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[Iporpamma yueOnoit mnpaktuku YI1.02.01 paszpaGorana Ha ocHOBaHHMHU (enepaIbHOro
TOCYIapCTBEHHOTO 00pa30BaTEIbHOrO CTAHIAAPTA CPEIHET0 MPO(EeCcCHOHAIBHOIO 00pa3oBaHUS IO
npodeccuun CIIO 46.01.03 Jlemompowu3BoauTenb W TPUMEPHOM OCHOBHOH 00pa3oBaTEIbLHOU
nporpamMmsl 1o npodeccun CITIO ¢ yuerom HampaBiIeHHOCTH Ha YIOBJIETBOPEHHE MOTPEOHOCTEH
PETMOHATIBHOTO PHIHKA TPyia U paboToaaTeei.

[Tporpamma yueOHOI IpakTUKK pa3paboTaHa:
ITapxomenko H.A., npenonaBarens komiemka [Issturopekoro nacturyra (punuan) CKOY

(aMunys, UMsl, OTUECTBO, yIeHas CTENEHb, YUCHOE 3BaHHE, MECTO PadOThI PETIOaBaTENs



1. IMacmopT mporpaMMbl NPaAKTHKH

1.1. Mecto Yy4yeOHONi NPAKTHKH B CTPYKType NpOrpaMMbl HOATOTOBKH
crnennaancToB cpeaHero 3sena (nanee IIICC3)

VYuebOnass mnpaktuka YI1.02.01 npunamiexur K npodeccuoHanbHOMY Momaymo [1M.02
Opranuzanys TEKYIIEro XpaHEHWs TOKYMEHTOB M TMOJrOTOBKAa JeNn ISl Iepelayd B apXuB,
IIPOBOJUTCS BO 2 CEMECTpE.

1.2. 1lesu u 3aaa4M y4eOHOI MPAKTUKHU

Lenb: ¢dopMupoBanue y o0OydaroOUIMXCS YMEHHUH, MNpHOOpEeTeHne MepBOHAYATIHLHOTIO
MPAKTHUYECKOI'0 OIbITa B paMKaxX OCBOCHHSI MPOQPECCUU.

3amaun: -  dopmmpoBaHMEe |y  OOydYalOIMUXCS  MMEPBOHAYAIBHBIX  MPAKTUYCCKUX
npoecCHOHANBHBIX YMEHUH B paMKaxX MpOQPecCHOHANbHBIX MOJIYyJEH IO OCHOBHBIM BHAaM
npodeCCHOHATLHON JIEATENIbHOCTU JJIsi OCBOCHHUs paboueil mpodeccun, oOydeHHE TPYIOBBIM
npueMaM, OIepalusM M CHoco0aM BBIIOJIHEHUS TPYAOBBIX IPOIECCOB, XapaKTePHBIX s
COOTBETCTBYIOIIEH Mpodeccun M HEOOXOAWMBIX JUIS TOCIEAYIOUIET0 OCBOCHHS HMH OOHNIMX W
npohecCHOHANBPHBIX KOMIIETEHLIUI 110 N30paHHOM npodeccuy;

- BBIIOJIHEHHE paboT B 00JaCTH JOKYMEHTALIMOHHOIO OOECHeueHus: JesTeIbHOCTH
OpraHu3alil ¥ HEOOXOAUMBIX JUIsl MOCIEIYIOIIEr0 OCBOCHHUS MUMU OOIUX U MpodeccroHalIbHBIX
KOMITETEHIINI 110 N30paHHO# npodeccun;

- 3aKperieHue M COBEPIIEHCTBOBAHUE MEPBOHAYATIBHBIX MPAKTUUYECKUX MPOQPECCHOHANBHBIX
yMEHUN 00yJarouuxcs;

- NIpOBepKa 3HaHUH, MoyydyeHHbIX npu uzydyeHuu [IM.02 Opranuzaius TeKyLIEero XpaHeHus
JIOKYMEHTOB M MOATOTOBKA JIEJ JUIS [Iepeiadll B apXUB.

Bun npodeccnonanbHOM nesTebHOCTH: JJOKYMEHTHPOBAHUE M OpTaHU3alMOHHas 00paboTKa
JIOKYMEHTOB.

B xo1e npoxo/ieHust IpakTUKU 00yJaromuiics JOJIKeH

UMETb MPAKTUYECKUN OIIBIT B:

- TOKYMEHTHUPOBAHUS U JOKYMEHTAIIMOHHON 00pabOTKH JTOKYMEHTOB KaHUENIAPUH (apXUBa).

YMETh:
-IIPOBEPSITH MPABUIBHOCTh OPOPMIICHHSI JOKYMEHTOB;
-CHCTEMaTU3UPOBATh U XPAaHUTh IOKYMEHTBI TEKYILIETO apXHBa;
-(popMupoOBaTh CripaBOYHBIM anmnapaT, 00ecreuynBaroIUi OBICTPBINA OUCK JOKYMEHTOB;
-OCYLIECTBIISATh JKCIEPTH3y JOKYMEHTOB, TOTOBUTb U IiepeJaBaThb JOKyMEHTaJbHbIE
MaTepuaibl Ha XpaHEHHE B apXUB.

3HaTh:
- OCHOBHBIE MOJIOKEHUSI ENMHON rocyapCTBEHHOM CUCTEMBI JEIOIPOU3BOCTBA;
- BUJIbI, QYHKIIUHM TOKYMEHTOB, MPaBHJIa UX COCTABICHHS U O(POPMIICHHUS;

- IOPSAJIOK JOKYMEHTHPOBAHUS HHPOPMAIIMOHHO-CIIPABOYHBIX MaTEPHUAJIOB.

obnagaTh 00IMMU U PO ECCHOHATHPHBIMA KOMITETCHITUSIMU

1.3. TpyaoeMKoCTH OCBOEHHS MPOrpaMMbl YU4eOHOH NMPAKTHKH:
TpymoeMkocTh ocBoeHus yueOHoM npaktuku YI1.02.01 cocraisier 3 nepenu (108 gacos).



2.  Pe3yabTaThl NPaKTHKH
Pe3ynbTaToM y4eOHOH MPAKTHKH SBIISETCS:
ocBoeHue oommx komnereHuuit (OK)

Kon HaumMeHoBaHue pe3ybTaTa NPAKTUKHU

OK 1 |Beibupatrh criocoObl perieHus 3a1a4 NpopecCHOHATLHOM ASSITETLHOCTH MPUMEHHUTEIBHO K
[pa3IYHBIM KOHTEKCTAM.

OK 2 |Acmonp30BaTh COBpEMEHHBIE CPEICTBA TIONCKA, aHAIN3a U HHTEPIIpETANy HHHOPMAITIH, U
MHGOPMAITMOHHBIC TEXHOJIOTUH ISl BRITIOJTHEHHS 33]1a4 MTPO(ECCHOHAIBHON JIEATSILHOCTH.

OK 4 [DddexkTuBHO B3aUMOICHCTBOBATh U pab0OTATh B KOJUICKTUBE M KOMaHJIC.

OK 5 |OcymiecTBisTh YCTHYIO M MICbMEHHYIO KOMMYHHKAIIHIO HA TOCYAapCTBEHHOM SI3bIKE
PPoccuiickoii denepanuu ¢ y9eToM 0COOSHHOCTEH COIMAIBHOTO U KYJIbTYPHOTO KOHTCKCTA.,

OK 9 [[lonb3oBarbes MpogheCCHOHAIBHOM JOKYMEHTAIMEH Ha TOCYAapCTBEHHOM U MHHOCTPAHHOM

I3bIKAX.

[Ipodeccnonanpubix komrerennuii (I1K):

Kon HaumeHoBaHue pe3yJbTaTa NPAKTHKH

[IK 2.1 |OcyuiecTBiasaTh pa3pabOTKy U BeI€HUE HOMEHKIIATYPbI J1e]1 CTPYKTYPHOTO
[o/ipa3/iesieHus

[IK 2.2 |®opmupoBaTh jieia B COOTBETCTBUU C HOMEHKJIATYpO Jiel ¥ ITpaBUIaMU
(dbopMupOBaHUs JEII.

[IK 2.3  |OcyuiecTBiasATh TEKyIee XpaHEeHHe, YUET U UCII0JIb30BaHKe A€l (JOKYMEHTOB).

[IK 2.4  |OcyiecTBIsITh 3KCIIEPTU3Y LIEHHOCTH TOKYMEHTOB, BECTU OTOOpP JOKYMEHTOB Ha
XpaHEHHE U YHUUYTOXKEHHE, TOKYMEHTHPOBATh PabOTy SKCIEPTHONH KOMHCCHUHU.

K 2.5 [OdopmisTs aena mOCTOSHHOTO U IOJITOBPEMEHHOTO CPOKOB XpaHEHUs JUIsl Iepejauu B
AQpXUB OpraHU3alluu.

[IK 2.6  |CocTaBiATh OIUCH JI€N MOCTOSHHOTO U JOJTOBPEMEHHOIO CPOKOB XPaHEHHUS.

3. CTpykTypa u coaep:kaHue NPpOrpaMMbl NPAKTHKHU
3.1. CrpykKTypa NpaKkTHKH

Komer HaumenoBanue O0BeM [Tepuon
bopMUpyeMBIX npodeccrnoHalIbHOTO BPEMEHHU, MPOBEACHU
KOMITETEHITUH MOIYJIsS OTBEICHHBIN ATMPAKTUKA

Ha
MPaKTHKY
(B HEMETIAX,
qJacax)
OK'1 [IM.02 «Opranusanus TEKYIIEro XpaHeH s 3 menenu, 108 2 cemecmp
OK 2 JOKYMEHTOB M IIOATOTOBKA JIe]I U1 Iepegadu JacoB.
OK 4 B apXuB»
OK 5
OK 9
IIK 2.1
IIK 2.2
IIK 2.3
IIK 2.4
IIK 2.5
IIK 2.6




3.2. Copep:xkaHue NPAKTHKH

JUTSI TIEpelavyy B
apXuB

COTpYTHHKA.

B apXUB»

Bunst Bunei pabot Conepxanue HanmenoBanue Konunuec
JEeATENbHOCTH OCBOEHHOI'0O JUCLUIUINH, TBO
y4eOHOro MEXIUCIUTUIMHAPHBIX 4acoB
Marepuaia, KYpPCOB C YKa3aHUEM TEM, (Henenb)
HE00XOAUMOTO ISt o0ecTeunBarOInX
BBIIIOJIHEHUA BUIOB BBIIIOJIHEHUE BUOB
pabot pabot
Coznanue Tema 1. Opranmzamus M/IK.02.01 «Cucremartuzarus 8
ITOKYMEHTOB 111 |[TOKYMEHTOB U A€T 1 OpraHu3aLus OIePaTHBHOTO
opopmitenus nena: |ApxuBHOro QoHma PO xpaHeHUs TOKyMEHTOB H
BasBIICHNE O TIPUEME(B LIETIOM (IIEPBBIN MOJIrOTOBKA JIEN AJIs IIepefauu
Ha paboTy, pe3toMe, ypOBEHb OPTaHU3ALNU [B APXHUBY
[pUKa3 O [IPUeMe Ha |[IOKYMEHTOB)
paboTy.
Coznanue Tema 2. Opranmzarus  M/IK.02.01 «Cucremartuzarus 10
[IOKyMCHTOB JUIA JIOKyMCHTOB U J1€]1 W OpraHU3alus ONEPATUBHOIO
Q)OpMHPOBaHH{I’ IApXHBHOTO (1)0Huz[a PO XpaHEHHS T0KYMEHTOB H
presia. TPyAoBou B LCTI0M (BTOPO# [OJrOTOBKA J€M AJIS IepeJadu
ImoroBop YPOBEHb OpraHH3aluu
ITOKYMEHTOB) B apXnB»
Coznanue Tewma 3. Opranmzamus  [MJIK.02.01 «CucremaTtu3zarus 10
ITOKYMEHTOB I JIOKyMCHTOB U [1€]1 1 OpraHu3anys OnepaTuBHOIO
bopmupoBanus ApXUBHOTO tonna XPaHEHHs! JOKYMEHTOB 1
Inena: mpHuKas o (TpeTwii yposer) MOJrOTOBKA €N AJIS IepeJadu
nepeBo/ic Ha B apXHB»
JIpyTyIo padory,
MpUKas3 o
KOMaHIMPOBKE,
00BSICHUTENbHAS
3arcKa.
Co3nmanue Tema 4. Cuctema MJIK.02.01 «CucreMaTuzanus 10
BHYTPEHHHX Hay4HO-CIIpABOYHOI'O | opraHu3alus OepaTUBHOIO
ITOKYMEHTOB. alrapara K apXUBHEIM |y hapenus 10KyMEHTOB U
pIOKYMEHTAM. MOJIrOTOBKA JIEN AJIS IepeJauu
B apXHB»
Opranmsanus TexHonorus Tema 5. MJIK.02.01 «CuctemaTtu3anus 12
i;?ggg;g (bopmupopanus gen. [KOMIUIEKTOBaHHE 1 OpraHu3anys OnepaTuBHOIO
JOKyMeHTOB 1 [QOPMHPOBaHHE ApXHBHOTO (oHza XPaHCHHUSI JOKYMCHTOB 1
MOITOTOBKA /el [TMYHOTO Jieria Poccmtickoit MOJITOTOBKA JIEN JJIsl TIepejauu
Denepanuu




['pynnupoBka
VCTIOJIHEHHBIX
ITOKYMEHTOB B
COOTBETCTBHH C
HOMEHKJIATypOil
el

Tema 6. AHaTUTUKO-
CHHTETHYECKas
00paboTka
[PETPOCIIEKTUBHOM
TOKYMEHTHOU
nHpOpMaIun

M/IK.02.01 «Cucremartuzarus
W OpraHu3aius ONepaTuBHOTO
XpaHEHUS JIOKyMECHTOB H
MOJITOTOBKA JICN JJIs TIepeadn
B apXHB»

12

OdopmiecHne U Tema 7. ApxuBHBIC M/IK.02.01 «Cucremaruzarus 12
BEICHUE nyresoutenn. O630pbly opraHM3aIys ONepaTHBHOTO
HOMEHKIATypsl e, (LOKYMCHTOB XpaHeHHUs JOKYMEHTOB
[OJIrOTOBKA JIEIT IJIsl TIepeaadn
B apXHB»
Cocrapnenue onucu [[ema 8. ApXUBHBIC M/IK.02.01 «Cucrematuzarus 14
ACT 1 UX OIHACH. 1 OpraHU3aLys OIEPATUBHOIO
odopmierue. XpPaHEHHUS JJOKYMEHTOB U
[O/ITOTOBKA JIEIT JIJIsI TIepeaadn
B apXHB»
BrimnoaHeHne 10
WHIWBUIYaTbHOTO
3agaHus (coop,
00paboTka u
CHUCTEMaTH3aIUs
MCTOYHUKOB U
CIPaBOYHOTO
MaTepuaa).
BrimomHeHYE 10
WHINBUIYATEHOTO
Bamanus (coop,
00paboTka u
cHCTeMaTH3aIHs
MCTOYHUKOB 1
CIPaBOYHOTO
MaTepHana).
Hroro: 108




4. YciaoBuS OPraHM3alMU U NPOBeAeHUS] MPAKTUKH

4.1. TpedoBaHus K JOKYMEHTAIMH, HEOOXOTUMON /1JIsl MPOBeeHUSI MPAKTUKHU:
- IporpamMma yueOHOH MpaKTHUKH;

- ToroBop 00 OpraHu3aIuy NTPAKTUKH,

- HaIpaBJICHHE HA MPAKTHKY;

- MHAWBUyaJIbHOE 3aJJaHuUE;

- JTHCBHUK HpaKTI/IKI/I;

- aTTECTALIMOHHBIH JINCT;

- XapaKTepUCTUKA pPabOTHI 00YJArOIIETOCS;

- OTYET 10 MPaKTHKE.

4.2. TpeboBaHusi K yueOHO-MeTOANYECKOMY 00ecTiedYeHHI0 MPAKTUKH
[IpakTnka HMeeT LENpl0 KOMIUIEKCHOE ocBoeHue cryaeHtamu [IM.02 «Opranusanus

TEKYILLEro XpaHeHHsl JOKYMEHTOB U ITOArOTOBKA JIeJ1 JJIs Iepe/iaul B apXuB», (GOPMUPOBAHHUE OOIIHUX
U TpodecCHOHANBHBIX KOMIIETEHIMHA, a TakKe MNpHOOpeTeHne HEOOXOAWMBIX YMEHUH U
[IPAKTUYECKOIO OIIBbITA.

VuebHas u IMPOU3BOACTBCHHAA IIPAKTHKA IPOBOAWUTCA B OpraHHU3aludgAX, HaIlpPaBJICHUC

ACATCIIbHOCTH KOTOPBIX COOTBECTCTBYCT HpO(i)I/IJ'IIO IoAroTOBKH 06yqa10mnx<:}1.

I[JI?I HalmucCaHus OT4YC€Ta CTYACHTAM BbIAAIOTCA MGTOI[I/I‘-ICCKI/IG YKa3aHud IO OopraHu3alviu U

IMPOBCACHUIO y‘Ie6H0fI MMPAKTUKU U UHAUBUAYAJIbHBIC 3aIaHU.

NunuBunyansaeie 3amanus [IM.02 «Opranuzaiusi TEKYIIEro XpaHEHHS TOKYMEHTOB H

IIOATOTOBKA ACJI AJIA Iepeaavyu B apXHUB».

1.

Mo

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.

Ornenka nHGOPMAITMOHHOTO COJIEPKAaHUS JOKYMEHTOB

KomMruiekToBaHue apxuBa opraHu3aim

CocraBiieHH€ U BEJICHUE CIIUCKOB OPraHU3alllui — UCTOUHUKOB KOMIUJIEKTOBAHUS apXHBa
W3ydeHne JOKYMEHTOB B IENSIX OMpeeNieHUs] CPOKOB XpaHEHHUsl JOKYMEHTOB U 0TOOpa WX Ha
MOCTOSTHHOE XpaHEHUE

[TpoBeneHMe SKCIEPTU3HI IGHHOCTH JOKYMEHTOB

[IpoBepka HaNMMUUSI HEOOXOIMMBIX MOJITUCEH, 1aT, OTTUCKOB TeYaTel, pe30TIOIHiA
CucremaTtu3zaiys JOKYMEHTOB TEKYIIETO apXHUBa

CocraBnenne nH(OPMaMOHHO-CIIPABOYHBIX JOKYMEHTOB OpPTraHU3allu

Pa3paboTka OCHOBHBIX KaJpOBBIX JTOKYMEHTOB, HCIIOIb3yEMbIX B OpraHU3aIlluu

. Pa3paboTka mraTHOro pacnucaHus B OpraHu3aluu

. [lopsinok mepenauu aen B apXxuB

. CocTaBiieHre pacnopsIuTeNbHON JOKYMEHTAIlUU OpraHu3aluu

. Pa3paboTka mprka3a mo OCHOBHOM J1eATeIbHOCTH OpPraHu3aluu

. Onpenenenne GoHIOBON MPUHAIIIEKHOCTH IOKYMEHTOB U JIEJ

. Haznauenne u coctaB crmpaBOYHON cucTeMbl JokyMmeHTaruu. OdopmieHue ciyKeOHBIX

3aIHCOK
OdopmiteHne 1 BeleHUE HOMEHKIIATYPhI JIeJl OpraHu3aIuu

OcymiecTBieHnEe OpraHU3aliy JOKYMEHTOB 110 CTENICHH [IEHHOCTH U 110 KaTeTOPHSIM JIOCTYIa
3arnosHeHNEe JOKYMEHTOB C YCTAaHOBJICHHUE CPOKOB XPaHEHUS JeT

Hcrionp30BaHue apXUBHBIX IOKYMEHTOB

CocraBieHue ornpeesieHHbIX HH(OPMAIIMOHHBIX JOKYMEHTOB

[ToaroToBka akTa nmpueMa-Tiepeiadn Iejl OpTaHUu3aIiH B apXUB

OdopmiteHne JOKYMEHTOB I10 INYHOMY COCTaBY

[TocTpoenne 0630pa apXUBHBIX JOKYMEHTOB B OpraHU3aIIuH

OdopmiteHne pe3yabTaToOB SKCIEPTU3BI IEHHOCTH JOKYMEHTOB

CocraBnenne 1 0pOpMIIEHHE ONTUCH AET OpraHU3annu

[ToaroToBka aen K apXUBHOMY XPaHEHUIO

OOmue npaBuiIa HOATOTOBKH CITYKEOHBIX JOKYMEHTOB

Pa3zpaboTka JOKalIbHBIX aKTOB MO OpraHU3alMu paboThl HWH(GOPMAIMOHHO-CIPABOYHBIMHU



JOKYMEHTaMHU

29. 3HaKOMCTBO C HOPMaTHBHO-TIPABOBOI 0a30i OpraHU3aIuK

30. [TpoBepka HAIMYKMS ¥ COCTOSHHSI QPXUBHBIX JOKYMEHTOB

31. [ToaroroBka u nepeaaya TOKYMEHTOB Ha apXUBHOE XPaHCHUE

32. CocraBreHue TOKYMEHTAIMH, UCTIOIB3YEeMOU B YIIPABICHUH IIEPCOHATIOM

33. Tematnyeckass mOAOOpKAa KOMWUH JOKYMEHTOB JUIi IOJATOTOBKM MH(OPMAIMOHHBIX
MEpOTIPHUATHIA: BEICTABOK, KOH(PEPEHIIHIA U JIp.

34. Tlpuiem u niepBUYHas 00pabOTKa IMOCTYIAIOIIECH B OPraHU3alUI0 JOKYMEHTAIIMA

4.3. TpedoBaHus K MATEPHAIbHO-TEXHHUYECKOMY O0ecriedeHHI0

Peanuzanuss mporpammbl ydueOHoU mpaktuku YII 02.01 ocymecTtBisercss B y4eOHBIX
nomemeHusx Kommemka Ilaturopckoro wuHcturyra (punmuman) CKDY © COOTBETCTBYIOT
TpeOOBaHUSAM TEXHUKH OE€30MACHOCTH U TPOTUBOMOKAPHON OE30MacHOCTH NpPH MPOBEICHUH
yueOHoI mpakTuku, npexycMoTpenusix @I'OC CIIO.
MarepranbHO-TEXHUYECKOE 00eCTIeYeHHE COOTBETCTBYET MPOPECCHOHATBLHON IEATETFHOCTH U TaeT
BO3MOXXHOCTh OBJIQJIETh yCTAHOBJICHHBIMH KOMIIETEHI[MSIMU 110 BCEM OCBAaMBaE€MbIM BHJAM
NESTENIbHOCTH, MPEAYCMOTPEHHBIM IMPOrPaMMOM, C HCIIOJIb30BAHMEM COBPEMEHHBIX TEXHOJIOTH,
MaTepuanoB U 000pyIOBaHUS.
Bce momermieHusi COOTBETCTBYIOT TpPEOOBAaHHMSAM TEXHHKH O€30MAaCHOCTH W MPOTHBOIOXKAPHOU
0€30MacHOCTH MPH MPOBEICHNUN YUYCOHON MPAKTUKH.

44. IlepeyeHb OCHOBHOI M [IONOJHUTEJIBHOWH JHTEPATYPbl, HHTEPHET-PECypCoB,
He00XO0IMMBbIX /IISl POBeIeHUs MPAKTHKH

OCHOBHbBIE HCTOYHHKHU:
1. ApacnanoBa, B.A. JlokyMeHTallmoHHOE OOECHEUYCHUE YIPABICHUS: YUCOHO-TIPAKTUICCKOE
nocobue B cxemax, Tabnauuax, oopasuax : [12+] / B.A. ApacnanoBa. — 2-e u3f., A01. U nepepad. —
Mocksa ; bepnun : Qupexkr-Meaua, 2020. — 265 c. : uin., Taba. — Pexxum goctyna: 1o noamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=578394
2. ApacnanoBa, B.A. CiyxeOHble TOKYMEHTHI: (HOPMYISPH U TPHUMEPHl OQOopMIIeHHS. ATBOOM:
yueOHo-TIpakTHueckoe nocodue : [12+] / B.A. Apacnanosa, E.C. Bypmuctposa. — Mocksa ; bepinun

Hupekr-Memma, 2020. — 108 <c¢. — Pexwum pocrynma: mno moamucke. — URL:

http://biblioclub.ru/index.php?page=book&id=578396
3. Kabamog, C.IO. Jlenonpou3BoACTBO U apXHUBHOE JIEJI0 B TEPMUHAX M OMPEACIICHUAX : yueOHOe
nocobue / C.1O. Kabamos, U.I'. AchanauspoBa. — 3-e u3a., crep. — Mocksa : ®@aunra, 2018. — 295
c. — Pexxum nocryna: no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=69168
4. CmupHoBa, E. II. JlenonpousBoacTso ans cekperaps. PazpaboTka, yyeT U XpaHeHue CiyKeOHOH
JNOKyMeHTaIruu : npaktudeckoe mocodue / E. 1. CmupHoBa. — 2-e m3n. — CaparoB : At [Tu Op
Meana, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — Tekct : 31MeKTPOHHBIN // DIEKTPOHHO-
oubmuoreunas cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/79622.html

JlonoJHUTeNbHAS IUTepaTypa:
1. Tenpuapos, A.Jl. ApxuBoBeaenue : yueOHoe mocodue : [16+] / A.JI. TeapuapoB. — 2-¢ u3m. —
Mocksa : [JlamkoB u K°, 2018. — 184 c. : wn. — (YueOubie uznanus ans OakamaBpoB). — Pexum
noctyna: mo nmoamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=573440
2. YrpaBieHue JOKyMEHTAlMel U apXxuBaMHu 3a pyoexxoMm : yueOHoe mocobue : [16+] / coct. C.B.
Makapuyk, C.II. 3Barun ; KeMepoBCKHMII TOCyAapCTBEHHBIM yHHMBEpPCUTET. — KemMepoBo
KemepoBckuii rocynapcrBeHHslii yHuBepeuteT, 2019. — 274 c¢. — Pexxum goctyna: no noamnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=574229
3. XauatpsH, I'. A. Opranuszanus 1 CONpOBOXKJIEHHE IEKTPOHHOTO JOKYMEHTO000pOTa : YUeOHHK
st CITO / T'. A. Xavarpsia, U. B. Ky3nenoBa. — CapatoB : [IpodoOpa3zoBanue, 2020. — 156 ¢. —
ISBN 978-5-4488-0877-7. — TekcT : 3JeKTPOHHBIN // DnekTpoHHO-OMOnuoreynas cuctema IPR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/97086.html
4. XauatpsiH, I'. A. Opranuzanusi ¥ TEXHOJIOTUSI pabOThl ¢ KOH(MHUACHIHNATHLHBIMU JOKYMEHTAMH :



yuebnuk ans CIIO / T'. A. Xauatpsn, U. B. Ky3nenoBa. — Caparos : [Ipodobpaszosanue, 2020. —
283 c. — ISBN 978-5-4488-0742-8. — Tekct : 2JIEKTpOHHBIN // DNEKTPOHHO-OMOIHMOTEYHAS
cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/97087.html

Metoanueckast TuTeparypa:
MeTtoanyeckue yKa3zaHus [0 OPraHU3aluy | IPOBEACHUIO yU4eOHOM MPAKTUKH.

4.5. TpedoBaHus K PYKOBOJAUTEISIM NPAKTHKH OT 00Pa30BaTEJIbHOI0 YUpPeKIeHUsA
PykoBonuTeneM MpaKTUKU SIBISIETCS  IperojaBaTellb, OCYLIECTBIAIOMIUNA 00y4yeHue
CTYJICHTOB B paMKax MpodeccHOHAIBHON MOATOTOBKH.
TpeboBanusi K ypoBHIO KBadU(UKAIMK PyKoBoauTes mpakTuku ompenenstores GI'OC CIIO mo
npodeccuu 46.01.03 Jlenonpon3BoIUTENb.

5. KOHTpOJb M OLleHKA Pe3y/JbTaTOB NPAKTHUKHU
[To 3aBepuieHMH MPAKTUKUA BO 2 CEMECTPE CTYAEHT NHIIET OTYET IO IMPAKTUKE U CIaeT
¢ epeHIIMPOBAHHBIN 3a4eT (3alUTa OTYETa IO MIPAKTUKE).



