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[Iporpamma yueOnoit mnpaktuku YI1.02.01 paszpaGorana Ha ocHOBaHMU (enepaIbHOro
TOCYZapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAAPTa CPEIHET0 MpOo(ecCHOHAIFHOTO 00pa3oBaHUS IO
npodeccun CIIO 46.01.03 Jlemompowu3BoauTenh W TPUMEPHOM OCHOBHOH 00pa3oBaTEIbHOU
nporpamMmsl 1o npodeccun CIIO ¢ yuerom HampaBiIeHHOCTH Ha YIOBJIETBOPEHHE MOTPEOHOCTEH
PErMOHATIBHOTO PHIHKA TPyia U paboToaaTeei.

[Tporpamma yueOHOI IpakTUKK pa3paboTaHa:
ITapxomenko H.A., npenonaBarens komiemka [Isturopekoro nacturyra (punuan) CKOY

(daMunys, UMsI, OTUECTBO, ydeHas CTENEHb, YUCHOE 3BaHHE, MECTO PaOOThI PETIOaBaTENs



1. IacmopT mporpaMMbl NPaAKTHKH

1.1. Mecro y4eOHOH NPAKTMKH B CTPYKType NpPOrpaMMbl IOATOTOBKH
crnenraancToB cpeaHero 3sena (nanee INIICC3)

VYuebOnass mnpaktuka YI1.02.01 npunamiexur K npodeccuoHanbHOMY Moaymo [1M.02
Opranuzanys TEKYyLIEro XpaHEHHs JOKYMEHTOB M TOJTOTOBKAa Jen JUIsl Iepeladyd B apXuB,
IIPOBOAMTCA BO 2 CEMECTPE.

1.2. Heau u 321241 y4eOHOH NMPAKTHKH

Lenb: ¢dopMupoBanue y o0OydaroUIMXCS yMEHHUH, MNpHOOpEeTeHne MepBOHAYAIHLHOTO
MPAKTHUYECKOT0 OIbITa B paMKaxX OCBOCHHS MMPOQPECCUU.

3amaun: -  dopmmpoBaHME y  OOydYalOMUXCS  MEPBOHAYAIBHBIX  MPAKTUYCCKUX
npoecCHOHANBHBIX YMEHUH B paMKaX MpOPecCHOHANBHBIX MOJIYyJEH IO OCHOBHBIM BHAaM
npoeCCHOHATBHON JIEATENIbHOCTU JJIsi OCBOGHHUs paboueil mpodeccuu, oOydeHHE TPYIOBBIM
npueMaM, OIepalusM M CHoco0aM BBIIOJIHEHUS TPYAOBBIX IPOIECCOB, XapaKTEPHBIX s
COOTBETCTBYIOIIEH Mpodeccun M HEOOXOAWMBIX JUIS TOCIETYIOUIET0 OCBOCHHS WMH OOHNIMX U
npoecCHOHANBHBIX KOMIIETEHIIUI 110 n30paHHOM npodeccuu;

- BBIIOJIHEHHE paboOT B 00JaCTH JOKYMEHTALIMOHHOIO OOECIeueHUsi JesTeIbHOCTH
OpraHu3alil ¥ HEOOXOAUMBIX JUIsl MOCIEIYIOIIEr0 OCBOCHHUS UMU OOIUX U MpodeccroHalbHBIX
KOMIIETEHIIUH 110 u30paHHO mpodeccuu;

- 3aKperieHue ¥ COBEPIICHCTBOBAHUE MEPBOHAYATIBHBIX MPAKTUYECKUX MPOQPECCHOHATBHBIX
yMEHUN 00yJarouuxcs;

- MpOBepKa 3HaHUH, MoyydyeHHbIX pu uzydyeHuu [IM.02 Opranu3zaius TEKyIero XpaHeHus
JIOKYMEHTOB U MOATOTOBKA JIEN JUIsl Iepeiaul B apXUB.

Bun npodeccnonanbHOM nesTebHOCTH: JJOKyMEHTHPOBAHUE M OpTaHU3alMOHHas 00paboTKa
JIOKYMEHTOB.

B xo1e npoxoxieHust IpakTUKU 00yJaroIuiics JOJIKeH

UMETb MPAKTUYECKUN OIIBIT B:

- TOKYMEHTHUPOBAHUS U JJOKYMEHTAI[MOHHON 00pabOTKH IOKyMEHTOB KaHUENISIpUU (apXHBa).

YMETh:
-IIPOBEPSITh MPABUIBHOCTh OPOPMIICHHSI JOKYMEHTOB;
-CHCTEMaTH3UPOBATh U XPAaHUTh IOKYMEHTBI TEKYILIETO apXHBa;
-(opMupoOBaTh CIIpaBOYHBIH annapaT, 00ecreuynuBaroni OBICTPBIN MOUCK JOKYMEHTOB;
-OCYLIECTBIISATh JKCIEPTH3y JOKYMEHTOB, TOTOBUTb U IiepeJaBaThb JOKyMEHTaJbHbIE
MaTepuaibl Ha XpaHeHHE B apXUB.

3HaTh:
- OCHOBHBIE MOJIOKEHUS ENMHON rocyapCTBEHHOM CUCTEMBI JEIOPOU3BOCTBA;
- BUJIBI, QYHKIIUHM TOKYMEHTOB, IPaBHJIa UX COCTABICHUS U O(POPMIICHUS;

- IOPSAJIOK JOKYMEHTHPOBAHUS HHPOPMAIIMOHHO-CIIPABOYHBIX MaTEPHUAJIOB.

obnagaTh OOIMMU U MPOGECCHOHATHPHBIMA KOMITETCHITUSIMU

1.3. TpynoeMkocTh 0cBOeHUsI IPOrPaMMBbI YUeOHOI NMPaKTHKU:
TpynoemkocTs ocBoeHus yueoHo# npaktiuku Y11.02.01 cocrasnser 3 Henenu (108 yacos).



2.  Pe3yabTaThl NIPaAaKTHKHU
PesynpTaTom yueOHOUM MPaKTUKU SBIISIETCS:
ocBoeHue oommx komnereHuuit (OK)

Kona HauMeHoBaHue pe3ybTaTa NPAKTUKHU

OK 1 |Beibupatrs ciocoObl pemieHus 3a1a4 npoPecCuOHATLHON ASITSILHOCTH MPUMEHHUTEIBHO K
[pa3JIMYHBIM KOHTEKCTaM.

OK 2 |Mcnons30BaTh COBpeMEHHBIC CPEICTBA IOMCKA, aHAIM3a M HHTEPIIPETAIINN HHPOPMAIIUN, 1
MHGOPMAITMOHHBIC TEXHOJIOTUH ISl BRITIOJTHEHHMS 33]1a4 MTPO(ECCHOHAIBHON JIEATSIILHOCTH.

OK 4 [DddexkTuBHO B3aUMOJCHCTBOBAThH M pab0OTATh B KOJUICKTUBE U KOMaHJIC.

OK 5 |OcymiecTBisTh YCTHYIO M MICbMEHHYI0O KOMMYHHKAIIHIO HA TOCYIapCTBEHHOM SI3bIKE
PPoccuiickoii denepanuu ¢ y9eToM 0COOSHHOCTEH COIMAIBHOTO U KYJIbTYPHOTO KOHTCKCTA.,

OK 9 [|[lonp3oBarbes MpogheCCHOHANBHOM TOKYMEHTAIMEH Ha TOCYIapCTBEHHOM M HHOCTPAHHOM
SI3BIKAX.

[Tpodeccuonanbupix komnereHui (ITK):

Kon HaumeHoBaHue pe3yJbTaTa NPAKTHKH

[IK 2.1 |OcyuiecTBasaTh pa3pabOTKy U BeI€HUE HOMEHKIIATYPbI JIe]1 CTPYKTYPHOTO
[o/ipa3iesieHus

[IK 2.2 |®opmupoBath jAea B COOTBETCTBUU C HOMEHKJIATYPOM Jie ¥ NpaBUjIaMU
(dbopMupOBaHUs JEIl.

[IK 2.3  |OcyuiecTBiasATh TEKyIee XpaHEeHHE, YUET U UCII0JIb30BaHKE A€ (JOKYMEHTOB).

[IK 2.4  |OcyiecTBIsITh 3KCIIEPTU3Y LIEHHOCTH IOKYMEHTOB, BECTU OTOOpP JOKYMEHTOB Ha
XpaHEHHE U YHUUYTOXKEHHE, JOKYMEHTHPOBATh PA0OTy SKCIEPTHON KOMUCCHH.

I[IK 2.5 (OdopmisaTs aena mOCTOSHHOTO M IOJTOBPEMEHHOTO CPOKOB XPaHEHHUS ISl epeiauul B
AQpXUB OpraHU3allyu.

[IK 2.6 |CocTaBiaTh OIUCH J€N MOCTOSHHOTO U JOJTOBPEMEHHOIO CPOKOB XPaHEHUS.

3.  Crpykrypa M coiep:kaHHe NPOrpaMMbl NPAKTUKH

3.1. CrpykKTypa NpaKkTHKH

Komer HaumenoBanue O0BeM [Tepuon
bopMupyeMBbIX npodeccrnoHanIbHOTO BPEMEHHU, IIPOBEJICHU
KOMIICTCHITUM MOJTYJIS OTBEJICHHBIM ATPAKTHKA

Ha
MPaKTUKY
(B HENEISIX,
yacax)
OK1 TIM.02 «OpraHu3aiist TEKYIEro XpaHeHus 3 genenu, 108 2 cemecmp
OK 2 JOKYMEHTOB U IIOATOTOBKA JIe]I U1 Iepegadu JacoB.
OK 4 B apXHBY»
OK 5
OK 9
IIK 2.1
K 2.2
IIK 2.3
I[IK 2.4
IIK 2.5
IIK 2.6




3.2. CopepxaHue NPaKTHKH

JUTSI TIEpeIavyy B
apXuB

COTpYTHHKA.

B apXUB»

Bunnl Bunet pabot Conepxxanue Haumenosanue Komuuec
JEeATENIbHOCTH OCBOEHHOI'0 JUCLUIUINH, TBO
y4eOHOro MEXIUCIUTUIMHAPHBIX 4acoB
Marepuaia, KypCOB C YKa3aHUEM TEM, (Henenb)
HE00XOAUMOTO ISt o0ecTeunBaroInX
BBIIIOJIHEHUA BUIOB BBIIIOJIHEHUE BUIOB
pabot pabot
Coznanue Tema 1. Opranmzamus M/IK.02.01 «Cucrematuzarus 8
ITOKYMEHTOB 111 |[TOKYMEHTOB U A€T 1 OpraHu3aLus OIepaTUBHOIO
oopmitenus nena: |[ApxuBHOro QoHma PO xpaHeHUS TOKyMEHTOB H
BasBIICHNE O TIPUEME(B LIETIOM (IIEPBBIN MOJIrOTOBKA JIEN AJIS TIepefauu
Ha paboTy, pe3toMe, [YPOBEHb OPTaHU3ALNU [B APXHUBY
[pUKa3 O [IPUeMe Ha |[IOKYMEHTOB)
paboTy.
Coznanue Tema 2. Opranmzarus  M/IK.02.01 «Cucremaruzarus 10
[IOKyMCHTOB JUIA JIOKyMCHTOB U [1€]1 W OPraHU3alusa ONEPATUBHOIO
@OpMHpOBaHHfI’ IApXHBHOTO (1)0Huz[a PO XpaHEHHS TOKYMEHTOB H
piesia. TPyAoBoH B LeTI0M (BTOPO# [OJrOTOBKA JIEN AJIS Iepefadu
ImoroBop YPOBEHb OpraHH3aluu
ITOKYMEHTOB) B apXnB»
Co3nanue Tema 3. Opranmzamus M/IK.02.01 «Cucrematuzanus 10
ITOKYMEHTOB I JIOKyMCHTOB U J1€]1 1 OpraHu3anys OnepaTuBHOIO
GopmupoBanus ApXUBHOTO tonna XPaHEHHs! JOKyMEHTOB 1
Inena: mpuKas o (TpeTwii yposer) [OJrOTOBKA €N AJIs Iepefadu
nepeBo/ic Ha B apXHB»
JIpyTyo padory,
MpUKa3 o
KOMaHIPOBKE,
00BSICHUTENbHAS
3arcKa.
Co3nmanue Tema 4. Cuctema MJIK.02.01 «CucreMaTuzamus 10
BHYTPEHHHX Hay4HO-CIIPABOYHOI'O | opraHu3aus OepaTUBHOIO
ITOKYMEHTOB. alrapara K apXUBHEIM |y hapenus 10KyMEHTOB U
pIOKYMCHTAM. [OJIrOTOBKA JIEN AJIS IepeJauu
B apXHB»
Opranmsanus TexHonorus Tema 5. MJIK.02.01 «Cuctematu3anus 12
)T;)I;)II{I:;;Z (opmupopanus gen. [KOMIICKTOBaHHE 1 OpraHu3anys OnepaTuBHOIO
JOKyMeHTOB 1 [QOPMHPOBaHHe ApXHBHOTO (oHza XPaHCHHSI IOKYMCHTOB 1
MOJTOTOBKA ey [TMYHOTO Jera Poccmtickoit MOJITOTOBKA JIEN JJIs TIepejaun
Denepanuu




Bamanus (coop,
00paboTKa u
CcHCTeMaTH3aIHs
MCTOYHUKOB U
CIIPaBOYHOT'O
MaTepHana).

['pynnupoBka Tema 6. Ananutuko- [MJIK.02.01 «CucremaTuzanus 12
MCTIOJTHEHHBIX CHHTCTUYCCKAsA W OpraHu3ays ONePaTUBHOTO
TOKYMEHTOB B o6paboTka 5 XPaHEHHs! JOKYMEHTOB 1
COOTBETCTBHH C PETPOCTICKTHBHOM [OJrOTOBKA JI€N AJIS IIepefadu
. TOKYMEHTHOM

HOMEHKJIaTypOi H(OPMAITHH B apXHB»
men.
OdopmiecHue U Tema 7. ApxuBHBIC M/IK.02.01 «Cucremartuzarus 12
BEICHUE nyresoutenn. O630pbly opraHM3aIys OnepaTHBHOTO
HOMEHKIATypsl e, (LOKYMCHTOB XpaHeHHUs JOKYMEHTOB U

MOJITOTOBKA /1€ JUIs TTepelaun

B apXHB»
Cocrapnenue onucu [[ema 8. ApXUBHBIC M/IK.02.01 «Cucremartuzarus 14
JICT 1 UX OIMCH. 1 OpraHU3aLus OINEPATUBHOIO
odopmrenue. XPaHEHHs! JOKYMEHTOB M

MOJITOTOBKA JIEJT JUTS TIepelaun

B apXHB»
BeltosiHEHNE 10
MHINBUAYaJIBHOTO
3agaHus (coop,
00paboTKa u
CHCTEMaTH3aLus
MCTOYHUKOB U
CIIPaBOYHOTO
MaTepuaa).
BrinoaHeHue 10
WHINBUTYalIbHOTO

UToro:

108




4.  YcJoBuSI OPraHU3alliy U NPOBeJCHUS NPAKTHKH

4.1. TpedoBaHus K JOKYMEHTAIUN, HEOOXOAMMOM /1JIs1 NPOBEeHUS MPAKTUKM:
- IporpamMma yueOHO PaKTHUKH;

- 10TOBOp 00 OpraHu3aliy MPaKTUKY;

- HaIpaBJICHHE HA MPAKTHKY;

- UHJIMBUTyaJIbHOE 3aJJaHUE;

AHCBHUK MPAKTHUKH,

aTTeCcTallMOHHBIN JIUCT;

XapaKTepUCTHKA PabOThl 00yUaroIerocs;

OTYET M0 MPAKTHUKE.

4.2. TpeOoBaHus K Y4eOHO-METOAUYECKOMY 00€eCTIeYeHUIO MPAKTUKHI
[IpakTnka HMeeT LeNpl0 KOMIUIEKCHOE ocBoeHMe cryaeHTamu [IM.02 «Opranusanus

TEKYILLEro XpaHeHHsI JOKYMEHTOB U MOJrOTOBKA JeJ1 AJIs epelaul B apXUB», GOPMUPOBAHHUE OOIINX
U TpodecCHOHANBPHBIX KOMIIETEHIIMHA, a TakKe MNpHOOpeTeHne HEOOXOAWMBIX YMEHUH U
[IPAKTUYECKOrO OIIBbITA.

VuebHas u IMPONU3BOACTBCHHAA IIPAKTHKA IIPOBOAWTCA B OpraHHU3aludaAX, HaIlPaBJICHUC

ACATCIIbHOCTH KOTOPBIX COOTBCTCTBYCT HpO(i)I/IJ'IIO IoAroTOBKH 06yqa10mnxc;1.

I[JI?I HalmucCaHus OT4YC€Ta CTYACHTAM BbIAAIOTCA MGTOILI/I‘ICCKI/IC YKazaHusd IO OopraHu3alvu U

IMPOBCACHUIO y‘Ie6H0fI MMPAKTUKU U UHAUBUAYAJIbHBIC 3a/IaHU.

NunuBunyansaeie 3amanus [IM.02 «Opranuzaiusi TEKyIIEro XpaHEHHS TOKYMEHTOB H

IMOAroTOBKA ACII MJIA MEpEaavdr B apXUB»:

1.

nal i N

PN

he

10.
11.
12.
13.
14.

15

16.
17.
18.
19.
20.

21

Ornenka HHPOPMAITMOHHOTO COJIEP)KAHUS JOKYMEHTOB

KommuiekToBaHue apxuBa OpraHnu3aiuu

CocraBiieHHE U BEJICHHE CITUCKOB OPTaHU3AINA — ICTOYHHKOB KOMIUICKTOBAHUS apXHBa
W3ydeHne JOKYMEHTOB B LENSIX OMpeeNIeHUs] CPOKOB XpaHEHHUsl JOKYMEHTOB U 0TOOpa UX Ha
MOCTOSTHHOE XpaHEHUE

[TpoBeneHmMe SKCIEPTU3I LIGHHOCTH JOKYMEHTOB

[IpoBepka HaNMMUMSI HEOOXOIMMBIX MOJITUCEH, 1aT, OTTUCKOB TMeYaTel, pe30TIOIHiA
CucremaTtu3zaiys JOKYMEHTOB TEKYIIETO apXHuBa

CocraBnenre nH(OPMaMOHHO-CIIPABOYHBIX JOKYMEHTOB OpPTraHU3allH

Pa3paboTka OCHOBHBIX KaJpOBBIX TOKYMEHTOB, HCIIOJIb3yEMbIX B OpraHH3aI[I1
PazpaboTka mraTHOTO pacnucaHusi B OpraHu3aun

[Topsimok mepenayu aen B apXuB

CocraBneHue pacopsIUTeTbHON JOKYMEHTAIIMN OPTaHU3alluu

Pa3paboTka mpukasa mo OCHOBHOM JAESITETbHOCTH OPraHU3aIHH

Ornpenenenne GOHIOBOM MPUHAMTIECHKHOCTH TOKYMEHTOB U JIEIT

. Haznauenue u coctaB crnpaBOYHON cucTeMbl JokyMeHTauuu. OcdopmileHHE CIIy)KeOHBIX

3aIACOK

OdopmiteHne 1 BeieHUE HOMEHKIIATYPhI JIe]l OpraHu3aluu

Ocy1iecTBieHNE OPTraHU3alUNA JOKYMEHTOB 10 CTEIIEHH LIEHHOCTH U IO KaTErOpusiM JOCTyIa
3anonHeHne JOKYMEHTOB C YCTAHOBJIEHHE CPOKOB XPAHEHUS AeI

Hcnonb30BaHne apXUBHBIX JOKYMEHTOB

CocraBieHue ornpeeeHHbIX HH(OPMAIIMOHHBIX JOKYMEHTOB

. [TogroroBka akTa mprema-nepeadu Jejl OpraHu3ali B apXUB
22.
23.
24,
25.
26.
27.
28.

OdopmiieHne JOKYMEHTOB I10 INYHOMY COCTaBY

[TocTpoenne 0630pa apXUBHBIX JOKYMEHTOB B OpraHU3aIIUH

OdopmiteHne pe3yabTaToOB SKCIEPTU3BI IEHHOCTH JOKYMEHTOB

Cocrasnenne 1 0pOpMIIEHHE ONUCH A€ OpraHU3anu

[ToaroToBka aen K apXUBHOMY XpPaHEHUIO

OOmue npaBuiIa HOATOTOBKH CITYKEOHBIX JOKYMEHTOB

Pa3zpaboTka JOKaldbHBIX aKTOB IO OpTaHU3alu paboThl MH(OPMAIMOHHO-CIPABOYHBIMU



JOKYMEHTaMH

29. 3HaKOMCTBO C HOPMATHBHO-IIPABOBOM 0a30i1 OpraHu3auu

30. IIpoBepka HaIM4Ks U COCTOSTHUS apXUBHBIX JIOKYMEHTOB

31. IloaroToBka u nepenaya JOKYMEHTOB Ha apXMBHOE XpPAHEHUE

32. CocraBineHue JOKyMEHTALUU, UCIIOIb3YEMOM B YIIPaBICHUH [IEPCOHAIOM

33. Temartuueckass MoAOOpKa KONHUM JOKYMEHTOB JUIsl IOJATOTOBKM HMH(OPMAIMOHHBIX
MEpOTIPHUATHIA: BEICTABOK, KOH(PEPEHIIHIA U JIp.

34. Ilpuem u nepBuyHast 00paboTKa MOCTYNAOLIEH B OPraHU3aLUI0 JOKYMEHTAlUN

4.3. TpedoBaHus K MAaTEPUAIbHO-TEXHUYECKOMY O0ecreYeHH 0

Peanuzanus nporpammbl yueOHoOW mnpaktuku YII 02.01 ocymectBisercs B ydeOHBIX
nomemeHusx Kommemka Ilaturopckoro wHcturyra (punmman) CKDY u COOTBETCTBYIOT
TpeOOBaHUSAM TEXHUKH OE30MACHOCTH U IPOTHUBOMOXKAPHOW OE€30MacCHOCTH TMpH MPOBEICHUH
yaeOHOH mpakTukH, npexycmorpeHabix GI'OC CIIO.
MarepranbHO-TEXHHUECKOE 00eCTIedYeHrne COOTBETCTBYET MPOPECCHOHATIBHOMN NEeSITETLHOCTH U JaeT
BO3MOXXHOCTh OBJIQJIETh yCTAHOBJICHHBIMH KOMIIETEHIIMSIMU 110 BCEM OCBAaMBaE€MbIM BHJAM
NESTEIIbHOCTH, MPEAYCMOTPEHHBIM IPOrPaMMOM, C HCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHA,
MaTepuaioB U 000pyI0BaHUS.
Bce momermieHusi COOTBETCTBYIOT TpPEOOBAaHHSIM TEXHHUKH O€30MACHOCTH W MPOTHBOIOXAPHOU
0€30MMacHOCTH MPH MPOBEICHNUN y4eOHON MPAaKTUKH.

4.4. IlepeyeHb OCHOBHOWH M JONOJHHUTEJIBHON JUTEPATYPbl, HHTEPHET-PECYPCOB,
HeO00XO0IMMBbIX /IISl IPOBeIeHUs MPAKTHKH

OCHOBHbBIE HCTOYHUKHU:
1. ApacmanoBa, B.A. JlokymeHTannoHHOEe oOecHeueHHE YIPaBICHUSA: Yy4eOHO-TIPAKTHUECKOE
nocobue B cxemax, Tadiumax, oopasmax : [12+] / B.A. ApacinanoBa. — 2-¢ u31., JOI. U nepepad. —
Mocksa ; bepnun : Qupexkr-Meaua, 2020. — 265 c. : uin., Taba. — Pexxum goctyna: 1o noamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=578394
2. ApacnanoBa, B.A. CnyxeOHble TOKYMEHTHI: (pOpMYJISpbl U mpuMepbl odopmiieHus. Aabo0oM:
yueOHo-npakTHueckoe nocodue : [12+] / B.A. Apacnanosa, E.C. Bypmuctposa. — Mocksa ; bepiaun

Hupekt-Meauna, 2020. — 108 c¢. — Pexum gocryma: mno mnoamucke. — URL:

http://biblioclub.ru/index.php?page=book&id=578396
3. Kabamos, C.}O. [lenonpons3BoJCTBO U apXHUBHOE €0 B TEPMUHAX U OINpENEICHUIX : yuyeOHOe
nocobue / C.1O. Kabamos, N.I'. Achannusposa. — 3-e u3z., crep. — Mocksa : @nunta, 2018. — 295
c. — Pexxum noctymna: mo moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=69168
4. CmupHoBa, E. I1. JlenonpousBoacTtBo ans cekperaps. PazpaboTka, yyeT U XpaHeHUe cilyKeOHOH
JOKyMeHTanuu : npakrtudeckoe nocodbue / E. I1. CmupnoBa. — 2-e usa. — Caparos : Ail [Iu Op
Meana, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TekcT : 31MeKTPOHHBIN // DNEKTPOHHO-
oubmmoteunas cuctema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/79622 html

JlonoJHUTENbHAS IUTEpaTypa:
1. Tenpuapos, A.Jl. ApxuBoBeaenue : yueOnoe nocodue : [16+] / A.Jl. TenpuapoB. — 2-¢ u3a. —
Mocksa : [JlamkoB u K°, 2018. — 184 c. : wn. — (YueOuble uznanus ans OakanaBpoB). — Pexum
nocrtyna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=573440
2. YnpaBieHue JOKyMEHTAIlMel U apXxuBamMH 3a pyOexxoM : ydeOHoe mocobue : [16+] / coct. C.B.
Makapuyk, C.II. 3Barur ; KeMepoBCKHMII TOCyAapCTBEHHBIM yHHMBEpPCUTET. — KemepoBo
KemepoBckuii rocynapcrBeHHbslil yHuBepeuTeT, 2019. — 274 c¢. — Pexxum gocrtyna: 1mo noanucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=574229
3. XauatpsiH, I'. A. Opranuszanys U CONpOBOXICHHE IEKTPOHHOTO JOKYMEHTO000pOTa : YUeOHHK
st CITO / T, A. Xawarpsn, U. B. Ky3nenosa. — Caparos : [IpodobpazoBanue, 2020. — 156 c. —
ISBN 978-5-4488-0877-7. — TekcT : 3JeKTPOHHBIH // DnekTpoHHO-Oubnmoreynas cuctema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/97086.html
4. XauatpsiH, I'. A. Opranuzainusi ¥ TEXHOJIOTUS pabOThl C KOH(GHUACHIHATHLHBIMU JOKYMEHTAMH :



yuebnuk ans CIIO / T'. A. Xauatpsnu, U. B. Ky3nenoBa. — Caparos : [IpodobpazoBanue, 2020. —
283 c. — ISBN 978-5-4488-0742-8. — TekcT : DJIEKTPOHHBIN // DNEKTPOHHO-OMOIHMOTEUHAS
cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/97087.html

Metoanueckast TuTeparypa:
MeTtoanueckie yKa3aHusl 10 OpraHU3aluy | IPOBEACHUIO yUeOHOM MPAKTHKH.

4.5. TpedoBaHus K PYKOBOAUTEISIM NPAKTHKH OT 00Pa30BaTEJIbHOI0 YUpPeKIeHUs
PykoBonmuTeneM MpaKTUKU —SBISETCS  IpernojaBaTellb, OCYLISCTBIAIOIINNA 00y4YeHue
CTYZICHTOB B paMKax Mpo(ecCHOHATBHOM MOATOTOBKH.
TpeboBanusi K ypoBHIO KBadu(UKAIIMK PyKoBoauTes mpakTuku ompenenstores GI'OC CIIO mo
npodeccun 46.01.03 Jlenonpon3BoUTENb.

5. KoHTpoOJb M OlleHKA Pe3y/JbTAaTOB NPAKTHUKHU
[To 3aBepmieHMH NPAKTUKUA BO 2 CEMECTpPE CTYAEHT HHIIET OTYET IO IMPAKTUKE U CIaeT
¢ GepeHIIMPOBAHHBIN 3a4€T (3aIUTa OTYETA MO MPAKTHUKE).



