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BBeaeHnue

Llenbto 0cBOeHUsT AUCLMITIMHBEI «CaMOMeHeI)KMeHT» SIBJISIeTCS] TIOJr0TOBKA CTY/IeHTOB K
3¢ heKTUBHOMY BBITIOJTHEHHIO 3a/1a4 B 00/71aCTH OpraHU3al[MOHHO-YTIPAB/IEHUECKOU /1eTe/TbHOCTH,
Bxogsier B komrereHiun (YK-3, YK-6, I1K-3) mo HampapieHuio mnoarotoBku 38.04.02 -
MeHeKMEHT B TOM uucsie o0ydyeHHe CTY/IeHTOB TNpUHLWIAM 3()(eKTHBHOTO HCIOIb30BaHUS
pabouero BpemMeHH, 3(PPEKTUBHOTO OTAbIXa, a TaKKe TPUHIMIAM, CrocobaM U MeToJaMm
yrpaB/eHusl JIMYHOM Kapbepol B Tipoliecce mpodecCcHOHaNbHOU JesaTenbHOCTU. B mpouecce
M3yueHUs Kypca pellarTcs CyieAyIoliue 3aJaun:

-PacKphITh CYLTHOCTH CAMOMEHePKMeHTa, C1araemblie 3(¢eKTHUBHOTO CaMOMeHePKMEHTa;

- OTIpe/ieNIUTh TIYTH YIIPaBJIeHUs /ieJI0BOM Kapbepoii;

- PaCCMOTpeTb OCHOBBI TaM-MeHePKMEeHTa B yIpaB/ieHUeCKOH /1esTeTbHOCTH;

- OXapaKTepu30BaTh CII0COObI OpraHu3aly paboyero Mecta pyKOBOJUTESI U METO/bI

paLMOHaTN3alH JIMYHOTO TPYy/la MeHeKepa;

- pacCMOTpeTb KOMMYHUKaTUBHbIE TeXHHUKHU B YTIPaB/IeHUECKOU eI TeTbHOCTH;

- PacCMOTpeThb TPOLIeCCHI Pa3BUTHS, CaMOOOpa30BaHMs, CaMOOOyUeHNs;

- chopMUpPOBaTh YMeHHSsI OCYILeCTB/ISITH CAMOKOHTPOJIb YTIPaB/IeHUeCKOU iesiTeTbHOCTH.



[IpakTHueckoe 3auaTue 1
Tema 1: 3HaueHUe U CyLIHOCTb CaMOMeHe)KMeHTa

Llesib: MOHMMaHKe Ba)KHOCTH CAMOMeHe/PKMeHTa B TIPO¢eCCHOHATBHOM JIesITe/TbHOCTH

B pe3ysibTaTe 0CBOEHHS TeMbl 00YYaIOIIIACS JOKEH:

3HaTh: 3HaUEHHE U CYIIHOCTb CAMOMeHe/PKMEeHTa, ITarlbl Pa3BUTHsI CaMOMeHePKMEeHTa.

YMeTb: OlleHWBaTb KauecTBa, HEOOXOJAUMble [/is  YCIIeIIHOW TMpodeccHoHaTbHON
JesITeTbHOCTH.

BnameTh: HaBbIKAMHM K TIPAKTUYECKOW JIeITeJIbHOCTU TI10 CAMOOPraHW3ald U
camMo00pa30BaHHIO0

B pe3ynbTaTe 0CBOEHUsS TeMbI (HOPMHUPYETCSI KOMITETEHIIUS

YK-3 - crocoOeH OpraHW30BbIBaTh W DPYKOBOAUTH pPabOTOM KOMaH[bl, BbIpabaThIBast
KOMaH/HYIO CTPATeruto A/isl OCTHXKeHUs IOCTaBJIeHHOM Lie/in

YK-6. - criocobeH ormpeiesisiTh ¥ peanr30BbIBaTh MPUOPUTETHI COOCTBEHHOMU JiesTebHOCTH
1 CrIoco0bl ee COBEPIIeHCTBOBAHUSI HA OCHOBE CaMOOIIEHKH

IK-3 - criocobeH OCyIecTB/ISATh CTpaTernyeckoe yripaBieHre pucKaMu OpraHu3aliu

TeopeTrrueckast yaCTb

CaMOMeHe/PKMEHT — 3TO YIIpaB/ieHHe COOCTBEHHBIMU JIMYHOCTHBIMHM PECypCaMH, T.e.
yMeHHe HUX TMpHoOpeTaTh, COXpaHsTh, pa3BUBaTh W PpaAlMOHA/JILHO WCIIO/Ib30BaTh U OBITH
YCIEIIHBIM U CaMOZOCTaTOUHBIM ueioBeKOM. OH HampaB/ieH Ha ueThIpe Ba)KHEMIIMX O00BeKTa
ympaB/ieHHs1 (BpeMsi, aKTHMBHOCTb, IIaTEKeCIIOCOOHOCTh W HHTEeJUIeKTya/lbHble CIIOCOOHOCTH
JIMYHOCTH), YTIpaB/ieHre cO00M — 3TO yMeHHe YMpaB/ATh KKAO0H 13 TepeurcIeHHbIX TIOJCUCTEM
Y UX UHTerpajaoM — JIMUHOCThIO.

3aganue 1

Tect 1. IlogymaiiTe, Kakie BHYTPeHHHe MPUUMHBI MOTYT IOMellaTb BaM MCrmosib30BaTh METO/bI
caMOMeHe/PKMeHTa M yIpaB/ieHWss BpeMeHeM Ha TnpakTvke. Hibke ciemyer Habop BO3MOKHBIX
otBeToB. OTMeTbTe B Tabsuije 1 Te MyHKThI, C KOTOpbIMUA BbI corsacHbl. UToObI orjeHuTh Barie
OTHOILIEHHE K yTIpaB/IeHWI0 BpeMeHeM, 3aruimTe cebe OHO OUKO 3a KaKZoe U3 MpeCTaBIeHHbIX
HIDKe YTBepKJeHHH, eC/li OHO COOTBeTCTBYeT Baiium ybexieHusm.

Tabsuija 1 — OlleHKa OTHOIIIeHUsS] K CAMOMEeHEePKMEHTY

YTBepxzeHue Ha | Her

SN

"MHe He faeTcs TJIaHUPOBaHUE BPEMEeHU, TaK KaK OT POKIeHUs s
HeOpraHW30BaHHBIA yeoBeK"

"[TocTosiHHOE TJIAHMPOBAHKE BPEMEeHU OTHUMET Y MeHs CJIMIIIKOM MHOTO CUJT"

"YnpaBneHve BpeMeHeM (DYHKLIMOHUPYET TOJIbKO B TeOpUU"

"IInaHupoBaHre BPeMEHHM JIMIIUT MO )KMU3Hb CIIOHTaHHOCTH"

SR E R I

" [1715 MOe# TpakTHUeckoil paboThl B KauecTBe caMOMeHe/PKMeHT
He nojionget"

"OT10 BCe a30yuyHbIe UCTUHBI'.

"Heuro no/jo0HOe s lef1aro y>ke Ha TIPOTSDKEHUH psizia JieT".

"PeanbHOCTB He Oy/IeT COOTBETCTBOBATh MOUM IyIaHaM"

©|®|N|o

"Mou kosuieru (iied, mofuMHeHHbIe) BEICMEIOT MeHsl, eC/id 51 HauHy
(buKcupoBaTh 3aTpaThl BpeMeH!"

10. | "4 u Tak paboTar0 MaKCUMasbHO MPOAYKTUBHO Ha TIPOTSDKEHUH BCEro AHs".

11. | "# BCe paBHO He yCIIer0 cZies1aTh TO, UYTO 3aIlJIaHUPOBAHO'".




12. | "Eciu 51 3axouy, 4To0bI paboTa Obla cJje/iaHa, s CyMelO ee BBIITOTHUTD, He
niprberasi K TaMM-MeHeDKMEeHTY".

13. | "Ecsm 661 3T0 OBUIO TaK MPOCTO, TO 3TO ObI Jle/1an KaKabiid'"

BAII PE3YJIBTAT

3azmanue 2. Pa3bop MpakTUUYeCKUX CUTYaLMiA
DopMy/IMpOBaHye )XU3HEeHHBIX Lieel

Curyauysa 1. B Bam «py>XKHbll» KOJIJIEKTUB NIPUXOJUT «HOBUYOK». OH CUMTaeTCsl NpeKpaCHbIM
CITeLIMa/TMCTOM, U ero KaueCTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAM/IYYIIMX KauecTB MeHekepa. C
TeYeHHWeM BpeMeHU 3TO IIOATBEp)K[AeTCsl, HO BBICHSETCS, YTO IIPU BBITOJIHEHWHA CPOYHBIX
3alaHui, TPeOYIOIMX BBICOKOW OPraHW30BaHHOCTU U IyHKTYaJlbHOCTH, KaueCTBO ero paboThI
CHIDKaeTcs. Bel mpursiamaere ero Ha 6ecesly ¥ TOBOPUTE: ...

Curyauwus 2. [IpunsB Ha paboty MeHepkepa, Bol Hazlesinvch Ha 6osee s dekTrBHYIO paboTy, HO B
pe3yJibTaTe pa30yapoBaHbl, TaK Kak OH HE COOTBETCTBYET OJJHOMY M3 Ba)KHEHILINX KaueCcTB
MeHeKepa — camoguciuruiiHe. OH He obsi3aTesieH, He coOpaH, He yMeeT OTKa3biBaThb. Ho Tem He
MeHee OH OT/IMYHBIN TIpodeccroHan B CBoel JesTenbHOCTH. Kak BbI pa3peniiTe JaHHYIO
CUTyaLur?

Curyauusd 3. Bam npezijio)keHO 3aM0JIHUTh aHKETY, MOCBALLEHHYI0 TPeuMylLeCcTBaM
caMoMeHe/pKMeHTa. Kakue W3 3TUX TperMylecTB Haubosee Ba)kHble M Kakve B HauOOJIbILeH
CTelleHW OKasbIBalOT B/MSHME Ha (OPMUPOBaHMEe >KU3HEHHOM Lend MeHemkepa? UYrto Bel
3amnuileTe B KauecTBe orpejienieHusi B rpady «OpraHn30BaHHOCTb»?

CBoli OTBeT apryMeHTHpYWTe.

3agaHue 3.

CocTaBUTb MUHU [IPOEKT:

[IpuMepHble TeMbl MUHU-TIPOEKTOB

1.MuHu-nipoekT «3¢hdeKTUBHbIN AeHb»
2.MuHu-npoeKT « Mo TMUHBIN KU3HEHHBIN 171aH»
3.MuHnu-npoekt «IlnaHupoBaHue e10BOK Kapbepbi»
4.MunHu-1poekT «’K13Hb KaK MeuTa»
5.MuHU-TIPOEKT «f1 — rPaMOTHBIN PYKOBOJUTE b

Bornpocsl K MpakTHYecKOMy 3aHSITHIO:

1. KakoBa Cy1IHOCTh caMOMeHe/I)KMeHTa.

2. YripaBieHue KaKUMU pecypcaMy BK/IHOYaeT CaMOMeHe[)KMeHT?

3. KakoBa riiaBHas Liejib caMmOMeHe)KMeHTa?

4. Kakwuie 3Tarnel MOXKHO BbIJIe/IUTh B Pa3BUTUU HAYKU CaMOMeHe)KMeHTa?

5. Heob6xoiuM /i caMOMeHePKMEHT B ZieSITe/TIbHOCTA MeHepKepa? MOXKHO i
Hay4YUTbCsl CAMOMEHePKMeHTY?

6. Hago v crieranbHO M3yvaTh TpaBUia yripaB/ieHus: cCO00i?

PekoMeHiyemas siurtepaTypa:

PekomeHiyeMble UCTOUHHUKHU UHGOPMaLUU
(Ne ncTouHMKaA)

OcHoBHas | [JorosHUTebHAS | Metoauueckas | VHTepHeT-




pecypchl

1-3 1-3 1 1-7

Tema 2: Craraembie 3)QeKTUBHOTO CaMOMeHeI)KMeHTa

LIEJIBI HN3y4YeHHe OCHOBHBIX C/Iard€MbIX BQ)Q)EKTI/IBHOFO CaMOMeHe/IP>KMEHTa

B pe3ynbTaTe 0CBOeHUs TeMbl 00yUarOIIUNACS JO/DKEH:

3HaTh: cnaraembie 3¢ heKTHUBHOTO CaMOMeHe/P>KMeHTa

YMeThb: oOlleHHMBaTh KauecTBa, HeOOXOAWMBbIe Il YCIelIHOW TIpodeccroHaTbHOR
JesITe/TbHOCTH.

BnameTh: HaBbIKAaMHM K TIPAKTUYECKOW JIeITe/IlbHOCTH T10 CAMOOpraHW3alud U
CcamMo00pa30BaHMIO

B pe3ynbTaTe ocBoeHUs TeMbl (HOPMHUPYETCsi KOMITeTeHLIUs

YK-3 - criocoOeH OpraHW30BbIBaTh W DPYKOBOAUTH pPabOTON KOMaH[bl, BbIpabaThIBast
KOMaH/IHYIO CTpaTeruo /sl JOCTHM KeHUs] IOCTaB/IeHHOM Lie/iu

YK-6. - criocobeH ompeziesisiTh ¥ pearn30BbIBaTh PUOPUTEThI COOCTBEHHOU ZIeATebHOCTH
U Ccrioco0bl ee COBEPIIEHCTBOBAHMSI HA OCHOBE CaMOOLIEHKH

I1K-3 - criocoOeH OCYIIeCTB/ISATh CTPaTernyeckoe yrpaB/ieHne PUCKaMH OpraHU3aliu

TeopeTrueckas 4acTb

Onst Toro urobbl HAyuuTbCs 3PPEKTUBHO YIIPaB/sTH COOOM, HEOOXOAWMO TPUIOKUTDH
YCUIWS U TIOTPAaTUTh HeMasio CU/I U BpeMeHU. PaccMaTpuBarOTCs cOCTaB/sitoIve 3P QeKTUBHOTO
camoOMeHe/PKMeHTa, npezyioykeHHble Kelit KuHaH, AUMIOMUPOBaHHBIM TICUXOIOTOM.

1) CamooreHka. CaMooLleHKa UrpaeT 04eHb Ba)KHYIO pPOJib B caMoMeHepkmeHTe. Eciu y
yesioOBeKa 3aHIKEeHHasi CaMOOIIeHKa, TO eMy Jlake He TIPUZeT B T0JIOBY MbIC/Ib O HEOOXOJUMOCTH
HAY4YMTLCSl YIpaBisaTh coboi. Ecyii uesioBek cam ceOsi He 1LI€HUT, MOYEMY €r0 JO/DKHBI [IeHUTh
npyrue?

PekoMeH/yeTcsl COCTaBUTh CITMCOK TOTO, UTO UeJIOBEKYy CaMOMYy B cebe HPAaBUTCS, a UTO
HeT. Be3yc/oBHO, 0co3HaHME COOCTBEHHBIX OCTOMHCTB JlaeT Ye/lOBeKY yBepeHHOCTh B cebe. A
He/I0CTaTKX MOYXHO BOCITPUHUMATD KaK HEUTO HeM30e)KHOe — KaK 4acThb Ce0si CaMOro — W/TH MOXKHO
TIOTIBITAThCS OT HUX U30aBUTHCH.

HeobxomumMo HayuuThCs 1[eHUTH ceOs. HUKTO He CMOXKeT 3acTaBUTh Ue/ioBeKa I[eHUTh
camoro ce0s1, eC/i OH CaM 3TOr0 He 3ax0yeT. A ellje OH He Oy/ieT Bcepbe3 BOCIIPUHUMATh MTOXBATy
OKPY’KaIOIUX, TIOTOMY UTO He OyZieT yBepeH B TOM, 3aC/Ty>KHJI /I OH ee.

TonbKO CBOM COOCTBEHHBIE [IOCTMDKEHWS MOTYT TIOBBICUTH CaMOOLIeHKY. KuHaH
peKoMeH/lyeT HauaTb C Majioro:

- TIPUXOZUTH BOBPEMS Ha paboTy;

- BBITIOJIHATE 3a/laHMsI AJIs1 CAMOCTOSITe/TbHOM pabOThI B CPOK;

- BBIMOJTHATE 00€eIaHMS;

- BBITIOJTHUTE XOTs1 OBl OZIHO 3aJjaHre, KOTOPOe COBCEM He XOTesI0Ch Jie/iaTh;

- 3aKOHUYHMTH TO, YTO KOI'/Ia-TO Haya/d U HUKaK He MOIJIU 3aKOHUUT.

YBepeHHOCTh B cebe TOSIBUTCS TOJBKO C BO3HUKHOBEHHEM COOCTBEHHBIX CTaH[|apTOB.
HeobxopuMo mipuziep)KuBaThCsl MX. [JOCTUTHYB OIpeJiesieHHbIX pe3y/bTaTOB, UeJ0BeK HauHeT
BOCIIDUHUMATh TIpH3HAHUE OKPY’)KalOIUX KakK Harpajy 3a BBIIOJHEHVe [a)ke He3HAaUMTeJIbHbIX
3a/laHMi U TIpYU 3ToM OyZieT yBepeH, UTo IoxBasa 3aciykeHa. CiiefiyeT MOMHUTh, UTO HUKTO He




CMOXXeT YHHU3UTh uesioBeKa 6e3 ero HersiacHOTo T03BOJIeHHsI Ha TO. BbICOKasi caMOoLeHKa /JaeT ero
obmafiaTe/t0 yBepeHHOCTh B cebe U CriocoOCTBYeT JOCTKEHHIO YCIexa.

2) YMeHue MOCTOSTh 3a ceOsi. YacTo /itofsiM oueHb TPY/IHO ClefaTh /iBe Bell — HACTOSITh
Ha CBOEM M CKa3aTb «HET», MOCKOJbKY OHH [JyMarOT, UTO HaBSI3bIBAIOT CBOI0 TOUKY 3PEHUS
OKPY KaroIIM.

a) YMeHHe HaCToATh Ha CBoeM. Ec/ii UesoBeK K UeMy-TO CTPEMHUTCS M CTapaeTCsl BCEMU
CWJaMH 3TOTO [IOCTHYb, TO OOBIYHO OH WCIBITHIBAET YYyBCTBO HEKOTOPOro OeCroKOWCTBa,
BbI3BaHHOE TIPeJUYBCTBHEM OTKa3a. PHMCK OTKa3a BCerza BO3MOXKEH, HO HY)KHO OBITb K 3TOMY
TOTOBLIMHM, UTO TTOTOM He PaCcCTPauBaThCs.

OT Toro, Kak 4esloBEK BLIPA3UT CBOe >KejlaHWe, 3aBUCUT MHOroe. CKa3aTb «DTO Heruioxasi
uzesi, HO...» Jydile, ueM «$ xouy, uToObl...» Eiije Oo/bllle 1IAHCOB HA YCIeX TMOSBUTCS, €C/IH
ckasatb «f 3Haro, uro Bl 3aHATH, HO g Tnpocun Bac...», a He «Ilouemy BbI He BBINIOHWIU
3a/laHue, 0 KOTOpoM s Bac npocun?»

Y uenoBeka, He MPUBLIKILIETO HACTAMBATh Ha CBOEM — €C/IM BCe TIOTyYaeTcsi IMEHHO Tak,
KaK OH XOTeJ, - MOXXeT BO3HHUKHYTh UYBCTBO BUHBL. Hy>KHO HayuuTbCs M30aBAATHCS OT 3TOTO
yyBCcTBa. BocprHMMaTh CBOM TpaBa Kak JJO/DKHOe, He Ooree.

0) YMmeHue cka3zaTtb «HeT». OcHOBHasi mpobsieMa OOJIBIIIMHCTBA JIFOZEH — 3TO HEeyMeHHe
OTKa3biBaTh. [I/11 TOro 4TOOBI He MPUXOAUIOCH OYeHb YaCTO TOBODUTH «HET», UeIOBEKY HY>KHO
MoAyMaTth, TIOYeMy MMEHHO K HeMy 00paiaroTcsi ¢ nmpocbbamu. MoxeT ObITh, IOTOMY, UTO OH
XODOILUK YesioBeK, WM MOTOMY, UYTO OH OUeHb MSTKWI 4e/lOBeK, KOTODBIA BCerja MOMOXKET U
CIIPABUTCS C JIFOOBIMU TPYAHOCTSMH. BO3MOXKHO, /JaHHBIN UeIOBeK OUeHb OTBETCTBEHHBIN, U BCe
3alaHust /i1l CAMOCTOSITe/TbHOM PabOTHI BBITIOJHSIET BOBPEMsI — MHOT/IA Jake B yiepb cebe. A
MOXKET, IPyTHe 01 00iee HaCTOMUMBBI T STOUCTHYHBI.

CnenyeT rpoaHa/M3MpoOBaTh, YacTO JIM YeJl0BeK OKa3biBaeT MOMOLb APYTUM. BbIMosHss
JIOTIOJTHUTENIbHOEe 3ajlaHre, UYelioBeK TPAaTUT CBOe JparoljeHHOoe BpeMsi. Hy)XHO TOMBITaThCS
OOBSICHUTBL JIO/IIM, T/le MOXXHO HalWTH HeoOXo[uMyr HWHQOpMAaLMIo, W paccKasaTh, Kak
BBITTOJIHUTH BBI3BABIIYIO 3aTPyAHEHHe 3a/jauy. JTa CTpaTervst UMeeT JiBa IperMyl1ecTBa:

- YeJIOBEeKY He MPU/IeTCS BLITIOMHATD UY>KYI0 3a/1auy;

- [IpyThe Hayuyarcsl BBIMOJIHATH 3aflaHue COOCTBEHHBIMU CWIaMM U Oosblie He OyayT
HaZloeZiaTh C IIPOCh0aMH.

OObIUHO UeIOBEKY OUeHb TPY/IHO CKa3aTb «HeT» - OH JIMOO UyBCTBYeT ce0si HeJIOBKO, MO0
)Ke ero TpOCTO 3aCTaBJISIIOT 3TO C/esiaTh, He TIPeAOCTaBysisi Aaxke rpaBa Bbibopa. Keit Kunan
CcoBeTyeT He O0O0STbCS TOBOPUTb «HET», HO YUUT JieflaTh 3TO KOHCTPYKTMBHO. IIpy 3TOM
PEeKOMeH/IyeT CTapaThCs TIOMOTaTh /Ie/TbHBIM COBETOM, KOTOPBIA OOJIETYMT pellleHre BO3HUKIIIEeH
npobsiembl. Beerga cToUT IOMHUTB: €C/TM K UesioBeKy 00palaroTcs C mpock00id, U OH TOBOPUT
TBEP/[bIM TOJIOCOM: «HeT, s1 He MOTy MOMOYb, HO S MOTY TPEJJIOXKUTb...», TO ero HUKOT/a He
3aCTaBsT J|e/laTh TO, UTO He BXOJUT B KPYT ero 00sI3aHHOCTeH.

Eciu uenioBek He /I0/DKEH UTO-TO /ieflaTh U TOBOPUT «HET», a B OTBET IMPOCHUTETb [Ie/IaeT
BU/I, UTO €T0 He TIOHMMaeT, He Ha/lo O0AThCS CHOBA CKa3aTh: «JTO He BXOJUT B MOW 00s13aHHOCTH.
Henath 3TOTO 1 He OyAy». ECiM Mo3BO/MUTL «CecTh cebe Ha TOMOBY», MOAU OyAyT MOCTOSHHO
obpamjatbesi ¢ mpockbamu. Ho 3T0T0 MOXKHO M30€KaTh, HAyUMBIIMCH TOBOPUThH «HeT». V1 BriO/iHe
BO3MO>KHO M30aBUTHCSI OT HEHY)KHBIX X/10MOT. Heo6XoauMo yMeThb TBEP/I0 CKa3aTb «HET», U JIIOJH
OyayT obpamjatbcsi ¢ mpockbaMu Bce pexke. OHU MOWMYT, UTO UesIOBeK IIeHUT cebsi i CBoe BpeMs.

3) YMmeHue ObITb HAacTOWUMBBIM. [IpUHSIB pellleHWe, HY)XHO HeMe[JIeHHO [eliCTBOBATb.
TonbKO Tak MOXXKHO [IOOWTBCS XOpOILIMX pe3y/bTaToB. IIpeycrieBaloT He TOJBKO yMHbBIE U
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yAauiuBble ou. 1oOUTbCS ycriexa MOKeT KaXK[Ablid, KTO TOCTOSSHHO paboTaeT W HaCTOMUMBO
CTPEMUTCSI K [JOCTHXKEHHIO TIOCTaBJIeHHBIX Iiesieil. Be3ycnoBHO, uesoBek A0/pKeH ObITb Ha CTO
TIPOLIEHTOB yBepeH B He0oOXOAMMOCTH OCYLeCTB/IeHUs TOW WM WHOM 3ajaud. OH Jo/DKeH
JN0OMBATLCSI CBOETO, TIPeo/i0JieBasi BO3HUKAFOIIMe TIperpajibl U npenstcTBus. [Ipyu 3ToM, KOHEeUHO,
MOJKHO YC/IBIIIIaTh Y HeTaTUBHBIE OT3bIBbl OTHOCUTE/LHO CBOUX JIeMCTBUM, HalIeTCs MHOXKECTBO
NIPUYMH JI0Ka3aTh HEOCYI[eCTBUMOCTD TlaHa. Ho ecniv uesioBeK TBepZAO YBepPeH B MPAaBUIBLHOCTH
CBOETO peIlleHus], 3TO He JO/DKHO eMy romelaTh. [103ToMy He0OX0UMO To/1araThCsl TOJILKO Ha
cebsi W ymopHO /100MBaThCS TIIOCTaB/eHHBIX Iiesiel. HacToWuMBOCTH — KauecTBO, KOTOpOe
HE0OXO0IUMO TIOCTOSTHHO pa3BUBaTh U BOCITUTHIBaTh. MOYKHO JJOCTHUB TIOTPSICAIOIINX Pe3yJ/IbTaToB,
TIOBEPHB B YCIIeX U TIPO/IoJDKasi Hauartoe fieyio. Hy)KHO TTOMHHTD, UTO «BOJja KAMEHb TOUUT».

4) YMmeHHWe CHpaB/sIThCS CO CTpeccoM. IlepBOOBbITHBIE JIFOAW OBUTM OXOTHHKAMU-
cobupatenssmu. OHu obecrieunBanmu cebsi BceM HeOOXOJUMBIM, OXOTSICh Ha JAUKHUX >XMBOTHBIX,
CpaXkasiCh C JIPyTMIMU TJIEMEHAMU, TIOCTOSIHHO OOpsiCh 3a BbDKMBaHUE. OHU >KUHM B TTOCTOSTHHOM
cTpaxe U THeBe. CTpax W THEB I0 CUX TOpP HEOThEMJIEMbIE YaCTH UeJ0BeUYeCKOu cymHoctd. Ho
YeJI0BEK YCTPOEH TakK, UTO MOXKET CITPaBUTHLCS C 3TUMH UyBCTBAaMU. B OTBeT Ha yrpo3y oracHOCTH
Yye/I0BeUeCKH OPraHr3M TOTOBUTCS K JIBYM BU/IAM 3allJUTHOM pPeaKIvu:

- K 60pb0e — CMeJIbli M PelUTe/IbHbIN Ue/IOBEK CIIPAaBUTCS C CUTYyal[uel (JIubo e y Hero
TpOCTO He OyzieT Apyroro BeIOOPa;

- K Iobery — ecsii 6s1aropa3ymMHee n30e>KaTh TPO3SIiIiel OMaCHOCTH.

[Togo6HBIN MeXaHW3M peardpoBaHMs TPUBOJUT K BO3HUKHOBEHHMIO CTPECCa, MOTOMY UTO
CIOCOOCTBYET HAaKOIJIEHHUIO HETaTUBHOM HEPTHH, KOTOPOM He BCerja MOXKHO AaTh Bbixo/. Takum
00pa3oM, ue/loBeK OKa3bIBAETCS B CTPECCOBOM CUTYaLIUH.

[MaHaiess oT cTpecca peanbHO cyilecTByeT. OOBIYHO BOBJeUeHWE B KaKyH-HHUOYIb
JiesiTeNTbHOCTh TIOMOTaeT U36aBUThHCs OT cTpecca. ECTh Tpu rpekpacHbIX criocoba mu3baByieHUs OT
cTpecca:

1) ®usnueckue Harpy3ku CHUMAlOT HarpsbkeHWe W TIOMOTAalT BepPHYThCS K HOPMaTbHOMY
COCTOSIHUIO.

2) OG6iieHre C OKpY’KawIUMH, Apy)Keckasi Oecefla W CMeX [alOT BbIXOJ| HeraTMBHOM
SHepruu.

3) CocTaByieHre pa3/MUYHbIX TIAHOB ITIOMOTAaeT OTB/IeUbCS, 3aCTaBJISIET 3alyMaThCsl U TAaKUM
o0pa3oM HampaBUTh JHEPTHI0 B APYroe pyc/jo, XOTsS 3TO W He camblil 3¢ ¢eKTUBHBIN Crocob
n30aBUTHCS OT CTpecca.

MO)XHO WCTIOMb30BaTh KaXKAbIM MeTO[ OT[eJIbHO, HO MX KOMOWHUpPOBaHMUE CIOCOOCTByeT
JOCTIDKEHUIO JIYUIIIUX Pe3y/IbTaToB.

Komy-To MOKeT MoKa3aThCsi CTPAaHHBIM PacXo/ioBaTh (DM3WUUECKYHO JHEPTHI0 Ha CHSTHE
ctpecca. Ho Besib HeT He0OXOAUMOCTH paZiIKaIbHO MeHSITh 00pa3 »Ku3Hu. [IpocTo MOXKHO c/ienaTh
cBou OygHM O0Jsiee aKTUBHBIMH, U 3TO TIOMOXKET W30aBUTHCS OT Tiepen30bITKa 3Hepruu. [1cuxosor
PEeKOMeH/IyeT:

- IPOUTHUCH TTEIIKOM;

- CXOIUTh B Daccelin;

- TIOCETUTb TPEHAKEPHBIM 3a/1 WK TMPOCTO CJIe/IaTh 3apsi/IKy — 3TO yayudillaeT GUrypy u
CIOCOOCTBYET MOAHSATHIO )KU3HEHHOT'O TOHYCa.

CHSTh HampspKeHWe MOTYT M Apyrye BHU/bI (DU3UUEeCKUX Harpy30K: TeHHUC, CKBOII U T. .
HyxHo momo06paTh TOT BHJ 3aHATHH, KOTOPBIM uejoBeKy Mo Ayiie. [lake Mpu HeOObIINX
YCU/IUSIX Pe3y/IbTaT He 3aCTaBUT Ce0st KAaTh.



Bornpoce! K pakTU4eCKOMY 3aHSATHIO
1. [aliTe  XapakKTepuCTUKY  COCTaB/stOlMUM  3Gh(EeKTUBHOIO  caMOMeHe)KMeHTa,
nipeayioxkeHHble KeT KriHaH?
2. Tonbko cBOM COOCTBEHHble [JOCTH)KEHUSI MOTYT TIOBBICUTH CaMOOIeHKY. UTo
pekomeHyeT KuHaH? OTBeT 000CHY#Te.

PekoMeH/TyeMasi iuTepaTypa:

PekomeH/jyeMble UICTOUHMKY UH(OpMaLUU
(Ne nctounuka)

OcHoBHas JloMoTHUTe /IbHAsT Mertopuueckas ViHTepHer-
pecypeel
1-3 1-3 1 1-7

Tema 3: MeTo/ibl MTHBEHTapH3al[ii BpEMEeHU

Llesb: M3yueHe MeTO/IOB aHa/IM3a 3aTpaT pabouero BpeMeHH

B pesysbTaTe 0cBOeHHs TeMbl 00y4JarOIIMIACS JOJDKeH:

3HaTh: MeTO/jbl THBEHTApU3al[i BpeMeH!

YMeTb:0lleHHMBaTh KaueCTBa, HeoOXOAWMble Jijii  YCIelIHOW  TrpodeccoHalIbHOM
JieATeIbHOCTH.

BnajseTb: HaBblIKaMM K TIPAKTUYeCKOW JieITellbHOCTA T10 CaMOOpraHu3alud U
camMo00pa30BaHUIO

B pe3ynbTaTe ocBoeHUs TeMbl (HOPMHUPYeTCsi KOMITeTeHLIUsI

YK-3 - crioco0eH OpraHW30BBIBaTh W DPYKOBOAUTH pPabOTON KOMaH/bl, BbIpabAThIBast
KOMAaH/JHYIO CTpaTeruro //s JOCTH)KeHUs] OCTaB/IeHHOM Lie/u

YK-6. - criocobeH ompeziesisiTh U pPeajn30BbIBaTh TIPUOPUTETHI COOCTBEHHOU JIeATeTbHOCTH
U crioco0bl ee COBEPIIEHCTBOBAHMSI HA OCHOBE CaMOOLIEHKU

I1K-3 - croco0eH OCYIIIeCTB/ISATh CTPAaTernyecKoe yrpaB/ieHrne PUCKaMH OpraHu3aliu

TEOPETI/I‘-IECKEIH YacCTb

Bpems siBnsieTCsl HEBOCIIOJIHUMBIM PeCYpPCOM, MO3TOMY KaKZbIM 4YeslOBeK JI0/DKeH BeCTH
ero TOUHBINA yueT, uToObl HAyUUThCS JOPOXKUTh BpeMeHeM U OT/jaBaTh cebe MOJHBIA 0TUeT, KaKuM
obpa3oM OHO pacxofyeTcsi, B 9TOM MO)KeT IIOMOYb MHBEHTap13alisl ¥ aHa/ I3 BpeMeHHbIX 3aTparT,
KOTOpbIe ITPOBOJATCS C UCTIO/Ib30BaHue Psifila MeTO0B: KapTOUKa e)KeJHeBHOI'O y4yeTa BpeMeHU A.
lacreBa, yuer BpemeHu II. M. KepkennieBa, ABC-xpoHOMeTpax, yueT BpemeHu B Excel A.
denopoBa, dotorpadust paboueidi Hesenw, XpoHoMeTpaxk Mo I['.A. ApXaHTre/lbCKOMY, >KypHas
BpeMeHH, aHa/IU3 e)KeJHeBHbIX [I0MeX BPeMeHHU.

Bonpoce! K NpakTU4YeCKOMY 3aHSITHIO:

1. KakoBbl OCHOBHBbIe IPUUYMHBI JleULUTa pecypca BpeMeHu?

2. 3auem HeoOXOAWMO yMPaB/ATh PeCypCOM BpeMeHu?

3. PackpoliTe MeTOAUKY eXXxeJHEBHOTO ydeTa BpeMeHH A. 'acTeBa.




4. Ha3oBuTe 0CHOBHbIEe MTPUHLUIBLI «ABC XpoHOMeTpaXka».
5. [l yero Hy>KHO HCIIOJIb30BaTh MeTOAUKY (oTtorpaduu paboueii Hefe U B UeM ee
CYLLIHOCTB?

6. B ueM 3ak/royaeTcs aHa/lIu3 exeJHeBHbIX [IOMeX BpeMeHU?

3apganuel. IlpoBeauTe aHanW3 3aTpaTr Balllero BpeMEeHM C KCII0/Ib30BaHHWEM MeToJa
dotorpaduu paboueii Heemm.

CyTb TIpe/CTaB/IeHHOW METOAWKU 3aK/II0YaeTcss B CrefykomieM: HeoOXOAWMO BecTd
e>Ke/THeBHbIe 3arucy abCOJTFOTHO BCEX [IeJT 3a HeJleJT0 C I0CKOHAIbHBIM OMMCaHreM pabouero JHs
C yKa3aHWeM Hayaja M 3aBeplieHus J000ro Buja JeATesbHOCTH. IlpuyeM [aHHas KapTHHA
JIO/DKHA OBITh peasibHa, ISl TOTO, UTOOBI YBU/IeTh UCTUHHBIE TIPOO/IEMbI TIOTEPH Balllero BpeMeHHU.
3aTeM, mocsie cbopa HeobxoAMMON MHGOPMALIUK TIPUCTYTAIOT K ee aHa/IU3y: CTPYIITHAPOBBIBAIOT
BBLITIOJTHEHHbIE EeMCTBUS U TPUCBAWBAIOT WM OMpeJesieHHble Kofbl. Hago OTMeTUTb, UTO
K/IaCcCU(UIIMPOBATD Jlefla MOXKHO C/IeAYIOIIUM 00pa3oMm: TI0 BBITIOHSIeMbIM (GYHKLMSAM (KOHTAKThI
c kiueHTamMH - 3BOHKM (3), meperoBopbl (IIp), mmcema (IIm)); 1o 3ddekTUBHOCTH
u3pacxoJjoBaHHOTO BpemeHu (pabouee Bpemsi (Pab), may3bl u miepepbiBbl (ITa), Hepabouue
pasroBopbl (Pa3), orgeix (O)) u T.A. 3aTpaueHHOe BpeMsi TakKXKe [IeTUTCS IO MPUOPUTETaM:
M3pacxoZloBaHHOe Ha TJiaBHbIe 3a/1auu (1), Ha TeKyl[yto paboty (2) 1 HeBaxkHYIO (3).

Tabaunua 2 - MNpuMepHbIN aHanu3 pesynbLTaToB poTorpadpum paboyen Hegeam

Hara C ueMm umetro seyo
[To Tenegony ITpu BcTpeue | 1o a/1eKTpOHHOM
(ten) (BC) rioure (31)
Urto HoroBapuBaroch (1p)
ACAI0 Pa3pabaTsiBato (p3)
Otpgpixaro (0T)

3aTeM, BBICUMTBIBACTCA II0 KAXKAOMY OCHOBAHHUIO KJ'IaCCI/I(bI/IKaLII/II/I KOJ/JIM4eCTBO BPEMEHMH,
N3paCXO0J0BaHHOI'0O Ha TOT WJ/IHN WHOM KO[, a II0/IydyeHHbIe JaHHbIe I/1306pa)Ka}OTCH B TaO/IMUHOM

WU rpauueckom BUJe.
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PucyHok 2 — I'paduik oTorpadum paboueit Heaenu

HpO&lHaJ'II/BI/IpOBaTb, KaK MMEHHO pdaCXoAyeTcCsa BpeMA M CKOJIBKO €ro TPaTUTCsdA, OLI€EHUTb
IMOJIly4Y€HHbI€ TIOKa3aTe/id, CAejdaTb BbBIBOAbI O TOM MABJJIAKOTCA JIM OHU OINTUMAJIbHBIMHA [

3¢ dekTUBHOI pabOTHL

3agaHue 2.

YnpaBnsiere i1 Bel cBouM BpemeHeM? UToObI ObITb XOPOIIMM DPYKOBOJUTENEM U
obecrieurBath 3G deKTUBHOE  (GYHKIMOHUPOBaHWE  (GUPMBI, HEOOXOAUMO  TPaBU/ILHO
pacropskKaTbCsi CBOMM BpeMeHeM. BbIN0/IHUB JaHHOe TeCTOBOe 3a/jaHue, Bbl yBUAUTe, HACKOIBKO
xopoto Bel ymeeTe yripaBisite cBouM BpeMeHeM. CaMoorieHKa B Oasnax: 0 — «11ouTH HUKOTAa»; 2
— «UacTo»; 3 — «IIOUTH BCETAax».

1. 51 pe3epBupyio B Hauaje pabouero AHs Bpems /s TIOATOTOBUTENbHON pPabOThI,
TIJIAHUPOBAHMUSL.

2. 51 mepenopyuato BCe, UTO MOXXET ObITh MePeropyyeHo.

3. {1 muceMeHHO GUKCUPYIO 33/lauu U LieJiU C yKa3aHWeM CPOKOB MX pean3aliii.

4. Kaxxplii opuLManbHbIM JOKYMEHT 51 CTapatoch 06pabaThiBaTh CPa3y U OKOHUATETBHO.

5. Kaxgplii [eHb s COCTaB/sIl0O COMCOK TPeACTOSALUX Jesl, YIOpPSA0UYeHHbIN TI0
rippopuTeTaM. BakHelillive 3a/1aHUs S BBITIOHSIO B IEPBYIO OUYepe/ib.

6. CBoii paboumii ZieHb S TBITalOCh TI0 BO3MOXXHOCTH OCBOOOAUTH OT TMOCTOPOHHUX
Tene()OHHBIX PA3rOBOPOB, He3alJIAHUPOBAHHBIX TIOCETUTeNIe U HeOXKUJJaHHO CO3bIBaeMbIX
COBeIIlaHUM.

7. CBOIO [THEBHYIO 3arpy3KY s CTapalOCh pacripe/ie/IMTh B COOTBETCTBUM C TPaMKOM CBoei
paboTOCIIOCOOHOCTH.

8. B Moem rmiaHe BpeMeHU eCTb «OKHa», MO3BOJISIOIIME peardpoBaTh Ha aKTyasbHbIe
TIPO0OJIEMBI.

9. S mpITarOCh HAIpPAB/ATH CBOIO aKTUBHOCTh TAKMM 00pa3oM, UTOOBI B MEPBYIO Ouepe/b
KOHLIEHTPUPOBAThCSl HA HEMHOTHX YKM3HEHHO BayKHBIX TTPOb/ieMax.

10. {1 ymetro rOBOpPUTh «HeT», KOTJja Ha MOe BpeMsi MbITal0TCs MpeTeHJ0BaTh Apyrue, B TO
BpeMst Kak MHe He0OXO0JMIMO BBITIOJTHUTD APYTHe Ba)KHbIE Jera.

Kittou K TecToBOMY 3a/aHu0 «YTipas/seTe i Bel cBouM BpeMeHeM?»

Cymmupytite 6asbl, HabpaHHble Bamu B pe3ysibTaTe 1poBepku Baiiiero pabouero cTusis.

Ot 14 6annoB 1 MeHee — Bbl He B /1laZilax CO CBOUM BPEMEHEM, C/IMIIIKOM MHOTO TpaTUTe Ha
TOCTOPOHHUE [ena, Bbl J/eHWTech BBINOMHATL Hy)XHble BaMm 3ajaud, C/IMIIKOM 4acTo
OTK/Ia/IbIBaeTe fle/la «Ha TOTOM», M3-3a Uero 4acTo He BbINOJHSeTe paboTy B Cpok. Bbl He
PYKOBOZCTBYeTeCh NocoBuLlel: «He 0TKIabIBail Ha 3aBTpa TO, UTO MOXKHO CZie/laTh CErO/IHS».
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Ot 15 6amioB u MeHee — Bbl He TlaHHMpyeTe CBOe BpeMsi M HaXOJUTeCh BO BJIACTH
BHELTHUX 00cTosATe/bCTB. HeKOTOpBIX M3 CBOMX 1ieield Bbl focTHraete, eci COCTaB/isieTe CIIMCOK
TIPUOPUTETHBIX Jle/ U MPU/ep>KUBaeTech ero.

Ot 16 mo 20 GanmoB — BbI TbITaeTeCh pacriopsbKaThCs CBOMM BpPeMeHeM, HO He Bcerja
JIOCTaTOYHO T10C/Ie/IoBaTe/TbHbI, UTOObI UMeTh YCIieX.

Ot 21 mo 25 6annoB — Bl XOpoIIIo pacropsi>kaeTeCcb CBOUM BPEMEHEM.

Ot 26 o 30 6annoB — Bel MoXKeTe C/Iy>KUTb 00pa3lioM Ka)KJOMY, KTO XOUeT HayUMThCS
palioOHaIbHO PacxXo/[0BaTh CBoe BpeMsi. [103Bo/bTe OKpy»KaromuMm Bac yoasiM nmprobmumThest K
Baruemy ommITy.

3agaHue 3.
PaspaboratiTe aHKeTy fi/1s1 aHa/m3a 3(h(HeKTUBHOCTH UCIO/Tb30BaHUs pabouero BpeMeH!

PYKOBOJIUTE/ISI

PekomeHyeMast IuTepaTypa:

PekoMeH/iyeMble NCTOUHUKY WH(GOPMaLIUN
(Ne vicToyHMKA)

OcHOBHast [ornonHuTensHas MeTtoarueckas HHTepHer-
pecypchl
13 1-3 1 1-7

Tema 4: AHanu3 oTepb paboyero BpeMeHU
Llesb: BbIsIB/IeHYE TIPUYKH TIOTePh paboyero BpeMeHH, aHa/I|3 IOTePb BpeMEHH.

B pe3ynbTaTe 0CcBOeHUs TeMbl 00yUarOIIUNACS [JO/DKEH:

3HaTh: MeTO/bl aHA/IM3a MOTePb pPabouero BpeMeH!

YMeThb: oOlleHHMBaTh KauecTBa, HeOOXOAWMBbIe I YCIelIHOW TMpodeccroHaTbHON
JesiTeIbHOCTU.

BnameTh: HaBbIKAaMM K TIPAaKTUYECKOW JIeITe/TlbHOCTH T10 CAaMOOpraHW3alud U

CcamMo00pa30BaHMIO
B pe3ynibTaTe 0CBOeHUs TeMbl (POPMUPYETCS] KOMIIeTeHLSsI
YK-3 - criocoOeH OpraHW30BbIBaTh W DPYKOBOAUTH pPabOTON KOMaH[bl, BbIpabAThIBast
KOMaH/IHYIO CTPATeruto A/isl OCTHXKEeHUs TTOCTaBJIeHHOM Lie/in
YK-6. - criocobeH ompeziesisiTh ¥ pean30BbIBaTh PUOPUTEThI COOCTBEHHOU ZIeATebHOCTH
1 CrIoco0bl ee COBepIIeHCTBOBAHUSI HA OCHOBE CaMOOIIEHKH
I1K-3 - crocoOeH OCYIIeCTB/ISATh CTPaTernyeckoe yrpaB/ieHne PUCKaMH OpraHU3aLiu

TeopeTtnueckas 4acCTb

K momexam BpeMeHM OTHOCATCS — Tere()OHHbIE PasrOBOPbI, HEOPraHW30BaHHBIA 0OMeH
uH(popMaLyelt MeXxy OT/e/laMu, HeyMeHHe CJIyIIaTh APYTHX, OTBJIEeKalole OT paboThl KOJIIeTH,
TeXHUUecKue NpobieMbl ¢ KOMITbIOTepaMu, riobanbHas ceThb VIHTepHeT, YaelMTHsl U TePeKypHl,
OropoKpaTusi, HecoBepILeHCTBO OpPraHU3allMOHHOIO IJIAaHMPOBAHUS, CTpeM/ieHHe Bce CjlenaTh

cpasy 4 MH. Ap. — B 0011jeM, Bce To, uTo MelaeT 3¢ GheKTUBHO paboTaTh.
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st 60pbOBI C HUMU, HEOOXOIUMO TTPOBO/IUTE €KeHEeBHBIN aHa/IN3 C/ie[yHOLUM 00pa3oMm:
Tepeunc/isaTh MOMeXH, TPU 3TOM OTMeyasi, KaKod MPOMEXYTOK BpeMEeHU OH OTHS/I OT Ballled
paboTHI.

3aganue 1. « AHanMU3 «IOTJI0TUTENe» BPEMEeHW»

[TonblTaiiTecb WAeHTU(GULMPOBATL MATb TMPWYMH BPEMEHHBIX TOTEpPb, KOTODbIE
TIOBTOPSIFOTCSI.

[IpocmoTpuTe creAyroOlIMd  COUCOK, cocrosimuii M3 30 caMbIX CYLeCTBEHHBIX
«TIOTJIOTUTENIel», UK «/I0BYLIEK», BDEMEHH, U HAMETbTe «CBOW» MSTh BAXKHEUIIINX:

HeueTkasi mocTaHOBKa Lie/TH.

OTcyTCTBHE IPUOPUTETOB B Jie/iax.

[TorbITKa CUIIIKOM MHOTO C/leflaTh 3a OAMH Pa3.

OTcyTCTBHE MOMHOTO Tpe/CTaB/IeHUs O MPeCTOALIMX 3a/layax U MyTAX UX pelleHUs..
[1noxoe rjaHUPOBaHUe TPYAOBOTO JHS.

JInuHasi HeOPraHU30BaHHOCTh, «3aBa/IeHHbIM» MUCbMEHHBIN CTOJ.
Upe3mepHOe UTeHHe.

CkBepHas cucreMa Jochbe.

HepnocraTok MoTtuBaiuu (MHaubdepeHTHOe OTHOILIIeHHe K pabore).
[Towuck 3amnuceil, NaMATHBIX 3aKUCOK, aJjpecoB, Teje()OHHbIX HOMEPOB.
. HepmoctaTkuy Koomneparyu Wiv pasjeneHus Tpy/a.

. OTpeiBarolLue OT Jes Tese(OHHbIe 3BOHKM.

. HeszanyiaHMpoBaHHbIE TIOCETUTETH.

Hecrioco6HOCTB CKa3aTh «HET».

. HenonHasi, 3ano3ganasi uHGopmMarusi.

. OTCyTCTBHE CaMOAUCLIMIIMHBL.

. HeymeHue fioBecT Zieyio /1o KOHLIA.

. OtBneuenue (ym).

. 3aTsbKHbIe COBelljaHMs.

. HemoctaTouHast mogroToBKa K 6ecesjaMm v 00CYK/I€HUSIM.

. OTcyTcTBUE CBSI3U (KOMMYHHUKAL[MHM) WM HEeTOUHasi oOOpaTHast CBSI3b.
. BonToBHA Ha UacTHbIE TEMBI.

. I3nuiirHsisi KOMMYHHKa0e/TbHOCTb.

Upe3mMepHOCTh [1e/I0BBIX 3arKCel.

. CHUHZIDOM «OTK/1aJbIBaHUSI».

. JKenanue 3HaTh BCe (aKThI.

. [lmaTenbHbIe 0XKUJaHUs (HaripyuMep, YCI0BIeHHOW BCTPeuH).

. Criemika, HeTeprieHue.

. CnuikoMm pefikoe JiesierpoBaHue (TieperopyueHue) Jiel.

. HezoctaTouHblii KOHTPOJIb 3a TIeperopy4YeHHbIMH Jle/IaMU.

HBLeNoU kLN

WINNNNNNNNNNRR R B R e
SOXNPURWNROLOENDPDUIAWNRO

3agymaiitech Hajl TUM:

Opo/ieB CBOM TISITh BaXKHEMIIINX «IIOTJIOTUTE/eN» BpeMeHH, Bbl yyke cMoxkeTe Z0OHMBaThCS
3HAUMTE/ILHOTO MOBBIIIEHHs] CBOEM MPOJYKTUBHOCTH.

[TockonbKy HUKTO mydiie Bac He 3HaeT Bammx mpo6sieM B 4acTW opraHu3aLiuM Tpy/a,

TMOCTOJIbKY 13)81 yxe ceiiyac AOJIKHBI HAUadThb IIPAKTUKOBATH AKTHUBHBIN CaMOMEeHe/I>DKMEHT. Hpem,qe
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BcCero, npoaHaanpyI‘fITe B Te3HMCHOM IIOpsAOKe Bamm «mornoturenn» BpeMeHHU U Haﬁ,qme

CrOCOObl UX YCTPAaHUTb.

«[Tornoturenb» BpeMeHU Bo3mo)kHbIe NpUYMHBI TTOTEPh Mepbl 10 yCTpaHEHUIO
BpeMeHU

PekoMeH/TyeMasi iuTepaTypa:

PekomeH/iyeMble UICTOUHMKY UH(OpMaLU
(Ne nctouynuka)

OcHoBHas JloMnoMHUTe /IbHAs Mertopuueckas ViHTepHer-
pecypehl
1-3 1-3 1 1-7

IIpakTrueckoe 3aHsTHE 2
Tema 5: TaillM-MeHeP)KMeHT Kak CHCTeMa yIipaB/ieHuUs

Llesib: o60CcHOBaHKe TaliM-MeHe/)KMeHTa Kak CUCTeMa YIipaBJieHUs]

B pe3sysibTaTe 0CBOeHHs TeMbl 00YJaIOIIHIACS JODKEH:

3HaTb: CUCTEMY TallM-MeHe/PKMeHTa

YMeTb: OLIeHMBAaTh KauecTBa, HeOoOXOoAuWMBle [ji YCIeMIHOW TpodeccroHambHON
JesITeJIbHOCTH.

Bnasets: HaBblKaMM K TPaKTUYeCKOM JleITellbHOCTW [0 CaMOOpraHu3alud U
camMo00pa3oBaHUIO

B pe3ynbTaTe ocBoeHus TeMbl ((OPMHUPYeETCsl KOMITeTeHLIUsI

YK-3 - crocobeH OpraHM30BbIBaTH W DPYKOBOAUTb pabOTOl KOMaHZbI, BbIpabaTbiBast
KOMaH/IHYIO CTPATeruto AJisl OCTYXKEeHUsI IOCTaBIeHHOM Lie/in

YK-6. - criocobeH ormpeziesisiTh U peanru30BbIBaTh TIPUOPUTETHI COOCTBEHHOU ZleATeNbHOCTH
1 Cc1ioco0bl ee COBEPIIEHCTBOBAHMSI HA OCHOBE CaMOOLIEHKH

IK-3 - criocobeH OCyIecTB/ISATh CTpaTernyeckoe yIipaB/ieHre pUCcKaMu OpraHu3aly

Teoperrueckast yacTb

TaliM-MeHePKMEHT KaK CHCTeMa yTpaB/IeH!s] BpeMeHeM BK/TFOUaeT B cebst psifi 37IeMeHTOB,
KOTOpble, OyZyus HCIOMb30BaHHBIMH, B COBOKYIHOCTU JAlOT 3HAUMTEJbHOE COKpallleHHe
BpeMeHH, HeoOXOJUMOTo il OCYIIEeCTBIEHUS] PA3/IMUHbIX TPOM3BO/ICTBEHHBIX MpoleccoB. K
3TUM 3/IeMeHTaM OTHOCSTCS, aHa/JW3 HCIO/b30BaHUS paboyero BpeMeHH, TIOCTAHOBKA IieJiel,
KOTOpbIe XOUeT J[OCTUTHYTb DPYKOBOJAWTENb B XO/e WCIIO/Ib30BaHUSI TalM-MeHe[KMEeHTa,
TJIaHUpOBaHWe pabouero BpeMeHW, BbIPAOOTKA pa3/MYHbIX METOZ0B OOpBObI C MPUUMHAMMU
HepawyOHATbHOTO UCIO/Ib30BaHKsI BPEMEHHOT0 pecypca.

OpHako, HECMOTPSi Ha TaKyH0 [OBOJILHO CTPOMHYIO CHCTEMY TaliM-MeHe[)KMeHTa He
c/leflyeT BOCIIDUHUMATh €ro Kak akKCHOMYy, TIOTOMY, UTO Ka)KIbld UeTOBEeK SIBIISETCS
eIUHCTBEHHbIM, KTO MOJXXET DEeLIUTh [ Hero TmpoOsieMy parjMOHaIbHOTO MCII0/Ib30BaHUS
BpPEMEeHU HaWIyJlldiM 00pa3oM U TMo3ToMy Haunbosee 3(¢deKTUBHBIM SIB/SETCS JIMUHBIA TalM-
MeHe/PKMEHT, KOTODbI B Ka)K/IOM OTJe/IbHOM Ciydae WHAuBHAyaneH. OfHaKo B 00leM ciiyuae
MO>KHO TIPUMEHSITb YKa3aHHbIE BBIIIIE 3/IEMEHThI TaliM-MeHe[)KMeHTa.

AHamM3 - 9TO TakoW TIPOLIECC, KOTOPBIA T03BOJISIET BBIABUTH HEpAL[HOHATBHOE
UCII0/Ib30BaHUe pabouero BpeMeHW, €ro TPUYMHBI, a TaK)Ke BLIUWIEHUTb W3 BCEX MPUYMH
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OCHOBHbIE, KOTOpble OKa3bIBalOT Hanbosiee HeOarornpusTHOe BO3ZEHCTBHE Ha HCII0/Ib30BaHUE
BpPeMeHH.

[TocTaHOBKa 1iesieli - HeoOXOAMMBINA 3Tarl B TaliM-MeHeIKMeHTe, B XOfe KOTOpOro
HeoOX0ZMMO OTBETUTh Ha BOIPOC, 3a4eM TaillM-MeHe)KMeHT B0oOlle Hy)KeH /i1 KOHKPeTHOTO
yesloBeKa WIM Ha KOHKPeTHOM mpexnpusitTud. [TocTaHoBKa Iiesieil momoraer B Jja/ibHeMHIIeM
OpPHUEHTHPOBATbCSl B TOM, KaKhe MeTO/bl yIpaB/jeHHs BpeMeHeM cJieflyeT TPUMEeHsSTb, a KakKue
TIPUMEHSITh He ClieflyeT.

[1naHvpoBaHMe - 3TO TAaKOW TPOLECC, B X0/l KOTOPOTO OCYIIIeCTBJISIETCS COCTaB/IeHHe
mepeuHsi 3a7au, KOTOpble HEOOXOAMMO BBINIOJHUTL 3a OMpe/ie/leHHbIM MPOMEXYTOK BPeMeHH.
[TnanrpoBaHue pabouero BpeMeH! UMeeT HeKOTOpble CBOU CrieLjudruecKrie 0COOeHHOCTH.

BbipaboTka MeTozoB 6OpBOBI C TIPUUMHAMH TIOTEPh BPEMEHU TIpeAriosaraer, yto B X0/e
TIpe/IBapUTE/IbHOTO aHa/lM3a 3TH TIPUYMHBI ObUTH BBISIB/IEHBI, U HEOOXOAMMO JIMKBHAUPOBAThH HX.
[yt TUMAYHBIX TIPUYMH CYIIEeCTBYIOT Pa3/IMuHble TUITMUHBIE CTIIOCOObI OOPHOBI C HUMH, OJHAKO
c/lelyeT TIOMHUTb, UTO KaKIbli KOHKDETHBIA C/ydail WHUBHyaleH W HeoOXOJUMBI
VH/IUBHU/ya/IbHbIE TTO/IXO0/IbI K K&XKJOM IMPUUYKMHE B K&XKIOM CTydae.

BOHpOCBI K ITIPAKTHY€CKOMY 3dHATHUIO

Yro BK/ItOUaeT B cebsi TaliM-MeHe/PKMEHT KaK CUCTeMa YTIPaB/IeHUs] BpeMeHeM ?

Yto Takoe aHau3?

B uem 3aknrouaeTcsi mocTaHOBKa 1jesieii?

Yro npezmonaraet BbIpaboTKa MeTOJ0B 60pbOBI C TPUUHMHAMU ITOTEPhL BpeMeHU ?

5. TlnanupoBaHue paboyero BpeMeHM KHMeeT HeKOTOpble CBOM CreluduuecKue

N

ocobenHocTu. [IpuBeauTe puMep.
PekomeH/iyemasi TuTeparypa:

Tema 6: [IpuurHbI U TIOC/IeACTBUS JedullMTa BpeMeH!

HEJIBZ BBISIB/IEHHWE TIDUYHH U HOC]'IQ,Z[CTBI/II\/’I /:[E(l)I/IL[I/ITa BpEMEHU

B pesysibTaTe 0cBOeHHs TeMbl 00y4JarOIIMIACS JOJDKeH:
3HaTh: IPUUMHBI U NTOC/e/ICTBUS JedULUTa BpeMeH!
YMeTb: oOlLleHMBaTb KauecTBa, HeoOXoJuMble [ijisg YCIIeIIHOM TrpodeccroHaibHON

[esITe/TIbHOCTH.
BnageTrb: HaBblKaMM K TMPakTUUECKOM [IeSTeIbHOCTU 10 CaMOOpPraHW3aluu |
camMo00pa30BaHUIO
B pe3synbTaTe 0cBOeHMs TeMbl (POPMUPYETCS] KOMIIETEeHLUS
YK-3 - crioco0eH OpraHW30BBIBaTh W DPYKOBOAUTH pPabOTON KOMaH/bl, BbIpabAThIBast
KOMAaH/JHYIO CTpaTeruro //s JOCTH)KeHUs] OCTaB/IeHHOM Lie/u
YK-6. - criocobeH ompeziesisiTh U pPean30BbIBaTh TPUOPUTETHI COOCTBEHHOU JIeATebHOCTH
1 CrIoco0bl ee COBEPIIIEHCTBOBAHMSI HA OCHOBE CaMOOLIEHKH
I1K-3 - crioco0eH OCYIIeCTB/ISATh CTPaTernyecKoe yrpaB/ieHrne PUCKaMH OpraHu3aliu

TeopeTrueckasi yaCTb
Hedbuuyt BpeMeHH - 3TO HexXBaTKa BpeMeHHW, BO3HHUKarolasi BCIeACTBUE HeNpPaBUIbHOIO
TJIaHUPOBAHUS PacTopsiiKa JHSI.
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MO>XHO BBIJIe/IUTE OOJIBIIIOe KOJIMYEeCTBO pa3/MUHbIX (PAKTOPOB, MPUBO/AIIUX K TIOTEPSIM
BpeMeHU. YacTb U3 3TUX (PAKTOPOB SB/SIFOTCS C/Ie/ICTBUEM HerpaMOTHBIX JIeMCTBU
DYKOBOJUTEJIs, UaCTh MPOUCXOAST HE3aBUCHMMO OT Hero, a 4acTh CBsi3aHa HeroCpPeZCTBEHHO C
JIMYHOCTBIO PYKOBOJIMTEJISI, OAHAKO Ha OOJIBIIIMHCTBO M3 HUX PYKOBOJUTE/b UMeeT BO3MOKHOCTh
TIOBJIUSITh WM XOTS Obl CHU3WUTH TIOTEPU BpPEMEHH, TPOUCXOJSIMEe W3-3a BO3AEWCTBUS ITHX
¢dakTOpoB. PacCMOTPUM 3TH TPyIIIibI PAaKTOPOB.

[TpyUuMHBI, KOTOPBIE SBJSIOTCS C/IeICTBUEM HErPaMOTHBIX JeCTBUM PYKOBOAUTEIS, K HUM
OTHOCSTCS: OecryIaHOBOCTh PabOTHI, TVIOXO Ha/laKeHHbIM B OpraHu3aluu o0MeH WH(opMaruei,
OTCYTCTBHE YeTKOTrO pacrpezie/ieHUss paboT TI0 CTeleHW WX Ba)KHOCTH, BBITIOJIHEHWE 3ajady,
KOTOpbIe BIIOJIHE MOTYT OBbITh BBIMIOJIHEHBI TIOAUWHEHHbIMU, cCjlabas MOTHBaLUs TpYy/a.
PyKoBoAuTEIb MOKET BBISIBUTH 3TH (DAaKTOPBI U TMOMBITAThCSA WX YCTPAHUTH KAKUM-THO0 06pa3omM.

PaccmoTpuM 3T (PakTOpBI:

- 0ecryIaHOBOCTh paboThl. SIB/IseTcs pe3ysabTaToM oOpa3a KM3HM HEe TOJILKO CaMoro
PYKOBOZIUTEJIs], HO ¥ O0LI[ero CTU/IsS )KU3HU JJAHHOW OpraHu3aliu. becriaHoBoCTb paboThl BefleT K
TIOCTOSIHHBIM TI€PepbhIBaM /ISl Pa3/IMUHOTO PO/ia «yTOUHEHUI», Pa3bsCHEHUH, HeOOXOUMBIX [IJIs
JanbHelIIei paboThl pa3IMUHBIX OT/E/IOB, MO/Ipa3/e/ieHui U OT/e/IbHbIX paboTHUKOB. [Ipu 3TOM
OTBJIEKAIOTCSI He TOJILKO Te, KTO oOpalrjaeTcs 3a uHpopMalyeld, HO ¥ Te, K KOMy 00paljaroTcst 3a
MH(opMaLyei.

- TJIOXO HalaXeHHbI B opraHu3aruy oomeH wHpopmauuei. [lepesaBasi WHpOPMALHIO,
0ol uesloBeK BCeria yBepeH, UTO ee ToJlyuyaTesib MOJTHOCThIO OCO3HAeT W TIOHUMAeT ee CMBICI,
OZJHAKO 3TO He Bcerja Tak. Kak/blli ©MeeT CBOM PaMKH BOCIPHUSITUSL, KOTOPbIe MOTYT MCKaXKaTh
TOTy4eHHY 0 uHpopMaruio. [lajieko He BCe COBpeMeHHbIe DYKOBOAUTETN PELLU/IN 3Ty 3afauy st
cebs1 ¥ CBOMX COTPY/JHMKOB M BBe/IM Ha CBOMX (hUpMaxX yHHU(UIMPOBAaHHYH CUCTEMY MpHeMa U
nepefaun  uHpopMalu. Bo MHorux —opraHuzanusx obmeH uHQoOpMaLpen — Mexay
roJipa3/ie/ieHUsIMM  TIPOMCXO/IUT B BHUJIe UCIIOPUEHHOTO TejedOoHa, YacTO B TMpoliecce
HedopmasbHOro 001eHus. Takke TpUMEpOM OTCYTCTBHSI CTaHJAPTOB Tepejaun MH(OpMAaIuu
MOJKET C/IY>KATb OTCYTCTBUE eJUHOTO CTaHAapTa OObSICHeHWs K/IHWeHTy 10 TesedoHy
MECTOTOJ/I0KEHHsT OPTaHU3aIMU - «KaXK/bI 00BSICHSIET, KaK MOXKET».

- OTCYTCTBHME YeTKOTO pacripefiesieHusi paboT 1o CTerleHd WX BaXHOCTU. JTO 3auacTyro
NIPUBO/IUT K TOMY, UTO PYKOBOJUTe/b CHayasa Jie/iaeT Jiesia, KOTOpble Ha CaMOM Jiejie He UMeloT
Oosbiioro 3HaueHus. [Ipy 3TOM Ha HUX PAaCXOAYeTCs 3HauMTebHOEe BpeMsi, HeoOXOoAuMOoe Aist
pellieHys AeCTBUTETbHO BaXKHBIX MPOOIIeM.

- BBITOJIHEHHWE 3ajlau, KOTOPbIe BIIOJIHE MOTYT OBbITh BBITIOJIHEHBI MMOJAYMHEHHBIMHU. Yarre
BCETO PYKOBOJUTE/Nb BBITIONHSET TMOAOOHbIEe 3aZlaud B (Jlyyae, €CJIM OH He [i0BepsieT
TIO/JUMHEHHBIM, CUMTasi, YTO OHM CMOTYT BBITIOJHUTD JIAHHYIO 3aZlauy TaK >kKe KaueCTBEHHO, KaK U
OH, CaM, TO eCTb Peub U/IeT 00 OTCYTCTBUM YBEPEHHOCTHU B JO/DKHOW KBaTM(PUKALIUK COTPYAHUKOB
opraHu3any. B KauecTBe mpuMepa MOKHO TPUBECTH TPHEM K/IMEHTOB MMEHHO MeHeKepoM, a
He HafleJleHre KaKoro-Mbo COTpy/AHWKA TIOJIHOMOUMSMH PaboThl C K/IMEHTaMH, JTAYHbIA pa3bop
TIOYTHI, @ He TTOpy4YeHHe CeKPeTapio COPTUPOBKHY BXO/SIe KOPPeCIOHAeHIINH.

- mabas wmotuBaums Tpyga. Cnabas MoTMBaLus TpyJa TIPUBOAUT K HU3KOH
TIPOU3BO/IMTETBHOCTH TPY/ia, B OObIIIel CTereH! 3TO KacaeTcst He PyKOBOJUTEsSI OpraHu3alivy, a
ero TMOJUMHEHHBIX, OJHAKO Ha TPeANPUATHM 3Ta TMpoOIeMbl MOXKET WMeTb MeCTO U HU3Kas
TIPOU3BO/IMTENTBHOCTD TPYZA Oy/IeT BeCTH K 1e(DULIUTY BPEMEHH.

[TpuurHbI, KOTOpPBIE He 3aBUCAT OT PYKOBOAUTEIS
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OTo paboTta c KoppecrioHJeHIMel, OO/BIION MOTOK PYTHHHBIX [e/l, 4aCTO CPOUHBIX,
paboTa Haji KOTOpEIMU 3aHKMMaeT MHOTO BpeMEeHH, a TaKKe «BOpbI BpeMeHu». PykoBoauTenb He
MO>KeT U30aBUTBHCS OT 3TUX (PAKTOPOB U MOXKET JIMILIb MOMBITAaThCSI MaKCUMaIbHO YMEHBIINTh UX
B/IVSIHYE Ha NTOTepU BPeMeHHU.

PaccMoTpuM 3T (haKTOPbI:

- pabora ¢ KoppecrnoHzeHIMeld. VccienoBanusi cBUAeTeNbCTBYIOT, uTo 20 - 30% cBoero
BpeMeHU PYKOBOJWTE/Nb TPAaTHUT Ha pa3bop KOppecHoHAeHIMH, NpocMaTpuBas B AeHb o 100
JOKYMEHTOB, M3 KOTOpbIX /MlIb 30 Mo HacTosuieMy HyKHblL. [lofcuMTaHo, 4TO B [1€/I0BOM
nepenyvcke 00beM HeHY)KHBIX CBefleHHH JoXoAuT Ao 15-20%, a mo BceM KaHajiaM M3 BHYTPEHHHX
VICTOYHUKOB CBefleHnH nocrynaeT Ha 30%, a u3 BHeIHUX - Ha 40%.

- OOJIBIION MOTOK PYTHUHHBIX I/, YaCTO CPOYHBIX, paboTa Haji KOTOPbIMU 3aHMMaeT MHOTO
BpeMeHU. [IpumepamMu MOTYT CIy)XUTh Takue [ie/la, Kak O(opm/ieHHe TOMeIeHUl, B KOTOPbIX
TIPOBO/IUTCSI PEMOHT, BBIOOp Mebesr, He0OX0JUMOCTb JTMYHO TIPOBEPATH Pa3/IMYHbIe MapamMeTphbl
JlesITe/IbHOCTU OpraHM3al{uM, 3a4acTyl0 3TO CBSI3aHO C HEKOMIIETEHTHOCTBbHO MOJUMHEHHBIX WJIN
He’KeslaHe X OpaTh Ha ceOst OTBeTCTBEHHOCTD, KOT/Ia OHU CaMU 00paljatoTCsl K PYKOBOJUTEJTIO C
«TIPOCBEOAMU TTOMOUB».

- «BOpBI BpEMEHW» - 3TO HelpeJBH/eHHbIe [esia, OOJBIIMHCTBO W3 KOTOPBIX TpeOyroT
CPOYHOTO pellleHUsI U He MOTYT ObITh TepernopydeHbl MOJUMHEHHBIM. Bce 3TO OTHUMaeT MHOTO
BpeMEHU U OTBJ/IeKaeT OT JIeHCTBUTENbHO Ba)KHBIX Jen. CylllecTByeT MHOTO pa3/MuUHbIX BHU/OB
«BOPOB BpeMeHM»:

- TesiepOHHBIE 3BOHKW;

- 3ar/Is/JbIBaroLIMe K HaM JIFOZU;

- Ipo6JieMbl C KOMITBFOTEPHBIM 000PYZ0BaHUEM;

- U3MeHeHHe ouepeHOCTU paboT, HaBsI3bIBaeMOe KoJuleramMy;

- HeZlOCTaTOK OpPraHU3aljMOHHOI0 [JIaHUPOBAHUS;

- HeyMeHue C/IylIaTh ApYrux Jojen;

- HeYy/|0B/IeTBOPUTE/IbHAsL OPraHu3aljiOHHas CTPYKTYpa;

- KCITpaB/IeHHe OIMO0K, KOTOPBIX MOYKHO ObLIO ObI M306€eKaTh;

- HepeLIUTeIbHOCTD B /leJIOBBIX BOIIPOCAX;

- TJIOXO OpPraHU30BaHHbIE U CKOOPAVHUPOBAHHbIE COOPaHMUS;

- OTBJIeKarolue akTopel Ha paboyeM MecTe;

- ype3mepHasi orcHasi OrOpOKpaTHs;

- Gecriosie3Hble AUCKYCCUH O CBOel paboTe u paboTte Apyrux;

- IPUUMHBI, HETIOCPE/ICTBEHHO CBSI3aHHBbIE C JINYHOCTHIO PYKOBOJUTEIS

OT0 camasi cepbe3Has rpynma (akTOPOB, TaK Kak uTOObI 3(h(HEKTUBHO YIIPaB/STh CBOUM
MHeHHeM, Heo0XOJMMO CHauajsa W3MEHWUThCS CaMOMy, a IIOTOM Y)Ke TIbITaThbCs W3MEHHTb
OKPY’KAaIOIIyI0 [1eMICTBUTEbHOCTb, @ M3MEHUTb CaMoro cebsi - 3TO OueHb TSDKeNIo, 0COOEHHO
YesI0BeKY, KOTOPBIN y>Ke BUAUT ceOsi He3aBUCHMBIM, TPAMOTHBIM M 3PeJIbIM BO BCEX OTHOIIEHUSIX.

PaccMoTpuM 3T (PaKkTOpBI:

- TIOCTOsIHHasi Crelllka. B COCTOSIHMM TOCTOSIHHOM CIeIKW PyKOBOZAWTENb He yCIeBaeT
COCpeJ0TauMBaThCs Ha TOM 3a/laue, KOTOPYIO OH BBITIONHSET B JJAHHBIM MOMeHT. OH UJET 10 TOMY
MyTH, KOTOPBIA MEPBLIM TPUILENT Ha yM, BMECTO TOTO, UYTOOBI MOAyMaTh O JPYTHX, BO3MOXXHO
Oosee palMoOHa/BHBIX CIIOCOOAX pelleHus JaHHOH 3a/jauu.

- TIOCTOSIHHBIe 0opaboTKu jJoma. [locTosiHHbIe O0pabOTKU oMa MOPOXKAAIT 3aMKHYThIN
KpYT, KOr/la 4ejioBeK He ycrieBaeT B pabouee BpeMsi BBIMOJHWTL CBOW Jiejla M PeLIUTb BCe
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npobJieMbl, B UTOTe OH BBIHY)K/IeH pelllaTh WX /JoMa 3a CYeT CBOero CBOOOHOTO BpeMeHU, OT/bIXa
Y TMYHOM >KU3HU. YesloBeK He MMeeT BO3MOXXHOCTh TMOJIHOLIEHHO )KUTh, OTJbIXaTh U B pe3y/bTare
y Hero CHWkKaeTcss paboTOCIIOCOOHOCTb, UTO TIPUBOJUT K HeAopaboOTKaM W CHOBa K
HeoOX0IUMOCTH AopabaThiBaTh I0Ma. DTOT 3aMKHYThINM KPYT SIBJISIETCS CJ/IeICTBUEM HelpaBUIbHO
OpPraHWU30BaHHOTO pPabouero BpeMeHU, ¥ Pa3pyIIMTh ero ObIBaeT OueHb JJaXKe TsDKerIo.

- cyeTMBOCTh. CyeT/MBOCTh SIBJISIETCS Pe3y/IbTaTOM TJIOXOW OpraHu3aly pabouero JHs,
OHa TaKXXe 3aBUCHUT OT HWMIY/JIbCUBHOCTA U 0cobeHHOCTel uenoBeka. CyeT/MBOMY Ue/lOBEKY
TSDKeJIO BbIOpaTh, a KaKoe /Ie/io0 B3SIThCS, OH YaCTO «MEUeTCs» MeXAY IBYMs JieJlaMH, OJJUHAaKOBO
CPOUHBIMH U OJIMHAKOBO [JIUTE/IbHBIMU B PEIlIeHWH, OH HUKaK He MOKeT BbIOpaTh, 3a Kakoe U3
HUX B3SIThCSI, U U3-3a 3TOT0 NPOMCXOJUT TPaTa BpeMeHH.

Takum oOpa3om, mpobieMa [gedurTa BPeMEHH 3aBUCHUT OT HETPAMOTHBIX JeWCTBHUM
DYKOBOJWTE/IS, YTO CBfI3aHAa  HEMOCPEJCTBEHHO C  JIMYHOCTBKO  PYKOBOAUTENSI  €ro
OpraHU30BaHHOCTBIO U MPO(eCcCUOHANIBHBIX KauecTB. B pe3ysbraTe 3TOro y yenoBeKa BO3HUKAeT
CTPECCOBbIE CUTYAl[UH, TCUXOJIOTUUECKHUEe CPBIBbI, HEBPO3bl, UTO MaryOHO CKa3bIBae€TCS HA €ro
COCTOSIHUU 3J0POBBSI.

Borpocsl K MpakTUueCcKoMy 3aHSITUIO

1. Yo npexcraBnsieT o060l 1eUIUT BpeMeHU?

2. TlepeunciuTe KOJUUECTBO Pa3/MUHbIX (PAKTOPOB, IPUBO/AIIMX K TTOTEPSIM BpeMeHU?

3. TlepeuncivTe TIpUYMHBI, KOTODbIe SIB/SIOTCS CJe[CTBMEM HerpamMOTHBIX AeNCTBUU
PYKOBOJUTEJIS.

4. TlepeuuciuTe NMPUUYMHBI, KOTOPbIe He 3aBUCST OT PYKOBOAUTEJIS?

5. TlepeunciuTe KOMMUECTBO Pa3/MUHbIX (PAKTOPOB, TIPUBOASAIIMX K TOTepsM Bariiero
BpeMeHHU.

6. IlepeunciuTe NPUYMHBI, KOTODbIE SIB/SIOTCS C/I€JCTBUEM HErpaMOTHBIX JeUCTBUM
Baiuero pykoBogurens?

7. IlepeunciuTe TIpUUUHBI, KOTOPLIE He 3aBUCAT OT Baillero pykosoauTeJis.

PekomeHsiyemasi intepaTtypa:

PekoMeH/iyeMble NCTOUHUKY WH(GOPMaLIUN
(Ne vicToyHMKA)

OcHOBHast [oroHuTenbHast Metoauueckast VHTepHer-
pecypcel
1-3 1-3 1 17

Tema 7: IlnanupoBaHye BpeMeHU
Lle/b: M3yuuTh IIpOLIeCC IJIaHUPOBAHUA BpeMeH!

B pe3sysibTaTe 0CBOeHHS TeMbl 00YYaIOIIHIACS JOKEH:

3HaTh: MPOLECC T/IAHUPOBaHUsI pabouero BpeMeH!

YMeTb: OlleHWBaTb KauecTBa, HeEOOXOJAWMble [jis YCIIeIIHOW TMpodecCcHoHaTbHON
JieTeIbHOCTH.

BnameTh: HaBbIKAMHM K TIPAKTUYECKOW JIeITeJIbHOCTU T10 CAMOOPraHW3ald U
camMo00pa30BaHHIO0

B pe3ynbTaTe 0CBOEHUsI TeMbI (HOPMHUPYETCsI KOMITETEHIINS

YK-3 - crocobeH OpraHM30BbIBAaTH W DPYKOBOAWTH pabOTOM KOMaHABI, BbIpabaThiBast
KOMaH/IHYIO CTPaTeruto AJisl JOCTH KeHNs [TOCTaB/JIeHHOM Lie/in

YK-6. - criocobeH ompe/ieNiATh U PeayM30BbIBaTh TPUOPUTETHI COOCTBEHHOM [1eSITeNbHOCTH
Y Cr1oco0Obl ee COBepILIeHCTBOBAHUS HA OCHOBE CaMOOLIeHKU

I1K-3 - crioco0beH OCyIeCTB/ISATh CTPAaTETMYeCKOe YIIpaB/ieHre PUCKaMHU OpraHW3aluy
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TeopeTnueckas 4acTb

[TnaHupoBaHWe TIPU3BAHO O00ECIeUUTh XO35HCKOe WCIOIh30BaHHE CAMOTO LIEHHOTO
pecypca - BpeMeHd. UeM Jjiyurie pacrpeziesieHO (T.e. CIJIAHUPOBAHO) BpeMsl, TeM JIyullle OHO
MOKeT OBITh HCIOJB30BAHO B JIMYHBIX M TIPOGECCUOHATBHBIX HWHTEpPecax pPYKOBOJUTEJIS.
[TnaHupoBaHKWe KaK COCTaBHas YacCTh 3a/jau U MPaBW/I CaMOMeHe)KMeHTa 03HauaeT TMOATOTOBKY K
peanv3anyy 1iejieid ¥ CTPYKTypUpOBaHUe BpeMeHH. [11aHupoBaHue exxeJHeBHOW paboThI, CpeHe -
Y JIOITOCPOYHBIX aKLM U pe3y/bTaTOB O3HAauaeT TAK)Ke BLIMIPHIILI BO BPeMEHH, JOCTH)KeHHe
ycriexa v O0JIbIIIyI0 yBepeHHOCTh B cebe.

Tak ke, Kak Jirobasi ypMa TUIaHWpYeT WM AOJDKHA TIAaHUPOBATh CBOIO COBITOBYIO M
TIPOU3BO/ICTBEHHYIO JIeATe/IbHOCTb, KaXKAbIM UeslOBeK /0/DKeH JyMaTb U paboTaTb, 3arsi[biBasi B
Oyayliee, 1 He OTAABAThCS BO BJ/ACTh TeueHWs COObITHI. Hy’>KHO MIaHUpOBATh MCIIO/Ib30BaHHUE
BpeMeHHU [I7Is1 JOCTH)KeHUsI I0CTaB/IeHHBIX Liesieil.

['naBHOe TpenuMyIIecTBO, JOCTUTaeMoe IMyTeM IJIaHHPOBaHUs paboThl, COCTOUT B TOM, UTO
TJIaHUPOBaHWE BPEMEHW TMPHUHOCUT BBIMIPBII BO BpeMeHH. OOIMI MpPaKTUUECKWH OIBbIT Ha
TIPOM3BO/ICTBE TIOKa3bIBaeT, UTO yBeJWYeHHe 3aTpaT BpeMeHM Ha T/IaHMpOBaHWe TPUBOJUT B
KOHEUHOM cueTe K 5KOHOMHUM BpeMeHH B 1]eJIOM.

OueBHHO, 3aTpaThl BpeMeHU Ha TJIaHUPOBaHWe He MOTyT 0eCKOHeYHO YyBeIUuuBaThbCS,
CyILIeCTByeT ONTUMYM, TIOCTe KOTOPOTo AajbHelilllee yBelMueHWe BpPeMeHM Ha TJIaHUPOBaHUe
cTaHoBUTCST HeaddekTHBHBIM. OT 006I1ero riaHoBoro repuoga (roj, Mecsil, HeZiesisl, IeHb) Ha/lo
MakcuMabHO 1% BpeMeHH TpaTUTh Ha IJITaHUPOBaHUe.

YroObl TMpaBWIBLHO BBITIONHATE CBOM (YHKUUHM U JOCTAYb CBOUX Liefieid, YTOOBI
TieperiopyyaTtb MeHee Ba)KHbIe fle/la, YMEeHbIIIaTh UX YMCJIO0 WM OTO/BUTATh Ha Oosiee MO3gHUE
CPOKH, MeHePKep [I0/DKeH SICHO TIPe/ICTaB/sTh CBOM BPeMeHHOU OO/PKeT U COBOKYITHOCTh 3a/iay.
[TnaHupoBaHWe Tpe/CTaB/sieT COOOW TIPOEKT TPOLIeCCOB TPyZa Ha MPeACTOSIINA BpeMeHHOU
Tiepuo/I,.

OCHOBHBIM e MeTO/IOM, TOMorarwImM 3((eKTUBHO WCII0/Ib30BaTh pabouee BpeMs,
SBJISIETCA TUIAHUPOBAHWE BpeMeHU. [laHMpOBaHWE eCTh CTPYKTYPUPOBAaHHE BpEMeHU [I/ist
Hanbosiee XO3HUCTBEHHOTO €r0 WCIIO/Ib30BaHUS TIPU JJOCTMXKEHWHM KakKux-Tubo0 1iesied W 3azad,
CTOSIIIMX T1epe]] PYKOBOAWTEIEM WX OpraHu3aliieid. [I1aHupoBaHre MOXKeT ObITh OTOCPOYHBIM,
CpeZiHeCPOUHBIM U KPaTKOCPOUHBIM.

[lnanvpoBaHuWe BcCerJia OCYIIeCTBsieTcsl ucxofs u3 weneil. OcHoBoW [y r06oro
TJIaHUPOBAaHUS CJTYy>KUT J0JTOCPOYHast LieJib WK J0/Ir0CPOYHbIe 1iesid. Ha ocHOBe J0roCpOYHbIX
1jesiell yCTaHaB/IMBAOTCS Lie/Id CpeiHeCPOUHbIe M KPATKOCPOUHbIe. DTO MPOUCXOJUT CIeAYIOLUM
oOpa3oM: WCXOAS W LeJU >KA3HU WIM MHCCUM OpraHW3al[iM, BBIJESIOTCS Dsf TIOALesIeH,
JOCTWKeHHe KOTOPBIX /IO/DKHO CMOCOOCTBOBAThH [JOCTHXKEHUIO OCHOBHOMW IIe/M YKU3HU. OTO LIen
JIOITOCPOYHOr0 XapakTepa. B KakJol 13 9TUX Liefieil BbiiesieTcsl psifi TIo/iLiesieid, yKesiaTe/IbHO T10
BPEMEHHOMY TIpU3HAKy (KOTOpble JIO/DKHBI OBITH OCYIIECTBJAEHbI B OJvpKakIde Trofpl),
JIOCTI)KeHHe KOTOPBIX J0JDKHO CrOCOOCTBOBAThH JOCTHKEHUIO 1ieJiell [J0JIr0OCPOUHOr0 XapakKTepa.
Takum ke 06pa3oM Ha OCHOBe IieJiell Ha IO/l BbIJIe/IAI0TCS 11eJd Ha Mecsll, AeKajy, AeHb. [danee
OCYILL[eCTBJISIETCSI aHA/IM3 CUJIbHBIX U C/1IabbIX CTOPOH YesioBeKa WM OpraHM3al{iH, KOTOpble MOTYT
VMMeTb OTHOLIeHWe K JOCTIKeHUIO 1iesiell. DTO JesiaeTcs AJisi TOro, YTOObI MOOIMIPSTh CUJIbHBIE
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CTOpPOHBI W paboTaTh Haj CMabbIMM. DTOT aHaIU3 CIYKUT OCHOBOW [/I1 CPeJHECPOYHOTO U
KPaTKOCPOUYHOIO MJIaHMPOBaHUSI.

Cam mpoljecc TJlaHUPOBaHUS 3aK/IHOYAOTCS B TOM, UTO (hOPMYJMPYIOTCS pe3y/ibTaThl U
YCTAHAB/IUBAKOTCA CPOKH, KOTOpPble OTBOAATCA [Jisi WX [JOCTH)KeHMsl. Pe3yabTaTbl [1O/KHBI
COOTBETCTBOBATH Lie/IsiM. [IpH 3TOM >KejlaTesIbHO COOJTI0/[aTh HEKOTOPLIE MpaBH/a IJIAHUPOBAHHS:

- cieflyeT OCYIIeCTBJIATh TJIaHUPOBaHKe B MMCbMeHHOM BH/le. UTOObI y1ad ObIT He MPOCTO
TepeyHeM Jiejl, KOTOpble HeoOXOAMMO BBLITIOJTHUTH 3a JIeHb, CTOWUT €ro JiejlaTh elle U
MOTHBHPYHOLMM UHCTPYMEHTOM - OPUEHTUPOBATh ero Ha pe3yJbTar. Harpumep, nucaTe B CIIMCKe
HEe «Ce/aTh TO-TO», a «TO-TO C/IeJlaHO», UTOOBI TI0 OKOHUYAHHIO JieJla MOYKHO OBLJIO TTOCTaBHThb
PSZIOM C 3TO 3aIMChI0 )XKUPHYIO Ta/IOUKy. DTO OJHO U3 CWIbHBIX MOTUBUPYIOLLIUX CPEJICTB;

- CJleflyeT yUUTBIBAaTh Pe3yJIbTaThl TPeAIIeCTBOBABIIIEr0 aHa/IM3a UCTIOb30BaHUsI paboyero
BpeMeHU. B rmpollecce [aHHOTO aHaaW3a BBIABIASIOTCS OIIMOKHW, TIPUCYIUE JaHHOMY
DYKOBOJUTE/II0 B TJIAHMPOBAHUM CBOEro pabouero BpeMeHH W CHOCOObI HeWTpaiu3aliu
TIOC/IeZICTBUM 3THX OIMOOK;

- He CJieflyeT TIaHUPOBATh TTOJIHOCTBIO BeCh CBOM pabouwii feHb. CUMTaeTCs, uTo CaeyeT
TIaHupoBaTh He Gosiee 60% cBoero BpeMeHH, a 40% ocCTaBUTh He3arulaHUpOBaHHBIM: 20%
HernpeBuzeHHOe BpeMs U 20% CIIOHTaHHOe BpeMmsi;

- c/efyeT yCTaHaB/IMBaThb UeTKUEe BpeMeHHble HOPMbI Ha BBITIOJHEHWE [e/l U pelleHue
npobJieM, KOTOpble He [OMyCKaid Obl J0/eNKYy HeZOZe/NaHHOTO W pellleHHe HeJOBEIIeHHOTO B
He3arulaHUpOBaHHOe Bpems. Ec/iu 3TH /lefla ¥ BOIPOCHI JO/DKHBI ObUTM OBITH PEIeHHBIMU B
3arjlaHMpoBaHHOe BpeMs. [IpakTHKa MOKa3bIBaeT, UTO Ha JH000e /e/10 TPaTUTCS POBHO CTOJIBKO
BpeMeHH, CKOJIbKO €ero ecTb B pacropsbKeHUM, TI09TOMYy CJie[lyeT YyCTaHaB/IMBaTb UeTKUe
BpeMeHHble paMKH, KOTOpble Obl TIO3BOJIS/IM BBITIOJHUTE HeoOXoguMoe, W TPH 3TOM He
TIpeBbIIIa/I He0OX0AUMOe ZIJisl BLITIOJTHEHUS BPEMS;

- JI/Isl peleHrs BOIpPOCa, a MeperopyyeHuu Jel cjielyeT pas3fe/UTh Jefa Mo CTeeHu UX
CPOYHOCTH W BaKHOCTW. [Ipu 3TOM Haubosiee CpPoOuHbIe W Ba)kKHbIe 3aJauM CJIe[yeT pellaTh
DPYKOBOJUWTE/II0 HeMeJJjIeHHO, BakHble. HO He CpOuYHble MOXXHO OTJ/IOKWTh, OCTajbHble Xe 2
KaTeropuu jen (HeBa)KHble, HO CPOUHble M HeBa)KHble U HeCPOYHbIe) C/e/lyeT TepejaBaThb AJis
pelieHUss nofuuMHeHHbIM. Hecpounele [Jena cjiegyer TpPOpPaH)XHMpPOBaTb II0  BPeMEHH,
HE0OX0IUMOMY /ISl K&XKAOTO W3 HUX W TIPU TIOSIBJIEHUM CBOOOJHOTO BpEMEHU MOXKHO 3aHSIThCSI
COKpallleH’eM 3TOr0 CIMCKaA - /JIsl 9TOT0 >KeJlaTe/IbHO BCerjja UMeThb ero Toj PyKOH;

- c/eflyeT peryJyisipHO MepecMaTpuBaTh IJIaHbl, TaK KakK B BHJY ITOCTOSHHOIO WM3MeEHEHUs
OKpY’Karollleld cpefibl MOXKeT 0Ka3aThbCsl TaK, YTO HEKOTOPbIe IIaHbl PYKOBO/CTBA OpraHM3aluu U
MeHe/pKepa y)Ke He OyJyT COOTBETCTBOBATh LIe/IsIM OpPraHM3alldd U COOTBETCTBEHHO OyayT
HY>X/1aTbCSl B KODPEKTUPOBKE;

- TUTIaHBI I0JDKHBI OBITh PEATMCTUYHBIMU M COT/IACOBAaHHBIMHM, TTPUUEM COTJIAaCOBaHHBIMH He
TOJILKO APYr C JIPYyroM, HO U C TUlaHAMU KOJUIET, TIOAUMHEHHBIX, 0ojiee BBICOKOTO YPOBHS
PYKOBO/ICTBa;

- PeryJisipHOCTb - CUCTEMHOCTb - TI0CJ1e/]0BaTeTbHOCTb.

Hazp mnaHamMu BpeMeHM HY)KHO paboTaTh Ppery/isspHO W CHCTEMHO, TMOC/IeZ0BaTe/bHO
JIOBO/IS 10 KOHL|a HayaToe Jieflo:

- peasMCTHUYHOEe TIAHWPOBaHUe, T.e. MJIAaHUPOBaTh HY)KHO TOJILKO TaKOW 00BeM 3ajau, C
KOTOPBIM MeHe/[)Kep peaslbHO MOKeT CIIPABUThCS;
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- BOCIIO/THEHUE TI0Tepb BpeMeHU. BOCTIONMHATh MOTepU BPeMEHH JIyullle 0 BO3MOXXHOCTH
cpa3sy, Harpumep Jydllle OAWH pa3 [0Jibllle TTopaboTaTh BeyepoM, UueM B TeueHUe CJie/IyIOIIero
L[e/I0T0 [HS HarOHATh yTpauyeHHOe HaKaHYHe;

- yCTaHOBJ/IeHWe BpeMeHHbIX HOpM. OTMBIT TOKa3biBaeT, UTO Ha paboTy, Kak IpaBWJIO,
TPaTUTCSI CTOJIBKO BPEMEeHH, CKOJIbKO ero MMeeTcsi B pacropsbkeHud. [losTomy criefyeT 3aziaBaTh
TOUHbIe BpeMeHHble HOPMbI, TIpe/lyCMaTpUBaTh B IJlaHe POBHO CTOJIbKO BPeMEeHU Ha TO WM WHOe
J1eJ10, CKOJIBKO OHO JIEWCTBUTENBHO TpebyeT;

- cpok wucroysHeHus. UToObl u30exaTb MpoMezJieHWs W OTK/Ia[bIBaHUS [es, CefyeT
yCTaHaB/IMBaTh TOUHbIE CPDOKU MCITO/IHEHUS /1J1s1 BCEX BUJIOB JleATe/TbHOCTH.

- nmepepaboTKa - TieperpoBepka. I[IaH HY)KHO TIOCTOSTHHO TiepepadaTbiBaTh U
TIepeTpoOBePSATh C TOYKHW 3PEHUs TOTO, MOTYT JIM Te WM WHbIe 3a[aud ObITh BBITIOJTHEHEI
TMOJIHOCTBIO.

Bornpock K MpakTHYecKOMY 3aHSITHIO

1. Yro o3HauvaeT IUIAHUPOBaHMEe KaK COCTaBHasl yYaCcTb 3a7a4 U  [paBUI
camMOMeHe/pPKMeHTa?

2. B uem COCTOUT I/laBHOE MTPEUMYILIeCTBO, JOCTUTaeMOoe Iy TeM IJIAaHUPOBaHUs PabOThI?

3. Ilepeuncivre npaBu/ia M1aHAPOBAHUS.

4. Bcerpa nu riaHUpoBaHKe OCYILeCTB/IsSIeTCS UCXOAs U3 1iesieii? OTBeT 060CHYMTe.

5. CuuraeTcs, UTo C/e/lyeT IylaHUPOBaTh He 6osiee 60% cBoero BpeMeHH, a 40% OCTaBUTh
He3aryiaHupoBaHHbIM: 20% HenpeBugeHHOe BpeMsi U 20% crioHTaHHOe Bpemsi. CruiaHMpyHTe
Baiir pabouwnii ieHb.

PekomeH/iyeMble HCTOUHMKY MH(OpMaLX
(Ne ncrounmka)

OcHoOBHast [oromHuTe NbHast Metoauueckast ViHTepHeT-
pecypcel
1-3 1-3 1 1-7

Tema 8: ['pyririel ¥ rpymmoBas AMHaMUKa. Pa3BuTre caMooOpa30BaHUs U CAMOPAa3BUTHS

Llesib: n3yueHue MoHATUsSL, 0COOeHHOCTeH U 3(h(HeKTUBHOCTH TPYIIBI U KOMaH/ k1. [Tporiecc
caMo00pa30BaHUsI U CAaMOPa3BUTHS

B pe3ynbTaTe 0CBOEHUs TeMbl 00yUarOIIUNACS [JO/DKEH:

3Hamb: OTIpeJieieHre TIOHSTHSI TPYIITa; TPOLIeCC CaMO0Opa30BaHUsI U CaMOPa3BUTHS

yMemb: XapaKTepU30BaTh OCHOBHbIE TEOPWUH TPYIIO0Opa30BaHUsI; OI[eHUBAaTh KauecTBa,
HeoOXOZMMbIe [Tl YCIelTHO!M MpogeCCHOHATBHOM JesITeTbHOCTH.

g1ademb: (PaKTOpamH, BIWSIOLIMMH Ha CIJIOUEHHOCTb U Ha 3¢(eKTUBHOCThL TPYIIOBOM
paboThI; HaBbIKAMHU K TIPAKTUUECKOM JiesiTe/TbHOCTH 110 CaMOOPraHM3aliii U caMmo0o0bpa3oBaHuI0

B pe3ynbTaTe ocBoeHUs TeMbl (HOPMHUPYeTCsi KOMITeTeHLIUsI

YK-3 - crocobeH OpraHM30BbIBaTH W DPYKOBOAWTHL pabOTOM KOMaHABI, BbIpabaThiBast
KOMaH/IHYIO CTPaTeruto AJisl JOCTH KeHNs MTOCTaB/JIeHHOM Lie/in

YK-6. - criocobeH ompe/ieNiATh ¥ peayT30BbIBaTh TPUOPUTETHI COOCTBEHHOM [1eSITebHOCTH
Y crioco0bl ee COBEpIIEHCTBOBAHHUSI HA OCHOBE CaMOOLIEHKH

IIK-3 - criocoOeH OCYIIeCTB/ISATh CTPaTernyecKoe yrpaB/ieHrne PUCKaMH OpraHu3aliu
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TeopeTnueckas 4acTb

Opranu3zaiys — 3TO CcoljdajsibHasi KaTeropust U OJHOBPEMEHHO — CPeZICTBO JOCTHKeHUsI
Leneid. 3TO — MeCTO, Tjie JIF0JU CTPOSAT OTHOLLEHUS U B3aUMOZeUCTBYIOT. [I03TOMy B KaxKzou
dbopManbHOM OpraHv3aliyd CYIIeCTBYeT CJIOKHOe TiepervieTeHre HedopManbHBIX TPYNN U
opraHu3aiyii, KoTopble 00Opa3oBanmvch Oe3 BMeIIaTe/lbCTBAa PYKOBOJCTBA. JTH HedopMasbHbIe
0o0beJUHEHHsI 4YaCTO OKa3bIBAlOT CW/IBHOE BJIMsSHHWE HAa KAuecTBO /IeATENIbHOCTH M
OpPraHM3alMOHHYI0 3P PeKTUBHOCTb. TOJIKOBBIM pPYKOBOAWTENb [O/DKEH 3HaTb UX U
B3aMMO/IeMCTBOBATh ¢ HUMU. Ellje oHUM He0b6X0UMBIM ycyioBHeM 3()PeKTUBHOCTH YIIpaBIeHUs
B Hallle BpeMsl SIB/IsIeTCsl yMeHre paboTaTh B MasbIX IPYMIIax, TAaKUX KakK pa3/MyHble KOMUTEThI
WM KOMWCCHUM, CO3ZlaHHble CaMUMHM DYKOBOJAWUTENSIMM, a TakKKe yMeHHe CTPOUTH
B3aMMOOTHOIIIEHHUSI CO CBOMMU HeroCpe/iCTBeHHbIMU TTO/UMHEHHBIMHU.

YesioBeK HY>KJaeTCsl B OOIIEHUU U, TIO-BUAUMOMY, TIO/Ty4YaeT PaJjoCTh OT TaKOTO OOIEeHUS.
BonblIMHCTBO U3 HAC aKTUBHO WIIET B3aUMO/IeHCTBUS C IDYTUMU JIIOAbMUA. Bo MHOTMX ciyvasix
HaIllX KOHTaKThI C APYTUMU JIFOABMU KPaTKOBpeMeHHbI U He3HauuTeTbHbI. O/IHAKO, ec/iv ABOe WU/H
Oosiee ol TIPOBOJAT JOCTAaTOUHO MHOTO BPEMEHH B HENOCpPeACTBEHHOW OM30CTH JpyT K
JIPYTY, OHU TOCTeNIeHHO HAaUMHAKOT TICUXO0JIOTUYeCKH OCO3HaBaTh U CYIIleCTBOBaHME APYT JApyra.
Bpewmsi, Tpebyroiieecst [jii TAKOrO OCO3HAHUs], M CTeleHb OCO3HAaHUSI OUeHb CHU/IbHO 3aBUCST OT
CUTyal[dd W OT XapakTepa B3auMOCBs3u Jofiell. OAHAKO pe3ynbTaT TaKOro OCO3HAHUS
TIPaKTUUeCKU BCerja oJuH U ToT ke. Oco3HaHUe TOro, YTO O HUX AYMArOT U Uero-To XAYT OT HUX
JpyTye, 3acTaB/seT JIIOZed HEeKOTOPbIM 00pa3oM MeHSITh CBOe TIOBeJieHWe, TMOATBEPXKZIas TeM
cambIM CyI[eCTBOBaHHWe COLIMA/bHBIX B3aMMOOTHOIIeHW. Korja Takoil mpoiiecc NpOWCXOAUT,
C/ly4yaiHOe CKOITIJIEHHe JIF0Jel CTaHOBUTCS TPYIIIOMN.

Kaxkzapili U3 Hac MpUHAA/IEKUT OJHOBPEMEHHO KO MHOTMM rpymnmnaMm. Mbl — ujieHbl
HECKOJIbKUX CEeMEMHBIX TI'PYMIT: CBOEH HeroCpe[CTBEHHON CeMbM, ceMel 0aldyIlnek W [JefyIek,
JIBOIOPO/THBIX CecTep U OpaTheB, POACTBEHHHUKOB >KEHbI WM MY>Ka U T.[. BOJILIIMHCTBO JTrO/IeH
TIPUHA/ITIEKAT TakKKe K HEeCKOJIbKMM TpyMaM Jpy3edl — Kpyry J/ofie, KOTopble [0BOJLHO
peryyisipHO BUJATCSL [APYr C JpyroM. HekoTopble Tpymmbl, C KOTOPbIMA HaM TPUXOAUTCS
B3aMMO/IeMCTBOBATh, OKa3bIBAIOTCS HEAONTOBEUHBIMH, M MX MHCCHSI TIpocTa. Korga mwmccus
BBLITIOJTHEHA, WM KOTJA UJieHbl TPYIIbl YTPAauuBalOT K HeW WHTepec, TPyIa pacrajaeTcs.
[TprMepoM TaKOM IPyMITbl MOTYT ObITh HECKOJIBKO CTYZIEHTOB, KOTOPble COOMPAOTCsI BMECTe JiIst
TOJITOTOBKA K TPEeACTOsIeMY 5K3ameHy. [lpyrue Tpymmbl MOTYT CYyIeCTBOBaTb B TeueHUe
HECKOJIbKUX JIeT U OKa3bIBaTh CYI[eCTBEHHOE BJIMSHHE Ha CBOMX UIEHOB WM Jla)ke Ha BHeIITHee
oKpy>keHHe. [IppuMepoM TaKuX TPYIIT MOTYT ObITh 00beJUHEeHHST IIIKOTbHUKOB-TIO[POCTKOB.

[To ompepenenuto Mapeuna Illoy, «rpymma — 3To gBa jMila uau 0osiee, KOTOpbIe
B3aMMO/IEMCTBYIOT APYT C APYrOM TakKuM 00pa3oM, UTO KaK[oe JIMI[0 OKa3bIBaeT BJIUSTHME Ha
JIPYTUX ¥ OJHOBPEMEHHO HaXOJUTCS MOJ, BIUSHUEM APYTHX JIUL[.

TpeHUHroBbIe 3a/IaHUS

B 9TuX ympaxHeHUsiX B KOJJIEKTHBE HWCKYCCTBEHHO CO3/IalOTCS BHYTPEHHUE
NpOTHBOpeuns. Beayimii AeIUT KOMIIEKTUB Ha 2—4 KOMaH/bl MO0 BO3MOXXHOCTH C DPaBHBIM
KOJIMUECTBOM YUYaCTHUKOB B Ka)KAOW. M3 GOpMy/JUPOBKM 3a/jaHusi He SICHO, KOMaHJHOEe 3TO
3a/laHie WM oOIerpyrnoBoe. Beayiuii He [JO/DKeH TMPOSICHATH TPYIE 3aZiaHue. YUYaCTHUKH
Ka)X/J0H KOMaH/[bl CAMOCTOSITE/TbHO [[O/DKHBI HCTOJIKOBATh (DOPMY/IMPOBKY 3afIlaHUS.

ITaHHbIe yMpa)kKHEHWs TI03BOJISIIOT CIIPOrHO3HMPOBaTh, KAk TOBeeT cebsl rpymna u ee
YUaCTHUKH MIPY HE0OXOIUMOCTH BbIOOpA MEX/Y TUUHBIMU U KOJUIEKTUBHBIMUA MHTEPECAMHU.

[TpaBUIBHBIM TIPU3HAETCS KaK BapWaHT, TIPY KOTOPOM BCS TPYMIa BBITIOJHUT 3ajilaHue,
TaK YW BapHMaHT, MPU KOTOPOM Ka)K/lasi KOMaH/Ia BBITIOJIHUT 3aZlaHue OTZAeIbHO. Kak mpaBuiio, B
JOPY>KHOM, CITJIOUEHHOM KOJIIEKTHBE YYaCTHHKH OyAyT CTPEMHUTbCA K YCIEXy BCel TpYMIbI,
HCKaTh 00IIiee pereHue.
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YnpaxHenue «HepaBHble pecypchbi»
Marepuasnbl:
HO>KHULIBI;
KJIel;
JINHEeHKa;
1 mact cuneii 6ymaru (popmat A4);
1 nuct 6emnoii 6ymaru (hopmar A4);
1 mact kpacHoit 6ymaru (popmat A4);
1 nmct 3eneHoit 6ymaru (bopmat A4).
NcxopHoe Noa0KeHWe YYaCTHUKOB: BeAYLWW Je/UT rpynmny Ha 3 KoMaHzbl. KomaHbl
pacriosiararoTcsi Tak, 4Tobbl He MelllaTb paboTe ApPyT Apyra.
ITepBoit KOMaH/ie BbIJJaeTCs — 1 TUCT CHHeH Oymaru, HO>KHUITBI.
Bropoii komaH e BbiiaeTcsi — 1 yiucT Genoii Oymaru, 1 UCT 3e/1ieHOM Oymaru, Kieu.
TpeThelt KoMaH/Ie BbiZiaeTcst — 1 TUCT KpacHOW Oymaru, TMHeHKa.
3ajaHue: KOMaH/ie COCTaBUTh KaK MOXKHO ObICTpee — Oesiblii KBaJpaT CO CTOPOHOI 2,5 cMm,
CHHUI TIPSMOYTOJIbHUK CO CTOpPOHaMu 2 U 4 cM, OYMakKHYO IIellb W3 YeThIpeX pPa3HOIIBETHBIX
3BeHbeB (KpacHoro, 6eoro, CHHero, 3e/IieHOro0).
[TpaBunia: Ha BeimonHeHue 3a/iaHust — He Oomee 15 MUHYT.
[IpumeuaHuve A/1d BeAylIero: NpaBU/IbHBIM MPU3HAETCS KaK BapUaHT, MPU KOTOPOM BCS
rpymnrna BBIMOJTHUT 3aflaHue, TaK U BapUaHT, NMPU KOTOPOM KakK7asi KOMaH/la BBITIOJIHUT 3a/laHue
OTJe/IbHO.

YrpaxxkaeHue «AKyJibl!»

Marepuasnbl: MeJl.

MecTo npoBeJieHUd U MCXOIHOE MOJI0XKEeHUe YYACTHUKOB: Ha M0JIy Ha PACCTOSHUM [IBYX
MEeTpPOB JIpPYT OT [Ipyra HauepueHhbl /IBa KBajpara co cTopoHou 1 meTp. KBazpathl npefCTaB/sitOT
coboii UrpoBbIe «OCTPOBa». Best ocTanbHasi TOBEPXHOCTh 110J1a — «KMOPe».

Benymmii jenut rpynmy Ha /Be KOMaH/bl, paBHbIe M0 KOJIMUECTBY YUaCTHUKOB. Kaxkaou
KOMaH/le COOTBETCTBYeT OJJUH «OCTPOB».

3ajaHKe KaX10M KOMaH/Ie: COXPAaHUTh KaK MOYKHO OOJIbITle CBOMX YYaCTHUKOB.

3ajiaHyie KaXXIOMY YUYaCTHUKY: «BbDKUTb».

YnpaxHeHWe BK/IFOUaeT HECKOJIbKO payHZOB. KaXzabld payHZ HauvHaeTCs CJI0BaMU
Befylero: «BHuManue! AKyJsibl!» 1 3akaHUMBAETCS CJI0BaMU BeZylero: «Bce B mope».

[IpaBuna:

1. YuacTHUKM HaxofsATca B «mMope». [lo komaHze Bepyiuero «BHumanue! AKyJibi!»
Kak/lasi KOMaHZIa [Io/DKHA coOpaThCsl Ha CBOEM «OCTPOBe» 3a 5 CeKyH/[. YUaCTHHUKH, KOTOpbIe T0
WCTeUeHUH 5 CeKYH/ KacaroTCst «MOpsi» JIF000# YacThio TeJla, CUMTAOTCS Che/IeHHbIMU aKy/laMU U
BBIOBIBAIOT U3 Ia/TbHEUIIIEr0 yUacCTusI.

2. Y4YaCTHUK, «CHaCIIUUCSI» He Ha CBOEM «OCTPOBEe», CUMTAETCS ChelleHHbIM >KUTeJISIMU
Yy>KOTO «OCTPOBa» M BbIOBIBAET U3 Ja/IbHEUIIIEr0 YUaCTHsI.

3. Tlocne kakgoro payH/ja BeAyLUil yMeHbIlIaeT CTOPOHY «OCTPOBa» Ha 15 cM.

4. TlepBbli1 mIepepbIB MeXAy payHAamu — 15 cekyH[. [lanee repepbiB MeXAy payHJaMu
KaK/bll pa3 yBeMurBaeTcsl Ha 15 CeKyH/,.

[Ipyimeyanuve fjd BeAylllero: Ha IpUMepe YIIPaKHEHUs] MOXKHO IIPOC/IeIUThb, Kak
MeHsIeTCSl COOTHOILIeHWe JIMYHBIX Y KOJIJIEKTUBHBIX WHTepecoB IPU WX CTOJIKHOBEHHH, Kak
TIoBe/IeT cebst TPYTINa ¥ ee YYaCTHUKHU MPH He0OXO0AMMOCTH BbIOOpa MeXX/y HUMHU.

YnpakHeHHe «BbMrpaiiTe Kak MOYKHO 0OJIbITIE»
Marepuanbl:
4 kapToHHble Tabmuku (15x20 cM), Ha KaX0OM W3 KOTOPBIX HarvcaHa JIaTUHCKast
OykBa «X»;
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4 xaproHHble Tabmmuku (15x20 cM), Ha KaXK/0M M3 KOTOPBIX HarucaHa JIaTUHCKast

OykBa «Y»;

MapKephl;

Ha JIMCTe BaTMaHa Tabsmia 1:

KombuHarwist PesynbTaT Pesynbrart 4 Pesynbrar 7 Pesynbrar 10
(B 6anax) payHjia payHjia payHjia
4X Bce: -1
1X «X»: +3
3Y KaXXIbI «Y»: -1
X KK 1 «Xor: 12 BCe 3HaueHUst BCe 3HauUeHusl BCe 3HaUeHUst
2y KaKIBIA «Y»: -2 YMHOXXAIOTCSI HA | YMHOJKarOTCSl HA | YMHOXKAOTCS Ha
= 2 3 5
3X KaKIbIH «X»: +1
1Y «Y»: -3
4Y Bce: +1
Ha JIMCTe BaTMaHa Tabsuia 2:
Paynp Komanga
1 2 3 4
1.
2.
3.
4
5.
6.
7.
8.
9.
10.
WTOTO

VcxoHOe 10A0XKeHWe YYACTHUKOB: BeAYIIUH JeUT TPYIy Ha 4 KOMaH/bl, paBHbIE 110
KOJIMUECTBY ue/ioBeK. KoMaH/[pl pacrioiaraloTcst TakuM o6pa3om, uTtoObl He MeliaTh APYr APYry
npu obcyxaeHnu. Kaxkzoit KoMaH/ie BbljaeTcst ofjHa Tabmruka ¢ OyKBOM « X» U 0ffHa Tab/MuKa C
OykBoii «Y». Ha cTeHe IpHKpeIuIeHb! BaTMaHbI ¢ Tabiuiamu 1 u 2.

3aganue: HabpaTh KOMaH/ie Kak MOXKHO 0OoJibiiie 6arioB.

[IpaBuna:
1. Ynpaknenue coctout u3 10 payHzaoB. Ilepes KaXabiM payHA0OM KOMaHaam gaetcs 1

MHHyTa Ha OOCY)X[€HHe TaKTHKHU BBITIOJIHEHUsS 3azaHus. OOImaThcs Mexay cobol KOMaHJam
HeJb34.

2. TTo cnoBam Bepyirero «BbiOOp» BCe KOMaH/bl OJHOBPEMEHHO TOAHUMAIOT OZHY W3
BbIJaHHBIX Tabuek (6o «X», mbo «Y»).

3. Benymmii B COOTBETCTBUM C Tabsuield 1 3arosHseT Tabiuily 2 (3arichbiBaeT, CKOIBKO
0asnsioB rosiyyaeT B JAHHOM payH7ie Kaxk/asi U3 KOMaH[).

4. Tlepen yeTBepPThIM, CEAbMbIM U AECSTbIM payHJaMU BeJyILIWM TpeAoCTaB/isieT MPaBoO
KaXk/I0M KOoMaH/le BbIOpaTh OZHOTO YYaCTHHUKA JI/Is IePeroBOpoB. OTU YUaCTHUKU COBEIAOTCS B
TeueHUe 1 MUHYTBI BHE UTPOBOTO TIOMeLLIeHUs, TI0C/Ie Yero BO3BpaljatoTCs K CBOMM KOMaH/JaM.

5. B ueTBepTOoM payHzie 3HaueHWe OaioB B Tabmmile 1 yBenuuuBaercs B 2 pasa, B
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celbMOM — B 3 pasa, B /IeCSiTOM — B 5 pa3. YuacTHHKaM 00 3TOM T'OBODUTCS Tepej; Hauaraom
COOTBETCTBYIOLL[ETO payHAa.

[Ipumeuanve Jd BeAyllero: BeAyLIMM He [O/DKEH TIOSACHATb TpYyMIe 3aJaHue.
Y4YacTHUKU KaXK[0 KOMaH/bl CAaMOCTOSITe/TbHO JIO/DKHBI UCTO/IKOBaTh (JOPMYJIMPOBKY 3aJjaHUsI.

3aganue 1

[IpouurTaiiTe CMUCOK CJOB W W3yuyuTe ero B TeueHWe TOyTopa MUHYT. [lombiTaliTech
TIPOM3HECTH CJI0Ba T0 TOPSAKY. B ciyyae ommbOK mepecunTaiiTe BCe CI0Ba, KOTOPbIe Ya/ioCh
3allOMHUTb TOYHO.

Ecu BeI 3arntomaumm ot 18 1o 20 cioB, BenukoJienHo; ot 15 o 17 - 31o erge xopoiuo; ot 10
o 14 - cpeane; eciu Menblle 10 - 3TO JoKa3bIBaeT, UTO Bbl He yMeeTe I10/Ib30BaThCsl Balllei
namsTbio. Ho B moboM ciydae OyzbTe yBepeHbI, UTO 3TO TMOJIOYKEHHWe TIONPaBUMO U B yueOHUKe
Bbl HalifieTe HeOOBIYHBIM CIIOCOO [/isT 3allOMMHAHUSI TAKOTO JIMCTa 10 TOPSAKY (3TO Criocob
1300pa3uTebHBIX aCCOIUALIN).

3aHecuTe B KJIeTKY Balll pe3y/bTar: / /.
BbI cMO>keTe ero CpaBHUTB C TeM, UTO y Bac Oy/ieT BIOC/IeCTBUN.

Criicok cnoB: Kacmpions, Cmya, BapabaH, IlapycHuk, Mbiio, baHaH, Koeep, Bykea,
Aemomobunb, Peka, IIpobka, Opydue, CaHdanus, Bynaeka, Cymka, Ilepo, KapmuHa, Ba3sa,
Bepeska, Meoab.

3amaHue 2
Yripa)kHeHUe 10 pa3BUTUIO MBILLLJIEHUS «3aBePLIUM MBbIC/Ib»

B [aHHOM ympa)KHeHUM TIpeZJiaraeTcsl 3aBepLIMTb HauaTylo a(OpHUCTUUHYIO MBbIC/b,
npoBepuB ce0si, HACKOJIBKO TOYHO BbI CIIOCOOHBI OTpeZle/IUTh IJIaBHYIO WJEeH0 BBICKA3bIBaHUS U
«TIPaBWIbHO» 3aBepLUUTE ee. «[IpaBUIbHBIMUA» CUUTAIOTCS TAK)KE OTBEThI, KOTOPble MaKCUMa/IbHO
6/1M3KM IO CMBIC/TY M COJIep>)KaHUIO K OTBETaM, IPHUBeZIeHHbIM B KOHL{E TeCTOBOTO YIIPayKHEHHSI.

['naBHas Lenb 3a/jJaHUsi — He CTOJIbKO yra/laTh 3aBepliatolliee C/I0BO, CKOJIBLKO MOOyANUTh
ceOst ymMaTh, BK/IFOUMTHCS B WHTE/IEKTYa/lbHO-TI03HABATE/ILHYIO [1eSITe/TbHOCTh, TI03BOJISOIIYIO
COBEpIIEHCTBOBAaTb  CBOM  OL[EHOYHO-TIDOTHOCTMYeCKMe U  I[103HaBaTe/IbHO-3BPUCTUUECKUe
Cr1ocobHOCTH
WTak, 3aBepiinm MbICIb...

1. CuacTbe 00BIYHO OBIBaeT Ha CTOPOHE TeX, KTO MHOTHM.......... (uto?)

2. Mpbl o3HaeM 4YesioBeKa MOPO He 10 TOMY, UTO OH 3HAeT, a 110 TOMY, YeMY OH.......... (uto
Jlenaet?)

3.  OOBIYHO HO/IEN CAABIINMXCS ObIBAeT 3HAUUTE/TBHO OOJIBIIIE YEM.......... (kaKux?)

4. YcTaHOB/IEHO, UTO yZiaua ObIBaeT IMoXoska Ha.......... (xoro?)

5. Ilouemy-To uaylero yeioBeka cy/ib0a BeJieT, a yMUPAIOLIETO.......... (uto menaet?)

6. YesoBek, BU/IeBIIIMM MPAaKTUUECKH BCe, OU€Hb YaCTO He 3aMeyaeT.......... (uero?)

7. He uaTu Briepe[ B OOJBIIMHCTBE C/yyaeB 03HAYaeT UATH.......... (xyna?)

8. Korja y>xe HeBO3MOXXHO paboTaTh HarpsbKeHHee, He0OX0IUMO HauaThk paboTartk.... (Kak?)

9. To, uTo MepecTaeT y/JOBIETBOPSITh, OOBIUHO TIEPECTAET M.......... (uTo menatb?)

10. Heob6xoauMo B JKHU3HU CTIOKOWHEe BOCIIPUHUMATh TO, UTO.......... (uto?)

11. HuuTo Tak He Hay4JaeT, KaK OCO3HaHHe COOCTBEHHOMA.......... (uero?)

12. YenoBek 0XOTHee MPHU3HAET OIIHOKH B TIOBEJJEHUH, UEM OIIHOKH.......... (B uem?)

13. OO6BIYHO Ye/IOBEK OCO3HAET TO, UEro.......... (uto?)

14. Eciv yenioBeK He BCTPETH/ Ha CBOEM >KU3HEHHOM IYTH TMpPENsTCTBUM, O HEM T'OBOPST, UTO
OH.......... (uto?)

15. He crienyeT cTecHSTHCS TIpoLiecca COOCTBEHHOTO.......... (uero?)

16. O6blyHO He cjefyeT TPUCIYIIMBaTBCS K  COBeTaM, KOTOpble TIOZal0T  HaM
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COOCTBEHHBIM.......... (uto?)

17. He cnenyet 60poThcsi ¢ COO0M, TOTOMY UTO BCE PABHO.......... (uTO C/lenaenIb?)

18. Camas Gosnbliiasi oimbka, MOpoOXK/arolias HeyBepeHHOCTh, - 3TO OO0SI3Hb COBEpIIUTh..........
(uto?)

19. CusbHBIe TIOAU, Aiesiasi OIHOKH, 0OBIYHO MY>KeCTBEHHO UX.......... (uto menaroT?)

20. Ompepnensisi cBou T1iesiM, HeobOxoauMo (opMmyiupoBaTh UX B (opme.......... (kakux?)
yTBepXKAEeHUM.

21. TIpu mocTaHOBKe 1jesieli BOOOpa)kaeMblii pe3y/bTaT JI0/DKEH BBI3bIBATb.......... (uto?)

22. KpaiiHe Ba)XKHO MOCTOSTHHO BAOXHOBJIATL Ce0si COOCTBEHHBIM.......... (uem?)

23. Tlpu olleHMBAHWM CBOMX pe3y/JbTAaTOB Ba)KHO OPHUEHTHUPOBAThCS Ha COOCTBEHHYH..........
(uto?)

24. Kaxpgoe yTpo He0OXOAUMO rOBOPUTH Cele.......... (kakue?) c/ioBa.

25. 370pOBbe — 3TO JIYYLLIWH 1ap MOJIOJOCTH, O[JHAKO TObKO B MOJIOZOCTH OH J@eTCA..... (KakK?)

26. Haiue 350poBbe BO MHOI'OM 3aBHUCHUT OT IPUPOJBI U KaueCTBa HalllUX.......... (uero?)

27. Bce, 4TO MBI JlefiaeM, CTAHOBUTCS BOIIOI|EHUEM TOTO, UTO MBL......... (uto penaem?), u BCe,
YTO MbI lyMaeM, CTAHOBUTCS K/TFOUOM K TOMY, UTO MBlL.......... (uto genaemM?)

28. [a, HY»KHO ObITb caMUM CO0OM, HO TI0 BO3MOXXHOCTH B.......... (xakom?) BUJE.

29. KpaliHe Ba)KHO OCO3HaBaTh, OTUETO HYXKHO.......... (uTO cpmenarb?), U K 4eMy HYXKHO..........
(uto menath?)

30. MpbI HEBOJIBHO MpeBpalriaeMcsi B 00pa3 TOro UeioBeKa, O KOM.......... (uto genaemM?)

31. Knetku opraHusMa HEBOJILHO MOTYT «IIPUC/TYIIMBATHCS» K HAILIKM.......... (uemy?)

32. MeHsis COOCTBEHHbIE TIPECTAB/IeHUS, Mbl KAaK-TO MeHseM JeHCTBUTE/NLHOCTh, B
KOTOpOH.......... (uto menaem?)

33. Oco3HaBas B cebe paHee He3aMeTHOe, Mbl HEBOJTbBHO MEHSIEMCHL.......... (kak?)

34. TBopuecTBO 0OBIYHO HAUMHAETCS TOT/Ia, KOTJja MbI /IeJlaéM UTO-HUOYIb.......... (kak?)
35. TIpex/e ueM U3MEHUTHLCS, HY>KHO CHauasa yBUJIETh CeOsl.......... (kaK?)

36. TlIpotiiecc caMoCOBepIlIeHCTBOBAaHUS — 3TO, KaK MPaBHUJIO, MPOILiecc 1pood M.......... (uero?)
37. ByzabTe BHMMaTe/IbHBI K COOCTBEHHBIM MBIC/ISIM, U0O0 3TO HAa4asio HAIUX.......... (uero?)
38. Haimu cj1abocTy HaM y)Ke He BPeJIST, KOT/Ja Mbl UX.......... (uto?)

39. Ilporpecc B caMOCOBepILLIeHCTBOBAHUM TPAKTUYECKU HeBO3MOJKEH, M0Ka MbI ITIOCTyTlaeM Tak,
KaK TOCTYTa/H.......... (kak?)
40. 370pOBbE Ba’KHO He MPOCTO Oepeub, UM HYXKHO.......... (uro menatb?)

Ynpaxxuenue.

Yacro ObIBaeT Tak, UTO B TIOBCEJHEBHOM CyeTe MbI 3a0bIBaeM 0 BaKHOM. PyTHHHast paboTa,
OecrpocBeTHBIE JOMAIIIHUe Jie/ia 3aXBaThIBAIOT BCEe HAIlle BPeMsl, B pe3y/IbTaTe Yero Mbl IepecTaem
pa3BuBaThCsl. BmecTe c Tem, u3BecTeH (haKT, YTO TPEHHUPOBATL YMCTBEHHYIO J1eSITebHOCTD,
BOOOpakeHHe U TIaMSITh YeJIOBEKY )KU3HEHHO Heo0X0uMo. Pa3BuBasiCh KaXK/bIi [IeHb, MBI
TIPO/IJIeBaeM CBOHO JKH3Hb. 3aHUMAasiCh TBOPUYECTBOM U JTFOOUMBIM ZIeJIOM, MBI TTO/Ty4aeM LieHHbIe
TOPMOHBI cuacTbsl. Ho Kak ke ObITh C HEXBaTKOW BpEMEHH Ha TPEHUPOBKY U JIMYHOCTHBIN pocT? U
371eCh eCTh BbIXo/1! Hipke rpeicTaB/ieHbl 4 TydIluX YIIpayKHeHUs [IJisi pa3BUTHs ce0si, KOTOpbie
MOYXHO CZIe/IaTh BCEro 3a 3 MUHYTHI.

CounHuTe CKa3Ky

OTBNeKUTECh OT CyeTbl W TIOTpEHUpyWTe CBOoe BooOpakeHue. IIpefcTaBbTe, UTO BBI
paccKasbiBaeTe CKa3Ky C 3axBaThIBAIOIIUM CHOKETOM JI00OMbITHOMY pebeHKy. ITpugymatite
repoeB W WMHTEpPecHOe TMPOUCIIeCTBHe, B KOTOpOe OHM Tomasu. [lomHMTE, uTO Jyt0Dasi CKa3Ka
JO/DKHA HMeTh CMBIC — JlaBaTh LIeHHBI COBeT M Tiepe/iaBaTh >KU3HEHHBbIM OIbIT. Byger
TIPEKPacHO, e/ B KOHLIe TTOBECTBOBAHMSI BCE TOJIOKUTE/IbHBIE TIEPCOHAKM OCTAHYTCS ZIOBOJIBHBI
U cyacTiuBbl. [1yCcTb 3Ta CKa3ka, COUMHEeHHas 3a 3 MUHYThI, Oy/ieT KpaTKOM, HO COZlep>KaTeTbHOM.
Takue ympaXHeHUsT TIOAXOAST /s Pa3BUTHS BOOOpa)keHWsT W 3a[|eMCTBYeT BCe KIIETKH
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Mosra. Kcraty, counHsisi co6CTBeHHOe Npou3BefieHNe, Bbl Ha HECKOJbKO MUHYT IOTPYy’KaeTech B
BOJIILIEOHBIN MUD HEM3BeJAHHOTO, UYBCTBYs Ce0si MOWCTUHE TBOPUECKOW JIMUHOCTBIO.

BcnomHMTe CTHXH, KOTOPbIE YYH/IH B eTCTBe

TBOpUeCTBO KaKOro 1MosTa Bbl JIOOW/M B 11Ko/e? HaBepHsika, y MHOTMX M3 Hac eCTh Mapa-
TPOWKA JIIOOMMBIX CTUXOTBOpeHWiA. [IpeObiBass B TIOJTHOM CIIOKOWCTBUM U cBobOofe oOT
OTB/IEKAKOIMX (PaKTOPOB, MPOYTHUTE HECKOJIbKO TPOM3BE/leHHMM TeX aBTOpPOB, KOTOpble BaM
3aNIOMHUINCh B JeTcTBe. OCBeXXUTe B TMaMSATH Kapbl M3 IMIKOMBbHOW JKM3HH, KOT/la BbI O0ApO
paccKasbiBaiy BblyueHHOe Hau3yCTh CTUXOTBOPEHUe Iepe] BceM K/1aCcCOM.

Takoli TpPeHWHI OTJMYHO pa3BUBaeT TNaAMATH W (UIOJIOTHYeCKHe CIOCOOHOCTH,
671aroTBOPHO BJMSISL HA TpaBoe MOJIyllapye COJI0BHOIO Mo3ra, KOTOpoe (JOpMHUpPYeT TBOPYECKYIO
aKTMBHOCTb 4YeJiOBeKa. B 3TOM yINpakHeHHWM eCTb MaJleHbKas XWUTPOCTb: eC/Id He MOJKeTe
BCIIOMHUTb KOHLIOBKY CTPO(BbI, IpUAyMaiTe pU(PMy CaMOCTOSTe/IBHO.

OcBe)xuTe B IaMSATH Ta0/IMLy YMHOKEHHS

MaTemMaTuueCcKiii TPEHUHT U CYeT «B yMe» — OTJIUUHbIE YIIPA)KHEHUS MJIi Pa3BUTHS
JIeBOrO IOJIyLIapus MO3ra, KOTOpOe OTBevaeT 3a JIOTM4YeCcKoe MblllleHre. B coBpemMeHHOM mupe
JIFO/IY TIPUBBIK/IM BCe pacueTsl flelaTh C MOMOILBIO Ka/IbKYJIITOpa WM CleldaJbHbIX TIPUT0KEeHUN
Ha KOMIblOTepe. B pesysnbTaTe aBTOMaTHU3aly 3TOrO IPOLiECCa MbI IlepecTaad pa3BUBaTb CBOU
YMCTBeHHble cIriocoOHOCTU. MHorve OyAyT yAWMBAEHbl TeM, UTO He CMOTYT COBEpIIWTb
TpocCTeIe pacueTbl 0e3 MCI0b30BaHUs KaabKyaaTopa. A eciy TonpoOoBaTh BCIIOMHUTE BCHO
Tab/MLy YMHOKeHUsI, KOTOPYIO Mbl OTJIMUHO 3HaJU B IIKOJIE?

YrpaxHeHue 3Q(eKTUBHO pa3BUBaeT WHTe//IeKTya/lbHble CIIOCOOHOCTH, Aenasi yrop Ha
YeTKOM JIOTUUeCKOM MbIIIeHUH. B criokoliHOlt 06cTaHOBKe TIOMBITAlTeCh YMHOXaTb U
CYMMHPOBATh LIU(Pbl CAMOCTOATENbHO, TPaTs Ha TaKyl0 TPEHHMPOBKY 3 MMUHYTHI B JleHb. KcTaTty,
JJ1sl IaMSITU TaKOM TPEHWHI TakKe OyZleT Tose3eH: B Tpoliecce yIpakHeHUs! 3a/lefiCTBYIOTCS
KJIETKY TOJIOBHOTO MO3ra, OTBevarolye 3a BOCIIOMUHAHMS.

M3yunTe 3 HOBBIX C/I0Ba HA HHOCTPAHHOM fI3bIKe

Bce MBI u3yyanu MHOCTpaHHBIM S3bIK B IIKosle. Ho C Bo3pacToM M NpU OTCYTCTBUH
e’Ke/[HeBHOT'O T10/Ib30BaHUS SI3bIKOM MbI TepsieM CBOU JIMHI'BUCTHUeCKHe criocobHocTu. MTak, elie
CeKpeT OJJHOTO TMPOCTOTO YTPa)KHEHUs /IS Pa3BUTHsSI U COBEPIIEHCTBOBaHUS Ce0si: TPU MOMOLIH
c/loBapst WM MOOW/IBHOTO TIPUIOXKEHUs] HalZuTe TepeBOf, Ha HMHTEepecyloLMi Bac s3bIK Tpex
HOBBIX (JIOB. B TeueHne 3 MUHYT NOBTOpsINTE 5TU C10Ba. HayunTecs paBU/IBHO UX NPOHU3HOCUTD.
Kaxxo/iHeBHas MpaKTUKa [IPUHeCeT OTPOMHbIN pe3yJIbTarT.

BOHpOCbI K ITPAKTUYE€CKOMY 3aHATUIO:

1.,Z[a1‘iTe KPaTKYH XdPdKTE€PUCTUKY 3TAllOB CTAHOBJIEHWA MMCUXOJIOTHH CAMOPA3BUTHSA Ye/IOBEKA.

2. Kak ObI BBl OMpefeNuIv, B UeM I[eHHOCTh CaMopa3BUTHsA? ECTb /M y Bac JIMUHO >Ke/laHHe
pa3BuBarh cebsi? Eciiv ecTb, TO uTo B cebe Bbl X0TesM Obl pa3BUBaTh?

3. Uro obujero u 4YTo pasWYHOrO TPUBHOCHUT IIPUCTaBKa «CaMO-» B TakKue TOHSTHS, Kak
CamMOyTBep>K/leHHe U CaMOCTOSATeTbHOCTh?

4. B uem, HO BallieMy MHEHHIO, COCTOUT OT/IMUMe MCC/1e/I0BaHrA CaMOpPa3BUTHSA B 0TeueCTBeHHOM
IMCHUXO0JIOT'MHA npr pean3alnuu Pa3/IMUHBIX moaxoa0B: KYyJIbTYPHO-UCTOPHUYECKOIO,
dHTPOITIO/JIOrMYeCKOro, dkMeoJIoruieCKoro 1 CY6’B€KTHOFO?

5. Mbl ompejenuIi camMoOpa3BUTHe Kak cCrieluuuecKyro JesTelbHOCTb. B ueM, 1o Bailemy
MHEHUIO, COCTOUT 3Ta Crieuduka?

6. Bbl, HeCOMHEHHO, B TOM WM UHOW CTereHy 3aHUMaeTeCh camopasBuTreM. [TorpobyiiTe B cBoelt
YKU3HU OTIpe/ie/TUTh, TJje 3aKOHUYMJICS OJIUH LUK/ CAMOPa3BUTHS U HaUasICs APYTroi?
7. [JaiiTe oripe/iesieHue rPyMIbl, HA30BUTe WX BUDI.
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8. Uto Takoe rpymnmnoBasi JUHaMHKa?

9. KakoBbl 0cHOBHBIe (haKTOPbI, oripefesitoriye 3h(GeKTUBHYIO [1esTeTbHOCTh TPYIII?
10. Kak Bo3HMKalOT HeopMasbHble TPYIIIbI B OpraHu3aLyn?

11. KakoBblI perMy1ilecTBa U HeIOCTaTKU HehOpMasibHOM OpraHu3aluu?

12. Yto fo/KeH enatb pyKOBOAUTEb AJis1 3(eKTHBHOI0 yIipaBrieHus He)OpMaabHOU
opraHusanuen?

13. KakoBbI IPUUMHBI UCITI0/Ib30BAaHUSI KOMUTETOB?

14. KakoBbI OIIIMOKY UCITO/Tb30BaHUSI KOMUTETOR?

15.YT0 Takoe rpyIirnoBble HOPMbI U IpaBuUsa’?

16. B uem pasnmune 1jeqeBbIX U MOAEP/KMBAIOLMX POJIel YeHOB rpymnn?
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BBEJEHNE

YcnemHas fesiTenbHOCTh 000T0 YesoBeKa BO MHOIOM OIPeZieNisieTCsl yMeHHEeM ero
yTpaB/siT CaMUM COOOM. YTipaBrieHWe COOCTBEHHOHM JMYHOCTBIO CBSI3aHO C TO03HaHHeM cebs,
KPUTHUUECKVM OTHOILIEHWEeM K cebe, aHa/IM30M U Pa3BUTHEM CHJIbHBIX CTOPOH, YMeHUEM BHU/IETh U
VCITPaBJISITh CBOM OLIMOKH.

YacTo HEsICHOCTh TIOCAeJCTBUN TIPUHSATHUS pelleHWs W Oosbliias OTBETCTBEHHOCThH 3a
TIPUHHMaeMble pellleHus] BBIHY)KJaeT UX BCeCTOPOHHE aHa/M3MPOBaTh CUTYAIUI0 U TIPOYHTHIBATh
conpanbHele TocsieicTBrss. OHM HAXOZSTCS B CTPECCOBOM COCTOSTHUM TIOUTH ITOCTOSTHHO. [ToaToMy
MeHeKepy Heo0X0AuMo BrajeTb 3((GeKTUBHBIMU METOJaMU M CriocobamMu BOCCTAHOBJIEHUS
(GU3NYeCKNX W [AyXOBHBIX CHJI, JIeJIeTUPOBaHMsI ITOJTHOMOUMM, TIOCTPOEHHUsS] KOMMYHHKAILWH,
OLIeHKU Y Pa3BUTHS CBOMX JIMUHOCTHBIX KauecCTB.

HucuurummHa «CaMOMeHe/[PKMEeHT» HallpaBleHa Ha pellleHde CJieyIouX 3afad:
O3HAaKOMHUTh C OCHOBHBIM TIOHATUMHBIM DSOM [JUCHWIUIMHBI (HEOOXOAWMbIe TIOHSTHS W
OTpeZie/ieHus); PACKPbITb CYIIHOCTb CAMOMEHE[PKMEHTa B JeATeJbHOCTH DPYKOBOJUTEIS;
OTpe/ie/TUTh TMyTH YTpaBJieHUs] JIMUHOM Kaphepod DPYKOBOAWTENsS; pacCMOTPeTh OCHOBBI TaliM-
MeHe/PKMeHTa B YIpaB/ieHUECKON JesATe/IbHOCTH; OXapaKTepHU30BaTh CIOCOOBI OpraHU3alyu
pabouero mMecTa PyKOBOAWTENISI W MeTOZbI PAlFIOHATM3alik ero JIMYHOrO TPYZa; PacCMOTPETh
KOMMYHHKATUBHbIE TeXHUKU B YIIPAaBJIeHUECKOU /IesTeTbHOCTH; OOyUMTb TIpHeMaM COXpaHeHUst
npoeCCHOHAILHOTO  37I0pPOBbSl  DYKOBOAWTess;  COpMUPOBATH  YMEHHs]  OCYIIeCTBIISATh
CaMOKOHTPOJTb YTIPaB/IeHYeCKOU /IesTeTbHOCTH.

B 3TOl CBSI3U 1e/IbI0 METOAWYECKUX PEKOMEeH/Jaluii K CaMOCTOSTe/TbHON paboTe SIB/ISETCS
3aKpervieHue CJTyIiaTesiIMd TeOPeTUYeCKOro MaTeprasia U MoJydeHne MPAKTHUeCKUX HAaBHIKOB B
obsacTi camMoMeHe/)KMeHTa. BMecTe ¢ MeTOAMYECKMMH YKa3aHUSMH K TIPaKTUYeCKUM paboTam
camocTosiTesibHasi paboTa IoMoraeT YCBOUTh TeOPeTUUYeCKH MaTepras U CliocOOCTBYeT JIydIieMy

OCBOEHMIO IIpeaMeTa.
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COJEPXAHUNE

OO0111ast XapaKTepUCTUKA CaMOCTOSTETbHOU PabOThI

I151aH — rpad¥K BBITIOHEHUS 3alaHUs

KOHTpO/IbHBIE TOYKH 1 BU/IbI OTUETHOCTH 110 HUM

MeToauueckrie yKa3aHHs 110 M3y4YeHHIO TeOPeTHUeCKOro MaTeprasia

METO,E[I/IIIECKI/IE YKd3dHHA M0 pelIeHWIo 3a/iay IMpy MoAroToBKe K
MPAKTUUYECKHM 3dHATUAM

MeTorueckrie yKa3aHHsl K HalMCAHUIO pedepara

CrnrcoK peKOMeH/lyeMOil JInTepaTypbl
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BBEJEHUE

YcnemnHast feATenbHOCTb JIOOOT0 4YesloBeKa BO MHOTOM OIpeJesisieTCsl YMeHHEeM €ero
yTpaB/sTh CaMUM COOOW. YTipaBsieHWe COOCTBEHHOUN JTMYHOCTBIO CBSI3aHO C TI03HaHWEM cebs,
KPUTHUUECKUM OTHOIIIeHHEeM K cebe, aHa/IM30M M PA3BUTHEM CH/IBHBIX CTOPOH, YMEHHEM BHU/IETb U
WCTIPaBJIATh CBOU OIITHOKU.

YacTo HESICHOCTb TIOC/ECTBUM TPUHATHS PpeIIeHUss W OoJblllas OTBETCTBEHHOCTh 3a
TIpYHUMaeMble pellleHUsi BIHY>KJaeT UX BCECTOPOHHE aHaM3UPOBAThb CUTYALUI0 U TIPOYUTHIBATh
colyasibHbIe TIoceCcTBHsE. OHU HaXOZSTCSA B CTPECCOBOM COCTOSTHUM TTOUTH MOCTOSTHHO. TTo3TOMYy
MeHe/Kepy HeoO0XOoAMMO BrafeTh 3()PeKTUBHBIMU METOJaMH U CIIoCOOaMU BOCCTAHOBJIEHUS
Gbu3NUeCKUX W JyXOBHBIX CHJI, [1€JIETUPOBAHUSI TTOJITHOMOYMM, TTOCTPOEHUS KOMMYHUKAI[UH,
OLI€HKHU M Pa3BUTHsI CBOUX JIMUHOCTHBIX KaueCTB.

HOuciprmHa  «CaMOMeHe[DKMEHT» HarpaB/ieHa Ha pellleHue CAeAyroliuX —3ajau:
03HaKOMHUTb C OCHOBHBIM TIOHATHHHBIM PpSJOM AMCLUIUIMHBI (HEOOXOJUMBIE TIOHSTHS M
oTipejieJieHus1); PacKpbIThb CYIIHOCTb CaMOMEeHe/[)KMeHTa B [IeSTeJTbHOCTH pPYKOBOJAUTEIS;
OTIpe/Ie/IUTh MyTU YIIPaBJIeHHUs JTMYHON KapbepoW DPYKOBOJUTE/IS; PaCCMOTPETh OCHOBBI TaiM-
MeHe/P)KMeHTa B YITPAB/JIEHUECKOW [esTe/IbHOCTH; OXapaKTepU30BaThb CIIOCOOBI OpraHuU3aluu
pabouero mMecra pyKOBOZAWTENSI U METO/bl PALIMOHAM3AIMUA €r0 JIMYHOTO TPY/la; PAaCCMOTPETh
KOMMYHHUKATHBHbIE T€XHUKH B YIIPaBIEHUECKOW [1eATeJIbHOCTH; O0YUMTh MpHeMaM COXPaHeHMs
npodeCCUOHATBLHOTO  37I0POBbSI  PYKOBOAWTENs;  CHOPMHUPOBATb yMEHHUS  OCYIIeCTBJISITh
CAMOKOHTPO/Ib yTIPaBJI€HUYEeCKOH [1eITeTbHOCTH.

B 370l CBsSI3U 11e/1bI0 METOJUUEeCKMX PeKOMEeHZAIMM K CaMOCTOSITe/TbHOM paboTe sIB/sieTCs
3aKpervieHre CyIlaTelssMA TeOPeTUUYeCKOTO MaTepuasna U TojydeHre TIPaKTUYeCKUX HaBLIKOB B
00/1acT caMOMeHePKMeHTa. BMecTe ¢ MeTOAMUYECKMMH YKa3aHUSIMHM K MPAKTHUECKUM paboTam
caMocCTosiITe/IbHasi paboTa MOMOraeT yCBOUTh TEOPETHUECKUI MaTepHhas v CIIOCOOCTBYeT JIyUIleMy

OCBOEHMUIO IMpeaMeTa.
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1. OBIIAA XAPAKTEPMCTUKA CAMOCTOATEJIBHOM PABOTEI

Llenbto ocBoeHUs JUCHUIUIMHBI  «CaMOMEHE)KMEHT» COCTOMT B TOM, UTOOBI
copMHUpOBaTh y CTYJEHTOB TIPe/ICTaB/eHHe O HeO0OXOJUMOCTH TPHOOpeTeHUs TPaKTHUeCKUX
HABBIKOB TPAMOTHOTO YTIPABJIeHHs COOOH, pelleHUst Mpo0IeM CaMOOpraHW3allid M OCO3HAHHUe
HeoOXOAMMOCTH Pa3BUTHS TIPO(eCCHOHATbHO 3HAUMMBIX JIMUHOCTHBIX KauyecTB, HEOOXOAUMBIX
IJ1s1 yTIpaB/ieHusi COOCTBEHHBIMU PeCypCaMHu.

3ajiauM JaHHOTO Kypca:

1) obecrieunTsh TIpHOOpPETEHHE CHCTEMbI 3HaHUI B 00/1aCTH CaMOMeHe/I)KMEHTa;

2) chopMUpOBaTh OOIIYI0 CHCTEMY TEOPETHUECKMX U KOHIIENTYabHBIX TIPeCTaB/IeHUN O
TIepCOHAILHOM MeHe/KMEHTEe;

3) OCyIIeCTBUTb TIOJTOTOBKY K BeIE€HHIO TPO(ECCUOHANbHON  JeTebHOCTH,
Oasupyroleiicss Ha HayYHO — MPAKTHUECKOW OPraHU3alluK COIMATIbHOM AesTeTbHOCTH.

B pe3ysibTaTe 0CBOEHUS JaHHOM JUCLIMTUTUHBI (POPMHUPYIOTCS C/I/IYIOIHE KOMIIETEHLIUH Y
oOyuarorierocs:

Kovnerenmua YK - 6 — CriocobeH onpefieniTb W Peayu30BbIBaTh TPHUOPUTETHI
COOCTBEHHOM /IeSITe/IbHOCTH U CIIOCOOBI ee COBEepILIeHCTBOBAHUS HA OCHOBE CAMOOLIEHKU

Mupukatop YK-6. U-1 - onpesensieT CTUMYJbl, MOTHUBBI M TPHUOPUTETbI COOCTBEHHOM
npoheCCUOHAILHOM [IeATeTbHOCTH U 18/ KapbepHOro POCTa

3HaTh: TeOpeTUYeCKHe acCleKThl TpOBeJeHUus peduieKCud CBOeH JeATeNlbHOCTU U
pa3pabOTKH CIIOCOOOB ee COBEPIIEHCTBOBAHUS

YMeThb: MPUMEHATh TeEOPETHUECKHE aCTIeKThI TIPOBe/IeHNs pedIeKCUM CBOEH J1eSITeTbHOCTH
1 pa3paboTKu CriocoOOB ee COBEPIIIEHCTBOBAHMUS

BiiajieTh: HAaBLIKOM TMPUMEHSITH TEOPETHUECKHE aCIeKThl MPOBeIeHUs peIeKCUM CBOEH
JesTeTbHOCTH U pa3paboTKH CrIoCOOOB ee COBEPIIIEHCTBOBAHUS

Nupukarop YK-6. -2

- TIpOBOAUT pedeKcUi0 CBOel [lesiTeJIbHOCTH W pa3pabaTbiBaeT CrocoObl  ee
COBEPILEHCTBOBAHUS

3HaThb:

- TeOpeTHYecKre OCHOBbI TIPOBe/ieHUs pedieKCUu.

Ymerts:

- POBOJIUTH pedieKCHIo.

Baaaetn:

- TOTOBHOCTBIO pe)yieKCUpOBaTh

- TOTOBHOCTBIO TIPOBOJUTL pedieKCHI0 CBOel JiesiTe/TbHOCTU U pa3pabaTbiBaeT Criocobbl ee
COBEPILEHCTBOBAHUS

2. IIJIAH — TPA®UK BBITTOJTHEHMSA CAMOCTOSATE/IBHOW PABOTEI

Buibl v cofiepykaHKe CaMOCTOSITe/TbHOM paboThI CTy/ieHTa U (hOPMbI KOHTPOJISI
TexHoMOrMyecKasi Kapta CaMOCTOSITe/TbHOM pabOThI CTyZIeHTa

Kop, WToroBsiii CpegxcrtBa u O6beM yacoB, B TOM UHCJIe

peanu3yemo TPOAYKT TeXHOJIOTUH

N Bup,

u CaMOCTOATEeIbH OLIeHKU CPC KonraktHa | Beer

JlesiTe/IbHOCTH N
KOMIIETeHI] 01 paboThI s paboTa c 0
CTY/IeHTOB
15074 rpernojasa
TeneM
YK-3, YK- | - KOHCIIEKT ompocC 127,8 14,2 142
6, I1K-3 CaMOCTOSITe/IbH
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0e u3yueHue
JIUTepaTypbl
YK-6 IMToaroToBka K KOHCIIEKT onpoc 6,3 0,7 7
JIEKLIUSIM
YK-3, YK- | [ToaroroBka K KOHCIIeKT cobecenoBaH 4,5 0,5 5
6, T1K-3 MPaKTUYeCKUM ue
paboram
YK-3, YK- | CamocTosiTe/IbH KOHCIIEKT cobecenoBaH 4,5 0,5 5
6, I1K-3 oe pelLieHue ve
3a/1a4
Hroro | 143,1 15,9 159

3. KOHTPOJIBHBIE TOUKHA 1 BUbl OTYETHOCTU 110 HUM
PeifTuHroBasi cucTtemMa OLIEHKA He TIPeyCMOTPEHO [isi CTYZEeHTOB, OOydJaroluxcs Ha
obpa3oBare/ibHBIX ~TPOrpaMMax  yYPOBHs  BBICIIEr0  00pa30BaHHSI  MarucCTpaTypbl, s
oOyuaromuyxcsi Ha 0Opa3oBaTe/bHBIX MMPOrPaMMax yPOBHS BBICIIEro oOpa3oBaHUs OakanaBpuaTa
OYHOM ¥ OUHO-3a04YHOM (hOPMBI 00yUeHUS.

4. METOOUYECKME VYKA3AHUA II0 W3YYEHUIO TEOPETUYECKOI'O
MATEPHAIJIA

IIpu  umsyuenuu  guctuIuiiHbl  «CaMOMEHePKMEHT»  IpelyCMOTPeHO  HU3yueHue
TeopeTHuUecKoro Matepuana. @opma koHTposisi faHHOro Buzia CPC: cobecesoBaHme.

Bomnpoch! ji71s TpoBeieHus1 cobeceioBaHUe:
ba3oBkbiii ypoBeHb

Tema: 3HaueHue U CylLHOCTb camoMeHepkMeHTa (YK-3, YK-6, [1K-3)
1. IloHsaTHe «caMOMeHe[)KMeHT». AKTyaJlbHOCTb CAMOMEHe/>KMEeHTa, ero poJib B
OpraHM3aLUM Lie/leHarlpaB/IeHHOU [jesiTe/IbHOCTH.
2. HayuyHas opraHusanus JIMYHOI'O TPy/Ja; 3HaueHWe BpeMeHU; UH- BeHTapu3aljys
BpeMeHH; TeXHHKa 3aTpaT BpeMeHMU.
DyHKLUY CaMOMeHePKMeHTa U OCHOBHbIe [IPeUMYILeCcTBa.
4. VicTtopusi pa3BUTHS TIePCOHATLHOTO MeHepkKMeHTa B Poccuu 1 3a pyoexxom.

w

Tema: Cnaraemble 3¢ dekTUBHOTO caMomeHepxkmeHTa (YK-3, YK-6, I1K-3)

1. TloHsaTue riaHMpoBaHus. [l71aHWpOBaHUe U yripaBjieHUe.

2. Buabl niaHOB (Ha HECKOJIBKO JIeT, TOJOBOM, MeCSYHbIW, HeAe/bHbIM, JHEBHOW).
CopgeprkaHue U B3aMMOCBSI3b I1/1aHOB.

3. IlpunsaTue pelieHul o nmpuopureTax (NMpuUHUMII IlapeTo, BbIsIB/IeHWe MPUOPUTETOB
Cc mnomolulblo aHanusza AbBB, peanusanusi pelleHMM Ha OCHOBe MpPUHLMIA
Ol3eHxayspa).

[ToBbIIEHHBIN YPOBEHb
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Tema: [1nanupoBanue Bpemenu (YK-3, YK-6, I1K-3)

1.0mpefienieHye ¥ CyTb paCCTaHOBKY IIPUOPUTETOB B TaM-MeHe/[)KMeHTe.
2.0OcHOBHBI€ CITOCOOBI ¥ METOZBI PACCTAHOBKH MIPHOPUTETOB B TaliM-MeHe/I)KMEHTe.
3.0npepiesieHrie NPUOPUTETHOCTH JJOJITOCPOYHBIX Lie/Iel.

4.0rnpejienieHrie MPUOPUTETHOCTU TeKYIMX 3a/ay.

5./130aBsieHMe OT HaBsI3aHHOM CPOUHOCTU M BaXKHOCTU. CTpaTeruu oTKasa.

Tema: Talim-meHnexkmeHT (YK-3, YK-6, I1K-3)

1.I'nubkoe u xecTKoe TiyTaHUpoBaHue B MS Outlook.

2.PaccTaHoBKa IIpUOPUTETOB.

3. HacTpoiika nosib30BaTenbCKOro MpesiCcTaBaeHusl.

4.ITnanrpoBanue 1o Mmetofy "eHs - Hemens". O630p CpOKOB UCIIOTHEHUS 3aJjau ¥ KOHTPOJIb 3a
Ha3HaueHHbIMU 3a/lauaMu.

5. KopriopatuBHsblii TaliM-MeHeZpkMeHT B MS Outlook.

5. METOANMYECKUE YKA3AHNMA I10 PEILIEHNIO 3AJAY
TP ITOAI'OTOBKE K ITPAKTUYECKUM 3AHATUAM

HeobxomuMble peKOMeHJAI[MM T0 TIPOBE/IEHUI0 TIPAKTUUEeCKUX 3aHSITUM OTPa)kKeHbl B
MeToauueckuX yKa3aHUsX AJisd TPaKTUUeCcKux paboT o guciuruiiHe «CaMoMeHeIKMeHT» Jist
CTYyJeHTOB HarpaB/yieHusi norotoBkr38.03.02 «MeHemxkmeHT» , 2021 r.- [DneKTpoHHast Bepcusi].

PelleHHbIe 3a7laHUsi B MUCbMEHHOM BHJe TPeJ0CTaBJISIOTCS TIPero/jaBaTesit0o Ha MPOBEPKY
Y TI0/jjie)KaT 3alluTe.

6. METOAMYECKUE YKA3AHUA K HAIIMCAHUIO PEQEPATA

K camocTositesibHOM paboTe OTHOCHTCS HamwcaHwe W 3ammra pedepara. Beibupas Temy
pedepaTa, HE0OXOIUMO 03HAKOMHUTBCS C COJIep>KaHUEM M3y4aeMoro Kypca.
[TpumepHbIe TeMbl pedepara:

ba3oBblli ypoBeHb:

1. Bpemst 1 KOMMYHHKALUW: TIOTPeOHOCTh TapMOHUH M KCKYCCTBO COTJIACOBaHMSI.

2. ['paHuIbl MHTEHCHBHOCTU M (DAKTOPhI TPOU3BOAUTETHHOCTH yTIpaB/eHUeCKon
JlesATe/IbHOCTH.

3. OcCHOBHBIE  33/laud, KOTOpble MOXKeT pelIWTb TalM — MeHe[)KMeHT.
ViHBeHTapu3alyisi BpeMeHH, CaMoaHaini3 pabouero CTUIIS.

4. SWOT-aHanu3 caMOOpPraHM30BaHHOCTH.

5. AHanu3 «Ior/IoTUTeNIel BpeMeHU».

6. TexHuka SKOHOMUM BpeMeHM. buonormueckve uyackl. YeTblpe TMOKOJEHUs
yIIpaB/IeHUEM BPEMEHEM.

7. [TpotieccHbll U pe3ybTaTUBHBIM KOHTPO/Ib B CAaMOMeHePKMEHTe.

8. [TepconanbHass MoTHBaLMOHHAs KapTa. OT[AbIX KaK MHCTPYMEHT CaMOMOTHBALIUU.
Metopbi «I1IBeliliapckuii cbip», «IloefgaHue ATyIeK».

9. dopmart IMOCTaHOBKH U PabOTHI C IIe/IbI0.
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10.  CucreMa rylaHUpOBaHUsI BDEMEHU.

11.  AHanu3 3aiau 1o NpUHLUNY J3eHxayspa.

12.  Ilpunuwmn Ilapero.

13.  Opranaiizep: npaBu/a BefieHUs 3anvceit U 3pGeKTUBHOT0 repeHoca HH(GOpMaLUH.

14.  TlnaHupoBaHWe U TIpoBeZieHHMe KoH(epeHIMH, coBelllaHui, BcTpeu. Pabora c
rOZ0BOM MeCSTYHOM CTpaTerver pa3sBUTHSL.

15.  BHellHee ¥ BHYTpeHHee BO3/leliCTBUE HA PUHSTUE KapbePHbIX pelleHH .

16. TexHWKa TUUHOU PabOTHI. JINUHAst OPraHW30BaHHOCTD U AUCIUTTMHA.

17.  B3auMOCBSI3b MeXAy CTy>KeOHOU 1 BHeCTyKeOHOM ZiesiTelTbHOCTbI0 PYKOBOJUTEJIS.

18.  CamMOKOHTpO/Ib Mpoljecca AesTe/lbHOCTA U pe3yJbTart.

19.  AHanu3 4 OL[eHKa YPOBHS OpraHu3aliiy Tpy/ia yIipaBeH4yeCcKoro rnepcoHasa.

20.  JIMYHOCTHBIE XapaKTepPHUCTUKU U Kapbepa: JIMYHOCTHBIE TMPeANOChlIKA KapbepHOI0
ycriexa, BOJIsi, SMOLIWH, TTOBe/ieHre, OTHOLLIeHHe K cebe, pu3nueckoe U MOpaIbHOE COCTOSTHUE.

[ToBbIlIEHHBIN YPOBEHb:

1. CaMOKOHTpOJIB TIpoLiecca JesTe/IbHOCTH U pe3yJIbTar.

2. AHanv3 1 OL|eHKa YPOBHS OpraHu3alliy Tpy/ia yIipaBeHueCcKoro repcoHasa.

3. JINuHOCTHBIE XapaKTepUCTHKU MeHeJpkepa W Kapbepa: JIMYHOCTHBIE IpPeAOChlIKA
KapbepHOro ycriexa, BOJIsi, SMOLIUHY, TOBeJleHre, OTHOLLeHWe K cebe, ¢u3nueckoe U MopasibHOe
COCTOSIHMe MeHe/pKepa.

4. Mogenb pa3sBUTHsL IMYHOCTU MeHeKepa.

5. 3HauKMMble COOBITHS yIIpaB/IeHUECKOTO MyTH.

6. KoHKypC Ha 3aMellleHie BAKAHTHOM JO/DKHOCTH.

7. KapbepHble MOTHBBI U I|eHHOCTHble OpHEHTALMM MeHe/[pKepa: oOlue TOoAX0.pbl,
MOTHBALUS, TIOTPEOHOCTb, MCTOUHWKH YITPAaBJI€HUYECKOTO Pa3BUTHS, LIEHHOCTHbIE OpPHEHTalud
MeHe/Kepa.

8. IllecTpb 3TAroB 1o pa3paboTKe METOAUKY CUCTEMBI YIIPABIEHHUS] CAMUM COOOM.

9. [IpunaTHeE KapbepHbIX pellleHnH. Bu/ibl KappepHBIX pelleHuH.

10. BHelIHee 1 BHyTpeHHee BO3/elICTBHe Ha MPUHATHE KapbePHBIX PelleHUi.

B kauecTBe TeMbl pedepaTa 10 CBOEMY YCMOTPEHHIO OOyuaroL[uiics BhIOMpaeT OfHYy W3
TIpe/IJIOKeHHBIX B TepeuyHe TeM WM COBMECTHO C TIperojiaBaTesieM (OpPMYy/IMpYyeT CBOIO, HO
COOTBETCTBYIOIIYIO TPOrPaMMHOMY MaTepHasy Kypca.

[Tocse o03HaKOM/IEHWSI C COZlep)KaHHMeM BbIOpaHHOM TeMbl pedepara creayer
03HAaKOMHUTbCS CO CIIPaBOYHOM, HAyYHO-METOAWYECKOH, CrelyabHOM | IOTIO/THUTEIbHOU
JIUTepaTypou, HeoOXOoAMMOW /s HamvcaHus paboTel. I[lepes ee HarvcaHueM 00s3aTe/IbHO
TIPO/IyMaTh W COCTaBUTh UETKUW TUIaH €r0 U3J/I0’KEHWs], KOTOPBIA, MPH He0OXOAUMOCTH, MOKHO
YTOUHUTh C TMpenofaBareneM. IlnaH pedepara SBASeTCS OTPaKEHUEM €ro CTPYKTYPhI, IO
KOTOPOI MOHMMAEeTCs YUeTKUH TTOPSIZIOK ee TIOCTPOEHHUs], B3aUMOCBSI3b €€ OT/e/IbHBIX UacTek.

Paboty ciiegyeTr BBITIO/IHATL Ha JUCTaxX (opmara Ha JjucTax Gopmara A4 (210x297 mm).
HywMmepaiysi cTpaHuI] ¥ TIPUIOXKEHWM OCYIIIECTB/ISIETCSI B TIPABOM BEPXHEM YTJIY U JI0/DKHA ObITh
CKBO3Hasl.

TekcT paboThl MOXKeT BBINOJIHATBCS C HCTONb3oBaHueM mipudra Times New Roman,

pa3mep 14, unrepean 1,5; ab3arHbii otctym — 1,25.
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st paboThl peKOMeH IyeTcsl C/ieiyiolasi CTPYKTypa:
1. TUTynbHBIN JNCT.

2. CopeprkaHue (oriaBjaeHue).
3. Teopernueckast 4yaCThb.
4. IlpakThueckas 4acCTb.
5. CnmcoK KCI0/Ib30BaHHOM JIUTEPATyphI.

6. Ilpunoxenus.

CopiepkaHue TipeJicTaB/sieT co00M TiepeueHb pa3/iesioB U ToJpa3/iesioB pedepara.

Ha kaxayr 1UTarty, MbIC/b, W0, T0J0)KeHWe, MaTepuasibl (Tabiauibl, CXeMbl U [p.),
3aMMCTBOBaHHbIE M3 KaKUX-TMO0 UCTOUHUKOB, [IOJDKHBI OBITh /JaHbl CCHUIKU B TEKCTE.

Bce cxembl, pUCYHKW, TabMULbl, AMarpaMMbl W JIDYrOd WITHOCTPATUBHBIM MaTepuasl
JIOJDKeH MMeTb Ha3BaHWe W COOTBETCTBYIOI[MM HOMep. Ha Kaxyro WUTFOCTpaLuio HeoOxoauMma
COOTBETCTBYIOLLasl CCbUIKA B TeKCTe. VIIIOCTpaTUBHBINM MaTepuas BK/IOYAeTCsl B OCHOBHOM TEKCT
paboTel. CITUCOK UCTIOIb3yeMOM JIUTEPATyPhl IPUBOIUTCS B KOHIIe KOHCTIEKTA.

B ripotiecce 3aiyThI ¥ TPU OLieHKe paboThI obpaltiaeTcst ocoboe BHUMaHHe Ha:

— CTeTieHb COOTBETCTBHUSI 00beMa U CO/iepyKaHUsI TeMbl pabOTHI ee Lie/IsIM U 3a/lauaM;

— YeTKOCTb U3/I0’KEeHUS;

— 000CHOBAaHHOCTh OCHOBHBIX TTOJIOXKEHUH, BEIBOJIOB, TIPeIJI0KEHUIA;

— 3HaHHe JIMTepaTypsl 10 pa3pabaTbiBaeMoil TeMe;

— KauecTBO oopmiieHHs1 pabOTHI;

— MPaBWILHOCTH OTBETOB Ha BOTIPOCHI B X0/Ie 3al[UThl pabOTHI;

— YyMeHHe OTCTOSITb CBOIO TOUKY 3PeHUSI.

[Mpu wu3yyeHuu auCLUIIMHBL «CamMoOMeHe[)KMeHT» TMpeJyCMOTPEHO CaMOCTOsITelIbHOe
V3y4yeHue psifia TeM.

KoHcrnieKTHpOBaHUe BBIMOHsETCA Ha Oymare crangapTHoro dopmara A4 (210x297vm)
WU B TeTPaJiv CTyJeHTa.

B ripotiecce 3aiyThI ¥ TPU OLieHKe paboThI obpaltiaeTcst ocoboe BHUMaHKe Ha:

— CTeTieHb COOTBETCTBHUSI 00beMa U Co/iepyKaHUsI TeMbl pabOTHI ee Lie/IsIM U 3a/lauaM;

— YeTKOCTb U3/I0’KEeHUS;

— 000CHOBAaHHOCTh OCHOBHBIX TIOJIOXKEHUH, BEIBOJIOB, TIPeIJI0KEHUIA;

— 3HaHHe JIMTepaTypsl 10 pa3pabaTbiBaeMoi TeMe;

— KauecTBO oopmiieHHs1 pabOTHI;

— MPaBWILHOCTh OTBETOB Ha BOTIPOCHI B X0/Ie 3al[UThl pabOTHI;

— YyMeHHe OTCTOSITb CBOIO TOUKY 3PeHUSI.

CTyneHTbl, He BBITIOJIHUBIIMK BCe BH/bI CAMOCTOSITE/ILHOW paboThl K 3adeTy TI0
pucuurinHe «CaMoMeHeKMEeHT» He [IOMyCKaeTCsl.

KomrmekT 3aau
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Ba3zoeblli yposeHb (YK-3, YK-6, T1K-3)

3amaua 1. [TpoaHanu3upyiTe CUTYaIHIO, pa3paboTaiiTe MeXaHU3M KPUTHKH.

Bari 3amecTuTenb, OueHb OMBITHBIH CIIeL[UaTUCT, OH AeCTBUTEHHO 3HaeT PaboTy Kak «CBOU TISITh
Tasibl[eB», TTPAKTUUeCKW OH He3aMeHHUM, KOT/la OH PSiIoM, Bbl YBEPEHBI, UTO Bce Oy/leT XOpOIo.
OpiHaKo BBI 3HaeTe, UTO OH OeCUyBCTBEHHBIN Ue/lOBeK U HUKaKHe «uejioBeueckue» rpob/iemMbl ero
He UHTepeCyroT. OT 3TOro B KOJI/IEKTHBe [10C/Ie[jHee BpeMs CTajl0 TPeBOKHO, HEKO-TOpble KOJIJIeru
cobuparoTcs nmofath 3asiBjieHre 06 yxoje, Tak Kak OH ux obuzesn. Bl rbitamich B HehopMaibHOM
Geceme ¢ HUM 3TO 0OCYJUTb, HO OH JlaKe He TIOHMMaeT, O UeM Bbl TOBODHWTE, ero MHTepecyeT
TOJIBKO TI/IaH U TIpUOBLIb. Kak HY)KHO BO3/1eHiCTBOBAaTh Ha CBOETO 3aMeCTHUTeJIsl, YUTOObl U3MEeHHTh
CTW/Ib €ro B3aUMO/IeUCTBUS C epcoHasioM? UTo Bl peArnpruMeTe?

3amaua 2. CocTaBbTe e)KeJHEBHOIO IllaHa Ha HeJe/M0 BIlepel C [PUMEHeHWeM MeTOJUK
PacCMOTPEHHBIX Ha CEeMUHAPCKOM 3aHsATHH, BKmtouast: [IpuHiun [Tapeto, MaTpuily Jii3eHxayapa,
MEeTOJUKY KOHTEKCTHOT'O TIJIaHUPOBAHMUSI.

3agaua 3. OripefieniiTe TapameTpbl COOCTBEHHOTO CTW/ISL pabOThI, UX aHaIM3 Ha TpeJMeT
3G heKTUBHOCTH TPYZOBOM [1eSTeTbHOCTH. BbIIBUTE COOCTBEHHBIX >XW3HEHHBIX TPHOPUTETOB
OTHOCHUTEJIbHO KapbepHOT'0 pOCTa

3agaua 4. [IpoaHany3upyiTe CBOM 0ObIUHBIN ZieHb U pacripefiesiuTe BCe /ieia B 3aBUCUMOCTH OT UX
B@XHOCTU U CPOYHOCTH (Ba)KHBIE Y CPOUHBIE; CPOUHBIE, HO He Ba)KHBIE, Ba)XKHbIe, HO HE CPOUHBIE;
He Ba)KHbIe U He CPOYHbIE) B TIPOLIEHTOM COOTHOIIIEHUH TaK UTOObI B cymMMe monydanock 100%.

3agaua 5. Chopmynupyiite cobcTBeHHbIe rpaBusia 3((eKTUBHOTO UCTIOb30BaHUs
BpPEMEHU U TIPE/IJI0KUTE TTOIIAarOBYH0 MEeTOJUKY BHEAPEHUSI STUX MPaBHJI Ha TPe/IIPUATHH.

3azaua 6. BeimosiHUTE XpOHOMETPaXk pabouero JHS CTy/leHTa COT/IaCHO METO/MKe
PacCMOTPEHHOM Ha MPaKTUYeCKUX 3aHATHUSAX

3amauva 7. Ocy1ecTBUTe COOCTBEHHBIN aHa/IN3 UMEIOIINXCSl CPe/ICTB AJ1s OCTHKEHHUsT
CaMOCTOSITEJ/IbHO ITOCTaB/IeHHOU CpeIHeCPOYHOU L{e/H.

3ajaua 8. CdopmynupyiiTe 1jein BO Bcex cdepax CBOeil [esiTe/lbHOCTM CPOKOM Ha 5 JieT.
[TpoBeprTe ux Ha cootBeTcTBUe SMART-npuHiuny. CTpyKTypHpyHTe LielM U pacCcTaBbTe
nipropuTeThl. C ITOMOLLBIO JiepeBa Liesied pas/ioykKuTe UX Ha 3a/lauM.

3ajaua 9. B Bam «pyXHbIi» KOJUIEKTUB INPUXOJUT «HOBHUOK». OH CuMTaeTCsl NpeKpacHbIM
CIeLMaIMCTOM M ero KauecTBa COOTBETCTBYIOT OOJIBIIMHCTBY HaW/IyullluX KauecTB MeHekepa. C
TeueHUeM BpeMeHM 35TO IIOATBep)KAaeTCs, HO BbIACHAETCsS, YTO IIPU BBINOJIHEHUU CPOYHBIX
3aflaHuii, TpeOyHOIMX BBICOKOW OpPraHM30BaHHOCTH U IyHKTYajbHOCTH, KauecTBO ero paboTsl
CHIKaeTcs. Bbl npuraraere ero Ha Gecesly ¥ TOBOpPUTE: ...

3amaua 10. [TpunsB Ha paboTy mMeHemKepa, Bol Hazesiich Ha Oosee 3¢ dekTrBHYI0 paboTty, HO B
pe3yjbTaTe pa30uyapoBaHbl, TAK KaK OH He COOTBETCTBYET OJHOMY M3 Ba)KHeHIIMX KauecTB
MeHepKepa — camozuciiuiiHe. OH He o0si3aTeneH, He cobpaH, He ymMeeT OTKa3biBaTb. Ho TeM He
MeHee OH OTJIMUHBIA TIpodecCcHoHan B cBoell [JesresnbHOCTH. Kak Bbl paspelvTe JaHHYHO
CUTyaLur?

3ajaua 11. BaMm 1ipefyIo)KeHO 3alO/IHUThL  aHKeTy, IIOCBALeHHYH IIpeuMylijeCTBam
caMoMeHe/pKMeHTa. Kakue K3 3THX NpeuMylecTB Haubosee BakHble M Kakve B HauboJibllel
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CTereHW OKa3bIBalOT B/MsHUWE Ha (OpPMUpOBaHUE >KU3HEHHOM Ljend MeHemkepa? Uto Bei
3amuIieTe B KauecTBe orpe/ieneHus B rpady «OpraHu30BaHHOCTH» ?

3amaua 12. Mcxopa U3 Mofeny KauyeCcTB MeHe[ykepa MCKYCCTBO IepCOHa/JIbHOIO MeHeI)KMEHTa,
yIpaB/ieHUs COOCTBEHHOW  KM3HEZesTe/TbHOCTBI0 CK/aJibiBaeTcsi W3 7 OJIOKOB KauecTs.
[Mepeunicnure 3TH O6JI0KK U JlaliTe KPAaTKYI0 XapaKTEPUCTUKY KaXK/OTO U3 HUX.

3amaua 13. TIpoaHanu3upyiiTe CUTyalMi0, pa3paboTaiiTe MeXaHU3M KPUTHKH.

[MoguvHeHHbINT BaM pabOTHHK, Ta/laHT/IMBBIA CTeLMaIuCT TBOPUECKOro THIA, B BO3pacTe,
o0JlaZiaeT CTaTyCcoOM M JIMUHOCTHBIMHU JIOCTWKEHUSIMH, TIO/Tb3YeTCsl OOJIBIIION TOMyISIPHOCTBIO Y
JIeJIOBBIX TTapPTHEPOB, pelliaeT ro0blie Mpob/ieMbl U BeJTMKOJIEITHO B3auMO/ielicTByeT. BmecTe ¢ TeMm,
y Bac He CJIOKWIUCh OTHOIIEHWs C 3TUM paboTHUKOM. OH He BOCIPUHMMAET BaC Kak
DYKOBOJUTeJIsI, BeJleT cebsi J0CTaTOYHO caMOyBepeHHO M aMOuIMo3HO. B ero pabore Bbl HaILIM
HEKOTOpble He[OYeTbl Y peLIWIM BbICKa3aTb €My KpUTUUeCKHe 3aMeyaHusi, OJHaKO Balll
NpeJbIAyIIUNA OMbIT CBUETEIbCTBYEeT O ero HeraTMBHOM DeaklMM Ha KPUTHKY: OH CTaHOBUTCS
pa3/IpayKUTeTbHBIM W HaCTOPOXKeHHBIM. Kak BecTu ce0s?

3agaua 14. CocTaBbTe e)ke/IHeBHbIM I/1aH Ha HeJleJTt0 BIlepe]; C IpYUMeHeHreM MeTO/IUK
PacCMOTPEHHBIX HAa CEMUHAPCKOM 3aHATUH, BKmouast: [Ipunnmn [Tapeto, Martpuny Olisenxayspa,
MeTO/JMKY KOHTeKCTHOI'O TJIaHUPOBaHMUSI.

3agaua 15. Onpesenute mapameTpbl COOCTBEHHOT'O CTU/ISI pabOThI, UX aHA/MNU3 Ha MpeIMeT
3¢ deKTUBHOCTU TPY/I0BOU JesiITeTbHOCTHU.
BhIsiBUTeCOOCTBEeHHBIX)KU3HEHHBIXTIPHOPUTETOBOTHOCUTE/TbHOKAaPhePHOTOPOCTa.

3azmaual6. OcyiecTBUTe COOCTBEHHbIN aHATN3 UMEIOLLUXCS CPEJCTB /1S OCTKEeHUs!
CaMOCTOSITEJIbHO ITOCTaB/IeHHOU CpeIHeCPOYHOU L{e/H.

3amaual?. CopmynupyiiTe coOCTBeHHbIe TTpaBU/Ia 3((HEKTUBHOTO Ye/I0BEKA U MPe/ITIOKUTE
TIOIIIAarOBYI0 METOAUKY BHe/IPeHHs 3TUX TPABUJI Ha TIPAaKTHKe.

3agaual8. Pa3paboTaTh KapbepHbIi I/1aH /i MeHe/pKepa T0 yTpaB/IeHUI0 TIepCOHAIOM.
[TpoaHanM3upoBaTh pa3zernbl KAPhePHOTO TIIaHa.

3agaual9. [Tonyctum, y Bac B mofurHeHnH paboTaeT uesioBeK, KOTOPbIN HECKOJIBKO ITePepoc
CBOIO ZIO/KHOCTh. OJHAKO M3-3a pa3/IMUHbIX 00beKTUBHBIX TTPUUMH KapbepHbIN POCT He
BO3MOJKEH, a J0X0/ J0CTAaTOYHO BBICOK, €CTh TaK’Ke KOMUCCUOHHBIe. Haiiaute nmytu
JIOTIO/THUTe/TbHOW MOTHUBALIUU TaKOTO COTPYHUKA.

3azmaua 20. Kakas roc/iejoBaTe/lbHOCTb W3 MPE/JIOXKEHHBIX HIKE 111aroB TIPe/INOYTUTE/TbHee TIPH
TIPUHSTHY YTIPaB/IeHUECKOTO pelleHus], 0a3upyIOIIerocst Ha palMoHaIbHON MO/eNTn?

1. Pa3paboTKa BapHaHTOB peIlleHWH, aHa/IM3 BaDUAHTOB PeIleHHH, BEIOOD HAUTYUIIIero U3
BapUaHTOB.

2. AHamu3 BapUAHTOB peIIeHWH, BBHIOOD HAWIYUIIero W3 BapUaHTOB, COTJIACOBaHUE
BbIODAHHOTO BAapHaHTa peIlleHUsi C KOJJIEKTMBOM, OIl€HKAa peIleHusl Mpo0JieMbl, OpraHU3arius
BBITIOJTHEHUSI PEIIIeHUs.

3. ®opmynupoBKa Npo6sieMbl, BBIOOP MPUEMIEMOTO M3 BAPUAHTOB pelleHHsi MpobeMsl,
o0cy>kzieHre BEIODAaHHOTO BapUaHTa PelleHMsl.

4. ®opmynupoBKa MpobieMbl U TIPOOJIEMHOM CUTYallMH, pa3paboTKa BADUAHTOB PeIeHuUH,
BBIOOD HAWIyuIller0 W3 BApWAHTOB, OPraHU3al[Usl BBITIOJIHEHUSI DEIIEeHUs, OIleHKA peIIeHUs
npo0JIeMBI.
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5. ®opMy/MpoBKa Mpo6/ieMHON CUTyal[uM, aHaau3 BapUaHTOB pellleHul, o0CyxgeHue
BapUaHTOB peIlleHWs] B KOJUIEKTHUBE, BBIOOD peIleHHs, OpPraHM3al[ysl BBITIOJHEHUs pelleHws,
OLIeHKa pellleHus Mpo0IeMbl.

OO6ocHYy#Te CBOIO TIO3UIIHIO.
3amaua 21. OnpeieMTh UHAWBUYaTbHO-TMUHOCTHBIE KaueCTBa, KOTOpbie HeoOXoauMbl Bam —
MeHe/IPKepY OT/iefa MPo/JjaxK, U BbIOEPUTe UHCTPYMEHTHI /IJIsl X OTpe/ie/IeHuSl.

3agaua 22. K HanboJsiee pacripocTpaHeHHBIM MeTOZlaM MOTHBAL[UU TTePCOHasa OTHOCST:
1. MOHeTapHbIU (JeHEeXXHbI) METOZ;
2. 1eneBou MeTo/, (yripaB/ieHue TI0 LieJisiM);
3. oborarieHue Tpyza;
4. TapTUCUNATHBHOe yTipaByieHue (TIprB/eueHre PAOOTHUKOB K YIIPaB/IeHHIO).

OT Kakux (akTOpoOB, M0 BallleMy MHEHUIO, 3aBUCUT KaKOW MeTO/| IIPeUMYILieCTBEHHO
WCII0/Tb30BaTh B KOHKPeTHOU cutyarun? OOOCHyHTe Balll OTBeT.

IoebiweHHbIl ypoeeHb:

CocTaBUTb MUHU-TIPOEKTHI.

1.MuHU-1ipoeKT «3hdeKTUBHBIN TeHb»
2.MUHU-TIpOEKT «MoM TUUYHBIN )KU3HEHHBIN TI/IaH»
3.Munu-npoekt «I[InannpoBanue [1e710BOM Kapbepbl»
4 MUHU-TIPOEKT «KU3Hb Kak MeuTta»
5.MUHH-TIPOEKT «$1 — rpaMOTHBINA PYKOBOZAUTEIb
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LoronHuTensHas
JTeparypa

1. [TapaxuHa, B. H. CamomeHekmeHT : YuebHoe nocobue / [TapaxuHa
B. H. - MockBa : MOCKOBCKHI rOCy/lapCTBEHHbIM YHUBEPCUTET UMEeHU
M.B. JlomoHocoBa, 2012. - 368 c. - Kaura HaxoquTcs B 6a30Boit
Bepcur OBC IPRbooks. - ISBN 978-5-211-06254-2, 3K3eMI1sIpoB
HeOrpaHUueHo

2. PsbukoBa, H. E. [lepcoHanbHbBII MeHePKMEHT DJIeKTPOHHBIN
pecypc / Psbukosa H. E. : yuebHoe nmocobue ayist 06ydaroiyxcs o
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