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®oHn orneHouHbIX cpeAcTB 1o mpaktuke YI1.04.01 YyeOnas mpakTuka 1o
Moayno «BplmoniHeHne padoT MO OJHOM MM HECKOJbKUM NpodeccusiMm padbodux,
JTOJDKHOCTSIM ~ CIy’)KalllUX»  pa3paboTaH  Ha  OCHOBaHMM  (pemepaibHOro
rocyJapCTBEHHOT0 00pa30BaTEIbHOTO CTaHAapTa CpelHero mnpohecCuoHaIbLHOTO
obpazoBanus 1o crneruaibHocTu 09.02.11 Pa3zpaboTka u ynpaBieHue IporpaMMHBIM
oOecrieueHrueM 1 padboyeil mporpaMmbl TPO(PECCHOHATEHOTO MOAYJIS M MPAKTUKU.
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1. ITacopT (poHAa OLIEHOYHBIX CPEICTB

1.1. O0sacTh NPpUMEHEHUs

®oH oueHouHbIX cpeacTB (nanee - ®OC) mpenHazHadyeH ISl KOHTPOJS U
OLICHKU pEe3YyJIbTAaTOB MPOXOXKIACHHUS Y4YEOHON MPAKTUKU 1O MPodhecCHOHATHLHOMY
moaymo I[IM.04 BeimonmHenne paboOT MO OJHOW WIJIM HECKOJbKUM mpodeccusm
pabouux, TOLKHOCTAM cltykamux (nanee - [IM), o6pazoBarensHoi mporpammsi CIIO.

1.2. O0beKTHI OLICHUBAHUA

B pesynbrare ydeOHOM MPAaKTHKU OCYIIECTBIISIETCS OLEHKA OBJAJACHUS
CJIEIYIOITUMU MTPOPECCHOHAITBHBIMU U OOIITUMHU KOMITCTCHITUSIMHU:

Komnereniuu [Tokazarenu oLleHKH pe3yJibTaTa
[IK 4.1 O6pabaTpIBaTh HHPOPMAIMIO C UCTIOIB30BAaHHEM COBPEMEHHBIX TEXHHUYECKHX
CpEICTB
[IK 4.2 PaGorats ¢ WHQOPMAIMOHHBIMH CHCTEMaMH Mpuema, o00paboTku U
perucTpanyu oOparieHnid KIMSHTOB

®OC 1o3BOJISET OLICHUTH MPUOOPETEHHBIE HAa MPAKTHUKE:

MPAKTUYECKUAN OMBIT:

- CO3/JaHMS PA3NIMYHBIX BHUAOB JIOKYMEHTOB C TIOMOIIBIO Pa3IMYHOIO
MPUKIAAHOTO MPOrPaMMHOIO OOECHEYeHMs, B T.4. TEKCTOBBIX, TaOJUYHBIX,
MPE3CHTAIMOHHBIX;

- YOpaBJI€HUE COAEPKUMBIM 0a3 TaHHBIX.

YMEHUSL:

- HCII0JIb30BaTh U3YYEHHbIE TPUKJIIAHBIE TPOTPAMMHBIE CPEICTBA.

- CO3/1aBaTh U YIPABIATH COJAEPKUMBIM JTOKYMEHTOB C IOMOIIBIO PEIAKTOPa
JTIOKYMEHTOB;

- CO3/1aBaTh W YMPABIATH COACPKUMBIM TaOJUI[ C TMOMOIIBIO PEIAKTOPOB
TaOJIHIL;

- CO3/1aBaTh U YMPABISATH COJIEPKUMBIM MPE3CHTALNI C TOMOILBIO PEJAKTOPOB
MIpEe3eHTAlN;

- BBOJUTh, PEAAKTUPOBATH U YJAJSATh 3alIMCU B 0a3e JaHHBIX;

- OCYILECTBIIATH BHIOOP crioco0a MpeACcTaBIeHHUs] HHPOPMALIUA B COOTBETCTBUU
C MOCTaBJICHHOM 3a/1aueH;

- BECTH OTYETHYIO M TEXHUYECKYIO JOKYMEHTAIHIO.

2 @opMBbI KOHTPOJISI M OLIEHKH Pe3yJbTATOB MPOXO0:KIEHUS MPAKTUKH

2.1. ®opMbI TEKYLIET0 KOHTPOJIA

Texkymuii KOHTPOJb PE3YJIbTATOB MPOXOXKACHUS YyUeOHOM TPAKTUKH B
COOTBETCTBHUH C pabouei MporpaMMOi MPOUCXOTUT TP UCTIOTB30BAHUH CIIETYFOIINX
BO3MOKHBIX (DOPM KOHTPOJIS:

- €©XKEeIHEBHBIN KOHTPOJIb OCEIIAEMOCTH MTPAKTUKU;

- HaOJTI0/IeHUE 32 BBITIOJITHEHHEM BUIOB pa0OT Ha MPAKTHUKE;

- KOHTPOJb KauecTBa BBIMOJHEHUS BHUIO0B PabOT Ha NpakThKe (YpOBEHBb
BiaaeHus [1K u OK npu BeinmosiHeHnH pabOT OLEHUBAETCS B ATTECTAMOHHOM JIUCTE U
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XapaKTEPUCTHUKE C TIPAKTUKHU);

- KOHTPOJIb 32 BEJICHUEM JIHEBHUKA MTPAKTUKHU;

- KOHTPOJb MOJATOTOBKM OTYETa IO MPaKTUKE B COOTBETCTBUU C 3aJIaHUEM Ha
PaKTUKY.

2.2. @opMa NPOMEKYTOYHON ATTECTALMHA

[IpomexxyTouHas arrecTanus mo yueOHOM npakTuke — auddepeHImpoBaHHbIN
3auer (3auet) (manee — 13/3).

[To wToram ydeOHON MPAaKTUKU CTYJIEHTHI JOMycKaroTcs K caade JI3/3 mpu
YCIIOBUU BBITMIOJIHEHUS BCEX BUAOB pabOT Ha MpaKTUKE, MPETyCMOTPEHHBIX padouei
POrpPaMMOil U CBOEBPEMEHHOM MPEOCTABICHUH CIEAYIOUIUX JOKYMEHTOB:

- TIOJOXHUTEIBFHOTO AaTTECTAlMOHHOTO JIHMCTAa PYKOBOAMTENCH NPAKTUKH OT
opranuzanuu  (oOpa3oBaTelbHOM  OpraHuzanuu) 00  ypOBHE  OCBOEHUS
po(hecCHOHATBFHBIX KOMIIETCHIINH;

- MIOJIOKUTETILHON XapaKTEPUCTUKHN Ha 00y4aroIerocs;

- IHEBHUKA MIPAKTUKH;

- OTYeTa O MPAKTUKE B COOTBETCTBUU C 33/IaHUEM HA MPAKTHUKY.

J13/3 npoxoaut B (popMe OTBETOB Ha KOHTPOJIBHBIE BOIPOCHI, 3AIIUTHI OTYETA
0 MPAKTUKE C WTIOCTpalel Matepuaia (MIpe3eHTalun ), Wik Jp.

3. IlepeyeHnb 3aJaHNI 110 PAKTHKE
BBOHBIN HHCTPYKTAXK 110 TEXHUKU O€30I1aCHOCTH
[ToaxmtoueHue ycTpoicTB BBOJA — BBIBOJA K CHCTEMHOMY OJIOKY.
VYcraHoBKa, OOHOBIIEHHUE U HACTPOWKA MPOrPaMMHBIX MPOAYKTOB.
3ameHa 000py0BaHUS U MOJIyJIel Ha MaTEepUHCKOM TjIaTe.
Hacrpoiika u ontumuzanus padotst 9BM.
VYcraHoBKa U HacTpoiika nNepupepUitHbIX YCTPOMCTB pa3IMUHbBIX TUIIOB
Hactpoiika mbliy, Ki1aBUaTypbl, MOHUTOpA, AHEJU 3a7a4, pabodyero croja, u
T.J., yCTAHOBKA BPEMEHU U JaTBhl.
OTKpbITHE/3aKpbITHE OKHA MAaNK{, U3MEHEHHE PEXHMOB OTOOpaKeHHs OKHa,
U3MEHEHHE Pa3MEPOB, IEPEMEILIEHUE OKHA, PACIIOTIOKEHNE HECKOJIBKUX OKOH Ha
paboueM cToJe.
9. BrluncneHue Ha KaJbKyJIsTOpE
10.Co3nanue, pe1akTHpOBAHUE TEKCTOBBIX JOKYMEHTOB B nporpamme BIIoKHOT.
11.Co3nanue, penaktupoBaHue v (HOpPMATUPOBAHME TEKCTOBBIX JOKYMEHTOB B
nporpamme WordPad.
12.Co3nanue npocThix TeKcTOB B Microsoft Word.
13.BBoa 1 pegakTupoBaHue TekcTa. PaboTa ¢ HECKOJIBKMMHU OKHAMM.
14.®@opmaTtupoBaHue U eYaTh TEKCTOBOTO JOKYMEHTA.
15.Co3nanre AByX 1 MHOTOKOJIOHOYHOT'O TEKCTA.
16.Co3nanue B TEKCTOBOM JJOKYMEHTE TaOJIHII.
17.Ucnionb3oBanue 11t BBoAa GopMyl peakTopa GopMyil, Al pUCOBAHUS MTaHEIN
pUCOBaHUSI.
18.0OcBoeHME OCHOBHBIX MPUEMOB PAOOTHI C IIEKTPOHHBIMU TAOIUIIAMH.
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19.CopTtrpoBka u GuIbTpaIys 1aHHBIX.

20.Co3znanue TabJIUIIbl ¥ BBIMIOJHEHUE BhIYKMCIICHUN. Vcronb30BaHne BCTPOCHHBIX
dbynkmuit Excel.

21.Co31anue 1 pelakTUPOBAHUE TUArPAMM.

22 .nterpanus npuinoxenuit. Coznanue u hopMaTupoBaHue mpaiciucra.

23.0T1mpaBKa 31€KTPOHHOMN MOYTBHI.

24.Co3nanue BEKTOPHOTO U300pakKeHUs! C UCTIOIb30BAaHUEM OCHOBHBIX (DYHKIIUMA U
Bo3MokHOCTeH CorelDraw.

25.Co3aanue pacTpoBOro U300pakeHus ¢ UCTOIb30BAaHUEM OCHOBHBIX (DYHKIIUU U
Bo3MokHOCTe AdobePhotoShop.

26.CkaHupoBaHHE U300paKEHHUS.

27 KoppextupoBanue nuzodpaxkenuit B Corel Draw u Adobe Photo Shop.

28.Hacrpoiika noakirodenus K Internet

29.0OcymiecTBiaeHUe MoMcKka HHOPMaLUU pa3InyHbIMU criocodamu B UHTEpHET.

30.01npaBiATh U MIPUHUMATH IEKTPOHHYIO HH(OpMAIUIO, TOUTY

31.YcraHoBka, OOHOBIEHHME M HACTPOWKa MPOTPaMMHBIX MPOAYKTOB H
nepuepUHbBIX YCTPOMCTB.

32.Co3nanue, (popMaTUpOBAHUE U PEJAKTUPOBAHUE TEKCTOBBIX JOKYMEHTOB B
Pa3IUYHBIX IPOrpaMmMax

33.BBojx u pegaktupoBaHue TekcTa. Pabora ¢ HECKOJIBKMMH OKHAMU.

34.Co3aanuie TaOIUIbI ¥ BBITIOJIHEHUE BBIYMCIICHUI B PAa3JIMYHBIX TPOrpamMMax.

35.Ucnonbs3oBanue BcTpoeHHBIX (pyHKumii Excel.

36.Co3aaHue BEKTOPHOTO U300paKEHUS ¢ UCIIOJIb30BAHUEM OCHOBHBIX (DYHKIMH U
Bo3MoxkHOCTell CorelDraw.

37.Co3nanue pacTpoBOro H300paKEHUS C UCTIOJIb30BAaHUEM OCHOBHBIX (DYHKIIMHN U
Bo3MokHOCTEeN AdobePhotoShop.

38.0OcymiecTBiIeHUE TTOUCKa HHGOPMAITIH Pa3INYHBIMU criocoOamu B THTEpHET.

39.YcTaHoBKa ApailBEpOB pa3IuyYHbIX BHEITHUX YCTPONCTB

4. CucteMa OLICHUBAHMSA MPOXOKIEHUS NMPAKTUKHI

OneHka KayecTBa MPOXOXKJIEHUS NPAKTHUKU MPOUCXOAUT IO CIEAYIOIUM
MOKAa3aTesIM:

- COOTBETCTBHUE COJIEP)KaHUS OTUYETA 110 MPAKTHUKE 3a/1aHUI0 HA IPAKTHUKY;

- odopmiieHHE OTYeTa MO MPAKTUKE, B COOTBETCTBUM C YCTAHOBJICHHBIMH
TpeOOBaHUSIMU;

- HaJIM4YM€  NPE3EHTAMOHHOTO  MaTepuayia, B  TOJHOW  CTENEHU
WJUTIOCTPUPYIOLIET0 OTYET MO MPAKTUKE (€Ciu TpeOyeTcs);

- 0hopMIIeHUS JTHEBHUKA MPAKTUKHU (BMECTE C MPUIIOKEHUSIMH) B COOTBETCTBUU
C YCTaHOBJIEHHBIMH TPEOOBaHUSIMU;

- OLEHKAa B aTTECTAllMOHHOM JHCTE€ YPOBHS OCBOCHHS NPO(EeCCHOHATBHBIX
KOMIIETEHIIMH MPH BBITIOJIHEHUHU padOT Ha MPAKTHUKE;

- 3aIUCh B XapaKTEPUCTUKE OO0 OCBOCHUU OOMIMX KOMIICTCHIMH IpH
BBITIOJTHEHUH pabOT HA MPAKTUKE;



- KOJMYECTBO W TIOJHOTA MPABWIBHBIX YCTHBIX OTBETOB Ha KOHTPOJBLHBIC
BOIIPOCHI BO BPEMsI POMEKYTOYHOM aTTECTAlIUU.

Onenka 3a JI3/3 mo mpakTuke omnpeaensercd Kak cpeaHud Oamin 3a
IPEe/ICTaBIICHHbIE MAaTEPUAJIbI C MPAKTUKU U OTBETHl HA KOHTPOJIbHBIE BOIIPOCHI.

O1eHKa BBICTABIIACTCA 10 S-TH OAJUTLHOM IIKaJIe.

Kpurtepuu BeICTaBIEHHS OLIEHOK:

OueHka «omauyHo» BBICTABISETCS, €CIM OOYy4YalOIIMICS BBIMOJIHWI B
YCTAHOBJICHHBI CPOK M Ha BBICOKOM YpPOBHE BCE€ 3a/laHUSl MPAKTUKU, MPOSBUI
CaMOCTOSTEIbHOCTh, TBOPYECKUU TIOIXOJ W HWHUIUATHUBY, TMPEICTABUI JTHEBHHUK
npakTuku. [Ipu 3amurTe NpakTUKU: JIOTHYECKH BEPHO, ApTYMEHTHUPOBAHO U SICHO JaBajl
OTBETHl Ha IIOCTABJICHHBIE BOMPOCHI; JEMOHCTPUPOBAT MOHUMAHHE CYIIHOCTH U
COLIMAJbHOM 3HAYMMOCTH CBOedl Oynymiedl mpodeccuu, HMHTEpeC K  Heu;
JIEMOHCTPHUPOBAT YMEHHE TPUHUMATHh PEIICHUS B CTAaHAAPTHBIX M HECTaHAAPTHBIX
CUTYaIIMsIX, HECTH 32 HUX OTBETCTBEHHOCTD

OrneHKa «xopouto» BHICTABIISIETCS, €CITM O0YUYarOIIMICS BBIMOJIHII B CPOK BCE
3aJlaHusl  TIPAKTUKH, TPEIYCMOTPEHHBIE MPOTPaMMON  MPAKTUKH, MPOSIBUII
CaMOCTOSTENbHOCTD, MPEACTaBWII JHEBHUK MPaKTUKU. B oTBeTax gam moapoOHOE, HE
KOHKPETHOE/KpAaTKOE OMHMCAHWE 3aJaHWi TPaKTUKH, clenan ciadble BBIBOJBI U
MPEIIOKEHHS (B BBIBOJIAX U MPEAJIOKEHHUSIX OTCYTCTBYET KOHKPETHOCTh). OTueTHas
JOKyMeHTaIusi oQopmieHa B COOTBETCTBUUM C TpeOOBAHMSIMH, MOAOOpaHbI
HEOOXOIUMbIC MPUITOKECHUS.

OueHka  «yooenemeopumenvHo»  BBICTABISCTCS, €CIW  OOydYaromuiics
BBITIOJTHAJI BCE 3aJIaHUs, HO HE TIPOSBIII ITYOOKHWX TEOPETUUECKUX 3HAHUN U YMEHUU
MPUMEHATh WX Ha MpaKTHKe. B yCTaHOBIIGHHBIE CPOKH TPEACTABWII JTHCBHUK. B
OTBETax J1ajJl MOBEPXHOCTHOE, HETIOJHOE OMMCAHUE 3a/IaHUH MPAKTUKU, TIPUIIOKHUIT HE
BCE€ JIOKYMEHTBI, MPOBEJ MCCIEI0BATENbCKYI0 W/WIM aHAaJTUTUYECKYI0 padoTy,
OTCYTCTBYIOT BBIBOJIbI W/WUJTW TIPEIJIOKECHHUS.

Ol1leHKa «Hey006/1emeopumenbHo» BBICTABIISCTCA, €CIIM OOydJaronuiics He
BBITIOJIHWJT TIPOTPaMMy TIPAKTUKH W/ WM HE TPEACTaBUI B CPOK OTYETHYIO
JOKyMeHTaIuo. Ero oTBeT He MO3BOJISIET clenaTh BBIBOA O TOM, YTO OH OBJAel
HaYaJIbHBIM TPO()ECCUOHATEHBIM OMBITOM M MPO(PECCHOHAIBHBIMU KOMIETEHITUSIMU
10 HAMPABJICHUSM: BBITIOJHEHBI HE BCE 3aIaHUs, HAPYIICHA JIOTUKA U3JI0KECHUS.



