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Metoauueckie yKa3aHHs IO OpraHM3allid M TpoBeAeHHIO y4yeOHoi mnpaktuku [IM.O1
JIOKYMEHTUPOBAaHHE YIPABICHYECKON JEATEIIbHOCTH M OpraHu3anus padoThl € JIOKyMEHTaMH
coctaBiieHbl B cooTBeTcTBUU ¢ TpeboBanussmMu GI'OC CIIO k moaroToBKe BBITyCKa Ui MOTYYCHUS
KBaJIM(UKAIMU ICT0NPON3BOAUTENb. [IpeqHasHaueHs! 11 CTYACHTOB, 00yJaroIuXxcs Mo NpoQeccuu:
46.01.03 «Jlenonpou3BOUTEIIb.
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O01mMe mMoJIoKEeHUA

VYyebHas npakTHKa SBIsSETCA 00s13aTEIBHBIM 3TANIOM MPU MOJATOTOBKE CTYJIEHTOB
o mpodeccun 46.01.03 «lenonpouzBoauTenby. Ee mpoxokaeHue BISeTCs COCTaBHOM
4acThI0 00pa30BaTENHLHOM MPOTrpaMMBbI CpeAHETo NpodhecCUOHATBHOTO 00pa30BaHuUs O
n30paHHOM Mpodeccrm.

YdeOHasi MpakTUKa OPTaHU3yeTCsl KOJUIEHKEM, a B YAaCTHOCTU 3aMECTHUTEIIEM
OUPEKTOpa IO MPOU3BOJCTBEHHOMY OOYYEHHIO, PYKOBOAMUTEIEM IPAKTUKH OT
KoJue/pka (KypatopoMm) Ha 0aze yueOHO-ITPOM3BOJACTBEHHBIX MacTepckux Komemka
[IATUrOpCKOro HHCTUTYTA.

[TporpamMmMa mo y4ueOHON MpaKTHKE HAIpaBiIeHa HAa BCECTOPOHHEE YIyYIlICHUE
KauecTBa MpodeccuoHaIbHOM MOATOTOBKU CTYACHTOB B IEPUO]] 00YUCHHS B KOJUIEIKE.

[IpakTrka 3akaHyuMBaeTcsd NPOLEAYpOHM MyOJIMYHOM 3alIUTBl OTYETA C
aTTecTaluMell CTYJEHTAa U BBICTABJICHUEM OOIIEH OIIEHKM C 3aHECEHHEM B 3aU€THYIO
KHIKKY. OTYeT caeTcsi pyKOBOJIUTENIO MO MPAKTUKE OT KOJUIEKA 32 HEACIIO JIO €ro
3aIUTHI, C 1IEJIbI0 IPOBEPKHU MPABUIBLHOCTU €r0 HamucaHus U opopmieHus. B ciyuae
OLIMOOK, HETOYHOCTEM HWJIM HECOOTBETCTBUS TPEOOBaHUSAM €ro o(OpMIICHHS, OTYET
BO3BpAIllaeTCs CTYACHTY Ha JOpabOTKy, MOCJIE€ KOTOPOW PYKOBOJIUTENb HMPUHHUMAET
pELIEHHE O €ro JOIYCKE K 3aIluTe.

[lepen npakTUKOM CTYAEHTHI B 00513aT€TLHOM MOPSIIKE MPOXOASIT HUHCTPYKTAXK 1O
OXpaHe TpyJa, TEXHUKE Oe30MacHOCTH Ha padodyeM MecTe, IPOTHUBOIOKAPHON
0€e30IacHOCTH M MPOBEPKY 3HAHUM NPABWI YJIUYHOTO M JIOPOKHOTO JIBHIKECHHS.
Pe3ynbTaThl NpOBEIEHHOTO HHCTPYKTAKA 0(OPMIIAIOTCS TPOTOKOIOM.

Hesan 1 3a1a4u y4eOHOH NPAKTUKH

[enun yueOHOM MpaKTHKU:

- 3aKpeIJIeHue W YriIyOJIeHHe 3HaHWH, MOJYYEHHBIX CTYJCHTaMH B IPOIIECCEe
TEOPETUYECKOTO O0YUCHUS;

- bopMupoBaHUE y OOYYaIOIIMXCS YMEHUM, MPUOOPETEHHE IePBOHAYATIBLHOIO
IPAKTUYECKOTO OTbITA B PaMKax OCBOCHHUSI MPOGECCHUHu.

3amauaMu y4eOHOM IPAKTUKU SBIISIFOTCS:

- (opmupoBanue 'y oOOydYarOmIMXCS  IEPBOHAYAIBHBIX  MPAKTHYECKUX
Mpo)eCCHOHANIBHBIX YMEHUN B paMKax Mpo(eCCHOHATLHBIX MOIYJICH 1O OCHOBHBIM
BUJaM TIpO(ECCHOHATBHOW NEATENBbHOCTH JMJII OCBOCHHs paboueit mpodeccuw,
oOy4eHHE TPYAOBBIM IpHUEMaM, ONEPAMAM W CIOCOOaM BBITTOJIHCHHS TPYAOBBIX
MIPOIIECCOB, XaPaKTEPHBIX IJISI COOTBETCTBYIOMICH MPOGECCHH U HEOOXOIUMBIX IS
MOCJICAYIOIETO OCBOSHUSI MMHU OOIMMX U MPO(EeCCHOHAIBHBIX KOMIETEHIMN TI0
n30paHHoOM npodeccuu;

- BBIMOJIHEHHE paboT B 00JacTH JOKYMEHTAIIMOHHOTO oOecredyeHus
JESATETLHOCTH OpPTaHU3AIMM U HEOOXOJMMBIX IJisi TIOCIEAYIOIIETO OCBOCHUS WMU
o0mux 1 mpodeCCHOHANTBHBIX KOMIETEHITUH TT0 U30paHHoM podeccun;

- 3aKpeIUIeHHe W COBEPIICHCTBOBAHWE TIEPBOHAYAIBHBIX IMPAKTHUYECKUX
npodeccroHaNbHBIX YMEHUN 00yJatomuXcs;

- npuoOpeTeHrne MPaKTUIECKOro ombITa, peanusyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJIaM MPO(ECCHOHATBHOM NEATEIBHOCTH ISl MOCIEIYIOIMIET0 OCBOCHHUS
MU OOmUX ¢ TPodecCHOHATbHBIX KommeTeHnuil 1o mnpodeccun 46.01.03
Jlenonpou3BOAUTEID;



- TpOBEpKa 3HAHWH, MOJy4YEHHBbIX Npu uzydyeHuu [IM.01 JlokymeHTHpOBaHuUe
yIPaBJICHYECKON JEATEIHHOCTU U OpraHu3alus paboThl C JOKYMEHTAMH.

TpeGoBanus K pe3yJibTaTaM 0CBOEHHUSI IPAKTHKH

[IpoBepka BBHIMOIHEHUS CTYJEHTaMHU IMPOTPaMMbI IMPAKTUKU OCYIIECTBISIETCS B
(opMe TeKyIIero 1 UTOrOBOr0 KOHTPOJIS PYKOBOIUTENSIMU MPAKTHKHU OT KOJUIEKA.

Texymuii KOHTPOJIb OCYLIECTBISAETCS MyTeM HaOII0AeHUs 3a paboTOM CTyAeHTa
Mo TporpamMme MpakTHKKW (cOOp MaTepuana, OMNpPOC MO MPOWUICHHBIM TeMaw,
KOHCYJIBTAIIH 110 YCBOEHHBIM BOIIPOCAM MPOTPaMMBbI).

YdeOHast ¥ TPOM3BOJCTBEHHAs MPAKTUKA HAUYMHAIOTCA C YCTaHOBOYHOM
KOH(EpeHIMHM, KOTOPYIO0 IpPOBOAUT 3aMECTUTENb JUPEKTopa MO  y4eOHOo-
MIPOU3BOJCTBEHHOMY OOYUEHHIO, T/I€ Pa3bACHICTCS MOPSAIOK MPOXOKICHUS MTPAKTHKH,
ee LeNb, 3aJlauu, COJIepPKaHNe U CPOKHU MPOBEICHUS.

[To pe3ynpTaTaM MPOXOXKICHHUS MPAKTUKKW OOYyYalOUIUIiCs MpencTaBisieT
PYKOBOJMTENIO MPaKTUKA OT KOJUle[Ka JHEBHUK IO MpakTHKe, 1O dopme,
YCTaHOBJIEHHON B MeTOIMYECKUX YKa3aHUAX 110 OPTaHU3aliU U IPOBEICHUIO YUEOHOMH
IOPAKTUKU. Y4yeOHasl MpaKTUKAa OLCHUBAETCS PYKOBOJUTENEM IPAKTUKA HAa OCHOBE
paboT, BHIIIOJHEHHBIX O0YYaIOUIUMCS B 3TOT MEPUO/I.

[TpakTHKK Ha KaXKOM KypCe 3aBEpLIAOTCS 3aKI0YUTEIbHON KOH(pepeHInen, Ha
KOTOPOM MPOBOSATCS MX UTOTH M MIPOBOJUTCS aTTECTAIH, B COOTBETCTBUH C YICOHBIM
maHoM, ¢ yaeroM TpedoBanuii ®I'OC CIIO no nanno# npodeccun.

OreHka MO MpakTUKE WM 3a4eT MPUPABHUBAIOTCS K OICHKaM (3adeTam) IO
TEOPETUYECKOMY OOYYCHHIO M YUWTHIBAIOTCS MPU TOJABEACHUM HWTOTOB OOIIEH
YCIEBAEMOCTH O0YHAOITUXCS.

OOyuaromuecs, He BBIMIOJHUBIIME MPOTPAMMBI MPAKTHKU TIO YBAXKHUTEIHHOM
NpUYMHE, HAMpaBISIOTCS HAa TMPAKTUKY BTOPUYHO B CBOOOAHOE OT y4yeOBl Bpems.
OOyuaromuecs, He BHIITOJHUBILINE TPOTPAMMBI PAKTUKH 0€3 YBAKUTEIbHON MPUUHHBI
WIN MOJIyYMBILKE OTPULATENBHYIO OIIEHKY, MOTYT ObITh OTYMCIIEHBI U3 KOJUIEKa, KaK
UMEIOIINE aKaJIeMUYECKYIO 3aJJ0JDKEHHOCTh, B MOPSAKE, NPEIYCMOTPEHHOM Y CTaBOM
CKoV.

IlepeyeHb ocBauBaeMbIX KOMIIETEHIIMI

Oowue Komnemenyuu

Kon HanMeHoBaHUe KOMITETCHIIUH
OK 01 Br10upats criocoObl peleHus 3a1a4 npoQecCUuOHATEHON JIeITENbHOCTH IPUMEHUTEIHHO K
A3JIMYHBIM KOHTEKCTaM.
OK 02 Vcrnonb30BaTh COBPEMEHHBIE CPENICTBA MTOMCKA, aHAIN3a U UHTEPIIPETAli HHPOPMALMH, 1
WHGPOPMAITMOHHBIE TEXHOJIOTHH JIJISl BRITIOIHEHHS 33124 MPO(ECCUOHATBHOM JAESTELHOCTH.
OK 03 [TmaHupoBaTh M peaIn30BbIBATH COOCTBEHHOE MPO(ecCHOHATLHOE H JINYHOCTHOE Pa3BUTHE,

MPCANTPHUHHUMATCILCKYIO JCATCIbHOCTL B HpO(l)CCCHOHaHLHOfI C(bepe, HCII0JBb30BATh 3HAHUSA I10
(1)HHaHCOBOI>'I T'PaMOTHOCTH B PA3JIMIHBIX )KU3HCHHBIX CUTYyallUAX.

OK 04 J(h(hexKTUBHO B3aMO/ICHCTBOBATh U paboTaTh B KOJUIEKTUBE H KOMAaHIE.

OK 05 OCyIIeCTBIATh YCTHYIO U MMCBMEHHYI0O KOMMYHHKALIMIO Ha TOCYIaPCTBEHHOM S3bIKE
Poccuiickoii dexepannu ¢ yaeTroM 0c00EHHOCTEH COLMAIbHOIO U KYJIbTYPHOTO KOHTEKCTA.

OK 09 [Tomp30BaThCs MpodeccHOHATFHON JOKYMEHTANNEH Ha TOCYITapCTBEHHOM W HHOCTPaHHOM

FI3BIKAX.

Ilpogpeccuonanvnvie komnemenyuu
Kon HanmeHoBaHMe KOMIIETEHIINH
MK 1.1 OcyIecTBIATh MIPHUEM, IEPBUYHYI0 00padOTKY U PETHCTPALMIO MTOCTYNAIOIEH




KOPPECIIOHJICHIIMI B TOM YHUCJIE C UCTIOJIb30BaHUEM aBTOMAaTH3MPOBAHHBIX CUCTEM.

K 1.2 ITepenaBaTh JOKYMEHTHI HA UCIIOJTHEHHE B MOJIpa3/IeNICHUs C YYETOM PE30JIOLIMHU PYKOBOIUTENEH
OpTraHu3aluy.

MK 1.3 OCyIIecTBIATH KOHTPOJIb UCTIONHEHHS JOKYMEHTOB B OpPTraHU3alliH, B TOM YHCIIE C
MCIIOJTb30BaHNEM aBTOMATH3MPOBAHHBIX CUCTEM

K 1.4 Bectu 6a3pl JaHHBIX TOKYMEHTOB OpPTaHU3AI[UH U CIIPAaBOYHO-NH()OPMAIIMOHHYIO padoTy 10
HUM.

MK 1.5 Ocy1ecTBIsATs 00pabOTKY, PErUCTPALIUIO H OTIPABKY HUCXOAALICH JOKYMEHTALMH afpecaram, B
TOM YHCJIE C MCTIOIH30BAaHNEM aBTOMATH3UPOBAHHBIX CHCTEM.

MK 1.6 OCyIIecTBIATh COCTaBICHNE 1 0(OPMIICHNE CITy>KEOHBIX JJOKYMEHTOB Ha OCHOBE TPeOOBaHUN
COBPEMEHHBIX HOPMAaTUBHBIX PABOBHIX aKTOB.

O0s13aHHOCTH PYKOBOAMTESI IPAKTHKHA

PykoBoauTeNb NPAKTUKU OT KOJUIEIXKA!

- pa3pabaTbIBaeT MPOrpaMMBbl U METOJIMYECKOE OOECIIEUEHHUE 110 KaXIAOMY BUIY
IPaKTUKH 110 Tipodeccuu;

- YCTaHaBIIMBA€T CBA3b C PYKOBOAMUTEISIMH MNPAKTUKA OT MNPEANPUSITHS,
YUpPEXKICHUS, OPraHU3allMM M COIJIaCOBBIBAET C HUMHU IPOrpamMMbl MPOBEICHUS
MPaKTUKH;

- OCYUIECTBJISIET KOHTPOJIb 3a COOJIOJEHUEM CpPOKOB TIPAKTUKH U €€
CoJlepKaHUEM;

- OpraHu3yeT MPOBEACHUE aTTECTALMH 110 IPAKTUKE;

- pa3pabaThIBacT TEMATUKY UHIUBUAYATbHBIX 33JJaHUN 00YyYarONUMUCS;

- IPUHUMAET y4acTUe B paCIpeICTICHUN 00YYaIoUXCs 0 paboyruM MecTaM WU
NepeMeINIeHHE UX 10 BUIaM padoT B OpraHu3aIliu, JIM0O CTPYKTYPHBIX MOAPA3ICTIECHUSX
UHCTUTYTA;

- HECeT OTBETCTBEHHOCTb COBMECTHO C PYKOBOJIWUTEJIEM MPAKTUKA OT
NPEANpUATUs, YUYPESKICHUS, OpraHU3allid 3a COOJIOJIEHHUE OOY4YaIOIMMUMHUCS TMPABUI
TEXHUKH 0€30IMacHOCTH;

- OCYUIECTBJISIET KOHTpOJIb 3a COOJIOJEHUEM CpPOKOB TIPAKTUKH U €€
coJiepKaHUEM;

- OKa3bIBa€T METOJMYECKYIO MOMOUIb OOYYAIOMIMMUCS MPHU BBINOJHEHUU HUMU
WHJUBUyJIbHBIX 33JaHUN U cOOpe MaTepHalioB K BBIMYCKHOW KBadu(UKAIMOHHOU
pabore;

- 3aIIOJIHSIET aTTECTAlMOHHBIN JTUCT (MIPUJIOKEHHUE 2) Ha CTYJEHTA, COACPKAIIMIA
CBelieHHsI 00 YpPOBHE OCBOCHHS OO0yd4aromuMcs Tpo(ecCHOHATbHBIX KOMIETEHIUH
COBMECTHO C PYKOBOJMTEIIEM ITPAKTUKH OT OpPTraHU3aLNH;

- OIIEHUBAET PE3YJIHTATHI BBHITIOJIHCHUS 00YUYaIOIIUMHUCS MPOTPAMMBI TTPAKTUKH;

- MPOBOJUT MEPONPUSATUE 110 aHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJUPYET BEICHUE THEBHUKOB, IOATOTOBKY OTYETOB M IIPEIOCTABISAET HA
LMKJIOBYIO KOMHCCHIO JHEBHUKH M OTYETHI CTYICHTOB I10 IPAKTUKE B CPOK HE MO3]IHEE
10 nHeit mocne NpoBEAEHUS UTOTOBBIX MEPOIIPUSITHIA;

- IPEIOCTaBISET HAa LUKIOBYIO KOMHUCCHIO UTOTOBBIA OTYET PYKOBOIUTENS O
pe3ynbTaTax MpakTUKe.

OO0513aHHOCTH CTYAEHTA-NPAKTHKAHTA
OOyyaroiuiics Npu NIPOX0KICHUU TPAKTUKH 00s13aH:
- BBITIOJIHATH 33JJaHUs, TPETYCMOTPEHHbIE TPOrPAMMOM MPAKTUKHU;



- coOrOaTh ACUCTBYIONIME B OpPTaHU3AlUU TPABUJIa BHYTPEHHETO TPYIOBOTO
pacropsaka;

- coOIOIaTh MpaBUiIa OXpaHbl TPYAA U MOKApHOU OE30MacHOCTH;

- HeCTH OTBETCTBEHHOCTH 32 BBITIOJIHICMYIO paboTy U €€ pe3ybTaThl HapaBHE CO
MITaTHBIMA PaOOTHUKAMU, a TAaK)KE MAaTePUAIBHYI0 OTBETCTBEHHOCTH 3a MPHUOOPHI U
o6opy10BaHUE;

- CUCTEMATUYECKHU MPECTABIATh PYKOBOAUTEIO HH(OOPMAITHIO O BHITIOJTHEHHOM
paboTe, B HA3HAYCHHOE BPEMS SBIIATHCS Ha KOHCYJIBTAIIUU PYKOBOJIUTENICH MPAKTHKH;

- coOpaTh HEOOXOAMMBIC MAaTEPHAIIBI ISl HATUCAHUSI KYPCOBOM WJIH BBIITYCKHOM
KBATH(UKAIMOHHON pabOT COTIACHO MHANBUAYATLHOMY 3aJaHUIO HA TIPAKTHUKY;

- 10 OKOHYAHUH MPAKTUKH MPEJACTABUTH PYKOBOAMTEIIO IPAKTHKH HaIJICKAITAM
o0pazoM opopMIICHHBIE TOKYMEHTHI.

CTpykTypa U coaepkaHue y4eOHOH MPAKTUKM.

O6mmast Tpy10€MKOCTh yueOHOM npakTuku coctasisieT 3 Henenu (108 yaca).

dopmbl
o TEKYIIETO KOHTPOJIS
=
Ne 3 | Beero dopma
Paznensl (9Tamsl) npakTuKu S .
n/m S | 4acoB | TPOMEXKYTOYHOMN
© aTTecTaluu

(no cemecmpam)

HNHCTpyKTaX MO TEXHUKE O€30IaCHOCTH.
O3HaKOMJIEHHE C YYPEAUTEIbHBIMU
JOKYMEHTaMU U MpaBUiIaMu
BHYTPEHHETO TPYAOBOr0 PacHopsiiKa.
O3HakoOMJIEHHE C OPTraHU3ALMOHHOM

2. CTPYKTYPOM OpraHM3alNH; aHAIN3 | 10
BXOJIAIIECH U UCXOJAIIECH JOKYMEHTAIINH.
Odopmnenue nokymenToB B Word:

3. BHYTPEHHSS OIUChH, JTUCT-3aBEPUTETID, | 12
KapTOYKa-3aMECTUTEIIb, 00JI0KKA JeJa.
Odopmiienne nokymeHToB B Excel:

4. 1 12
BEJICHUE OTYETHOCTH.

5 Odopmienne onucH el NocTosHHoTOo U | 1 12
BPEMEHHOTO XPAHEHUSI.
ObecnieyeHre COXpaHHOCTU JOKYMEHTOB: | 1

6. odopMIICHHE KypHAJIa pErucTpaIuu 12
BXOISIIMX U UCXOJAIINX JOKYMEHTOB.

7 IToaroroBka 1OKyMEHTOB K apXUBHOMY 1 12
XPaHEHUIO.

g CocraBiieHuE aKkTa npuemMa-nepeaadu 1 12

JOKYMCHTOB, JICJI.




Coop, o0paboTKa U cucTeMaTH3aIMs 1
9. HMIIMPUYECKOTO MaTepHalia, eKeTHEBHOE 10
BHECEHHE 3alKCeil B THEBHUK.
CocraBnenue oTtdera 1o  ydeOHOM | 1

10. 10
IIPAaKTUKE.
IIpomMexkyTOuHasA aTTECTALMSA Jud.3auer (3ammTa
0TYeTa M0 NPAKTUKE)
nTOIro 108

3az1amm H MOPHAIOK MX BBINNOJHCHHUSA

KOHTpOJH)HI)Ie BOIIPOCHI U 3adaHUs I IIPOBCACHUSA TCKYIHCI\(JI arrecraiiuu IIO
pasaciaM (BTaHaM) IMPAaKTUKH, OCBAUBACMBIM CTYACHTOM CAMOCTOATCIIBHO.

1. O3HakOoMJIEHHE C HOPMAaTHUBHO-METOJMYECKOM 0a30il Mo oOpraHu3anuu

JEJONPONU3BOCTBA.

Benenne nenosoit nepenucku. [lonydenre u co3qanue JOKyMEHTA.

Perncrpanms nokymenta. lIpucBoeHHe DOKYMEHTY PETMCTPALMOHHOTO

HOMEpA.

BHeceHne 1aHHBIX O JOKYMEHTE B PETHUCTPALIMOHHO-YYETHYIO (OpMY.

[IprcBoeHME TOKYMEHTY PETUCTPALIMOHHOTO HOMEDA.

OdopmieHne perucTpallMOHHBIX KapTOUYEK U CO3/jaHue OaHKa JaHHbIX.

PaccmoTrpenne u mepemadya AOKYMEHTOB Ha HCIIOJHEHHE C  Y4ETOM

PE30JIIOLINY PYKOBOAUTENICH OpraHu3aluu/yupexIeHusl.

8. BeneHne KapTOTEKH ydeTa MPOXO0XKACHHS TOKYMEHTAJIbHBIX MaT€pUaIOB.

9. Benenue 31eKTpOHHBIX 0a3 TaHHBIX U APXUBOB.

10.0TnpaBka WCHOTHEHHOM [IOKYMEHTAlMW aJapecaraM ¢ MPUMEHEHUEM
COBPEMEHHBIX BUJIOB OPTaHU3ALIMOHHOW TEXHUKHU.

11.CocraBiieHne BHYTPEHHHX OJAHKOB  OpraHU3alUd/yUpeKIEHUs C
ucnoas3oBanueM [1K.

12.1IpoBeneHne BHYTPEHHUX IPOBEPOK ACIOBOU TOKYMEHTALUU.

13.IIpoBeneHne BHYTPEHHUX TPOBEPOK JAEIOBOM TOKYMEHTALIUH.

14. TexHOIOTUH CKAaHUPOBAHUS U OLU(DPOBKH OyMaKHBIX JOKYMEHTOB.

15.Perucrpaiiysi TMCbMEHHOTO OOpaIeHus TpaXxaaH.

W N

Nk

O0mme TpedoBaHUA K 0(POPMIICHHIO OTYETA

OCHOBHBIE CTPYKTYpHBIE 3JEMEHTHl OTYETa JIOJDKHBI pacrnojlaraTbCsi B
CJIEYIOLIEM MOPSIIKE:
- TUTYJIbHBIU JIUCT;
- COZIEpKAHUE OTYETA;
- CTPYKTypa COAepKaHUs OTYETA JJOJKHA UMETh CIeAYIOMUNA (IPUMEPHBIN BU):
-BBEJICHME, O00Ilasg XapakTEepUCTUKAa OpraHu3alud, (PUHAHCOBO-XO3AHCTBEHHAs
NEATEIbHOCTh OPraHM3alUd, WHAUBUIAYAJIBHOE 33JlaHHE, 3aKIKYEHUE, CIIMCOK
UCII0JIb3YEMbIX UICTOYHUKOB, TPUIIOKEHUS.



[Tpu Bceil mMpoTe JaHHBIX BOIMPOCOB OCHOBHYIO YaCcTh OTYETA JOJIKHA 3aHUMATh
noabopka uHMOpMaAIUM, aHATUTHYECKass oOpabOTKa M BBIBOALI MO MpoOIeMaM,
KaCaroIIMMCsl MHAUBUAYAJIBLHOTO 3a/JaHuS.

OT4eT O MpaKTUKE JIOJDKEH COJEPKATh JIAKOHUYHOE H3JIOKEHUE COACpPKAHUS
CaMOCTOSTENIbHON paboThl CTyIEHTa W JOJKEH OBITh HAmucaH OT MEpPBOTO JHUIA.
[lepeckaz B OT4eT€ HMHCTPYKTUBHBIX MaTepUaOB y4YE€OHUKOB, JIEKIMH M T.N. HE
JIOTTyCKaETCsl.

B oruere xapakrepuszyeTrcsi TOJIbKO TMpOJieJlaHHAs CTYJIEHTOM paboTa IO
mporpaMMme MPakTUKH C yKa3aHWEM METOJIOB PabOThI M CCHUIKOW HAa TPUMCEHEHHBIC
pacdeTHbIe (DOPMYJITBI U CTATUCTUKO-IKOHOMUYECKHAE MOJICIIH.

MakcuManbHO JONMYyCTUMBIN 00beM oTuera (¢ mpuioxeHusiMu) — 30 cTpaHuIl
MAIIMHOMKCHOTO TEKCTA.

TekcT oTuera neyataercst Ha 0HOM cTopoHe aucta popmarta A 4 (210 x 297 mm)
KHIDKHON OpPHEHTAIMH C MOMOIIbI0 KOMITbIOTEpA U NMPUHTEpa HAa OyMa>KHOM HOCHUTENEe
B TEKCTOBOM peaakTope. [lapameTpsl: nBeT uepHun — yepHsblid; mpudpt — Times New
Roman; pazmep mpudra — 14 kerenb; MeXIyCTpOUHbIM uHTEpBaI — 1; orctym — 1,25;
BBIPAaBHMBAHUE TEKCTA — [10 IIMPHUHE; MTOJIs: JeBoe — 30 MM, paBoe — 10 MM, BepxHee U
HUKHEe — 20 M.

B TekcTe conepxkaHue, BBEAECHUE, KaXKIbIil pa3/ie]l OCHOBHOW YaCTH, 3aKJIIOUCHHE,
CIIMCOK UCTOJIb30BAHHBIX HICTOUHUKOB U MPUIJIOKEHNS HAYMHAIOTCSA C HOBOW CTPaHUIIBI.
[Togpaznensl MOTYyT HAauMHATHCSA TOCJIE OKOHYAHMS MPEIBIAYIIETO C OTCTYINOM JIBa
HMHTEpBaa.

[lepeHoCHI CIOB B TEKCTE pabOTHI HE JOMyCKaloTCs. B TekcTe He TOMyCKaroTCs
MOAYEPKUBAHUS, IBETHBIC 3aJIMBKU M BBIICICHUS TMOMYKUPHBIM HIPUDTOM (KpoMme
BBIJICTICHUS PA3/ICJIOB U MOJIPA3/ICIIOB).

HasBanusi pa3genoB U moApas3aeioB JIOHKHBI MOTHOCTBIO COOTBETCTBOBATh MX
dbopMynHpoBKE B conepkaHUM paboThl. X 3arojoBku ciemyeT mucaTh MO IIMPUHE
cTpaHulbl ¢ orctynom 1,25. Ecnu 3aroiioBOk COCTOUT U3 JBYX MPENJIOKEHUH, HX
pa3nensaroT TOYKOW. TOYKa B KOHLIE 3ar0JI0OBKAa HE CTABUTCS.

Crtpanuisl HyMepyroTcsi apabckumu 1udppamMu 6€3 TOUYKH BBEPXY CTPAHHUIIBI IO
nentpy. Hymeparnus nuctoB, BKIItOUast MPUIIOKEHUS, TOJDKHA OBITH CKBO3HAS 110 BCEH
paboTte, HauUMHAsI C TUTYJIBHOTO JiucTa. Ha TUTYyNbHOM JMCTE HOMEpP HE CTaBUTCA,
CJIEYIOIIAs 3a HUM CTPaHUIIA C COAEP>KAaHUEM UMEET MOPSIKOBBINA HOMED 2.

Tabnuiel B 0TYETE pacosiararoTCs HEMOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM
OHM YIIOMUHAIOTCS BIIEPBBIC, WM HA CIEAYIONIEH CTpaHuIle, TuO0 B mpuiokeHuu. Ha
BCE TaOJUIIbI JOKHBI OBITh CCHUIKM B TekcTe. Hymeparusi Tabiaui A0JKHA OBITH
CKBO3HOM II0 BCEMYy TEKCTy KypcoBOil paboTel. HoMep TaOmuilbl M 3arojioBOK
pasmeniaeTcs HaJl TabauIel ¥ BbIpaBHUBACTCS 10 IIUPUHE CTPOKH, ¢ OTCTynom 1,25.

Hywmepanus dopmyn nomkHa ObITh CKBO3HOM 10 TEKCTY paboThl. [Ipu ccblike B
TeKcTe Ha (OpMYJTy €€ TOPSAIKOBBIM HOMEp YKa3bIBalOT B CKOOKax, Hampumep (1).
dopMyITbl MPUBOJSTCS CHaYalla B OYKBEHHOM BBIPAKEHUH, 3aTEM JaeTCs paciimgpoBKa
BXOJSIIUX B HUX CHMBOJIOB B TOM K€ IMOCJIEAOBATEIbHOCTH, B KOTOPOM OHU JIaHbI B
dbopmyne. DopMybl clieyeT BBIJCISITH U3 TEKCTA B OT/ACIBbHYIO CTpoKy. Hampumep:

I[I=P+3kx-3u(l), rue

I1 — mocTyruieHue TOBapoB;

P — peanu3zanus (mpojaxa TOBapOB);

3K — TOBapHbI€ 3amachl Ha KOHEIl IEPUO/Ia;



3H — TOBapHbIE 3aMachl HA HAYAJIO MepUoa.

Hywmepatus npuinoxeHuit COOTBETCTBYET MOPSJIKY MOSBICHHS CChUIOK Ha HUX B
Tekcre. Kaxkoe HOBOe MPHIIOKEHUE HAYMHAETCS C HOBOM CTpaHUIIBI C yKa3aHUEM
CBOET0 HOMEpa B MPABOM BEPXHEM YTIy O€3 BbIJICJICHUS C BBIPABHUBAHUEM I10 IPABOMY
kpato ([Ipunoxenue 1,2,3.....). Ecnu npunokeHre uMeeT Ha3BaHUE, TO OHO MUIIETCS
OTCTYIUB JIBa MHTEPBaja M0 UEHTPY MOIYKUPHBIM HIPUPTOM.

B coneprxannu oTueTa Ha3BaHUS MPUIIOKEHUN U UX HyMepalusi He yKa3bIBaIOTCS.
3anuceiBaeTcsi 0AHO cloBO «lIpuioxeHus» M yKa3blBaeTCs HOMEP CTPAHMIBI HUX
Hayvana.

Jlst oopmIteHHs CIIMCKA MCTIONB30BaHHBIX UCTOYHUKOB npuMensiercst [[OCT P
7.0.100-2018. Cnmucok HCHOJB30BAHHBIX HCTOYHUKOB OhopmisieTcss B andaBUTHOM
nopsiake. ABTOPBI OHO(DAMUIIBIIBI 3aAMTUCHIBAIOTCS MO al(aBUTy UX HHUIIUATIOB (MIMEH).
Tpynbl ogHOTO aBTOpa MOMEMIAIOTCA MO TOoAaM HU3JaHHs, T.€. B XPOHOJIOTUYECKOM
MOpAJIKE, TPU HATMYUKU HECKOJIBKUX TPYJOB OJHOTO U TOTO K€ TojJia — B ajahaBUTHOM
MOPSAJIKE 110 HA3BaHUSIM TPY/IOB.

[Ipy HamucaHuM TEKCTa OTYETa HE JIOMYCKAeTCS MPUMEHSTh O00O0POTHI
pPa3roBOPHOM peud, NPOU3BOJIbHBIE CIOBOOOpAa30BaHMs; MHOCTPAHHBIE CJIOBA U
TEPMUHBI TPU HAJUYMK PABHO3HAYHBIX CJIIOB M TEPMUHOB B PYCCKOM S3BIKE;
COKpaleHus: 0003HAUEHUW EIUHUI] U3MEpEeHMs] (U3NYECKUX BEJIUYUH, €CIIM OHH
ynoTpeoiisitorest 6e3 nudp; MareMaTUYecKUe 3Haku 0e3 Hudp; NpUMEHATh WHIACKCHI
CTaH/IapPTOB, TEXHUYECKUX YCJIOBHM W JPYTHX JOKYMEHTOB 0€3 pEerucTparioOHHOTO
Homepa (I'OCT, OCT, CTII u apyrue).

OdopmieHre WITIOCTPAaTUBHOTO MaTepualia

Nnmoctpanuu (4epTexu, cXembl, Tpa@uku, SCKU3bI, AUarpaMmbl, GOTOCHUMKH,
PUCYHKHM) pacmojiaratoT Tak, 4YTOObl WX ObUIO yAOOHO paccMaTpuBaTh,
HEMOCPEACTBEHHO IIOCJE TEKCTa, B KOTOPOM OHHM YIOMHUHAIOTCA BIIEpPBBIE.
Nnnroctpanuu o6o3HayaroTcsi cioBoMm «PucyHok». Ha Bce pUCYHKH JODKHBI OBITH
JAHbl CCBUIKA 10 TEKCTYy IOSICHUTEIbHOW 3amuCKU. PUCYHKHM MHOJKHBI UMETH
HAaVMEHOBAHUS, KOTOPbIE€ MOMENIAIOT MOJ PUCYHKOM, MO LEHTPY CTpaHulbl. Touka
1I0CJIE HANMEHOBAHUS PUCYHKA HE CTABUTCHL.

Bce wimoctpaniun HymepyroTcsi apabckuMu mudpamMu B Mpejenax pasiaelios,
Hanpumep (BTOPOI pUCYHOK NIEPBOTO pasjiena):

Tosap C

24% Tosap A

30%

Tosap B
46%

Pucynok 1. Cmpyxmypa npooasxc mogapos



Odopmienue TadauIl

[Hudposoit MaTepuan opopMiisieTcs, Kak IpaBuiio, B Bujae Tadauil. Tadmauily, B
3aBUCUMOCTM OT €€ pa3Mepa, I[OMEIIAalT TMOojJ TEKCTOM, B  KOTOPOM
BIIEPBBIE J]JaHA CChLIKA HA HEe, UM Ha CIIEAYIOIeH cTpaHuIle, a, IpH HEOOXOIUMOCTH,
B MPUJIOKEHUH K paboTe. Ha Bce TaOiHIIbl JOKHBI OBITh IPUBEICHBI CCHUIKU B TEKCTE
paboThI, IPU CCHUIKE CIIETYET MUCATh CIIOBO «TabJIMIIa» C YKa3aHUEM ee HoMepa.

Ha3Banue TabmuIlbl MODKHO OTpaxaTh €€ COJepXKaHue, OBITh TOYHBIM U
kpatkuM. Ha3zBanue cienyet moMeniath Haj Tabnuieit o neHtpy. Hanpumep:

Tabnuya 1. Haszeanue mabauywi
Eo. usmepenus

3aroJjioBokK 3aroiaoBoK 2 3aroj0BOK
1 [10/13ar0JIOBOK 1 MOJ13ar0JIOBOK 2 |3

Tabnuupl HymMepyroT apabckumu nudpaMu B mpeaenax paszaena. B atom
Cllyyae HOMep TaOJIMIIbI COCTOUT U3 HOMEpA pazjielia U MOPSIKOBOTO HOMEpa TaOJIHIIbL,
paszieneHHbIX TOUKOM. TaOmuIbl 10KHBI OBITH BRIPOBHEHBI IO MIUPUHE OKHA.

Tabmuupl Kaxa0ro MNPUIOKEHHUs 0003HAYAIOT OTIACIBHOW HyMepalueu
apabckumu 1mdpamMu ¢ gobaBieHueM repen udpolt OyKBEeHHOro 00O03HAUCHMUS
IPUIOKEHUSL.

bonbiive TaOmuibl pacmojiaraloT Tak, YTOObl WX MOXKHO OBLJIO YHWTAaTh,
MoBOpaynBasi pabOTy MO 4acoBoul crpenke. Jlomyckaercss moMmemars TabauIly BIOJIb
JUTMHHOM CTOPOHBI JINCTA JOKYMEHTA.

3aroJyioBku rpad M CTpOK TaOJUIbl CIAEAYET MUCATh C MPONHUCHON OYKBBI, a
MOJ[3ar0JI0BKH Tpad - CO CTPOYHON OYKBBI, €CIIM OHU COCTABJISIOT OJIHO MPEIJIOKEHUE
C 3aroJIOBKOM, WJIM C TPOTTUCHOM OYKBBI, €CJIM OHU UMEIOT CaMOCTOSITEIbHOE 3HAUCHHUE.
B KoHIle 3arojoBKOB W TOJ3arojOBKOB TaOJHI] TOYKU HE CTaBAT. 3arojOBKU U
M0/13ar0JIOBKM rpad) yKa3bIBalOT B €IMHCTBEHHOM UYHCIIC.

Ecnu Tabnuia BeIXOIUT 3a (popMaT CTpaHUIIbl, 4acTh €€ MEePEHOCIT Ha JPYTYIO
ctpanuily. [Ipu stom Hymepyior apabckumu nudpamu rpadsl U (HIH) CTPOKHU
nepBod uyactu Tabiuibl. Ham BTOpoW YacThi0 TaOJMIIBI pacCIoONaraioT CTPOKY C
HyMmepanuen rpad.

[Ipn mepeHoce YacTu TaOMMIBI HA APYTYI0 CTpaHUIly cioBo «Tabmuma» wu
Ha3BaHMUE MOMEIIAIOT TOJILKO HaJ MEPBOM 4YACThIO TAOIMIIBI, HaJ APYTUMH YaCTSIMU
MUIITYT, CO CABUTOM K ITpaBOMY MOJt0, ciioBa «IIpomomkeHue TabuIb ¢ yKa3aHuEeM
HOMEpA TaOIUIIBI.

Ecnu B KOoHIIE cTpaHUIlBI TaOIUIIa IPEPHIBACTCA U €€ MPOJ0IKEeHHEe OyIeT Ha
cieAyrolen CTpaHulle, B MEPBOM YaCTU TaOIUIbI HIXKHIOK TOPU30HTAJIBHYIO JIMHUIO,
OTPaHUYMBAIOIIYIO TaOJIUIlY, MPOBOJIAT.

Ecnu Bce mokaszatenu, MpuBeeHHBIC B TaOIHIlE, BRIPAXKEHBI B OHOW U TOU XKe
eIMHUIIE, TO €€ 0003HAYCHUE TIOMEIIAeTCs HaJl TabauIel crpasa.

3aMeHsATh KaBbIUKAMH TIOBTOPSIOIMIMECS B TaOmuIe IUpbl, MaTeMaTUYECKUE
3HAKH, 3HAKU MPOIEHTa, 0003HAUCHUS MapOK MaTeprayia, 0003HAYCHUS HOPMATHBHBIX
JIOKYMEHTOB HE JIOIYyCKAETCHl.



[Tpr Hamuymu B TekcTe HEOONBIIOr0 Mo 00beMy HU(POBOro MaTepuana ero
Helrenecoodpa3zHo ohopMIIsATh TaOJIUIICH, a ClIeayeT aBaTh B BHJE BbIBOJA (TEKCTa),
pacmionaras 1upoBbIe TaHHBIC B KOJOHKH.

dopMyIibl U ypaBHEHUS

VYpaBHenus u GopMysbl BBIICIAIOT U3 TEKCTa B OTIACIBHYIO CTPOKY. Bhiiie u
HUKEe KKIOW (OpMyJIbl WM YpaBHEHHS JOJHKHO OBITh OCTAaBICHO HE MEHEE OJHOMN
cBOOOTHOM cTpoku. Ecim ypaBHEHNE HE yMEIIaeTcs B OJHY CTPOKY, OHO JTIOJDKHO OBITh
MIEPEHECEHO TOCJIe 3HaKa pPaBEeHCTBA (=) WM Moclie 3Haka (+), WU MOCie JAPYrux
MaTEeMaTHYECKHUX 3HAKOB C UX 00s3aTeIbHBIM MOBTOPEHUEM B HOBOM CTPOKE.

®opmysbl U ypaBHEHHUS B OTUETE CJEIyeT HyMepoBaTh B Ipejaenax pasieia
apabckuMu 1upaMu B KPYTIbIX CKOOKax HAmpoTHUB (OpPMYINBI B KpailHe MNpaBoM
nonoxxenuu. Hampumep, (1), (2).

HenocpenctBenHo mnoxa  ¢GopMmyliol OpUBOIUTCA paciinppoBKa CHMBOJIOB U
YHCIIOBBIX K03 UIIMEHTOB, €CJIM OHU HE ObUIM NIOSICHEHBI paHee B TekcTe. [lepBas cTpoka
paciii(ppoBKA HAYMHAETCSI CIIOBOM «TIe» 0€3 IBOETOUMS MOCIIE HETO.

Hanpuwmep:
O6bem npoussoactsa (OIl) B cmeny, ThIC.pyO., BEIYUCISIOT IO (popMyIe:
OIl=4 x CB, (1)

rae Y - cpenHecnucovyHasi YuCJICHHOCTh PpaOOTHUKOB, Yell.;
CB - cpennsist BIpabOTKa Ha OHOTO PaOOTHHUKA B CMEHY, THIC. PYO.

OdopmieHue npuioXeHUun

B npunoxeHusi BKIIOYAIOT JOMOJHHUTENbHBIM BCIIOMOraTeIbHbIM Marepuai, K
KOTOPOMY OTHOCATCS TPOMEXYTOUHBIE pacyeThl, TaOJUIBl BCIOMOraTEIbHBIX
UM(POBBIX JAaHHBIX, UHCTPYKLIHMH, METOAMKH, WILIIOCTPALMHU, 3aMOJHEHHbIE (HOPMBI
OTYETHOCTH U JIPyTU€ JOKYMEHTBHI.

Kaxnoe npuinokeHue JOJDKHO HAYMHATBCS C HOBOM cTpaHuubl. [Ipunoxenus
HYMEPYIOTCS COOTBETCTBEHHO IpUjaraéMbIM JOKyMeHTamM. Ha BepxHeil cTpoke
Ka)KJI0T0 IOKYMEHTa IPHIIOKEHMS, 110 LIEHTPY pacronaraercs cioBo «lIpuoxenue A»
C 3aryiaBHOM OYKBBI 0€3 3HAKOB MpenuHaHus. [IpunoxxeHue 10KHO UMETh 3ar0JIOBOK,
PAacOJIOKEHHBIA CTPOKON HWXKE MOCEpeIrHE. 3arojJ0oBOK IMPUIOKEHUS HAYMHAETCS C
3arjJaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCH.

B TekcTe mosicHUTENbHOM 3aUCKU AOJKHBI OBbITh CCHUIKM Ha BCE TPHUIIOKEHHUS.
CcbliKa Ha HUX B TEKCTE opopMIIsieTcsl B CKOOKax, Hanpumep (mpuiioxkeHue A).

CrpaHuupl NPUIOKEHUN HYMEpPYIOTCA B CKBO3HOM IMOPSAKE C JUIIJIOMHOMU
paboToii, HO B 001 (OCHOBHOM) 00BEM JUIIIIOMHOMN pabOTHI HE 3aCUUTHIBAIOTCS.

B conepxanue palOoOThl BKIIOYAIOT MPHIOKEHUS C YKa3aHHUEM HoMmepa
CTpPaHMI[bI, C KOTOPOT'0 HAUMHAIOTCS MPUIIOKECHUS.

OdopMiieHre UTAT U CCHUIOK

[Tpu cchUIKe B TEKCTE HA JIUTEPATYypPHBIM MCTOYHHK TOCIE YIIOMHUHAHHUS O HEM
MPOCTABJIIIOT B KBaJpaTHBIX CKOOKaXx HOMEp (OO KOHIICBBIMH CHOCKAMH), II0J
KOTOPBIM OH 3HAYUTCS B CIHCKE HMCIOJIh30BAHHBIX HCTOYHHKOB. B HE0OXOIUMBIX
cirydasx (OOBIYHO MTPH MCITOJIB30BAaHUH U(POBBIX TAHHBIX WIIH ITUTATHI) YKa3bIBAIOTCS
Y CTPaHUIIbI, Ha KOTOPBIX TTOMEIIAeTCs UCIOJIb3yeMbli ncTouHuK: Hanmpumep [25, c. 14-
19] nnu [28, 1.1, ¢.128].



Cchutku Ha TaOIUIBI, PUCYHKH, TIPUTIOKEHUS YKA3bIBAIOTCS B KPYTJIBIX CKOOKaX:
(Tabnuma 1), (pucyHok 2), (mpuwioxxenune b) mubo cienyer nucaTh: «B COOTBETCTBUU C
JaHHBIMH B Tabmume 1», «mMO0 [OaHHBIM pHCYHKa 3», «B COOTBETCTBHH C
IPUIIOKEHUEM Ay,

KpI/ITepI/II/I BBICTABJICHUA OLICHOK

Oyenka «OmMaAUYUHO) 8bICMABIACMC S, eClU:

XapakTeprucTruka Ha 00yJaroIerocs oJOKUTENbHAS, 0€3 3aMEYaHHIA;

- JHEBHUK TMPOXOXKICHWS TMPAKTUKH COCTaBICH B COOTBETCTBUU C
MPEABSIBISIEMBIMA TPEOOBAHUSIMU, COJCPKUT C€KCITHCBHBIC CBEICHHS O JEHCTBHSX,
BBITIOJTHSIEMBIX OOYYAIOIIMMCSI B TIPOIIECCE MPOXOKIACHUS MPAKTHKH, TMPHIOKCHUS K
JTHEBHUKY T10 TIPAKTUKE B HATMINH;

- OoTY4eT OOydYaromerocs O TPOXOXKIACHUU TIPAKTUKA COOTBETCTBYET
YCTAaHOBJICHHBIM TpPEOOBAaHUSM K COJACPKAHWIO, B HEM IIOJHO pPacKpbIBACTCS
mpojieJIaHHas 00yJaronmuMcst paboTa BO BpeMsl MMPOXOKICHHSI MMPAKTHKU C YKa3aHUEM
PE3yNbTATOB MPAKTUKHU W BHITIOJHCHUS 3a/I1aHMsI HAa IPAKTHKY

- MPU 3alIUTe OTYETa MO MPAKTUKE OOYyYaIOIIMMCS JaHbl TOYHBIE Pa3BEPHYTHIC
OTBEThl Ha YTOYHSIOIIKME BOIMPOCHI, MaTepuall MU3JIOKEH B OCHOBHOM B JIOTUYECKOM
MOCJIeIOBATEIHLHOCTH, CUCTEMAaTUYHO, apTYMEHTHPOBAHO;

- BCE KOMIIETCHIIMM OCBOCHBI (MO0 JaHHBIM aTTECTAllMOHHOTO JIUCTa W
XapaKTEPUCTUKHU HA 00YUaIOIIEeTocs).

Oyenka «xopouioy 8blcmasisiemcs, eciu.

XapakTepucTuka Ha 00yJaromierocsi MOJIOKUTEIbHAs, HO C HE3HAUYUTEIbHBIMU
3aMEUYaHUsIMU;

- JHEBHUK TMPOXOXICHHUS TMPAKTUKH COCTaBICH B COOTBETCTBUU C
MPEIbIBISIEMBIMA TPEOOBAHUSIMH, HO C HE3HAYUTEIbHBIMH HEIOYETaMH, COJEPKUT
©XKETHEBHbIC CBEACHUA O JCHCTBHUSIX, BBIMIOJHSAEMBIX OOYyYarOIIMMCS B MPOIECCE
IPOXOK/ICHUS MTPAKTUKH, PUIIOKEHUS K THEBHUKY TIO MPAKTUKE B HAIMYHNU;

- oTyeT oOOydamIerocs O TMPOXOXKACHUH TPAKTUKH  COOTBETCTBYET
YCTaHOBJIEHHBIM TpPEeOOBaHUSM K COJAEPKAHMIO, B HEM TMOJHO pacKpbIBaeTCs
npojenaHHas oOydJarImmMcs padoTa BO BpeMsl MPOXOXKIACHHS MPAKTHUKU, OOJbIIas
94acTh 3aJ]aHUs 10 MPAKTUKE BHITIOJIHEHA U OTPa)KEHA B OTYETE;

- TIpY 3aIUTE OTYETA IO MPAKTUKE 00YJAIOIITUMCS TaHbI OTBETHI HA YyTOYHSIOIINE
BONPOCHl C HE3HAYUTEJIbHBIMH HEJOYETaMH, KOTOpPbIE HE MCKIIIOYal0T OCBOCHHUE Y
00yJaromerocsi COOTBETCTBYIOIINX KOMITETEHIINM, MaTeprall U3JI0KeH B OCHOBHOM B
JIOTUYECKOU TTOCIIEI0BATEIHPHOCTH, CHCTEMATHIHO, apTYMEHTHPOBAHO;

- Oomee 75% KOMNETEHIIMI OCBOCHHI (11O JaHHBIM aTTECTAI[MOHHOTO JIUCTA M
XapaKTEPUCTUKHU Ha 00YYarOIIEerocs).

Oyenka «y0061emeopumenbHo ) 8blCMAaBIAemcs, eCu:

XapakTepucTuka Ha OOydYarolIerocsl MOJOKUTEIbHAsl, HO CO 3HAYUTEIHHBIMU
3aMEYaHUsIMU;

- THEBHUK MPOXOXKIACHUS MPAKTUKU COCTABJIEH B OCHOBHOM B COOTBETCTBHHU C
MIPEABSBISIEMBIME TPEOOBAHUSIMH, HO C HEOUETAMU, COACPKUT €KETHEBHBIC CBEICHUS



0 JIEMCTBUSIX, BBIMNOJIHAEMBIX OOYYAIOIIMMCS B TPOLIECCE MPOXOKACHUS TMPAKTHKU,
MPUJIOKEHHS K THEBHUKY T10 TPAKTUKE B HATUYUH,

- OTYET OOYyYarIIerocss O MPOXOXKJICHUH TMPAKTUKKM HE B IIOJHOM Mepe
COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSIM K COJEP)KAHUIO, UMEIOTCS OIIMOKH B
odopMIICHUH, HEMIOJIHO PacKphIBaeTCs Mpo/JieJaHHas 00ydaronMcs padboTa BO BpeMs
MPOXOXKACHUS MPAKTUKH, HE BCE 3aJaHWs HAa MPAKTUKY BBIMOJHEHBI M OTPA)KEHHI B
OTUETE;

- TIpH 3aIIATE OTYETA IO MPAKTUKE 00YJIArOITUMCS TaHBI OTBETHI HA YTOUHSIOIIIHEC
BOINPOCHI C HEIOYETaMHU, KOTOPhIE HE HCKIIOYAIOT OCBOEHUE Y O0O0YyYaromierocs
COOTBETCTBYIOIIMX KOMIIETCHIIMH Ha HEOOXOJMMOM YpPOBHE, MaTepual HM3JI0KEH B
OCHOBHOM B JIOTHYECKOM MOCJIEI0BATEILHOCTH, CACTEMATUYHO, apTYMEHTUPOBAHO;

- 6onee 50% KOMIIETEHIIMM OCBOCHBI (MO JaHHBIM aTTECTAIIMOHHOIO JIMCTA U
XapaKTEPUCTHKHU Ha O0YYaroIIerocs).

Oyenka «Hey0061emeoPUMENbHO» BbICMABIACMCA, eClU.:

XapakTepucTrKa Ha 00y4aroIierocsi OTpuilaTesbHasi;

- JIHEBHUK TMPOXOXKJICHMSI TPAKTUKA COCTaBJIEH HE B COOTBETCTBUU C
PEABABISIEMbIMA TPEOOBAHUAMHU, HE COJCPIKUT €KETHEBHBIX CBEJCHUN O NEHCTBUSIX,
BBITIOJIHAEMBIX OOYYaIOIIMMCS B TPOLIECCE MPOXOXKICHUS MPAKTUKU, TMPUIOKEHHUS K
JTHEBHUKY T10 TIPAKTUKE OTCYTCTBYIOT;

- oT4eT OOydYaromerocs O TMPOXOXKACHUM TPAKTUKH HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHMSIM K COJICPKAHUIO0, 3a/TaHUE HA TTPAKTHUKY HE BBITIOJTHCHO;

- TIpU 3aIWTe OTYeTa IO TPAKTUKE OOyJaromuMMcs HE JaHbl OTBETHl Ha
YTOUHSIOIIME BOMPOCHI, HE MPOJCMOHCTPHUPOBAHO YMEHHE H3JIaraTh MaTrepual B
JIOTUYECKOM TTOCIICIOBATEIPHOCTH, CHCTEMAaTHIHO, apTYMEHTHPOBAHHO;

- 50% xomrmieTeHIni U O60Jiee HE OCBOEHHI (IO IaHHBIM aTTECTAIIMOHHOTO JIMCTA
U XapaKTePUCTUKHN Ha 00YyUaroIIerocs).

Y4yeOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE o0ecniedeHUue y4eOHoi
NPaKTUKH
OcHoBHas JauTeparypa:

1. ApacnanoBa, B. A. JlokymMeHTallMOHHOE OOECIICUCHHE YIPABJICHUS : y4eOHO-
MpakTUYeCKoe mocodre B cxemax, Tadiaunax, oopasuax / B. A. ApacianoBa. —
3-e u3n. — Cypryr : Cypryrckuil roCyJapCTBEHHBIM MEJarorH4eCKUil
ynuBepcuret, 2019. — 240 c¢. — ISBN 978-5-93190-385-9. — Tekcr
ANEKTPOHHBIN // DnexkTpoHHO-0mOmoTeuHas cuctema IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CnyxeOHble JOKYMEHTBI: (QOPMYJSIpbl U MPUMEPHI

obopmiieHusi. AnnOoM: ydeOHO-TpakTHdeckoe rmocooue : [12+] / B.A.
ApacnanoBa, E.C. BypmuctpoBa. — Mocksa ; bepnun : {upexkr-Menua, 2020. —
108 C. — Pexum JOoCTymna: o MOJIHUCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=578396

3. Knouko, W. A. HWnudbopmarmoHHple TEXHOJOTHUH B TPO(ecCHOHATBEHOM
nestenbHOCTH : yueOHoe mocobue mis CIIO / U. A. Kiouko. — 2-e u3g. —
Caparos : [IpodoOpazoBanue, Aii [Tu Op Menua, 2019. — 292 c. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TekcT : 2MeKTPOHHBIN // DIEKTPOHHO-



http://www.iprbookshop.ru/94291.html
http://biblioclub.ru/index.php?page=book&id=578396

oubmmoreunas  cucrema IPR BOOKS : [caiiT]. =~ —  URL:
http://www.iprbookshop.ru/80327.html

. Kocunenko, H. C. HMuabopmanroHHbIE TEXHOJOTHMH B MPO¢ecCHOHATbHON
nesrenbHocTH : yueoHoe nmocooue s CIIO / H. C. Kocunenko, U. I'. ®dpusen.
— 2-e u3n. — Caparos : [Ipodo6pazoBanue, At [1lu Op Meaua, 2018. — 308 c.
— ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — TekcT : 3lEKTPOHHBIN //
OnexktpoHHO-OMOmMoTeyHass cucrema I[PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76992.html

JlonoJIHUTeIbHASI JIUTepaTypa:

. Ky3nenona, 1. B. JlokymeHTanimuoHHOE oOecrieUeHUE YMpaBieHUs : yuyeOHOe
nocobue ais CI1O / U. B. Ky3nernona, I'. A. XaugatpsiH. — 2-¢ u31. — Capartos :
[TpodobpazoBanne, Aii [Tu Op Memua, 2019. — 166 c. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — Tekct : DIEKTPOHHBIA // DIEKTPOHHO-
oubmmoreunas  cucrema IPR BOOKS : [caiiT]. —  URL:
http:// www.iprbookshop.ru/80326.html

. Jlebenesa, T. H. Undopmatuka. NHdopmanmoHHbie TEXHOJIOTUU : y4eOHO-
MmeToguueckoe rmocoodue mist CITO / T. H. Jlebenena, JI. C. Hocosa, I1. B. Bonkos.
— Caparos : IIpodob6pazoBanue, 2019. — 128 c. — ISBN 978-5-4488-0339-0.
— Texcr : anekTpoHHBIH // DnekTpoHHo-O0ubauoTeunas cuctema [IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/86070.html

. JleBun, B. 1. Uctopus nHGOpMALIMOHHBIX TeXHOJOrUM : yueOHuk / B. W. JleBuH.
— 3-e u3n. — Mocksa, Caparos : MHTepHer-YHuBepcurer MHpopMaoHHbBIX
Texnonoruit (MHTYUT), A [Iu Ap Meaua, 2020. — 750 c. — ISBN 978-5-
4497-0321-7. — TeKcT : 3NEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAs CUCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/89440.html

. OcHoBbI HHGOPMAIIMOHHBIX TeXHOJOTUN : yueOHoe mocobue / C. B. Hazapos, C.
H. benoycosa, 1. A. becconoBa [u ap.]. — 3-e u3g. — Mocksa, CapaTos :
Nurepuer-Yuauepcuter Mupopmannonnsix Texnomorun (MHTYUT), Aii [1u
Ap Memua, 2020. — 530 c. — ISBN 978-5-4497-0339-2. — Tekcr :
ANEKTPOHHBIN // DnekTponHo-6ubmuoreunas cucrema [IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/89454.html

. lIBetkoBa, A. B. Undopmatnka u uHGOpMAIIMOHHBIE TEXHOJOTUHU : Y4eOHOE
nocobue ansa CIIO / A. B. LlsetkoBa. — Capatos : Hayunas kaura, 2019. — 190
c. — ISBN 978-5-9758-1891-1. — Tekct : 31€KTPOHHBINA // DIEKTPOHHO-
oubmmoreunass  cucrema [IPR BOOKS : [caiiT]. —  URL:
http://www.iprbookshop.ru/87074.html
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MMUHHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHMUSA
POCCUNCKON ®EJEPALIUA
®enepanbHOe rOCy1apCTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOE YUpe:KIeHne
BbICIIET0 00Pa30BaAHUA
«CEBEPO-KABKA3CKHUM ®EJEPAJIBHBIA YHUBEPCUTET»
Haruropckuii uHcTUTYT (puaman) CKOY
Konnemx lIaruropckoro uncruryra (puman) CKOY
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PykoBoaurens npakTUKu:
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(mOIKHOCTB) (moarmce) (®.1.0.)
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3amura oT4eTa COCTOSIIACh: «  » Aekadps 2026 .

OO6mrast orieHKa 3a MPAKTUKY:

r. [Taruropck 2026 r.



MHUHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHUA
POCCHUMCKOM ®EJEPAIINN
DenepajbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpPe:KIeHue
BbICIIEr0 00pa30BaHUsA
«CEBEPO-KABKA3CKWH ®EJIEPAJIBHBbIA YHUBEPCUTET»
IIaTuropckunii uHCcTUTYT (puiunan) CKOY
Kounenxk IIsaturopckoro uncruryra (puaunana) CKOY

ATTECTAIIMOHHBIHN JIUCT IO IMPAKTUKE

MBanoBa lBana lBanoBuYa _
obyuarormiics rpymnel _[[-JII1-251  mpodeccus CIIO 46.01.03 [lenonpou3BoanUTENb,
nipoien (J1a) yueOnyro npaktuky no [IM.01 JlokymeHTanmonHoe ooecredeHue AesITeIbHOCTH
opranm3aiuu ¢ 27 Hos0ps 2026 r. mo 09 nmexabps 2026 r. B opranuzauuu Koiemxk
[Iaturopckoro uacturyra (prminana) CKOY
OrieHKa ypOBHS OCBOCHHS OOITUX KOMIETEHIIUMA

HaumenoBanue o0MNUX KOMITETCHITUH YpoBeHb [Ipumeuanue
ocBoeHuUs™

OK 01. BsiOupate cnocoObl pemenuss 3amad 012345
npodecCuOHAIbHON JeATENbHOCTH MPUMEHUTENBHO K
pa3IUYHBIM KOHTEKCTaM.

OK 02. HMcnonp30BaTh COBpEeMEHHBIE CpencTBa moucka, |012345
aHanM3a W MHTepOperauMd  UHPoOpManuu, U
UH(POPMAIIMOHHBIE TEXHOJIOTUU JUIS BBIIIOJHEHHS 3ajad
npoeCCHOHAIBHOM e TeIbHOCTH.

OK 03. IlnanupoBaTh U peanu3oBbIBaTh coOcTBeHHOoe | 012345
npodeccHOHAIBHOE U JMYHOCTHOE pa3BUTHE,
OpeINpPUHUMATEIBCKYIO JESTEIIbHOCTh B
npodeccuoHanbHOM cdepe, HCMOAB30BaTh 3HAHUA IO
(UHAHCOBOW TI'PaMOTHOCTH B PA3JMYHBIX >KU3HEHHBIX
CUTYaIHSIX.

OK 04. D¢ dexTBHO B3ammojeiicTBoBaTh U padotath B | 012345
KOJUJIEKTHBE MU KOMaHJIE.
OK 05. OcyumectBiuath yCcTHYy0O # nucbMmeHHyto 012345
KOMMYHHKAIMIO Ha TOCYIapCTBEHHOM si3bike Poccuiickoit
®enepanii ¢ y4yeToM OCOOEHHOCTEH COIMAIBHOTO U
KYJIbTYPHOTO KOHTEKCTA.

OK 09. [Tonws30oBaTbCs npodeccuonanbHoit | 012345
JOKyMEHTallield Ha TroCyAapCTBEHHOM M HHOCTPaHHOM
A3bIKaXx.

OneHka ypoBHSI OCBOCHHSI MPOGECCUOHATBHBIX KOMIETEHIIUI

HanmenoBanue npodeccnoHambHBIX KOMITETEHITHHA YpoBeHb [Ipumeuanue
OCBOEHUS*

[IK 1.1. OcymiecTBiaTh mpueM, nepBuuHyro oopadotky u |012345
PETUCTPALMIO TOCTYIAIOMIEH KOPPECIOHACHIIMA B TOM
YHUCJIE C UCOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.




IIK 1.2. TlepemaBath IOKyMeHTHI Ha wucnojiHeHue B |012345
MOAPA3ACIICHUS] C yYE€TOM PE3OJIONHNH PYKOBOJUTENEH
OpraHu3aIuu.

IIK 1.3. OcymectBisath  KOHTpodb  ucnojHenus | 012345
JOKYyMEHTOB B  OpraHW3aldd, B TOM 4YHUCIE C
HCII0JIb30BAaHHEM aBTOMATHU3UPOBAHHBIX CUCTEM.

I1K 1.4. Bectu 6a3pl JaHHBIX TOKYMEHTOB opranm3anun u | 012345
CITPaBOYHO-UH(POPMAIIMOHHYIO pabOTy 110 HUM.

[IK 1.5. OcymectBiuiars 00paboTky, peructpauuto u 012345
OTIPABKy UCXOMSIICH NOKYMEHTAIUW ajJpecaTaM, B TOM
YHCJIC C UCTIOIH30BAHHEM aBTOMATU3UPOBAHHBIX CUCTEM.

[IK 1.6. OcymectBnsate coctaBieHue u odopmiuenue 012345
CIY>KEOHBIX JOKYMEHTOB Ha OCHOBE TpeOOBaHUI
COBPEMEHHBIX HOPMATHBHBIX MPABOBHIX aKTOB.

*OlieHMBaHUE OCYIIIECTBISETCS M0 MATUOATIFHON CHCTEME ITyTEM BBIACIICHHS OLICHKHU.
B cnydae HesiBku oOydaroierocsi Ha MpakTUKY UCIOIb3yeTcs oteHka 0.

Hata «09» nexabps 2026 r.

IToanuce PYKOBOOUTCIIA IIPAKTUKU:

OT KOJIIICAXKa




