTHKa — HOBas NUCIMIUIMHA, BO3HUKINAS BO BTOPOM
nmoyioBuHE XX BEKa B CBSI3U C OBICTPHIM Pa3BUTHUEM BBIYHUCIATBHIBHON TEXHHKH U POCTOM €€ MPUMEHEHHUS B
skoHOMUKe. CoOBpeMeHHass HKOHOMHUYECKas HWH(OpMaTHKA — TMPEeXAEe BCEro, MPHUKIATHAS JAUCIUIUIMHA,
CUCTeMAaTHU3HUPYIOIIas MPUHITUIIBI Pa3paOOTKH U SKCILTyaTallii HHPOPMAIIMOHHBIX CUCTEM, MTPeIHAa3HAYECHHBIX
JUTSL PEIICHUs] Pa3IMYHBIX KOHOMHMUYECKHX 3adad. Takum o0pa3oM, OHAa HAXOJUTCA Ha CTHIKE COOCTBEHHO
MH(OOPMATUKH U TPEAMETHOM O00JacThI0 YIpaBIEHUs OpraHU3alueil, s KOTOpOW MpelHa3Ha4yallnuch
CO3/1aBaeMble CIEIUATU3UPOBAHHBIE CUCTEMBI. DKOHOMUYECKass MHPOpMaTHKa UMEeT U oOIIyr0 00JacTh ¢
SKOHOMHYECKON Teopueil. Drta oOmas o001acTh — OKOHOMHUKAa HH(POPMAIMH, TUCIUILINHA, HW3ydarolas
SKOHOMHUYECKHE 3aKOHOMEPHOCTH CO3/IaHMS U PacIpoCTpaHeHUsT MHPOPMAIIMK Ha PHIHKAX U B OpraHU3AIHIX.
B sxoHOMMuecKko#l nH(pOpMAaTHKE OHA MO3BOJISIET OMUCATh IIEHHOCTh MH(OPMAIMKM U BO3JCHCTBUE PHIHKOB
nH(popMalMOHHBIX Oiar Ha ueHHoctsh MC.»

4. KonuyecTBO CHMBOJIOB ONPEIESIUTh C MOMOIIBIO IHUAIOroBOro okHa Cmamucmuxa, ENKHYB B
JIEBOM HIKHEM YTy Ha Yucno cnos 6 dokymenme.

5. OT0Opa3uTh TOPU3OHTAIBHBIE U BEPTUKATHHBIC JIMHEHKH.

6. YcranoButs Macmtad — 120%.

Hactpouts naunenv 6vicmpoeo oocmyna: B MeHI0 BbIOepTh KoMaHny Ceeprymob nenmy. JleHta Oynet
CKpbITa, Ha3BaHWS BKJIQJAOK OCTaHyTcA. YTOOBI CBEpHYTh WM BOCCTAHOBHTH JICHTY MOJYKHO Ha)kaTh

koMmOuHanmro kiasuin Ctrl + F1.
On) @90 ¢ « ' J =
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7. Ha Bxnanke Pasmemka cmpaHuybl yCTAaHOBUTh KHUKHYIO OPUEHTAIIMIO CTPAHULBL,



8. YcTaHoBUTSH clieqyroIne mapaMeTpsl adb3ama: omcemyn nepgou cmpoku - 1,25 cm; omemynul cresa u
cnpasa — 0 cm; unmepeanvt neped u nocie abvzaya — 0 nynkmos (nm); medccmpoumvlii UHMEPBAT -
OOUHAPHBIU,; BbIPAGHUBAHUE - NO WIUPUHE.

9. YcraHoBUTH cheaymoinue napamerpsl mpudra: wpupm — Times New Roman; unauepmanue —
o00Ovlunblll, pazmep — 14 nm.

10. Habpatsb 3aronoBok: UyBamnickuii rocy1lapcTBEHHbIN yHHUBepcuTeT nMeHu V.H. YibsHoBa

11. Tocne Habopa 3aroJioBKa MEPEHTH Ha CICAYIONIYIO CTPOKY, HaXKaB KiIaBuIly Enter.

HaGpatb 110/13aro10BoK Ha aHIJIMHCKOM s3bIKke KpacHbIM mmprdTom (L[BeT Tekcra): Chuvash

State University

12. B nokyMeHTe B OJuH a03all BBECTH CIICIYIONTYI0 HHpopMauo o cede: hpammimio, uMs, OTYECTBO,
Ha3BaHUe (pakynbTeTa, HOMEp rpymnIbl. Paccka3zaTh 0 CBOMX yBICUEHUSX, XOO0H

13. Beigenuth noxydeHHbIN ab3al , CKOMMPOBaTh €ro B Oydep, yCTaHOBUTH KYypcOp B HA4ajao BTOPOTO
a03a1a 1 BCTaBUTH TIepBBIN ab3a1] u3 Oydepa. [loBTopuTs 3Ty onepanuto 15 pas.

14. 3amMeHUTH B TEKCTE HOMEP Balllell IPYIIbI Ha 000 Apyroi. Brraoka | Inasnas | Pedakmuposanue
| 3amenumo.

15. Coxpanuts nos umenem 1ab61 B mamnke «Mou TOKyMEHTBI».

16. Coxpanuts gokymeHT kak [Jlokyment Word 97-2003, na3zBaB nmabla u 3akpeith ero. CpaBHUTH
JOKYMEHTBI, COXpPaHEHHbIE B pa3HbIX (opMarax.

17. 3arpy3utp ¢aitn mabl W BBEIMONHUTH (OPMATUPOBAHHME 3aroJIOBKA: BBIPOBHATH IO ILIEHTPY;
YCTaHOBHTH mpudT Arial black, pazmep 18 nm, Paszpesicenmvlil Ha 2
nm, HauepTaHUE NOLYIHCUPHOe, YCTAHOBUTH OTCTYI INEPBOW CTPOKH, PaBHBIA | CM; yCTAaHOBHUTH MHTEPBAJIBI
nepe.l ¥ MocJje 3aroyioBka mo 6 mr.

18. BeinonHuTh hopMaTUpOBaHUE TOA3ar0JIOBKA: BBIPOBHSTH IO IICHTPY; yCTaHOBUTH 1mpudt Arial,
pasMep 16 nm, HauepTaHue noxydcuUpHoe; YCTAHOBUTh OTCTYI TMEPBOW CTPOKU, paBHbI (0 CM; yCTaHOBUTH
MHTEpPBaJI IIOCTIE 3aroJIoBKa 6 MT.

19. BeinonHuTh BeIpaBHUBaHHUE a03alleB CIEAYIOIUM 00pa3oM: IEPBOrO U BTOPOro ab3ala - Mo JIeBOi
TpaHHIIe; TPETHETO - IO MPABOM IPAHUIIE; Y OCTAIBHBIX a03aIleB OCTaBUTh BHIPABHUBAHUE I10 ITUPUHE.

20. YcTaHOBUTH CHEAYIOUINE MTapaMeTphl HIpU(Ta B JOKyMEHTE:

21. B nepBom ab3ame: 1BeT Tekcta cuHui, mpudt - Times New Roman, pasmep — 16 nm, nepBoe
NPEUI0KEHUE TOTYEPKHYTh; BTOPOE - BBLACTHUTH KVPCUBOM; TPETbE - NOJNYAHCUPHBIM KYPCUBOM; UETBEPTOE
- DOJY)KUPHBIM MIPUPTOM H MOTICPKHYTh.

22. Bo BrOopoM a03ame: LBET TeKcTa 3eneHblid, mpudr - Arial, pasmep — 12 nm, nepsoe
MpeIIoKEeHNE MOAYEPKHYTh NYHKTUPHOU uHuel: <@opmat / Llpudt / PackpsiTe crincok [loguepkuBanue u
BbIOpATh JIMHUIO™; BTOPOE - MOJYEPKHYTh JIBOMHON JMHMEN (aHAJIOTUYHO MEPBOMY MPEAJIOKEHHIO); TPEThe
- HOIYEPKHYTh BOJTHUCTOW JTUHUEH.

23. B tperbeM ab3arie: 1BeT TeKcTa 3eneHbli, mpudrt - Courier New, pazmep — 13 nt, BeimonHuth
CJIENYIOIME OIEpalii HaJl CIOBAMHU TPETHEro ad3ara: mepBoe - °PEPXHHMI HIACKEAMI  B1on0e - wmmvm nrexcam;
tpetbe - MAJIBIMU TTPOIIMCHBIMU; ueTBepToe - 3adtepkiryEbivi; MATOE - pa3pekeHHbIM Ipudrom (2
IIT); IIECTOE - YINIOTHEHHbIM 1pudToM (1,5 1T); ceapMoe - CMECTHUTD guns HAa 3 TIT; BOCBMOE - CMECTUTD BBEPX
Ha 3 1. 24. YCTaHOBUTH OTCTYIIBI AJIs a03a1ieB (OTCTYII IepBOM CTPOKU ocTaBUTh 0,75 cM): 4eTBEpTOro — cieBa
2 cM; msToro — ciesa 1 cM, cripaBa — 2,5 cm;

25. YcraHoBHUTh UHTEpBaJIbI i1 ab3aneB: [llectoro —nepen - 12 ot u nocne - 6 nt; CeapbMoro — nepes
- 6 T mocie - 12 nt; BocbMOTO — mocJiie - 12 mr.

26. OpopMUTH KaXa0€ MpeUIoKEeHNUEe JEeBATOro ad3ama TeKCTa B BUJAE€ MapKUPOBAHHOTO CIHCKa, a
JEeCcATOTO - B BHJE HYMEPOBAaHHOTO CHHUCKa. TWI Mapkepa /s MapKHPOBaHHOTO CITMCKa BHIOPATh
CaMOCTOSITENTBHO.

27. OGopMHTH KaXK0€ MPEUIOKEHUE OTUHHAIIATOTO a03a1a TeKCTa B BHIE MHOTOYPOBHEBOTO CITUCKA.

28. BcTaBuTh B JIEBBIH BEPXHUI yroy ABEHAALATOTO ad3ama 0o pucyHok: Bemaska | PucyHox.

29. Boiienuth TpuHaaUaTeiid ab3ail. Pa30deTh ero Ha Tpu KOJIOHKU: Pasmemka cmpanuywt | Kononku |

mpu .

30. M3yunTh BO3MOKHOCTH KOMaHI ['panniia n 3aauBKa, pasMeménnbie Ha JIeHTe Bo BKiIaake [raBHas
B rpymre koMana A63ail. [IpuMeHuTh 3aJIMBKY U rpaHuUIlbl K 14 ab3aiy ocHOBHOTO TekcTa. YeM pazHooOpasHee,
TEM JIy4llE.



31. B nuanoroBoMm okHe [/ panuybl u 3anuexka Ha BKiaake Cmpanuya yCTaHOBUTH JIIOOBIE THIIL, IIBET U
UIMPUHY JTUHUH rpaHulibl cTpanull. Kak uamenunach crpanuna? OTMEHUTh U3MEHEHHS.

Ha »T0ii e BKIIaiKe JUAIOTOBOTO OKHA I paHuywl U 3a1u6Ka YCTAHOBUTH OO0 PUCYHOK.

32. Beigenuth nsaTHaAUATHIN a63an. OTKpBITh epynny cmuseti. [loouepeHO HABOAS yKa3aTelb MBIIIN
Ha BCE CTUJIM, TIOCMOTPETh, KaK OyJeT MEHAThCS BHEIIHUI BuJ ab3aima. [IpucBonTs ab3aily moHpaBUBLIMIACS
ctunnb. B okne Cmuseri menkHyTh Ha KHONKY Cozdamb moti cmuibl Y CTaHOBTH CIEIYIOIIUE TMapaMeTphl
crunst: Wwmsi: Moii Cmunw . 3anuBka — 1000 CBETIIBIA OTTEHOK C MPOU3BOJIBHBIM Y30poM. [IpUMEHTH 3TOT
CTHIb K 15 ab3aiy.

JladopaTopuasi padora Ne 10

Co3nanue pado4ero J0KyMeHTa ¢ HCOJb30BaHue Tadaunbl MS Word.

BcraBka TaOuisl 1 Komanna Bcmaeéxa — Tabnuya BcTaBUTh Tabmuiy (ykasatb B
OTKpBIBIIEMCST OKHE HEOOXOJMMOE HYHCIO CTOJOIOB H  CTPOK

TaOJIUIIBI)/HAPUCOBATH TAOIHILY (Hapucosams mabauyy Kapanoauiom)

2. 3HAYOK Ha MAHEIM WHCTPYMEHTOB: MO3BOJIAET 100aBUTH TAOIHILY
ITyTeM BBIOOpA HEOOXOAUMOTO KOJIMYECTBA CTPOK U CTOJIOIOB.
W3MeHUTh IpaHUIIBI MOKHO HCIIOJIB3Ys 3HAYOK Ha IMaHEeId HHCTPYMEHTOB

['panuiibl TAGIUIIBI

IPazOuenue u
00BEIMHEHHE STUEEK

BeiienuTs HeOOXOAMMBIE SIMEHKH, HAXKaTh MPaBYI0 KHOIKY MBIIITN U BEIOPAThH
koMaHay Obvedunums aueuxu uiu Pazoumo aueiixu.

ITopsinok padoThI:
O3ananme 1.

OdopmuTte Tabmuiry o odpasity. B Tabmume 1 HEOOXOIMMO UCIIONB30BATh HYMEPAIIUIO

ctpok. Tabnuna 1 — CoTpynHUKY QUPMBL
We | Damunus Hms Omuecmeo Jlama Tenegon | [Honxncnocmo | Cmaorc
PpodicOeHUs:
1 WBanoBa AHHa ITetpoBHa 23.12.1963 | 141585 | meHemxep 12
2 CMupHOB WBan CepreeBud 12.05.1974 | 786596 | xoHCyIBTaHT 8
3 YucTtaxkos BukTop Muxaitiosuu | 07.05.1965 | 235643 | nupexTop 17
4 Ky3nenon Cepreit HBanoBu4 24.12.1963 | 821124 | mporpamMmmuCT 6
S) I{BeTkOBa Mapust AHJpeeBHA 13.03.1977 | 265347 | Oyxrantep 7
6 MuxankoBa Enena JmutpueBna | 31.01.1975 | 435496 | cekperapb 4
/—73ananue 2.
Odopmure Tabauiry o obpasiy. B Tabnuiie 2 He06X0AUMO HCIIONIB30BATh HYMEPAIIUIO CTPOK.
Tabnuua 2 — Y4ueT nocenaeMocTy CTyJASHTOB IPYIIIIbI
JlaTa 3aHsaTHUs
Ne /i DaMHIUA 1 HHULHAJIBI CTYAEHTA (pespannb
1[2[3|5[6[7]8]9]10]11
1 | AagponoB A.A. + |+ |+ |+ |H|H|F|+] + |+
2 | KaBapma 10.B. |+ | FH [+ | +H |+ ]+ + ]+
3 | Ky3emenko B.M. +|+|H|H|+|+|+]|+]| + |+
4 | Xapanos B.A. +|+|+|+|+|H|H|H|H|H
5 Hganos C.B. +t|+|+ |+ |+ |+ ||+ + |+
6 | I'paues B.II. + |+ [+ |+|+|+|+|H| B |+




O3apanmue 3.

OdopmuTe Tabauiry mo oopasiy.

Tabnuna 3 — [IpucraBku A KpaTHBIX €IMHHUII

IIpucrasa O6o3Hauenne IIpumep
NPUCTABKH
10° rura r I'ma (ruramackasnn)
108 Mera M Mowm (meraom)
103 KHJIO K k"1 (kuitorepir)
102 TeKTO r 1 (TEKTOJIUTP)
10! neKa na naH (1exaHpIOTOH)
19' TN i b (neru6en)
CaHTH c CM (CaHTUMETD)
19' MUJLTH M MB (MHIITTUBOJIBT)
i MHKPO MK MKA (MUKpoaMmIep)
18 HaHo H HC (HAaHOCEKYH/Ia)
18'
18'
O3ananmue 4.
Odopmure Tabauiry o odpasiy.
Ta6nuua 4 — ITporpamma Outlook Express
OUTLOOK EXPRESS

JEBAA YACTb OKHA

IIPABAA YACTh OKHA

ITAIIKH:

COILep)KI/IT MoJIyda€MbIC aIpe€CaTOM

(agpeca 31€KTPOHHOM MOYTHI, TenedOoHsl, ...)

BXOJAIIWE MUChMa
CopnepxuT OTHpaBisieMble apecaToM
NCXOJAIIWE IMMCbMAC MOMEHTA UX CO3JAaHHUS U 10
MOMEHTa UX JIOCTaBKH C JIOKAJILHOTO
KOMIIbIOTEPA MOJIb30BATENIs HA TOYTOBBIN CITHCOK COOBII[EHWH,
cepBep TpoBaiizepa XPAHAIIHHCA B
ConepKUT BCe MUChMa, JOCTaBIECHHbBIC HA BBITEJIEHHOMH ITAIIKE
OTIIPABJIEHHBIE | nmo4toBbIii cepBep
YIAJIEHHBIE ConepxuT ynaneHHble TUCbMa
YEPHOBUKU Conep uT 3ar0TOBKHU IHCEM
KOHTAKTBI:
COIAEP/KAHHE
[IpenocTaBisoT JOCTyN K MHPOpMAIUH, BBIJIEJIEHHOI'O
XpaHALIENCS B AIpPeCHOH KHHIe COOBINEHHUA

JlabopaTopnasi paGora Nell

I'paduyeckue nzodpakenusi B mporpamme MS Word.

TeopeTuveckuii MaTepuaJl

BcraBka pucyHnka

1. Komanpa Bcmaska - Pucynok

2. CxomupoBaTb u300paxenue B 0ydep oOMeHa, a 3aTeM J00aBUTh €T0 B
Word: coueranue knasui ctrl + C u ctrl + V.




PenaktupoBanue [lenKHYThH MO PUCYHKY MBIIIBIO, TOSIBUTCS MaHenb «PaboTac nzobpaxeHnem»
pUCYHKa
Berabka obbexTa Komanna Bemasxka - WordArt[ =)
WordArt g
BcTaBka OCHOBHBIX durypsi
ABTOQUTYp
Komanna Bemaska - Queypoi
IMopsaaok pa6éoThI:
~3aaanue 1.

Odopmurte crieayromuii TEKCT H PUCYHOK TI0 00pa3siry.

Y npupoowsi nem nioxou no2coowt,

Beaxasa nozooa — 6nazooame.

r~3apanue 2.

Jooicob u chee, 10boe spems 200a
Haoo 6razooapno npunumame.

[TpuMeHsis maHellb pUCOBaHUs TEKCTOBOTO Tponieccopa MS Word, n3o0pa3ute npeioKeHHbIN

YEepTEXK.

Z
T D1 C1
A1 i
' D C
5 A 5
/”’ Y
B




~73apanue 3.
ITocTpolite yeprex.

10

A 4
A

50

A
Y

35
70

A
\ 4

JlabopaTopnasi paGora Nel?2
BbasoBbie 2siemenTh MS Excel

Oo6mue cBenenust MS Excel

JHoxyment MS Excel Ha3pIiBaeTCSI KHMTa ¥ COCTOUT U3 OTIE/IbHBIX JHCTOB.

PabGouee momne nucTa COCTOMT U3 CTPOK M CTONIONOB. [lepecedenne cTpoku u crondiia obpasyer
Aueiiky. Ccbuika Ha SUEHKyY (apec SYeKH) COCTOUT U3 HOMepa cToj0a (0OBIYHO, TATHHCKUE OYKBBI) U
HOMEpa CTPOKH.

ITone uMeHu ¢ aapecoM aKTUBHOM TYENKU

Microsoft Excel - Kuural

E‘_W Mafin  Mpaeka Bua BcTaeka  @opMaT  CepeMc  fJaHHele  OKHO  CNpaeka -3 X
HANER" REREIT= RENE NS A R - RS TN RN
3aron _.] 2 s B - R o | A @_|| "¢ OTEETHTE C HIMEHEHHANH, ., _' CTpOKa
BKU . . D M
0 6 : prial Cyr 10 - | K K| E E = | G 50 00 - . B A Op ya
CTOI0HOB = E10 - £ =CYMM(B10:D10) <+
3aron A | B T ¢ F—o T7E T F [ & | Fx
OBKHCTPOK 1 |NaBopatopHan pabota M1
2
3
1 M
5 Auveape | Deepane Mapt Mroro apkep
6 [Peknama 4500 5600 1200 11300 ABTO3AIIOJTHCHUA
7 |ObopynoEaHue 780 660 500 1940
> 8 |Oduc 4600 4400 3500 12600
9 |Apensa 5000 5000 5000 15000
10 |Mtoro 14830 15660 10200
11
12
L 13 AKTHBHAas sTUYeiKa
15
16
17
18
19

M4y WP JeTd f Mict2 f Niet3 / < dl
laToEo




ABTO3a10/IHEHHE.

[lepemecTUTh MM CKOMMPOBATH COAEPKUMOE SYCHKU WM TUana3oHa MOXHO CTaHAAPTHBIMU
npuemamu Windows (uanpumep, IIpaBka — Konuposate u IIpaBka — BcTaBuTh WilM codeTaHuem
knasuin Ctrl+C u Ctrl+V). Ho ecth 1 ocobennble prueMbl. B mpaBoM HUKHEM YTy aKTHBHOM SUCHKH
€CTh MapKep aBTO3AIOJIHEHUS B BUJE MAJICHBKOT'O YepHOTro KBajpara. IIpu HaBeneHUMHA HETO Kypcop
npuHUMaeT BuA +. HaxxmuTe jeByro KIaBUIIY MBIIIM M HE OTHYCKas NOTSHWUTE BHU3. [Ipu sTom
MIPOU30MUIET 3aMOJIHEHUE AUATNIA30HA TUEEK:

. Ecnu B akTHBHOM siueiike ObLJIO 3HaU€HUE, BXOSIIEE B MOJIb30BATENLCKUNA CIIUCOK, TO
P KOMMPOBAHUU OYJET BHIBEJICHO CIEAYIOIIee 3HAaUCHUE U3 CIHCKA;
. Ecin B sueliky Obuia BBeAeHa (GopMylia, TO TMPOM3OWIET TIepecdeT 3HAYCHUHU.
Oco0eHHOCTH JaHHOTO KOMMPOBAHUS TIOCMOTPUM Ha MPUMEpE.
3amanmue 1.
1. Beeaute Ha nucre 1 cnenyromue naHHbIe
A | B | ¢ | o | E | F | & | H
1 JmapT Cpena keaptan 1 1 knacc  wex WNel  01.01.2008 2000 2000 rog 1
2z
3
2. BoigenuTe naHHble 1 MAPKEPOM 3aMOJHEHUS TPOTSHUTE BHU3.

A | B | ¢ | b | E | F | & | H |
|1 [mapT Cpena keaptan 1 /1 knace  juex MNe1l  01.01.2003 2000 2000 rog
| 2 |anpens  |4eTeepr kBapTan 2 2 knacc |uyex N2 02.01.2003 2001 2001 rog
| 3 |man nATHUUA kBapTan 3 3 knacc  uex Me3  03.01.2008 2002 2002 rog
| 4 |WHHE cyBbota  keapTand 4 knacc  uex Med  04.01.2008 2003 2003 rog
| 5 |MHb EockpeceHkeapTan 1 5 knacc  uex W25 05.01.2005 2004 2004 rog
| B |aerycT NoHefenskkeapTan 2 6 knacc  uex Mes  05.01.2005 2005 2005 rog
7
| G |
| 9 |
0

CceHTABpE BTOpHMK  |(kEapTan 3 7 knacc  uex Ne?y  07.01.2003 2005 2006 rog
okTAbpe  cpens keapTan 4 8 knacc  uex Nes | 05.01.2003 2007 | 2007 rog,
HoAbpe  ueTeepr  |(keapTan 1 9 knacc  uex WNe9  09.01.2003 2008 2005 rog
|10 |aekabpe  |natHeua  keapran 2 10 knacc (yex N210 | 10.01.2003 20089 2009 rog
| 11 |AHEape  |cyBfota  (keapran d 11 knacc |yex W21t | 11.01.2003 20102010 rog
| 12 |deepane |Bockpeced kapTan 4 12 knacc |yex Ne12 | 12.01.2003 2011 2011 rog
|13 |mapT noHenenckkeaptan 113 knace uex Ne13  13.01.2005 20122012 rog
|14 |anpens  ETOpHMK  (kBapTan 2 14 knacc uex Meld | 14.01.2003 20132013 rog
|15 |mai cpens keapTan 3 15 knace uex N215s | 15.01.2005 2014|2014 rog,
| 16 |MHHL veTeepr  kBapTan 4 16 knacc uex M216 | 16.01.2008 2015 2015 rog
|17 |iank nAatHUUa  keaptan 1 17 knacc uex M217  17.01.2008 2016 2016 rog
| 18 |aerycT cyfbota  keapTan 2 18 knacc uex M218  18.01.2005 2007 2017 rog
| 19 |cenTabpe |Bockpeced kBapTan 3 159 knacc |yex N218 | 15.01.2003 2018 2018 rog
| 20 |okTABpe  nodenenchkeapTan 4 20 knacc uex Me20 | 20.01.2003 20192019 rog
| 21 [HoABpe  ETopHuk  (kBapTan 1 21 knacc uex Me21 |21.01.2003 20202020 rog
| 22 |nekabpe  |cpena kBapTan 2 22 wnacc |uex NeZl | 22.(01.2005 2021 2021 rog
| 23 |AHBape  |4eTeepr  (kBapTan 3 23 knacc |yex NeZ3 | 23.01.2003 20222022 rog
24 [

3.IIpoananu3upyiite pe3yapTarsl Konupoanus. OOpaTuTe BHUMaHWE HA U3MEHEHHUE MECSIIIEB,
nHel kBaptamoB. B EXcel 3anoxkeno, uro mecsieB 12, aueit 7, a xBapraioB 4. Ho paspaborunkam
IporpamMmbl HCU3BECTHO, CKOJIBKO IEXOB HJIM KJIACCOB, ITIO3TOMY HUX HOMEpPA MPOCTO YBCIMYUBANOTCH
IIpYU KOITUPOBAHUM.

3aganue 2. Co3aanue MoJaL30BATEIbCKOI0 CIIUCKA

Co3zpmaiiTe ToJIb30BaTENIbCKUN CIHCOK, COCTOSIINN U3 dJeMeHTOB A00ku, I pywu, Bunoepao,
Cnusewt, Abpukocul, Buwns. Jlns storo B mapamerpax MS Excel 3aiinure B pasznen J0MOJTHATEIBHO U

B CaMOM KOHIIC CITMCKAa OJOITOJHUTCIBHBIX MAapaMETPOB HAXKKMUTEC Ha KHOIIKY

JRNCYY Y RIS U NS R U Y =
—_

—_

A | B | ¢ |
Abnoxn
MpyLum
BuHorpag
Cnmetl
ABpukoce!
BuwHA

FAIJSVICHVII D CIIVIVINNL,



Mapametpei Excel

O6uwue
Dopmynsi
MpasonucaHue
CoxpaHeHue

Az

AononHnuTenbHo

Hactpoiika neHTel
MaHenb 6rICTPOro gocTyna
Haacrpoiiku

LleHTp ynpasneHna 6e30NacHoOCTbI0

11pn nepecyeTe 3TOM KHUrm: \‘éj KHural u

OBHOBUTB CCHINKW Ha APYTUE AOKYMEHTHI
[] 3apaTb TouHOCTE Kak Ha 3kpaHe

D Wcnonbsosate cucremy gat 1904
CoxXpaHATb 3HAYEHNA BHEWHWX CBA3EN

O6uwue

E\ 3BYKOBOE CONPOBOXAEHME COBLITUI
MaasHas BCTaBKa M YAANEHNE AYeeK
D WrHopupoeaTe DDE-3anpockl OT APYrix NPUAOKEHWI

[¥] 3anp Tb 06 06HOBAEHWM 3BTOMATHYECKMX CBA3EN

[] Nokaseisate owmBKkM MHTEpdelica NoAL30EaTENA HAACTPOEK
MacwrabuposaTe COA4epXUMOe No pasmepy Gymaru A4 uau Letter
Moka3aTe OTNPaBAEHHEIN 33Ka34MKOM KOHTeHT Office.com

Katanor asTozarpysku: ‘

[ MapameTpel Be6-40KYMEHTA... ]

PaspewnTe MHOronoTOKOBYK 06paboTky

OTKAKYMTE BO3MOXKHOCTE OTMEHEI ONepaumii 0BHOBAEHNA AN9 6OBWMX CEOAHLIX TABAKUL, YTOBEl YMEHBWNTEL BPEMA
06HOBAEHUA

OTKAYMTE BO3MOXHOCTE OTMEHbI ONEPALIMIA 419 CBOAHLIX TaBANL, COAEPXKALMX HE MEHEE CIEAYIOWErD ‘ﬂ‘
YUana CTPOK (B TeICAYAX): ||

Co343BaTb CNUCKW ANA COPTUPOBKM U 3aNoNHeHWR: | WSMEHWUTb CNMCKM...

CosmectumocTs ¢ Lotus

Knaeuwa nepexoaa 6 MeHw Microsoft Excel: |/

A « nepeMeweHus, Ucno. a5 Lotus 1-2-3

m

Napametpbl coBmectumocty ¢ Lotus ana: |E Nncrl E]

L__\ MpousE0ANTE BEIYMCIEHWA NO Npasuaam Lotus 1-2-3
E\ Mpeo6pasosaHue dopmyn 8 popmat Excel npu ssoge

-~

[ OK ] [ OtmeHa ]

2.B oTKpbIBIIEMCS AMATOTOBOM OKHE B TOJIE€ DIEMEHTHI CIHCKa Yepe3 3aMATYIO MePEUUCIUTe
Bce TpeOyemblie aneMeHThl: Ho0xu, I pywu, Bunoepad, Causwvl, Abpuxocet, Buwns. HaxxMuTe HAKHOIIKY

J1o0aBuUTH.
r

Crnnckw

Crmckmn

Comcku:

MH, BT, Cp, YT, N1, C6, BC

HOBBI CIIMCOK - ||| 86noku, Mpyww, Burorpaa, Cruss, | 59

MoHeaenbHUK, BTopHuk, Cpeaa, Yetsepr, I
AHB, heB, Map, anp, Mait, MIoH, MIoN, aBr, CE
AHBapb, ®eBpans, MapT, Anpens, Mait, Mol

3neMeHTbI CMCKa:

ABpuKochl, BUwHS

MMNOPT CrMCKa U3 AYeeK:

[Ansa pasaeneHusa INeMeHTOB CNUCKa HaxkmuTe Knasuwy BBOA.

| 7] [ wnopr

Lok [ omea |

3. Tlocne Toro, Kak CIUCOK 3JIEMEHTOB OyeT J00aBieH B noyie CHuCKH, HAOKMUTE KHOMKY
OK. 3akpoiite okHO criiucka mapametpoB MS Excel



-

Crmcxm L2l

Crmckm
Comcknm: 3neMeHTbl CMCKa:
HOBbI CMINCOK ~ | | A6noku 7
MH, BT, Cp, YT, N1, C6, BC Mpywm
MoHeaenbHUK, BTODHMKJ Cpena, Yetsepr, I’ BuHorpaa YaanuTs
AHB, hes, Map, anp, Mait, WKOH, MKON, 8B, CE Cnusbl
ABpuKochl
BuwHa

n

MMNOPT Criucka U3 AYeeK: WMnopT

Q or:‘l) Omera |

4. VictipiTaliTe BO3MOXKHOCTH CO3JIaHHOTO CIHCKA, MOJATOTOBMB Ha JIUCTE 2 CJEIYIONIYIO

Tabnuiy:
S. C noMo1bio CripaBKH U3y4duTe paszzes Bemaeska nycmoix aueex, CmpokK u cmoioyos.
6. JloGaBbTe 2 mycThie CTPOKH. Y Bac JOJKHO MOTYYUTHCS CIIEAYIOIIee:
A | B [ ¢ | b |
| 1|
2
| 3 | Abnoxn
4 |Tpywm
| 5 |BuHaorpan,
| B |Cnuew
| 7 |ABpuKocE
| 8 |Buwha
7. B sueiike Al BBenute «llokymka ¢pykrtoB», B B2 «Becy», C2 — «lena», D2 —
A | B | ¢ | b | E
1 |Nakynka dpykToe
2 Bec Llens CTOMMOCTE
3 |dbnokn 23 B05
4 [Mpyww 41 g9
5 |Bunorpag (H=] 78
G |CnUER 272 R0
7 |Abpukacel 35 g5
8 |BuwHA 15 765
9
10
«CTOUMOCTB
8. Jlannsie B cron6uax B u C 3anoiHuTe NPOU3BOIBHO, HAIIPUMED TaK (CM. PHC. BBILIE):

9.B sueiiky D3 BBeem popmyiry. @opmyiiel B EXcel Bcerna HaumHaroTest co 3Haka =. Ajpeca
SYEeeK 3aMMChIBAIOT TOJIBKO JJAaTHHCKUMHU OykBamu. [Ipu BBoJie aipecoB siueek He BBOJUTE UX BPYUYHYIO,
a, HaOpaB 3HaK =, LIEJIKHUTE 110 HY)KHOU sSUeiKe U ee ajpec MosBUTCS B cTpoke popmyin. UTak, BBenure
B stueiiky D3 popmyny =B3*C3. HaxxmuTte knaBuury Enter. /1y Toro 4ro0bl IpoI0JIKUTh BHIYUCICHNUS,
ckonupyem (hopMyiy: ycTaHOBHTE Kypcop B stueiiky D3 u mpoTsHuTE Mapkep aBTO3alOJIHEHUS 10
sueiiku D8.




A, | B | ¢ | D |
1 |Mokrynka dpykToE
2 Bec |:|L‘?,HE______,? CTOWMOCTE
3 |Hbmorn | 2.3t HHE_FEIJE’:EE*(33|
4 | Mpywm 41 83 1
5 |BuHorpan 0g =
G [CRMER 2.2 B0
7 |ABpuKocH 35 05
3 |BuwHA 15 7B 5
9

A | B | ¢ | D |
1 |Mokrynka dpykToE
2 Bec LeHa CTOMMOCTE
3 |Hbnmowrn 23 a04 116,14
4 | Mpywm 41 g9 364 9
5 |BuHorpag 0o = E7 5
(S [1]=TS 22 G0 132
7 |ABpHEOCH 35 05 J325
8 |BuwHA 14 /6.4 114 74
[}

10. ITonmpoOyiiTe u3MeHuTh nanubie B siueiikax B u C. Ilepecuer 3Hauenuit B cronbne D
IIPOU30MAET ABTOMATHYECKH.

11.Beigenure nanubie B cton6max C u D. HaznaubTe uM neHexHbI popMaT, HaKaB Ha KHOTIKY

@ .
=2 «JlenexHsbIit popMaT» Ha TaHETH UHCTPYMEHTOB DopMaTHpoBaHUE.
12. Beinenure stueiikn A1:D1. PasmectuTe 3arojloBOK MO IEHTPY O3THUX SUCEK C TOMOIIBIO

xronku 23 | manemm nHCcTpymMeHTOB DopmaTupoBaHue.
13. Beienure Bce sU€HKU C JAaHHBIMH U C TOMOIIBIO KHOTIKH H - Beinonnure

oOpamiieHue TaOIHIIBL.

14. B sueiiky A9 BBeaute cioBo Htoro. Pazmectute ero mo nentpy saeek A9:C9
15. YcranoBute Kypcop B stueiiky D9 u BeaucIuTe CyMMY BBIMIECTOSIINX STYEEK C MTOMOIIBIO

KHOTKH (2.~
16. HTor noipKeH noIy4uThCsl, IPUMEPHO, TAKUM:
A | B | © | D
1 MNokynka dipyxToE
2 Bec llena Cmoumocme
3 | AGmorn 23| 5050p. 116,14p.
4 |[Mpywm 410 85 00p. 364 S0p.
5 |BuHorpag 09 7500p. B7 A0p.
G |[Cnuesl 22| 6000p. 132 00p.
7 |Abpukockl 35 9500p. 332 50p.
5 |[Buwna 15 7650p. 114 75p.
9 Wroro 1127 ,80p.
10

17. Odopmienne mpudproB anamornyno Word. Beigenure 3aronoBku
MONTYKUPHBIMHAYEPTAHUEM.

3ananue 3. CaMoOCTOSITEILHO 3aNI0JTHUTH TA0JIUILY

1. Bsenure nannsie Ha Jlucre 3



A B C D E F G
LleHa,

1 |HaumeHoeane  |KonwyecTBo oy Cymra |HAC HCI MTaro

2 |Wokonan, 3 25

3 |[KoHdets 1.2 150

4 |Cok 4 32

5 |Wamnaxckoe 5 158

6 |MoposeHoe 2 56

7 [A6nokn 1.2 S5

8 |MaHpapHHEl 2 a5

9 |BaHaHkl 35 37

10 Mroro:
|11
2. BrinonauTe oOpamiieHne, 3aJIMBKY U BEHIPABHUBAHHUE HY)KHBIX STYCCK.
3. PaccuuraiitTe mycTbie 110JIA 110 CIIEYIOLUM IIpaBUiIam
° CyMMa cuuTaeTcsi Kak Npou3BEACHUE KOJIMUECTBA TOBAapa Ha €ro LIEHY
o HJIC cuuraercs kak 18% ot cymmbl
. HCII (nanor ¢ nponax) cuntaercs kak 5% ot cymmsl ¢ HIC
. Hroro — cnoxxenue cymmsl, HAC u HCII
4, [Tepeumenyiite Jlucm 3 B Hanozu (BbleIUB €r0 JBOMHBIM IIETYKOM JIEBOU KIIABUIIIH

MBIIIIH )

5. CoxpanuTe (aitn ¢ KOHTPOJIBLHON pabOTOM.

JlabopaTopnasi pa6ora Nel3
Co3naHue 1 pacyeT npaiic-jucra

Coszpnaiire Ilpaiic-nucm Ha  TPOJYKIMIO,  BBIYCKaeMYyl0  HEKOTOopoil  ¢upmoii. Ipait-
Jcm JOJKEH COoJiepKaTh He MEHee YeThIpeX CTOJIONOB: HaMMEHOBAaHHE TOBapa, 1I€HA B YCIOBHBIX
eauHuIax (y.e.), ieHa B pyOJIsiX, MUHUMaJbHBINA pa3Mep napTuu (mpoaax). B tabmune 101%KHO ObITh
HE MEHEE JECSATH CTPOK.

OTnenpHOM CTPOKOH JOHKEH OBITh BBIICNICH TEKYIIUN KypC y.e.

CrouMocTh TOBapa B YCIOBHBIX €IUHHMIIAX JOJDKHA MEPEeCUUTHIBATBCA B pyOau 1o
COOTBETCTBYIOIIEH (OpMyJie CO CCHUIKOM Ha TEKYIIU KypC y.e.

[Ipu co3manum TaOMUIBl JKeJIaTelNbHO HCIIONB30BaTh CHUCKU. Hampumep, crnmcok
HaVMEHOBAHUM TOBAPOB, CIUCOK ITPOU3BOAUTENEH U T.II.

Otdopmarupyiitre Hpaiic-nucm. C NOMOIIBIO NPEIBAPUTEIHLHOIO MPOCMOTpPA OLIEHUTE €ro
pacrosoKeHUe Ha JUCTE U BHECUTE HEOOXO0IMMbIe KOPPEKTUBbI. CaMOCTOSATENBHO CO3/IaliTe BEPXHUI
U HIKHUM KOJIOHTUTYNbl. B KadecTBe BEPXHETO KOJOHTUTYJIA MCIOIb3YHTE HANMMEHOBAaHUE
nabopaTopHOil pabOThl, a B KauyecTBE HIDKHEro - (DaMuINIO, MMs, OTYECTBO M TEKYILYIO JaTy.
[lepeumenyiite pabGouuii nucT, Ha KOTOpoM pacnonaraercs Ipaiic-nucm. CoxpaHuTe BHECEHHBIE
M3MEHEHUs B (pailyie Ha JUCKeE.

Hwnxe npuBoautces npumep npaiic-iucra Ha ToBapsl, npeiaraemsie AO "Kynu-IIponaii”.

Puc. 2. [Ipumep npaiic-nmucra



A B | ¢ D E F
1 fMpatc-nucm Kynu-fipodat
2 Kypc 1 y.e. = 34,48 pyo.
3 [Me Haumenosanue Lena un. napmuAlipouseodumens
4 |nin pyo. v.e.
5 1] YHWYTORUTENE fokymedToE | 12535 00 375 15|11 wryka BepxHuid Bonovék
B 2|Namna HacTonLHaA 238,00 B 29011 wryka M#eeck
i 3| Tetpage obwan 12 45 036110 wryk FocTpoma
& 4|Pyyka wapukoean 3600 1 02|11 ynakoeka  |Mockea
5 S| YHuuToMMTENE fokymedToE | 15345 00 445 D411 wryka Tuneug
10 G|Namna HacTonLHAA 340,00 J9.86]1 wryka BepxHuid Bonovék
11 7| Tetpage obwan 14 590 043110 wryk Mxeeck
12 8|Pyyka wapukoean B85 1 89110 wryk FocTpoma
13 A YHuuTomuMTENE fokymedTos | 13678 00 396 B3| wryka Mockea
141 10|Mamna HacToNEHAA 546 00 15 54|71 wryka Tuneuk
BapuanTsl 3a1aHnii U1 CO34aHUS IPANC-JINCTOB.
1. CrtpoutenbHble MaTEpHAIIbI.
2. Kannensipckue ToBapsl.
3. ABTOMOOMIIH.
4. ABTO3aM4acTH.
5. Kommiekryromue 9BM.
6. Kuamxubii Marazus. Xya0KeCTBEHHbIC KHUTH.
7. Kuwxupiii MarazuH. TeXHUUECKHE KHUTH.
8. [TponoBOIBCTBEHHBIE TOBAPHI.
9. DNEKTPOTEXHUUECKOE 000PYIOBAHHE.
10. X03sIICTBEHHO-OBITOBBIE TOBAPHI.
JlabopaTopnas padora Neld
Buanl pynkunii MS EXxcel. Ucnonb3osanne pynxumii MS Excel.
3ananue Nel
3anoMHUTH TabIUILy O 00pa3Ily, paCCYUTATh BO3PACT KaXKAOTO.
BoinoJsiHeHue:
1. 3anonHuTh Tabmuuy no obpasuy. B C2:CI1 ormeruts Qopmar Bpemsa (cnasnas —
uuco
- 1ara)
A B C D
. B
2 1 [UsaHoB U.WU. 12.09.1999
3 2 |[Metpos I 13.12.1998
4 | 3 |Cupopos C.C. 05.02.1999
5 | 4 [Makcumos M.M. | 15.09.1997
6 5 |AHgpees A.A. 16.03.1997
. 6 |lMasnos .11 11.01.2000
8 7 |Kynpun C.B. 13.07.1999
9 8 |[AnTtoHosB [1.1. 18.09.1998
10 9 |Benos B.U 29.02.1999
11 10 |cBoe ®UO 18.03.1996
2. B D2 seemute Gpopmyny: =(T'OA(CEIOAHA()-C2)-1900)

Ota (opmyna OyneT BBHIUUCIATH BCETJA NMPABIILHOE KOJUYECTBO MOJHBIX JIET YeIOBEKa, T.K.
st Beramciienns: ucnonb3yercs pynkmus CEIOJIHS, kotopas B KaKIplii KOHKPETHBIH MOMEHT
BPEMEHH HCMOIb3yeT TeKymlyto nary. (Tabmuia Owuma cocraBneHa 01.10.2015, npu wucnonb3oBaHUU

aToro nmpumepa mozxe 5.12.2015 6ynyr apyrue nanueieB ctonodie C)




3. IIporsinute 3Hauenus Ha C2:C11

4, 3anosHuTe TabIMILy [IBETOM
Hror:
A B C D

] o [
2 1 |MBaHos U.W. 12.09.1999 16
3 2 |Netpos .M. 13.12.1998 16
4 3 |Cupopos C.C. 05.02.1999 16
5 4 |Makcumos M.M. | 15.09.1997 18
6 5 |AHgpees A.A. 16.03.1997 18
7 6 |Masnos MN.M. 11.01.2000 15
8 7 |Kynpun C.B. 13.07.1999 16
9 8 |AntoHOB M.A. 18.09.1998 17
10| 9 |[BenoeB.M 27.02.1999 16
11 10 |cBoe ®UNO 18.03.1996 19
19

Boinmosanenmne:

1. 3amnoyiHuTE Ta6m/1uy AHAJIOTMYHO KapTHUHKC. 3anogHuTe OBCTOM

2. TlocuuTaiite 110 hopMyJe 3HaueHHE M
A B € D E

b 14 3,14
1

> m=hw/2mncc
, [h Jw [ c[m]
4 2 8 3 0,283086
5 5 6 9
6 6 9 5
7 9 4 8
8 8 8 6
9 3 9 7
10 4 5 9
11 5 6 2
Hror:

A B C D E

n 3,14

4
> m=hw/2ncc
, lh Jwlc[m]
4 2 8 3 0,283086
5 5 6 9 0,058976
6 6 9 5 | 0,343949
(% 9 4 8 0,08957
8 8 8 6 0,283086
9 3 9 7 0,087742
10 4 5 9 0,039317
11 5 6 2 1,194268
3aoanue Ne3

CamocrostensHo opopMuTh Tabmumy uist BeraucieHust Gopmynsr: v=UIR/T - ckopocTh mpu
IBKeHNH 1o okpyxkHocTu. He menee 10 mynkroB. TaGnuiry 3armoHUTE IBETOM.

JlaGopaTopHas padora Nel5
HNurepdeiic Access. OcHoBHBIE d1eMeHThI HHTep(Peiica, 001acTh 3a/1a4 npodeccuoHATbHO
HANPaBJIEHHOCTH.



ba3za pannbix (BJl) — 3TO XpaHWwIMIIe MAAHHBIX O HEKOTOPOH MpeaMeTHOW o0macTH,
OpraHM30BaHHOE B BUJIE CHEIUATIBHON CTPYKTYphl. Cucrema ynpasJjenus 0a3oi janubix (CYB/) —
3TO mporpaMMmHoe obecrnieuenue s padbotel ¢ bJ]. OxgHoli u3 Haubomnee nonynsapasix CYB]] sBnsercs
nporpamma Microsoft Access.

PessinmonHast 6aza JaHHBIX — 3TO HA0OP MPOCTHIX TAOJIHII, MEXKAY KOTOPHIMH YCTaHOBIICHBI
CBSI3M (OTHOLIEHUS ) C TOMOILBIO YHCTIOBBIX KJIH04ei (ko10B). Kittou — 3To mosie i KoMOMHAIUS OJIEH,
OJTHO3HAYHO ompeesstonias 3anuck. Tadbmumsl B B/l cocToar u3 crpok u cronbios. Kaxnas crpoka
Ta0JIUILIBI — 3TO 3aNMCh, cTONOCI — moJte. Kaxioe mosie uMeeT uMs, TUIl (CHMBOJIbHBIHN, YHUCIIOBOU U JIp.)
U 3HaYCHHUE.

Ces3u Mexay TadaMuamMmm:

1. Onua K ogHOMY («1-1») — OHO 3amKCcHU B TIEPBOI TaOIMIIE COOTBETCTBYET POBHO OJ/IHA
3aIlUCh BO BTOPOH.

2. Onun kKo MHOTEM («1-») — OAHOI 3amuicu B MEpPBON TAOIHMIIE COOTBETCTBYET CKOJIBKO
YrOJHO 3amuceil BO BTOPOH.

3. MHorue K0 MHOTUM («-») — OJIHOH 3alKCH B NEpBON TaOJIUIE COOTBETCTBYET CKOJIBKO

YTOJIHO 3aIlucell BO BTOPOii, U HA000POT.

Hopmanu3anus — 310 pa3zpaboTka Takor cTpykTypbl B/, B KOTOpOii HET M30BITOUHBIX TAHHBIX
U CBSI3€H.

ITpaBuiia HOpManu3aLuu:

1. JIro60e nosie 10KHO ObITh aTOMAPHBIM (HEACTUMBIM).
damunua n umsa damunusa Nmn
Wea p _ WBaHoB MNetp
Met H MNeTpos NeaH
2. He JOJIZKHO OLITH noneﬁ, KOTOPELIC 0003HaYaI0T pa3jiIndHbIC BUABI OAHOTO U TOI'O K€,
Halpumep, TOBapoOB.
oo 1
Fog | BaHaHbl Fon Toﬁ:aia Kon-so | | Koa | ToBap
2006 | 32 1 |b
oo o mp[2006| 1200 | (— Ka”a”b'
2007| 2 | 1500 MEx

3. JIro6oe mome JOJIDKHO 3aBHUCETH TOJIBKO OT KJIFO4a.

TOBaprJ Kog | HassaHme

1 MonuTop

3adBWUCUT He TONbKO
OT HazBaHWA Toaapa!

2 | BuHuecTep # npanc-nucT

4. He nomxHOo OBITH MOI€H, KOTOPBIE MOTYT OBITH HAHACHBI C TOMOIIBI0 OCTABHBIX.
Kog | Toeap |LlUeHa3aTtoHHy | Kon-Bo, TOHH CTgumogTb
1 | BaHaHeI 1200 10 12 000
2 | Kusu 1500 20 30000

Hupekc — 370 BcrioMoratenbHasi Ta0nuLa, KOTopas MpeJHa3HaueHa AJs OBICTPOro MOMCKa B
OCHOBHOM Ta0JuIle IO BEIOpAaHHOMY CTOJIOITY.

2 Co3nanue CTPYKTYpbI 0a3bl JaHHBIX « ToBap»

Onucanne mpeaMeTHOH 00JacTH. MarasuHy KOMIBIOTEPHOW TEXHMKH HEOO0XOIUMO
aBTOMAaTHU3MPOBATh MIPOLIECCHI TPOJAYKU U MIOCTABKH TOBAPOB OT MOCTABIIUKOB. J{JIsl TOCTHXKEHUS TOM
eI TOCTOSIHHO TpedyeTrcs paboTtath ¢ wuH(popManueil 00 HMEIMXCs ToBapax, 3aKasax,



MOCTABIIMKAX U O TIOCTABISIEMON NMU HOMEHKJIAType TOBapOB, KIMEHTaX U COTpynHukax. [logoOnble
CBEICHMSI COJEpKATCs B HAKJIATHBIX, OJaHKaxX 3aKa3oB, yekax. C TOuku 3peHus nonb3oBarens bJ]
JopKHA 00pabaThiBaTh 3TH JOKYMEHTHI. bosee peTanbHbli aHAIM3 MPEeIMETHON 001acTH MpHUBEN K
ctpykrype b]l «ToBap», n3o0paxeHHOi Ha pUCyHKE 1.

CoTpyaHwkw
1 =
] KoaCoTpyaHuka 'Y Focracii
Qamunua - a
A 7] KogNocTaewmga 7
OTyecTen L HazeaHuelloCTaELLMKS
[OMTKHOCTE 0 MpeacraentensllocTaelymea
3akasnl Agpec Ofpawarsca
¥ Kog3akaza [JomMalHuiiTenedioH KoHTakTHBIlTene goH
KoaCoTtpyaHuka = [JataPoxaeHna = Adpec
KoaToeapa
JataPazmeLreHna
AatalcnonHedns Tosaphl
KoaknuweHta ; - 7 KoaToeapa -
KoglocTagkm
HaumeHoeanneToeapa
TexHuYeckne XapakTepHcTUKK
OnucaHue MocTaeka
KnvenTsl Mz0BpaxeHne z ¥ KoaMocrasku
# Kog CTONMOCTE3aKyNKN KoalocTaeLwmKa
julle] Hanuune fatallocrasku
Appec Kon-eo
Tenegon CronmocTelpogadm

Pucynok 1 — Crpykrypa Bl «Tosap»

Cosnaaum BJ Tosap.acedb 8 CYB]I Microsoft Access 2010.

2.1 3amycTum MS Accecss 2010:

ITyck -> Bee mporpammsl -> Microsoft Office -> Microsoft Access 2010.

Bribupaem nyHkt «Co3nath» u nanee «Hosas 6a3za manubix» (Illar 1 na pucynke 2). B momne

«VIMa aitna» BBoguM «Tosap» (Illar 2). CrpaBa ot mons «MMs ¢aiina» HakmeM 3Hauok L,
OTKpOETCS TUaJlor coXpaHeHusl (paiisa, B KOTOPOM ClIelyeT BbIOpaTh CBOIO JMUHYIO MANKy U yKa3aTb
umMs coxpansemoro (Qaiina. Pacmmpenue umenn Qaiina 6yaer nobasneno aBtromaruuecku (Ilar 3).
Hogsas bJI umenem Toap coznaercs nocne Haxxkatus knonku Cozaars (Ilar 4).



[FEECEE Co3gaHne
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Pucynok 2 — Hauano pa6otsl ¢ BJ] «ToBap»

2.2 Co3nanne Ta0aunbl «3aKa3b»

OkHO nporpaMMsbl nociie co3aanust HoBoi b/l mokazano Ha pucyHke 3.
" ot R sl ]|
s _

Calibri (O6nacTb gaHHbIX)

PaBorta ¢ BazamK gaHHbX

# =

= -
Haiitu
R

rnaeHan CozaaHue BHELLHNE JaHHEIE

o= = z
| =i
ﬁl@ = 7
OBHOBUTL
H-

BCE ™
3anucu |

J ¥ F 4%
. |
=2 . i -
WNLTP
o ¥
Peskimsl gbydep obMeHa [ | CopTUPOBKa U puAsTp |

| Tabauual
Hog

X K& 4

i=

AL By -
— —

Haiimi | DOPMaTUPOBAHUE TEKCTa

‘ p = UlenkHume dna doBasneHua =

ikl

E Tabnuual

3anuce: MW ENTER K Het gunbtpa | Mownck

Num Lock L

| Pexum Tabnnubl

Pucynoxk 3 — Bknazaka [Tons u kHonka Pexxum

C nomorsio kHONKU Pesxxum Beioepem pexum Konctpykrop. [osBUTCS OKHO U1l BBOJIa HMEHU
tabmuibl. HazoBem tabnuity 3akassl. HoBoe mosne qo0aBisieTcs myTeM BBOJIa €ro UMEHHU B CBOOOIHYIO
staeriky ctonona Umst mostst (Pucynok 4). Coznaem nosne «Kon3akasay tumna — UucinoBoi. ITo KITr0ueBoe

Kn y
T0JIe — CO3/1aeTCs MO HAKATHUIO KHOMKU |9 knosesce "0"9]. B okHe «CBoiicTBa mons» BeIOHpaeM: Pasmep

moJis — 1esoe (T.K. HoMep MOXKeT OBITh ompenesieH BHEe cuctembl), [loanuce — Homep n/m (9Ta 3amuck
Oynet BugHa ipu padote ¢ b/l BMmecto Kon3akasza).




| = - == Tosap: 6asa aanHbix (Access 2007 - 2010 |
Daiin Fnaexan CozaaHne EHELIHNE AaHHbIE PafoTa c Gazamn JaHHbL? KoHcTpyKTOR o g
| E 7 Knwoueeoe none =@ BCTAEWTE CTPOKK il ;L;* Ez:_z EE,—., = EE
H £ - = s = =
P . 2 =& =
SN MoctpouTens =" ¥0anuTe CTROKH =
Pexm o i 20 CTpannua MHgekcsl | Cosgate makpocel  [MepeumeHoBaTs Cxema 3aBWCHMOCTH
i Mposepka yono d zme \ ACTaHOBKY =
~ g¥ 1IpOsepKa yenasnit gyt VISMERITE NOACTAHOBKY | cph g AAHHBIX ™ VAW YA3NWTs MBKPOC | AaHHBIX  0BLekToB
PexciMbl Cepeuc MokazaTe WAn ckpbite|  CoBbMWA nonei, 3anuceii n Tabnny CEA3N
Bce 06bekThl AcC... (¥ < @ x
|noucr<... L}J//-y Mma nona Turn gaHHbIX OnucaHwe -
T 4 =
Ta6AuLbI A Kop3akaza Yucnosoi
E b
¢ Cooiictea nona ™
e —
O6wwme MogcTaHoEKa /
Pazmep nona Llenoe V
©opmar nonAa
YMCNo JecATUYHLIX 3HAKOB ABTO
hacka sBe0ga
Mognuce Homep n/n o o
ognnce NonA B dopmMe. MNpy OTCYTCTBHW JaHHOTO
3HaYeHHE N0 YMONYaHWKD H ab pu eTeyT &
> 3HBYEHWA B Ka4ecTEe Nognuck OydeT NCnonb30BaHo
CNOBNE HA HAUSHNE UMA nona. Jna NoayYeHUA CNPaekk No NOANUCAM
CooBujenne 06 owmbke noneii HaxauTe KnasuLy F1.
Q6AzaTensHOE None Het
IHaekcupoBaHHoe none fa (CoenageHua He ,qonvcrcarm:\
CmapT-Tern
BbIpaBHWBAHKE TRKCTA Ofuee
KoHcTpyktop. F6 = nepekntouedne okoH, F1 = cnpaeka. | Mum Lock | ) Iﬂ r

Pucynok 4 — Co3nanue noseit Tabnuiibl 3akasbl

Cozniaem ocranbHble MO Ta0IHUIBI «3aKa3b» (CM. pUCYHOK 1).

KunroueBoe none. Pazmep nmonst —Lenoe.

[Toanuce — Homep mi/m.

KonCotpynHuka

Yucnoson

Pasmep mons — llenmoe. 3nayenue no ymomyanuto — 0. OOs3arenbHoe mnoie — Jla.
Nunexcuposannoe nose —/a (Jomyckatorcs coBmaieHus ).

KonTosapa

TekcToBbIi

Pasmep mons — 50. Ilognuces — Kon toBapa. MunexcupoBannoe none —/la (Homyckarorcs
conagenust). Cxatue FOuukon — Her.

JlaraPa3menienust

Hata/Bpems

Kpatkuit ¢popmar marel. Macka BBoga: 00.00.0000;0; . Ilogmuce — Jlata momayu 3asiBKH.
WNunexcuposannoe nose — Jla (JlomyckaroTcst CoBIaaeHus).

HarallcnonHenus

Hata/Bpems

Kpatkwuit popmat natsl. Macka sBoga: 00.00.0000;0; . IToanucs — [lata goctaBki.

KonKnnenrta

Yucnosou

Pazmep nonst — [enoe. 3nauenue mo ymorganuio — 0.

2.3 Co3nanue octaiabHbIx Ta0auubl bl «ToBap»

Bribupaem: Brimanka Co3nanue -> kHonka Tabnuna. Pexxum — Konctpykrop.

Tabmuua Kinuents

Tao6muua ITocraBka

Ta6muua I[NocTaBmumk

Ta6muma CoTpyHUKN

3ameTkH [Tome [Tycteie ctpoku — Het. Cxxatne FOnukon — Her.
MEMO

Tabmuua ToBapsl



2.3 YcraHoBJIeHHe CBsi3ell Mexay Ta0JnmamMu

CBs13b BO3MOXKHA MEXK/Y TaOIHUIIAMU, Y KOTOPBIX UMEIOTCS MOJISl C OJIMHAKOBBIMHU 3HAYCHUSIMH.
[lepen ycTaHOBKOM CBsi3eM COXpAaHUTE W 3aKPOWTE BCE TAOIMIIbI, MHAYE BO3MOXKHO IOSIBJICHHUE
coo01IeHus1 00 UCTIOIB30BAaHUU TAOIHIIBI APYTUM TOJIH30BATEIIEM.

Jl1s ycTaHOBIIEHUS CBA3EH HYKHO NepeiiTh Ha BKIaaKy «Padora ¢ 6a3aMu JaHHBIX» U BBIOPATh
nHCTpyMeHT «Cxema qaHHbIX». OTKpoeTcst OkHO Jlo6aBiieHne TadauIbl (DUCYHOK 5), B KOTOPOM, C
nomo1ibio kHonku Jlo6aBuTh, Ha 0 BRIOpATh BCE MIECTh TAOUIL.

loBaeneHwne TabauMubl @ i:h

o e,

{ Tabnuugl ’3anpoct.| |TEBJ'IHLI,I:I W 3EII'Ip0ChI|

2aKazkl
KnHeHTEl
MNocTaeka
MNoCTaBLMK
CoTpyaHHEN
ToBapsl

d HoBaeuTe 3aKpeTh :)

e

b

Pucynok 5 — Jlo6aBneHnue Tabauil B CXeMy JTaHHBIX

[Tocne 3akpeiTust okHA JloOaBicHHME TaOJMIBI CTAHOBUTCS aKTUBHBIM OKHO CxeMa IaHHBIX.
Pacrionoxkure Tabmuipl Kak mokaszaHo Ha pucyHke 1 (ans ymo6cerBa). CBA3M MeXIy TabmuuaMu
YCTaHABIIMBAIOTCS MYTEM TMEPETACKUBAHUS MBIIIBIO TIOJISI U3 OJHOW TaOIMIIBI Ha COOTBETCTBYIOIICE
noJie ipyroii Tabmuisl. [Ipu ycTaHOBKeE CBSA3H MOSBISIETCS OKHO (PUCYHOK 6), B KOTOPOM MOKHO 33/1aTh
napameTpsl co3naBaeMon cBsi3u. [locie yero Haxath KHOTIKY C031aTh.

)
M3meHeHwe ceazen @ ﬁ

Tabnwua/3anpoc: CeAzaHHan Tabnawua/3anpoc: l 0K

CoTpyaHHEN - [3EI{E|3I:|I - l

OTMeHa

HoaCoTpyaH HHEE KoaCoTpyaHuka | =

Im

Hogoe..

l
I
l
l

I
’ O0seanHEHHE. ..
l

2y !
[VEDBecneyeHne LENOCTHOCTH AAHHBE

KacKkagHoe o0HOBNeHWE CBAZAHHLE NONe

KacKkaaHoe yaaneHWe CBAZaHHBIX Fanucei

Twn OTHOWEHWA: 0HH-KO-MHOTUM
LN

Pucynox 6 — Hactpoiika cBsi3u Mex1y TaOIuIaMu

Kax npaBwiio, o;1HO 13 ToJiel B CBA3aHHBIX TaOIUIIAX UMEET YHUKAIbHBIC 3HAUCHUSI. DTO MOXKET
OBITH KIIIOYEBOE T10JIC WIIH TI0JIe, I KOTOPOro cBOCTBO MHIEeKCHpOBaHHOE MOJIe NMeeT 3HadeHue [a
(coBmamenust He AOIMycKaroTcs). Tabmuia, coaeprkarias yHUKaIbHOE T0Jie, Ha3bIBaeTCs 0a30BOM, a
BTOpas TabiuIa — moAYuHEHHOI. B paccmatpuBaeMoil cBs31 Ha pUCYHKe 6 6a30BO#i SABIIIETCS TaOIHIIA
CoTpynHuKH, a TOMYMHEHHON — Ta0nuia 3aka3bl. [lockonbKy 0/THOM 3amucu B 6a30BOM Ta0IHIIE MOKET
COOTBETCTBOBATh HECKOJIBKUM 3aMUCEll B MOMYMHEHHOM, TO THUI OTHOIICHUS SBISIETCS «OJIMH-KO-
MHOTHUM.

3ananue 1. YcTaHOBUTE BCe CBSI3M MEXKIY TaOIMIIaMH, KaK IMMOKa3aHO Ha pUCyHKE 1. 3ameTuwm,
4TO eC/IHM Kakas-1ubo Tabnmuia omuO0oYHO (MOBTOPHO) BKIIOUEHA B CXEMY JaHHBIX, HYXKHO YAalUTh
CBSI3U JIPYTUX TAaOJUI] ¢ HEH W BBHIMOJHUTh KOMaHy CKpbITh Tadauny. [Tocie sToro Tadnuma Oyxer
yZaJieHa U3 CXEMBbI JIaHHbIX.




JladopaTopHas padora Nel6
PeasiumonHble 0a3bl JAHHBIX U UX IUVIAHMPOBaHUE (MPodecCHOHAIbHOM HAIPABJIEHHOCTH)

3agaHme: co3math pENSALMOHHYIO ©0a3y gaHHBIX  «[Ipomeccopel» B ONEpaMOHHOM
cucreme Windows ¢ momomsro CYBJI Microsoft Access.
Nen/n | Haseanue Yacmoma | I'o0 ewinycka | Hanuuue Catim
npoyeccopa HeCKONbKUX npou3800umens
sa0ep
1 Intel Pentium 266 20.091993 Her www.intel.com
2 AMD Duron 1300 09.09.1999 Her www.amd.com
3 Intel Pentium 4 3200 04.10.2000 Her www.intel.com
4 AMD Athlon X2 | 3200 03.06.2005 Ha www.amd.com
5 Intel Core 2 Quad | 2900 18.01.2008 Ja www.intel.com
onepanuonnoit cucreme Windows sanyctutes  CYBJI Microsoft Access [[lyck — Bce

npozpammsl — Microsoft Office - Microsoft Access].

OyzeT comepiKaTh CIEAYIONIHE TOJIS:
Ne n/n (CUETYHK) — IEPBUYHBIN KJIIOY, OJHO3HAYHO HICHTU(DUIIUPYIOUINI 3aITUCh.

Has3zeanue npoyeccopa (TEKCTOBBIN) — COAEPKUT Ha3BaHHUE MPOLIECCOPA.
Yacmoma (4MCIOBOI) — COAEPKUT YACTOTY MPOIeccopa.

T'00 svinycka (nata/BpeMs) — COIEPIKUT TOJ] BBIITYCKa MPOIEccopa.

Hanuuue neckonvkux sioep (MOrUYeCcKuiil) — IPUHUMAET 3HA4YeHHE /[a (1Ba WIIM YETBIPE s1pa)

unu 3Hauenue Hem (0HO o).

B MHTEpHETE.

kaonke OK.

[Ipexxne Bcero, HEOOXOAMMO OINpPEAEIUTh CTPYKTYpY O0asbl JaHHBIX, T.€. ONPEICIIUTH
KOJINYECTBO IOJICH, MX Ha3BaHUS M TUIIbI JaHHBIX, B HUX XpaHsmuxcs. ba3a nanneix «lIpoueccopsi»

Caiim npouzeooumerns (TUNIEPCCHIIKA) — COJEPKHUT CChUIKY Ha CAliT MPOU3BOIUTENS ITpoIieccopa

2. B nmosBUBIIEMCS JAMATOrOBOM OKHE INEIKHYTh IO KHomke [lapamempui Access. B
MOSIBUBLIEMCSI TMAJIOTOBOM OKHE BBIOpATh MyHKT OcHoGHbIe.
B tekcroBoM none Pabouuii kamanoz: BBECTH IyTh K co3/jaBaeMoii 6a3e nanHbIX. Ll{enkHyTs 1o
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_3 Ocnoammie NApaMeTPM Ana paboTu ¢ Access.

Texywas 62333 330 s
Tabauua Napaserpat poAw300. pdeRa

Koncrpycropy ofvexton 7| BLmoSnTs Janamedecong NPOIMOTD

¥ Beeras nenoansopars CleatType
Npascnucanme
LA BCNAINEAOWIX NOZATOK  (OKAIEaT yAyNWEHHEE BINTHSAOWNE DOACKAINN | » I

Rresc V| Branoumt B NOACEATEN COMETAMMA KAMMLW
MapasseTpes xamerta Usetosas quessy Cepebpucras Z]
Hacrpokea aenTy Corpamme Ga3 A
Nawess & <
T R SOPAIIT QARAL NO YMOALMMINO IR MCTON Ease Jarace  Access 2007 3
Hagcrpoinm Pagiovmit xaranor: CAUsers\Pernns\Documents\ [ os3ep.. J
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Nwanan wacTpoiea Microsoft Office

Pua nosssosareas: Perwna

Mrentgnane: P

| ok fr*Onmu |

3.  Cosnars B CYB/I Microsoft Access HOByI0 06a3y AaHHBIX C IIOMOIIBIO KoMaHabl [ Coz0amb
— Hosas 6asa oannvix).

B mosiBUBIIEMCSI THAIOTOBOM OKHE B TEKCTOBOM Toiie Mms ¢hatina: IPUCBOUTE (ailiry Oa3sl
nanabix uMs [Ipoueccopsi.accdb.

H_IeJ'IKHyTB o kHornke Cozo0amo.
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4. B okwue IIpoyeccopwi: 6a3a ()aHHbzx BBecTU KoMaHny [Peowcum - Koncmpyxmop). BBCCTI/I
UMeHa TIIojed ©0aspl JaHHBIX B cronoue Mwsa noas. B crombOue Tun  OaMHbix ¢ IIOMOIIBIO
PaCKpPBIBAOIIETOCs CITUCKA JJIsI KXKIOTO TMOJIS YCTAHOBUTH TPEeOyeMBbIil THUIT JaHHBIX.

Ecnmu 310 HEoOX0omMMO B HIKHEW YacTH OKHA BBECTHM KOPPEKTHBBI B CBOWMCTBA mois (B
okHe Ceoticmea nous).



[IlenkHyTh MO KHONIKE Kntouegoe nose U 3afaTh NEPBUYHBIN KJIIOY, KOTOPBIM B IaHHOM CJlydae
ABIsieTcs noiue Ne n/n.
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5. Jlost coxpaHeHus Tabnuibl BBeCcTH KoMaHay [ @atin — Coxpanumo.

6. ITocne cozmanust TabuUIbl ee UM JOOABJISETCS B OKHO 0a3bl JAHHBIX, U TAOJIHIy MOKHO
JICTKO OTKPBITH JINOO B pexume Koncmpyxkmop (komanaa [Pexcum - Koncmpykmop]) nubo B
pexume Tabauya (komanaa [Pexcum — Peacum Tabruyal).

Pexum Tabauya mo3BOJISET IPOCMATPHUBATH U U3MEHSTH CTPYKTYPY TaOJHUIIBI, @ TAKKE BBOJIHUTH
Y peaKTUPOBAThH JaHHBIE.

7. Jnga mpocMOTpa CTPYKTypbl TaOnuiel B OkHe 0a3bl gaHHbIX «[Iporeccope» Ha
BKIIagKe Tabauysbl NBaXKIbI MIETKHYTh Ha 3Hauke Tabnuya 1. [TosBUTCS OKHO TaOIHUIIBL.

@l - T3

Soan Taagmas Corgamie Brnewnite Jammase PatoTa ¢ GasaM A Noas Tafanmua
A n DM L6 2 . L w
Y, A r §1 no eorpacrammn Buacsemne c.j ™ T Wrorm . i oy
- :l Mo ybusarmmo ¥ Aonosswmrenso = - o Coparume ¥ Op@orpadus » Mepeimm *
Pexoes o Swwrp | Obmomnmy Sa X &Y
= Ja ' ' 4 o * -~ *  ENAonossutessmd * 2 Bwbpans -
Pexonng Gy 9ep chmems 5 CopTUPOGEE 1 GamTp Sacwmen Madru
| Bce 06bexa Access « e | ) Tatnwaal
?no«_a_ » Nen/n - Massawwen - MacToTa - TOASMDYOK - Hanmuwe we - Caiy npount - LWeaxwume dnn doboenenun -
'. Tatanu 2 |* (N2)
| 1 Tatawa
|

BBon nmanHbix B Tabnuiy 0a3bl JaHHBIX U MX PEJAKTUPOBAHHE MAJI0 Y€M OTIMYAETCS OT
AQHAJIOTUYHBIX JEUCTBUHN B APYTUX O(QUCHBIX TPUTIOKEHUSIX.

8. 33.HOJ'IHI/ITL‘ 6a3y HAaHHBIX, IIOCJICAOBATCIbHO BBOASA 3alIMCH O IIpOLECCopax.

@Al'd9-o-is PaboTa ¢ TG AWM
Sona [rsmran Cosparme BHewne JaHKue Patora ¢ Sasamm Jammnix Noas Tatnnua
B’X —“j b 3 ) Ql 10 BOIPACTAMMD U7 Bugenenme :] . X Wrorm Lﬁ 26
R ) ¥ paTe :l No ybusammo ¥ Aonoasurensno = ~ o Corparnrs o Op@orpadna —
Pexom  Scragume CuasTp | Q6rnopumy Haittn
. - J ©opuar \ THROT v um e~ X v B,’Jononnme.'.‘mo v
Peacimp &y oep c';ue-u_ o LOPTHDOSES U DaasTp Jannce H.)_-:I
| Bee obwexu Access =« |2 Tabnwual |
| Nouex. P Nen/n - Haseawme npout - Yacrora - Topesinycx - Hanwuue we - CaiT npomasoaure. - Le
Tabmmun = 1 Intel Pentium 266 20.09.1992 www.intel.com
T3 Tasaugal 2 AMD Duron 1300 09.09.1999 www.amd.com
3 Intel Pentium 4 3200 04.10.2000 www.intel.com
4 AMD Athlon X2 3200 03.06.2005 Cd www.amd.com
5 Intel Core 2 Quad 2900 18.01.2008 v www.intel.com
* (N2) i

9. CoxpanuTth 6a3y ganubIx [@atin - Coxpanumo|



JlaGopaTopHas padora Ne 17. ®opmaTHpoBaHue H KOHTPOJIb TaHHBIX. Co3/1aHKe U HCNOJIb30BaHe GopMm
1) Coznath hopMBI JUIs BBOJA TAHHBIX C TTOCEYIONIeH X MOIU(pUKAIIUEH.

2) Co3natk r1aBHyI0 GopMy «3acTaBKa».

OTAIIbI PABOTHI

@opMBbI SBISIFOTCS OCHOBHBIM CPEJCTBOM OpTaHM3alMH HWHTEepQeiica MoIb30BaTeNs B MPHIOKCHUIX
Access.

Jus co3nanus popmbi:

BBIOEpHTE TAOIUILY, JUIsl KOTOpOor OyneT co3naHa dopma, 3aiiauTte Bo BKIaaky Co3naHue, BhIOSpUTE
®opma.

ABTOMAaTHYECKH CO3/1aHHAast popMa OTKPOETCS B TTIAaBHOM OKHE. Access MPEATIOKHUT COXPAHUTH POpMy
10 HAa3BaHUIO TaOJINIIBL.

Co3nmaBath U peaakTUpOBaTh (HOPMBI JIFOOOH CTEMCHH CIOKHOCTH MO3BOJISIET TONbKO KoHCTpyKTOP
dopm.

CenekTop

ClI)DpMI:-I E= Bpaun : thopma

3aronoeok

 Saronoeat: fophbl

| B I i I || 1 Jess

CnHcoK Bpavueli NOTHKIHHHKH
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Puc. 1. Dopma & pescume Koncmpykmopa

ITaHes b 3JIEMEHTOB H CIIHCOK MOJIei

[Tanens >memeHTOB MosBIsAeTcs B pexume KoHeTpykTopa ¢hopM U HCMONB3yeTCs ISl pa3MelleHus
o0bekToB B (opme. Hwmxke mnpuBeaeHsl Hanmboyiee HCMONB3yeMble JJIEMEHTH (POpPMBI |
COOTBETCTBYIOIIME UM KHONKU Ha [laHenu snemMeHToB.

Aa

- HaIIHI/ICL. PaSMCH.[eHI/IC B (1)0pMe HpOI/I3B0.TIBHOrO TCKCTA.
ab| y

- ITosre. Pasmermienrie B opMe JaHHBIX W3 COOTBETCTBYIONIETO MMOJIst 6a30BO# TabMIIB/3aIpOCca, BEIBO/T
peSyﬂbTaTOB BBIqHCHeHHﬁ, a TaKXKe HpI/IeM lIaHHI)IX, BBOAWMBIX ITOJB30BATCIICM.

_

I - BoIlkiIrouareJib. C03}_IaHI/IC BBIKJIIHOYATECIsA, KHOIIKH C (bHKCﬁI_II/ICf/i.

- Mepexmouartenn. Co3jaHne CEICKTOPHOTO TIEPEKITIOYATENS.

[+
L - ®aaxok. Co3aHrie KOHTPOJIBHOTO TIEPEKITIOYATENS.

- ITosie co cmckoM. PaSMCIJ_IeHI/IG JJICMCHTA YIIPAaBJICHUA, 06’BGI[I/IH5HOIJ_IGFO IIoJIE U paCKpBIBaIOH.[I/If/’ICH
CIIMCOK.



=

- Cnncok. Co3fianme CIUCKa, TOMYCKAIOIIeTo MPOKPYTKyY. B pexume Gopmbl BEIOpaHHOE U3 CIICKA

3HAYCHUEC MOJXHO BBECTU B HOBYIO 3aIIUCh WJIN UCIIOJIB30BAThH I 3aMCHBI Y7KC€ CYIICCTBYIOIICTO 3HAYCHMUS.

[roo]

- Knomnka. COSHaHI/Ie KOMaHI[HOfI KHOIIKH, 1'[03BOJ'I$IIOIH€I\/'I OCYLICCTBJIATH paSHOO6p3,3HI:Ie I[eI‘/'ICTBI/I}l B

(dopme (TIOUCK 3amuceii, Ie4aTh 0T4eTa, yCTAaHOBKA QUIBTPOB U T.11.).

]
]

AN

- Pucynok. Pa3merienue B popme pucyHka, He siBistonierocs oobekrom OLE.
- [lomuunennast gopma/oT4eT.

- Jlunusa (IIpamMoyroabHUK) — 3eMeHTs opopmiteHus. Pasmemenue B popme THHUHM A7 OTACTICHUS

JIOTHYCCKHU CBA3AHHBIX JAHHBIX.

$

CBo0oaHas paMKa 00beKTa - 110001 00bekT WiNdOWS-npriiokeH#ii, peIaKTUPOBaHHE KOTOPOTO

Oy/eT BOBMOKHO BBI30BOM COOTBETCTBYIOIIETO MTPHUIIOKEHUSI.

Knonku ncnonp3yrores B hopMe 7S BBITOIHEHHS ONPe/IeIEHHOT0 JeHCTBHS WK psina aercTBuid. Hampumep,
MO>KHO CO37aTh KHOIIKY, KOTOpas OyJIeT OTKpPBIBAaTh TAOJHILy, 3a1IPOC WIK APYTyIo popmy. MOXHO co31aTh
Ha6op KHOIIOK JJI IIEPEMEIIEHUS 10 3aIIUCIM TaOIULIBI.

Ha manenn mHcTpymMeHTOB BbiOepute BkIaaky Co3ganue Koncrpykrop ¢opm. IlosBurcs
nycras opma. 3aaiiTe MBIIIKOW pa3Mepsl (OPMBI.

Otkpoercs BkiIaaka KOHCTpYKTOp — aHenb 3J1eMEHTOB, KOTOpasi O3BOJIIET CO3/1aBATh AJIEMEHTHI
ympaBJieHus Ha (popMe U OCYIIECTBISATH HEOOXOUMbIE ACUCTBUS MIPU KOHCTPYUPOBaHUHU (puc. 2):

Bri6epuTe Ha maHenu HHCTPYMEHTOB U akTuBHpyiiTe KHOMKYy.
g BHeWHKe gaHHEIE PagoTa ¢ 6azaMu JaHHEBX KoHCcTpyETOR . ¥nopagodr

L BT A = () @, ()= BB all \
= B8 =5 (84 |

il - |
KHonka

°f\ Wcnonb30BaTe MacTepa

Puc. 2. Dnemenmsi ynpaenenus

Cozpnaiite 3aronoBok ¢hopMel. s 3Toro BeioepuTe KHONKY — Haamucs, meinkHyB 1Mo Held,
pacmmpbTe 001acTh 3arojioBKa (OpMBI ¥ BBEUTE B TI0JIe Haanuch baza oannvix « Bpauuy.
W3menute pasmep u 1BeT mpudra.

Bri6epute Ha nanenu nactpymenToB Knonky. Illenkaute MpIIKoi 10 TOMY MecTy B 001acTu
JAHHBIX, IJ1e A0JDKHA ObITh KHOMKA. [losiBUTCS MuanoroBoe okHO Co31aHMe KHOTIOK.

Bribepure xateroputo Padora ¢ popmoii, a aeiictBue — OTKpbITH GOPMBI.

Haxwmure kaonky <Jlanee>. Beibepute Gpopmy Bpauu, koTopas OyJeT OTKpPhIBATbCS 3TOM
KHOTIKOW, HAKMUTE KHOMKY </[amee>.

O] OTKpEITE hOpMY 1 NOKE3aTh BCE IanMo.

I[anee, OCTaBbTC NCPCKIIIOYATCIIb B ITOJIOKCHU U

B cnenyronem okHe mocTaBhTe EpeKIoYaTeNb B ojiokenune Texker, Habepute Cnucok
spaueti. <Ilanee>.

3amaiite uMs KHONKHA Cnucox 1 HaxxmMute <['0TOBO>.
CAMOCTOSTEJIBHO: 1o6aBbTe KHONKY BBIXOJIa WM 3aKPITUS TJIaBHON (POPMBI.

V3MeHUTh MakKeT 3JIEMEHTOB YIIPABJICHUS MOXKHO, IETKHYB MPABOH KHOITKOM MBIIIH 110
areMeHTy 1 BeIOpaB CBoiicTBa B pexkxume KoHcTpykTop Gopmer:



[Tpu 5TOM OTKpBIBAETCS JUATIOTOBOE OKHO CBOWCTB DJIEMEHTOB yIpaBieHus (puc. 3):

| B Hagnuce: HagnmesD

| Haanwced

MakeT |,.'J,aHHb|e CobeITHA | ApyrHe Bre

Moanwce. Faza 2o/

AAREC THNEPCCEINEM
A0nonHKUTENEHEIA aapec
BolB0A Ha 3kpaH fa

Pesmm BRIBDAS Eceraa

0T negoro kpas 1,099

0T BEpXHEMD KpaA 0,3cHM

6, 099CH
BricoTa 1w

THN dioHa MNpozpaqHelr
UgeT thoHa 16777215

N T = o o

Puc.3. Oxno ceoticme noJeii OaHHbIX

Jiis Toro, yToObI Ha hopMe «3acTaBKa» yopaTh MOJIOCH MPOKPYTKHU, BHIMOIHUTE CIIEIYIOIINE
JeUCTBUS: OTKPBITH PopMy B peskume Konerpykrop. lllenkHuTe mpaBoit KHOMKOM MBIIITH Ha
dbopme u BeiOepute «Ceoticmsa gpopmery. B nuanoroBom okHe «OKHO c801CHE», BO BKIIAIKE
Maker: [lonocvl npoxkpymku — BbiOpaTh OTCYTCTBYIOT, ObNacmsb évidenenus: — BbiOpaTh Her,
Knonku nepexooa (nasueayuu) — Her, Pazoerumenvruvie runuu — Her.

Jlo6GaBbTe pUCYHOK (JIOTOTHIT) Ha INIaBHYIO (hopMy. [[71s1 3TOTO MIETKHUTE HA DIEMEHTE
PucyHok , menkHUTE B JIEBOM YaCTH 3aroJIoBKa U MPOTAIIUTE yKa3aTelb 10 popMe, YTOOBI
HA4YepTUTh NPAMOYroJbHUK. OTHyCTUTE KHONKY MbIlU. [losBUTCS quanoroBoe okHO Bui6op
PHCYHKA, [T03BOJIsIIOIIEE BRIOpATh rpaduueckuii (aiin, KOTOpblil OyJeT BCTaBlIEH B 3JIEMEHT
yYIpaBJICHUS.

B pexume Koncrpykropa, 1eiakHyB IpaBOil KHONKOW MBIIIH 110 CO3JaHHOM KHONKE ChucoK,
BbIOepuTe CBolicTBa. OTKpbIBaeTcs AuaigoroBoe okHo Knonka: Knonka(). Bo Bkiasike
Makert 106aBbTe ()OH MIIM PUCYHOK.

CoxpaHuTe U3MEHEHUs U IEPEKITIOUUTECH B PEXUM (DOPMBI, 4TOOBI TOCMOTPETh Ha
OKOHYATEeJIbHBII pe3ynbTarT.

B dopma? : thopma

baza gauanix "CTtoMaTonlornueckas
MoJHKJIHHHKA"

OTKPEITE CMMCOK |
: Epadel '

OTHDbITE CRACOK,

nagk-eHToR Ly




Cnmcok Bpaveil MOJTHKIHHHKH

A s : ST -¢oiona‘ia~_
TadesbHbIit HoMep Bpaa :_——m]

®UO Bpava -IraJ'IMMﬂHOBa 0.A. |
BonmkHocte ~ XMpypr-Tepaneet v] £

Howepratwera | 102]

B‘pepjﬂﬂplieua Bl 08.00-12.00 v |

BsmO@éuéeuuchnyr - lﬁ{upvpruuecxaﬂ v‘| :
Tenedpon ] |

Baﬁ;«b: (1) «] [—2 @@ |43 14

Puc. 4. I'nasnas ¢popma u gpopma « Bpauuy

JlaGopaTopHas padora Nel8

Kurouu, cBs3u u nHaekcsl Tadann. Co3naHne U UCIOJIb30BaAHHE 3alIPOCOB.
TeopeTnyeckue CBeICHUS:
JIro6ass CYB/I mo3BoJIsIeT BHIMOIHAT YEThIPE MPOCTEHIIINE ONEepaluy C TaHHBIMHU:

. 0006a61simb B TAOJIHITY OJIHY WM HECKOJIBKO 3aIUCEeH;

. yoansams U3 TaONULIBI OJHY WA HECKOJIBKO 3aMucei;

. 00HO6151Mb 3HAYCHHSI HEKOTOPBIX TIOJICH B OJTHOW MIJTH HECKOJIBKUX 3aITHCSX;

. Haxooums OJTHY WM HECKOJIBKO 3aMUCeH, yIOBIETBOPSIONINX 3aJaHHOMY YCJIOBHUIO.

Jlnss  BBIOJMHEHHMS  JTUX  ONEpaldid  HCHOJB3YeTCs MEXaHH3M 3anpocos. PezympraTrom
BBIMOJIHEHUST 3alPOCOB SIBJsIETCs JMOO OTOOpaHHOE MO ONPEAETICHHBIM KpPUTEPUSM MHOXKECTBO
3anucei, MO0 N3MeHeHus B Tabinnax. 3anpocsl kK 0aze (GopMUPYIOTCS Ha CIELMATIBHO CO3AaHHOM TS
ATOTO s3bIKE, KOTOPBIA TaK M HA3bIBACTCS 536K CMpyKmypuposanuvix 3anpocos (SQL — Structured
Query Language).

ITopsimok BBIMOJIHEHUS:

Ortxkpoiite coznanHyro Bamu panee 6a3y nanueix @upma u nmpoBeaute ee Moaudukanmro. Jis
ATOTO, OTKpoHTe Tabmuity Compyonuxu M IPOBEIUTE €€ PeIaKTUPOBAHUE:

. ckonupyiite 3anuch ¢ pamunueit OpnoBa Ha BockMyr. [[mst aToro Haxkmute [IKM Ha
3amuck, BeIOepuTe kKoMaHay Komuposarth

Tcommmmen
Kogcotp ~  ®@amuaua - HMma - OTyecTBOD -
1 MeaHoB Ceprei HpbeBHY
2 Onnoga Hnna KoHCTaHWMTHHOBHE
= Co3aate 3anuce OB Banpm PomMaHoBHY
= YaanuTe sanuce B MakcKum AnexcaHapoBHy
# Bupesats HHO AHpped EBreHbeBMY
.‘mm“p“aﬂ, KO Hukonak AHOpESEMY
A Boraswme H Oner MaenoeKy
7 Bricota crpokm..

3arem HaxkmuTe [IKM Ha 3B€3/109Ky B BOCBMOM CTPOKE W BhIOEpUTE KOMaHy BcTaBUTh



KMma

| 1 MeaHoe Ceprei

. 2 Opnoea KonwnAa

. 3 PomaHoB Bagum

. 4 CysopoB Makcum

n 5 MapueHHo AHOpeR

n 6 BooeeHKO Hukonai
7 AdoHKMH Cner

@ =i C038aTe 3aNnck

= | YoanWuTe 3anuce
4 | Bopesate
=3 | Konwposate

& o >

IE BricoTa cTpokM...

. BO BTOPOIl W1 TPeTheii 3amucu (B 3aBUCUMOCTU OT Bariero nosia) u3mMeHuTe GaMuInio
Ha CBOIO;
. BBEJIUTE HOBYIO 3alUCh B pekuMe BBoA HaHHBIX, N7 ATOro Ha JeHrte [ nasnas BO

BKIitagke 3anucu Beioepute komaumy Cozdams (komanna Cozdams OyneT aKkTUBHA TOJBKO TIpU
BBIJIETICHHOM JTF000H CTpoKe TabauIb!)

[nasHas l Co3gaHue EHewHWe JaHHBe PaBoTa ¢ 6asamu JaHHbR | Pexium TaBnuus

j 53 Konupoeate | @ =8 CoxpanuTe ? Opdgorpagua
B v v (o]-]
FrasE J&DopMET no 06pasu,3r E- -- E -a I::‘:B-MI' X YoanuTe ~ E JonoAHWTeABHD ™
Eydep oBmeHa LWpudT (P Terct RTF Sanucy
Pe3synbrar:

T corpyanmn

4 BhipesaTts X Wrorn

Calibri -n -

‘ Kog cotp - OTyecTeo DonwHocte  ~ | TenedoH - Appec - | llata pomae - |3apaboTHan - @oTo - | INEKTPOHHAA NOYTE ~
1 UeaHoB Ceprei Hpeesuy [dupexTop 89182121567 | yn.batapeiHan,8 05.07.1987  57000,00# Ivanov@mail.ru
2 Opnosa Hnua KOHCTaHWTHHOBHA 3am aupexTopa 89894938474  yn.KpacHas, 10 07.09.1985 50 000,002 orlova@mail.ru
3 POmMaHoBs Bagum PomaHoBHY MeHegmep 89883467464  yn.MaTeMeHKo,46 13.05.1989 50000,00# romanov@mail,ru
4 Cysopos Ar P Mexnemxep 89184857634  yn.MwuHckan, 11 15.01.1983 45 000,00 £ syvorov@mailo.ru
5 MapueHko AHppeii EBreHbeBsny Byxrantep 89887765265 | yn.Mamaesa,l 22.04.1983  42500,008 Marchenko@mail.ru
6 B, ; A Anpp YNaKOBLLHK 89894289642  yn.Pabouan,19 27.08.1950  40000,00 £ Vdovenko@mail.ru
7 AdoHMH Oner Maenosny TpyaumK 89641414100  yn.CeoGogpl, 27 21.05.19284 38 000,008 Afonia@mail.ru
8 Opnoea Knua KOHCTaHWTUHOBHA 3am aupexTopa 89894938474  yn.KpacHaa, 10 07.09.1985 50 000,00 # orlova@mail.ru
9 KapnyxuHa EBrensma WropesHa Menegmep 89885188592  yn.TennuyHaa,13 03.04.1984  45000,00 % karpuhina@mail.ru

Cozpaiite 3ampoc, B KOTOPOM MOKHO TPOCMOTPETH TelIe(pOHBI COTPYAHUKOB.
Jlnis co3anus 3ampoca BBIOTHUTE KOMaHAy: BKaaka jJeHTsl Co3nanue — Mactep 3amnpocoB
— Ilpocroii 3ampoc.

L= |
naeHaa CozpaHue BHewHWe gaHHEIR PaboTa € 6azaMu JaHHBIX
% m @ . l. CEOAHER AMarpamma . 12l Hakneiikn ﬂ
) I'Iunan dopMa E MycToi oTHeT =]
Taénuua LWasnoHe  Cnuckn  KoHcTpykTop | ©opma PasgensHHan Heckonsko KoHctpykTop | OT4eT KoHcTpykTOp
TaBAML ™ SharePoint~  Tagawy $OpMa  3NEMEHTOE ‘ =) dpyrie Gopmel = popm ﬂ MacTep 0THeTOB  gruetoE

LELY DOPMEL OTYeTHl

Bee Tafinuusl > |«
COTPYAHWUKKA E3

E COTPYAHKEK : Tanuua
KM EHTB * EPEKPECTHBIM 3aNpoC

MoBTOPAKIWMECA 33MMCH
3anMo Ge3 NoAUMHEHHBIX

E KNWEHTH : TaBauua

»

E 3aKkassl : TaBAMUA

CosaaHne sanpoca Ha seibopiy s
onpeaensHHeIx nonei.

B nosiBuBIIEMCS 1MAIOTOBOM OKHE yKaxxuTe Tabuuiy CoTpyaHUKH U BeIOepuTe moist Damumms,
Nwms, Tenedon. Haxxmute kHonky Janee.



CDSAEHME NPoCcThIX 3aNpocoe

BeibepuTe nonA AnA sanpoca.

[onyckaeTon BeIBop HECKONEKMK TaBMWLL MNK 3aNpoCoB.

Tabnuues! 1 3anpocs

TabnMua: coTpyaHukmM

JecTynHele nons: BrifipaHHbIe nons:
Kog coTpyaHuka damunua
OT4ecTED WMa

JomsHocTs

LaTta poxoeHua -
=

3apaboTHaA NnaTta -

doTo <

JNEKTPOHHAA NOYTa

OTtmena [ < Hazan I Hanee = I loToBo

Benure ums 3anpoca - TenedoHsl - 1 HAKMUTE KHONKY ['0TOBO.

CDSﬂ,EHHE NPoCThIX 3aNpoCoB

3afakTe UMA 3anpoca:

TenedoHs!

¥YKazaHbl Bo2 (BeAeHHA, HEoDX0AMMbIE ANA COZAEHWA 3anpoca
NoMOWbLID MacTepa.

HansHeliuve AeficTEMA:

(@) OTKPEITE 3a3Npoc ANA NPOCMOTPS ASHHEIX.

() M3MEHUTE MAKET 3anpoca.

l OTMeHa H < Hazan ] lanee I

[Tepen Bamu MOSIBUTCS 3ampoc, B KOTOPOM MOKHO MPOCMOTPETh Tele(OHBI COTPYIHHKOB.
OOpaTtuTe BHUMaHKE, YTO B 00JIACTH NIEPEX0/1a MOSBUIICS HOBBIN 00BEKT TenedoHbl, NKOHKa KOTOPOTO
OTJIMYAETCS OT UKOHKH TaOJIHII.

Bce TabauLEl -« |2 Teneﬁum\
COTPYAHMKM = @amunmMa - HMma ~| TenehpoH -
=] COTPYAHMEM @ TaBanua HMeaHoB Cepre 89182121567
| EH Tenedpons I Opnoea HonuA 89394933474
™ PomaHoB Baamm 39883467464
KNHMEeHTHI P
EH wanentu: Tabnnua Cyeopos Makcum 89184857634
MapueHKo AHOpei 89887765265
3AKasbl * =
BooeeHKO HuKonau 29894289042
j SEKESH:TEEHHLI,E
ADOHMH Qner 39641414100
Opnoea Hnna 89894938474
HapnyxuHa Esrexnna 89885188592

*
C mnomombto Koncmpyxkmopa co3naiite 3amnpoc Adpeca kiuenmog. Jas 3TOTO BBINOTHUTE
KOMaHJy: BKiaaka JeHTbl Co3nanne — KOHCTpYyKTOp 3ampocoB.

[nasHan BHeWHWE gaHHBIE PaboTa c BazamK gaHHBX
MLa E @ﬂlopma ﬂ@ E:. f==| |Z] Hakneiikn
— I <+
e

SnoHe TaBauy ™ (| PasgenernHas dopma ,j (i EJ MycTon oT4er

KoncrpykTop Koncrpyktop || OTuet KoHcTpykTop Macrep [KoHorpykTop
ckm SharePoint = r3g E Heckonbko 3nEMEHTOE E_E‘r thopm 53\ Macrep oTHETOE  gryaToE sanpocoek, sanpocos
Taénnukl DopmMEel OTYeTHl Apyrue

B nuanoroBom okne JloGaBnenue tabaui Beioepute Tadnuiy KIueHThI 1 meNnKHUTE Ha KHOTIKE
Jlo6aBuTh, a 3aTEM - Ha KHOTIKE 3aKPHITh.



i JoBaenenne Tabanusl E

Tabnnusl |3anpoc|:.1 | Tabnnus! 1 3anpoc:l|

[ sarazk
COTPYAHAKK

([ getamime_|) [ saems |

YroObl MepeHecTH Hy)KHBIE I10JIs B OJIaHK 3aIipoca, He0OXOAMMO IO HUM JIBAX]Ibl LIEIKHYTh
neBoil kHonkod Mmbimu (JIKM) B Ttabmuue. lenknure JIKM no nonsm Koo kauenma, Haseanue
Komnanuu, Aopec.

KMHEHTEI

*

i Kog knueHTa

HazgaHwe KoMOaHuu
Aapec

Homep Tenedona
Pakc

3NekTPOHHAA NOYTa

A [
Mone: | Kog knueHTa HazeaHue komnaquy | [TE
Ma TaEANLEE | KAMEHTEI KAMEHTEI KAMEHTEI
CopTupoBka:
BulBOS Ha 3KpaH:
Yeonoewe oTbopa:
Wi

Uto0bl oTCOpTHpOBaTh 3anmucd B nosie Ha3zpanue kommaHuu B anaBUTHOM MOPSIKE,
HE00XO0/AMMO B pacKphIBaroleMcs ciucke cTpoku COpTHPOBKA BEIOPATh MyHKT IO BO3PACTAHUIO.

4 fu]
Mone: |Kog knneHTa HazgaHWe KoOMNaHWK | Agpec
MmMa TabAnLs: | kaneHTel KIMEHTEI EAHEHTHI
BrIE0A Ha 3KpaH: no E0ZPACTAHKMID
Yonogwe oTEopa: Mo YEEIBAHMKD
WAk [oToyTCTEYET)

CoxpanuTe 3ampoc ¢ HMeHeM Ajpeca KIWEHTOB. [Is 3TOro mpu 3aKkphITHH 3ampoca B
MOSIBUBILIEMCSI JTHAJIOTOBOM OKHE COXpPaHCHHMsS HW3MCEHEHHMs MakeTa BbiOepuTe KomaHny Jla, u B

CICAYIOIIEM OKHE BBEAWTC UM 3aIIpoca Az[peca KIINCHTOB.

|

KNTMEHTEI
*

# Kop knueHTa
HazeaHue komnarum | Microsoft Office Access
Agpec
Homep TenedoHa
dakc L8R

3nekTpoHHAA NOYTa m [ e ] [ p—
|

,ih CoXpaHuTE MIMEHEHMA MAKETa MW CTPYKTYPEI 3anpoca '3anpocl'?




KTNEHTI
&

7 Kog knvedTa =

HaseaHue koMmnaHuw | CoxpaHeHne

Anpec - )
Homep TenedoHa MA 3AMpoca:
thake |ml

3INeKTpOHHAA NoYTa

CaMocTosATeIbHO co3/1aiiTe 3anpoc J{Hu pokIeHus, B KOTOPOM MOXHO OyIeT TPOCMOTPETh THU
POXKIIEHHsI COTPYAHHUKOB. (sl 3ampoca BwIOpaTh 1ot Koo compyonuxa, @amunus, Mwms, [Jama
POdACOCHUS)

COTRYAHWKN
®

? Kog coTpyaHuka
damunana
Mma
CTyecTeD
JonkHoTs
TenedoH
Aapec
[arta poxaeHna
3apaboTHaa nnaTa
Pato -

4 ]

(GLERIK 00 coTpyaHMKa Damnana Kma JaTta poxaeHna
MMA TABAMLEL | cOTPYAHMKKN COTPYAHUERN COTPYAHUKN COTPYAHHERN
CopTupoeka: no B03PacTaHug
BLIEOS Ha 3KpaH:
Yeonoewe oTBopa:
ThITH

Ecnu HaM HY)XHO y3HaTb, KTO U3 COTPYAHHUKOB POJIMJICA B KOHKPETHOM MECSIE, TO MpUIeTCs
CO3JIaTh HOBBIN 3aIIPOC WJIM U3MEHUTH YCIIOBHE B CYIIECTBYIOMIEM 3arpoce J(Hu poxxaerus JomycTum,
MBI XOTUM Y3HaTbh, Y KOT'O U3 COTPYAHUKOB JIEHb POKJICHHS B TEKYILEM MeEcCsIle, HallpuMep B ampere.
Jlnst aToro otkpoiire 3anpoc [Iau poxaeHus B pexume Koncrpykropa.

B ctpoke YcnoBue otbopa ans nonsa «/lata poxnenus» BBeaure 3Hauenue *.04.*. B nannoi
3aImucH * 03HAYAIOT, 9TO JIaTa ¥ TOJT POKICHUS MOTYT OBITh JTIOOBIMH, a MecsItl 4-M (T. €. arpeib). [Tocite
COXpaHEHMs OKHO 3arpoca B pekume KoHCTpyKTOpa JOKHO BBIMISAIETh TaK, KaK OHO MPEICTaBICHO
Ha pUCYHKE:!

S mempomsens

COTPYAHWKN
* FY

7 Kog coTpyaHwka
Pamunna
Kma
OTyecTeo

AonxHocTe
TenedoH
Agpec
[ata poxaeHua
3apaboTHaA nnata
4
Mone: | [GRYday Y Pamunna Mma JaTa poAaeHa
Wma TaBAnLE: | coTpyAHWER COTRYAHUEK COTPYAHKER COTRYAHMEK
CopTHROBKS: no BO3PACTaHNn
BLIBOJ Ha 3KpaH:
Yecnoene oTGOpa: Like "*.04.*"

3akpoiite KOHCTpYKTOp 1 MPOCMOTPUTE MOTYUEHHBIN pe3ysbTarT.



Kog cotp - | MamunMa - Mma = | [laTa poMaE -
. ' KapnyxuHa EBreHmMA 03.04.1984
5 MapueHKo AHpoped 22.04.1989

ﬂ (Ne)

Ecnu B 3anpoce J{Hu po>kIeHHsI HET HU OJTHOW 3aIUCH, 3HA4YHT, B TaOnuie COTpYAHUKH HET HU
OJTHOTO YeJIOBeKa, poamBiierocs B ampene. Jlod0aBere B Tabauiy COTpYIHUKH HECKOJIBKO YENIOBEK,
POIUBIIUXCS B amperie, ¥ MOCMOTPUTE, KaK U3MEHHUTCS 3allpOC. 3aPOChl aBTOMATUYECKH OOHOBIISIOTCS
MIPH KaXXJIOM OTKPBITHH.

Ecnu HaM HYXHO y3HaTh, KTO U3 COTPYIHHUKOB POJMIICA B Mae, TO NPUIETCS OIATH CO31aTh
HOBBIH 3aIPOC WIIM H3MEHUTH YCIIOBHE B CYNIECTBYIOIEM 3arpoce J{Hu poxaeHus. JlanHas nporemypa
ABJISACTCS H€YﬂO6HOﬁ " 3aHUMACT MHOI'O BPCMCHH. Ecmu MNPpUXOAUTCS YaCTO BBIIIOJHATL 3alIpOC, HO
KaXJIbI pa3 ¢ HOBBIMU 3HAYECHUSMH YCIIOBUHI MCIIONIL3YIOT 3ampoc ¢ napamerpom. [Ipu 3amycke Takoro
3arpoca Ha KpaH BBIBOJUTCS TUAIIOTOBOE OKHO JUTS BBOAA 3HAYECHHUS B KAUECTBE YCIOBHs 0TOOpA.

W3menwure 3anpoc J{HU poxaeHus, CAeIaB ero 3anpocoMm ¢ napameTpom. UtoObl co31ath 3ampoc
C mapameTpoM, IOJIh30BATEII0 HEOOX0IMMO BBECTH TeKCT coobmienus Like[Benure mary] B crpoke

YcnoBue or6opa O6rmaHka 3armpoca.
=31 Anm powaenna

COTPYAHMKN

*

| »

7 Koa coTpyaHuka
Pamunna
Mma
OTyecTe0
JonxHocTe
TenedoH
Adpec
[ata poxgeHua
3apaboTHaA NnaTta

Mone: |Kog coTpyaHWkEa Pamuana Mma Jata poxgeHna
Mima TaBANLEL | CoTpYAHMEKMN COTPYAHWKK COTRYAHWKK COTPYAHWKK
CopTupoBka: nao BO3PacTaHn
BLIED] Ha 3KpaH:
Yonoewe oTBopa: Like[BeeauTe gaty]

3anuce Like[BBenuTe naTy] 03HavaeT, YTo MpU OTKPBITUHU 3aIIPOCa MOSIBUTCS JHATIOTOBOE OKHO)
¢ TekctoM «BBemuTe maty» u mosiem s BBojia yciioBusi otoopa. Ecnu BBecTu yciosue *.04.%, To B
3arpoce MOsIBUTCS CMHUCOK COTPYTHUKOB, POAMBIINXCS B ampere.
™

Beepure sHaueHWE NapaMeTpa ‘

EseguTe gaty

|*.UE.*

Kog cotp - | DamMuUnUA - HMma Jata posae -
- E AQOHMH Oner 21.05.1984
3 PomaHoB Bagum 13.05.1989

* (Mo}

Uzmennte 3anpoc «TenedoHb» Tak, 4TOOBI IPU €ro 3arycKe BEIBOAMIOCH IUATIOTOBOE OKHO C
coobuieHneM «Beenure pammnioy. [TockonbKy B 3ampoce HYKHO BBIBECTH KOHKPETHYIO (haMUIIUIO, B
ycnoBuu otOopa cinoBo Like mucars He Hazo.



@ TenedoHbl

.
COTPYAHNEN

&

damununa
Kma

TenedgoH

¥ Koa coTpyaHWK:

OTyecTED
JonxHOTE

e

Mone:

Mma Tagnuuyk:
CopTUpoEBKa:
ErlEO4 HA 3KpaH:
Yonogwe oTEBopa:
WK

Kma
COTPYAHKEN

PamuaKna
COTPYAHWEN

[EEeguTe famuamni]

Brinonnenue 3anpoca:

Beepute sHaueHWe ME IE

BeeauTe daMmnmno

TenedgoH
COTPYAHHUEN

W3mennte 3ampoc «TenmedoHbD» Tak, 4TOOBI MPHU €ro 3alyCKe 3ampallnBAINCh HE TOJBKO
(aMuIs, HO U UMS COTPYIHUKA.

@Tm

COTPYAHHKRN

&
% Kog coTpyaHmk:

DAMUAKA
Mma
OT4ecTED
AonxHoTE
TenedoH

-

i

kil

Mone:

lima Tabanub:
CopTUpoEKa:
BrIEO] HA 3KpaH:
Yeonoewe oThopa:
HAK:

DAMUANA
COTPYAHHEK

[BeeauTe damunnio]

Nma
COTPYAHMEK

[BeeaunTe Wms]

TenedgoH
COTRYAHWUEN

[Ipu BBITOTHEHWH 3ampoca CHadajga MOSBUTCS JHAJIOTOBOE OKHO ¢ cooOmieHneMm «BBemute
bamunmioy, a 3aTeM, mociie BBoga GaMuinu IuanoroBoe OKHO ¢ cooOreHneM «BBeaute umMs»

CamocrosiTebHO ¢ ToMOIIBI0 KOHCTpyKTOpa 3ampocoB co3maiiTe

3anpoc BuinonnenHvle

3aKa3zvl, COACPIKAIIMNA CIEAYIOIINE CBEACHUS: pamunus u ums cOmpyoHukd, Ha3eamue KOMNAHUU, C



KOI’)’lOpOIZ OH pa60maem, ommentKka O 6blNOJIHEHUU U CYMMA 3aKaA3d. I[aHHBIe 3arpoca BO3bMHUTC U3

HECKOJIBKHUX Ta6J'II/II_[.

=-==neec

33K3zbl
&

Cymma

7 Koa zakaza
Kog knueHTa
Kog coTpyaHues
JaTa pasmeler
JaTa McnonHeH

>

1

oo

=

JiBoiiHbM 1menukom JIKM BbIOepHuTe HYXKHBIE 110JIs U3 TaOJIHIL:

KNIMEHTEI COTPYAHUKN
* . © .
- 1 -
? Kog knuenTa [ ¥ Kog coTpyaHWe:
HazsaHwe komr Damununa
Anpec HMma
Homep Tenedol OTYecTED
Dakc AonxHOTE
JInekTpoOHHAA N ™ TenedaH ] |
[AoBaeneHne Tabanue! E
Tabmiue |3anpoct.| Talnuus! 1 3ar|poct.||
3aKAE3EI
KIMEHTEI
COTPYAHKKH
[ LoBaBEuTE ] [ 3aKpEITE

HazeaHwe KoMnaHWK | OTMETEa O ERNaAHer CyMmMa

Mone: | pamunna Mna
Wma TaBAKLEL | coTpygHMKRN COTPYAHMEK KAWMEHTEI 23KA3kI 3Kazk
CopTUpOEBKE:
BriED Ha 3KpaH:
YonoeWe oTEopa:
WIM:
B ycnmoBun ot6opa st morudeckoro mnoist OTMeTka O BBINMOJTHEHUW BBeauTe Jla, yToOBI B
3aIrpoce 0To6pa>1<an1/1c5 TOJIBKO BBIITIOJIHCHHBIC 3aKa3hbl.
Cremnaiite Tak, 4To0bl cTo0er; OTMETKa O BBIMOJIHEHUH HE BBIBOJWIICS HA IKPaH.
Maone: |damunna ma HazeaHwWe KomnaHwy | OTMeTEa © BRINonHer Cymma
Mma TaBanUbE | coTpYAHKMEN COTPYAHMER KM EHTE 33KATEI 3aKazkl
CopTUpOEBKE:
BrIEDA Ha 3KpaH: l [ l
¥cnoewe oThopa: Ja

WA

Cosznaiite 3anmpoc CymMma 3akasa, B KOTOPOM OyIyT OTOOpakaThCs 3aKa3bl HA cymMmmy Oojiee 50

000 py®.

=, >=, <=, <>y noruueckue onepatopsl And, Or, Not u 1p.

J171s mo106HBIX 3aPOCOB B YCIOBHH OTOOPA MOKHO MCIIOJIb30BaTh OMEPATOPHI CPAaBHEHUS >, <,
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Mone: |damuana ma HazeaHwe KoMmnaHwy | CyMma
Kima TaBanUEL | COTRpYOHWERN COTPYAHKERN KAHMEHTEI 33aKazkl
CopTUpOEBKE:
EuiB0a Ha 3KpaH:
Yonoewe oTBOpa: > 500ﬂn|
WM
Pesyinbrar:
@amunnua - | HMma ~ | HazpaHWe KOMMAaHWKH - Cymma -
Makcrm MaVi 54 000,00 £
H3mennTe 3ampoc, 4To0bl cymma 3akasa 6bi1a o 20 000 1o 50 000 py6.
Mone: Kima HazeaHwe KomnaHwW | Cymma
WMma Tabnnusl | coTpyaHUEK COTPYAHKERK KAWEHTEI FaKazkl
CopTupoEBka:
BLIEO HA 3KPaH:
Y¥onoeWe oTBOpa: > 20000 And < 50000
WAk
Pesynbrar:
Pamunmna - HMma + | HazpaHWe KoMnaHuKy - Cynma -
| PomaHoe Bagmm Godsent 30 000,00 £
ﬂlBﬂDBEHHD Huronai MNiP 27 000,00
L

CoznaiiTe 3anpoc 71 MojcyeTa MoJ0X0IHOTO HaJlora Mo KaXKIOU CAEIKe.

WHuorna B 3ampocax TpeOyeTcs MPOU3BECTH HEKOTOPBIC BBIUMCIICHHS, HAPUMEpP, MOCYUTATH
MOAO0XOAHBIN Haor 13 % IS Ka)KI0H CIENKH.

s aToro otkpoiite 3anmpoc Cymma 3akasza B pexxume KoHcTpykTopa.

B nycrom cronbie Omanka 3ampoca IMETKHUTE MpaBoi KHOMKOW MbIH Ha sueiike [lone u B
MOSIBUBIIEMCSI KOHTEKCTHOM MEHIO BbIOepuTe KomaHay [locTpouTs.
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[Tepen Bamu mosiBUTCs OKHO IlocTpouTenb BhIpaKeHUH, KOTOPBIM COCTOUT M3 Tpex oOJacTeit:
noJist BeIpaxkeHus (1), KHOMOK ornepaTtopoB(2) U 3IEMEHTOB BhIpaxeHus(3).
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CBepxy pacnosaraercs 1oJie BEIpaXKeHUs, B KOTOPOM OHO U co3/aeTcs. BBonumsie B 310 mose
3JIEMEHTHI BBIOUPAIOTCA B ABYX APYrux obaactsax okHa [locmpoumens.

B neBom cnucke oTkpoiite manky 3amnpockl U Bbyienurte 3anpoc Cymma 3akasa. B cpeanem
cnucke BoaenuTe nosie Cymma 1 HaXKMHUTE KHONKY BetaButh. MneHTHGUKATOP 3TOrO MO HOSBUTCS
B 110J1¢ BbIpaxkeHus [locmpoumensi.
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[[lenkauTe Ha kHOMKE * M BBeauTe 0,13. Takum 0Opa3zom, MBI TOCYUTAEM MOOXOIHBIA HAIOT
13 %.

Haxwmure knonky OK, mocie yero B siueiike cBoiicta [lone nmosiButcs 3Hauenue «Bripaxenuel:
[Cymma]*0,13».

Mone: |damunma ma Hazeanwe komnaHud Cymma Eoipaxerdunel: [Cymmal*0,13 E'
Mima Taéanuer | coTpyaHHER COTPYAHHEMN KAHEHTEI Lk
CopTupoEka:
BrIBDS HA 3KpaH:
Yenoewe oTBopa: = 20000 And <50000

WAk

3amenute Bripaxkennel na Hanor u 3akpoiite Koncrpykrop.

Mone: | damuana ma HazgaHWe koMNaHuK | CyMma Hanor: CyMME]*D,lE IZ|
Mima TaBanubl | coTpyaHHEN COTRYAHHKH KW EHTEI 3aKa3hI
CopTWpoEKa:
BhIBOA Ha 3KPaH:

YonoBwe oToopa: > 20000 And <50000
Wnm:



OTKpoiiTe 3a1poc ¥ TOCMOTPUTE, YTO y BaC MOJIYUHIOCH.

Camunna -

PomaHoB

| BooeeHKO

€. cyMMa MHHYC HaJIor)

Baoumm

KMma

Hukonai

Godsent
NiP

HazsaHWe KoMNaHWK| -

Cymma

30 000,00 £
27 000,00 £

Ucnonbiys [Moctpoutens BeIpakeHuid, n3MeHuTe 3anpoc Cymma 3aka3a, 4ToObl MOKHO OBLIO
MOCUUTATh MPUOBLIL OT 3aKa30B. YOepute Ycnoue otoopa B nosne Cymma (4ToObl BHIBOAMIUCH BCE
BBITIOJTHEHHBIC 3aKa3bl) U 100aBbTE 1oJIe [Ipubsiib, B KOTOPOM OyIET BBIYUCIATHCS JOXO OT 3aKasa (T.

3900
3510

Hns storo otkpoitte 3ampoc Cymma 3akaza B pexkume Koncrpykropa. Ypanure Venosue
omobopa B nioae Cymma (4TOOBI BEIBOJIUINCH BCE BBHIIIOJHEHHBIE 3aKa3bl).

Jo6aBbTe nosnie [IpuObLTh, B KOTOPOM OYIET BBIYUCIATHCS JOXOJI OT 3aKa3a (T. €. cyMMa MUHYC
Haisor). B mycToMm cronbie GiiaHka 3ampoca IelIKHUTE MpaBoi KHOMKOM MbIM Ha sueiike Ilone u B
MOSIBUBILIEMCSI KOHTEKCTHOM MEHIO BbIOepuTe KoManay [loctpouts. B 1eBoM crimcke OTKpoidTe mamnky
3anpocs! 1 BbAenuTe 3anpoc Cymma 3akasa. B cpennem cnucke Boienute noie CyMMa U HAKMUTE
KHONKY BcraButs. IllenkHure Ha kHomnke - B cpennHeM cnmcke Bbiaenurte noje Hamor m HaxxMure
kHOnKy BeraBute. Hakmure kHonky OK.
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3amenute Beipaxxenuel Ha [IpuObuib u 3akpoiire Koncmpykmop, COXpaHUB U3MEHEHHUS.

Mone: | Pamunma Mma HazeaHwe komnaduu | Cymma Hanor: [Cymmal®0,13 | Mpubebine: [Cymmal-[Hanor]
VIMA TaBauLE: | coTpyaHWER COTPYAHMER KAWEHTE saKaskl —
CopTHROBES:
BLIB0A Ha 3KpaH:
Yenoewe oTEopa:
K

[IpocMoTpuTE NOTYyUEHHBIN PE3YIIbTAT:

Ha3zgaHHWe KOMMNaHHMKH - Hanor - | Mpuboine -

PomaHoB Bagmum Godsent 30000,00# 3900 26 100,00 #
CysopoB Makcum Gambit 20 000,00 £ 2600 17 400,00 £
CysopoB MakcKm MaVi 54 000,00 £ J020 46 980,00 £
BooBEHHO Hukonai Vega 15 000,00 £ 1950 13 050,00 £
BooOBEHHD Huronai MiP 27000,00# 3510 23 490,00 #

Co3znaiite 3anpoc MeHepKephl, ¢ MOMOIIbI0 KOTOporo B Tadbmuie COTpyIHUKA HAWIUTE BCEX

MEHEKEePOB (PHUPMBI.



Mone: | Kog coTpyaHWES Pamuana Kra JonxHoTE
Wma TaBAMLEL | cOTRYAHMERN COTPYAHWER COTRPYAHKMEN COTPYAHKER
CoOpTHROEBKS:
EblED Ha 3KpaH:
Yonoewe oTEopa: MEHEIHED
WAK:

[Toxaxxute paboTy MpernoaaBaTelio.




Jluteparypa
OcHoBHas JquTeparTypa:

1. Kocurenko H.C. MadpopMannoHHbIe TEXHOJIOTHH B MPOGECCHOHAIBHOH ASATEIBHOCTH [ DICKTPOHHBII
pecypc] : yaebnoe nocobue ans CITO / H.C. Kocunenko, U.I'. ®pusen. — 2-e¢ u3a. — DIEKTPOH. TEKCTOBbIC
nanneie. — Caparos: [IpodoOpazoBanue, Aii [Tu Op Menua, 2018. — 308 c. — 978-5-4486-0378-5, 978-5-
4488-0193-8. — Pesxxum nocryma: http://www.iprbookshop.ru/76992.html

2. llgetkoBa, A. B. MnpopmaTuka u nHGOpMAIMOHHBIE TEXHOJOTHH : yueOHoe nmocodue s CI1O / A. B.
I[BeTkoBa. — Caparos : Hayunas kaura, 2019. — 190 c. — ISBN 978-5-9758-1891-1. — TeKcT : 3IeKTPpOHHBIN
Il DnexrponHo-6nbmmoreunas cuctema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/87074.html
. — Pexxum moctyna: s aBTOpU3Mp. MOJIb30BaTEINCH

3. Koanesa B.J[. IndopMarimoHHbIe CUCTEMBI B 9KOHOMHKE [ DIEKTPOHHBIH pecypc] : yueOHOoe ocodue
/ B.1. KoBaneBa. — DJeKTpoH. TeKcToBbIe nanHble. — CaparoB: By3oBckoe o6pazoBanue, 2018. — 88 ¢. —
978-5-4487-0108-5. — Pexxum nocrtyma: http://www.iprbookshop.ru/72536.html.

Jlono/IHUTEIbHASI JIUTEpaTypa

1. [TaxomoBa H.A. MHdopmanioHHbIEe TEXHOJIOTUH B MEHEKMEHTE [DIEeKTPOHHBIN pecypc] :
yueOHO-MeToauueckoe mocodue / H.A. TTaxomoBa. — DIJIeKTpOH. TEKCTOBbIC AaHHbIe. — CaparoB: Al
[lm Dp Memma, 2018. — 93 c¢. — 978-5-4486-0033-3. — Pexum poctyna:
http://www.iprbookshop.ru/70765.html.

HNHuTepHeT-pecypcebl:

1. http://znanium.com/ — DnekTpoHHO-OMOIMOTEUHAs CHCTEMA
2. http://www.biblioclub.ru — Yuusepcurerckas 6ubnmuoreka online
3. http://www.specialist.ru/test/section/buhgalter — HMuTepHeT-TeCTI KOMIBIOTEPHOTO IIEHTPA
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