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Pabouas nmporpaMmMa  y4yeOHOUM IMPakTUKH pa3padoTaHa Ha OCHOBaHUH
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yIIOBJIETBOPEHHE MOTPEOHOCTEH PETHOHATILHOTO PhIHKA TPpYZa U paboTonaTeel.
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1. IMacmopTt mporpamMmbl NPAKTHKH

1.1. MecTo y4eOHOH NPAKTUKHU B CTPYKTYpPe NPOrpaMMbl MOATOTOBKH CIIEHMAJINCTOB
cpeanero 3BeHa (najuee INIICC3)
VYyeonas npaktuka YI1.04.01 npuHamiexxut K npodecCHOHATBPHOMY ITUKITY, POBOAUTCS B 3 1 4
ceMecTpe.

1.2. Hean u 3a1a4u y4eOHOM NMPAKTHKHA

Lenb: 3akpenuieHue U yriyOaeHre 3HaHHi, OJy4eHHBIX CTYACHTaMHU B ITPOLIECCE
TEOPETUIECKOr0 00YUCHUS; MPHUOOpEeTEHNE HEOOXOAUMBIX YMEHHM, HABBIKOB U OIBITA MPAKTHICCKON
paboThl O U3y4YaeMOM CIEeHHUATBbHOCTH.

3anaun: GopMHUpOBaHHE y CTYJAEHTa OOUIMX U MPO(EeCcCHOHANBHBIX KOMIIETEHIIUI; puoOpeTeHne
MpaKkTUYeCKoro ombita, peanmsyemoro B pamkax OIl CITO mo ocHOBHBIM BuaaM IpodeccCHOHaTbHON
JEATEILHOCTH ISl TOCTEAYIOIIET0 OCBOCHUS MMM OOIIMX M MPOPECCHOHAIBHBIX KOMIETEHIUN IO
crneuuanbHocTH 09.02.01 KoMmnbroTepHble cUCTEMBbl U KOMILUIEKCHI; TPOBEPKA 3HAHUM, MMOJTYyYEHHBIX MPU
uzyduenuu [IM.04 BrimonHeHue paboT Mo OJHOM UM HECKOJIBKHM MpodeccusiM paboyux, TOIKHOCTIM
CILy>Kallux

Bun mnpodeccuonansHoil aearenbHocTH: BbimonHeHue padoT MO OAHONW WM HECKOJIBKUM
npodeccusiMm pabounX, TOHKHOCTSIM CITYKAITUX.

B xoze npoxoxaeHus npakTUKA 00y4aroUIuiics JOHKEH UMeTh

NMPAKTUYECKHUIl ONBIT B:

- CO3JIaHUsl PA3JIUYHBIX BUJOB JOKYMEHTOB C IMOMOIIBIO PA3IUYHOTO MPHUKIATHOTO
MPOrPaMMHOT0 O00OeCTIeueHus, B T.4. TEKCTOBBIX, TAOJIHYHBIX, IPE3CHTALMOHHBIX; - -
yIpaBiIeHUE COACPKUMBIM 0a3 JaHHBIX. YMETh:

- Hcnonbs30BaTh U3yueHHbIE MPUKIIAAHBIC TPOTPAMMHBIE CPEJICTRA.

- Co3naBaTh W yOpaBisITh COAECPKUMBIM JTOKYMEHTOB C TMOMOUIBIO PpPeIaKTopa
JIOKYMEHTOB;

- - CO371aBaTh U YIPABIATH COJIEPKUMBIM Ta0JIHII C TOMOIIBIO PEJAKTOPOB TAOJIHII,

- - CO3/1aBaTh W YIPaBISATH COACPKUMBIM TPE3CHTALUNA C TOMOINBIO PEIaKTOPOB
MpEe3EHTaLN;

- - BBOJINThH, PETAKTUPOBATH U yNIAJSATh 3aMUCH B 0a3e JaHHBIX;

- - OCYIIECTBIIATH BBHIOOp criocoOa mpeacTaBieHuss WHGOOPMAIIUU B COOTBETCTBHH C
IMOCTaBJICHHOM 3aJaucH;

- - BECTH OTUETHYIO U TEXHUYECKYIO JOKYMEHTAIIHIO.
3HATh:

ad Ha3HAYCHHE, PA3HOBHUIHOCTH W (YHKIIMOHAIHHBIC BO3MOXKHOCTH PEIAKTOPOB TEKCTOB,
TaOJIHI] ¥ TIPE3CHTAIIHIH;

O -KJaccuukanuio MHPOPMALMOHHBIX TEXHOJIOTUH 1Mo cdepam mpuMeHeHHs: o0paboTka
TEKCTOBOM, YMCIOBOM U rpaduueckoil HHPOPMALIUY;

a -OCHOBBI O(POPMJICHUST TEKCTOBOU JTOKYMEHTAITUH.

06J'Ia,[[aTB O6I_I_II/IMI/I n HpO(l)CCCI/IOHaJIBHBIMI/I KOMIICTCHIIUAMUA

1.3. TpyaoemMKoCTb OCBOCHHSI IPOrPaMMbl Y4eOHOH NMPAKTUKU:

TpynoemkocTb ocBoeHus yueOHo# npakTiku YI1.04.01 cocrasnsier 11 Hegens (396 yac.).
2.  Pe3yabTaThl NIPaKTHKH

Pe3ynbraTom yaeOHOM MPAKTHKY SBISIETCS: OCBOSHUE

o6ux kommnetreHmnwii (OK)



Kog HaumenoBanue pesynbraTta
MOPpaKTUKN

OK 01. Bri6upath criocoObl pereHus 3a1a4d npo(ecCHOHAIBHON JesITeIbHOCTH
[IPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTaM;

OK 02. M crnonb30BaTh COBPEMEHHBIE CPEACTBA MOUCKA, AaHAJIN3a U UHTEPIpETAIlUU
nH(pOopMalnu, 1 UHOOPMALIMOHHBIE TEXHOJIOTHH ISl BHIIOJTHEHUS 3a7a4
npodeccuoHanbHOM NesTeIbHOCTH;

OK 04. DG GhEeKTUBHO B3aMMOICHCTBOBATh U Pa0OTATh B KOJIJIEKTHBE M KOMAH/IE;

OK 09. [Tonp30BaThes MpodecCHOHANBHON TOKyMEHTalel Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

po¢eCCHOHATBHBIX xomnereHiuit  (I1K):
Kon HanmeHnoBanue pesynbrara
MPaKTUKU

K 4.1 O0OpabatbiBaTh HHGOPMAIUIO C UCTIOIH30BAHUEM COBPEMEHHBIX TEXHHUUECKUX
CPEIICTB.

1K 4.2 PaboTtaTh ¢ THPOPMAIIMOHHBIMU CUCTEMAMHU NpueMa, 00pabOTKU U PErUCTpAlluU
oOpalleHuii KIMEHTOB.

3.  CrpykTypa u cofepkaHue NPOrpaMMbl NPAKTHKH
3.1. CrpykTypa NpakTUKH
Konpr HaumenoBanue O6nem [Tepuon
(popmupyemeI po(eccHOHAIBHOTO BpEMCHH, IIPOBCACHU
X MOJLYJIs OTBEJICHHLINA Ha IPaKTHKN
KOMITETEHIIHA MPaKTUKY
(B HEOEIIAX,
qacax)
OK 01 [IM.04 BeimotHeHHE paboT M0 OTHOU 11 nenens, 396 yac. 3,4 cemecmp
OK 02 WA HECKOJIBKUM PO eccusiM
OK 04 pabounx, TOJDKHOCTSM CITYXKaIluX
OK 09
[IK 4.1
[IK 4.2

3.2. Copep:xaHue NPaAaKTUKHU

Bunp: Bunsr pabot Conepxanue HaumenoBanue Komnuect
JIEATEIILHOCTH OCBOEHHOI'0 JUCIUTLINH, BO 4acOB
y4eOHOT0 MEXIUCLIUIUTUHAPHBIX (Hemenp)
Marepuana, KYPCOB C YKa3aHUEM
HCOGXO[{I/IMOI‘O T TEM, OﬁeCHe‘{I/IBaIOIHI/IX
BLITIOJIHEHUSI BUJOB BBITIIOJIHCHHC BUIOB
pabort pabot
Brimonnenne padot|Pabota ¢ Tema 1 BBomHBIif MJIK.04.01 OcBoenue 12
0 OJIHOHM WM [meprepHiAHBIMU MHCTPYKTAX I10 TEXHUKH |0CHOBHBIX YMEHUH U
HECKOJIBKMM \ycTpOlicTBaMU OesormacHoCTH HaBBIKOB 110 POpeccuu
npogeccusim [ToaxmoueHne “Omneparop
paboux, CTPOWCTB BBOJIA — IIEKTPOHHOBBIYHMCIUTENBHBIX
AIOIDKHOCTAM BBIBOJA K CUCTEMHOMY iy BEIYMCIUTEIBHBIX MAIITHH
CITy KaIux 6110Ky.




“OrmepaTop
DJICKTPOHHOBBIYHCIIUTCIIBHBIX
1 BBIYUCJINTCIIbHBIX MAIllnH»

IPabora ¢ Tema 2¥YcraHOBKa, MJIK.04.01 OcBoenue 12
[IPOrpaMMHBIM OOHOBJICHHE U OCHOBHBIX YMECHUH U
obecrieueHreM HaCcTpOMKa HAaBBIKOB 110 TIPOheCCHH
MPOrpPaMMHBIX “Onepatop
MPOIYKTOB. DIIEKTPOHHOBBIYMCIIUTEIBHBIX
1 BHIYMCIHATENLHBIX MaIIuH»
M3yuenne Tema 3 3amena MJIK.04.01 OcBoenne 6
KOMIIOHEHTOB 000pYyIOBaHUS U OCHOBHBIX YMCHHH U
KOMITIbIOTEPA MOJIyJIel Ha HaBBIKOB 110 TTpodeccuu
MaTepHUHCKOM TIaTe. “OrepaTop
DIIEKTPOHHOBBIYMCIIUTEILHBIX
1 BHIYHCIATENLHBIX MaIIuH»
ToHkast HacTporKa Tema 4 Hactpoiika u M/IK.04.01 OcBoeHue 12
OBM OMTUMHU3ANUs PadOTHl  [OCHOBHBIX YMEHHUH U
OBM. HABBIKOB 110 podeccruun
“Onepatop
DJICKTPOHHOBBIYHCIIUTCIIBHBIX
1 BBIYUCJINTCIIbHBIX MAalllUH»
IPabora ¢ Tema 5 YcranoBka u MJIK.04.01 OcBoenue 12
nepudepuitHeIMu HacTpouKa OCHOBHBIX YMEHUU U
yCTpOMCTBaMuU nepudepuitHpIx HABBIKOB 110 Tpodeccrun
YCTpPOMCTB pa3nuuHblx | ‘Omeparop
THUIIOB DJICKTPOHHOBBIYHCIIUTCIIBHBIX
1 BBIYUCJINWTCIIbHBIX MAalllUH»
Pabora ¢ Tema 6 Hactpoiika M/IK.04.01 OcBoenue 6
nepudepuitHpIMU MBILIH, KIaBUATYPHI, OCHOBHBIX YMCHHH U
yCTpOHCTBaMHU MOHHUTOPA, TaHEN HaBBIKOB 110 NTpodeccuu
3agad, pabouero crona, |‘Omeparop
W T.1., YCTAHOBKA DJIEKTPOHHOBBIYMCIIUTEIIBHBIX
BPEMCHU U NAThI. 1 BBIYUCJINTECIIbHBIX MAIllUH»
Pabora B Tema 7 MJIK.04.01 OcBoenue 6
OrepanOHHON OTKpbITHE/3aKPBITHE OCHOBHBIX YMEHHH H
cucreme OKHA MaIKH, HaBBIKOB 110 Tpodeccuu
M3MEHEHHUE pexXxuMoB  “OnepaTtop
0TOOpaXKeHHS OKHa, DJIEKTPOHHOBBIYMCIIUTEIIBHBIX
M3MCHCHUC pa3sMEpoOB, 1 BBIYUCJINWTCIIbHBIX MAIllUH»
repeMelleHne OKHa,
[pacIioyoKeHHe
HCCKOJIBKHUX OKOH Ha
pabouem crode.
Brruucienue Tema 8 Briuucnenue na M/IK.04.01 OcBoenue 6
MOITHOCTH M ITOJ00pP  [KAJIBKYJISITOPE OCHOBHBIX YMEHHH H
KOMIIOHEHTOB HABBIKOB 110 mpodeccun




O3HAKOMIICHHE C
rporpamMmoi biokHoT

Tema 9 Co3nanue,
[pEIaKTHPOBAHUE
TEKCTOBBIX
ITOKyMEHTOB B
nporpamme biiokHoT.

MJIK.04.01 OcBoenue
OCHOBHBIX YMEHUU U
HAaBBIKOB 110 TIPOheCCHH
“Onepatop
JICKTPOHHOBBIYUCIUTEILHBIX
1 BEIYUCIIUTEIIBHBIX MAIIIAH

O3HAKOMIICHHE C
nporpammont WordPad

Tema 10 Co3nanue,
peaKTHPOBAHUE U
(dhopmaTrpoBaHue
TEKCTOBBIX JIOKYMEHTOB
B mporpamme WordPad.

MJIK.04.01 OcBoenue
OCHOBHBIX YMECHHI U
HaBBIKOB 10 TPodeccuu
“Onepatop
DIIEKTPOHHOBBIYMCITUTEILHBIX
1 BHIYHCIHATENLHBIX MAIIUH»

Pa6ora ¢ MS Word  [Tema 11 Co3ganue MJIK.04.01 OcBoenue
MPOCTBIX TEKCTOB OCHOBHBIX YMEHUH H
B Microsoft Word. HABBIKOB 110 Mpodeccuun
“Onepatop
JICKTPOHHOBBIYUCIUTEILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
PaGora ¢ MS Word [Tema 12 Beon u MJIK.04.01 OcBoeHue
[PEIaKTHPOBAHUE TEKCTA. [OCHOBHBIX YMEHUH H
PaboTa ¢ HECKOJIBKMMH  [HaBBIKOB IO Podeccuu
OKHAMH. “Onepatop
JICKTPOHHOBBIYUCIUTEIILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
Pabora ¢ MS Word  [Tema 13 MJIK.04.01 OcBoeHue
DopmaTrpoBaHUe U OCHOBHBIX YMEHUH H
MmeyaTh TEKCTOBOTO HABBIKOB 110 Tipodeccruun
ITOKyMEHTA. “Ornepatop
JIEKTPOHHOBBIYUCIUTEIbHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
IPabora ¢ MS Word Tema 14 Coznanue aByx M/IK.04.01 OcBoeHue
M MHOTOKOJIOHOYHOTO  |[OCHOBHBIX YMEHHH U
TEeKCTa. HABBIKOB 110 Tipodeccrun
“Ornepatop
JIEKTPOHHOBBIYUCIUTEIILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
Pabora ¢ MS Word  [Tema 15 Co3ganue B MJIK.04.01 OcBoeHue
TEKCTOBOM JJOKYMEHTE [OCHOBHBIX YMEHUU H
Ta0IuII. HABBIKOB 110 podeccuun
“Onepatop
DJIEKTPOHHOBBIYUCIUTEIIbHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIMHY
Padota c MS Word  [Tema 16 Hcnons3oarneM/1K.04.01 OcBoeHue
TSt BBOJIA POPMYIT OCHOBHBIX YMEHUH H
peakTopa GOpMYII, IS |HaABKIKOB 1O npodeccun
[pPYCOBaHUS TTAHEIN “Omneparop
PUCOBAHMSL. HIIEKTPOHHOBBIUMCITUTEILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIMHY
Pabota ¢ MS Excel [Tema 17 OcBocHue MJIK.04.01 OcBoenue

OCHOBHBIX TIPHEMOB
paboThI ¢

OCHOBHBIX yMeHHfI n

HABBLIKOB 110 podeccuun




RIIEKTPOHHBIMH
TabIIMIaMu.

“OrmepaTop
DIICKTPOHHOBBIYMCITUTEILHBIX
W BBIYHCITATEILHBIX MAITUH»

IPabora ¢ MS Excel [Tema 18 CoptupoBka u [MJIK.04.01 OcBocHue 6
(unbTpanys JaHHBIX.  |OCHOBHBIX YMCHUU U
HaBBIKOB 110 TPodeccuu
“OrepaTop
DIIEKTPOHHOBBIYUCIUTENEHBIX
1 BEIYUCIINTEIBHBIX MAIIIAH
IPabotra ¢ MS Excel [Tema 19 Co3nanue MJIK.04.01 OcBocnue 12
Ta0JIMIBI U BHITMIOJIHEHUE (OCHOBHBIX YMEHUH H
BBIUMCIICHUN. HaBBIKOB 10 TPodeccuu
Vcrionp3oBanme “OrepaTop
BCTPOEHHBIX (PYHKIUH  PIEKTPOHHOBBIYMCIUTENHEHBIX
Excel. 1 BEIYUCIIUTEIBHBIX MAIIIAH
Pabora c MS Excel [Tema 20 Co3nanue u MJIK.04.01 OcBocHue 12
[peIaKTUPOBaHUE OCHOBHBIX YMEHUH H
marpaMmm. HaBBIKOB I10 MPodeccuu
“Onepatop
DIIEKTPOHHOBBIYUCIUTENEHBIX
1 BEIYUCIIATEIBHBIX MAIIAH
Pabota c MS Excel [Tema 21 WaterpamusMIAK.04.01 OcBoenue 12
npuioxkeHuid. Co31aHNe |0CHOBHBIX YMEHHH U
1 HaBBIKOB I10 MPodeccuu
(hopMaTHpOBaHHE “OmnepaTop
NpaiciucTa. DJIEKTPOHHOBBIYUCIUTEIBHEIX
1 BEIYUCIIATEIBHBIX MAIIIAH
Pa6ora c mouroBeiMu [Tema 22 OtnpaBka MJIK.04.01 OcBoenue 6
KITEHTaMH DIIEKTPOHHOM MOYTHl.  |OCHOBHBIX YMEHUH 1
HaBBIKOB I10 MPOdecCcuu
“Ornepatop
DIIEKTPOHHOBBIYMCIUTENEHBIX
1 BEIYUCIINTEIBHBIX MAIIIAH
O3HaKOMIJIEHUE C Tema 23 Co3zganue MJIK.04.01 OcBoeHue 12
naketoM CorelDraw  [BEKTOpPHOTO OCHOBHBIX YMEHUH U
M300paXKeHus C HaBBIKOB I10 MPOdecCcuu
VICIIOJIb30BAaHUEM “Ornepatop
OCHOBHBIX (DYHKIIUI U [DJICKTPOHHOBBIYUCIUTEIBHBIX
BO3MOKHOCTEH 1 BEIYUCIIUTEIBHBIX MAIIIAH
CorelDraw.
O3HaKOMIICHHE C Tema 24 Coznanue M/IK.04.01 OcBoeHue 12
[MaKETOM pacTpoBOro OCHOBHBIX YMEHUU U
\AdobePhotoShop. M300paKeHUs C HABBIKOB 110 IIPO(ECCHH
HCTIONb30BAHUEM “Omneparop
OCHOBHbIX q)y}fKuHH M bIeKTPOHHOBEIYMCIUTETHHBIX
BOSMOAHOCTOH 1 BEIYUCIIUTEIBHBIX MAIIIAH
\AdobePhotoShop.
IPaGora ¢ Tema 25 CranupoBanne MJ/IK.04.01 OcBoenue 12
nepud epuiTHEIMA M300paKCHUS. OCHOBHBIX YMEHUH U
yCTpOoHCTBaMU HaBBIKOB 110 POeccuu

“OrepaTop




DJICKTPOHHOBBIYHCIIUTCIIBHBIX
1 BBIYUCIIMTCIIbHBIX MAIlIH))

Pabora ¢ HECKOJIBKUMHA
OKHaMHU.

HaBBIKOB 110 Tpodeccuu
“Onepatop
DJICKTPOHHOBBIYHCIIUTCIIbHBIX
1 BBIYUCJINTCIIbHBIX MAIlluH»

IPaGora ¢ Tema 26 MJIK.04.01 OcBoenue 12
rpadraeckumMu KoppektupoBanue OCHOBHBIX YMEHHH U
MaKeTaMHU 300paskennii B Corel  [HABBIKOB I10 IPOdECCHH
Draw. 1 Adobe Photo | OT€paTop dIeKTPOHHO-
Shop. BEIYMCIUTEIBHBIX U
BBEIYMCITUTEIBHBIX MAIITHH
Hacrpoiika Tema 27 Hactpotika M/IK.04.01 OcBoeHue 12
MozeMa/poyTepa noAKIroYeHUs K Internet [0CHOBHBIX yMEHM U
HABBIKOB 110 podeccruun
“Onepatop
DIIEKTPOHHOBBIYMCIIUTEILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
Pa6Gota ¢ monckoBbiMU [Tema 28 MJIK.04.01 OcBoenue 12
CUCTeMaMU OcyIiecTBIeHHE IMONCKA [OCHOBHBIX YMEHHUN U
rH(pOpMaITIU HABBIKOB 110 Tpodeccrun
pa3nuYHBIMH criocobamu | “‘Omeparop
B MHTEpHET. DIIEKTPOHHOBBIYMCIIUTEILHBIX
1 BBIYUCIIUTEIIBHBIX MAIIIAHY
Pa6ora c mouroBeiMu [Tema 29 Ornpasnsate u [MJIK.04.01 OcBoenne 6
KITNEHTaMH MIPUHUMATH OCHOBHBIX YMEHUH H
DIIEKTPOHHYIO HABBIKOB 110 TIpodeccruun
uHpopManuio, mouty  |“OmepaTtop
DIIEKTPOHHOBBIYMCITUTELHBIX
W BHIYHCIIATENLHBIX MAITUH»
PaboTa ¢ Tema 30 YcraHoBKa, MJIK.04.01 OcBoenue 18
MPOTPaMMHBIM OOHOBIICHUE H OCHOBHBIX YMEHUH H
o0OecrieueHneM HaCTpOiiKa HABBIKOB 110 Tipodeccruun
[IPOrpaMMHBIX “Onepatop
MIPOTYKTOB U DIIEKTPOHHOBBIYMCIIUTELHBIX
nepudepuiHbIX W BBIYHCITATENLHBIX MAITUH»
YCTPOMCTB.
Padora ¢ Tema 31 Co3nmanue, MJIK.04.01 OcBocHue 18
TOKYMEHTaMH (hopmaTupoBaHue 1 OCHOBHBIX YMEHUH H
[pEAAKTHPOBAHKE HaBBIKOB 110 Tpodeccuu
TEKCTOBBIX IOKYMEHTOB [“OmepaTop
B Pa3IIMYHBIX DIIEKTPOHHOBBIYHCITUTELHBIX
porpaMMax W BBIYHCITATENLHBIX MAITUH»
PaboTa ¢ Tema 32 Bon u MJIK.04.01 OcBoenue 18
TOKYMEHTaMH [PEIaKTUPOBAHUE TEKCTA. OCHOBHBIX YMEHHUHU U




Pa6ora ¢ Tabnumamu  [Tema 33 Co3nmaHue MJIK.04.01 OcBoenue 18
TaOJIMIBI U BBIITOJIHEHUE |OCHOBHBIX YMCHHH U

BEIYHCIICHHN B HABBIKOB 110 Tpodeccruun
[PA3ITMYHBIX “Onepatop
porpaMmmax. JICKTPOHHOBBIYUCIUTEILHBIX
Vcrnons3oBanue 1 BEIYUCIIUTEIIBHBIX MAIIIAH
BCTPOCHHBIX (PYHKIIUH
Excel.
PaGora ¢ Tema 34 Co3zmanue MJIK.04.01 OcBoeHue 18
M300paKEHUAMHA BEKTOPHOTO OCHOBHBIX YMEHUH H
M300paKCHUS C HABBIKOB 110 podeccuun
HCIIOb30BAHUEM “Onepatop
OCHOBHBIX (DYHKIIMH U [3JICKTPOHHOBBIYHCIUTEIBHBIX
BO3MO>KHOCTEH 1 BBIYUCIIUTEIIBHBIX MAIIIAH)
CorelDraw.
PaboTa ¢ Tema 35 Co3manue MJIK.04.01 OcBoenue 18
M300paKEHUSAMH [PacTpoBOro OCHOBHBIX YMEHHUH U
H300paKEHNs C HABBIKOB 110 Tipodeccruun
HCIIONB30BAHNEM “OnepaTop 3JIEKTPOHHO-
OCHOBHBIX (D)YHKIIUA U |BBIYHACITATEILHBIX U
BO3MOKHOCTEH BBIYUCIINTEIBHBIX MAIIH»
AdobePhotoShop.
PaGoThI ¢ Tema 36 MJIK.04.01 OcBoenue 18
MMOMCKOBBIMHU OcyIiecTBIeHHE IMONCKA [OCHOBHBIX YMEHHUN U
CUCTeMaMU nH(bOpMaITUU HABBIKOB 110 Tpodeccruun
pa3TaHBIME criocobamu [“OniepaTop
B UnTepHET. DIIEKTPOHHOBBIYMCIUTENHBIX
1 BBIYUCJINTECIIbHBIX MAIlIUH»
YcranoBka npaiiepoB [Tema 37 VYcranoBka [MJIK.04.01 OcBoenue 18
paliBepOB Pa3IMYHBIX |OCHOBHBIX YMEHHUH U
BHEITHUX YCTPOHUCTB HABBIKOB 110 Tipodeccruun
“Onepatop

DJICKTPOHHOBBIYHCIIUTCIIbHBIX|
1 BBIYUCJIMTCIIBHBIX MalllH»

4. YcJoBHS OPraHU3ALMHU U NPOBEACHUS NMPAKTHKH
4.1. TpeGoBaHus K JOKYMEHTALNH, HOOXOAMMOM Il NPOBEACHHUS NMPAKTHUKN:

- IporpaMMa yueOHO! MPaKTUKU;
- IOTOBOp 00 OpraHU3aIfy MPAKTUKY;
- HalIpaBJICHUE Ha IIPAKTUKY,
- I/IHHI/IBI/I)IyaJ'H)HOC 3alaHuC,
- JIHEBHUK MPAKTUKH;
- aTTECTAIlMOHHBIN JIHCT;
- XapaKTepUCTUKA PabOTHI 00YYAIOIIEroCs; - OTUET MO MPAKTHKE.

4.2. TpeGoBaHusi K yueOHO-MeTOAMYECKOMY 00ecleYeHUI0 MPAKTHUKH

[IpakTuka MMeeT LENbI0 KOMIUIEKCHOe ocBoeHue cryiaeHTamu [IM.04 Beimonnenue paboT mo
OJIHOM WJIM HECKOJbKUM IMpodeccusM pabdouyux, NOIKHOCTAM CIyKalux, (GopMmupoBaHHEe OOHMIMX U
npodeCCHOHATILHBIX KOMIIETEHLIMH, a TakkKe NMPHOOpeTeHrne HEeOoOXOAWMBIX YMEHUH M HpPaKTUYeCKOTro
OTIBITA.

VYyeOHast NpaKkTUKAa TNPOXOTUT B KOMIIBIOTEPHBIX KJacCcax M JIaDOpaTopusix KOJUIeIkKa C
YCTAHOBJICHHBIM JIUIICH3MOHHBIM MPOTrPaMMHBIM 00€CIICUEHUEM.



I[JISI HalmucCaHus OT4YeTa CTYACHTAM BbIAAKOTCA MGTOILI/I‘JGCKI/IG YKa3aHud IO OpraHu3aluu U

IPOBEJICH

W10 Y4eOHOM MPaKTUKU ¥ HHAUBUAYATbHBIC 3aaHuUs.

WuauBunyanbneie 3ananus o [IM.04 Beinoinenue padoT mo 01HOHM WM HECKOIBKUM Mpodeccusm

pabouux,
1.

9]

9.

10.

11
12

13.

15.
16.
17.
18.
19.

20.

21

22.
23.
24.
25.

JOJDKHOCTSAM CITY KalIuX:
Wutepdeiic: crpykrypa. OCHOBHBIE KOMAaHIbl MEHIO H JMAJOTOBBIX OKOH:
Pa3HOBHUIHOCTH, HA3HAYEHUE.

. Onepanuu ¢ daiinaMu 1 KaTaJoraMH: BUJbI, IIOCIIEA0BATEILHOCTD ICHCTBHIMA,pe3yIbTaT.

CniocoOsI nipeAcTaBiIeHUS U 00paObOTKH HHPOPMAITHHI

. Coxpanenue, neyaTh U 3aKpbITHE TOKYMEHTOB B IPOTpaMMax-000I04Kax: TpeOOBaHUS K

BBIITOJTHEHMIO. BrITIOIHEHNE pa60T B nporpaMMax-o60J10qKax.

. [lpuknagHbIe TPOTpaMMBbl: pa3HOBHIHOCTH, (DYHKIIMH
. TeKCTOBBIE PEIaKTOPHI: pa3HOBUIHOCTH, IPUMEHEHHE, CBOUCTBA
. PepaktupoBanue Tekcra: obmue cBeneHus. Pabora ¢ nokymeHTamu(pasMelieHue,

penakTupoBaHue, (HopMaTUpOBaHME, WILIIOCTPUPOBAHHE, O(POPMIICHHE): OCHOBHbBIC
TpeOOBaHUs, MPUEMBI, CPEJICTBA.

. TexcroBeiii penakrop Word 2016: xapakTepuCTUKH, Ha3HAYCHHUE,IPUMEHEHHE,

OCHOBHBIC DJIEMEHTBI JKpPaHHOro WHTepdeiica. MEH TNporpaMMbl M TAHEIH
uHCTpyMeHTOB B Word: coneprkanue onmwmii 8. Kpurepun 3¢ dpextuBHoi padbotel B Word.
TpeboBaHMs K COXpaHEHUIO, II€YaTH U 3aKPHITUIO JOKYMEHTOB

BBox TekcTa, mpudThI, CTUIN

BBon TekcTa: popmaTupoBanue ad3aies

. Tabmuter, o6mue ceenenus. @opmarupoBaHue TaOJINIL

. TabnuIIbl, TOTIOHUTEIBHBIC BO3MOKHOCTH. [IprMeHeHHe TaOIuUIl KIOJrOTOBKE JOKYMECHTAIUH.
Pasmemenne rpadpuku B qokymente. BeraBka 00BEeKTa, CO3JaHHOTO B JAPYroMIpaduuecKoM
penakrope. 14. PucoBanue B JOKyMEHTE.

BcraBka mynpTHMeEMa B JOKYMEHT

TexcroBsle 3 dexTsl. Penaktop Gpopmyn

[TpaBuia moaAroToBKH U 0(hOpMIIEHUS TOKyMEHTOB. [leuaTs.

Cnoco06s! yCTpaHEeHHs! OITHUOOK.

OT. ABTOMaTHYeCcKOe CyMMHPOBAaHUE JAHHBIX, MpejacTaBieHue uucen.OOpamieHue sdeek.
I{BeT ¢pona u TekcTa.

Pa6oune nuctel: Co3aanue, ynaneHue, nepeuMeHOBaHUE, CBA3b.

. BJ1. TaGnuupl: nepeMerieHre no Tabiuie, onepanuy NoUcKa, yaaleHUeaHHbIX.

B/1. 3arpocer: CopTupoOBKa JaHHBIX B 3aMpoce, MPUMEHEHHE CIeIHaTbHBIXKPUTEPHEB.
OCHOBBI KOMIIBIOTEPHOH IpaduKH

Kommprotepras rpaduka: Ha3HaYCHHE, IPUMEHEHHE, OCHOBHBIE CPEJICTBA,IEPCIIEKTHUBEI.
OcHOBHBIEC BO3MOXHOCTH, Ha3HAUEHHE, CBOWCTBA, 001aCTh PUMEHEHUSI.

Fpa(bnqecxne MaKCThI: BUABI, MPCUMYIICCTBA, HCAOCTATKHN

26

27.
28.
29.
30.

31.

32.

33.

. I'padnueckuit penakrop PAINT3D. Bo3mokHOCTH, TPUHLIUIIBI pabOThI, UHTEPPEiC.
Komannpr mento. [lanens ”HCTpYMEHTOB: OCHOBHBIE cpeaicTBa. Co3aHuEepUCYHKA

Pabora ¢ nuHUAME, TPSIMOYTOIBHUKAMU, SJUTUTICAMHU.

KonupoBanue, BcTaBka 00beKTOB. 3aJIMBKa.

Pabora c o0bekTamMu U rpynnamMu 0ObeKTOB: BUJIbI ONIEpaliiid, TPaBUIIABBINOIHEHUS, CIIOCOOBDI,
CpencTBa, OCHOBHBIE IeCcTBUSA. CIIOCOOBI MCITOIB30BAHUS 1IBETA.

[Tporpamma pactpoBoii rpapuku «ADOBE FHOTOSHOP», na3HaueHue,BO3MOXKHOCTH,
MPUHIIMIIBI paOOTHI.

MacmtabupoBanue U300pakKeHHsl, COXpaHeHHe n300paxeHus B (aiin.Mi3MeHneHne pa3mepos
HN300paKeHHUS.

Koppexuust nzobpaxenuii, perymuponanue ¢pororpaduii. CaoxHas peTyib.



34. Pabota co ciosimu.
35. Yopasienue mpo3padHOCThIO uepe3 anb(da-kanan. Co3naHue TeKCTypHOH3anuBku. Pabota ¢
MacKam, dPPEeKTHI.

4.3. TpeGoBaHusl K MATEPHAIbHO-TEXHUYECKOMY 00ecIiedeHUI0

Peanuzanuss nporpammbl  yueOHOW mpaktuku I1[1.04.01 ocymectBisercss B y4eOHBIX
nabopatopusx u Mmactepckux CK®Y, npemycmorpennsix ®I'OC CIIO.

MarepuanbHO-TEXHUUECKOE 00eCIeueHne COOTBETCTBYET MPO(ECCHOHAIBHOM IEATEILHOCTH U
AT BO3MOXKHOCTb OBJIAJIETh YCTAHOBJIIEHHBIMH KOMIIETEHIMSIMA IO BCEM OCBaMBaeMbIM BHJIaM
JESATENIbHOCTH, NPEAYCMOTPEHHBIM IPOrPaMMON, € MCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJOIHH,
MaTepuaaoB U 000pyIOBaHUSI.

Bce momenieHus COOTBETCTBYIOT TPeOOBaHUSAM TEXHUKH OE30MACHOCTH M IMPOTHUBOIOKAPHOM
0€30IMaCHOCTH MTPU MPOBEICHUH YISOHOH MPaKTHKH.

4.4. IlepeyeHb OCHOBHOII U /IOTOJHUTEIbHON JUTEPATYPbl, HHTEPHET-PeCypPcoB,
HEe00XOAUMBIX /ISl IPOBeeHNs MPAKTUKH

OcHoBHas iMTeparypa:

l. [ox6epr, I'. C. Madopmanmonnsie Texnonorun: yaeonuk ans CIIO / I'. C. I'oxGepr, A.
B.3aduenckuii, A. A. Koporkun. U3n. 3-e, crepeorurn. - M.: UL «Axagemusi», 2020 — 240 c.

2. [lernuna, E. M. MHpOpManmoHHbIE TEXHOJOTHH B MPO(ECCHOHANBHON IesITeIbHOCTH:
yuebHoemnocobue g CIIO / E. M. Ilernuna, A. B. 'opb6aueB. — Capatos: [IpodobpazoBanue 2021. —
I11c.

3. CoseroB, b. 4. NudopmaniionHpie  TEXHONOTMH: Y4eOHHUK I CPEIHEro
npodeccuonansHoro oopazosanus / b. 1. Coseros, B. B. IlexanoBckuii. — 7-e u3z., nepepad. u 1om. —
Mocksa: UzparensctBo IOpaiit, 2022. — 327 ¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-
53406399-8.

4. I'Bo3neBa, B. A. ndopmaruka, aBTOMaTu3MpoBaHHbIE WH()OPMALIMOHHBIE TEXHOJIOTHH U
CUCTEMBI [DeKTpOoHHBIN pecypc]: yueOnuk / B.A. I'BozaeBa. — M.: ®OPYM: UHD®PA-M, 2021. — 542
c.

3. @®enoroBa, E. JI. MHdopmanmuoHHBIE  TEXHOJOTMM B  NpOo(hecCHOHAIbHOU
JeSTeNIbHOCTH[ DNEKTPOHHBIN pecypc]: yuebHoe mocobue / E. JI. ®degoroBa. — M.: Ul «DOPYM:
NH®PA-M», 2021. — 367 c.

JlonoJIHUTeIbLHAS JIUTepaTypa:

1. I'BozneBa, B. A. MndopmaTnka, aBTOMaTU3UpOBaHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTHH U
cUCTEeMBI [DeKTpoHHBIN pecypc]: yueOHuk / B.A. I'BozgeBa. — M.: ®OPYM: UHD®PA-M, 2021. — 542
c. — Pexxum moctyna: https://znanium.com/catalog/product/1190684.

2. WNudopmaninoHHbIe TEXHOIOTUH [ DIEKTPOHHBIN pecypce]: yuebHoe nocodue / JI. I'.
l'arapuna, f. O. Tennosa, E. JI. PymsnueBa, A. M. baun; nox pea. JI. I'. 'arapunoii. — M.: U]
«DOPYM: NHOPA-Mp, 2019. — 320 C. —

Pexum nmoctyna: https://znanium.com/catalog/product/1018534.
3. [TnotnukoBa, H. I'. UndopmaTika u MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU

(MKT) [DnexTponHuslii pecypce]: yue6. mocodue / H. I'. [InotaukoBa. — M.: PUOP: UHOPA-M, 2019. —
124 c. - Pexxum nocryma: https://znanium.com/catalog/product/994603.
4. CyBopoga, I'. M. MHdpopManimoHHbIE TEXHOJIOTUY B YIIPABJIEHUU CPEIOH OOUTAHUS:

yuebHoe mocobue st By30B / I'. M. CyBopoBa. — 2-e u3j., mepepad. u nomn. — Mocksa: M3aaTenscTBo
FOpaiit, 2022. — 210 ¢. — (Bsicuree o6pazoBanue). — ISBN 978-5-534-14062-0. — TekcT: 2IeKTPOHHBIN
// O6pazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/496743 .



https://urait.ru/bcode/496743
https://urait.ru/bcode/496743
https://urait.ru/bcode/496743

3. ®enoroBa, E. JI. MHpopManmoHHble TEXHOJIOTMH B NMPO(ECCHOHANBHON AESATEIbHOCTH
[DnexTponHbIi pecypc]: yuedHnoe mocodue / E. JI. denotoBa. — M.: U] «®OPYM: UHDPA-M», 2021.
— 367 c. —Pexum gocryma: https://znanium.com/catalog/product/1189329.

6. Konomeituenko, A. C. UHpopManiMmOHHBIE TEXHOJOTHUH : yueOHOoe mocobue st crio / A. C.
Konowmeituenxo, H. B. ITonpmakosa, O. B. Uexa. — 2-e uzn., nepepad. — Cankr-IlerepOypr : Jlanb, 2021.
— 212 ¢. — ISBN 978-5-8114-7565-0. — TekcT : snekTpoHHbIH // JlaHb : 37eKTpOHHOOMOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/177031

7. WNudopMannoHHbIE TEXHOJIOTUN U OCHOBBI BBIYMCIUTEIBHON TEXHUKY : yueOHUK. — CaHKT-
[TerepOypr : Jlanp, 2020. — 264 c¢. — ISBN 978-5-8114-4287-4. — Texct : snexkTpoHHbIA // JlaHb :
ANIeKTpOHHO-O0nOMoTeunas cuctema. — URL: https://e.lanbook.com/book/148223.

8. Kypagnes, A. E. Madopmatuka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.

KypasneB. — 3-e uza., crep. — Cankr-IletepOypr : Jlanp, 2022. — 124 ¢. — ISBN 978-5-507-450701.

— Teker : onextponusii // Jlamp : snekrpoHHO-OMOIMoTeuHass cucrema. —  URL:
https://e.lanbook.com/book/257537.
9. XKypasnes, A. E. Komnbrotepnsiit ananus. [Ipaktukym B cpene Microsoft Excel : yuebnoe

noco6ue ans crno / A. E. XKypasnes, A. B. Makmanos, JI. H. Teraasikaps. — Cankrt-IletepOypr : Jlans,
2020.—280 c.— ISBN 978-5-8114-5678-9. — TekcT : anekTpoHHbIH // JIaHb : 37IeKTPOHHOOMOINOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/152625.

10.  Kammeikosa, C. B. Pabora ¢ Tabnmumamu Ha npumepe Microsoft Excel / C. B. Kanmbikosa,
E. 1O. Spomesckas, U. A. UBanoBa. — 2-¢ u3a., crep. — Cankr-IlerepOypr : Jlansp, 2022. — 136 ¢. —
ISBN 978-5-507-44924-8. — TekcT : 31eKTpoHHBIH // JIaHb : 3NEeKTPOHHO-OMOIMOTEYHAs] cCUCTeMa. —
URL: https://e.lanbook.com/book/249632.

11.  Bacumbes, A. H. Ynucnossie pacuersl B Excel : yae6HOe mocobue st crio / A. H.

BacunbeB. — 2-e uzn., crep. — Cankrt-IlerepOypr : Jlanp, 2022. — 600 c. — ISBN 978-5-8114-93678.
— Teker : oanexktpoHHBld //  JlaHp @ 3nekTpoHHO-OmOmmoreyHas cucrema. — URL:
https://e.lanbook.com/book/193370.

4.5. TpeOGoBaHUSI K PYKOBOIUTEJIAM MPAKTHKHU OT 00Pa30BATEJbLHOI0 yUpeKIeHUs

PykoBoauTeneM MpakTUKU SIBIIETCS MpenojaBareib, OCYIIECTBIAIONUN 00ydeHne CTYJeHTOB B
paMKax npogecCHOHaIbHOM MTOATOTOBKH.

TpeboBaHMs K ypOBHIO KBaTU(pHUKAILMKU pykoBoauTens npaktuku omnpenenstorcs GIOC CIIO no
cnenuanbHocT 09.02.01 KomnbroTepHble CHCTEMBI U KOMILIEKCHI.

5.  KoHTpoJb M OLleHKA Pe3yJ/IbTATOB NPAKTHKH
[To 3aBepmieHMM NPaKTUKM B 4 CEMECTpe CTYIAEHT MMIIET OTYET IO MNPAKTUKE M CHACT
muddepeHIIMPOBaHHBIN 3a4eT (3alIiuTa OT4YETa MO0 MPaKTUKE).
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