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[lepeuens ocBaBaeMbIX KOMITETEHITHIHA
O0513aHHOCTH PYKOBOIUTENS TPAKTUKA
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O01me mMoJI0KEeHUuA

VYyebOHas mpakTUKa SIBISIETCS 00513aT€IBbHBIM 3TANlOM IIPH MOATOTOBKE CTYIEHTOB
o mpodeccun 46.01.03 «lenonpouzBoautenby. Ee mpoxokaeHue SBIIeTCs COCTaBHOM
4acThI0 00pa30BaTENHHOM MPOTrpaMMBbI CpeAHEro NpodhecCUOHATBHOTO 00pa30BaHuUs O
n30paHHOM Mpodeccri.

YdeOHasi MpakTUKa OPTaHU3YeTCsl KOJUIEHKEM, a B YAaCTHOCTU 3aMECTHUTEIIEM
IUPEKTOpa MO MPOU3BOJICTBEHHOMY OOYYEHUIO, PYKOBOJIUTENEM MPAKTHKUA OT
KoJue/pka (KypatopoMm) Ha 0aze yueOHO-TIPOM3BOJCTBEHHBIX MacTepckux Kommemka
[IaTUropCcKOTr0 MHCTHUTYTA.

[TporpamMmMa mo yueOHOM MpakTHKE HaMpaBlieHa Ha BCECTOPOHHEE YIydllICHHE
KauyecTBa MpodeccuOHANIbHOM MOATOTOBKH CTYICHTOB B IIEpUOJI O0yUEHUS B KOJUIECIKE.

[IpakTvka 3akaHyuMBaeTCd NPOLEAYpPOHM MyOJIMYHOM 3alUTBl OTYETa C
aTTecTallMedl CTYJEHTAa U BBICTABJIEHUEM OOIIEH OIIEHKU C 3aHECEHHEM B 3aU€THYIO
KHIKKY. OTUeT cllaeTcsi pyKOBOAUTENIO 1O NMPAKTUKE OT KOJUIEIXa 3a HEJIEII0 JI0 €T
3aIUTHI, C 1IEJIbI0 IPOBEPKHU MPABUIBLHOCTU €T0 HamucaHus U opopmieHus. B ciyuae
OLIMOOK, HETOYHOCTEM HJIM HECOOTBETCTBUS TPEOOBAaHUSAM €ro O(OpMIICHHS, OTYET
BO3BpAlllaeTCs CTYACHTY Ha JIOpaldOTKYy, MOCJIE€ KOTOPOH PYKOBOJUTENb NMPUHUMAET
pEIIEeHUE O ero JAOMYCKE K 3alluTe.

[lepen mpakTUKO# CTYEHTHI B 00S3aTEILHOM MOPSIKE MPOXOIAT HHCTPYKTAXK T10
OXpaHe TpyJAa, TEeXHUKe Oe3omacHOCTH Ha pabodyeM MecTe, MPOTHUBOMOKAPHOM
0€30MacHOCTH W TPOBEPKY 3HAHUN NPABHI YIWUYHOTO M JOPOXKHOTO JIBHKEHHUSI.
Pe3ynbTaThl MpoBEACHHOTO HHCTPYKTaKa O(OPMIISIFOTCS] IPOTOKOJIOM.

Lesan 1 321241 y4eOHOH NPAKTUKH

[enun yueOHOM NpaKTHKU:

- 3aKpeIJIeHue W YIIIyOJIeHHE 3HaHWH, MOJYYEHHBIX CTYJCHTaMH B IPOIIECCEe
TEOPETUYECKOTO O0YUCHUS;

- bopMupoBaHrE y OOYYaIOIIMXCS YMEHHUM, MPHOOpETeHHE IEePBOHAYATIBLHOIO
MIPAKTUYECKOTO OMbITA B PaMKax OCBOCHHUSI MPOHECCUH.

3amauyaMu y4eOHOM IPAKTUKU SBIISIFOTCS:

- (opmupoBanue 'y oOOydYarOIIMXCS  TMEPBOHAYAIBHBIX  MPAKTHUYECKUX
Mpo()eCCHOHANIBHBIX YMEHUN B pamMKax Mpo(eCcCHOHATBHBIX MOIYJCH 1O OCHOBHBIM
BUJaM TMPOGeCCHOHANBHOW JESITSIIbHOCTH JUII OCBOCHHUS paboueill mpodeccuw,
oOy4eHHE TpPYAOBBIM IpHEMaM, OIEpausaM W CIOCOo0aM BBITOJHCHHUS TPYIOBBIX
IIPOIIECCOB, XapaKTEPHBIX MJII COOTBETCTBYIOMIEH Mpodeccuu M HEOOXOAUMBIX IS
MOCJIEAYIONIETO OCBOCHUSI MMH OOIMMX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUH 110
n30paHHoOM npodeccuu;

- BBIMOJIHEHHE paboT B 00JacTH JOKYMEHTAIIMOHHOTO OOecredyeHus
JESTETPHOCTH OpPTaHU3AIlMM U HEOOXOJMMBIX Jisi TOCIEAYIOIIETO OCBOCHUS WMU
o0mux 1 mpodeCCHOHANTBHBIX KOMIETEHITUH TI0 U30panHo# podeccun;

- 3aKpeIUIeHHEe W COBEPIICHCTBOBAHME TICPBOHAYAIBHBIX IMPAKTHUYECKUX
MPOQeCCUOHATIBHBIX YMEHUN 00yJaronuxcs;

- npuoOpeTeHne MPaKTUIECKOro OmbITa, peanusyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJIaM MPOGECCUOHATHHON JEATEITLHOCTH IIJISl MOCJICIYIONIETO OCBOCHUS
MU oOmuX © TpodeccuoHaNbHBIX KommeTreHnuil 1o mnpodeccun 46.01.03
Jlenonpou3BoAUTEND;



- TpOBEpKa 3HAHWH, MOJy4YeHHBbIX Npu uzydyeHuu [IM.01 [JokymeHTHpOBaHuUE
yIPaBICHYECKON JEATEIBHOCTUA U OpraHu3alusl padoThl C JOKYMEHTAMH.

TpeOoBanus K pe3yibTaTaM 0CBOCHUSI NIPAKTHKHU

[TpoBepka BBINOJHEHUS! CTYJEHTAaMH HPOTpaMMbl NMPAKTUKU OCYILIECTBIISIETCS B
(opMe TEKyIIEro ¥ UTOrOBOI0 KOHTPOJISE PYKOBOAUTESIMU IPAKTUKHU OT KOJIJIEIXKA.

Texymuil KOHTPOJIb OCYLIECTBIIAETCS IIyTEM HAOMIOAEHUS 32 pabOTOHN CTyIeHTa
[0 IMporpamMMe MpakTHKKW (cOOp MaTepuana, ONpoC MO NPOWAEHHBIM TEMaM,
KOHCYJIBTALIMK 110 YCBOEHHBIM BOIIPOCAM MPOrPaMMBbl).

YdeOHast M TPOM3BOJCTBEHHAs TMPAKTUKA HAYMHAIOTCS C YCTaHOBOYHOM
KOH(pEepeHIMH, KOTOPYIO IMpPOBOAUT 3aMECTUTENb JUPEKTOpa MO  y4eOHO-
MIPOU3BOJCTBEHHOMY OOYUEHHIO, T/I€ Pa3bICHICTCS MOPSAIOK MPOXOKICHUS MTPAKTHKH,
€€ 11eJIb, 33Ja4H, COACPKAHUE U CPOKH ITPOBEICHUS.

[To pe3ynpTaTaM MPOXOXKICHHUS MPAKTUKKW OOYyYalOUIUIiCs MpencTaBisieT
PYKOBOIMTENIO MPaKTUKA OT KOJUle[Ka JHEBHUK IO MpakTHKe, 10 dopme,
YCTaHOBJIEHHON B MeTOIMYECKUX YKa3aHUSAX 110 OPTaHU3aliU U IPOBEICHUIO YUEOHOMH
NPAaKTUKU. Y4yeOHasl MpakTUKa OLEHMBAETCS PYKOBOJUTENIEM HPAKTHUKUA HA OCHOBE
paboT, BHIIOJHEHHBIX 00YYaIOUIUMCS B 3TOT NMEPUO/I.

[TpakTHKK Ha KaXKJOM Kypce 3aBepLIAOTCS 3aKI0YUTENIbHON KOH(pepeHInen, Ha
KOTOPOM MPOBOJSATCSA UX UTOTU U POBOJUTCS aTTECTAIS], B COOTBETCTBHH C Y4€OHBIM
maHoM, ¢ yaeroM tpedoBanuii ®I'OC CIIO no nanno# npodeccun.

OneHka Mo MpaKTUKE WM 3a4eT MPUPABHUBAIOTCS K OLEHKaM (3adyeTam) Mo
TEOPETUYECKOMY OOYYEHHMIO M YYHUTBHIBAIOTCA IMpPU TOJBEICHUM HWTOTOB 0OIen
YCIEBAEMOCTH O0YHAOIIUXCS.

OOyuaroiuecs, HE BBINOJIHUBUIME MPOrpPaMMbl MPAKTUKU IO YBAKUTEIbHOU
MPUYMHE, HANpPABISIIOTCS HA NPAKTUKY BTOPUYHO B CBOOOJHOE OT y4deObl BpeMs.
OOyuarommuecs, He BBIIOJIHUBILINE MPOTrPaMMbl MPAKTUKU 0€3 YBAKUTEIbHON IPUYHHBI
WJIN MOJIyYMBILKE OTPULATENIBHYIO OIIEHKY, MOTYT ObITh OTYMCIICHBI U3 KOJIEKa, KaK

UMEIOIIME aKaJEeMUYECKYI0 3a10JDKEHHOCTD, B MOPSAKE, IPELYCMOTPEHHOM Y CTaBOM
CKoY.

IlepeyeHb ocBauBaeMbIX KOMIIETEHIIMI
OK 02 OK04 OK 05 OK 09 IIK 1.1TIK 1.2TIK 1.4IIK 1.5TIK 2.5

Obuwue komnemenuyuu

Kon HanmeHoBaHNME KOMIIETEHIIMH

OK 1 Br16upaTh ciocoObl perieHust 3a1a4 NpopecCUOHANBHOMN AeITeIbHOCTH IPUMEHUTENBHO
K pa3iIM4HbIM KOHTEKCTaM

OK 2 M crons30BaTh COBPEMEHHBIE CPEJICTBA ITOMCKA, aHAJIN3a W UHTEPIPETALIUN

nHpopMalnY, 1 THPOPMALIMOHHbIE TEXHOJIOTUH JUIs BBIMOJIHEHUS 3a/1a4
npodeccnoHaNbHOM e TENbHOCTH.

OK 4 J(hhexkTuBHO B3aMMOIEHCTBOBATh U Pa0OTaTh B KOJJICKTHBE U KOMAH/IE.

OK 5 OCyIIECTBIIATH YCTHYIO U TUCBbMEHHYIO KOMMYHHMKAIMIO HA TOCYAAPCTBEHHOM SI3bIKE
Poccuiickoit @deneparuu ¢ yaeToM 0COOEHHOCTEN COLMABHOTO U KYJIbTYPHOIO
KOHTEKCTA.

OK 9 [Tonp30BaThCst MpodecCHOHATBHON TOKYMEHTAIUe Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3BIKAX.

Ilpogheccuonanvnvie kKomnemenyuu
Kox \ HaunmenosaHue KoMneTeHIINN




K 1.1 OcyIecTBIATh pa3pabOTKy U BEACHUE HOMEHKJIATYPHI JIe] CTPYKTYPHOTO
rmoapasaeIeHus

K 1.2 dopMupoBaTh J1ea B COOTBETCTBUH C HOMEHKJIATYPOU e U TIpaBUiIaMu (POPMUPOBAHHS
el

1K 1.4 OCyYIIECTBIIATH IKCIEPTH3Y IEHHOCTH JOKYMEHTOB, BECTH OTOOp JIOKyMEHTOB Ha
XpaHEHUE U YHUUTO)KEHUE, TOKYMEHTHUPOBATh padOTy SKCIIEPTHONH KOMUCCHH.

K 1.5 Ocy1iecTBIATh 00pabOTKY, pETUCTPAIUIO U OTIPABKY UCXOJAIIEH TOKYMEHTAIIMH
aJpecaraM, B TOM YHCJIE€ C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM
I1K 2.5 OdopMIIATE JIe71a TOCTOSTHHOTO | JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS ISl IIepeiauul B

ApXUB OPraHU3ALNU.

O0513aHHOCTH PYKOBOAMTEJ/IA MPAKTUKHI

PykoBoAUTENb MPAKTUKHU OT KOJUIEIXKA!

- pa3pabaTbIBaeT MPOrpaMMBbl U METOJIMYECKOE 00ECIIEUEHHUE 10 KAXAOMY BUIY
MPaKTUKH MO podeccuy;

- YCTaHAaBJIMBAET CBSI3b C PYKOBOJUTEISAMHU TMPAKTUKU OT MPEANPUSATHUS,
YUPEKJICHUSI, OPraHU3allMM W COIJIaCOBBIBAET C HUMM NIPOTrpaMMbl TMPOBEICHUS
PaKTHUKY,

- OCYILECTBISIET KOHTPOJIb 3a COOJIIOJEHMEM CpPOKOB TMPAaKTUKU U €€
COJZIEp)KaHUEM;

- OpraHu3yeT MPOBEJICHUE ATTECTAIlUU 110 TPAKTHUKE;

- pa3pabaThIBacT TEMATUKY UHAUBUAYAJIbHBIX 3a/IaHU 00Y4YaIOIUMHUCS;

- IPUHUMAET y4acTue B paclpe/elIeHUH 00y4Yaromuxcs o paboyuM MecTaM WK
nepeMenieHre ux o Buaam paboT B OpraHu3aluu, 1100 CTPYKTYPHBIX MOAPA3ACIICHUSIX
WHCTUTYTA;

- HECeT OTBETCTBEHHOCTb COBMECTHO C PYKOBOJHUTEIEM MPAKTHUKUA OT
MPEANPUATHS, YUPEXKICHHS, OpraHU3alMKU 3a COOJII0JIeHHE OOyYaroMIMMUCS MpPaBUII
TEXHUKHU 0€30IMaCHOCTH;

- OCYUIECTBJSIET KOHTPOJIb 3a COOJIOJEHUEM CpPOKOB TIPAKTUKH U €€
coJiepKaHUEM;

- OKa3bIBAa€T METOJMYECKYIO MOMOIL OOYYAIOIIMMUCS TPU BBHITIOJTHEHUHU UMU
WHIMBUYATbHBIX 3aJaHUl 1 cOOpe MaTepHalioB K BBIMYCKHOW KBadu(UKAITMOHHON
pabore;

- 3aMOJIHAET aTTECTAlMOHHBIN JIUCT (IPUIOKEHUE 2) HA CTYyACHTA, COAECPKAILIHIA
CBelieHHsI 00 YpPOBHE OCBOCHHS OO0yd4aromuMcs Tpo(ecCHOHATbHBIX KOMIETEHIUH
COBMECTHO B PYKOBOJIMUTEJIEM MPAKTUKHU OT OPraHU3ALNY;

- OLICHUBAET PE3YJIbTAThl BBHITIOTHEHUS 00YUaOITUMUCS TPOrpaMMBbl TPAKTUKU;

- MPOBOJIUT MEPONPUSATUE 110 aHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJIMPYET BEJCHNUE THEBHUKOB, MOJATOTOBKY OTYETOB U MPEIOCTABIISIET HA
IIUKJIOBYIO KOMHUCCHIO THEBHUKH U OTYETHI CTYACHTOB IO MIPAKTUKE B CPOK HE TO3IHEE
10 nHel moce mpoBEAEHNSI UTOTOBBIX MEPOIIPUSATHIM;

- NPEOCTaBISET HA LUKIOBYIO KOMHUCCHIO MTOTOBBIA OTYET PYKOBOIUTENS O
pe3ynbTaTax MpakTUKe.

O0s13aHHOCTH CTYACHTA-NIPAKTHUKAHTA
OOyuaromuiics mpy MPOXOXKIACHUH MTPAKTUKU 00s3aH:
- BBITIOJIHATH 33JJaHUs, TPELYCMOTPEHHBIE TPOrPAMMON MPAKTUKU;



- cOOIOaTh JCUCTBYIONIME B OpPTaHU3AlUU TPaBUja BHYTPEHHETO TPYIOBOTO
pacropsiaka;

- coOIOIaTh MMpaBUiIa OXPaHbl TPYA U MOKapHOU OE30MacHOCTH,

- HeCTH OTBETCTBEHHOCTD 32 BBITIOJIHICMYIO paboTy U €€ pe3ybTaThl HapaBHE CO
IITAaTHBIMA PaOOTHUKAMH, a TaK)KE MaTepUaIbHYI0 OTBETCTBEHHOCTH 3a MPUOOPHI U
00opy10BaHUE;

- CHCTEMAaTHUYECKH MPEACTABIATh PYKOBOJAUTEIO0 HHGOPMAITHIO O BBITOTHEHHOM
paboTe, B HA3HAYCHHOE BPEMS SBIIATHCS Ha KOHCYIbTAIIUN PYKOBOJIUTENICH MPAKTHKH;

- coOpaTh HEOOXOAMMBIC MaTEPUAITBI ISl HATUCAHUS KYPCOBOW WIIM BBITYCKHOM
KBATH(UKAIMOHHON pabOT COTIACHO MHANBUAYATLHOMY 3aJaHUIO HA TIPAKTHKY;

- 10 OKOHYAHWH MMPAKTUKH MTPEICTABUTh PYKOBOJIUTEIIO MPAKTHKH HAJ[ICIKAIIAM
o0pazoM opopMIICHHBIE TOKYMEHTHI.

CTpykTypa u coaepkaHue y4eOHOH MPaAKTUKM.

OO11ast TpPy10EMKOCTh Y4eOHOM MPAKTHKK COCTaBIsACT 2 Heaenu (72 Jaca).

dopmbl
o TEKYIIETO KOHTPOJIS
=
Ne 3 | Beero ®opma
Paznensl (9Tambl) npakTUKu S .
n/m S | 4acoB | TPOMEXKYTOYHOMN
© aTTecTaluu
(no cemecmpam)
NHCTpyKTaX MO TEXHUKE OE30MaCHOCTH.
1 O3HaKOMIJICHHE C YUPEIUTETbHBIMU 1 4

JOKYMEHTaMU U MpaBUiIaMu
BHYTPEHHETO TPYAOBOr0 PacHopsiIKa.
O3HakoOMJIEHHE C OPTraHU3ALMOHHOM
2. CTPYKTYpOW OpraHU3alNK; aHAJIU3 1 8
BXOJIAIIECH U UCXOIAIIECH JOKYMEHTAIINH.
Odopmnenue nokymeHnToB B Word:

3. BHYTPEHHSS OIKCH, JIUCT-3aBEPUTEIIb, 1 10
KapTOYKa-3aMeCTHUTEIb, 00JI0XKKA JIea.
4 Odopmiienne nokymeHToB B Excel: 1 8

BEJICHHE OTYECTHOCTH.
OdopMiieHre OnMCcH J1e]T TOCTOSTHHOTO M | 1

5. 10
BPEMEHHOTO XPaHCHHSI.
ObecnieyeHrne COXpaHHOCTH JOKYMEHTOB: | 1

6. odopMIICHHE KypHAJIa pErucTpaIuu 8
BXOJISIINX ¥ UCXOASIINX JOKYMCHTOB.

7 [ToaroToBKa JOKYMEHTOB K apXUBHOMY 1 8
XpaHEHUIO.

8 CocraBiieHue akTa npuemMa-nepeaadu 1 3

JOKYMCHTOB, JICIJI.




Coop, o6paboTKa U cucTeMaTH3aIus 1
9. IMIIUPUIECKOTO MaTepraia, eKeTHEBHOE 4
BHECEHUE 3aICell B THEBHUK.

CocraBnenue otuera 1o  ydeOHou | 1

10. 4
MIPAKTHUKE.
Hroro 3a 1 cemectp Aud.3aver (3ammra
1 72 oT4YeTa no
NPaKTUKeE)
HUTOI'O 72

3az(amm H MOPHAAOK MX BBINNOJHCHHUSA

KOHTpOJIBHLIe BOIIPOCHI U 3adaHUsA I IIPOBCACHUSA TCKYHICﬁ arrecraguu IIO
pasaciiaMm (3TaHaM) IMPaKTUKH, OCBAMBACMbIM CTYJACHTOM CaAMOCTOATCIIBHO.

1.

w N

No ok

8.

9.

O3HAaKOMIIEHHE C HOPMAaTHUBHO-METOJUYECKON 0a30il MO OpraHu3auuu
JeJI0MPOU3BOCTBA.

Benenune nenosoit nepenucku. [lonydenue u co3ganne JOKyMEHTA.
Peructpauust nokymenta. IIpucBoeHHe TOKYMEHTY pPETHCTPALIMOHHOTO
HOMEpa.

BHeceHue 1aHHBIX O JOKYMEHTE B PETHUCTPAIIMOHHO-YYETHYIO (hOpMYy.
[IpucBoeHNE TOKYMEHTY PETUCTPALIMOHHOTO HOMEDA.

OdopmiieHne perucTpallMOHHBIX KApTOYEK U CO3/1aHKe OaHKa JIaHHBIX.
PaccmoTpenne u mnepemadya JOKYMEHTOB Ha WCIOJHEHHE C YYETOM
PE30JIONUN PYKOBOIUTEIIEH OpraHU3allun/yIpesKIeHUs.

Benenue kapTOTEKH yueTa MpOX0KICHHS JOKYMEHTaJIbHbIX MaTepUaJIOB.
KoHTpob 32 MpOX0KIEHUEM TOKYMEHTOB.

10.0TmpaBKka HCIONHEHHOW TOKyMEHTAllMW ajpecaTaM C MpUMEHEHHEM

COBPECMCHHBIX BUIOB OpFaHI/ISaHI/IOHHOI/I TCXHHKHU.

11.CocTtaBneHre BHYTPEHHHUX OJIAHKOB  OpTaHU3AlUU/YUPEKIACHUS C

ucnoabp3oBanuem [1K.

12.TTouck undopmanuu B cetu IHTEpHET.

13.0tnpaBka mokymeHTa, potorpaduii mo MEKTPOHHOH MOUTe.
14.Benenue TenedOHHBIX IEPETOBOPOB.

15.Peructpaiusi THICbMEHHOTO OOpaIeHHsI TPak/IaH.

O0wmue TpedoBaHUA K 0(POPMIICHHIO OTYETA

OCHOBHBIE CTPYKTYpHBIE 3JEMEHTHl OTYETa JIOJDKHBI pacrnojlaraTbCsi B
CICAYIOLIEM MOPSIKE:
- TUTYJIbHBIH JIUCT;
- COJiepKaHue OTYETA,
- CTPYKTypa COJIep>KaHUs OTUETA JI0JKHA UMETh CIEAYIOUINI (IPUMEPHBIN BUN):



-BBEJIcHUE, O0O0Ilas XapakTEepUCTHKA OpraHu3alud, (UHAHCOBO-XO3SICTBEHHAs
NEeSATENbHOCTh OpraHM3allMd, WHAUBUIAYaJIbHOE 3aJlaHue, 3aKIIOYEHHUE, CIIUCOK
UCIOJIb3yEeMbIX UICTOYHUKOB, IPUIIOKEHUSI.

[Tpu Bceil mMpoTe JaHHBIX BOIPOCOB OCHOBHYIO YacTh OTYETA JIOJKHA 3aHUMATh
noabopka uHMOpPMAIUKM, aHATUTHYECKass oOpabOTKa M BBIBOALI MO MpoOIeMaM,
KaCaroIIMMCsl MHAUBUAYAJIBLHOTO 3aJaHuS.

OTyeT 0 MpaKTUKE JOJLKEH COJEPKaTh JIAKOHUYHOE M3JI0KEHHUE COJICPKAHUS
CaMOCTOSATENIbHON pabOThl CTyNEHTa W AOHKEH OBITh HAamMcaH OT TEPBOTO JIHUIA.
Ilepecka3 B OTYETE WHCTPYKTUBHBIX MaTEpPUAIOB YUYEOHHKOB, JIEKIUA U T.N. HE
JOITYCKAETCS.

B oruere xapakrepuszyeTcsi TOJIbKO TMpOJieJlaHHAs CTYJIEHTOM paboTa Io
mporpaMMme MpakTUKH C yKa3aHHUEM METOJOB pabdOThl M CCHUIKOW HAa TPUMCHCHHBIC
pacueTHbie (POPMYJIbl U CTATUCTUKO-PKOHOMHUUYECKHE MOJIEIH.

MakcumanbHO JOMyCTUMBIN 00beM oTueTa (¢ mpuioxkeHusmu) — 30 cTpaHuIl
MaITUHOIMCHOTO TEKCTA.

Tekcr oTueTa neyaTaeTcs Ha OAHOU cTopoHe Jucta popmata A 4 (210 x 297 mm)
KHIDKHON OpPHEHTAIMH C MOMOIIbI0 KOMITbIOTEpA U NMPUHTEpa HAa OyMa>KHOM HOCHUTEIE
B TEKCTOBOM penakrope. [lapamerpsl: IIBET YepHWIT — YepHbIi; mpudt — Times New
Roman; pasmep mpudra — 14 xerenb; MexXIyCTpOUHbIN UHTEpBal — 1; orcTyn — 1,25;
BBIPABHUBAHUE TEKCTA — MO MIKUPUHE; oIS JeBoe — 30 MM, paBoe — 10 MM, BepxHee U
HIkHEe — 20 M.

B TekcTe comepkaHue, BBEJACHUE, KaXIbI pa3/iesl OCHOBHOW YacTH, 3aKIIOUCHHE,
CIIUCOK UCTOJIb30BAHHBIX UICTOUHUKOB U MPUJIOKEHUS HAUMHAIOTCS C HOBOM CTPAHUIIBI.
[Togpaznensl MOTYT HAUMHATHCSA TOCJIE OKOHYAHMS MPEIBIAYIIETO ¢ OTCTYINOM JIBa
HWHTEpBaa.

[lepeHOCHI CIOB B TEKCTE pabOTHI HE JOMYyCKalOTCs. B TekcTe HE OMyCKarTCs
MOTYEPKUBAHMS, IIBETHBIC 3aJMBKU U BBIACICHHUS TOIYKHPHBIM MIpudToM (Kpome
BBIJICJICHUS PA3JIETIOB U MOPA3/ICIIOB).

Ha3Banus pa3fenoB U MOAPA3aEiIoOB JIOHKHBI MOTHOCTBIO COOTBETCTBOBATh MX
dbopMynHpoBKE B coliepKaHUM paboThl. VX 3arojoBku ciemyeT mucaTh MO MIMPUHE
cTpaHulbl ¢ orctynom 1,25. Ecnu 3aroiioBok COCTOUT W3 JBYX MPEAJIOKEHUH, HX
pa3nensaoT TOYKOW. TOUKa B KOHIIE 3ar0JIOBKA HE CTABUTCS.

Crpanuupl HyMepyroTcsi apaOckumu 1udppamu 6€3 TOUYKH BBEPXY CTPAHUIIBI IO
neHTpy. HyMepanus nucToB, BKIItOUasi MPUIIOKEHUS, J0JKHA OBITh CKBO3HAS MO BCEM
paboTe, HauMHAs C TUTYJIBHOTO JiMcTa. Ha TUTYyNIhHOM JIMCTE HOMEpP HE CTaBHUTCH,
cIeAyIoIIas 32 HUM CTpaHUIIa ¢ COJep >KaHuEM UMEET MOPSIKOBBIN HOMED 2.

Tabnuiel B 0TYETE pacosiararoTcs HEMOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM
OHM YIIOMUHAIOTCS BIIEPBBIC, WM HA CICAYIONIEH CTpaHuIle, TuO0 B mpuiiokeHuu. Ha
BCE TaOJUIIbI JOKHBI OBITh CCHUIKM B TekcTe. Hymeparus TaGmui A0XKHA OBITH
CKBO3HOM MO BCEMY TEKCTY KypcoBOil paboThl. Homep Tabmuilkl M 3arojioBOK
pa3mMernaercs HaJ TabIuIlel U BEIPAaBHUBACTCS T10 IIIMPUHE CTPOKH, C OTCTymoM 1,25.

Hywmepanus dopmyn nomkHa ObITH CKBO3HOM 1O TEKCTY padoThl. [Ipu cchuike B
TekcTe Ha (OpMYJTy €€ TOPSAIKOBBIA HOMEp yKas3bIBalOT B CckoOkax, Hampumep (1).
dopMyITbl MPUBOSATCS CHaYaia B OYKBEHHOM BBIPAKEHUH, 3aTEM JaeTCs pacimppoBKa
BXOJISIIIIAX B HUX CUMBOJIOB B TOM K€ IMOCJIEIOBATEILHOCTH, B KOTOPOH OHU JaHBI B
dopmyne. Dopmybl cleayeT BBIACIATh U3 TEKCTA B OTACNbHYIO CTpoKy. Hampumep:

[I=P+3x-3u(l), rne



[T — mocTymiieHne ToBapoB.;

P — peanu3zanus (mpojaxa TOBapOB);

3K — TOBapHBI€ 3aMachl Ha KOHEIl IePU0/Ia;

3H — TOBapHbIE 3aMachl HA HAYAJIO TEpUo/a.

Hymepatus npuinoxeHui COOTBETCTBYET MOPSJIKY MOSBJICHHS CChUIOK Ha HUX B
Tekcre. Kaxkqoe HOBoe MPHIIOKEHUE HAYMHAETCS C HOBOM CTpaHUIIBI C yKa3aHUEM
CBOETO HOMEpA B MPABOM BEPXHEM YTITy O€3 BBIICIICHUS C BBIPABHUBAHUEM TI0 TIPABOMY
kpato (ITpunoxenue 1,2,3.....). Ecau npuiokenre umeeT Ha3BaHUE, TO OHO MHUILIETCA
OTCTYIIMB JIBa MHTEPBaja MO MEHTPY MOTYKUPHBIM MIPUPTOM.

B conep:kanuu oTdeTa Ha3BaHUS IPIIIOKSHUHN U UX HyMEpaIlus He YKa3bIBAIOTCS.
3anmceiBaeTcsi ogHO Ci0BO «lIpwiokeHus» W yKa3bIBaCTCS HOMEP CTPAHUIIBI HX
Hayvana.

st opopmiteHust criMcka UCIOJIb30BaHHBIX UCTOUHUKOB npumensetcs I'OCT P
7.0.100-2018. Crniucox uCIoJIb30BaHHBIX MCTOYHHUKOB O(opmiisieTcsi B ai(aBUTHOM
nopsjike. ABTOPbI 0JTHO(GAMUIIBIIBI 3AMUCHIBAIOTCS MO aI(PaBUTy UX UHUIIUAIIOB (UMEH).
Tpyasl omHOrO aBTOpa MOMEMIAIOTCS MO TOJaM HM3JaHUsl, T.e. B XPOHOJOTHYECKOM
NOpAJIKE, TPU HATMYUKU HECKOJIbKUX TPYJOB OJHOTO U TOTO K€ ToJia — B ajahaBUTHOM
MOPSAJIKE 110 HA3BaHUSIM TPY/IOB.

[Ipy HamucaHuM TEKCTa OTYETa HE JIOMYCKAeTCSd MPUMEHSTh O00OPOTHI
pPa3rOBOPHOM peur, NPOU3BOJBHBIE CIOBOOOpA30BaHUS; HWHOCTPaHHBIE CJIOBAa U
TEPMUHBI TIPH HAJWYUH PABHO3HAYHBIX CJIOB W TEPMHUHOB B PYCCKOM SI3BIKE;
COKparmieHus 0003HAUYCHWW CIWHUII W3MEpPEHUS (PU3NYECKHX BEJIWYWH, €CITH OHU
ynoTpeoiisitorest 6e3 nudp; MareMaTUYecKue 3Haku 0e3 nudp; NpUMEHATh WHACKCHI
CTaHAAPTOB, TEXHUYECKUX YCIOBUU W NIPYTUX MTOKYMEHTOB 0€3 pErucTpalimOHHOTO
Homepa (I'OCT, OCT, CTII u npyrue).

OdopmileHre WUTFOCTPATUBHOTO MaTepuana

Wnnmroctpanuu (4epTeku, CXeMbl, TpaQuKH, 3CKU3bI, TUarpaMMbl, POTOCHUMKH,
PUCYHKHM) pacmojiararoT TakK, 4YTOObl WX ObUIO yJAOOHO paccMaTpuBaTh,
HETMOCPEACTBEHHO IIOCJIE TEKCTa, B KOTOPOM OHHM YIOMHUHAIOTCA BIIEpPBBIE.
Nnnroctpanuu o6o3HayaroTcsi cioBoMm «Pucynok». Ha Bce pUCYHKH JODKHBI OBITH
JAHbl CCBUIKA 10 TEKCTYy TOSICHUTEIbHOW 3amuCKU. PUCYHKHM MHOJKHBI UMETH
HalMEHOBAHMUsI, KOTOPhIE MOMEIIAIOT IOJ] PUCYHKOM, IO LIEHTPY CTpaHUIlbl. Touka
MOCJIE HAUMEHOBAHUSI PUCYHKA HE CTABUTCA.

Bce ummtoctpanun HymepyroTcs apaObCKkuMu IudpamMu B Ipejesiax paszelios,
HarpuMep (BTOPOM pUCYHOK MEPBOTO pa3fesa):

Tosap C

24%, ToBap A

30%

Tosap B
46%

Pucynok 1. Cmpyxmypa npooasxc mosapos



Odopmnenue TadauIl

[Hudposoit MaTepuan opopMiisieTcs, Kak IpaBuiio, B Bujae Tadnauil. Tadmuily, B
3aBUCUMOCTM OT €€ pa3Mepa, IMOMEIIAalT TMOojJ, TEKCTOM, B  KOTOPOM
BIIEPBBIC J]JaHA CChUIKA HA HEe, WM Ha CIIEIYIONIeH cTpaHuIle, a, TPy HEOOXOIUMOCTH,
B MPUJIOKEHUH K paboTe. Ha Bce TaOIuIbl JOJKHBI OBITh MPUBEIEHBI CCHIIIKH B TEKCTE
paboThI, IPU CCHUIKE CIIEAYET MUCATh CIOBO «TabJIMIIa» C YKa3aHUEM ee HoMepa.

Ha3Banue TabmuIlbl MODKHO OTpaxaTh €€ COJepXKaHue, OBITh TOYHBIM U
kpatkuM. Ha3zBanue cienyet nmoMeniath Haj Tadnuileit o neHtpy. Hanpumep:

Tabnuya 1. Haszeanue mabauywi
Eo. usmepenus

3aroJjioBoK 3aroiaoBoK 2 3aroj0BOK
1 [10/13ar0JIOBOK 1 MMOJ13ar0JIOBOK 2 |3

Tabnuupl HymMepyroT apabckumu nudpaMu B Mpeaenax paszaena. B atom
Cllyyae HoOMep TaOJIMIIbl COCTOUT U3 HOMEpA paz/ielia U OPSIKOBOTO HOMEpa TaOJIHIIbI,
pazzieneHHbIX TOUKOM. TaOmuIbl 10KHBI OBITH BRIPOBHEHBI IO IIUPUHE OKHA.

Tabmuupl Kaxaoro MPUIOKEHHs 0003HAYAIOT OTIEIBHON HyMepaluen
apabckumu 1udpamMu ¢ gobaBieHueM rnepen uudpolt OyKBEeHHOro 0003HAUCHMUS
IPUIOKEHUSL.

bonbiive TaOmuIbl pacmojiaraloT Tak, YTOObl KX MOXKHO OBLIO YMTAaTh,
MoBOpaynBasi paboTy MO 4acoBoM crpenke. Jlomyckaercs moMmemars TabauIly BIOJIb
JUTMHHOM CTOPOHBI JINCTA JOKYMEHTA.

3aroJyioBku rpad M CTpOK TaOJUIbl CIAEAYEeT MUCaTh C MPONHUCHON OYKBBI, a
MOJ[3ar0JI0BKH Tpad - CO CTPOYHON OYKBBI, €CIIM OHU COCTABJISIOT OJTHO MPEIJIOKEHUE
C 3aroJIOBKOM, WJIM C IPOTTUCHOM OYKBBI, €CJIM OHU UMEIOT CaMOCTOSITEIbHOE 3HAUCHHUE.
B KoHIle 3arojoBKOB W TOJ3arOJIOBKOB TaOJMI] TOYKA HE CTaBAT. 3arojOBKU U
M0/13ar0JI0OBKU rpad) yKa3bIBalOT B €IMHCTBEHHOM YHCIIE.

Ecnu Tabnuia BeIXOIUT 3a (hopMaT CTpaHUIIbl, YaCTh €€ MEePEHOCIT Ha JPYTYIO
ctpanuiy. I[Ipu stom Hymepyior apabckumu nudpamu rpadsl U (WIH) CTPOKHU
nepBod uyactu Tabiuibl. Ham BTOpoW YacThi0 TaOJMIIBI pacIioiaraioT CTPOKY C
Hymepanue rpad.

[Ipu mepeHoce yacTu TaONMIBI Ha JPYTYIO CTpaHUIly cioBo «Tabmuma» wu
Ha3BaHHUE TMOMEIIAIOT TOJBKO HaJ MEePBOM YaCThIO TAOJMIILI, HAJl APYTUMH YaCTSIMU
MUIITYT, CO CABUTOM K IIpaBOMY Moo, ciioBa «IIpomomkeHne Tabauib» ¢ yKa3aHueM
HOMEpA TaOIUIIBI.

Ecnu B KoHIIE cTpaHUIlBI TaOIUIIA IPEPHIBACTCS U €€ MPOI0JDKeHHE OyAeT Ha
cieAyrolel CTpaHulle, B MEPBOM YaCTH TaOIUIbI HIXKHIOK TOPU30HTAJIBHYIO JIMHUIO,
OTPaHUYMBAIOIIYIO TaOJIUIlYy, MPOBOJIAT.

Ecnu Bce mokazaTtenu, MpuBeCHHBIC B TaOIHIIC, BRIPAXKCHBI B OJTHON M TOH K€
eAMHUIIE, TO €€ 0003HAYCHUE TIOMEIIACTCs HaJl TabJIMIIeH cripaBa.

3aMeHsATh KaBBIUKAMH TIOBTOPSIOIIMECS B TaOmuIle IUpbl, MaTeMaTUYECKUE
3HAKH, 3HAKU MPOIEHTa, 0003HAUCHUS MapOK MaTeprayia, 0003HAYCHUS HOPMATHBHBIX
JIOKYMEHTOB HE JIOIYCKaETCSl.



[Ipn Hamuuuu B TeKCTe HEOONBIIOrO MO 00BeMYy IU(POBOTO Marepuajga ero
Helrenecoodpa3zHo ohopMIIsATh TaOJIUIICH, a ClIeAyeT JaBaTh B BHJE BbIBOJA (TEKCTa),
pacnoJiarast Iu(PoBbIC TAHHBIC B KOJIOHKH.

dopMyIibl U YypaBHEHUS

VYpaBHeHus u GopMysbl BBIICIAIOT U3 TEKCTa B OTACIbHYIO CTPOKY. Bblle u
HIKE KKIOW (OpMYJIbl WM YpaBHEHHs JOJHKHO OBITh OCTAaBICHO HE MEHEE OJHOU
cBOOOTHOM cTpoku. Ecii ypaBHEHNE HE yMeIIaeTcs B OJHY CTPOKY, OHO JTIOJDKHO OBITh
MIEPEHECEHO TOCJIe 3HaKa pPaBEeHCTBA (=) WM Moclie 3Haka (+), WU MOCie JAPYTrux
MaTEeMaTHYECKHUX 3HAKOB C UX 00s3aTeIbHBIM MOBTOPEHUEM B HOBOM CTpOKE.

®opmysbl U ypaBHEHHUS B OTUETE CJEIyeT HyMepoBaTh B Ipejaenax pasieia
apabckuMu 1udpaMu B KPYTIBIX CKOOKax HampoTHUB (OpMyINbl B KpailHe MpaBoM
nonoxxenuu. Hampumep, (1), (2).

HenocpencrBenHo mnoxa  ¢GopMmyliol OpUBOIUTCA paciinppoBKa CHMBOJIOB U
YHCIIOBBIX KO3 (UIIMEHTOB, €CJIM OHU HE ObUIM NIOSICHEHBI paHee B TekcTe. [lepBas cTpoka
paciin(poBKA HAUYMHAETCSI CIIOBOM «TJIe» 0€3 IBOETOUMS MOCIIE HETO.

Hanpuwmep:
O6bem npoussoactsa (OIl) B cmeny, ThIC.pyO., BEIYUCISIOT IO (popMyIIe:
OIl =Y x CB, (1)

rae Y - cpenHecnucoyHasi YuCJICHHOCTh PAOOTHUKOB, Yell.;
CB - cpennss BeipabOTKa HA OTHOTO PabOTHUKA B CMEHY, ThIC. PYO.

Odopmienue npuoXeHun

B npunoxeHus: BKIIOYAIOT JOMOJHHUTENbHBIM BCIIOMOraTeIbHBbIM MaTtepuai, K
KOTOPOMY OTHOCATCS TPOMEXYTOYHBIE pacueTbl, TaOJULbl BCIOMOTATEIbHbIX
UM(POBBIX JaHHBIX, UHCTPYKLIHMH, METOAMKH, WILIIOCTPALMHU, 3aMOJHEHHbIE (HOPMBI
OTYETHOCTH U JIPyTU€ JOKYMEHTBHI.

Kaxnoe npuinokeHue JOJKHO HAYMHATBCS C HOBOM cTpaHuubl. [Ipunoxenus
HYMEPYIOTCS COOTBETCTBEHHO IIpUjaraeéMbIM JOKyMeHTamM. Ha BepxHeil cTpoke
Ka)KJI0T0 IOKYMEHTa IPUIIOKEHMS, 110 LIEHTPY pactonaraercs cioBo «lIpuoxenue A»
C 3aryiaBHOM OYKBBI O€3 3HAKOB MpenuHaHus. [IpunoxxeHue 10KHO UMETh 3ar0JIOBOK,
PAacIOJIOKEHHBI CTPOKON HWXKE MOCEpeIrHE. 3arojJ0oBOK IMPHIOKEHUS HAYMHACTCSA C
3arjJaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTAaBUTCH.

B TekcTe mosicHUTENbHOM 3alMUCKU AOJKHBI OBbITh CCHUIKM Ha BCE TIPHUIIOKEHHUS.
Ccblika Ha HUX B TEKCTE 0opopMIIsieTcsl B CKOOKax, Hanmpumep (mpuiioxkeHue A).

CrpaHunupl NPUIOKEHUN HYMEpPYIOTCA B CKBO3HOM TMOPSAKE C JUIIJIOMHOMU
paboToii, HO B OOIIMIT (OCHOBHOM) 00BEM JUIIIIOMHOM pabOTHI HE 3aCUUTHIBAIOTCS.

B conepxanue palOoOThl BKIIOYAIOT MPHIOKEHUS C YKa3aHHUEM HoMmepa
CTpPaHMI[bI, C KOTOPOT'0 HAUMHAIOTCS MPUIIOKECHUS.

OdopMiieHre UTAT U CCHUIOK

[Tpu cchUIKe B TEKCTE HA JIUTEPATYypPHBIM MCTOYHHK TOCIE YIIOMHUHAHUS O HEM
MIPOCTABJIIIOT B KBaJpaTHBIX CKOOKax HOMEp (OO KOHIICBBIMH CHOCKAMH), II0J
KOTOPBIM OH 3HAYUTCS B CIHCKE HCIOJh30BAHHBIX HCTOYHHKOB. B HE0OXOIUMBIX
cirydasx (OOBIYHO MTPH MCITOJIB30BAaHUH MU(POBBIX TAHHBIX WIIH ITUTATHI) YKa3bIBAIOTCS
Y CTPAHHUIIBI, Ha KOTOPBIX ITOMEIIACTCS UCIIOIb3yeMbli ncTouHuK: Hanpumep [25, c. 14-
19] mm 28, 1.1, €.128].



Cchuikn Ha TaOIUIBI, PUCYHKH, TIPUTIOKEHUS YKA3bIBAIOTCS B KPYTIIBIX CKOOKaX:
(Tabmuma 1), (pucyHok 2), (mpuioxxenune b) mubo cienyer nucaTh: «B COOTBETCTBUU C
JaHHBIMH B Tabmume 1», «mO [aHHBIM pPHCYHKa 3», «B COOTBETCTBHH C
NPUIIOKEHUEM Ay,

KpI/ITepI/II/I BBICTABJICHUA OLICHOK

Oyenka «OmMau4UHO) 8bICMABIAEMC S, eClU:

XapakTeprucTruka Ha 00yJaroIerocs oJOKUTENbHAS, 0€3 3aMEUaHHIA;

- JTHEBHUK TMPOXOXKICHWS TMPAKTUKH COCTaBICH B COOTBETCTBUU C
MPEABSBISIEMBIMA TPEOOBAHUSIMHU, COJCPKUT C€KCITHCBHBIC CBEICHHS O JEHCTBHSX,
BBITIOJTHSIEMBIX OOYYAIOIIMMCSI B TIPOIIECCE MPOXOKIACHUS MPAKTHKU, TPHIOKCHUS K
JTHEBHUKY T10 TIPAKTUKE B HATMIHH;

- OTY4eT OOydYaromerocs O TPOXOXKIACHUU TIPAKTUKA COOTBETCTBYET
YCTAaHOBJICHHBIM TpPEOOBAaHUSAM K COJACpPKAHWIO, B HEM IIOJHO pPacKpbIBACTCS
mpojiesaHHas o0yJaronmmMcst paboTa BO BpeMsl MPOXOKIACHHSI MMPAKTHKU C YKa3aHUEM
PE3yNbTaTOB MPAKTHKHU U BHITIOJHEHUS 3a/I1aHMsI HA IPAKTHKY

- TP 3alUTe OTYETa MO MPAKTUKE OOYyYaIOIIMMCS JaHbl TOYHBIE Pa3BEPHYTHIC
OTBEThl Ha YTOYHSIOIIKME BOIMPOCHI, MaTepUall U3JI0KEH B OCHOBHOM B JIOTUYECKOM
MOCJIeIOBATEIHLHOCTH, CUCTEMAaTUYHO, apTYMEHTHPOBAHO;

- BCE KOMIIETCHIIMM OCBOECHBI (MO0 JaHHBIM aTTECTAllMOHHOTO JIUCTa W
XapaKTEPUCTUKHU Ha 00YUaIOIIerocs).

Oyenxa «xopouioy 8blcmasisiemcs, eci.

XapakTepucTuka Ha 00yJaromierocsi MOJIOKUTEIbHAs, HO C HE3HAUYNUTEIbHBIMU
3aMeUYaHUsIMU;

- JTHEBHUK TMPOXOXICHHUS TMPAKTUKH COCTaBIEH B COOTBETCTBUU C
MPEIbIBIIEMBIMA TPEOOBAHUSIMH, HO C HE3HAUYMTEIBHBIMU HEJ0YETaMH, COJEPIKUT
©XKETHEBHbIC CBEACHUA O JCHCTBHUSAX, BBIMOJHSAEMBIX OOYyYarOIIMMCS B TMPOIECCE
MIPOXOKICHUS TPAKTUKH, PUJIOKEHUS K THEBHUKY TIO MPAKTUKE B HAIMYHNU;

- oTyeT OOydamIierocs O TMPOXOXKACHUM TPAKTUKH  COOTBETCTBYET
YCTaHOBJICHHBIM TpeOOBaHUSAM K COAEPKAHMIO, B HEM IOJHO pacKpbIBaeTCs
npojenaHHas oOydarImuMcss padoTa BO BpeMsl MPOXOXKIACHHS MPAKTHUKU, OOJbIIas
94acTh 3aJ]aHUs 10 MPAKTUKE BHITIOJIHEHA U OTPa)KE€HA B OTYETE;

- TIpH 3aIUTE OTYETA MO MPAKTUKE 00YIAIOIITUMCS TaHBI OTBETHI HA yTOYHSIOIINE
BOMPOCHl C HE3HAYUTEIbHBIMU HEJOYETaMH, KOTOpPbIe HE MCKIIIOYAIOT OCBOCHUE Y
00yJaroIerocsi COOTBETCTBYIOIINX KOMITETEHIIMI, MaTeprall U3JI0)KeH B OCHOBHOM B
JIOTUYECKOU TTOCIIEI0BATEIHPHOCTH, CHCTEMATHIHO, apTYMEHTHPOBAHO;

- Oonee 75% KOMNETEHIIMI OCBOCHHI (11O JaHHBIM aTTECTAI[MOHHOTO JIUCTA |
XapaKTEPUCTUKHU Ha 00YUarOIIEerocs).

Oyenka «y0061emeopumenbHo ) 8blCMABIAeMCcs, eClu:

XapakTepucTuka Ha OOydYarolIerocsl MOJOKUTEIbHAsl, HO CO 3HAYUTEIHHBIMU
3aMEYaHUsIMU;

- THEBHUK MPOXOXKACHUS MPAKTUKU COCTABJIEH B OCHOBHOM B COOTBETCTBHH C
MPEABSBISIEMBIME TPEOOBAHUSIMU, HO C HEOYETAMU, COACPKUT €KECTHCBHBIC CBEICHUS



0 JICUCTBUSIX, BBIMNOJIHAEMBIX OOYYAIOIIMMCS B TPOLIECCE MPOXOKIACHUS TMPAKTHKU,
MPUJIOKEHHS K THEBHUKY T10 TPAKTUKE B HATUYUUH,

- OTYET OOYyYarIIerocss O MPOXOXKJICHUH TMPAKTUKKM HE B IIOJHOM Mepe
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUSIM K COJEPKaHUIO, UMEIOTCS OIIMOKH B
odopMIICHUH, HEMIOJIHO PacKphIBaeTCs Mpo/JieJaHHas o0ydaronumMcs padboTa BO BpeMs
IIPOXOXKACHUS MPAKTUKH, HE BCE 3aJaHWs HAa NMPAKTUKY BBIMOJHEHBI M OTPa)KCHHI B
OTUETE;

- TIpY 3aIIATE OTYETA IO IPAKTUKE 00YJIArOIITUMCS TaHBI OTBETHI HA YTOUHSIOIIIHEC
BOINPOCHI C HEIOYETaMHU, KOTOPhIE HE HCKIIOYAIOT OCBOEHUE Yy O0O0YyYaromierocs
COOTBETCTBYIOIIMX KOMIIETCHIIMH Ha HEOOXOJMMOM YpOBHE, MaTepual H3JI0KEH B
OCHOBHOM B JIOTHYECKOM MOCJIEI0BATENLHOCTH, CACTEMATUYHO, apTYMEHTUPOBAHO;

- 6onee 50% KOMIIETEHIIMM OCBOCHBI (MO JaHHBIM aTTECTAIIMOHHOIO JIMCTA U
XapaKTEPUCTHKHU Ha O0Y4aroIIerocs).

OuyeHnka «Hey0061emeoOPUMENbHO» BbICABIAEMCA, eClU:

XapakTepucTrKa Ha 00y4aroIierocsi OTpuilaTesbHasi;

- JIHEBHUK TMPOXOXKICHHUS TMPAKTUKA COCTAaBIEH HE B COOTBETCTBUU C
IPEABbABISIEMbIMA TPEOOBAHUAMHU, HE COCPIKUT €KETHEBHBIX CBEJCHUN O NEHCTBUSIX,
BBITIOJIHAEMBIX OOYUYaIOIIMMCS B TPOLIECCE MPOXOXKICHUS MPAKTUKU, MPUIOKEHHUS K
JTHEBHUKY T10 TIPAKTUKE OTCYTCTBYIOT;

- oT4eT OOydJaromerocs O TMPOXOXKACHUM TPAKTUKH HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHMSIM K COJICPKAHUIO, 3a/TaHUE HA MTPAKTHUKY HE BBITIOJTHCHO;

- TIpU 3aIiTe OT4YeTa IO TPAKTUKE OOyJaromuMcs HE JaHbl OTBETHl Ha
YTOUHSIOIIME BOMPOCHI, HE MPOJCMOHCTPHUPOBAHO YMEHHE H3JIaraTh Marepual B
JIOTUYECKOM TTOCIICIOBATEIPHOCTH, CHCTEMAaTHIHO, apTYMEHTHPOBAHHO;

- 50% xomrteTeHIIMiA B OOJiee HE OCBOCHHI (IO JaHHBIM aTTECTAIMOHHOTO JINCTA
U XapaKTePUCTUKHN Ha 00Yy4aroIIerocs).

Y4yeOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE o0ecniedeHUue y4eOHoi
NPaKTUKH
OcHoBHas auTeparypa:

1. ApacnanoBa, B. A. JlokyMeHTallMOHHOE OOECIIeYeHUE YMpaBIICHUS : y4eOHO-
MpakTU4YeCcKoe mocodre B cxemax, Tadiaunax, oopasuax / B. A. ApacianoBa. —
3-¢ ma. — Cypryr : Cypryrckuii rocyaapCTBEHHBIM TeJarornyecKuit
yauBepcutet, 2019. — 240 c¢. — ISBN 978-5-93190-385-9. — Tekct
AJIEKTPOHHBIN // DnekTpoHHO-0MOMmoTeunas cuctema [IPR BOOKS : [caifT]. —
URL: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CuyxeOHble HOKYMEHTH: (OpMYJsApbl U MPUMEPHI

obopmiieHusi. AnnOoM: ydeOHO-mpakTHdyeckoe rmocooue : [12+] / B.A.
ApacnanoBa, E.C. BypmuctpoBa. — Mocksa ; bepnun : {upekr-Menua, 2020. —
108 C. — Pexum JoCTymna: o MOJIHUCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=578396

3. Knouko, W. A. HWnudbopmarmoHHple TEXHOJOTHUH B TPO(ecCHOHATBEHOMN
nesitenbHOCTH © yueOHoe mocobue misa CIIO / U. A. Kmouko. — 2-e u3g. —
Caparos : [IpodoOpazoBanue, Aii [Tu Op Menua, 2019. — 292 c. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TekcT : 2J€KTPOHHBINA // DJIEKTPOHHO-



http://www.iprbookshop.ru/94291.html
http://biblioclub.ru/index.php?page=book&id=578396

oubmumoreunas  cucrema IPR BOOKS : [caiiT]. @ —  URL:
http://www.iprbookshop.ru/80327.html

. Kocunenko, H. C. HMuHbpopMalmoHHBIE TEXHOJOTHH B TPOdECCHOHATHLHOU
nestenbHocTH : yueoHoe nocooue s CIIO / H. C. Kocunenko, U. I'. ®dpusen.
— 2-e u3n. — Caparos : [Ipodo6pazoBanue, At [1lu Op Meaua, 2018. — 308 c.
— ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — TeKcT : 3JIEKTPOHHBIHN //
OnexktpoHHO-OMOmMoTeyHas cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76992.html

JlonoJIHUTeIbHASI JIUTepaTypa:

. Ky3uenona, 1. B. JlokymeHTaniuoHHOE OOeCeUeHUE YMpaBICHUs : yuyeOHOe
nocob6ue st CI1O / U. B. Ky3nenosa, I'. A. Xauatpsin. — 2-e uzn. — Capatos :
[IpodobpazoBanue, Aii [Tu Op Meama, 2019. — 166 c¢. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — Tekct : DSJIEKTPOHHBIM // DIEKTPOHHO-
oumbmmoreunass  cucrema IPR BOOKS : [caiitT]. —  URL:
http://www.iprbookshop.ru/80326.html

. Jlebenea, T. H. Undopmaruka. NHdopmanmoHHbie TEXHOIOTUU : y4eOHO-
MeToguueckoe rmocoodue mist CITO / T. H. Jlebenena, JI. C. Hocosa, I1. B. Boikos.
— Caparos : IIpodob6pazoBanue, 2019. — 128 c. — ISBN 978-5-4488-0339-0.
— Texcr : anekTpoHHBIH // DnekTpoHHo-O0ubauoTeunas cuctema [IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/86070.html

. JleBun, B. 1. Uctopus nHGOpMALIMOHHBIX TeXHOJOrul : yueOHuk / B. W. JleBuH.
— 3-e m3a. — Mocksa, Caparos : UaTepHeT-YHuBepcuteT NH(bopMaimoHHBIX
Texnonoruit (MHTYUT), A [Im Ap Meaua, 2020. — 750 ¢. — ISBN 978-5-
4497-0321-7. — TekcT : 2NEKTPOHHBIN // DIEKTPOHHO-OUOIMOTEYHAs CUCTEMA
IPR BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/89440.html

. OcHOBBI HTH(POPMALIMOHHBIX TeXHOJOTUM : yueOHoe nocobue / C. B. Hazapos, C.
H. benoycosa, 1. A. becconoBa [u np.]. — 3-¢ u3a. — Mocksa, Capatos :
Nurepuer-Yuauepcuter Mudpopmannonnsix Texnomorun (MHTYUT), Aii [1u
Ap Memna, 2020. — 530 c. — ISBN 978-5-4497-0339-2. — Tekcr :
ANEKTPOHHBIN // DnekTponHo-6ubmnoreunas cucrtema [IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/89454.html

. lIBetkoBa, A. B. Undopmatnka u uHGOpMAIMOHHBIE TEXHOJOTUHU : Y4eOHOE
nocob6ue mis CITO / A. B. llBerkoBa. — Caparos : Hayunas kuaura, 2019. — 190
c. — ISBN 978-5-9758-1891-1. — TekcT : 31€KTPOHHBINM // DIEKTPOHHO-
oubmmoreunass  cucrema [PR BOOKS [caiitT]. —  URL:
http://www.iprbookshop.ru/87074.html
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MHUHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHUA
POCCUMCKOM ®EJEPAIINN
denepabHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpe:KIeHue
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ATTECTAIIMOHHBIHN JIUCT IO IMPAKTUKE

HMBanoBa MBana lIBanoBuua
OOYYarOIIiiCsS  TPYIIIbI [1-A11-231 npodeccuss  CIIO 46.01.03
HenonpousBoaurtens, mpomen (j1a) ydeOHyro mpaktuky mo [IM.01 JloxymeHTanmoHHOE
obecriedueHne JeATebHOCTH opraHu3anuu ¢ 27  Hos0ps 2024 r.mo 09 nexabps 2024 r.B
opranuzarnuu Komremk [Tsturopckoro nacrutyra (hunuana) CKOY
OrieHKa ypOBHS OCBOCHHUSI OOITUX KOMIIETEHIIUM

HaumenoBanue o0MKUX KOMITETCHITUH YpoBeHb [Ipumeuanue
ocBoeHuUs ™

OK 1. Ilonnmarp cymHOCTh U conmanbHyto 3HaunMocTh 012345
Oynymiel mpodeccuu, MNPOSBIATH K HEW YCTOWYUBBIN
UHTEpEC.

OK 2. OpraHun3oBbIBaTh COOCTBEHHYIO ACSTEIBHOCTH, | 012345
UCXOMA W3 1enHn W CHocoOOB  ee  JTOCTHKCHHS,
OIpeIeTICHHBIX PYKOBOJIUTEIIEM.

OK 3. AwnammsupoBath  pabouyro  cutyammio, | 012345
OCYILECTBIISITh TEKYIIUH W UTOTOBBII KOHTPOJIb, OLIEHKY U
KOPPEKIMI0  COOCTBEHHOM  JIE€ATENBbHOCTH,  HECTH
OTBETCTBEHHOCTb 3a PE3yJIbTaThl CBOEH padOTHI.

OK 4. OcymiectBiath nouck nHpopmanuu, Heodoxoaumoit | 012345
st 9 QPEKTUBHOTO BBITIONHEHUSI TMPOQECCHOHATHHBIX

3azay.
OK 5. Ucnonb3oBarh nHpopmanmonno- [ 012345
KOMMYHUKAIIMOHHBIE TEXHOJIOTHMH B MPO(EeCCHOHATBHON
JIEATEbHOCTH.

OK 6. Paborars B xomanpe, 3¢gdextuBHOo obmatees ¢ (012345
KOJIJIETaMH, PYKOBOJICTBOM, KIIMEHTAMH.
OK 7. UcionHSITh BOMHCKYIO 003aHHOCTD, B ToM ynicie ¢ (012345
NPUMEHEHHEM TOJYYeHHBIX MPO(eCCHOHANBHBIX 3HAHUN
(n71s roHOIIICH).

Onenka ypoBHsI OCBOCHHSI MPOGECCHOHATBHBIX KOMITETEHIIUH

HaunmenoBanue npodeccnoHambHBIX KOMITETEHITHHA YpoBeHb [Ipumeuanue
OCBOCHUA™

[1IK 1.1. Ilpunumate u peructpupoBarh nocrynatomgyto (012345
KOPPECHOHACHIINIO, HANpaBIsATh €€ B CTPYKTYPHBIC
HoJpa3eseHNs OpraHu3altu.




IIK 1.2. PaccmarpuBaTh JOKYMEHTHI U ME€pe1aBaTh UX Ha
UCIIOJIHEHHE C YYETOM pPE30JIIOIUU  PYKOBOJAUTENEH
OpraHu3aluu.

012345

JOKYMCHTOB B OpraHH3aIuu.

I[IK 1.3. Odopmiustare peructpanronHple kapTouku u |012345
co3aaBaTh OaHK JIaHHBIX.

I[IK 1.4. Bectu xkaproTeky yuera npoxoxaeHus 012345
JIOKYMEHTAJLHBIX MaTEPHAIIOB.

[IK 1.5. OcymecTBisTh KOHTpOIb 3a mpoxoxaeHueM 012345
JTOKYMEHTOB.

[IK 1.6. OtnpaBnare wuCHOTHEHHYIO gokyMmeHrtanuto (012345
ajgpecataM C TPUMEHEHHEM COBPEMEHHBIX BHUJOB
OpraHu3allMOHHON TEXHHUKHU.

I[IK 1.7. CocraBmaite u odopmisaTh ciryxxeonsie | 012345
JIOKYMEHTBI, MATEPHAJIBI C UCTIOJIb30BAaHHEM (hOPMYIIIPOB
JTOKYMEHTOB KOHKPETHBIX BUJIOB.

[1K 2.1. ®opmupoBats nena. 012345
[1K 2.2. OGecneunBaTh OBICTpPBIN TTOUCK AOKyMeHTOB 1o | 012345
Hay4YHO-CITPABOYHOMY arnrmapary (kapToTEeKaM)
OpraHu3aIlnu.

[IK 2.3. CucrematusupoBaTb U XpaHUTh AOKyMeHTHI | 012345
TEKYIIETO apXHuBa.

I[IK 2.4. OO6GecneunBaTh COXpaHHOCTh Tpoxossmeit | 012345
CITykeOHON JOKYMEHTaIIUH.

[1K 2.5. T'oToBUTH U mepenaBaTh TOKyMeHThI Ha apxuBHOe | 012345
XpaHCHHUE.

I[IK 2.6. OGecneunBaTh CcOXpaHHOCTh apxuBHbIX |012345

*OlleHMBaHUE OCYIIECTBIISETCS M0 MATHOATIFHON CHCTEME TTyTEM BBIJICIICHHS OLICHKHU.

B cnyuae HesiBKHM 00y4aroierocsi Ha MpakTUKY UCIIONb3yeTcs oreHka 0.

JlaTta «09 » nekabps 2024 r.

[Toanuce pyKoBOAUTENSI PAKTUKHU:

OT KOJIJICKa




