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Mertoauueckue ykazaHusi JJisl CaMOCTOSITEbHON paOOThl MO JAUCHHUILIAHE
OIl.08 «byxranrepckuii ydeT C NOPUMEHEHUEM HHUPPOBBIX TEXHOJIOTUI»
cocTaByieHbl B cOOTBETCTBHU ¢ TpeboBaHusMU PI'OC 1o moAroToBKe BHITYCKHHUKA
JUIsL TOJy4deHus KBanudukanuu Oyxrantep. [IpenHasHadeHwl Uisi CTYACHTOB,
oOy4aronuxcs o crnenranbHocTy 38.02.01 DxoHOMUKa U OyXTanTepcKkuii yuet (1o
OTpaCIIsIM).



1. ITosicHUTEJIBLHAA 3AMUCKA

Meroauueckre yka3zaHWs TpPU3BAaHbl OKa3bIBaTh IOMOIIL CTYJEHTaM B
U3YYCHUU OCHOBHBIX TMOHSATUN, HACH, TEOpuil W TOJIOKEHUH HUCHIUILIUHBI,
U3Y4aeMbIX B X0JI€ KOHKPETHOTO 3aHSTHS, CIOCOOCTBOBATh Pa3BUTHUIO UX YMEHUM,
HAaBBIKOB U MPO(PECCHOHAIBHBIX KOMIETEHIMH. MeToauyeckue yKa3aHUs
NpeaHa3HadYeHbl s cTyAeHToB crnenuanbHocTd CIIO 38.02.01 DkxoHoMuKa U
OyXTrajTepCcKui y4eT (Mo OTPacIisiM).

Llenpr0o camMOCTOATENBHOM padOThl y4YAIIUXCSA SIBISETCS  OBJAJCHUE
OCHOBHBIMHU 3HAaHUSMU YMEHUSMH M HaBBIKAMH B COOTBETCTBUH C TPEOOBAHHSIMHU
®I'OC no cnenuansroctr CO 38.02.01 DxoHOMHKA M OyXTraJTepCKUid ydeT (1o
OTpaCIIsAM).

B pe3syabsTaTe ocBOCHMS Y4eOHOW NUCUUILIMHBI O0YYaIOIIUICS T1OJXKEH
yMeTh:

- UCIIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JIJIsi TTOMCKA U XPAHEHUS
uHdopmanuy;

— 00pabaThIBaTh TEKCTOBYIO M TAOJUYHYIO HHGOPMAIIHIO;

- UCITIOJIB30BATh JCJIOBYIO I'pauKy U MyJbTUMEIUA-UH(DOPMALHUIO;

- cO37aBaTh MIPE3CHTALIUH;

— MPUMEHSTh aHTUBUPYCHBIEC CPEICTBA 3aITUTHI UHPOPMAIIUK;

— yuTaTh (MHTEPNPETUPOBATh) UMHTEPPEIC CIEeNUaTu3UPOBAHHOTO
POrpaMMHOr0 00€creueHns, HaxXOAUTh KOHTEKCTHYIO IOMOIlb, padoTaTh C
JIOKYMEHTAIUEN;

— NPUMEHSATH CIEUUATU3UPOBAHHOE MNPOrpaMMHOE OOecrneueHue st
cobopa, xpaHeHus ¥ 0oOpabOTKH OyxranTepckoil MH(OpPMAIMU B COOTBETCTBUM C
U3y4aeMbIMH MPO(HeCcCHOHATBHBIMUA MOIYIISIMU;

— M0JIb30BATHCS aBTOMATU3UPOBAHHBIMHU CUCTEMaMU
JeJI0NPOU3BOCTBA;

— PUMEHSATH METOBI U CPEACTBA 3aIIUTHI OyXTanTepcKon HH(pOopMaInu.

B pe3ynbrare ocBoeHuUs yueOHOM AUCITUTUIMHBI O0yUarOIIHIACS JOJIKEH 3HATh:

- OCHOBHBIE METOJIbI U CpEeNICTBa 0OpaOOTKH, XpaHEHHs, Mepeaadyu u
HaKOIJICHUSI HH(OPMAITNH;

— Ha3HAYCHUE, COCTAB, OCHOBHBIC XaPAKTEPUCTUKHN OPTraHU3AIMOHHON 1
KOMIIBIOTEpPHOU TEXHUKH;

- OCHOBHBIC KOMITOHCHTBI KOMITBIOTEPHBIX CETel, MPUHIIUITBI TTaKETHOMN
nepeaadn JaHHbIX, OPraHU3alI0 MEKCETEBOTO B3aUMO/ICHCTBHUS,

- HA3HAYCHUE U MPUHIIUIIBI KCTIOIB30BAHMS CHCTEMHOTO U TIPUKJIATHOTO
o0ecIeYeHuS;

— TEXHOJIOTUIO  TIoWcka  uHbopMmaruu B nH(pOpMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHOM ceTn « HTepHeT» (nanee — cetb UHTEpHET);

- OPUHIUIOBL  3al0UThl  UHGOpPMAIMM OT HECAHKIMOHMPOBAHHOTO
JOCTYTIA;

- MIPaBOBBIC ACTIEKTHI UCITOJIH30BAHUS HH(POPMAIIMOHHBIX TEXHOJIOTHI U
IPOTPAMMHOTO O0ECIICUEHUS;



- OCHOBHBIE MTOHSTHS aBTOMaTU3UPOBAHHOM 00pab0TKK MH(OPMALINK;

— HarpaBJICHUS! aBTOMATHU3AlUN OyXTalTePCKOi eI TeTbHOCTH;

— Ha3HAYeHWe,  NPUHLHUIBI ~ OpraHu3alMd W JSKCIUTyaTaluu
Oyxrantepckux HHPOPMAIIMOHHBIX CHCTEM;

— OCHOBHBIE YIpO3bl U MeToAbl obecredeHuss WHGOPMAIMOHHON
0€30I1aCHOCTH.

CamocrositennbHasgs ~ paboTa  CTYAGHTOB  CIOCOOCTBYET  Pa3BUTHIO
CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH W OPraHM30BAHHOCTH, TBOPYECKOTO
NOJX0/1a K pelIeHuto mpobiaeM yueOHOro U mpoecCHOHATBFHOTO YPOBHH.

CamocrositenbHas paboTa sBIIsSIeTCS 0053aTENLHON IS KQK0TO CTy/IeHTa
OTpesensieTcsl y4eOHbIM TUTaHOM. [[sl opraHu3anuyd CaMOCTOSITENbHON pabOThI
HEOOXOMMBI CIEAYIOUINE YCIOBHS: TOTOBHOCTh CTYJ€HTOB K CaMOCTOSITEIbHOMY
TPyAy, HaIWM4Me W JOCTYIIHOCTh HEOOXOAMMOTO ammapaTHO-IPOrPaMMHOTO
o0ecrniedeHus, y4e0HO-METOTUIECKOTO U CIPaBOYHOTO MaTepuana,
KOHCYJIbTAI[HOHHAS] TOMOIIIb.



2. Buasbl u cogepxkaHue CaMOCTOATEIbHOM padoThl CTYyAEeHTa, (POPMbI KOHTPOJISI

Ne

HanmeHoBaHMe pa3iesioB U TeM TUCUHUILIAHBI,
HX KpPaTKoe co/iepKaHue

®opma
KOHTPOJIs

Jacbl

1 cemectp

Tema 2.1. HaznaueHue u 0CHOBHbBIC (DYHKIIMH OTIEPAIIMOHHBIX
CHCTEM.

CamocTosiTenbHas paboTta o0ydaromuxcs

[ToaroroBka pedepara Ha TeMy: «Ha3HaueHUE 1 OCHOBHBIE
(YHKIIMH ONlepallMOHHBIX CHCTEM», «YTO Takoe oneparoHHas
CUCTEMA: MOHATHE U BUJIBIY, «OCOOEHHOCTH ONEPALIMOHHBIX
cuctem», «VcTopust pa3BUTHS ONEPALIMOHHBIX CUCTEM).

pedepar

Tema 3.1.

[ [pyHIMIIBI OpraHu3auy U HHHOPMAITMOHHBIE PECYpPChI CETH
Internet.

CamocTosTenbHas paboTta 00yJaromuxcs

[ToaroroBka pedepara Ha TeMy: «ICTOpUS pa3BUTHUS CETH
Internety», «IIpuHIMIIBI Opranu3amnuu cetu Internety,
«MHpopmanmonnsie pecypebl cetr Internet», «Co3marens cetn
Internety.

pedepar

Tema 4.1. TexHonoruu co3anus Npe3eHTaLUN
CaMocTosiTenbHast paboTa 00ydarouxcs.
[ToaroroBka pedepara Ha Temy: «COBpeMEHHbBIE TEXHOJIOTUH
CO3JaHHUs Npe3eHTaln», «CTPYKTypa CO3/1aHUs IPE3CHTALNHN:
OCHOBHBI€ 3Tanbl pa3pabOTKu.

pedepar

Hroro 3a 1 cemectp

20

2cemecTp

Tema 5.1. TexHonoruu NOArOTOBKU TEKCTOBBIX IOKYMEHTOB B
MS Word B npodeccnoHanbHoO 1eTEeNbHOCTH.
CamocrosTenbHas paboTa 00yJarouxcsl.
[TonroroBka pedepata Ha Temy: «Mctopus coznanus MS
Officey, «MS Wordy, «Bo3moxHocTr nporpammsl MS Word».

pedepar

Tema 6.1. Beenenue. CpencTa aBTOMaTHU3aIluU CO3aHUS
PIEKTPOHHBIX TAOJIHII.

CamocrosiTenpHas paboTa 00yJaronuxcs.

[ToaroroBka pedepara Ha Temy: «CpencTBa aBTOMaTH3AIUN
CO371aHUsI AIEKTPOHHBIX TabmuIy, «MS Excel», «Bo3moxxknocTn
nporpammbl MS Excel».

pedepar

Tema 7.1. baza nanabix MS Access.

CamocrosiTenpHas paboTa 00yJaronuxcst
[ToarotoBka pedepara Ha Temy: «basza nanusix MS Access»? »,
«Bo3moxxHoctu nporpaMMmbl MS Access», «UTo Takoe 0aza
JAHHBIX, UX THUIIBI, CBOMCTBA M MPUMEPHI HCIIOTH30BAHUSI.

pedepar

Hroro 3a 2 cemecTp

18

UTOIo

38




3. MeToan4eckne yKa3aHusi 10 NMOATOTOBKe K HANMCAHUIO pedepaTta

Pedepar — Haumbonee pacnpoCTpaHEHHBIM METOJ KOHTPOJIS 3HAHUU
yYalllMXCs, BapUaHT TEKyLIEHd IPOBEPKH, IIPOLIECCE KOTOPOTO IPENoAaBaTENb
IIOJIy4aeT IUPOKUE BO3MOKHOCTH JUIS U3Y4YECHMS HHIMBUYaIbHBIX BO3MOXKHOCTEH
YCBOEHHUS YUalllUMUCS y4eOHOro MaTepuaa.

[Tpu moAroToBKe K HAMCAHUIO pedepara CTYACHT JOKEH:

1. [IpenBapuTenbHO MOBTOPUTH TEOPETUUECKHI MaTepuana TeMbl (T€M) IO
KOTOPOM NPOBOJUTCS YCTHBIA OITPOC.

2. O3HaKOMHUTBCSI C 3aJaHUEM, YSICHUTH ero (aldyly U MOCTaBICHHBIC
BOIPOCHI.

3. IlpogymMarh JOTMKY H IOCJEIOBAaTEIbHOCTh W3JI0KEHUA Marepuaia.
OTBeThI Ha MOCTABJIEHHBIE BOMPOCHI JOJKHBI OBITh apTyMEHTUPOBAHHBIMH.

[Ipu olleHKE YCTHBIX OTBETOB CTYIEHTOB IO JUCUUIUIMHE YYUTHIBAIOTCS
CJIEIYIOIIME KPUTEPUHU:

1. 3HaHME OCHOBHBIX MTPOLIECCOB U3y4aeMOil MpeAMETHOM 001acTu, TIyOuHa U
IIOJIHOTA PACKPBITUS BOIIPOCA.

2. BnajgeHue TEPMUHOJIOTMYECKUM annaparoM M HMCHOJIb30BAHHME €ro IpHU
OTBETE.

3. YMeHue OOBSICHUTH CYIIHOCTb SIBICHUH, COOBITHI, MPOLECCOB, AENaTh
BBIBOJIbI U 00001IEHNS, 1aBaTh apr'yMEHTUPOBAHHbIE OTBETHI.

4. BrageHne MOHOJIOTMYECKOW PEYBIO, JIOTUYHOCTh U MOCIEN0BATEILHOCTD
OTBETa, yMEHHE OTBEYATh HA MOCTABJICHHBIE BOMPOCHI, BBIPAXKaTh CBOE MHEHUE IO
oOcyxnaeMoi nmpooeme.

4. UupopmanuoHHoe odecriedyeHue 00yueHus.

4.1. OcHOBHBbIE EYATHbIC U3IAHMS:

1. Kocunenko H.C. MudopmarmonHbie TEXHOJIOTUU B MPOodecCHOHATBHON
NEeATeIbHOCTH [DIeKTpOHHBIN pecypc]: yuebnoe mocoobue mis CIIO / H.C.
Kocunenko, N.I'. @puzen. — 2-e u3zl. — DIEKTPOH. TEKCTOBBIEC NaHHbIe. — CapaToB:
[Tpodo6pazoBanme, At [Tu Ip Meaua, 2018. — 308 c. — 978-5-4486-0378-5, 978-5-
4488-0193-8. — Pexxum noctyna:http://www.iprbookshop.ru/76992 html

2. llBetkoBa, A. B. Hudopmatuka u uHPOpPMAIMOHHBIE TEXHOJIOTHH:
yaeonoe nocobue s CI1O / A. B. IIBetkoBa. — CaparoB: Hayunas kuura, 2019. —
190 c. — ISBN 978-5-9758-1891-1. — Tekct: 3JIeKTpOHHBIN // DIEKTpOHHO-

OubMoTeUHasI cucremMa IPR BOOKS : [caitT]. — URL:
http://www.iprbookshop.ru/87074.html. — Pexum poctyma: nanas aBTOPU3UP.
I10JIb30BAaTENIEN

3. Komanesa B.Jl. UndopMaiiioHHbie CUCTEMBI B 5KOHOMUKE [ DNEKTPOHHBII
pecypc]: yuebnoe nocodue / B.JI. KoBaneBa. — DIeKTpOH. TEKCTOBBIC JaHHBIC. —
CapatoB: ByzoBckoe oOpazoBanue, 2018. — 88 ¢. — 978-5-4487-0108-5. — Pexxum
nocryna: http://www.iprbookshop.ru/72536.html.

4.2. OCHOBHBIE 3JIeKTPOHHbIE U3IAHUS

1. I'Boznesa, B. A. Undpopmartuka, aBToMaTU3MpOBaHHbBIE MHPOPMAIIIOHHBIE



TEXHOJIOTUHU U CHCTeMBMSJIeKT(})OHHBIﬁ pec%pcz]: yueoHuk / B.A. I'BozneBa. — M.
OOPYM: HNH®PA-M, 2021. — 4 c. — Pexum  pocryna:
https://znanium.com/catalog/product/1190684. 2.

2. MapopMalluOHHBIE  TE€XHOJIOTHU B%neKTpOHHLIﬁ pecyEc]: yueOHoe
nocobue / JI. I'. Tarapuna, 5. O. Temosa, E. .PXM}IHLIGBa, A. M. baun; oz pen.
JI. T'. T'arapunon. — M.: ]I «®OPYM: NHOPA-M», 2019. — 320 c. — Pexum
noctymna: https://znanium.com/catalog/product/1018534.

3. IInoTHuKOBA, H. I I/IHg)opMaTHKa 51 MH(GOPMaLIMOHHO-
KoMMYHUKaIMoHHbIe TeXHOJOTHH (VIKT) [D1eKkTpoHHBIM Ipecypc]: 4ye0. mocodue /
H. I'. TInotHukosa. — M.: PUOP: UH®PA-M, 2019. — 124 c. - Pexum gocryna:
https://znanium.com/catalog/product/994603.

4. CyBopoBa, I'. M. NupopManimonHbIle TEXHOJIOTUH B YIIPABICHUU CPEIOU
obutanus: yaeoHoe mocobue s By30B / I'. M. CyBopoBa. — 2-¢ u3j., mepepad. u
nom. — Mocksa: M3narenscto Opaiit, 2022. — 210 ¢. — (Boicmiee oOpazoBaHue). —
ISBN 978-5-534- 205 14062-0. — Texct: snextponHbli // OOpa3zoBarenbHas
atgopma FOpaiit [EaﬁT]. — URL: https://urait.ru/bcode/496743.

5. ®enotoBa, E. JI. MHdopMallMOHHbIE TEXHOJOTUM B IPOQPECCUOHATBHON
JEeSTETbHOCTH [QHGKTFIOHHBIﬁ ecypc%: yueOHoe nocodue / E. JI. denoroBa. — M.:
N «®OPYM: HHOPA-M», 2021. — 367 c¢. — Pexum pocrymna:
https://znanium.com/catalog/product/1189329.

6. Konomenuenko, A. C. HHg)O MaIlMOHHEIE TEXHOJIOTHH: YuyeOHOe Imocooue

11 crio / A. C. Konomeituenko, H. B. ITonbmiakoBa, O. B. Uexa. — 2-e u3 ., nepepad.
- CaHKTHeTep6y/pF - Jlans, 2021. — 212 c. — ISBN 978-5-8114-7565-0. — Tekcr:
NMEeKTPOHHBIN //  JlaHb: 2yeKTpoHHO-OuOnMoTeuHass cucrema. — URL:

https://e.lanbook.com/book/177031
7. TapopManlnOHHBIE TEXHOJOTHH W OCHOBBI BBIYMCIUTEIHLHON TEXHUKU:
yeOHUK. — aHKT-HeTe})63)/_Fr: Jlanp, 2020. — 264 c. — ISBN 978-5-8114-4287-4. —
€KCT: JJNEeKTPOHHBINM // JlaHb: »nekTpoHHO-OMOMMOTeuHas cucrema. — URL:
https://e.lanbook.com/book/148223. _

8. KXypasneB, A. E. Uudopmaruka. [Ipaktuikym B cpeme Microsoft Office
2016/20197/ A. E. >KY]53aBJ'ICB. — 3-e u3., cTep. — CaHKT—HeTep6}Jf_}[)FI Jlansp, 2022. —
124 c. — ISBN 978-5-507-45070-1. — TeKcT: 2IeKTpOHHbI1 // JlaHb: 2IEKTPOHHO-
oubnuoreunas cuctema. — URL: https://e.lanbook.com/book/257537. .

9. }KygaBneB, A. E. KoMnbrOTEpHBIN aHAJINU3. HpaKTI/IKgM B cpeae Microsoft
Excel : yueonoe mocooue miusa crno / A. E. Kypasnes, A. B. Makmanos, JI. H.
ThIHABIKAPE. — CaHKT-HeTe}J%}i_pFZ Jlanb, 2020. — 280 c. — ISBN 978-5-8114-5678-
9. — TekcT: anextponnsld // JlaHb: anekTpoHHO-OMONMMOTEYHas cuctema. — URL:
https://e.lanbook.com/book/152625. .

10.  KanwmpixoBa, C. B. Pabora ¢ Tabnuniamu Ha npumepe Microsoft Excel /
C. B. Kanmeikosa, E. 1O. Spomesckas, 1. A. UBanoBa. — 2-e u3za., crep. — CaHKT-
Herepoypr: Jlamp, 2022. — 136 c. — ISBN 978-5-507-44934-8. — Tekcr:
MEeKTpOHHBIN  // Jlanwb:  osmektpoHHOOuMOnMoTeuHas cuctrema. —  URL:
https://e.lanbook.com/book/249632.

IT. BacunweB, A. H. Yucnossie pacuetsl B Excel: yueOHOEe mocodue mis
cro/ A. H. Bacunkes. — 2-¢ u3a., crep. — Cankr-IlerepOypr: Jlans, 2022. — 600 c. —
ISBN 978-5-8114- 9367-8. — TekcT: snexkTpoHHbId // JlaHb: 3JI€KTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/193370.

4.3. JIonoJIHUTEeIbHbIe HCTOYHUKH

1. I'Bo3geBa, B. A. I/IHgJOpMaTI/IKa, aBTOMaTmH%(/)[BaHHHe I/IH%){)}}’)\}\[/IaHI/IOHHLIe
TEXHOJIOTUU U cUcTeMbl: yueOHuk / B. A. I'Bozaesa. - M.: U] "®O : THOPA-
Mp», 2017. — 544 c.
2. OCTpO%X, A. B. OcHOBBI HH(GOOPMAITMOHHBIX TEXHOJIOTHIA: g‘{e6HI/IK / A. B.
Octpoyx. U3a. 3-e, crepeotuit. — M. "Axagemus", 2018. — 208 c.
. [TaxomoBa H.A. HWubopmanuoHHbIE TEXHOJOTHA B MEHEIKMEHTE
53J'ICKTp0HHbeI pecypc]: yueObHo-meToamueckoe mocobue / H.A. IlaxomoBa. —
JEKTPOH. TEKCTOBBIE JaHHbIe. — CapaToB: Al [Iu Op Meaua, 2018. — 93 c. — 978-
5-4486-0033-3. — Pesxxum noctymna: http:// www.iprbookshop.ru/70765.html
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