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IHosicHuTeBbHAA 3alIUCKA

JlaHHBIE METOIMYECKUE YKa3aHUs MPEeIHA3HAUYCHBI 171 CTYJAEHTOB cnenuaibHOCTH 38.02.01 DxoHOMHUKA
n OyxranaTepckuil ydeT (mo otpacisiM) O4HOM (GopMbl OOyUEHHUS W COACpP)KAT MaTepuaabl M 3aJaHHS IS
BEITIOJTHEHUS JIA0OPATOPHBIX padoT.

B cooTBeTcTBMM ¢ YyKa3aHHOW LENbI0 METOAMYECKHE YKa3aHUs MpeaHa3HaueHbl [UIS PpeIICHUs
CJIEYIOIUX 3ajau:

-IIPUMEHSTH Ha MPAKTUKE BCE MOJyUYCHHBIC 3HAHWS,

-pacno3HaBaTh HH(GOPMAIIMOHHBIE MPOLIECCHI B PA3IUYHBIX CUCTEMAX;

-HCII0JIb30BaTh TOTOBbIE MH(POPMAIIMOHHBIE MOJIETH, OLEHUBATh UX COOTBETCTBUE PEATbHOMY OOBEKTY
U LEJISIM MOJICTTUPOBAHUS;

-WJUTIOCTPUPOBATh yueOHbIe pabOThI C UCIIONIB30BAHUEM CPEACTB MH(DOPMALIMOHHBIX TEXHOJIOTHI;

-co3/1aBaTh WH(POPMAIMOHHBIE OOBEKTHI CII0XKHOU CTPYKTYPHI, B TOM YHCII€ TUIIEPTEKCTOBBIC;

-IpOCMaTpPUBATh, CO3/1aBaTh, PEIAKTUPOBATH, COXPAHATH 3aMCH B 06a3ax JTaHHBIX;

-OCYIIECTBIISITh MOUCK MH(OpMAIIUY B 0a3aX JaHHBIX, KOMITBIOTEPHBIX CETSAX U IIp.;

-TIPE/ICTABIIATh YHCIOBYI0 HWH(POPMALMIO pa3IMYHBIMU crioco0amu (Tabnuia, MaccuB, Trpaduk,
auarpamma U mp.);

B pe3ynbrate ocBoeHUs y4eOHON NUCHUIUIMHBI 00yYaIOUIHIICs T0JKEH YMeTh:

- HCIIOJIb30BaTh HH(OPMALIMOHHBIE PECYPCHI [ IOUCKA U XpaHEHHUS HHPOPMAIIHH;

- 00pabaTbIBaTh TEKCTOBYIO U TaOIUYHYIO HH(OPMAIIHUIO;

- HCIIOJIB30BATh JICIIOBYIO TpaduKy ¥ MYJIbTHMEIUA-HHPOPMAITHUIO;

- cO371aBaTh MPE3CHTALIUN;

- MPUMEHSATh AHTUBUPYCHBIE CPECTBA 3aIIUTH HH(POPMAIIHH;

- uuTaTh (WMHTEPIPETUPOBATH) HWHTEpPEHC CIeNUaTu3uPOBAHHOTO MPOrPAMMHOTO OOECIICUCHUS,
HaXOJUTh KOHTEKCTHYIO TIOMOIIb, Pab0TaTh ¢ JOKYMEHTAIIHECH;

- TIPUMEHATH CIEeNUATN3UPOBAHHOE MpPOrpaMMHOE oOecreueHue st coopa, XpaHeHUs U 00pabOTKU
Oyxrantepckoil HHpOopMaIK B COOTBETCTBUH C U3y4aeMbIMH MPOQPECCUOHAIBHBIMU MOTYIISIMU;

- IOJIb30BAThCSI ABTOMATU3UPOBAHHBIMH CHCTEMaMU JETOMPON3BOCTBA;

- IPUMEHSATH METOBI U CPEACTBA 3aIIUTHI OyXranTepckoil HHHOPMAILINH;

B pesynbpTate ocBoeHHS yueOHOW NUCIMIUIMHBI O0YJAIOIITUICS JOJIKEH 3HATh:

- OCHOBHBIE METO/IbI U CPEJCTBA 00PaOOTKH, XpaHEHUs, IEpejaul U HAKOIIEHUs! HH(POpMAaIUY;

- Ha3HAYCHUE, COCTAB, OCHOBHBIC XaPAaKTEPUCTUKHN OPTaHU3ANMOHHON U KOMITBIOTEPHON TEXHUKH;

- OCHOBHBIE KOMITOHCHTHI KOMITBIOTEPHBIX CETEH, TMPUHIUIBI TIAKETHOW Tiepeqadyd JaHHBIX,
OpraHM3aINI0 MEKCETEBOTO B3aUMOICHCTBHUS;

- Ha3HaUEHUE M MPUHITUIBI UCTIOTB30BaHUSI CUCTEMHOTO U MPUKIIAIHOTO 00eCIeUeHN S,

- TEXHOJIOTHUIO ToWcKa uH(opMauu B WH(HOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn « HTepHeT»
(manee — cetb HTEpHET);

- IPUHITUITBI 3aITUTHl KHPOPMAITUU OT HECAHKITMOHUPOBAHHOTO JOCTYIIA;

- MPaBOBBIC ACTICKTHI UCITOJIb30BaHHS HH(DOPMAIIMOHHBIX TEXHOJOTHH U IPOTPAMMHOTO 00ECTICUCHHUS,

- OCHOBHBbIE TIOHATHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(OPMALINK;

- HaTIPaBJICHUsI aBTOMATH3AIMN OYXTaJITePCKOH e TeTbHOCTH,

- Ha3HaueHUE, MPUHIUIBI OPraHU3AINH U SKCITyaTallui OyXraliTepcKuX HH()OPMAIIMOHHBIX CHCTEM;

- OCHOBHBIE YIpO3bl U METOJIbI 00ecrieueHHs HH(POPMAIIMOHHOI 0€30IacHOCTH.



JlabopaTopnasi padora Ne 1.
OcHoBBI padoTHI ¢ ONepalMOHHO cucTeMOoi cemeiicTBa Windows.

O0mas xapakrepucrtuka Windows

Jlrwobas omnepanmonnas cucrema (OC) cemeiictBa Windows oOecrnieunBaeT MHOT033Ja4HYI0 U
MHOTOIIOTOYHYI0O 00paboTKy mnpuioxkeHui (mporpamm). OHa moAAEpKHUBaeT YIAOOHBINH TpaduuecKuii
0JIb30BaTEIbCKUN UHTEP(ENC U CeTeBbIE BO3MOKHOCTH.

B Windows dacTto wHCHONB3ylOTCS TEPMUHBI nanka W npunodxceHue. [IOHATHE «TANKa» CIYXKHUT
Ui 00O3HAUEHUsl XPaHWIMILA JOKYMEHTOB U IPOrpaMM, CTPYKTYpPY KOTOPBIX MOKHO MPOCMAaTpUBATh C
MIOMOIIBIO TPHIIOKEHUsT Mo# kKomnbioTep U mpoBogHuKka Windows. TepMUH «IIPUIIOKEHHUE» HCIIONb3YEeTCS
JUIsl 0003HAYEHUS MPOTPaMMBI, HcTofiHsgeMon 1o ynpasinearneM OC Windows.

HHuTepdeiic u 3anmyck nporpamm.

[Tocne 3amycka Windows skpaH npeBpaniaetcs B Pabounii cron (Desktop).B Hmwknet gactu Pabodero
crona Haxonutcs [lanens 3amgau (Taskbar).

Pa6oumii cronm (Desktop) comepkuT crnenuaibHble TpaduuecKue OOBEKTHI — 3HAYKH, KOTOPHIS
MPEJCTABISAIOT APYTrue 0ObEKThI: MANKH, IPOTPAMMBI, TOKYMEHTBI, SIPJIBIKH.

[Tanenb 3a7a4 CIYKUT 7Sl YOPaBIEHUS MPOILIECCOM 3aIllyCKa MPUIIOKEHUN U MEePEKITIOYCHUS] MEXTY
MPUIIOKCHUSMHU.

OxkHa, OTKpBIThIE Ha pabouyeM CTOJE, MOTYT ObITh AKTUBHBIMHU (B JII000M MOMEHT BPEMEHH MOXKET
OBITh aKTHBHO TOJIBKO OJHO OKHO) M HEAaKTUBHBIMU. OOBIYHO 3TO BBHIPAXKAETCS B U3MEHEHUH IIBETA 3ar0J0BKA
OKHa M B TOM, YTO €ro «kHomka» Ha [lanenm 3amau BrnaBieHa. lis mepexoia W3 OJHOTO OKHA B Jpyroe
J0CTaTOYHO HaxkaTh Ha [laHenu 3a1a4y HYKHYIO KHOIIKY.

Cogepxumoe Pabouero crosia 3aBUCUT OT HACTPOHKH KOMITbIOTepa. OHAKO €CTh 3JIEMEHTHI, KOTOPhIE
MPUCYTCTBYIOT Ha HEM Bceraa. 1o sHauku Moit komnsiotep (My computer), CereBoe okpysxkenne (Network),
Kopsuna (Recycled), a taxke xnonka Ilyck (Start) u Ilanens 3amgau (Taskbar). Ha PabGouem crone moryt
pacnosaraTbCsi U JIpyrue€ OOBEKTbI, OOBIYHO NPECTABICHHBIE APJIBIKAMU. ApiblKk MOKET OBbITh CO3JaH IS
moboro obobekta Windows, B ToM uucie aiina, mamku, AMCKa WM NpUHTEpa. SIpIbIKK SABIAIOTCA
«TTOJITHOMOYHBIMH TPEICTaBUTEISIMUY TaKUX OOBEKTOB (IMOCKOJIBKY COJIEP’KaT CChUIKY Ha IPECTaBIISIEMbII
00BeKT). SIpibIK Bcerja UMeeT 3HauOK C M30THYTOM CTPENKOil B KBaJIpaTUKE B JIEBOM HIDKHEM YIITy. SIpiblku
YCKOPSAIOT JOCTYH K HauboJiee 4acTo UCOIb3yeMbIM 00BEKTaM, HApUMED, JOKYMEHTaM U ITPOrpaMMaM.

JI71st OTKPBITHSL TOKYMEHTA WM 3aIlycKa MPOrpaMMBbl JOCTATOYHO YKa3aTh Ha SPJBIK U ABAXK]bI HAKATh
JIEBYIO KHOTIKY MBIIIIH.

Jnist co3aanus sipibIka Ha paboyeM CToJIe CYIIECTBYET HECKOJIBKO CITOCOOO0B:

1) C nomompio okHa «MoO#l KOMIBIOTEP» WM CTaHAAPTHOW mporpammbl «lIpoBomHUK» HAlTH
00BEKT, 11 KOTOPOro cleayeT co3aaTh Apiblk (¢pain mim nanka). lenkHyTs o HeMy npaBoi KHOMKOH
MBIIIM, U B TOSBUBIIEMCSI KOHTEKCTHOM MEHIO BbIOpaTh kKomMaHay OtnpaButh P Paboumii cTou (co3narhb
SIPJIBIK), 100 BBIMOJIHUTH 3Ty KOMaHly U3 MeHio daii.

2) C nomouibto nporpammsl «IIpoBoJHUK» HAWTH OOBEKT, ISl KOTOPOrO HYKHO CO3/AaTh SIPIIBIK,
TakuM 00pa3oM, YTOObI OH MOSIBWICS Ha MpaBoil maHenu pabodel obimacTu. 3aTeM MepeTaliuTh NPaBoOM
KHOIIKOM MBI 0OBEKT Ha HYXKHYIO MAaINKy B JIEBOM MaHeIH, 0ToOpaXkarollei 1epeBo nanok. B nossusmemcs
KOHTEKCTHOM MEHIOBBIOpaTh MyHKT C031aTh APJIBIK.

Jns ynaneHus sipyiblka HEOOXOAMMO: BBIIEIHUTH SIPIBIK, HaxaTh kiaBuily <Delete> unu, HaxaB Ha
MPaBYIO KHOIIKY MBIIIIU, BBIOPATh B MOSIBUBILIEMCSI KOHTEKCTHOM MEHIO KOMaHy ¥YIAJUTh.

3aMeTuM, YTO yAajeHHe SpJiblKa HEe MPHUBOJIUT K yAaJIeHUIO (ailyia Wiu mporpaMMmbl, HA KOTOpbIE OH
yKa3bIBaET.

Knomnka Ilyck u ITanens 3a5a4 pacnonararoTcs no yMOJTYAHUIO BHU3Y dKpaHa. [IpuHaxaTtum KHONKM
Ilyck Ha skpane mnosBisgercs [1aBHoe meHw. Cojep)kaHue TIJIaBHOTO MEHIO 3aBUCHT OT HACTPOWKH
KOMITBIOTEpA U MOXKET COAEpKaTh TOMOJHUTENbHbIE KOMaH bl [TpH 3amycke nporpaMMbl WIIM OTKPBITHH OKHA
Ha [lanenu 3ajmau MOSABISETCS KHOIKA, COOTBETCTBYIOINAs ATOMY OKHY. Jlnsi mepexona M3 OJHOIO OKHa B
Jpyroe 10CTaTOYHO HaXkaTh Ha [laHenu 3a7a4 HY)KHYIO KHOTIKY.

C nomompto kHOnKM Ilyck MOXHO 3amycTUTh JIIOOYIO IMPOrpaMMy U3 CIHUCKAa IMpEeAaracMblX.
Hampumep, nnst 3amycka mpocrteimero rpaduyeckoro pemaktopa Paint HeoOXOAUMO BBITOJTHUTH
OCJIeJ0BAaTEILHOCTD JCUCTBUIA:



ITyck » IIporpammel » Crangaprabie P> Paint.

B pesynbTaTe Ha 3KpaHe MOSBUTCA OKHO C 3aIllyIIEHHOW Mporpammoi, a Ha [laHenu 3amay — KHOIIKa,
COOTBETCTBYIOIIasi BHIOpaHHOW mporpamme. Jliast 3aBepliiueHus paboThl ¢ MPOrpaMMOM JOCTaTOYHO Ha)XaThb
KHOIIKY 3aKpBITHS OKHA, KOTOPasi paclojoKeHa B IPaBOM BEPXHEM YTIIy.

Pabora ¢ daiiinamMmu 1 nankamu.

Jist paboThl ¢ daiinamMu ¥ mankaMu UCHoiab3yeTcs mporpamma «I[IpoBogHuKY.

YroObl NepeMecTUTh WJINM CKONUPOBaTh (aill MM ManKy, HEO0OXOAMMO BBINOJHUTH CIEIYIOLINE
JEUCTBHUS:

1) BBIGpars daiin wiu nankys;

2) B wmenwo Ilpaeka(Edit) BeiOpate komanay Beipesarn(Cut), uToOb mepemecTuTh (haiin, wim
komany KonupoBats(Copy) uist KonupoBanus ¢aiina;

3) OTKpHITH MamKy, B KOTOPYIO HEOOXOAMMO MOMECTHTH (aiiy, a 3aTeM B MEHIO

IIpaBka BeinonHuTh KOMaHy BeraButh(Paste).

Jlis co3aanus nankyu HeoOXOJUMO BBINOIHUTG CIIEIYIOLUE AeHCTBUS:

1) BBIOpaTh MaNKy Ha JEpeBe MaroK U YCTPOMCTB B JIEBOW yacTu okHa [IpoBOIHNMKA, IIENKHYB TI0 €€
VIMEHHU JIEBOM KHOIKOW MBIILIKH.

2) IIENKHYTH MPaBOW KHOIKOW MBIIIKH 110 CBOOOJHOMY Y4acTKy B IpaBoil yacTu okHa [IpoBoaHuka
11 0TOOpa)KEeHHUsI KOHTEKCTHOTO MEHIO KOMAaH/I, IPUMEHUMBIX JUI pa0OThI C JTaHHBIM OOBEKTOM.

3) B nosBuBLIEMCS KOHTEKCTHOM MEHIO BbINOJIHUTE KoMaHy Co3aate P> Ilanky.

4) B mpaBoii yactu okHa [IpoBoaHMKa, pSAOM C NOSIBUBLIEHCS MUKTOIPAaMMON NANKH, OTOOpa3uTCs
TEKCTOBAs CTPOKA CO CTaHJAPTHBIM MMEHEM Il BHOBbcO3AaBacMol nanku — HoBas mamka. 3aMeHHTE 3TO
MaJIOBPa3yMHUTEIbHOE

Ha3BaHUE OCMBICICHHBIM MMEHEM, HaOpaB €ro ¢ MOMOIIbIO KJIaBMII KJIABHATyphl. 3aBepliuTe HaOop
VMMEHH IIAIIKU Ha)KaTheM Ha Kinasuury <Enter>.

Ecnu Bbl coBepimiay omumOKy B HAMMCAHUU UMEHU BHOBb CO3/1aBa€MOM NaNKH, TO:

O HIEJIKHUTE TI0 UMEHH TIAIKH MPaBOW KHOMKOW MBIIIIKH;

O B TOSBUBIIEMCS KOHTEKCTHOM MEHIO WICJIKHUTE JIEBOM KHOIMKOM MBIIIKK [0 KOMaHAEe
IlepeumenoBaTh;

O BHECHUTE HYKHbIE UCIIPABJICHUS B UM MAIKH.

BaxxHo oco3HaBaTh U MOMHUTH, YTO CO3/IaHUE JIFOOOW BIIOKEHHOM IMaIlKK B LENOYKE MaroK BO3MOKHO
TOJNBKO TOrJa, Korga Bbl mpenBapuTeNnbHO BbLAECTMIN (OTMETHIIM, BbIOpaid) COOTBETCTBYIOLIYIO
POJIUTENBCKYIO MAIKY.

Beinenenue (BbiOOp) HykHOM Bam manku BBINOJIHSAETCS MIETYKOM JIEBOM KHOIKOM MBIIIKK Ha JepeBe
IIaIrloK U YCTPOMCTB B JIEBOM 4acTH okHa [IpoBoiHMKA.

[TpocMOTpeTh BHYTPEHHIOK CTPYKTYPY HalKd MOXKHO MPH MOMOIIM IIETYKa JIE€BONH KHOMKON MBIIIKH
mo cuMBOJly "+" cleBa OT ee MMEHHM Ha JIepeBe MaroK M YCTPOWMCTB B JIEBOM 4acTh OKkHa [IpoBomHuka.
"CBepHYTb" CTPYKTYpY HalK{ MOXHO IPU MOMOLIUIIENYKA JIEBOM KHOIIKOW MBIIIKK HO YK€ 110 cuMBoiry "—"
CJIeBa OT €€ UMEHH.

Ecnu crneBa oT MEHM Manky HET KBaJpaTHKa, B KOTOPOM JIOJDKHBI OTOOpaxaTbest CUMBOJBL "+" """,
TO ATO O3HAYAET, YTO Y ATOW MANKH HET BIIO’KEHHBIX B HEE MAINlOK- TOTOMKOB.

YroObl BBIICIUTh HECKOJBKO IOCIEI0BATEIbHO PACIOIOKEHHBIX ManokK Wi (¢ailioB He00X0IUMO
OTMETUTh MX C MOMOIIBIO MBIIIK IpHU Haxarol kiaBuiie <Shift>, a HecMeXHO pPacIoyoKEHHbIE O0OBEKTHI
BBIJICJIAIOT MBIIIKOM, Ha)KaB M yAep)kKuBas mpu 3ToM knaBuiry <Ctrl>. J{nsg ynanenus ¢aia uiaM nanku
MO>KHO MPOCTO NepeTaluThyAansieMblil (aiin Ha 3Hauok Kop3una pabouero croa.

Omnepanust konupoBaHuss oO0bekToB B Windows Bcerna BBINOJHSETCS B JIBA HEPA3PBIBHBIX ATara:
cHavasia B Oydep oOMeHa moMeInIaeTcsi KOMusi COOTBETCTBYIOMEro 00bekTa (koManna KonupoBars), a 3atem
9Ta KOS TOMEIIaeTcsl B HY)KHYIO marnky (koMmanaa BeraButh). Ecnu oneparust konupoBaHust 0ObeKTa He
ObUTa 3aBepIICHAa M MPH ATOM ObUIa MPEANPHHATA TONBITKA KONWPOBAHUS WIIM BBIPE3aHUS KaKOTO-JIH0O
Apyroro o0beKTa (MpHUYEM HE BaXKHO B KaKOW MMEHHO NMporpaMme), To oOpa3 mepBoro o0bekra B Oydepe
oOmena Oymer "3zarepT"' 00pa3oM OuYepeaHOro OO0BEKTa, MOCKOJBKY Oydep oOMena B Windows siBisercs
obmmenoctynHoi obnacteio namatu 11K a7 Bcex akTUBHBIX (BBIOIHIEMBIX ) IPOTPAMM.

Onepanust nepemenieHus (ailyioB U Manok OTIMYAETCA OT ONEpalMy KOMUPOBAHMS TOJIBKO MEPBBIM
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ATAriOM BBHITIOJTHEHHS — BMeCTO KoMaHApl KonmupoBaTth ucnonb3yercs koMaHnaa Beipe3arts.

[TopsiioK BBITTOTHEHUST OTEpaliii KOMMPOBAHMS, TEPEMEIICHUs WM YAAJCHHUS Aok HH YeM He
OTIIUYAETCSl OT TOPSIKA BBINOJHEHHUS COOTBETCTBYIOIIUX Omepanuid ¢ ¢ailiaMu 3a TeM JIUIIb OYEBUIHBIM
UCKJIFOUEHUEM, YTO BMECTO BBIJIEIICHUS (aityioB BaM HY)KHO BBIIEIATH MAIKH.

5) Ilpu coxpaneHun aiia, CO3TAHHOTO B KaKOH-IMOO TMPUKIAJAHONH TporpaMme, B OKHE
CoxpaHeHne JOKyMeHTa HEOOXOIUMO BhIOpaTh MAMKY, rie OyldeT coxpaHeH ¢aiis, ¥ BBecTH UM (Qaiiia.
Ecnu ykazan onpeeneHHblid T ¢aitia, To 100aBIsITh K MMCHH paciiuperue (aiina He HYKHO.

3AJJAHHUE.

1. Ha nucke W: co3nats CTpyKTypy namnok

L 1w
ﬂﬂﬁﬁﬂﬁmﬂ AOKEYMEHTH
[ 1 Konum
Konuu

——— 13 nexTpoHHbie Tabauub
L [ 1 Pascal

2. Co3znatb Ha pabodeM CTOJIE SIPJIBIK K CETEBOMY JUCKY W:

3. OTKpbITH «BIOKHOT» M CO3/1aTh TEKCT, COAEPKAILUI TpH CTpOUKH 1o madiaony: @amumnus Ums
OtuecTBO

®akynbreT Kype Homep rpynneracet Munytsl Jens Mecsn ['on

4. CoxpaHUTbh CO3/JaHHBIN TEKCTOBBIM (haiil B manky TeKCTOBbIE JOKYMEHTBI I0J HMEHEM
IlepcoHanbHble AaHHBIE.tXt (pacimupeHue .txt BBOJUTh HE HAl0, OHO OyAeT NMPHCBOEHO aBTOMATHYECKH).
CkonmpoBath 3TOT (aiisl BO BIOKEHHYIO Manky Konnnn nepenMeHoBaTh ero Kak Apxwus.txt.

5. C nomompo penakropa Paint co3maTh pUCYHOK Kak MOXKHO Oojiee IOXOXHUH Ha
MPEUIOKEHHBIN B 3a7JaHNH, TOOABHUB MTPHU HEOOXOJMMOCTH IIBETOBOE O(hOpMIICHHE.

BaHchHM
Ht H*

6. Coxpanuth rpadudeckuii ¢aitn B manky Pucynku mox mmeneMm JlaboparopHas paGora.bmp.
CkomnupoBatb 3T0T (haiii Bo BIoKeHHYI0 nanky Konuu u nepenMeHoBaTh kKak ApxuB.bmp.
7. OTKpBITH CTaHIApTHRIE T p O T p a M M bl « Kanbkynsatop» 1 « biaoknot». B
1

«KanpkynsaTope» BBIYHCIUTDH 3HAYEHUS BBIPAKEHUH 1*2*3*4*5*6*7*8*9*](), o

, 5N 45° . Pe3yabTaThl MOCIEI0BATEIBHO CKOMMPOBATh B «BIOKHOTY, pa3MecTuB

UX Ha pa3HbIX cTpoukax. [lomydeHHBIH TEKCT COXpaHUTh B (aitne Beruncnenus.txt Bmanky TeKcToBbIe
TOKYMEHTHI.

8. OTkphITh cTanmapTHyto nporpammy «WordPad». HaGpare Tekct pasnmena «Paborta c mankamu u
¢daiimaMu» MaHHOTO TMOCoOWs, coOmromas Takoe ke QopMmarupoBaHue Tekcta. COXpaHUTh B TalKe
TekcToBbIe JOKYMEHTHI 1101 UMeHeM JlabopaTopHas padora.rtf.
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9. OTKpBITH MPOBOJHUK M OKHA C BBHINIOJHEHHBIMU 3aJaHHSIMH, PACIONOXKHTh WX MO3aWKOH Ha
pabouem croisie (mMaHenb 3ajady — KOHTEKCTHOE MEHIO — OKHa cjeBa HampaBo). IIpeabsBUTH pe3ynbTaThl
BBITIOJIHEHUS 33JJaHUH MPEToJaBaTeio.

JlaGoparopHasi padora Ne2
OducHble nporpaMMHbIe cpeAcTBa: MacTep npesenrauuii PowerPoint »

O0mas xapakrepucTuka 0(pUCHBIX MPOrPaMMHBIX CPeICTB.

[IpennasHaueHsl [UIs BBINOJHEHHS HanOojiee THUMOBBIX (DYHKIUI OQHCHOW pPabOTHI: MOArOTOBKU
JOKYMEHTOB, BBIIIOJIHEHHs PACUETOB, INIAHUPOBAHUS pab0OvYero BpEMEHH, BEJICHHs U OpraHu3aluy JOCTyna K
Pa3NUYHBIM UCTOYHUKAM HH(popMaryu U T.1. CroJ1a OTHOCST:

[Iporpammbl 00pabOTKH TEKCTOB;

TabnuyHbIE TPOLIECCOPEI;

[TporpamMsl 1aHUPOBaHUS pabOYEro BpeMeH! (OpraHaiizepsl);

[TporpamMMbl COPOBOXKIEHUS ITyOIMYHBIX BHICTYIUICHUH;

Cucremsbl ynpaBieHus 6a3aMy JaHHBIX;

TeeKOMMYyHUKAIIMOHHBIE IPOTPaMMBbl;

CpenctBa nenoBoit rpaguku.

IIporpamMbl  00palOTKH TEKCTOB - TIpeJHAa3HAYeHbl il (HOPMHUPOBAHHA M MPOCMOTPA
CIIa0OCTPYKTYPUPOBAHHBIX ~ JOKYMEHTOB, OCHOBHBIM COJIEPKHUMBIM, KOTOPBIX SIBISIETCS TEKCTOBas
uHpopmanus. [logpoOHO paccMaTpuBAIMCh B COOTBETCTBYIOMICH JICKIIHH.

Tabau4HbIe Mpoueccopsl - IPOrpamMmbl, 0OECIIEUNBAIOILME BBINOJIHEHUE pacyeTa B3auMO3aBUCUMBIX
[IOKa3aTesel 1o olpeieIeHHON COBOKYITHOCTH JaHHBIX Ha OCHOBE 33JJaHHBIX M0JIb30BaTeIeM (OpMYIL.

HauOonee nomHOo(yHKIMOHAIBHBIM Ta0NMU4YHBIM IpoueccopoMm sBisetrcss MS Excel. IIpumepno
CXO’KMMH BO3MOXKHOCTSAMH 00JIafaroT Tabmuaneie mporeccopsl Quattro Pro n3 kommutekra Corel Office, Lotus
1-2-3, Gnumeric st OC Linux, a Takke TabnuyHble mpoueccopsl u3 komiuiekToB Sun Star Office u Open
Office. Heckonbko MeHee MOUTHBIE TaOIMYHBIE MTPOIECCOPHI BXOAAT B COCTaB MakeToB nporpamm MS Works
u Lexicon XL.

IIporpamMmmbl n1aHUpoBaHUA padouyero BpeMeHM (OpraHaiisepbl) - IpeIHAa3HAYEHBI AJIS BEICHUSA
CIMCKA JIeNl, paclopska MeponpusATHil, 0a3bl JaHHBIX KOHTAaKTHOW HH(popmaruu. Moryr omnoeniatsh
MI0JIb30BATENS O HACTYIJICHUW/TMPUOINKEHUH 3a/laHHbIX COOBITUH, UMEIOT CPEACTBA KOJIEKTUBHOM pabOThI
JUI COTJIACOBaHMS JIaT/BPEMEHHM NPOBEIEHUS] COBMECTHBIX MEPOIPHUATUH C y4eTOM paclopsiiKa BCEX €ro
ydacTHUKOB. Hanbosnee momyssipHoii pazpaboTkoit Takoro poaa sisisgercss MS Outlook. B makeTst mporpamm
Corel Office, Sun Star Office u Open Office Taxxe BXOAAT opraHai3epsl C BO3MOKHOCTSIMH, COIIOCTABUMBIMU
¢ MS Outlook.

IIporpamMmbl conpoBokAeHUsI NMyOJMYHBIX BBICTYIUICHHMIH - TIPEJHA3HA4YEHbl I CO3JAHMS U
JIEMOHCTPALIMU YIIOPSA0YEHHBIX MTOCIIEI0BATENIbHOCTEN CIIaiiI0B, COAEpKAIINUX WIITIOCTPATUBHBIN MaTepral K
BBICTYIIJICHHIO JoKJIanuuka. Hanbonee nomynspHoil paspaboTkoii Takoro poja sisisercs MS Power Point. B
maketsl mporpamm Corel Office, Sun Star Office m Open Office Taxke BxomiT opraHanzepbl C
BO3MOKHOCTIMH, coocTaBUMBIMU ¢ MS Power Point.

Cucrtembl ynpasjeHusi 6a3aMu JaHHBIX - IPOTPaMMbl BeJIEHUS, OpraHU3aIMH J0CTyIa U 00paboTKu
MacCHBOB CTPYKTYpPUPOBaHHBIX JaHHbIX. [logpoOHO paccMmaTpuBaluChb B COOTBETCTBYMOmIEH nekuuu. K
O(QUCHBIM TPOrpaMMHBIM CpeJICTBaM OOIIEro Ha3HAUYEHHUsS OTHOCAT, MPEeXJe BCEro, TaK Ha3blBacMble
HacTonpHble win nepcoHanbHble CYBJI. Cepepubie CYB/] cnenyer paccMaTpuBaTh Kak BCIIOMOIaTeIbHOE
(oOcmyxuBaroriee, obecreunBaroriee) [10.

TesleKOMMYHMKAIMOHHbIE NPOrpaMMbl - TPOrpaMMbl  OpraHU3alUd  B3aUMOACHUCTBHUS C
yIaJeHHbIMA KOMIBIOTEPHBIMU cucTeMaMu. Hampumep, OOJNbIIMHCTBO mporpamm st padboTel ¢ MHTEepHET
CIIeIyeT OTHOCUTH K TEJIEKOMMYHUKALIMOHHBIM IporpaMMaM. MHorue u3 Hux (mporpaMmsl mpocMotpa Web-
CaliTOB) MMEIOT pa3BUTHIE CPEACTBA IMPOCMOTPa CIA0OCTPYKTYPUPOBAHHBIX JOKYMEHTOB, a IIOYTOBBIE
IIPOrpaMMBbl COZIEPKAT €II€ U Pa3BUTHIE CPEACTBA UX PEAAKTHPOBaHUS. B 1ie10M ke mporpaMMbl IpOCMOTpa
HNHTepHET ¥ MOYTOBBIC IPOTPAMMBI CJIEIOBAJIO ObI B OOJIBIIICH CTENEHW OTHOCUTH K IIporpaMmaM oOpaboTKH
TEKCTOB.



CpencrBa fen10Boi rpadpukm - npeiHa3HAYEHBb! U1 CO3AAHMS U PEJAKTUPOBAHUS Pa3IMYHOIO poja
auarpamm, cxem, rpapuieckux n3o0pakeHuil, reorpaguueckux kapT. Hacto BXOIAT B COCTaB TEKCTOBBIX U
TAaOJIUYHBIX MPOLIECCOPOB, HO MOT'YT UMETh M CAMOCTOSATEIbHOE 3HAYCHHE.

3AJIAHHUE.

1. IToaroToBpTE NPE3EHTALMIO 110 JIFOOOU U3 MPEATIOKEHHBIX TEM:

. Nudopmarrka n nHbOpMaTH3AIUS

. Buner u cBoiicTBa nadopmanmm

. MeTopl 1 MOJIETH OLIEHKU KOJIMYECTBa MH(POpMAIIUU

. @DopMBI IPEICTaBICHHS U TPEOOPA30BAHUS TAHHBIX

. [TonsiTre u kaccuduKanus MPOrpaMMHOTO oOecieueHus

. OmnepannoHHas cucTema: Ha3HaueHue, QyHKINUHU, KIACCH(PUKAIHS

. OmneparmonHas cuctema i0S

. @ainoBbIe MEHEKEPHI

. OmneparmonHas cuctema MS Windows

. [TpremMbl 1 METOMBI TIO 3aIUTE U CKATHIO TAHHBIX

. OducHble mporpaMMHBIE CPEACTBA: TEKCTOBBIH mpoieccop MS Word
. OducHbIe TpOrpaMMHBIC CpeICTBA: TaOIMYHBIN TIporieccop MS Excel
. OducHbie mporpaMMHBIE cpeicTBa: MacTep npe3enTtanuii PowerPoint

2. TpeboBanust K 0(OPMIICHHUIO TPE3CHTALINH:

» PaGora opopmisiercs B PowerPoint.

* Pa3mep crnaiinoB — A4, opueHTanus — aab00MHasl.

* Konnuectso crnainos: 7-10.

* Ha xaxaom cnaiie J0KHbI ObITh KOJIOHTUTYJI, HOMEP CTPAHULIBI.

* Ctiuib, ()OH, UCIIONIB30BAaHUE I[BETA, aHUMAITMOHHBIE 3P PEKTHI, collep:kaHne nHPOpMaIuy,
pacmosoxxeHue HHPOpMAaIH Ha Ciiaiiie, MpUQTHI, ClIOcoO0bI BhIICIeHUs HH(OpManuu, 00bEM HHpOpMALTHH,
BU/IBI CJIAMI0B JIOJKHBI COOTBETCTBOBAThH BBIIAHHBIM TPeOOBAaHUAM O(POpPMIICHUSI.

3. ConepxaHue Mpe3eHTaLNH:

- cnailq — TUTYJIBHBII;

2-i1 cnaii — cojepxKaHue;

3-4-11 cmaiipl — OCHOBHAS YacTh;

5-# cnaitn — uHbopmarus 00 aBTope padoTHl.

JlabopaTopuasi padora Ne3
Komanaubiii nHTEepdeiic NPUKIAIHBIX IPOrPaMM.

O01mas xapakTepucTHKA M0JIb30BATEIbCKOr0 HHTepdeiica.

Opnoit u3 rnaBubeix yacteil OC sBisiercs uHTepdelic — YHUBEpCAIbHBIM MEXaHH3M YIpaBJICHUS
mo6eiM npunioxkenrnem OC, HE3aBUCHMO OT €ro Ha3HAu€HUs U mpeAMeTHOM obnactu. MHTepdeiic sBisercs
ynobHas 000J0YKOM, ¢ KOTOpoW oOIIaercs moib3oBarenb. CyIIECTBYIOT —ammapaTHBIA, MPOTPaAMMHBINA U
0JIb30BATEIbCKUN UHTEP(DENCHI.

[Tonb3oBarenbckuit UHTEpdEc — METOABl U CPEICTBA B3aMMOJCHCTBHS YelOBEKa C ammapaTHBIMU
MPOTPaMMHBIMU CPEJICTBAMH.

OcHOBHBIE 2JIEMEHTHI MOJIb30BaTeNbCKOTO HHTEepdeiica Windows — pabouuii cTon, oKkHa OOBEKTOB,
MEHIO M JHAJIOTOBBIC OKHA;, BCIIOMOTATEIbHbIC — IMAHEIM UWHCTPYMEHTOB, TUKTOTPAMMBI, CTPOKH COCTOSIHHS,
MOJIOCHI MPOKPYTKHU, TUHEHKH U T.II.

OrneparnmoHHasi cucTeMa J0/DKHA MPEIOCTaBIsATh MOJb30BaTeNbckuii nuTepdeiic. Kak MuHnMym oHa
JOJDKHA TPEAOCTABISITh KOMAHIHYIO 0005104uKy (shell), koTopast 1aeT MoIb30BATEN0 BO3MOXKHOCTD TEM WIIH
WHBIM CIIOCOOOM 3amyCTUTh €ro MPUKIagHy mporpammy. OJHAKO B HEKOTOPBIX CIydasx, HallpuMep, BO
BCTPaMBAEMbIX KOHTpOIUIEpaX M JPYrHX CIEHUATH3UPOBAHHBIX MPHIOKEHUAX, Takas O0OJI0YKA MOXKET
orcyTcTBOBaTh. [Ipu sTomM 5mubo cuctema BooOIe GYHKIHOHUPYET Oe3 BMeEIIaTeNIbcTBa 4YeNOBEKa, JHOO
MOJIb30BaTENh PadOTAET TOIBKO C OJHOM MPUKIATHON IPOTPAMMOIA.

Kpome toro, OC 4acto mpenocTaBisitoT CPeICTBa - paszueisieMble OUOIMOTEKH, CEpBEPHl U T.1. IS
peanmzanuu  TpadUUECKOro TMOJIH30BATENLCKOrO HHTepdeiica NpUKIaAHBIMU —mporpammamu. Yacro,
OKa3bIBACTCS, CIIOXHO NPOBECTH TrpaHully Mexay sapom OC U 3TUMH CpeaCcTBaMH, OCOOEHHO €Cliv
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crarnaptHas obonouka OC peann3oBaHa ¢ MX KCHOJIB30BaHHEM. B HEKOTOpHIX cucTeMax, Hampumep B MS
Windows 3.x 1 MacOS, npakTiu4ecKku Bce Sap0 COCTOUT U3 CPEJICTB peann3anuu rpadudeckoro narepdeiica.

B Hacrosimee Bpemsi 0GOpMUIOCH JBa NPUHIHUIMAIRHO PA3IMYHBIX TOIXO0Ja K OpTraHU3aIuu
MoJTb30BaTebCcKoro uHTepdeiica. I[lepsriil, nctopuyecku 0osiee paHHUN MOAXO] COCTOHWT B MPEIOCTABICHUHN
MOJIB30BATEII0 KOMAHJHOTO S3bIKa, B KOTOPOM 3amyCK mporpamMm o(opmiieH B BUAE OTACIBHBIX KOMaH].
DTOT MOAX0/1 U3BeCTeH Kak uHTepdeiic komanaHou crpoku (Command Line Interface - CLI).

ATNBTEpHATUBHBIA TOJXOJ COCTOUT B CHMBOJMYECKOM H300paKEHUH JOCTYIHBIX NCHCTBUI B BUIE
KapTUHOK — HMKOH (icons) Ha JKpaHEe U MPEeJOCTaBICHUH I0JIb30BATEII0 BO3MOXKHOCTU BhIOWMpATh AEHCTBUS
MPU TOMOIIM MBIIIM WIM JAPYroro KOOPAMHATHOTO YCTPOMCTBA BBOJA. OJTOT IMOAXOJ HM3BECTEH Kak
rpaduveckuii mosp3oBaTenbckuii uHTEpdeiic (Graphical User Interface - GUI). Mbl B nanpHelem Oyaem
UCIOJIb30BaTh AHMVIMKCKHE a00peBHATYpHI, IIOTOMY YTO IMHCATh IMOJIHOE HAa3BaHUE JOJTO, PYCCKOSI3bIYHBIC
ab0peBHaTyphbl - KaIbKU OYEHb YK HEOJIaro3By4HbI, a BBIIyMaTh KOPOTKUN, KOPPEKTHBIH U OJIAaro3By4YHbIN
PYCCKOSI3BIYHBINA TEPMUH MBI — CKQ)KEM YECTHO - CT1a0bI.

Pa3zpaborunku coBpemeHHbix OC O0OBIYHO NPEJOCTABISIOT CPEACTBA IS peanu3aluu  000uX
MOJIXOJIOB U, 3a4acTyl0, 000JOYKHU, UCIONB3YIonue 00a tumna uHTepdeiicoB. OqHAKO Cpeau MOJIb30BaTeIeH
MPEIIOYTEHUE PA3HBIX MMOIX0/I0B BHI3BIBAECT FOPSUYHE CIIOPHI.

Pa3Hble KaTeropww IOJIB30BATEILCKUX HMHTEPPEHCOB MPEANOYTUTEIBHBI IS JIFOJCH C Pa3HBIM
CKJIaJIOM MbIlieHus. Harpumep, MOXKHO MpearoaoKuTh, YTO KOMaHAHbIE HHTEpdeichl yaooHee s Jroaen
C JIOTHYECKUM CKJIAJIOM MBIIUICHUS, a rpadudeckue - ¢ 00pa3sHbiM. OTUaCTH 3TO MOATBEPKIACTCS TEM, UTO
opueHtupoBanusie Ha GUI xommbioTepsl Macintosh B OCHOBHOM HCIHONB3YIOTCS —XYIAOKHUKAMU,
IU3aiiHEepaMy U APYTUMU TPEICTABUTEIISIMA =~ 00pa3HBIX" TBOPUSCKHUX MPOPECCHIA.

Komanansiii uaTepdeiic xoporl, Koraa MoJb30BaTellb SICHO MPEACTaBIsSeT cede, Yero OH XOYeT, a
OCOOCHHO JIJIsi aBTOMATHU3allMK PETYJSIPHO HMCIOJIHICMBIX PYTHHHBIX 3anad. ['padudeckue e HHTEPPEHCH
ynoOHee mpH pelIeHUH HEYeTKO C(OPMYIMPOBAHHBIX UITH ILIOXO alTOPUTMU3YEMBIX MTPOOIIEM.

VYike B CTaHIapTHOM OKOHHOM HHTepdeiice Mbl MOXXEM BHJAETh NMPHUMEPHI TaKUX CHUTHAJIOB. [lpu
BBITIOJTHEHUH TTPOrPaMMOM JITUTENbHBIX IEHCTBUN KypcOp MBILIN MproOpeTaeT GopMy MECOYHBIX YacoB. ITO
— CUTHAJ O TOM, YTO Ha JIEUCTBUS MOJIH30BATENsI CUCTEMa BPEMEHHO pearupoBaTh He OyneT. Bropoit npumep
— M3MEHEHHE W300pa)KeHHs] KHOMKHU MPHU HAXKAaTUHW HAa HEe MBIIIbI0. DTO — CUTHAJI O TOM, YTO CHUCTeMa
CUMTAET, YTO MOJIb30BATENIb B3aUMOJEHCTBYET UMEHHO C 3TOM KHOIKOM.

Ha camom pene, xopommmnii uHTepdEiic MOIB30BaTENIIMU 3aMeUaeTCsl MOJICO3HATENbHO, U, KOT/la OH
HPABUTCS, CHUMIIATUM TIEPEHOCATCS Ha (PYHKIIMOHAIBHYIO YacTh Mporpammbl. K coxkalieHurio, clieayet
KOHCTaTHPOBAaTh, YTO CETOJHS CTAaHAAPTOM CTall TIIOXOH MHTepdeiic, naxxe He CTOJNBKO TUIOXO CIENaHHBIH,
CKOJIbKO BoOOIIE "mosyuuBiuuiics cam coboil". Tak, camoe MOJHOE ceiiuac MpUMEHEHHE KOMIbIOTEPOB —
omyxxnanue mo Cetu — uMeeT TOT UHTep(elc, KOoTopbli BeiTekaeT u3 s3pika HTML, a oH, B cBOIO ouepens,
MIPOM3BOJIUT BIEYATICHHE "BPEMSIHKHU'", KOTOpasi, Kak TeNepb SICHO, MPHIILJIa BCEPhE3 U HAJ0JTO.

C moMouIpI0 KHOTIKU HYCK 32T B HACMPOUKU TIAHETU YIPaBIECHUS KPaTKO 3aUKCHPOBATH B OTYET
BO3MOKHOCTH KaKJI0M M3 HACTPOECK.

Bri6path cucmema. Haxatb Ha SpIbIK cucmema v 3aiiTH Ha BKJIAIKy CBOMCTBA CHCTEMBI.

1.IloayyuTh OCHOBHBIE CBeleHHSI 0 KOMIBIOTEPHOW cHcTeMe, IOJIb30BaTele U MPOIECCOpE,
nucneryepe ycrpoiicts (O0mue, yeTpoicTBa, mpoduin 000pya0BaHus, OBICTPOICHCTBHE).

Nudopmarnuio o cucteMe MOKHO MOTYyYUTh U IPYTUMHU CIIOCO0aMu

W3 komangHo# cTpoku(system info Windows XP) unu ceanca MS DOS.

CxonupoBath HH(GOPMALIUIO MOXKHO C IMOMOIIBI0 KiIaBuiM Print Screen (Ha ki1aBuaTtype) B JOKYMEHT
PAINT wu 3atem otpenaktupoBaB B WORD.

CBeneHus 0 cUCTEME MOYKHO NOJIydnTh uepe3 nmporpammy: * Ilyck- Ilporpammbi-CTanaapTHble

Cay:xxeOHble- CBeleHHsI 0 CHCTEME.

[Tocne 3amycka BBIBOAUTCS HEPAPXUUECKOE AEPEBO CO CIEAYIOMKUMU KaTerOpUsIMU:

Pecypcel anmapatypsl

KongmukTel/ noctyn

JlononHuTENbHbBIE CBEACHUS

Kypnan

[Iporpammuas cpena

IIpunoxenus



2. IIpoBepka paboTOCIOCOOHOCTH YCTPOHCTB M OTCYTCTBUS KOH(PIUKTOB.

OmneparmonHas cucreMa Windows B X0/1€ CBOEH 3arpy3KH KaKJIbIH pa3 MpoBepsieT Habop pu3nyeckux
YCTPOMCTB KOMIIBIOTEPA U BBINOJIHSET 3arpy3Ky COOTBETCTBYIOIIUX JIpaiiBEPOB.

[Ipy HavanbHOM yCTAaHOBKE OIEPAlMOHHOM CHUCTEMBI, a TaKKe Mocje N0O0aBJICHHS, yNAJICHUS WIH
3aMEHBl KOMIIOHCHTOB KOMITBIOTEpa COCTaB JpaiiBEepOB HU3MEHseTCA. UTOOB KOMIBIOTEp padoTa
MPaBWIBHOCTh PabOTOCIMOCOOHOCTH YCTPOMCTB M OTCYTCTBUSL KOH(JIMKTOB, IIEIKHUTE MO HEMY IpaBOi
KHOIIKOM MBIIIIK U BEIOpaeTe B KOHTEKCTHOM MCHIO IMyHKT CBOMCTBA U OTKPOUTE JUCIICTUYECP YCTPOMCTB.

B oxne mnanku Ilanens ympaBieHus, WIM BOCIHOJB30BaThCA KJIaBUATYPHOW KOMOHMHALMEH
WINDOWS+BREAK.

OcHOBHOE coJep)KaHHWE OTOW BKJIAJKM — TOJHBIA  CHUCOK  (PU3MYECKUX  YCTPOIICTB,
3apErUCTPUPOBAHHBIX OINEPALlMOHHOM CHCTEMOM KOMIIbIOTEpa. Bce yCTpoilcTBa pacCcOpTUPOBAHbBI IO
KaTeropusm (1o TUIaM), 4YTO COOTBETCTBYET MEPEKII0YATEN0, YCTAHOBICHHOMY B BEpXHEH YacTH BKJIAJIKH.

Kaxxgast xareropusi BKIIIFOYAeT OJIHO WJIM HECKOJbKO ycTpoilcTB. I[lepBoHAYanbHO OOJBITUHCTBO
KaTeropuil CBEpHYThl (TOMEUYEHBbI 3HAUYKOM +) U BXOJSIIME B HUX YCTpPOWCTBa He oToOpaxaroTcs. UToObI
Pa3BEpHYTh KAaTETOPUIO U YBUACTh KOHKPETHBIE YCTPOIMCTBA, HAAO LICIKHYTh HA 3HAYKE .

3AJAHME.

3apanme 1. Hactpoiika mosb3oBaTenbcKOro uHTEpdeiica. YmpapieHue O0O0bEKTaMH U DJIEMCHTaAMH.
Onepanuu ¢ daitnamu u nankamu. Co31aHue Nanok u spiablkoB. PaboTta B mporpamme 00071049KH

1. YaanuTh Bce 3HaUKU paboYero crosa, KpOMe KOP3UHBI.

2. Haxatp kHOnKY «Ilyck»

3. 3anucek B TeTpaau moa nyHKToM «1»: [Ipun HakaTuu KHOMKH MYCK MbI BUIAUM CIEAYIOMINUE Ak U
porpaMMel 6 (Bce MEPEeUrCIUTh Yepe3 3aMsITyIO).

4. Co3natb Ha pabodeM croie 3Ha4ok KommbroTep (ITyck/ (kimk mpaBoit kiaBuireid Ha «KoMIbroTep»/
oToOpaxath Ha paboueM cTojie. 3auCh B TETPaAU MO MyHKTOM «2» [lomaroBo onucars npouenypy.

5. Co3mate Ha pabouyem ctoie 3Ha4ok Jlokymentsl. (ITyck/ (kiouk mpaBoil KiIaBUINECH Ha
«loxymeHThI»/ oTmpaBuTh/ Pabouuii cton (co3aath sApiblK)) 3anuch B TETpaau moja myHKToM «3» [lomaroBo
OTHCaTh MPOLETYPY.

6. Co3natp Ha pabouem ctoine 3HauoK M300paxkeHus. 3amuch B TeTpaau noja NyHKToM «4» [lomaroso
OMHCaTh MPOLETYPY.

7. Co3nath Ha pabouem croiie 3HauUOK My3bika. 3amuch B TeTpaau MmoA NMyHKToM «5» [lomraroso
OmHCaTh MPOLETYPY.

8. Ha moBepxHOCTH pabodero cToia KIWK MpaBOd KJIABHIIEH MBIIIN. 3alUCh B TETPAIH MO MYHKTOM
«6» onucath MEHIO.

9. Menro Bua. 3amuch B TeTpaaW MoA MyHKTOM «7» Omwucate GyHKIUU moaMeHro: KpymHeie,
OObIyHbBIE, MeNKUe 3HAUYKH.

10. MeHto copTupoBKa. 3amuch B TETpaau Moj MyHKTOM «8» Ommcath QyHKIUU moameHro: Wwms,
pasMep, TUII AJIEMEHTa, J1aTa U3MEHEHUSI.

11. MeHo co3naTh. 3anuch B TETPaaU MO MyHKTOM «9» Onucarh GyHKINK TOJIMEHIO: TAMKYy, SPJbIK,
PUCYHOK, TOKYMEHT.

12. 3amuce B TeTpaau o myHKToM «10» BeiBoabl. B pe3ynbraTe BHIMOTHEHHS MPAKTUYECKON paOOTHI
ST HAYIHJICS:

3amanme 2. 3amucaTh B OJJaHK BCE CBEACHUS O CHCTEME. (CKPHHIIIOT)

3aganue 3. 3anucarhb B O1aHK BCIO MHGOpMAIUIO 00 ycTporcTBaxX. (CKPUHIIIOT)

JladbopaTopuasi padora Ne 4

JuaekTpoHHas noura. [lourosas nporpamma MS Outlook Express.
Oo0mas xapakrepucruka Microsoft Outlook Express
[TosryyaTs AOCTYIl K MOYTOBBIM CE€pBEpaM MOKHO JIByMs crocoOaMu: depe3 web-uHtepdeiic nmm c
MCTOJIb30BAHUEM CIICIUATIBHBIX MPOrpaMM, HA3bIBAEMBIX MOYTOBBIMU areHTamu (Hampumep, Internet Mail,
Outlook Express, Netscape Messenger). Pabota ¢ modToit BO BTOPOM CiTydae MOXKET IMPOBOJIUTHCSA B PEKUME
off-line. OT0 o3Ha4aeT, 4TO JUIS MOJYUYEHHS] M OTIPABKU MOUYTHl YCTAHABIMBACTCS COCIMHEHHE C MOYTOBBIM
cepBepoM. Co3nanue, peJakTUPOBAaHUE M YTEHHE MUCEM MOXKET IMPOU3BOJIUTHCS B AaBTOHOMHOM PEXHME, TO
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ecTh 0e3 MOAKIIOUeHUs K ceTH Internet.

Outlook Express - 3To 10CTaTOYHO MOIIHOE CPEACTBO JJISI OTIPABKH, MMPUEMa M OpraHU3aIiu padOThI
¢ noutoid. J{nst opranmsanuu noutel Outlook Express mpeanmaraer cpeacTBa CO3AaHUsl MOYTOBBIX IMANOK U
oTpesieNIeHUs] MPaBUJI, 110 KOTOPHIM MPUXOSAIINE COOOIIEHUS JODKHBI MOMENaThes B 3TH nmanku. [louroBas
nporpamma Outlook mocraBisiercss B 1ByX BO3MOXHBIX KoH(purypanusax: Outlook Express (momnep:kuBaer
OCHOBHOM Habop omepamnuii ¢ moytoir) ¥ MS Outlook (Bxomut B maker Microsoft Office nu obGecrnieunBaer
JOTIOJTHUTEIbHBIE BOZMOKHOCTH 110 OpraHU3aIMy pabovyero BpeMeHu, paboTe ¢ JOKyMEHTaMH U T.11.).

HNurepdeiic nporpammel Outlook Express

IouToBbie manku Outlook Express

ITo ymomuanuto Outlook Express mpeniaraer moiabp30BaTesto 5 mamoxk.

1. Bxogsmue. Croga mo yMOJNYaHMIO IOCTYNAeT BCS HOBas I0YTa, U 3[€Ch XPaHATCS BCe
MpHILEere coodlenHus. BriocieacTBuu MOXKHO cO3/1aTh AOMOJHUTENbHbIC MMANKU (HalpuMep, IOCBSIIEHHbIE
pasHBIM MPOEKTaM WJIM MHCbMaM OT NMOCTOSIHHBIX ajpecaTtoB) U HacTpouth Outlook Express Takum oOpazom,
9YTOOBl MPU TOCTYIIEHUU HOBBIX IHCEM BCA IOYTa aBTOMAaTHYECKH pa3dupanach M CKIaJbIBallaCh B OT-
JIeTTbHBIC TTaTKH.

2. Hcxonsamue. DTo mamka MmpenHa3HaueHa JJisi BPEMEHHOTO XPaHEHUS OTIPABISEMBIX IMHCEM.
3/1ech HaKAIUTMBAIOTCS BCE CO3JAaHHBIC, HO €Il HE OTIPABIICHHBIC MHUChMA. 3aTeM, MPU HAXKATUN Ha KHOIKY
JlocTaBUTH MOYTY, OHU BCE OTIPABJISAIOTCS HA MOYTOBLIM cepBep. To eCcTh HET HEOOXOUMOCTH ISl OTIPABKH
Ka)X/I0TO CO3JJaHHOTO NMMChMa YCTaHABJIMBATH COeAMHEHHE ¢ Internet.

3. OTHpaBJ’ICHHHe. B sr1oii manke mo YMOIYaHUIO XPAHATCA KOIIMKU OTIIPABJICHHBIX COO6HICHI/II>'I,
YTO 00eCIeYnBaACT BO3MOKHOCTh UX IMOBTOPHOI'O UCITIOJIB30BAHUA IJId PA3JIMYHBIX ueneﬁ.
4. YI[aJ'ICHHHe. B 9Ty NaIllKy BpEMCHHO IMTOMCIIAOTCS Ha XpPaHCHUC YIAJICHHBIC

cooO1eHus. Jljigs OKOHYATEIbHOTO yAaJIeHUsl COOOLIEHUM U3 3TON MalKU MOYKHO Ha)KaTh HA €€ 3HAYKe
IIPaBOIl KHOIIKOM «MBIILIN» U BBIOPATh MyHKT MEHIO OUUCTUTD NAMKYy.

YepHoBuku. Hcrnonb3yercs Uisi BpEMEHHOIO XpaHEHMsI COOOILEHUH, CO3JaHHE KOTOPBIX €IIe He
3aBepIeHO U OyJeT MPOoJOKEHO Mo3ke. UToObI NPOJODKUTE BIOCIEACTBUM PabOTy HajJ MUCHBMOM M3 3TOM
ANk, He0OXOUMO OTKPBITh 3TY MaNKy U JBAXK/bl IIEIKHYTH 110 YEPHOBUKY MUCbMA. 3aTeM, €CIIU IMHUCbMO
rOTOBO, €r0 MOXXHO OTHpPaBUTh, U OHO OyneT momemeHo B manky Mcxoasmume. Eciu ke muceMo mo-
MIpPEeKHEMY HE TOTOBO K OTIPABKE, TO €r0 MOXHO CHOBA COXPAHUTh B MalKe YePHOBUKOB.

[Tpu pabore ¢ OonbpmUMH OOBEeMaMM pa3sHOOOpa3HON KOPPECHOHJCHLMHU YIOO0HO, KpOME BBIIIE
MIPUBEICHHBIX 00s3aTENIbHBIX MAINOK, TOMOJHUTEIBHO CO3/IaTh CBOM IMAIKH JUIsl BXOSAIIUX MHUCEM. DTO MOYKHO
cenaTh, Ucnoip3ys rnaHoe mMeHo Paiin - Ilanka - Co3maTe MM KOMaHAy KOHTEKCTHOro MeHro Co3natb
ManKy.

IIaneab HHCTPYMEHTOB

[Tanens mHcTpymMeHnToB Outlook Express comepXHUT psiJ KHOIOK, AYOJUPYIOLUIMX Hanbojiee 4acTo
HCIOJIb3yEMbIE KOMaH/bl OCHOBHOT'O MEHIO.

Coznath cooOleHue - oOpaleHue K TeKCTOBOMY pedakTopy JUlsl TOATOTOBKH MHUCHhMA.

OTBeTuTh Ha BBIOpaHHBIE COOOIICHHUS - BBIBOJI Cpa3y HECKOJIBKHUX OKOH TEKCTOBOI'O PeJakTopa s
MOJITOTOBKM OTBETHBIX MOCNIaHui n30paHHBIM KoppecnoHaeHTaM. B none Tema noacrasnsercs Re:... u tema
COOOIIEeHHUs1, HA KOTOPOE TOTOBUTCS OTBET.

OTBeTUTh BCEM — BBIBOJI HECKOJBKHUX TEKCTOBBIX OKOH, PaBHBIX IO YHCIY KOJMYECTBY 3amucei B
nanke Bxoasiiye, A1 MOArOTOBKU OTBETHBIX COOOIIEHUH.

[lepecnaTh - OTHPAaBUTH MOJYYEHHOE COOOIIEHUE TPEThEMY JIUILY, IPU ATOM JAaHHOE COOOIIeHue OyaeT
COJIepKaTh Ballly MOANKCH U, BO3MOXHO, Baml KoMMeHTapuil. B none Tema moxacrasnsgercs Fw:... u tema
COO0O01IeHUs, KOTOPOE MePEChIaeTCsl.

[TeuaTaTh BEIOpaHHBIE COOOIIEHUS - OTIIPABUTh HEKOTOPbIE U3 MTUCEM Ha Ievarth.

VY nanuTte BeIOpaHHBIE COOOILIEHUS - TOMEIIAET BEIOpaHHBIE COOOIIEHUS B NANKY Y JaJIEHHBIE.

JlocTaBUTh HOBYIO IIOUTY - IOCIE HAXKaTHS Ha 3Ty KHOIKY JOCTaBIISIETCA KOPPECHOHJIEHINS,
HAKOMUBIIAsICS B IOYTOBOM SIIIIMKE Ha CEpBEpE.

Anpeca - KaTajor JJi1 XpaHEHUs JaHHBIX O KOPPECTIOHACHTaX.

Haiitn — nonHodyHKIIMOHATBHAS TIOUCKOBAsI CHCTEMA I10 TOYTOBOMY apXuBy. [lone3Ha npu padoTte ¢
OonpmMMHu 00beMaMu KOPPECTIOHICHIINH.

Oo0ume npuanunsl padorsl B Qutlook Express. YueTrHbie 3anucu
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[Tporpamma Outlook Express mo3Bosisier BecTd pabOTy € HECKOIBKUMHU IMOYTOBBIMH SIITUKAMH.
Kaxagomy moyToBOMY SIIMKY COIOCTaBJISIETCA y4e€THas 3amuch. [[ns co3maHusi HOBOM YYETHOW 3amucu
HeoO0XxoauMo BbIOpaTh kKoMaHay CepBHC - YUeTHBbIE 3allMCH, B MOSBUBIIEMCS IHAJOrOBOM OKHE BHIOpaTh
Job6aButs - Iloura u, cinegys ykazanussM Mactepa moakiatoueHus K Internet, BBecTH HE0OXOAMMYIO
uHpOpMaIHIo 0 cebe U CBOEM ITOYTOBOM SIIUKE.

Ipumeuanue. [lomennsie umena SMTP u POP3 cepBepoB MOXXHO MOJYYHUTH JTUOO Yy TOCTABIIMKA
yenyr Internet, mpegocTaBUBIIEro MOYTOBBIN AWK, JIMOO B CIIPABOYHON CHUCTEME OECIIATHOTO MOYTOBOTO
cepBepa, Ha KOTOPOM ObLIT 3apErUCTPUPOBAH MOYTOBBIH SIIUK.

Bb1 MOXxeTe OTIpaBIIsATh U NOJIYYaTh MUChMa HE TOJIBKO Yepe3 BeO-MHTep]eiic U UCTIONb3Ys TOYTOBEIE
nporpammsl, Takue kak: Microsoft Outlook, The Bat u ap. J{ns ux HacTpoliku BaM MOHATOOUTCS CIIEAYIOIIast
uHpOpMaLUs:

Bam sanextponssiii agpec (Ivan@mail.ru)

Cepgep Bxoseit moutsl (POP3-cepep) — pop.mail.ru

Cepsep ucxonsmeii moursl (SMTP-cepBep) — smtp.mail.ru;

Nms nons3oBatens Ha POP-cepBepe — 3TO MoJIHOE Ha3BaHME BAILETrO MOYTOBOTO SAILIMKA, BKIHOYAS
JIOTUH, 3HaK «@»u AoMeH (Hampumep, [van@mail.ru);

[Taposs — Tekymuii maposb, KOTOPBIH BBl HCIIOJIB3YETE ISl BXO/1a B TIOYTOBBIN SIIIVK;

[Topr — POP3 — 110 (6e3 mudposanus) u 995 (c mudpoBanuem)

SMTP — 25, 587 umu 2525 (6e3 mmdpoanusi) u 465 (¢ mmdpoBaHuem).

B nactpoiikax moutoBoi HporpaMMbl HEOOXOJUMO yKa3aTh, YTO CEPBEpP HMCXONAIICH MOUYTHI (WU
cepep SMTP) tpeOyet aBTOpH3aIHH.

ApecHasi KHUTa

Iis ynmobctBa paboter B mporpamme Outlook Express mpemycMoTpeHa BO3MOXKHOCTH BEICHHS
aJipeCHON KHWUTH, B KOTOPOH MOXHO XpaHUTh MHQOpMAIHMIO 00 aapecarax, ¢ KOTOPbIMU YacTO BEAETCS
IIEPENUCKA 110 AIEKTPOHHOM I10YTE.

OcHOBHbBIE KOMaH/IbI aJIPECHON KHUTH:

CozniaTh HOBOTO a/ipecaTta - CO3/IaHie HOBOM 3alyCH B BEIOpaHHOM IpyIIe apecHON KHUTH.

CoznaTh HOBYIO TPYNNY - OTKPHITHE HOBOM TEeMaTHYEeCKOW MamKU JUIsl aapecaToB OIpeaeeHHOU
TPYIIITHL.

VY anute - yaaneHue 3aucH WU TPYIIIbI 3aHCei.

[Touck mrozneii - BCTpOCHHAS TIOMCKOBAsi CHCTEMa JUTSl TIOMCKA JIFOJIEH W WX TOYTOBBIX SIIIUKOB KaK B
aJpeCcHOM KHUTE, TakK U B ceTH Internet.

Co3nanue, OTHIpaBKa M yajeHHe J1eKTPOHHOI0 MUCHbMa

Ji1s BBI30Ba peJjakTopa MoAr0TOBKH MOYTOBOTO COOOLIEHNS MOKHO 00paTuThes K MeHto CooO1ieHue -
Co3math coOOIIEHNE HITH MPOCTO HAXKATh HA COOTBETCTBYIOIIYIO KHOIIKY MAaHEIN HHCTPYMEHTOB.

Anpec MoxeT OBITb BOUCAaH BPYYHYH WM B3SAT W3 aApecHOW KHWUTH. Jlng TOro dToObI
BOCIIOJIB30BaThCs aAPECHON KHHUTOW, He0OXOAMMO HakaTh Ha KHOMKY Komy. OTKpoercsi TuaioroBoe OKHO
BriOpate momyuateneil. B okHe HEOOXOAMMO WIENKHYTh «MBIIIbIO» Ha WHTEpecyrolneld Bac (haMumuu u
HaXaTh KHONKY KoMy, eciii BBI XOTHTE OTIPaBUTh MUCHMO ATOMY YeJOBEKY. UTOOBI OTIPaBUTH KOIHIO
MUChMa €Ile OJHOMY 4YEJOBEKY, HYXHO BBIOpaTh ero ¢aMwini W HaxkaTh KHoOnKy Komwms. Ampec
AJIEKTPOHHOW TIOYTHI 3TOTO YeJOBEeKa OyIeT IIOJCTaBI€H B COOTBETCTBYIOIEE IOJIE BBOJA KOHBEPTA
oTmpamisieMoro muchMa. Jlanee HeoOxomumo Haxkath KHOmMKy OK, 4ToOBI 3akpbiTh auanor BwiGop
nosiydatenei. Azapec BbIOpaHHOTO ajapecara OyaeT OTOOpa)keH B COOTBETCTBYIOIIEM IIOJIE «KOHBEpTa»
CO3/1aBae€MOr0o MUChMa.

[Tpu oTnpaBke MHCbMa MOKHO YKa3aTh HECKOJIBKHX ajpecatoB. Eciu agpec 3ammchiBaeTcsi BpydHYIO,
TO ajjpeca pa3AessoTCs CHMBOJIOM «TOYKA C 3aIsITOi».

YacTo HEOOXOMMMO TIepeciiaTh MO 3JICKTPOHHOW MOYTEe HE TOJNBKO TEKCT, HO M Pa3JInYHbIe (Hailibl,
Hanpumep, n300pakeHus1, 3BYKH, YIIEKTPOHHBIE Ta0IHIIBI U T.1.

st 3TOoro MOXKHO HCIONIb30BaTh MeHI0 © BceraBka - Bnoxenue gaitna unu kHonky Bnoxuts. C
MOMOLIBIO Auanora BeraBka

BJIO’KEHUN MOKHO BbIOpaTh Ha AucKe ¢aill M HaxkaTh KHONKY BIoXWTh, 4TOOBI MPUCOEIUMHUTH
yKka3zaHHbIH (aiin K muceMy. i TOro 4roObl MPUCOEIMHUTH HECKOJIBKO (hailioB, HEOOXOAMMO eme pas
BBITIOJTHUTH T€ KE JIEHCTBUSI.
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[Tocne Toro, kKak MUCbMO TOTOBO, HEOOXOIUMO HaXaThb KHONKY OTHpaBUTh Ha AHETH UHCTPYMEHTOB
okHa Co3nanue cooOuenus. [locne sroro okno Co3zgaHue coOOIIEHHs 3aKPOETCs, @ MUCbMO OY/ET 3alucaHo
B nanky Mcxonsamue.

YroObl OTIPAaBUTH MOATOTOBIEHHBIE COOOIIEHN U3 nanku Mcexonsdmue, He0oOX0AUMO HaKaTh KHOINKY
JHoctaButh Ha nanenu uaCTpyMeHToB Outlook Express. [Tocie 3Toit onepanuu coodiienue 0yaeT OTpaBieHo
Ha cepBep, a ero Komus - 3anucada B nanky OTnpasiieHHbIE.

Uto0Bl yganuTh MHCHMO, HEOOXOIMMO BbIOpaTh B cnucke ” [lamku mamky, cofepiKairyro JaHHOE
COOOIIEHNEe W BBIIEIUTH 3TO MUCbMO, 3aT€M Ha)kaTb KHONKY YJaJauTh Ha NaHeau MHCTpyMeHTOB Outlook
Express. Ilucemo Oyner nomemieHo B mHanky YpaaneHHble. MMeeTcss BO3MOXHOCTb BOCCTaHaBJIMBATh
yJlaJleHHble NUCbMa U3 Nanku Y JajneHHsle. [l 3TOro UCIosb3yeTcs onepanus NepeTsruBaHus COOOIEHHs U3
Nanky Y JaJeHHbIE B HY)KHYIO MAIKY.

Co3aanue noanmucu

OObluHBIE THCBbMA MPHUHATO mnoAnuchkiBaTh. I[lpu wmcmonb3oBanum mnporpammbel Outlook Express
UMEeTCs BO3MOXKHOCTb IOJNHUCHIBATh W 3JICKTPOHHbIE NUCbMA. [l co3iaHUs MOANUCH HEOOXOAMMO
pojesaTh CIEAYIONINe AeUCTBUS:

. B MeHI0 CepBuc BeiOpath [lapameTpsl u nepeiitu Ha 3aknaaxy [loamnuce;
. HaxaTh KHOMKY Co31aTh U BBECTU TEKCT B 1oJie I3MEHUTh MOIHUCH;
. yCTaHOBUTH (1akok J[00aBIATh MOAMKUCH KO BCEM HUCXOISIIIUM COOOIICHUSIM.

Yrenue npuiueamei mnouThl

Bce anexkTpoHHBIE NUChMa, MOCIAHHbIE HA Balll MOYTOBBIM SIUK, BHadaje coOMpalOTCs B HEM Ha
cepepe. st TOro 4TOOBl UX TONYYUTh UM IMPOYUTATh, HEOOXOAUMO CBS3aThCSA C IMOYTOBBIM CEPBEPOM. ITO
MOXKHO cJieflaTh HakaTMeM Ha KHONKYy JlocTaBUTh Ha maHenu HMHCTpyMeHTOB. Ilocie storo Oyner
MPOM3BECHA MPOBEPKA BAIIETO MOYTOBOTO SIIIMKA HA TIOYTOBOM cepBepe. Bce HOBbIe cooOmieHust Oymyt
3amucasbl B nanky Bxoasuue. HenpounTanHble coOOIIEHHSI UMEIOT 3HAUYOK B BUJIE 3all€4aTaHHOI'O KOHBEPTa,
a IPOYNTAHHBIE - OTKPHITOIO KOHBEPTA.

[Tony4yeHHble cOOOLIEHUS MOXKHO YMTaTh JUOO B 00JaCTH IMPOCMOTpaA, TMO0 B OTIEIbHOM OKHe. Jlis
MPOCMOTpPa COOOIIEHHUsI B 00JACTH MPOCMOTPa HEOOXOAUMO IIEIKHYTh 110 HEMY B CIHCKE cooOmeHuid. s
IIPOCMOTpa COOOIIEHNUS B OTAECIBLHOM OKHE - IBAXK/IbI IIEIKHYTh 10 HEMY B CITUCKE COOOIIEHUH.

Ecnu mosmyyeHo mucbMo, ciieBa OT 3arojioBKa KOTOPOTO HAXOJAWUTCS M300pakKeHHE CKpPENKH, TO ITO
O3HayaeT, 4TO K 3TOMY IHCbMY NpHUKpemjeH ¢aiin. [lo HaXaTHIO «MBIIIBIO» Ha 3Hauke, 0003HaAyaroIIeM
BJIO’KEHHBIM (Daiin, MosSBUTCSA CHHUCOK (DailyioB, MpPUKpEIUIEHHBIX K nuchbMy. Ecnum Haxkate Ha CoXpaHMTH
BJIOXKEHHUS OSBUTCS COOTBETCTBYIOIIIEE AMAJIOrOBOE OKHO COXpaHeHHs (aitna.

[Tockonpky HE CyHIeCTBYeT €IUHOr0 CTaHJapTa Ha KoJupoBaHuME OyKB pycckoro andaBuTa B
COOOIIEHUAX 3JEKTPOHHOM mouThl, mporpamMma Outlook Express mblTaeTcsi caMOCTOSTENBHO ONpPENEIUTh
KOJIUPOBKY mnpuxoaimmx nuceM. OpHako Bcerja ecTh BEpOsSTHOCTh, uro mnporpamma Outlook Express
OINpeNIeNIUT KOJUPOBKY HempaBWwibHO. Ecim TekcT oroOpaxaercss HEKOPpeKTHO (OeccMbIcieHHas
MOCJIEZI0BATEIbHOCTh OYKB W 3HAKOB), TO HEOOXOAMMO CMEHUTh KOAMPOBKY. BBIOOp KOIUPOBKH
OCYILIECTBISICTCA € HCMONb30BaHMEeM KoManzibl Koauposka B MeHro Bupa. Ilocne BbiOOopa 3Tol KOMaHIbI
OoTKpoeTcst MeHio. Tekymas KoOupoBKa OTMEUEHa KPY)KKOM y €€ Ha3BaHHs, BbIOOp HOBOW KOAMPOBKHU
OCYILIECTBIISIETCS] HAKATUEM HA €€ Ha3BaHUU.

Co3nanue puiabTpOB

[Ipu pabote ¢ GodBIIMMH OOBEMaMHU KOPPECHOHJIEHIMU YAOOHO KiIacCH(UIMPOBATH MUChMa IO
KaKUM-JIM0O TpU3HAKaM M pa3MellaTh UX B OTAENbHBIX IMankax. BhINOJHEHNE AaHHBIX ONepaluil Bpy4dHYIO
noctarouHo Tpyaoemko. IIporpamma Outlook Express mo3BonseT oOCyIIECTBISATh aBTOMAaTHYECKYIO
00paboTKy COOOIIEHHU 10 TTPaBUIaM, KOTOPBIE OMPEACIISET MOIb30BaTEb.

B kaxxqoM mpaBuiie yKa3blBalOTCS WICHTU(UKALMOHHBIE NMPU3HAKK COOOIIEHUs (CoepKaHue MoJei
"Komy", "O1", "Konus" u T. A.) 1 nelctBus (mepeciarb, OTBETUTh, HE 3arpy’KaTh U T.J.), KOTOPbIE JTOJKHA
BBIMOJNHUTE nporpamma Outlook Express Hajx MogydeHHBIM COOOIIEHHEM, YJOBIETBOPSIOIIMM YyKa3aHHbBIM
MIPU3HAKAM.

Jnis co3nanusi, peAakKTUPOBAHUS WM YIAJICHUs TPaBUI 00pabOTKU MUCeM HEOOXOIMMO BBI3BaTh OKHO
[IpaBuna st cooOmeHnit M mepeitn Ha 3akianky [lpaBuna st mouThl. BBI30B OKHA OCYIIECTBIISIETCS
koMauaon [lpaBuna mist coobmenuii -Iloura u3 menro CepBuc. C momomisto kHonok Co3natk, 3MEHHTS,
Konuposats, Y nanuts, [Ipumenuts okHa [IpaBuiia amns cooOmeHuii MO)KHO COOTBETCTBEHHO CO3/1aTh HOBOE
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NPaBUJIO, MOIU(UIMPOBATH YK€ CYIIECTBYIOIIEE NPaBUIO, CKOMHMPOBATH MPABHIO, YAAJIUTH MPABUIIO,
MPUMEHUTD MIPABUJIO K PaHee MOTYyYEHHBIM COOOIICHUSIM.

[Ipu co3maHuM HOBOTO TpaBHia OOPAOOTKH 3JIEKTPOHHBIX MUCEM HA JKpaHEe TMOSBISETCS OKHO
Co3nath mpaBUIO TSI TIOYTHI, KOTOPOE COCTOUT M3 YeThIpeX mojeil. B mepBom mosne Bribepure ycmoBus s
AAaHHOTO IpaBuJia MCPCUHUCIICHBI IIPU3HAKH, II0 KOTOPBIM MOXET OCYIICCTBIATHCA I/IlleHTI/I(i)I/IKaI_II/ISI
coobuienusi. Bo Bropom mnosie Boibepute neicTBus A1 JAHHOTO MpaBUiia MEPEUUCICHBI AEUCTBUSA, KOTOPbIE
JOJI?KHBI GBITB BBITIOJIHCHBI HaJ NMHCbMAaMH, YAOBJICTBOPAIOIIMMU YKA3aHHBIM IIPU3HAKAM. B TPETHEM I10JIC
Onucanue npaBuia NPUBEACHO OMKUCAHUE MIPaBUIIA, JAJI PEIaKTUPOBAHUS apaMeTpPOB KOTOPOTO HEOOXOAUMO
LIEJKHYTh 110 Ha3BaHUIO KOHKPETHOTrO Mapamerpa. B ueTBepToM mosie ykas3plBaeTCsi Ha3BaHUE CO3/1aBAEMOI0
MpaBuUIIa.

3AJIAHUE

l. O3HaKOMBTECh C TEOPETUYECKUMH CBEICHHSIMH U OCHOBHBIMH NpPUHLUIAMU pabOThl B
nporpamme Outlook Express.

2. CoszpaiiTe HOBYIO YYETHYIO 3alHCh Ui MOYTOBOTO SLIMKA (CYLIECTBYIOIIETO WM CO3JaiiTe
€ero).

3. 3. BBINOJIHUTE MOYTOBYIO MEPENHCKY C JPYrUMH CTyJIEHTAaMU CBOEW TPYIIBI:- CO37aiiTe
IHUCHEMO;

. OTIIPaBbTE MOYUTY;

. IIOJIYYUTE II0YTY;

. HAMUIINTE OTBET Ha MUCHMO;

. MEPEIUTUTE MOTyYCHHOE MMUCHMO;

. yIaJUTe HEHYKHYIO KOPPECTIOHICHITHIO.

Jladboparopnasi pabdora Ne §
IMouck nupopmanum B r;100aJbHOM CETH.
3AJIAHHUE

Hcnonb3ys NOUCKOBBIE CUCTEMBI (Hampumep, www.ya.ru, www.rambler.ru, www.google.com u fp.),
HalauTe HeoOX0IUMYI0 HH(POPMALIMIO U 3all0OJTHUTE TaOIUILy.

*B mone Mudopmanmonnbiii pecype ykaxure URL-ampec pecypca, Ha KOTOpoMm Oblna HaiijeHa
uH(popmManus

«Uctopuk XX Beka Poy3 ckazan «91o 3amymieBHas Oecena 06e3 CIIOB, JTUXOpPAJ04Has aKTUBHOCTH,
TpuyMd M Tpareaus, Hajaexaa WU OTYasHUE, KU3Hb U CMEpPTh, MO33US U Hayka, ApeBHUN BocTok u
coBpeMeHHass EBpomna». MCTOYHMK MHOKECTBa MHTEPECHBIX MaTEMAaTHYECKUX 3afad. TepMHMHBI U3 3TOU
00J1acTH MOKHO BCTPETUTH B JIMTEPATYpPE MO KOMOMHATOPUKE, IPOrpaMMUpPOBaHUI0, KubepHeTuke. Ponuna -
Wunusa. Bo3pact-XV croneruil. ms u3obperaresns Hen3BecTHO. J[peBHee Ha3BaHUE - YaTypaHTa.»

Bonpoc: «KTo siBIsieTCs €IMHCTBEHHBIM HEMOOEXKI€HHBIM YEMITHOHOM MHpa 10 3TOMY?»

2. «Kak — To pa3 Ha mpueMe OJUH OoraTbhlil BeIbMOXa 3aMETHJI JBIPKY Ha KadTaHe 3TOro BEJIUKOTO
PYCCKOI'O YYE€HOTO U, PEUIMB MOM3AEBAThCS HaJl HUM, cnpocwil: «YTo, cynapb, s Iosarairo, 3TO Y4E€HOCTb
BBITJISABIBAET OTTYy1a?»

Bomnpoc: KTo 3TOT BeMKHI YYEHBII U 4TO OH OTBETHJ BelabMOXke? Haiinute mopTper 3TOro y4eHoro
(BcTaBbTE M300pAKEHUE B TAOHILY).

3.«Bcem m3BecTHa kapTuHa Jleonapno ga Bunuu «Mowna JIuza» ([xoxkonmaa).

V¥ ’KEHIMHBI HA KAPTHUHE OTCYTCTBYET JI€Tajlb BHEIIHOCTH,

B TO BpeMsl KaK 3Ta JIeTajlb €CTh y Ka)KJI0T0 YeIOBEKay.

Bonpoc: «Yto 310 32 nerans? Haiigure aapec web-caiita my3esi, B KOTOPOM XPaHUTCS OpPUTHHAI
ITOJIOTHA.»

4. «l'on ero poxnenus 1974. N3oOperatens ero - apxXUTEKTOp, MpenojaBareilb HHCTUTYTA. ITO
HarJsifHoe rmocobue no anredpe, KOMOMHATOPHKE, MporpaMmupoBaHuto. Eciu urpate 6€3 cuctemsl, TO IS
JOCTHIKEHUS 1€ OTPeOyIOTCS MUJUTUOHBI JIET.»

Bomnpoc: «Komy npuHaaiexuT MUPOBOM PEKOP/T U 3a KAKOE BPEMS ChIrpajl pEKOPACMEH 7»

5. «B ®eccanuu pa3zBoawin ocoOyio MOpoAy Jjomraneil. JpeBHUE Ipeku CYUTAIH, YTO TOJIOBBI ATHUX
JoIa el MoX0>Ku Ha TOJIOBBI OBIKOB.»
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https://infourok.ru/go.html?href=http%3A%2F%2Fwww.ya.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.rambler.ru
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.google.com

Bonpoc: «Kak 3Bayii camMoro W3BECTHOTO BIaJeNblia Jomaau (eccalbCKoW MOpPOJsl M KaK 3Balld
JIomanan?»

6. «Ha xaptune PemOpannra «CBsiToe ceMEHCTBO» H300pakeHa >JKEHIIMHA, YyOAarOKWBAOIIAsS
MJIaJICHIIA. »

Bonpoc: «KTo mociayxun Moaenbio s 3Toi repounn? Haiinute m3oOpakeHne KapTUHBI (BCTABbTE
nzo0paxenue B Tabnuiy). Haitnure agpec web-caiita my3es, B KOTOpOM XPaHUTCS OPUTHHAI TOJIOTHA.»

7. «WcTopus ux u300peTeHUs] HACUUTHIBAET THICAYH JIET. Bpsia au KTO-TO BO3BMET Ha cedsi CMeJIoCTh
Ha3BaTh UMs m300perarens. B IpeBHOCTH WX Ha3bIBANIM KIENCHAPAMHU. DTa BELlb HA MPOTSIKEHUU BEKOB
MIOCTOSIHHO COBEPILIEHCTBOBAJIACH, YMEHBIIASICh B CBOMX pazMepax. B pasHoe Bpems B 3TO BHECIIU CBOIO JICTITY
Ianuneo [Nanuneit, nana puMckuid, nmxenep KynuOun.»

Bonpoc: «B kakom roay u rie BIEpBbIE MOSBUINCH «IJIABHBIE» OHM JUJIS HAILEH CTpaHbl U KaK OHU
Ha3bIBAIOTCA?»

8. «HMocud bpoackuit mucan o HeM:

Ce Benukuii celH Poccnn,
XOTb U MpaBsIIEro Kiacca,
MyX, 9bH NTpaBHYKH OOCHIE
Toxe peaxo BUAAT MSCO.»

Bonpoc: «O koM uzaer peub?»

Haiiaute moptpet 3Toro yenoBeka (BCTaBbTe U300paskeHUE B TAOIHILY).

9. «B moaMOCKOBHOM ycanp0e AOpaMIIeBO B CBOE BpeMsl OBLIIM HAIMCAHBI JABE KapTUHBL: «JleBouka ¢
nepcukamuy kuctu Cepoa u «AGpamiieBckas 6oruHs» Bacherosa.»

Bonpoc: «Uto oobeaunsieT 3Ty KapTuHbI? Haiiaure agpec web — caiita My3esi, B KOTOPOM XPaHUTCS
nepBasi U3 MePeYHCICHHBIX KaPTHUH.»

JlaGopaTopHnas padora Ne 6,7
I'naBHoe menio nporpammsbl MS Power Point.

ITanenun uncrpymenToB B nporpamme MS Power Point.

OcHoBHBIC 321a4M 10 cO31aHUI0 npe3eHTannii PowerPoint

PowerPoint miist Microsoft 365 PowerPoint 2021 PowerPoint 2019 PowerPoint 2016 Eie...

ITpezenTtanust PowerPoint — 310 cnaiin-moy. UToObl JOHECTH COOOIIEHHE MM paccKas3, UX HYXKHO
pa3outh Ha cnaiasl. [IpeacraBbre ceOe, YTO KaxAblH Claill — 3TO YUCTBIA XOJICT JUIsl PUCYHKOB U CIJIOB,
KOTOpBIE TOMOTYT BaM M3JIOKUTH JOKJIAJ.

BoJiee HoBbie BepcuuOffice 2010

Be10op Temsl

OtkpeiB nporpammy PowerPoint, Bbl yBUIUTE HEKOTOpbIE BCTPOEHHBIE TeMbl M IabIOHBI. Tema
IpeJCTaBisieT co0oOl MakeT ciaiijia, KOTOPBIH COAEPXKUT coveTaroIuecss Mexay coboil mBera, mpudTel u
crerranbHble 3Q(EKThl, TAKKE KaK TEHH, OTPaXEHUS U IpyTHe.

1. Ha nenre Ha Bruagke daiin Beioepute Co3naTh, 3aT€M BBIOEPUTE TEMY.

B PowerPoint Oyner mokazaH mnpeaBapuTenbHbI BuA TeMmbl. CIpaBa MOXKHO BbIOpaTh OAMH U3
YEThIPEX BAPUAHTOB PACLBETOK.

2. Haxwmure xHomky Co3pgaTrh Wi BbIOEpUTE I[BETOBYIO CXEMy, a 3aTeéM HaXMHTe
kHonKy Co31aTh.
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MAQKET 3aroAoOBKAQ

n Coapgars
1 SONONMRTENMHBIC NIODPAEHA »

[Moxpobuee: HMcnons3oBanue u coznanue TeM B PowerPoint

Bcraska HOBOTO ciaiina

. Ha Bxiangke I'aBHas IeNKHATE HIDKHIO YacTh KHONKHA Co31aTh €Il 1 BHIOEpUTE MakKeT
cliana.

Beraska AwzanH

£=] CBpocuTe

Brraente

-

¥ K

= Pazgen -

Bydep obmeHa T

[TonpoGuee: JloOaBnenue, n3MEeHEHUE TTOPSJIKA U YAAJIICHHE CITalI0B.
CoxpaHeHue npe3eHTaun

l. Ha Bknaaxe daiij HaxxmuTe KHONKY COXPaHMTh.
2. Bribepure namnky.
3. B none Ums ¢aiina BBeauTe uMs Npe3eHTaLNH, a 3aTeM HaXMUTE KHONIKY COXpaHMTh.

IIpumeuanue: Ecnu Bl yacTo coxpansere (ailiibl B ONpeAeeHHYIO ManKy, MOKHO 3aKPEMHTh MyTh K
Hel, 4TOOBI 9Ta Marka Bceraa Opiia Mo pyKoi (Kak MoKa3aHo HUXKE).

CoxpaHnTb

- ] KomneroT
;'; Microsoft =

_ Texywan nanka
a CneDrive Nons3oeaTens

HJpwit Borgaqoe yurib

Opyrve peb-cads
MoCheqHAE NanKW

-

T:I KomnbrTep AorymeHTe

Coget: CoxpansiiTe paboTy 1o Mepe ee BolnoigHeHus. Yacto Haxumaiite knasuimu Ctrl+S.
[Toapo6uee: Coxpanenue (aityia mpe3eHTaAINH

JlobGaBneHue TekcTa

BriOepuTe 3ameniaroninii TEKCT U HAUHUTE TIeYaTaTh.
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https://support.microsoft.com/ru-ru/office/%D1%81%D0%BE%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5-%D1%81%D0%BE%D0%B1%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%BE%D0%B9-%D1%82%D0%B5%D0%BC%D1%8B-%D0%B2-powerpoint-83e68627-2c17-454a-9fd8-62deb81951a6

? ....................................... é ..................................... .‘?
i [pon3BoOACTBEHHBIN cnpocI §
o i
e DJememmememeem e meem e em e mem e 4
» TeKcT cnanga
dopMaTUpOBaHUE TEKCTA
1. Brigenure TekcT.
2. B paznene CpeacrBa pucoBanus oTKpoiite Bkiaaky Popmar.

CpeacTEa pUCOEAHWA MpeseHTaumaZ - PowerPoint

' Yo Bel xoTTE caenaTe?

. W . &33)1“5!(3 durypar = A 3anmeka Texcra -
Ads Ads Ads - E Kontyp durypel = A A A - ﬂ Kontyp Tekcra -
) - T O 3ddextol dnrype 7| [ Tekcrossie sdibertor v
Crian diryp P} Crunw WordArt P}
3. BrInonmHUTE 0JIHO U3 YKa3aHHBIX HUXKE IEHCTBUI.
" UToOBI NU3MEHHTH LBCT TCKCTA, HAJKMUTEC KHOIIKY 3ajMBKa TeKCTa U BLI6epI/ITe HY)KHBIﬁ IOBCT.
. UTtoOBI M3MEHUTH ILBET KOHTYypa TEKCTa, HaXXMHUTE KHONKY KOHTYp Tekcra u BbIOEpuTE
HY>KHBIW LIBET.

. YToObl IPUMEHUTH K TEKCTY T€Hb, OTPAXKEHHE, CBEUEHHE, pelibed), TOBOPOT 00BEMHON (PUTypHI

WM npeoOpa3oBaHue, HAXXMUTE KHONKY TexcToBble 3(pdeKThI 1 BoIOEpUTE HYKHBIH 3D (DEKT.
[TonpoOnee 06 3TOM:

. N3menenue mpugTon

. M3Mmenenme 11BeTa TEKCTa Ha claiae

. JloGaBieHune MapKepoB WM HyMepaluu K TEKCTY

. [IpuMeHeHne HaICTPOYHOTO U TTOJICTPOYHOTO (POPMATUPOBAHUS K TEKCTY

JloGaBneHne puCyHKOB
Bri6epute Bkiaaky BeraBka, a 3arem:

. 4TOObI JJ00ABUTh PUCYHOK, COXPAaHEHHBIM Ha JIOKAIbHOM JMCKE HIJIM BHYTPEHHEM cCepBepe,
uienkauTe Pucynkm, Beideprre n300pakeHne  HAXKMUTE KHONIKY BeTaBuTh;
. 4T00bI 100aBUTH pUCYHOK U3 MHTEpHEeTa, BeIOepuTe KoMaHly U300paxkenust u3 UntepHera u

HaWIMTe TOAXO/ISIIIIee N300paKEHHE C IIOMOIIIBIO TTOJISI TIOMCKA.

BcTaBka KapPTHUHOK

b MNMowck wzobpaxeHwid Bing

Mowmck Bing
Mowck 8 MnTephete
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BriOepuTe pUCyHOK U HAXKMHUTE KHOTIKY BeTaBUTH.
Job6asnenne puryp

JUist wintrocTpanmu ciiaiiia MoXHO 100aBUTH (DUTYPHI.

1. Ha Bxnanke BeraBka BeiOepruTe @Urypsbl, 3aTeM BeIOepUTE GUTYPY B MOSBUBIIEMCS MEHIO.
2. [lenkHUTE ¥ IEpETAIIMTE B 00JIACTH Cllaiifia, YTOOBI HAPHCOBATH (QUTYPY.
3. Haxxmure Bknaaky ®@opmat unu ®@opmar ¢purypsl Ha seHte. OTkpoite koyuekuno CTuim

¢uryp, uToObI OBICTPO JOOABHUTH IIBET U CTUJIb (BKIIOYAs 3aTEHEHNE) K BHIOPAHHOH (urype.

CpeacTea pUCoOBaHKWA

EpeNagbl AHumayma Cnaig-woy Peyensnposanne Bug Topmat Q

- QBEHHHKE dmrype -
8808 e

T O 3ddertel duryps -
Crunm guryp ]

JloOaBJieHHE 3aMETOK JOKIaunKa

Crnaiinel jydmie He meperpyxkarb OOJbIIMM KOJIWYecTBOM HHpopmanuu. Bbl Moxere mnomecTuTh
noJie3HbIe (paKThl M MPUMEYAHHUS B 3aMETKH JIOKJIQIYMKa U 00pamaTbcs K HUM [0 Mepe MoKa3a MPe3eHTaNH.

= 3ameTkK o
1. UTo0B! OTKPBITH 00J1aCTh 3aMETOK, IICIKHUTE HAAMHCh 3aMeTKH | = B HWKHEU 4YacTH
OKHA.
2. [{enkHUTE BHYTPH O00JIACTH 3aMETOK TI0]] CJIAiI0OM U HAYHUTE BBOJUTH CBOHM 3aMETKH.
1]
A
WingTip Toys
2 jl
b [NaEsan CTPaHMLA Npoaas
3 = Aapec 3J1EKTP|2|IIC!"‘| MOMTE NOgaepiEK
bbul
| » Ceogea
‘-
t
¥
Mpeacrasuts MpuUropya
PesyNsTarsl NPOAAX 33 NEPELIA KBAPTAN
Hozas nuHelika ToBapo
Crafgzus4  [[F |_= 3-IHHKHI W Npumesanma [EIN S5 B8 ZF -—1 + + 45% [H
[MoxpoOHee:
. JloGaBieHne 3aMeTOK JOKJIAAINKA B CIIANIBI
. [Tewats caifioB ¢ 3aMeTKaMU AOKJIAT4nUKa WU 0e3 HUX

IToka3 npe3enTanuu
Bribepure Brianky Caaia-moy, a 3aTem:

. 9TOOBI HauaTh MPE3CHTAlUI0 C TEpPBOTrO ciaina, B rpynne Hayars caaia-moy HaxMuTe
kHonky C HavaJia;
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H ©- 0

daiin [naeHan Becraska JwzaiH Mepexogb AHumMaLMA Cnaig-oy PeueHsnposaHne

= - ]
C  CTekywero Ounnalin-  lMpowssonedoe  Hactpoika Cepeime  HacTpoika 3anwce cnafig-
Hauana  cnaiiga NPESEHTALMA © Cnafg-woy =  caig-woy onaig  BpemMEeHn Loy ~ ! TNokazate
HauaTe cnaig-woy HacTpoika
" C€CJIM Bbl HAXOUTCCh HC HA IICPBOM Cﬂaﬁﬂe M XOTUTC HAYATh IMOKAa3 ¢ HCIr'0, HAXKMUTC KHOIIKY C
TeKYIero cJaijaa;
. €CITM HY)KHO TOKa3aTh MPE3CHTAINIO JIIOSM, KOTOpbIe HAXOAATCS B APYrOM MECTE, BHIOCpUTE

nyHKT OHJaliH-nIpe3eHTaANMsA, YTOOBI HACTPOUTH T0KA3 MIpe3eHTaluy uyepe3 VIHTepHeT, 1 BeIOepuTe OJUH U3
YKa3aHHbBIX HUXKE BapUaHTOB.

. [IIupokoBemaTeNIbHbIN 10Ka3 MPE3EHTALUN Ul YAAJIEHHON ayIuTOpUN

. IIpocmoTp 3aMeTOK TOKIIaqYMKaA BO BPEMS CIIANA-1IO0Y.

Boixon u3 pexuma ciaia-moy

UToObI BBITH U3 PEeXKHMa CIIAI-II0Y, BBl MOXKETE B J1F000i MOMEHT Haxath kinaBuiry ESC.

Cogetbl 110 co31aHNI0 3PPEKTUBHBIX MTPE3CHTALMH

CrnenyiiTe nepeuucIeHHbIM HUXKE M0/ICKa3KaM, YTOObI yI€pKUBAaTh BHUMAHUE Balllel ayTMTOPUU.

YMeHbIIalTe KOJIUIECTBO CIaiIOB.

UroOb1 MaTepuasl ObUT M3JI0KEH YETKO W TOHSATHO, a BHUMAaHHWE ayJAUTOPUU HE OCIa0eBalIO, YHCIO
CJIAi/I0B B IPE3EHTALUH JIOJKHO ObITh MUHUMAJIbHBIM.

Bribupaiite pazmep mpudTa, yao0HbIN A IPOCMOTPA.

Craiiipl 1OKHBI OBITH YA000OYMTaeMbl C HEKOTOPOro paccrosHus. Ckopee Bcero, 3puTensm Oyner
TPYAHO PaCCMOTPETH TEKCT, eciu pa3mep mpudra menee 30 MyHKTOB.

W3naraiite MmaTepuan npoue.

HyxHo, 4T00BI 3puTENN Caylmany Ball JOKJIaJ, a HE YATAJIU TEKCT ¢ dKpaHa. Mcronb3ylTe MyHKTHI
WIH KOpPOTKHE mpeiokeHus. CrapaiiTech, yTOObl KaXKAbIH AJIEMEHT CIKCKAa 3aHMMai He OoJiblie OJHOMN
CTPOKHU.

HekoTtopele npoekTopbl 00pe3aroT Kpasl ClaioB, MOATOMY JUIMHHBIE MPEIOKEHUS MOTYT OBITh
BUJIHBI HE TIOJTHOCTBIO.

Jenaiite npe3eHTauI0 HaIJIsAHOMU.

W3o06paxkenus, rpaduku, auarpammbl U rpaduueckre 371eMeHThl SmartArt HOMOraloT ayJuTOpPUHU
Jyd4Ille 3allOMUHAaTh Marepuall. JlonoJHsANTE TEKCT Ha cllaiijaxX MOAXOIAIMMH PUCYHKAMH.

Ho ne 3a0bIBaiiTe, 4TO HE cleaAyeT neperpyskarh CIai]l HU TEKCTOM, HU IpadUKOM.

Crapaiitech, 4T0ObI MOJMUCH Ha TUarpaMMax U rpagukax ObUIM HOHSATHBIMH.

JInmHero Tekcra ObITh HE JJOJKHO, TOJIBKO HEOOXOAUMBIN MUHUMYM.

[TpumensiiTe noaxoasMi HEHaBSI3UMUBbIN (DOH.

BribepuTte npuBnexaTenbHBIH M COTJIACOBAHHBIN IIA0JIOH MM TeMa, KOTOpble Obl HE CIUIIKOM
Opocanuchk B riaza. @oH 1 oopmIIeHHE HE TOJIKHBI OTBJIEKaTh BHUMAaHUE OT CYTH HH(POPMALIUH.

[Tpu sTOM uTO 1BeTa (hOHA M TEKCTa HE JOJKHBI ciuBaThcs. Bo BcrpoeHHbIX Temax PowerPoint
UCTOJIb3YETCs] KOHTPACT CBETJIOTO (pOHA U TEMHOTO TEKCTa MITH, HA000POT, TEMHOTO (DOHA U CBETJIOTO TEKCTA.

JlononHuTenbHbIE CBEACHUSI 00 HCIIOJIIB30BAHUU TEM CM. B cTaThe [IpuMeHeHue Tem u g00aBieHUS
L[BETA U CTUJIS B IIPE3EHTALINN.

[IpoBepsiiiTe NpaBONKUCAHUE U TPAMMATHUKY.

YroObl HEe MOTEPATh YBAXEHUS AayAWTOPHH, BCErjaa IpoBepsiite opdorpaguio W rpaMMaTHKy B
Mpe3eHTaI1H.

JlabopaTopHasi paGora Ne8

Coaep:xkaHue U peJaKTHPOBaHUe NPe3eHTALMH.
Pazpabotka npesentaruu. [Ipumenenne mabaoHOB Au3aiiHa.
OTOT npoiiecc NOArOTOBKY Mpe3eHTAlMK MPUAETCS pa3ienTh Ha J[Ba dTarla:
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1. HenocpenctBenHnas pa3paboTka Mpe3eHTaluu, T. €. 0ohopMIeHIE KX IOTO Cllaiia.

2. JlemoHcTpanus, T. €. MPOLECC MOKa3a TOTOBBIX CIIANAOB, KOTOPBIM MOXKET COMPOBOXKIATHCS
MOSICHCHUSIMH YYUTEIsI, HEKOTOPHIMH IpapueCKUMU MTOMETKAMH 10 X0y JIEMOHCTPAIUH.

Pa3zpaboTka npezeHTanuu

s Hayana HYKHO copMyIUpoBaTh TeMmy OyIylied Npe3eHTaluu, XOTs Obl OPUEHTHPOBOYHO
OTIpEeCTTUTh KOJIMYECTBO CIAWI0B U UX CTPYKTYPY, IPOAYMaTh BapUAHThI O(hOPMIICHUS CIIaii0B.

[TogroroBum mecte cnaigoB. Ha mepBom oTpasum Ha3BaHUE IIPOEKTa, HAIPUMEP, MPOTrPaMMBbI
Microsoft Office 2016, n ero mpoAOIKUTEIBHOCT (TUTYJIBHBIN JIUCT TIpe3eHTanuu). Ha BTopoM rpaduuecku
0TOOpa3uM CTPYKTYpy mpoekTa. Ha ocTambHBIX — co/lepiKaHue 3aHATHN, COOTBETCTBEHHO TEMaM:

* Microsoft Word;

* Microsoft Excel,

* Microsoft PowerPoint;

» Opranmzarys padoThl ¢ JOKYMEHTAITHEH

Coznanue npeszenranuu (Ilopsiiox BbINOIHEHUS)

1. 3anycrure nporpammy PowerPoint. Ilepen Bamu nosiButcs okno MS PowerPoint ¢ paznuunbiMu
1m1a0JI0HaMU ¥ TEMAMHU.

2. B pgaHHOM ciyuae MBI HE MHCIIOJNb3yeM TOTOBble IIa0NOHBI U TeMmbl. BwiOupaem «llycras
IIPE3CHTALM.

i
B o

3. [lo ymomyanuto B Bepcuu PowerPoint 2016 co3gaércst mepBblil ciaiif, Kak TUTYJIbHBIA — TO, YTO
HaM HYXXHO. B Oojiee MO3MHMX BEpCHSIX TEPBBIM Clai HYKHO CO3/1aBaTh CaMOCTOSITENIbHO, Ha)KaB Ha
nyHKT «Co3/1aTh caai», TaM e MOKHO IPOCMOTpeTh B b TeM ciaiiga Office.

Loy aarky P gt s

Caaiig Ne 1

4. Tlepem Bamu YyXe€ CO37JaH TIEPBBIM Claiii ¢ pa3MeTKOM JJIsi  BBOJa Tekcra (C
METKaMHU3aIOTHUTEIISIMU ).

MeTKu-3aMoTHUTENIN — 3TO PAMKH C ITYHKTUPHBIM KOHTYPOM, TTOSIBIISIOIIMECS TIPU CO3/IaHUA HOBOTO
cilaiijja. TH paMKU CITy’KaT METKaMH-3aIOTHUTENSIMU ISl TAaKUX OOBEKTOB, KaK 3aroJIOBOK ClIaii/la, TEKCT,
JMarpaMMbl, TaOJIUIIBI, OPTaHU3AIMOHHBIE THarpaMMbl B rpaduka.

Benerii GoH cnaiina He NPOM3BOAUT BIIEUYATICHHUS, MOITOMY HAYHHTE CBOIO padoTy C BBIOOpa
IIBETOBOT'O O(hOPMIICHHS ClIali/1a.
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PowerPoint 1a€r BO3MOXHOCTH BOCIOJIB30BAaThCS IMA0JOHAMU JU3aifHA, KOTOPHIE MO3BOJISIOT
co3JlaBaTh Ipe3eHTaluK B onpenenéHHoM ctuie. [1labnoH am3aiiHa cOnEp’KUT LIBETOBBIE CXEMbI, 00pa3IbI
CIIAliIOB M 3aroJOBKOB C HacTpamBaeMbIMHM (opmaraMu M CTUIM30BaHHBIe mpu@Thl. [locie nmpumenenus
mabJyioHa Au3aliHa KakKIbIi BHOBb JOOABIISIEMbBIN ciaiia opopMIiIseTCsl B €IUHOM CTHIIE.

5. IlllenkuuTe Ha BKIAAKY «/lu3aitn» B rpynne «Tembl» mpocMaTpuBaiiTe U BhIOMpaiiTe Temy, aaiee
IIPaBOil KJIaBUIIIEH MBIIIN IIEIKHUTE IO TeME U BbiOepeTe KoMaHy «lIpuMeHHuTh Ko BceM claiiiam

Kornma tema BeIOpaHa, ocTaeTcs BBECTH C KJIaBHATYpPhl TEKCT 3arojioBKa M moa3aroyioBka. s aToro
JOCTaTOYHO WIENKHYTh MBIIIBIO IO METKE-3alOJHUTENI0 U BBECTH TEKCT, KOTOPbIM aBTOMAaTHYeCKU Oyaer
o(opMIIeH B COOTBETCTBUH C yCTAaHOBKAMHU BBIOpaHHOW TeMbl. [1epBhIii ciaiig roTos.

Crnanig Ne 2

CaMmblil CIIOKHBIN IO M3TOTOBJIEHUIO M HACBILIEHHBIA ciaiin. K ero moaroroBke Mbl NPUCTYIHM B
caMmylo MociieiHon ouepenb. Cpasdy ke rnocie pa3paboTKU MepBOro claiiia, mpucTynuM K tperbemy. Craiin
Ne3

6. Jlms Toro urtoOBl BCTAaBUTh HOBBIM ciaia, uaeM Bo BKIaaKy «lmaBHas» — «Co3narh
crnaiiny. [osiBisiercst yxe 3Hakomoe OkHO — Co3manusi ciaifoB... BeiOmpaem pasmerky craiima — «J[Ba
00BEKTaY.

7. lllea4oK MBI MO METKE-3aII0JIHUTEINIO 3arojoBKa I103BOJISIET BBECTU HOBBIN 3arojI0BOK.

8. IIleuoK MBIIIM B METKE-3aM10IHUTENE JIEBOM KOJIOHKHU 1aeT BO3MOKHOCTb BBOJIUTD TEKCT.

9. Ilepexox k HOBOMY a03aIly BHYTPY KOJOHKH OCYILIECTBIISCTCS MPH MTOMOIIH KJIABUIIN

(Enter).

Texct B JleBoit KooHKE opopMIIseTCsl KaKk MapKHPOBaHHBINA CIUCOK. Pa3mep, mBeT u BUA Mapkepa
OIpeJIeJIAI0TCS TapaMeTpaMy BEIOpaHHOro 11abiioHa Ju3aiiHa.

10. Korma mnepBasi KonoHKa Oy/eT 3all0JHEHAa TEKCTOM, KaK IPEJCTaBICHO HAa CKPHUHILOTE HIXKE,
LIEJIKHUTE 10 METKE-3aII0JIHUTEII0 BTOPOM KOJIOHKH U BBEIUTE TEKCT.

11. BBenute 3aroioBOK cliaiijia, Kak Ha CKpUHIIIOTE

o FODMMOTHEOBFHME o HyameDoBOHHRE
3 MBSO AMOPRMDOBCHHBIE
& CORTMOOEKa CrMcER
abicied C PORAMATHROBOHHE
TG
o TpussereHne
Tk

Cmatig Ne 4

12. PazpabaTpiBaeTcs  TOYHO TakK K€, KaK TNpeaplaylud  cinaia.  Bemomnsem oty
paboTy caMOCTOSATENBHO.

- BCTABbTC HOBBIM CIAM;

- BBIOEPUTE COOTBETCTBYIOLIYIO PA3METKY;

- BBEJIUTE TEKCT, COOTBETCTBYIOMMM nmporpamme MS Excel (ckpuHIIOT HIDKE);

- IO HEOOXOAUMOCTH PaCIOaraiTe TeKCT B HECKOIBKO CTPOK;
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- PaBHOMEPHO paCIpeeIUTE TEKCT MO KOJOHKAM;

- B CiTydae He0OXOIMMOCTH NePEeMECTUTE METKU-3aII0JIHUTENN; — BRIOCPHTE BHIPABHUBAHNE TEKCTA T10
CBOEMY YCMOTPEHHIO.

a0 [T T ——— ™
i

S Dt e

TR TR TR T T

o EhlpﬂBHHBGHHE =] q:'Dle]TH HHC2A

LCIHHBX B R are & CoOpTMOOBKD

o 3AN0AHSHIME BHaeK SOHHBIX

& CITHOCHTE ABHBIE 1t & 3ONoAHSHKS
CIGC O T TCBAKLE B Pesing
COEARM taataln LETN]

ARRRNERERRARRNRRARERR
e

Cnaipg Ne 5
13. OCHOBHBIM OTJIMYHMEM OT JBYX MPEAbIAYLIUX CJlailoB sBisieTcs TO, 4To B OKkHe «Co3aarb

CclIaii1» HY>KHO BbIOpaTh pa3MeTKy «3arojoBOK U OOBEKT».

OpnHako B 3TOM BapUaHTE UCIIOJIb3yeM HEpapXUUECKUi (MJIM MHOTOYPOBHEBBIN) CIIMCOK (Ba YpPOBHS
a03a1eB — pa3InYHbIe MapKePbl U OTCTYIIbI).

H Jns toro 4yTtoObl "HOHU3WTH" WM "MOBBICUTH' YpOBEHb a03ala, NPUMEHHTE KHOIKU
NaHeJIu UHCTPYMEHTOB B rpymne «A03aiy». Mosxere cHayana HabpaTh Bech TEKCT B OJIMH YPOBEHb
(OOBIYHBI MAapKUPOBAHHBIN CIIUCOK), & 3aT€M BBIICIUTH a03allbl CIEAYIOIIETO YPOBHS U HAXKaTh

COOTBETCTBYIOIIYIO KHOIKY IaHEJd MHCTPYMEHTOB. Mapkep aBTOMaTH4ecKH OyAeT M3MEHEH INpH MepeBoje

a03al11a Ha HOBBI YPOBEHb.

Paborast ¢ MapKMpOBaHHBIMU CITUCKAaMH, OyJIbTE€ 0COOEHHO BHUMATEJIbHBI PU BBIJICJIEHUN 3JIEMEHTOB
cnucka. OT 3TOro BO MHOIOM 3aBHCHUT U Pe3yJbTar.
14. Tak kak B 3aBUCMMOCTHU OT JJIMHBI CTPOK BBOJMMOIO TEKCTa Y BAC €CThb BEPOSTHOCTH IOJIYYUTh

Kak "mupokuid", Tak u "y3kui" crnucok, mocie Habopa MOKET BO3HHUKHYTh HEOOXOJUMOCTH MEPEMECTUTH

CIMMCOK LEJTMKOM, YTOOBI 3pUTEIBLHO OH pacrojaraics 1o HeHTpy ciaia.

15. B pesynbrare, opopmiieHHE TEKCTa Y Bac IOJIKHO MOIYYUTHCS CIIETYIOLIMM 00pa3oM:
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o B CAYHaE HEODHOAMMOCTH NERSMEsTHIE
FABTRI=- B0 MONHHTEAM

Crnaiig Ne6

BrinonnHsieTcss aHaaoruyHO MPEIbIIYIIUM ClIaliIaM.

16.  CamoCTOATENBHO ONPEAEIUTE 3arojJOBOK M MApKUPOBAHHBIM CIUCOK Ha IIPE/ICTaBIEHHOM
pucyHke Huke. Ha craiiie pacnoioKuTe TEKCT, ONUPasCh HA MPUMEPHI HPOLLIBIX CJIANI0B.

1 Betemannmmi — BAocHet

Soda. Dipbecs  Dopndt Bug - Crpsans

OPraHM3aHOHHO-IPABOBAA; OPraHH3AIHOHHO-PACHOPSIHTENBHAN;

AOIOBOpHAA, pelilaMeHTHAA, Im*ﬂpmamiomiﬂ‘ﬂ@ﬂnmaﬂl

IUIAHOBO-OTHETHAR . (PHHAHCOBO-OYXTaTTepCKas; KaApoBas; BIIBI CHCTEM JOKYMEHTALHH

Crnaiig Ne 2.

17. Tenepp mpUCTyNmHM K pa3padOTKE BTOPOTO Claiijla — CaMOTO CJIOHOTO IO BBIMOJHEHUIO U
camoro 3¢ekTHoro.

Tak kak 3TOT ciaiii Hy’KHO BCTaBUTh IOCIIE TIEPBOro, 3HAYUT, CIEAYeT NEPEelTH K MEPBOMY CIIaly.
[lepemerienne Mexay ciaijaMu OCYIIECTBISETCS MPHU MOMOIIM KHOIMOK (CTPENIKH), PacloJIOKEHHBIX Ha
BEPTUKAJIBHOM ITOJ1I0ce MPOKpyTKH nin kiasuil PageUp, PageDown.

18. BriGepute pazmerky «ToJIbKO 3arojloBOK» M BBEIUTE TEKCT 3arojioBKa, KaK yKa3zaHO Ha ciaiize
(CrpykTypa Kypca).

19. anee odopmMuTe 3arojoBKH pa3/ieloB Kypca, pa3MeIéHHbe B paMKax. st aToro norpedyercs
BOCIIOJIb30BaThCs rpynmon «Himmoctpanum» Bo BKIaake «BcraBkay.
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20. Bocmnonbszyemcs rpadu4ecKUMU BO3MOXKHOCTAMU O(hOPMIIEHUS TEKCTA.

Beinenus HaOpaHHBIH 3aroJIOBOK paszeia, BOCITIOJIB3YUTECH komangor [pudt wim
COOTBETCTBYIOLIMMH KHOIIKAMH JUIsl TOTO, YTOObI MoAoOpaTh WIpUPT, ero LBET, pazMep MpUpTa U CTHIU
oopmienus (TOIyKUPHBIH, KYpCHUB);

21. TloskcnepuMeHTUPYHTE U BbIOEpUTE MOHPABUBIIMNACS TUIT 3AIUBKH.

e e it < WAt it . . t
@

T T e e e e

1§ b 28 TeRmm i 5 27 > ’ .

g . I T T T el Y . M e T—

22. Ilponucraiite Bce UMEIOLIMECS CaiIbl, HaXkaB KHONKY «F5».

23. Coxpanute npeseHtanuio B nanky ¢ umeneMm «lIIpoextl pynma®lOy». Haxxmure komMOuHAIINIO
knaui Ctrl + S. Vkaxure myTb coxpaHeHus (JJMYHas ManKa pacroiokKeHa U BbIIeTIeHa KaK OT/IEIbHBIN JHCK,
UMeEeT CIeAYIMUN myTh: DToT KoMmmbioTep/ i1s110ivanov/JInunas namka)

3amganue Ne 2
[Iponomkaem paboTaTh ¢ CO3/1aHHON Mpe3eHTAIUEH.

1. Bepuémcs Ha mepsblif cnaiin. Tak kKak OH M3HAYaNbHO OBUI THUTYJIBHBIM, HEOOXOIUMO €ro
MPaBUIBLHO O(DOPMUTE.
2. B 3aronoBok Hanumurte Temy Baiiero npoexTa.
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3. B moa3aronioBok He0OXOAUMO HaNUCaTh KTO BBIMOJIHHI U, KTO MPOBEPHII (PYKOBOAMUTEINS) IPOEKTA.
BrIpoBHSATE 110 IpaBOMY Kparo, MEPEMECTUTD 3a MyHKTHPHOE BBIICIICHHE 00BEKTa B MTPaBbIi HIKHHUH Kpail.

4. B BepxHeil yacTu JaHHOTO cllaiiia ykaxkute yueOHoe 3aBeneHue. Ecte aBa crioco0a:

1. YtoObl 100aBUTH TEKCT, MOKHO CKOMUPOBATH M BCTaBUTH YK€ CYIIECTBYIOLIUHN MOA3arojOBOK U
U3MEHUTH B HEM JIaHHBIE.

2. BcraButh Tekct. Ha manenn wmHctpymeHToB BeraBka—Haanuceb—KinukHyTh Ha ciail B MeCTO
KyZla HY>)KHO TIOMECTUTh HaJIUCh.

5. B HUKHEM YacTH crnaiiia yKaxxuTe ropoJl U roj.

6. Obparute BHuManue! 3aronoBok, ['opon, ['og u YueOHOe 3aBeneHHE pacroyiaraloTcs PoBHO IO
LIEHTPY Clana.

7. B pe3ynbpTaTe NOay4uM CIETYIONINH, TPaBUIBHO 0(h)OPMIIEHHBIN, TUTYIbHBIHN JIUCT.

....................

B Qarpind Ansipaciene womssge weiem HE Hyposounr

, lMporpammbl Microsoft
| Office

Fayganme e 3
{0 R e G TG R P s L N TR A Y T

1. Kak npaBuiio, copepkaHue TOJKHO OBITh PAcIONOkKEHO Ha BTOPOM Cliaiijie.

2. Co3zpaiiTe HOBBIN Ciai (3aroJIOBOK M 00BEKT). PacmosioxuTe ero BTOphIM.

3. BcmnomuuTe kakue 3aroloBKM y Hac OBLTM Ha Claiijax, KOTOpble MbI jAenanu panee. Ux
HeoO0xouMo 100aBUTh B cojiepkaHue. [lenats 3To OyaemM BpyUHYIO.

4. B 3aronoBok HanumuTe OriaBieHne, TOMECTUB €ro B BEPXHIOK YacTh

5. B moa3arojioBKu — TEMEI CJ1aiiI0B.
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- Microsoft Ward

- Microsaft Excel
=Microsoft Power Point
= Pucoaamie

b Bl CHCTEM QORYMEHTALME
e 3AUNKSEHAE

6. CaMoCTOsATENbHO CO3AANTE CNalIbl C  3aroJIOBKAMH, KOTOPBIX
B IIPaBUJIBHOM IOpAJKE, onupasich Ha OriaBieHue, Kak Ha CKPUHILOTE BbILIE. \
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Her. Pacromoxure

7. BelmensiTe KakIbl ITYHKT OIVIABJICHMS IIO OTIEIBHOCTH. llociie BbIIeneHUs, HaXXMUTE NPaBON

KHOIKOW MBIIIM U BbIOEpUTE MYHKT [ Unepcceplika
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8. Tlocne gyero BeiOepeTe MecTo B IOKYMEHTE U CJIaii]l, COOTBETCTBYIOIINN BBIICTIEHHOMY 3ar0JIOBKY,

"gaxmute OK:
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OrnaBnexHue

» BeegeHue

» Microsoft Excel
. Microsoft Power
» Pucosanme
b Bulbl CHCTEM AOKYMEHTALMM
¥ 3aKnYeHue

9. IloBTOpuTE NEiCTBUS cO BceMu cTpokamu OriaBieHus, KaK YKa3aHO B IyHKTe 7 U 8.

10. Jlanee HEoOX0omuMO MO0OABUTH Ha CIAWABI C OCHOBHOHM YacThIO YIPABISIOMINE KHOTKH, JUIS TOTO,
4TOOBI MOXHO OBLIO ONEpaTUBHO BepHYTbcsA B OriaBiieHHE WM NEpEedTH Ha CICAYIOIUH, MpeablayIuit
CIIAl .

* [Iepeiinure Ha cinaiin Beenenue.

* Haxxmute Ha nma"esnn HHCTpyMEHTOB BceraBka ---DUrypsl

* Haiinute nyHKT YnpaBisionie KHOIKA

* HeoOxo1umo momMecTuTh Ha ciiaiin Ynpasisitomue kHonku: Jlanee, nazan u lomoii

TR TR
GEYLRGOREEEea8
SR TREE T T 0

Humorxw

i T Y S A A A A ¥
0 o Jub AT A i d gl e

| A D

Mecrosalt Word

rdrerar e S ar ST S ar S AT Sr A Sr AT Sr AT e A e

* [Ipu pacmosioeHur KHOTIOK Jlajiee M Ha3aj ImpejiaraeTcs HacTpoiika ux AercTBus - Haxumaem OK.
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LUoDUTOCTvIC
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* [Ipu BCcTaBKE KHOIIKH JOMOM, B HACTPOWKAxX JCUCTBUS BBIOEPHUTE: IEPEUTH TIO THUIIEPCCHUIKE---
Cnaiin---Ornasienue---OK.
¢ [Tonyunnuce Tpu paboune KHOMKU, KaK MOKAa3aHO Ha PUCYHKE:

i DBCATHMC

Tescy crsiyia

B o o o o o ™ o o o o o o™ o o o o A o o A B A A B B

11. Ilponenaiire nynkT 10 Ha Bcex crnaiijax, KpoOMe TUTYJIBHOTO U OTJIaBJICHUS.
12. 3anmycTuTe npe3eHTanuno, yoeauTech, 4To KHOMKH paboTaoT, MPOCMOTPEB BCE CIIANIBI.
13. CoxpaHute mpe3eHTalHIo.

3ananue Ne 4.
CamocrosrenbHas pabora.

CoznaiiTe cBOIO JMYHYIO Tpe3eHTanuio. Temy BblOepere (mpuaymaiiTe), cBsizaHHyi0 ¢ Bameii
crienuanbHOCThi0. OQOopMHUTE 1O aHATOTUU -  ® TUTYJIBHBIH JIUCT,
* OIJIaBJICHHE
* OCHOBHAs YacTb
* YIPaBISIOUINE KHOIIKH
Ha cnaiimax He0OX0MMO UCIHOJI630BaTh:
* 3aroyioBKH (Ha KaxI0M)
* Tabnuiy uiam nuarpamMmmy
* Pucynku
* OOBeKTHI ((UTYpBI) OTpaKAIOIINE TY WM HHYIO HH(pOopMaIuio 1o Barmeit Teme.
HeobOxomuMmeie pecypcebl o Barieit Teme ucnonib3yiTe U3 OTKPBITHIX HCTOYHHUKOB
(UaTepHer).
[Ipe3enTarus co3paéres B eAMHOM cTuiie. [IpunepkuBaiitech cTanIapTOB O OPOPMIICHHIO.
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JlabopaTopnasi paGora Ne 9

OCHOBHOI HHCTPYMEHTAPHI TEKCTOBbIX 10KyMeHTOB MS Word.

1. 3arpy3uts pemakrop Word 2007 (Ilyck / Ilporpammber / MS Word). M3yuums Ha3zHaueHue

IIPpOrpaMMBEI.
ABTOMaTH3alys BCEX BHUJOB JEHCTBUN C TEKCTAMU: CO3/IaHUE, PElaKTUPOBaHUE, (POPMATUPOBAHHE,
coxpaHeHue, oOpaboTka W BBIBOJI Ha medarb. WMHTepdeiic mporpammbl Word2007 — crangapteH s

rpaduyeckoil onepanroHHou cpeasl Windows, 0JHaKO UMEET CBOU OCOOCHHOCTH.

':'3, T T SR KH
i Lo L} Erriges [ s e AT CimAmad el Foast e Byt {2F] W
G i T, oo OIIKa
T P R e R YT :"mm“ 3
I W e e e e R RN S T Gt e Twoasen. Darnssss.  Hatsama e Microsoft
ipe Afnhy . £ i i euju.ﬂ._ pared : Ofﬁce.
LT T b L L T T e s L T e b b i i A e e A T Y T MeHIO
_ ®daiin
G Mpasrwsys no Micresoft Office Werd 2007 6BIJ'IO
o )
' Fean 3aMCHCHO
B Word

2007 KHONKOM Ha)kaThb KHOIIKY, PAaclOJIOXEHHYIO B JIEBOM BEPXHEM YIJIy OKHA IPOrpPaMMbl MOSBIISIFOTCS
KOMaHJIbl JJIsl OTKPBITUS, COXPAaHEHMs, MeyaTH JIOKYMEHTOB M Hu3MeHeHus mnapamerpoB Word. Ilanens
OBICTPOro AOCTyma. W= @ *. OT0 HeOombInas 001acTh B JIEBOM BepxHeM yriy. OHa COAEPKUT KOMAaHJBI,
KOTOpBIE UCIOJIB3YIOTCS KaKAblid AeHb: Coxpanuth, OTMenuTs U IloBTOpUTH. Ha 3Ty Mmanens MOKHO Takxke
IIOMECTUTh JIpyIM€ KOMaHJbl, KOTOpble OyIyT JOCTYIHBl HE3aBUCUMO OT TOrO, Kakas BKJIaJKa
aktuBHa. Jlenta — ocHosa untepdeiica Word2007.

TaRR Paowerens 1pare. COmtn s Peymngo trrsen TSN
- . U (e T e ’ - 2 raine
s IOl 1 * 11 N NOLE=E-"S RS | L8000 ] asBoccx AaBbC Aambee AADB 4". ” s

LN 3 osput o sipang F e X X At YV A =T am :; » o 1 Otnrennstl | 1 Bt werre s B AORE . MEisares n-:.--,».

JleHnTa COCTOUT U3 TPEX OCHOBHBIX JIEMEHTOB: BKJIAJIKH, TPYIIbI, KOMaHbl. B BepXHEW 4acTH JIEHTHI
pacrojoXeHbl LIecTh BKJIaJ0K. Bo BKIaaKy OOBEAUHSIOTCS KOMAaHJbI, MPEACTaBISIOUINE OIpPEIEICHHYIO
00J1acTh JIeATENBbHOCTH, CIIeHapuil min 3afauy. Ha kaxmoil BKiIake UMeeTcs HECKOJIbKO I'PYIII, COCTOSIINX
U3 CBSI3aHHBIX OOIIMM Ha3HaueHueM KoMmaHia. KomaHoil HasbiBaeTcsl J1000H 3JIEMEHT YIpaBlICHUS,
HanpuMep, KHOIKA, PaCKPBIBAIOLIMICS CIIMCOK WM 10JIE JUIsl BBOJA IaHHBIX.

B nmpaBoM HMKHEM YTy HAXOJATCS MHCTPYMEHThILL & = ol &, TO3BOJISIIOIINE BBIOpATh: BUJ
IPOCMOTpA JIOKYMEHTa, MaciTad, 00beKT nepexoaa.

2. Co3ziaTh HOBBIM IOKYMEHT. Y CTAHOBUTH MapaMeTpbl TEKCTOBOIO MOJIs Ha JINCTE OyMmaru:

Pazmemra cmpanuywl, Opuenmayus / Knuowcnas, Ilons /Hacmpausaemvie nons. Bepxuee none -

lcm, Huorenee - 1 em, Jlesoe -2,5 cm, Ilpasoe - 1cm

3. Halpath TekcT: « DKOHOMHYecKas HHPOpMaTHKa — Hayka 00 HWH(POPMAIMOHHBIX CHCTEMaXx,
MPUMEHSIIOIIMUXCS 171 IOATOTOBKHM U MPUHATHS PELIEHUI B yMpaBiIeHUH, S)KOHOMUKE U OHU3Hece, a Takke 00
SKOHOMHKE 3THUX CHCTEM .JKOHOMMYEcKas HMH(pOpMaThKa — HOBas IMCUUIUIMHA, BO3HUKIIAS BO BTOPOH
nojioBuHe XX BEKa B CBSI3U C OBICTPHIM PAa3BUTHEM BBIYMCITHIBHOW TEXHUKU U POCTOM €€ MPUMEHEHHs B
skoHOMUKe. CoBpeMeHHas S3KOHOMHUYecKass MH(pOpMaTHKa — TNpPEeXAe BCEro, MpHUKiIaaHas IUCHUIUIMHA,
CHCTEMaTU3HUPYIOLIasi IPUHIIMIIEI Pa3paOdO0TKU U SKCIUTyaTallui UH()OPMAIIMOHHBIX CUCTEM, MPEIHA3HAYEHHBIX
JUIS pEelIeHUs Pa3IMYHbIX SKOHOMHUYECKUX 3ahady. Takum oOpa3oM, OHa HAXOJUTCS Ha CThIKE COOCTBEHHO
MHPOPMATUKU U TPEAMETHOM OO0JIACThIO YMIPABJICHUS OpraHu3alMel, Jis KOTOpOH MpeaHa3HayaIuCh
CO3/1aBae€Mbl€ CIIEIMATU3UPOBAHHBIE CHUCTEMBI. DKOHOMHUYECKass MHPOpMaTHKa UMEEeT U OOLIyl0 00JacTh C
HSKOHOMHYECKOW Teopuei. Dta obmas o0sacTh — HKOHOMHKA HWH(POPMALUU, TUCHUIUIMHA, HW3y4aromas
HKOHOMHUECKUE 3aKOHOMEPHOCTH CO3JaHMsI U PaclpOCTpaHEHUs NH(POPMALUY Ha PhIHKAX U B OPraHU3ALMSIX.
B sxonomuueckoir mH(pOpMaTHKE OHA MO3BOJSIET OMUCATh IEHHOCTh MH(OPMAIMM U BO3JCHCTBUE PHIHKOB
nH(popManuoHHbIX Omar Ha 1ieHHOCTh C.»
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4. KonnuecTBO CHMBOJIOB OMNPEIEIUTh C MOMOIIBIO JUANOTOBOr0 OkHAa Cmamucmuka, 1EIKHYB B
JIEBOM HWKHEM YTy Ha Hucno ciosé 6 dokymenme.

5. OTo6pa3uTh rOpU30HTAIEHBIC U BEPTUKAIbHBIC THHEHKH.

6. Ycranosuths Macmtad — 120%.

Hactpouts naunenv dvicmpoeo oocmyna: B MeHIO BbIOEpTh KoMaH1y Ceeprymo nenmy. JleHta Oynet
CKpbITa, Ha3BaHHWS BKJIAJOK OCTaHYTCA. UTOOBI CBEpHYTh WM BOCCTAaHOBHUTH JICHTY MOXHO Ha)XaTh

komOuHaumro kinasui Ctrl + F1.
rat® RN - pm— -

- N P 2 o P Pactuse L L] tes ~

7. Ha Bknanke Pazmemka cmpanuybl yCTAHOBUTh KHUKHYIO OPUEHTALMIO CTPAHMIIBL,

8. YCTaHOBUTH CIEAYIOIIME MMapaMeTphl ad3ana: omcmyn nepsou cmpoxu - 1,25 cm, omcmynwvi ciesa
u cnpasa — (0 cm;, ummepeanvl neped u nocie abvzaya — () NyHKmos (nmy); MeNCCmMpOUHblL UHMEPSAl -
OOUHAPHYBLI, BbIPAGHUBAHUE - NO WUPUHE.

9. YcraHoBuTH cienyoomue mapamerpsl mpudTa: wpugpm — Times New Roman, nauepmanue —
obvlunblll, pasmep — 14 nm.

10. Habpatb 3aronoBok: Hysamickuii rocynapctBeHHblil yausepcutetr umenu M.H. YibsHoBa

11. [Tocne Habopa 3aroja0BKa MEPEHTH Ha CIIEAYIOIIYIO CTPOKY, HaXkaB KiaBuiry Enter.

Halpath mo3aronoBok Ha aHTIIMHCKOM s13bIke KpacHbIM mipudTom (LBeT Tekcra): Chuvash

State University

12. B noxymeHTe B 0JIMH a03all BBECTH CIEAYIOIYI0 HHPOpMaIuio o cebe: (haMuinio, UMsi, OTYECTBO,
Ha3BaHUe (pakynpTeTa, HOMEp rpymibl. Paccka3zaTh 0 CBOMX yBIEUYEHUSX, XO00H

13. BeinenuTh nofyuyeHHbIN a03all , CKOMUPOBaTh €ro B Oydep, yCTAaHOBUTH KypcOp B HaYaio BTOPOTO
a03ara 1 BCTaBUTH TIepBBIN ab3ar u3 Oydepa. [loBToputh 3Ty oneparuto 15 pas.

14. 3aMeHuThr B TEKCTE HOMEp Balleld Tpynmnbl Ha 000N apyroil. Brraoka / Inaeumas /
Peoaxmuposanue / 3amenume.

15. Coxpanuts noj uMeHeMm jall B manke «Mou TOKyMEHTBD».

16. Coxpanuth gokymeHT kak Jlokyment Word 97-2003, na3BaB naGla u 3akpbiTh ero. CpaBHUTH
JOKYMEHTBI, COXpaHEHHbIE B Pa3HbIX (opmarax.

17. 3arpy3uth ¢aitn 1a0l ¥ BBHIIOJHUTH (OPMATHUPOBAHUE 3aroJiOBKAa: BBIPOBHATH IO LIEHTPY;
YCTaHOBUTh mpudt Arial black, pa3mep 18 nm, DpaspedicenHbvll Ha 2
nm, Ha4YepTaHUE NOYHCUPHOe, YCTAHOBUTH OTCTYI MEPBOM CTPOKH, paBHBIM | CM; yCTaHOBUTH MHTEPBAJIbI
Iepe.l ¥ Mocje 3aroJIoBKa 1o 6 nr.

18. BeimonuuTh (opMaTHpOBaHUE TOA3ar0JI0OBKA: BBIPOBHATH IO IEHTPY; YCTAaHOBUTH MIpUPT Arial,
pasmep 16 nm, HauepTaHUE NOYIHCUPHOE, YCTAHOBUTh OTCTYIl MEPBONW CTPOKH, paBHBIH 0 CM; YCTaHOBHTH
MHTEpBaJI IIOCTIE 3aroJioBKa 6 MT.

19. BbInoaHUTH BhIpaBHUBAHKE a03alleB CIEAYIOIIUM 00pa3oM: MEPBOT0O U BTOPOro ad3ama - 1o JeBoi
IpaHulle; TPETHEro - MO MPaBOM rPaHMUIIE; Y OCTAIBHBIX a03alleB OCTaBUTh BhIPABHUBAHUE MO IIUPUHE.

20. YcTaHOBUTH CJEIyIONIUE TapaMeTphl Lpu@Ta B JOKYMEHTE:

21. B nepBom a03arie: nBeT TekcTa cuHuid, mpudt - Times New Roman, pazmep — 16 nm, miepBoe
IIPEIOKEHUE TOJUEPKHYTh; BTOPOE - BBIIEIUTH KYPCUBOM; TPETHE - NOLYICUPHBIM KYPCUBOM; UYETBEPTOE -
HOJYKHPHBIM IIPHUPTOM U TOTIEPKHYTh.

22. Bo BTOpoMm a03ame: LBET TeKCcTa 3eNleHbld, mpudT - Arial, pasmep — [2 nm, nepBoe
MpeIoKEeHNE MOAYEPKHYTh NYHKTUpHOU nuHuel: <@opmat / Llpudt / PackpsiTs crincok [loguepkuBanue u
BBIOPATh JIMHUIO™>; BTOPOE - MOAYEPKHYTh ABOWHON JIMHUEH (aHAJOTMYHO TIEPBOMY MPEIOKEHUIO); TPETHE -
MOMYEPKHYTh BOJHHUCTOWN JIMHUEH.

23. B TpeTtheM ab3are: 1BeT TekcTa 3eneHblid, mpudt - Courier New, pasmep — 13 nt, Boimoanuts
CJIeNYIOIME OIepalii HaJ CIOBaMH TPEThETo ad3ara: mepBoe - PCPXIMI HICKEAMI gron0oe -y urekcam;
tpetbe - MAJIBIMU TTPOIIMCHBIMU; yeTBepToe - 3adepkiryEbivit; MATOC - Ppa3peKeHHBIM Impudrom (2
IIT); IIECTOE - YIJIOTHEHHBIM TmmpudToMm (1,5 MT); ceabMOE - CMECTHTb suus HA 3 TT; BOCBMOE - CMECTHTh
BBepX Ha 3 nr. 24. YCTaHOBUTH OTCTYHBI JUIsi ab3ameB (OTCTym NepBoil cTpoku octaButh 0,75 cm):
YETBEPTOro — clieBa 2 ¢M; IATOro — ciieBa 1 cm, cipaBa — 2,5 cMm;
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25. YcranoButh uHTepBaibl 1 ab3anes: Illectoro — mepex - 12 ot u mocne - 6 nr; Cegpmoro —
nepen - 6 ot nocie - 12 nT; BocbMoro — nocie - 12 nr.

26. OdopMuUTh Kaxaoe MpesIoKeHHEe ACBATOro ad3ala TeKCTa B BHJIE MapKHUPOBAHHOTO CIHCKA, a
JECSITOr0 - B BHUJE HYMEpPOBAaHHOrO chucka. Tum wmapkepa [Uisi MapKHPOBAaHHOTO CIHCKa BbIOpATh
CaMOCTOSITEIILHO.

27. OdopMHUTh KaK[0€ MNPEeUIOKEHHE OJUHHAALATOrO ab3ala TeKCTa B BUAE MHOTOYPOBHEBOIO
CIIUCKA.

28. BcTaBuTh B JIEBBIM BEPXHUM YTOJI IBEHAANATOr0 ab3ara 1toboi pucyHok: Bemaska / PucyHok.

29. Beigenuth TpuHAIIATHIN a03ail. Pa30oeTh ero Ha Tpu KoJoHku: Pazmemxa cmpanuywt / Konouku /
mpu .

30. M3yuuth BO3MOXKHOCTM KOMaHjJ ['panuna u 3anuBka, pazMeméHHble Ha JIeHTe BO BKIIAJIKE
I'maBHas B rpynme komana A63arm. [IpuMeHHTH 3aJIMBKM W TpaHUIBI K 14 ab3aiy oCHOBHOTO Tekcra. Yem
pazHooOpa3Hee, TeM JIyYIIIe.

31. B nuanoroBom okHe [ panuysl u 3anueka Ha Bkiagke Cmpanuya yCTAaHOBUTDH JIIOOBIE THUII, LIBET U
IUPUHY JUHUU TpaHullibl cTpanull. Kak n3menunacs crpanuna? OTMEHUTh U3MEHEHHUSL.

Ha 5T10i1 3xe BKIJIajiKe AManoroBoro okHa / panuysl u 3a1u6Ka YCTAHOBUTH JTIOOON PUCYHOK.

32. Beigenuth naTHaaUATeii ad3ar. OTKpeITh epynny cmuieti. [looyepenno HaBOAS yKa3aTeslb MBIIITH
Ha BCE CTUJIM, TOCMOTPETh, KaKk OyJeT MEHSAThCS BHEIIHUN BUJ ab3ana. [IpucBouth ab3aily moHpaBUBIIUICS
ctiwiib. B okHe Cmuzeri mienkHyTh Ha KHONKY Co30amb mou cmuivl YCTaHOBTH CIEAYIOIIME MapaMeTpbl
crunsa:  Umsa: Mou Cmunw 1. 3anuBka — 11000 CBETJIBIA OTTEHOK C MPOU3BOJIBHBIM y30poM. [IpumMeHTs 3TOT
cTIIIb K 15 ab3aiy.

JlaGoparopHasi padora Ne 10

Co31anue padoyero 10KyMeHTa € MCNOJb30BaHue Tabanubl MS Word.

BcraBka Ta0auibl 1. Komanna Bcmasxka — Tabnuya BcTtaBuUTh TaOmuiy (ykasatb B
OTKpBIBIIEMCS ~ OKHE HEOOXOAMMOE 4YHCIO CTOJOLOB U CTPOK
TaOIMUIIbl)/HApUCOBATH TAONHILY (Hapucosames maduyy KapaHoauom)

2. 3HauyOK Ha MaHeIu HHCTPYMCHTOB!: j IIO3BOJIACT ,Z[06aBI/ITB Ta6J'II/II_[y
IMyTeM BBI60pa HGO6XO,Z[I/IMOFO KOJIMYCCTBA CTPOK U CTOJ'I6LIOB.
FpaHI/IHBI Ta6J'II/IHI>I N3menursn rpaHruibl MOXHO HCIIOJIB3Yys 3HAYOK HA MAaHCIIN MHCTPYMCHTOB

Pazouenue u BriaenuTs He0OXO0MMBIE TYCHKH, HaXKaTh IMPABYI0 KHOIKY MBIIIN U BBIOPATh
o0benMHeHnE siueek | KomMaHay Oovedunums aueuxu uiu Pazoums suetiku.

ITopsinok padoThI:
O3ananue 1.

OdopmuTte Tabmuiy o odpasity. B Tabnume 1 HEOOXOIMMO UCIIONB30BATh HYMEPALIUIO

ctpok. Tabnuna 1 — CoTpyIHUKH (QUPMBI
We | Damunus Hms Omuecmeo Jlama Teneghon | Honscnocmov | Cmadic
POdHCOeHUs.

1 HBaHoBa AHHa ITeTpoBHa 23.12.1963 | 141585 | meHemxep 12

2 CMupHOB WBan CepreeBuu 12.05.1974 | 786596 | KOHCyabTaHT 8

3 YHuctskos Buxkrop Muxaitnopuu | 07.05.1965 | 235643 | nupexrop 17

4 Ky3nenos Cepreit MBanoBuu 24.12.1963 | 821124 | nporpaMMuct 6

5 I{BeTKOBA Mapust AHppeeBHa 13.03.1977 | 265347 | Gyxrairep 7

6 MuxankoBa Enena HAmvutpuesna 3[131.01.1975 | 435496 | cexperapb 4




/—73ananue 2.

Odopmure Tabauiry o obpasiy. B tabmuiie 2 He0OX0AUMO HCIIOTH30BATh HYMEPAIIUIO CTPOK.

Tabnuua 2 — Yyer nocemaeMocTy CTyJJEHTOB I'PYIIIbI

JlaTa 3anaTusn
Ne ni/mt DamMuJIus 1 HHUIHUAJIBI CTYIeHTa ¢espannb

1/2[3/5/6[7(8|9]10/11
1 | Augponos A.A. +|+|+|+|H|H|+|+]|+ |+
2 | KaBapma 1O.B. + T+l +]++]+]+ + 1+
3 | Ky3spmenko B.M. +l+lwluwl++]+]+]+ ]+
4 | Xapanos B.A. +|+|+|+|+|H|H|H|H|H
5 HBanos C.B. T+ 1+ 1+
6 | I'paues b.I1. +l+l+ [+ [+ +]+ual gl +
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O3ananue 3.

OdopmuTe Tabmuiry mo oopasiy.

Tabnuna 3 — [IpucraBku AJi KpaTHBIX €IMHUI]

IIpucrasa O6o3Hauenne IIpumep
NPUCTABKH
10° rura r I'ma (ruramackasnin)
10° Mera M Mowm (Meraom)
10° KUJIO K k[ 11 (kusorepir)
10? TeKTO r 1 (TEKTOJIUTP)
10! neKa na naH (nexaHbIOTOH)
19' JeLH i b (neru6en)
CaHTH c CM (CaHTUMETD)
19' MUJLTH M MB (MHIITTUBOJIBT)
i MHKPO MK MKA (MUKpoaMmIep)
19 HaHO H HC (HAHOCEKYH/1a)
1 8'
1 8'
O3ananue 4.
Odopmure Tabauiry o odpasiy.
Tabnuma 4 — [Mporpamma Outlook Express
OUTLOOK EXPRESS

JEBAA YACTb OKHA

IIPABAA YACTh OKHA

ITAIIKH:

COI[Cp)KI/IT MoJIydacMbIC aIpe€CaTOM

(anmpeca 3JEKTPOHHOM MOYTHI, TeNedOoHsl, ...)

BXOJAILLINE NUChMa
CopnepxuT OTHpaBiIsieMbIe apecaToM
NCXOJIAIINE MUChMAac MOMEHTA UX CO3/IaHUS U 110
MOMEHTa UX JIOCTaBKH C JIOKAJILHOTO
KOMIIbIOTEPA MOJIb30BATENIs HA TOYTOBBIN CITHCOK COOFII[EHWH,
cepBep TpoBaiizepa XPAHAIIHHCA B
CoJiep>XHUT BCE MUChMA, JIOCTABJICHHBIE Ha BBITEJTEHHOH ITAIIKE
OTIIPABJIEHHBIE | nmo4toBblii cepBep
YIAJIEHHBIE ConepxuT ynaneHHbIe TUCbMA
YEPHOBUKU ConepuT 3ar0TOBKU IHCEM
KOHTAKTBI:
COIAEP/KAHHE
[TpenocTaBisioT JOCTYN K HHPOpMAIIH, BBIIEJIEHHOI'O
XpaHALIEHCS B AIpeCHOH KHHIe COOBINEHHUA

JlabopaTopnass padora Nell

I'padpuueckne nzodpaxkennss B nporpamme MS Word.

TeopeTuveckuii MaTepuaJl

BcraBka pucyHnka

1. Komanpna Bcmaseka - Pucynox

2. CxonumpoBath u300paxenue B Oydep oOMeHa, a 3aTeM 100aBUTH €ro B
Word: coueranue knasuiu ctrl + C u ctrl + V.




PenaktupoBanue [enkHyTh MO PUCYHKY MBIIIBIO, OSIBUTCS MaHeb «PaboTac nzodpaxeHruem»
pUCYHKa
Beraska obbexTa Komanna Bemaska - WordArt[ =
WordArt V
BcTaBka 0CHOBHBIX durypel
ABTOQUTYp
Komanna Bemaska - Queypui
IMopsaaok pa6éoThI:
~3aaanue 1.

Odopmurte crieqyromuii TEKCT H PUCYHOK TI0 00pa3siry.

Y npupoowst nem nioxou no2oowt,

Besaxasa nozooa — 6nazooame.

~73apanue 2.

Hoowcow u chee, 10boe spems 200a
Haoo 6racooapro npunumame.

[TpumMenss maHenb pucoBaHUs TEKCTOBOTO mpoueccopa MS Word, nzo6pasure npeanoxKeHHbIH

YEPTEXK.

Z
b, C

Ai




r~73apanue 3.
ITocTporite yeprex.
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JlaboparopHasi padora Nel2
Ba3osbie asiementsl MS Excel

Oo6mue ceenenusi MS Excel

Joxyment MS Excel Ha3pIBaeTCsi KHUTa U COCTOUT U3 OTAEIHHBIX JUCTOB.

PabGouee momne nucTa COCTOMT U3 CTPOK M CTOJIONOB. [lepecedenne cTpoku u cToiOIa oOpasyer
Aueiiky. Ccbuika Ha SUYEHKY (aIpec SYeKH) COCTOUT U3 HOMEpa CTojO1a (0OBIYHO, TATHHCKUE OYKBBI) U
HOMEpa CTPOKH.

ITone uMeHu ¢ aapecoM aKTUBHOM TYENKU

Microsoft Excel - Kuural

E‘_W Mafin  Mpaeka Bwa BcTaeka  @opMat  CepeMc faHHele  OKHO  CNpaeka -3 X
HANEA" REREIT= RN NN AR RAE - RS TN RN
3aron _.] ? s B W R o | Ay @_|| "¢ OTEETHTE C HIMEHEHHAMH, ., _' CTpOKa
BKU - m ), M
0 6 : pirial Cyr 10 2| K K| E E E | G 50 0 oA RN Op ya
CTOI0HOB = E1D - £ =CYMM(B10:D10) <«
3aron A | B T ¢ F—po T7E T F [ G | Fx
OBKHCTPOK 1 |NaBopatopHan pabota M1
2
3
= M
5 Auveape Deepane Mapt Mrtoro apkep
6 [Peknama 4500 5600 1200 11300 aBTO3AlIOJTHCHUA
7 |ObopynoEaHue 780 660 500 1940
> 8 |Oduc 4600 4400 3500 12600
9 |Apensa 5000 5000 5000 15000
10 |Mtoro 14830 15660 10200
11
12
L 13 AKTHBHAs sTUYeiKa
15
16
17
18
19

M4y WP JeTd et f Niet3 / < *]
laToEo




ABTO3a10/IHEHHE.

IlepemecTuTh UM CKONKUPOBATH COACPKUMOE SUEHKH WM TMANla30Ha MOYKHO CTaHAAPTHBIMHU
npuemamu Windows (aampumep, IIpaBka — KonumpoBars u IlpaBka — BeraBuTh Wim coueTanueMm
kiapuin Ctrl+C u Ctrl+V). Ho ectb u ocoObeHHbIe TpueMbl. B mpaBoM HUKHEM yTIily aKTUBHOM STUCHKHU
€CTb MapKep aBTO3alOJHEHHS B BUJIE MAJIEHBKOIO 4YepHOro Kpajpara. [Ipum HaBeleHUU Ha HEro
Kypcop npuHumaer Buj +. Haxxmure JeByr0 KIaBHIy MBIIIM U HE OTIYyCKass NOTAHUTE BHU3. [Ipu
9TOM IIPOU30MET 3all0JHEHNUE JUala30Ha SYEeK:

. Eciu B akTuBHOU sueiike ObUIO 3HAU€HHUE, BXOMAIIEE B IMOJIb30BATEIBCKUN CIHCOK,
TOIPU KOMTUPOBAHUU OYAET BBHIBEJCHO CIIEIyIOIlee 3HAUCHUE U3 CITHUCKA,
. Eciu B sueliky Obuia BBeAeHa (OpMylia, TO TPOM3OWIET IepecdeT 3HAYCHUHU.
Oco0eHHOCTH JaHHOTO KOMUPOBAHUS TIOCMOTPUM Ha MPUMEpE.
3aganue 1.
1. Beeaute Ha nucre 1 cnenyromue naHHbIE
A | B | ¢ | o | E | F | & | H
1 JmapT Cpena keaptan 1 1 knacc  wex WNel  01.01.2008 2000 2000 rog 1
2z
3
2. BoigenuTe naHHble 1 MAPKEPOM 3aMOJHEHUS TPOTSHUTE BHU3.

A | B | ¢ | b | E | F | & | H |
|1 [mapT Cpena keaptan 1 /1 knace  juex MNe1l  01.01.2003 2000 2000 rog
| 2 |anpens  |4eTeepr kBapTan 2 2 knacc |uyex N2 02.01.2003 2001 2001 rog
| 3 |man nATHUUA kBapTan 3 3 knacc  uex Me3  03.01.2008 2002 2002 rog
| 4 |WHHE cyBbota  keapTand 4 knacc  uex Med  04.01.2008 2003 2003 rog
| 5 |MHb EockpeceHkeapTan 1 5 knacc  uex W25 05.01.2005 2004 2004 rog
| B |aerycT NoHefenskkeapTan 2 6 knacc  uex Mes  05.01.2005 2005 2005 rog
7
| G |
| 9 |
0

CceHTABpE BTOpHMK  |(kEapTan 3 7 knacc  uex Ne?y  07.01.2003 2005 2006 rog
okTAbpe  cpens keapTan 4 8 knacc  uex Nes | 05.01.2003 2007 | 2007 rog,
HoAbpe  ueTeepr  |(keapTan 1 9 knacc  uex WNe9  09.01.2003 2008 2005 rog
|10 |aekabpe  |natHeua  keapran 2 10 knacc (yex N210 | 10.01.2003 20089 2009 rog
| 11 |AHEape  |cyBfota  (keapran d 11 knacc |yex W21t | 11.01.2003 20102010 rog
| 12 |deepane |Bockpeced kapTan 4 12 knacc |yex Ne12 | 12.01.2003 2011 2011 rog
|13 |mapT noHenenckkeaptan 113 knace uex Ne13  13.01.2005 20122012 rog
|14 |anpens  ETOpHMK  (kBapTan 2 14 knacc uex Meld | 14.01.2003 20132013 rog
|15 |mai cpens keapTan 3 15 knace uex N215s | 15.01.2005 2014|2014 rog,
| 16 |MHHL veTeepr  kBapTan 4 16 knacc uex M216 | 16.01.2008 2015 2015 rog
|17 |iank nAatHUUa  keaptan 1 17 knacc uex M217  17.01.2008 2016 2016 rog
| 18 |aerycT cyfbota  keapTan 2 18 knacc uex M218  18.01.2005 2007 2017 rog
| 19 |cenTabpe |Bockpeced kBapTan 3 159 knacc |yex N218 | 15.01.2003 2018 2018 rog
| 20 |okTABpe  nodenenchkeapTan 4 20 knacc uex Me20 | 20.01.2003 20192019 rog
| 21 [HoABpe  ETopHuk  (kBapTan 1 21 knacc uex Me21 |21.01.2003 20202020 rog
| 22 |nekabpe  |cpena kBapTan 2 22 wnacc |uex NeZl | 22.(01.2005 2021 2021 rog
| 23 |AHBape  |4eTeepr  (kBapTan 3 23 knacc |yex NeZ3 | 23.01.2003 20222022 rog
24 [

3.Ilpoananu3upyiite pe3yiabTarhl KonupoBaHus. OOpaTuTe BHUMaHUE Ha U3MEHEHUE MECALIEB,
nuer kBaptanoB. B Excel 3amoxkeno, uto mecsues 12, nueii 7, a kBapranoB 4. Ho paszpabotunkam
nporpamMmbl HCU3BCCTHO, CKOJIBKO IEXOB HJIM KJIACCOB, IIO3TOMY HUX HOMCEpA MMPOCTO YBCIMYUBAIOTCSH
IIpYU KOITUPOBAHUM.

3amanne 2. Co3gaHue MoJb30BATEILCKOr0 CIINCKA

Co3zmaiiTe ToJIb30BaTEIbCKUN CIMCOK, COCTOSAIINN U3 dJeMeHTOB A00ku, I pywu, Bunoepao,
Cruevl, Abpuxocst, Buwns. JIns aToro B mapamerpax MS Excel 3aiinute B pa3aen JonoJHUTETbHO U

B CaMOM KOHIIC CITMCKAa AJOIIOJTHUTECIBHBIX MAapaMETPOB HAXKKMUTEC Ha KHOIIKY

JRNCYY Y RIS U NS R U Y =
—_

—_

A | B | ¢ |
Abnoxn
MpyLum
BuHorpag
Cnmetl
ABpukoce!
BuwHA

~5 || = e o]

1. NIOVIUNVIID CIIVIVI\VL,



Mapametpei Excel

O6uwue
Dopmynsi
MpasonucaHue
CoxpaHeHue

Az

AononHnuTenbHo

Hactpoiika neHTel
MaHenb 6rICTPOro gocTyna
Haacrpoiiku

LleHTp ynpasneHna 6e30NacHoOCTbI0

11pn nepecyeTe 3TOM KHUrm: \‘éj KHural

OBHOBUTB CCHINKW Ha APYTUE AOKYMEHTHI
[] 3apaTb TouHOCTE Kak Ha 3kpaHe

D Wcnonbsosate cucremy gat 1904
CoxpaHATb 3HAYEHNA BHEWHWX CBA3EH

O6uwue

E\ 3BYKOBOE CONPOBOXAEHME COBLITUI
MNaasHas BCTaBKa M YAANEHNE AYeeK
D WrHopupoeaTe DDE-3anpockl OT APYrix NPUAOKEHWI
[¥] 3ar p

[] Nokaseisate owmBKkM MHTEpdelica NoAL30EaTENA HAACTPOEK

Tb 06 0GHOBNEHUM GBTOMATUHECKUX CBA3EN

MacwrabuposaTe COA4epXUMOe No pasmepy Gymaru A4 uau Letter
MokasaTe 0TNPaBAEHHEIN 3aKa34MKOM KOHTeHT Office.com

Katanor asTozarpysku: ‘

[ MapameTpel Be6-40KYMEHTA... ]

PaspewnTe MHOronoTOKOBYK 06paboTky

OTKAKYMTE BO3MOXKHOCTE OTMEHEI ONepaumii 0BHOBAEHNA AN9 6OBWMX CEOAHLIX TABAKUL, YTOBEl YMEHBWNTEL BPEMA
06HOBAEHUA

OTKAYMTE BO3MOXHOCTE OTMEHbI ONEPALIMIA 419 CBOAHLIX TaBANL, COAEPXKALMX HE MEHEE CIEAYIOWErD
YUana CTPOK (B TeICAYAX):

Co343BaTb CNUCKW ANA COPTUPOBKM U 3aNoNHeHWR: | WSMEHWUTb CNMCKM...

CosmectumocTs ¢ Lotus

300

Knaeuwa nepexoaa 6 MeHw Microsoft Excel: |/

[ « nep

q 6 Lotus 1-2-3

[l

L__\ MpousE0ANTE BEIYMCIEHWA NO Npasuaam Lotus 1-2-3
E\ Mpeo6pasosaHue dopmyn 8 popmat Excel npu ssoge

WEHMA, UCMO.

m

Napametpbl coBmectumocty ¢ Lotus ana: |E Nnal

-~

[ OK ] [ OtmeHa ]

2.B OTKPBIBHIEMCA JUAJIOTOBOM OKHEC B IIOJIC DJIEMEHTHI CIIHCKa qgepe3 3aMATYIO IEPCUUCIINUTE

Bce TpeOyemble aneMeHThl: Honoxu, I pywu, Bunoepaod, Crnuevl, Abpuxocvl, Buwmnsa. Haxmure Ha
KHOIIKY /l00aBHTB.
r

Crnnckw

Crmckmn

Comcku:

HOBbI CMINCOK a

MH, BT, Cp, YT, N1, C6, BC

MoHeaenbHUK, BTopHuk, Cpeaa, Yetsepr, I
AHB, heB, Map, anp, Mait, MIoH, MIoN, aBr, CE
AHBapb, ®eBpans, MapT, Anpens, Mait, Mol

3neMeHTbI CMCKa:

{96nom, Mpyww, Budorpaa, C}msbl, | 59
ABpuKochl, BUwHS

[Ansa pasaeneHusa INeMeHTOB CNUCKa HaxkmuTe Knasuwy BBOA.

MMNOPT CNMCKa U3 AYeeK:

[ Rz |

WMnopT

Lok [ omea |

3.

[Tocne Toro, Kak CIHCOK IEMEHTOB OyaeT qo0aBieH B noje CHUCKU, HAKMHUTE KHOIIKY
OK. 3akpoiiTe okHO cricka apameTpoB MS Excel



-

Crmca A=

Crmckm
Comcknm: 3neMeHTbl CMCKa:
HOBbI CMINCOK ~ | | A6noku -
MH, BT, Cp, YT, N1, C6, BC Mpywm
MoHeaenbHUK, BTODHMKJ Cpena, Yetsepr, I’ BuHorpaa YaanuTb
AHB, hes, Map, anp, Mait, WKOH, MKON, 8B, CE CnuBbl
ABpuKochl
BuwHa

n

MMNOPT Criucka U3 AYeeK: WMnopT

Q 0':_:],) Omera |

4. VcnpiTaliTe BO3MOXXKHOCTH CO3/IaHHOTO CIHMCKA, MOJATOTOBUB Ha JIUCTE 2 CIEAYIOUIYIO

Tabnuiy:
5. C noMo1bio CripaBKH U3y4yuTe paszzes Bemaska nycmoix aueex, Cmpok u cmoioyos.
6. JloGaBbTe 2 mycThie CTPOKH. Y Bac JOJKHO MOTYYUTHCS CIIETYIOIIee:
A | B [ ¢ | b |
| 1|
2
| 3 | Abnoxn
4 |Tpywm
| 5 |BuHaorpan,
| B |Cnuew
| 7 |ABpuKocE
| 8 |Buwha
7. B sueiike Al BBeaute «Ilokymka ¢pyktoB», B B2 «Bec», C2 — «lena», D2 —
A | B | ¢ | b | E
1 |Nakynka dpykToe
2 Bec Llens CTOMMOCTE
3 |dbnokn 23 B05
4 [Mpyww 41 g9
5 |Bunorpag (H=] 78
G |CnUER 272 R0
7 |Abpukacel 35 g5
8 |BuwHA 15 765
9
10
«CTOUMOCTB
8. Jlannbie B cron6uax B u C 3anoiHuTe NPOM3BOIBHO, HAIIPUMED TaK (CM. PHC. BBILIE):

9.B sueiiky D3 BBenem popmyay. @opmynsl B Excel Bcerna naunnarotest co 3Haka =. Anpeca
AYeeK 3alMChIBAIOT TOJBKO JAaTUHCKUMHU OykBamu. I[Ipu BBOje aapecoB siueeKk HE BBOAMTE HX
BpYUYHYIO, a, Ha0paB 3HaK =, HIEJIKHUTE M0 HYXHOU s4eike U ee aapec MOSIBUTCS B CTPOKE (HOPMYII.
Urak, BBenute B sueiiky D3 ¢opmyny =B3*C3. Haxwmwure xmaBumry Enter. J[ns Toro uTtoOb!
IIPOAOJKUTh BBIYMCICHUSA, CKONHMpPYeM (opMylly: ycTaHOBHTE Kypcop B siueiiky D3 u mpoTsHuTe
MapKep aBTO3aMoIHeHus 10 suerku DS.




A, | B | ¢ | D |
1 |Mokrynka dpykToE
2 Bec |:|L‘?,HE______,? CTOWMOCTE
3 |Hbmorn 2.3t HHE_FEIJE’:EE*(33|
4 | Mpywm 41 83 1
5 |BuHorpan 0g =
G [CRMER 2.2 B0
7 |ABpuKocH 35 05
3 |BuwHA 15 7B 5
9

A | B | ¢ | D |
1 |Mokrynka dpykToE
2 Bec LeHa CTOMMOCTE
3 |Hbnmowrn 23 a04 116,14
4 | Mpywm 41 g9 364 9
5 |BuHorpag 0o = E7 5
(S [1]=TS 22 G0 132
7 |ABpHEOCH 35 05 J325
8 |BuwHA 14 /6.4 114 74
[}

10. ITonpoOyiite u3meHuTh AanHble B siueiikax B u C. Ilepecuer 3nauenuii B ctonbue D

IIPOU30MAET ABTOMATHYECKH.

11.Boigenure nannble B crondbmax C m D. Ha3zHaubTe UM neHexHBIM (QopMar, HaxaB Ha

] <
KHOIIKY 152 «JleHexxHbI Gopmary Ha maHelIn HHCTPyMEHTOB PopMaTHpOBaHUE.

12. Beigenure stueitku Al:D1. Pazmecturte 3arojioBOK MO IEHTPY OSTHUX SIYEEK C MOMOIIBIO

KHOIIKHN ﬁ | MaHCJIN NHCTPYMCHTOB cDOpM&TPIpOBaHI/Ie.

13. Beigenute Bce SUEHKU C JAHHBIMHU U C IIOMOIIBIO KHOIKHU H -
oOpamiieHue TaOIHIIbL.

14. B sueiiky A9 BBenute cinoBo Utoro. Pazmectute ero no ueHtpy siueexk A9:C9
15.YcranoBure kypcop B sdeiiky D9 u BblUMCINTE CyMMY BBIINIECTOSIIIUX SYEEK C

IIOMOIBLIOKHOIIKH P I
16. HTor noimKeH noy4uThCs, IPUMEPHO, TAKUM:
A | B | © | D
1 MNokynka dipyxToE
2 Bec llexa Cmoumocmb
3 | AGmorn 23| 5050p. 116,14p.
4 [Mpywm 41| B3 00p. 364 S0p.
5 |BuHorpag 09 7500p. B7 A0p.
b |CnMEs 22| 60,00p. 132 00p.
7 |Abpukockl 35 9500p. 332 50p.
8 [Buwna 15| 7650p. 114 75p.
=] Hroro 1 127,.80p.
10

17. Ocdopmnenune mpudTOB aHAJIOTHYHO

MOJTY>KHPHBIMHAYEPTaHUEM.
3ananne 3. CaMOCTOATEIBHO 3alI0JTHAUTH TA0JIUILY
1. Beeaute manunie Ha JIucte 3

Word. Beigenure 3arojioBku

Brimonnure



A B C D E F G
LleHa,

1 |HaumeHoeane  |KonwyecTBo oy Cymra |HAC HCI MTaro

2 |Wokonan, 3 25

3 |[KoHdets 1.2 150

4 |Cok 4 32

5 |Wamnaxckoe 5 158

6 |MoposeHoe 2 56

7 [A6nokn 1.2 S5

8 |MaHpapHHEl 2 a5

9 |BaHaHkl 35 37

10 Mroro:
|11
2. BrinonauTe oOpamiieHne, 3aJIMBKY U BRHIPABHUBAHHUE HY)KHBIX STYCCK.
3. PaccuuTaiite mycTeie moss no CIeAyOMUM ITPaBUIaM
° CyMMa cuuTaeTcsi Kak Npou3BEACHUE KOJIMUECTBA TOBApa Ha €ro LIEHY
. H/C cuutaercs kak 18% oT cymMMbl
. HCII (nanor ¢ nponax) cuntaercs kak 5% ot cymmsl ¢ HIC
. Hroro — cnoxenne cymmbl, HJIC u HCII
4. [Tepeumenyiite JIucm 3 B Hanocu (BbIACIHMB €T0 JBOWHBIM IIEITYKOM JIEBOW KIIABHIIN

MBIIIIH )

5. CoxpanuTe (ail ¢ KOHTPOJIBLHON pabOTOM.

JladboparopHasi padora Nel3
Co3naHue 1 pacyeT npaiic-jucra

Coszpnaiire Ilpaiic-nucm Ha  TIPOJYKLIUIO,  BBIIYCKaeMyl0  HEKoToporl  Qupmoid. Ipait-
Jucm JIOJKEH COoJiepKaTh He MEHee YeThIpeX CTOJIONOB: HaUMEHOBAaHHE TOBapa, LI€HA B YCIOBHBIX
eauHuIax (y.e.), ieHa B pyOJisiX, MUHUMaJbHBIA pa3zMmep nmapTuu (npoaax). B tabmuie 101KHO ObITh
HE MEHEE JECSATH CTPOK.

OTnenpHOM CTPOKOH JOHKEH OBITh BBIICNICH TEKYIUN KypC y.e.

CrouMocTh TOBapa B YCIOBHBIX €IUHHMIAX JOJDKHA MEPEeCUUTHIBATBCA B pyOdiau 1o
COOTBETCTBYIOIIEH (OpMyJie CO CCHUIKOM Ha TEKYIIU KypC y.e.

[Ipu co3manum TabMUIBl JKeJIaTelNbHO MCIIONB30BaTh CHUCKU. Hampumep, crnmcok
HAaMMEHOBAHUHN TOBAPOB, CIIUCOK MPOU3BOJIUTENCH U T.1I.

Otdopmarupyiitre Ipaiic-nucm. C NOMOIIBIO NPEIBAPUTEILHOTO MPOCMOTpPA OLIEHUTE €ro
PacrojoKeHUe Ha JUCTE U BHECUTE HEOOXO0IUMbIe KOPPEKTHUBBI. CaMOCTOSITEILHO CO3/1aliTe€ BEPXHUM
U HIKHUH KOJIOHTUTYNbl. B KadecTBe BEPXHETO KOJOHTUTYJIA MCIOIb3YHTE HAMMEHOBAaHUE
nabopaTopHOil pabOThl, a B KauyecTBE HIDKHEro - (DaMUIIUIO, UMs, OTYECTBO M TEKYILYIO JaTy.
[lepeumenyiite pabGouuii nucT, Ha KOTOpoM pacnonaraercs Ipaiic-nucm. CoxpaHuTe BHECEHHbBIE
M3MEHEHUs B (pailyie Ha JUCKeE.

Huxe npuBoautcs npumMep npaic-incra Ha ToBapsl, npeanaraemsie AO "Kynu-IIponaii".

Puc. 2. [Ipumep npaiic-nucra

A B | ¢ D E F
1 fMpatc-nucm Kynu-fipodat Ba
2 Kypc 1y.e. = 34,48 py6. E;a:;;i
3 _[He Haumenoeanue Lena ux. napmuAlponseocdument Hﬂi
4 |min pyo. v.e.
5 1] Y HWYTORMTENE BokymedToE | 12535 00 375 15|11 wryka BepxHui Bonovék CO?’HUaHHﬂ
B 2|Namna HacTonkHaA 238,00 B 901 wryka M#eeck 1paunc-
7 3| Tetpank ofiwaa 12 45 0,36]10 wryk KocTpoma JMCTOB.
& 4|Pyuka wapukoean 3500 1 02|11 ynakoeka  |Mockea L.
g & YHuuToRMTENE AokyMeHToE | 15345 00 445 D41 wryka TNuneuk TPOUTCJIbH
10 Bllamna HacToneHaA 340 00 H86]1 wryka Bepxnni Bonovék| BIC
11 7| Tetpank ofiwan 14 50 043110 wryk Mueeck Mmarcpurall
12 8|Py4ka wapukoean B8 75 189110 wryk FocTpoma BIL.
13 3] ¥HuuToNuTeNnE fokymedTae | 1367500 396 B3| wryka Mockea
141 10Tamna HacTonsHaA 546 00 15 34|71 wryka Tuneug



2. Kanuenspckue ToBapsl.
3. ABTOMOOWMIIH.
4. ABTO3amyacTH.
5. Kommnekryronme 9BM.
6. Kuamxubiii Marazut. Xya0KeCTBECHHbIC KHUTH.
7. Kuamxnblii Marazul. TexHuyeckue KHUTH.
8. IIpo10BOIBCTBEHHBIE TOBAPHI.
9. DIEKTPOTEXHUYECKOE 000py0BaHHE.
10.  Xo3siicCTBEeHHO-OBITOBBIE TOBAPHI.
JlabopaTopnasi padora Nel4
Buabt pyukuuii MS Excel. Ucnoab3oBanue pynxkuuii MS Excel.
3ananue Nel
3anoaHUTh TabIUIy O 00pa3Ily, paCCYUTATh BO3PACT KaXKAOTO.
Beinosnenue:
1. 3anonHuth Tabmuiy mno obpasuy. B C2:CI11 ormetuts dhopmar Bpemsa (cnasenasa —
yucno
- 1aTa)
A B "¢ | b

. B R

2 | 1 |UsaHoB U.W. 12.09.1999

3 2 |lMetpos ILI1. 13.12.1998

4 | 3 |Cupopos C.C. 05.02.1999

5 | 4 [Makcumos M.M. | 15.09.1997

6 5 |[AHgpees A.A. 16.03.1997

7 6 |MNasnos LIl 11.01.2000

8 | 7 |Kynpun C.B. 13.07.1999

9 8 |AnToHos [.A. 18.09.1998

10 9 |Benos B.U 29.02.1999

11 10 |cBoe MO 18.03.1996

2. B D2 Beeaure popmyny: =T'OA(CETOTHA()-C2)-1900)

Ota ¢opmyna OyJeT BBIUUCIATH BCErJa MPaBHJIbHOE KOJIMYECTBO IMOJIHBIX JIET YelIOBeKa, T.K.
s BeluMciieHus: ucnonb3yercs ¢ynkuus CEIOJIHS, koropas B Kakablii KOHKPETHBIH MOMEHT
BpEMEHH UCHOIb3yeT Tekyuryto aary. (Tabmuua Obia cocraBnena 01.10.2015, mpu ucnonb30BaHuN
3TOTO MpuMepa mozxe 5.12.2015 6yayt apyrue nanueieB ctoiodie C)

3. [Ipotsinute 3Hauenus Ha C2:C11

4, 3anoHuTe TabaMILy IIBETOM

HUror:

A B C D

. ENEE TN
2 1 |WsaHos U.WN. 12.09.1999 16
3 2 |Metpos .M. 13.12.1998 16
4 | 3 |Cupgopos C.C. 05.02.1999 16
5 4 [Makcumos M.M. | 15.09.1997 18
6 5 |Angpees A.A. 16.03.1997 18
7 6 |[Masnos LI 11.01.2000 15
8 7 |[Kynpuh C.B. 13.07.1999 16
9 8 |AnToHos [1.1. 18.09.1998 17
10| 9 |BenosB.M 27.02.1999 16
11 10 |cBoe ®UO 18.03.1996 19
19




Brinmosnenue:
1. 3amomaute Ta0JIUIly aHAJIOTHYHO KapTUHKE. 3aIIOJTHUTE [IBETOM

2. TlocuwmTaiite mo popMyiie 3HAYEHHE M
A B C D E

T 3,14
il

> m=hw/2mncc
3
4 2 8 3 0,283086
5 5 6 9
6 6 9 )
7 9 4 8
8 8 8 6
9 3 9 7
10 4 5 9
14 5 6 2
Hror:

A B (o} D E

b1 4 3,14

1
> m=hw/2mncc
3
4 2 8 3 0,283086
5 5 6 9 0,058976
6 6 9 5 0,343949
74 9 4 8 0,08957
8 8 8 6 0,283086
9 3 9 7 0,087742
10 4 5 9 0,039317
11 5 6 2 1,194268
3aoanue Ne3

CamocTodaTenbHO 0QpopMUTh Tabnuiy ais BeruuciaeHust popmynsl: v=IIR/T - ckopocTs npu
JBM>KEHUH 10 okpykHOCTH. He Mmenee 10 myHkToB. Tabmuily 3a0IHNUTh LIBETOM.

JlabopaTopnas paGora NelS
Hurepdeiic Access. OcHOBHBIE 3J1eMeHThI HHTepdeiica, 001acTh 3a1a4 NpodecCHOHATbHOI
HANpPaBJEHHOCTH.

ba3za pannbix (BJl) - 5TO XpaHWIMIIe MAAHHBIX O HEKOTOPOH IpeaMeTHOM o0macTy,
OpPraHM30BaHHOE B BHJIE CIEIUAIBHON CTPYKTyphl. CucTeMa ynpaJjenus 6a3zoi nanubix (CYB/) —
3TO MmporpaMMHoe obecrnieuenue s padbotsl ¢ BJ[. Oxnoit u3 Hanbonee nonynsapasix CYB]] siBnsercs
nporpamMma Microsoft Access.

PesqsinmonHast 6a3a JaHHBIX — 3TO HaOOP MPOCTHIX TAOJIMII, MEXKAY KOTOPHIMU YCTaHOBIIEHBI
CBSI3M (OTHOIIEHMSI) C TIOMOIIBIO YMCIOBBIX Kitouel (konoB). Kitou — 3T0 mosie uinm xomMOMHAIus
noJiei, olHO3HAYHO orpenesstonmas 3anuck. Tadnuisl B B/l coctosaT u3 crpok u crondnos. Kaxnas
CTpOKa TaOJUIbI — 3TO 3amMchb, cronden — moJe. Kaxnoe mone nMeer MMs, TUN (CHUMBOJIbHBIH,
YKCJIOBOW U Ap.) U 3HAYCHHUE.

Cas3u Mexay TadMuamMmm:

1. Onun x ogHOMY («1-1%») — O/1HOI 3amuCH B IEPBOI TaOJIMIE COOTBETCTBYET POBHO OZHA
3alMch BO BTOPO.

2. Onun ko MHOTEM («1-») — OAHOI 3amucu B MepBON TabIHMIE COOTBETCTBYET CKOJIBKO
YT'OJIHO 3aIlUCel BO BTOPOM.

3. MHorue Ko MHOTHM («-») — OJJHOHM 3alucu B MEPBOIl TaOIUIIE COOTBETCTBYET CKOJIBKO

YTOJTHO 3aIlicel BO BTOPOW, U HA00OPOT.



Hopmanu3anms — 310 pa3zpaboTka Takoi CTpyKTypbl B/, B KOTOpoil HEeT U30BITOUHBIX TaHHBIX
U CBSI3EH.
[IpaBuiia HopManU3auu:

1. JIro6oe moJjie JOHKHO OBITh ATOMAPHBIM (HEICTUMBIM).
damunua n umsa damunusa Nmsa
=F p - ViBaHoB Metp
Met H MNeTpos NeaH
2. He nomxHO OBITH TOJIEH, KOTOpBIE 0003HAYAIOT pa3iMyHbIe BUABI OJHOTO U TOTO XK€,
HaIrpuMep, TOBapoOB.
o 1
Fog | BaHaHbl Fon Toﬁ:aia Kon-so | | Koa | ToBap
2006 | 32 1 | baHaHbl
AR ‘ 2006 | 1 1200 e
MBM
2007 2 1500
3. JIro0oe moite JOJI’KHO 3aBHCETHh TOJBKO OT KJIKO4Ya.

TOBaprJ Kog | HassaHme

1 MonuTop

3adBWUCUT He TONbKO
OT HazBaHWA Tosapa!

2 | BuHuecTep - npanc-nucT

4, He nomxHo OBITH MOI€H, KOTOPBIE MOTYT OBITH HAHACHBI C TOMOIIBIO OCTABHBIX.
Kog | Toeap |LUeHa3aToHHy | Kon-Bo, TOHH CTgumogTb
1 | BaHaHeI 1200 10 12 000
2 | Kusu 1500 20 30000

HNHupexce — 310 BcioMorarenbHasi Tabauia, KOTopasi IpeHa3HadeHa AJisi ObICTpOro moucka B
OCHOBHO# Tabnuile o BEIOpAaHHOMY CTOJIOITY.

2 Coznanue cTpyKTYyphl 0a3bl faHHbIX «ToBap»

Onucanne mnpeaMeTHoOH 00JacTu. MarasuHy KOMIOBIOTEPHOW TEXHMKH HEOOXOIUMO
aBTOMATHU3HPOBATh MPOLECCHl IPOAAKU U MMOCTABKU TOBAPOB OT MOCTABIIUKOB. JIJI1 TOCTHXKEHUS 3TON
eI TOCTOSIHHO TpedyeTcs paboTtath ¢ wuHpopManueil 00 HMEIMXCs ToBapax, 3aKasax,
MOCTABIIMKAX M O MMOCTABJIIEMON MU HOMEHKJIAType TOBAPOB, KIIMEHTaX U coTpynHukax. [logobHbie
CBEJICHUS COJIEP)KaTCsl B HAKJIAQJHBIX, OJaHKax 3aka3oB, yekaX. C TOUKHM 3peHus nosb3oBatens bJl
JoJDKHA 00pabaThiBaTh 3TH JOKYMEHTHI. boiiee feTanbHBIN aHAIU3 TMPEIMETHONW OOJacTH MPUBEN K
crpykrype b/l «ToBap», n3obpaxxeHHol Ha puUCyHKE 1.



CoTpyaHwkw
1 g
T
s 7] KoaNocTaewmea 17
OT4ecTED 5 HazeaHuellocTaELLMKa
JIOMKHOCTS W MpeacraentensllocTaBlymea
3akashbl Agpec Obpalatsca
& Koa3akaza JomalHuiTenedoH KonTakTHsliiTenegox
KoaCoTpyaHuka = NataPoxaeHun = Adpec
KoaToeapa
HataPazmeLlleHna
AatallcnonHeHna TOBaph'
KoaknuweHta ; - 7 KoaToeapa -
Koglocraeku
HaumeHoeanneToeapa
TexHudeckueXapakTepucTuKK
Onucaumne MNocraeka
KinvenTol VM30BpakeHue z 7 koanocrasku
# Kog CTOMMOCTE 33Ky KN KoalocTaeLLuKa
o0 Hannune Jatalocraskm
Appec Kon-eo
Tenepon CronmocTelpogadnm

Pucynok 1 — Crpykrypa B/l «Tosap»

Coznagum BJ[ Toap.acedb B CYB/l Microsoft Access 2010.

2.1 3amycTum MS Accecss 2010:

[Tyck -> Bcee nporpammsl -> Microsoft Office -> Microsoft Access 2010.

Bridupaem nyHkt «Co3nath» u nanee «Hosast 6a3a nmanubix» (Illar 1 va pucynke 2). B momne

«VIMa aiina» BBomuM «Tosap» (Illar 2). CmpaBa ot mons «Mms ¢aiina» HaxkmeM 3HadoK L,
OTKpOETCS TUaJor coXpaHeHusl (paiisa, B KOTOPOM ClI€lyeT BbIOpaTh CBOIO JIMUHYIO MANKy U yKas3aTb
uMs coxpansemoro (Qaiina. Pacummpenne umenu gaiina 6yaer nodasiaeHo aBromatuuecku (Lar 3).
Hogsas bJI umenem Toap cozmaercs mocie Haxxatus kHonku Co3nate (LLar 4).

i r 1
olF o o e
daiin nasHan CozaaHue BHELWHWE A3HHbIE PaBoTta ¢ Hazamu AaHHbIX A ?
I coxpanur £
h JAocTynHele WabAoHbl HoBas 6a3a gaHHbIX
[l Coxpanue obbexr kak
@) CoxpanuTe Gasy AaHHLIX Kak fat Zomoii
57 OTKpbITs
[Tlar1
3 3aKpbiTh Ga3sy AaHHb l 6
W) B/l KOMNBKOTEPHOTD MAras.. - r
p Hoean 6aza Myctan sBe6-6asa
B} Baza AaHHLIX KOMMLIOTEPH... . v
AaHHBIX ‘ AaHHBIX
2] Baza AaHHLIX KOMMLIOTEDH...
1] Baza AaHHBIX KOMMLIOTEPH... < L/ il
4 \ L
9 I
Nocneaxuve O6pasubl =
Mocneanme WwabnoHsl WaBAoHOE
v
7 Mow wabnoHbl
0 M3 dakng 1llar 2 Mar 3
LWa6aoHel Office.c...  |Mouck wabnotog - Topap.acedb
Cnpaeka
= = CABA\MpunoxeHue
1 MapameTpsl J / /
|, | A
4 Buioa | D [Tar4
._ AIMUHNCTPaTMBHL AIMMHUCTPUPOEBA...
| € — NoALepxKa GO
: = -
| < i ’

Pucynox 2 — Hauano pa6otsi ¢ BJI «ToBap»



2.2 Co3nanme Tadaunbl «3aka3bby
OkHO mporpaMMBbI TIociie co3aanus HoBoi b/l mokazano Ha pucyHke 3.

of. ﬁ{‘!ﬁu'ra < Tabauyamm ’-;@%[

BHELLHNE JaHHEIE PaBoTa ¢ Bazamu JaHHsD @

“@ =i = }} fac Calibri (OBnacte gaHHb) - 11
»-| K £ 4 |EFE
OBHOBUTL Haiitu
R-| A-% - 8-
— i

BCe ™ X - H-

3anucu | Haiimi | DOPMATUPOBAHUE TEKCTa

P

2

E Tabnuual

3anuce: MW 1usl K Het gunbtpa | Mownck

| Pexam Tabanusl MNum Lock b

Pucynoxk 3 — Bknazaka [lons u kHonka Pexxum

C momompto kHONKH Pexxum BwiOepem pexxum Koncrpykrop. IlosBUTCS OKHO Ui BBOAA
uMeHu Tabnunbl. HazoBem Tabnuiy 3aka3sl. HoBoe mosne nobGaBnsercss myTeM BBOJAA €r0 UMEHU B
cB0OOMHYIO stueliky crosiona Mms nons (Pucynok 4). Coznaem nose «Kon3akasza» tuna — YucaoBow.

[ ¥ Knwoyeeoe none

DTO KJIIOYEBOE TOJE — CO3/1aeTCs MO HAKATHIO KHOTIKH ] B okne «CBoiicTBa mos»
BbIOMpaem: Pa3mep moss — nesnoe (T.K. HOMEp MOXET ObITh OmpesesieH BHE cucteMsl), [loamuce —
Howmep /i (9Ta 3anuck Oyaer BugHa npu padote ¢ b/l BMmecto Kox3akasa).

‘&)l id 9 - S Tosap : 6asa armex (Acce FESTE=S=)

)1C licrc “|[Pabora c Tabnuuamm L
e e
Daiin [naexan CozaaHne EHeLHWe AaHHEIe PaBoTa ¢ Gazamn AaHHLL KoHcTpykTop & iy
¥ Knoueeoe none 2+ BCTABUTL CTPOKK 7 =
B2 = =5

N MocTpouTens = YanuTb CTPOKKM =
Pexaim ay ; = ﬂ | CTpanuua MHaekcel | CozfaTe Makpockl  [MepemMeHOEaTs Cxema 3aBUCHMOCTH
= &¥ PpoBEpKa YCNOBNH b VISMEHUTE NOACTAHOBKY |  opogicrg ABHHBIX ~ WAK YA3NWTs MBKPOC | AaHHBIX  0BLEKTOE
Pexnmel Cepeuc MokazaTe AW CKPEITE CoBbiTuA nonei, 3anuceii n Tabauy CeAzn
Bce obbekThl Acc... & < || 2 3akaze x
rce. 27 Gawanom 3 Tn g Onncare -
Ta6auusl 2 ¥ Kop3akasa Yucnosoi B
S
hd
CEoiiCTBa NOnA
——
Obuwme MoAcTaHoBKa /
Pazmep nona Llence V
®opmar nonAa
“ucno AecATHUHBE 3HAKOE AeTo
Macka BEOAA
Moanuce Homep n/n
B HaueHie No yMEAUSHITD Mognuece nona e gopme. Mpw OTCYTCTEMKM JaHHOTO
3H3YEHWA B KaUeCTEE Nognuck BYAeT NCNoNb30EaHO
PCIOBHE a3 SHaueHNE WMA NoAA. A NoNyUeHUA CNPagku no Nognucam
CoofBuienne 06 oumbke noneit HaxkmuTe Knaguwy F1.
O6A3aTeNBHOE NoNe Het
lIHAeKCMPOBaHHOE None Ja (CoenageHna He AoNyCKakoT: \/
CrapT-Teru
EblpaeHnBaHKNe Tekcra Ofwee
KoHcTpyktop. F6 = nepekntouyenne okoH. F1 = cnpaeka. Num Lock g i i
Pucynoxk 4 — Co3ganue nosneit Ta0biuipl 3aKaspl
Co3maeM ocrasibHbIe MO TAOIUIIBI «3aKa3bl» (CM. PUCYHOK 1).
KnroueBoe nose. Pazmep nons —Lemnoe.
[Moamucs — Homep m/m.
KonCotpynnuka
YHucnoson
Pazmep mons — Ilenoe. 3naduenme mo ymomuanuro — 0. OOs3arenbHoe mone — Jla.
WNunexcupoBannoe mose —/la (JlomyckaroTcsi COBIIAICHHUS ).
KoaTogapa

TexcToBBIN



Pasmep mons — 50. Ilognuce — Kox toBapa. MnnekcupoBanHoe mone —/la ([omyckarores
conazgenust). Cxatue FOumkon — Her.

JaraPa3menienust

Hata/Bpems

Kpartkuii ¢opmar narel. Macka Boma: 00.00.0000;0; . Ilogmucer — Jlara momayu 3asiBKH.
NunexkcupoBannoe nosie — Jla (JlomyckaroTcst coBIaeHus).

HarallcnionHeHust

Hara/Bpems

Kparkwuii popmat nater. Macka Beoga: 00.00.0000;0; . IToanucs — [lata gocTaBKH.

KoxnKnuenra

Yucnosou

Pasmep nons — Lenoe. 3nauenue o ymosdanuto — 0.

2.3 Co3nanue ocraiabHbIX Ta0auubl Bl «ToBap»

Bribupaem: Bknaaka Co3ganue -> kHonka Tabmuima. Pexum — Konctpykrop.

Tabmuna KnueHTsr

Taomuua [TocraBka

Tabmuna [TocTaBmmk

Tabnuna CoTpyaHuKH

3aMeTKH ITone [Iycteie ctpoku — Her. Cxarue HOnukon —
MEMO Her.

Ta6mmua ToBapsr

2.3 YcraHoB/IeHHe CBsi3ed Mexay Ta0JnuamMu

CBs13b BO3MOYKHA MCKAY Ta6JII/IIIaMI/I, Y KOTOPBIX UMCHOTCA I10JIsI ¢ OJMHAKOBBIMH 3HAUYCHUSAMMU.
Ilepen ycraHOBKOW CBsi3ell COXpaHHUTE W 3aKpoiiTe Bce TaOJMIIbI, MHAUY€ BO3MOXKHO IMOSIBIICHHE
coo011eHus1 00 UCTIOIB30BaHUH TAOIMIIBI IPYTUM TOJIb30BATEIIEM.

Jlns ycTaHOBIEHMs CBsI3€l HY)XHO mepeilTh Ha Bkiaaky «Padora ¢ 0a3aMm JaHHBIX» U
BbIOpaTh MHCTpYMEHT «Cxema gaHHbIX». OTKpoercs okHO /loGaBieHue TadaMubI (DUCYHOK 5), B
KOTOPOM, C IOMOIIbI0 KHOTIKH Jl00aBUTh, HA/10 BEIOpPATh BCE MIECTh TaOIMII.

NoBaeneHwe TabanLbl LE'] &

o e,

l Tabnuue }3anpocm |TE15J'IHLI,I:|I " 3E1I'I|:l-0CI:|I|

3aKazbl
KnueHThl
MNocraeka
MNocTaBLymy
CoTpyaHHKN
Toeapsl

[ ‘h
(" NoBaewTe 3aKpLITE ’)
— |

Pucynok 5 — Jlo6aBieHue TabauI B cXeMy JaHHBIX

[Tocne 3akpeiTusi okHa JloGaBineHue TaOIUIBI CTAHOBUTCS aKTUBHBIM OKHO (CXeMa JaHHBIX.
Pacnionoxkure Tabmuipl Kak mMoka3aHo Ha pucyHke 1 (ans yno6crBa). CBA3M MexIy TabiuuamMu
YCTaHABJIMBAIOTCS MYTEM MEPETACKUBAHUS MBIIIBIO TOJS W3 OJHON TaONMIBI HA COOTBETCTBYIOILEE
nosie apyroi tabmuupel. [Ipu ycTaHOBKE CBSI3U MOSIBISIETCS OKHO (PUCYHOK 6), B KOTOPOM MOXHO
3aJ1aTh IapaMeTpbl co3iaBaeMoil cBs3u. Ilocne uero Haxars kHonky Co3nars.
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Tabnuua/zanpoc: CeAzaHHas Tabnuua/zanpoc: [ oK

CoTpyaHHKN - [SEIKEIBI::I vl

HoaCoTtpygH HHEE KogCoTpygHuka |+
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[VE0BecneyeHne LENOCTHOCTH AAHHLRE

KackagHoe oBHOBNEHWE CEBA3AHHLIX nonei

KaclkagHoe yagneHWe CBAIAHHLIX 3Januced

THA OTHOWEHWA: OAHH-KO-MHOTHH
L

Pucynok 6 — Hactpoiika cBsizu Mex1y TaOauamMu

Kak mpaBmiio, olHO U3 TOJEH B CBS3aHHBIX TAaOJIMIIAX MMEET YHUKaJIbHbIE 3HAUCHUS. ITO
MOKET OBITh KIIIOUEBOE II0JI€ WJIM II0JIe, JUIsl KOTOPOro CBOMCTBO MHaekcupoBaHHOE MOJE HUMEET
3HaueHue Jla (coBmageHuss He Jomyckatorcs). Tabmuma, coaepskaiias YHUKalIbHOE IIOJIE,
Ha3bIBaeTCs 0a30BOM, a BTOpas Tabiuila — MOAYMHEHHOH. B paccmaTpuBaeMoil CBA3M Ha PUCYHKE 6
6azoBoii sBisiercss Tabmuna COTpyOHHKH, a TOJYMHEHHON — Tabnmua 3akas3bl. [lockoibKy omHOM
3anucu B 0a30BOM TaOJMIlE MOYKET COOTBETCTBOBATh HECKOJIBKUM 3aluceld B MOJAYMHEHHOU, TO THUI
OTHOIICHUS SBIISICTCS «OJUH-KO-MHOTHM.

3aganue 1. YcraHoBUTE BCe CBA3M MEXy TaOIMIIaMM, KaK IM0Ka3aHO Ha pUCyHKe 1. 3amerum,
YTO eCiM Kakasg-1ubo Tabnuia omuOoYHO (MOBTOPHO) BKIIIOUEHA B CXEMY JaHHBIX, HYXKHO YAalUTh
CBSI3M APYTUX TAOJUIl C HEM U BBIMOJHUTH KOMaHLy CKpbITh Tabauny. [locne sToro tabnuna Oyner
yJlaJi€Ha U3 CXEMBbI JaHHbIX.

JladopaTopHnas pabora Nel6
PeasimuonHblie 6a3bl JAHHBIX M UX IUIAHUPOBaHME (MPOdecCHOHAIBLHON HANIPABJIEHHOCTH)

3agaHue: cos3gate pensuuoHHyI0 0asy gaHHBIX  «lIpomeccopel» B OIEpaMOHHON
cucteme Windows ¢ momorisio CYBJ] Microsoft Access.

Nen/n | Hazsanue Yacmoma | I'oo evinycka | Hanuuue Caum

npoyeccopa HeCKOIbKUX npou3800uUmesi

sa0ep
1 Intel Pentium 266 20.091993 Her www.intel.com
2 AMD Duron 1300 09.09.1999 Her www.amd.com
3 Intel Pentium 4 3200 04.10.2000 Her www.intel.com
4 AMD Athlon X2 | 3200 03.06.2005 Ha www.amd.com
5 Intel Core 2 Quad | 2900 18.01.2008 Ja www.intel.com
1. omepammonnoit cucreme Windows 3amyctute CVYB]] Microsoft Access [[Iyck — Bce

npoepammul — Microsoft Office - Microsoft Access].

[Ipexxne Bcero, HEOOXOAMMO OINPEAETUTh CTPYKTYpY Oasbl JaHHBIX, T.€. ONPEICIIUTH
KOJIMYECTBO MMOJIeH, MX HAa3BAaHUS M TUIBI JAHHBIX, B HUX XpaHsmuxcs. basa manusix «lIporeccopsi»
Oyzaer comepKarh CieyIOLIUe MOJs:

Ne n/n (c4eTUYMK) — MEPBUYHBIN K04, OJJHO3HAYHO UICHTU(DUIIUPYIOIIUI 3a1HCh.

Has3zeanue npoyeccopa (TEKCTOBBIN) — COAECPKUT Ha3BaHHE MPOLIECCOPA.

Yacmoma (4UCIIOBOI) — COACPKUT YACTOTY MPOLECCOPA.

T'00 6vinycka (nata/BpeMsi) — COJIEPKHUT IO/ BBIITYCKa MPOIEccopa.

Hanuyue neckonvkux sdep (JIOTMUECKUN) — MPUHUMAET 3HAYeHHE /Ja (Ba WM YETBIPE sapa)
nunu 3Hauenue Hem (0HO S1po).



Caiim  npouzgooumens (TUTIEPCCHUIKA) — COACPXKHUT CCBUIKY Ha CAlT MPOW3BOAUTENS
npoueccopa B UnTepHere.

2. B nmnosBuBIIEMCS JUAIOrOBOM OKHE IIEJIKHYTh 10 KHOIKe [lapamempul Access. B
MOSIBUBLIEMCSI TMATIOTOBOM OKHE BBIOpaTh MyHKT JcHOGHbIe.

B tekcroBom mone Pabouuti kamanoe: BBECTH MyTh K co3aaBaeMoi 0a3e maHHbIX. [[enkHyTh
o kHonke OK.

Wm

Obupre L.
_3 Ocnommme NIPaMETPM ANA PaboTu ¢ Access.

Texywas 6233 330 rix

Tabauua MapameTpat ROARIOSITEAMKOID HNTEDDERCA

Komcrpycropy ofvexton Y| Bmo<uTs Janamedecong NPOIMOTD

¥ Beeras nenoansopars CleatType
Npascnucanme
LWL BCNAINEAOWIX NOZXATOK  MOK3IEaTE yAyUWeHHEE BINIHBAOWNE DOACKAINN | » I

Rresc V| BranoumTy B NOACEATEN COMETAMIA KAMMLL

MNapasseTpes xamerta Usetosas quessy: Cepebpucras Z]

Hacrpokes aenty Corpamme 6as arnnnx

(e Sucrporo sacryms SOPALIT SARAR NO YMOALIMNO JNA MCTOR Gates Jasmace Access 2007 3

Hagcrponm Pafovmit karanor: CAUsers\Pecurns\Docusents\ 063¢p... J
UenTp ynpacacsna 6230N30M0CT0 NePRAOK COPTMPOBII A AMHMEC YHUSLPCASRHBIN « P EXHAR DEDIMA :v]

Nwanan wacTpoiea Microsoft Office

Pua nonssosareas: Pervna

Misngnane: P

[

3. Cosnate B CYB/l Microsoft Access HOBYIO 06a3y TaHHBIX C TIOMOIIBIO KoMaH bl [ Coz0amb
— Hosas 6aza oannuix].

B mosiBUBIIEMCSI THAJIOTOBOM OKHE B TEKCTOBOM Toiie Mms ¢hatina: IPUCBOUTE (ailiry Oa3sl
nanabix uMs [Ipoueccopsi.accdb.

H_IeJ'IKHyTB o kHornke Cozoamo.
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4. B okwue Ilpoyeccopvi: 6asa Oannvix BBecTH KoMaupay [Peowcum - Kouwcmpyxkmop]. Bectu
UMeHa TIIoJed ©0aspl JaHHBIX B cronoue Mwsa noas. B cromOue Tun  OauHbix ¢ IIOMOIIBIO
PaCKpPBIBAOIIETOCS CITUCKA JJIsI KXKIOTO TMOJIsI YCTAHOBUTH TPEOyeMBbIil THIT JaHHBIX.

Ecmu 3T0 HEOOX0IMMO B HIDKHEHW 4YacTH OKHA BBECTH KOPPEKTHUBBI B CBOWCTBA Mo (B
okHe Cgoticmea nois).

[llenkuyTh No kHOMKE Kirouesoe nose v 3a1aTh IEPBUYHBIA KITHOY, KOTOPHIM B IAHHOM CJIy4ae

saBJsieTcs nosue Ne n/n.
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5. J1nst coxpaneHus TabnuIbl BBeCTH KoMaHy [ Paiin — Coxpanumy).

6. Ilocne co3manust TaOMUIIBI €€ UMST TIOOABISIETCS. B OKHO 0a3bl JIAHHBIX, U TAOJMILy MOMXHO
JIETKO OTKPBITh JINOO B pexume Koncmpykmop (komanaa [Peowcum - Koncmpykmop]) nubo B
pexume Tabnuya (komanna [ Peoxcum — Peorcum Tabruyal).

Pexxum Tabauya no3BossieT NpocMaTpuBaTh M U3MEHATh CTPYKTYpY TaOJIMIBL, a TakKxke
BBOJIUTH M PEIaKTUPOBATh JaHHEIE.

7. Jnga mpocMOTpa CTPYKTYpbl TaOnmuiel B OkHe 0a3bl gaHHbIX «[Iporeccoper» Ha
BKJIaKe Tabauysi BaXKIbI EIKHYTh Ha 3Hauke Tabauya 1. [1oSBUTCS OKHO TaOJIHIIBI.

@ A “ | Pabora ¢ Tabmmiasen
Sonn Tassmas Congamue Snewsine Jammase PatoTa ¢ Gasaamn Sarmadx Noas Tabamua
hS §1 ne sorpacran €7 Buaes . L e .
Y . ( ,:l AT MACAE e c_] X Mrorm r 5 Colort 106
-t :1 Mo ybwsarmao ’_j,lor‘-::'-qme'u- o~ o Coxpanure ? Opoorpadus  Meperma
Pexoms 2 Swanrp Obmosnmy N X Ky
. 4 o [ -~ *  EN Aonossutesand - w2 Bwbparns -
[ yGep chmera 3 POGLA 1t Sama T Madru
Bee 00bexTH ACCEss < e | D) MaSawer
| Nouce. 0 Nen/n - MHassawmen - Mactora - Togssinyw - Hanwune we - Caiy npoud -  Weaxwume dan doboenenun -
Tatamugu 2 * (N2)
: Tatamgal

BBox nmanHbIX B Tabnuily 0a3pl JAHHBIX W MX PEIAKTUPOBAHUE MO0 YE€M OTIMYAETCS OT
AQHAJIOTUYHBIX JICUCTBUHN B APYTUX O(UCHBIX MPUTIOKEHHUSIX.

8. 3amomHUTH 0a3y MaHHBIX, MOCIEAOBATEIILHO BBOIS 3aMKMCH O TIPOIIECCOpax.



@ d9- = PabOTa € TAGAWIAIMN |
m (rsmraa Cosaanme Brewnte JaHKue Patora ¢ Sasaum Sammnix Noas Tatnnua
g v 3 v 2 7 B . ¢ : »
EK‘ ™ X ( 41 no sospacrarme L7 Bugenerme e - T Wrorm Li‘} 3
= ¥ = !
-~ 3 xl No ybusarmo (_'],J.ononmunan-: v & o Corparanre 7 Opdorpagna -
Pexonm  Scragume SuasTp ; Qbnoputy Haditn

BCe ™~ ~ N B;}ohonmnc.tpno v i

Peatnmp Eydep obuena QPTHPOSES M DuasTp ANNCn Has

Bce OGnexTM ACCess v« | ) Tabnwual

l
Nowee. £ ‘ Nen/n - Hassawwe npodt'-“ Yacrora -~ foa o'un'yc.m - | Hanwaue we - 'Caﬁfnpouaoohurc - iu<
Tabanun z || 1 Intel Pentium 266 20.09.1992 www.intel.com
3 Tesawpl | 2 AMD Duron 1300  09.09.1999 www.amd.com

| 3 Intel Pentium 4 3200 04.10.2000 www.intel.com

! 4 AMD Athlon X2 3200 03.06.2005 J www.amd.com

| 5 Intel Core 2 Quad 2900  18.01.2008 v www.intel.com

{* (No)

9. Coxpanuth 6a3y ganubixX [ D@aiin - Coxpanumy |
JlabopaTopHasi padora Ne 17. @opmaTupoBaHue U KOHTPOJIb AaHHbIX. Co3aHue U UCNI0JIb30BaHue (popm
1) Co3nath opMsl IS BBOJA TAHHBIX C MOCEAYIOIIeH X MOIU(UKALIUEH.
2) Co3nath riaBHYIO GopMy «3acTaBKay.
OTAIIbI PABOTBI
@opMBI SBISIFOTCS OCHOBHBIM CPEJCTBOM OpTaHM3aIMH WHTEepQeica MOoJIb30BaTeNs B MPHIIOKCHUIX
Access.
s co3nanus popmabi:
BbIOEpUTE TaOnuIly, ISl KOTOpor OyAer co3naHa ¢gopma, 3aiinure Bo BkiIaaky Co3aaHue, BhIOEpHUTE
®opma.

ABTOMAaTHYECKH CO3/1aHHast (popMa OTKPOETCS B TIIABHOM OKHE. AcCCess MPETIOKUT COXPAHUTH POPMY
10 HAa3BaHUIO TAOJINIIBL.

COSI[aBaTB U pCAAKTUPOBATH (I)OpMLI JI000H CTENEHH CI0XKHOCTH MO3BOJISIET TOILKO KOHCprKTOp
dopm.
CenekTop

dhopmbl

E & Saronoeot: fioprel
| I o] = | T 1 g

|CnHcoK BpaYuel NOJITHKIHHHKH

3aronoBok

Cenekrop ~ |[TadenkHbiit Houep Bpaya id Bpada [
obnactn : B — 2, R il A
|¢lHD Bpada | e DIA0 Bpada
AaHHbIX : 2 .
Nonsmocts | | L0m-HOCTE "
Sl e I T
- |[Hguep kadmiera | | Nekafubera |
Hagnncb 7 . i ! L

Bpengilipiea Bpemallpuema

MDWMW—'EH,D,DHESHEEMH}*

T"e'r.leﬁﬁu J i TEHEED_QH.

Mone co cnuckom \

Puc. 1. @opma 6 pescume Koncmpykmopa

ITaneab 3JIEMEHTOB M CIIUCOK MOJIei

[Tanens smeMeHTOB mosBIsieTcsl B pexkume KoHeTpykTopa GopM M MCTIONIB3YETCS NI pa3MEIICHUS
o0bekToB B (opme. Hmke mnpuBeneHsl Hambonee UCHOIb3yeMbIe DJIEMEHTHI (OPMBI U
COOTBETCTBYIOIIME UM KHONKHU Ha [TaHenu 35emMeHToB.

Aa

- Hagnucesw. Pazmerenne B hopme MpoU3BOIBHOTO TEKCTA.



ab| .
- ose. Pasmenienre B hopMe AaHHBIX U3 COOTBETCTBYIOIIETO IMOJIs 0a30BOi TaOJIUIIbI/3aIPOCa, BHIBO
pe3y.]'II)TaTOB BI)I‘II/ICHGHI/II\/'I, a TaKKeE HpI/ICM JaHHbIX, BBOOAUMBIX I10JIb30BATCIIEM.

=]

- Beikatouarenb. Co3manue BRIKIIOYATEIS, KHOIIKH ¢ (DHKCaITHeH.

- Mepexmouartenn. Co3jaHne CEICKTOPHOTO TIEPEKITIOYATENS.

[+
L - ®aaxok. Co3aHrie KOHTPOJIBHOTO TEPEKITIOYATENS.

ﬂ - llone co cnuckoM. PazmMernienne ameMeHTa yIpaBieHns, 00bEeIUHSIONIETO MOJIe ¥ PACKPBIBAIOIITHIACS
CITHCOK.

JEI - Cnimcok. Co3iaHue CIMCKa, JIOIMYCKAOIIET0 MPOKPYTKY. B pexkume GpopMbl BBIOPAHHOE U3 CITUCKA
3HAYCHUE MOKHO BBECTU B HOBYIO 3aIMCh WJIM MCIIOJIB30BATh IS 3aMEHBI YK€ CYIICCTBYIOIIETO 3HAUCHHSI.

0K o o o
J - Knonka. Co3naHre KOMaHIHOM KHOIKHY, TIO3BOJISIFOIICH OCYIECTRIISATh Pa3HOOOpa3HbIe ICUCTBUS B
¢dopme (TIOUCK 3amuceii, Ie4aTh 0T4YETa, yCTAaHOBKA QUIBTPOB U T.11.).

]
]

\- Jlunus (IIpAMOYToJbHUK) — 31IeMEeHTHl o opmiteHHs. Pazmenenne B popMe TUHAM TS OTJETICHHS
JIOTHYECKH CBSI3aHHBIX JAHHBIX.

- Pucynok. Pazmenienue B popme pucyHka, He spisttorierocst oobekrom OLE.

- Hoguunennas opma/oTyer.

e}
Ll - CBoOoIHAsI paMKa 00beKTa - 1000l 00bekT Windows-NpHuiioKeHnH, pelak THPOBaHHE KOTOPOTO
OyeT BO3MOXHO BHI30BOM COOTBETCTBYIOILETO MTPUIOKEHHSI.
KHonku ncnosb3yrores B GopMe AJIst BHITTOTHEHUS OMPEICICHHOT0 ACHCTBUS WK psifa neiicTBuii. Hampumep,
MOYHO CO3/IaTh KHOIIKY, KOTOpasi OyJIeT OTKPBIBATh TAOJHILY, 3aIIPOC WK IpYyryio Gpopmy. MOXKHO cO31aTh
Ha0OpP KHOIOK JIJIS TIEPEMEIIICHUS 110 3aITUCSIM TaOJIUIIBL.

e Ha nmanenu uHctpymeHTOB BbIOepuTe BKIanky Co3nanme Koncrpykrop dopm. [losButcs
nycras opma. 3a1aiiTe MBIIIKOW pa3Mepsl (POPMBI.

Otkpoercs Bkinaska KOHCTPpYKTOp — MaHenb 21€MEHTOB, KOTOpasi MO3BOJISIET CO3aBaTh HJIEMEHTHI
yIipaBJiieHUs Ha (OpMe U OCYIIECTBIATh HEOOXOJUMBbIE NEMCTBUS IPU KOHCTPYHPOBaHUU (pHC. 2):
e BriOepuTe Ha maHeIN UHCTPYMEHTOB U akTHBHpYHTe KHOMKY.

B BHEWHKe gaHHBIE PagoTa € bazaMu JaHHbIX KoHCTpyETOR . ¥nopagode

13 BB Aa b= ()@, [ = 2B all \
A OV 8@ E §E

ull - |

KHonka

f\ Wcnonb306aTe MACTepa

Puc. 2. Dnemenmul ynpasnenus

e Cozpaiite 3arosioBok hopmel. J{i1s1 aToro BeiOepuTe KHONKY — Hagnuces, menkHyB 1o He,
pacumpbsTe 006J1acTh 3arojoBKa (JOpMBI M BBEIUTE B 0Jie HAAMKUCh baza oannvix « Bpauuy.
N3menute pazmep u npet mpudra.

e Bribepure Ha nmaneau HHCTpyMeHTOB KHonky. [llenkHUTE MBIIIKOI 110 TOMY MECTY B 00J1aCTH
JaHHBIX, I7I€ JOJHKHA ObITh KHOMNKA. [losiBUTCS muanoroBoe okHO Co31aHNe KHOMOK.

e Bribepure kareropuro Padora ¢ popmoii, a aciictBre — OTKPHITH (POPMBI.



Haxxmute kHonky </lanee>. Bribepute popmy Bpauu, kKoTopas OyAeT OTKPBIBATHCS 3TOM
KHOIIKOW, HAKMUTE KHONKY </lamee>.

O] OTKpEITE hOpMY 1M NOKE3aTh BCE 3anMo.

I[anee, OCTaBbTC NICPEKITIOYATEIIb B ITOJIOKCHU U

B crnenyromiem okHe MOCTaBbTE MEpeKItoyaTesb B mojoxkeHue Teker, Habepure Cnucox
spaueti. <Ilanee>.

3agaiite ums kHonku Cnucok U HaxxMHUTE < 0TOBO>.
CAMOCTOSTEJIBHO: [{0o6aBbTe KHONKY BBIXO/Ia UM 3aKPBITHS TJIABHOU (DOPMBI.

N3MeHUTh MakeT 3JIEMEHTOB YIIPABIICHUS MOKHO, IIEIKHYB IIPABOM KHOIIKOW MBIIIY T10
aneMeHTy 1 BbiOpaB CBoiicTBa B pexkume KoHCTpyKTOp (DOpMBIL:

[Ipu 5TOM OTKpBIBa€TCS AUATIOTOBOE OKHO CBOWMCTB AJIEMEHTOB yIpaBieHus (puc. 3):

| B Hagnucs: HagnmesD

Haannced W

; MakeT AaHHele || CobBeiTHA | Apyre Ere

4 Moanuce 834 AaHHE] ~
BADEC THNEPCCEINEM . o oy w vy 0w .
AONoNHHUTENEHEIA 3Apec . . ... .. ..

J BEEOAHAIKPAH . o v Ha
PEMMMERIEDAA . . v v v Eceraa
OTNEBOMOKPAA « v v v v v v aa o 1,099cH

Y OTESPXHEMOKDPIA . o0 oo w e a 0,3cH
WHPHMHa s 6, 099CH
E=0E8T=) 6 0 s 00000000000 00000 00 lem

B TwndboHa . .o MNpozpaqHer
LEET OHa . o v v v ie e 16777215 Z
T - = -

Puc.3. Oxno ceovicme noJieil OaHHbIX

Jnis Toro, yToObI Ha hopMe «3acTaBKa» yopaTh MOJIOCH MPOKPYTKHU, BHIMOTHHUTE CIIEIYIOIINE
JeHCTBUS: OTKPHITH (hopmy B pexxume Koncerpykrop. lllenkHuTe mpaBoit KHOMKOW MBIIIN Ha
dhopme u BeiOepuTe «Cooticmea gpopmur». B nuanoroBom okHe «OKHO c80licmé», BO BKIAJIKE
Maket: [lonocer npoxpymxu — BeiOpath OTeyTeTBYIOT, Obnacms evidenenus — BbiOpath Her,
Knonku nepexooa (nasucayuu) — Her, Pazoenumenvrovie runuu — Her.

Jlo6aBbTe PUCYHOK (JIOTOTHUI) Ha I1aBHYIO (popmy. 11 3TOr0 LIETKHUTE Ha 3JIEMEHTE
PucyHoxk , eIKHUTE B JIEBOW YaCTH 3arojioBKa U MPOTAILUTE yKa3aTesb 1o Gpopme, 4ToObI
HAa4YePTUTh NPSIMOYTOIbHUK. OTIyCTUTE KHONIKY MbIIIH. [logBUTCS Ananorosoe okHO Beioop
PHCYHKA, [T03BOJISIOIIEE BEIOpATh Tpaduueckuii (haiin, KOTOpbIi OyeT BCTaBlIEH B 3JIEMEHT
YIIPaBIECHUS.

B pexxume KoHeTpykTopa, 1IeIKHYB IpaBoi KHOIIKOM MBIIIH IO CO3/JaHHOW KHONKe Chucok,
BbIOepuTe CBoiicTBa. OTKpbIBacTcs AuaigoroBoe okHo Knonka: Knonka(). Bo Bkiazike
Maket n06aBbTe (POH WM PUCYHOK.

CoxpaHuTe U3MEHEHHS U ePEKITIOUUTECH B PEKUM (POPMBI, YTOOBI TIOCMOTPETh Ha
OKOHYATEJIbHBIN PE3yJIbTar.



B dopma? : thopma

baza gannnix "CTtoMaTosornueckas
MOJHKJIHHHUKA"

{OTKPEITE CrMCOK |

Epadel

COTHPBITE CrMCoK
MALEHTOR

“ - . - o
i  Cnmcok Bpavueil MOJTHKIHHHKH

’ R e - - ®otoBpaya
| [Tadenuhwiivomepspava | [l :

: ®UO Bpava : |l‘anuMﬂHoBa 0.A. |

! Bonkwocrs SMpYRT-TEpanesT v] ;
: Homiep kaduera :

| |Bpewanpuwewa  [08.00-1200 |

BmOmﬁuheuuchnyr lﬁ{upypmuecxaﬂ v‘|
Tenedon [ ]

| sanvce: XIKB) 2 (> JR1)pK] s 14 Puc

Puc. 4. I'nasnas ¢popma u gpopma «Bpauuy

JlabopaTopHasi paGora Nel8

Kuiouu, cBsi3u 1 nHaekcsl Tadann. Co3naHne u UCIOJIb30BaAHHE 3aIIPOCOB.
TeopeTnyeckue CBeICHU:
JIro6ass CYB/I mo3BOJISI€T BHIMOIHAT YETHIPE MIPOCTEUIIINE OTIEPALIUU C JAHHBIMHU:

o 000a61simb B TAOIHITY OJTHY WU HECKOJIBKO 3aIUCEH;

. yoansams U3 TaOJNUIIBI OJHY WA HECKOJIBKO 3aMncei;

. 00HO615IMb 3HAYCHHS] HEKOTOPBIX TIOJICH B OJTHOW MIJTH HECKOJIBKUX 3aITHCSX;

. HAaxooums OJIHY WIH HECKOJIBKO 3aIUCeH, yIOBIETBOPSIONINX 3aJaHHOMY YCJIOBHUIO.

Jiss  BBIIONHEHHWS  JTUX  ONEpaldi  HCHOJB3YeTCs MEXaHH3M 3anpocos. PezympraTrom
BBITIOJIHEHUST 3aIPOCOB SIBJSIETCS JIMOO OTOOpAaHHOE MO ONPEAETICHHBIM KpPUTEPUSM MHOXKECTBO
3anucei, TMO0 M3MEHEHUs B Tabiuuax. 3amnpockl K 0aze GOpMUPYIOTCS Ha CHEIHaIbHO CO3/JaHHOM
IUIL 3TOTO SI3bIKE, KOTOPBIM TaK M HAa3bIBACTCS A3bIK CMPYKMypuposannvix 3anpocos (SQL —
Structured Query Language).

[Topsimok BBIMOJIHEHUS:
OTkpoiite co3nannyio Bamu panee 0a3y ganneix @upma u npoBenute ee Mmoaupukanuio. s
3TOro, OTKpoiiTe Tabnuiyy CompyoHuxu v IPOBEUTE €€ pelaKTUPOBAHHE:



. ckonmupyiite 3anuch ¢ pamunueit OpiaoBa Ha BockMyro. [[st atoro Haxkmute [IKM Ha
3anuch, BbiOepuTe komanay Konuposarts

| cotpyaHmn
| HKopcotp - @amunua - KMmA OTuecTeO -
| 1 MeaHoBe Ceprei Hpbesuny
HKnua KOHCTaHWTHMHOBHA

= Cospate 3anunce OB Bagum PomaHoBHY
| = YAanuTe anuce 0B MarcKm AnexcadHapoBay
| g BripezaTk HKO AHOpeH EBreHmeBMY
@Dn“w‘mh HO Huronait AHppeeBMY
| Bozenms Oner MaenoBKYy

I|_ BhicoTa cTROKM..,

3arem Haxxmute [IKM Ha 3Be3704Ky B BOCBMOI1 CTpoKe U BbiOepuTe KOMaH1y BcTaButh

| cotpyannkm

|I{{m, coTp -~ DamMuaua - HMmaAa

| 1 MeaHoe Ceprei
. 2 Opnoea KonwnAa
. 3 PomaHoB Bagum
. 4 CysopoB Makcum
n 5 MapueHHo AHOpeR
n 6 BooeeHKO Hukonai

7 AdoHKMH Cner

@ =i | Co38aTe 3anNKWie

=if | ¥aanuTe sanuce
#b | Bopezate
53 | KonwposaTs

¢ BoTaenTe |

I[ BricoTa cTpokM...

. BO BTOPOI W1 TPeTheil 3amucH (B 3aBUCUMOCTH OT Barrero nona) usmeHuTe GamMuiInio
Ha CBOIO;
. BBEJMTE HOBYIO 3alUCh B pexkume BBoA AaHHBIX, 111 3TOro Ha JeHTe / nasHas BO

BKazake 3anucu Beioepute komaHay Cozoams (komanna Cozoams OyneT akTUBHA TOJBKO TIPH
BBIIETICHHOM JTF000H CTpoKe TabIuIb!)

[nasHas l Co3gaHue EHewHKe JaHHBe PaBoTa ¢ 6azamu JaHHb Pexcum Tabnuub

IEi

= 46 Buipesate

Z Wrorun
=8 Coxpanute o7 Opdorpadua |

Calibri 22 falil 52

53 Konupoeate 0

H BCI'E-BMTb fmopmaT no oBpasuy || DE;:::B-mb X ¥oanute E JonoAHWTeABHD ™ |
1 Eydep oBmeHa ) LWpudT | Terct RTF | Sanucy
Pesynbrar:

i£]
§
g
i

‘Ko,n, coTp - | Damuaua - Hma OTyecTeo DonwHocte  ~ | TenedoH - Appec - | llata pomae - |3apaboTHan - DoTo - | INEKTPOHHAA MOYTE ~
1 UeaHoB Ceprei Hpeesuy [dupexTop 89182121567 | yn.batapeiHan,8 05.07.1987  57000,00# Ivanov@mail.ru
2 Opnosa Hnua KOHCTaHWTHHOBHA 3am aupexTopa 89894938474  yn.KpacHas,10 07.09.1985 50 000,002 orlova@mail.ru
3 POmMaHoBs Bagum PomaHoBHY MeHegmep 89883467464  yn.MaTeMeHKko,46 13.05.1989 50000,00# romanov@mail,ru
4 Cysopos Ar P Mexnemxep 89184857634  yn.MwuHckan, 11 15.01.1983 45 000,00 £ syvorov@mailo.ru
5 MapueHko AHppeii EBreHbeBsny Byxrantep 89887765265 | yn.Mamaesa,l 22.04.1983  42500,008 Marchenko@mail.ru
6 B, ; A Anpp YNaKOBLLHK 89894289642  yn.Pabouan,19 27.08.1950  40000,00 £ Vdovenko@mail.ru
7 AdoHMH Oner Maenosny TpyaumK 89641414100  yn.CeoGogpl,27 21.05.19284 38 000,008 Afonia@mail.ru
8 Opnoea Knua KOHCTaHWTUHOBHA 3am aupexTopa 89894938474  yn.KpacHas,10 07.09.1985 50 000,00 # orlova@mail.ru
9 KapnyxuHa EBrensma WropesHa Menegmep 89885188592  yn.TennuyHaa,13 03.04.1984  45000,00 % karpuhina@mail.ru

CoznaiiTe 3apoc, B KOTOPOM MOXHO MTPOCMOTPETH TeNle(h)OHbI COTPYTHUKOB.
Jlna co3manusd 3ampoca BBIIIOJIHUTE KOMaHy: BKiajka JieHTsl Coznanne — Mactep 3anpocos
— IIpocToii 3ampoc.



S o
TnaeHan CozgaHne BHewHne gaHHbe PaBoTa ¢ Bazamu JaHHBX

% m @ = I CBoAHER Anarpamma @

12| Hakneitkn
&

I nycran popma =] t_| Nycroii oTuer =
Ta6nuua lWaénoHm Crnnckn  Koncorpyktop | ©opma PasgensHHas Heckonsko = Koncrpyktop | OTuer KoncrpykTop
Taénuy ™ SharePoint ~  Taany dopma  3nemeHToB Apyrue GopMe ¥ hopm E MacTep 0TUETOE  gryetos
TaBnuLbl DopMEl
Bce Tabnnys v |«
COTpYAHMKK *

T cotpyammin : Tabanua

KAWMEHTBI

»

EPEKPECTHBIM 3aNpoC

MoBTOPAKOWMECR 3aNMCA
3anmar Bes noaumMHenHbIx

T kamento: Tabnua

3aKasnl *

T saxase: TabmMua

a

CozaaHKe 3anpoca Ha Beibopky U
OMPeenEHHBIX NONE.

B mosBuBHmIEMCS UANOroBOM OKHE ykaxkute Tabmuiy COTpyIHHUKH U BbIOEpUTE MOJIS
damumust, Ums, Tenepon. Haxxkmure kaomnky Jlamee.

COBAEHHE NPOCTRIX JaNPOCOE

o

)

BeibepuTe nons AnA sanpoca.

NonyoaeToa Boibop HECKONLKMK Tabnuu MNK 3anNpocos.

Tabnuue! v 3anpode!

|Tafinuua: coTpyaHuki I El I
NocTynHeie nona: BuifipaHHkie nona:
Kon coTpyaHuKa

OTuecTso

LomsHOCTE

[aTa poKasHHA -
3apaboTHas nnata

SNeKTPOHHaA NoYTa

[ OTMEHE ” < Hazan I[ Oanee > ]” loToBE0 ]

BBG,Z[I/ITC HMs 3al1poca - TCJ'IC(l)OHBI - 1 HAOXKMUTC KHOIIKY I'oToBo.

COBAEHHE NPoCTRIX 23NPOCOB

3a0EATE MMA 3anpoca:

E |Tene¢me|

YK&3aHbI BC2 CBEAEHWA, HeoOX0AMMEIE ANA COZAEHMA 3NPOCa C
| MOMOILGKD MACTEpa.

NansHeflme AeRcTEMA:

OTKPLITL 3a8Npec ANA NPOCMOTPE A3HHBIX.

() MisMEHMTE MAKET 3anpoca.

[ OTHMEHS H < Hazaa ” Hdanee > ||ﬂ [oToBo ||

[lepen BamMH MOSBUTCS 3ampoc, B KOTOPOM MOKHO MPOCMOTPETH Tese(OHBI COTPYTHUKOB.

O6paTI/ITC BHUMAHHUC, YTO B o0actu nepexonaa IMOABUIICA HOBBIH OOBEKT TCJIC(bOHBI, HNKOHKa
KOTOPOr'o OTIIMYACTCA OT HKOHKHU Ta6J'II/IH.




Bce Tabnnul v <« || =3 Tenedonm
COTPYAHUIN * MamMMAMA - Mma | TenehpoH -
£ coTpygHukd : TaBanua | MBaHoB Cepren 89182121567
I EH Tenedons I | |Opnoea tonKA 89854338474
. PomaHoB Bagmm 89883467404
KMHUEHTRI o —
= — | CyeopoB Makcum B9184857634
MapueHko AHppei 89887765265
saKazbl - | .
BooBeHKO Hukonai 898942895642
E 3dKd3bl ; TEﬁi‘IHLI,E |
| |AdoHuH Oner 89641414100
| | Opnoea Hnuna 89894938474
|| KapnyxuHa EBreduna 89885188592
*

C nomombto Koncmpykmopa co3paiite 3anpoc Adpeca kaueHmog. [ 3TOrO BBINOJIHUTE
KOMaHJy: BKJIaJika JieHTbl Co3nianue — KOHCTpyKTOp 3ampocoB.

InaeHas CozgaHue EHEWHWE JaHHEIE PaGoTa  6azamH JaHHBIX
ua E EE] wopma 5 @ % 12l Hakneiikw h--"'-
SNOHE TABAKL ™ e PazaeneHHan gopma D el E_—| MycTol oTyert
ckuw SharePoint = KO:;E{‘KJOF Hecr(oano INEMEHTOB ' KOH;?::W omer Q Macrep oT4ETOB Ko;ﬂgﬁgm 3:?;;253 3anpocos
Tabnnup Dopmbl OTHeThl Apyrue

B amanmoroBom okHe JloOamieHue TaOmuil BeiOepute TaOnmiy KIMEHTB W MICTKHHATE Ha
kHorke Jlo0aBuTh, a 3aTeM - Ha KHOIIKE 3aKPHITh.

Tabnuubl | 3anpocs! | Tabmius u sanpocsi |

[ sarazk
COTPYAHAKK

I]ﬂoﬁaﬂwrh I” 3aKpeITE ]

YroObl MepeHecTH HY)KHBIE I0JIsl B OJIaHK 3ampoca, HEOOXOJUMO MO HUM JIBaX/Ibl IIEIKHYTh
neBoil kHomkod Mmbimu (JIKM) B Tabmuue. lenkuure JIKM no nonsm Koo kauenma, Haseanue
Komnanuu, Aopec.

KMHEHTEI

*

i Kog knueHTa

HazgaHwe KoMOaHuu
Aapec

Homep Tenedona
Pakc

3NekTPOHHAA NOYTa

A [
Mone: | Kog knueHTa HazeaHue komnaquy | [TE
Ma TaEANLEE | KAMEHTEI KAMEHTEI KAMEHTEI
CopTupoBka:
BulBOS Ha 3KpaH:
Yeonoewe oTbopa:
Wi

UYrobbl oTcopTHpoBaTh 3amucu B Tmoje Ha3aHue koMmaHuum B aid(paBUTHOM IOPSIIIKE,
HE00XO0IMMO B PaCKphIBAOIIEMCS CIHCKEe CTPpOoKK COpTUPOBKA BRIOPATH MYHKT IO BO3PACTAHUIO.



4 fu]

HazeaHWe KOMNaHWK | Aapec
KIMEHTEI EAHEHTHI

Mone: |Kog kaneHTa
ma TaBanuUs: | KaneHTol

—CopTHDOBKEL I
BrIE0A Ha 3KpaH: no E0ZPACTAHKMID
T
WM [oToyTCTRYET)

Coxpanute 3ampoc ¢ MMeHeM Ajpeca KIMEHTOB. [lig 3TOro mpu 3akpbITUM 3ampoca B
MOSIBUBILEMCSI JTUAJIOTOBOM OKHE COXpPAaHEHMs H3MEHEHMs MakeTa BblOepure KomaHny /Jla, u B

CJICAYIOIIEM OKHC BBEAUTC UMs 3aIlpoca Al[peca KIJINCHTOB.

[l »

KNTMEHTEI
*

# Kop knueHTa
HazeaHue komnarum | Microsoft Office Access
Agpec
Homep TenedoHa
dakc Y

3NEKTPOHHAA NOUTa m[ Het J [ _omea |
|

,i& CoXpaHUTE M3MEHEHMA MBKETE MM CTPYKTYPEI 3aMpoca '3anpocl'?

KNMEHTEI
&

# Kog kaveHTa =

Haseanue komnanun | CoxpaHeHnne

Anpec -
Homep TenedoHa MA 3AMpoca:
Dakc |ml

3INeKTPOHHAA NoYTa

CamocrosTenbHO co3faiite 3anpoc [IHM poXaeHHs, B KOTOPOM MOXHO OyJeT MpOCMOTPETh
JTHU PO>KJIEHUSI COTPYAHHUKOB. (ISl 3ampoca BbIOpaTh noiist Koo compyonuka, @amunusa, Umsa, /Jama
POd*COeHUSL)

COTRYAHWERN

*®

% Kog coTpyaHuka
Pamuana
ma
OryecTso
Jon#HoTs
TenedaH
Aapec
[arta poxgeHna
33paboTHaA nnaTa
$aTo -

4 [

(GHERIK 00 COTPYAHMKS Damuana Kima JaTa pouaeHna
Mima TabAnuue: | coTpygHMKK COTPYAHMERN COTPYAHWEN COTPYAHHERN
CopTUpOBKa: No B03pacTaHuo
BuIEOA Ha 3KpaH:
Yenoewe oTBopa:
WA

Ecnu Ham HYXHO y3HaTh, KTO U3 COTPYIHUKOB POAMICS B KOHKPETHOM MECSIE, TO MPUIETCS
CO3/1aTh HOBBIN 3aMPOC WM U3MEHHUTH YCIIOBUE B CYHIECTBYIOIIEM 3aripoce JlHu poxxaenus Jomyctum,
MBI XOTUM Y3HaTh, y KOT'O U3 COTPYAHUKOB J€Hb POKJICHUS B TEKYIIEM MECSIIe, HA[PUMEp B arlpeie.
Jns sToro oTkpoute 3amnpoc JHu poxaeHus B pexume KoHcTpykropa.

B crpoke Ycnosue otbopa st nons «Jlara poxaeHus» BBeaute 3HaueHue *.04.*. B manHoit
3amucu * 03HAYaIOT, YTO JlaTa W TOJl POXKICHHUSI MOTYT OBITh JIIOOBIMH, a MecsI] 4-M (T. €. ampesb).




[locne coxpaHeHMs OKHO 3ampoca B pexume KoHCTpykTopa IOMKHO BBITJISIIETh TaK, Kak OHO
NPEJICTABICHO HA PUCYHKE:

3 msomsens’

COTPYAHWMEW
* -

7 Kog coTpygHwka
Damunna
ma
OT4ecTE0
JonxHoTe
TenedoH

Appec

Jata poxgeHua

3apaboTHaA nnata

A
Mone: | [GREG(AGILE IZ| Damunmna ma Jata poxaeHua
Mima Ta6ANLEE | coTPYAHWMER COTPYAHUEM COTPYAHUEK COTPYAHUKN
CopTHROEBKA: no B03PaCTaHNID
BHIEDA Ha 3KpaH:

Yenoewe oTEopa: Like "*.04,*"

3akpoiite KOHCTpYKTOp 1 MPOCMOTPUTE MOTYUSHHBIN pe3ysbTarT.

Kogcotp - @amuama - HMma - | [laTa poae ~
' KapnyxwHa EBrenma 03.04.1984
5 MapueHKo AHOpe 22.04.1989
* (Ng)

Ecnu B 3anpoce [IHu pok/ieHus: HET HU OAHOM 3aIluCH, 3HAUUT, B Tabnuie COTpyIHUKHA HET HU
OJTHOTO YeJIOBEeKa, poamBiierocs B ampene. JlobaBpere B Tabmuiy COTpyTHHUKH HECKOJIBKO YETIOBEK,
pOAMBHIMXCS B ampene, M MOCMOTPUTE, KakK M3MEHUTCA 3amlpoc. 3amnpochl aBTOMATUYECKH
OOHOBJISIFOTCS PU KaX10M OTKPBITHH.

Ecnu HaM HYXXHO y3HaTh, KTO U3 COTPYIHHUKOB POJMIICA B Mae, TO IPUIETCSA OIATH CO31aTh
HOBBI 3ampoc WJIM W3MEHUTHh YCIOBHE B CylIeCTBYIomeM 3anpoce [IHu poxnenus. [lannas
nporeypa sSBJIsIeTCs HEYJAO0OHON M 3aHUMaeT MHOTO BpeMeHM. EciM mpuXoIuTCsl 4acToO BBINOJIHATh
3ampoc, HO KAXK/bIM pa3 ¢ HOBBIMM 3HAYECHMSIMH YCJIOBUM HMCIOJIB3YIOT 3ampoc ¢ napamerpoM. Ilpu
3allyCKe TaKOro 3ampoca Ha DKPaH BBIBOAMTCS JHMAIOTOBOE OKHO JUIs BBOJA 3HAYCHHS B KadyeCTBE
ycioBust oTOOpa.

N3menurte 3ampoc JIHM poxaeHus, cienaB ero 3ampocoM ¢ mapamerpoM. UToObl co3aath
3ampoc ¢ mapaMeTpoM, MOJIb30BATEI0 HE0OX0AMMO BBeCTH TeKCT cooOrenus Like[Beenure naty| B
cTpoke YcioBue oTOopa OaHKa 3ampoca.

COTPYAHMKN
®

| »

7 Koa coTpyaHuka
Pamunna
Mma
OTyecTe0
JonxHoTe
TenedoH
Agpec
[ata poxgeHua
3apaboTHaA NnaTta

MNone: |Kog cotpyaHuka Pamuana Mma Jata poxgeHna
Mima TaBANLEL | COTPYAHMERN COTPYAHNEK COTRYAHWER COTPYAHWEK
CopTWpoBKa: na ECZPACTaHHKD
BHIEQA Ha 3KPaH:
Yonoewe oTBopa: Like[BeeauTe gaty]

e

3amuce Like[BBemute nmaty| o3HauaeT, 4TO MPU OTKPBITUU 3ampoca IMOSBUTCS JUAJIOTOBOE
OKHO) C TeKCTOM «BBeauTe naTy» u mojieM Jjisi BBoja ycioBus oroopa. Ecnu BBecTu ycnosue *.04.%,
TO B 3aIIPOCE MOSBUTCS CIIUCOK COTPYAHHUKOB, POJUBIINXCS B ampere.



3amycTuTe 3ampoc €elle pa3 1 BBeauTe 3HaueHue *.05.*, mocMoTpuTe, Kak U3MEHHUIICS 3aIIpoc.
b b

Koa cotp - | DamMuAHMA - Mma ~ | [aTa pomae -

o b AdoHuH Oner 21.05.1984
3 POMaHoB Bagum 13.05.1989
* (Ma)

W3menute 3anpoc «Tenegonbn» Tak, 4TOOBI IPH €ro 3ayCKe BBIBOJMIOCH THAIIOTOBOE OKHO C
coobmiennem «Beeaute hamunmio». [1ocKoIbKy B 3ampoce Hy>KHO BBIBECTH KOHKPETHYIO (paMUIHIO, B
ycnoBuu otOopa cioBo Like nucars He Hafo.

L Rt
COTPYAHWER
® |
¥ Kog coTpyaHWK:
Pamunma
KMra
OT4ecTED
JdonxHoTe
TenecthoH 7

Mone: | Damuama Kma TenedoH
WMma TaBAMUE: | coTpygHHEK COTPYAHMER COTPYAHMEN
CopTUpOEBKa:
BulBD Ha 3KpaH:
¥onogwe oTBopa: | [BeeguTe daMunnm]
W

Brinosinenue 3anpoca:

Usmenute 3ampoc «TenegoHbl» Tak, 4TOOBI MpPU €ro 3alycke 3ampalluBaliCh HE TOJBKO
(haMuIHsi, HO U UM COTPYTHUKA.



COTPYAHHKRN
* .
% Kog coTpyaHmk:
PAMUAKA E|
Mma
OT4ecTED
don#HoTe
TenedoH ] |
4
MNone: | damuana ma TenedgoH
Mma TaBanues | coTpyaHUEK COTPYAHMWEW COTRYAHWEN
CopTHpoEKa:
BrIEOA Ha 3KpaH:
Y¥woewe oTéopa: | [Beegute damunuio]  [EeeguTe uma]
Wnu:

[Ipu BBIMONMHEHMHU 3alpoca CHavaja TOSBUTCS AMAJIOTOBOE OKHO C cooOmieHuem «Bpemute
dbamunnioy, a 3aTeMm, mociie BBoga GaMuiInu 1uanoroBoe OKHO ¢ cooOiieHneM «BBeauTte ums»

CamocrositennbHO ¢ momolbio KoHcTpykTOpa 3ampocoB co3maiiTe 3amnpoc BwinoniHeHHbie
3aKazvl, COAEPKAIIMN CIEAYIOLUUE CBEICHUS: hamunus u ums compyoHuxa, Ha3eawue KOMHAHUU, C
KOmMopou on pabomaem, OMMemKa O 6bINOJHEHUU U CyMMa 3akasa. JJaHHBIe 3ampoca BO3BMHUTE W3
HECKOJIbKUX TaOJIHII.

ht ht ht

3aKazbl KAWEHTBI COTPYAHWEN

* Y * Y O Y
\? Kog 3akasa 2 \? Kog knnenTa ___..-1— W Kog coTpyaHuk:

Kog knmeHTa 2//_ HazeaHwe komr| Damunna E|
Kog coTpyaHuks —_ Anpec HMma
JaTta pasMeLer Homep Tenedol OTyecTEO
JaTta ucnonHeH Dakc JonxHOCTE
Cymma I 3nekTpoHHaa N ¥ TenedroH I

Tafinuuel | 3anpocsi | TaBmue u sanpocs |

= e

| Aobasnme | | 3axpes

J{Borinbim merakom JIKM BeiOepHTe HYKHBIC ITOJIS U3 TAOJIHIIL:

Mone: |damunna ma HazeaHwe KomMnaHWK | OTMETEA O EulNanHer CymMma
Wma Tabanusl | coTpygHMKRn COTPYAHKEN KJTM EHTEI 3aKaskl 3aKaskl
CopTUpOEKa:
BolBOA HA 3KpaH:

Yonoewe oTEopa:
TR




B ycnoBun otbopa s normueckoro moiisi OTMETKa O BBIOJIHEHWW BBenuTe Jla, 4ToOBl B

3a1poce 0TOOPaXKAIHMCh TOJIBKO BHITOJTHEHHBIC 3aKa3bl.
Crenaiite Tak, yToObI cToOe; OTMETKA O BHIOJHEHUN HE BBIBOJHIICS HA DKPAH.

111111111

Mone:

KMma Tagnwnues:
CopTupoEBka:
BrIEDA Ha 3KpaH:
YonoeWe oTeopa:
WK

Cospaiite 3anmpoc Cymma 3aka3a, B KOTOpOM OyJqyT 0TOOpakaThes 3aKka3bl HA cymMMy Oosiee 50

000 py®.

Jl1st mogoOHBIX 3aIIPOCOB B YCIOBUM OTOOpAa MO>KHO HCIOJIB30BaTh ONEPATOPbl CPABHEHUS >,

damunna
COTRPYAHWMER

Kma
COTRPYAHKMER KM EHTEI
Fl

<, =, >=, <=, <>y noruueckue oneparopsl And, Or, Not u ap.

s

y

s

y

3dKa3bl

=
Oa

HazeaHwe KomnaHwy | OTMETEa O BeINoAHEer Cymma

3aKa3bl

-

"

3aKazbl KAHEHTEI COTPYAHWEN
* ) | * | * ) |
: 1 : 1 :
i Kog zakaza _//— 7 Kog knneHTa | ] Eog coTpyaHKME:
[# & ]
Kog knneHTa HazeaHwWe Komr Tamununa
[# & ]
Kog coTpyaHKEE | Appec Kma
Jata pazmewer Homep Tenediol OTyecTED
Jata ncnonHeH Pakc AonxHOCTE
Cymma 1 JIneKTpoHHAA N ¥ TenecoH -1
4 ]
Mone: |damuana Kma HazeaHwe KomnaHwu | CymMma
Mima TaBAMUEL | COTRYOHMEW COTPYAHWERN KAHMEHTE 3aKashl
CopTupoEBka:
BeiB0 HA 3KpaH:
¥onoBWe oTROpa: =50000|
WK
Pe3synbrar:
DaMMUAMA - | Kma ~ | HasepaHWe HOMMaHHK - Cymma -
[ MakrcKm MaVi 54 000,00 £
*|
H3mennTe 3anpoc, 4To0sl cymma 3akasa Obi1a ot 20 000 mo 50 000 py6.
Mone: Hra HazeaHwe komnadHuKn | Cymma
mA TaBANLEL | COTRYAHMKN COTPYAHHEK KAWEHTEI 3aKAzk
CopTHpOEKE:
BLiB04 Ha 3KpaH:

YonoeWe oTGoOpa:

Pesynbrar:

*‘ BooeeHKO

DamKunua - MmaA
POMAaHOB Baawmm
Huronai

HazeaHWe HoOMMNaHWK -

Godsent
MiP

= 20000 And < 50000

Cymma -

30 000,00 P
27 000,00 P

Co3zpaifte 3anmpoc il MOJCYeTa MOJOXO0AHOTO HAJIOTa MO0 KAXKI0H CHIEIKe.
Wnorga B 3ampocax TpeOyercsi MPOU3BECTH HEKOTOPbIE BBIUMCICHMS, HAPUMEpP, IMOCUUTAThH
MOAOXOAHBIN Hanor 13 % 11t KaXa0U CACNKH.
st aToro oTkpoiite 3anmpoc Cymma 3akasza B pexkume KoHcTpykropa.



B nmycrom cronbue 6naHKka 3ampoca LMIETKHUTE NMPaBoi KHOMKOW MbIIIM Ha stueiike Ilone u B
MOSIBUBILEMCSI KOHTEKCTHOM MEHI0 BbIOepuTe komanay [locTpouTs.

[

MKM

MNone: | damunua lma HassaHwe komnaHui | CyMma
WiMa TaBnuuse | coTpyaHukK COTPYAHHEK KNAWEHTE IAKA3HI
CopTupoBKa:
BLIBOS Ha IKpaH:
Yonoewe oTEopa: * 20000 And < 50000
HAM:
4 [

1

X  Mromm

Mrena TaBamy
4 Bripesate

53 Konwposate
= BcraewTe

% [octpouTs..,
(,  Macwrab...
% Ceolictea...

[lepen Bamu mosiButcst okHO IlocTpouTens BbIpaKeHUH, KOTOPBIH COCTOUT U3 TPEX O0JIACTei:
noJtst BeipaxkeHus (1), KHOTIOK onepaTopoB(2) U 2JIEMEHTOB BhIpakeHUs(3).

MocTponTENE BRIpaXEH WA
Ok
1 OTMeHa
Hazan |
U+ J‘ ﬂjﬂﬂjﬂﬁl 'ﬁ'”dl Or |N°t||-ikE| '[l }l I 2 BcrasuTe | Crpaeka |
= CyMMa saKkasa DEMAAS <3HaEYEHME > ™
(3] Tabmmus ﬂh‘lﬂ
E3EEHWE KOMMEHHK
3 Sanpockl Cyma
(3] Forms
3] Reports
# PyHELMK 3
(] KoncTanTsl
I Onepatopel
(7 Ofwwe BripameHus )
p

Cepxy pacnoJiaraercsi 1moJje BbIpaXeHHs, B KOTOPOM OHO U co3zaercsa. BBoauMmele B 3T0 nosie
3JIEMEHTHI BHIOMPAIOTCA B JBYX JAPYTUX 00sacTsax okHa [locmpoumens.
B neBoMm crnucke oTkpoiiTe manky 3ampochl M BblIenuTe 3ampoc Cymma 3akasza. B cpegnem
cniucke Beienure noje CymMma U HaKMHUTE KHOTIKY BetaButh. MneHTrdukarop 3Toro mosst mosiBUTCS

B 10JI€ BhIpaxkeHus: [locmpoumens.
MocTponTent BEIpaxeHnH

[Cymma]

A-111=] 8] =[] <] <] and] or |ot|uie] (5]

-I!:I CyMMa zaKkaza A | DaEMnua
(3] Tafmie B ﬂ”ﬂ

L ASBAHHME KOMIEHWK
(=] Zanpock! =l

Anpeca KNWEHTOE
(] BeINoNHEHHEIE 3aKa3k!

I JHK posca eHma
] TenedaoHs! -
a4 | m | v

OTMEHa
Hazan |
BcraeuTe Cnpaexa |
<IHAYEHME =




lenkaure Ha kHonke * u BBeauTe 0,13. Takum 0O6pa3zom, MbI TOCYUTAEM IOJIOXOTHBIN HAJIOT

13 %.
Haxwmure xnonky OK, mnocine dvero B suelike cBoiictBa Ilose mnosiBUTCS 3HaueHHe

«Bripaxxenuel: [Cymma]*0,13».

Mone: |damunma ma HazeaHwe KoMnaHuu CymMma BripaxeHnel: [Cymma]*0,13 IZ|
Mima Taéanuer | coTpyaHHER COTPYAHHEMN KAHEHTEI Lk
CopTupoEka:
BIBD,, Ha 3KPaH:
Yenoswe oTBopa: >20000 And <50000

WAk

3amenuTte Boipaxenuel na Hanor u 3akporite Konctpykrop.

Mone: | damuana ma HazgeaHWe koMnaHuK | CyMma Hanor: CyMME]*D,lE IZ|
Mima TaBanubl | coTpyaHHEN COTRYAHHKH KW EHTEI 3aKa3hI
CopTWpoEKa:
BhIBOA Ha 3KPaH:
YonoBwe oToopa: > 20000 And <50000

LHINH

OTKpoiiTe 3a1poc U TOCMOTPUTE, YTO Y BAC MOJIYUUIIOCH.

Damunua - HMma - | HazeaHWe KOMMaHHK - Cymma - Hanor -
POMaHOB Banamm Godsent 30 000,00 £ 3900
BOoBEHKOD Hukonai NiP 27 000,00 £ 3510

Ucnonbsys [Toctpoutens BeIpakeHUi, n3MeHuTe 3anpoc CyMma 3aka3a, 9ToObl MOXKHO OBLIO
MOCUUTATh MPUOBLIL OT 3aKa3oB. YOepute Ycnoue otoopa B none Cymma (4ToObl BHIBOAMIUCEH BCE
BBIIIOJIHEHHBIE 3aKa3bl) U J100aBbTe 10JIE [Ipubsiib, B KOTOPOM OyJeT BBIYUCIATHCS JOXOJ OT 3aKasa
(T. . cymMMa MHHYC HAJIOT).

Hnst storo otkpoiite 3ampoc Cymma 3akaza B pexkume Koncrpykropa. Ypamure Vcenosue
omobopa B noae Cymma (4TOObI BBIBOJIMINCH BCE BBITIOJIHEHHBIE 3aKa3bl).

JloGaBbTe nosne [1pubpLib, B KOTOPOM OYAET BBIYUCIATHCSA JOXO/ OT 3aKasa (T. €. CyMMa MUHYC
Haisor). B mycToMm cronbie GiaHka 3ampoca IeNKHUTE MpaBoi KHOMKOM MbIM Ha sueiike Ilone u B
MOSIBUBLIEMCS] KOHTEKCTHOM MEHIO BblOepuTe koMaHay [loctpouts. B 1eBoM cnimcke oTKpoiTe manky
3anpocs!l 1 BbAenuTe 3anpoc Cymma 3akasza. B cpennem cnmcke Boienute nojie CyMMa U HAKMUTE
kHOnKy BcraButh. Illenkaute Ha kHomke - B cpegnem cnucke Bbiaenute noje Hamor m Haxmure
KHONKY BeraButh. Haxkmute KHOMKY OK.

MocTponTENE BIpaXEHA E

ok ||

[Cymma] - [Hanor] |

OTMeHa

Hasan |
ﬂﬂjﬂjﬂﬂﬁl Andl Qor |Nut|LikE| ﬂﬂ BcTaBuTh | Cnpaeka |

[] CymMMa 3aKasa & | Pamanua sTimiziiTe
(3] Tabnmue ﬂﬂlﬂ
(=] Janpocs B55EHME KOMMEHMN
m
peca KNWEHTOE H

(] BeinonHerHsIe 3aKkass!
(3 Arm pomaerms

[ TenedaHs -

4| i1 | »

y
3amenute Beipaxkenuel na [IpuObuis u 3akpoiite Koncmpykmop, COXpaHUB U3MEHEHHUS.



Mone: | Pamunma Mma HazeaHwe komnaduu | Cymma Hanor: [Cymmal®0,13 | Mpubebine: [Cymmal-[Hanor]
MMA TaBAMLEE | coTpygHKMKR COTRYAHMEN KAMEHTE sakasel —
CopTupoBKa:
BLIED Ha 3KpaH:
Yenoewe oTEopa:
na:

[IpocmoTpuTe OIYyYEHHBIN pe3ysbTaT:

Damunua Ha3zgaHHWe KOMMNaHHMKH - Cymma - Hanor - | Mpuboine -
PomaHoB Bagmum Godsent 30000,00# 3900 26 100,00 #
CysopoB MaKcKm Gambit 20000,00# 2600 17 400,00 #
CysopoB Makcum Mavi 54 000,00 £ 7020  46980,00F
BooBeHHO Hukonai Vega 15 000,00 £ 1950 13 020,00 £
BooOBEHHD Huronai MiP 27000,00# 3510 23 490,00 #

Cospaiite 3anpoc MeHemKepbl, ¢ MOMOLIbI0 KOToporo B Tadsuie COTpyAHUKU HalIuTe BCeX
MEHEKEePOB (pHPMBI.

Mone: | Kog coTpyaHuka Tamuamna Kma AonKHOCTE
Wma Tabnnuet | coTpyaHUEK COTRYAHWEN COTRPYAHKEN COTPYAHKER
CopTupoEBka:
BriEog Ha 3KpaH:
YonoeWe oTEopa: MEHEIHED
THITH

[oxaxxuTe paboTy nmpenoaaBaTenio.



Jluteparypa
OcHoBHas JquTepartypa:

1. Kocurenko H.C. MadhopManmoHHbIe TEXHOJIOTHH B IPO()ECCHOHATBHON MEATeIFHOCTH [ DIEKTPOHHBIN
pecypc] : yueonoe nocodue s CITO / H.C. Kocunenko, U.I'. ®pusen. — 2-¢ Uz, — DIEKTPOH. TEKCTOBBIC
nanneie. — Caparos: [IpodoOpaszoBanue, Aii [Tu Op Menua, 2018. — 308 c. — 978-5-4486-0378-5, 978-5-
4488-0193-8. — Pexxum moctyna: http://www.iprbookshop.ru/76992 . html

2. llBetkoBa, A. B. MudopmaTrka U nHPOpMAOHHBIE TEXHOJIOTUH : yueOHoe mocobue ans CIIO / A.
B. IisetkoBa. — CapartoB : Hayunas kamra, 2019. — 190 c. — ISBN 978-5-9758-1891-1. — Tekcr :
JNIEKTPOHHBIH  //  DnexTpoHHo-OMOmmoreunass cucrema [PR BOOKS :  [caiit]. —  URL:
http://www.iprbookshop.ru/87074.html . — Pexxum nocTyna: 11t aBTOpU3UP. TONb30BaTeIeH

3. Kosanesa B./l. Ma(opmaiimonHbie crucTeMbl B 3KOHOMUKE [ DIIEKTPOHHBIN pecypc] : yaeOHoe mocodne
/ B.1. KoBaneBa. — DnekTpoH. TeKkcToBBIe naHHbIe. — CapaTtoB: By3oBckoe oOpa3osanue, 2018. — 88 c. —
978-5-4487-0108-5. — Pexxum moctyna: http://www.iprbookshop.ru/72536.html.

JlonoJIHUTEIbHAS JIUTEPaTypa

1. ITaxomoBa H.A. MHpopMaIlMOHHbIE TEXHOJIOTHMH B MEHEDKMEHTE [DIEeKTPOHHBIN pecypc] :
yuebHo-MeToaudeckoe nmocodue / H.A. [TaxomoBa. — DeKTpoH. TeKCTOBbIE aHHbIe. — CapaToB: Aii
Ilm Dp Memma, 2018. — 93 c. — 978-5-4486-0033-3. — Pexum jocrymna:
http://www.iprbookshop.ru/70765.html.

HNHuTepHeT-pecypcebl:

1. http://znanium.com/ — DneKTPOHHO-ONOIMOTEUHASI CUCTEMA
2. http://www.biblioclub.ru — YauBepcurerckas 6ubiarorexa online
3. http://www.specialist.ru/test/section/buhgalter — WHTepHET-TECTHI KOMILIOTEPHOTO IIEHTpA
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